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1.3

1.4

HEHRMHE
HRTOARSE, U B AR HIig -

PEMHS ARG 2% 2 JHEIRE .

R H

R DA FE IS AR R A
Pending Forms H, Z&APM/PDIH k.

PM/PDZEOAE B #
PM/PD{EOA R Gr Lty Fi dkAT wi it o

PR A S RS 2
3 PM/PD #H#.

RAME R R KR

HPM/PDH I 5, R4 A HRAS
2: % fi Pending FN Check , It I} )
Approver;&Reimbursement Group

Fli Miew | HE SRR FRI AN, R O
J7 BPrint (T B HR AR IR AR 5B _E Rk
SRBANSCIYE CPRZ BN, R4S S i
), RS,

Online

Offline

[=] Homepags

ForErrerme | Rejected Forms | Pending Forms | Completed Forms |

Applicant ReimNo. Total Function Amount Cash Advance Deduction Net Reimburse Amount A

T

@ Timeshest

B Team Activity

= new - Cash Advance

Contact Management

&* Interview

Project POC Management

& Budaet Management
Reimbursement

Apply New Reimbursement |

1
| Draft Forms \i Rejected Forms \[w Completed Forms j

Total Function Cash Advance Net Reimburse
Amount Deduction Amount

Applicant ReimNo. Approver Status

® Harry Wang

Ya Wei £0.00 0.00 £0.00 (441)
Total: 1 items | 1
[ .
| [P EE Tor ARProUAT | View your Approval |
@ Timesheet % Search Criteria
B Team fcivity S - ik
Cash Advance i ity o
| Please select [

4 pew - cach advance [ |
M contact Management
Q ;
& [nterview
Eroject POC Management p— —
Proiect Status Report Total Cash Net

Ce

% Search Result:

‘Applicant RaimNa. Function Advance Reiml Approver Status Creste Tima Oparatior
Budaet Management t Deduction Amount i
Reimbursement & Harry Wang
My Reimbyrsement M vawei 60.00 0.00 §0.00 441 M 07/08/2011
Erfemburcement fianagemes | ¥
Completed Forms |
Applicant ReimNo. mount  Cash Advance Deduction  Net Reimburse Amount Rprover Status CreateTime Operation
¢ Reimburzement Groug
Jizjie Yang | 20110716PT823 50.00 0.00 50.00 fending FN Check) | 07/16/2011

Totsl: 1items | 1 pages 1 [< < > >

Reimbursement SN: 20110704PT823
% Applicant Information
Basic Information
Staff Code PTEZ3 Cash Advance Balance
Staff Name Jigjie Yang Pending in Process Amount
Function Currency CHNY Last Reimbursement Date
# Reimbursement Application
Reimbursement Information
UHT  bromectcode  Dae  EenseTyse  sbtee o, Ao e
r 9399998 - FN Admir07/05/2011 After-hours Mezl CHNY 30.00 1.0000
+ Total Function Amount
Total Function Amount: 30.00 Attachments:
# Log
APPROVE from PM (Harry Wang (2011-07-08 16:16:55))
Remark zpproved
orint Preview ||| print |[[Back |
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WA 2% B 1%

WA 25 AR i 1 A TR R A H O R R SR AT
o izl 5, OARSE LI G R
JRAESAE HFN Checked

W R B I, AT S SR M,
AR A AE h Rejected o S EAItHEN H1i%
KGN TR, AR H1E KK I Remark 1
GHR PI B, 0 IR TAH B, SR
Ji EAHTRAL .

W EEHI

R T Al DA I AT R 2L R % A L R
B, AETRE . HERIR SR N

Pending Payment .

&b S

PHETFTNIATIR G, RGESRIEMI
Hlo [RIHZAREAY B IRA/ECompleted Forms
TUET, RAZE APaid . BAMRASTREE I

2 HERHE

2.1

W5 B A

2.1.1 FAQ

2.1.2

s i EAQ L IR iU R T 5

User Guide

fiiiUser Guide B A<IRB ARG H T
>

2.1.3 Add or Delete

it s+ s - PRy, MERid .

