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Getting started

Creating an Account

Navigate to https://DigitoolV2.com.au
A. Click on the ‘Create Your account’ button.
B. Enter your details in the fields.
C. Click Register.
You will be required to verify your email account address via an email that is sent to
you upon completing the account creation process.

Welcome to Digitool!

Don't have an account?

Create Your Account

OR (A)
Login Below
email@email. com ) 3
............. &
Remember Me m

Having troubles with your password? Try resetting it
& | forgot my password

Welcome to Digitool!

Complete the form below to register

Step. b~

7

By registering an account with Digitool, you accept the

terms and conditions
Step. ¢
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Signing In

Navigate to https://DigitoolV2.com.au

1. Enter your details in the provided fields
2. Click Sign In

Welcome to Digitool!

Don't have an account?

Create Your Account

OR
Login Below
Step. 1
|emall@emar\com i |
SN
| \\ & |

Having troubles with your pa
& | forgot my password

d? Try resetting it

Put the log details and
click “Sign In”
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Administrative Functions

Files

This section will cover how to utilize different sections of the Files page. This includes how to
navigate between upload and update a file.
1. Adding a new file
a. Navigates to the My Files page
b. Click on the “Upload files” button
c. Browse files to upload on your PC
d. Click the “Submit” button to upload
Note the interface you are seeing may differ from the one pictured.

Upload Files

| (<=1 & Browse
Overwrite existing files on conflict? Step. ¢

Folder (optional):

Files can be linked to a thread or project
Files linked to a thread will be auto posted under your account
Thread Project

— No thread selected — v — No project selected —

2. Delete or Download a file
a. Click the delete or download button
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Michael Smitk 3
fenas mim File Manager Here you can ma fle Upload fles,
°
@D
= Me * 9d09d0ad8bb694b73dc34bC34¢M1115 jpeg -
P
« Digitool_Poster.pdf - Download - De
A Progral
B &
# Additional Tools « fzstorj.exe - D oad - Delet
« Solstice Client.Ink - O ad - Delete
? € 1 FA

6
Digitool 2018



Project

This section will cover the how to control with the project page. This page explains how to
view the project page, submit files, and complete checklist items.

View

a. Navigate to the project page

:cbm Awakening My F’rOjeCtS o t
: iew all your projects and your consultants working on them
@ T
=

= P Step a5 projects found

= 1

Web Projects

E M - Name Client Team Created At Updated At Manage

Robin Awakening Blue 2018-09-21 00:00:00 2018-10-10 01:21:16 m

b. Click the details to view all of the projects information.

>

Michael Smith : : :
WEbsite fo things - Details summary | oetais TR
[ ]
All project details provided by the clier Step. a
&
Client Contact Information
=
Name: R wakening
i Email ScaleTipper@uowmail edu.au
= Phone
Product or Service
AP
Product or service offered: a
B My Files Problem or pain solved: c
Customer or target market: Z
# Additional Tools Competitors:

Project Outcomes

~

Description of successful q
outcome:
Other input and information: w

Social Media Information

(7]
o
o
o

<

Neminated platforms:
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&

C.

Michael Smith

Click the Summary to view a projects basic details.

hFi!es

No files have been attached to this project

Project Files

Tasks

« [JReceive client brief

«0

(heading, body and feature font)

«» [ Browse www.digitalbusinesshub.com.au/demo-layouts and nominate 3 you think might meet the client's needs

« [ Draft home page concept on paper to show client information you think should be included on hompage
Design website wireframe - include standard pages - seek client approval. Research and record suggested colours and fonts
« [[1Record all social media links, address and contact details for the client

Conduct first meatina with cliant Show lavnute hame nane roneent wireframe ealoure/fonte and elarify their eynectatinne/wante
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Create New Project

d.

Sa@ ™o

Type the general fields (name, type, client)
Type texts on the project of service

Type texts on the project outcome

Types texts if there are any additional notes
Choose the team name on the selected option
Click the submit button

Michael Smith

Create New Project create anew project

General

Project Name:
Project Type: - select an option — v

Client: — select a client - v

‘\_. Step. a

Your Product or Service

Product/service you offer:

Problem/pain you solve:

Step. b
Customer/target market:

Competitors:

Project Outcomes

Describe a successful outcome
for you:

Any other input or information:

Step.c ——P»

Additonal Notes

Step. d =
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Any other input or information:

Additonal Notes

Step.e

Team Name: - select an option — A

2. Attach file on a project
a. Click the Attach Files button on the project page
b. Choose the file to attach
c. Click the Submit Query button

Attach Files

Unattached Files Files to attach
pictures/9d09d0ad8bb694b73dc34bc 3
pdfs/Digitool_Poster. pdf

general/fzstorj exe

eneral/Solstice Client.Ink >
g : Step. b ™

Cancel Submit Query
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Modify a project

d. Change the Project Name and Client on the General filed
e. Change the Product or Service on Your Product or Service field

Michael Smith iti i e
Editing Project Editing a project
@ Onine
Step. a
G |
@ Dashboard General
= e Project Name: WEbsite fo things
& Teams Client: Robin Awakening v
A Programs Step. I Your Product or Service
B My Files Product/service you offer: a
F A
? an
Problem/pain you solve:
Customer/target market: z

Delete a Project

f. Type the Project Name
g. Click the Submit Query button

i Are you sure you want to delete the project
@ "WEDbsite fo things'? pekete 2 project
i) ashboarc
Deleting a project s ifreversible.

I Project Name:

Submit Query —» Step.a
B Projects 2
;’ Step. b
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Program

This section will cover the add a new program, modify existing and deleting program.

