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Introduction

Welcome to the Financial Management Data Quality Service (FMDQS) version 2.0 user guide. This tool is
designed to help users validate financial data elements and their associated values.

FMDQS Description

The Financial Management Data Quality Service (FMDQS) is an innovative web-based tool instrumental in
carrying out the Assistant Secretary of the Air Force for Financial Management and Comptroller (SAF/FM)
Chief Information Officer’s (CIO) objective of developing, managing, and executing the FM data strategy and
process for the Air Force. Located within FMDQS, the FM Data Dictionary (FMDD) is the Air Force’s
authoritative source for FM data element validation, an essential part of ensuring the proper use and
transfer of data in FM systems and business processes. Upon accessing the FMDD via FMDQS’ intuitive, web-
based design, users have the ability to query multiple FM data elements and retrieve information regarding
their status, title, and description.

Main Menu

The main menu is located on the top right corner of the home page (Figure 1). It provides several
functions in its drop-down list — from setting up a Rich Site Summary (RSS) feed to contacting the
FMDQS helpdesk. To open the “Menu”, simply click on the word “Menu.” To close the “Menu”, click
again (or elsewhere on the page).

EINANCIAL MANAGEMENT DATA QUALITY SERVICE
R ;"\::\“;
%\

wQr

Figure 1. FMDQS Home page

Each option in the menu redirects the user to the appropriate location, whether inside the FMDQS tool
or outside to an external government link. The last three options (Figure 2), open email prompts which
contact the SAF/FMFS Data Management Team in order to request actions such as requesting new data
elements or asking for previously archived files.



Home

Data Table Updates (RSS)

Elements for OMB & Treasury
SFIS Reporting Matrix

USAF RCCC Standard

Request New Data Element
Request Archived RSS Files
Contact Us

Figure 2. Menu toggled



Searching Elements

FMDQS Version 2.0 employs a new interactive “google-type” search bar that promotes a user-friendly
experience.

Search Bar

When users select the search bar in the center of the FMDQS home page (Figure 1), a drop-down list
appears which displays all the available data element options (Figure 3). Simply scroll through and select
a data element from the available drop-down list OR begin typing the name of the data element title.
Typing the name of the desired data element begins to limit the number of data element options which
appear in the search bar’s drop-down list. In addition to typing the full name of the desired data
element title, the user can also type the data element type (i.e., SFIS or Legacy), the data element’s SFIS
code (i.e., B4, B13, TP5, etc.), or the data element’s legacy acronym (i.e., OAC, OBAN, EEIC, etc.). Any of
these entries will filter the available selection from the search bar’s drop-down list.

. AF Panel Codes LEGACY AFPC
Account Balance Identifier LEGACY ABI
Accounting Action Code LEGACY AAC
Accounting Post Code LEGACY APC
Accounting and Disbursing Station Number LEGACY ADSN
Activity |dentifier SFIS CA5
Agency Accounting |dentifier Code SFIS O3
Agency Disbursing Identifier SFIS 02
Apportionment Cat Code SFIS A5 v

Apnropriation Symbaol Year Desianatar L EGACY ASYD)

. 4

Figure 3. Search bar selected

For example, entering “T28" into the search bar limits the drop-down list options to only display the SFIS
data element “Product Service Code.” Similarly, typing “RCCC” in the search bar limits the drop-down list
to display the legacy data element, “Responsibility Center Cost Center” (Figure 4).

Once a data element selection is made, the user need only select their desired output type (i.e., Excel,
Web, or XML) and click the “Search” button (located just below the search bar) to obtain the results.



Responsibility Center Cost Center LEGACY RCCC

Figure 4 RCCC Search Example

Multiple Data Element Selection in the Search Bar

A user may search up to five data elements at a time using the search bar. After a user types their
desired data element title (or code or acronym) into the search bar and selects the desired data element
from the drop-down list, their selection is added to the search bar (Figure 5). The user can repeat this
process until five total data elements have been added to the search bar. Once happy with the data
element selections, the user need only select a desired output option (i.e., Excel, Web, or XML) and
press the “Search” button (located just below the search bar) to obtain results.

