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Munis Sign-on




Signing in

e Munis needs to be used with Google CHROME (Internet Explorer will not work)

e https://muniscloud.tylertech.com

e Username is 5191 followed by your computer log in which is your first initial and last name.
Jane Smith’s username would be ‘5191 jsmith’. Default password is NeedNew1

Reset Your Password
Your Passward

Home / Aeset

Login with your Munis Datacenter credentials.
L_,Isername Password Reguirements:

Username: | 5191jsmith v | 8 cwacen nlengt

Your mew passwond cannod be one you ve used before.

l 2 51 91jsmith v l Oid Password Your v passwornd cannct contain part of your name.

v | Must also contain any 3 of the following:
Password: | Upperemeret

Password I TR
(5] e v _ ' 7

Confirm Password

|| Remember Me? | Forgot Password e =
q . . Email Address
(LEGEM & This form is secure.
| ismith@wellingtonfl.gov v

f your fad SOL accounts: they would shai e

Reset My Password B This form is secure.
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https://muniscloud.tylertech.com/

Munis Training Environment

* The Munis train link is: http://trainmunis (copy&pastelinkintoChrome)
» Users can complete any entries in train without affecting LIVE data.
e Live link will be published 2/1/19

e Using Chrome, log in to the Munis train site. Enter your username and newly
set password when prompted:

Signin

https:/Arvwinmun171ci04d tylertech.com

Username 5191jsmith

Password | sesssvas
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Setting up Your Dashboard

* Follow these basic setup steps — this will be reviewed during training.

Welcome to Tyler Hub

Select Areas
Welcome to Tyler Hub

Let's start making Hub yours.
What areas do you work in?

Select Areas Select Pages

I Select All

Budget Monitaring
Budget Monitoring page shows the current budgets, fund
breakdown, and spending and budgeting trends.

Inventory
Asset Maintenance Citiz Financial Management Human Capita Inventory analysis page contains count cards of items pending
Ma nagement receipt, items below stock and stale stock. Addi

Invoice Monitering
Monitor current invoices, what is due, overdue, pending, and
discounted. What needs to be paid and further fil ..

Invoice Processing

Invoice processing page contains open batches, batch reviews and
productivity of active invoices. Further anal ...

Utility Management Workflow Invoice Trending

T'Enmng analysis of invoices over time :ajment trends D"." due

date, discount date of after due date. Vendor a

Purchasing Activities
Displays information related to purchasing tasks and data. Includes

ﬂ’ a recent requisitions data table, recent p .
- D
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Setting up Your Cards

 Select the following large and medium cards for your dashboard. Scroll down
the setup page to select each of the following:

Welcome to Tyler Hub

9 9 o
Select Areas Select Pages Build Home Page o o o

Welcome to Tyler Hub

p !

Select Areas Select Pages Build Home Page
@ select 1 large analysis card ~ =
@ select 2 medium analysis cards ~
Current Segment Budget: Inventory Usage: How Invoices: What needs to
\What segments are within many items have been be paid?
1ssued? This is a data t .
This bar chart shows 2 voic Expiring Contracts Expiring Purchase Expiring Vendor
comparison of inventory items along with per This bar chart shows Orders Certificates
- the expiring « tra... This bar chart shows This bar chart shows

the number of expir.. the number of expir...
Purchase Orders: What | |
are my most recent? S C ro to Payment Trends Recent Requisitions Top Vendors
This stacked bar nows = This donut chart shows This data table shows This bar chart shows
a compari pos M ed | U | I | a break down of t... recent requisition. .. the top vendors for...

printed purchase orders

Scroll to

& Small

cards

BACK

& cards
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Setting up Your Cards

* Select the following small cards for your dashboard, and click Next and Done.

(Your screen will take a minute to refresh after clicking Done)
Welcome to Tyler Hub

0 o o Welcome to Tyler Hub
Select Areas Select Pages Build Home Page

~ B 9 9 [/ o

Select Areas Select Pages Build Home Page Done!

@ select 3 small summary cards

1

Nice Work
Let's see your new home page!

BACK

<>
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Setting up the Dashboard

 At-a-glance notifications and
approvals

e Set up favorite menu selections

- of Wellington, FL - TRAIN

o ‘IB g

Approvals MNolifizations

Purchase Orders: What are my mosi recent? -

ety trhene)

o
=Pamhasiog Acimes

Click on “waffle”
icon

Q
/ 0 i Content Pages
Financial Management System
Alarts - Bt Monsiating 2 oe

Click on Tyler
Menu

~  Recent Activity

7
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0.0 % TYLER
e o’ Ty
o A
Tyler Menu  Favorites Tyler
University
Tyler Hub
About

Menu

 Verify that your menu
loads!!!

Tyler Menu

‘ Search o ‘

4 Munis
I Financials
I Human Capital Management
I General Revenues
I Property Revenues
I Asset Maintenance
I Other Applications
I Departmental Functions
I System Administration
I Help
- ASP Admin

REFRESH CLOSE




Tyler Community

Terr University https://tylercommunity.tylertech.com/

e Step-by-step instructions for

subjects
each process

* Sign up for discussion threads on multiple

e Submit questions and exchange best practices

e Browse Munis KnowledgeBase for

Click on Tyler _
documentation

University

L Munis

-m- Munis Financial Management

L] Forums  Munis ERP - Blog  Library  Ideas  Wiki

(]

' g .
0% VendonseupWerification.
% e" -
.. I'm curiousto knovwwhatis your process for new vendor setups. Do you confirm, via phone call to vendor...
Tyler Menu  Favorites Tyler o qok” R el

University -

ot

Tyler Hub
About
RULAI LI

AJP check print - printing comments - help!
Hi Everyone,

We are running into some issues with our AP check print. At the printing, the extended text in the comments section
will be printed on the check memo. We want the information in the invoice description field, but we don't want those
text...

Read more.

Resources

» Munis KnowledgeBase

» Access our Online Education
Calendar

» Live support via GoToAssist
» Access Online Support Incidents
» Munis Release Downloads

» Submit a request for quote or
product suggestion

Munis Financial
Management Leaders

Rank Name

1 Stephanie Harden
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You are ready for your Munis Training classes!

e January 8-10
e January 15-17
* Munis Go Live — February 1, 2019

If you require assistance with logging in, please contact
the Help Desk at support@wellingtonfl.gov / ext 2518

If you have questions about the training
schedule or content, please contact Christine Wadleigh at
cwadleigh@wellingtonfl.gov / ext 4111

9 1/3/2019 Congratulations!


mailto:support@wellingtonfl.gov
mailto:cwadleigh@wellingtonfl.gov

	Munis Sign-on
	Signing in
	Munis Training Environment
	Setting up Your Dashboard
	Setting up Your Cards
	Setting up Your Cards
	Setting up the Dashboard
	Tyler University
	You are ready for your Munis Training classes!