Create New Program

a. Type the fields for a new program

b. Click the submit button

Michael Smith
\enaetsmi Create New Program
@ Onine This form permits the creation of new programs, provided it is listed at
Ontraport
]
. Name:
= o
w e Description:
a i Address:
. My File Ontraport Code:
/& Additional Tt Start Date: dd/mm/yyyy
End Date: dd/mm/ yyyy
?
Emergency Contact: SELECT AN EMERGENCY CONTACT v

Ret m

Step. b

Step. a

Edit a Program

c. Change the program details on the given fields

d. Click the submit button

Test Program 1

For testing permissions

1 Test Street

:"C““‘ smith Edit Program &iing the program "Test Program 1

— Name:
M Description:
28 T

B Projects Address:
AP Ontraport Code:
- start Date:
&4 End Date:
? Help and FAQ's Emergency Contact:

Step. b

0

17/09/2018 o

18/09/2018 o

Michael Smith v
Step. a
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Teams

This section will cover the how to control with the team page. This page explains how to view
the project page, submit files, and complete checklist items

Add New

Navigate to the team page
Click the team page

Type the given fields

Click the submit button

RETURN TO ROOT ADMIN DASHBOARD (@)

ao oo

Matthew Twos:
€ € A” Teams Show all teams grouped by program Create Team
®on
@ Dashboard Teams in test program
= Message Name Active Step. b
l & Teams | Blue Active
o vy dan
- L’ Step. a
Teams in Another test program
n gram
Name Active
A ]
Active
B My Fie
o
F
? He

Michael Smith
Create A New Team create a new team
@ Onine
@ Dashboard Team Name:
Program: et an o
= o e Select an option v
SHIGeNEA: — select an option — v
Student 2: - select an option - v
&=, Projects Studenta: select an option - v
A Progra Studenti: — select an option — v
m Shapic
B My Files
Step .d
P
? Hel
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Edit Existing Team

e. Change a student or team on the Move Student box
f. Change name or active on the Team Setting box
g. Add a new student on the Add Student box

Michael h -
SRS Modify Team wodify an existing team
®0
Step.a
Move Student
@
B M Student: -~ SELECT A STUDENT - v
= 3
am: -~ SELECT A NEW TEAM - v

& Teams Submit Query

Step.b | Team Settings
AP

Name Blue

& My Files
K N ctive [
J Additional Tools " Submit Query

? Help and FAQ'S Step. c Add Student

4’//5{&\159"—" — SELECT A STUDENT — v
Submit Query
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Messaging (Threads)

This section will cover how to send messages with the administrator’s authorization.

View Threads
S| Viewing Thread: Issue

@ Onine
Thread participants: Jason Blade, Michael Smith

@ Dasht
Read Progress:
= Ssaqe

Michael Smith

There is an issue

Read Progress:
A Progran

B My
& A (£ New Message

Message
* hepanaraas @& @ w. m=|e

B I US|L|: Styles ~ | Format | s
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Sending messages

a. Moves to the message
b. Chooses the person/team to send a threads
c. Type the text on the provided fields

d. Click the send button

A
RETURN TO ROOT ADMIN DASHBOARD '

Matthew Twose

New Thread create a new thread

= Messages | People
& Teams ( Spreng McBeng el
Stepy Jason Blade Step. b

& My Team Ronald Forthwith

Lucy Maribelle
o T Janette Goodfellow

Michael Smith
A Ny Progra

Robin Awakening Step. ¢
B My Files Bat Person v
© WordPre stalle Thread Title I
# Addition Message B & & . mE | e

B I U S L = 5| syles ~ | Format il e
? Help and FAQ's

v

W Teams A

Betty Arthur

Jason Blade

-

Ronald Forthwith -
o Lucy Maribelle

Janette Goodfellow
& My File

Robin Awakening
F Additional Tools Jerry McDowell v

Thread Title
? Help and FAQ's
Message @ ®@ w. (s e
B I U S|L|iE 5] stes - | Fomat - [ ?

T

Step .d
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Profile
This session illustrates how to create a user profile

Update user profile for Current User

a. Change the details on the given fields

Michael Smith .
Update Ronald Forthwith's Profile
@ Online
Update user profile details
@ Dashboard
User Information
= )
First Name: Ronald
= Last Name: Forthwith
= ect
A Phone:
B My Files Email: rongo@uowmail.edu.au
/4 Additional Tools Emergency Contact:
= Emergency Contact Phone:
Medical:
e a e mi nd any medi | wditions in the event something happens during
Step. a
Suffe T a ental u 2} k les bre n
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Troubleshooting

Userfrosting

Bakery
o We are currently getting reports of problems when running bakery

bake on Windows due to a problem with the target path in npm. If you
run into a node/npm error when running bake, try running npm install
directly from within the build/ directory and then rerunning bake.

o Another solution is to try installing npom natively then rerunning bake.
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Glossary

Administrator - A person who is responsible for maintaining operational performance and
who can play an important role in an evaluation goal.

Composer - Composer is a dependency management tool for PHP. It allows user to
install, update, and load the PHP libraries that user's PHP application depends on.

Permission - To guarantee the user to use certain devices or programs in the system or to
read, modify, delete or store data in a file. The user referred to herein may be an individual
or a program written by a person.

Troubleshooting - To pursue the obstacles that occur in the system or device by using
various techniques (the place of occurrence or cause of occurrence), and to find out.

Threads - A series of comments on the first message in a bulletin board or discussion forum.
A thread can help you find, read, and engage in a number of related discussions.
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