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In China, postdoc is a special 2-5 year position. The application has to be approved
by 4 aspects:

e Host professor (The host professor makes the decision);
e Department (The host professor prepares materials for checking);

e University Postdoc Administration Office (The host professor prepares
materials for checking);

o State Postdoc Administration Committee (The website form you fill in).

Stages
There are 5 stages you should move through:
[.  Supervisor contact (1-3 weeks).

e Contact with Prof. Weidong Zhang for your application of postdoc and
research proposal.

e Prof. Zhang may arrange different professors of his group as your supervisor.
II. Online postdoctoral application (1-3 weeks).
e Complete online forms and prepare documents required by SJTU.
e You need to determine your arriving time and residence time.
[II. Confirmation of the terms and conditions.
e Sign contract afterwards with electronic signature, or in scanned copy.
[V. Visa and Residence Permit Application.
e Zvisa would take 3 weeks to issue, which permits your entry to China.
e Residence permit should be applied after your arrival.
V. Accommodation application.

e How long it would take is hard to estimate yet.
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e If the accommodation has been approved, you need to PAY for your absence.

Instructions

Click HERE for instructions on stage II.
Click HERE for instructions on stage IV.
Contact us

For problems in stages [ and 111, please contact Prof. Zhang.

For problems in other stages, please contact Zehua Jia and Zhiwei Zhuang.
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Instructions on STAGE I

Instructions on how to prepare your materials in stage II.

I Online postdoctoral application (1-3 weeks).

o Complete online forms and prepare documents required by SJTU.

o You need to determine your arriving time and residence time.

These materials required at the website of SJTU Postdoctoral Management Office are

shown in Figure 01.
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Official procedures for postdoc application in Shanghai Jiao Tong University (SJTU)
are shown in Figure 01. There are 6 steps in total that you need to take. This
instructions intend to explain the contents and guide you through the most
important paperwork, which is step 3 and step 4.

Step 1: Learn about discipline classification in SJTU, look for a lab that is your best
match.

Step 2: Contact the professor in charge. If he/she agrees on your application, then
you have 10 more steps to do.

o Ifdeclined, you will save yourself from all the following messy paperwork.
Either way, congratulations!

Step 3: Do the online application; fill in several forms. This is mandatory for all
postdoc applications in China.

o Click HERE for the details.

Step 4: After finishing the online application, some documents shall be turned over
to SJTU (7#t5}uk) for further check.

o Click HERE for the details.
Step 5: Wait for the official approval (% 7/}) of your application.
. Click HERE for how to confirm the result.

Step 6: Wait for admission notification to sign the contract later in stage III.
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Details for Step 3 in STAGE Il

You could find the official website HERE. Go to the web, click the following icons,
and then register an account.
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At this point, you have an account, and you will use it to finish the whole online
application things. Make sure your registration info are absolutely correct,
especially your passport number, you're not allowed to change it for the second
time.
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Also, please fill in your full name at the ‘name’ column.

==

Use your account to login the system, click “i#f H{ %4 H11%” in the left panel, and begin
to input your info.

Upload a photo of yours. Format requirement for the photo is jpg/gif/png/bmp, size
less than 300K.

Click the “H!i%” button on the right as shown in Figure 06. A window pops as shown

in Figure 07, please choose the item as shown in the picture, text for the last line
should be “¥ | Bl it 5 2 TH2”.
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Once you've finished the step shown in Figure 07, you should be able to see Figure
08 whenever you login the system. Click “4k%:3HR” to continue.
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Figure 09 shows all information you have to complete. We have numbered each
single instruction, such as “1-1”, ”2-3”, etc. All items will be expanded and explained
in the following text.
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[1-1] : This is written automatically.
[1-2] : Please see Figure 10.
- Prof.Zhang’s name in Chinese is 7K T %%,
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[1-3] : Please see Figure 11. For foreign applicants, choose “73”.
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[2-1] : [Basic personal information] . Please see Figure 12.

In the name column, fill in the full name;
[gender] : “female”-%z; "male”- 53;

.

[ marriage] : “married- 2. 45”; "unmarried- K 45”; ” divorced- 2 45”; ” widowed-
AR

[ nation] : choose “4}ME” (penult);

[ID] : choose “J"J&”.

10 36
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Figure 12
[2-2] : [Info about your Ph.D. degree] . Please see Figure 13.

