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NCTSN

Glossary of InForm Terminology

Case Report/Record Form (CRF)
Paper version of a data collection form

eCRF
Electronic data collection form/screen

Case Book/Case Record Book
(CRB)

Complete set of all data collection
forms or screens

Enroll
Create a case book for a client/patient

The National Child

Traumatic Stress Network

Return
Go back to the previous screen

Submit
Save data in the database

Patient
Client/child who is or will be enrolled in
the Core Data Set

Listings
Files of client data for review & interim
analysis

Reports

Client level summaries of standard
assessment scores
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Overview: What is InForm?

— Web-based Electronic Data Capture (EDC) tool
selected by the NCTSN to use for the Core Data Set

— Enables NCTSN Centers to enter client data into an
electronic Case Record Form

— Data are automatically stored and maintained in a
database via the Internet
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System Requirements
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Set your monitor to 1024x768 resolution to assure that you're seeing the
entire InForm data entry screen.

To check the resolution on your monitor:
Click the Start button in the bottom left corner
Click Control Panel

Click Settings

Click Display

Make sure you see 1024 x 768.

If you're still having trouble, check your web browser font size. Make sure
it's set to “smallest”.

On your Browser Toolbar:
Select “View”
Select “Text Size”

Select “Smallest”. This is especially important if you want to view NCTSN
patient level reports.



Security Features

+ Password (PW) Protected: Each user has a unique
ID and PW. This combination acts as an electronic
signature.

* InForm requires re-identification of User after 5
minutes of inactivity

* InForm requires re-identification of User after 120
minutes of continuous activity

* 128 bit encryption like the banks use
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% InForm - cra8 cra8 - Microsoft Internet Explorer =181
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Browser Basics
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+ Recommended Internet Browser:
— Microsoft Internet Explorer, Version 5.5 SP 2 or higher

* The InForm web application:

NCTSN

Address I@j hittps:/ferf105, weberf.net/pfstdw fofts.dI?S=72¢ 539848 =Navigator_RenderTopFrameset j Go ‘Lmks 24

Is a Mouse-driven application
Is a One-Click system (use the left button on your mouse)
Supports only the PRINT button of the Internet Browser
Do not use the BACK or FORWARD button on the Browser toolbar
Do not use “keyboard” shortcuts (ctrl + C, etc)
4 ways to know the system is “thinking” vs “not responding”:

* Hourglass

* Spinning globe icon in top right corner

» Status bar with Java script near the bottom of the screen

* Progress bar changes from gray to blue as the forms load
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Access & Log-in
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Training System can be found at https://www.webcrf.net/trainnctsn/.
Use the Training ID and Password assigned by the Data Center.

You'll be notified of the URL for the “Production” website and will receive an ID and Password for that
system after you’ve completed the training exercises.



InForm Screen Layout

Content Pane

Content-Specific Pane
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Passwords
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User Name and Password are required to use InForm.

The User ID and Password ensure that only authorized personnel gain access to the NCTSN
Core Data Set.

They also allow InForm to track activity during data entry or amendments
You'll be assigned a user name and an initial password

You'll be asked to change your password the first time you use it to log in. Change it by using this
process:

1. Enter your User Id
2. Enter the old password
3. Create and enter a new password (Do NOT use the Caps Lock button)
4. Confirm the new password
5. Click “submit”
The password should meet the following criteria:

1. Use a combination of letters (upper and lower case) and numbers (8-32 characters)
2. Passwords are case sensitive. Do NOT use caps lock

3. Easy for you to remember but difficult for someone else to guess

4. Do not write down or share your password (Fraud)

As a security feature, you’ll be asked to change your password every 120 days. The system
will prompt you to do so at the appropriate time.

After 3 unsuccessful log-in attempts, your account will be inactivated. Call 919-668-8182 or email
NCTSN@dcri.duke.edu & ask for it to be re-activated.

Passwords can only be used once. You may not reuse the same password.



Forgotten Passwords

+ InForm has a built in g PHASEFORWARD. |
mechanism that you can use ™
to get a new password if you InForm
forget the old one. Invalid Login/Password Combination. Please re-enter.
\ Please enter your name and password
. . . UserName: |
» After the First Failed Log-in ) passvors.

Attempt, the Forgot Password
feature will display on your
Log-in Screen.

LogIn

Forgot Your Password?

By entering my username and password above, | am using my electronic signature to log in
to the InForm™ system and establish a continuous session, which will end when | am
logged out. During this continuous session, by entering my password on an e-signature
affidavit when prompted, | am affixing my electronic signature to the electronic record

» This feature works ONLY if || e,
’ fop ” “The InForm system is a data collection and trial management tool and is not o be used in
you've entered a “trigger ‘
quest|on dur|ng the Password HEALTHCARE PROFESSIONAL S HAVE THE SOLE RESPONSIBILITY TO BE FULLY AWARE OF | |
CURRENT PRACTICES AND STANDARDS, TO AVOID USE OF OUTDATED REGIMENS, AND TO

h EMPLOY GOOD CLINCAL JUDGEMENT IN SELECTING PATIENT TREATMENTS, Computer
chan g e p rocess. software in general and the InForm system in particular should NEVER subsitute for up-to-

date personal knowledge and good clinical judgement.

1 1SR 0F THI SYSTFR HAVE THE A7 SPONSIAIITY T FUSIRE COMPLIAUCF WITH 011 1 418 |

[ 15 [ mtemet 7
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+Click the “Forgot Your Password” hyperlink.
*Read the Trigger Question that displays & type in your answer.
+Click the “Get New Password” button

InForm (nobody@webcrf.net) will send you an email with a system generated password.
Use it to log in and reset your password to something you can remember easily, but that will
be hard for someone else to guess. Remember, Passwords are case specific. Don’t use
caps lock.

The email reads like this:

**** PLEASE DO NOT REPLY TO THIS MESSAGE ****

Dear XXXXXXXX,

This email confirms that your temporary password is the following:
Temporary Password: KOWoH8Ry

Please note this password is case sensitive and must be entered exactly as
it appears above.

Use this password the next time you login. After logging in, you will be
prompted to change your password.

For further inquires, please contact trial administrator.

**** PLEASE DO NOT REPLY TO THIS MESSAGE ****



“At Will” Password Change

Use the NCTSN Logo on the
Home Page to change your
password if necessary.

T

vt

Click the NCTSN logo Fop—
Enter your old password Patients
Enter your new password O
Enter your new password
again to “confirm” it

Enter a “Trigger” question that
will help you recall your
password in the event that
you forget it.

6. Enter the answer to your
question

it

o b~

EN B
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NCTSN Home Page

W s NCTSN  faimi N

Site User

The HOME button takes you |
to the NCTSN Core Data Set
Homepage ———

HOME HELP LOGOUT

Welcome to the NCTSN Clinical Core Data Set!