- —_—
| Draftrorms | Rejected Forms [ PRERRE RO | Completed Forms |

Applicant ReimMo. Total Function Amount

Jisjie Yang

Cash Advance Deduction

20110716PTE23 50.00 0.00

Net Reimburse Amount Approver Status Create Ti

* Ray Ren (2080)
50.00 07/16/2¢

Total: 1 items | 1 pat

-
Draft Forms [PREEEtaFermET | Pending Forms |

Completed Forms |

- Total Function Cash Advance
Applicant ReimNo. Amount Deduction
Walker

Zun 2,995.38

0.00

Net Reimburse

Amount Approver Status Create Time Operation
® Walker Sun
2,995.28 (D03454)

07_-’02_-’2011

Total: 1items | 1 pages 1 [¢ < > 3|

‘r Draft Forms 1 Rejected Forms Tm[ Completed Forms \|

Total Cash
Applicant ReimNo. Function Advance
Amount Deduction
U= 301107047823 30.00 0.00
ang

Net
Reimburse Approver Status Create Time Operatic
Amount
® Ray Ren
30.00 (2080)

Pending .
07/04/2011 View

Total: 1items | 1 pages 1 |< < > =

7
‘ Draft Forms ‘i Rejected Forms ‘i‘ Pending Forms iompieie! Forms

Lz Cash Advance s
Applicant ReimNo. Function A Reimburse Approver Status Create Time (
Deduction
Amount Amount
Jini ® Jiajie Yang
iajie B EY 3 PT823
Yama 20110704PT823 30.00 0.00 30.00 ( 3) 07/04/2011

"ra“ !Drms [ Rejected Forms 1’ Pending Forms T Completed Forms i

Total Function

Applicant ReimNo. Amount

Cash Advance
Deduction

Create
Time

Net Reimburse

TG Operation

Approver Status

Total: 0 items | O pages |< < > =|

Apply New Reimbursement

¥ Reimbursement Application

EAQ )User Guide
Reimbursement Information
Charg . Expense Type . Source Source
Sl | e T Date 2 Subtype 2| Currency Amous. Exchange Rate
¥ Reimbursement Application
2%
Reimbursement Information
Cha ’2“"‘ Project Code Date Expense Type | Z| Subtype 2| Source Currency
¥ Reimbursement Application
FA User Guide
Reimbursement Information
',—W‘:"":“” Project Code Date e el 7 | Subtype 7] Source Currancy s
= 1 o I | Please select ~[ vl eny

Lv—;-m-J
unction Amount
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% Reimbursement Application

2.1.4 Chargeable FAD Policy
N N v Reimbursement Information
I Rz % SRR LA 2 7 OE, T AR Chrsesbl | oo R E————
ﬁﬁﬂz EP ?T/ZJ o | - ‘ H ” Please Select VHcmv

]

¥ Reimbursement Application

EAQ User Guide

s Projact Code Date e () GGy S0

— [ j Slesse Selact v ~cny
0112800 - Southeast Asia Sales ~

2.1.5 Project Code
Project Code & XA I,
Ui Hproject code g 7, BLRAY B TCVEARAT

Reimbursement Information

>y Dy ¥ Total Fur An| 0112301 - Southeast Asia admin
il 326 A% praan -
— 2o Total Function Amount; | 0112805 - Southeast Asiz training Attachments:
0112900 - North America Sales —
Save | [ submit | [ Back | [ upload Invoice
0112301 - AM 5H Admin v
2 . 6 Date Chargeabl Project Code Date Expense Type Subtype 2| Source Currency s

=1 o i | Plezzs selzct ~[ wlcny

[ o

FE S PR I TR P2 b 2 PR A A A O R

17 R El Hﬂ  Total Function Amount e
7Y o Total Function Amount: 1 2 Attachments:
3| &l sl[ s 7 8|[® save | [ Submit | [ Back | [ upload Invoice

] 3% it 1E] X 8] 2 M Last Reimbursement
Date ZIEEMAHL LK.