“". N

Should a need arise to delete a selected data element from the search bar, simply click the “x” next to
the data element title, or place the cursor in front of the data element that needs to be deleted and
press the backspace key on the keyboard.

Agency Disbursing Identifier SFIS 02 X | | Basic Symbol LEGACY BS X | se|

Product Service Code SFIS T28
Security Cooperation Customer Code SFIS T21

Security Cooperation Implementing Agency Code SFIS T27

&
) 4

Figure 5. Multiple options selected example

Output Type

When delivering search results, the FMDQS provides users with three different output format options.
They are: (1) an Excel file, (2) an interactive table displayed via a web page (i.e., web output), or (3) an
XML file (Figure 6). The FMDQS default output format is “Excel”.



Figure 6 Output Types

Web Output

When performing a search in the FMDQS, the “Web” output option generates a new window (i.e., Tab)
for each data element selected in the search bar. Each window (i.e., Tab) contains a new interactive
table which allows users to sort columns, perform keyword searches (to minimize results), and export
displayed results as a MS Excel file by selecting the “Excel” output button (Figure 11) in the upper left
corner of the web page (Figure 10).

Web Output Sorting

In order to sort the table data within the web output screen, simply click on the column header. This
sorts the table data alphabetically/numerically based on the information in that column. The icon next
to each column name is highlighted depending on which column is selected. Clicking column names that
have already been sorted toggles between ascending and descending order (Figure 7).

PRODUCT
SERVICE CODE J& PSCTITLE

1005 GUNS, THROUGH 30MM
1010 GUNS, OVER 30MM UP TO 7SMM
1015 GUNS, 7T5MM THROUGH 125MM
1020 GUNS, OVER 125MM THROUGH 150MM
Figure 7 Web Output Column Sorting
Keyword Search

The search at the top right corner of the web output page (Figure 8) filters the entire table. It only
displays lines based on the search parameters. As each character is entered into the search bar, the data
begins filtering and narrowing-down the elements displayed. This filter function is applied to all columns
in the table. In order to apply the filter on only certain columns, select the “filtered search” option on
the home page when initially searching for the desired data element (Figure 14).

MMenu -

Search:

IEGIN END
IATE DATE LASTUPDATED

Figure 8 Web Output Keyword Search



For example, entering “Chicago” into the “Agency Disbursing Identifier” web output table narrows-down
the displayed entries to include data that only contains the word “Chicago” (Figure 9).

Continuing with the “Chicago” example, a user can then sort the filtered results (Figure 9). As indicated
earlier, simply click on the desired column “Title.” This will sort the 79 displayed results containing the
searched word, “Chicago” (instead of all 3,754 records).

FINANCIAL MANAGEMENT DATA QUALITY SERVICE Menu +

Show 50 v entries Search: Chicago

Excel

AGENCYDISBID | TITLE ADDRLN1 ADDRLN2 ADDRLN3 ADDRLN4 ADDRLNS ZIPCD CTCTNM CTCTPHNNR DEPTCD ESTBDT
00000308 DEPARTMENT  FINANCIAL CHICAGO P.0. BOX 8670 CHICAGO, IL 60680- OLLICE HOLDEN 3123532364 020 May 1 A
OF THE MANAGEMENT REGIONAL 8670 1994
TREASURY SERVICE FINANCIAL
CENTER
00001070 DEPARTMENT  FINANCIAL CHICAGO PO BOX 8670 CHICAGO, IL 60680 B.A. ROBINSON 0083532366 020 Jan 1
OF THE MANAGEMENT REGIONAL
TREASURY SERVICE FINANCE
CENTER
%30001071 DEPARTMENT  FINANCIAL CHICAGO PO BOX 8670 CHICAGO, IL 60680 B.A. ROBINSON 0083532366 020 Jan1,
OF THE MANAGEMENT REGIONAL
TREASURY SERVICE FINANCE
CENTER
00001072 DEPARTMENT  FINANCIAL CHICAGO PO BOX 8670 CHICAGO, IL 60680 B.A. ROBINSON 0083532366 020 Jan 1
OF THE MANAGEMENT REGIONAL
TREASURY SERVICE FINANCE
CENTER
00001073 DEPARTMENT  FINANCIAL CHICAGO PO BOX 8670 CHICAGO, IL 60680 B.A ROBINSON 0083532366 020 Jan1
OF THE MANAGEMENT REGIONAL
TREASURY SERVICE FINANCE .
CENTER
< >
[Showing 1 to 50 of 79 entries (filtered from 3,754 total entries) ] Previous n 2 Next