Enroll

he Core Data Set is an essential Network-wide effort buiding a foundation of evidence on
he children and families we are serving. the range of traumas experienced by youth, the types
of treatments being provided, and the outcomes of these treatments. The purpose of this
Signatures ebsite s to assist centers with gathering and reporting data that supports the NCTSN
jmecting ifs mission:

Patients

Queries

Documents
Listings "To raise the standard of care and improve access fo services for traumatized
i children, their families and communities throughout the United States."

LI 2 intpated within the clical work and leadership ofthe NCTSN Centers, willhcp us
cach s objectve

he Data Core greatly appreciates your willingness to participate in this inffiative. Contact
finformation for the Data Core staff, and other information on this and other NCTSN data
jcollection efforts can be found on the NCTSN Members website, WWW.NCTSNET.ORG,

priiendlt \cTSN@DCRIDUKE.EDU

RIEH 2001-00 =|[EEIENH 2001-00-00001 (ABC) Mﬁasehne ;ﬂ

[ 1B g temet 4
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HomME |[HELe|LosouT InForm system, use InForm’s HELP

If you have questions regarding the

craf

Ermerodl . . .
— functionality to find your answers.
e rie s
[ Belaty dodl o
Signatures
Docunments

Seclrmin

Reports
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HELP button on the Navigation pane:

+ Content view: Like the table of contents of a book; broad subject areas

(i.e. Chapter on “Meat” in a cookbook)

* Index view:

Like the index of a book; more specific areas (i.e. Recipe for

Santa Fe Chicken)

Hover help: Hold your mouse button over an icon & note the descriptive
message that displays briefly

eHelp: Underlined text will often take you to a page with additional
information about that item



-0l x|
Screens Ad

Contents Version Information =

About InForm Ge

[About InFarm Software [nForm™ Version 4396

sotware Version [Trial Install Version 4.0 SP3 Build 4396

Copyright © 1938-2003 Phase Forward Incorporated®
[All Rights Reserved

InForm software is the ole and exclusive property of Phase Forward and its licensors
and is protected by the patent and by copyright laws of the United States and by
international treaties. Unauthorized use, reproduction, or distribution of InForm software,
or any portion of it, may result in severe civil and criminal penalties, and will be
prosecuted to the maximum extent possible under the law.

=t
emEnsl Dt 2d Time

Limitations On Use Of InForm Software

InForm software is designed as a data collection and trial management tool and is not for
use in the diagnosis or treatment of patients.

HEALTH-CARE PROFESSIONALS HAVE THE SOLE RESPONSIBILITY TO BE FULLY
[AWARE OF CURRENT PRACTICES AND STANDARDS, TO AVOID USE OF OUTDATED
REGIMENS, AND ZO ELBLOY GOOD CLINICAL JUDGMENT IN SELECTING PATIENT

TREATI. general and InForm software in particular should j
" ; »1 [ Contents [ index Close

[&1pene N S [ 15[ memet 4

Find topics using the “Table of Contents” view or the
“Index” view.

N CT S N The National Child
Traumatic Stress Network
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HELP
Table of Contents View Index View
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rf.net/nctsnuat/pfts.dil

Trauma

General

Site User

This infor
HOME HELP LOGOUT

Hover Help

14

Enroll
Patients

Queries
Listings

Admin

Reports

NCTSN

Documents

Click here to view reports

&
&
~

18 0

\isit missing dta and has queries
& &
n n
& &

Case Books For Site: (2001-00) Allegeheny General Hospital  Sitg
I I T T

2001-00 2001-00-00001 (ABC Enrolled
iln'iew patient time and events schedule '
200100 2001-00-00002 (A-B Enrolled ?
~
200100 2001-00-00003 (ADD| Enrolled ®

The National Child
Traumatic Stress Network
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Position your mouse over any button, icon, or underlined text. A message
describing it displays for a short time then disappears.

The examples on this slide display when you hover over a Traffic Light,
underlined patient ID # or the ‘Reports’ button. There are many other
locations where “Hover help” is available.



eHelp

Underlined text often take you somewhere else in the system.
Click this one to go to information about the Baseline Visit and Demographics

screen.

i

Baseline  Traume  Fellow-ln

i tact
Nw it Demo © Insdom © IndSev © Seec © ClinEwal © PTSD TSCCA
at Baseline Visit and Demographic Informafion (Questions 1-12) patient: Row
urt

Complete the following.
HAOME HELP LOBOUT

. Dateof Vist: EHM Q
Enrol
Baterts ‘ Chid's curent age 23,0 vears (enths) ‘
Queries ‘Baseline Visit Information
e 1 Has s cilibeenseen x| 0 No Q
s center for aprevions | @ Yes g
Documents eplodes ofcare?
Lisings 3 [Isthithechids st viskat | @ No. How mary vists (echdng today's vist) s the cild |0
nin ths center for he curent | ad t yeur certer for the current episode of care? 0
episode of care?
Reports £ Yes
4. |From whem a2 yeu F Paent Q
colectng iformaton for | ¥ Other adutrelaive )
ths fora? (Check all | T Fosterparent
anly) [ Agercy suft

NCTSN The National Child
Traumatic Stress Network

Baseline Assessment and Demographic Screen

Complete a Baseline Assessment for each NEW patient
treated under the auspices of the National Child Traumatic
Stress Initiative. A Baseline Assessment should only be
completed once for each chid If new information is
leamed after the Baseline Assessment is complete, it
shoud be recorded on the folow-up assessment
Information that changes (ie zip code) after the Baseline
Assessment has been completed should be recorded on the
Follow-up Assessment.

NOTE: NCTSN defines “New Patient” as any patient who
is coming to your clinic for their first episode of care at your
Center OR any patient who is returning for treatment of a
new episode of care.
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Help Visit Calculator Sample Book

Instructions for Completing the
NCTSN Core Clinical Dataset Case Report Form

HOME |HELP|LOGOUT

The NCTSN Core Clinical Dataset is compisec of the following forms:

Baselne assessment

atients

Follow-up assessmert
G Geaeral treuna nformation and traursa detais
Chid Behevior Checklist (CBCL ages 1.5-3)
Chid Behevior Checklst (CBCL ages 5-18)
TCLA Post Traumate Stress Reaction Index (PTSD -RI) for DSM IV

Trauma Symptom Checklist for Caildren- Abbreviated (TSCC-A; Briere)

Monitor

natures

ments

[Infomatin

Avclmin

Baseline Vist and The irformation that follows wil guide you throngh completng the screans. More
Demographiz irformaticn on the NCTSN Core Dataset can be fourd at - hitp!/swww actsnet org
[Infomaticn
(Questos 1-12) Forall sereens:
sence Lo Do 10t leave blanks for any expectzd data fields. e.g.. whea Yes is checked, all sub-
W questions must be completed. Ifthe data are unknown, record Unimown
Emmrmmt
estions 1-6 Esternal references for specific definitions that are used in this svstem: o
1 Cenrer for Meatal Feelth Services, Uniform Data Definfion
2INCTSN custom daca defintion 5|

[

RRENEES 4
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LogOut

Use the Log-out button to tell
InForm that you’ve finished
using the system.