Reimbursement Information

c""‘;‘“"' Project Code Date [ Expense Type Subtype 7] J Source Currency 5
=] O | ] ¥enr
=
¥ Total Function Amount
Total Function Amount: 0.00 Attachments:
Others :‘ [ submit | [ Back | [ upload Invoice
Team Eulding

Please email #FN-Reimbursement if you are still not sure about the right expense type and subtype.|

2.1.7 Expense Type & Subtype

Lo . N Expense Type Subtype Remark
%ﬁ?&%ﬁ%ﬁ%ﬁk T %)ﬂ%’éﬂ%ﬂ %%‘éjﬁg ’ —l;'é Hotel fee lLater than 22:00 & Taxi fee>CNY100
gﬂi ‘ijé %‘L%E%%%—F—ﬁ‘ B{]ﬁ% 3 — -r‘:::i\ t::: E::: 2122 please indicate the staff who have dinner vith you

ICIY 30 every 4 hours, please indicate the staff code of those employees you company

N
Weekend Meal Lot

Business Travel Telephane [Mobile rosming s=rvice charges can not be deimed

[Cemmunication [Conference Call

Mobile Phons

FEHE S P RS B, Rt mr B (3

[PM =nd sbove, or sal=s can apply entertsinment fee, plesse show the dient name =nd

N [Entertainment Entertainment la ctivity in description
%% ﬁ) Eﬁ %%ﬁ -[E EU% Conference Fee [include the related expense, such as taxi & meal
= s
Courier Fae Excprass fee
Miscellan=ous Items [rangisle items such =5 keys snvelops, paper cup st
HR & Admin
Office Operstion Ser [The service fe= related to office daily operation
office Snacks loffice benefit such as Yogurt, Tes =tc.
Recruitment Include the relzted expensze, such 2= taxi & meal
Fixed =t [The item which price beyond CHYZ2,000
#7 ; )| i —
u T u 1] Y IT Maint=nance
kY . ~, A . b lLocal Transpertation [Busine: = related transportation fee
ﬁ Ilﬂ I -l’ﬁ ﬁ Hi[‘ ,f!:l: g #FN_ReI noursen Ient Lunch Mesting [PM/HOD abeve can apply. not more than CHY 30 per staff
@ ‘ﬂ Medicz| Checkup Physical examinztion fes, not more than CHY 73, project code 9535557
TH) - Onsite allovance [For local staff supporting special project
IOthers

frechnical consulting

[Training linclude the related expense, such as taxi & meal

[Translation fee

[Marrizge and fertility relief funds, ball games expenze, benefit for festivalz(Spring

Union Funded Activities e J), Dragon Boat Festival, Mid-Autumn Festival), project code "3399987

Other A

vities

[Te=m Building
[Te=m Building N=ed to get the "Teambuiling No.” from teambuilding module
[The differen:

rocedurs o

= between chargesbls prediem and travel allovencs, plesss show the
culstion in the description.
Flinht IPlease net the confirmatinn of flinht denadment

Chargeable Allovwancs Adj
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After-hours

Meal AN, INFEFI21: 3025, W AIB0TCHEB AN, WEHRER LY.
Taxi ZEYAMI, INPEBI21: 302 )5
Hotel AR DA, IR 10 50 B RAT 2R A 5K 4 2l it 10076

Weekend Meal

Travel Phone Card

X

m

KRB, NN ATHRE 3000, Wi N30T R &MY, e IRE N H T .
Communication
ZEMRHIG R, AN FHA IR 2

Entertainment

Mobile Phone FHLk
Conference Call RPN

Entertainment

HR & Admin

Recruitment AR, SMISCUA, W IRER A TR AR B
Conference Fee S5, AR, W SR A T SR B

Miscellaneous Items

eI, WPl fRE, ARKSEA TR M

Office Operation Service

Office Snacks

MAEHEBEIRS R, TIERIRS K]
=

INVAERH, TRYY, SRETRE

Courier Fee

IT Maintenance

ITHCA R 45 2%

Fixed Asset SEBET, AR 1200000

Lunch Meeting TAEF4, PM/HOD & UL b2 5wl 4%
Local Transportation A HI A A8 B

Onsite allowance ISR,

Union Funded Activities

TN, S FE RS, R, WHHEM G, WA, hRKED BUEARS "9999987"

Training

BN, SHOCT, W B R i 4 B A

Medical Checkup

RS2, FIR7578, WH S "9999997"

Team Building

Translation fee iRzt
Technical consulting FR Pk

Team Building
FBNTES), W ZE5EfE Teambuildingi bt 11 2 HI, IR "Teambuiling No.”

