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I s2FeTY INFORMATION [

This section contains detail ed instructions on the operation and maintenance of this machine. To
achieve optimum utility of this device, al operators should carefully read and follow the instructions
in this manual. Please keep this manual in a handy place near the machine.

Please read the next section before using this device. It contains important information related
to user safety and preventing equi pment problems.

Make sure you observe all of the precautions listed in this manual.

*Please note that some parts of the contents of this section may not correspond with the purchased
product.

m Warning and Precaution Symbols

AWAR N I N G . f/r;r(idnegt:].iswaming could cause serious injury or
A CAUTI 0 N : L??)ggrrtlj. this caution could cause injury or damage to

m Meaning of Symbols

A triangle indicates a danger against which you should take precaution.

& This symbol warns against cause burns.

A diagond line indicates a prohibited course of action.
® This symbol warns against dismantling the device.

A black circle indicates an imperative course of action.

% This symbol indicates you must unplug the device.
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AWARNING [T

« Do not modify this product, as afire, electrical shock, or breakdown could result.
If the product employs a laser, the | aser beam source could cause blindness.

« Do not attempt to remove the coversand panels which have been fixed to the
product. Some products have a high-voltage part or alaser beam source inside that
could cause an electrical shock or blindness.

O &

* Only use the power cord supplied in the package. Failureto usethis cord could
result in afire or electrical shock.

* Use only the specified power source voltage. Failure to do that could resultin a
fire or electrical shock.

« Do not use a multiple outlet adapter to connect any other appliances or machines.
Use of apower outlet for more than the marked current value could result in a fire
or electrical shock.

Do not unplug and plug in thepower cord with awet hand, as an electrical shock
could result.

Plug the power cord all the way into the power outlet. Failure to do this could
result in afire or electrical shock.

20 -N%

« Do not scratch, abrade, place a heavy object on, heat, twist, bend, pull on, or dam-
age the power cord. Use of a damaged power cord (exposed core wire, broken
wire, etc.) could result in afire or breakdown.

Should any of these conditions be found, immediately turn OFF the power switch,
unplug the power cord from the power outlet, and then call your authorized ser-
vice representative.

* In principle, do not use an extension cord. Use of an extension cord could cause a
fire or electrical shock. Contact your authorized service representative if an
extension cord is required.
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BN A warnine [

Do not place aflower vase or other container that contains water, or metal clipsor
other small metallic objects on this product. Spilled water or metallic objects
dropped inside the product could result in afire, electrical shock, or breakdown.
Should a piece of metal, water, or any other similar foreign matter get inside the
product, immediately turn OFF the power switch, unplug the power cord from the
power outlet, and then call your authorized service representative.

If this product becomes inordinately hot or emits smoke, or unusual odor or noise,
immediately turn OFF the power switch, unplug the power cord from the power
outlet, and then call your authorized service representative. If you keep onusing it
asis, afire or dectrica shock could result.

If this product has been dropped or its cover damaged, immediately turn OFF the
power switch, unplug the power cord from the power outlet, and then call your
authorized service representative. If you keep on using it asis, afire or dectrical
shock could result.

Do not throw the toner cartridge or toner into an open flame. The hot toner may
scatter and cause burns or other damage.

Connect the power cord to an electrica outlet that is equipped with a grounding
terminal.

O
€
O
L
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B Acavrion [N

« Do not use flammable sprays, liquids, or gases near this product, as afire could
result.

* Do not leave atoner unit or drum unit in aplace within easy reach of children.
Licking or ingesting any of these things could injure your health.

« Do not let any object plug the ventilation holes of this product. Heat could accu-
mulate inside the product, resulting in afire or malfunction.

« Do not ingtall this product at a site that is exposed to direct sunlight, or near an air
conditioner or heating apparatus. The resultant temperature changes inside the
product could cause a malfunction, fire, or electrical shock.

« Do not place the product in a dusty place, or asite exposed to soot or steam, near a
kitchen table, bath, or a humidifier. A fire, electrical shock, or breakdown could
result.

« Do not place this product on an unstable or tilted bench, or in alocation subject to
alot of vibration and shock. It could drop or fall, causing persond injury or
mechanical breakdown.

« After installing this product, mount it on a secure base. If the unit moves or falls,
it may cause persona injury.

* Do not store toner units and PC drum units near a floppy disk or watch that are
susceptible to magnetism. They could cause these products to malfunction.

The inside of this product has areas subject to high temperature, which may cause
burns. When checking theinside of the unit for malfunctions such as a paper mis-
feed, do not touch the locations (around the fusing unit, etc.) which areindicated by
a“Caution ! High Temperature!” warning label.

Do not place any objects around the power plug as the power plug may be difficult
to pull out when an emergency occurs.

The socket-outlet shall beinstalled near the machine and shall be easily accessible
as the power plug may be difficult to pull out when an emergency occurs.
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B Acaurion [N

* Always use this product in awell ventilated location. Operating the product in a
poorly ventilated room for an extended period of time could injure your health.
Ventilate the room at regular intervals.

» Whenever moving this product, be sure to disconnect the power cord and other
cables. Failure to do this could damage the cord or cable, resulting in afire, elec-
trical shock, or breakdown.

» When moving this product, always hold it by the locations specified in the opera-
tor’s manual or other documents. If the unit fallsit may cause severe personal
injury. The product may also be damaged or malfunction.

» Remove the power plug from the outlet more than onetime ayear and clean the
area between the plug terminals. Dust that accumulates between the plug termi-
nals may cause afire.

» When unplugging the power cord, be sure to hold onto the plug. Pulling on the
power cord could damage the cord, resulting in afire or electrical shock.
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- Precautionsfor Routine Use -

« Do not store toner units, PC drum units, and other supplies and consumablesin a
place subject to direct sunlight and high temperature and humidity, as poor
image quality and malfunction could result.

« Do not attempt to replace the toner unit and PC drum unit in a place exposed to
direct sunlight. If the PC drum is exposed to intense light, poor image quality
could result.

* Do not unpack atoner unit or PC drum unit until the very time of use. Do not
leave an unpacked unit standing. Install it immediately or poor image quality
could result.

* Do not keep toner units and PC drum unitsin an upright position or upside
down, as poor image quality could result.

« Do not throw or drop atoner unit or PC drum unit as poor image quality could
result.

« Do not use this product in an area where ammoniaor other gases or chemicals
are present. Failure to do so may shorten the service life of the product, cause
damage or decrease performance.

« Do not use this product in an environment with a temperature outside the range
specified in the operator’s manual, as a breakdown or malfunction could result.

« Do not attempt to feed stapled paper, carbon paper or aluminum foil through this
product, asa malfunction or fire could result.

Do not touch or scratch the surface of the toner unit, developing roller and the
PC drum, as poor image quality could result.

Use the supplies and consumables recommended by the dealer. Use of any sup-
ply or consumable not recommended could result in poor image quality and
breakdown.
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Asan ENERGY STAR® Partner, we have determined that this machine

W meets the ENERGY STAR® Guidelines for energy efficiency.

What isan ENERGY STAR® Products?

AnENERGY STAR® product has aspecial featurethat allowsit to automatically switch to a“low-power
mode” after a period of inactivity. An ENERGY ST. AR® product uses energy more efficienty, savesyou
money on utility bills and helps protect the environment.




This operator’s manual explains how to operate the machine and replenish its supplies. It also gives
some troubleshooting tips as well as general precautions to be observed when operating the machine.

To ensure the best performance and effective use of your machine, read this manua carefully until you
familiarize yourself thoroughly with its operation and features. After you have read through the
manual, keep it ready for reference.

Please use this manual as aquick and handy referencetool for immediately clarifying any questions
which may arise.

For the U.S.A. Users
FCC Part 15-Radio Frequency Devices

NOTE: This equipment has been tested and found to comply with the limits for a Class A digital
device, pursuant to Part 15 of the FCC Rules. These limitsare designed to provide reasonable
protection against harmful interference when the equipment is operated in acommercial environment.
This equipment generates, uses, and radiate radio frequency energy and if not installed and used in
accordance with the instruction manual, may cause harmful interference to radio communications.
Operation of this equipment in aresidential area islikely to cause harmful interferencein which case
the user will be required to correct the interference at his own expense.

WARNING: The design and production of this unit conform to FCC Regulations, and any changes or
modifications must be registered with the FCC and are subject to FCC control. Any changes made by
purchaser or user without first contacting the manufacturer will be subject to penalty under FCC
regulations.

This device must be used with shielded interface cables. The use of non-shield cablesislikely to result
in interference with radio communications and is prohibited under FCC rules.

For Canada Users
Interference-Causing Equipment Standard (I CES-003 Issue 3)
This Class A digital apparatus complies with Canadian | CES-003.

Cet appareil numérique de la classe A est conforme &lanorme NMB-003 du Canada.
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Safety | nformation

L aser Safety

Thisisadigital machine which operates by means of alaser. There isno possibility of danger from the
laser, provided the machineis operated according to the instructions in this manual.

Since radiation emitted by the laser is completely confined within protective housing, the laser beam
cannot escape from the machine during any phase of user operation.

Thismachineis certified as a Class 1 laser product. This means the machine does not produce hazardous
laser radiation.

Internal Laser Radiation

Maximum Average Radiant Power: 19.5 uW (DL200/DL270) / 27.8 uW (DL 370) at the laser aperture of
the print head unit.

Wavelength: 770-795 nm (DL200/DL 270)
775-795 nm (DL 370)

This product employs a Class 3b laser diode that emits an invisible laser beam.

The laser diode and the scanning polygon mirror are incorporated in the print head unit.
The print head unit isNOT A FIELD SERVICE ITEM.

Therefore, the print head unit should not be opened under any circumstances.

. W\ Laser Aperture of

[ = the Print Head Unit

SR

11660263AB
This figure shows the view inside the Right Door
with the Imaging Unit removed.

=
Print Head

0150022AB

CDRH regulation

Thismachineis certified asaClass 1 Laser product under Radiation Performance Standard according to
the Food, Drug and Cosmetic Act of 1990. Compliance is mandatory for Laser products marketed in the
United States and is reported to the Center for Devices and Radiological Health (CDRH) of the U.S. Food
and Drug Administration of the U. S. Department of Health and Human Services (DHHS). This means
that the device does not produce hazardous | aser radiation.

The label shown to page vii indicates compliance with the CDRH regulations and must be attached to
laser products marketed in the United States.

CAUTION
Use of contrals, adjustments or performance of procedures other than those specified in this
manual may result in hazardous radiation exposure.

Thisisasemiconductor laser. The maximum power of the laser diode is 5 mW (DL200/DL270) / 15 mW
(DL370) and the wavelength is 770-795 nm (DL200/DL270) / 775-795 nm (DL 370).
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Safety Information
L]}

For European Users

CAUTION
Use of controls, adjustments or performance of procedures other than those specified in this manual
may result in hazardous radiation exposure.

This isa semiconductor laser. The maximum power of the laser diodeis5 mwW (DL200/DL270) / 15
mW (DL 370) and the wavelength is 770-795 nm (DL200/DL 270) / 775-795 nm (DL 370).

For Denmark Users

ADVARSEL
Usynlig laserstréling ved dbning, nér sikkerhedsafbrydere er ude af funktion. Undga udsadtelse for
straling. Klasse 1 laser produkt der opfylder IEC60825 sikkerheds kravene.

Dansk: Dette er en halvlederlaser. L aserdiodens hgjeste styrke er 5 mw (DL200/DL270) / 15 mW
(DL370) og bglgelaangden er 770-795 nm (DL200/DL270) / 775-795 nm (DL 370).

For Finland, Sweden Users

LOUKAN 1 LASERLAITE
KLASS 1 LASER APPARAT

VAROITUS!
Laitteen Kayttdminen muulla kuin tassd kéyttdohjeessa mainitullatavalla saattaa altistaa kéyttgjan
turvallisuusluokan 1 ylittéavalle ndkyméttomélle laserséteilylle.

Téaméaon puolijohdelaser. Laserdiodin suurin teho on 5 mwW (DL200/DL270) / 15 mW (DL370) ja
aallonpituus on 770-795 nm (DL200/DL270) / 775-795 nm (DL 370).

VARNING!
Om apparaten anvands pa annat sitt an i denna bruksanvisning specificerats, kan anvandaren utséttas
for osynlig laserstrdlining, som 6verskrider gransen for laserklass 1.

Det hér & en halvledarlaser. Den maximala effekten for laserdioden & 5 mw (DL200/DL270) / 15 mW
(DL370) och vaglangden & 770-795 nm (DL 200/DL 270) / 775-795 nm (DL 370).

VARO!
Avattaessa ja suojal ukitus ohitettagssa ol et alttiina nakyméttomalle lasersiteilylle. Alé katso siteeseen.

VARNING!
Osynlig laserstraning nar denna del &r ppnad och sparren & urkopplad. Betrakta g strdlen.

For Norway Users

ADVERSEL
Dersom apparatet brukes pa annen méate enn spesifisert i denne bruksanvisning, kan brukeren utsettes
for unsynlig laserstrdling som overskrider grensen for laser klass 1.

Dette en halvleder laser. Maksimal effekt till laserdiode er 5 mwW (DL200/DL270)/ 15 mW (DL370) og
bglgelengde er 770-795 nm (DL 200/DL 270) / 775-795 nm (DL 370).
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Safety Information

L aser Safety L abel
A laser sefety label is attached to the outside of the machine as shown below.

Manufacturer
Name Plate

Laser safety label

P
For Europe

ISR V—YEE

CLASS 1 LASER PRODUCT
LASER KLASSE 1 PRODUKT

11660252BA
40150020AB

For United States

Imagistics International Inc.
100 Oakview Drive Trumbull, Connecticut 06611
MANUFACTURED

THIS PRODUCT COMPLIES WITH 21 CFR
CHAPTER |, SUBCHAPTER J.

0946-7101-14

11660248AA
G J

The Manufacturer’s Name Plate i s affixed at the position illustrated above.
Please write down the Model Name and Serial No. of your copier here.

Mode!:
Serial No.

Ozone Release

NOTE

= Locate the Machine in aWell Ventilated Room =

A negligible amount of ozone is generated during normal operation of this machine. An unpleasant
odor may, however, be created in poorly ventilated rooms during extensive machine operations.For a
comfortable, healthy, and safe operating environment, it isrecommended that theroomwell ventilated.

REMARQUE

= Placer |I'appareil dans une piéce largement ventilée =

Une quantité d'ozone négligable est dégagée pendant |e fonctionnement de I’ appareil quand celui-ci
est utilisé normalement. Cependant, une odeur désagréable peut étre ressentie dans les piéces dont
['aération est insuffisante et orsque une utilisation prolongée del’appareil est effectuée Pour avoir la
certitude de travailler dans un environnement réunissant des conditions de confort, santé et de
sécurité, il est préférable de bien aérer la piéce ou setrouve I’ appareil.

Acoustic Noise

For European Users
Machine Noise Regulation 3 GSGV, 18.01.1991 : The sound pressure level at the operator position
according to EN 27779 is equal to or less than 70dB(A).
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Termsand Symbolsfor the Type of Originalsand Copy Paper

A few specia terms and symbols are used in this manual to designate types of originals and copy paper.
This page explains about these terms and symbols.

Feeding Direction (copy paper path)

In this copier system, copy paper istaken up from the right-hand side of the copier, fed through the copier
toward the left-hand side, and ejected face down onto the Copy Tray. In the figure below, the direction in
which the copy paper isfed, asindicated by the arrow, is called the “feeding direction.”

40150019AB

When we talk about the size of the original or copy,
wecal side A “width” and side B “length.”

A ar’s
A A: Width
B: Length

‘«D™

113901610A

Termsand Symbols Used

<Lengthwise >

A When the original or copy hasa“length” longer than
A its “width,” we call it “lengthwise” and use symbol
“L"or*

‘@«®™

113901610A
<Crosswise >
When the original or copy has a“length” shorter

than its “width,” we call it “crosswise” and use
symbol “C” or “
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Safety Notes

1-2
1. Installing the Copier

Installation Site

To ensure utmost safety and prevent possible malfunctions of the copier, install it in alocation which
meets the following requirements.

O A place away from acurtain or the like that may catch fireand burn easily.

0 An area where there is no possibility of being splashed with water or other types of liquid.
0 An areafree from direct sunlight.

O A place out of the direct air stream of an air conditioner, heater, or ventilator.

O A well-ventilated place.

OA dry place.

O A dust-free location.

0 An area not subject to undue vibration.

O A stable and level location.

0O A place where ammonia or other organic gas is not generated.

0O A place which does not put the operator in the direct stream of exhaust from the copier.
O A place which is not near any kind of heating device.

Power Source
The power source voltage requirements are as follows :

0 Use a power source with little voltage fluctuation.
Voltage Fluctuation  : Within £ 10% (127V: +6%, —10%)
Frequency Fluctuation : Within + 3Hz

Space Requirements

To ensure easy copier operation, supply replacements, and service maintenance, adhere to the
recommended space requirements detailed below. Allow aclearance of 12-1/4 inch or more at the back of
the copier for aventilation duct and replacement of the toner bottle.

65-3/4 41-3/4

i

i )
0

WASIV L=

40150023AD

<With 9729, 9749, 9867, 9753 and 9752 mounted>
Unit: Inch
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2. Precautionsfor Use

Operating Environment

The operating environmental requirements of the machine are as follows:

—
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Temperature : 10°C to 32°C (50°F to 90°F) with a fluctuation of 10°C (18°F) per hour.
Humidity  : 15% to 85% with afluctuation of 10% per hour.

Acoustic noise

Safety Notes

<For European Users Only>
Machine Noise Regulation 3 GSGV, 18.01.1991 : The sound pressure level at the operator position
according to EN 27779 is equal to or less than 70dB(A).

Using the Machine Properly

To ensure optimum performance of the machine, follow the precautions listed below.

ONEVER place a heavy object on the machine or subject the machine to shocks.
ONEVER open any doors, or turn OFF the machine while the machine is making copies.
ONEVER bring any magnetized object or use flammabl e sprays near the machine.
ONEVER remodel the machine, as afire or electrical shock could result.

OALWAY Sinsert the power plug all the way into the outlet.

OALWAY S make sure that the outlet is visible, clear of the machine or machine cabinet.
OALWAY S provide good ventilation when making a large number of continuous copies.

NOTE

= Locate the Machine in aWell Ventilated Room =

A negligible amount of ozone is generated during normal operation of this machine. An unpleasant
odor may, however, be created in poorly ventilated rooms during extensive machine operations.For a
comfortable, healthy, and safe operating environment, it isrecommended that the room well
ventilated.

REMARQUE

= Placer |I'appareil dans une piéce largement ventilée =

Une quantité d'ozone négligable est dégagée pendant |e fonctionnement de |’ appareil quand celui-ci
est utilisé normalement. Cependant, une odeur désagréable peut étre ressentie dans les piéces dont
I'aération est insuffisante et lorsque une utilisation prolongée del’appareil est effectuée Pour avoir la
certitude de travailler dans un environnement réunissant des conditions de confort, santé et de
sécurité, il est préférable de bien aérer la piéce ou setrouve I’ appareil.

Moving the Machine

If you need to transport the machine over along distance, consult your Technical Representative.
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2. Precautions for Use

Careof Machine Supplies

Use the following precautions when handling the machine supplies (toner, paper, etc.).

—
S
)
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o
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o

0 Store the paper, toner, and other suppliesin aplace free from direct sunlight and away from any heating
apparatus. Keep them in adry, cool, clean environment.

0O Store paper, which has been removed from its wrapper but not loaded into the drawer, in asealed plastic
bag in acool, dark place.

0 Keep supplies out of thereach of children.

O If your hands become soiled with toner, wash them with soap and water immediately.

Safety Notes

L egal Restrictions on Copying

Certain types of documents must never be copied by the machine for the purpose or with the intent to
pass copies of such documents off asthe original. The following is not a complete list but is meant to be
used as a guide to responsible copying.

Financial I nstruments

* Personal Checks

* Travelers Checks

» Money Orders

* Certificates of Deposit

» Bonds or other Certificates of Indebtedness
* Stock Certificates

L egal Documents

* Food Stamps

* Postage Stamps (canceled or uncancel ed)

* Checks or Drafts drawn by Government Agencies
* Internal Revenue Stamps (canceled or uncancel ed)
* Passports

* Immigration Papers

» Motor Vehicle Licenses and Titles

» House and Property Titlesand Deeds

General
* |dentification Cards, Badges, or Insignias
* Copyrighted Works without permission of the copyright owner

In addition, it is prohibited under any circumstancesto copy domestic or foreign currencies or Works of
Art without permission of the copyright owner.

When in doubt about the nature of adocument, consult with legal counsel.
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1. Typical Copies You Can Make with Your Copier

Typical copiesyou can make with your copier

Here's a sample of the features the machine is equipped with to turn out different types of copies. For
specific operations, see the relevant pages indicated by O p.

N ..
s Original » Copyop.331
=1 Single-sided » Single-sided Single-sided » Double-sided
<
S .
Orig. Copy Orig. Copy
Gé > >
o 1 1
;gj 40020012AA 40020133AB
§ Double-sided » Single-sided Book » Single-sided
X .
L Orig. Copy Qrig. Copy
(@]
< 1
i
o > >
1
40020014AA 40020015AA
2-in-1 4-in-1
Orig.
Orig.

Copy
> ]
2 1, 2 4

40020016AA

LRy

40020017AA

Booklet

40020018AA
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1. Typical CopiesYou Can Make with Your Copier

Mixed Original Detection op.2-28
Mixed Orig. Detection
Orig. Copy

I

N
S
)
=
o
[
=
O

40020029AA

Finishing op:3-18 2
o
Sort Staple ©
>
. o
Orig. Copy Orig. %‘
Copy N
e
> > o
o
40020052AA 40020019AA o
Group Hole Punch
Orig. Copy Orig. Copy
> '
| 2
40020053AA 40020311EA

Zoom Ratio 0p.3-12

Reduce, Full size, Enlarge, X/Y Zoom
Copy

Orig.

|
# - dw R R e

40020022AA
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1. Typical Copies You Can Make with Your Copier
Auxiliary Functions

Cover U p.3-44

Orig. Copy

40020023AA

OHP Interleaving O p.3-50

40020025AA

Erase [ p.3-56

Orig. Copy

40020071AA

Page Insertion O p.3-46

Orig.

40020024AA

FileMargin O p.3-54

Orig. Copy

40020070AA

Image Repesat [ p.3-58

Orig.
Copy

40020072AA
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1. Typical CopiesYou Can Make with Your Copier

Distribution(] p.3-60 Separate Scan(] p.3-61

Orig. Copy Orig. Copy

N

* S

Nl g * o + =)
[ [

40020075AA
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40020049AB
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2. System Overview

System Overview

The following overview presents the machine and the avail abl e optionsalong with a brief explanation of
the function of each. Refer to “Control Panel Keys and Indicators’ ([1 p.2-18) for use of the Touch Panel
and control panel.

(Q\
;@ DL 200/DL270/DL 370 and Options
s <DL 200> <DL 270/DL 370>
O]
L ':
L ':

2

Q.

3

5 = =

O I 1

> e S

3 I —

§ 40150025AB 40150026AB
L

= <DL 200>

B Original Cover Kit 4011015302 <Option> / \
© Holds the original in position on the Original Ppe—

Glass.

Duplexing Document Feeder 9729 <Option>
Automatically feeds originals one page after

another for scanning. Itisalso capable of wr‘gn
automatically turning over 2-sided originals for

scanning data on both sides. 11660014AA

Automatic Document Feeder 9721 <Option>
Performs automatic feeding of multiple

originals. N —
11660008AA

Shift Tray 9750 <Option>

Permits sorting or grouping of copies. \

L[]l

11660011AA

Job Tray 9751 <Option>
Performs sorting and grouping of copies. You %‘

can select the binsfor output according to the o o7
application in User's Choice. [_Tol

11660012AA




40150028AB

S—— —

40150027AA

S—— —

40150027AA

L=

11660190AA

=

11660191AB
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2. System Overview

Duplex Unit 9752 <Option>
Automatically turns over 1-sided copies to print
data on both sides.

Paper Feed Unit 9867 <Option>
Holds up to 550 sheets of paper and easily
adjusts to different paper sizes.

Paper Feed Unit 9753 <Option>
Holds up to 550 sheets of paper.

Copy Table 9916 <Option>
Adjusts the height of the machine.

Copy Desk 9917 <Option>
Adjusts the height of the machine.

8MB Memory, 16MB Memory,
32MB Memory <Option>
To expand the memory capacity of the machine.

Printer Controller 9754 <Option>
When installed on the machine, enablesthe
machine to perform printing functions.
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2. System Overview
L]}

<DL 270>

Original Cover Kit 4011015302 <Option>

Holds the original in position on the Original (/————— )

GI ass. 11660007AA
N Duplexing Document Feeder 9729
3] <Option>
=1 Automatically feeds originals one page after NI——E\H
) another for scanning. Itisalso capable of

automatically turning over 2-sided originals for 11660014AA

scanning data on both sides.

Permits sorting, grouping, punching or sort-
stapling of copies.

)

§ Automatic Document Feeder 9721 <Option>

s Performs automatic feeding of multiple

9 originals. !

% 11660008AA
c

X

8 —
o Finisher 9747 <Option> R
T

o

40020099AA

7 Y

Finisher 9748 <Option>
Permits sorting, grouping or sort-stapling of
copies.

40020099AA

Option Tray DL 3700030 <Option>

Mounted on aFinisher 9747 or Finisher 9748

when the machine is equipped with a Printer

Controller and serves as an exit tray for the

exclusive use for the printer. 40150218AA

Mailbin Finisher 9749 <Option>

In addition to the functions of the Finisher, it can
sort or group output into 5 bins. Bin assignment
is available from the PC.

40020102AA

Shift Tray 9750 <Option>
Permits sorting or grouping of copies.

)

= [=
[e] [e]

L_To=ll

11660011AA




%

= [=|
[e] [e]
[ Lol

11660012AA

[
‘Q'

' 40150028AB

S ——

40150027AA

S ——

40150027AA

e == I

11660190AA

=

11660191AB

S ——

Cu ) (0Z/pme)

40150029AA

29

2. System Overview

Job Tray 9751 <Option>

Performs sorting and grouping of copies You
can select the binsfor output according to the
application in User's Choice.

Duplex Unit 9752 <Option>
Automatically turns over 1-sided copies to print
dataon both sides.

Paper Feed Unit 9753 <Option>
Holds up to 550 sheets of paper.

Paper Feed Unit 9867 <Option>
Holds up to 550 sheets of paper and easily
adjusts to different paper sizes.

Copy Table 9916 <Option>
Adjusts the height of the machine.

Copy Desk 9917 <Option>
Adjusts the height of the machine.

L arge Capacity Cabinet 9866
<Option>
Holds up to 2,700 sheets of paper.

8MB Memory, 16MB Memory,
32MB Memory <Option>

To expand the memory capacity of the machine.

Printer Controller 9754 <Option>
When installed on the machine, enables the
machine to perform printing functions.
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2. System Overview
L]}

<DL 370>

Original Cover Kit 4011015302 <Option>
Holds the original in position on the Original

(a3 ——— 1\ 1ie60007an

Glass.

o Duplexing Document Feeder 9729

%’_ <Option>

s Automatically feeds originals one page after

@) another for scanning. Itisalso capable of N’,——E\n
automatically turning over 2-sided originals for 11650014AA

scanning data on both sides.

)
S
8 Automatic Document Feeder 9721 <Option>
5 Performs automatic feeding of multiple
>C-> ori gl nals. { ml 11660008AA
2
x —
o .. .
> Finisher 9747 <Option> R
= Permits sorting, grouping, punching or sort-
8 stapling of copies.
D: 40020099AA

L7

Finisher 9748 <Option>
Permits sorting, grouping or sort-stapling of
copies.

40020099AA

Option Tray DL 3700030 <Option>

Mounted on a Finisher 9747 or Finisher 9748

when the machine is equipped with a Printer

Controller and serves as an exit tray for the

exclusive use for the printer. 10150218AA

Mailbin Finisher 9749 <Option>

In addition to the functions of the Finisher, it can
sort or group output into 5 bins. Bin assignment
is available from the PC.

&

40020102AA

Shift Tray 9750 <Option>
Permits sorting or grouping copies.

= =
[e] o

LTl

11660011AA




= o

[e] [e]
Lol

11660012AA

' 40150028AB

S—— —

40150027AA

S—— —

40150027AA

11660190AA

= =

11660191AB

— o 7

40150029AA
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2. System Overview

Job Tray 9751 <Option>

Performs sorting and grouping of copies.Y ou
can select the bins for output according to the
application in User’s Choice.

Duplex Unit 9752 <Standard Equipment>
Automatically turns over 1-sided copiesto print
data on both sides.

Paper Feed Unit 9753 <Option>
Holds up to 550 sheets of paper.

Paper Feed Unit 9867 <Option>
Holds up to 550 sheets of paper and easily
adjusts to different paper sizes.

Copy Table 9916 <Option>
Adjusts the height of the machine.

Copy Desk 9917 <Option>
Adjusts the height of the machine.

L arge Capacity Cabinet 9866
<Option>
Holds up to 2,700 sheets of paper.

8MB Memory, 16MB Memory,
32MB Memory <Option>

To expand the memory capacity of the machine.

Printer Controller 9754 <Option>
When installed on the machine, enables the
machine to perform printing functions.
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2. System Overview

‘Option
(qV}
8
o
@
e
(@]
40150030AB 40150031AB
g
o
o
(@]
3
>-
3 [12
c
~
-.9 | —
(@]
=
o
O
——\
—
e 4\ ———
% '[
N
O
— — P =3
e —
e — [15]
— 16]
g —

40150032AB
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2. System Overview

Duplexing Document Feeder 9729

Document Exit Tray : Receives originals which have been scanned by the machine.
Misfeed Clearing Guide  : Open when clearing an original that has been misfed.dJ p.6-23
Document Feed Tray : Load the originals to be scanned face up on this tray.