[ Ph.D. dissertation title] ;

[ Ph.D. supervisor's name] (fill in the full name);

[ Have your got the Ph.D. diploma?] [Yes-/&;No-75]

[ When is your Ph.D. diploma issued?]

[ When did you successfully defend your thesis?]

[ In which country that you receive your Ph.D. degree?]

[ From which university/affiliation that you receive your Ph.D. degree?]

CISJOIOIOIOIONO

[ Primary discipline of your doctor’s degree?] Such as “Control Theory
and Techniques”;

e (9): [Secondary discipline of your doctor’s degree?] Such as “Control Theory
and Control Engineering”;

10: [ Abstract of your Ph.D. dissertation] (within 1000 words)
1): [Awards, honors, achievements during Ph.D. study] (within 1000 words)

11 36
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[2-3] : Please see Figure 14. For foreign applicant please choose “75".
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[2-4) : [Education] . Please see Figure 15 and Figure 16.
. [degree] : “Bachelor’-A<k};“Master”-fiji +-;“Ph.D.”- f# £-;“other”- HAth.

223 % [fiEducation

VAR HR: T I H RITEE AR TG, TR S AR A kA

Figure 15
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Figure 16
[2-5] : [Working experience] . Please see Figure 17 and Figure 18.

e  [identity] : “working staff-7£ 1 i T.";"visiting scholar-1Jj [ 5% 3 ";"postdoc- 18
+E"

working experiencer#a 5

start time finish time affiliation position
CWRRHR: AT TR RO, T B AR A A

Figure 17
working experience:s j5
EwnE| 207 B4+ BPA start kw2 B end
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B % position 5% | -s#E-34 identity
w sponsor
& &7
Figure 18

[3-1)] : [Spouseinformation] . Please see Figure 19.

e Inthe name column, fill in the full name;

. [ gender] : “female”-%;"male”-53;

e  [nation] : choose “4M&” (penult);

. [ID] : choose “¥'HE”;

. [degree] : “Bachelor’-A&%};”"Master”-fii +:;”Ph.D.”- i 4-;”other”- HAih ]
. [Yes-/&;No-751]

13 36
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Figure 19
[3-2] : [Children information] . Please see Figure 20 and Figure 21.

 We notice that for foreign Kids, fill in the passport number will be denied
by the system. It seems that the system only accepts the identity number
of Chinese citizens right now. So, if you cannot pass the “S{3iF5” column,
which is a must-fill-in item, then we suggest you just leave all the kids info
for blank.

. [ nation] : choose “4}ME” (penult);

. [ schooling] : preschool-2%Hi;primary school-/)N%;middle school-#]7;high
school- 15 #1;0ther-HAth.

F4fxp child info add
Fosm
FRHRA HER HAER LM
name gender date of birth schooling

Figure 20
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[4-1] : [Publications] Please see Figure 22 and Figure 23.

e  [conference type] : domestic academic conference-[E P 2% AR 2>
;international academic conference- [ x5 AR 213

. [journal type] : domestic journal-[E P4 TI|#J;international journal- [ f5 4.

MR FHwx Publication during PhD study
Pessgm

WIEHE

Figure 22
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S g
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Figure 23

[4-2) : [Projectexperience] Please see Figure 24 and Figure 25.

15 36
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. [source] : Project launched by the nation-[E 5¢;project within state-% (H7ifA
X, E#ET) ;military project-%FA & 45;project from ministry-#Z; project
launched by your own- 47 4 #5; others-HiAth;

o  [whichkind of project] : Strategic Basic Research- it P4 3Ll iff 77 ;Free
Exploratory Fundamental Research - F ¥R Z 14 ZE:Ailiiff 95 ; Applied Research
Project-)v F i 55 51 H ;Science and Technology Industrialization Project-£} 24
A=\ AL T H ;Social public welfare research project-#t23 23 % PR 50 1
H;Scientific and technological conditions of construction and support services-
BREEHOR KA B 5 MRS T H ; others-HoAh;

e [progress] :finished-45 56 U; mostly done- 3% P 2% £ 4 52 il;just launch-
5 H JE 3h B others- HoAh.