Other Activities

Flight

HAbiEsl, WSR2 MG 5) %
Travel
Bk, FHEFlightfafil .

Hotel

ZEMRAEAT, W ERSEA A K

Other Expenses

S ZERR D], EAREE 2Bk

Visa Fee

RS, RIS visa@ebaotech.com, J£43 EHtHi

Flight Insurance Fee

WIS ZANG, RIS, visa@ebaotech.com, 75 F4tk vk

Travel Allowance

ZEMRHEN, ARG RARAE QBN TS, IS ARE R SRR IR N DL K B 45 #FN-Reimbursement

Transportation For Travel

ZERRAZI S, BT R MO A RAE IR AL B A AT i 200 2 1 [ 80T

Working Permit Expense

AR 3

Chargeable Allowance Adj

ZERRHMG AN 22, DR 1) 25 WACHR PR UG L 28 W) PR BRPREAN TR TP A R 220, WS AR L S W S e
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2.1.8 Source Currency
Source Currency &g 9 i K A= i) 1 i
M.

2.1.9 FRIRTB
BT (PR IR - B e L2
Source Amount 2R 4%
Function Amount & SZPriE R IR 4
Al

2.1.10Upload Invoice
X} T-Chargeable 1) 2%H, WIRPM7F 2K
=HE, fiTUpload Invoice [HEAT I
f&,

2.2 $ESubtype KEBRR

A RiLFE T Subtypefs, fEixSKiIdx Fa A
) FETTAH R W 4R 7 BL o

2.2.1 Others - Onsite Allowance

' 52 1 H 45 Onsite allowance.

ARG MR AE Days 7 BT i N 407
H 5hif fallowance

Source Amount = standard * Days
WHBANEFRAE R EE, T B RS, 1HK
s 2 #FN-Reimbursement.

2.2.2 Team Building
i i Team Building [ 2% 11 % #4 I,
Teambuilding No. FB LI .

Teambuilding No. >k H Teambuilding £
e, Y4 () Teambuilding 1 i 538 ik FN
Manager 1] i ftt J5 , 4% 7] LLYE My Team
Activity 15 1 T 3

- O

Teambuilding M odule

 Reimbursement Application

FAQ User Guide
Reimbursement Information
Expense Type 7/ Subtype 7! A t

| Please select vl enr |

e Project Cade Date

L =1 0 [ I

-

¥ Total Function Amount

Source Amount Exchange Rate Function Amount Description

] 1.0000000

¥ Reimbursement Application

EAQ User Guide (Chinese Version)

Reimbursement Information

Char o et Exchange  Function

Expense 7] Source Source S
9?:" Code =t Type 7 Subtype 7] Currency Amount Rate Grraion | BEEEEET
¥ Total Function Amount
Total Function Amount: Attachments:
Save | | submit | [ Back | [ Upload Invoice 3
e —
hargesbl  prosect code Date ET 8 Subtype L2] ! e
D= O owesmummn [orjoyerss  [erhows  wlvoulfes e ST
etel Fea(Later than 220 & ToxiFea>CNY100]
Country City ‘Source Amount Exchange Rate. Function Amount
I I ] Loo00000
Descrisi ‘

¥ Reimbursement Application

FAQ  UserGuide

Reimbursement Information

Chargeabl Project Code Date i 8 Subtype (2] Source Currency Source Amount Exchange Rate 5]
= | O [orovse aiping = 0703/201 [others ] Cnsite sllovencs oy ] 10000000
Onsite allowance(For local staff supporting special project)
Country city Start Date End Date oays Source Amount Exchan.
[ I I I I I
Descriptiol |
¥ Total Function Amount
Total Function Amount: 0.00 Attachments:
C L L
T
[ R —— Date e e Fonction Amount
[="1 O [0100298 - Tairing Lite { 07/05/2011 [Te2m ewilding v [[Team Building o | vowwes
Team Buding(Need to get the "Teambuling No." From teambulding module)
[ Teambuiding No. 1 Source Amount Exchange Rate Function An
| £.0000000

