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'd Manuals for the Machine

The manuals for this machine are divided as follows. Please refer to them for detailed information.

The manuals supplied with optional equipment are included in the list below. Depending on the system
configuration and product purchased, some manuals may not be needed.

Guides with this symbol are included on the accompanying
m Guides with this symbol are printed manuals. CD-ROM.
i (See footnote on the next page.)

« Quick Reference for Basic Operations Easy Operation Guide m
e Learn How to Use Your Machine .
The Tutorial CD is a teaching aid, designed to help you learn the various TUtorlaI CD @
functions of the machine.
« Basic Operations . Y
« Troubleshooting Reference GUIde M (CD-Rowi
« Copying and Mail Box Instructions Copving and Mail Box r
Guide e
» Sending and Fax Instructions sending and Facsimile
Guide o
(This Document)
« Setting Up the Network Connection and . .
Installing the CD-ROM Software Network Quick Start Guide |[]
« Remote User Interface Instructions Remote Ul Guide %
» Network Connectivity and Setup Instructions Network Guide %
¢ Color Network ScanGear Installation and
Instructions CO|0r ”:;‘:{grélﬁﬁznﬁear @
+ PS/PCL/UFR Il Printer Instructions PS/PCL/U FRII Printer r
Guide =
¢ PCL Printer Driver Installation and . .
Instructions PCL Driver Guide o
¢ PS Printer Driver Installation and . .
Instructions PS Driver Gl."de @




¢ UFR Il Printer Driver Installation and . .

Instructions UFR Il Driver Guide 2
« Mac OS X PS Printer Driver Installation and . . —

Instructions Mac PS Driver Guide @
« Mac OS X UFR Il Printer Driver Installation . .

ard Instructions Mac UFR Il Driver Guide o
« Fax Driver Installation and Instructions Fax Driver Guide %
« Installing MEAP Applications and Using the ini

Login Service MEAP SM?1i lﬂ:ilgunlstrator o

® To view the manual in PDF format, Adobe Reader/Acrobat Reader/Acrobat is required. If Adobe Reader/Acrobat Reader/Acrobat is not installed on
your system, please download it from the Adobe Systems Incorporated website (http://www.adobe.com).
® The machine illustration on the cover may differ slightly from your machine.



T How This Manual Is Organized

(of;:To1 -1l Introduction to Sending and Fax Functions

Basic Sending Methods
Basic Scanning Features
Special Scanning Features
Sending Documents
Receiving Documents
Special Fax Functions

(e ETo1 Tl Checking/Changing the Send/Receive Status

(o E:To1 T4 Customizing Communications Settings

(o E:To1 -1 [ Storing/Editing Address Book Settings

System Manager Settings
Printing Communication Reports
Troubleshooting
Appendix

Includes the report samples, glossary, specifications, and index.

Considerable effort has been made to ensure that this manual is free of inaccuracies and omissions. However, as we are constantly improving our
products, if you need an exact specification, please contact Canon.
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Thank you for purchasing the Canon Color imageRUNNER C3380/C3380i/C2880/C2880i.
Please read this manual thoroughly before operating the machine to familiarize yourself with
its capabilities, and to make the most of its many functions. After reading this manual, store it
in a safe place for future reference.

How To Use This Manual

Symbols Used in This Manual

The following symbols are used in this manual to explain procedures, restrictions,
handling precautions, and instructions that should be observed for safety.

A WARNING Indicates a warning concerning operations that may lead to death or
injury to persons if not performed correctly. To use the machine safely,
always pay attention to these warnings.

A CAUTION Indicates a caution concerning operations that may lead to injury to
persons, or damage to property if not performed correctly. To use the
machine safely, always pay attention to these cautions.

@ IMPORTANT Indicates operational requirements and restrictions. Be sure to read
these items carefully to operate the machine correctly, and avoid
damage to the machine.

&> NOTE Indicates a clarification of an operation, or contains additional
explanations for a procedure. Reading these notes is highly
recommended.
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Keys Used in This Manual

The following symbols and key names are a few examples of how keys to be
pressed are expressed in this manual:

« Touch Panel Display Keys: [Key Name]

Examples: [Cancel]
[Done]
« Control Panel Keys: Key Icon (Key Name)
Examples: (Start)
£ (Stop)

Hereafter, the following name substitutions take place:

« Transmission/Sending: TX

« Reception/Receiving: RX

Displays Used in This Manual

Screen shots of the touch panel display used in this manual are those taken when
the following optional equipment is attached to the Color imageRUNNER C3380i:
the Super G3 FAX Board, Finisher-Z1, and Cassette Feeding Unit-Y3.

Note that functions that cannot be used depending on the model or options, are not
displayed on the touch panel display.

The keys which you should press are marked with a C__), as shown below.

When multiple keys can be pressed on the touch panel display, all keys are marked.
Select the keys which suit your needs.

1 Press [Address Book].

Press this key for operation.
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lllustrations Used in This Manual

lllustrations used in this manual are those displayed when the Color
imageRUNNER C3380i has the following optional equipment attached to it: the
Finisher-Z1 and Cassette Feeding Unit-Y3.

Abbreviations Used in This Manual

In this manual, product names and model names are abbreviated as follows:

Microsoft® Windows® 98 operating system: Windows 98
Microsoft® Windows® Millennium Edition operating system: Windows Me
Microsoft® Windows® 2000 operating system: Windows 2000
Microsoft® Windows® XP operating system: Windows XP
Microsoft® Windows Server™ 2003 operating system: Windows Server 2003
Microsoft® Windows® operating system: Windows

Novell NetWare®: NetWare
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Legal Notices

FCC (Federal Communications Commission)

This equipment has been tested and found to comply with the limits for a Class A
digital device, pursuant to Part 15 of the FCC Rules. These limits are designed to
provide reasonable protection against harmful interference when the equipment is
operated in a commercial environment. This equipment generates, uses, and can
radiate, radio frequency energy and, if not installed and used in accordance with
the Operator's Manual, may cause harmful interference to radio communications.
Operation of this equipment in a residential area is likely to cause harmful
interference in which case the user will be required to correct the interference at his
own expense.

Use of shielded cable is required to comply with Class A limits in Subpart B of Part
15 of the FCC Rules.

Do not make any changes or modifications to the equipment unless otherwise
specified in the manual. If you make such changes or modifications, you could be
required to stop operation of the equipment.

Users in the U.S.A.

Preinstallation Requirements for Canon Facsimile Equipment

A. Location

Supply a suitable table, cabinet, or desk for the machine. See Chapter 9,
"Appendix," in the Reference Guide for specific dimensions and weight.

B. Order Information

1. A single telephone line (touch-tone or rotary) should be used. If the optional
Super G3 Multi-Line Fax Board is installed, a dual telephone line (touch-tone or
rotary) can be used.

2. Order an RJ11-C telephone wall jack (USOC), which should be installed by the
telephone company. If the RJ11-C wall jack is not present, telephone/facsimile
operation is not possible.




3. Order a normal business line from your telephone company's business
representative. The line should be a regular voice grade line or an equivalent
one. Use one line per unit. If the optional Super G3 Multi-Line Fax Board is
installed, you can use a dual line.

DDD (Direct Distance Dial) line
-or-
IDDD (International Direct Distance Dial) line if you communicate overseas

&> NOTE

Canon recommends an individual line following industry standards, i.e., 2500
(touch-tone) or 500 (rotary/pulse dial) telephones. A dedicated extension off a PBX
(Private Branch eXchange) unit without "Call Waiting" can be used with your facsimile
unit. Key telephone systems are not recommended because they send nonstandard
signals to individual telephones for ringing and special codes, which may cause a
facsimile error.

C. Power Requirements

The machine should be connected to a standard 120 volt AC, three-wire grounded
outlet only.

Do not connect this machine to an outlet or power line shared with other appliances
that cause "electrical noise." Air conditioners, electric typewriters, copiers, and
machines of this sort generate electrical noise that often interferes with
communications equipment and the sending and receiving of documents.

Connection of the Equipment

This equipment complies with Part 68 of the FCC rules and the requirements
adopted by the ACTA. On the rear panel of this equipment is a label that contains,
among other information, a product identifier in the format of US:AAAEQ##TXXXX.
If requested, this number must be provided to the telephone company.

The REN (Ringer Equivalence Number) is used to determine the number of devices
that may be connected to a telephone line. Excessive RENs on a telephone line
may result in the devices not ringing in response to an incoming call. In most, but
not all areas, the sum of the RENs should not exceed five (5.0). To be certain of the
number of devices that may be connected to a line, as determined by the total
RENSs, contact the local telephone company. The REN for this product is part of the
product identifier that has the format US:AAAEQ##TXXXX. The digits represented
by ## are the REN without a decimal point (e.g., 10 is a REN of 1.0).

An FCC compliant telephone line cable and modular plug is provided with this
equipment. This equipment is designed to be connected to the telephone network
or premise wiring using a compatible modular jack that is Part 68 compliant.
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This equipment may not be used on coin service provided by the telephone
company. Connection to party lines is subject to state tariffs.

In Case of Equipment Malfunction

Should any malfunction occur which cannot be corrected by the procedures
described in this guide or the Reference Guide, disconnect the equipment from the
telephone line cable and disconnect the power cord. The telephone line cable
should not be reconnected or the main power switch turned ON until the problem is
completely resolved. Users should contact their local authorized Canon Facsimile
Service Dealer for the servicing of equipment.

If your equipment malfunctions, please contact your local authorized Canon dealer
from whom you purchased the equipment (if under warranty), or with whom you
have a servicing contract. If you are not sure who to contact, and have both
purchased and are using the equipment in the U.S.A., please refer to the
"SUPPORT" page on Canon U.S.A.'s Web site (http://www.usa.canon.com).

Rights of the Telephone Company

If this equipment (Color imageRUNNER C3380/C3380i/C2880/C2880i) causes
harm to the telephone network, the telephone company may temporarily disconnect
service. The telephone company also retains the right to make changes in facilities
and services that may affect the operation of this equipment. When such changes
are necessary, the telephone company is required to give adequate prior notice to
the user. However, if advance notice is not possible, the telephone company will
notify the customer as soon as possible. Also, the customer will be advised of
his/her right to file a complaint with the FCC if he/she believes it is necessary.

A\ WARNING

The Telephone Consumer Protection Act of 1991 makes it unlawful for any
person to use a computer or other electronic device to send any message via a
telephone facsimile machine unless such message clearly contains in a margin
at the top or bottom of each transmitted page, or on the first page of the
transmission, the date and time it is sent and an identification of the business or
other entity, or other individual sending the message and the telephone number
of the sending machine or such business, other entity, or individual.

&> NOTE

To program this information into your machine, complete the procedure for registering
your name, unit's telephone number, time, and date in Chapter 1. (For instructions on
entering characters, see Chapter 2, "Basic Operations," in the Reference Guide.)
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Preinstallation Requirements for Canon Facsimile Equipment

A. Location

Supply a suitable table, cabinet, or desk for the machine. See Chapter 9,
"Appendix," in the Reference Guide for specific dimensions and weight.

B. Order Information

1. A single telephone line (touch-tone or rotary) should be used. If the optional
Super G3 Multi-Line Fax Board is installed, a dual telephone line (touch-tone or
rotary) can be used.

2. Order a CA11A modular jack which should be installed by the telephone
company. If the CA11A jack is not present, installation cannot occur.

3. Order a normal business line from your telephone company's business
representative. The line should be a regular voice grade line or an equivalent
one. Use one line per unit. If the optional Super G3 Multi-Line Fax Board is
installed, you can use a dual line.

DDD (Direct Distance Dial) line
or

IDDD (International Direct Distance Dial) line if you communicate overseas

&> NOTE

Canon recommends an individual line following industry standards, i.e., 2500
(touch-tone) or 500 (rotary/pulse dial) telephones. A dedicated extension off a PBX
(Private Branch eXchange) unit without "Call Waiting" can be used with your facsimile
unit. Key telephone systems are not recommended because they send nonstandard
signals to individual telephones for ringing and special codes, which may cause a
facsimile error.

C. Power Requirements

The power outlet should be a three-prong grounded receptacle (Single or Duplex).
It should be independent from copiers, heaters, air conditioners, or any electric
equipment that is thermostatically controlled. The rated value is 115 volts and 15
amperes. The CA11A modular jack should be relatively close to the power outlet to
facilitate installation.

Notice
« This product meets the applicable Industry Canada technical specifications.
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« Before installing this equipment, users should ensure that it is permissible to be
connected to the facilities of the local telecommunications company. The
equipment must also be installed using an acceptable method of connection. In
some cases, the company's inside wiring associated with a single line individual
service may be extended by means of a certified connector assembly (telephone
extension cord). The customer should be aware that compliance with the above
conditions may not prevent deterioration of service in some situations.

« The Ringer Equivalence Number is an indication of the maximum number of
devices allowed to be connected to a telephone interface. The termination of an
interface may consist of any combination of devices subject only to the
requirement that the sum of the RENSs of all the devices does not exceed five.

« The REN of this product is 1.0.

« Repairs to certified equipment should be made by an authorized Canadian
maintenance facility designated by the supplier. Any repairs or alterations made
by the user to this equipment, or equipment malfunctions, may give the
telecommunications company cause to request the user to disconnect the
equipment.

« Users should ensure for their own protection that the electrical ground
connections of the power utility, telephone lines, and internal metallic water pipe
system, if present, are connected together. This precaution may be particularly
important in rural areas.

A\ cAuTION

Users should not attempt to make such connections themselves, but should
contact the appropriate electric inspection authority, or electrician, as
appropriate.

&> NOTE

This equipment complies with the Canadian ICES-003 Class A limits.

Utilisation au Canada

Conditions a Remplir Préalablement a L'installation d'un Télécopieur
Canon

A. Emplacement

Prévoir une table, un meuble, ou un bureau suffisamment solide et de taille
appropriée (voir le chapitre 9, Annexe (Appendix), du Guide de référence
(Reference Guide) pour les indications de poids et dimensions).
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B. Installation téléphonique

1. Une seule ligne téléphonique (tonalités ou impulsions) doit étre utilisée. Si la
Carte FAX (Super G3) Multi Ligne en option est installée, il est possible d'utiliser
une ligne téléphonique double (tonalités ou impulsions).

2. Il faut commander un jack modulaire CA11A qui sera installé par la compagnie
téléphonique. Sans ce jack, la mise en place serait impossible.

3. Si vous vous abonnez a une nouvelle ligne, demandez une ligne d'affaires
normale de qualité téléphonique courante ou équivalente. Prenez un
abonnement d'une ligne par appareil. Si la Carte FAX (Super G3) Multi Ligne en
option est installée, il est possible d'utiliser une ligne téléphonique double.

Ligne automatique interurbaine
ou

Ligne automatique internationale
(si vous communiquez avec les pays étrangers)

&> NOTE

Canon vous conseille d'utiliser une ligne individuelle conforme aux normes industrielles,
a savoir: ligne téléphonique 2500 (pour appareil a clavier) ou 500 (pour appareil a
cadran/impulsions). Il est également possible de raccorder ce télécopieur a un systéme
téléphonique a poussoirs car la plupart de ces systémes émettent des signaux d'appel
non normalisés ou des codes spéciaux qui risquent de perturber le fonctionnement du
télécopieur.

C. Condition d'alimentation

Raccordez le télécopieur a une prise de courant plus terre a trois branches, du type
simple ou double, et qui ne sert pas a alimenter un copieur, un appareil de
chauffage, un climatiseur ou tout autre appareil électrique a thermostat.
L'alimentation doit étre de 115 volts et 15 ampéres. Pour faciliter l'installation, le
jack CA11A doit étre assez proche de la prise de courant.

Remarques

« Le présent matériel est conforme aux spécifications techniques applicables
d'Industrie Canada.

« Avant d'installer cet appareil, I'utilisateur doit s'assurer qu'il est permis de le
connecter a I'équipement de la compagnie de télécommunication locale et doit
installer cet appareil en utilisant une méthode de connexion autorisée. Il se peut
qu'il faille étendre la circuiterie intérieure de la ligne individuelle d'abonné, qui a
été installée par la compagnie, au moyen d'un jeu de connecteurs homologués
(rallonge téléphonique).

L'attention de I'utilisateur est attirée sur le fait que le respect des conditions
mentionnées ci-dessus ne constitue pas une garantie contre les dégradations de
qualité du service dans certaines circonstances.
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« L'indice d'équivalence de la sonnerie (IES) sert a indiquer le nombre maximal de
terminaux qui peuvent étre raccordés a une interface téléphonique. La
terminaison d'une interface peut consister en une combinaison quelconque de
dispositifs, a la seule condition que la somme d'indices d' équivalence de la
sonnerie de tous les dispositifs n'excede pas 5.

« Le nombre d'équivalents sonnerie (REN) de ce produit est 1.0.

« Les réparations sur un appareil certifié doivent étre faites par une société
d'entretien canadienne autorisée par le Gouvernement canadien et désignée par
le fournisseur. Toute réparation ou modification que pourrait faire I'utilisateur de
cet appareil, ou tout mauvais fonctionnement, donne a la compagnie de
télécommunication le droit de débrancher I'appareil.

« Pour sa propre protection, I'utilisateur doit s'assurer que les prises de terre de
I'appareil d'alimentation, les lignes téléphoniques et les tuyaux métalliques
internes, s'il y en a, sont bien connectés entre eux. Cette précaution est
particulierement importante dans les zones rurales.

A\ cAUTION

Au lieu d'essayer de faire ces branchements eux-mémes, les utilisateurs sont
invités a faire appel a un service d'inspection faisant autorité en matiére
d'électricité ou a un électricien, selon le cas.

&> NOTE

Respecte les limites de la classe A de la NMB-003 du Canada.

SUPER Super G3 is a phrase used to describe the new generation of fax
T machines that use ITU-T V.34 standard 33.6 Kbps* modems. Super
a G3 High Speed Fax machines allow transmission times of

nien-seeen racsimite - gpproximately 3 seconds™ per page which results in reduced

telephone line charges.

O

* Approximately 3 seconds per page fax transmission time based on
CCITT/ITU-T No.1 Chart, (JBIG, Standard Mode) at 33.6 Kbps
modem speed. The PSTN (Public Switched Telephone Network)
currently supports 28.8 Kbps modem speeds or slower, depending
on telephone line conditions.
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Disclaimers

The information in this document is subject to change without notice.

CANON INC. MAKES NO WARRANTY OF ANY KIND WITH REGARD TO THIS
MATERIAL, EITHER EXPRESS OR IMPLIED, EXCEPT AS PROVIDED HEREIN,
INCLUDING WITHOUT LIMITATION, THEREOF, WARRANTIES AS TO
MARKETABILITY, MERCHANTABILITY, FITNESS FOR A PARTICULAR
PURPOSE OF USE OR NON-INFRINGEMENT. CANON INC. SHALL NOT BE
LIABLE FOR ANY DIRECT, INCIDENTAL, OR CONSEQUENTIAL DAMAGES OF
ANY NATURE, OR LOSSES OR EXPENSES RESULTING FROM THE USE OF
THIS MATERIAL.
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A\ Important Safety Instructions

Please read these "Important Safety Instructions" thoroughly before operating the
machine. As these instructions are intended to prevent injury to the user or other
persons or destruction of property, always pay attention to these instructions. Also,
since it may result in unexpected accidents or injuries, do not perform any operation
unless otherwise specified in the manual. Improper operation or use of this
machine could result in personal injury and/or damage requiring extensive repair
that may not be covered under your Limited Warranty.

Telephone Equipment

A WARNING

When using telephone equipment, basic safety precautions should always be

followed to reduce the risk of fire, electric shock, and injury to persons, including the

following:

1. Do not use this machine near water (i.e., near a bathtub, kitchen sink, or laundry
tub), or in a wet basement or near a swimming pool.

2. Avoid using the telephone during an electrical storm, as there may be a remote
risk of electric shock from lightning.

3. Do not use the telephone to report a gas leak in the vicinity of the leak.
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Introduction to Sending and Fax Functions I

Wgﬂhis Machine Can Do

All the elements you will ever need in a color digital
multitasking machine.

The Color imageRUNNER C3380/C3380i/C2880/C2880i is
packed with various send functions.

Equipped with features that meet the needs of document work in
a digitized office, the Color imageRUNNER C3380/C3380i/
C2880/C2880i represents the ultimate in digital multitasking
machines.

Diverse Sending Methods

You can easily scan paper documents and
send them to one or multiple recipients via
fax, e-mail, or I-fax, bringing to your work
environment increased efficiency in the
arena of document exchange. The ability to
send documents to FTP, SMB, NetWare,
and WebDAV file servers also serves to
help digitize paper documents for
convenient data access and management.
Sending documents via fax is available only if
the optional Super G3 FAX Board or Super G3
Multi-Line Fax Board is installed.

1-2 What This Machine Can Do



Super G3 Fax Function

This machine's Super G3 fax function is
compatible with most Super G3 fax
machines used in office environments.
Compared to ordinary fax machines, Super
G3 enables high-speed fax transmissions,
thus reducing transmission costs. You can
add an additional line if the optional Super
G3 Multi-Line Fax Board is installed.

This function is available only if the optional
Super G3 FAX Board or Super G3 Multi-Line Fax
Board is installed.

Increased Security with Subaddress Transmission

This machine's fax function is compatible
with ITU-T (International
Telecommunication Union -
Telecommunication Standardization Sector)
standard subaddress features. As long as
the remote party's fax machine supports
subaddress fax transmissions, you can
send or receive documents with increased
security by attaching a subaddress and a
password to all of your fax transactions.
This function is available only if the optional
Super G3 FAX Board or Super G3 Multi-Line Fax
Board is installed.

ECM Function for High Quality Images

This machine's fax function is compatible
with ECM (Error Correction Mode). ECM
corrects errors and distorted or poor quality
fax transmissions that arise from line noise.
It also enables you to send or receive
high-quality faxes even if the condition of
your telephone line is not ideal.

This function is available only if the optional
Super G3 FAX Board or Super G3 Multi-Line Fax
Board is installed.

o

What This Machine Can Do 1-3
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Introduction to Sending and Fax Functions I

File Formats for Every Need

You can send documents in a variety of file

formats, including TIFF, JPEG, and PDF.

This gives you the freedom to send

documents in a manner that is best suited @ Q]
to the purpose of the document, as well as PDF @ TIFF

the recipient's document handling JPEG S
environment. a E

Original

Flexible Scan Features

This machine offers a variety of convenient
scanning features, such as the scanning of
two-sided and book originals, as well as the
ability to merge and send documents that
are scanned separately. You can also set
the exposure, color mode, and document
size to match the type of original that you
are scanning. In addition, you can store
preferred scan settings and retrieve them at
any time.

Originals Send/Fax

Preview Function

The Preview function enables you to check
the contents of documents before sending
them. This is useful in preventing mistakes.

Original Preview

Instant Address Search with LDAP

You can search for addresses stored on
LDAP (Lightweight Directory Access
Protocol) servers on the network and use
them as recipients for send jobs or store
them in the Address Book.

LDAP Server

john@example.com
012XXXXXXX

14 What This Machine Can Do



Receiving Faxes/I-Faxes in Memory

Received fax/I-fax documents can be
stored in the Memory RX Inbox instead of
being printed. You can check the sender
information and the number of pages that
each document contains before printing it or
forwarding it to another destination.
Receiving faxes in memory is available only if
the optional Super G3 FAX Board or Super G3
Multi-Line Fax Board is installed.

TITTTTTTT

Send I-Fax Receptlon

WA Fax Receptlon

747
$ ﬂo

Automatic Forwarding

The machine can be set to automatically
forward received fax/I-fax documents that
match the specified forwarding conditions to
any destination using the desired send
settings. You can forward fax/I-fax
documents to other machines (relay
function) or store received documents that
are confidential in Confidential Fax Inboxes.
Automatic forwarding can be set to activate
at a specified time. Since received
documents that do not match the
forwarding conditions can also be
forwarded to any desired destination, this
function can be used to sort and deliver
received fax/I-fax documents to the
appropriate destinations.