Document Guide Plate : Slide the guide plate to the size of the originals.

Single Feed Tray . Insert asingle sheet into this tray to make a copy or copies of it.

Automatic Document Feeder 9721

(6] Print Lamp : Lights green whilethe original isbeing scanned. Lightsorangewhena
trouble occurs.
Misfeed Clearing Guide  : Open when clearing an original that has been misfed. 0 p.6-24

Document Guide Plate : Slide the guide plate to the size of the originals.

[9] Feed Tray Extender : Slide this extender out when placing originals of large size.

Document Exit Tray : Receives originals which have been scanned by the machine.

Document Stopper : Slide this stopper out whenever originals of alarge size have been
loaded.

Getting to Know Your Copier

Original Cover OC-3
Origina Pad : Holds the original placed on the Origina Glassin position.

Duplex Unit 9752

Duplex Unit : Automatically turns over 1-sided copiesto print data on both sides.
Lock Release Lever : Use to open the Duplex Unit for clearing amisfed sheet of paper.
O p.6-22

Paper Feed Unit PF-108/Paper Feed Unit 9753

Drawer : Holds up to 550 sheets of paper [ p.6-5
* The drawer lamp starts blinking when paper in the drawer islow and
lights orange steadily as soon as it runs out.
Drawer : Holds up to 550 sheets of paper and easily adjusts to different paper
sizes.[] p.6-6
* The drawer lamp starts blinking when paper in the drawer islow and
lights orange steadily as soon as it runs out.

L arge Capacity Cabinet 9866
Drawer : Holds up to 2,700 sheets of paper[] p.6-7
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2. System Overview

40150032AB

R W
|
Yt 5

z 191deyd Ja1doD INoA mouy 01 Buneo

40150033AA

40020116AA

40150034AA
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2. System Overview

Finisher 9747/Finisher 9748

18 Grip : Hold to slide the Finisher away from the machine to clear a misfed
sheet of paper or perform other service job.[] p.6-25

Front Door : Open to clear amisfed sheet of paper.

Pd Bottom Offset Tray : Receives sorted paper by shifting.

P1l Top Offset Tray : Receives plain paper or Card.

P2 Option Offset Tray : Receives the type of paper assigned by the PC.

Option Tray Cover : Open to clear amisfed sheet of paper.(] p.6-26

P4 Upper Cover : Open to clear amisfed sheet of paper.(] p.6-26

b5 Mail Bins - Receives copied paper.

26 Bottom Offset Tray : Receives sorted paper by shifting.

b7 Top Offset Tray : Receives plain paper or Card.

28 Top Offset Tray Cover : Open to clear amisfed sheet of paper.0 p.6-31

b9 Stapler Cover : Open to replace the staple cartridge.

Bd Grip : Hold to slide the Finisher away from the machine to clear a misfed

sheet of paper or perform other service job.[] p.6-31

<Precautions When Using a Finisher>

NEVER place an object under the Bottom Offset
Tray. Anything that is placed under the Bottom
Offset Tray can interfere with the tray when it is
lowered after acopy has been fed onto it, which
resultsin a malfunction.

Do not place an
object here.

40020276AA

Shift Tray 9750
Bl shift Tray : Receives copy sets sorted by bin shifting.

Job Tray 9751
B2 Job Tray : Can receive a maximum of 100 finished copies.
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2. System Overview

‘OutsidetheMachine

Ra—
N L
3 \
& \
3
— —
& —18]
$) 0]
>
3 11]
%- S— \| = 2
\//
g %//
g &L d
% ‘%
o N 40150035AC
Control Panel : Set thevarious functions of the machine. 0 p.2-18
Non-Sort Tray : Unsorted copies are fed out here.
Power Switch : Useto turn the machine ON and OFF. O p.2-21
1st Drawer : Holds up to 275 sheets of paper and easily adjusts to different paper
(Multi Purpose Cassette) sizes.(1 p.6-2

* The drawer lamp starts blinking when paper in the drawer islow
and lightsred steadily as soon asit runs out.
2nd Drawer : Holds up to 550 sheets of paper. 0 p.6-5
* The drawer lamp starts blinking when paper in the drawer islow
and lights orange steadily as soon as it runs out.
* Standard on DL270/DL 370.

(6] Original Glass : Place your original face down on this glass. [1 p.2-26

Display Contrast Control Knob: Use to adjust the brightness of the Touch Panel.

Total Counter : Shows the total number of printed pages produced so far.

[9] Upper Right Door : Open to clear amisfed sheet of paper.d p.6-20

Right Door : Open to replace the Imaging Unit or clear a misfed sheet of paper.
O p.6-20

Lock Release Lever [R1] : Useto unlock the Right Door to replace the Imaging Unit or clear a
misfed sheet of paper.[] p.6-20

Manual Bypass Tray : Use for manual feeding of single sheets of paper into the
machine.O] p.3-7

Side Panel : Open to clear amisfed sheet of paper. [ p.6-20
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2. System Overview

Insidethe Machine

N

2

Q.

5

<

o

EL 2

5

3

>_

:

X

L

(@]

£

i

o

N 40150036AB
Lock Release Lever [R2] : Pull up to clear amisfed sheet of paper.[] p.6-20
Green Hooks : Pull to slide out the Imaging Unit.[] p.6-20

<Precaution for Opening/Closing the Right Door>

When opening or closing the Right Door, be
careful not to touch the Image Transfer
Roller, as a malfunction could result.

Image Transfer Roller

40150024AA
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3. Control Panel Keysand Touch Panel

Control Panel Keys and Indicators

1]

2] [3] [4]

Utility [Mode Check Copy
:r_1____2____3___3 Scan
e | 8
: [E] : Access il
| (=18l
______________ nterrupt

Star
Stop Panel Reset EI
(2}

/

Touch Panel
* Use to make settings for, and programming of,
various copying functions.[1 p.2-19

Utility Key
* Press to show the Utility Mode menu.O p.5-2

Mode Check Key

» Lists the current settings on the screen.
From this screen you can access the setting
screen of a particular function and change or
cancel the setting as necessary.] p.2-29

» Accessto register the current settingsin a
program.d p.5-12

Copy Key
* Press to select the Copy mode.

Scan Key

* Press to select the Scanner mode.
For details, see the operator’s manual for the
Scanner.

(6] Access Mode Key

* Press to enter the access number. [0 p.2-31

* This key becomes valid only when Copy Track
of the Administrator mode available from User's
Choiceis set.

40150038AA

¥

10-Key Pad
* Useto set the various numeric values, including
the number of copies to be made.

Interrupt Key
* Pressto interrupt a current job with a different

one.
Press again to return to the previous job.
O p.2-29

* Lightsto indicate that the machineisin the
Interrupt mode.

[9] Clear Key

Pressto:

* Reset the multi-copy entry to “1”.

* Clear the settings entered from the 10-Key Pad
and other numeric values previously
programmed.

» Abandon the image data scanned.

Panel Reset Key
* Pressto initidize all settings.[1 p.2-29

Stop Key

Pressto:

* Stop a print cycle.

* Stop a scanning cycle.

Start Key
* Press to start a scanning or print cycle.
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3. Control Panel Keysand Touch Panel

What isthe Touch Panel?

The Touch Panel isthe screen through which you can make settings for, and program, the various copying
functions offered by the machine. When you turn ON the Power Switch, the Basic screen as shown
below appears on the Touch Panel.

Note that some of the Touch Panel screens used in the Operator’'s Manua may be different from what you
actually see on your machine.
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Operating the Touch Panel

You need only to lightly touch the key shown on the Touch Panel to select or activate the function
represented by the key.

NOTE
NEVER press the Touch Panel with force or use a hard or pointed object topressit, as a damaged panel
could result.

How the Basic Screen is Organized

Copy screen: For using the copying functions

Getting to Know Your Copier

Supplementary Function Keys
eady to copy M e Display

Function Display

Set Function

pomar¥100% Sub-message Display

4012P184CC

Supplementary Function Keys

Shows the different supplementary function keys
that can be selected to set the corresponding
supplementary function.

When any of these keysis touched, the

fah, 0= corresponding supplementary function screen

appears.

i Auxiliary

dg

e/ Frame
50

* Touching Basics returns you to the Basic screen.

istribu-
10N H

Hemory
Free 100%
4012P068CC

ex.) Auxiliary Function
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3. Control Panel Keysand Touch Panel

M essage Display

1 D

Shows the current machine status, operating
instructions and precautions, and other data,
including the number of copies selected.

Replenish paper.

o~
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ex.) Add paper
Function Display

T Shows the basic function keys that can be selected
to set the corresponding basic function.

Touching a basic function key shows the
corresponding basic function screen.

Ready to copy

x0. 250~4. 000
Auto Size || = | = ||CustonZoon) * What is shown inside the key is the current
setting.

Getting to Know Your Copier

ex.) Zoom Ratio
Set Function

Shows graphic representations of the current
settings.

* To check for more details of the set functions,
press the Mode Check key.[l p.2-29

Hemory
Free 100%
4012P060CB

ex.) Orig. » Copy: Single-Sided » Double-Sided
Sub-message Display

Shows icons that represent different statuses of the
job being run.

Information displayed includes the amount of
memory space still available for use, toner-empty
condition, and paper-empty condition.

1 t

eady to copy

* To check for the settings of the currently reserved
job, touch [Job List].
O p.2-30

4012P134CB

ex.) Now copying.
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Turning ON and OFF

* Turning the Machine ON:
Press the Power Switch to the | (ON) position.

* Turning the Machine OFF:
Press the Power Switch to the (b (OFF)
position.
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40150040AA

When Machineis Turned ON

When the Power Switch isturned ON, the message “Now warming-up. Ready to scan.” appearsin afew
seconds and the Start key lights green. The machine thereafter enables its auto copy start function.

O p.2-29

At thistime, however, pressing the Start key will not start a copy cycle. TheDL200/DL270 machine
needs a warm-up period of about 60 seconds (at a room temperature of 23°C) and DL 370 needs a warm-
up period of about 70 seconds (at aroom temperature of 23°C).

Getting to Know Your Copier

I nitial Mode

When the Power Switch isturned ON, the Basic screen appears on the Touch Panel. The settings on this
screen are called the initial mode, serving as the reference for all panel settings to be made later.

No. of copies selected: 1

oady 1o copy Finishing : Non-Sort
Zoom : Full size (x1.000)
Paper . Auto Paper
Density : Auto Exposure (Text mode)

Orig. » Copy : Single-Sided » Single-Sided

4012P067CB

Useful Tip
User’s Choice can be used to change any of the settings of initial mode. O p.5-4
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5. Placing the Original

Using the Document Feeder

The document feeder automatically feeds original sheets placed on the Document Feed Tray one by one
to let the machine scan the data on each original. After the machine completes scanning the data, the
document feeder automatically ejectsit onto the Document Exit Tray. To ensure the best performance
and effective use of the document feeder, use the appropriate type of originals as detailed below.

Use of unsuitable types of originals could result in an original misfeed or adamaged original.

Originals Suitable for the Document Feeder

<Duplexing Document Feeder>
Types of Originas: Sheets (Plain paper, Card)
1-sided Original (weighing 13-1/4 |b to 29-1/4 Ib)
2-sided Original (weighing 16 |b to 24 |b)
Mixed Origina Detection mode (weighing 16 Ib to 24 1b)
Origina Size:1-Sided Original, 2-Sided Original mode
:11x17 L to 5-1/2x8-1/2 L
Mixed Origina Detection mode
:11x17 L to Letter
<Automatic Document Feeder>
Types of Originas: Sheets (Plain paper)
Single feeding: Paper weight 10-3/4 b to 21-3/4 b
Multiple feeding: Paper weight 14 Ib to 21-3/4 b
Origina Size: 1-Sided Original, 2-Sided Original mode
11x17 L to 5-1/2x8-1/2
Mixed Original Detection mode
11x17 L to 5-1/2x8-1/2 C

Unsuitable Originals

* Typing paper, paraffin paper, and other thin paper

* Card

* Originals greater than 11x17 L or smaller than 5-1/2x8-1/2

» Transparencies, translucent paper

» Wrinkled, dog-eared, curled, or torn originals

* Clipped or stapled originals

* Carbon-backed originals

* For any of these types of originas, raise the document feeder and place the origina on the glassto let
the machine scan it. (0 p.2-26
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5. Placing the Original

L oading the Originalsin Document Feeder

Automatic Document Feeder

Slide the Document Guide Plate to the size of
the originals.

Document Stopper

40150043AA

Useful Tip

Sidethe Feed Tray Extender and Document
Stopper out when loading originals of a size
larger than Letter.

2 Neatly load stack of originalsface up on the
Document Feed Tray.

40150044AB

NOTES

* The maximum number of originalsthat can be
loaded is 70.

» Make sure that the top level of the original
stack does not exceed the ¥ marking.

» Make sure that the Document Guide Plateis
touching the edges of the original stack. Ifit's
not pressed snugly against the original stack,
skewed feeding could result.

* You can make copies automatically from
originals of assorted sizes |loaded in the
Automatic Document Feeder. [ p.2-28

* \When loading the original in the Automatic
Document Feeder, load it in the direction shown
below.

P

40150045AB

40150046AB

« If you need to load your original in a direction
different from these examples, set “ Original
Direction” on the Touch Panel. (1 p.3-35

Press the Start key. The originals will be fed
into the Automatic Document Feeder,
starting with the top page down.
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5. Placing the Original

Duplexing Document Feeder

1 Slide the Document Guide Plateto the size of
the originals.

11660021AA

2 Neatly load stack of originals face up on the
Document Feed Tray.

40150244AA

NOTES

 The maximum number of originals that can be
loaded is 50.

» Themachineiscapable of scanning a document
consisting of 50 or more pages at onetime.

0 p.3-61

» Make sure that the top level of the original
stack does not exceed the ¥ marking.

» Make sure that the Document Guide Plateis
touching the edges of the original stack. Ifit's
not pressed snugly against the original stack,
skewed feeding could result.

* You can make copies automatically from
originals of assorted sizesloaded in the
Duplexing Document Feeder.[] p.2-28

* When loading the original in the Duplexing
Document Feeder, load it in the direction shown
below.

P

40150042AB

* If you need to load your original in a direction
different from these examples, set “ Original
Direction” on the Touch Panel. (1 p.3-35

Pressthe Start key. Theoriginals will be fed
into the Duplexing Document Feeder,
starting with the top page down.
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5. Placing the Original
L]}
<Using the SADF Mode>
Thisisthe mode in which you insert your originals one by one into the document feeder to make a copy
or copies. When you insert the original, the machine automatically starts the copy cycle.

NOTES
* Originals appropriate for the SADF Mode.
Type: Plain paper, Thin pgoer, Card
Weight: 9-1/4Ibto 53-1/4 Ib
Sze 11x17 L to 5-1/2x8-1/2
» The following features will be canceled when using the SADF mode:
2-sided Original, 2-in-1 Original, Book, Sort, Group, Staple, Cover, Page I nsertion, Number
Stamping, manual feeding, Original Direction, and Margin.
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1  Open the Single Feed Tray and slide the
Guide Plate to the size of the original.

Getting to Know Your Copier

11660025AA

Make sure that the Start key islit green.
Then insert the origina face down into the
Single Feed Tray.

11660026AB

NOTES

» Besureto place only one original at a time.

 Besureto correct any fold or curl in the
original beforehand.

The original is automatically taken up and
the copy cycle starts.

4 Making surethat the Start key lights green
again, insert the next original.



2-26

5. Placing the Original

Placing the Original on the Glass

Different methods are used to place the original depending on itstype. Use the procedure appropriate for
your original. If you are using a document feeder, see [1 p.2-22.

NOTES
(;) « If you place your original directly on the Original Glass, placeit in the direction illustrated below.
o
5
<
5 |
N=—"F &

« If you need to place your original in a direction different from these examples, set “ Original
Direction” on the Touch Panel.[] p.3-35

Sheet Originals

<Using plain paper or types of originals not
suitable for the document feeder>

Getting to Know Your Copier

2 Position the original in theright rear corner
with the marker on the scale.

1 Raise the Origina Cover (document feeder) Original Scales
and place the origina face down on the
Original Glass.

, | —
j/ L Tz
. 3 Gently lower the Original Cover.

11660027AA

\

%

\
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5. Placing the Original

Highly Transparent Originals Making Copiesfrom a Book Using

<Using transparencies and translucent paper for Book Copy Mode
the original> <When placing an open book or magazine>
] Placetheoriginal in the same way asthe 1 Placethe open book sothat itstop edgeisat [N
sheet originals. the rear of the machine and the center of the s
book is aligned with the Book Marker a
72 Placeablank sheet of paper of the samesize indicated on the Original Length Scale. _:cj

over the original. \\\

-

40150049AB

Original Length Scae Book Marker

Getting to Know Your Copier

11660028AA [==1
Gently lower the Original Cover (document t U ‘ \
feeder). / \

2 Gently lower the Original Cover.

11660186AA

NOTES

« If the original isthick, scan the data with the
Original Cover raised.

* Do not look directly at the Original Glass
surface during a scanning sequence since a
strong beam of light is emitted.

* Not positioning the open book properly will
result in copies with pagesin incorrect order.

* Be sureto raisethe Original Cover 15° or more
before placing the original. If the Original
Cover israised to an angle less than 15°, the
machine may fail to select the correct paper
size or zoomratio.

* Do not place an original weighing morethan 6-
1/2 1b on the Original Glass.

* When placing an open book, do not press the
book hard on the Original Glass, astrouble
could result.
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Mixed Orig. Detection

The Mixed Original Detection function enables the machine to make copies automatically from originals
of assorted sizes |oaded in the document feeder.

Orig. Copy
o
Q.
e ; ) .
O Ledger Ledger
Auto Paper

Ledger
Auto Size 40020296EB

When Letter is set for Paper

NOTE
The machine may not be able to staple copies of different sizes made with Mixed Orig. Detection and
Auto Paper selected.

Getting to Know Your Copier

NOTE
The maximum number of originals that can be
loaded is 50 sheets.

1 Load the stack of originals so that the rear
edge of each original is pressed against the
rear Document Guide Plate. Then, slide the

front Document Guide Plate against the front
edges of the originals with the greatest width.
<Duplexing Document Feeder>

2 Touch [Mixed Orig. Detection].

40150147AA

NOTE
The maximum number of originalsthat can be 4012P185CB
loaded is 50 sheets.
Useful Tip
<Automatic Document Feeder> User’s Choice allows you to default to Mixed

Original Detection. (1 p.5-5

11660188AB



6. Auxiliary Functions

Auxiliary Functions

Panel Resetting

The Panel Reset key resets all control panel
settings to default settings, including the number
of copies and zoom ratio. The settings just made
would also be cleared.

Useful Tips

* The Panel Reset key enables you to cancel all
previous settings at the touch of the key.

» To avoid miscopy, be sure to pressthiskey
before making any setting for your own copy
job.

Auto Copy Start

If you load originals into the document feeder or
place an original on the glass and pressthe Start
key while the machine is warming up after it has
been turned ON, the Auto Copy Start function
allowsthat copy process to started as soon asthe
machine completes warm up.

Interrupt

The Interrupt function allows you to interrupt a
current job and run a different one. Pressing the
Interrupt key once stops the copy cycle and sets
the machine into the Interrupt mode.

Pressing the key again lets the machine leave the
Interrupt mode, returning to the previous settings.

NOTES

* To cancel an Interrupt cycle, pressthe Interrupt
key.

* The Panel Reset key does not cancel the
Interrupt mode.

Useful Tips

* Pressing the Interrupt key sets the machineinto
theinitial mode, except for thefinishing
function which is Non-Sort.

* Custom Zoom and X/Y Zoom cannot be set in
the Interrupt mode. Cover, Page Insertion and
OHP Interleaving cannot be set in the I nterrupt
mode, either.

M ode Check

By pressing the Mode Check key on the control
panel, you can either check or change or storethe
current settings.

Hemory
Free 100%
4012P186CC

» When you touch [Exit] after having checked the
currently set funcions, the Basic screen
reappears.

* To change a certain funcion, touch the
corresponding key and then make the necessary
change.

* To register the current settings, touch the [Job
Mem Input] key. The Program register screen
will then appear.(] p.5-12
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6. Auxiliary Functions

Auto Panel Reset

If no key on the control panel is pressed within 1
min after a copy cycle has been completed or
copying settings made, the Auto Panel Reset
function is activated to return the machineto the
default settings.

Useful Tip

The time for the machine to activate Auto Panel
Reset Function can be selected. The Auto Panel
Reset function can even be disabled.For details,
see“ User's Choice’ 0 p.5-6

Energy Save Mode

To save electricity, the machine enters the Energy
Save Mode a given period of time after the last
activity. Theinitial setting is 15 min.

To cancel the Energy Save Mode, press any key on
the control panel or raise the Origina Cover or
place an original on the document feeder.

Useful Tip

Thetime for the machine to enter the Energy
Save Mode can be selected from 1 min to 240
min. For details, see “ User’s Choice” [1 p.5-6

Auto Shut OFF

<Only when a Printer Controller is not mounted>
To save electricity, the Auto Shut OFF function
shuts down the machine a given period of time
after the machine has been used last.
Theinitial setting is asfollows:

30 min for DL200

60 min for DL270/DL370

Useful Tip

The time for the machine to enter the Auto Shut
OFF mode can be selected from 15 min to 240
min. The Auto Shut OFF can even be disabled.
For details, see “ User’'s Choice” [ p.5-6

<Only when a Printer Controller is mounted>
To save dectricity, the machine automatically
enters the Sleep mode a given period of time after
thelast activity. Sleep saves more electricity, but
takes longer to be activated, than Energy Save.
Theinitia setting is as follows:

30 min for DL200

60 min for DL270/DL370

To cancel the Sleep mode, press any key on the
control panel, raise the Original Cover, or place an
origina in the document feeder.

Useful Tip

The time for the machine to enter the Seep mode
can be selected from among 15 min to 240 min.
The Seep can even be disabled. For details, see
“User’s Choice’ [ p.5-6

L CD Back-light Off

To save eectricity, the machine enters the LCD
Back-light OFF function a given period of time
after the last activity. Theinitial setting is 1 min.
To cencel the LCD Back-light OFF function, press
any key on the control panel or raisethe Original
Cover or place an origianl on the document feeder.

Useful Tip

The time for the machine to enter the LCD Back-
light OFF function can be selected from 1 min to
240 min. For details, see “ User’s Choice” [0 p.5-
6

You can check for operation data and present
conditions on the Touch Panel. 0 p.3-62
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6. Auxiliary Functions

To Sop Priting

If an access number has been programmed, it
allows only designated persons to use the machine
or asupervisor to keep track of the number of
copies made by a particular department.

NOTES

« If an access number has been programmed, a
copy cycle can be initiated only after the access
number has been input to the machine.

<" Access#' Prompt Screen>

) W

9
nd press the Access Key to the right

Access #

Hemory
Free 100%
4012P187CD

* Before you can use this function, you must first
turn “ ON” the*“ Copy Track” function of the
Administrator Mode available from Utility
Mode. [0 p.5-24

<Entering the Access Number>

From the 10-Key Pad, enter the 4-digit
access number or 1-to-4-digit account
number, and press the Access key.

1 1]

1134P438DA

NOTE

To correct the 4-digit access number entered,
first pressthe Clear key, then enter the new
number.

2 When the initial screen reappears, you can
then start the copy cycle.

3 When the copy cycleis completed, pressthe
Access key again.

Press the Stop key while datais being processed or
printed out. The screen below appears and you can
choose whether to delete the data or not.

Job Delete

| |Lto |

| Yes

Henerv100%

4012P195CD
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6. Auxiliary Functions

| cons
Icon Description
|D| Copying Now copying.
m Printing Now printing.
Print Waiting Processing the next print job.
[ﬂ Data being received Receiving datafor PC print.
Dataremains PC print data left in memory.
H Paper empty Add paper. 0 p.6-2
m Lack of Toner Toner islow. Replace the Toner Bottle. [ p.6-10
Reolace |/U Need to change the Imaging Unit. Call your Tech.
i P Rep.
Maintenance Call Machine needs service. Call your Tech. Rep.
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1. Basic Copying Overview

Basic Copying Overview

The most basic copying job isto make full-size (x1.000) copies of the original.

Press the Copy key (step 1), placethe original in position (step 2), set the number of copiesto be made
(step 9), and press the Start key (step 10). Thiswill allow you to make full-size copies of the same size as
the original.

(*Automatically selected in the initial mode are Auto Paper, Full Size, and Auto Exposure.)

The selections === g you make on the Touch Panel will change the exposure level, zoom rétio, the type
of copy and so on.

1. Pressthe Copy key to show the Copy screen.
Copy
2. Placing the Original
Load the originalsin the document Raise the Original Cover and place the original
feeder. 0 p.2-22 face down on the Original Glass.[0 p.2-26

11660027AA

40150244AA

—Sel ecting the basic functions

.................. ¥ 3. Touch [Paper]. Hutiary Joensity Jorizrcony [rasics |
} ) I:l p3_4 Ready to copy 1

* Changing the Zoom Ratio [ onsore |1 H RucoPaner I

------------------ % 4. Touch [Zoom]. p— |
) ] |:| 3-12 \; Auto Size ] | = i %___j \ Guston Zoomi

* Sorting copies P-

* Stapling copies 5. Touch [Finishing]. [ <

* Punching holesin copies Op.3-18 [T it] ErnRr 1004

.................. ’ 4013P015EB

— Selecting the Origina » Copy Type

6. Touch [Orig. » Copy].00 p.3-31 TSI T sy TR
» Making copies from a book Roady to copy :
* Saving paper to make copies L vorsort JL1.000 T toraper |
.................. ’ nat ’Cnpy

g [ET
LS. i

4012P109CC
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1. Basic Copying Overview

7.Touch [Density].
0 p.3-42
* Changing the exposure level

—Sel ecting the exposure level.

(ooocdesead |
[Ciaheer | Ao Joarker ] [P

» Leaving afile margin on the copy Up3-44

» Using OHP Interleaving

— Selecting the auxiliary functions

8. Touch [Auxiliary].

Hemars 100y

4012P068CC

9. Setting the number of copies.

From the 10-Key Pad, set the desired number of copies

When you pressthe Start key, the machine starts the
copy cycle.

* To stop the copy cycle, press the Stop key.[ p.2-31

to be made.
* The maximum number of copies that can be set is as t_Je_JB _J
follows: @ )5 )6 )
99 for DL200/DL 270
999 for DL370 Z_JlnJl ]
Useful Tip
Thereisno limit to the number of copies set in theinitial
mode. Administrator Set can, however, be used to limit the
maximum number of copiesto be set in therange from 1 to scossonn
99.0 p.5-22
* |f you have entered an incorrect number, press the Clear
key, then enter the correct number.
10. Pressing the Start key
Start

“ X

11660244EA

Useful Tip

The number of pages of data the machine can scan at one timeis about 40 for DL200 and about 120 for

DL270/DL370 based on a Letter standard original.

If optional Memory isinstalled, it expands the scanning capacity up to about 280 pages.
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2. Selecting the Paper

Touch [Basics] and [Paper] to show the screen that allows you to select the paper.

AutoPaper

Hode
__Change

| Job List

4013P001EB

Paper Size

Auto Paper

In the Auto Paper mode, the machine
automatically selects the paper of optimum size
according to the size of the original being used and
zoom ratio selected for use.

1 Touch [Auto Paper].

Auxiliary ¥ Density

Ready to copy

ut oPaper

Hemory
Free 100%
4013P001EB

NOTES

» The original sizesthat can be detected in the
Auto Paper modeare11x17 L, Legal L, Letter
L, and Letter C. The machine may not be able
to detect, or may detect erroneoudly, the size of
an original of any other size or irregular size.
(Mounting an optional part will enable the
machine to detect 5-1/2x8-1/2 L, FLS, A3 L, B4
L,Ad L, A4 C,and B5 C. For details, ask your
Tech. Rep.)

» When wrinkled, dog-eared, or curled originals
are used, select the paper size before making
copies.

* When the document feeder is used, the machine
determines the paper size when thefirst
original istaken up and fed in. It then uses that
paper size for the subsequent originals (except
in the Mixed Original Detection mode).

Useful Tips

* This mode is efficient when you want to make
copies on paper of the same size as your
originals automatically.

* Priority settings for the initial mode can be
made with User’s Choice.d p.5-5
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2. Selecting the Paper

Manual Selection Auto Drawer Switching

The paper size can be set manually. If the drawer currently selected for use runs out of
paper and there is another drawer loaded with
1 Touch [Paper] on the Basic screen, and the paper of the same size and in the same direction,
Touch Panel shows which drawer holds the machine automatically selects that second
which paper size. drawer to continue copying.
‘Auxiliary {Density ] 0rig»Copy{ gasics Useful Tip

o co This featureis a great advantage when you need
—r v gJZrenSI;E Ef;\r.large number of copies on the same
<DL200>
You can make up to 2,475 copies without
interruption if, for example, the 275-sheet
drawer is combined with four 550-sheet

drawers.
nary 100y <DL270/DL370>
4013P001ED You can make up to 4,075 copies without
. . interruption if, for example, the 275-sheet
2 Touch the desired paper size key. drawer is combined with two 550-sheet

drawers and a Large Capacity Cabinet.

Hgner~100%
4013P002EB

1st Drawer 4th Drawer
2nd Drawer 5th Drawer
3rd Drawer A Manual Bypass Tray

* Some keys are not available on the Touch Panel,
depending on the type of options mounted on
the machine.
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2. Selecting the Paper

Special Paper Setting
If the symbol , @ appears on the

paper size key on the Touch. Panel, it means that
drawer has been designated for special paper.

eady to copy

Hemory
Frees 100%
4013P003EB

The machine provides three different types of
specia paper setting, each having a specific
purpose as detailed below.