Figure 9. Web output "Chicago" search example

Web Output Excel Option

Selecting the “Excel” button (Figure 11) located on the top left corner of the web output page
downloads a copy of the table results as an Excel (.xIsx) document. The downloaded copy contains the
results exactly as they appeared on the web output page (to include any filtering or sorting performed).
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FINANCIAL MANAGEMENT DATA QUALITY SERVICE

Show 50 v  entries

Excel

AGENCYDISBID |2

00000220

00000300

00000303

00000304

00000307

00000308

<

TITLE

DEPARTMENT
OF THE
TREASURY

DEPARTMENT
OF THE
TREASURY

DEPARTMENT
OF THE
TREASURY

DEPARTMENT
OF THE
TREASURY

DEPARTMENT
OF THE
TREASURY

DEPARTMENT
OF THE
TREASURY

Showing 1 to 50 of 3,754 entries

ADDRLN1

FINANCIAL
MANAGEMENT
SERVICE

FINANCIAL
MANAGEMENT
SERVICE

FINANCIAL
MANAGEMENT
SERVICE

FINANCIAL
MANAGEMENT
SERVICE

FINANCIAL
MANAGEMENT
SERVICE

FINANCIAL
MANAGEMENT
SERVICE

ADDRLN2

AUSTIN RFC

PHILADELPHIA
FINANCIAL
CENTER

PHILADELPHIA
FINANCIAL
CENTER

PHILADELPHIA
FINANCIAL
CENTER

PHILADELPHIA
FINANCIAL
CENTER

CHICAGO
REGIONAL
FINANCIAL
CENTER

ADDRLN3 ADDRLN4 ADDRLN5

PO BOX 149058 AUSTIN, TX

POST OFFICE BENSALEM, PA
BOX 548
POST OFFICE BENSALEM, PA
BOX 603

P.0O. BOX 8676 PHILADELPHIA,
PA

POST OFFICE PHILADELPHIA,

BOX 51318 PA

P.0. BOX 8670 CHICAGO, IL

Figure 10 Web Output

ZIPCD

78714-

9058

19020-

0548

19020-

9921

19101

19115-

6318

60680-

8670

CTCTNM

MARY LOTHERY

ELIZABETH
BELINSKY

SHAWN F.KING

ADELE SANTA

TERESA

ESHAWN F.KING

OLLICE HOLDEN

Search:

CTCTPHNNR

5123427246

2155168036

2155168006

2155168045

2155168006

3123532364

DEPTCD

020

020

020

020

020

020

Menu ~

ESTBDT

Jul 14 A

Jul 14

Jul 14

Jan1

Jan1

May 1
1994

In the “Chicago” example (Figure 9), pressing the “Excel” button (Figure 11) downloads only the 79
filtered entries that include the word “Chicago”. Removing the search keyword “Chicago” and then
pressing the “Excel” button would download a file containing all 3,754 records.

FINANCIAL MANAGEMENT D2

Show =0

W eniries

AGENCYDISBID |=

00000308

Excel/XML Output
For both of these output options, a zip file will attempt to download. Users may choose to save or open
the zip file. The zip file will contain an Excel (.xIsx) or XML (.xml) file for each data element(s) that was

selected.