If the optional Super G3 FAX Board or Super G3
Multi-Line Fax Board is installed, the machine
can receive faxes and forward received fax
documents to fax machines.

Confidential
Fax Inbox

What This Machine Can Do
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Introduction to Sending and Fax Functions I

Overview of the Color imageRUNNER C3380/C3380i/
C2880/C2880i

If you press [Send], the Send Basic Features screen appears. The Send function
enables you to scan documents and send them to specified destinations via fax,
e-mail, or I-fax, save them to a file server, or store them in an inbox to process them
at a later date. You can also send documents to multiple destinations
simultaneously using various sending methods, such as e-mail and I-fax.

Depending on the installed option, the Send Basic Features screen is displayed as
follows:

Soan Settings
200x200 dpi
B/ 100 %

S Setings
200x200 dpi
Specify the destination.

[ St
#2F 200x200 Y

aAddrlss @anemrk s = Cc
Book )| Add.Booky »| g

[ et
#2F 200x200 Y

aAddmss &nemm s S C
Book )| Add.Booky »| g

 yFax [ E-mail
' i
g
File Store

# Send [
Settings /-

©— System Monitor

If the optional Super G3 FAX Board or
Super G3 Multi-Line Fax Board is not
installed

— System Monitor

If the optional Super G3 FAX Board or
Super G3 Multi-Line Fax Board is
installed

Overview of the Color imageRUNNER C3380/C3380i/C2880/C2880i



Inbox

File Server

g

Original

*1 Available only if the optional Super G3 FAX Board or Super G3 Multi-Line Fax Board is installed.

Overview of the Color imageRUNNER C3380/C3380i/C2880/C2880i
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Introduction to Sending and Fax Functions I

The Flow of the sending is as follows.

Place your originals

4

Specify New Specify the destinations registered.
. _ You can store destinations from
Address: p. 2-2 the Additional Functions screen.

7

Specify the destinations

via a server: p. 2-27
You can store servers from

the Additional Functions screen.

/
| ;
I | F
| | 1
| [
|
I | L
| ' I
. When the destination is registered in the |
I .Send!ng toafax . | | Address Book: p. 2-23 !
| ®Sending to an e-mail | 1
| address I 1
@®Sending to an I-fax 11 |
| @®Sending to a file server | | !
| ®@Sending to a User Inbox 1 1
| ®Send to yourself ' 1
| | 1
| 1! When the address is When the address is 1
| | registered in the Favorites registered in the One-touch
| ] \ Buttons: p. 2-26 Buttons: p. 2-25 } |
N - - - - = = P e e e e e e == - N e - - = = -

[Send Settings]

Send Settings £ e

e o J

() (Start)

\

(@ wPORTANT

Network settings must be specified to be able to send scanned documents to an e-mail

address, an I-fax address, or a file server. (See the Netwo

rk Guide.)

1-8
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H Send Basic Features Screen
The screen below, which appears when [Send] is selected, is called the Send Basic
Features screen.

Copy iz, [lf Send 220 [ Mait Box & [l Print 3o 5

N

E1 John John@exanple. com }

Address Netvork cc IJ re
'@ |@’Add.annk. =, B

Book >

(1 Destination List (© Erase

Displays a list of destinations. Press to erase the destination displayed in
the destination list.

(@ Address Book Cc Bce
Press to select a destination from the Press to specify the e-mail address as a Cc
Address Book. or Bcec destination.

(® Network Address Book @ Recall
Press to search a destination from the Press to recall previously set send jobs,
LDAP server. including the destinations, scan settings,

and send settings.

(@ Details @ 2-Sided Original
Press to check or change the destination ~ Press to scan both sides of the original.
information selected from the destination

list.
(5 New Address Tab (9 Different Size Originals
Press to specify a destination not stored  Press to scan different sized originals
in the Address Book. together.
(6) Favorites Tab File Format
Press to recall the destinations and Press to select the file format of the
settings stored in a favorites button. document you are going to send (PDF,
JPEG, or TIFF).
(@ One-touch Tab @ Send Settings
Press to recall the destinations stored in  Press to set the send settings. You can
a one-touch button. specify various settings, such as setting the
document to be sent at a specified time,
entering a subject for an e-mail or an I-fax,
or entering the sender's name for fax.
Scan Settings drop-down list Register
Press to select the scan mode. Press to register new destinations in the

Address Book, one-touch buttons, or
favorites buttons from the Send Basic
Features screen.

Overview of the Color imageRUNNER C3380/C3380i/C2880/C2880i 1-9
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B Scan Settings Screen
The screen below, which appears when you press [Option] from the Scan Settings
drop-down list, is called the Scan Settings screen. Display this screen to set the scan

Introduction to Sending and Fax Functions I

settings for sending documents.

Auto-Color Select v

100 %

Resolution: 200x200 dpi

LTR a ||

Cnpy Ratio |
»

Document

Size Select »|
s 7

Il = Scanning Mode
’7 Clr/B&W

200)(200 v

,| store/
Erase

Cancel I

@ Color Mode drop-down list
Press to select the color mode for
scanning.

@ Direct

Press to return the scan ratio to 100%.

(® Copy Ratio
Press to scan originals at a different
scan (zoom) ratio.

(® Scanning Mode drop-down list

Press to select a stored scan mode and

resolution.

(& Store/Erase
Press to store or erase a scan mode.

(® Resolution drop-down list
Press to select the resolution.

@

[— System Monitor

@ Document Size Select

Press to select the size of the original that
you want to scan.

Scan Exposure

Press [(J] or [p]to manually adjust the scan
exposure. Press [A] (Auto) to select or
cancel the automatic scan exposure
adjustment.

(© Original Type drop-down list

Press to select the type of original (Text/
Photo, Photo, or Text) that you are going to
scan.

Special Features

Press to select and use the Special
Features modes available for scanning.

@) System Monitor

Press to check the status or details of a
send or receive job, or to cancel a job.

1-10
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ThEE You Must Do Before Using This Machine

This section describes the important setting registrations and procedures that must
be done before the machine is used for sending operations.

According to recent amendments to the FCC (Federal Communications
Commission) rules governing the use of facsimile equipment in the United States,
the following sender information must be printed on every facsimile transmission:

« Your fax number
« Your personal name or company name
« Time and date of transmission

(M IMPORTANT
« If you attempt to use the machine without registering the necessary information correctly,
the machine may not function properly.
» Network settings must be specified to send scanned documents to an e-mail address, an
I-fax address, or a file server. (See the Network Guide.)

&> NOTE

To send documents to a fax destination, the optional Super G3 FAX Board or Super G3
Multi-Line Fax Board is required.

B Setting the Telephone Line Type
To set the type of telephone line connected to the machine with the optional Super G3
FAX Board or Super G3 Multi-Line Fax Board installed, check whether it is a rotary dial
(rotary pulse) or a touch-tone type and make the correct setting. (See "Selecting the Type
of Telephone Line," on p. 1-14.)

If you have added an additional line to the machine, perform the same registration
procedure for the additional line, too. (See "Selecting the Telephone Line Type for an
Additional Line," on p. 9-51.)

Things You Must Do Before Using This Machine 1-11
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B Registering the Sending Record
The sending record is printed at the top of every document you send via I-fax or fax to the
recipient.

The registered information is printed, as shown below. Depending upon the model of the
machine at the receiving side, this information may appear on the display while
communication is taking place.

I-Fax Address o
or Sender's Destination

Date Time  Fax Number Name (TTI) Name Page Number

03/27/2006 MON 15:00 FAX (404)XXX-XXXX CANON SALES---Atlanta office 001/001 ]Senderlnformalion

¢ Date and Time
- The date and time of the transmission are recorded.
o |I-Fax Address or Fax Number
- Your machine's |-fax address or fax number is recorded.
e Sender's Name (TTI (Transmit Terminal Identification))
- For fax documents, the name registered as the sender's name is recorded.
« Destination Name
- If you send an original and select a destination from the Address Book, the stored
destination's name appears on the sending record. (See "Storing New Addresses," on
p. 10-5.)
« Page Number
- The current page number out of the total number of pages of the original is recorded.

> NOTE

« You can set the machine so that the sending record is not printed. However, for users in
the United States, this information must be printed at the top of every fax or I-fax
document that you send. Therefore, TX Terminal ID in TX Settings under <Common
Settings> in Communications Settings (from the Additional Functions screen) must
always be set to 'On'. (See "Printing the TX Terminal ID," on p. 9-28.)

« If the machine is set so that the sending record is printed at the top of the recording
paper, and not all of the items are registered, only the required registered items and the
total number of original pages are printed.

« To print the destination's name on the recipient's paper, set Display Destination Name in
TX Terminal ID in TX Settings under <Common Settings> in Communications Settings
(from the Additional Functions screen) to 'On'. (See "Printing the TX Terminal ID," on
p. 9-28.)

1-12 Things You Must Do Before Using This Machine



B Super G3 Multi-Line Fax Board
The optional Super G3 Multi-Line Fax Board enables you to add an additional line. A dual
line can reduce the time it takes to send and receive documents. It is necessary to register
a separate telephone number for the additional line. (See "Registering the Fax Number for
an Additional Line," on p. 9-49.)

Phone Number

123 XXXXXXX Line 1
<>
TX/RX
Additional Phone Number
456 XXXXXXX Line 2
<>
TX/RX

Line 1 (the standard line): Register the main fax line of the machine.

Line 2 (the additional line): Register an additional line to use when Line 1 is busy.

Setting the Display Language

If you decide to switch the display language, set Language Switch to 'On' before
entering characters.

If Language Switch is set to 'Off', and then you set it to 'On' after entering
characters, the characters may not be displayed correctly. In this case, either
re-enter the characters after setting Language Switch to 'On’, or enter characters
with Language Switch set to 'Off'.

Things You Must Do Before Using This Machine 1-13
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Selecting the Type of Telephone Line

Set the type of telephone line that is connected to the machine.

If this setting is incorrect, you will be unable to communicate with other machines.
Be sure to check the type of telephone line that you are using, and make the correct
setting.

@ wPORTANT

The telephone line type you can select here is for line 1. To select the telephone line type
for an additional line, see "Selecting the Telephone Line Type for an Additional Line," on
p. 9-51.

&> NOTE

For this setting, the optional Super G3 FAX Board or Super G3 Multi-Line Fax Board is
required.

1 Press (¢) (Additional Functions) = [Communications Settings]
— [User Settings] under <Fax Settings> — [Tel Line Type].

2 Select the type of telephone line — press [OK].

If you do not know the telephone line type, call your telephone service provider
for details.

Setting the Current Date and Time

You can set the current date and time. The current date and time settings are used
as standard timer settings for functions that require them.

« GMT: GMT stands for Greenwich Mean Time.

o Time Zone: The standard time zones of the world are expressed
globally in terms of the difference in hours (+ up to 12
hours) from GMT (£ O hours). A time zone is a region
throughout which this time difference is the same.

« Daylight Saving Time: In some countries, time is advanced throughout the
summer season. The period in which this is applied is
called "Daylight Saving Time."
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&> NOTE

You can also specify to automatically synchronize the date and time with a server on the
network from the Additional Functions screen. (See Chapter 3, "Using a TCP/IP
Network," in the Network Guide.)

1 Press (¢) (Additional Functions) — [System Settings] — [Date “
& Time Settings].

2 Enter the current date (month, day, year) and time using

- (® (numeric keys).

&) Date & Time Settings
= Time Zone = Daylight Saving Time
GMT-05:00 VI on ‘ off l Start Date 'I
Eastern Tirme :6T-05:00
Central Tirme :6MT-06:00 ELL »I
Mountain Time :GMT-07:00
Pacific Time GHT-08:00

03/14/2006 11:38

® 03/14/2006 11:30

4t Use the runeric
Sikeys.

u Cancel I 0K J

Enter the month and the day using four digits (including zeros).

Introduction to Sending and Fax Functions

Enter all four digits of the year, and the time in 24-hour notation, as four digits
(including zeros) without a space.

Examples: May 6 — 0506
7:05a.m. - (0705
11:18 p.m. — 2318

@ If you are setting the Time Zone:
U Press the Time Zone drop-down list = select the time zone where the machine
is located.
@ If you are setting Daylight Saving Time:
U Press [On] — [Start Date].

Q Select the month and day from the Month and Day drop-down lists,
respectively.

QO Press [-] or [+] to enter the time of day you want Daylight Saving Time to take
effect — press [OK].
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QO Press [End Date] — select the month, day, and time at which Daylight Saving
Time ends — press [OK].

&> NOTE

If you set Daylight Saving Time, the machine automatically sets the standard time
of the machine one hour forward at the specified date and time.

3 Press [OK].

Registering Your Machine's Fax Number

You must store your machine's fax number. This number is printed on the document
that you fax to the receiving party.

The number may also be displayed on the touch panel display of the receiving
party's machine, depending on their type of machine.

(M wPORTANT

The phone number you can register here is for line 1. To register the phone number for
an additional line, see "Selecting the Telephone Line Type for an Additional Line," on
p. 9-51.

&> NOTE

For this setting, the optional Super G3 FAX Board or Super G3 Multi-Line Fax Board is
required.

1 Press (¢) (Additional Functions) — [Communications Settings]
— [User Settings] under <Fax Settings> — [Unit Telephone #].

2 Enter the unit's telephone number using
- (® (numeric keys) — press [OK].

@ User Settings

& Unit Telephane #

44, Use the numeric keys. (Max 20 digits.)

5= 123XXXXXXX|

Space |o I <|‘ | Backspace I

i Cancel | ( oK J )
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Details of each item are shown below.

[Space]: Press to insert a space between the area code and the local fax
number.
[+]: Use to insert a country code. Press [+] after the country code,

and before the fax number.

[«][>]: Press to move the position of the cursor.

[Backspace]: Press to delete the last number entered.

Registering Sender Names

For fax, you can register any name as the sender's name, such as the section or
department's name, or an individual's name.

The registered sender's name can be displayed on the touch panel display of the
receiving party's machine and/or printed at the top of the documents that you send
as the sender's information.

&> NOTE

« You can set to display and print the sender's name instead of the name stored as the
unit's name with the Sender's Names setting from the Send Settings screen. (See
"Sending a Fax," on p. 5-2.)

« For this setting, the optional Super G3 FAX Board or Super G3 Multi-Line Fax Board is
required.

1 Press (¢ (Additional Functions) = [Communications Settings]
— [TX Settings] under <Common Settings> — [Sender's
Names (TTI)].
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2 Select the number under which you want to register the
sender's name — press [Register/Edit].

01 Not Registered -
02 Not Registered 113
03  Not Registered
v
04 Not Registered
05 Not Registered ##
06 Not Registered
07  Not Registered
08 Not Registered
[Rwin-r/Edit D
i
Done JI

You can store up to 99 sender names (01 to 99).

To delete a stored sender's name, select the number under which the name is
registered — press [Erase]. Only one sender name can be erased at a time.

3 Enter the sender's name — press [OK].

Registering the Unit's Name

Your name or company's name must be registered as the unit's name (a
department name is optional).

For example:
« Your name: John Smith
« Company name: Canon

« Company name and department: Canon-Accounting Dept.

When you send a document via e-mail, fax, or I-fax, the unit name that you
registered is displayed or printed as the sender's name at the recipient's machine.

Some fax models also display sender information on the touch panel display during
transmission.
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&> NOTE

o It is necessary to register a separate Unit Name if you have an additional line. See
"Registering the Unit Name for an Additional Line," on p. 9-50.

« If the optional Super G3 FAX Board or Super G3 Multi-Line Fax Board is installed, the
unit name can be printed in the TX Terminal ID.

« If SDL or the Local Device Authentication user authentication system of SSO is set as the
login service and you are sending an e-mail message:

- The e-mail address of the login user registered for SDL or the Local Device
Authentication user authentication system of SSO is displayed in the From field on the
e-mail recipient's machine, instead of the e-mail address registered in the Device
Information settings for this machine. (See "Sending an E-Mail Message," on p. 5-5.)

« If SDL or the Local Device Authentication user authentication system of SSO is set as the
login service and you are sending an I-fax:

- The e-mail address that you registered in the Device Information settings for this
machine is displayed in the From field on the I-fax recipient's machine, and the e-mail
address of the login user registered for SDL or the Local Device Authentication user
authentication system of SSO is displayed in the Sender field. (See "Sending an I-Fax,"
onp. 5-8.)

« If the Domain Authentication user authentication system of SSO (including when
performing Domain Authentication with the ‘Domain Authentication + Local Device
Authentication' user authentication system) is set as the login service and you are
sending an e-mail message:

- The e-mail address that you registered for Active Directory or imageWARE Accounting
Manager is displayed in the From field on the recipient's machine, instead of the e-mail
address that you registered in the Device Information settings for this machine. (See
"Sending an E-Mail Message," on p. 5-5.)

« If the Domain Authentication user authentication system of SSO (including when
performing Domain Authentication with the 'Domain Authentication + Local Device
Authentication' user authentication system) is set as the login service and you are
sending an I-fax:

- The e-mail address that you registered in the Device Information settings for this
machine is displayed in the From field, and the e-mail address that you registered for
Active Directory or imageWARE Accounting Manager is displayed in the Sender field on
the recipient's machine. (See "Sending an I-Fax," on p. 5-8.)

« For instructions on storing your machine's e-mail address, see the Network Guide.

1 Press (¢ (Additional Functions) = [Communications Settings]
— [TX Settings] under <Common Settings> — [Unit Name].

2 Enter a name — press [OK].
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FIoEf Sending Operations

This section describes the flow of basic sending operations.

&> NOTE

« Before using the Send function, it is useful to read the following topics:
- Main power and control panel power (See Chapter 1, "Before You Start Using This
Machine," in the Reference Guide.)
- For instructions on entering characters using the keys displayed on the touch panel
display, see Chapter 2, "Basic Operations," in the Reference Guide.
- Routine maintenance (See Chapter 7, "Routine Maintenance," in the Reference Guide.)
e The maximum number of send jobs that the machine can handle is 120, including jobs
with error codes. Among these, 64 fax jobs can be handled. However, the actual number
of send jobs that the machine can handle may be less than 120, depending on the
following conditions:
- Multiple documents are being sent at the same time
- Large documents are being sent
« You can print a report that contains the results of all send jobs. (See "Send TX Report,"
onp. 12-4.)
« If you are using a login service, it is necessary to log in to the machine with the
appropriate procedure for the login service you are using.
- If you are using the optional Card Reader-C1 to perform Department ID Management,
see Chapter 3, "Optional Equipment," in the Reference Guide.
- If you are using Department ID Management, see Chapter 2, "Basic Operations," in the
Reference Guide.
- If you are using the SDL or SSO login service, see Chapter 2, "Basic Operations," in the
Reference Guide.
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1 Press [Send].

ecify the destination.

O Addmss %

| B heiaoeio] [
%
)| File Format
File [: Send to
| Shiar
n

i Settings i

The Send Basic Features Screen

2 Place your originals.

&> NOTE

For instructions on placing your originals, see Chapter 2, "Basic Operation," in the
Reference Guide.

Flow of Sending Operations 1-21

Introduction to Sending and Fax Functions H



Introduction to Sending and Fax Functions I

3 Specify the destinations.

&> NOTE

« To send documents to a fax destination, the optional Super G3 FAX Board or Super
G3 Multi-Line Fax Board is required.

« A maximum of 256 destinations can be specified at the same time. (Out of the 256
destinations, 64 new addresses, including those obtained via a server, can be
specified.) If you specify a group, which is made up of several destinations, each
destination is counted as a separate address.

» The icons that are displayed on the screen are:
- @ : Group
- E=: E-mail
- @3 I-Fax
- [ : File Server
- & Inbox
- &5: Fax
f=l: Cc
&=l : Bee

@ If a destination is stored in the Address Book:

U Press [Address Book] = select the desired destination. (See "Using the
Address Book," on p. 2-23.)

Scan Settngs.
200x200 dpi
Specify the destination. Ll/l.l |00 %

?rclr/ﬁlw

= 200x200 ¥
Adiross Network

" @4 ”f’m Booky

> ) File Format
S ﬁturle Ln ll_‘ Semﬂn
> st Inbox ). File Format |
= o -
1 || & Reg. i Seftings
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@ If a destination is not stored in the Address Book:

U Press [New Address] = select a sending method — enter the desired

destination. (See "Specifying Destinations Using the New Address Tab," on

p. 2-2.)

200x200 dpi
B/ 100 %

oAddresl @0

o] SN emaeio| T

Fil Store | [_% Send t
Settings  »#

[ System Monitor )|

&> NOTE

A maximum of 64 new addresses and addresses obtained via a server (User
Inboxes are not included in this count) can be specified at the same time.
@ If a destination is stored in a One-Touch Button:

U Press [One-touch] = select the one-touch button that contains the desired
destination. (See "Using the One-Touch Buttons," on p. 2-25.)

Specify the destination.

oAddrzss @b

| B Xeaonio) [

)

— System Monitor

Flow of Sending Operations
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@ If a destination is stored in a Favorites Button:

U Press [Favorites] = select the favorites button that contains the desired
destination. (See "Using the Favorites Buttons," on p. 2-26.)

[F7F C1r/Bal
V 300200 ¥

| m Forwat

i osend 7
% Softings »%

[ System Monitor )

&> NOTE

You can enlarge the Favorites Buttons display by pressing [E]]. (See "Initial Send
Screen Display," on p. 9-27.)

©— System Monitor |

@ If you want to specify a destination using a server:

Q Press [Network Add.Book] = search through the directory listing on the server
(LDAP) to specify the destination. (See "Using a Server," on p. 2-27.)

Network Address Book: Search Condition Settings

Server to Search: (b Starfish v ,lg:;',ﬂ;‘

Name }l ‘
E-mail 'l ‘

Fax

ol

Cancel I Start Searching _J I
. System Monitor )

&> NOTE

A maximum of 64 new addresses and addresses obtained via a server (User
Inboxes are not included in this count) can be specified at the same time.
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@ If you want to specify Cc or Bcc addresses:

Q4 Press [Cc Bec] — specify the e-mail addresses. (See "Setting Cc and Bec
Addresses," on p. 2-32.)

El B2 B

cc |n=: From To/Bcc .| Done JI Soan settings

200x200 dpi
BV 100%
LR O

Clr/B&iH
EF 200x200 ¥

mn

Address Network
otaunk » Ez’lumanuk» Ly

m Forvat

s-nmg: b

— System Manitor ),

&> NOTE

» Only e-mail addresses can be specified as cc and bcc addresses.

« A maximum of 64 destinations can be specified for [Cc] and [Bcc], including those
obtained using New Address Tab or via a server (User Inboxes are not included in
this count). Group Addresses cannot be specified for [Cc] and [Bcc].

4 Press the Scan Settings drop-down list — select a scan
setting.

2onxzo dpi

Clr/B8dl
ZEF 200x200 ¥

option

276 CLr/BM
e Soevans

o
- FB & W

| B &Y
300x300

If the desired scan setting is not displayed, press [¥] or [A] to scroll through the
list.
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To change the Scan mode settings, select [Option] from the Scan Settings
drop-down list, and adjust the settings. (See "Scan Settings," on p. 3-4.)

Scan Settings

/W] Auto-Color Select w I Resolution: 200x200 dpi v I

Copy Ratio I)nsnt Size.
100% LTR a

Direct Copy Ratio Document
»| Size Select »
= Scanning Mode

7 C1r /Bl
[E] 'l | Store/

| Cancel |

[~ System Monitor

@ vPORTANT

When the Auto-Color Select mode is set and your originals contain color sections,
the machine scans them in the Full Color mode. However, the machine may scan
the color originals in the Black mode under the following conditions. To avoid this,
set the color mode to 'Full Color'. (See "Full Color," on p. 3-22.)