The setting can be made with User’s Choice.
Op.5-5

: Recycled paper
This setting precludes the Auto Paper mode. You
may be using both recycled aswell asplain paper
loaded in your machine. If, for example, you
choose this setting for the drawer loaded with
recycled paper, the machine will not select that
particular drawer in the Auto Paper mode. This
allows you to make copies on plain paper first.

@ : Disabling 2-sided copying
This setting precludes 2-sided copying.

: Exclusive paper

This setting precludes both Auto Paper mode and
Automatic Drawer Switching. Choose this setting
when using paper for cover/inserts (e.g., colored
paper), to prevent that paper from being used for
other purposes.
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2. Selecting the Paper

Manual Bypass Copying

» Use Manual Bypass to make copies on paper not loaded in any drawer, or to copy onto OHP
transparencies, Card, or any other special paper.
* The setting of the paper size is needed for manual bypass copying.

Paper that Can be Used for Manual Bypass

0 Types of Paper
Plain paper (weighing 16 |b to 24 Ib), recycled paper
Card (weighing 24-1/4 |b to 41-3/4 |b), labels
OHP transparencies
O Paper Size
Max. Size: 11-11/16x17
Minimum Size: 3-9/16x5-1/2
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Using the Manual BypassTray

Place the original on the Original Glass and 3 Slide the Paper Guidesto the size of the
make the control pand settings. paper and insert a sheet of paper.

2 Swing down the Manual Bypass Tray. //% W\U

f

Making Copies

40150051AB

40150050AB NOTES

* Correct any curl if you are using Card.

* \When making copies on Card, OHP
transparencies, or labels, the following
functions cannot be used: 2-sided copying,
Booklet Creation, Staple, and Hole Punch.

* The copy will be made on the side facing down.

Useful Tip

Continuous multiple copies can be madeif cards,
OHP transparencies, or labels are loaded in the
1st Drawer. [ p.6-2
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2. Selecting the Paper

<Using Metric Size Paper>
4 Select the desired paper size. Touching [Metric] on the screen given in step 4
opens a screen that allows you to select an metric

paper size.

the Bvypass. press the OHP/Card
key.

Hon-Sort

 OHP/Card |
Exec.[) i | Sgsiem

esaIDg | Buxi[) g _Exec.Dg | Metric j

(42}
5 ¥eag 1004
5 40130004E8 A4D | [BAD][FE_ ][ Tneh ]
] ¥ener100
) 5 Touch [OHP/Card] and select the type of o 4013p0065
paper.

Useful Tip
Touching [Inch] returnsyou to the screen that
allows you to select a inch paper size.

8
ol
o}
O
o
c
e
©
=

Normal

Hemory
Frees 100%
4013P005EB

Useful Tip
Select Card when label's have been loaded.

© Touch [Enter].

[ Pressthe Start key.

Useful Tip

The machine automatically starts the copy cycle
when paper isinserted into the Manual Bypass
Tray after thefirst copy.




<Using Nonstandard Size Paper>
* Touch [Custom Size] on the screen given in step
4.

i esaIDg ES%XS%DE EExec.Dg Hetric j
Hemarv100%
4013P007EB

» Touch [ ¥] or [ A] to set the whole number for X
and touch [X]. The underline moves to the
fractional part. Set the fraction with [ v] or [ A].
Now thevaue for X has been fixed.

npu he custom paper size
using the keys below.

| Hemorize 1
Paper Size |

4013P008EB

» Do thesamefor [Y].

* Touch [Enter].

39

2. Selecting the Paper

<Calling up aPaper Size from Memory>
You can store the most frequently used paper sizes
in memory and recall them later as necessary.

* Touch [Custom Size] on the screen given in step
4.

Orig.»Copy § Basics

OHP or Card stock in

If using
fhe Bypass, press the OHB/Card ||
(=3

Hon-Sort

: Auxiliary § Density

Size Input

175 ] [ LetterD) | [55#45 | [oHP/Card |

Hemory
Free 100%
4013P007EB

 From among the two sizes previously stored in
memory, select the desired one.

Input the custom paper size
using the keys below

¥
Memorv1oo%
Free
4013P009EB

Useful Tip
It's a good idea to store frequently used paper
sizesin memory.[1 p.3-10

* Touch [Enter].
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2. Selecting the Paper

Memorize Paper Size

1 Touch[Custom Size]. 4 Touch[v] or[a] to set the whole number

T . for Y and touch [Y]. The underline movesto
snses T e Basics the fractional part. Set the fraction with [ ]

kog Bypass. press the ORb/card @1 or [ A]. Now thevalue for Y has been fixed.

nput paper size, then
ress a memor

11 | | Leuer@ [ Bx8507 | | OHP/Card |

- 11x1407 g | Letter? g | Exec. [J g
. EExe&EJg [ Metric j

Hemory
Frees 100%
4013P007EB
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2 Touch [Memorize Paper Size].

Hgngr~100%
4013P012EB

Input the custom paper size
using the keys below.

nput paper size, then
ress a memory key.

Making Copies

Hemorize
t Papey Size

Hene"~100%
4013P010EB

3 Touch [ ¥] or [ A] to set the whole number
for X and touch [X]. The underline movesto

the fractional part. Set the fraction with [ ¥] ] Fraav100%
4013P013EB

or [ A]. Now the valuefor X has been fixed.

NOTE
Input paper size, then When a new paper size is stored in akey number,
the old one stored in that key number islost.

© Touch [Enter].

Honer~100%
4013P011EB
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2. Selecting the Paper

Changing the Paper Size

If you change the paper size in mid-operation
while making copies continuously through the
Manual Bypass Tray, the paper size must be set
again.

1 Touch [Paper] and then [Bypass].

Hon-Sort

" Auto Paper | F Letter [)
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4013P014EB

? Select the desired copy paper size.

Making Copies

Card stock

HP or in
. press the OHB/Card ||

Hemnory
Free 100%
4013P004EB

Touch [OHP/Card] and then select the type
of paper.

Normal

4013P005EB

4 Touch [Enter].
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3. Selecting the Zoom

Zoom Ratio

When you touch [Zoom] after touching [Basics] on the Touch Panel, a screen appears that allows you to
set the zoom ratio. There are six different ways to choose from to set the zoom ratio. Select according to

your need.

0. 250~4 . 000

Auto Size |[ =

. = | | custom Zoon

Hong"~100%
4013P015EB

In the Auto Size mode, the machine automatically
selects the zoom ratio according to the size of the
original being used and the paper size selected for
use.

1 Touch [Auto Siz€] to set the machineinto the
Auto Size mode.

Honer~100%
4013P016EB

?  Sdect the paper size.
“Selecting the Paper” 0 p.3-4

NOTE

When the document feeder is used, the machine
deter mines the zoom ratio when thefirst original
istaken up and fed in and uses that zoomratio
for subsequent originals (except in the Mixed
Original Detection mode).

Useful Tips

 Thismode is very helpful for neat filing when
you need to make copiesfrom originals of
assorted sizes.

* Priority settings for the initial mode can be
made with User’s Choice.d p.5-5

Selecting the Fixed Zoom

The machine provides the most frequently used
zoom ratios ready for immediate use.

1 Touch the appropriate original-to-copy-size
representation key. There are four reduction
and four enlargement ratios.

=0 . 250~4 . 000

‘Auto Size || = | ! [ Custon Zoon]

Hgngr~100%
4013P017EB

When you touch [Full Siz€], full size
(x1.000) will be selected.
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3. Selecting the Zoom

For a Slightly Smaller Image Using Zoom Up/Down Keys

This function lets you make a copy dlightly Touching [ ¥] or [ o] changes the zoom ratio in
reduced in image size from that of the original. 0.001 increments. You can hold down the key to
change the ratio quickly.

1 Touch [Minimal] and set the zoom ratio.

1 Hold down [ ¥] or [ o] until the desired
zoom ratio isreached.

Ready to copy

0. 250~4 . D00
‘Auto Size || = 1 = 1| CustonZoon]
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4013P018EB 8
Useful Tips g
« Avalue of x0.930 has been factory- TR <
programmed in [Minimal], but that ratio can be Useful Tips k=
changed as necessary.[1 p.3-16 * To savetime, first select thefixed zoomratio <
* Thisis a handy way of making a copy, without nearest to the target ratio beforeusing [ v] or =
losing any portion of the original image, from [ 4].
an original which has an imagearea covering » The zoom ratio can be set in the range between

its entire surface. x0.250 and x4.000.
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3. Selecting the Zoom

Using the 10-Key Pad

You can use the 10-Key Pad to directly enter the
zoom rétio.

<Sameratio for X and Y >
1  Touch [Custom Zoom].

Auxiliary Density

| Job List eno 004
4013P020EB

2 Enter the Zoom Ratio from the 10-Key Pad.

u_Je_JB_J
4 _Ji_JE_J
ARG CE

11660030AA

Useful Tip
Example: x1.300
Press1, 3,0, and O, in that orde.

11490160BA

* To correct aratio, press the Clear key and then
enter the correct one.

» The zoom ratio can be set in the range between
x0.250 and x4.000.

3 Touch [Enter].

<Using the X / Y Zoom>
1  Touch [Custom Zoom].

Auxiliary Density

x0 . PE0~4 . 000
Auto Size || = | = |}

4013P020EB

nput the custom zoom ratio
sing _the 10-key Pad or select
the other zoom options

=0.250~4.000

4012P021CC

3 Touch [Reduce] or [Enlarge].

nput the custom zoom ratio
sing the 1 Pad.

Hgngr>100%
4013P022EB

Useful Tip

The zoom ratio can range between x1.001 and
x4.000 if Enlarge is sel ected and between x0.250
and x1.000 if Reduce s selected.




4 Touch[X] and enter the zoom ratio fromthe  [OEIIIITe NI E-AzE\i{oRide N\ K=1110/8Y;

10-Key Pad.

Input the custom zoom ratio
using the 10-key Pad.

.250~1 000

Hemory
Free 100%
4013P023EB

Useful Tip
To correct a ratio, press the Clear key and then
enter the correct one.

Touch [Y] and enter the zoom ratio from the
10-Key Pad.

© Touch [Enter].

3-15

3. Selecting the Zoom

You can store the most frequently used zoom
ratios in memory and recall them later as
necessary.

1  Touch [Custom Zoom].

Ready to copy

: :
*0. 2504 . 000
Auto Size || = |

Hemory
Free 100%
4013P020EB

2 From among the two ratios previoudly stored
in memory and [Minimal], select the desired
one.

: Auxiliary

npu e custom zoom ratio
using _the 10-key Pad or select
gn? of the other zoom options
e Low .

Enter

? x0. 250~4. 000

Hemorize
i 2 Rati

.l
Hemoryy 00%
Free

4012P024CC

Useful Tip
It's a good idea for you to store frequently used
zoomratios in memory.[1 p.3-16

3 Touch[Enter].
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3. Selecting the Zoom

Storing a Ratioin Memory

1  Touch [Custom Zoom].

4013P020EB

2 Touch [Memorize Zoom Ratio].

i Auxiliary ¥ Density Orig.»Copy § Basics

=
using _the 10-key Pad or select
gn? of the other zoom options
alow.

Enter {

X/Y Zoom
x0. 2504 . 000

Hemorize
 2oom Rati

Hemory
Free 100%
4012P025CC

3 Using the 10 -Key Ped, enter the desired
zoom ratio.

Auxiliary § Density Orig.rCopy

Input the zoom ratio using 10
Keys, then press a memory key.

Non=-Sort

Zoom Hemory Input
x0, 250n4. 000
x0.900~0.999

Honer~100%
4012P026CC

Hinimal

Useful Tip
Example: x1.300
Press1, 3, 0, and O, in that order.

11490160BA

* To correct a ratio, press the Clear key and then
enter the correct one.

* Theratio from Memory can range between
x0.250 and x4.000.

» The [Minimal] ratio can range between x0.900
and x0.999.

Touch memory location key [1], [2] or
[Minimal] to store the set zoom ratio.

nput the zoom ratio using 10
eys, then press a memory key.

=0.250~4.000

x0.900~0.999
Menarv100%
4012P027CC
* When the key istouched, theratio is shown on
the key, indicating that it has been stored in
memory.

Hinimal

NOTE
When a new ratio is stored, the old one is erased.

5 Touch [Enter].
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4. Selecting the Finishing Function

When you touch [Finishing] after touching [Basics] on the Touch Panel, a screen appears that allows you
to set a particular finishing function.

F 2=Point
[ Hon-Sort Staple

Memorv100%

Free
4013P029EB
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Finishing Functions

8
o3 Non-Sort
) .
=2 Orig. Copy All copies are fed out without being sorted,
£ grouped, stapled or punched.
s @ Touch [Non-Sort].
40020055AA
Sort Copy
This function is effective when making multiple
ori nd copies from multiple originals. Copies are sorted
g into complete sets of the originals.
Touch [Sort].
e m
* L]
40020056AA
Group Copy

The copies made from each origina are separated
nd into groups. Each group contains the same

number of copies.

Touch [Group].
AR A

40020057AA

Orig.
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4. Selecting the Finishing Function
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Staple
Copy
<Only when the Finisher/Mailbin Finisher is
Orig. => g mo.unted>. . . . .
g This function is effective when making multiple
copies from multiple originals. Copies are sorted
@ —_— !! or grouped into compl ete sets of the originals and
= then stapled.
Touch [Staple].
- [
~3
Hole Punch c
opy
<Only when the Finisher 9747/Mailbin Finisher
. is mounted>
orig. !’J Holes are punched in the copy sets or stacksfor
filing. It can be combined with Non-Sort, Sort,
!! Group or Staple.
J Touch [Hole Punch].
Useful Tip

The machine has been factory-set to automatically switch between Sort and Non-Sort depending on the
number of originals and the number of copiesto be made. It has also been set to automatically select
Non-Sort in the initial mode. These default settings can be changed with User’s Choice.[] p.5-7
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4. Selecting the Finishing Function

Selecting the Finishing Function

SortGroup

1 Touch [Non-Sort]. 1 Touch[Sort] or [Group].

™
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o

Memory1 00% Hemo vy 00%

Free Free
4013P028EB 4013P029EB

NOTE
Card and OHP transparencies should be used for
making copiesin Saple and Punch.

NOTES
* Separate Scan will be automatically activated if
an original is place directly on the Original

Glassin the Sort mode.[0 p.3-61

« If the machine is equipped with a Shift Tray,

Finisher, or Mailbin Finisher, copiesarefed out

in a sawtooth manner. If the machineis

equipped with a Job Tray, or if it isnot fitted
with a Shift Tray, Finisher, or Mailbin Finisher,
copies are fed out in a crisscross manne'.

* Crisscross sorting is possible only when all of
the following conditions are met:

» The machine isloaded with paper of the same
size, but in two different directions.

» The machine isloaded with paper of the same
type, but in two different directions.

» Mixed Original Detection is not set in Auto
Paper.

* None of the Staple, Hole Punch, Page
Insertion, Cover, or Image Repeat functions
are set.

» An original isplaced on the Original Glass,
while drawer is yet to be selected.

Making Copies




Useful Tips

« Shift Sorting
The sorted copy sets are stacked in the same
direction, but in a sawtooth manner by shifting
thetray to the front or rear for each set.

40020061AB

* Crisscross Sorting
The sorted copy sets are stacked in a crisscross
manner, one set stacked lengthwise on top of
another set stacked crosswise.

« Shift Grouping
The grouped copy stacks are stacked in the
same direction, but in a sawtooth manner by
shifting the tray to the front or rear for each

g

=

=

* Crisscross Grouping
The grouped copy stacks are stacked in a
crisscross manner, one stack stacked lengthwise
on top of another stack stacked crosswise.

40020064AB

321
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4. Selecting the Finishing Function

<When Finisher 9747 is mounted>
1 Touch the desired finishing function key.

Z=Point

| Hon-Sort Staple

Memory
Free 100%
4013P029EB

2 Touch the stapling key of your choice.

elect a finishing mo
SELECT POSITION to select the
appropriate ientati

Hemory
Frees 100%
4013P030EB

You have achoice of the following two stapling
types:

* Corner Staple
7 Paper size : 11x17 L to Letter
Type of paper : Plain paper,
A recycled paper
Number of sheets: 2to 50

40150001AA

2-Point Staple

Paper size: 11x17 L to Letter

' Type of paper : Plain paper,

| A recycled paper

Number of sheets: 2 to 50
40020068AA

* When you touch a stapling key in the Non-
Sort mode, the Finisher isautomatically set
into the Sort mode.

3 Touch [Select Position].

Select a finishing mode. Us
SELECT POSITION to select the
appropriate orientati

4013P031EB

4 Touch the desired stapling type.

Hong"~100%
4012P032CB

5 Touch [Enter].

NOTES

» Sapling is not possible in the Interrupt mode.

» Check the correct direction of the originals
when making copies in the Saple mode.
O p.3-26

» Sapling position cannot be specified if Corner
Sapleisselected. It can, howeer, be specified
if Corner Staple is combined with Hole Punch.

* If an original is placed directly on the Original
Glassin the Staple mode, Separate Scan is
automatically set.(] p.3-61

» Make sure that the maximum number of sheets
to be stapled together is not exceeded when
making copiesin the Staple mode.




<When Finisher 9748 or Mailbin Finisher is
mounted>

1 Touch the desired finishing function key.

| Non-Sort

Hone">100%
4012P033CB

AutoPaper

Hone">100%
4012P034CB

With Corner Staple, the staple is driven into the
copies at the location shown below:

Y Paper size: 11x17 L to Letter

Type of paper : Plain paper,

A recycled paper

No. of sheets to be stapled together:
Mailbin Finisher : 2to 50

Finisher 121030

40150001AA

3-23

4. Selecting the Finishing Function

NOTES

» When [ Corner Staple] istouched with Non-Sort
selected, the Finisher is automatically set into
the Sort mode.

» Sapling is not possible in the Interrupt mode.

» Sapling position cannot be specified if the
machine is equipped with a Finisher 9748 or
Mailbin Finisher. When a Mailbin Finisher is
mounted, however, stapling position can be
specified if the function is combined with Hole
Punch.

» Check the correct direction of the originals
when making copiesin the Staple mode.
O p.3-26

« Ifan original isplaceddirectly onthe Original
Glassin a Saple mode, Separate Scan is
automatically set.(] p.3-61

» Make sure that the maximum number of sheets
to be stapled together is not exceeded when
making copiesin the Staple mode.
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4. Selecting the Finishing Function

Hole Punch

<Only when the Finisher 9747/Mailbin Finisher is
mounted>

1 Touch the desired finishing function key.

eady to copy

Corner
Staple

| Hon-Sort

Memorv100%

Free
4013P029EB

2 Touch [Hole Punch].

LECT POSITION to select the
pRrropriate orientation.

| Hon-Sort

Hemory
Frees 100%
4013P035EB

Useful Tips

« If you do not select a hole-punching position,
the machine automatically sets the Hole Punch
position according to the original feeding
direction asillustrated below.

Copy

Orig.

11550789EA
Copy

o o o

Y

Orig.

11550790EA

* \When making copies from either the 11 x17 L
size, the machine automatically specifies the
hol e punching position as shown be ow.

Orig. Copy

]

11550791EA

NOTES

* The sizes of the paper for Hole Punch are
11x17 L and Letter C.

* Hole Punch is not possible in the Interrupt
mode.

* When making copies in the Hole Punch Mode,
make sure to load the originalsin the document
feeder in the correct direction. 0 p.3-30




3-25

4. Selecting the Finishing Function
L]}
[Select Position] key:
Use this key when you want to place your original
in adirection other than the standard or make
punch holesin positions other than those made
automatically.

1 Touch [Select Position].

Se a finishing mo
SELECT POSITION to select the
appropriate orientati

AutoPaper
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Honer~100%
4013P036EB

2 Touch the desired hole-punching position.

Making Copies

4013P037EB

Useful Tip

If [OFF] is selected, the machine automatically
deter mines the hol e-punching position according
to the applicable original feeding direction.

3 Touch [Enter].
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4. Selecting the Finishing Function

Hintsfor Stapling Position

The stapleis placed at different positions depending on the size and orientation of the paper.
Study this diagram to select the correct paper size according to the desired stapling position.

Finisher 9747

<Selecting the Corner Staple>

Panel Display

Loading the Originals

Using Duplexing
Document Feeder

Using Automatic
Document Feeder

Through Original
Glass

Stapling Position

Original : Letter C

<D
==

-~

=

40150052AC

Origina : Letter C

40150053AC

Original : Letter C

Paper Size: Letter C
/

40020358AA

Original : Letter C

N
t%,«/"

40150052AC

~

Origina : Letter C

40150053AC

40150054AD

Paper Size: Letter L

1

40020353AA

Original : Letter L

Ne= o

40150055AC

Original : Letter L

40150056AC

Original : Letter L

40150057AD

Paper Size: Letter C

1

40020359AA

Original : Letter L

Ne=o=

40150055AC

Original : Letter L

40150056AC

Original : Letter L

40150057AD

Paper Size: Letter L

1

40020355AA

Original : 11x17L,
Legal L

NeS5=

40150061AC

Origina : 11x17L,
Legal L

40150062AC

Original : 11x17L,

A
40150063AD

Paper Size: 11x17 L,
Legal L
1

40020359AA




<Selecting the 2-Point Staple>
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4. Selecting the Finishing Function

Panel Display

Loading the Originals

Using Duplexing
Document Feeder

Using Automatic
Document Feeder

Through Original
Glass

Stapling Position

4012P038CA

11550430AA

Origina : Letter C

A
I/z@
!\\‘4

40150052AC

Origina : Letter C

40150053AC

Original : Letter C

40150054AD

Paper Size: Letter C

)

40150002AA

11550431AA

Origina : Letter C

A
I/z@
!\\‘\{

40150052AC

Origina : Letter C

40150053AC

Original : Letter C

40150054AD

Paper Size: Letter L

1

40150003AA

4012P038CA

11550431AA

Origina : Letter L

Ne=g=

40150055AC

Original : Letter L

40150056AC

Original : Letter L

40150057AD

Paper Size: Letter C

1

40150004AA

11550430AA

Original : Letter L

Ne=oe

40150055AC

Original : Letter L

40150056AC

Original : Letter L

40150057AD

Paper Size: Letter L

40150005AA

4012P038CA

11550430AA

Origina : 11x171L,
Legal L

Neo=

40150061AC

Original : 11x17L,
Legal L

40150062AC

Origina : 11x171L,

40150063AD

Paper Size: 11x171L,
Legal L
1
[

40150005AA

NOTES

» Set “ Auto Sze” if you staple at the position shown in the above list.
» Set “ Original Direction” if you place your original in a direction different from these examples.

0p.3-35
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4. Selecting the Finishing Function

Finisher 9748

<Selecting the Corner Staple>

Panel Display

Loading the Originals

Using Duplexing
Document Feeder

Using Automatic
Document Feeder

Through Original
Glass

Stapling Position

Original : Letter C

==
B

40150052AC

Origina : Letter C

40150053AC

Original : Letter C

Paper Size: Letter C
/

40020358AA

Original : Letter L

Moo

40150055AC

Original : Letter L

40150056AC

40150057AD

Paper Size: Letter L

1

40020355AA

Original : 11x17L,
Legal L

N

40150061AC

Origina : 11x17L,
Legal L

40150062AC

Original : 11x17L,

A
40150063AD

Paper Size: 11x17L,
Legal L
1

40020359AA

NOTE

Set “ Original Direction” if you place your original in a directiondifferent from these examples.

0p.3-35
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4. Selecting the Finishing Function

Mailbin Finisher

<Selecting the Corner Staple>

Loading the Originals

Panel Display | ysing Duplexing | Using Automatic | Through Original Stapling Position
Document Feeder | Document Feeder Glass

Original : Letter C | Origina : Letter C | Original : Letter C | Paper Size: Letter C
/

40020358AA

- D =
Ne=—=,

40150052AC 40150053AC

Original : Letter L | Original : Letter L | Original : Letter L | Paper Size: Letter L

- e ~

™
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8

Q.

40150055AC 40150056AC 20150057AD 40020359AA 8

Origina : 11x17L, | Origina : 11x17 L, | Original : 11x17 L, | Paper Size: 11x17L, =

Legal L Legal L Legal L <

=

S /ﬁ p _I
40150061AC 40150062AC 40/{50063AD 40020359AA

NOTE
Set “ Original Direction” if you place your original in a direction different from these examples.
0p.3-35
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4. Selecting the Finishing Function

Hintsfor Stapling

When copies are made using the stapling function, the stapled copy sets may not be neatly stacked on the
tray or may evenfall off the tray unless certain conditions are met regarding the number of copiesto be
stapled and the number of copy sets to be made. Use the following table as guide when making copies.

Copy Set Capacity
No. of Copies Stapled | When Finisher 9747 is Mounted | When Finisher 9748 is Mounted When M’: (I)l:;i:t:jnisher Is
11x17 L to Letter 11x17 L to Letter 11x17 L to Letter
2 copies 100 sets 100 sets 200 sets
3to 5 copies 80 sets 80 sets 150 sets
6 to 10 copies 60 sets 60 sets 100 sets
11 to 20 copies 40 sets 40 sets 50 sets
21 to 30 copies 60 sets 33 sets 33 sets
31 to 40 copies 60 sets 25 sets
41 to 50 copies 60 sets 20 sets

Hints for Hole-Punching Position

Note the correct direction of the originals if the copies are to be punched using Hole Punch.

Panel

Using Duplexing
Document Feeder

Using Automatic
Document Feeder

Through Origina Glass

1170P097EA

Punched Hole Position

11660107EA

Punched Hole Position

\ Z
D

40150215EA

~

Punched Hole Position

11660109EB

1170P098EA

Punched Hole Position

40150217EB

Punched Hole Position

40150213EB

Punched Hole Position

40150211EB
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5. Selecting the Original » Copy Type

When you touch [Orig. » Copy] on the Touch Panel, a screen appears that alows you to choose the

orig. » copy type.

Original » Copy Type

Single-Sided » Single-Sided
Select Single-Sided » Single-Sided to make a 1-
sided copy from a 1-sided original.

—_
—_

>

1 1

11660049AA

Single-Sided » Double-Sided

<Only when the Duplex Unit is mounted.>
Select Single-Sided » Double-Sided to make a 2-
sided copy from two 1-sided originals.

¥
QL

11660050AA

Single-Sided » Single-[2in1]

Select Single-Sided » Single-[2inl] to make a 1-
sided side-by-side copy, through reduction, from
two 1-sided originals.

LS
—
N

—
—_

11660051AA

Single-Sided » Double-[2in1]

<Only when the Duplex Unit is mounted.>

Select Single-Sided » Double-[2inl] to make a 2-
sided copy, through reduction, from four 1-sided
originals. Each pair of originals will be placed
side-by-side on either side of the copy.

[l
Ul

11660052AB

Double-Sided » Single-Sided

<Only when the document feeder is mounted>
Select Double-Sided » Single-Sided to make two
1-sided copies from a 2-sided original.

1

Bz

-

11660053AA

Double-Sided » Double-Sided

<Only when a document feeder and Duplex Unit
are mounted>

Select Double-Sided » Double-Sided to make a 2-
sided copy from a 2-sided original.

-»

4

1 (S

11660054AA

Double-Sided » Single-[2in]]

<DL270/DL 370 only>

<Only when the document feeder is mounted>
Select Double-Sided » Single-[2in1] to make a 1-
sided side-by-side copy, through reduction, froma
2-sided original.

-

—_
N

4

11660055AA

Double-Sided » Double-[2in1]

<DL270/DL 370 only>

<Only when a document feeder and Duplex Unit
are mounted>

Select Double-Sided » Double-[2in1] to make a
2-sided side-by-side copy, through reduction, from
two 2-sided originals.

"I
Ul

11660056AB
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5. Selecting the Original » Copy Type

Single-Sided » Single-[4inl]

<DL270/DL370 only>

Select Single-Sided » Single-[4in1] to copy four
different 1-sided originals onto one side of asingle
sheet of paper.

w —
N N

11660057AA

Single-Sided » Double-[4in1]

<DL 370 only>

<Only when the Duplex Unit is mounted.>

Select Single-Sided » Double-[4in1] to copy eight
different 1-sided originals onto both sides of a
single sheet of paper, each side containing four
pages of the originals.

Single-Sided » Booklet Creation

<DL270/DL370 only>

<Only when the Duplex Unit is mounted>

Select Single-Sided » Booklet Creation to copy
four different 1-sided originals onto both sides of a
single sheet of paper. The pages will bein correct
order when the page is folded in half.

1166006 7AA

A 172 T
T 2
s |4
Lala PP

40150260AA

Double-Sided » Single-[4in]]

<DL 370 only>

<Only when a document feeder is mounted>
Select Double-Sided » Single-[4inl] to copy two
different 2-sided originals (4 pages) onto one side
of asingle sheet of paper.

1

Bz

LS

4

w —
L/

IS )
LI

11660061AA

Double-Sided » Double-[4in1]

<DL 370 only>

<Only when a document feeder and Duplex Unit
are mounted>

Select Double-Sided » Double-[4in1] to copy four
different 2-sided originals (8 pages) onto both
sides of a single sheet of paper, each side
containing four pages of the originals.

11660062AC



Book/Separation » Single-Sided

Select Book/Separation » Single-Sided to make 1-

sided page-by-page copies of an open book.

‘ —_
N

11660059AB

Book/Spreadsheet » Single-Sided
Select Book/Spreadsheet » Single-Sided to make
a1-sided copy from an open book.

-»

11660060AA

Single-[2in1] » Single-Sided

<Only when the Duplexing Document Feeder is
mounted>

Select Single-[2inl] » Single-Sided to make 1-
sided page-by-page copies of a 1-sided original
which isthe result of 2-in-1 copying.