25ERMHH projectiexperience
Passejm

PFSLO B 45 HtAErt

Figure 24
253RMTH
Sim
BRI H 28R project name

T | -mm- B source TR || --n-- whichikind of project
WHBERE || e B progress HiH G money/for the whole project
Stk 8] authorized starting time,  ARi#E

Figure 25

[4-3] : [About patent] Please see Figure 26 and Figure 27.

e  [type of the patent] : Design patents-#M¥L 1% 11;Utility model patents-5&Z
.- Invention- & B & F];others-HAth.

sqmy.  patent
Pt
FHEH

Figure 26
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Figure 27
[4-4] : [Published any book?] Please see Figure 28 and Figure 29.

. [Yes-/&;No-751]
. [ coauthor or not?] : if you write the book on your own, choose “J# 3 ";if there

are more than one author, choose “& % ”;others-HAtf;
. [author rank] : the ranking of your coauthor.

BLHERFREE¥ books during PhD study
Pastim

FEHEW

Figure 28
R AR S ¥
b FC
wH LI name of the book gwedsE| = Bpublished or not
Hi R publisher HFRAHF | -anm- E ”
HARHM publish date author rank® # &4 | —nnz- B
R =
Figure 29

[4-5] : [Honor and awards during PhD study] Please see Figure 30 and Figure
31.
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Figure 31
Now, you are half-way done. It’s time to use that lovely scanner of yours.

[5-1] : Please choose “#h&E A 71",

YD AR S S R R N G S T TR OM X RS RINE T, NI SRR SR T 5 T
pxnm [HRAR 3] (g A A SRRARL FE A S

Figure 32
[5-2] : This is to inform you that

e  Prepare the documents proposed in [6-1] - [6-4] , scan them and upload
them into the system.

e  The button in this colour means it is mandatory; and the button in

another colour means it is optional.
e Documentsin [7-1] - [7-2] are generated automatically by the system
(according to the info you've filled in).
e Please be aware that before you hit the “submit application” button in
[8] , you are allowed to withdraw what you've uploaded or change
whatever the information you’ve filled in. Once you click [8] and submit
them, you cannot revise anything.
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[6-1] : Click to download the .doc file. It should look like Figure 33.

* You only need to upload the first page of this file.

e “who’s in charge, sign and seal”: this is about where you save your personnel
files. Please find the people in charge of your personnel files, ask him/her to
sign and stamp the official seal.

[ About personal profile] In China, we have personal files/archives that record
our information. When a student moves from School A (in China) to School B (also in
China), his archive is transferred from A to B. If the student moves from School A (in
China) to School C (say, in the U.S.), due to the different system within two countries,
apparently his personal archive will not be sent to USA. Also, School A will no longer
keep his files. In this case, the student has to find an authorized agency (e.g. a legal
Agency D) to store his files. When he comes back from USA and again works in China,
say Company E, then, the human resources department of E will take over his
personal files from D.

[ For foreign applicants] We understand that some countries do not hold such
system on personal files. For applicants from those countries, we suggest that you
get a sign and a seal from the latest university/company that you worked for. In
Figure 33, (1) is the talent service center, which refers to the agency D mentioned
above, (2) is the organization you worked for before you come to China. You can
choose either (1) or (2) to get a seal. The seal should come from an authorized
organization, and the signature should come from a person that is in charge of it
(Don't sign your own name!) . In (2), the text means that your former employer says:
this person now has no employment relationship with this organization, but we
temporarily preserve his archive for him.

[ Please note that] The .doc file does not have an English version. The signature
and seal can be in English.

19 36
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Figure 33

[6-2] : Scan and upload your passport.

[6-3] : Scan and upload your Certificate of Doctor’s Degree.

[6-4] : Scan and upload the degree accreditation issued by the Chinese embassy in
your country.

[7-1] : Download the file.

[7-2] : Download the file.

[8] : Click to submit the application.

20 36



IPAC Postdoctoral Application Guide

Details for Step 4 in STAGE Il

You could find the official website HERE

As you can see, you should hand over 8 documents in total. For foreign applicants
who have not had a trusted friend in China, students from IPAC can help you. You
have to prepare the documents in person, and send us through emails.

m. [ BRI, T RATED:
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)
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(BN RS0 FIRC MRS S X Rl Sc B UER , 2R AA A S I BEMELE B AT 7EEE)

PSRN | g ASRRII0Y, BB A SRR Bk 5 A A5

4. WL ERTEREH MR SRR ERNE —H
5. { EEERAEM LB TERIEEY —R—
6. LAEAET (HEHRIEA SREEFTRFMEENAMMAE) REMAISH (ERRLEEE | —RABR
+- Bk BeAR AL A EE )

7. SEHESEF (WD —ABH

Figure 34

1. 1+ J5H 153K, This is the document generated automatically by the system,
please see [7-1] in Step 3.