- If the originals contain few color sections

- If the color sections are located only on the left side (within 3/8" (10 mm) from the
left edge) of the originals when placing the originals into the feeder

- If the originals contain light color densities
- If the color sections of the originals are close to black

&> NOTE

For instructions on setting the Scan mode, see "Selecting a Scan Mode," on p. 3-2.
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5 Press [File Format] — select a file format for sending your
document.

o Setiigs

200x200 dpi

o/l 100%
TR 0

7 CLr/BRll
= % m;ﬁzoo'
»
o

95 >
©— System Monitor |

File Format

Stlest the i format tpe.

fhen [TEE/0F o soect] s , (TFE] will be spect
ol e s et 10 Black e o DA il o g
o

Smooth
TIFF /POF | POF
Auto Select Compact
T | | = |s,,.sm..)
b e
e ‘Add Digital
Al il Signatires
Cancel | oK J
| System Monitor )|

This part of the procedure is not necessary if any one of the following is true:
¢ A fax number is specified as the destination

¢ An |-fax address is specified as the destination

» A User Inbox is specified as the destination

&> NOTE

« For instructions on setting the file format, see "Setting the File Format," on p. 5-22.
» The icons that are displayed on the screen are:

- ) : Divide into Pages

- £ : Trace and Smooth

- &, : Compact

- 53]: OCR (Text Searchable)

- & : Encrypt

- [E]: Add Digital Signatures
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6 Press [Send Settings] — specify the send settings.

200x200 dpi
B 100%
LTR

Address | [ Network
Oﬁnnk > D}

Add.Booky

< Store In g Send to
Usr Inbox » Myself File Format |

[~ System Monitor

Send
Settings

T
Sen 2

1@ subject 'l‘ {214 Job Done
<1 Notice >|
1@ Message ‘ -
>| 5l preview I

B1@] Reply-to }l T Sfstm |
< ﬁ::.":;?n) »l D Direct |
=] L Frme Normal v | : J

—_—

[~ System Monitor

Specify the Delayed Send, Job Done Notice, Preview, Stamp, and Direct
Sending modes, as necessary.

&> NOTE

« For instructions on specifying the Send Settings, see "Sending Methods," on p. 5-2.

« For instructions on setting the Delayed Send mode, see "Delaying a Send Job," on
p. 5-14.

« For instructions on setting the Job Done Notice, see "Job Done Notice," on p. 5-16.

« For instructions on setting the Preview mode, see "Previewing Originals," on
p. 5-17.

« For instructions on setting the Stamp mode, see "Stamping Originals," on p. 5-19.

« For instructions on setting the Direct Sending mode, see "Sending a Fax," on
p. 5-2.

7 Press [Done].
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8 Press (Start).

If the following screen is displayed, follow the instructions on the touch panel
display = press () (Start). When scanning is complete, press [Done].

Job No.: 0001 Destinations 1
P | Readyto scan.
[N Black =

Change the original and press the Start key.

u Coy it 100% u hval. ewory 99 % (B
w ClPaes  m Dooument size

Auto
1 R O

~Sided
g;:!“m"lt >| riginal

e s It sue

£/ Auto~Color Select v U W (°
ala ]

|z-sm d
»| Orginal EETer/Pro0 v |

Cancel | Done 4|

74 0001 Send Waiting to scan. = System Monitor )|

If the following screen is displayed, press [OK] = try scanning the original again
from the first page. Scanning may be possible if you set 'Low' for Sharpness, and
‘Text' for the type of original.

5 e
< send k200 dpi

[Y Scanning has stopped because the size of the data

for the scanned original exceeds the limit,
Scanning may be possible if [Sharpness] is
reduced and/or the type of original is set to [Text].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.

(M MPORTANT
The size of the original is detected automatically. However, if the output paper in
the recipient's machine is not equal to the scanned document size, the original
image may be reduced in size to match it.

&> NOTE

If [Preview] on the Send Settings screen is set, you can verify the images from the
Preview screen before sending your document. (See "Previewing Originals," on
p. 5-17.)
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9 If you want to cancel sending, press /2> (Stop).

&> NOTE

« You can press /A (Stop) to cancel a send job that is being scanned.
« For instructions on canceling a send job, see "Canceling a Job," on p. 1-35.

« You can also cancel a send job from the System Monitor screen. (See "Using the
System Monitor Screen," on p. 1-36.)

10 When scanning is complete, remove your originals.
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Seﬂ' g Fax Documents Manually

This mode enables you to manually send fax documents after checking that the
destination is ready to receive fax transmissions.

(M IMPORTANT

« If the optional Super G3 Multi-Line Fax Board is installed, manual sending can only be
used for line 1.

« Manual sending enables you to send a document consisting of two or more pages only if
you use the feeder to send it. You can only send one page at a time when you place your
originals on the platen glass.

« If you cancel manual sending during transmission, the pages that have already been
scanned are sent. You can check how many pages have been sent to the destination by
printing a Fax Activity Report, or on the Log screen for Fax on the System Monitor
screen.

&> NOTE

This mode is available only if the optional Super G3 FAX Board or Super G3 Multi-Line
Fax Board is installed.

1 Place your originals.

NI
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2 Make sure that the machine is ready to send.

Specify the destination.

Q‘»

|
- ‘

File Store In Sendtn
9ummx. B

Specify the destination.

| [ean settngs
200x200 dpi
#, Use the numeric keys. (Max 120 digits.)

Pause ||To||. | <|,,|‘ Backspace "

PIN i
s I I Direct |

¥ _Imr.,. l | on-hoak l

Cancel

[~ System Monitor
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5 Enterthe recipient's fax number using © - ® (numeric keys),
®, and (®.

Scan Setitings
200x200 dpi
#t, Specify a fax number (Max. 120 digits). B/ 100 %

TR 4
<= 123XXXXXXX ZF v
] Bl O 2N

= Volume Diff. Size

" Originals
S ) 2-Sided
——— ] _Jorighnal E
sl e
Buttons Settings  »

End J

If you pressed [One-touch Buttons], select the desired one-touch button = press
[OK].

o orires
200x200 dpi
B 0%

TR O
|3 v
e

2-Sided
], [

Diff. Size
Originals

m Format

— System Monitor |

If you know the one-touch button's three digit number, press []] (One-touch
Button Number) = enter the number for the desired one-touch button using

- ® (numeric keys).

(™ MPORTANT

Make sure that you hear the dial tone before entering the fax number. If you enter
the fax number before hearing the dial tone, the call may not be connected, or an
incorrect number may be dialed.

&> NOTE

For instructions on specifying addresses using the one-touch buttons, see "Using
the One-Touch Buttons," on p. 2-25.

6 Make sure that you hear the other party or carrier signal (a
high-pitched tone).
The level of the dial tone can be adjusted by pressing [|£]] or []i].

You can enter an extension number after dialing the fax number.
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&> NOTE

« You can change the scan settings before sending your document. (See Chapter 3,
"Basic Scanning Features," and Chapter 4, "Special Scanning Features.")

« To cancel Manual Sending, press [End].

7 Press (Start).

Scanning starts and the document is sent.

During the transmission, the transaction number, destination's telephone number,
and page number are displayed in the message area.
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Canceling a Job

You can cancel a send job using the touch panel display, System Monitor screen, or
by pressing (Stop) on the control panel.

Using the Touch Panel Display

You can cancel a send job by pressing [Cancel], while the job is being scanned.

1 Press [Cancel] on the pop-up screen that appears while the
machine is scanning.

Job No.: 0001
B P | Ready to scan.
k

Change the original and press the Start key.

u cooy Fato 100% u bl emory 99 % (i
u ClPees  m Document Size

L

= Color Hoce

| ww Auto-Color Select v | e
a1l

A »

2-Sided
0rlglln:I [E[& Text/Photo v|

Done J

A 0001 Send Vaiting to scan... == System Monitor

The send job is canceled.

2 Remove your originals.

Canceling a Job 1-35

Introduction to Sending and Fax Functions H



Using the Stop Key

You can cancel a send job by pressing /2 (Stop), while the job is being scanned.

&> NOTE

You can press /> (Stop) only to cancel a send job that is being scanned.

1 Press (Stop).

The send job is canceled.

2 Remove your originals.

Using the System Monitor Screen

You can cancel a send job while it is waiting to be processed, or while it is being
sent.

Introduction to Sending and Fax Functions I

E-mail, I-Fax, Sending to a File Server, or Storing in a User Inbox

1 Press [System Monitor].

’i@‘ Send ');0 || Mail Box é Print Jol

200x200 dpi
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2 Press [Send].

s
—
———" [ john@exanple. con
Sending...

BuU =016 a, Al Hemory

O0LUR @017 99%

@12 O LTRE >

—
Copy ﬂsm nlx ‘Frlnt |nmm |D=vl:e |
—r e : ; -
N——
done__J|

3 Press [Status] — select the send job that you want to cancel —

press [Cancel].

Status | Log |

3 0050 11:00 [Z) SequentialBroadcast Finished. p

3 0051 11:05 & SequentialBroadcast Finished. L

[ o052 11:20 (@) File 2 Error

% 0058 11:24 [ John Sending...

Details [Can:el anlintList |

»

Copy |Send ‘Fax lPrint |Re:eive |Devi:e |
= ; r r r

B 0053 john@example.con  Sending...

Done JI

You cannot select multiple jobs and cancel them all at once. Select and cancel

one job at a time.

If a job is in the process of being sent, it may not be canceled even if you press

[Cancel].

4 Press [Yes].

&> NOTE

The canceled job is displayed as <NG> (No Good) on the Log screen.
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Fax

1 Press [System Monitor].

Send ;@ | Mail Box O Print Job
7%

Address | (2 Network
Oﬂunk > )

Add.Booky

o A
4 0001 Fax Sending... = System Monitor

2 Press [Fax].

]

u | 8= 0 LeL sy Ml ey
0=0UR  @EO1x7 9%
A= 0LTRE | |
—
Copy ‘ Send [F:x ]rint ‘ Receive Device
T r =1 ; ; 1 |
N —

Done JI

3 Press [Send Job Status] or [Received Job Status] — select the
fax job that you want to cancel — press [Cancel].

r Send Job Status | Received Job Status n Log
N——ee

—
(> 0001 12:22 & destinationt Sending... p
[3 0002 12:44 &) destinationd Waiting i

(3 0008 12:52 &%) destinations Waiting

e
L |

s
Copy ‘ Send lFax |Print ‘ Receive ‘ Device |
e e T [t e [

& 0001 Fax Sending. Done JI

You cannot select multiple jobs and cancel them all at once. Select and cancel
one job at a time.

If a job is in the process of being sent, it may not be canceled even if you press
[Cancel].
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4 Press [Yes].

® To cancel a Sequential Broadcast:

U Verify the destinations of the fax job, press [Cancel All] or [Cancel Current Job].

If you do not want to cancel any job of the Sequential Broadcast, press
[Cancel].

&> NOTE

The canceled job is displayed as <NG> (No Good) on the Log screen.
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Spﬂ' ing Destinations Using the New Address Tab

You must specify the destination (such as a fax number, e-mail address, I-fax
address, or file server address) to send documents. This section describes the
procedure for specifying destination that has not been stored in the Address Book.

(M MPORTANT

The destination that you just specified is not stored in the Address Book. It is deleted
once the document is sent.

> NOTE

« If you frequently send documents to the same destinations, store these destinations in
the Address Book beforehand. (See "Storing New Addresses," on p. 10-5.)

» A maximum of 64 new addresses and addresses obtained via a server (User Inboxes are
not included in this count) can be specified at the same time.

« You can specify e-mail addresses, I-fax addresses, file server addresses, and a User
Inbox.

« If the optional Super G3 FAX Board or Super G3 Multi-Line Fax Board is installed, you
can specify fax numbers in addition to the above mentioned destinations.

« To view the detailed information of a selected destination, select the destination — press
[Details].

« You can change, edit, or erase destinations on the Send Basic Features screen before
scanning. (See "Checking/Changing a Destination," on p. 2-34, or "Erasing a
Destination," on p. 2-36.)

Specifying a Fax Number

You can specify a new fax number using @ - ® (numeric keys), ), and . You can
also specify several numbers in succession, and send the original to several
destinations in a single operation (Sequential Broadcast).

1 Press [New Address] — [Fax].

&> NOTE

If no destination is displayed on the Send Basic Features screen, pressing
- ® (numeric keys), ®, or (& without pressing [Fax] on the New Address tab,
displays the screen shown in step 2, which enables you to enter the fax number.
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2 Enter the recipient's fax number using (© - (®©) (humeric keys),
®, and ®.

Scon Settings

200x200 dpi

#t, Use the numeric keys. (Max 120 digits.) B/ 100 %
Auto

<= 123000000 (B ~ |

Pause Im- I <|‘ ‘ Backspace | '2-Stdeo
M Original

i | I Direct | Diff, Size

Code

md Originals

m—l _'If:i‘:r-“ J "‘! me |

Cancel | oK 4|

Details of each item are shown below.

[Pause]: Press to insert a pause of several seconds in the fax number that
you are dialing. If you insert a pause, the letter <p> is displayed
between the numbers, and the letter <P> appears at the end of
the number. When dialing an overseas number, insert a pause
after the country code, and at the end of the telephone number.
(See "Pause Time," on p. 9-44.)

[Tone]: Press when you want to directly call an extension line that is
connected to a PBX (Private Branch eXchange) which accepts
only tone signals. If you press [Tone], the letter <T> appears. (See
"Fax Information Services," on p. 7-8.)

(][> ]: Press to move the position of the cursor.

[Backspace]: Press to delete the last number entered.

[PIN Code]: Press to enter the PIN (Personal Identification Number) code. You
can press this key only if [Option] is selected for PIN code
position. If [Prefix], [Suffix], or [Off] is selected for PIN code
position, this key is grayed out. (See "Using a PIN Code," on
p.7-5.)

[Direct]: Press to send documents directly to the recipient. If you do not
select Direct Sending mode, Memory Sending mode is used. (See
'Sending a Fax," on p. 5-2.)

[Next]: Press to specify another destination after specifying the first
destination using the numeric keys.

[Option]: Displayed if the optional Super G3 Multi-Line Fax Board is
installed. Press to set the subaddress and password, or to select
the line type of the additional line.

[Subaddress]: Press to set an optional subaddress and password.
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[On-hook]: Press to use tone dialing or to send a fax document manually.
(See "Sending Fax Documents Manually," on p. 1-31, or "Fax
Information Services," on p. 7-8.)

(M mMPORTANT
You cannot insert a pause at the beginning of a number.

&> NOTE

If you enter a pause at the end of the number, the pause is always 10 seconds
long.

@ If you press [Option]:
QO Press [Subaddress] — enter the recipient's subaddress using
- ® (numeric keys), ®, and @.
U Press [Password] = enter the recipient's password using
- ® (numeric keys), ®, and @.
Press [Space] to insert a space.
Press [Backspace] to delete the last digit entered.

If the recipient did not set a password for the target subaddress, you do not
need to enter a password.

@ wPORTANT

If you want to attach a subaddress to your send job, make sure that the recipient's
fax machine supports ITU-T (International Telecommunication Union -
Telecommunication Standardization Sector) standard subaddresses.

&> NOTE

For instructions on sending documents with a subaddress, see "Sending with a
Subaddress," on p. 7-2.

U Select [Line 1], [Line 2], or [Auto] = press [OK].
Details of each item are shown below.
[Line 1]: Standard line
[Line 2]: Additional line

[Auto]:  Selects the line according to the settings specified for [TX Line
Selection] in [Dual Line Options] under <Fax Settings> in
Communications Settings (from the Additional Functions screen).
(See "Selecting the Line for Sending," on p. 9-52.)
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(M MPORTANT
« You can restrict sending from line 1 or line 2. (See "Selecting the Line for Sending,"
on p. 9-52.)
» When using manual sending, line 1 is automatically selected, regardless of the line
settings.

* When [Auto] is selected for <Line Selection>, the user name displayed/printed on
the recipient's machine will be the user name registered for the line which was
used for sending.

@ If you press [Subaddress]:

U Press [Subaddress] = enter the recipient's subaddress using
@® - ® (numeric keys), ®, and @.
U Press [Password] — enter the recipient's password using
@® - ©® (numeric keys), ), and @.
U Press [OK].
Press [Space] to insert a space.
Press [Backspace] to delete the last digit that you entered.

If the recipient did not set a password for the target subaddress, you do not
need to enter a password.

(™ MPORTANT

If you want to attach a subaddress to your send job, make sure that the recipient's
fax machine supports ITU-T (International Telecommunication Union -
Telecommunication Standardization Sector) standard subaddresses.

&> NOTE

For instructions on sending documents with a subaddress, see "Sending with a
Subaddress," on p. 7-2.

3 Press [OK].
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Specifying an E-Mail Address

You can specify a new e-mail address. You can enter an e-mail address directly
from the keyboard on the touch panel display.

T Press [New Address] — [E-mail].

2 Press [E-mail Address].

E-mail I
Address »

= Divided Data
Destination

Cancel

[~ System Monitor

3 Enter the e-mail address — press [OK].

4 Select [On] or [Off] for <Divided Data Destination>.

Details of each item are shown below.

[On]:

[Off]:

Select [On] if the destination's e-mail software has a function to combine
divided data. If the size of the data being sent exceeds the value set for
Maximum Data Size for Sending in E-mail/l-Fax Settings in
Communications Settings in System Settings (from the Additional
Functions screen), the data is divided into multiple parts before being sent.
Once the destination machine receives all of the parts of the data, it
combines them into one item of data.

Select [Off] if the destination's e-mail software has no function to combine
divided data. If the size of the data being sent exceeds the value set for
Maximum Data Size for Sending in E-mail/l-Fax Settings in
Communications Settings in System Settings (from the Additional
Functions screen), the data is divided into separate pages and sent as
multiple e-mail messages.
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(M MPORTANT

Make sure to check the specifications of the destination's e-mail software before
setting this mode. A sending error may occur if the destination's e-mail software is
not able to combine divided data.

&> NOTE

For more information on the maximum data size for sending, see "E-Mail/lI-Fax
Settings," on p. 11-4.

5 Press [OK].

Specifying an I-Fax Address

You can specify a new I-fax address. Regardless of the distance and area, I-fax
helps you to reduce transmission costs by making transactions via the Internet. You
can enter an |-fax address directly from the keyboard on the touch panel display.
You can also specify the scan settings and the settings at the destination when
using I-fax.

1 Press [New Address] — [I-Fax].

2 Press the Mode drop-down list — select [Simple] or [Full].

I-Fax
Address

| Destination
»| Conditions

= Send Via Server

Cancel

Details of each item are shown below.
[Simple]: Sends scanned data as an image via the Internet.

[Full]: Sends scanned data as an image via the Internet, and enables you to
receive a delivery confirmation message telling you whether your I-fax
was sent successfully.
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&> NOTE

« In order for you to receive a confirmation message telling you the delivery status of
your |-fax document, the recipient's machine must have I-fax capabilities and be
compatible with the Full mode.

« If you send documents using the Full mode to a machine that does not support the
Full mode, delivery confirmation cannot be carried out. When this happens, the job
concerned is not considered as complete even though the actual sending of the
document is successful. Such jobs are displayed as <Waiting for result...> on the
Status screen until the time set for <Full Mode TX Timeout> in E-mail/I-Fax
Settings in Communications Settings in System Settings (from the Additional
Functions screen) has lapsed. After the timeout, the job is moved to the log, and
the result is shown as <-> when sending of the document to a server or other
destination could not be verified.

3 Press [I-Fax Address].

4 Enter the I-fax address — press [OK].

&> NOTE

If you do not send documents via a server, and the recipient's IP address is not
registered on a DNS server, use the following format to enter the domain name:
(user) @(the recipient's IP address).

5 Press [Destination Conditions] — specify the receiving
conditions of the destination.

6 Select [On] or [Off] for <Receive Divided Data>.

Details of each item are shown below.

[On]: Select [On] if the destination machine has a function to combine divided
data. If the size of the data being sent exceeds the value set for Maximum
Data Size for Sending in E-mail/l-Fax Settings in Communications Settings
in System Settings (from the Additional Functions screen), the data is
divided into multiple parts before being sent. Once the destination machine
receives all the parts of the data, it combines them into one item of data.

[Off]: Select [Off] if the destination machine has no function to combine divided
data. If the size of the data being sent exceeds the value set for Maximum
Data Size for Sending in E-mail/lI-Fax Settings in Communications Settings
in System Settings (from the Additional Functions screen), a sending error
occurs.
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(M MPORTANT

Set the destination conditions according to the specifications of the recipient's
machine. An error in transmission may occur if you set conditions that the
recipient's machine does not support.

&> NOTE

For more information on the maximum data size for sending, see "E-Mail/l-Fax
Settings," on p. 11-4.

7 Select [On] or [Off] for <Receive in Color>.

@ If you want to send in black-and-white:
U Press [Off] for <Receive in Color>.

U Select the paper size, compression method, and resolution — press [OK].

The following conditions are always selected:

¢ Paper Size: A4/LTR
e Compression Method: MH (Modified Huffman)
® Resolution: 200 x 100 dpi and 200 x 200 dpi

LTR, LGL, and STMT are included in [A4/LTR].

(™ MPORTANT

Set the destination conditions according to the specifications of the recipient's
machine. An error in transmission may occur if you set conditions that the
recipient's machine does not support.

&> NOTE

Available compression methods are:

- MH (Modified Huffman) - a coding system that horizontally scans and
compresses extended areas of white and black dots.

- MR (Modified Read) - a coding system that horizontally and vertically scans and
compresses white and black areas. Faster than MH.

- MMR (Modified Modified Read) - an adaptation of Modified Read, originally for
use in digital machines. Faster than MR.
@ If you want to send in color:

U Press [On] for <Receive in Color> = press [Next].

U Select the paper size and resolution = press [OK].
The following conditions are always selected:
e Paper Size: A4/LTR
e Resolution: 200 x 200 dpi
LTR, LGL, and STMT are included in [A4/LTR].
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@ mMPORTANT
Set the destination conditions according to the specifications of the recipient's
machine. An error in transmission may occur if you set conditions that the
recipient's machine does not support.

8 Select [On] or [Off] for <Send Via Server>.

Details of each item are shown below.

[On]: Sends your |-fax documents via a mail server. This enables you to send
documents to destinations via the Internet in the same way that you send
an e-mail message.

[Off]: Does not send your I-fax documents via a server. You can send large
amounts of image data to a recipient within the same LAN (Local Area
Network) environment without placing a burden on the mail server. This
enables you to send documents quickly and directly to the recipient. To
use this setting, it is necessary to set up an MX (Mail eXchange) record on
the DNS server. Ask your System Manager whether this type of sending is
possible before you set <Send Via Server> to 'Off'.

(M MPORTANT
To be able to specify the Send Via Server setting, set <Use Send Via Server> to
'On' on the E-mail/l-Fax Settings screen beforehand. It is recommended to set
<Allow MDN Not Via Server> to 'On' on the same screen. To access the E-mail/
I-Fax Settings screen, press @ (Additional Functions) — [System Settings] —
[Communications Settings] — [E-mail/l-Fax Settings]. If <Use Send Via Server> is
set to 'Off', <Send Via Server> is grayed out. (See "E-Mail/I-Fax Settings," on
p. 11-4.)

&> NOTE

Even if <Send Via Server> is set to 'Off', delivery confirmation of documents sent
using the Full mode is carried out via the server.

9 Press [OK].
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Specifying a File Server

This section describes the four procedures for specifying a file server on the
network as the destination of a send job.