—_
N

11660065AA

3-33
5. Selecting the Original » Copy Type

Book/Separation » Double-Sided
<Only when the Duplex Unit is mounted>

Select Book/Separation » Double-Sided to make a

2-sided copy of an open book.

»

UL

11660063AA

Book/Spreadsheet » Double-Sided
<Only when the Duplex Unit is mounted>

Select Book/Spreadsheet » Double-Sided to make

a 2-sided copy from an open book with the pages
in proper sequence.

IR
s

11660064AB

Double-[2in1] » Single-Sided

<Only when the Duplexing Document Feeder is
mounted>

Select Double-[2in1] » Single-Sided to make 1-
sided page-by-page copies of a 2-sided original
which isthe result of 2-in-1 copying.

il
s

11660069AA
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5. Selecting the Original » Copy Type

Selecting the Original »Copy Type

Using Single-Sided or Double-Sided

Originals

1 Loadtheoriginals. NOTES

* When 2-in-1, 4-in-1, or Booklet function is
selected, the machine automatically selects a
default zoom ratio. You can, however, opt for
not recalling the default zoom ratio, see User’s
Choice. 0 p.5-5

 User’s Choice also allows you to program a
specific page order for 4-in-1. 0 p.5-7

40150244AA
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NOTE
If an Automatic Document Feeder is used to copy
2-sided originals, thefirst side of each original is

<DL 200 only>
To copy using Double-[2inl]:
* Touch Double-[2in1].

3_3 scanned and then the document set isturned over

§ to let the machine scan the second side of each

o> original.

c

S

S 2 sdecttheoriginal type. AutoPaper

4013P041EB

<DL 270/DL 370 only>
; To copy using Double-[2in1], Booklet,
emory 100 Single-[4in1], Double-[4in1]
4012P039CC » Touch [4| nl/Bookl et].
* Select the desired copy type and touch
[Enter].

3 Select the desired copy type.

]
Memorv100%
Free

4012P040CC

Hgmg > 100%
4013P042EB
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5. Selecting the Original » Copy Type
L]}
[Original Direction] key
Use this key when you want to place your original
in adirection other than the standard.

NOTE
The[Original Direction] key isinvalid when the
Automatic Document Feeder is used.

1 Touch [Original Direction].

eady to copy

Original
3%

irection

™
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Singl e-HE
Hemor
Free ¥100%
4012P043CC

? Select the position of the original.

Making Copies

Indicate the orientation of
the original

ien o
Original

Hemnory
Free 100%
4012P044CC

3 Touch [Enter].
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5. Selecting the Original » Copy Type

[Margin] key for the original: 3 Hold down [ ¥] or [ A]until the desired
When you're going to make copies using Single- margin width is reached.
Sided » Double-Sided or Double-Sided » Single- Auxiliary | Density

Sided, first check to seeif your original has afile
margin in it. The machine can correct the margin
position to make good copies.

Origind with Original withno
aFile Margin File Margin

Hgne"~100%
4013P046EB

11550735AA U%ful T| p
You can change the margin width in /16 inch

If your original hasafilemargin increments within the range 0 inch to 3/4 inch,

1 Touch [Margin]. 4 Touch [Enter].

NOTE
The [Margin] key isinvalid when the Automatic
Document Feeder is used.

Useful Tips
« If the margin position is set to Left, theimage
on both the first and second sides of the copy

will have the same orientation asthat on the
Hemarv100% original.
4012P045CD .
Select the desired margin position. orig. Copy
You have achoice of thefollowing two @
Margin Positions.
> E
Margin Position (Left)
Ori g 40020013AB
« If the margin position is set to Top, theimage on
— — the second side of the copy will beinverted to
— -> — that on the first side.
— — Orig. Copy

11550635AA
Margin Position (Top) >
Orig.

40020048AB

9]
3
<

If your original has no file margin

11550636AA It's not necessary to correct the margin position
and width if your original has no file margin.

4
]
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5. Selecting the Original » Copy Type

1 Loadtheoriginals. 3 Touch[Standard Book] or [Right Bound].

2 Select Book for the type of original.

<When the Duplexing Document Feeder is
mounted>
» Touch [Book/Separation].

eady to copy

4013P050EB
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"STRIe" ' Sinay 4 Touch [Separation] or [Spreadsheet].

Wi
Hemory 100%
Free
4012P047CC

Making Copies

Hemory
Frees 100%
4013P051EB

5 If you want to erase the four edges or center,
touch [Book Erase].

Single-@ [ Double-@

Honer~100%
4012P048CD

eady to copy

<When the Duplexing Document Feeder is not
mounted>
* Touch [Book].

Hener~100%
4013P052EB

rigina
Direction

[Einole- 3 Margin
| Sided Sided

Double-
Sided

Singl e-H

Hemnory
Free 100%
4012P049CD
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5. Selecting the Original » Copy Type
L]}

Select the particular erase function (“Book 7 Hold down [ ¥] or [ A]until the desired erase
Erase”). width isreached. Then touch [Enter].

Orig.rCopy

1714 ~ 2704 : 1/4 204

(92
o Memorv100% Henarv100%
a 4013P053EB 4013P054EB
2
O Useful Tip Useful Tips
You have a choice of the following three types of * You can change the erase width in 1/16 inch
erase: increments within the range /4 inch to 3/4
inch.

* Center Erase width has been set to 1/2 inch.To
change the value, consult your Tech. Rep.

e Frame Erase

Erase a given width along the four
edges. 8 Touch [Enter].

-

Making Copies

O Select thedesired copy type.

11490055AA

» Center Erase

Erase a given width down the center.

-

o0k .
Separatio

4013P055EB

11490057AA NOTE
When Book is used to make copies, hone of 2in1,
4inl, and Booklet is valid.

» Frame + Center Erase %%I

Erase a given width along the four edges
aswell as down the center.

— =

11490058AA
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5. Selecting the Original » Copy Type

<To copy using Separation and 2-sided>
<DL270/DL 370 only>
» Touch [Page Order]. * Select the desired page arrangement.

uxiliary ; Density

eady to copy

Hemory
Free 100%
4013P057EB

4013P056EB

NOTE * Touch [Enter].

When copying with DL200 using Separation and
2-sided copies are automatically made in book
order.

You have a choice of either one of the
following two arrangement types.

» Book Order @3

[ e[ L)

40020030AB

« Standard 2

[ e~ ][]

40020031AB
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5. Selecting the Original » Copy Type

2-in-1 Originals

1 Load theoriginals. 5 Touch [Single-Sided] for Copy.

11660225AB

(92
% NOTE .
< Make sure to load the originals lengthwise. ¥
4013P059EB
@)
: NOTE
2 Touch [Book/Separation]. With 2-in-1 originals, 2-in-1, 4-in-1, and Booklet

Creation are not available for copying.

'Ruxihary Density

Ready to copy

Making Copies

Hemory
Free 100%
4012P047CC

3 Selectthe original type.

Honer~100%
4012P058CC

NOTE

When the 2-in-1 function is sel ected, the machine
automatically selects a default zoomratio. You
can, however, opt for not recalling the default
zoom ratio with User’s Choice. 0 p.5-5

4 Touch [Enter].
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5. Selecting the Original » Copy Type

Some Precautionsfor Making Copies

Precautionsfor Book Copying

* Place the open book so that its top edgeisat the rear of the machine and the center of the book is
aligned with the Book Marker indicated on the Origina Length Scale.

» Make copiesin ascending order of page.

» Select the desired zoom ratio and paper size.

Placing the Book on the Glass Correctly
Origind Length Scde Book Marker

\
=2 } - 5
<> = —\
gl

40150049AB

™
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11660186AA

Making Copies

Precautionsfor Copying through Original Glass

« If an original is placed directly on the Original Glassin 2-Sided, 2in1, 4inl, or Booklet, Separate Scan
will be automatically set.[] p.3-61

* Separate Scan will not be set, however, if the following settings have been made: Book - Separation - 2-
Sided Copy - Page Order - Standard.

Handy Feature Available from Initial M ode Setting

Theinitial setting for the original copy typeis 1-Sided » 1-Sided. If this setting is changed to 1-
Sided » 2-Sided or 2-Sided » 2-Sided, the Basic screen shows a[1-Sided » 1-Sided] key.

eady to copy

Touch thiskey to easily set the 1-Sided » 1-
Sided mode.

4012P060CB

Useful Tip
User’s Choice can be used to change the settings of initial mode. 0 p.5-4
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6. Selecting the Density

| mage Density

When you touch [Density] on the Touch Panel, a screen appears that allows you to set the exposurelevel
for the image density.

Density offers a choice of [Text], [Photo], or[ Text/Photo]. Select according to your needs.

4012P061CC

Useful Tip

The machine has been factory-set to automatically select the Auto Exposure mode. User’ s Choice can
be used to change this default setting to the Manual Exposure mode.[] p.5-7

Text emphasi zes outlines to produce clear-cut text
as it appears on the copy.

<Auto Exposure> <Manual Exposure>
When in the Auto Exposure mode, the machine In the Manual Exposure mode, you can vary the
automatically adjusts the exposure level for the exposure by nine levels.

optimum copy image density. 1 Touch [Text].

1 Touch[Text. 2 Touch [Lighter] or [Darker] as necessary.

2 Touch [Auto].
[Auto] is highlighted, indicating that the
machine is set into the Auto Exposure mode.

Ready to copy

4012P062CB

Useful Tips
Fras > 100% » To make the image darker, touch [Darker].
4012P061CC . . .
» To make the image lighter, touch [Lighter].

Useful Tip

The exposure level in the Auto Exposure mode
can be made either “ Darker” or “ Lighter” with
User’s Choice.[1 p.5-7




The machine can make a faithful reproduction of
an original having a halftoneimage, such as
photos.

1 Touch [Phota].
[Photo] is highlighted, indicating that the
machine is set into the Photo mode.

|§Lighter § Auto § Darker Photo

Memorv100%

Free
4012P065CB

2 Touch [Lighter] or [Darker] as necessary.

4012P066CB
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6. Selecting the Density

Text/Photo

Select Text/Photo when you make copies from an
original that contains both text and photos.

1 Touch [Text/Photo].
[Text/Photo] is highlighted, indicating that
the machineis set into the Text/Photo mode.

(eEpElesEn b

|§Lighter § Auto § Dar ker §

Hemory
Free 100%
4012P063CB

2 Touch [Lighter], [Auto], or [Darker] to adjust
the exposure level as necessary.

Orig.»Copy { Basics

Ruxiliary

Non-Sort

Dar ker

4012P064CB

NOTES

» When making copiesin the Photo mode, Auto
Exposure does not operate. Select the desired
exposure level in the Manual Exposure mode.

* Touching [ Auto] automatically selects [ Text].

Useful Tips
» To make the image darker, touch [ Darker].
* To make theimage lighter, touch [Lighter].

Useful Tips

* The exposure level in the Auto Exposure mode
can be made either “ Darker” or “ Lighter”
with User’s Choice.[1 p.5-7

* To make the image darker, touch [ Darker].

» To make the image lighter, touch [ Lighter].
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7. Auxiliary Functions

When [Auxiliary] on the Touch Panel is touched, the Auxiliary function menu screen appears allowing
you to set various auxiliary functions.

Ready to copy

O - FFE |

1 a.aa
iFile | Edge/Frame | | I mage
i Margin 4 [[Erase 4 | Repeat F

istribu=-
ion =

Hener~100%
4012P068CC

4012P067CB

Cover

<DL 270/DL 370 only><Only when a document feeder is mounted>
The Cover mode lets you make a front cover or afront and back cover for a copy set by copying the first
page or the first and last page of an original set on different paper from the normal pgper, such as colored

paper.
There are six different Cover functions available. Select the appropriate one.

Functions

Front Cover: Blank
Back Cover: None

Front Cover: Copied
Back Cover: None

40020032AA 40020033AA

Front Cover: Blank

Front Cover: Copied
Back Cover: Blank

Back Cover: Blank

40020034AA
40020035AA

Front Cover: Blank

Front Cover: Copied
Back Cover: Copied

Back Cover: Copied

40020036AA 40020037AA
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Using the Cover Mode

1 Load your originals in the document feeder. 5 Touch the key for Cover Paper.

:Auxihary

eady to copy

Cancel Enter

Back Cover

40150244AA

Hemory
Free 100%
4013P072EB
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6 Select the drawer in which paper for the
cover has been loaded. Then touch [Enter].

Fee9]
aaa
[EdgesFrame ] [ Iimage
[ Erase 4 || Repeat

istribu= [ Separate
ion # | Scan

J

Making Copies

Hemory
Free 100%
4012P069CC

3 Select the key for the front cover.

Hemory
Frees 100%
4013P073EB

NOTE
Back Cover Be sure to load the special paper for cover (e.g.
| HMone colored paper) in advance.

Honer~100%
4013P070EB

4 Select thekey for the back cover.

:nuxiﬁary
eady to copy

Back Cover :

Honer>100%
4013P074EB

Useful Tip
Menory 100y Touch [Cancel] to cancel the settings made for
4013P071EB Cover and return to theinitial Auxiliary screen.
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7. Auxiliary Functions

Page Insertion

<DL 270/DL 370 only> <Only when a Duplexing Document Feeder is mounted>
Page Insertion allows you to insert a special sheet of paper (e.g., colored paper) into the copy set.
Two different functions are available. Select the appropriate one.

Functions

Page Insertion <Copied | nserts>

Orig. Co
g i The machine copies the page, which is specified
for an insert, on paper for inserts (e.g., colored

Specify
Page 2 Insert paper).
for Insert

40020038AB

™
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Page Insertion <Non-Copied Inserts>

Making Copies

_ The machine inserts a blank sheet of paper for
Orig. Copy inserts (e.g., colored paper) at any specified place

Insert between pages.
Specify
Page 2
for Insert

40020039AB



3-47

7. Auxiliary Functions

Specifying the Place for an Insert

In the Page Insertion mode, you must specify where to place an insert by using Automatic Detection.

Automatic Detection

Put a sheet of standard size paper of adifferent size from the originas at your desired placesin the
original set (for convenience, let us call this paper theinsert marker) and load the origina set onto the
Duplexing Document Feeder. (1 p.3-48

<The machine automatically detects and sets the places for inserts.>

Orig. Copy Copy

I nsert
Insert

1 [y

I |

40020040AD

Insert Marker
Example: 2nd from top

NOTE
Automatic Detection cannot be performed when the Mixed Original Detection mode is set.
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Making Copies
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7. Auxiliary Functions

Using Page Insertion

Put an insert marker into the desired placein 2 L oad the original set containing insert marks

the original set. in the Duplexing Document Feeder.
Insert Marker
Insert
g Marker

™ 2
3 3
% 40020041AC A0150196AA
G

Example 1: To place a copied insert at the 3 Touch [Page Insertion].

2nd position from top. ___ _
Orig.
Copy
I nsert

-p' e |
1 a0 .8
(File § ['Edge/F rame § [ Image §
i Margin 4 [ Erase 4 | Repeat F
=y
............... 2]
ion #

40020042AC

8
ol
o}
O
o
c
e
©
=

[Beparate
Scan
Hemer¥100%
4012P075CC

Example 2: To place a non-copied insert 4 Touch the appropriate key for Paper to select
between pages 1 and 2. whether to copy onto inserts (With Image) or

not (Blank).
Orig. Copy -

Auxiliary

Insert t
where the inserts will be
Sotment Feedapo. iMte the
40020043AC
Hengr~100%

4013P076EB

NOTE

For theinsert marker, use standard size paper
that is a different size, or loaded in a different
direction, fromthe originals.
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5 Touch the paper size key for Insert Paper. 8 Press the Start Key to let the machine start

the Auto Detection sequence:

The Duplexing Document Feeder will start

glsced. 'then-1oad Into th feeding the originalsloaded in it to detect the
insert markers and scan the originals.

Set HMethod

Hemnory
Free 100%
4013P077EB

6 Select the drawer in which paper for inserts
has been loaded and then touch [Enter].

™
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E"..‘.l.uxiliary

eady to copy

Insert Paper

Making Copies

He

Free - 100%
4013P078EB

NOTE
Be sureto load the drawer with the paper for
insertsin advance.

[ Touch [Enter].

here the inserts will
laced. then load in
ocument Feeder.

eze 1005

4013P079EB

Useful Tip

Touch [Cancel] to cancel the settings made for
Page Insertion and return to the initial Auxiliary
screen.
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7. Auxiliary Functions

OHP Interleaving

<DL 270/DL370 only>

When you make copies on transparencies, the OHP Interleaving function can insert copied or non-copied
interleaves after each transparency.

Two different OHP Interleaving functions areavailable. Select the appropriate one.

Functions

<Copied Interleaves>

The machine copies onto OHP transparencies and,
after each transparency, inserts a copied sheet of

paper.
Copied
» iy Interleaves
1
| 2
2

40150200AA

Orig. Copy

<Non-Copied Interleaves>

Orig. Copy The machine copies onto OHP transparencies and,
after each transparency, inserts a non-copied sheet

of paper.
» A Non-Copied
Interleaves
| 2

40150201AA



Using OHP Interleaving

1 Loadtheoriginals.

40150066AB

NOTE
If you are making all copies through the Original
Glass, start with the first page of the set.

2 Touch [OHP Interleaving].

:nuxihary

eady to copy

 Erase epeat

el

[ Saparate
Scan

j [ Edge/Frame j | 'I?mage j

Honer~100%

4012P080CC

3 Select whether to copy onto the interleaves
(With Image) or not (Blank).

Inter |l eave

gill,

ith lmag

:Insert Paper OHP Paper

Blank

Honer~100%
4013P081EB

3-51

7. Auxiliary Functions

4 Touch the key for Insert Paper.

Auxiliary

OHP Interleaving

Cancel Enter

:Insert Paper OHP Paper

Inter | eave

Zilly

Hemory
Free 100%
4013P082EB

5 Select the drawer in which paper for

interleaves has been loaded.

:nuxiﬁary
Ready to copy

Hemory
Frees 100%
4013P083EB

NOTE
Be sureto load the drawer with the paper for
interleaves in advance.

© Touch [Enter].

[ Touch the key for OHP Paper.

Orig.»Copy § Basics

Ready to copy

OHP Interleaving

Cancel

Inter | eave

:Insert Paper OHP Paper

Honer>100%
4013P084EB
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7. Auxiliary Functions

8 Select the drawer for OHP transparencies.

eady to copy

OHP Paper

Hemoryq 00%

Free
4013P085EB

<When the Manual Bypass Tray is selected>

* Select the size of the OHP transparencies and
touch [Enter].

™
S
)
o
o
@
e
o

Tter selecting the mode, put transpar-
ncies in Bypass Tray and press START.

0OHP Paper

Making Copies

Letterl?

Memorv1 00%

Free
4013P086EB

* Place a sheet of OHP transparencies on the
Manual Bypass Tray.

40150067AB

O Touch [Enter].

Useful Tip

Touch [Cancel] to cancel the settings made for
OHP Interleaving and return to the initial
Auxiliary screen.

Useful Tip

When a sheet of OHP transparenciesis inserted
into the Manual Bypass Tray, the machine
automatically starts a copy cycle.
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7. Auxiliary Functions

FileMargin

The machine provides afile margin along the leading edge for easein filing.
There are two different waysto make afile margin. Use the one that is most suited to your need.

Functions

Orig. Copy Theimage of the origina is shifted to the right to
make amargin along the |eft edge of the copy.

i
L 2
i

11610002BA

™
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Orig. Copy Theimage of the original is shifted to the bottom
to make a margin along the top edge of the copy.

I
L 2
I

Making Copies

40150197AB
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Using FileMargin

1 Loadtheoriginals.

NOTE

Having a margin width larger than necessary
could result in losing part of theimage on the
copy. Try to keep a logical margin width.

Useful Tips

* You can change the margin width in /16 inch
increments within the range 0 inch to 3/4 inch.

* Touch [ Cancel] to cancel the settings made for

4015000048 File Margin and return to the initial Auxiliary

screen.
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5 Touch [Enter].

— 8
7 A ; g
§ ;gzgvlinger-§ Useful TIpS 8
@45e7] « If the margin position is set to Left, theimage =
Edg=7F vane § éhgsglg: # § on both thefirst and second sides of the copy <
“ * will have the same orientation as that on the =
original.
Hemary 100y Orig. Copy

4012P088CC
3 Select the desired “Position” of the margin.
>
Auxiliary

in the uwpright position. .
indicate the Original's orien-
tation, then set Width,

40020013AB
* If themargin positionis set toTop, theimage on
the second side of the copy will beinverted to

that on thefirst side.
Orig. Copy
>
4013P089EB
4 Hold down [ ¥] or [ o] until the desired 4002004848

margin width is reached.

] Auxiliary

in the upright position: ~
indicate the Original®s orien-
tation, then set Width

Hemnory
Free 100%
4013P090EB
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Edge/Frame Erase

The machine erases amargin of a set width along all four edges or any one edge to erase shadows or other
unwanted images. This featureis effective in erasing the communications record on a document received

by fax.
One of three different erase functions can be selected. Use the one that is most suited to your need.

Functions

Left Edge Erase

© Orig. Copy Erases a given width from the left edge of the
40—-') | | COpy.
g — —
< | » I
@) — —
| ||
11490053AA
8
Q.
8 Top Edge Erase
g
< Orig. Copy <DL270/DL 370 only>
= F— — Erases a given width from the top edge of the copy.
| |
| |
| » |
| |
11490056AA
Frame Erase
Orig. Copy Erases a given width along al four edges.

il
I
il

11490055AA



Using a Particular Edge/Frame Erase
Function

1 Loadtheoriginals.

[ Page [OHP Inter=
f Insertion 4 [ leaving

Hemnory
Freea 100%
4012P091CC

3 Select the desired erase function “Position.

Auxiliary

.l.nd.l.cate the Or.lg.lnal‘s orien-
tation, then set Width

174 3274

Hemory
Free 100%
4013P092EB
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7. Auxiliary Functions

4 Hold down [ v] or [ o] until the desired erase

width is reached.

uxiliary }

nd.u::ate the Or.lg.l.nal‘s orien-
ati r then set Width.

Position

IEEEEIE]

Honar~100%
4013P093EB

Useful Tips

* You can change the erase width in 1/16 inch
increments within the range 1/4 inch to 3/4
inch.

* Touch [ Cancel] to cancel the settings made for
Edge/Frame Erase and return to the initial
Auxiliary screen.

5 Touch[Enter].

NOTE

The erase widthrepresents that on the original,
not on the copy. So use care when making a
reduction or enlargement copy.

Example: Erasing the margin of an 11x17 size
original on a copy reduced by 0.5:

Origina (11x17 L)x Copy (5-1/2x8-1/2 L)

o

il
Ll
4
I
I

o

3/4inch

L~
=1
S

11660255AA

If you select 3/4 inch on the original, 1/2 inch-
wide margin is erased on the copy.
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7. Auxiliary Functions

| mage Repeat

The image of the original is repeatedly produced on the paper.
The machine automatically cal culates the number of images that can be placed on the copy based on the

paper size and zoom ratio.

Orig.

Copy

&f&’ &f&f
g! gl & &

11550050AA

Selecting | mage Repeat

1 Load theoriginal.

40150066AB

2 Select the desired paper size and zoom ratio.

“Selecting the Paper” 0 p.3-4
“Selecting the Zoom” 0 p.3-12

3 Touch [Auxiliary] and then [Image Repeat].

FE; ] -
{1 | OHP Inter-j
i leaving i

I mage
Repeat

Hemor

k4
Free 100%
4012P094CC

4 Touch [Auto Detect].

HMultiple images of the
original will be produced on
a single sheet

Hemo ¥ 100%

Free
4013P095EB

NOTES

 When [Auto Detect] is used, the machine
considerstheoriginal as a standard size.

« If an original of a nonstandard sizeis placed
directly on the Original Glass, enter the
original size manually.

Useful Tip

Touch [Cancel] to cancel the settings made for
Image Repeat and return to the initial Auxiliary
screen.

5 Touch [Enter].
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<When the original is a standard size> <If the original is anon-standard size>
* Touch [Size Input] on the screen giveninstep4. < Touch [Size Input] on the screen given in step 4.

Buxiliary ] Density Orig.»Copy § Basics

HMultiple images of the
original will be produced on
a single sheet.

original wil? be produced on
a single sheet.

Hemnory
Free 100%
4013P097EB

* Select the size of the original.

™
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Orig.»Copy { Basics

Select the size of the Orig-
inal, or choose Custom Size.

Size Input inal, or choose Custom $ize.

Size Input

Making Copies

Hemory
Free 100%
4013P096EB

Hemory
Frees 100%
4013P098EB

* Touch [Enter].
[ ] » Touch [ v] or [ A] to set the whole number for X

and touch [X]. The underline moves to the
fractional part. Set the fraction with [ v] or [ A].
Now the value for X has been fixed.

Orig.»Copy § Basics

Input the Custom Size of the
Original using the keys below.

Custom Size

1~17

1~111AE

Honer>100%
4013P099EB

* Do the samefor [Y].

* Touch [Enter].
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Distribution
<DL 270/DL370 only>
Places areference (distribution) number on the background of the copy, as assigned to each copy set.
Orig. Copy
* & * \* * &
Al [HSH oS
* K& * & * &
’I
m - - . -
[ Using Distribution
Q.
.:cj 1 Loadtheoriginals. 4 Select the page(s) stlamped on which to print
the distribution number, either [First page

2 Touch [Distribution #]. only] or [All pages].

t

Input _the starting number to
be printed on the GDglES using
the 10-Key Pad (1-39393).

Distribution
Humb 5t i

:Pagecs>
tamped

8
ol
o}
O
o
c
e
©
=

}mage §
epea P T
Starting First page

Numbeyr

Hemo ¥

Free *100%
4012P102CC

Hemarv100%

4012P100CC

Useful Tips

NOTE
When [Distribution #] is selected, the machine
automatically sets the finishing mode to Sort.

3 Enter the starting number from the 10-Key

Pagecs>
Stamped

< First page
Starting
Humber only

All Pages

[ Lighter §

Memorv100%

Free
4012P101CC

« If [First page only] is selected, the distribution
number will be stamped only on thefirst page

of each set.
« If [All Pages] is selected, the distribution

number will be stamped on all pages.

Select the stamp density, either Darker,
Normal, or Lighter.

© Touch [Enter].

Useful Tip
The starting number can range from 000 to 999.

Useful Tips

« If no starting number has been entered, the
page number startswith 001.

* The Distribution number isreset to 000 after
reaching 999.

* The distribution number will be printed even
onto the covers and inserts specified for
“Blank” .
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7. Auxiliary Functions

Separ ate Scan

Separate Scan permits the machine to scan alarge set of originalsin several parts.

The Duplexing Document Feeder can be loaded with up to 50 pages of a document. However, if you
divide a document consisting of more than 100 pages so that each part contains less than 50 pages, it can
still be scanned as one set by the machine

Example: An 80-page document Copy
Orig.
+ e
50 sheets 30 sheets 80 sheets 11550556AA
NOTE

This function can be used only when the document is loaded in the Duplexing Document Feeder or
placed directly on the Original Glass.

Selecting Separ ate Scan

1 Touch [Separate Scan]. 4 Repeat step 3 according to the number of
pages of the document.

Useful Tip

The number of originals that can be scanned and
stored in memory at onetimeis about 40 pages
of Letter standard paper for DL200 and about
120 pages for Di250/DL370. The addition of an
optional Memory expands the maximum storage
capacity to about 280 pages.

J

Hemnory
Free 100%
4012P104CC

Load the first set of original(s) and pressthe 5
Start key.

NOTE

If the original is placed directly on the Original
Glass to make a copy, do thisin ascending order
of page number.

When all pages of the document have been
scanned, touch [Finish] and press the Start

originals
scanned{u)>

Load the next set of originals and press the
Start key. ] Finish

press Continue or Finish.

4013P106EC

originals
scannedd#)

6 The machine will start acopy cycle.

Hemory
Free 100%
4013P105EB

™
S
9]
o
o
@
e
O

Making Copies



3-62

8. Selecting Job List

Job List

When an optional Printer Controller is mounted, [Job List] will appear on the Touch Panel. In the
following, we explain the useful functions and proceduresin Job List.

eady to copy

Mixed Orig
Detection

Homerv100%
4012P192CB

™
S
)
o
o
@
e
o

Selecting Job List

8

ISl Checking / Delete a Job

2 You can check for operational dataand present .

c

< conditions on the Touch Panel. Useful T'P

s _ Only four jobsare shown on a screen. If thereare
1 Touch [Job List]. more than four jobs listed, touch the[ 7] or [ /]

key to move to the next screen and find the job
you want to check.

If you want to delete data, touch [Delete] and
then touch thejob key.
Job List 19130 Exit

Status Device Input

Mixed Orig
Detection

Hemory
Freea 100%
4012P192CB

Printer 18:38

19:38

Printer 19:38

2 Check the data displayed and touch [Exit] to
exit the screen.

19:38

Hemory
Free 100%
4012P194CD

The screen below appears and you can

Job List 18 : 50 Exit

PD:::; IIB":DS': choose whether to delete data or not.
19 a8 Job Delete | Exit i
Printer 19:38
19:38

Hemary{gpy | Yes g | Ho g

4012P193CD

Honer100%

4012P195CD
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9. Using Memory Recall

Memory Recall

<DL270/DL 370 only>
Touching [Memory Recall] on the Touch Panel after a copy cycle has been completed will allow you to
make a copy using the previous image dataand copying mode without having to reload the original.

Setting Memory Recall

1 Touch [Memory Recall].

Pressthe Start key, and the machine will start
the print cycle.

i uxiliary .Dens:ity .I]r*igJ[!opy

ecentlﬁ completed Job
ress the Hemory

Hemory
Free 100%
4013P107EB

2 To change the number of copiesto be made,
enter the new number from the 10-Key Pad.

| Return’

Hemory Recall

Job .
Use the 10-key Pag to change
the # of copies.