Attachments:

[ | [owoon | [ ook | [ voioedinmes

A Homepage
[ Oraf Forma. | Rafacind vorme” [WRENPSMN] - complered rorms
&) Timeshee:

Activity Group  pocription H;um"::r A:tivitv Create

Applicant und Time

o Activity
Team Activity No.
Team Activin Date Type Title

] - 2011-07-
TA- 2011-05- Harry = Team

00000000000001216 20 Wwang  DEPsttment Finance Dinnsr £ oo 7iamiss !

[] Team Activity Wanagement 128

= Total: 1 items | 1 page
Team Activity Admin

@ Cash Advance
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2.2.3 Bank Slip Information
FRATE Y Expense Type A Travel, %
gi2x i i Bank Slip Information. R0 DA
Bk gadsg (ERIETD o« R4 H
BTE SR S0 ZE A
Variance function amount = Bank Slip Amount

* (Bank Slip Exchange Rate — FN Exchange
Rate)

2.2.4 Travel -Travel Allowance

24 Subtype & Travel Allowancef#J1f54t T,
Source Amount [ F-BEA8 il -

1 T IE#f3H 5 Country, City, Starting
Date fllEnd Date #Et )5, R&4 BT
A5 LR ZE U ) R

Travel No. HFBOSEH TARLIES: 2=
ZAAFIHX. GHIEEA g 22 1
RT. Travel No.Z%h 2, 3 B4 )5, id
K ZERRE S AZIEM, X5, REx
R 2B 0 i 53 VE R 0 I 1 2 T e O
PEREAT 73 B

2.3 RITHHAREWIIRE

2.3.1 fHSCRBER

B3 T Al LA {E Cash  Advance #% £k H 1)
Balance 5 i F A H I SO RE. H
diView|#E 7 1t 3 A 5914

3 PM/PD %1%

M OA T 1 R B R B B e BN
Reimbursement Management 3 /&5, STk

AT AL

¥ Reimbursement Application

FAQ  user Guide
Reimbursement Informtion
Chargesb a - . o
o Project Code Date - Subtype (2] T Descriptio
[E= | O [o1e0258 - aieing uits er/o3/2011 [reavel 9 Plemse selet O 10300000
¥ Bank Siip Information
Broject Code Country ( sl |
[E = Jo100253 - Taifing Life manterance | Jonr | | 10000000
T T

Attachments:

—1 =

*‘-h-; Project - Expense  Subtype Source Source  Exchange  Function |
9‘." Code Type 7| 17} Currency Amount Rate Amount
=i | ] |-:v_-;:1gs - ifjo7/01/2011 | Travel W | Travel &ll ¥ lzcp | 730,00 5.1982000 379569 T
Travel Allowance
. Country . City . Start Date . End Date . Travel No. Amount: R“I’
|Singapore  |Singapore  [08/10/2011  |08/30/2011 i 730. 5.1982000
- —
|1 el Lo _
Deseription i..l.o- allo¥ance
[ =+ ]
< Reimbursement Application
FEAQ  User Guide
Raimbursement Information
e Project Code Date Expense Type 7] 1zl Source Currency Source Amount Exchange Rate
= | [0 [0:00295 - Taiping e Joz/o5/2011 [Travel “ow om0 T omao000
Travel Allowance
Country City Start Date End Date Travel No. [Source Amount
[ [ [ | L3
—
< Bank Slip Information
Homepags lﬁ
alance
@ Timesheet # Search Result:
@ Team Activity -
Staff Code Staff Name Balance Create Time Operation
new - Cash Advance
- 330 Gavin Meng 2,629.28 07/07/2011
new - My Cash Advance
Total: 1items | 1 pages 1 [« = = |
4
Staff Balance Information
Staff Code 330 Staff Name Gzvin Meng
Balance 2,625.28 Create Time 07/07/2011
Serial Number Staff Name Type Amount Discription Create Time
20110707000320 Gavin Meng Reimbursement -4,370.72 Cash Advance Deduction 2011-07-07
CAI-0000000000000486 Gavin Meng Opening Balance 7.,000.00 Opening Balance 2011-07-04