— NOTE: Closing your
Internet Browser
window does NOT log
you out of InForm.

N CT S N The National Child
Traumatic Stress Network

HITH Ll
Site User
HOME |HELP|LOGOUT

Enroll

Patients

Signatures
Documents
Listings

Admin

Reports
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Enroll a New Client

Screening and enrolling is the process
InForm uses to create an electronic
Case Book for the clients who will

Streening Log - RO

e

E|

M Dorshane

i)

participate in the Core Data Set.

AL e

e e

BEEREREREEE

o Chid's nifish roqaes. 3.
VR dhoracters. e entee adesh {
el s ooy
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Follow these steps:
Click Enroll on the Navigation pane
Click Add Candidate in the bottom right corner of the screen
Enter the client’s initials, date of birth & gender
Click Submit
Find your client in the list & click the Enroll button on the far right
Select the checkbox asking if you want to Enroll this client and click Submit.
Click Enroll on the bottom of the screen if you want to proceed.

Note: The Patient Number is your Center ID + Subcenter id (if applicable, or
00) + sequential number generated by the InForm beginning with 00001.
The screening number is created first as a placeholder until the Enroliment
process is complete.

Note: To see the enrollment information for your client from other screens in
the system, follow these steps:

1. Click the “Enroll” button in the Navigation pane & see the “Screening
Log”

2. Click the underlined Screening Number for your patient



j = Client
Patients = Clients
Case Books For Site: (2001-00) Allegeheny General Hospital ~ Site:
| ses | pmen | saus | oo | rama ] foowip |

~ &)
2001-00 2001-00-00001 (ABC} Enrolled

Click the ‘PATIENTS’ in the navigation

pane to see the list of all clients from St User
your Center who are enrolled in the rore s tocor [ 200000245 B

Enroll

Core Data Set.

2001-00 2001-00-00003 (ADD) Enrolled

5=
E®

Patients

e pent cse ook 2001-00.0004 BB Enrolled
Documents

Listings 200100 2001-00-00005 (ACC] Enrolled

E®
[(555]

Admin
200100 2001-00-00006 (AEE) Enrolled

Reports

2001-00 2001-00-00007 (AC} Enrolled

2001-00 2001-00-00008 (AAD) Enrolled

E® EB ED

2001-00 2001-00-0009 (ABC} Enrolled

D ED ED ED S| ES D ED E5 ED
ED

l:n‘m

2001-00 2001-00-00010 (A-C) Enrolled

-
TR0 P=ce 1 +{353

[ [ [8]gmen 4
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Note: You can see the following at a glance:

sList of Clients/children who are enrolled from your Center
*The Visits for which they have data entered (Baseline, Trauma, Follow-up)
*The status of their data (Traffic lights)

If you are responsible for clients at multiple Centers, select the Site of choice
or “All” from the dropdown box in the top right corner of your screen to see
more clients.

Note:

A click on the patient number (ie 2001-00-00004 (ABB) ) takes you to the
Time and Events schedule where you see complete list of forms for that
patient

A click on a traffic light takes you directly to the data entry screens for that
Visit




Enter Data

8] https: . nebarf netnctsnuatipfs.dl ]| o ks
L
3 ways to Enter data

NHSN tﬂ“ Demo ¢ InsDom © IndSev | SerRec ClinEval

1. geleCt from DI"OP D% Sl Baseline Visit and Demographic Information (Questions 1-12) patent: b0 Patentio: 2001.00.00035 %
oX

amplete the following.

Dz of\'is\ Feo 3] /[T 3]/

. . hid 2005
2. Clle on a Radlo Bm Paients Chid's curent age e

‘ Baseline Visit Information 12007

HOME |HELP LoGoUT

]

S

Enroll

Auariag

Signatures W oMo 2%
previous episode(s) of care? & Yes 2010

3. Type into a Text Field o i

9
g
— .| Ts this the child's first visit at this center forthe | € No. How many 2312 uding today's visit) has the child 8

current episode of care? had at your cent 57 —] current episode of care?
Admin 2014 =

Rerts o¥es

From whom are you collecting mformation for this | [~ Parent
eck all that apply) I Other adult relative
[ Foster parent
I~ Agency staff
I Child/Adolescent/Self

Other, Specify
Tt o lstate typingin a text box

Who is currently the legal guardian for this child? |  Parent
¢ Other adut relative

o

Baseline:Demo|

Print Preview Mark SV Ready Clear CRF Submit | Return

[ [ 18 [ et 4
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Edit = Change

=

Baselie Trauma Follow-Up

3 ways to CHANGE data iyt

LT bt Demo ~ InsDem ¢ IndSev © SerRec © ClinEval CBCL CBCLcon

1. Click the data field and TScc
backspace over the Current Insurance Information and Domestic Environment (Questions 1-6) patient: 28|

HOIE HELP LogouT -
n t Insurance Information 1
e ry Envoll 1.| s the chid currently | ¢/ No g
Patients covered by anyipe | ¢+ s
of public or private £ Utknown
. . . Queres health nsurance?
2' nghllght the IncorreCt . Sonaures | PAINS of public or FPublC:. g
entry and use the Delete e me |
mSurance current IC;
key on your keyboard Rl ol | bt
. Admin ez 2 15) I Children's health msurence program: (CHIP)
P— 7 Other public, Specify:
. |tesnngevasev
3. Click the Eraser Icon e
(looks like a Bar of Gold or e
Bar of Butter) Mhecfsmis
™ Other private Sgecify:
|
3. s the chill's oNo 9}
parent guardian ¢ Yes
covered by any typ

seling:indSe).

Print Preview Submit | Refurn

| Blgmen A
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Submit = Save

Bl hmmrebetetpanatsd
S —

* The Submit button is the
method used for sending
data to the InForm
database.