Non-Sort Letter(?

Hemnory
Free 100%
4013P108EB

Useful Tip
To change the number of copiesto be made, press
the Clear key and set the new number.

NOTES

» Memory Recall available from User’s Choice
must be turned ON to use this function.O p.5-5

» This function cannot be used in the Interrupt
mode.

* The preceding image data and copy settingsare
cleared to disable Memory Recall when any of
the following operationsis performed:

*The machineis turned OFF.

*The machine scans a new original (or the Sart
key is pressed).

*The Access Mode, Interrupt, Utility, Panel
Reset, or Scan key is pressed.

* The Clear or Panel Reset key is pressed while
the machine remainsidle.

Useful Tip

After you have made copiesfrom a confidential
document, it isrecommended that you press the
Panel Reset key to erase the data.

™
S
9]
o
o
@
e
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9. Using Memory Recall
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Chapter 4

Typical Function Combinations
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1. Making Different Types of Copy

These pages explain how to combine different functions to make various types of copy.

Reading the Table

1‘ 2‘ 3 4 5‘3 6 7 8
Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
> @ Double- c
3 Y Sided orner - -
1 g 3 Staple
g :
(7]
< & 5 Hole punch
E) o— 0 -0 * @ DOUbIe— 2 PO t
g o Sided -roin S
P 1 g 3 Staple
O 5
i
Ug’ 1. Shows whether the copy is 1-sided or 2-sided.
b= 2. Showswhat type of copy you want to make.
-_% 3. Shows how to load your original. (0 p.2-22
g 4.  Showswhich to set, either Single-Sided, Double-Sided, 2in1, or 4inl for Original » Copy. [ p.3-31
o 5. Showswhich to set, either Corner Staple, 2-Point Staple, or Hole-Punch for the finishing function.
5 0p.3-18
‘g 6.  Showsthe margin position to be set for your original. (1 p.3-36
I 7. Showsthe file margin function to be set as an auxiliary function. 0 p.3-54
= 8.  Shows that the stapling position or hole punch positions must be set using the Select Position key.
=1 O p.3-22, p.3-25
2 * Themarker “-” in the table indicates that no key setting is necessary.
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1. Making Different Types of Copy

Using 1-Sided Originals

Making 1-Sided Copiesfrom 1-Sided Originals

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
> == Single-
1z ‘ 2 \.Fw%%’ Sided Corner — — —
E Staple
D Single-
> \mg:,'u - Corner — — —
® Sided
1 g 2 L Staple
) <
Hole punch %’_
n > Single- ] 2
01 §j 2 Sided 2-Point B B B O
¢ 5 Staple
i
[2]
—7 Hole punch é
@
Single- =
e > @ Si(?ed 2-Point — | — =
12 |2 Staple 3
8 5 c
° - o
P _ B
i 5
0 > Single- v
1 g 2 @ Sic?ed Corner — — — E
E Staple S
> @ Single- c
! > Sided orner - - -
1 g 2 Staple
i
Hole punch
0 > Single- )
o 1 ‘i 2 @ Sided 2-Point — —
£ Staple
E
—— Hole punch
—— Single-
= 0 -o * . — R -
1 |g 2 @ Sided 2-Point
g Staple
i
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1. Making Different Types of Copy

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
[ > T == Single-
1218 34 \tsﬁ% [2in] Corner — — —
£ Staple
i
D Single-
' T \.F§'/l 2inl Corner — — —
12 g 34 =~ | [2n]] Staple
i
Hole punch
g > T == Single- .
?1 2 %j 34 \.F%‘om%’ [2in1] 2-Point E— E—
£ Staple
i
— Hole punch
S Single-
o- 0 -0 * “ = g . - - JE—
12|3(34 \ﬁsﬁ,«;" [2in1] | 2Point
c Staple
k5] =
©
) —
i
AP Single-
@ 3 9 . . .
% & ‘ 4 @ [2in1] Corner
E Staple
Single- L L L
1 > 3 [2in1] Corner
2 g 4 Staple
E
Hole punch
o »> I
"1 | % 3 Single- ) L L L
"5 | B ‘ 1 @ [2iny] | 2Point
° E Staple
—7 Hole punch
S Single- ] L .
>3 @ [2iny] | 2Point
2|2 |4 Staple
i
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1. Making Different Types of Copy

L oading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
. > D Single-
12) 8 56 \ree= : Corner — — —
L [ ) g
E ap
T Single- L o -
192 'é 5 6 \.F%%’ [4in1] Corner
34/ 2|78 Staple
2
Hole punch
; > Single-
L2g |00 - opoint | — | — | —
134 ¢ 78 [4in]] N
L 5 Staple 3
&
7 Hole punch )
D= Single-
= - P = . -POoi — —
__(% 542 |7 g Staple IS
o - =
2 — =
? 1 o | 5 6 Single- L L L S
3 4|8 7 8 [4in1] Corner =
5 Staple =
= c
>
o
— I ©
2
Single- e
1 2|25 6 A Corner — — — 2
[4in1]
3 4 g 7 8 Staple
i
Hole punch
' > Single-
1 2 5 6 . . _
f3 4@ 78 @ [4in1] 2-Point
c Staple
i
S Hole punch
=o Single-
12 : 5 6 @ [4igl] 2-Point . - -
3 4 g 7 8 Staple
i
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1. Making Different Types of Copy

Making 2-Sided Copiesfrom 1-Sided Originals

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
2 <D Double-
11 ‘ 2 3 \.fg% Sided Corner - - -
5 : Staple
> @ Double- c
’ b Sided orner - -
1 g Staple
i
< Hole punch
) o > 2 Double- .
= -1\ 3 Sided ZétPOI|2t | T T
5 : v
—7 Hole punch
o 2
c N
o] D= Double-
= == > \E===| g 2Point | — | —
@© @ = Sided
£ 1123 s Staple
e (B
© |? -
g N
B ' > Double-
= 1 & 2 3 @ Sided Corner — —
- g Staple
© [
2
Q.
= S S
. > 2 Double-
1 |8 3 Sided Corner - - -
g Staple
i
Hole punch
g > Double-
e 1 ] 213 @ Sided | ZPoint | T T
£ Staple
i
S Hole punch
o= 0 -O * 2 DOUbIe— .
1 |e 3 Sided 2-Point - - -
g Staple
i
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1. Making Different Types of Copy

L oading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
- >34 T Double- L L
12 8 56 \ipsﬁ% [2in1] Corner
£ Staple
i
S Double-
[ L 2 \“ B N N N N
122 @ 2inl Corner
g | [and] Staple
i
Hole punch
B »>1 34 T Double- i L L
?1 2 %’z 5 6 \ms“om%’ [2|nl] 2-Point <
£ Staple s
- o
5
N Hole punch 5
S Double-
©— 0 —o * “ = X _ . - - _
12)E[s6] |\NEFD| iy | ZPom \
£ aple S
g s E
< — :
112135 Double- L L L S
518146 [2in1] Corner O
5 Staple 2
= o
c
>
3 — -
©
4 Double- L L §
11205 [2in1] | Corner =
> g 6 Staple
E
Hole punch
"112 (35 Double- _ L o o
o€ 46 [2iny | 2Point
° E Staple
3/ Hole punch
. 4 @ Double- o Poirt
= 2 2inl -Foin o o
; g g [2ind] Staple
i




<
—
(O]
—
o
©
e
@)

Typical Function Combinations

4-8

1. Making Different Types of Copy

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
g » 56
12| g 910 == Double- L o _
aal 1785y \"§m’%" [4in1] g?mef
E aple
56 -
> 78 @ Double- c
10| 2 4in1 orner T T
12/ § om0 [4in]] Staple
34| £ 1112
=
Hole punch
® 56 <D Double-
12 © 910 \m P . N N N
o ==_" i 2-Point
34| £ |78un = | MM e
=
56/ Hole punch
> 78 Double- . L L
1202 1o [4in1] 2-Point
g Staple
3 34| g [1112
ko] [
n
& S
‘ 5 Double-
2T 5 Se 8] = Yy | come | — —
g Staple
E
5 6 -
. > ’r 8 Double-
1 2|4 |9 10 ; Corner I I I
[4in1]
3 48111 Staple
i
Hole punch
i 5 Double-
e B ey | 2P | — | —
: g Staple
i
5 6 Hole punch
5= o —o| W ’ 8 Double- .
1 2 9 10 i 2-Point E— E— E—
2 [4in1]
E
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1. Making Different Types of Copy

Using 2-Sided Originalswith Filing Margin along L eft Edges

Making 1-Sided Copiesfrom 2-Sided Originalswith Filing Margin along L eft Edges

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
> .
s == Single-
1 g‘ 2 \IF%% Sided Corner — — —
e Staple
Single-
’ 1 > @ Sic?ed Corner — — —
g 2 Staple
) <
Hole punch 2
&
" > == Single- . P
13 2] (B3| e | — | — | — | B
I E ' Staple
g
7 Hole punch 2
g
D= Single- 8
e \m\g'/’ Sided 2-Point E— — c
1 g 2 L Staple 3
3 5 5
(%) _ B
a 5
. > Single- ¢
1|8 2 @ Sided Corner — — E
£ Staple 2
= ~
Single-
' 1 > 2 @ Sic?ed Corner — —
g Staple
E
Hole punch
0 > Single- ) L L
o 1 ) 2 @ Sided 2-Point
s Staple
i
Hole punch
=5 5] wp @ S|ng|9' 2_Point
g Sided -Foin —
1 g 2 Staple
i
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1. Making Different Types of Copy

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
[ > T == Single-
1218 34 \tsﬁ% [2in] Corner — — —
£ Staple
i
S Single-
[ L 2 \“ Lo - R R
121]s (34 @/’ 2inl Corner
g | [and] Staple
i
Hole punch
i > <D Single-
12|y 34||\EF T iny | 2Pt | — |
2 ~ [~ | [2nl] Siaple
E
— Hole punch
S— D Single-
- 0 -0 * —~— X _ . - - JE—
12|s|34 \ifsﬁf/" [2in1] | ZPoint
c Staple
3 =
©
%) —
i
% > .
1% 3 Single- L L
> g‘ 2 @ [2in1] Corner
E Staple
Single-
1123 @ [2in1] Corner — —
224 Staple
i
Hole punch
" > :
"1 3 Single- ) L L
o | 4 @ [2in] | 2Point
L 5 Staple
—7 Hole punch
> Single- ) L
171213 [2in1] 2-Point
2| %4 Steple
i
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L oading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
. > D Single-
12| g 56 \ o= . C — — —
24 ﬁ‘ o) | DS i | Qe
E ap
Single- L L L
o %’ 5 6 [4in1] Corner
34 ; 78 Staple
i
Hole punch
o > D Single-
'12| o 56 — . _Dni N N -
23 4 % ‘ 78 \m‘%m/ 7| 4ing] ZStF;(;JIIr:
E
—7 Hole punch
__ Single- ] L L
12 g 5 6 @ [4in]] ZS-tPOIInt
34|/ 2|78 aple
B :
@
& -
[ > Single-
1 2% 5 6 _ _
3 4|8 7 8 @ [4in1] (;:Jrnler
£ e
£ ap
, Single-
1 2] %[5 6 @ [4igl] Corner — —
3 4 g 7 8 Staple
i
Hole punch
: > Single-
e 1 2 5 6 . _
P34 g 7.8 @ [4in1] 2-Point
£ Staple
i
— Hole punch
5= =5 Single-
12 .: 56 @ [4igl] 2-Point - -
3 4 g 7 8 Staple
i

<
—
(O]
—
o
©
e
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1. Making Different Types of Copy

Making 2-Sided Copiesfrom 2-Sided Originalswith Filing Margin along L eft Edges

Loading the
Originals

Finishing File Select

Intended Type of Copy Functions Margin Margin | Position

Copy

\Q\ = Double-
"%‘ﬁr}" Sided Corner - - -
Staple

@ Double- c
Sided orner -
3

Staple

[
Turn page W
N
w

=
Turn page *

Hole punch

Double-
Sided 2-Point - - -

Staple

=5

o=

<
—
(O]
—
o
©
e
@)

-
Turn page *
N
w

7 Hole punch

\g\ == Double- > Point
—=~ | Sided -Poin |
= [~ Staple

—
Turn page*
w

2-Sided

e

' > 2 Double-
1 8 3 @ Sided Corner

Staple

Turn

Typical Function Combinations

. > 2 Double- L
l § 3 Sided (é?rner
c aple
E
) > Double-
e 1 g 23 @ Sided | 2Point o
£ Staple
E

Hole punch

Hole punch

Double-
Sided 2-Point

Staple

=
Turn page *
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L oading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
- >34 T Double- L L
12 8 56 \@% [2in1] Corner
£ Staple
i
S Double-
— Nl — | — | —
12|z @ 2inl Corner
g | [and] Staple
i
Hole punch
B »>1 34 T Double- i
?1 2 %’j 5 6 \@% [2|nl] 2-Point - -
c Staple
i
S Hole punch
==l 34 \Q\ == Double- ] L L L
123 EA | [ony | 2Point
g Staple
g 5
@ -
N
112135 Double- L
512146 [2in1] Corner
E Staple
37 -
> 4 @ Double- c
‘ ® 2inl orner -
% g 2 [2nd] Staple
i
Hole punch
o >3 Double- i L L
'l ‘éj ‘4 g @ [2in1] 2-Point
b 2 £ Staple
i
37/ Hole punch
> 4 @ Double- o Poirt
2 2inl -Foin o
; g g [2ind] Staple
i
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1. Making Different Types of Copy

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
. » 56 S Doubl
12| ¢ 910 \ﬁ = ouble- L L L
=—==_7 i Corner
34 g 78| | M| 4iny Staple
=
56 -
> 78 @ Double- c
g i orner - -
L2 § ot L4ind] Staple
34| £ |12
i
Hole punch
o 2> 56 <D Double-
12| g 910 \ == . . _ -
o g I@i i 2-Point
34| g "8 = | M e
=
5 6/ Hole punch
78 TS Double-
== == ; _Poi — —
> 910 \m% II% [4in1] 2-Point
g Staple
2 34l g 1112
S [
(%] S
0
‘ >[5 6 Double-
12 9 10 : S
3 alg 78w @ [4in1] g?;;eer
5 6 _
. > [ Double-
1 2)g |9 10 [4in1] Corner -
3 4|8 (U 1 Staple
i
Hole punch
i 5 Double-
e BT | Tamy | 2P —
: S Staple
i
5 6 Hole punch
5= o —o| W ’ 8 Double- .
1 2|4, 19 10 ; 2-Point I I
[4in1]
E
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1. Making Different Types of Copy

Using 2-Sided Originalswith Filing Margin along Top Edges

Making 1-Sided Copiesfrom 2-Sided Originalswith Filing Margin along Top Edges

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
> == Single-
1 E‘ 2 \.Fw%%’ Sided Corner — —
E Staple
D Single-
> \@ - Corner — —
© = Sided
1 g 2 == Staple
e <
Hole punch 2
&
ke single- _ <
=18 2 Sided | 2-Point — ©
¢ E Staple
g
7 Hole punch 2
g
S = Single- 5
> | T | 2o — | — | 3
® Sided
118212 - Staple S
8 5 c
© = o
2 B
i I c
E
. > Single- —
1|8 2 @ Sided | Comer | T | T | T 3
3 Staple e
5 * >
Single-
1 %’ 2 @ Sided Corner — — —
= Staple
i
Hole punch
0 > Single- )
o 1 ‘é 2 @ Sided 2-Point - -
£ Staple
i
— Hole punch
—— Single-
= © -0 * - - JR— RS
1 éj 2 @ Sided 2-Point
e Staple
i
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1. Making Different Types of Copy

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
[ > T == Single-
12 B 34 \@% [2in1] Corner —
£ Staple
i
S Single-
[ L 2 \“ Lo R R
1212134 @ 2inl Corner
2 =~ | [2n]] Staple
i
Hole punch
g > T == Single- . L
?1 2 %j 34 \@% [2in1] 2-Point
£ Staple
E
S Hole punch
_ D Single-
| \@:’1 : 2-Point — | —
2 2inl
12 g 34 [~ [ ] Staple
B g
(%) S
i
% > .
1% 3 Single- L L L
> g‘ 2 @ [2in1] Corner
e Staple
Single- L L
1 > 3 [2in1] Corner
5 g 2 Staple
i
Hole punch
o * q
"1 | % 3 Single- ] L L
5 g‘ 4 @ [2iny | 2Point
. E Staple
—7 Hole punch
Single- ] L L L
-o1o- u.? 3 [2|nl] 2-Point
2|4 Staple
E
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L oading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
. > D Single-
12| g 56 \ == . C I I
34 g ‘ 78 m% II% [4ml] S?mleé
E ap
Single- L L
o > 5 6 [4in] Corner
34 g 78 Staple
i
Hole punch
o > D Single-
L1 2] g > 6 \@u i 2-Point —
s 4] & ‘ '8 = | [ Staple
E]
7 Hole punch
T Single- ]
T2 g 5 6 \ﬁsﬁf;" [4iny] | 2Point |
3 34| g |78 Stzple
© [
@
s -
. > Single-
12|, 5 6 - - -
3 4 gj 7 8 @ [4|nl] Corner
£ Staple
i
Single-
"1 2 q," 5 6 .g Corner — — —
[4in1]
3 4 g 7 8 Staple
E
Hole punch
' > Single-
°1 2| g 5 6 . - -
£3 4|8 78 @ [4in1] 2-Point
5 Staple
S Hole punch
=% Single-
17225 6 @ [4ig1] 2-Point - - -
3 4 g 7 8 Staple
i
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1. Making Different Types of Copy

Making 2-Sided Copiesfrom 2-Sided Originalswith FilingMargin along Top Edges

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
> <D Double-
1 g‘ 2 3 \.fg% Sided Corner — —
£ I Staple
i
N \g\?’ Double- c
’ P —— ’ Sided orner -
1 g L Staple
i
< Hole punch
I3} o > 2 Double- ) L
_cc%' ‘I’l g 3 Sided ZS-tPOIInt
O = ple
—7 Hole punch
[2]
S > 2 \g\ = Double- —
5] A e ’ Sided -Poin - -
£ 1183 B Steple
e |8 :
[e) © =
S |2
s |° —
= ' > Double-
5 1 3 2 3 @ Sided Corner — —
o
= £ Staple
2 a
Q.
= . S
. > 2 Double- L L L
1 ‘i 3 Sided Corner
2 Staple
i
Hole punch
b > Double-
: 1]k 2|3 @ Sided | 2Point | T
e Staple
N Hole punch
== 2 Double- . L L o
1 ° 3 Sided 2-Point
g Staple
i
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L oading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
- >34 T Double- L
12 8 56 \@% [2in1] Corner
£ Staple
i
S Double-
— B [ — | —
122 @ 2inl Corner
i
Hole punch
B >34 T Double- i
12 56 \@f;. (2in1] | 2-Point —
5 Staple
— Hole punch
— = T Double- i o -
12|y \@ [2in1] | 2Point
g Staple
g 2
(%] -
N
1121375 Double- L L L
5 g 416 [2in1] Corner
e Staple
37 -
- 4 @ Double- c
3 2inl orner - -
% g g [2nd] Staple
i
Hole punch
F1]121 35 Double- _ L L L
512146 [2iny] | 2Point
- 5 Staple
37/ Hole punch
> 4 @ Double- o Poirt
4 Q 2inl ” In - -
; g 2 [2ind] Staple
i

<
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1. Making Different Types of Copy

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
X |56 S Doubl
12| g SRUNENS == oub'e — | —
=—==_7 i Corner
34 § 78|y | M| 4iny Staple
=
56 -
78 D Double-
7 @‘ . —
12 3 910 \m%ﬁ [4ml] Corrner
g Staple
34| ¢ |ur
i
Hole punch
o $» 56 D Double-
12| g o0 I\ |y 2-Point —
o 4inl
34 § "8 T Staple
E
56/ Hole punch
78 <D Double-
—o o= &5 . _ H _ _
12 ;,; 9 10 \.F§ | 14im] ZStF;chJIIr:
B 34 g |1n
© =
(%)
(\I] [
; > (5 6 Double-
1 21g 9 10 i Corner — —
7 8 4inl]
3 4|8 11w @ [
= Staple
i
5 6 -
> 78 Double-
"1 21219 W0 [4in1] Corner — — —
3 4|2 (1 1 Staple
i
Hole punch
i 5 Double-
3 4 ; T @ [4iny] | ZPoint ) T T
‘ = Staple
E
5 6 Hole punch
o= o —o| wp 78 Double- .
1 2,19 10 [4in1] 2-Point - -
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2. Using Large-Size Originals

Precautions When Making Copieson 11x17 L or Legal L

When making copies on 11x17 L or Lega L, make sure of the correct direction of the original, position
of 2-Point Staple, and position of Hole-Punch.

If you load your original as shown bdow, select as one of your steps to specify the “Original
Direction.” [0 p.3-35

40150220AA

<
—
(O]
—
o
©
=
)

NOTE
The[Original Direction] key isinvalid when the Automatic Document Feeder is used.

When making copieson 11x17 L or Legal L, 2-Point Staple or Hole Punch cannot be made in any of the
following positions.

[%2]
c
=l
IS
=
e}
— &
(@]
f |2 : |2 2 2 -
o c—o-c* o c—o-c* o
: - E £ 5
5 = L
[ = =
— 24/ &
zl 3 3 o= o —o| wp zl 3 2 5 o= o —o| wp =
o & 4 12]g |34 Lo | & 6 12]g
c c
= £ = £
[ [
5 6
"’12: 56 =) W "’12':56910 =) W r 8
3 3
3a|& ] |78 éi;,g» 7 8 b3 4| & |7 8|1 3 4 ;,3»19112
c c
E £ E £
g = 11550882EA
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1. Using the Utility M ode

Programming and Setting Screens

This chapter explains the major setting and programming screens that are available by using the Utility
key.

Copy Job Rl

The machine has been set so that the most You can store ten frequently used job settingsin
frequently used settings are automatically selected  memory to call up later for quick job setup.

in theinitial mode. “Recalling a Job from Memory” [0 p.5-15
“Making the User’'s Choice Settings’ [ p.5-4

Utility | Exit l

Press a job number key to view the jo
settings.

User’s Cheice
| Hemory Recall j OFF

[ Mixed Original
| Detectiong j OFF

| Language Selected j Engl ish

Hemer~100%

Memory 4012P133CC
Free 100%

4012P135CB

o
5 User Management
& Meter Count Allowsfor making the basic user settings for daily
@) Shows the total number of prints made since the operation of the machine.
installation of the machine. “Setting in User Management” [1 p.5-16

“Using Meter Count” [0 p.5-10

[}

o)

o

=

>

h=

%

_qc" Total

= Size

(@]

= 2-Sided Total
—

Zd/; 2-Sided Size

Account Total ' Memoryqgoy

Hemory 4013P131EB
Free 100%

4012P124CB



Admin. Management

Allows the administrator of the machine to make
settings for operating and maintaining the
machine.

“Settings in Admin. Management” [0 p.5-20

Utility

Admin.
Management

ABdminis— g
] trg%E#sSetj | Copy Trackj

Hemory
Free 100%
4012P143CC

<With an optional Printer Controller>

Touch to highlight this key and enable the copier
to receive dataas a printer. See the Printer
Controller Operator’s Manual for further details.

Test Print

<With an optional Printer Controller>
Touch to make atest print.

5-3
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2. Making the User’s Choice Settings

The machine has been set so that the most frequently used settings are automatically selected in theinitial
mode. User’'s Choice allows you to select the default settings according to your own needs. By setting
defaults that are most frequently used, time required to make extra settings will be eliminated when the
machineisturned ON or Auto Panel Reset is activated.

User’s Choice Functions

A list of User’s Choice functionsis given in six
pages of menu, from [1/6] to [6/6]. To show the
User’s Choice listing of each page, touch the desired page

[ Hemory Recal | 1 OFF number key at the top of theTouch Panel.

[Mixed Original
i Detection j OFF

| Language Selected j English

e

Op5-5 0p5-7
0 ‘ Memory Recall ‘ ‘ 4in1 Copy Order ‘
% ‘ Mixed Original Detection ‘ ‘ Density Priority ‘
G ‘ Language Selected ‘ ‘ Default Copy Output Levels ‘
g 0p.5-5 ‘ Printing Density ‘
% ‘ Origina » Copy Default ‘ ‘ Output Priority ‘

% | Auto Paper/Auto Size | Op.5-8
,f':j ‘ Drawer Priority ‘ ‘ Intelligent Sorting ‘
g ‘ Special Paper ‘ ‘ Output Tray ‘
3; Multiple-in-1 and Booklet Copy ‘ “Small” Originas ‘
Zoom ‘ Scanner Dry ‘

Op5-6 (0p58

‘ Auto Panel Reset

‘ Density (ADF only) ‘

‘ Energy Save Mode

|
|
‘ Plug-In Counter, ID Key Reset ‘
| Auto Shut OFF *1 |

LCD Back-light Off |

*1 Thisfunction will be“Sleep Mode Setting” when a
Printer Controller is mounted.
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2. Making the User’s Choice Settings

Memory Recall

<DL270/DL 370 only>

Select whether to enable (“ON") the function that

allows you to use the same image data of the copy

cyclethat has just been completed, or not (“ OFF").
Theinitia setting is“ OFF”"

Mixed Original Detection

Select whether to default to Mixed Original

Detection (“ON") or not (“OFF").
Theinitia setting is“ OFF”"

* |f thefollowing combination is set in User's
Choice, the Mixed Orig. Detection will be
automatically canceled and the copies will be
made in 1-Sided » 2-Sided copy mode.

* Original » Copy Default : 1-Sided » 2-Sided

» Mixed Orig. Detection : ON

L anguage Selected

Select the language of theTouch Panel messages.
Theinitia setting is“English.”

Original » Copy Default

Specify the original » copy type automatically
selected when power isturned ON, or panel reset.
Theinitia setting is 1-Sided » 1-Sided.

Auto Paper/Auto Size

Specify the default mode sel ected automatically

when power isturned ON, or panel reset, either

“Auto Paper,” “Auto Size” or “Manual.”
Theinitia setting is “Auto Paper.”

Drawer Priority

Specify the default paper source that is
automatically selected.
Theinitia settingis“1” (1st Drawer).

Special Paper

Designate adrawer for special paper.
Theinitia setting is“Normal” for all drawers.
* For special paper setting, see “Special Paper
Setting.” 0 p.3-6

Multiple-in-1 and Booklet Copy Zoom

Select whether to enable (“ON”) or disable
(“OFF") recaling a default zoom ratio for 4in1,
2inl, Booklet Creation, and 2inl Separation.

4inl : 0.500 (DL270/DL370 only)
2inl : 0.647
Bookl et : 0.647 (DL270/DL370 only)
2inl Separation : 1.545

Theinitia settingis“ON.”
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2. Making the User’s Choice Settings

3/6

Auto Panel Reset

Select the time it takesthe auto panel reset
function to be activated from among “ 30 seconds,”
“Imin” “2min” “3 min,” or “5 min,” or not
activated at al (“No Reset”).

Theinitial setting is“1 min.”

Energy Save Mode

Set thetime it takes the machine to enter the
Energy Save mode, from 1 min to 240 min (in 1
min increments).

Theinitial setting is“15 min.”

Plug-1n Counter, ID Key Reset

Select whether to reset the panel (“ON”") or not
(“OFF") when the Plug-1n Counter is pulled out of
the machine.

Theinitial settingis“ON."

Auto Shut OFF

<Only when a Printer Controller is not mounted>
Auto Shut OFF shuts down the machine a given
period of time after the last operation. Select the
time it takes the Auto Shut OFF function to be
activated, from 15 min to 240 minin 1 min
increments.
Theinitial setting is 30 min for DL200 and 60
min for DL270/DL 370.
* A setting is also possible to disable Auto Shut
OFF. 0 p.5-23

Sleep M ode Setting

<Only when a Printer Controller is mounted>
Select the time it takesthe Sleep function to be
activated, from 15 min to 240 minin 1 min
increments.
Theinitial setting is 30 min for DL200 and 60
min for DL270/DL 370.
* A setting is also possible to disable Sleep.
0 p.5-23

L CD Back-light Off

Set the time it takesthe machine to enter the LCD
Back-light Off, from 1 min to 240 min (in 1 min
increments).

Theinitial setting is“1min.”
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2. Making the User’s Choice Settings

4/6

4in1 Copy Order

<DL270/DL 370 only>
Select the default copying order in the 4-in-1 mode
from among the following two:

1:2 1:3
3i4| [2ia
1:2
Theinitid settingis [--1--| .
314

Density Priority

Select the default density setting selected
automatically in theinitial mode. Select either
“Auto” or “Manual” for the exposure mode and
“Text,” “Photo,” or “Text/Photo” for the image
quality setting.

Theinitia settings are “Auto” for the exposure

mode and “Text” for theimage quality setting.
* “Auto” cannot be combined with “Photo.”

Default Copy Output Levels

<Auto>

Sdect the default exposure level in the Auto

Exposure mode, either “Lighter,” “Normal,” or

“Darker.”

Theinitia setting is“Normal”

<Manual>

Set the default exposure level in the Manual

Exposure mode.

Theinitia setting is“5.”

* With EXP5 at the central level, the exposure
level will become lower (Lighter) as the number
becomes smaller, and higher (Darker) as the
number becomes greater.

Manual
(IEEEEEREE P

4003P167CA

Printing Density

Select the print exposure level from among “-2," “-
170" “L" or“2”
Theinitial settingis“0.”

Output Priority

Select the default combination of the finishing

type when the machine is equipped with a Finisher

or Mailbin Finisher from among the following:

Non-Sort, Sort, Group,

Hole Punch (Only when Finisher 9749 is

mounted.)