2. L ZEHEFEE. This is recommendation letter. You are required to handover 2
recommendation letters from experts in your research field. One of the
experts should be your Ph.D. supervisor.

3. fHiJ5HEuGH k% 2. This is the document from [6-1] in Step 3. Here it
requires both 2 pages. The second page should be filled by S]TU, so don’t
worry about it.

4. LSRR S, o AT AR ER 175 1% & LK. Filled by professors in SJTU.

5. bRl K& L G TAETRIEMA. You should fill the following page (Figure

35) within the document.

6. 1H 2247 UE 5. Scan your Certificate of Doctor’s Degree , the same as in [6-3]

Step 3.

7. S UruEE EI{E. This is the copy of your ID card. For foreign applicants, please
scan your passport, the same as in [6-2] , Step 3.
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Figure 35

22 36




IPAC Postdoctoral Application Guide

Details for Step 5 in STAGE Il

You should be able to see the result HERE. After login in the system, choose “& & &
#L4E 5 on the left panel.

& hEBETERERR RS (peiad  Wadiagc o R FEh m REEME: 0% iy BFdL

201740125 H EA PR

RR=

onsan ) M| WEHARAMC | BTHESECTAYE > LAY | 2017124152558 | (BERE | HRE

OBYNER ) [AmmIEhATR

O TEFHLE )

5 =3 HEHLN
~TTT S5 LR BB EROAEH
~ o s
grimeed ML (=)
O HMEHE (WSR2 TASRIL . TAEMRA )

O TBEH LRI ="
SR R R (@)
QU L5 R ("
e =)
Figure 36
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Instructions on STAGE IV

IV.  Visa and Residence Permit Application.
. Z visa would take 3 weeks to issue, which permits your entry to China.

o Residence permit should be applied after your arrival.
Major steps:

Apply for Visa

Schedule Departure and Medical Examination
Arrive and Register with the Local Police
Register with S]TU

Apply for Work Permit

Apply for Residence Permit

o1k Wi

Apply for Visa

Please submit the following documents by e-mail to us with documents attached.
While submitting documents, please figure out which country where you would be
and proceed your visa. You may select one Chinese Embassy/Consulate from
available options that would be given later.

Documents List

Note: all documents except passport should be translated from non-Chinese into
Chinese by qualified translation agency, since scanned copies in BOTH versions are
required.

1. Information page in passport;

2. Photograph;
-  Bareheaded;
- Recently taken in 6 months;
- In white background;
- No margin;
- Noless than 354 * 472 resolution.
3. Healthreport;
- Issued by the health and medical institution in recent 6 months;

- NOTE: the health and medical institution should be recognized by the
Chinese Embassy/Consulate.

- Ifthere is not enough time, please contact us to sign a commitment
letter for a later physical examination.

4. PhD degree certificate;
- Certified by the Chinese embassy/consulate.
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5. Certificate of work experience;
- With seal or signature of your former employer on;
- Including position, working hours, project you have ever done and
contact information of witness.
- Ifyour employer may provide the certificate late, please let us
know.
6. Documents of family member(s).
- Only if he/she is about to accompany you during post-doc program;
- Photograph, health report (for who over 18) and passport as
requested above;
- Proof of your relationship (For instance, marriage certificate for your
wife; birth certificate for your child).

Tips: we recommend that you submit documents 1. and 2. of you and your family
member(s) first, since it might take time to certify and translate other documents.

Proceed Z Visa

It would take about 2 weeks to issue NOTIFICATION LETTER OF FOREIGNER'’S
WORK PERMIT IN THE PEOPLE’S REPUBLIC OF CHINA, which you would receive by
e-mail in soft copy. Kindly note that no hard copy would be dispatched.

Please print the notification letter and take it to the Chinese Embassy/Consulate,
as you select before, to proceed Z visa for yourself, and S1 or S2 visa for your family
(which visa for your family depends on whether he/she would accompany you for
over 180 days in China). Visa issue would take 5 days or so.

Schedule Departure and Medical Examination

Book air tickets to China by your own. Please negotiate with Prof. Zhang on your
schedule before booking tickets.