» Packets of information are
encrypted and sent across
the Internet to the InForm
server

The National Child
Traumatic Stress Network

NCTSN

(]
Site User

HONE HELP LGOUT

Demo © InsDom  © IndSev ¥ SerRec

Baseline Visitand Demographic Information (Questions 1-12] psient 0o pa

Complete the following.

foseine Trama Folowp

ClinEval

ooz ¥

Enrol

Fatients ‘

Queres ‘

Signatures

Documents

Listings
Admin

Reparts

1. | Dtz of Vist Feb 1] m /o 9]
=] El
Childs curren: zge 2005
12006
Baseline Visit Information %07
.| Hias this chid been seen at s ceate for a [ g“; 9]
previous epfoceds) of carz? & Ye 500 2
5. |Tsthis the chlds first oisk ot s center for e~ £ Ne. Zowmzny ﬂ huding todey's vis) basthe ctid | ()
curent zpisade of care? tadat yeur centy g — cwren: epsode of care? 9
\ [
4. | From whorn ar2 you tNRging nformation fr this [ Parent Q
form? (Check al that gl 7 Oer i elave 7
[ Foster parent
Agency staft
5. | Who's curently the legdl guardan for des cid” 0 Parent
 Otier adilt elae

Print Preview

Mark SVReady | Clear CRF Submit | Refurn

| [Blpmes 4
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Submit = Save

* Microsoft sends a

confirmation message that ' x|

lets you know the data

reached the database ! "_\ Form submitted successfully

successfully

¢ Click OK to continue

NCTSN The National Child
Traumatic Stress Netwaork
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Navigate through InForm

S v = o

aq 0 e 001-00) Allegehe e

e
——

~
2001-00 2001-00-00001 (ABC) Enrolled

PATIENTS button 3

Click to see a list of all clients - | | AULOINRAE | Earoled ﬂ

enrolled from your Center ‘ 001-00 2001-00-00003 (ADD) Enrolled
2001-00 2001-00-00004 (ABB) Enrolled

. g I —

Patient Number <'

.— . 2001-00 2001-00-00005 (ACC) Enrolled ! 2

Click to see the Time and Events - N

Schedule (all forms for that client) v 200100 | 2001.0000006 EE) | Enrolled

2001-00 2001-00-00007 (A-C Enroll

Traffic Lights

. . 2001-00 2001-00-00008 (AAD) Enrolled
Click to go to a specific set of forms

Arrows beside the Page Number 2001-00 2001-00-00010 (A-C Enrolled
Click to display additional clients

who have been enrolled by your

Center. 1

2001-00 2001-00-00009 (ABC) Enrolled ﬂ

Pagelx

15 et A
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Yellow Arrow Up
Click to see the Time and Events
Schedule

Visit Ruler Bar

Click to go quickly to each set of forms

(Baseline, Trauma & Follow up)

Tabs

Click to move on to a new form (screen)

List of most recently used records ——
Click to see recently used forms for a client

NCTSN

—

/]

1

site

HOME HELP LOGOUT

Enroll

Patients
Queries

Signaty.es

Listings
Admin

Reports

Demo InsDom

IndSev CBCL

SerRec ClinEval

CBCLcon

. ?é of Visk

Child's current age

‘ Baseline Visit Information

Print Preview

Mark SV Ready

Has this child been | ¢ No QL
seen at this center | ¢ Ves &
for a previous
episode(s) of care?
Ts this the child's first | ¢ No. How many visits (inchiding today's visit) has the child |¢)
wisit at this center for | had at your center for the current episode of care? &
the current episode
of care? ~ Yes

.| From whom are you | [~ Parent Q
_:of]]acﬁn_g . I~ Other adult relative 4
information for this
form? (Check al [~ Foster parent

; [~ Agency staff
that apply) ) )
I~ Chid/Adolescent/Self

[~ Other, Specify

Clear CRF Submit

Return

The National Child
Traumatic Stress Network
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Time and Events Schedule

A “Tree-top” view of all forms (eCRF’s) for a particular patient

Time and Events Schedule

From the data entry screen, click the
“Yellow Arrow Up’ to display it.

ment

Site User Baseline Visit and Demog|a1|;:c Informaticn (Questions

HOME HELP LOGOUT

CN——

F seline  Trauma Follow-Up

Insurarce Information and Demestic Emvironment

(Quastions 1.5) ek

Enroll

Demo  InsDom © IndSev © SeRec © Clinfval © CBCL © CBCLcon Loy Indcators cf Severty o Pobiems (Questins 1.44) | Indsey

Signalures

From the list of patients, click the Dosmets
patient’s number (ie “1001-00-00002” —
to display it.

Queries ‘

Clnical Evaluation {Questons 1-22) ClinEval

Child Behavir Checklis for Ages 618 (Quesficns 1.56
outef113)

Admin

CBCL

Reports
Child Behavior Checklist for Ages 6-1¢ (Questions 57- IcBCLeon

4
&

Services Received (Quesfions 1.19) SerRec
=
1

‘ UCLA PTSD Index for DM IV (Quesfions 1-22) PTSD
‘ ‘TSCC-A Briere {Questons 144) TSCCA

i)

2
- General Trauma information (Questions 1-20) Trauma ]
§0ABB:3zseline:Demo)

Mark Case Book SV Ready

|18 gt 4
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The “Yellow Arrow Up” is located beside the Visit Ruler Bar in the top right corner of
the eCRF’s (data entry screens).

Click a traffic light to go to a specific eCRF



Visit Ruler Bar

Takes you quickly to sets of forms/screens

Baseline: Collected near the beginning of treatment.
» Demographics
p—— * Insurance & Domestic Environment
NCTSH Busene. Tiuna Foloudp * Indicators of Severity
» Services Received
» Clinical Evaluation
« Standard assessments (PTSD,
TSCC-A, CBCL)
Trauma: Completed at baseline & updated during
treatment as new information is learned.
* General Trauma Information
* Trauma Details
Follow-Up: Completed during and at the completion of
treatment
* Follow-up visit information
* Treatment by NCTSN Center
» Standard assessments (PTSD,
TSCC-A, CBCL)

Demo © Insom © IndSev © SerRec © Clinfval [ CBCL © CBCLcon
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Instructions about completing each set of forms are found by clicking the
“‘Documents” button on the navigation pane. See slide #20.

Click a traffic light to go to a specific eCRF




Tabs

Take you quickly to a new form (screen)

-~

Baseline Trauma Follow-Up

Demo ¥ InsDom ¥ IndSev ¥ SerRec . ClinEval

Tab names are abbreviated names of the forms. Each tab corresponds to a
particular section of the Core Data Set.

These tabs are examples of those found in the Baseline Visit:
Demo = Demographic information
InsDom = Insurance & domestic environment
IndSev = Indicators of severity
SerRec = Services received
ClinEval = Clinical evaluation
CBCL = Child Behavior Checklist

32
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Refer to the Time and Events Schedule in InForm to see a complete list of
Form names and abbreviations found on the Tabs.

To reach the Time and Events Schedule from a Data entry screen:

Click the “Yellow Arrow Up” located at top of the screen beside the Visit
Ruler Bar located near the top of your screen.