2-Hole Punch (only when 9747 is mounted)

3-Hole Punch (only when 9747 is mounted)

Corner Staple

2-Point Staple

(Only when Finisher 9747 is mounted.)
Theinitia setting is“Non-Sort.”
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2. Making the User’s Choice Settings

5/6

6/6

Intelligent Sorting Density (ADF only)

Select whether to turn “ON” or “OFF” the
function that automatically switches between Sort
and Non-Sort, selecting Non-Sort if only asingle
original isloaded and Sort if two or more originals
are loaded in the document feeder.

Theinitial setting is“ON."

Output Tray

Select either “1(st bin),” “2(nd bin),” or “3(rd bin)”
for output when the machine is equipped with a
Job Tray, Finisher, or Mailbin Finisher.
Theinitial setting is
When a Job Tray is mounted
PC prints: 1
Copies. 2
When a Finisher is mounted
PC prints: 2 (Elevator Tray)
When aMailbin Finisher is mounted
PC prints: 2 (Elevator Tray)
* The option of “3” becomesavailable only when
a Option Tray is mounted.

“Small” Originals

Select whether to enable (“ON") acopy cycle or
not (“OFF”) when it isinitiated by pressing the
Start key with no originals placed on the Original
Glass or with an original smaller than the
detectable size placed on the glassin the Auto
Paper mode.
If thisfunction isturned “ON,” the copy cycle will
run using the paper loaded in the default paper
source. If turned “OFF,” awarning message
appears to instruct the user to select the paper.
Theinitial setting is“ON."

Set the time for automatically dehumidifying the
Scanner. Any value up to 24 hoursmay be set in 1
min. increments.

Adjust the copy image density level when the
machine is equipped with an Automatic Document
Feeder.

:Mode 1 3 : Mode 2

Select the density level according to the original,

either “Mode 1" or “Mode 2

Theinitial setting is“Mode 1.

Mode 1:Used for the standard original, such as a
word-processor made document.

Mode 2:Effective in reproducing a pale original,
such as afaint pencil-written document.



Making the User’s Choice Settings

1 Pressthe Utility key.
Utility

O

11660243EA

2 Touch [User's Choice].

Utility

| Exit i

4012P137CC

3 Touch the key of the desired page of the
menu, from 1/6 to 6/6.
For example, to change Output Priority from
Non-Sort to Sort, touch [4/6].

Utility

User’s Choice

L@ Copy Order j 3

1
3
Auto Exposure-
4 Text Photo

| Density Priority

FDefault Copy
[ Output Levels ¥

EPrinting Density j 0

utput Priority { Non-Sort

ene 1004

4012P139CC

5-9

2. Making the User’s Choice Settings

4 Touch the key of the desired User’s Choice
function.

For example, touch [Output Priority].

User’s Choice

il Copy Order ﬁ ég

to Exposure-—

Density Priority 3 9ute Froes

FDefault CDPX
[ Output Levels

g Hormal

Densi ty o

i?rinting

Output Priority j Hon-Sort

eng 1008

4012P140CC

5 Touch[Sort].

Utility

Select the default Output Hode.

Cancel Enter

Qutput Priority

Hemory
Free 100%
4013P141EB

© Touch [Enter].
* Repeat steps 3 to 6 to make new settingsfor
other User’s Choice functions.

[ Touch [Exit].
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3. Meter Count

Using Meter Count

Meter Counter allows you to check the total number of prints made since the installation of the machine.
It gives the count for each of the following five counters.

Total Counter

Shows the total number of prints made since the
installation of the machine.

Size Counter

Shows the number of prints made on paper of a
preset size. (The size will be set by your Technical
Representative.)

2-Sided Total

Shows the number of 2-sided prints made.

2-Sided Size

Shows the number of 2-sided prints made on paper
of apreset size.
(the same size as set for Size Counter).

Account Total

Shows the total number of prints made by the
active accounts.

1 Pressthe Utility key.
Utility

O

11660243EA

2 Touch [Meter Count].
Utility

Hemory
Free 100%
4012P123CC

3 Check the screen that appears.

Utility

Heter Gount

Total

Size

2-Sided Total

2-Sided Size

Account Total

Homer+100%

4012P124CB
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4. Job Memory Input and Job Recall
Job Memory Input

You can store ten frequently used job settingsin memory to call up later for quick job setup.

Storing a Job

1 Set up thejob you want to store in memory. 5 Select any one of the 10 job number keys
from [1] to [10] marked with| ¥| .

? Pressthe Mode Check key.

Mode Check

O

11660242EA

Homer+100%

3 Touch [JOb Mem Input]. 4012P113CB

Hode Check Thoutb NOTE

Ajob number key not marked vvith|i| indicates
that a job has already been stored under that
number. If you store a new job in that number
key, the old job will be erased.

To}
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© Tocheck for the details of the job stored,
touch [Check] and then touch the job number

. k
4012P111CC ey

Hode Check

4  Touch [Input].

Hode Check

press the appropriate job # key.

Job Hemor
elect INPUT, DELETE or CHECK, then

ress the appropriate job # key.
opy Job Hemory |nput

Setting the Utility Mode

Hone > 100%
4012P114CB

Hemory
Free 100%
4012P112CB

NOTE

Job Memory Input is disabled in the Interrupt
mode.
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4. Job Memory Input and Job Recall

The job settings appear on the Touch Panel.

[% Job
Homory Check 1/2 |Enter i

ee %
4012P115CB

Useful Tip
To turn over the screen page, touch [ Next] or
[Backup] .

After you have checked the settings, touch
[Enter].

8 Touch [Exit].

Hode Check

Select INPUT, DELETE or CHECK, then
press the appropriate job # key.
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Honer~100%
4012P116CB

Setting the Utility Mode
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4. Job Memory Input and Job Recall

Deleting a Job Program

1 Press the Mode Check key. 4 Touch the job number key from which you
want to delete ajob program.
Mode Check

Hode Check

Select INPUT, DELETE or CHECK, then
O press the appropriate job # key.

Copy Job Hemory Input

11660242EA

2 Touch [Job Mem Input].

Hode Check

Homer+100%

t
4012P118CB
1.
1
gy Useful Tip

When |i| appearsin that key, it indicates that
the job program has been del eted.

Edge/Frame

5 Touch [Exit].

Hener~100%
4012P111CC

Select INPUT, DELETE or CHECK, then
press the appropriate job # key.

3 Touch [D9|9te]- Copy Job Hemory |nput

Hode Check

To}
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elect f or ; then
ress the appropriate job # key.

Hong > 100%
4012P119CB

Setting the Utility Mode

Hemory
Free 100%
4012P117CB
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4. Job Memory Input and Job Recall

Recalling a Job from Memory
1 PresstheUtility key.
Utility

O

11660243EA

2 Touch [Copy Job Recall].

Utility

| Exit ’

4012P120CC

Touch the job number key in which the
desired job has been stored.

Utility

ress a job number key to view the jol

ettings.
Copy Job Program Recall

Hemnory 1 00%

Freea
4012P121CC

4 Check the settings made and then touch

[Enter]. The machineis now set up for these
settings and the Basic screen reappears.

|Cance| ; |Enter i

Job Recal | 1/2

4012P122CB

Useful Tips

* To turn over the screen page, touch [Next] or
[Backup].

« If the job recalled is not what you want, touch
[Cancel]. Then the Copy Job Recall screen will
reappear.

Useful Tip
Only the number keys of stored jobs will be
displayed on the screen.
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5. Settingsin User Management

Setting the Confirmation Beep and Alarm Volume

Confirmation Beep Alarm Volume

The volume of the confirmation beep that can be The volume of the alarm beep that sounds when,
heard when a control panel key ispressed may be  for example, apaper misfeed occurs, may be
adjusted in the range between 0 (zero) and 5 adjusted in the range between 0 (zero) and 5
(high). (high).
Theinitial setting is“3.” Theinitial setting is“3”
1 Pressthe Utility key. 3 Select thedesired function.
Utility For example, touch [Confirmation Beep].

O

User Hanagement

11660243EA

[ Toner Re- |
1

2 Touch [User Management]. onisher |

To}
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Hgngr~100%
4013P126EB

4 Touch [ ¥] or [ A] to adjust thevolumeto the
desired level and then touch [Enter].

Utility

Set the desired feedback volume below.

4012P125CC

Setting the Utility Mode

Hengr>100%
4012P127CD
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5. Settingsin User M anagement

Using the Dehumidify Function

During times of high humidity or when there are sudden rapid changes in humidity (especially when you
are using a heater in winter), condensation*can form on the surface of the PC Drum*?and Scanner,
resulting in blotchy copies. In such instances, use “Dehumidify” to dry the surface of the PC Drum and
Scanner.

*1 Condensation: A phenomenon in which small drops of water form on cold surfaces, such asthe
surface of the PC Drum.
*2 PC Drum: Functionsin the copier like film in acamera.

Useful Tips

* Ask your Tech. Rep. for further details about whether or not to use this function.

* A print cycle can beinitiated even while the machineisin the Dehumidify cycle. (At thistime
Dehumidify will be stopped.)

1 Pressthe Utility key. 3 Touch[Dehumidify].
Utility ili

O

Confirma-
ion Beep

11660243EA

2  Touch [User Management].

Utility | Exit ’

Hemory
Free 100%
4013P128EB

4012P125CC
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5. Settingsin User M anagement

Using the Toner Replenisher Function

The machine tends to exhaust the supply of toner rapidly when printing a number of pages using an
original with dark solid areas such as aphoto. As aresult, the image density of the printed page will
become lighter. In such cases, you can useToner Replenisher to regain the normal image density quickly.

NOTES

* Do not turn OFF thePower Switch or open the Right Door or Toner Bottle Cover whilethe machineis
replenishing toner.

« Toner will not be replenished if the image density is sufficiently high.

* Thetoner replenishing sequence ends automatically.

1 Pressthe Utility key.
Utility

O

11660243EA

2 Touch [User Management].
Utility | Exit ’

4012P125CC

3 Touch [Toner Replenisher].

Honer~100%

4013P129EB
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5. Settingsin User M anagement

Panel Cleaning Data Send
To clean the surface of the Touch Panel, use this For more details, consult your Technical
function. 00 p.7-10 Representative.

rrently in the Panel Cleaning
ode, To cancel, press the Panel
set button to the right.

4012P130CB
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6. Settingsin Admin. Management

Admin. Management Mode

The Admin. Management mode is for the administrator of your machine. When Admin. Management is
selected, the message prompts you to enter the administrator number.

NOTES
» The administrator number isto be programmed by your Tech. Rep. Ask hinvher for more details.
» Theadministrator of this machine must remember the administrator number.

Setting Admin. Management

1 Pressthe Utility key. 4 The Touch Panel now shows the detailed
. functions that can be set under Admin.
Utility Management,

Utility

O

11660243EA

adninisc ) | Copy Track |

2 Touch [Admin. Management].

Hgne > 100%
4012P143CC

To}
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Hemory
Free 100%
4012P142CC

Enter your administrator code number from
the 10-Key Pad, then touch [Enter].

Setting the Utility Mode
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6. Settingsin Admin. M anagement

Functions of Admin. M anagement

Administrator Set

You can set Max. Copy Sets and Disable Auto
Shut OFF (Disable Sleep Mode) functions.

Copy Track

You can set Account No., Copy Limit, and Access
Code, and clear different counter values.
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6. Settingsin Admin. M anagement

Administrator Set

Max. Copy Sets

You can limit the number of copies or copy sets that can be made per job from 1 to 99.
Theinitial setting is“ OFF”

1 To display [Administrator Set] on theTouch 4 Enter the Copy Limit Value from the 10-Key
Panel, follow the steps given in “ Setting Pad or touch [OFF].
Admin. Management.” (1 p.5-20

2  Touch [Administrator Sef].

Utility

Admin.
Hanagement

Hongr~100%
4012P146CB

Useful Tip

Peoarv100% If you have entered an incorrect number, press
fonzpsice the Clear key, then enter the correct number.

3 Touch [Max. Copy Sets].

Utility 5 Touch [Exit].

Adminis=— .
trator Set Exit ||

Honer~100%
4012P145CC
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6. Settingsin Admin. M anagement

Disable Auto Shut OFF (Disable Sleep M ode)

This function can disable the Auto Shut OFF (Disable Sleep Mode) function. Select whether to enable
(“Yes’) or disable (“No") the Disable Auto Shut OFF (Disable Sleep Mode) function.
Theinitia setting is“No” (disable).

NOTE

“ Disable Auto Shut OFF” is shown when the optional Printer Controller isnot mounted, and “ Disable
Seep Mode” is shown when the Printer Controller is mounted.

1 Todisplay [Administrator Sef] ontheTouch 5  Touch [Enter].
Panel, follow the steps given in “ Setting
Admin. Management.” [0 p.5-20

2 Touch [Administrator Sef].

Hemory
Free 100%
4012P144CC

3 Touch [Disable Auto Shut OFF] (Disable
Sleep Mode).
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Hax. GCopy Sets

Setting the Utility Mode

Hemnory
Free 100%
4012P147CC

4 Touch[Yes] or [No].

Utility

hould the User have the option to
urn off_Auto Shut-0ff (Yes) or (Ho}? |

Disable Auto
Shut—off

Hemnory
Free 100%
4012P148CC



5-24

6. Settingsin Admin. M anagement

Copy Track

This function allows the administrator to keep track of the number of copies madein the Copier mode, as
well asthe number of prints made in the Printer mode for each account.
Select either “OFF,” “100 Accounts,” or “1000 Accounts.”
Theinitial setting is“ OFF”
The administrator of this machineis responsible for setting either “100 Accounts’ or “1000 Accounts”

100 Accounts 1

Entry of the access code allows you to make
copies. The machine can a so control thefollowing
datafor each account:
0 Account No.:
Program or change the account humber.
O Access Code:
You can program or change your access code
(for amax. of 100 accounts).
O Total Count:
Displaysthe count of the Total Counter for each
account. You can also clear the counter.
O Size Count:
Displays the count of the Size Counter for each
account. You can also clear the counter.
0 Copy Limit:
You can limit the maximum number of prints
that can be made for each account.

1000 Accounts

<DL270/DL370 only>
Entry of the account number allows you to make
copies. The machine can control the following
datafor each account:
O Total Count:
Displaysthe count of the Total Counter for each
account. You can also clear the counter.
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Setting the Copy Track Function

1

To display [Copy Track] on the Touch Panel,
follow the steps given in “ Setting Admin.
Management.” [ p.5-20

Touch [Copy Track Functions].

Utility

IIEHI!II%

Copy Trac '

Hemory
Free 100%
4012P150CC

Touch [Copy Track Mode].

Hemory
Frees 100%
4012P151CB

Select the desired Copy Track Mode and
touch [Enter].

For example, to keep track of 100 accounts,
touch [100 Accounts 1] and then [Enter].

Utility

elect the Copy Track mode.

Copy Track Hode

100 Accounts 1

E | 1000 Accounts

Honer~100%
4012P152CB

5-25

6. Settingsin Admin. M anagement

Initialize the Copy Track function data.
Touch [Yes] and [Enter].

ess Yes to reset {delete} all the
opy Track data, then press ENTER.

Hemory
Free 100%
4012P153CB

NOTES

* When you set or change the Copy Track Mode,
be sure to initialize the Copy Track data.

« Initializing the Copy Track data requires that
the machine be started again, which takes some
time.

© Touch [Enter].

NOTE

When “ 100 Accounts 1" is set, program the
account number and access code.

“ Setting the Account Number” [ p.5-26

“ Programming the Access Code’ [0 p.5-27

Useful Tip
You can have the copy track data printed.

* Touch [ Copy Track Data] .

Hongr~100%
4013P155EC

* Load Letter L paper in the 1st Drawer
lengthwise and press the Start key.
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6. Settingsin Admin. M anagement

Setting the Account Number

The Account Number can be programmed or changed only when “100 Accounts1” is set.

1 To display [Copy Track] on the Touch Panel,

follow the steps given in “ Setting Admin.
Management.” ] p.5-20

2 Touch [Copy Track].

Heng > 100%
4012P150CC

3 Touch [Copy Track Data].

Utility

Copy Track

{ 100 Account 1

Hemory
Free 100%
4012P154CB

4 Select the page number on which the target
account is shown.

Hemory
Frees 100%
4013P155EC

5 Touch the [No.] key of the target account.

elect an account, then input/change
the data using the 10-key Pad.

Total Sire Cop Access
NO.  ¢8int  Count init  Code

Hener~100%
4012P156CB

Enter the desired Account Number from the
10-Key Pad. Touch [Enter].

—
—
) UJ
—
N
) U

©f (o1

gl

D] W

i§

11660030AA

NOTES

* The account number should be a 4-digit
number.

« If a new account number is programmed, the
old onewill beerased.

« If a new account number entered already exists
for another account, the entry will be rejected.
Enter a different account number.

Useful Tips

* If you have entered an incorrect number, press
the Clear key, then enter the correct number.

* If you want to change or program another
account number, repeat steps 4 through 6.

[ Touch [Exit].



5-27

6. Settingsin Admin. M anagement

Programming the Access Code

An access code can be programmed when “100 Accounts 1” is sel ected.

1 To display [Copy Track] on the Touch Panel, 5 Touch the [Access Code] key of thetarget
follow the steps given in “ Setting Admin. account.
Management.” [ p.5-20

2 Touch [Copy Track].

Hene"~100%
4012P157CB

Enter the access code from the 10-Key Pad.

Honer~100%

2012P150CC Touch [Enter].
Touch [Copy Track Datad].
3 Toueh[Copy Track bad EIEJGE ) .
Utility [4 ] [5 ] [6 ] %
Z_JGnJ0 ) £
Copy Track @)

11660030AA

Henar¥100%

4012P154CB NOTES

» The access code should be a 4-digit number.

« If a new access code is programmed, the old
one will be erased.

« If a new access code entered already exists for

Leyter R P paper in the 1st Drowsr another account, the entry will berejected.

Enter a different access code.

4 Select the page number on which the target
account is shown.

Setting the Utility Mode

Useful Tips

« If you have entered an incorrect number, press
the Clear key, then enter the correct number.

« If you want to program an access code for
another account, repeat steps 4 through 6.

Hemnory
Free 1 00%
4013P155EC

[ Touch [Exit].
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6. Settingsin Admin. M anagement

Setting a Copy Limit for Each Account

A limit for the number of prints made can be set for each account when “100 Accounts 1" is selected.

1 To display [Copy Track] on the Touch Panel, 5 Touch the Copy Limit key of the target
follow the steps given in “ Setting Admin. account.
Management.” ] p.5-20

Utility Ent

Select an account, then input/change
2 Touch [COpy TraCk]' the data using the 10-key Pad.

Copy Track Datal/2%

Total Size Cop
HO. ¢8Rt Zount  Limit

Hener~100%
4012P158CB

Memors 1 00x Enter anumber for the Copy Limit from the
Ty 10-Key Pad. Then, touch [Enter].

3 Touch [Copy Track Data].

Utility

,_,_,
—_
)
—
)
ﬁ,ﬂ
)

To}
S
)
=
o
@
e
o

L] 8 L]
Copy Track it §

1 100 Account 1 i \‘F

Heng > 100%

4012P154CB USBfU| TI pS

« If you have entered an incorrect number, press
the Clear key, then enter the correct number.

* If you want to set a Copy Limit for another
account, repeat steps 4 through 6.

11660030AA

4 Select the page number on which the target
account is shown.

Setting the Utility Mode

[ Touch [Exit].

Hemory
Frees 100%
4013P155EC
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6. Settingsin Admin. M anagement

. ________________________________________________________________________________________________________________________]
Clearing Countersfor Each Account

A counter can be cleared for each account when “100 Accounts 1” or “1000 Accounts’ is selected. Itis

also possibleto clear all counters of all accounts at onetime.

1

To display [Copy Track] on the Touch Panel,
follow the steps given in “ Setting Admin.
Management.” [ p.5-20

Touch [Copy Track].

Utility

Copy Trackf

Honer~100%
4012P150CC

Touch [Copy Track Data).

Utility

opy Track Hode 1 100 Account 1

Henor~100%
4012P154CB
Select the page number on which the target
account is shown.

Utility

Letter-R F_paper in the 1st Drawer
aﬁﬁ SFess S?AET.

Hemory
Free 100%
4013P155EC

Touch the counter key (Total Count or Size
Count) of the target account.

Select an account, then input/change
the data using the 10-key Pad.

4012P159CB

O Pressthe Clear key and then touch [Enter].

Utility

Select an account, then input/change
the data using the 10-key Pad.

Copy Track Datal/2S

Honer~100%
4012P160CB

Useful Tips

* To undo a clear operation, press the Interrupt
key.

« If you want to clear the counter of another
account, repeat steps 4 through 6.

Useful Tip

To clear the counters of all accounts at onetime
touch [All Counter Reset].

[ Touch [Exit].
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1. When the M essage “ Replenish paper.” Appears

When the drawer currently selected for use runs
out of paper, the message shown on the left
appears and the machine interrupts the current
print cycle. The drawer whoseindicator islit up on
the Touch Panel has run out of paper.

Add paper by using the following procedure.

4013P161EB

Adding paper

1 Slideout the 1st Drawer. 3 Load the paper stack into the drawer so that
Paper take-up roller its front side faces up.

40150068AB
40150070AB

NOTE
© Be careful not to touch the surface of the paper NOTE
o take-up roller with your hands. The paper should be
s ﬂ loaded no higher than
o v(Max. Level Indicator).
@) Press the Paper Lifting Plate down until it

40150202AA

locks.

Pinch the tabs on the Edge Guide and
Trailing Edge Stop and slide them to the
exact size of the paper |oaded.

40150069AB

2]
g
g
<
(5]
!
=
@
5
<
=

40150071AB

NOTE
Align the Edge Guide properly with the end face
of the paper stack.
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1. When the M essage “ Replenish paper.” Appears

5 Slidethe drawer back in. 8 Touchthekey of the desired paper size.

Normal

40150072AB

NOTE
Perform steps 6 through 11 if the size or type of
paper has been changed.

6 Select the 1st Drawer.

Hene > 100%
4013P165EB

10 Setect the type of paper and touch [Enter].

Ready to copy

©
S
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e
o

FiiD ] Peypass

Heag 1004

4013P166EB
Hgner~100%

4013P163EB

Useful Tips

*» Select Card when labdl s have been loaded.

* Up to 50 sheets of Card, OHP transparencies,
or labels can be loaded.

When a Message Appears

11 Touch [Enter].



©
S
)
=
o
@
e
o

When a Message Appears

6-4
1. When the M essage “ Replenish paper.” Appears

<Using Nonstandard Size Paper>
* Touch [Custom Size] on the screen given in step
8.

Normal

Custom
Size

Hemnory
Freea 100%
4013P167EB

» Touch [ ¥] or [ A] to set the whole number for X
and touch [X]. The underline moves to the
fractional part. Set thefraction with[ v] or [ A].
Now thevaue for X has been fixed.

PMemorize
i Paper Size

Heng > 100%
4013P168EB

» Do thesamefor [Y].

* Touch [Enter].

NOTES

» When the Clear key is pressed, it clearsthe size
figure entered.

* When the 16-9/16 inch to 17 inch is set for X,
the maximum size that can be set for Y becomes
11 inch.

* When the 11-1/16 inch to 11-11/16 inch is set
for Y, the maximum size that can be set for X
becomes 16-1/2 inch.

<Calling up aPaper Size from Memory>
* Touch [Custom Size] on the screen given in step
8.

Size Input

Normal

Hemory
Free 100%
4013P167EB

* Select the desired memory paper size key from
among the two.

nput the custom paper size
sing the keys below.

Non=Sort

2l
Memorv100%
Free

4013P169EB

Useful Tip
Paper size can be stored in memory. [ p.6-8

* Touch [Enter].
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1. When the M essage “ Replenish paper.” Appears

Paper Food Unit 9753

<DL270/DL 370 only> .
1 Slide out the drawer. 1 Slide out the drawer.

Paper take-up roller Paper take-up roller

40150073AB
40150073AB

NOTE
Be careful not to touch the surface of the paper
take-up roller with your hands.

NOTE
Be careful not to touch the surface of the paper
take-up roller with your hands.

? Pressthe Paper Lifting Plate down until it

Press the Paper Lifting Plate down until it locks.

locks.

40150074AB

40150074AB

3 L oad the paper stack into the drawer so that

Load the paper stack into the drawer so that its front side faces up.

its front side faces up.

40150075AB
40150075AB

The paper should be

The paper should be .
. v loaded no higher than
v loaded no higher than — v(Max. Level Indicator).
_—— V(MaX. Level Indlcator). _

40150145AA
40150145AA

4 Slide the drawer back in 4 Slide the drawer back in.

©
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1. When the M essage “ Replenish paper.” Appears

Paper Feed Unit 9867

1 Slideout thedrawer. 4 Placethe paper stack onto the Paper Plate so
that its front side faces up.

Paper take-up roller

40150077AB
40150080AB

NOTE
NOTE
Be careful not to touch the surface of the paper The paper should be
take-up roller with your hands. v loaded no higher than
Press the Paper Lifting Plate down until it v(Max. Level Indicator).
locks. 40150145AA

Slide the Edge Guide to the exact size of the
paper loaded.

40150078AB

Remove the Trailing Edge Stop and placeit
in a position that fits the size of the paper
loaded.

©
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40150081AC

NOTE
Align the Edge Guide properly with the end face
of the paper stack.

6 Slide the drawer back in.

4658U012AA

When a Message Appears

40150082AB

40150079AB
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1. When the M essage “ Replenish paper.” Appears

L arge Capacity Cabinet

1 Slideout thedrawer. 3 Load another paper stack into the left half of
the drawer, front side face up. Pressthe
leading edge of the paper stack tightly up
against the left side of the drawer.

40150083AB

2 Load the paper stack into theright half of the
drawer, front side face up. Press the leading
edge of the paper stack tightly up against the
right side of the drawer.

40150085AB

NOTE
The paper should be
V_Max. loaded no higher than
—— v(Max. Level Indicator).

11450555KA

4 Slide the drawer back in.

40150084AB

NOTE
The paper should be
V_Max. loaded no higher than
—— v(Max. Level Indicator).
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11450555KA
40150086AB

When a Message Appears
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1. When the M essage “ Replenish paper.” Appears

Memorize Paper Size

You can store some of the most frequently used paper sizesin memory for repeated use afterwards.

1 Touch [Paper]. 4 Touch [Custom Size].

Non-Sort

Henar~100%
4013P167EB

2 Select the 1st Drawer. 5 Touch [Memorize Paper Siz€].

 Buxiliary Orig.»Copy | Basics

nput the custom paper size

Ready to copy
sing the keys bhelow

Auto Paper

Hemorize
Paper Siz

Hemory
Free 100%
4013P171EB

6 Touch [ ¥] or [ A] to set the whole number
for X and touch [X]. The underline movesto
the fractional part. Set the fraction with [ v]
or [ A]. Now thevalue for X has been fixed.

©
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Non-Sort

nput paper size, then
Fess a menory ey,

Letter(?

o |

EBypass

Hemory
Free 100%
4013P163EB

When a Message Appears

Honar~100%
4013P172EB
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1. When the M essage “ Replenish paper.” Appears
L]}

NOTES

» When the Clear key is pressed, it clearsthe size
figure entered.

* When the 16-9/16 inch to 17 inchis set for X,
the maximum size that can be set for Y becomes
11 inch.

* When the 11-1/16 inch to 11-11/16 inch is set
for Y, the maximum size that can be set for X
becomes 16-1/2 inch.

7 Touch [ ¥] or [ A] to set the whole number
for Y and touch [Y]. The underline movesto
the fractional part. Set the fraction with [ ¥]
or [ A]. Now the valuefor Y has been fixed.

Hong"~100%
4013P173EB

nput paper size, then

lon-Sort
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2]

g

Q.

Q.

<

[«

Hengr~100% 2

4013P174EB %

NOTE =
When a new paper sizeis stored, the old oneis g
cleared. <
=

Q Touch [Enter].
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2. When the Message “ Please add tonea.” Appears

The message shown on the left appears when toner
islow.

Replace the Toner Bottle as soon as possible once
the message has appeared.

You can still make copies, but the image density
will become lighter and lighter.

4012P175CB

When toner has run out, the message shown on the
left appears and you can no longer start anew print
cycle.

Please add toner.

Replace the Toner Bottle with a new one by
following the procedure given below.

¥ Hemor
|&|Free ¥100%
4012P176CB

Replacing the Toner Bottle
1 Open the Toner Bottle Cover. 2 Gently pull out the used bottle.

©
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40150110AB 40150111AB

NOTE

If theToner Bottle Cover isopened while the
bottleis turning, the bottle may be locked in
place. If this happens, close the cover, wait for
the bottle to stop, and try again.

When a Message Appears




3 Sharply tap the new Toner Bottle against a
desk or other hard surface four to five times.
Then turn the Toner Bottle upside down and
tap it the same way again.

\ /
i\ Ny,

“\"
‘l, ” ‘

W s

11660228AA

Shake the new Toner Bottle well and turn it
over lengthwise five times.

11660095AA

6-11

2. When the M essage “ Please add toner.” Appears

With the “UP” marking on top, insert and
push the bottle into position.

40150112AC

NOTE
Push the bottle in up to the black line.

NOTE

To prevent toner caking, make sureto carry out
the procedure above to agitate the toner well
before installing the Toner Bottle.

7 Close the Toner Bottle Cover.

40150113AB

With the Seal on the Toner Bottle facing up,
dowly peel off the Seal asillustrated.

113901390A

NOTE
Be careful, some toner may puff out from the
bottle.

NOTES

» Use ONLY the specified toner for this machine.
Using any other toner could result in trouble.