(M IMPORTANT
« Windows 2000/XP/Server 2003 restricts the number of users or clients that can be
accessed. Once the limit of users or clients has been reached, it is not possible to send
documents to a file server using Windows 2000/XP/Server 2003.
« If Language Switch in Common Settings (from the Additional Functions screen) is set to
'On’, the Host Name and File Path of the file server destination may not be displayed
correctly, so you may not be able to refer to them.

&> NOTE

» Set the following items when sending to a file server:
- Protocol
- Host Name
- File Path
- User
- Password

« For examples of the settings that are needed to send documents to a file server, see the
Network Guide.

« If you are sending to an imageWARE Document Manager folder, set the FTP server
address specified in imageWARE Gateway as the destination. Using imageWARE
Document Manager and the Send function of the Color imageRUNNER enables you to
manage digitized paper documents and computer data on the network. For more
information on imageWARE Document Manager, see the appropriate imageWARE
Gateway documentation.

B Using the Keyboard
You can specify a file server as the destination directly from the keyboard displayed on the
touch panel display. Press [Host Name], [File Path], [User], and [Password] to specify the
file server settings.

H Using the Browse Key (Windows (SMB))
If you select [Windows (SMB)] as the server protocol, you can specify a file server
connected to a specific network by pressing [Browse] on the File screen.

B Using the Browse Key (NetWare (IPX))
If you select [NetWare (IPX)] as the server protocol, you can specify a file server
connected to a specific network by pressing [Browse] on the File screen.

H Using the Host Search Key (Windows (SMB))
If you select [Windows (SMB)] as the protocol, you can specify a file server connected to a
specific network by pressing [Host Search] on the File screen.
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Using the Keyboard

1 Press [New Address] — [File].

2 Press the Protocol drop-down list — select the desired server
protocol.

Protocol
Host Name
Windows (SMB)
NetWare (IPX)

Folder Path

User

Password

[~ System Monitor

The following server protocols may be used.

Confirm the system environment of the destination before sending.

Protocol System Requirements Application

Sun Solaris V.2.6 or later,
Mac OS X or later, or Red —

FTP Hat Linux 7.2

Windows 2000 Server Internet Information Services 5.0

Windows XP Professional |Internet Information Services 5.1

Windows 98/Me/2000/XP
or Windows —

Windows (SMB) | Server 2003

Mac OS v10.2

Red Hat Linux 7.2 Samba 2.2/3.0

NetWare (IPX) Il;ll?;/fll NetWare V.3.2 or a
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Protocol System Requirements Application

Sun Solaris V.2.6 or later,
Red Hat Enterprise Linux
AS/ES/WS 4.0 or later,

Windows 2000 Server, Apache 2.0
Windows XP Professional,
or Windows Server 2003

WebDAV \iac 0S X Apache 1.3

Windows 2000

. Internet Information Services 5.0
Professional/Server

Windows XP Professional |Internet Information Services 5.1

Windows Server 2003 Internet Information Services 6.0

3 Specify each setting — press [OK].

If you select [Windows (SMB)] or [NetWare (IPX)] as the server protocol, you can
specify the file server by pressing [Browse]. For instructions on using the Browse
key, see "Using the Browse Key (Windows (SMB))," on p. 2-14, or "Using the
Browse Key (NetWare (IPX))," on p. 2-16.

If you select [Windows (SMB)] as the server protocol, you can specify the file
server by pressing [Host Search]. For instructions on using the Host Server key,
see "Using the Host Search Key (Windows (SMB))," on p. 2-19.

[Host Name]:
Press [Host Name] — enter a host name = press [OK].

A host name is a name assigned to a host computer that provides services on
the Internet. A specific host name is assigned to each host computer to identify it
on the Internet. In this entry box, enter the name of the file server on the network
as the destination of the send job.

When [FTP] or [WebDAV] is selected as the server protocol, you can also specify
a port number after the host name address by entering a colon (:) and the port
number.

Example: 192.168.100.50:21000

When [FTP] is selected as the server protocol, make sure to enter the same port
number for the Host Name as the one specified for the FTP server to which you
are sending your documents.

When [WebDAV] is selected as the server protocol, the HTTP protocol is used if
you specify 'HTTP://' as the scheme at the start of the host name, and the SSL +
HTTP (HTTPS) protocol is used if you specify 'HTTPS://' as the scheme at the
start of the host name. Specifying 'HTTPS://' as the scheme enables SSL
communications between the server and the machine. However, the route
between the server and the machine is only encrypted, and a server certificate
validity check is not performed using a CA certificate.
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[File Path]:
Press [File Path] = enter a file path = press [OK].

A file path is a series of characters that signify the location of the folder. Specify a
folder in the file server as the destination of the send job.

[User]:

Press [User] = enter the user name — press [OK].

If [Windows (SMB)] is selected as the server protocol, enter the required user
name information in the manner shown below:

« To enter the user name only
Example: user_name
Maximum 20 characters
¢ To enter the user name and the domain name
Example: domain_name\user_name
Domain name: Maximum 15 characters
User name: Maximum 20 characters

e To enter a UPN (User Principal Name)
Example: user_name@domain_name.com
Maximum 128 characters

[Password]:
Press [Password] = enter a password — press [OK].
Setting the password is optional.

After pressing [OK], the password appears as asterisks (********) on the File
settings screen.

&> NOTE

« If you are sending to an imageWARE Document Manager folder, enter the folder
name set in imageWARE Gateway.

« If you are sending to an imageWARE Document Manager folder, enter the user
name set in imageWARE Gateway.

« UPN (User Principal Name) can be used only if you are sending to a computer
belonging to a domain operated with Active Directory.

« If you are sending to an imageWARE Document Manager folder, enter the
password set in imageWARE Gateway.

« When sending to a file server on the Internet using WebDAV, proxy server settings
may be required, depending on the environment of the destination. Specify the host
name (or IP address), port number, user name, and password for the proxy server
in Network Settings in System Settings (from the Additional Functions screen). (For
more information, see Chapter 3, "Using a TCP/IP Network," in the Network Guide.

Using the Browse Key (Windows (SMB))

1 Press [New Address] — [File].
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2 Press the Protocol drop-down list — select [Windows (SMB)].

Protacol:

Host Name
>

Folder Path
>

User

Password

FTP
1o

=T
Windows (SMB)

NeeeTe TR

WebDAV

e 2-Sided
Indd Original

3 Press [Browse].

(™ MPORTANT

— System Monitor |

After turning the main power ON, you must wait for the time set in Startup Time

Settings to elapse before pressing [Browse]. Network transmission is not possible
until this startup time has elapsed. (See Chapter 3, "Using a TCP/IP Network," in
the Network Guide.)

4 Select the desired workgroup — press [Down].

Browsing i possible.

= File Server
= Folder Path

[ T o
& penguin

|

Cancel I

©— System Monitor |

You can also select the workgroup from a list of Active Directory server domain

names that are registered in the machine by pressing [Directory] from the

drop-down list.

@ If you want to register a Directory server domain name:

U Press [Register].

U Enter a domain name — press [OK].
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&> NOTE

« You can register up to five Directory servers.

« To edit the domain name, select the domain name that you want to edit — press
[Edit].

« To delete the domain name, select the domain name that you want to delete —
press [Erase] = press [Yes] on the pop-up screen that appears when you press
[Erase].

5 Select the desired file server — press [Down].

To move up one level, press [Up].

6 If the Enter Network Password screen is displayed, enter your
user name and network password.
U Specify each setting = press [OK].
[User]:
Press [User] = enter your user name — press [OK].
[Password]:
Press [Password] = enter your network password = press [OK].

After pressing [OK], the password that you entered appears as asterisks
(********) on the Enter Network Password screen.

(M mMPORTANT

Searching for a destination via an LDAP server is not possible if the time setting of
the server and the time setting of the machine are more than five minutes apart. If
you cannot send even when the user name and password are correct, check the
time settings on the server and the machine.

7 Press [Down] — select the folder on the specified server to
which you want to send your documents — press [OK].

To go down one level, press [Down].

To move up one level, press [Up].

8 Confirm your settings — press [OK].

Using the Browse Key (NetWare (IPX))

1 Press [New Address] — [File].
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2 Press the Protocol drop-down list — select [NetWare (IPX)].

Protocol:  FTP

Host Name |~ FTP
'.

Windnwe (QMBY

Folder Path
NetWare (IPX; e 2-Sided
o E R Orignal
d Diff. Size

User

Password

— System Monitor |

3 Press [Browse].

(™ MPORTANT

After turning the main power ON, you must wait for the time set in Startup Time
Settings to elapse before pressing [Browse]. Network transmission is not possible
until this startup time has elapsed. (See Chapter 3, "Using a TCP/IP Network," in
the Network Guide.)

4 Press the drop-down list — select [NDS] or [Bindery] from the
drop-down list.

{3 Brovse: Login Destination
Browsing is possible.
u Tree
= Context
NDS v
®u NDS

@ a2 Bindery

Cancel I

[~ System Monitor |

Details of each item are shown below.

[NDS]: NDS (Novell Directory Service) is a directory service that manages
user and server names. Select [NDS] when you are using Novell
NetWare V.4. x or later.

[Bindery]: One of the directory services provided by Novell for managing the
information of user and server names. Select [Bindery] when you are
using Novell NetWare V.3.x.
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If you select [Bindery], follow the procedure from step 5 in "Using the Browse Key
(Windows (SMB))," on p. 2-14.

If you select [NDS], follow the steps below.

Select the desired NDS tree — press [Down].

To move up one level, press [Up].

Select a folder on the specified server in which you want to
log on to — press [Log In].

If no folder is displayed, press [Log In] to log on to the Novell server.
To go down one level, press [Down].

To move up one level, press [Up].

Enter your user name and network password.
U Specify each setting = press [OK].
[User]:
Press [User] = enter your user name = press [OK].
[Password]:
Press [Password] = enter your network password = press [OK].

After pressing [OK], the password that you entered appears as asterisks
(********) on the Enter Network Password screen.

IMPORTANT

Searching for a destination via an LDAP server is not possible if the time setting of
the server and the time setting of the machine are more than five minutes apart. If
you cannot send even when the user name and password are correct, check the
time settings on the server and the machine.

Press [Down] — select the folder to where you want to send
your file — press [OK].

To move up one level, press [Up].

9 Confirm your settings — press [OK].
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Using the Host Search Key (Windows (SMB))

1 Press [New Address] — [File].

2 Press the Protocol drop-down list — select [Windows (SMB)].

Protocol:  FTP

Host Name

‘ cro
{ Windows (SMB)
Folder Path | |

User ’7 WebDAY

Password

3 Press [Host Search].

4 Enter the search conditions — press [Start Searching].
[Workgroup]:
Press [Workgroup] = enter the workgroup name = press [OK].

[Host Name to Search]:

Press [Host Name to Search] — enter the IP address, FQDN, or NetBIOS name —

press [OK].

&> NOTE

* When entering a NetBIOS name, you can also enter wildcard characters, such as

*and ?, as part of your search.

» When searching for the host name using wildcard characters, make sure to also

enter a workgroup name.
e Examples

- * (asterisk): Replaces one or more characters (up to 15 characters).

Example: tri* —  trinity
trinity1
trinity0002

-7 Replaces one only character.

Example: tr7nity  —  trinity
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5 Select the file server from the search results.

@ If there are search results:
U Specify the file server in accordance with steps 5 to 7 of "Using the Browse Key
(Windows (SMB))," on p. 2-14.
@ If there are no search results:

U Specify the file server in accordance with steps 4 to 7 of "Using the Browse Key
(Windows (SMB))," on p. 2-14.

6 Confirm your settings — press [OK].

Specifying a User Inbox

You can store a scanned document in a User Inbox. If you include a User Inbox as
one of the destinations to which you are sending your document, the document is
stored in the selected User Inbox for later use. Documents stored in a User Inbox
can be printed and sent to other destinations.

Basic Sending Methods H

(M wPORTANT
» Documents that are scanned using a paper size specified by pressing [Other Size] or
[Long Strip Original] in Document Size Select, cannot be stored in a User Inbox.
« Documents stored in a User Inbox are automatically erased after three days. However,
you can change this setting. (See Chapter 8, "Customizing Settings," in the Copying and
Mail Box Guide.)

1 Press [New Address] — [Store In Usr Inbox].
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2 Select the desired User Inbox — press [OK].

&a 00 BOX0O
& 01 BoXO
&a 02 BOX02
& 03 BOXO3
& 04 BOXO4
@ @& 05 BOX0S
(<] 06 BOX06
& 07 BOXO7

Cancel

— System Monitor |

User Inboxes specified as destinations correspond to the inboxes that appear on
the Inbox Selection screen for the Mail Box function.

@ If you want to send a link to a User Inbox via e-mail:

U Press [URL Send].

If you set the machine to send a link via e-mail to the User Inbox in which the
document is stored, you can check or perform operations on the document in
the User Inbox, using the Remote Ul (User Interface) of the machine.

A message <User Inbox Incoming Notice> is inserted into the body of the
e-mail message stating the link to the User Inbox.

&> NOTE

« Only one User Inbox can be specified as the destination at a time.

« To be able to send a link via e-mail, it is necessary to register an e-mail address in
the User Inbox beforehand. For instructions on storing an e-mail address in the
machine, see Chapter 8, "Customizing Settings," in the Copying and Mail Box
Guide.

« If the URL Send mode is set, and you specify a group destination that includes a
User Inbox as a send destination, the error message <Cannot send when an inbox
is included in the Group Address for [URL Send]. Please enter the settings again.>
may be displayed.
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Sending Documents to Yourself

If SDL or the Local Device Authentication user authentication system of SSO is set
as the login service, you can press [Send to Myself] to specify your e-mail address
(registered in SDL or the Local Device Authentication user authentication system of
SSO0) as the destination.

(M MPORTANT

« If SDL or the Local Device Authentication system of SSO is set as the login service, your
e-mail address registered in SDL or the Local Device Authentication system of SSO is
set as the destination.

o If the Domain Authentication system of SSO (including when performing domain
authentication with the 'Domain Authentication + Local Device Authentication' system) is
set as the login service, your e-mail address registered in Active Directory or
imageWARE Accounting Manager is set as the destination.

« For more information on the SDL and SSO login services, see Chapter 2, "Basic
Operations," in the Reference Guide.

1 Press [New Addresses] — [Send to Myself].

Address. Network
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Spﬂ' ing Registered Destinations

You can select a destination stored in the Address Book or a one-touch button, or
specify a new address altogether. You can also recall the destinations and settings
stored in the favorites buttons to check their contents, edit them, or delete them.

&> NOTE

« To view the detailed information of a selected destination, select the destination — press
[Details].

« You can change, edit, or erase destinations on the Send Basic Features screen before
scanning. (See "Checking/Changing a Destination," on p. 2-34, "Erasing a Destination,"
on p. 2-36.)

« A maximum of 256 destinations can be specified at the same time. (Out of the 256
destinations, 64 new addresses, including those obtained via a server, can be specified.)
If you specify a group, which is made up of several destinations, each destination is
counted as a separate address.

Using the Address Book

You must specify the destination (such as a fax number, e-mail address, I-fax
address, or file server address) to send documents. If you store addresses in the
Address Book, you can easily select them. Addresses are stored in Address Book
Settings (from the Additional Functions screen). (See "Storing New Addresses," on
p. 10-5.)

&> NOTE

Address Books can be saved, imported, and transferred using the Remote User
Interface. (See Chapter 2, "Checking and Managing Functions," and Chapter 3,
"Customizing Settings," in the Remote Ul Guide.)

1 Press [Address Book].
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2 Select the destination — press [OK].
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You can select multiple destinations.

Press the alphanumeric keys (e.g., [ABC]) to display the individual keys for each
letter or number. You can select a letter or number to restrict the displayed range
of entries. Press [All] to return to the full address list.

You can restrict the type of destinations displayed in the result list by pressing the
Type drop-down list.

Press the Address Book drop-down list to display a list of subaddress books 1 to
10 or one-touch buttons. Subaddress books categorize the addresses stored in
the Address Book.

You can specify e-mail addresses, |-fax addresses, file server addresses, and
group addresses.

If the optional Super G3 FAX Board or Super G3 Multi-Line Fax Board is installed,
you can also specify fax numbers in addition to the above mentioned
destinations.

If you select a destination that is stored with an access number, press [Access
Number] and then enter the access number using @ - @ (numeric keys). If you
press [No Access Number], the destinations that are not managed with an
access number are displayed.

NOTE

» To cancel a selected destination, select the destination again to clear the check
mark.

« If you select only one destination, press (©) (Start) to send from the Address Book
screen.

 [Access Number] is displayed on the screen only if Access Number Management in
Restrict the Send Function in System Settings (from the Additional Functions
screen) is set to 'On'. (See "Access Number Management," on p. 11-16.)
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Using the One-Touch Buttons

You can specify up to 200 destinations in one-touch buttons.
Follow this procedure to start a transmission and send a document with the press of
a one-touch button.

(M wPORTANT

To use this feature, you must first register destinations in one-touch buttons by pressing
@® (Additional Functions) — [Address Book Settings] — [One-touch Buttons]. (See
"Storing/Editing One-Touch Buttons," on p. 10-35.)

1 Press [One-touch)].

2 Select the desired one-touch button.

Basic Sending Methods
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Each one-touch button is assigned a three digit number. If you know the
one-touch button's three digit number, you can press =] (One-Touch Button
Number) = enter the three digit number of the desired one-touch button using

- ® (numeric keys).

&> NOTE

 You can select multiple one-touch buttons.
« To cancel the selected one-touch button, press the one-touch button again.
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Using the Favorites Buttons

If you frequently send documents with the same document settings to the same
destination, store these settings in a favorites button. Then, when you need to
specify the destination, all you have to do is select the favorites button containing
your stored document settings and the desired destination, and send your
document.

(M MPORTANT
To use this feature, you must first register the desired document settings and destinations
in favorites buttons. (See "Favorites Buttons," on p. 9-16.)

1 Press [Favorites].

2 Select the desired Favorites Button.
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&> NOTE

« You can manually change the recalled settings from the selected favorites button
before you send your documents.

« If you press another favorites button, the settings stored in that button are recalled.

« To cancel all settings and return the machine to the Standard mode, press
© (Reset).

« If multiple destinations are stored under the selected favorites button, the
destinations may not be listed in the order in which they were set.

« You can enlarge the Favorites Buttons display by pressing [El]. (See "Initial Send
Screen Display," on p. 9-27.)
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You can specify a destination by searching the directory listings on the network

using LDAP (Lightweight Directory Access Protocol) servers. LDAP servers are for
looking up a particular piece of information, such as a user name, e-mail address,

or other contact information.

&> NOTE

« You may have to set up the LDAP servers beforehand, depending on the network
environment.

« For more information on LDAP servers, see "Addresses Obtained via a Server," on
p. 10-23.

« You can send to a maximum of 64 destinations at the same time, including destinations

that are specified via a server.

« The information that can be obtained via the LDAP server consists of only names and
e-mail addresses. If the optional Super G3 FAX Board or Super G3 Multi-Line Fax Board
is installed, fax numbers, in addition to the above mentioned information, can be also

obtained via the LDAP server.

« You cannot directly specify a destination that is obtained via a server as a forwarding
destination. To specify the destination as a forwarding destination, you must first store it

in the Address Book. (See "Addresses Obtained via a Server," on p. 10-23.)

1 Press [Network Add.Book].

2 Press the Server to Search drop-down list — select the desired

server to search.

Network Address Book: Search Condition Settings
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3 Specify the search criteria.

&> NOTE

If you want to search for a destination that is registered with an e-mail address and
a fax number, you can search for the e-mail address by entering the fax number as
the search criterion, and vice versa.

® To use Simple Search:
U Press [Name], [E-mail], or [Fax] = enter the name, e-mail address, or fax
number for which you want to search — press [OK].
The search criteria boxes that are not filled out, are not searched.

To make a more detailed search with multiple search conditions, press
[Detailed Search], and follow the directions below. The search criteria you
entered for Simple Search are continuously used in Detailed Search.

® To use Detailed Search:

U Press [Detailed Search].

U Press the search category drop-down list = select the desired search category.

Network Address Book: Search Condition Settings

Server to Search: (b starfish v ,lg;’gﬂ;

Name v | | begins with |

Name Settings ,l

E-mail

Fax
Organization
OrgnztionUnit

Cancel I Start Searching JI
The available search categories are:

[Name]: Search by name.
[E-mail]: Search by e-mail address.
[Fax]: Search by fax number.

[Organization]: Search by organization name.
[OrgnztionUnit]: Search by organizational unit (e.g., departments in an
organization).

For example, if cn(common name)=user1, ou(organization unit)=salesdept,
o(organization)=canon, c(country)=jp is the distinguished name in the
directory, enter the organization/organizationUnit of the user as follows:

organization=canon
organizationUnit=salesdept
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&> NOTE

» The organization/organizationUnit can be used as search categories only if the
information has been registered on the LDAP Server.

« Detailed Search by organization/organizationUnit may not be performed,
depending on whether the attribute types have been registered on the LDAP
server, and depending on the type of application on the server.

« You can also add additional user-defined search attributes. For more information
on registering or editing a search attribute, see "Registering/Editing LDAP Search
Attributes," on p. 11-49.

U Press the search condition drop-down list = select the desired search
condition — press [Settings].

You can select from the following search conditions:

[contains]:
[does not contain]:

[equals]:

[differs from]:

[begins with]:

[ends with]:

The result must contain the entered name, e-mail
address, fax number, organization, or organizational unit.

The result must not contain the entered name, e-mail
address, fax number, organization, or organizational unit.

The result must be exactly the same as the entered
name, e-mail address, fax number, organization, or
organizational unit.

The result must be different from the entered name,
e-mail address, fax number, organization, or
organizational unit.

The result must begin with the same first few letters that
you entered for the name, e-mail address, fax number,
organization, or organizational unit.

The result must end with the same last few letters that you
entered for the name, e-mail address, fax number,
organization, or organizational unit.

U Enter the search criterion = press [OK].

U Press [Add].

To continue adding more search criteria, press [or] or [and] = repeat step 3.

[or]: The machine searches and returns a result that matches any of the
specified search criteria.

[and]: The machine searches and returns a result that matches all of the
specified search criteria.

To edit the search criteria, select the search criterion that you want to edit =
press [Edit] = [Settings].
To delete the search criteria, select the criterion that you want to erase —

press [Erase].
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&> NOTE

« You can specify up to four different search criteria at a time.

« If you specify three or more search criteria, you cannot use both [or] and [and]
together.

« If you press [Simple Search] after specifying search criteria on the Detailed Search
screen, the display changes to the Simple Search screen, and the specified
detailed search criteria are deleted.

4 Press [Start Searching].

To cancel searching while the machine is searching for your criteria, press
[Cancel]. If the machine finds some results before you press [Cancel], these
search results are displayed.

(M MPORTANT

« Searching for a destination via an LDAP server is not possible if the time setting of
the server and the time setting of the machine are more than five minutes apart. If
you cannot send even when the user name and password are correct, check the
time settings on the server and the machine.

« The number of search results displayed will not exceed the maximum limit set in
Register LDAP Server in System Settings (from the Additional Functions screen). If
the desired destination is not displayed, either increase the maximum number of
addresses to search, or change the search criteria. (See "LDAP Server Settings,"
onp. 11-43)

&> NOTE

If you press [Start Searching] without specifying any search criteria, all of the
addresses stored on the LDAP server are displayed.

@ If the Enter Network Password screen is displayed:
U Specify each setting = press [OK].
The Enter Network Password screen is displayed if either one of the following

is true:

o If <Login Information> in Register LDAP Server in System Settings (from the
Additional Functions screen) is set to 'Use’, and <Display authentication
dialog when searching> is set to 'On'.

o |f the user name, password, and domain name specified in Register LDAP
Server in System Settings (from the Additional Functions screen) are
incorrect.