TITLE ADDRLMN1

DEPARTMENT = FINAMNCIAL

Figure 11 Web Output Excel Button

ADDRLNZ2

CHICAGO

For example, selecting “Excel” or “XML” (Figure 6) as the desired output option, would generate a zip

file for all the selected data elements entered on the search bar (i.e., “Agency Disbursing Identifier” and
“Basic Symbol” in Figure 5). When the user clicks “Search”, a message prompts the user to either
download or open the zip file. The zip file will be named in the following format: “Data Elements
TODAYS-DATE.zip” (Figure 12) — where “TODAYS-DATE” represents the current date, formatted as, “mm-

dd-yyyy”.

11



Agency Disbursing Identifier SFIS 02 x | | Basic Symbol LEGACY BS x

© Excel O Web O ‘ '

§ Search |

Do you want to open or save Data Elements 11-05-2016.zip from rca-fs-fscfmd01.nonprod.ellsworth.af .local? Open I Save Ivl Cancel

Figure 12. Excel output file download prompt example

The zip file contains the data elements selected. In the example above (Figure 12), the zip file contains
files “Agency Disbursing Identifier.xlsx” and “Basic Symbol.xlIsx”. If the “XML” radio button was selected
instead of “Excel” (for the desired output), the files inside the zip file would end in “.xml” instead of

“.xlIsx” (Figure 13).
ge= T L

MName = Type Compressed size Password p... | Size
E] AGENCY DISBURSING IDENTIFIER Microsoft Excel Worksheet 335KE Mo
= pasic symeoL Microsoft Excel Worksheet KB No

Figure 13 Excel Output Zip File Example

Filtered Search
The “Filtered Search” option is only available for the web output format. It allows column specific

filtering of displayed elements based on user-defined search parameters. Selecting the “Filtered Search”
button opens a new tab for each element in the Search bar (Figure 5). For example, in Figure 14, two
tabs corresponding to each data element (i.e., “Agency Disbursing ldentifier” and “Basic Symbol”)
appear when the user selects the “Filtered Search” button. The tabs allow the user to further define the

data elements expected results.

. A

Agency Disbursing Identifier SFIS O2 x | | Basic Symbol LEGACY BS x

O Excel {8 web O ‘ '

Figure 14. Filtered Search

Filtered Search Search

12



-] 42| & hpos & FMDGS | = Fvpas .
e

Agency Disbursing Identifier Filtered Search

Figure 15. Additional Filtered Search Tabs

For example, Figure 14 shows the user attempting to query on two separate data elements (i.e.,
“Agency Disbursing Identifier” and “Basic Symbol”). Once the user clicks the “Filtered Search” button,
two tabs will appear (Figure 16). One of the tabs will look like the illustration shown in Figure 16 (i.e.,
the “Agency Disbursing Identifier” tab). Within this tab, the user can further define the desired results
by entering criteria specific to the data element’s attributes. Notice an empty input box is provided next
to each data element attribute. The user has the option of entering information into any one of these
fields to narrow the desired results. If the user leaves all of the attribute fields blank, the results will
include every value for the respective data element when the user clicks “Search.”.

Agency Disbursing |dentifier Filtered Search

ADDRLN1:
ADDRLNZ:

ADDRLNS:

SUCALC:
sTATUS:

LASTUPDATED:

Th date fiter is formatted & YV YMMIDD,
The % and the " are widcards.

The % reprasents one ar mare characters and the ' represens & single character.

Figure 16 Filtered Search element example

Wild Cards
Continuing with the “Filtered Search” option, there are two wildcards users can employ to help refine
their desired results. They are the “%” and the “_". The “%" represents a wildcard that permits multiple

characters, while the “_" represents only one character.

For example, if a user wanted to perform a “Filtered Search” on the data element “Agency Disbursing
Identifier” such that their desired results included only those records which had the word “CHICAGO” in
the “ADDRLN2” attribute field, the user would enter “%CHICAGO%” into the “ADDRLN2” field (Figure
17). The”%"” on either side of the word “CHICAGO” would return records for ALL CHARACTERS before
AND after the word “CHICAGO” in the “ADDRLN2” field. If the user desired results where the word

13



“CHICAGO” was only at the beginning or end of the “ADDRLN2" attribute field, then the user would
input “CHICAGO%” or “%CHICAGO” respectively.