To reach the Time and Events Schedule if you're not on a data entry
screen:

Click Patients
Click the underlined patient number

To reach a data entry screen from the Time and Events Schedule:

Click a traffic light by the intended form under the intended visit (Baseline,
Trauma, or Follow-up)



Retqrn = Back

X N

Baseline  Treuma  Follow-Up

RETU RN takeS you baCk tO A WS’ t‘:l‘(:’ Demo ¢ Inshom { IndSev ¢ SerRec { ClinFal cBcL ¢ CBCLcon

TSCCA
Baseline Visit and Demographic Information (Questions 1-12) patient: AB8 Pt

s Complete the following. =

prior to the current screen. ol bt =0 H@E
]

Patiants
18.9 years (tenths)

Site User

the screen you were using just

s Child's currert age

* It's the same as the “Back” 7 2 Baseline Visitnformation
. |Has ths chidbeen | O No o8

button/green arrow on your Docnents | P oy g
Listngs for a previous
Browser toolbar. episodel) ofcare?

Admin

.| Is this the chid's first| @ No. How many visits (incuding today's visit) has the chid |()
visit a this center for|  had at vour center for the current episods of care?
the curent episode
of care?

Reports

Ve

aln Form - jane site - Microsoft Internet Explorer

From whom are you | [ Parent Q
&Emt View Favorites  Tooks  Help F°H55m$ .| T Other adut relative: g
information for this " Foster paent
- = 7
@%v O . D @ Lb ‘/_)Seavch |*Fmﬂtes QMEd\H Q‘} [’2' fg;?;é%mm [ Agency stff
i - I CHd/Adolescent Self
I Other, Specify:

Frint Preview Mark SV Ready Clear CRF Sut it | Return I

 BeneN\__J
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Use the Return button in InForm; do not use the Back button on your
Browser toolbar.




Traffic Lights

Traffic lights tell you the status of the data

™

— Red light = Query/Question about the data L&

™
i

= Missing date !

— Green light = Form is Complete.

— Black light = No data has been entered on that form,

NCTSN

The National Child
Traumatic Stress Network

112
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Data Validation

>~
Baseline Trauma Fy -Up
Demo InsDom IndSev SerRec ClinEval
nsurance Information and Domestic Environment (Quaianaaiach
[ Private:

HOME HELP LoGoUT [~ HMO
~ BRPO
[~ Fee-for-service
[~ Other private, Specify:

dhunt

x|
Independent (alone or with peers)

& Please enter an integer value | Home (with parent(s))
With relatives or other Family

Regular foster care
Treatment foster care
¢ Residential treatment center
£ Correctional facility
¢ Homeless
¢ Unknown
£ Other, Specify:

. | How many months has the Enter number of months or (0) if less than one month
child been fiving in above be
setting?

Documents

Q0

Listings

Admin

Reports

Q0

 Entire life
 Unknown

Submit

[ 5 4 mternet
sa...| @ ncrsni users ... | B9 ncTsnTrifold ... |[#7 nForm - De. | [@] Edit Check sp. . 98% b | DEIE N %D = z31Fm

Return

*Prevents data submission until data are corrected

*Ensures data format is correct

Numbers vs. Characters

Decimal requirements

Valid Ranges



Queries

Queries are “Questions about the data”.

3 ways to know you have a query:
— Red traffic lights g
— Red data fields
— Yellow flag

(e
i

3 n. S ——

Baseline Trauma Follow-Up

Demo InsDom DomDet IndSev SerRec ClinEval CBCL CBCLcon

Domestic Environment Details (Questions 1-6 Patient: AB Patient No: 2001-00-00002
_ | What types of adults live in the home with | [Z Mother (biclogical or adopted)

Home [weLs|Locout the child? (Check all that apply) ¥ Father (biological or adopted) %
7 Parent's parter/significant other
Enroll ¥ Grandparent
¥ Other adult relative
¥ Other adult non-relative
Queries [Z Unknown
™ Other, Specify:

Signatures
Godmather's Ex

Documents

Site User

Patients

[ Total number of adults (18 years of age | @[5 |
Listings or older) living in child's home. o
Ads
- The number of adults Living in the child's home is less than the number of ty...
Report
SOOI \ 3. | Total mumber of children younger than 18 | &[5 | 2
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Two types of Queries

Automatic Queries - generated when you submit data that lies outside
the parameters set for that data item.

Manual Queries - created by Data center and issued for Centers to
review




Status of Queries

x

. . Q Listing For Site: ARLIM
3 possible states of queries: vrLstng o st IR

— Opened
— Answered
— Closed

Site User 200100 | 2001-00-00001 (ABC) Follow-Up (Mar/15/2004) Flup 1

Date of follow-up is equal or prior to the Baseline date of visit or after today's date; please claril
200100 | 2001-00-00001 (ABC) | Trauma [ Trauma [ 20 | autoquery | Opened
Enroll A missing; please complete

200100 | 20010000002 (AB) | Baseline [‘cacLeon | 46 [ autoquery | opened

HOME HELP LOGOUT

vauens

A missing; please complete

CI|Ck the “Queries" button or Queries 200100 | ZUM-UU-UUUUZ(A‘-B) [ Baseline [ ‘cBcLcon | 47 | autoquery | Opened
Documents A missing; please complete

the Navigation pane to e 20000 | 201 000000248) | Baseline [ cacteon [ 48 | autoquery [ Opened
. . A missing; please complete

see a list of queries for Admin 20100 | 20010000002 (AB) | Baseline [ oompet [ 2| autoquery | closed

Reports (Close Auto Query
your Center' There may 200100 | 2001-00.00002(AB) | FolowUp(Junt2009) | CBCL | 63 | autoquery | Opened
be more than one query s i s ot
for each patient.

200100 | 20010000002(AB) | Folow-Up(Uum1/2009) | CBCLoon | 57 | autoquery | pened
A missing; please complete

200100 | 200100.00002(AB) | Follow-Up (Jun2009) | CBCLeon | 58
A missing; please complete

200100 | 2001-00.00002(AB) | FollowUp (Jun2009) | CBCLcon | 50 | autoquery | Opened
A missing; please complete

200100 | 20010000002(48) | Folowlp(un12009) | FUp | 1 | autoauery | Opened
Date of follow/-up is equal or prior to the Baseline date of isit or after today's date: please clarify

200100 | 2001-00-00002(AB) | Trauma [ bauct [ 1| autoquery | Opened
Date trauma was revealed is either prior to the Baseline date of visit or after today's date: please clarif

)

autoquery ‘ Opened

Status is found in the far
right column.

[ 118 [ mtemet
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Queries have the following states:
Opened Queries
Active queries awaiting a response by Center personnel

Answered Queries

Queries which have been responded to by Center personnel
and are awaiting review by the NCTSN Data Center

Closed Queries

Queries which have been resolved and closed by InForm or
the NCTSN Data Center

Use the dropdown boxes at the top of the list to sort the queries. You may
sort by one variable at a time.