[User]:

Press [User] = enter the user name — press [OK].
[Password]:

Press [Password] = enter the password = press [OK].

After pressing [OK], the password that you entered appears as asterisks
(********) on the Enter Network Password screen.
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5 Select the desired destination from the search results —

press [OK].
To continue searching, press [Back].
You can specify multiple destinations.

E-mail addresses that meet the specified search criteria are displayed. If you
press [Select e-mail for I-Fax], the key lights, showing that this setting is turned
on, and the selected e-mail address can be specified as an |-fax destination.

If the optional Super G3 FAX Board or Super G3 Multi-Line Fax Board is installed,
fax numbers that meet the specified search criteria are displayed.

If the optional Super G3 FAX Board or Super G3 Multi-Line Fax Board is installed,
you can sort and limit the view of the displayed addresses by using the Type
drop-down list.

NOTE
» To cancel a selected destination, select the destination again to clear the check
mark.

« If you specify an e-mail address as an |-fax destination, the only information that
can be retrieved from the server is the I-fax address. To specify settings to match
the recipient's receiving conditions, press [Details] on the Send screen.

« If you select only one destination, press (© (Start) to send from the Search Results
screen.

If a fax number or I-fax address is specified as the destination,
read the displayed message — press [OK].

Specifying Registered Destinations 2-31

Basic Sending Methods H



Basic Sending Methods H

Seﬂ' Cc and Bec Addresses

In addition to the destination for the documents, you can also set multiple e-mail
address destinations for the Cc (Carbon copy) and Bcc (Blind carbon copy)
addresses.

&> NOTE

« Only e-mail addresses can be specified for [Cc] and [Bcc].

« A maximum of 64 destinations can be specified for [Cc] and [Bcc], including those
obtained using New Address Tab or via a server (User Inboxes are not included in this
count). Group Addresses cannot be specified for [Cc] and [Bcc].

1 Press [Cc Bcec].
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2 Specify the e-mail addresses — press [Done].

Follow the procedure below to set the e-mail addresses for [Cc] and [Bec].

« For instructions on specifying destinations not registered in the Address Book,
see "Specifying Destinations Using the New Address Tab," on p. 2-2.

« For instructions on specifying destinations stored in the Address Book, see
"Using the Address Book," on p. 2-23.

« For instructions on specifying destinations using the one-touch buttons, see
"Using the One-Touch Buttons," on p. 2-25.

« For instructions on specifying destinations and settings using the favorites
buttons, see "Using the Favorites Buttons," on p. 2-26.

« For instructions on specifying a destination by searching through the directory
listings on a server on the network using LDAP (Lightweight Directory Access
Protocol), see "Using a Server," on p. 2-27.

® To specify e-mail addresses for [Cc]:

QO Press [Cc] — specify the e-mail addresses.

® To specify e-mail addresses for [Bcc]:

U Press [Bec] = specify the e-mail addresses.

® To move e-mail addresses from [To] or [Bec] to [Cc]:
U Press [From To/Bcc].
U Press [To] or [Bec] = select the desired e-mail addresses — press [OK].

&> NOTE

[From To/Bcc] is displayed only if you pressed [Cc].
® To move e-mail addresses from [To] or [Cc] to [Bcc]:
U Press [From To/Cc].
U Press [To] or [Cc] — select the desired e-mail addresses — press [OK].

&> NOTE

[From To/Cc] is displayed only if you pressed [Bcc].
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Chgo;King/Changing a Destination

You can check and change a specified destination before you scan your
documents.

&> NOTE

« Only the destinations specified using the New Address tab and destinations obtained via
a server can be changed.

« For instructions on changing the specified destination after you scan your document, see
"Changing the Destination," on p. 8-5.

« You cannot change multiple destinations simultaneously.

1 Select the destination — press [Details].
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2 If necessary, check or change the destination's information.

@ If the destination has been specified from the Address Book:
U Check the destination's information — press [Done].

@ If the destination has been specified using one of the sending
methods in the New Address tab:

U Check or change the destination's information — press [OK].

Change the destination's information in the same way that you specified it.
(See "Specifying Destinations Using the New Address Tab," on p. 2-2.)
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@ If the destination is obtained via a server:

4 Check or change the destination's information — press [OK].
Change the destination's information in the same way that you specified it.

(See "Specifying Destinations Using the New Address Tab," on p. 2-2.)
@ If the destination is a group address:

U To check the information of registered destinations in a group address, select
one destination at a time — press [Details].

U Check the destination's information — press [Done] — [Donel].
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Er

g a Destination

You can erase a specified destination from the destination list before you scan your
documents.

1 Select the destination to be erased — press [Erase].
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Registering New Destinations Using the Register

KEK

You can register new destinations in the Address Book, one-touch buttons, and
favorites buttons from the Send Basic Features and the Address Book screens.

The Register key is a shortcut key to the Register Address screen in Address Book
Settings (from the Additional Functions screen), the One-touch Buttons screen in
Address Book Settings (from the Additional Functions screen), and the Register
Favorites Button screen in TX Settings under <Common Settings> in
Communications Settings (from the Additional Functions screen).

1 Press [Reg.].

2 Select the item you want to register.

Select a key for the registration.

Register Address

>
Register One-touch
Button >

Register Favorites
Button »

: it
— System Monitor |

® To register a destination in the Address Book:

U Press [Register Address] — register the destination.

For instructions on registering destinations, see Chapter 10, "Storing/Editing
Address Book Settings."

® To register a destination in a one-touch button:

U Press [Register One-touch Button] — register the destination in a one-touch
button.

For instructions on registering addresses in a one-touch button, see "Storing/
Editing One-Touch Buttons," on p. 10-35.
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@ To register destinations and settings in a favorites button:
U Press [Register Favorites Button] = register destinations and settings in a
favorites button.

For instructions on registering destinations and settings in a favorites button,
see "Registering a Favorites Button," on p. 9-16.

You can also register a destination in the Address Book or a one-touch button
by pressing [Address Book] — [Register].
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Se!ﬂing a Scan Mode

You can set the scan mode in which a document is scanned. The machine has
eight preset scan modes: CIr/B&W 200 x 200 dpi, CIr/B&W 300 x 300 dpi, B&W
200 x 200 dpi, B&W 300 x 300 dpi, Clr/Gray 200 x 200 dpi, Clr/Gray 300 x 300 dpi,
Clr/Gray 600 x 600 dpi, and B&W 600 x 600 dpi.

Select the desired mode from the preset scan modes or user defined scan modes
(user preset keys), according to the type of original that you are sending.

&> NOTE

« If you want to use less memory and make the sending time shorter, use a lower
resolution mode.

« You can adjust the preset scan modes and create new scan settings. However, since
changed scan settings are not automatically saved, it is useful to register a new scan
setting if you use it frequently. (See "User Preset Keys," on p. 4-17.)

« You can change the settings and assigned names for the eight preset scan keys, and
store them as user defined scan modes (user preset keys).

« In addition to the scan mode, you can store addresses and other send settings in the
favorites buttons. (See "Favorites Buttons," on p. 9-16.)

« To cancel the scan settings, press the Scan Settings drop-down list = press [Option] —
[Cancel].

« If [Preview] on the Send Settings screen is set, you can verify the images from the
Preview screen before sending your document. (See "Previewing Originals," on p. 5-17.)

« To cancel all settings and return the machine to the Standard mode, press
© (Reset).

1 Place your originals — specify the destination — press the
Scan Settings drop-down list — select the scan mode.
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For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."

NOTE
« Specifying the scan mode again cancels the scan mode and other scan features
previously set.

« You can also select a scan mode by pressing [Option] from the Scan Settings
drop-down list to display the Scan Settings screen — press the Scanning Mode
drop-down list = select a scan mode.

Press () (Start).

If [PDF (Trace)] or [PDF (Compact)] is selected as the file format, select a scan
mode from the Scanning Mode drop-down list whose Color Selection mode and
resolution have been registered as one of the following combinations. If you
select a combination other than those listed below, a message asking for your
confirmation to change the file format appears on the screen.

« Auto-Color Select (Full Color/Grayscale) and 300 x 300 dpi

o Full Color and 300 x 300 dpi

« Grayscale and 300 x 300 dpi

&> NOTE

You can store the changed settings. (See "User Preset Keys," on p. 4-17.)
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Sc;‘lSettings

&> NOTE

» Changed scan settings are not saved. For instructions on saving settings, see "User
Preset Keys," on p. 4-17.

« If [Preview] on the Send Settings screen is set, you can verify the images from the
Preview screen before sending your document. (See "Previewing Originals," on p. 5-17.)

« To cancel all settings and return the machine to the Standard mode, press
O (Reset).

2-Sided Original

You can set the machine to automatically turn over two-sided originals that are
placed in the feeder, and scan each side separately.

@ wPORTANT

« The 2-Sided Original mode is available only if the optional Feeder (DADF-L1)
(standard-equipped for Color imageRUNNER C3380i/C2880i) is attached.

« The 2-Sided Original mode cannot be used with the Document Size Select (Other Size,
Long Strip Original) or 2-Page Separation mode.

 The 2-Sided Original mode cannot be used when sending a fax document in the Direct
Sending or Manual Sending mode.

« When you are scanning originals with a horizontal (landscape) orientation, such as
LTRR, make sure to place them horizontally into the feeder. If these originals are placed
vertically, the back sides of these originals are scanned upside down.

&> NOTE

To cancel this setting, press [2-Sided Original] — [Cancel].
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1 Place your originals into the feeder — specify the destination
— press [2-Sided Originall].
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For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."

2 Select the type of original — press [OK].

Details of each item are shown below.

[Book Typel: The front and back sides of the original have the same
top-bottom orientation.

[Calendar Type]: The front and back sides of the original have opposite
top-bottom orientations.

3 Press (Start).
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Different Size Originals

This mode enables you to copy (scan) different size originals with the same widths
(11" x 17" and LTR, or LTRR and STMT) or different widths (11" x 17" and STMT, or
LTR and LGL), together as one group by setting them in the feeder.

(M MPORTANT

« The Different Size Originals mode cannot be used with the Document Size Select (Other
Size or Long Strip Original), 2-Page Separation, Original Frame Erase, or Book Frame
Erase mode.

« The Different Size Originals mode cannot be used when sending a fax document in the
Direct Sending or Manual Sending mode.

« If Document Size Select setting is set to anything other than [Auto], all of the originals are
scanned in the specified size. If you want to scan the originals in their original sizes,
make sure to set Document Size Select to [Auto].

« If the originals are placed in the feeder, make sure that the different size originals are of
the same weight (paper type).

« Align the top edge of the originals with the back edge of the feeder if you are placing
originals with different widths. ("Width" refers to the vertical measurement of the paper
from the front of the machine to the back of the machine when the paper is placed in the
feeder or on the platen glass.)

« If you send different sized originals via fax, the paper size used to output the faxes on the
recipient's machine is the size of the largest document you sent. For example, if you send
an LTR and 11" x 17" original via fax, they will both be output on 11" x 17" paper at the
recipient's machine.

« If the originals are placed in the feeder, set differently size originals in the following
combinations. Other combinations may damage the originals.

-11"x 17" and LGL, LTR and LGL, LTR and LTRR

« If you place originals with different widths into the feeder, the originals may move slightly
when fed to the platen glass. As a result, the images may be scanned and copied as
slanted.

« If the Different Size Originals mode is set, the scanning speed may be slower than
normal.

&> NOTE

To cancel this setting, press [Different Size Originals] = [Cancel].
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1 Place your originals — specify the destination — press
[Different Size Originals].

2onx200 dpl
/e 100%

System Monitor |

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."

2 Select the type of originals — press [OK].
Details of each item are shown below.
[Same Width]: Press this key if you are placing originals with the same width.

[Different Width]: Press this key if you are placing originals with different widths.

3 Press (Start).

Scan Settings 3-7
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You can manually specify the document size when the machine cannot detect the
paper size automatically, such as when scanning transparencies. Specify the
document size as well, if you want to scan an 11" x 17" original with an image that
extends all the way to the edges without the periphery of the original being cut off.
You can also store the specified document size.

(M MPORTANT

« You cannot select [Auto] when scanning the following types of originals. Specify the size
of these documents manually.

- Nonstandard size originals
- Highly transparent originals, such as transparencies
- Originals with an extremely dark background

- STMT, STMTR, or smaller originals that are placed on the platen glass (STMT originals
must be placed only into the feeder, as they cannot be automatically detected when
placed on the platen glass.)

« If you are sending a fax in the Direct Sending or Manual Sending mode, and you place
your originals into the feeder, the Document Size Select setting that you specify will be
disabled.

« If the original is placed in the feeder, you cannot scan by selecting [Other Size] in
Document Size Select.

« If you select [Long Strip Original], place your originals into the feeder. You cannot specify
the size of a long strip original that is placed on the platen glass.

« If [Long Strip Original] is selected as the document size, documents can be sent only at a
zoom ratio of 100%.

« If you select [Other Size] in Document Size Select, you cannot select [Stamp].

&> NOTE

o If you scan a registered document size, the scanned image is not rotated automatically.

« To cancel the scan settings, press the Scan Settings drop-down list = press [Option] —
[Cancell].

Specifying the Document Size

1 Place your originals and specify the destination — press the
Scan Settings drop-down list — press [Option].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."
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2 Press [Document Size Select].

Scan Settings

E8/0LJ Auto-Color Select w I Resolution: 200x200 dpi vI

o ot Doz
)
100% ITR _n

Direct Copy Ratio Document
»| _Size Select )|

= Scanning Mode

7k Clr /B8l sto
[k Goctan ~ »I ey

Cancel |
— System Monitor |

3 Select the document size.

@ If you want to scan a standard document size:

1 Select the desired document size.

Document Size Select

= Inch-size
LTR Ell 11x17+ Cll |A.,.,,

LTRB Cll ,lomrsize

|lnn Strip

Griginal

— System Monitor |

If you want to scan an 11" x 17" original with an image that extends all the way
to the edges without the periphery of the original being cut off, place the
original on the platen glass — press [11x17+]. (See Chapter 2, "Basic
Operations," in the Reference Guide.)
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&> NOTE

« To select an A or B series paper size, press [A/B-size].

« If you want to scan originals longer than the standard sizes, press [Long Strip
Originals]. The length of standard size originals is as follows:

- LTR: 11" (279.4 mm)
-11"x 17": 17" (431.8 mm)
@ If you want to scan a nonstandard document size:
U Press [Other Size].
QO Press [X] (horizontal axis) = enter a value.
Q Press [Y] (vertical axis) = enter a value.
U Press [OK].

Other Size

[ Regstered ]

v
X

el

5_3/16-11_11/16)

% _15/16-11_11/16)

Cancel I
X
[ NI T T T 1
N !
] 1
Y| ;
— 1
: == Scanning
- - - -~ Area

The Platen Glass

&> NOTE

For instructions on entering values in inches, see Chapter 2, "Basic Operations," in
the Reference Guide.

@ If you want to scan a registered document size:
U Press [Other Size].
O Press [Registered Size 1] or [Registered Size 2] = press [OK].
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&> NOTE

« To select a registered document size, you need to register the document size
beforehand. (See "Registering the Specified Document Size," on p. 3-11.)

« The registered document size is displayed on top of the key in which it is
registered.

4 Press [Done] — [OK].

5 Ppress (Start).

Registering the Specified Document Size

1 Press the Scan Settings drop-down list — press [Option] —
[Document Size Select].

If necessary, see the screen shots in step 1 and step 2 of "Specifying the
Document Size," on p. 3-8.

2 Press [Other Size].

Document Size Select

= Inch-size
LTR Ell hars CII | auto

LTRE r:|| l ,lomersm l |
L r:'| J orignai * ||
1x17 Cll I
A/B-size GLY ﬂl

’l STHTD r:||

3 Press [Register Size].

Other Size

: | B || |
@- SN T i
) oo - ] ] e |

ey 2] o] o] ] )
LI 0070 iILI—] Register Size

(5_15/16-11_11/16)
,lmm

Cancel I

| System Monitor |
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4 Press [Registered Size 1] or [Registered Size 2] — enter the
document size using the numeric keys on the touch panel
display.

U Press [X] (horizontal axis) — enter a value.

O Press [Y] (vertical axis) = enter a value.
U Press [OK].

&> NOTE

« If you register a new document size in a key that already has a document size
stored in it, the new document size overwrites the previously registered document
size.

« For instructions on entering values in inches, see Chapter 2, "Basic Operations," in
the Reference Guide.

5 Press [Cancel] — [Done] — [Cancel].

You can specify the resolution before scanning the original.

@ mPORTANT
» The maximum size of an image that you can send at 600 x 600 dpi resolution is 11" x 17".
If the image exceeds this size, it may be cut off.

o If the optional Super G3 FAX Board or Super G3 Multi-Line Fax Board is installed and
you are sending documents by fax, the maximum size of an image that you can send at
400 x 400 dpi resolution is 11" x 17",

« If you are sending documents by fax, select Black 200 x 100 dpi, Black 200 x 200 dpi,
Black 200 x 400 dpi, or Black 400 x 400 dpi. Otherwise, the document will be sent with
poor resolution.

« If you send a long strip original at 600 x 600 dpi, the periphery of the original image may
be cut off slightly.

&> NOTE

To cancel the scan settings, press the Scan Settings drop-down list = press [Option] —
[Cancell].

1 Place your originals — specify the destination — press the
Scan Settings drop-down list — press [Option].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."
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2 Press the Resolution drop-down list — select a resolution —
press [OK].

Scan Settings

E/RL) Auto-Color Select v | Resolutic[: 200x200 dpi v|
| 100x100 dpi
Auto 150x150 dpi
o
1004 LTR g 200x100 dpi
Direct Copy Ratio Document (Normal)
o] SizeSelect o) | 5004200 api
(Fine)

200%400 dpi
= Scanning Mode (SuperFine)
300x300 dpi

Z« F Clr/oee Store/
ZZF 200x200 » 400x400 dpi
—I Erase (Ut Fi")"

600x600 dpi

4 Cancel |

If [PDF (Trace)] or [PDF (Compact)] is selected as the file format, and you select
any resolution other than [300x300 dpi], and then press [OK], a message asking
for your confirmation to change the PDF file format appears on the screen.

3 Press (Start).

Scan Exposure and Original Type Settings
& NOTE

To cancel the scan settings, press the Scan Settings drop-down list —= press [Option] —
[Cancell.

Manual Exposure Adjustment

You can manually adjust the scan exposure to the most appropriate level for the
original.

1 Place your originals — specify the destination — press the
Scan Settings drop-down list — press [Option].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."
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2 Press [(]] or [D] to adjust the scan exposure — press [OK].

Scan Settings

/W] Auto-Color Select w I Resolution: 200x200 dpi v

100% LR @

Direct Copy Ratio Document
»| Size Select »

= Scanning Mode

57 Slr/Bait Store/ (Il Text/Photo
[ZE Stea00 'l »I Erase

# Special Features ’

Cancel

[~ System Monitor

Press [(] to move the indicator to the left to make the exposure lighter, or press
[D] to move it to the right to make the exposure darker.

3 Press (Start).
Original Type Selection

You can manually select the original type according to the type of image that you
are scanning. The following three original type modes are available for adjusting the
image quality.

(M mPORTANT

« Combinations of these three modes (Text/Photo, Photo, and Text) cannot be selected at
the same time. If you select one of these modes, the previously set mode is canceled.

« If you scan an original containing halftones, such as a printed image, using the Photo
mode, the moiré effect (a shimmering, wavy pattern) may occur. In this case, you can
lessen this moiré effect by using the Sharpness mode. (See "Adjusting the Contrast
(Sharpness)," on p. 4-13.)

&> NOTE

o If you select the Text, Text/Photo, or Photo mode, the scanning exposure can only be
adjusted manually. Automatic exposure adjustment cannot be set.

« If the original is a transparency, select the original type — adjust the exposure to the most
appropriate level for the original.

H Text/Photo Mode
This mode is best suited for scanning originals containing both text and photos, such as
magazines or catalogues.

B Photo Mode
This mode is best suited for scanning photos printed on photographic paper, or photo
originals containing halftones (e.g., printed photos).
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B Text Mode
This mode is best suited for scanning text originals. Blueprints or pencil drawn originals
can also be scanned clearly. When [PDF (Compact)] is selected as the file format, if the
Text mode is selected, the Image Level in Text Mode setting made in Image Level for PDF
(Compct) in TX Settings under <Common Settings> in Communications Settings (from
the Additional Functions screen) is activated. (See "PDF Compression Priority," on
p. 9-21.)

1 Place your originals — specify the destination — press the
Scan Settings drop-down list — press [Option].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."

2 Press the original type drop-down list — select the original
type ([Text/Photo], [Photo], or [Text]).

Scan Settings

E8/M] Auto-Color Select w Resolution: 200x200 dpi vl

Copy Ratio Docunent Size

100% LR @

Direct Copy Ratio Document
»| _Size Select »

[
= Scanning Mode a |l a | » |

L Gurewmse < L2 Original Type

(][] Text/Photo

Priority Level |
[@ Photo

Cancel | Text
——

@ If you want to adjust the text/photo processing priority level:
U Press the original type drop-down list = press [Priority Level].

U Press [Text Priority] or [Photo Priority] to adjust the degree of priority for text or
photo images — press [OK].
<Priority Level>:
[Text Priority]:  Priority is given to the faithful reproduction of text.

[Photo Priority]: Priority is given to the faithful reproduction of photos, with as
little moiré effect as possible.

3 Press [(] or [D] to adjust the scanning exposure — [OK].

Press [(] to move the indicator to the left to make the exposure light, or press
[D ] to move the indicator to the right to make the exposure darker.

Scan Settings 3-15

Basic Scanning Features H



Basic Scanning Features H

4 Ppress (Start).

Automatic Exposure Adjustment

This mode enables you to set the machine to automatically adjust the scan
exposure to the level best suited to the quality of the original.

(™ iMPORTANT

When using Direct Sending or Manual Sending mode for sending a fax, the automatic
scan adjustment mode cannot be used.

&> NOTE

There are two types of automatic scan exposure adjustments. The Remove Background
mode enables you to scan by erasing the background color of the original, and the
Prevent Bleeding mode enables you to prevent the original image on the reverse side of
the original from appearing on the scanned pages. Select the desired scan exposure
adjustment mode depending on the type of original. The Remove Background mode is
selected by default. (See "Image Quality Adjustment,” on p. 4-14.)

1 Place your originals — specify the destination — press the
Scan Settings drop-down list — press [Option].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."

2 Press [A] - [OK].

Scan Settings

/W] Auto-Color Select w I Resolution: 200x200 dpi v
Auto
100 % LTR a

Direct Copy Ratio Document
»| Size Select »

— |
T e () T
Dum.| gy @ e

*| Erase

Cancel

[~ System Monitor

&> NOTE

An automatic scan exposure adjustment may not work with transparencies. In this
case, adjust the scan exposure manually by pressing [(] or [D].

3 Press (Start).
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Changing the Zoom Ratio

You can set the machine to adjust the zoom ratio automatically, or you can specify
the zoom ratio manually before scanning the original.

(M IMPORTANT

» The maximum size of an image that you can send at 600 x 600 dpi resolution is 11" x 17".
If the image exceeds this size, it may be cut off.

« If you set [PDF (Trace)] or [PDF (Compact)] is selected as the file format, documents can
be sent only at a zoom ratio of 100%.

« If [Long Strip Original] is selected as the document size, documents can be sent only at a
zoom ratio of 100%. n

&> NOTE

To cancel the scan settings, press [Cancel] on the Scan Settings screen.

Preset Zoom

The machine offers you a variety of preset zoom ratios to reduce or enlarge
standard size originals to another standard record size.