[ Agency Disbursing Identifier Filtered Search

AGENCYDISBID:
TITLE:
ADDRLNT1:
ADDRLNZ: CHICAGO% ®
ADDRLN3:
ADDRLN4:

Figure 17 Filtered Search '%' Wildcard

o n o n

Similarly, the “_" wildcard works in the same fashion as the “%” wildcard except the only allows ONE
additional character. For example, entering “CHICAGO_" in the “ADDRLN2” attribute field would return
records like “CHICAGO1”, “CHICAGO2”, “CHICAGO3”, (or any other single character after the word
“CHICAGQ”), etc. in the “ADDRLN2” attribute field (Figure 18). Please note, however, that no wildcards
were used before the word “CHICAGO”, so all the resulting records in the “ADDRLN2” attribute field will
start with the defined word “CHICAGO.”

Agency Disbursing Identifier Filtered Search

AGENCYDISBID:
TITLE:
ADDRLN1:
ADDRLNZ: CHICAGO_ ®
ADDRLN3:

ANDRI N4

Figure 18 Filtered Search '_' Wildcard

Date Filters

Continuing with the “Filtered Search” option, a drop-down box appears for any attribute field that
contains a date. The input values within the drop-down box are “On”, “Before”, and “After”. The default
selection is “On.” Although the date selection is self-explanatory, the field MUST be entered in the
following format: YYYYMMDD. For example, if a user wanted only values with a begin date of May 28,
2015, they would enter “20150528” into the text box next to “Begin Date” (Figure 19). A reminder of the
required date format is located at the bottom on every “Filtered Search” element page.

14



AF Panel Codes Filtered Search

AF PANEL CODES:
TITLE:
DESCRIPTION:
STATUS:

BEGIN DATE: 201505238
END DATE:

LASTUPDATED:

The date filter is formatted to YYYYMMDD.
The "%" and the '_" are wildcards,

The "%’ represents one or mare characters and the_' represents = single charscter.

Figure 19. Filtered search date example

Element Changes RSS Feed

The FMDQS web application includes the option for users to subscribe to a Rich Site Summary (RSS)/
Really Simple Syndication (RSS) feed for either specific or multiple data elements.

What is an RSS Feed?
Simply defined, a RSS feed is an easy and automatic way to notify users of changes to information.

RSS feeds provides users the option to remain current on the most recent changes to data elements
within the FMDQS data tables. The data element changes reflected in FMDQS includes the following
categories: ADD, EDIT, HISTORICAL, and DELETE (Figure 25).

ADD — Indicates a new data element value has been added to the data element table.
EDIT — Indicates an existing data element value has been updated/modified in the data element table.

HISTORICAL — Indicates an existing data element value has been marked such that it will no longer
appear in the data mart for use in accounting system transactions for the current fiscal year.

DELETE — Indicates an existing data element value has been removed from the data element table.

The RSS feed function works with a “feed aggregator”. For most FMDQS users, the aggregator is the
commonly known web-browser, Internet Explorer. By default, Internet Explorer sets a saved RSS feed to
automatically look for updates every 24 hours, storing only the most recent 200 items at a time. To find
updates, the internet browser downloads a copy of the RSS file from the FMDQS server and compares it
to the currently saved RSS version. The differences are considered new items. These settings may be
changed with more details (19) of this document, however, the default settings are encouraged for
performance.

Setting up a RSS Feed
Setting up a RSS Feed can be done in three simple steps:

15



Menu -

Home

Gta Table Updates (F{D

Elements for OMB & Treasury
SFIS Reporting Matrix

USAF RCCC Standard
AFMAN 65-604

Request Mew Data Element
Request Archived R55 Files

Contact Us

Figure 20 Data Table Updates (RSS)

Example: To be notified of changes to the “Agency Disbursing Identifier”, simply select the “Data Table
Updates (RSS)” option from the main menu (Figure 20). Then, activate the checkbox next to “Agency
Disbursing Identifier” and press the “View feed for Selected” button at the bottom right of the page
(Figure 21). This will bring up the RSS feed for the given element. Finally, to save the feed to the user’s
internet browser, click the subscribe button (Figure 22). As a result, the internet browser will indicate if
new changes have occurred on a regular basis.