« Do not throw away, but keep, the used Toner
Bottle, which will be collected by your Tech.
Rep.

* Be careful not to drop theToner Bottle from 40
inch or more height. It may damage theToner
Bottle.

* When the Toner Bottle Cover isclosed, the
machine automatically starts replenishing the
supply of toner. During this period, do not
attempt to turn OFF thePower Switch or open
the Right Door.

Toner Replenisher

Use the Toner Replenisher function available
from the Utility Mode if the image is light
immediately after the Toner Bottle has been
replaced with a new one. [ p.5-18
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3. When the Message “ Stapler empty.” Appears

The message shown on the | eft appears when the
staples are running low.

St.agler emnpty. Replace SEaple
¥
de

Cg ridge or cancel staple

Reload the Staple Cartridge with anew clip by
following the procedure given below.

Homer~100%

4013P178EB

Reloading the Staple Cartridge

Finisher 9747

Holding the Grip, dlide the Finisher away 4 Pull the Staple Cartridge out to the front.
from the machine.
L

40020178AA

40150087AB NOTE

] ] ] Two Saple Cartridges are mounted in Finisher
Open Misfeed Clearing Guide [FN7] at the 9747. Be sure to remove the specific Staple
right side of the Finisher. Cartridge that is indicated in the message on the
Touch Panel.
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Press the portion marked with Push of the
Staple Cartridge to pop up the upper part of
the cartridge and remove the empty clip.

': 40150088AB \’i\\ i\,,,

‘ “ .\}5 Y

Turn the dia to the left to move the Staple , % - Se=—
Units toward the center. a«

40020362AA

When a Message Appears




Load anew clip into the Staple Cartridge and
return the upper part of the cartridge back
again.

Gently peel off the Stopper Seal.

40020363AA

7 Insert the new Staple Cartridge until aclick
is heard.

|

~ |

40020182AA

8 Close Misfeed Clearing Guide [FN7].

40150089AB

9 Slide the Finisher back against the machine.

40150090AB

6-13

3. When the M essage “ Stapler empty.” Appears
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3. When the Message “ Stapler empty.” Appears

Finisher 9748

Holding the Grip, dlide the Finisher away 5 Load a new staple clip into the Staple
from the machine. Cartridge and carefully ped off the Stopper
Seadl.
Stopper Seal
Turn the dia to the left to move the Staple
Unit toward the center. 6 Insert the new Staple Cartridge until a click
isheard.

I8

40020177AB

40020183AD

3 Pull the Staple Cartridge out to the front.
7 Slide the Finisher back against the machine.
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Stapler 1 %@é

40020179AD

Remove the empty staple clip from the 4015009048
Staple Cartridge.

When a Message Appears

40020180AB
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3. When the M essage “ Stapler empty.” Appears

Mailbin Finisher

Press and turn the knob and open the cover at 5 Load anew stapleclip into the Staple
the rear of the Finisher. Cartridge and carefully pedl off the Seal.

40150120AA
40020341AA

Insert the Staple Cartridge into the Staple
Unit until it clicksinto place.

11660127AA

11660130AB

While pressing down the green lever, pull out

the Staple Cartridge.
7 Align the arrows and firmly push the Staple

Unit down into the well.
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11660128AA

11660131AB

Remove the empty staple clip from the

Staple Cartridge.
8 Press and turn the knob to lock the cover.

When a Message Appears

40020340AA 40150121AA
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4. When the Message “ Please change | maging Unit.” Appears

uxiliary

lease c:har_l%e
maging Uni:

PHenerv100x

4012P177CB

When the life span of the Imaging Unit nearsits
end, the message “ Please change Imaging Unit.”
appears on the Touch Panel. Change the Imaging
Unit as soon as possible once the message has
appeared.

Change the Imaging Unit following the procedure
given below.

NOTE
Do not throw away, but keep, the used Imaging
Unit, which will be collected by your Tech. Rep.

Changing the Imaging Unit

Unlock Lock Release Lever [R1] and open
the Right Door.

40150114AA

/A CAUTION

NEVER touch the electrical contactsinside the
Right Door and underneath the Imaging Unit,
as an eectrostatic discharge may damage the

machine.
Electrical Contacts

11660264AB

2 Holding the green hooks at the front and rear
of the Imaging Unit, carefully pull out the
old Imaging Unit. Then, holding the handle
on the top side of the Imaging Unit, take the
Imaging Unit out of the machine.

40150115AB

3 Shakewell the new Imaging Unit
horizontally. Align the green labels on the
new Imaging Unit with those on therailsin
the machine and then dlide the Imaging Unit
into the machine.

|\ J/ 40150116AB
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4. When the M essage “Please change Imaging Unit.” Appears

Holding the green hooks of the Imaging
Unit, push the Imaging Unit all the way into
the machine until aclick is heard.

40150117AB

40150118AA
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4. When the Message “ Please change | maging Unit.” Appears
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5. When the Message “Misfeed detected.” Appears

I Hisfeed detected. If apaper misfeed occurs during a print cycle, the
Remove misfeed indicated at o, m e shown on the left will appear and the
% machine will stop running.

Clear the misfed sheet of paper according to the
procedure given below.

Memorv1°0%

Free

4012P179CE

Misfeed L ocation Displays

Different procedures are used to clear amisfed sheet of paper depending on the location. First, isolate the
location, then clear the misfeed according to the procedure applicabl e to the misfeed occurring at that
particular location. Please refer to the corresponding pages.

Duplexing Document Feeder [ p.6-23
Automatic D(ljcument Feeder [1 p.6-24

Shift Tray
[l p.6-34
Job Tray
© ~ Op633
o] Finisher 9747 80 lex Uit
S L 0p622
6 Ianlsg%r89748
Majplbin Finisher Manual Bypass
Up.6-31 Erz;y@zz

4015P180AD

Machine [J p.6-20

When a Message Appears
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5. When the Message “Misfeed detected.” Appears

Misfeed Clearing Procedures

Unlock Lock Release Lever [R1] and open
the Right Door.

40150114AA

NOTE
Do not take out the Imaging Unit at this time.

/A CAUTION

NEVER touch the electrical contactsinside the
Right Door and underneath the Imaging Unit,
since an electrostati c discharge may damage the
machine.

Electrical Contacts

-]
Y

11660264AB

Push the Lock Release Lever [R2] and open
the Upper Right Door.

40150125AB

/\ CAUTION

areas are extremely hot.

DO NOT touch any parts except paper
as the Fusing Unit and its surrounding

Do not touch anything but the paper to
prevent you from getting burned.

3 Gently pull out the sheet of paper.

40150126AB

40150124AB
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5. When the M essage “Misfeed detected.” Appears

© ClosetheRight Door. O Gently pull out the sheet of paper.

40150118AA

40150183AA

\‘/

40150181AA \/ ’
8 Turn the green dial to feed the paper to a ‘
position at which it can be easily removed. \‘/
<Only when the Paper Feed Unit is forsotei

mounted> 1 Slide out the drawer being used and remove

the paper stack leftin it.
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40150182AA 40150123AB

<Only when the Large Capacity Cabinet is

mounted> Reload the paper stack in the drawer and

slide the drawer back into the machine.

When a Message Appears

40150122AA

40150185AB
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5. When the Message “Misfeed detected.” Appears

Manual Bypass Tray Duplex Unit

Unlock Lock Release Lever [R1] and open 1 Open the Duplex Unit Cover.
the Right Door.

40150128AB

40150114AA

2 Gently pull out the sheet of paper.

/A CAUTION

NEVER touch the electrical contactsinside the
Right Door and underneath the Imaging Unit,
since an electrostati c discharge may damage the
machine.

Electrical Contacts

40150129AB

Unlock Lock Release Lever [R1] and open
the Right Door.
Pull out the sheet of paper.

11660264AB \l ‘
——

2 Gently pull out the sheet of paper. — | |
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40150130AB

Close the Duplex Unit Cover and the Right
Door.

40150127AA
i\
R
= ‘
= _

—

When a Message Appears

40150131AB

40150118AA
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5. When the M essage “Misfeed detected.” Appears

Duplexing Document Feeder

1 RaiseMisfeed Clearing Guide[F1]. 5 Removetheorigina from the Original Glass
and lower the Duplexing Document Feeder.

11660256AA \
11660147AA

2 Unload the originals from the Duplexing
Document Feeder and gently pull out the
original.

11660144AB 40150242AA

3 Open Misfeed Clearing Guide [F2] and [ Reload the originas asinstructed on the
gently pull out the original. Touch Pandl.
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40150244AA

11660145AB

4 Rai se the Duplexing Document Feeder. Open
the Document Turnover/Feed Unit Guide
Plate, and gently pull out the original from
the unit.

When a Message Appears

11660146AA
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5. When the Message “Misfeed detected.” Appears

Automatic Document Feeder

1 Open the Misfeed Clearing Guide. 5 Pulling up the Document Feed Tray, gently
pull out the original.

11660151AA

Unload the originals from the Automatic
Document Feeder.

40150188AA

Bring thetray and Misfeed Clearing Guide
back down.

40150186AA

Raise the Automatic Document Feeder and
gently pull out the original.

40150189AA

7 Reload the originals as instructed on the
Touch Panel.

11660152AB

4 Open the Document Feed Tray.

40150044AB
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5. When the M essage “Misfeed detected.” Appears

Finisher 9747

Holding the Grip, slide the Finisher away 5 Open Misfeed Clearing Guide [FN8], and
from the machine. remove the sheet of paper.

i

40150087AB ‘ 40020248AB

Open the Transport Unit Cover and remove

the sheet of paper. O CloseMisfeed Clearing Guide [FN7].

40150091AC 40150089AB

NOTE
Be careful about a protrusion on the backside of
the Transport Unit Cover. It can hurt you!

Slowly closethe Transport Unit Cover until a
click is heard.
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40150093AB

Turn Knobs[FN5] together to feed the sheet
of paper.

40150092AC

Open Misfeed Clearing Guide [FN7] on the
right side of the Finisher.

When a Message Appears

40020250AB

40150088AB
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5. When the Message “Misfeed detected.” Appears

O CloseFront Door [FN4]. 12 Open Misfeed Clearing Guide [FN3], and
remove the sheet of paper.

T~ 40150095AB

A CAUTION T 40150098AB
Metallic parts inside Misfeed Clearing 14 <Only when the Option Tray isfitted>
Guide[FN1] are very hot.  Open the Option Tray cover.
Do not touch anything but the paper to
prevent you from getting burned.

11 Open Misfeed Clearing Guide [FN2], and
remove the sheet of paper.
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40150099AB

40150096AB

When a Message Appears

40150100AB
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5. When the M essage “Misfeed detected.” Appears

* Close the Option Tray cover.

40150101AB

5 Open Misfeed Clearing Guide [FN6], and
remove the sheet of paper.

40020254AB

16 Slidethe Finisher back against the machine.

40150090AB
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5. When the Message “Misfeed detected.” Appears

Finisher 9748

Holding the Grip, dlide the Finisher away 5 Open Front Door [FN4].
from the machine.

6 Turn Knobs [FN5] together to feed the sheet
of paper.

40150087AB

Open the Transport Unit Cover and remove
the sheet of paper.

40020250AB

40150091AC

NOTE [  CloseFront Door [FN4].

Be careful about a protrusion on the backside of
the Transport Unit Cover. It can hurt you!

Slowly close the Transport Unit Cover until a
click is heard.
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40150092AC

4 Open Misfeed Clearing Guide [FN7], and
remove the sheet of paper.

P———

When a Message Appears

J OO

@ﬁ T~ 40150095AB

J ’ /A\ CAUTION
, Metallic parts inside Misfeed Clearing
Guide [FN1] are very hot.

H):Z/ Do not touch anything but the paper to

4002024848 prevent you from getting burned.
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5. When the M essage “Misfeed detected.” Appears

Open Misfeed Clearing Guide [FN2], and » Remove the sheet of paper.
remove the sheet of paper.

\
/ 40150100AB
40150096AB

Open Misfeed Clearing Guide [FN3], and
remove the sheet of paper.

40150101AB

13 Open Misfeed Clearing Guide [FN6], and
remove the sheet of paper.
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40020254AB

14 Slidethe Finisher back against the machine.

40150098AB

2 <Only when the Option Tray is fitted>
* Open the Option Tray cover.

When a Message Appears

40150090AB

40150099AB
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5. When the Message “Misfeed detected.” Appears
L]}
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5. When the M essage “Misfeed detected.” Appears

Mailbin Finisher

Holding the Grip, dide the Mailbin Finisher 4 Open Misfeed Clearing Guide [FN2].
away from the machine.

40150102AB 40150105AA

Open the Transport Unit Cover and remove A\ CAUTION

the sheet of paper. Metallic partsinside Misfeed Clearing
Guide FN2 are very hot.

Do not touch anything but the paper to
prevent you from getting burned.

If “Hole Punch” has been set, turn the Hole
Punch Adjustment Dial ten times downward.
Pull out the sheet of paper.

the Transport Unit Cover. It can hurt you!

40150103AB || \‘ﬁ \
NOTE ~ ) WA
Be careful about a protrusion on the backside of {

Slowly closethe Transport Unit Cover until a
click is heard.
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40150106AA

Open Misfeed Clearing Guide [FN3] and
pull out the sheet of paper.

[

40150104AB

When a Message Appears

40150107AA
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5. When the Message “Misfeed detected.” Appears

Close Misfeed Clearing Guides [FN3] and 11 Remove the sheet of paper.
[FN2].

11660184AA

40150108AA

Open Misfeed Clearing Guide [FN5], and
8 RaiseTop Offset Tray cover [FN1]. remove the sheet of paper.

11660173AA 11660185AA

Pull out the sheet of paper and lower Top 13 Close Misfeed Clearing Guide [FN4].

Offset Tray cover [FN1].

14 SlidetheMailbin Finisher back against the
machine.
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11660174AA

40150109AA

10 Oren Misfeed Clearing Guide [FN4] at the
right side of the Finisher.

NOTE
If a misfeed has occurred in the Saple Unit, see
“ Clearing the Saple Misfeed” [ p.6-35

When a Message Appears

11660183AA
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5. When the M essage “Misfeed detected.” Appears

Job Tray

Unlock Lock Release Lever [R1] and open 3 Open the Job Tray cover.
the Right Door.

40150132AB

4 Gently pull out the sheet of paper.

40150114AA

/A CAUTION

NEVER touch the electrical contactsinside the
Right Door and underneath the Imaging Unit,
since an electrostati ¢ discharge may damage the
machine.

40150133AB

Electrical Contacts

-

\‘% =

11660264AB ©

o

Push the Lock Release Lever [R2] and open \‘/ §
the Upper Right Door. 4015013448 O

Close the Upper Right Door and then close

the Right Door. Ua?
g
T 8
(]
J
R e
40150125AB \ g
/\ CAUTION ~_

DO NOT touch any parts except paper
as the Fusing Unit and its surrounding
areas are extremely hot.

Do not touch anything but the paper to
prevent you from getting burned.
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5. When the Message “Misfeed detected.” Appears

Shift Tray

Unlock Lock Release Lever [R1] and open 3 Open the Shift Tray cover.
the Right Door.

40150132AB

40150114AA 4 Genﬂy pU” out the sheet of paper.

/N\ CAUTION
NEV ER touch the electrical contactsinside the
Right Door and underneath the Imaging Unit,
since an electrostati c discharge may damage the
machine.

Electrical Contacts

40150133AB

11660264AB

Push the Lock Release L ever and open the
Upper Right Door.
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40150134AB

Close the Upper Right Door and then close
the Right Door.

|

\
~__!

40150125AB

/\ CAUTION

DO NOT touch any parts except paper
as the Fusing Unit and its surrounding
areas are extremely hot.

Do not touch anything but the paper to
prevent you from getting burned.

When a Message Appears

40150191AA
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6. When the Message “ Cannot staple” Appears

Clearing the Staple Misfeed
[F If a staple misfeed occurs, the message shown on

SoenCthe "2Ei%ion indicated by L
the,r pod ToLisy the dnstruc” the left will appear.
Staple Cartridge-1
“ Clear the staple misfed according to the procedure
given below.
""" Hemory 100y
4012P181CB
Finisher 9747/Finisher 9748
Holding the Grip, dlide the Finisher away 3 Turn the dial to the left to move the Staple
from the machine. Unit (two Stapler Unitsin 9747) toward the
center.

40150087AB

<Only when Finisher 9747 is mounted>
Open Misfeed Clearing Guide [FN7] on the
right side of the Finisher.

Pull the Staple Cartridge out to the front.
<Finisher 9747>

I8
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40020178AA

40150088AB

NOTE
Two Saple Cartridges are mounted in Finisher
9747.

When a Message Appears
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6. When the Message “ Cannot staple.” Appears

<Finisher 9748>

Stapler 1 %{K@é

40020179AD

Push up the guide of the Staple Cartridge and
pull out one staple sheet.

6 Return

40020256AC

the guideto its original position.

40020257AB

Insert the Staple Cartridge until aclick is

heard.

<Finisher 9747>

|

— |

40020182AA

<Finisher 9748>

|

40020183AD

8 <Only when Finisher 9747 is mounted>
Close Misfeed Clearing Guide[FN7].

40150090AB

NOTE
If theFinisher does not staple after clearing the
staple misfeed, call your Tech. Rep.
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6. When the Message “ Cannot staple.” Appears

Mailbin Finisher

1 Raise Top Offset Tray cover [FN1]. 5 While pressing down the green lever, pull out
the Staple Cartridge.

11660173AA

Pull out the sheet of paper and lower Top
Offset Tray cover [FN1]. 6 Push up the guide of the Staple Cartridge and
pull out one staple sheet.

/ / 11660174AA ’
11660177AA
Press and turn the knob to open the cover at
the rear of the Mailbin Finisher. 7 Return the guideto its original position.
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40150120AA

11660178AA

Insert the Staple Cartridge into the Staple
Unit until it clicksinto place.

When a Message Appears

11660127AA

11660130AB
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6. When the Message “ Cannot staple.” Appears

Align the arrows and firmly push the Staple
Unit down into the well.

”F’T_;N 11660131AB

10 Press and turn the knob to lock the cover.

40150121AA

NOTES

« After a staple misfeed has been cleared, the
Saple Unit will run idly a maximum of about
10 stapling sequences without actually driving
staplesinto paper. What the Staple Unit is
doing is feeding a staple sheet to the required
position.

« If the Mailbin Finisher does not staple after
clearing the staple misfeed, call your Tech. Rep.
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When a Message Appears
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7. When a Size Error Message Appears

Clearinga SizeError

If the paper size setting for adrawer does not agree with the actual paper sizeloaded in the drawer, the
size error message shown below may appear.

Pull out the selected drawer, then Select the correct paper size
load paper in the 1st drawer.

Hemor

Free ¥100%
4012P183CD

Hemor

L4
Free 100%
4012P182CB

NOTE
Call your Tech. Rep. when the size error occurs on the Paper Feed Unit 9753.

<1st Drawer>
1 Slide out the 1st Drawer. 3 Select the 1st Drawer.

40150135AB

Hemo ¥¥100%

Free
4013P162EB
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Ready to copy

40150072AB

When a Message Appears

Hemory
Free 100%
4013P163EB
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7.When a Size Error M essage Appears

Select the exact size of the paper actually
loaded in the drawer.

Normal

Hgner~100%
4013P164EB

4013P165EB

7 Select the type of paper and touch [Enter].
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Heze 1008

4013P166EB

Useful Tip
Select Card when label's have been loaded.

When a Message Appears

8 Touch [Enter].
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8. When the Message “ A malfunction was detected.” Appears

When the message “ A malfunction was detected.” appears

A& mal function was detected.
Please call your technical
representative and provide code!

o045

When a screen as shown on the | eft appears on the
Touch Pandl, it indicates that the machine has
devel oped a malfunction.

Call your Technical Representative.

IMPORTANT

When you call your Technical Representative,
be sure to give him or her the malfunction code
being shown on theTouch Panel.




9. What Does Each M essage M ean?

What does each message mean?

6-42

M essage

Cause

Action

A malfunction was detected.
The SMART controller hascalled
your technical representative.

The machine has malfunctioned
and is unable to make prints.

Call and inform your Technical
Representative of the code being
shown on the Touch Panel.

Please add toner.

Toner has run out and the
machineis unable to make
copies.

Replace the Toner Bottle with a
new one.

(“When the Message ‘ Please add
toner” Appears’ [ p.6-10)

The Imaging Unit needsto be
changed.

Call your technical
representative.

The PC Drum has reached its
service life and the machineis
unable to make further copies.

Call your Technical
Representative.

Stapler empty. Replace Staple
Cartridge or cancel Staple mode.

The staples have run out.

Replace the Staple Cartridge with
anew one. (“When the Message
‘Stapler empty.” Appears”

0 p.6-12)

4012P225CB

The machine needs service.

Call your Technical
Representative.

Return the following number of
originalsto Document Feeder.

After amisfed sheet of paper has
been cleared, you need to reload
the originals fed out onto the
Document Exit Tray onto the
Document Feed Tray.

Add the number of originals
indicated to the bottom of the
remaining stack and reload.

Image data has caused memory
overflow. Your copy job has been
canceled.

The machineis unableto scan the
datafor lack of memory.

Wait until aprint cycleisrun or
erase areserved job to make room
for new data.

This mode cannot be selected
with the OO0

You have set two functions that
conflict with each other.

Cancel either one of the two
functions.
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10. When This Type of Copy is Produced

When thistype of copy is produced

Symptom

Possible Cause

Action

Theimageistoo light.

10740108

The exposure level for the Auto
Exposure mode is set at “Lighter.”

Change the setting of “Default
Copy Output Levels’ of User's
Choice.d p.5-7

Or, cancel the Auto Exposure mode
and select Manual Exposureto
adjust the exposure level to obtain a
darker image. [0 p.3-42

The exposure level for the Manual
Exposure mode is set at “Lighter.”

Touch [Darker] as necessary to
obtain adarker image. (I p.3-42

You have been making copies from
aphoto or an original with alarge
dark area.

The machine needs more toner.
Replenish toner by using Toner
Replenisher of Utility Mode.

O p.5-18

The Toner Bottle has just been
replaced.

The machine needs more toner.
Replenish toner by using Toner
Replenisher of Utility Mode.

O p.5-18

The Touch Panel shows the
message “ Please add toner.”

Change the Toner Bottle with anew
one. [ p.6-10

The paper is damp.

Change the paper. [1 p.6-2

Theimageis too dark.

10740109

The exposure level for the Auto
Exposure mode is set at “ Darker.”

Change the setting of “Default
Copy Output Levels’ of User's
Choice.J p.5-7

Or, cancel the Auto Exposure mode
and select Manual Exposureto
adjust the exposure level to obtain a
lighter image. 0 p.3-42

The exposure level for the Manual
Exposure mode is set at “Darker.”

Touch [Lighter] as necessary to
obtain alighter image. O p.3-42

The Original Glass surfaceisdirty.

Wipethe Original Glass clean with
asoft dry cloth. 0 p.7-10

Theoriginal isnot held tightly
against the Origina Glass.

Place the original in position so that
itisheldtightly against the Original
Glass. [0 p.2-26

The copy is blurry.

=

10740110

The paper is damp.

Change the paper. [1 p.6-2
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10. When This Type of Copy is Produced

Symptom

Possible Cause

Action

The copy has lines.

113901670,

The copy has dark specks or
spots.

T SRS A R L 3
IR RS RS

10740111

The Original Glass surfaceis dirty.

Wipethe Original Glass clean with
asoft dry cloth. 0 p.7-10

The Original Pad or Document
Transport Belt is dirty.

Wipethe Original Pad clean with a
soft cloth dampened with alcohol.
Op.7-11

Theoriginal isvery thin or highly
transparent.

Place ablank sheet of paper over the
origina. 00 p.2-27

Theoriginal is 2-sided.

The information on the back side of
a2-sided, thin original may be
slightly reproduced on the copy. Set
the machine into the Manual
Exposure mode and, using
[Lighter], make the exposure level
lighter. 00 p.3-42

The edge of thecopy is
dirty.

10740112

The Original Pad isdirty.

Wipethe Original Pad clean with a
soft cloth dampened with alcohol.
Op.7-11

You have selected a paper size
larger than the original.

(When the zoom ratio is set at full
size x1.000)

Select the same paper size asthe
origina. 0 p.3-5

Or, use Auto Sizeto enlarge the
copy to the appropriate size.
0p.3-12

Theoriginal isnot placed in the
correct position.

(When the zoom ratio is set at full
size100%)

Select the same paper size asthe
origina. Or, reload the paper in the
same direction as the original.
0p.3-5

Thereduction ratio selected isnotin
accord with the paper size. (When
doing manual reduction copying.)

Select the zoom ratio according to
the paper size. [0 p.3-12

Or, use Auto Sizeto reduce the copy
to the appropriate size. [1 p.3-12

Theimage on the copy is not
aligned properly.

\

10740113

Theoriginal isnot placed in the
correct position.

Place the origina correctly on the
Original Glass against the Original
Width Scale. 0 p.2-26

Or, load it in the document feeder
correctly along the Document
Guide Plates. [0 p.2-23

The originals may not be suitable
for use in the document feeder.

Raise the document feeder and
place the originals on the Original
Glassone at atime, instead of using
the document feeder. O p.2-26

Something is sticking to the
Original Glass.

Wipe the Original Glass clean with
asoft dry cloth. 00 p.7-10

The document guides are not
positioned along the edges of the

paper.

Slide the document guides against
the edges of the paper.

Curled paper was loaded into the
paper drawer.

Flatten the paper before loading it.

* Call your Technical Representative if these procedures do not correct the problem.
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10. When This Type of Copy is Produced
L]}
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11. The Machineis not Functioning as Designed

The machineisnot functioning as designed

Symptom

Possible Cause

Action

The Touch Panel shows
nothing.

Isonly the Start key lit green?

Themachine isin the Energy Save
Mode, LCD Back-light Off, or
Sleep mode.

Press any key on the control panel
to let the machine exit the mode.

I's the Power Switch turned ON?

Turn the Power Switch ON.

The Display Contrast Knob is
turned to the excessively light or
dark position.

Viewing the Touch Panel, adjust the
Display Contrast Knob as
necessary.

The Start key does not light
green.

Isyour Access Number or Account
Number entered?

4012P187CD

Enter your Access Number or
Account Number by following the
procedure given in “Entering the
Access Number.” [0 p.2-31

No copies are fed out when
the Start key is pressed.

The machine has developed a
malfunction.

Check the Touch Panel and take
action according to the message on
the panel.

The machine has just been turned
ON and is warming up.

It takesthe machine about 60 to 70
seconds to be ready to make copies
after it has been turned ON. Please
wait.

Control panel keys do not
respond.

The Interrupt key LED islit.

\—/-
=]

11660260AA

Themachineisin theinterrupt
mode. Press the Interrupt key to
cancel theinterrupt mode.

Themachineisnot activated
when the Power Switch is
turned ON.

The power cord is left unplugged.

Plug the power cord into the power
outlet.

Theroom circuit breaker is open.

Close the room circuit breaker.

* |f these procedures do not correct the problem, turn OFF the Power Switch, unplug the power cord from
the power outlet, and contact your Technical Representative.
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1. Specifications

Specifications

|DL 200/DL 270/DL 370 |
DL 200 | DL270 DL370
Type Console/Desk Top Copier
Platen Type Stationary

Photo conductor

OPC

Copying System

Electrostatic Dry Powdered Image Transfer to Plain Paper

Developing System

Micro-Toning High-Grade System

Fusing System

Lamp-Heated Roller

Resolution

6000pi

Types of Original

Sheets, Books and other three-dimensional objects
Maximum Original Size: 11x17 L Maximum Original Weight : 6-1/2 |b

Kinds of Paper

Plain paper (16 Ib to 24 Ib), recycled paper
Exclusive paper : Card (24-1/4 |b to 41-3/4 Ib), OHP transparencies, Labels
*Exclusive paper can only be used for the 1st Drawer and Manual Bypass Tray.