Basic Scanning Features

B Reduction
The available preset reduction zoom ratios are:

LGL = LTR (78%)
11" x 17" = LGL or 11" x 15" = LTR (73%)
11" x 17" = LTR (64%)
11" x 17" = STMT (50%)
B Enlargement
The available preset enlargement zoom ratios are:
STMT = 11" x 17" (200%)
LTR = 11" x 17" (129%)
LGL—=11"x 17" (121%)

1 Place your originals and specify the destination — press the
Scan Settings drop-down list — press [Option].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."
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2 Press [Copy Ratio].

Scan Settings

8/ Auto-Color Select vI Resolution: 200x200 dpi vI
Auto
1002 LTR o

Direct Copy Ratio Document
»| | size Select »

= Scanning Mode

[Z7F CLr/B8M
[E] 'l o] ghorer
cancel |

[~ System Monitor

3 To reduce the original image, select a preset reduction ratio.
To enlarge the original image, select a preset enlargement
ratio. Following your selection, press [Done] — [OK].

Copy Ratio

18 i || R e

3% “ﬂ;:tﬂ;l ‘ 100 Js% 200% smmbml
— 1= |

64% 1|x17>LTR| — — 129% LTR »11x17|
| »l

50% ||x|7>STMT| 121% L6L P||x|7|

[ System Monitor

4 Ppress (Start).
&> NOTE

To return the ratio to 100%, press [Direct].
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Zoom by Percentage

You can reduce or enlarge originals by any zoom ratio in 1% increments. Any ratio
from 50% to 200% can be set. The same zoom ratio is used for the horizontal (X)
and vertical (Y) axes.

1 Place your originals and specify the destination — press the
Scan Settings drop-down list — press [Option] — [Copy Ratio].

If necessary, see the screen shots in step 1 and step 2 of "Preset Zoom," on
p. 3-17.

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."

2 Press [-] or [+] to set a zoom ratio — press [Done] — [OK].

Copy Ratio

7o o | | SR e
3% }};};:Hﬂ 200% s‘rmmxwl

= | ar |
64% ‘1X17'LTN|: 129% LTR’11X17|
Direct I AU 'I

50% ‘I1xI7PSTMT| 121% LGLD1|X11|

Done JI

3 Press (©) (Start).
&> NOTE

To return the ratio to 100%, press [Direct].

Auto Zoom

You can set the machine to automatically select the appropriate zoom ratio based
on the size of the original and the selected record size. The same zoom ratio is
used for the horizontal (X) and vertical (Y) axes. Any zoom ratio from 50% to 200%
can be set.

(M wPORTANT
« You can only select the Auto setting on the Copy Ratio screen when the resolution is set
to 300 x 300 dpi or 600 x 600 dpi.
¢ When using Direct Sending or Manual Sending mode for sending a fax, you cannot
select the Auto setting on the Copy Ratio screen.
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1 Place your originals and specify the destination — press the
Scan Settings drop-down list — press [Option] — [Copy Ratio].

If necessary, see the screen shots in step 1 and step 2 of "Preset Zoom," on
p. 3-17.

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."

2 Press [Auto] — select the record size — press [OK].

Selecting the Record Size

= Inch-size

LTR (]

LTRB Dl

LeL (w]

11x17 )

[
#/B-size st DO |
J STHTE Dl

Cancel

[ System Monitor

3 Press [OK].

4 Press (©) (Start).
&> NOTE

To return the ratio to 100%, press [Direct].
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Chﬂing Color Modes

This machine comes with two Automatic Color Selection modes. Automatic Color
Selection (Full Color/Grayscale) detects and distinguishes color originals from
grayscale originals, while Automatic Color Selection (Full Color/Black-and-White)
detects and distinguishes color originals from black-and-white originals. Depending
on the Automatic Color Selection mode that you select, the machine automatically
switches between the Full Color and Grayscale modes, or between the Full Color
and Black-and-White modes. You can also manually select the Full Color,
Grayscale, or Black-and-White mode whenever necessary.

(M IMPORTANT

If the destination is a fax number, the original is always scanned and sent in the
Black-and-White mode.

&> NOTE

» The default setting is 'Auto-Color Select (Full Color/Black and White)'.

« To cancel the scan settings, press the Scan Settings drop-down list —= press [Option] —
[Cancell.

« If [Preview] on the Send Settings screen is set, you can verify the images from the
Preview screen before sending your document. (See "Previewing Originals," on p. 5-17.)

« To cancel all settings and return the machine to the Standard mode, press
© (Reset).

Basic Scanning Features

B Automatic Color Selection (Full Color/Grayscale)
If the Automatic Color Selection (Full Color/Grayscale) mode is selected, the machine
automatically recognizes whether the original is in color or black-and-white. Color
originals are scanned in the Full Color mode, while black-and-white originals are scanned
in the Grayscale mode.

(M MPORTANT

When the Auto-Color Select mode is set and your originals contain color sections, the
machine scans them in the Full Color mode. However, the machine may scan the color
originals in the Grayscale mode under the following conditions. To avoid this, set the color
mode to 'Full Color'. (See "Full Color," on p. 3-22.)

- If the originals contain a few color sections

- If the color sections are located only on the left side (within 3/8" (10 mm) from the left
edge) of the originals when placing the originals into the feeder

- If the originals contain light color densities
- If the color sections of the original are close to black
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B Automatic Color Selection (Full Color/Black-and-White)
If the Automatic Color Selection (Full Color/Black-and-White) mode is selected, the
machine automatically recognizes whether the original is in color or black-and-white.
Color originals are scanned in the Full Color mode, while black-and-white originals are
scanned in the Black-and-White mode.

(™ MPORTANT
When the Auto-Color Select mode is set and your originals contain color sections, the
machine scans them in the Full Color mode. However, the machine may scan the color
originals in the Black-and-White mode under the following conditions. To avoid this, set
the color mode to 'Full Color'. (See "Full Color," on p. 3-22.)
- If the originals contain a few color sections
- If the color sections are located only on the left side (within 3/8" (10 mm) from the left

edge) of the originals when placing the originals into the feeder

- If the originals contain light color densities
- If the color sections of the original are close to black

Bl Full Color
The Full Color mode always scans in color regardless of whether the original is in color or
black-and-white. If either of the Automatic Color Selection modes is selected, originals
that contain few color sections, or originals with light color densities and colors close to
black may be scanned in the Grayscale or Black-and-White mode. If this happens, select
the Full Color mode manually.

&> NOTE

If a black-and-white original is scanned in the Full Color mode, it is counted as a color
scan.

M Grayscale
The Grayscale mode always scans in grayscale regardless of whether the original is in
color or black-and-white.

B Black-and-White
The Black-and-White mode always scans in black-and-white regardless of whether the
original is in color or black-and-white.

1 Place your originals — specify the destination — press the
Scan Settings drop-down list — press [Option].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."
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2 Press the color selection drop-down list — press [Auto-Color
Select (Full Color/Grayscale)], [Auto-Color Select (Full Color/
Black-and-White)], [Full Color], [Grayscale], or [Black and
White] — [OK].

E8/ML] Auto-Color Select w || Resolution: 200x200 dpi |

8/ Auto-Color Select
£3/1L Auto-Color Select IMETR a
E2  Full Color

Document
£ Grayscale Size Select )|

W Black and White

= Scanning Mode

Option v Store/.
2] Erase

Cancel |

[— System Monitor )

When [PDF (Trace)] or [PDF (Compact)] is selected as the file format, if you
specify [Auto-Color Select (Full Color/Black-and-White)] or [Black and White] as
the color mode and press [OK], a message asking for your confirmation to
change the file format appears on the screen.

(™ MPORTANT

« If [PDF (Trace)] or [PDF (Compact)] is selected as the file format, the color mode is
automatically changed to [Auto-Color Select (Full Color/Grayscale)] even if you set
the color mode to [Auto-Color Select (Full Color/Black-and-White)]. If you want to
send the document in the Automatic Color Selection (Full Color/Black-and-White)
mode, change the file format to anything other than [PDF (Trace)] or [PDF
(Compact)].

« If [PDF (Trace)] or [PDF (Compact)] is selected as the file format, the color mode is
automatically changed to [Grayscale] even if you set the color mode to [Black and
White]. If you want to send the document in the Black-and-White mode, change the
file format setting to anything other than [PDF (Trace)] or [PDF (Compact)].

3 Press (Start).
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Hecial Scanning Features

This chapter describes the special scanning features.

What are Special Features? . .. ... .. e 4-2
2-Page Separation . . . ... 4-4
Frame Erase. . ... .. 4-5
Original Frame Erase . . .. . ..ot e 4-6
Book Frame Erase . . ... ... e 4-7
Binding Erase. . ... 4-9
JOD BUIld. . ..o 4-10
Adjusting the Contrast (Sharpness) . ... e 4-13
Image Quality Adjustment. . . ... ... .. 4-14
Remove Background . . ... ... .. 4-14
PreventBleeding . ...... ... 4-16
User Preset Keys . ... o 4-17
Storing Scan Settings. . . ... ... 4-17
Naminga UserPresetKey. . ... ... ... e 4-19
Erasing Scan Settings . . .. ... e 4-20
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Wgﬂre Special Features?

Special features, such as the Frame Erase and Job Build modes, are modes for
performing various kinds of editing according to your needs, when sending a
document.

(M MPORTANT

Depending on the mode, some combinations of modes will not be available. See the
corresponding section on each mode for detailed information.

1 Place your original on the platen glass — specify the
destination.

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."

2 Press the Scan Settings drop-down list — press [Option].

Address. Network
OBunk » E‘}Md.ﬂnuh

[ System Monitor

3 Press [Special Features].

(M MPORTANT
Depending on the mode, you may have to place your original on the platen glass or
in the feeder. See the corresponding section on each mode for detailed
information.
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4 Select the desired mode from the Special Features screen.

Special Feature:

BEVE] 0 Cle

2-Page Frame Erase Job Build
Separation >

[Rle[e] (Res
s Rt

5 Set the desired mode.

For more information on setting each mode, see the corresponding section.

To set other modes at the same time, repeat steps 4 and 5.

6 Press (Start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display = press (¢) (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.

&> NOTE

« To cancel this setting, follow the procedure below.

- For modes which have a right triangle (») on the bottom right of their key:
Example: Frame Erase
Press [Special Features] = [Frame Erase] = [Cancel].

- For modes which do not have a right triangle (») on the bottom right of their key:
Example: Job Build
Press [Special Features] = [Job Build].
« To cancel the scan settings, press the Scan Settings drop-down list = press
[Option] = [Cancel].
« If [Preview] on the Send Settings screen is set, you can verify the images from the
Preview screen before sending your document. (See "Previewing Originals," on
p. 5-17.)
« To cancel all settings and return the machine to the Standard mode, press
© (Reset).
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2-PE Separation

This mode enables you to scan facing pages in a book or bound original and record
then onto separate pages.

(™ MPORTANT

» The 2-Page Separation mode cannot be used with the Document Size Select (11x17+,
Other Size, and Long Strip Original), 2-Sided Original, Different Size Originals, or Binding
Erase mode.

» The 2-Page Separation mode cannot be used when sending a fax document in the Direct
Sending or Manual Sending mode.

« Place your original on the platen glass. The 2-Page Separation mode cannot be used
when the original is placed in the feeder.

1 Place your originals and specify the destination — press the
Scan Settings drop-down list = [Option] — [Special Features]
— [2-Page Separation].
For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."
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Frgnle Erase

This mode enables you to erase shadows and lines that appear when scanning
various types of originals.

The following three Frame Erase modes are available.

(M MPORTANT
» Combinations of the three Frame Erase modes cannot be set. If you select one of these
modes, the previously set mode is canceled.
« The Frame Erase mode cannot be used when sending a fax document in the Direct
Sending or Manual Sending mode.

B Original Frame Erase
This mode erases the dark borders and frame lines that appear around the scanned
image if the original is smaller than the selected record size. You can also use this mode
to create a blank border around the edge of the scanned image.

B Book Frame Erase
This mode erases the dark borders, as well as center and contour lines that appear if you
are scanning facing pages in a book or bound original.

B Binding Erase
This mode erases the shadows that appear on the scanned image from binding holes on
originals.

Frame Erase 4-5
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Original Frame Erase

(M wPORTANT

The Original Frame Erase mode cannot be used with the Document Size Select (11x17+,
Auto, Other Size, and Long Strip Original) or Different Size Originals mode.

1 Place your originals and specify the destination — press the
Scan Settings drop-down list = [Option] — [Special Features]
— [Frame Erase].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."

2 Press [Original Frame Erase].

Frame Erase: Type and Width Settings

D=1 4§ [ e

(1/16-1_15/16)
Bindi I |
D Erase” Adjust — i
Each Dim.
o =

cancel | «

[ System Monitor

3 Press [-] or [+] to set the frame erase width.

Frame Erase: Type and Width Settings

0 . |<
ooE= {] e

(1/16-1 15/16)

- :

Cancel I « Back I

|~ System Monitor )

@ If you want to set the same width for all four borders:

U Press [-] or [+] to set the frame erase width — press [Next].
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@ If you want to set the top, left, right, and bottom widths
independently:

QO Press [Adjust Each Dim.].

U Select the desired frame erase borders = press [-] or [+] to set their respective
frame erase widths — press [Next].

To return to the screen for setting the same width for all four borders, press
[Adjust All At Once].

4 Select the original size — press [OK].

(™ MPORTANT

You can set the Original Frame Erase mode only for the original paper sizes shown
on the touch panel display.

&> NOTE

To select an A or B series paper size, press [A/B-size].

Book Frame Erase

(M wPORTANT

The Book Frame Erase mode cannot be used with the Document Size Select (11x17+,
Auto, Other Size, and Long Strip Original) or Different Size Originals mode.

Special Scanning Features

1 Place your originals and specify the destination — press the
Scan Settings drop-down list — [Option] — [Special Features]
— [Frame Erase].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."
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2 Press [Book Frame Erase].

Frame Erase: Type and Width Settings

rane Erase
Original ]
=) EraneEress Center | (/16-1_15/16)
Book Frame o ‘ 3/ 8"
)
Sides

(©-1.15/16)

] [ E
Each Dim.
o

Cancel

[~ System Monitor

3 Press [-] or [+] to set the frame erase widths.

@ If you want to set the same width for all four borders:

QO Press [Center] and [Sides] — press [-] or [+] to set their respective frame erase
widths — press [Next].

@ If you want to set the top, left, center, right, and bottom widths
independently:

QO Press [Adjust Each Dim.].

U Select the desired frame erase borders = press [-] or [+] to set their respective
frame erase widths — press [Next].

To return to the screen for setting the same width for all four borders, press
[Adjust All At Once].

4 Select the size of the bound original when it is open —
press [OK].

( MPORTANT

You can set the Book Frame Erase mode only for the original paper sizes shown on
the touch panel display.

&> NOTE

To select an A or B series paper size, press [A/B-size].
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Binding Erase

(M wPORTANT

« The Binding Erase mode cannot be used with the Document Size Select (11x17+, Other
Size, and Long Strip Original) or 2-Page Separation mode.

« Do not place originals with binding holes into the feeder, as this may damage the
originals.

« If you are using the Binding Erase mode, the borders you do not select are also erased
by 1/8" (4 mm).

1 Place your originals and specify the destination — press the
Scan Settings drop-down list — [Option] — [Special Features]
— [Frame Erase].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."

2 Press [Binding Erase] — select the border where the binding
holes are located.

Frame Erase: Type and Width Settings

e |
[ = |

Special Scanning Features

&)

2
» Cancel I

— System Monitor |

The border is where the binding holes are located on the original, if you visualize
the original as being face up.

3 Press [-] or [+] to set the frame erase width — press [OK].
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ild

This mode enables you to scan originals that are too many to be placed at once, by
dividing them into multiple batches. You can use both the feeder and the platen
glass for scanning. The originals are sent as one document after all of the batches
have been scanned.

(M MPORTANT

« The Job Build mode cannot be used with the Document Size Select (Other Size or Long
Strip Original) mode.

« The Job Build mode cannot be used when sending a fax document in the Direct Sending
or Manual Sending mode.

« You cannot change the scan settings while the machine is scanning originals in the Job
Build mode. You need to set the necessary scan settings beforehand, according to the
type of originals and the desired result.

« You can change or specify the following settings before scanning the next batch of
originals (i.e., between batches): the Document Size Select (Auto or manual) mode, scan
exposure, original type, 2-Sided Original, and color mode.

« If you place your originals into the feeder, remove the originals from the original output
area when the scanning of each batch is complete.

« The maximum number of pages that can be sent at one time is 999. When using the Job
Build mode, a message appears to ask you if you want to send the job when 999 pages
of originals have been scanned. If you select to send the job, the scanned 999 pages are
sent. If you cancel the job, the scanned pages are not sent.

&> NOTE

« If you place different size originals into the feeder, set the Different Size Originals mode.

« If you want to scan one-sided and two-sided originals and store them as two-sided
documents, divide the originals into one-sided and two-sided batches. For example, if the
first batch consists of two-sided originals, set the 2-Sided Original mode. Thereafter, you
have to manually set or cancel the 2-Sided Original mode for each batch of originals that
you scan.

1 Place your originals and specify the destination — press the
Scan Settings drop-down list = [Option] — [Special Features]
— [Job Build].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."
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2 Press [Done] — [OK].

3 Press (©) (Start).
&> NOTE

To cancel scanning, press [Cancel] or /A (Stop).

4 When scanning is complete, place your next batch of originals

— press () (Start).

If you want to change the scan settings, change them before pressing (© (Start).

You can select the document size. (See "Document Size," on p. 3-8.)

You can change the scan exposure and the original type settings. (See "Scan
Exposure and Original Type Settings," on p. 3-13.)

You can change the color mode setting. (See "Changing Color Modes," on
p.3-21)

You can change the one-sided or two-sided original setting. (See "2-Sided
Original," on p. 3-4.)

@ If the original is two-sided:
U Press [2-Sided Originall.

Job No.: 0001 Destinations 1
P | Readyto scan.
k =

Change the original and press the Start key.

= Copy Fati 100% = dvail. ewory 99 % (i
w Clraes ® Document Sze

Autc Di nt
1 i o g ,l riginal

= san enty i
Color Select v ||
d A »

EE Text/Phote v

Cancel | bone |

] Walting to scan.. = system Monitor |

O Select the type of two-sided original = press [OK].
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Details of each item are shown below.
[Book Type]: The front and back sides of the original have the same
top-bottom orientation.

[Calendar Type]: The front and back sides of the original have opposite
top-bottom orientations.

Do not forget to set or cancel the 2-Sided Original mode, according to the
type of originals that you place next.

To cancel the 2-Sided Original mode, press [2-Sided Original] = [Cancel].
Repeat this step as necessary.

(M mMPORTANT

The 2-Sided Original mode is available only if the optional Feeder (DADF-L1)
(standard-equipped for Color imageRUNNER C3380i/C2880i) is attached.

5 After the last batch of originals is scanned, press [Donel].
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Ad'!Eing the Contrast (Sharpness)

This mode enables you to scan original images with a sharper or softer contrast. To
scan originals with text or lines with a sharper contrast, use [High] as the setting. To
scan originals containing printed images or other halftones with a softer contrast,
use [Low] as the setting.

H Low
If you scan an original containing halftones, such as a printed image, using the Photo
mode, the moiré effect (a shimmering, wavy pattern) may occur. In this case, you can
lessen this moiré effect by using [Low] as the setting to produce a clearer image.

H High
This setting enhances the edges of original images so that faint or fine text is scanned
with a sharper contrast. This setting is particularly suited for scanning blueprints and faint
pencil drawn images.

1 Place your originals and specify the destination — press the
Scan Settings drop-down list — [Option] — [Special Features]
— [Sharpness].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."

2 Press [Low] or [High] to adjust the sharpness — press [OK].

To scan text or lines clearly, the setting should be towards [High]. To scan
originals containing printed images or other halftones, the setting should be
towards [Low].

Adjusting the Contrast (Sharpness) 4-13
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Im;g;e Quality Adjustment

You can adjust the scan exposure to erase the background color of the original, or
prevent the original image on the reverse side of thin originals from appearing on
the scanned pages.

(M MPORTANT

« Press [A] (Auto) if you want to set the machine to automatically adjust the scan exposure
(see "Automatic Exposure Adjustment," on p. 3-16).

« If [A] (Auto) is selected as the scan exposure on the Scan Settings screen, pressing
[Image Qual. Adjustment] and making fine adjustments cancels the automatic scan
exposure setting. Similarly, if you select [A] (Auto) for the scan exposure setting when
image quality adjustments have been made, the Image Quality Adjustment mode is
canceled, and the automatic scan exposure setting is used instead.

» The Remove Background mode cannot be used with the Prevent Bleeding mode.

B Remove Background
This mode enables you to scan by erasing the background color of the original. This mode
is especially useful for scanning originals, such as catalogues and paper, that have turned
yellow from age.

H Prevent Bleeding
This mode enables you to prevent the original image on the reverse side of thin originals
from appearing on the scanned pages.

Remove Background

This mode enables you to scan by erasing the background color of the original. This
mode is especially useful for scanning originals, such as catalogues and paper, that
have turned yellow from age.

1 Place your originals and specify the destination — press the
Scan Settings drop-down list — [Option] — [Special Features]
— [Image Qual. Adjustment].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."
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2 Press [Remove Background] — [OK].

If the background color remains, or if you want to make the background color
darker when the original is scanned in the Remove Background mode, make fine
adjustments to the density of the background color.

If you want to make fine adjustments to the density of the background color,
press [Fine Adjustment] = press [-] or [+] to specify the amount of each color
that you want to adjust = press [OK].

For example, if the background color (yellow) of the original remains, press [-]
next to <Yellow> to adjust the density.

Adjusting Yellow automatically adjusts the levels of Red and Green to the same
level as Yellow. However, adjusting the levels of Red or Green sets Yellow back to
its default level.

&> NOTE

« You can adjust the density of each color by pressing [-] or [+]. Press [-] to make the
color lighter, or press [+] to make the color darker.

« If you make fine adjustments to the density, the automatic scan exposure setting is
canceled, and the original is scanned according to the Fine Adjustment settings.
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Prevent Bleeding

This mode enables you to prevent the original image on the reverse side of thin
originals from appearing on the scanned pages.

1 Place your originals and specify the destination — press the
Scan Settings drop-down list = [Option] — [Special Features]
— [Image Qual. Adjustment].

For more information on specifying the destination, see Chapter 2, "Basic
Sending Methods."

2 Specify the amount of bleeding that you want to prevent.

Details of each item are shown below.

[-]: This setting prevents dark areas on the reverse side of the original from
appearing on the scanned pages, but light areas on the front side may not
be scanned either.

[+]: This setting may not be able to completely prevent dark areas on the reverse
side of the original from appearing on the scanned pages, but light areas on
the front side of the original are always scanned.

U Press [Prevent Bleed-thru] = [Fine Adjustment].

Q Press [-] or [+] to specify the amount of bleeding that you want to prevent =
press [OK] = [OK].

&> NOTE

If you make fine adjustments to the density, the automatic scan exposure setting is
canceled, and the original is scanned according to the Fine Adjustment settings.
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UserPreset Keys

You can set any possible combination of scan settings and store them in a user
preset key in memory. The user preset keys are available for the user to set and
store, and can be assigned names for increased convenience. This feature is useful
for storing frequently used scan settings.

Once user preset keys are stored, they are displayed in the Scan Settings
drop-down list, and can be selected in the same way as the preset scan modes.