16



Financial Management Data Quality Service

Please select the elements you wish to receive RSS updates from. Only the selected elements will be added to the feed. Once on the feed page, be sure to click Subscribe to add the RSS feed to your browser.

SFIS:

[ Activity Identifier
0O Authority Type Code

[ Begin End Indicator

[ Budget Line Item

[ Contingency Code

[ Covered/Uncovered Indicator

[ Default LOA

[ Exchange/Non-Exchange Indicator

[0 Fund Type Code

[ Object Class Code

[ Reciept Indicator

[ Security Cooperation Implementing Agency Code
[ USSGL DoD Account Code

Legacy:
[ AF Panel Codes
[ Accounting and Disbursing Station Number
[J Budget Activity
[ Budget Authorization Account Number 3 digit
[J Country Code Intemational Balance of Payments
[ Element of Expense Investment Code
[ Fund Type Code
[ Op 32 Sub Codes
[ Program Element

To follow all changes please select the appropriate button at the bottom of the page.

[0 Agency Accounting Identifier Code
[ Availability Time Indicator

[0 Borrowing Source Code

[ Budget Sub Activity Identifier
[ Cost Center Identifier

[ Current/Non-current Indicator
[ Department Regular Code

[ FederaliNon-Federal Indicator
[ Funding Center Identifier

[ Prior Year Adjustment Code
L1 Reduction Type Code

[J Sub Class Code

[J Unit of Measure Code

[ Account Balance Identifier
[ Appropriation Symbol Year Designator
[ Budget Activity Groups

[ Budget Program Activity Code

[J Department

[J Emergency and Special Program

[ Maior Force Program

[ Operating Agency Code

[ Program Element Code

[ Agency Disbursing Identifier
[ Availability Type Code

[ Budget Activity Identifier

[J Budgetary Impact Indicator

[ Cost Element Code

[0 Custodial/Non-Custodial Indicator
[ Department Transfer Code

[ Foreign Currency Code

[ MEPR Code

[ Product Service Code

[ Reimbursable Flag Indicator
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Figure 21 RSS Element Selection

1. Access the RSS command: Click the main “Menu” command on the upper right-side of the home page
(Figure 2) and select “Data Table Updates (RSS).” The resulting screen (Figure 21) displays all the data
elements available in the FMDQS. Notice the screen is partitioned into two distinct areas: the top
portion displays all the SFIS data elements available in the FMDQS, while the bottom portion displays all
the legacy data elements.

2. Select the desired data element(s): In order to review recent updates and be notified of future ADD,
EDIT, DELETE, or HISTORICAL changes for select data elements, the user must select the desired data
element(s) and click the “View Feed for Selected” button (NOTE: There is no limit to the number of data
elements that can be selected.)

In order to view the changes for ALL the data elements, simply scroll to the bottom right-corner of the
page and click the “View Feed for All” button.

3. Subscribe to the desired RSS feed: Click the “Subscribe to this feed” link (Figure 22) to save the RSS
feed to the web-browser. This link is only available if you are not already subscribed to that particular
feed.

The feed displays an entry for the different type of changes for the selected elements. The feed also
includes built-in sorting and filtering tools specific to each feed visible on the right-hand side of the feed
page (Figure 22).
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FM DQS Change Log RSS Displaying 777

You are viewing a feed that contains frequently updated content. When you subscribe to  feed, it is added to the Common Feed List, Updated information from the feed is automatically downloaded to your computer and can be viewed in Intemet Explorer and other 7
s. Leam more about feeds.

oAl

Sort by:

~ Date
Account Balance Identifier - HISTORICAL Title

oday, July 07, 2016, 12 hours ago P
Details about this change are available as an excel spreadsheet or xm| document:

‘Excel XML k

Account Balance Identifier - ADD

Filter by category:
06-23

wesday, July 05. 201 AM P
Details about this change are available as an exce! spreadsheet or xm| document: Element of Expens...
HISTORICAL
Excel XML Responsibility Cen...