Sort by:

Center ID (if you have access to data at more than one Center)
Status of queries (open, answered, closed)

Person who issued (created) the query



Answering Queries

There are 2 possible responses:

Option 1
* The data was entered incorrectly & must be changed

Option 2

* The data was entered correctly, InForm just doesn’t
recognize it as a valid answer for that question.

NCTSN The National Child 38
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Answering Queries

Clinician enters 3 for “Number of adults living in child’s
home” but indicates that 4 types of adults live with the child.

!

Autoquery fires: “Number of children living
in child’s home is fewer than number of
Types of adults living with the child. Please

clarify.” |
|
OPTION 1 l l OPTION 2
Clinician reviews chart and Clinician reviews chart and
corrects value to 4 in and confirms entry is correct;
indicates Reason for Change: indicates “Original Value is
“Transcription error” Correct”. The data “Is what
itis”.
InForm recognizes new value is InForm recognizes the query is
within range. Status changes to answered, but value does not
Query Status = Closed satisfy query. Status changes to:

Query Status = Answered

NCTSN The National Child 39
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Answering Queries

Demo  InsDom  DomDet © IndSev © Seec © ClinEval | CBCI

T e e = pe—
} Baseline:lnsurance informagion ssd Dome:

Site User
Insurance Information

1. |Tsthe ¢l ety covered by azy € No
Eol typ of pubic o rivate hecth 6 Yo
mwace) ( Uninown

HolE €15 LogouT

Pats
1| Tipofpibearavteredth ¥ Pubke
Quries ‘mowance cureny covertg e [ Meciere
cld (Check ol thatapy) T Mecedd
T Infanbechh service
Listngs 7 Cllden' et swance pogam (CEEB)
F ot bl Specy
[Bae: 2 d
[0
[0
[Fecfrserce
T Oterprivte Speeify:

=g

Documents

Adrin

N
G
 Ualnovn

= aae]

fige of:

Tyeofpilcoravteteath  WPabke ¢
W | mowacce ety et e I Meciere
4 Diedeid

(st Bcam

[ TBRwm )|
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HtPrden [ CaC

To answer a query from the Data Entry Screen:

1.
2.

Read the red underlined message that tells you why the query fired.

Hover your cursor over the field where data needs to be changed and click once.
InForm will take you to the Data Values Tab where the data can be changed.

Click the field a second time to correct the entry.

Scroll down and enter a reason for the change. InForm requires a reason for
every change. You can select from the drop down list or enter your own in the
“other” field located below the drop down box.

Click Submit.
Click Return to return to the data entry screen.



pa |  pil o s -
AN A0 kgt | 1 am%-
hdion
20000 | A
o Areuiredresacnseis nissng e comolele
[
| e o s g g
| e e o | | atepey | gt
U U S TS D2 O
20140 WK
Arequredresponseis issin pleas2 complee
| e Be Dol | 1 | alope | O
Closz Auto Query

- Traume Trauma ‘ L) ‘mmm ‘Owwd

fesde EE

fesde EE e

L [ [ aw et

olon | 7 | atogey [ peed

g e | @ [ anw oo
Arequredresponseis missng please comolete e
W0 WY oy Kon | B | aie | Ol
A requred responseis nissin, pleas2 complee

W] WY ooy Bp | 1 | |

Dalectiion.

aloe | (et
ity z

T |
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To answer queries from the List of Queries:

1.
2.

Click the Queries button on the Navigation pane.

Select the intended patient and query from the list. Note, all queries for all
patients from your Center are on this list. There may be more than one query for
the intended patient. Scroll through the list to find the intended query.

Click the underlined description of the query message. This takes you to a
Query Tab; Do not make any changes on this screen. Click the “Data Values”
tab located to the right of the Query Tab.

Enter the correct data & provide a reason for change.
Click Submit, found on the bottom right corner of screen.

Click Return to return to the data entry screen. The Return button is on the
bottom right corner of screen



Audit Trail

Documents all activities with the data
—  Creating ——
—  Deleting e
- Mod ifying Item Has Been

Changed -- Click to
View Audit Trail

Complete the following.

1. | Date of Wisit bptar =] B

=1/ [roos -]

Child's current age 2.1 years (tenths)

.......

Has this child been ~ No >
seen at this center ~ Ves =
for a previous

episode(s) of care?

3. [1Is this the child's first | « No. How many wvisits (including today's visit) has the child | ¢>
visit at this center for had at your center for the current episode of care? =
the current episode
of care? o Yes

4. | From whom are wou | [ Parent o>
_ccrflleacing for thi I Other adult relative =
information for this

s = I~ Foster .3
form? (Check all e pv—

that Ty
at apply) I~ Child/Adolescent/Self

I Other, Specify:

Submit | Return

| [ /5 % mternet =
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The Audit Trail is updated each time “Submit” is clicked. It tells you “Who
did it” and “what they did”!

User ID, Date, Time and type of activity (create, delete, modify) are
recorded.

Remember, “Once entered, always there...”!
Audits contain the following information:
Full Date, Time, User and Reason for Change

Full Chronological Recording with no Obscured Records

Audit trail is Read-Only Access — it cannot be modified.



Audit Trail

Data Value(s) Queries Audit Trail Comment

# Follow-Up:Child Behavior Checklist for Ages 6-18 (Questions 1-56 out of 113) - visit on Juni

PR, 63. | h. Other (describe) Other, please describe: E
o other

Apri22/2004 08:52:36 (GMT- A required response is missing: please
ASAPPes autoquery Wuery 1. Upened
ASAPP24 05:00 autoquery Query 1: Opened

[5H

complete

nts Data Entry:
ies Apri22/2004 08:52:36 (GMT- QOther, please

ASAPP24 0500 m:ﬁesmbe: Initial Entry
nents other
ngs
nin
ris
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The audit trail icon displays on the far right side of each item/question after
changes have been made. Click it to see details about the changes made
to the item.

Note: You can move easily from the audit trail to the Data Values tab to
make additional changes to the item if necessary.



Comments

Comments are like “electronic post-it notes”

P W

* Comments can be entered on No Comment Exists - Comment Exists
- Click to Enter a = Click to Update
a ITEM or on an FORM Comment Or View Existing

InsDom DomDet IndSev ~ ClinEval CBCL CBClLcon
Baseline Visit and Demographic Information (Questions 1-12) patient: A-B Patient No;
Complete the following.

2001-00-00002

aaaaa

. | Date ot visit BEer ='F ;J-'M;]\

Child's current age 3.4 years (tenths) \

| Baseline Visit Information T~

T 2. |Has this child been seen at this center for a © No
previous episode(s) of care? & Yes

Documents

3. |Is this the child's first visit at this center for the | & No. How many visits (including today's visit) has the child

Listings current episode of care? had at your center for the current episode of care?
Admin =]

iXes

N CTS N The National Child ce
raumsd - 55 Net |
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To enter a Form Level Comment,

Reports |

Click on the Comment Icon in the top right corner of each screen.