The scan modes stored in preset keys are: Clr/B&W 200 x 200 dpi, Clr/B&W

300 x 300 dpi, B&W 200 x 200 dpi, B&W 300 x 300 dpi, Clr/Gray 200 x 200 dpi, Clr/
Gray 300 x 300 dpi, Clr/Gray 600 x 600 dpi, and B&W 600 x 600 dpi. (Clr stands for
Color.)

& NOTE

e The scan settings stored as user preset keys in memory are not erased, even if the main
power is turned OFF.

e There are eight user preset keys.
« You can change the settings and assign names for the preset scan keys.

Storing Scan Settings

1 Press the Scan Settings drop-down list — press [Option] —
specify the scan settings that you want to store.

Special Scanning Features

2 Press [Store/Erase].

Scan Settings

E8/0L) Auto-Color Select w I Resolution: 200x200 dpi vl
100% STMT a

Direct Copy Ratio Document
»| _Size Select »

g
= Scanning Mode alalo]

option v | Store/ Tex/Phote v |

>} Erase

7% special Features | 71

Cancel I

[ System Monitor |
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3 Select a user preset key for storing the scan settings — press

[Store].

Store/Erase
Select an item.
2/F Clr/BMI
Z{ 200x200 4 <

[S7 0] 200x200 dpi

b EGE

7 clr/Bay 100X
3006300 4

BB &I
EZE 200x200 4

| BaY
‘aomoo 4 || ‘

—
Store Erase Register
) Name »
Done J l

User Preset Keys

The table below describes the color selection modes and resolutions that can be
stored in, and the icons displayed when color modes are stored.

Icon Color Mode

Resolution

Automatic Color Selection

100 x 100 dpi, 150 x 150 dpi,
200 x 100 dpi, 200 x 200 dpi

Automatic Color Selection

200 x 400 dpi, 300 x 300 dpi,
400 x 400 dpi, 600 x 600 dpi

100 x 100 dpi, 150 x 150 dpi,

Full Color 200 x 100 dpi, 200 x 200 dpi
‘ 200 x 400 dpi, 300 x 300 dpi,
Full Color 400 x 400 dpi, 600 x 600 dpi

Grayscale, Black-and-White"

100 x 100 dpi, 150 x 150 dpi,
200 x 100 dpi1, 200 x 200 dpi*

Grayscale, Black-and-White™

200 x 400 dpi"!, 300 x 300 dpi,
400 x 400 dpi™!, 600 x 600 dpi

(Not Stored)

*1 Displayed if only the optional Super G3 FAX Board or Super G3 Multi-Line Fax Board is installed.

&> NOTE

« Keys that already have settings stored
triangle (_4) in the lower right corner of

in them are displayed with a colored
the key.

« If you select a key that already has settings stored in it, the settings are displayed.
« You can assign a name to a user preset key by pressing [Register Name].

@ If you select a key without settings:

U A screen appears, asking for your confirmation to store the settings — press

[Yes].
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@ If you select a key that already has settings stored in it:

QO A screen appears, asking for your confirmation to overwrite the previous
settings — press [Yes].

Naming a User Preset Key

1 Press the Scan Settings drop-down list — [Option] —
[Store/Erase].

If necessary, see the screen shots in step 1 and step 2 of "Storing Scan Settings,"
onp. 4-17.

2 Select a user preset key to name — press [Register Name].

Store/Erase

Select an item.

£ Clr/B8ll (=7 B} 200x200 dpi
JZF 200x200 4 < P

J Clr/Bay 100% u = by [E[G
300x300 4
Eresy
=F 200x200 4
Sobeino

X 4

o > v |11 -
— =
Store | Erase Il Register n
» Name »
Done JI

—— User Preset Keys

&> NOTE

« Keys that already have settings stored in them are displayed with a colored
triangle (_4) in the lower right corner of the key.

« If you select a key that already has settings stored in it, the settings are displayed.
« You can also name keys with no settings stored in them.

3 Enter a name — press [OK].

&> NOTE

If you press [OK] without entering any characters, the key name changes to P1
to P8.
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Erasing Scan Settings

1 Press the Scan Settings drop-down list — press [Option] —
[Store/Erase].

If necessary, see the screen shots in step 1 and step 2 of "Storing Scan Settings,"
on p. 4-17.

2 Select the user preset key with the scan settings that you want
to erase — press [Erase].

@ mPORTANT
Make sure to check the settings first before erasing them.

&> NOTE

« Keys that already have settings stored in them are displayed with a colored
triangle (_4) in the lower right corner of the key.

« If you select a key that already has settings stored in it, the settings are displayed.

3 Press [Yes].
&> NOTE

Key names are not erased. For instructions on changing a key name, see "Naming
a User Preset Key," on p. 4-19.
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;nding Documents

This chapter describes the fundamental procedures for sending documents, how to configure
send settings, and other useful features.
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Sending Documents H

Seﬁ' g Methods

You can enter the document's name, subject line, message body text, and replay-to
address for document to be sent. Documents can be sent without changing any of
the send settings, or you can configure them to suit your needs.

When you send a document, you can also send it at a preset time.

@ wPORTANT

If you send an image as a TIFF (Tagged Image File Format) file to a Macintosh, the
recipient may not be able to view the image correctly. In this case, send the image as a
PDF file, or view the TIFF file with an application, such as Apple QuickTime Player.

&> NOTE

« For instructions on placing your originals, see Chapter 2, "Basic Operation," in the
Reference Guide.

« For instructions on specifying destinations not registered in the Address Book, see
"Specifying Destinations Using the New Address Tab," on p. 2-2.

« For instructions on specifying a User Inbox as a destination, see "Specifying a User
Inbox," on p. 2-20.

« For instructions on specifying destinations stored in the Address Book, see "Using the
Address Book," on p. 2-23.

« For instructions on specifying destinations using the one-touch buttons, see "Using the
One-Touch Buttons," on p. 2-25.

« For instructions on specifying destinations and settings using the favorites buttons, see
"Using the Favorites Buttons," on p. 2-26.

« For instructions on specifying a destination by searching through the directory listings on
a server on the network using LDAP (Lightweight Directory Access Protocol), see "Using
a Server," on p. 2-27.

« For instructions on setting the scan mode for your documents, see "Selecting a Scan
Mode," on p. 3-2.

« If Direct Sending mode is set to 'Off' and Preview mode is set, you can verify the images
from the Preview screen before sending your document. (See "Previewing Originals," on
p. 5-17.)

« To cancel all settings and return the machine to the standard mode, press @ (Reset).

Sending a Fax

You can scan originals and send them as faxes. This section describes the
procedure for specifying a sender's name.
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&> NOTE

This mode is available only if the optional Super G3 FAX Board or Super G3 Multi-Line
Fax Board is installed.

H Memory Sending
All of the originals to be sent are first scanned and read into memory, then sent. This
means that you do not need to stay near the machine once the originals have been
scanned.

& NOTE

The memory can hold a total of approximately 6,000 pages of sent and received
documents.

H Direct Sending
The machine sends each page of the document to the destination as it is scanned.

(M wPORTANT

« With Direct Sending mode, you can send a document of two or more pages only when
using the feeder. You can only send one page at a time when you place your original on
the platen glass.

« You can specify only one destination at a time for Direct Sending mode.

« Memory Sending is automatically set when using Delayed Send or when multiple
destinations are specified.

« If an error occurs or you cancel transmission in the Direct Sending mode, you can check
how many pages have been sent to the destination by printing the Fax Activity Report, or
on the Log screen for Fax on the System Monitor screen.

« If the optional Super G3 Multi-Line Fax Board is installed, you can select which line to
send with.

1 Place your originals — specify the fax destination — press
[Send Settings].

2 Specify each setting — press [Done].

Send
Settings i
1% send Doc. Delayed
@@5 time S dgtere| O,
1@y Subject ] {gmggn- '"
1@ Message 13l preview
)
5/ Stamp ﬂ
<
B2 Reply-to ”
: &) Direct ”]
% [ sender: -
< st o =
= Normal v | =
one JI
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Sending Documents H

[Sender's Names (TTI)]:

Press [Sender's Names (TTI)] = select sender's name = press [OK].

The name registered under <00> is selected by default.

[Direct]:

You can select either the Direct Sending or Manual Sending mode by pressing
[Direct].

To select the Direct Sending mode, press [Direct], and the key lights.

To select the Manual Sending mode, do not press [Direct], and the key remains
unlit.

You can also set Direct Sending mode on the screen for specifying a new fax
destination. (See "Specifying a Fax Number," on p. 2-2.)

[Line Selection]:

If the optional Super G3 Multi-Line Fax Board is installed, select the line to use for
sending.

Select [Line 1], [Line 2], or [Auto] = press [OK].
[Line 1]: Standard line
[Line 2]: Additional line

[Auto]:  Selects the line according to the setting for TX Line Selection in Dual
Line Options under <Fax Settings> in Communications Settings (from
the Additional Functions screen). (See "Selecting the Line for Sending,"
on p. 9-52.)

IMPORTANT

« You can restrict sending from line 1 or line 2. (See "Selecting the Line for Sending,"
on p. 9-52.)

« When using manual sending, line 1 is automatically selected, regardless of the line
settings.

« When [Auto] is selected for [Line Selection], the user name displayed/printed on the
recipient's machine will be the user name registered for the line which was used for
sending.

NOTE
« To use this feature, you must register sender names beforehand. (See "Registering
Sender Names," on p. 1-17.)

« The name registered as the user's name is displayed in <00> of the Sender's
Name List. (See "Registering Sender Names," on p. 1-17.)

« If the optional Super G3 Multi-Line Fax Board is installed, the unit's name
registered for the line that is selected for Priority TX in TX Line Selection in Dual
Line Options under <Fax Settings> in Communications Settings (from the
Additional Functions screen) is displayed. (See "Selecting the Line for Sending," on
p. 9-52.)
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3 Press (Start).

If you are using Direct Sending mode, it is automatically set to 'Off' after the
transmission is complete.

Sending an E-Mail Message

You can scan a document and send it as an attached file in an e-mail message. You
can add the document's name, a subject line, message body text, and reply-to
address. The scanned document can be sent as a JPEG, TIFF, or PDF file.

(M mPORTANT
If you are using Microsoft Exchange Server 5.5, 2000, or 2003, a sending error may
occur when you send an e-mail message in the following cases:
- When a user is logged in to the machine using SDL or the Local Device Authentication
system of SSO
- When <SMTP authentication (SMTP AUTH)> for <Authent./Encryption> in E-mail/I-Fax
in Network Settings in System Settings (from the Additional Functions screen) is set
to 'On'
In these cases, you should add the user logged in to the machine using SDL or the Local
Device Authentication system of SSO to [Send on behalf of] in <Delivery Options> in
Exchange General in Exchange. For more information, contact your system
administrator.

1 Place your originals — specify the e-mail address — press
[File Format].

200x200 dpi
B 0%
it a

17 S ~
J]

Address Network
o [ v > E

"~ System Monitor ),

2 Select a file format.

&> NOTE

For instructions on setting the file format, see "Setting the File Format," on p. 5-22.
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3 Press [Send Settings] — specify each setting — press [Done].

Send
Settings
D12 send poc Dochame |
© ¢ Name" ,l The Hall Wap I | Backame —
- O Sond >|
| subject -
>| Guidance {214 Job Done
i Notice )|
12| Message >| The hall nap is confirmed. L praew |
DIQ] Reptyto nikeCexanpl
N ple. con _{stamp |
T ,l Canan £ Direct |
E;i';‘r’i{'y Normal v |
Done J

[~ System Monitor

[Send Doc. Name]:

Press [Send Doc. Name] — enter the name of the document that you want to
send = press [OK].

[DocName OCR]:

When [PDF (OCR)] is set as the file format, set [DocName OCR] to 'On' to
automatically extract the first text block in the document for use as its filename.
You can set the number of characters that are extracted for [DocName OCR] in
<Num. of Char. for Doc. Name Setting> in PDF (OCR) Settings in TX Settings
under <Common Settings> in Communications Settings (from the Additional
Functions screen). (See "PDF (OCR) Mode," on p. 9-23.)

You can set from 1 to 24 characters for the size of the text block to be extracted.
Characters such as "\", "/, '[", or "]", which are invalid when sending a file, will not
be extracted.

If a document name is already entered, the extracted text is appended to the end
of the filename. Characters over the character limit will be cut off.

The encrypted PDF mode and [DocName OCR] cannot be set at the same time.
[Subject]:

Press [Subject] = enter a subject of the e-mail message — press [OK].
[Messagel]:

Press [Message] = enter a message body text = press [OK].

[Reply-to]:

Press [Reply-to] = select a reply-to address = press [OK].

If Access Number Management in Restrict the Send Function in System Settings
(from the Additional Functions screen) is set to 'On’, and you want to select a
destination that is stored with an access number, press [Access Number] —
enter the access number. (See "Using the Address Book," on p. 2-23.)

The selected destination is set as the reply-to e-mail address.
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[E-mail Priority]:

Press the E-mail Priority drop-down list = select a priority for your e-mail
message.

(M WPORTANT

You need to store reply-to addresses in the Address Book beforehand. (See
"E-Mail Addresses," on p. 10-9.)

&> NOTE

* When you are sending documents, each page is sent as a separate image
attached to an e-mail message, and the extension of the document matches the file
format that you select for sending. The file name prefix of the image attached to the
e-mail message is assigned as follows:

- If you set the document's name:
The file name prefix is generated by the document's name and three digits that
signify the page number of the image.
Example: document name_002.if

- If you do not set the document's name:
The file name prefix is generated by the job number (0001 to 4999) and three
digits that signify the page number of the image.
Example: 1231_002.tif

« If you do not enter a subject, the default subject set in E-mail/l-Fax Settings is used.
To access the E-mail/l-Fax Settings screen, press @ (Additional Functions) —
[System Settings] = [Communications Settings] — [E-mail/l-Fax Settings]. (See
"E-Mail/I-Fax Settings," on p. 11-4.)

« You cannot select multiple destinations for the reply-to address.

 [Access Number] is displayed on the screen for selecting the reply-to address only
if Access Number Management in Restrict the Send Function in System Settings
(from the Additional Functions screen) is set to 'On'. (See "Access Number
Management," on p. 11-16.)

« For instructions on storing your machine's e-mail address, see the Network Guide.

4 Ppress (Start).
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Sending an I-Fax

You can scan a document and send it to a destination via the Internet as an |-fax.
An |-fax can only be sent to machines that can receive faxes via the Internet. You
can add the document's name, a subject line, message body text, and reply-to
address.

(M MPORTANT

If you are using Microsoft Exchange Server 5.5, 2000, or 2003, a sending error may
occur when you send an I-fax in the following cases:

- When a user is logged in to the machine using SDL or the Local Device Authentication
system of SSO

- When <SMTP authentication (SMTP AUTH)> for <Authent./Encryption> in E-mail/I-Fax
in Network Settings in System Settings (from the Additional Functions screen) is set
to 'On'

In these cases, you should add the user logged in to the machine using SDL or the Local

Device Authentication system of SSO to [Send on behalf of] in <Delivery Options> in

Exchange General in Exchange. For more information, contact your system
administrator.

1 Place your originals — specify the I-fax destination — press
[Send Settings].

2 Specify each setting — press [Done].

Send
Settings

S| samaos | o vttt |gtome ouy |

en |
S mm - |
D1@| Message >|m, hall nap is confirmed. T review |
DI&| Repy-to ’l’W ot |
D e Jow | Soes |
- L ]

Done I

|~ System Monitor

[Send Doc. Name]:

Press [Send Doc. Name] = enter a document name — press [OK].
[Subject]:

Press [Subject] = enter a subject of your I-fax = press [OK].
[Messagel]:

Press [Message] = enter a message body text = press [OK].
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[Reply-to]:
Press [Reply-to] = select a reply-to address = press [OK].

If Access Number Management in Restrict the Send Function in System Settings
(from the Additional Functions screen) is set to 'On’, and you want to select a
destination that is stored with an access number, press [Access Number] —
enter the access number. (See "Using the Address Book," on p. 2-23.)

A Full Mode Delivery Confirmation message will be sent to the selected reply-to
address also.

(™ MPORTANT

You need to store reply-to addresses in the Address Book beforehand. (See
"E-Mail Addresses," on p. 10-9.)

&> NOTE

* When you are sending documents, each page is sent as a separate TIFF image
attached to the I-fax. The file name prefix of the image attached to the |-fax is
assigned as follows:

- If you set the document's name:
The file name prefix is generated by the document's name and three digits that
signify the page number of the image.
Example: document name_001..tif
- If you do not set the document's name:
The file name prefix is generated by the job number (0001 to 4999) and three
digits that signify the page number of the image.
Example: 1231_001.tif
« If you do not enter a subject, the default subject set in E-mail/l-Fax Settings is used.
To access the E-mail/l-Fax Settings screen, press @ (Additional Functions) —
[System Settings] = [Communications Settings] — [E-mail/l-Fax Settings]. (See
"E-Mail/I-Fax Settings," on p. 11-4.)
« You cannot select multiple destinations for the reply-to address.
 [Access Number] is displayed on the screen for selecting the reply-to address only
if Access Number Management in Restrict the Send Function in System Settings
(from the Additional Functions screen) is set to 'On'. (See "Access Number
Management," on p. 11-16.
« For instructions on storing your machine's e-mail address, see the Network Guide.

3 Press (Start).

Sending Methods 5-9

Sending Documents H



Sending a Job to a File Server

You can send a job to any computer that acts as a file server on the network. The
following procedure explains how to specify the document's name and the file
format of the image you are sending.

1 Place your originals — specify the file server's destination —
press [File Format].

[[res

[~ System Monitor

2 Select a file format.

&> NOTE

For instructions on setting the file format, see "Setting the File Format," on p. 5-22.

Sending Documents H
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3 Press [Send Settings] — specify a send document name —
press [Done].

Send
Settings

N
\él%[::;ﬂ_““- b|\Presentatinn |Efectens © Delapd |
Send >
1@y Subject A ﬂm_nnne
| “3 Notice »I
C1@) Message |/7
d 13l preview |
12 Reply-to 'l‘ _ {stamp I
O R | o ont |

E-mail
=] Frmny Normal v | = =
one |

| System Monitor |

[Send Doc. Name]:

Press [Send Doc. Name] — enter the document name — press [OK].
[DocName OCRY:

When [PDF (OCR)] is set as the file format, set [DocName OCR] to 'On' to

automatically extract the first text in the document for use as its flename. You can
set the number of characters that are extracted for [DocName OCR] in <Num. of

Char. for Doc. Name Setting> in PDF (OCR) Settings in TX Settings under

<Common Settings> in Communications Settings (from the Additional Functions
screen). You can set from 1 to 24 characters for this setting. (See "PDF (OCR)

Mode," on p. 9-23.)

The first text block extracted from the first page of the document is automatically

set as the document name. Characters such as )", /", "[", or "], which are invalid

when sending a file, will not be extracted.

If a document name is already entered, the extracted text is appended to the end

of the filename. Characters over the character limit will be cut off.

The encrypted PDF mode and [DocName OCR] cannot be set at the same time.

(M wPORTANT

If you use characters such as ",", "/, "[", or "]" in the document name, you may not
be able to send the file to file servers that run on operating systems that do not

recognize such characters.

Sending Methods
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&> NOTE

« When you are sending documents, each page is sent as a separate image and

stored in a file server. The extension of the document matches the file format that
you select for sending. The file name prefix of the image attached to the document
you are sending is assigned as follows:

- If you set the document's name and Divide into Pages is turned on:
The file name prefix is generated by the document's name, the year, month, day,
hour, minute, and second the document is sent, and the five digits that signify the
page number of the image.
Example:
document name_20060410203000_00002.tif
document name_20060410203000_00002.pdf

If you set the document's name and Divide into Pages is not turned on:

The file name prefix is generated by the document's name and the year, month,
day, hour, minute, and second the document is sent.

Example:

document name_20060410203000.tif

document name_20060410203000.pdf

If you do not set the document's name and Divide into Pages is turned on:

The file name prefix is generated by the year, month, day, hour, minute, and
second the document is sent, and the five digits that signify the page number of
the image.

Example:

20060410203000_00002.tif

20060410203000_00002.pdf

If you do not set the document's name and Divide into Pages is turned on:
The file name prefix is generated by the year, month, day, hour, minute, and
second the document is sent.

Example:

20060410203000.tif

20060410203000.pdf

4 press (Start).
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Sending a Job to a User Inbox

You can scan a document and store it in a User Inbox. If you include a User Inbox

as one of the destinations to which you are sending your document, the document
is stored in the selected User Inbox for later use. Documents stored in a User Inbox
can be printed and sent to other destinations. The following procedure explains how
to specify the document's name when you want to send it to a User Inbox.

(M IMPORTANT

» A document stored in a User Inbox is automatically erased after three days. However,
you can set the time that must elapse before the documents in an inbox are automatically
erased. (See Chapter 7, "Customizing Settings," in the Copying and Mail Box Guide.)

« Additional documents cannot be stored in the User Inbox under the following conditions.
(These numbers may vary depending on the remaining capacity of the hard disk.)

- When 1,500 documents have been stored in any or all of the inboxes
- When 6,000 pages have been stored in any or all of the inboxes

&> NOTE

« It is recommended that you delete unnecessary documents or image data from the User
Inboxes to make space for storing new documents.

« For more information on User Inboxes, see the Copying and Mail Box Guide.

Sending Documents H

1 Place your originals — specify the desired User Inbox — press
[Send Settings].

2 Specify a send document name — press [Done].

Send
Settings

EI2[ send Doc. n ocName
@%l emiD ,l Presentation lﬂ bt © s

gt N (P :|
@) Message ’l‘ Jalpnvllw

0@y Repy-to 4,7  Sfstamp
<D ﬁ:'::ld;:'?'n) ,I Canon & Direct I
0 el Normal v |

Done JI

[Send Doc. Name]:

Press [Send Doc. Name] = enter a document name — press [OK].

3 Press (Start).
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Delaying a Send Job

The Delayed Send mode enables you to store a send job in memory, and have it
sent at a later time.

&> NOTE

« You can reserve up to 120 jobs (including 64 fax jobs) for delayed sending. However, the
actual number of jobs that can be reserved may be less than 120, depending on the
following conditions:

- If multiple documents are being sent at the same time
- If large document files are being sent

« The number of delayed send jobs which you can reserve may also be reduced if there
are other jobs with no Delayed Send settings, or if there are other factors affecting the
specified destinations.

» Once the delayed documents are sent, the documents are automatically deleted from
memory.

« You can check the status, cancel, or change the destinations of documents for which a
preset send time has been specified. (See "Using the System Monitor Screen," on
p. 1-36, and Chapter 8, "Checking/Changing the Send/Receive Status.")

« If multiple send jobs reach their delayed send time simultaneously, documents are sentin
the following order:

A job set to be
~sent at 18:00 Jobs set to be sent at 20:00 =
Job :; Job Job Job
A B (] D
1 2 345 6 7 8
'!'wo_ Three One Two
Destinations Destinations Destination Destinations

18:00
Job Job Job Job Job Job Job Job
A A B C D B D B
vV v Y VY VY VvV Vv v
1 2 3 6 7 4 8 5

1 Place your originals — specify the destination — press [Send
Settings].

5-14

Sending Methods



2 Press [Delayed Send].

Selings

1% Send Doc. ocName |

1@ Subject = -
2 T

1@ Message »I/i @P 5

12 Reply-to 4/7  Sfstamp

< P ,l [ canon & Direct |
= E;m{ly Normal v | :
one J I

3 Enter the send time using © - ® (numeric keys).
Enter all four digits of the time (including zeros), using 24-hour notation.

Examples: 7:05 a.m. - 0705
11:18 pm. — 2318

If you set a time earlier than the current time, the document will be sent at that
time on the next day.

&> NOTE

If you make a mistake when entering the send time, press © (Clear) to clear your
entry = enter another four digit number.