Account Balance Identifier - DELETE
e P

Details about this change are available as an excel spreadsheet or xm| document:

&

cel XML

Element of Expense Investment Code - DELETE
Tuesday, July 05, 201¢ 00 AM P
Details about this change are available as an excel spreadsheet or xml document:

Excel x|
Element of Expense Investment Code - EDIT

AM D

Details about this change are available as an excel spreadsheet or xml document:

Figure 22. RSS feed example

In order to name the feed, simply click the “Subscribe to this feed” link located in the yellow box located
near the top of the page (Figure 22).

This prompts (Figure 23) the user to choose a name for the new feed. The default name is “FM DQS
Change Log RSS”.

Subscribe to this Feed |

Subscribe to this Feed
@ When you subscribe to a feed, it is automatically added
to the Favortes Center and kept up to date.

MName:

Create in: IEj Feeds j Mew folder |

[~ Addto Favortes Bar

What is a Feed? Subscibe | Cancel |

Figure 23. Subscribe to feed prompt example

Checking for Updates in Internet Explorer
To view updates, click on the favorites (Star) button on the top right of Internet Explorer (Figure 24). This
will open the “Favorites” side bar, then click the “Feeds” tab. All subscribed feeds will appear.
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Figure 24 Internet Explorer Feeds Tab

Hovering over the feed name displays how many new items have been added to the feed since it was
last viewed. Any updates to the feed are indicated with a “(new)” next to it. In order to force the feed to
check for updates, simply right-click the feed and select “refresh”.

By selecting “Add to Favorites bar”, the feed is added to the favorites bar (Figure 24) and works in the
same manner. It displays “(new)” when a change is detected.

Internet Explorer Feed Tools

The built—in Internet Explorer Feed Tools (Figure 25) has the ability to sort on the subscription title or
the publication date in both ascending and descending order. The tools also include a filter by category.
This filter narrows the displayed results to only the category selected.

The filter categories available for each feed are:

e Entry publication dates in format (YYYY-MM-DD)
e The type of change (e.g. ADD, EDIT, DELETE, HISTORICAL)
e The names of each element with an entry in the field*

*Note: This is a good indicator of which elements are included within the current feed.
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Displaying 177

oA 7

Sort by:

+ Date
Title

Filter by category:

2016-06-23
2016-07-05
2006-07-07
Account Balance ..
ADD

DELETE

EDIT 1
Element of Expens...
HISTORICAL 1
Responsibility Cen... 1

B B3

[ O N W R A =

Figure 25. Internet Explorer feed tools example

Internet Explorer Feed Properties

For Internet Explorer, the “View feed properties” link below the feed tools (Figure 25) allows users to
make changes to their feed settings; however, the default settings are encouraged. Here (Figure 26)
users may adjust the frequency in which feeds are compared for new entries, the name of the feed, and
the amount of entries saved at a given time. The default is to save the 200 most recent items, increasing
the amount of items increases the amount of space needed.

All aggregators have a way to adjust feed settings and tool usage; however, this tutorial only includes
Internet Explorer examples.
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Feed Properties

M DOS C

Mame: hange Log R55 (All Elements)

Address: I http: /frca-fs-fecfmd01. nonprod. ellsworth. af local

Iser name and password Settings...

~Update schedule

‘four computer checks this feed or Web Slice for new updates
on a spedfied schedule.

' Use default schedule

Default: 1day Settings... |
" Use custom schedule
Frequency Suggested (1440 minutes) j
™| Automatically download atbached Files Yiew files |
— Archive

Set the maximum number of updates you want saved for this
feed. Changes take effect when the feed is updated.

" Keep maximum items (2500)
¥ Keep the most recent items only
Mumber of items: 00 =

About feeds K I Cancel

Figure 26. Internet Explorer feed properties example
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