To enter an Item Level Comment,
Click on the Comment Icon located on the far right side of the line item.



Comments

Jueries Audit Trail Comment

* Baseline:Baseline Visit and Demographic Information (Questions 1-12)Patient: ABB Patient No

Site User

HOME |HELP LOGOUT

Enroll e
Patients ed Jun/4/2004 1 BI‘I 0:02 (GMT-05:00) s

ite Ir-os 00)

Queries v | site

Documents | WE really like making comments abou this item.

Listings

Admin Create/Edit Current Comment

p— Comment WE zeaiiv iiwe making commencs =]
sbow tnis icem.

If incomplete, reason | ¢~ Not Done
(also add comment | ~ Not Applicable
above):  Unknown

[ [ |3 [# nternet 2l
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This is an example of Comments & the comment history. Multiple comments can be
made. To review the comment history, select from the drop down list.

Note you can move easily to the Audit tab and Data Values tab to see the history
of changes or to edit the data.



Not Done, Not Applicable, Unknown

These fields are found on the
Form Comment screen or the
Item Comment screen when
NO data has been entered

Use “Not Done” if you are
unable to get the data for that
screen and do NOT plan to (or
cannot) get that data at another
visit.

NCTSN The National Child
Traumatic Stress Network

h

Sie User
HONE HELo Locout

Enral
Petients
Cueries

Signetures
Documents
Listings
Admin

Reports

02ABBBeseline:Demo

‘Eﬂ[:[bd Iy e

g ReveToprenset

4 Baseline:Insurance Information and Domestic Environment (Questions 1-6patent ABB. Pateat ho: 200100000

History: Thece ere no comments for cureat form

‘Se\emd Comment

Dete enered:

Commert Text

CreatelEit Current Comment

Comeet. 4

—

|

meompletz rezson | Nt Dot
(doadicomment | Vot Apgeate
Jhre) 0 Utk

Submit | Retum

[ [ 13 gt 4
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Dynamic Forms

Dynamic Forms

HOME HELP|LOGOUT

Enroll

Patients

Listings
Admin

Reports

NCTSN

~-

Trouma  Follow-Up

Trauma SexAssault

General Trauma Information (Questions 1-20

— Are created upon data submission; Triggered by answers to certain
questions

Please complete the following based on the client's lifetime trauma histery. This information should be r-
revealed.

_ [ Has the child experienced
Sexmnal
maltreatment/abuse?

& No
¢ Suspected
& Yes, check all ages that

apply-
r

The National Child

Traumatic Stress Netwaork

(Actual or attempted Co 01 Oz 3 M4 Os Hs Oy [Csg Hs O
sexual molestation,
exploitation. or coercion | ¢ Unknown
by a caregiver)
_ | Has the child experienced | © No
Sexual assault/rape?  Suspected
(Actual or attempted & Yes, check all ages that apply:
sexual molestation. Co C1 2 3 Ca4 Os Ke [C7 [Cs s Cio
exploitation, or coercion
by a caregiver not  Unknown
recorded as sexual abuse)
47
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Example: On the General Trauma Information form, if you answer “YES” to “Has
child experienced Sexual Assault/maltreatment?” & click Submit, the Trauma Detail
form for Sexual Assault/Maltreatment is created. The “SexAssault” tab is now
behind the “Trauma” tab.

Another example: Inform creates a CBCL, PTSD &/or TSCC-A based on the age
of your client. Age is calculated using the Date of Birth entered on the Enroliment
screen and the Date of Visit on the Baseline or Follow-up Assessment form. The
standard assessments forms display only when the client meets the age criteria
established for the assessment.

CBCL 1.5-5 YOA
CBCL 6-18 YOA

PTSD & TSCC-A 7-18 YOA



Create a New Follow-up Visit Form

* Select “New” in the bottom left
corner of the Follow-up Visit

form ety PO fomaion Quesios 14 Palr 00 Paton o 201000025
Site User

rr'( tacl
I

Wi

Follov-Up Assessmentls) should be completed in each of the following conditions:
e HES LosouT

° Enter the fO"OW_Up ViSit date ol :ﬁ:;v‘u‘:;:;;i‘:atiunfnvchi\dv:n\vhu;ndim:!h:y:mdmppingnut‘uratthz\ms:ssiunhafn:;
an d Other d ata. SIS transferring to an out-oFNCTSN provider)
K 7 Every three months (2 long as the child remains n reatment)
Signatures
. Clle “Submit”. e 3 Vihen a child returns to treatment for a new episode of care

Lstgs Every child must have a Follov-up Assessment completed with an "End of Treatment” status. Some =
follow-up data s expected to be reported for all cases except those "Lost to follow-up".

‘Adnin
» Select visits from the drop- e [E[EE ?
down box to see list of follow- Pl | @ oy Z
) 0 End ofrestment. Please ndicate the sztus of e child =t
up visits. the et o v

 Treatment s completed as plmed
Tared to anofter clte o progran

(for 2y eas
 Case i lost, 7o fellow-up assessaneats pecforeaed.
Ot pecy

T [ ew [ print Prevew [ Submit | Retum

[[ Slgnest
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Note: Additional pages/screens for the Follow up assessment are created when the
data on the initial form has been submitted.




Admin

System

° ADMIN t_)u.tton prOVIdeS i | kil System Information View
information about the version

s, 7

of InForm you are using

| InForm Software Version | 4.0 SP3 Build 4396

. |InForm Schema Version | InForm 4.0

Enroll

Patients

. | Database Name Oracle

s . | Database Version Oraclegi Enterprise Edition Release 8.1.7.4.1 - Production
Signatures . | Database Driver msorc32.dll - 02.573.9001 - 02.50
Documents | ODBC Driver 03.52.0000
Listings ‘Webserver
PP T Vo 50219 Service Pack 3
5./15 Versin
‘Compnnen(s
.| DLLs

APATCH.DLL-1.20.1200 [
InFormSeviceps.di-4,0,3,43%
PFAppHandler.dl-4,0,3,4396

PFAppManager dii-4,0,3,4396
PFAuthenticationMngr.dll-4.0. 3,439
PFBake.dil-4.0.3.439
PFCache.dil-4.0,3,439%
PFCookie dil
PFDBsetup.di-4,0,3,43%
PFDispansardll-4 0) 3 43%

[T 18 memet 4

N CT S N The National Child
Traumatic Stress Network
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This is an informational screen. It's View Only.



‘‘‘‘‘‘‘‘‘

» The Listings function outputs
data from the InForm to an
Excel spreadsheet

ngs Export Toologtions: W Giobal [ HrTPLinks (W Incude Comments  URIH

Complete the following.

Site User ‘ [ |1 |Dateof Visi:

« Listings provide access to oo I
Selected data for Enol ‘Eas:lineVisit\nfomatiun

2. | Has ts child been seen atths center
for a previous episede(s) of care?