You are supposed to make an appointment for medical examination later for
yourself (and your family over 16 years old). Click here for details.

Arrive and Register with the Local Police

Required to apply for residence permit within 30 days from the date of entry. If you
would NOT stay in a hotel, then after your arrival in China within 24 hours, please
remind the one who would provide you with accommodation of reporting to the
police station - near where you are accommodated - for temporary residence permit.

Take a medical examination ASAP in SITHC (Shanghai International Travel
Healthcare Center) as you have made an appointment. When you finish medical
exam, an address is required to dispatch medical report. Here is the address of IPAC:
Room 205, SEIEE Building 2, SJTU, Dongchuan Road 800 (X4TX%)!|#% 800 5,

LA E R BAERE 2-205).
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Register with SJTU

When you first come to SJTU, please register in the postdoc office at the following
address: Room 421, New Administration Building B GHi1TEUf% B 421 %). New
Administration Building is the building with a bell tower on campus. At last you
would receive a table (like Figure 37) that guides you on subsequent procedures.

LB KE
B e R B PR
736 BLE MR AR B L E R LA, B F B (47

IPBEE R B T8
ANELHELEERPAE
20 F A H
FFs HIl IPEE N2 i
NHAE A, o
1 T &%qu‘?tguj %) EZ} ﬂ?tgfﬂf;; 1
New Administration building B Room421 ‘f& ~ H
CRTRIX 47 B0k 228 FaBICHIX (3 4
PA—HEE D
AT AR % 5 e
— O mEE E— . B (=3 SR E— ¥ - -
3 T ELIX A B 106 %) = TR e\ St st
el AL o
4 HKH/&"E; ll:f;;fl’i;f#'l‘l l[(:l %) I3 Rl CLARIE. B 4
o il iR
NIC (Beside the New Library)
To (K%B-HIL) o _
5 Union(Union Foe Evey School, Volunteer) j}fﬁﬁgf}abU)\IK 5 SFR=ATa BR
S .
: N\ ZH 70 3
—L o — o — —— —*M—ﬁ%z L ﬁ - -
4 55 4k
CEFATE B B — M % KITIR% &) o
7 s [A;minislmm — TV T AT AT R B LD 5 WA A
Financial Office
it 5 HBh sy wi
8 Rl e e e e 8
Postdoctoral Research Station
9 bR A s B (D). WFFtbeikid 9
Figure 37
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While registering, please give the table to staff to proceed; and take back at the end
of each step. After you finish all the steps, please submit the table and photocopies
of your bank card (issued in step 7 below) and passport to the postdoc office.

Here are steps on the table (steps 2, 3 and 6 do not apply to foreigners)

Step 1. Register with Postdoc Office

Once you get the table, this step has been done.

Step 4. Apply for Campus Card and jAccount

Apply for a campus card and open your jAccount at Network and Information Center
(next to the library). Campus card is your ID of SJTU membership, and also functions
as prepaid card for dinners in canteens. You may need to save some money into
campus card before you pay. jAccount is your virtual ID of S]JTU, which would be
used to apply for work permit later.

If your full name is too long to print on campus card, please tell the staff there how
to shorten your name. You need to set a 6-digit password for your campus card,
which would be asked to input when you are about to pay over a certain amount.

Once the username of your jAccount has been set, it could not be changed after. The
password of your jAccount could be a combination of letters and numbers.

Step 5. Join union for SEIEE (optional)

Whether to join union is up to you. Member pay fees monthly for welfare from union.
For details, please refer to the postdoctor office.

Step 7. Apply for a bank card for business use (related to salary)

Apply for a bank card in the hall of Financial Office, on the 1st floor of New
Administration Building B.

Since long term residence permit is required in this step, you may proceed
steps 8 and 9 first.

Steps 8 & 9. Register in the office of dept. of automation

Take the table to Room 417, SEIEE building 2; then turn to Youren Chen (% A&17).
He would arrange your office.
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Apply for Work Permit

Work permit should be applied online, which is required for later residence permit
application.

Prerequisite
1. Zvisa and temporary residence permit for you (and your family).

2. Application report, which would be sent to you.

-  Thereport would be in Chinese, and submitted by SJTU on your behalf
to Shanghai Administration of Foreign Experts Affairs.

3. jAccount, which you have opened while registering in step 4.

4. Medical report, which would be dispatched in 5 days after medical exam.
5. Contract, which have been signed on stage III.