4 Press [OK] — [Done].

5 Press () (Start).
&> NOTE

« To cancel the currently set Delayed Send settings, press [Send Settings] —
[Delayed Send] — [Cancel].

« You can only cancel delayed send jobs from the System Monitor screen. (See
"Using the System Monitor Screen," on p. 1-36.)
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Job Done Notice

You can send a job done notice to a specified e-mail address to notify you when a
send job is complete.

(™M MPORTANT

To send a job done notice, you need to store e-mail addresses in the Address Book
beforehand. (See "Storing New Addresses," on p. 10-5.)

1 Place your originals — specify the destination — press [Send

Settings].

2 Press [Job Done Notice].

Sefings
= ) ™ v |
S ) (G
D% jwemer | | T
A | R |
D s »|‘°“"“" —IQ =
SR T ]

[~ System Monitor

Select the destination where the job done notice is to be sent
— press [OK].

If Access Number Management in Restrict the Send Function in System Settings
(from the Additional Functions screen) is set to 'On’, and you want to select a

destination that is stored with an access number, press [Access Number] —
enter the access number. (See "Using the Address Book," on p. 2-23.)

NOTE

¢ [Access Number] is displayed on the screen only if Access Number Management in
Restrict the Send Function in System Settings (from the Additional Functions
screen) is set to 'On'. (See "Access Number Management," on p. 11-16.)

« To cancel a selected e-mail address, select the address again.
« You cannot select multiple destinations at the same time.

Press [Donel].
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5 Press () (start).
&> NOTE

To cancel this setting, press [Send Settings] = [Job Done Notice] — [Cancel].

Previewing Originals

This mode enables you to preview the scanned data of your originals and to check
the page count before sending your document. You can verify the scanned data of
your originals on the Preview screen.

(M wPORTANT

The Preview mode cannot be used when sending a fax document with the Direct
Sending or Manual Sending mode.

1 Place your originals — specify the destination — press [Send
Settings].

2 Press [Preview] — [Done].

Sefings

o e e

S | o |
= o

] e >|‘ L Preview

1% Rert »l\ _{stamp

S | — L

9 g wem ) —

[Preview] is lit when it is on.

[Preview] is not lit when it is off.

3 Press () (Start).
&> NOTE

If the Preview key is not lit, the Preview display setting is turned off, and the
Preview screen is not displayed. In this case, the scanned data is sent to the
specified destination when scanning is complete.
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4 Press [ 4] or [ ] to specify the page that you want to verify.

Page Erase
»
Cancel Start Send Jl
A 0002 Send Displaying preview. = system Monitor )

5 Select whether to erase the page.
To erase the page, press [Page Erase].

If you do not want to erase the page, proceed to step 9.

6 Select [Erase Single Page] or [Erase Pages Consecutively] —
select the pages you want to erase.
@ If you select [Erase Single Page]:

U Press [-] or [+] to specify the page you want to erase.

@ If you select [Erase Pages Consecutively]:

U Press [First Page] and [Last Page] to specify the first and the last page of the
range you want to erase by pressing [-] or [+].

7 Press [Start].
8 Press [Yes].

9 Verify the images — press [Start Send].
You can press [[&]] (reduce) or [L&]] (enlarge) to zoom in or out.

You can press [d], [P], [ V], or [A] to specify the area to display when you zoom
in or out on the page.

When your image is enlarged or reduced, you can see the general location of
which area you are previewing with [l (above the reduce and enlarge icons).
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&> NOTE

The number of scanned pages is displayed on the Send Process screen.

Stamping Originals

The machine can print a stamp (approximately 1/8" (3 mm) in diameter) on the front
side of scanned and sent originals.

— Position at which
stamp is applied

= Position at which
stamp is applied

Vertical Placement Horizontal Placement

@ wPORTANT

« The Stamp mode cannot be used with the Document Size Select (Other Size) or 2-Page
Separation mode.

» The Stamp mode cannot be used when sending a fax document in the Direct Sending or
Manual Sending mode.

&> NOTE

The stamp is applied to the originals that are scanned from the feeder.

1 Place your originals in the feeder — specify the destination —
press [Send Settings].

&> NOTE

You can also set the Stamp mode by pressing [Stamp] in Edit Standard Send
Settings in TX Settings under <Common Settings> in Communications Settings
(from the Additional Functions).
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2 Press [Stamp] — [Done].

Send
Settings

EeEE [

1@ Subject
>

oy |
{214 Job Done
i Notice >|

5l preview I

- % — = M

< ﬁ:"md::}sn) ,l Canon €2 Direct |
E-mall
= Priotity Normal v | = -

1@ Message
i

[~ System Monitor

To cancel the Stamp mode, press [Stamp] again.

3 Press (©) (Start).
&> NOTE

If the stamp is not marked clearly, see Chapter 7, "Routine Maintenance," in the
Reference Guide.
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Se@ the File Format to Send a Document in

You can select TIFF, JPEG or PDF as the file format to send a document in. If you
select PDF as the file format, you can also specify the Trace and Smooth, Compact,
OCR (Text Searchable), Encrypt, and/or Add Digital Signatures modes.

&> NOTE

« For instructions on placing your originals, see Chapter 2, "Basic Operation," in the
Reference Guide.

« For instructions on specifying addresses not registered in the Address Book, see
"Specifying Destinations Using the New Address Tab," on p. 2-2.

« For instructions on specifying addresses using the Address Book, see "Using the
Address Book," on p. 2-23.

« For instructions on specifying addresses using the one-touch buttons, see "Using the
One-Touch Buttons," on p. 2-25.

« For instructions on specifying addresses and settings using the favorites buttons, see
“"Using the Favorites Buttons," on p. 2-26.

« For instructions on specifying a destination by searching through the directory listings on
a server on the network using LDAP (Lightweight Directory Access Protocol), see "Using
a Server," on p. 2-27.

« For instructions on setting the scan mode for your documents. See "Selecting a Scan
Mode," on p. 3-2.

« Specify an e-mail or file server destination.

« You can verify the images from the Preview screen before sending your document. (See
"Previewing Originals," on p. 5-17.)
« To cancel all settings and return the machine to the standard mode, press ¢ (Reset).
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Setting the File Format

You can send a scanned document to a file server or as an e-mail attachment. The
following procedure explains how to set the file format of the sent document.

1 Place your originals and specify the destination — press [File
Format].

an Settigs
200x200 dpi

JZF Clr/Badl
< 200x200 ¥

Address Network
o Book ) %Add.ﬂnnkr

i ' 7 >
File Store In [_%Send to
| System Monitor

2 Select a file format.

File Format

Select the file format type.
hen [TIFF/POF Auto Select] is selected, [TEF] will be specified it [T
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——— ——— 4 | Smooth
TIFF /POF | POF
Auto Select s Ic,,,,,,m
TIFF 7 JPEG | JPEG #5) | OCR (Text
Auto Select | | ll Searchable)
TIFF | ’1,' Encrypt
. " 3 Im Digital
] PR 0| Signatures
Cancel I oK J
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[File Formats]:

[TIFF/PDF Auto Select]:  Sends the file in either the TIFF (Black-and-White) or
PDF (Grayscale/Color) format. If you select this file
format, [TIFF/PDF] is displayed on the Send Basic
Features screen.

[TIFF/JPEG Auto Select]: Sends images in either the TIFF (Black-and-White) or
JPEG (Grayscale/Color) format. If you select this file
format, [TIFF/JPEG] is displayed on the Send Basic
Features screen.
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[PDF]: Sends the file in the PDF format regardless of the color
mode. You can also specify [Trace & Smooth],
[Compact], [OCR (Text Searchable)], [Encrypt], and/or
[Add Digital Signatures].

[JPEG]: Sends the file in the JPEG format, if you select a color
mode other than Black-and-White.

[TIFF]: Sends the file in the TIFF format, only if you select the
Black-and-White mode.

@ If you select [TIFF/PDF Auto Select], [TIFF/JPEG Auto Select], or
[JPEG] as the file format:

U Press [OK].

File Format

Select the file format type.
Shen [TFE/ROF

o Select] Is selested, [TIFF] ill be specified it
Color Mode 15 set to Black and White, and [POF] will be specified
for other colors.

— ., Al
o deloet. | 1 & | compact
W ||| 2leges,
'&, | Encrypt
) =) e
Cancel | 0K J
If you select [TIFF/PDF Auto Select], the Divide into Pages mode is not
available.
If you select [TIFF/JPEG Auto Select] or [JPEG], [Divide into Pages] is set to
‘On'.
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@ If you select [PDF] or [TIFF] as the file format:

Q Specify whether to divide your documents into separate pages — press [OK].
If you want to separate multiple images and send them as separate files, each
of which consists of only one page, press [Divide into Pages], and the key
lights.

If you want to send multiple images as a single file without dividing them, do
not press [Divide into Pages], and the key remains unlit.

File Format

Select the file format type.

Trace &
Smooth
TIFF /POF || POF
Auto Select & l Compact.

TIFF / JPEG | JPEG 9]
Auto Select Sezr:hahle)

lIEncryp(
e o JEN
Cancel I 0K J
You can select the type of PDF from <PDF options>.

For information on the type of PDF, see the following sections.
o [Compact]: See "Sending a Compact PDF," on p. 5-25.
e [Trace & Smooth]: See "Trace & Smooth," on p. 5-27.
¢ [OCR (Text Searchable)]: See "Sending a Searchable PDF," on p. 5-28.
o[

[

Encrypt]: See "Encrypting PDF Files," on p. 5-29.

« [Add Digital Signatures]: See "Adding a Digital Signature to a PDF," on
p. 5-34.

&> NOTE

« To view a PDF file or to search a text in a PDF file, software that supports the PDF
format (such as Adobe Reader/Adobe Acrobat) is required.

« To view a JPEG file, software that supports the JPEG format (such as Microsoft
Internet Explorer for Windows) is required.

« To view a TIFF file, software that supports the TIFF format (such as Imaging for
Windows) is required.

3 Press (Start).
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Sending a Compact PDF

This mode enables you to send files containing text originals or text/photo originals
using a high compression ratio. The Auto-Color Select (Full Color/Black-and-White)
and Black-and-White color modes cannot be used together when [Compact] is
selected. If you select [Compact] as the PDF file format, it is recommended that you
set the original type setting to either "Text/Photo' or 'Text', depending on the image
type. If you select [Compact], [PDF (Compct)] is displayed as the file format on the
Send Basic Features screen. You can also select [OCR (Text Searchable)].

(M IMPORTANT
You cannot send a compact PDF in any of the following cases:
- If the color mode for the document is Black-and-White

- If the color mode for the document is Full Color/Grayscale (Automatic Color Selection)
and the resolution is set to less than 300 dpi

- If the document is a long strip original (33 7/8" (860 mm) or longer) (long strip originals
of up to 24 7/8" (630 mm) can be scanned using the scanning area of the machine, but
long strip originals longer than 24 7/8" (630 mm) can only be received by I-fax, etc.)

&> NOTE

This mode is available only if the optional Universal Send PDF Advanced Feature Set is
activated.

1 Place your originals and specify the destination — press [File
Format].

If necessary, see the screen shot in step 1 of "Setting the File Format," on p. 5-22.

2 Press [Compact].

File Format

Select the file format type.
ithen sending a [Compact] [PDF], a color wode other than Black and
ite is required. (By pressing the OK key, scan settings will be

adjusted as necessary.)

S e
TIFF / POF POF -
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Specify whether to divide your documents into separate
pages — press [OK].

If you want to separate multiple images and send them as separate files, each of
which consists of only one page, press [Divide into Pages], and the key lights.

If you want to send multiple images as a single file without dividing them, do not
press [Divide into Pages], and the key remains unlit.

IMPORTANT

« If [Compact] is selected for the PDF file format, the resolution is automatically
changed to [300x300 dpi]. If the color mode is set to [Auto-Color Select (Full Color/
Black-and-White)] or [Black and White], the color mode is automatically changed to
[Auto-Color Select (Full Color/Grayscale)] or [Grayscale], respectively. If you want
to send the document with the resolution setting and the color mode that you
specify, change the PDF file format to anything other than [Compact] or [Trace &
Smooth].

« If [PDF (Compact)] is selected as the file format in Standard Send Settings in Edit
Standard Send Settings in TX Settings under <Common Settings> in
Communications Settings (from the Additional Functions screen) and you are
sending documents by fax or I-fax, a message prompting you to change the file
format may appear on the screen. In this case, change the file format to anything
other than [PDF (Compact)] or [PDF (Trace)].

« If [PDF (Compact)] is selected as the file format, documents can be sent only at a
zoom ratio of 100%.

NOTE
« To view a PDF file or to search a text in a PDF file, software that supports the PDF
format (such as Adobe Reader/Adobe Acrobat) is required.

« If you select [Compact], you can also set [OCR (Text Searchable)] at the same
time. In that case, [PDF (Compact)] is displayed as the file format on the Send
Basic Features screen.

« For more information on the different file formats, see "File formats," in the
Glossary on p. 14-28.

Press (©) (Start).

5-26

Setting the File Format to Send a Document in



Trace & Smooth

Trace & Smooth is an advanced setting of compact PDF, which enables you to
convert the text and the line drawings of a scanned image to scalable outline data.
The outline data (Trace) can be extracted and used in Adobe lllustrator. The
smoothing process can also be applied to the text of the outline data, so it has less
of a jagged edge when seen on a PC monitor or in print.

(M IMPORTANT

« If you set the Trace & Smooth mode, the machine automatically recognizes which parts
of the document are text or line drawings. the machine may not recognize which parts of
the scanned document are text and line drawings correctly, depending on the scanned
document.

« If you set the Trace & Smooth mode, smoothing is only performed on the areas of the
document that are correctly recognized as text.

« The text and background of a PDF containing outline data may become misaligned when
opened in Adobe lllustrator, depending on the version of Adobe lllustrator used to open
the PDF.

 Long strip originals of up to 17" (432 mm) in length can be used with the Trace & Smooth
mode.

&> NOTE

« This mode is available only if the optional Universal Send PDF Advanced Feature Set is
activated.

¢ The Trace & Smooth mode cannot be set by itself. If you select [Trace & Smooth],
[Compact] is automatically set to 'On'.

1 Place your originals and specify the destination — press [File
Format].

If necessary, see the screen shot in step 1 of "Setting the File Format," on p. 5-22.

2 Press [Trace & Smooth].

File Format

Select the file format type.

When sending a [Trace & Swaoth] [POF], a color wode ather than
Black and White is required. (B; pressing the OK key, scan settings
will be ad justed as necessary..
A | Trace &
— Smooth
POF

3 OCR (Text
= |Snn§h:hlu)

ll Encrypt
e SR

Cancel I 0K J
— System Monitor |
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3 Follow steps 3 and 4 of "Sending a Compact PDF," on p. 5-25.

Sending a Searchable PDF

This mode enables you to perform OCR (optical character recognition) to extract
data that can be recognized as text from the scanned image, and add it as a
transparent layer of text to create a PDF file that is searchable.

@ wPORTANT

PDF (OCR) and Long Strip Original (17" (432 mm) or more) cannot be set at the same
time.

&> NOTE

This mode is available only if the optional Universal Send PDF Advanced Feature Set is
activated.

1 Place your originals and specify the destination — press [File
Format].

If necessary, see the screen shot in step 1 of "Setting the File Format," on p. 5-22.

2 Press [OCR (Text Searchable)].

File Format

Select the file format type.

Trace &
— A
TIFF / PDF PDF
Auto Select 3 |cump=:t

TIFF ¢ JPEG |  JPEE 9| | OCR (Text
Auto Select | I l Jlsnmnnhln)l

TIFF I il Encrypt
@I g:gz: into ﬂl é;‘gdngtlari?ll

Cancel I oK J

3 Specify whether to divide your documents into separate
pages — press [OK].
If you want to separate multiple images and send them as separate files, each of
which consists of only one page, press [Divide into Pages], and the key lights.

If you want to send multiple images as a single file without dividing them, do not
press [Divide into Pages], and the key remains unlit.
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(M MPORTANT

Even if [PDF (OCR)] is selected as the file format, text may not be detected
correctly, depending on the background color, style and size of the characters in
the image.

&> NOTE

« To view a PDF file or to search a text in a PDF file, software that supports the PDF
format (such as Adobe Reader/Adobe Acrobat) is required.

o For more information on the different file formats, see "File formats," in the
Glossary on p. 14-28.

« If you select [PDF (OCR)] as the file format, and <Smart Scan> in PDF (OCR)
Settings in TX Settings under <Common Settings> in Communications Settings
(from the Additional Functions screen) is set to 'On’, the orientation of the original is
detected, and the document is automatically rotated, if necessary, before it is sent.
(See "PDF (OCR) Mode," on p. 9-23.)

o If you select [OCR (Text Searchable)], you can also set [Compact] at the same
time. In that case, [PDF (Compact)] is displayed as the file format on the Send
Basic Features screen.

4 press (Start).

Encrypting PDF Files

This mode enables you to encrypt PDF files that you send to an e-mail address or
file server for enhanced security. If a password is set for a PDF file, only users who
enter the correct password at the other party's machine can open, print, or change
the received PDF.

(M mPORTANT

This mode can be used only if an e-mail address or file server is specified as the
destination. If a fax number, I-fax address, or inbox is specified as the destination, you
cannot send the job as an encrypted PDF file.

&> NOTE

« This mode is available only if the optional Universal Send PDF Security Feature Set is
activated.

« The encrypted PDF mode and [DocName OCR] cannot be set at the same time.

1 Place your originals — specify the destination — press [File
Format].

If necessary, see the screen shots in step 1 of "Setting the File Format," on
p. 5-22.
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2 Press [Encrypt].

File Format

Select the file format type.
7

hen [TIFE/POF Auto Select] is selested, [TEF] will be specified it
Color ode'is set to Black and White, and [POF wil be specified
for otfer colrs.

Trace &

IO N -,
TIFF / PDF PDF
Auto Select & |Cnmpa:l

S =
frgme| v || o |enge

TIFF l il Encrypt l

S " | Add Digital
W) 0| Signatures

Cancel | 0K J
[~ System Monitor

3 Specify each setting — press [OK].

Encrypted PDF
= Encryption Level Low (40-bit RC4) v |
4 Jeripmri i, Bt | e
I e e —
= Allow Printing Do Not Allow v |

= Allow Changes Do Not Allow
 ||Enable Accessibility, Copy,
Extraction of Images

Cancel |

[ System Monitor

<Encryption Level>:

Press the Encryption Level drop-down list = select [Low (40-bit RC4)] or [High
(128-bit RC4)].

Adobe Acrobat 5.0 or later is required for opening PDF files whose encryption
level is set to [High (128-bit RC4)].

[Password Required to Open a Document]:

Select this key to set a password for opening the received PDF files. You can
specify a password by pressing [Password to Open a Doc.].

The received encrypted PDF files cannot be opened without entering the
password.

[Password to Open a Doc.]:

Press [Password to Open a Doc.] = enter the password — press [OK].
Re-enter the password for confirmation on the Confirm screen = press [OK].
[Password Required to Change Permiss.]:

Select [Password Required to Change Permiss.] to set a password for printing or
editing the received PDF file. When selecting this key, you can specify detailed
settings, such as [Allow Printing], [Allow Changes], and [Enable Accessibility,
Copy, Extraction of Images]. Set the password in [Permission Password].
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If [Password Required to Change Permiss.] is set, the received encrypted PDF
files cannot be printed or edited without entering the password.

[Permission Password]:
Press [Permission Password] = enter the password — press [OK].
Re-enter the password for confirmation on the Confirm screen = press [OK].

<Allow Printing>:

Encrypted PDF

= Encryption Level High (128-bit RC4) v
1 |Passvort Required  Passwordto |y ey
to Open a Document _Open a Doc. »
Password Required  Permission
= |m Change Permiss. _Password »l S
= Allow Printing Do Not Allow

Do Not Allow
Allow (Low Res. only)

4 |Enable Copying and |3 gy
~tion of Images and |

Cancel I

= Allow Changes

If [High (128-bit RC4) is selected as the encryption level

Press the Allow Printing drop-down list = select whether to allow printing of the
received PDF files. You can select this setting only if [Password Required to
Change Permiss.] is setto 'On".

e [Do Not Allow]: Printing is not allowed. Even if [Do Not Allow] is
selected, the document can be printed if it is opened
with the permission password if the recipient is using
Adobe Acrobat 5 or earlier.

e [Allow (Low Res. only)]: Only low-resolution printing is allowed. ([Allow (Low
Res. only)] is displayed only if [High (128-bit RC4)] is
selected.)

e [Allow]: Printing is allowed.
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<Allow Changes>:

Encrypted PDF

= Encryption Level High (128-bit RC4) v l

4 [Password Required  Passwordto |
to Open a Document _Open a Doc. »

4 |Password Required  Parmission |
to Change Permiss. _Password _»

= Allow Printing Do Not Allow

= Allow Changes Do Not Allow

o Do Not Allow
| Enable Copying and |
~tion of Images and | Insert, Delete, or Rotate Pages

- Add Digital Signatures

Cancel Add Comments and Digital Signatures

| Changes but Page Extraction

If [High (128-bit RC4) is selected as the encryption level

Press the Allow Changes drop-down list = select whether to allow changing of
the received PDF files. You can select this setting only if [Password Required to

Change Permiss.] is set to 'On'.

e [Do Not Allow]:

¢ [Insert, Delete, or Rotate Pages]:

¢ [Add Digital Signatures]:

® [Add Comments and Digital Signatures]:

e [Changes but Comment
Add/Page Extract.]:

e [Changes but Page Extraction]:

Changing of documents is not
allowed.

Inserting, deleting and rotating
pages is allowed. ([Insert, Delete, or
Rotate Pages] is displayed only if
[High (128-bit RC4)] is selected.)

Adding digital signatures is allowed.
([Add Digital Signatures] is
displayed only if [High (128-bit
RC4)] is selected.)

Adding comments and digital
signatures is allowed.

Changing of documents except for
adding comments and extracting
pages is allowed. ([Changes except
Comment Add/Page Extract.] is
displayed only if [Low (40-bit RC4)]
is selected.)

Changing of documents except for
extracting pages is allowed.

[Enable Accessibility, Copy, Extraction of Images]:

You can select this setting only if [Password Required to Change Permiss.] is set

to'On'.

If [Low (40-bit RC4)] is selected, you can select this setting. Select this key to
allow copying of images and page extraction. In addition, it also has a function
for reading aloud text inside a document for the visually impaired.
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If [High (128-bit RC4)] is selected, [Enable Copying and Extraction of Image and
Text] and [Enable Access for the Visually Impaired] are displayed and you can
set these settings separately.

IMPORTANT

« If you did not enter a password in [Password to Open a Doc.] or [Permission
Password], enter the password in the screen that appears after pressing © (Start).
You can store the settings for encrypted PDF files in a favorites button. If you do not
want to set a password for [Password to Open a Doc.] and [Permission Password]
in a favorites button, leave their text boxes blank.

« If you recall the Encrypted PDF settings by pressing [Recall], [Password to Open a
Doc.] and [Permission Password] become blank.

« You cannot set the same password for both [Password to Open a Doc.] and
[Permission Password].

o [Password to Open a Doc.] and [Permission Password] are displayed as asterisks
(********) on the Encrypted PDF screen.

« Even if you set restrictions for a PDF file with [Permission Password], some of
these restrictions may be ignored if the recipient opens the PDF with certain
software.

NOTE

« To open or print a PDF file, software that supports the PDF format (such as Adobe
Reader/Adobe Acrobat) is required.

« To change a PDF file or to enable copying and extraction of images, Adobe Acrobat
is required.

« Adding digital signatures and comments, and the ability to insert, delete, and rotate
pages are features of Adobe Acrobat.

o If Use Asterisks to Enter Access No./Passwords