Total: 2items | 1 pages 1 |= = = |

%“ Interview

| Project FOC Management
Project Status Report

%4 Reimbursement

@ Timesheet-Admin
HR-Admin

28 Finance-Admin

Close

-

——i

2011103127 ~ 2011/04/02 (Empty) (Overdue) =&
B 2011/04/03 ~ 2011/04/09 (Empty) [Ouertlue;tz
2011104110 ~ 2011/04116 (Empty) (Overdue) E&

e

2011/04/17 ~ 2011/04/23 (Empty) (Overdue) -8
8 2011/04124 ~ 2011/04130 (Empty) (Overdue) L&

Pending for My Approval

You have 0 imesheet item{s) to approve

UuU have 1 reimbursement itemis) to approves,
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CEpgis LD

7EReimbursement Management 55T,
W 5 2 T, 03 1 R
Reject #4154, 15 ¢FRemark 5L [ W A,
G ER R A CT e iR AR T

Chargeable

h T TS ALPMZE T ] BL %% F Charge
(348 9% H , 76 JF H.Chargeable expense
(R 2T, T L% kA8 % 8 P R
WP H I H 2, JHERIE R

3.2.1 FHHAER

3.2.2

#E N\ Chargeable 5 If, ] #H [i) f 101 H 2

I, Hi5E 4 IS, fX{Search s .

*iiik 4 F L) date (Start date & End date)
B O AR B 4 i s LT IE 1) H 3

7EBIll Amount  HLHEH 52BxR nf charge &4t

B JiSavel il I A

T HExcelfi 3%

PRAF Ja A2 B E B35 5 S 1E Billed
Reimbursement LA -

s hiViewbdE N B LA, s Export]
T tHExcel 3L, ¥tk EAAPTS, /58
JTchargeable expense & 22 (1) Db B o

nesheet
am Activity

- Casn Advance

ntac: Mansgsment
ervien

siect POC Management
siect Status Report

| [FEREGYor REPRVAIT | Viewyour Approval |

7 Search Criteria

staff Entity

Plaass Select v

7 Search Result:

daet Management Appliant Remfio. Total Functon Amount. | Cash Ad Approver Sttus  CateTme  Operatior
inbursement o Gauin eng (330)
Cushufarg ss2871 0o ss2871 | orjos/zon
by Beinburs
Tiaragemed Total £ tems |1 pages 1 |< < > 3]
P
Teo|_Billed Reimbursement |

¥ Search Criteria

Start Date

7

End Date

Project Code

Chargeable Reimbursement @, o4 Reimbursemen

7 Search Criteria

iled Rembursemant |
D
Start Dats End Date Froest code Type
e v

l ] I [ E— lesse salect

¥ Search Result:

Chargeable  ReimMo.  "pact  Date  StaffName  EnpenseType Subtype Description S re il Amount
2011070800:012 0100198 | 2011-07-06 Wai Wai | Commnica ton  MobilePhone | 752 any 765 n@)
2081070700:883 s10mse | 20:0-07-01 s 21000 T
2cri0708000441 0100133 | 20:5-08-10 s T
20n1070700:203 ca0mss 201 aw 500000 i
20r1070755203 (D09 e - P
2010707000330 0100298 | 2014-04- an 4.000.00] I

.

Start Date

L 1

7 Search Result:

End Date

L ]

ChargeableNo. Author Create Time
ADI20110709E Gavin Meng (330) 20110708 12:34110
Chargeable ReimNo. Project Code Date StaffName  ExpenseType  Subtype Description  Source Currency  Source Amount  Bill Amount
20110708001451 0i001s8 2011-07-07 Ruby Zhang  Travel Hotel travel chy 343.00 0.00

W % &
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