Put in a request

Log in with your jAccount HERE. Click [7ii#£] (Progress) as shown in Figure 38.

€ C | ® mysjtuedu.cn/Home/Workspace/me y@mw|E

AR BOET ROESE  ROREN
— :

M AkRE
BE—FE Pieos—
RS TS
RSP FESSEE
FEB RUEE

B0 LEaBXY

Figure 38

Under the tab [l%KJT1 (Service Center), Choose [[EFr%Ziit] (International
exchange) as shown in Figure 39.
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< () :@my‘sﬁu‘edu.cnw‘as'\ &

AR BREe  ROESE ROKEN

Service
Center

International
exchange
BN =ssivss | =, B 2 - ESE 2 g

E R

Figure 39

Click [RAEZZUEHTE] (Visa application in China) as shown in Figure 40.

< C | ® mysjtuedu.cn/Task RO

Tasks Apps ~ MPVNEC-SIRY BEOARES ROUS FEIRHE FRIFEE  ROESE  HaREN

B

BEB)INMMNEE 2. EESEEEH 5B MBiRERE
dolrdedk (1IRF5) ik (57F5) (ORIESS )
BT FRERSHIR BREANEHEE WO LIRS
ESN wdddkdk (25575) - (ORTs3) =T T e
= E HEE)RE = A HECE)GEER.. =N EHE(R) B ESE
kA () Stk (i) S (72

EAHE(R)IRERE(...
=] e

= EFREAHE(R)SRE

= EFAHE(R)PRE
drdrdrded (1475F5)

okl ir ol (08T )

E2HE(R)RERE

(ORFs )

2 EfRsA K Al et
EfRFAKIHRERE

(OX¥F53 )

O OS 0N 08
O 0N 0S8 0N 08

0N 08 08 0S8 08

SEERFAKIDRE

(0RF53 )

Visa application
in China

hitps://form.sjtu.edu.cn/infoplus/form/ws_hsq/start -

Figure 40

Choose [HI1E (HMENTAEVFATUEY 8% (AME N TAEVFATE &) 1 (Apply for
WORK PERMIT or NOTIFICATION LETTER) and [ (#MNE A TAEFAHE) HiE (B
JPFEAMNE N TAEVEATaE %) 1 (WORK PERMIT application with NOTIFICATION
LETTER issued)as shown in Figure 41, then click [FF4570#]1 (proceed).
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hEE FOREZAEHF

BRI E KT

[ =i (SNEATYRFENE) 8% (SNEATRFalils)

i STEU St ul

WORK PERMIT application with
NOTIFICATION LETFER Issued

L GrEA LTS
L] GrEA IA‘T'.—J,- uEy #hH

Figure 41

Input your passport number in the pop-up as shown in Figure 42. Then click [#5%5]
(Check) to check whether your name matches. Click [4¥%4E73#1 (Continue) if

everything is correct.

gﬁfpﬁﬁ'%@& Your passport number
BWMATRIFRS @

° 28 Your name should be here

o I Coine

Figure 42
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You would fill Work Permit Application Form as shown in Figure 43. Only items with
ared star (*) beside are compulsory.

Note important information in red. You could fill part of the form, and save draft to
complete later.

< C | @ Secure | https;//form.sjtu.edu.cn/infoplus/form/344866/render?uid=55c38436-558¢-11e7-81b1-78d6c36cc07e -

SNEA T ol RS kS 290407, TEHI ] ERFITR WAITHE KM, M2
B Terminate

Work Permit Application Form
HMNELA TR RDERIBR

S8 /ooican: name IR
EEER

E= Passport number G Passport type TTELU passport issue date

Ll Saceort valid period &k important notice see below

Foot S visa type BT visa from visa expires
when on date

I

input your name
as passport shows
~

% =4
family LR LR ST given name B

e |
S name )
mA (xxES) BAS (x85) "8 gender
wEERE’ birth date i nationality besstcdlll  Marital status

BT | -ERE- v

! if passport expires during employment,
please change Foreign Expert Certificate timely

Figure 43

Review your request

Once you have saved draft, you can reopen the form and continue to fill. On the
homepage after logging in HERE, Click "Task" with a red 1 beside like Figure 44.