=

Patienis

— Review purposes s

Isthis the childs drstvist at this ceeter

— Interim analysis S I b e e !
) . Documents 4 lmew}!nmere}‘o.\cvﬂmmg
» Users can define items to s e et
output and recall the Listing 5 |Who s caey e bl gurdn b
s child?

(by name) for future use

Demographic Information
§. | Chelds ethnicity (Check oaly ore)

+ Output can be saved locally
to an .xls file or .csv file

Chid's Race (if multrzcial Check all
that apply)
Was the chid bom n the United Stares?

Is the chid (and/cr fany) a refugee,
asyhm seeker, or mmgrant wih 2
history of exposure to communty

{New (Swe [ Swehs | Delete uumgsnepmzmm-fiuhm
Cr B |
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Click the Listings button on the navigation pane

Click the checkbox beside each item you’d like to export
Select a Visit (All Visits, Baseline, Trauma, or Follow-up)
Click Submit

Click Download

Click Open if you'd like to look at the file

© N O A WDd =

Save the file to your PC if desired.

If you'd like to create a Listing that can be used repeatedly,
Complete steps 1-3 above

Click “Save” in the bottom left corner & give your Listing a short name.
InForm will create a list of Listings that display in the dropdown box
beside Listing Report on the bottom right side fo the screen.

Click Submit
Click Download

Click Open if you'd like to see your file OR click Save and identify a location
if you’d like to save the data from your Listing to your PC.



NCTSN Reports

» Custom reports available
— Scores for the standard
assessments
« CBCL
» TSCC-A (Briere)
« PTSD

3 e
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1. Click REPORTS in the Navigation Pane
2. Select the intended report
*«  NCTSN Scoring Report View Only
*  NCTSN Scoring Report Print by Visit
3. Enter complete patient ID number (Center ID — Subcenter ID — Patient number)
4. Select VISITS (required only for Print by Visit)
5. Click SUBMIT

Note: Scores are generated only when a designated percentage of questions have been
answered.

If you're having trouble seeing the entire screen (or the entire report on a screen), set your monitor to
1024x768 resolution to assure that you’re seeing the entire InForm data entry screen.

To check the resolution on your monitor:
Click the Start button in the bottom left corner
Click Control Panel

Click Settings

Click Display

Make sure you see 1024 x 768.

If you're still having trouble, check your web browser font size. Make sure it's set to “smallest”.
On your Browser Toolbar:

Select “View”

Select “Text Size”

Select “Smallest”. This is especially important if you want to view NCTSN patient level reports.



Printing from InForm

iw
(===

[~

* eCRF’s and Reports may be
printed

v (bl Cndion (ot C i C o0 ¥ ool F om0
s

Baseling Vad and Demograghic Information {Tuestians 1-17) Fsmt U0 Fatet e

— Click the “Print Preview”
button

— Then click the Printer icon
on your Browser Toolbar

/3 InForm - jane site - Microsoft Internet Explorer
Fle Edt Ven Fawries Toos Hep

Q019 1 s W

o
P
-
o
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* An example of the output
from “Print Preview”

NCTSN

More on Printing

THIS ISNOTACRF ** THIS IS NOT A CRF ** THIS IS NOT A CRF ** THIS IS NOTA CRF

Baseline Visit and Demographic Information (Questions 1-12)
Site: (0000-00) TRAINING SITE
Patient: UUU Patient No: 0000-00-00004

Visit: Baseline

Complete the following.

L

Date of Visit

£

Child's current age

8.7 years (tenths)

Baseline Visit Information

.| Has this child been seen at this center

for a previous episode(s) of care?

& No
€ Yes

3. |Ts this the child's first visit at this € No. How many visits (including today's visit) has the child
center for the current episode of had at your center for the current episode of care?
care?

& Yes

4. | From whom are you collecting ¥ Parent
information for this form? (Check all | ™ Other adult relative
that apply) I¥ Foster parent

¥ Agency staff
I Chid/AdolescentSelf
I Other, Specify:
5. | Who is currently the legal guardian for | & Parent
this child? € Other adult relative
€ State
¢ Emancipated minor (self)
. L

The National Child
Traumatic Stress Network
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More on Printing

Page Setup (under the “File”
menu on your Browser Toolbar)
may need to be adjusted for
optimal printing.

» Use Landscape orientation for

Reports and the General Trauma
Information eCRF.

» Use Portrait orientation for other
eCRF’s

NCTSN The National Child
Traumatic Stress Netwaork

IAutomah'caII\f Select j
rHeaders and Footers

Header

| &wEbPage &p of &P

Footer

| ausbad

r Orientation rMargins (inches)

& porirait Left: 0.75 Right: ID.?S

" Landscape Top: 0.7 Bottom: ID]’S

oK I Cancel | Printer... |
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Request a New User Account

+ Complete the information
requested on the NCTSN User

1]
Account Add/Change Form. TS Core Dt SetUsrAccoune i Charge ReuestFom || NGSN
(5] Email s form o NCTSH@deriduke.adu i
* Email to: NCTSN@dcri.duke.edu 0
1 \User Information (Contact Information Action
T lane tete
Ifreuestaga Mew:w
[8certrl]  Losthame  Finttlame Tile | Gy | Soe | Phoned | Enal adies
Ll
‘
i
i
]
un
2
M=

[0 W Sheet st s
ey
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This form is found in your packet of training materials & on the CD.




Request a nev

Complete the information requested
on the NCTSN Center_Sub-Center| g
Add Change Request Form.

NCTSN Center D Number: __ NCTSN Fudity Nome: - Name & Eail address of erson auforizing i request: __

Tosrutions: Camgles hiem shen squating o 4500 s, B th compeed m ty NCTON R b oy, Yoo ll e confimation

° N fha gt b s b it o i
_Usz_e the Comment field to Sub-Center Information
indicate which user accounts

should have access (Read/Write o ko =
or View Only) to data at the &lﬁt:z::::e D | So-Cever Contet nformaion | Adionrepest | Conment [EEEEEH m&
U i wablsted) . iss
requested Sub-Center . it
[CeaeSuame
Maling Addees: | i
- . tiy - -
+ Email to: NCTSN@dcri.duke.edu _ W S
{ Pty ez Sobfantr D: %\ptovda | | Otamis 12 ([ et Lot
- - Prﬂﬂ‘m.ml’ﬁsk‘m Cee st Tt
oo -
)13 | |
Bl
T Dt S
Naling Aooeese: |
Ciy || Acunt
i3 | | T
:Fatmr,\.\'ma SabbanrD: %WEQVM; || Dl S u [Requast Comgleed
— — Pttﬂ‘or.mpgsi\'m G Tl
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NCTSN

This form is found in your packet of training materials & on the CD.