Copy Paper Size

1st Drawer  :11x17 L to 5-1/2x8-1/2
Width :3-9/16t0 11-11/16  Length :5-1/2t0 17
* When the Length (16-9/16 to 17) is set for [ X], the maximum Width size that
can be set for [Y] becomes 11.
When the Width (11-1/16 to 11-11/16) is set for [Y], the maximum Length
sizethat can be set for [X] becomes 16-1/2.
Manua Bypass Tray :
Crosswise :3-9/16t0 11-11/16 Lengthwise: 5-1/2 to 17

Paper Feeding System

| 2nd Drawer  : 11x17 L to Letter
1st Drawer Plain paper (20 |b), recycled paper  : 275 sheets
Exclusive (Card, OHP transparencies, Labels)  : 50 sheets

Manua Bypass Tray Plain paper, Exclusive paper: 1 sheet

| 2nd Drawer Plain paper (20 Ib) : 550 sheets

Capacity Plain paper (20 Ib):
Max. Paper Size Letter L, 550 sheets, Max. Paper Size 11x17 L, 275 sheets

Exclusive paper (Card, OHP transparencies, Label) : 10 sheets
Warm-Up Time 60 seconds or less 70 seconds or less
First Copy Letter C = 5.9 seconds or less Letter C = 4.6 seconds or

(Using 1st Drawer) less (Using 1st Drawer)
Copy Speed 11x17L:12 Legall :14 | 11x17L : 14 LegalL :17 | 11x17L: 20 Legal :23
(Approx. copies/min) LetterL :17 LetterC: 21 | LetterL : 20 LetterC : 25 | LetterL: 28 LetterC : 35
Zoom Ratios Fixed ratios, Full size 1:1+1%

Enlargement ratios: x1.214, x1.294, x1.545, x2.000

Reduction ratios  : x0.500, x0.647, x0.733, x0.785, x0.930

Variable ratios : From x0.250 to x4.000 in x0.001 increments
Multiple Copies 1to 99 copies | 1to 999 copies
Exposure Control Auto Exposure Mode, Manual Exposure Mode, Text Mode,

Photo Mode and Text/Photo Mode
Lost Image Leading Edge, 1/4 Trailing Edge, 1/4 Rear Edge, 1/4 Front Edge, 1/4
Power Requirements AC120~127V, 10.5A, AC120~127V, 11.5A, 60Hz

60Hz
Power Consumption 760W+10% 950W+10% 980W+10%
Dimensions Width :23-1/2 Width :23-1/2 Width : 25

Depth :27-3/4 Depth :27-3/4 Depth :27-3/4

Height : 21-1/4 Height :25-1/2 Height :25-1/2
Weight 109-1/4 b 129-1/2 1b 133-1/21b




1. Specifications

|Duplexing Document Feeder 9729 |

7-3

Document Feeding System

Standard Mode : 1-sided original, 2-sided original
Mixed Original Detection Mode : 1-sided Mixed Original Detection
2-sided Mixed Original Detection

Single Feeding Mode : 1-sided original

Kinds of Original

Plain paper, Thin paper, Card

1-sided original :13-1/41bto 29-1/4 Ib
2-sided original, Mixed Original Detection : 16 b to 24 1b

Single Feeding :9-1/41bto 53-1/4 b

Original Size 1-sided, 2-sided original, Single Feeding : 11x17 L to 5-1/2x8-1/2 L
Mixed original Detection :11x17 L to Letter

Capacity of Document Feed | 50 sheets (20 Ib)

Tray

Power Consumption 60W or less

Dimensions Width : 23-3/4 Depth:19-3/4 Height: 4-1/4

Weight 26-1/21bor less

Automatic Document Feeder 9721 |

Document Feeding System | Standard Mode : 1-sided original

Kinds of Original Single Feeding  : Plain paper (10-3/4 Ibto 21-3/4 1b)
Multiple Feeding : Plain paper (14 1b to 21-3/4 |b)

Original Size 1-sided, 2-sided Original: 11x17 L to 5-1/2x8-1/2
Mixed Original Detection: 11x17 L to 5-1/2x8-1/2 C

Capacity of Document Feed | 1-sided, 2-sided Original: 70 sheets (14 Ib to 21-3/4 |Ib)

Tray Mixed Original Detection: 50 sheets (14 Ib to 21-3/4 Ib)

Power Consumption 60W or less

Dimensions Width : 21-1/4 Depth:19-1/2 Height: 3-3/4

Welight 13-1/41b

|L arge Capacity Cabinet 9866

Kinds of Paper Plain paper (16 Ib to 24 1b), recycled paper
Paper Size A4 C, Letter C,B5C

Capacity 2,700 sheets (20 Ib)

Power Consumption 45W or less

Dimensions Width: 21 Depth: 22-1/4 Height : 11-1/4
Welight 36-3/41b
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1. Specifications

|Paper Feed Unit 9867/9753

Kinds of Paper Plain paper (16 Ib to 24 Ib), recycled paper
Paper Size 11x17 L to Letter

Capacity 550 sheets (20 Ib)

Power Consumption 16.8W or less

Dimensions Width: 21 Depth: 22-1/4 Height: 5
Weight 201b

|Duplex Unit 9752

Kinds of Paper Plain paper (16 Ib to 24 Ib), recycled paper

Copy Paper Size 11x17 L to 5-1/2x8-1/2

Power Consumption 21W

Dimensions Width : 2-1/4 Depth: 16-1/4 Height : 10-1/4
Weight 41b
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1. Specifications

|Finisher 9747
Types of Trays Top Offset Tray, Bottom Offset Tray
Modes Non-Sort Mode, Sort Mode, Group Mode, Staple M ode, Hole Punch Mode
Kinds of Paper <Top Offset Tray>
Non-Sort Mode
* Plain paper (16 |b to 24 Ib), recycled paper
* Exclusive paper
Card (24-1/4 1b to 41-3/4 |b), OHP transparencies, Labels
Hole Punch Mode
* Plain paper (16 Ib to 24 Ib), recycled paper, Card (24-1/4 |b to 41-3/4 |b)
<Bottom Offset Tray>
Sort Mode, Group Mode
* Plain paper (16 |b to 24 Ib), recycled paper
Punch Mode
* Plain paper (16 |b to 24 Ib), recycled paper
Staple Mode
* Plain paper (16 |b to 24 Ib), recycled paper
Paper Size <Top Offset Tray>
11x17 L to 5-1/2x8-1/2
<Bottom Offset Tray>
11x17 L to Letter
Capacity <Top Offset Tray>
* Plain paper (20 1b)
: Letter C, 275 sheets, other size, 150 sheets (Height : up to 1-1/2)
* Exclusive paper
: Card, OHP transparencies, Labels = 20 sheets each
<Bottom Offset Tray>
* Plain paper (20 Ib)
: Letter or smaller, 3,000 sheets
: Larger than Legd L, 1,550 sheets
Stapling Acceptable paper size :11x17 L to Letter
Acceptable number of copies : 2 to 50 sheets
Punching Acceptable paper size :11x17 L, Letter C
Punch Hole : 2-Hole or 3-Hole
Shift Position 1-1/4
Power Consumption 63W or less
Dimensions Width : 21-1/4 Depth : 24-3/4 Height : 38-1/2
Weight 86-1/2
Accessories Staple Cartridge, 5,000 stapleg/cartridge x 2 pieces
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1. Specifications

|Finisher 9748
Types of Trays Top Offset Tray, Bottom Offset Tray
Modes Non-Sort Mode, Sort Mode, Group Mode, Staple M ode
Kinds of Paper <Top Offset Tray>
Non-Sort Mode
* Plain paper (16 Ib to 24 |b), recycled paper
* Exclusive paper
Card (24-1/4 Ib to 41-3/4 Ib), OHP transparencies, Labels
<Bottom Offset Tray>
Sort Mode, Group Mode
* Plain paper (16 Ib to 24 |b), recycled paper
Staple Mode
* Plain paper (16 Ib to 21-1/4 Ib), recycled paper
Paper Size <Top Offset Tray>
11x17 L to 5-1/2x8-1/2
<Bottom Offset Tray>
11x17 L to Letter
Capacity <Top Offset Tray>
* Plain paper (20 1b)
: Letter C, 275 sheets, other size, 150 sheets (Height : up to 1-1/2)
* Exclusive paper
: Card, OHP transparencies, Labels = 20 sheets each
<Bottom Offset Tray>
* Plain paper (20 Ib)
: Letter or smaller, 1,000 sheets
: Larger than legal L, 550 sheets
Stapling Acceptable paper size :11x17 L to Letter
Acceptable number of copies: 2 to 30 sheets
Shift Position 1-1/4
Power Consumption 63W or less
Dimensions Width : 21-1/4 Depth: 24-3/4 Height : 38-1/2
Weight 78-1/4 1b
Accessories Staple Cartridge, 3,000 staples/cartridge x 1 piece

|Option Tray DL 3700030

Types of Trays Third Tray
Kinds of Paper Plain paper (16 Ib to 24 Ib), recycled paper
Paper Size 11x17 L to 5-1/2x8-1/2 L
Capacity Plain paper (20 |b) : Letter C, 100 sheets;
other size, 50 sheets (Height : up to 1)
Dimensions Width : 13-1/2 Depth: 20-3/4 Height : 5-3/4
Weight 3-3/41b
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1. Specifications

[Mailbin Finisher 9749

Types of Trays Top Offset Tray, Bottom Offset Tray, Mailbins (5 bins)
Modes Non-Sort Mode, Sort Mode, Group Mode, Staple Mode, Hole Punch Mode
Kinds of Paper <Top Offset Tray>

Non-Sort Mode
Plain paper (16 Ib to 24 1b), recycled paper
* Exclusive paper
Card (24-1/4 1b to 41-3/4 Ib), OHP transparencies
Hole Punch Mode
Plain paper (16 Ib to 24 1b), recycled paper
<Bottom Offset Tray>
Sort Mode, Group Mode, Hole Punch Mode
* Plain paper (16 |b to 24 Ib), recycled paper
Staple Mode
* Plain paper (16 Ib to 21-1/4 1b), recycled paper
<Mailbin>
For Printing: Sort Mode, Group Mode and Hole Punch Mode
* Plain paper (16 Ib to 21-1/4 1b), recycled paper
Paper Size <Top Offset Tray>
11x17 L to 5-1/2x8-1/2
<Bottom Offset Tray>
11x17 L to Letter
<Mailbin>
11x17 L to 5-1/2x8-1/2 L
Capacity <Top Offset Tray>
* Plain paper (20 1b) : Letter C, 550 sheets;
other size, 275 sheets (Height : up to 2-3/4)
* Exclusive paper : 20 Cards, 10 OHP transparencies
<Bottom Offset Tray>
* Plain paper (20 Ib) : Letter L or smaller, 1000 sheets
Larger than Legal L, 550 sheets

<Mailbin>
* Plain paper (20 Ib) : Letter C, 200 sheets/bin;
other size, 100 sheets/bin

Stapling Acceptable paper size :11x17 L to Letter
Acceptable Number of copies: 2 to 50 sheets N~
Punching Acceptable paper size :11x17 L, Letter C E)
Punch Hole : 3-Hole (2-Hole is an option) o
Shift Position 1-1/2 _LC)
Power Consumption 63W or less
Dimensions Width : 25-3/4 Depth:24-1/2 Height: 38-3/4
Welight 105-3/41b
Accessories Staple Cartridge, 5000 staples/cartridge x1 piece

Miscellaneous
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1. Specifications

[Job Tray 9751

Type

Stationary

Number of Trays

2 Trays: Job Tray isthe 1st tray.
Copier exit tray becomes the 2nd tray.

Modes

Non-Sort Mode, Sort Mode and Group Mode

Kinds of Paper

<First Tray>
* Plain paper (16 Ib to 24 |b), recycled paper
<Second Tray>
* Plain paper (16 Ib to 24 |b), recycled paper
* Exclusive paper :
Card (24-1/4 b to 41-3/4 |b), OHP transparencies

Paper Size

Width : 3-9/16 to 11-11/16, Length : 5-1/2 to 17 (11x17 L to 5-1/2x8-1/2)

Capacity

<First Tray>
* Plain paper (20 Ib) : Letter C, 100 sheets;
other size, 50 sheets
(Height : upto 1)
<Second Tray>
* Plain paper (20 1b) : Letter C, 275 sheets;
other size, 150 sheets
(Height : up to 1-3/4)
* Exclusive paper (Card, OHP transparencies) : 20 sheets

Power Consumption

26W or less

Dimensions

Width : 19-1/4 Depth:19-3/4 Height: 8

Weight

10-1/4 Ib (Including M ounting Brackets)

[Shift Tray 9750

Shifting System

Tray moved by a pulse motor

Shift Home Position

Rear of unit

Modes

Non-Sort Mode, Sort Mode and Group Mode

Kinds of Paper

<Non-Sort M ode>
* Plain paper (16 Ib to 24 |b), recycled paper
* Exclusive paper :
Card (24-1/4 b to 41-3/4 |b), OHP transparencies
* <Sort Mode, Group Mode>
* Plain paper (16 Ib to 24 Ib)

Paper Size <Non-Sort M ode>
Width : 3-9/16 to 11-11/16
Length : 5-1/2 to 17 (11x17 L to 5-1/2x8-1/2)
<Sort Mode, Group Mode>
Width : 5-1/2 to 11-11/16
Length : 5-1/2 to 17 (11x17 L to 5-1/2x8-1/2)
Capacity * Plain paper (20 1b) : Letter C, 275 sheets;
other size, 150 sheets
(Height : up to 2-1/4)
* Exclusive paper (Card, OHP transparencies) : 20 sheets
Shift Position 1-1/2
Power Consumption 26W or less
Dimensions Width: 19-1/4 Depth:22 Height:8

Weight

15 Ib (Including Mounting Brackets)
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2. Care of the Copier

Cleaning

Touch Panel Housing

Panel Cleaning Mode enables you to clean the
Touch Panel when the Main Switch is ON.

Wipe the surface of the housing clean with a soft

cloth dampened with alcohol.

1 Press the Utility key and touch [User
Management].

Utility

40150137AB

4012P125CC

Original Glass

2 Touch [Panel Cleaning].

1 Raise the Original Cover.
urrently in the Panel Cleaning
ode. To cancel, press the Panel

eset button to the right. Wipe the surface of the Original Glass clean

with a soft, dry cloth.

Original Glass
|
AN
4012P130CB
3 Wipe the surface of the Touch Panel clean ———— :/
with a soft, dry cloth. !
/ ' F}l 11660099AA

<Automatic Document Feeder>
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Original Glass

/

]

11660098AA

Miscellaneous

4 Press the Panel Reset key after cleaning.

40150256AA

NOTE
NEVER use a glasscleaner or any detergent to
avoid damage to the touch panel.
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2. Care of the Copier

Document Transport Belt Original Pad

1 Open the Document Feeder. Raise the Document Feeder or Original
Cover.
2 Wipe the surface of the Document Transport
Belt clean with a soft cloth dampened with Wipe the surface of the Original Pad clean
alcohol. with a soft cloth dampened with alcohol.

40150138AA
40150141AA

Hold the Document Transport Belt at both
edges and pull it to the left to expose a fresh
surface.

40150139AB

Wipe the fresh surface clean using the soft
cloth dampened with alcohol.
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40150138AA

Repeat these steps until the entire surface of the
Belt iswiped clean.

Miscellaneous
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3. Function Combination Matrix

Function Combination M atrix

Function Set Last Basic Orig. » Copy
Paper Zoom Finishing Orig. Copy
E[E
58| 5
e REEE 3
z %‘ 8 B|= |- |- = _ g
JIS5TT 888 |8 <138 22|88
RIS S S L e olxlp| |a|8|5|2|o
R R E R 2212l |31212(2|2
. 4 9‘5555ggge-g§¢t§§,26%-§6%§6%
Funation Set First 2|8a|n|92|212|2|6(%(2|8|5/5|2|5|8|85|8|5|5)|8
Auto Paper x| x| x| x| x| x| x| xO|x 0000000 x| F|F[ODO
Paper Feed Unit X x| x| x| x| x| x| 00O0QOQOO00CO0NODOOO
1st Drawer (OHP) x| x x| x| x| x| x|OPpOO0OQJ e |o ((IOPOQO .
Peper 1st Drawer (Card) x| x| x x| x| x| x|O000OpP0O0e G|onopopd .
1st Drawer (Plain) x| x| x| x x| x| x| 0O0PpOpO0gopopopo0
Manual Bypass Tray (OHP) X | x| x| x| x x| x| 0000 oope ((jejepe (Ol |
Manua Bypass Tray (Card) x| x| x| x x|O0M0e| e |e Gi{Oe o e |0 °
é Manua Bypass Tray (Plain) x| x| x| x| x| x| x| \JONODe|e|e O[] oo o o [0 °
o0 Auto Size x | 000popg x| x |00000Op0g x | 000po
Zoom Optional Zoom opopopdo X x (Dopopgoooonop
XY Zoom x | 000popgd x| x opopopgo F|F|OpO
Non-Sort opopopdo x |00 x| x| B |00p0pOod
Sort opopo AlA|A|ODDO x x | 0NO0popOogo
Finishing| Group opopo AlA|A|ODDO x| x opopopdogo
Staple Ofe|e |0 AlA|A|O0DOPOQ DD[D{QD nop
Hole Punch Ole G|O|A|H|O0DOPOpOO | Qoo ]TSKEID
Single-Sided opopopdogopopopo x| x x| C |00
Double-Sided opopo AlA|A|0DOPOROO x x x| D |00
Orig. Book e OO0 AlA|A|e |[OO0NONO x| x x| A |00
Single-[2in1] F|Omnop A|A|A|ODOPpOpOO x| x x|e |0 | x
Double-[2in1] F|ODnop A|A|A|ODOPOpOO x| x| x o |0 |x
2 Mixed Orig. Detection opopopdogogopopg C|E oo d|C
5 Single-Sided opopopgogopopopoodonop x
Double-Sided Ofe|e |0 AlA|A|DDOPOROOOOQ x| x|C|x
.g’ Single-[2in1] F|ODnop A|A|A |00 (OMONDODO X|x|x|®|x|x
o Double-[2in1] F|lOe ¢ O |A|A|A|ODe |O00ODODO X|x|x|®|x|x
Copy Single-[4in1] F|Omnop A|A|A |00 (OMODODO x| x| x|e|x|x
~ Double-[4in1] F|lOe ¢ O |A|A|A|ODe |O00ODODO X|x|x|®|x|x
o Booklet Creation FiOe o 00 |A|A|A|O0e|O00s e [ X[ x| x| x|e|x]|x
s Original Direction E|E|E|E|E|E|E|E|E|E|E|E|E|E|E|E|E|E|x|x|*x|E|E|E
_‘CU Margin E|E|E|E|E|E|E|E|E|E|E|E|E|E|E|E|E|E|x|x|*x|E|E|E
@) Auto Exposure om (O0jop |O0|onopopgodogopopgod
2| Manual Exposure om (O0jop |O0|onopopgodogopopgod
'g Text om (O0jop |O0|onopopgodogopopgod
g O | Text/Photo om (O0jop |O0|onopopgodogopopgod
8 Photo om (O0jop |O0|onopopgodogopopgod
8 File Margin I 00 T am
) Edge/Frame Erase 00 T A om
El; .| Page Insertion o A A |A |O0O0COO0Om oo p e |0
p= ECoverMode o A A |A |O0O0COO0Om oo p e |0
E | OHP Interleaving ele o o 4 [AlAa[a|O0OOCTe [0 O elep ol [Ofe
<':ImageRepeam o |00 e COC(Cle » [Ile o e|[] Ole
Separate Scan E|E|E|E|E|x|x|x|E|E|E|E|E|E|E|E|E|E|E|E|E|E|E|O
Distribution # o AlA|A|0O00¢ Ce DONODOOND om
é’SADFMode
S | Interrupt I 0 e o » o |[ICIOICID o
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3. Function Combination Matrix
|

Function Set Last Orig. » Copy Density Auxiliary Other
Copy
HERRE g | |2
=|2|=|2|8|8| 3|8 C%Ewﬁ@éﬁw
HES R R IR R EE e
AR E RN EEE R E R
Function Set First E”%?%é@%%%%%‘éﬂgwg%@%ﬁoﬁ
585812522 (2|88 |5 |z |T|&|8|5|E|&|5|5|E
Auto Paper FI|F|F|F|F|D|D|O0p0O0OOOOO x| x|D|[0O00O
Paper Feed Unit omopo D (D |OQOPOE0Ood x(O|D[0O0bhO
1st Drawer (OHP) Oe [e D|D|00O0pDOpgog x |0 D000
Paper 1st Drawer (Card) Oe [e D|D|00O0pDOpgog x |0 D000
1st Drawer (Plain) onopo D|D|OQOPpOQ0OOd x |0 D000
Manual Bypass Tray (OHP) eje o o ¢ |D D INONO0O0e @ x|(Oe o x (0O
Manual Bypass Tray (Card) oo o o D|D|O0O00OPOe e x|Oe o x |0
§ Manual Bypass Tray (Plain) eje oo ¢ |D D ONONO0O0e x|(Oe o x |0
o Auto Size onopo D|D |O00OpOopgoogo x| D |00
Zoom Optional Zoom omopo D|D|OOpOpOogom D {000
XIY Zoom FI|F|F|F|F|D|D|O0pO00OOOOCOON D (000
Non-Sort ompopo D|D|O0OpOpOogom D|B|O0
Sort onopo D|D |O0OPpOpOOogom D(O|x (O
Finishing| Group omopo D|D|OOpOpOogom D({B|x (O
Staple Opdpe D|D|O00OpOpgode x| D|O|x (0O
Hole Punch Opdpe D|D|O00OpOpgOde x| D OO
Single-Sided omnopo D|D |O0OpOpOOogom D000
Double-Sided omop x| D|D|O0pObopOog e |0|D|O|x|D
. Book x| x| x| x| x|e|e OOOOOM ele o o (x|DO|x|(O
o9 ISngle[an] x| x| x| x| x[e o DODOOOO$ 4 o <[D[0[x |0
Double-[2in1] x|[x| x| x| x|e|e JOOO00Ce o e x|D(O|x |0
z Mixed Orig. Detection oo o o ¢ D(D|OOpPOHOe e O D {000
6 Single-Sided X x| x| x|D|D|O0OPODOOOOn D000
Double-Sided X x| x| x|D|D|O0QOJOpO0O0e x |D|OpDO
.g’ Single-[2in1] x| x| x| x|D|D|00OJOPO0O0e x|D|O|x|e
o Double-[2in1] X x| x| x|D|D|O0OPOO0OO0e x|D[O|x|e
Copy Single-[4in1] x| x x| x|D|D|0Q00JOpO0O0e x|D|O|x|e
Double-[4in1] x| x| x x|D|D|0NOpopgode x|D|O|x|e ~
Booklet Creation X[ x| x| x| NO|D|O0NOPIONDe » ¢ x|D|O]|x |0 b
Original Direction E|E|E|E|E NO|E|E|E|E|E|E|E|E|E|E|E|D|E|E|O s
Margin E|E|E|E|E|D NE|E|E|E|E|E|E|E|E|E|x|D|E|E|DO _ccd
Auto Exposure omnopo D|D x|O0 | x|000pop D000 O
2| Manud Exposure omnopo D|D|x Npopoggog D000
2 [Text 0popo D|D|OM N [ x]omopop D|OfO
O | Text/Photo omnopo D|(D|O0 |[x N (O0pOpop D000 "3’
Photo omnopo D|D|x|0O|x]|x Npopog D000 8
File Margin Lo D | D | L0 | O x|D|Ofp (O %
Edge/Frame Erase Lo D | D |O0C0On | cod D | D |00 T
>.| Page Insertion Lidde D| D |O0O0O0C | Oe x|D|O|x @
ECoverMode U le [ 2 I ) x|D|O|x|e =
‘K | OHP Interleaving ele b ¢ o [D|D|OJCJONOE o N[ D]e |00
< Image Repeat eled ¢4 |D|e |l Elele p | [R]e 0]
Separate Scan E|E|E|E|E|D|D|E|E|E|E|E|E|E|E|E|E|E e |00
Distribution # Lo D | D (OO0 e x| D \ X
é’SADFMOde - -
& | Interrupt Lo D 000000000« O D|e O
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3. Function Combination Matrix

Conditionsfor Combined Functions

>y O O

O

: The functions can be used in combination with each other.

: The functions cannot be set in combination. (The function set first takes precedence.)

: The functions cannot be set in combination. (The function set last takes precedence.)

: The functions can be set in combination. (The function set first takes precedence.)

: The functions can be set in combination. (The function set last takes precedence.)

: The manual bypass cannot be used with this function. The function set first will be automatically
canceled if asheet of paper isinserted into the manual bypasstray.

: Sort is automatically reselected.

: Only when Single-sided original to Double-sided copy is selected, the function set first takes
precedence.

: Cannot be used with the Automatic Document Feeder. (The function set first takes priority.)

: Cannot be used with the Automatic Document Feeder. (The function set last takes priority.)

: The copier automatically recalls a default zoom ratio for 2-in-1 Separation and 2-in-1, 4-in-1 or
Booklet Creation copying.

: The combination is possible only when the 9747 is mounted. When the machine is equipped with a
9749, the function set first takes precedence.

: The combination is possible only when the 9747 is mounted.
If the machine is equipped with the 9749, awarning is given when manual bypassis specified on the
Touch Pandl. If paper isplaced on the Manual Bypass Tray, the function set first is canceled.

: Has no bearing.
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4. Description of Paper Sizeand Zoom Ratio Table

List of Paper Sizesand Zoom Ratios

Name Size (Metric) Size (Inch)
A3 297mmx420mm 11-3/4 x  16-1/2
B4 257mmx364mm 10 x 14-1/4
A4 210mmx297mm 8-1/4 x 11-3/4
B5 182mmx257mm 7-14 x 10
A5 148mmx210mm 5-3/4 x 8-1/4
B6 128mmx182mm 5x 7-1/4
A6 105mmx148mm 4-1/4 x 5-3/4
POST CARD 100mmx148mm 4 x 53/4
Name Size (Inch) Size (Metric)
LEDGER 11 x 17 279mmx432mm
11x14 11 x 14 279mmx356mm
COMPUTER 10-1/8 x 14 257mmx356mm
10x14 10 x 14 254mmx356mm
9-1/4x14 9-1/4 x 14 236mmx356mm
LEGAL 812 x 14 216mmx356mm
FOOLSCAP GOVERNMENT LEGAL 812 x 13 216mmx330mm
FOOLSCAP 8 x 13 203mmx330mm
FOOLSCAP 8-2/3 x 13 220mmx330mm
FOOLSCAP FOLIO 81/4 x 13 210mmx330mm
8-1/4x11-3/4 814 x 11-3/4 210mmx301mm
LETTER 812 x 11 210mmx279mm
GOVERNMENT LETTER 8 x 10-1/2 203mmx267mm
QUARTO 8 x 10 203mmx254mm
EXECUTIVE 7-14 x 10-12 184mmx267mm
STATEMENT INVOICE 512 x 81/2 140mmx216mm
Zoom Ratios (Original Sizeto Paper Size)
Metric Areas Inch Areas
Origina Size Paper Size Zoom Ratio Original Size Paper Size Zoom Ratio
A3 A4 x0.707 11x14 x0.823
A5 x0.500 11x17 Legal x0.772
297x420mm B4 x0.866 Foolscap x0.764
11-3/4x16-1/2 B5 %0.610 279.4x431.8mm Letter %0.647
A5 x0.707 Invoice x0.500
Ad A6 x0.500 11x14 x0.933
B5 x0.866 11x15 Legal x0.772
210x297mm B6 x0.610 Foolscap x0.772
8-1/4x11-3/ A3 <1414 279.4x381mm Letter %0.733
B4 x1.224 Invoice x0.500 ':
A6 x0.707 Legal x0.772 o
A5 B6 x0.866 11x14 Foolscap x0.772 %
AL *0.414 279.4x355.6mm Letter x0.772 o
éf‘g/ﬁ%?m‘ A3 x2.000 Invoice x0.500 O
B4 x1.733 L eqal Foolscap x0.928
B5 x1.224 ; f/% " Letter x0.785
Ad x2.000 -1/2x Invoice x0.607
A6 A5 x1.414 215.9%355.6mm 1Ix17 1214 3
105x148mm B5 x1.733 | Letter x0.846 5
4145314 B6 x1.224 BF?Z Sl(;ap Invoice x0.647 E
A4 x0.816 -1/2x 11x17 x1.294 D
B4 A5 x0.577 215.9x330.2mm 1ix14 x1.076 %
257%364mm B5 x0.707 L etter Invoice x0.647 s
10x14-1/4 B6 x0.500 11x17 x1.294
A3 x1.154 8-1/2x11 11x14 x1.272
A5 <0816 215.9x279.4mm
B5 A6 x0.577 11x17 x2.000
B6 x0.707 Invoice 11x14 x1.647
%?f/ﬁ%mm A3 x1.640 5.1/2x8-1/2 Legdl x1.545
A4 x1.154 139.7x215.9mm Foolscap x1.529
B4 x1.414 Letter x1.294
A6 x0.816
B6 A4 x1.640 [ Zoom Ratio = Paper Size -+ Origina Size |
128x182mm AS *x1.154
5x7-1/4 B4 x2.000 linch =25.4mm
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4. Description of Paper Size and Zoom Ratio Table
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4. Description of Paper Size and Zoom Ratio Table
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I ndex

Numeric

100 ACCOUNES T ..o e 5-24
1000 ACCOUNES ...eeevveirereerereire e s 5-24
10-Key Pad ....cooeeeneeeee e 2-18
1-Sided Originals ......cccoeveveeneee e 4-3
2-Sided Originas with Filing Margin along

Left EAQES ..o 4-9
4in1 Copy Order .....cooveeveinee e 5-7
A

AccessModeKey .....coovieiiniie i 2-18
ACCESS NUMDEr ... 2-31
Adding PAPES .....oceieeiee e 6-2
Admin. Management ...........ccoceeeeevnnecieeennens 5-3
AdMinistrator Set .........ccvvvvivenenenes 5-21
AUL0 CopY SEAIT ..ooeeeieireeeee e 2-29
Auto Drawer SWitching ........cccoeveeveneinienieenns 35
AUto Panel RESEL ........ccvvviireiiriereii s 2-30
Auto Paper/Auto SIZe ... vvieeieiecee 5-5
AUO Shut OFF ... 2-30
AULO SIZE ..ot s 3-12
B

Book/Separation » Double-Sided .................. 3-33
Book/Separation » Single-Sided .................... 3-33
Book/Spreadsheet » Double-Sided ................ 3-33
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Technical Support:
To speak to a technical support representative: \
Call the Imagistics Technical Support Line at 1-800-243-5556 Y

To request on-site maintenance or service: Call 1-800-243-5556 ®

Supplies:

To order Supplies: Call the Imagistics Copier/Printer Supply Line at 1-800-462-6797

Description/Order Number How much to
keep on hand
Printpowder® Toner (Black) /460-4 2 Bottles
*Imaging Unit (Black) /460-8 1 Cartridge
Staples for 9749 Finisher /847-3 1 Box
Staples for 9748 Finisher /472-4 1 Box
Staples for 9747 Finisher /472-3 1 Box
Copier Paper (8 1/2" x 11") / 471-1 4 Cartons
Copier Paper (8 1/2" x 14") / 462-1 2 Cartons
Copier Paper (8 1/2" x 14") / 462-1 2 Cartons

* Note: This item can only be installed by an Imagistics Customer Service
Representative and should be kept on hand for preventative maintenance.

Model: DL200/DL270/DL370

Serial Number:
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