YW R

< C | ® mysijtu.edu.cn/Home/Workspace/me

FEIRIER

BOEE= ROESE ReREN

e
@

SRS et
ZE—F Ll =
FRESE FRENS
REPO FEBSER
FEERZ PRAETE

i

Figure 44

Under the tab [f5705 5] (To-do list), find the request you have put in and click
as Figure 45.
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€ C | ® mysjtu.edu.cn/Task#waiting wl @ :

To-do list PATHER v - EVC e R

R o BROBEHE  ROREm

N
@ KABHER “ Request for application for WORK PERMI
=15 B 5 e

SEATEFEIERE

T
=
=S

Figure 45
Complete the form and submit

Other information needed in [#:4{5 /21 (Basic Information) is shown in Figure
46.

€ C | @ Secure | https//form.sjtu.edu.cn/infoplus/form/9448¢

E % Terminate &0

XN | RS
BEABRBERA e
Fitil AR |

save
RERITHANG [ oo | how many how many draft
s years of months per
( E,f:é::;; related work year would‘be
ey (monthly, RMB % d experience °  spent working
A MACUEC)) before in China after

W (5h%) Birth place @
gl o8 Home address outside China (zip code included) s EI

Loty phone number L EiLl email address
outside China

your highest degree

Figure 46

[ k4E{5 S ] (Information About Your Visit) is shown in Figure 47. Kindly note that
those info in green would be specified below.
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Information about your visit

REWEHRS0038

Contract e

validity | il : M

T
emergency
contact in China home phone
address of present accommodation
time you would =
stay in China
Y ’*""’I"E”* job classification EEQCEESaC LIt D
32“1@96{* -
P AT EHETATAEER
i S
! rREmEEEEIED? R B9 =] 2 | S

Figure 47
Please copy the following text to the input, except for [FEHELESBERAANEIE] :

o [N BAIZAIR] . HAEE 5 E TR,

o [HIE] : 021-34204019;

o [RWIERSALMNEY o B3RS K2 G A

o  [HFECSHE] : 200240;

o [HEEMEIRE]Y . W),

o [HEHETAEES]Y . Bt

o [HEHREIWMAANUA]Y : KIEK;

o [FHEEZEHAZAHIE] : would be given in other ways:;
o [EERZEIELRAMM] ¢ wdzhang@sjtu.edu.cn;

o [7EME(EHEY : LT EATIX 4R )1 % 800 5 Ly AC I K HE BERE 2-403;
o [HIE] : 021-34204019;

o [HNEICRETAESLIRMEY « momAA A 2K

o [HEICRETAESHKbruE GE4D Y : MBEFENS .

[ SktEAH5%{5 E 1 (Other info about your visit) is not compulsory.

[ #5155 ] (Higher education) should be input in Chinese. You may turn to
someone for help with translation. Please note that there should be no gap in
combination of [#H{% ] (Higher education) and [ TAE{fEE ] (Work

experience); otherwise add [ H H M) (means freelancer) in Work experience.

Click [#r#]1 (Add) as shown in Figure 48 to add a new line. Input [ i 15205 [8] 1
(attend date), [hiBitk] (university), [#iiz% k] (department), [ZiFHEAY]
( [£&H#] for full-time; or [JE4HHI] for part-time), [%%47] (degree), [fr

7EE %] (country where your university is).
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BE=E8 Higher education

B HBREASHKIES There should be no gap in combination of higher education and work experience;
EEH7 otherwise input [E EEH,D\JJ{] (means freelancer) in work cxpouenco
FhiET(E HIEFRIR FEFW ﬁﬁﬁﬂ FrEER

| =S
part-time

Figure 48

[ T/E{5 1 (Work experience) except [H#.f7#ilik] (address), should be input in
Chinese. You may turn to someone for help with translation. Please input all work
experience since higher education. If your work experience lasts for more than 10
years, only input work experience in recent 10 years.

Click [##4]1 (Add) to add a new line. Input [I%MEf[A]] (employment date),

[ L/EHAL)Y (employer), [ LAEXNL] (which post, such as management post or
technical post), [H.f7Hshl] (address), [#H4FHR45] (rank of position), [ L/E{E
%1 (work tasks), [FTF7EEZ] (country), as shown in Figure 49.

B Vokewerene

S : There should be no gap in combination of higher education and work experience;
5 otherwise add [EHHERV] (means freelancer) in work experience

Eﬂ?ﬂ'ﬂi.l Tieau Tepafu L tiva o BERS THEES FEER

date post

Figure 49

[[#472)8 ] (Family accompany info) CANNOT be changed afterwards once
submitted. Input info as shown in Figure 50.

FE1TEE Information about family who would accompany you in China

CANNOT be changed once submitted
=351 SHBARER RERSE

Name should be identical to what is shown in passport

Figure 50

While inputting [#(% 1551 (Higher education), [ T.{£15/5 1 (Work experience),
or [[1T75%J&]) (Family accompany info), if you add a blank line by accident, place
the mouse pointer over right margin as shown in Figure 51. Then 2 options would
appear; just click [ffl&] (delete), and select [+&] (yes)ina pop-up to remove
the line.

Tips: the way how to add file slots to upload in [ /77 1141 (Supplementary material)
is similar.
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TEER
BREFIHBBAS TIERIAM (il , ZREBHEFES )
¥EEHATIEEHAES  SRXFALFRURER 'S8R

BEFRRTIE) Tieeafy Tepfu safitunt BERS TiEES

@& ] |C ]
Qs ——

. | th ter ar d right
place € mouse pointer arouna rignt margin S
Figure 51

[ Fr 7% M1+ ] (Supplementary material) is shown in Figure 52, which need upload

related documents. Click button @j to upload file. Note that only those with [*:14
JE] in red are compulsory, and the others are either optional or conditional. Those
info in grey depends (on whether your family would accompany you in China, and
whether you are over 65 years old).

Translation of your doctor degree certificate should be verified by SEIEE.
Please take translation of your doctor degree certificate to Room 317, Bldg 3
of SEIEE [Hii# 4% 3 54317 E] ; turn to fL1b/Z (Beichen Du) for stamp.

E s Tenisty Supplementary material B 5o
FBRTIREHjpotEst | RVMIEHPIEN , S7MEITF1.5M , FEIESTHY | ZiFEe LEEIlFL RSN TIFG draft
WESH o
o2 e Application report scanned copy of
o TIEARBEN (§LEARIEED full page, include
i PEAPRSERRTEE CARSERENAE visa page and
= latest ent|
R AR & )
R BEFH (PR RSB, RUARE
2] AT our medical report d f
ol g AifoA AME@RERA Gretsst) our photo in JPG fs“ila"”e CPP?’Z
RETRURERIERRA 1A family’s passport Ul page jnciiae
i A R KRR () BAURATEIRTRE o visa page and
FiEH — . latest entry
it family's medical report
TER hmEnE (SREA, SRR, RSO
= il X N FR [J&)
A SE=ARTHAER) for W;‘;
P These 3 materials only y:\;?; old
7 SRHENERANLANRS (SRS, [ i
| AL Pl SRAANFBSREARE) apply to applicant who is e
fe over 65 years old
653
f;ﬁ ENERAERNASEINR .

Figure 52

"approval of admission" is a document you would receive, which approves your
admission to SJTU.

After you make everything clear, click [#£%2] (submit) and confirm your
submission. In the next few days, please check the status of your request as you do
in the part Review Your Request. You would also receive a notice by email, call, or
phone message about your request.

Once your application is approved, you would receive an email with your
application form attached. Check whether everything is correct (e.g. names would
have been identical to what passport shows).
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Afterwards print the application form,; put a tick by the paragraph of your promise;
sign your name and date. Take it to Room 317, Bldg 3 of SEIEE [ HiFEFE#% 3 544
317 %] ; turn to fL1tJ= (Beichen Du) for stamp. Finally submit the form to visa
office at Room 200, New Administration Building B [#47B#% B200 =] .

Apply for Residence Permit

It would take about 2 weeks to issue work permit. The documents for residence
permit application might differ, depending on whether your work permit would be
issued within 30 days from the date of entry.

If your work permit would be still in process after 30-days limit, please timely turn
to visa office for a letter, which would state your current situation. Then take the
following documents to Minhang Visa center, Shanghai Exit-Entry Administration
Bureau [ Bifgmii I ANIE RS 17522 ] at Shenbei Road No.3 [HILi 3
=

1. Letter issued by SJTU;

2. Temporary residence permit issued by Police;

3. Healthreport;

4. Passport size photograph;

5. Original Passport;

6. Work permit if issued.

At the Center you would fill in application form for requesting residence permit.
After documents would be verified and collected, you would receive a receipt of
submission (collection) of passport for residence permit. Once the residence permit
is issued, it would be dispatched to SJTU.
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