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1.0 Welcome!

TransAM is an asset management system designed to support the needs of State DOTs, Planning Agencies,
and Transit Agencies. The system manages assets of all types, including revenue vehicles, equipment,
facilities, and infrastructure. The system stores crucial information about every asset category and maintains
a complete history of the asset as it ages, including; changes in condition, usage, value/depreciation, and
other lifecycle events are, that are recorded and can be reviewed at any time. A variety of reports can be
generated on asset condition, value, and capital replacement needs.

TransAM, an open-source asset management platform developed by Cambridge Systematics. TransAM
focuses on transit assets and project planning, and is designed to make it easier for State DOTSs, Planning
Agencies, and Transit Agencies to share and exchange information related to assets, projects, and funding.

1.1 Initial Log In and Password Reset

If this is your first time logging in, you should receive an email following the creation of your user account,
with a link instructing you to reset your password. Click the link in the email and you will be directed to enter
your email address in order to reset your password; enter your email address and click the “Send me reset
password instructions” button. If you are an existing user and you forgot your password, you will be taken to
the same screen by clicking on the “Forgot Your Password” link on the login page.

Figure 1 Password Reset Request Screen

Once you receive your “Reset Password Instructions” email, click on the “Change my password” link within
the email, you will be redirected to the system site in your web browser, and you will be prompted to enter
your new password twice. Once you enter your password twice, if it meets the password requirements, you
will be automatically logged in.

Figure 2 Set/Reset Password Screen

Cambridge Systematics, Inc.
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1.2 Ongoing Site Access

The system can be accessed via the following URL: https://transam-ocdp.camsys-apps.com.

Ongoing access can be obtained by bookmarking the site URL in your web browser and clicking on the link,
upon which you'll be greeted with a login screen. Enter your credentials in the appropriate fields to login. You
also can request a password reset by pressing the “Forgot Your Password?” button.

Figure 3 Login Screen

PennDOT Bureau of Public Transportation (BFT)

Plaase sign in

@ © O

About CPT System Status Getting Help
CPT is an open-source asset management platfom ol Bystem is up and running 1l you need help wsing CRT comact your Project
UEWOP@"} oy CJI-’\V-U(J? 3}‘5‘9"\3'.(5 unoer a FTA There are no sCheduled maintenance wingows for this Coordinator at BPT
State of Good Repair Grant application

Cambridge Systematics, Inc.
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2.0 Dashboard

2.1 Dashboard Elements

Once you're logged in, your first experience will be the dashboard. The dashboard has a variety of elements.

The dashboard widgets highlighted below are: Asset Summary, Capital Projects, My Notices, My Messages,
My Tasks, and Audit Summary. These provide a quick glance at the contents within the system.

Figure 4 Dashboard Elements

Asset Summary Capital Projects Messages and Notices

Al B | capal Projocts FY1899 [v| | My psticas

Type Avg. Age Count Cost BookValue = Agency Hum. Projects Cost & Honotices

ACTS Revenus Viehiclas 313 7 SIS0 SEMTH ACTS E] 730,000

ALTS Suppod Fachtes 20 1SI0SR AMTRAN 4 $1,163,000 . =

AMTRAN Fievenise Vehicles B 29 546070 SZODMRETE ATA n 52,156,714 sl i &)

AMTRAN Staticns/StoqaTorminals nE 5 8487 4 BARTA 307 280

Sl el 5 A 2 a0 LD AFged @  OR@  #sm @

AMTRAN Suppent Faciiies 290 5 S22M7S5 51,108.504 BT 3 51,843.909

AMTRAN Suppent Vehicles 48 T S5513  $725% BCTA 3 $236,000 =y Elzabeth Bonrs TAM Greup Ganerated ot

AMTRAN Maintenance Exquipment 127 21 3006881 $4783%0 BMC 1 $47.020

AMTRAN Facility Equipmant WE 3 ERB0TIIE 51,132,105 B5S 2 5570432 -y Elizabeth Bore BCTA 2019 © July - Juna TAM Performance

AMTRAN IT Equpment 62 B 554756 520,143 BlA 7 59,003,734 Haasires Activated s

AMTRAN Dffice Equipment WO o SHLTN S1690 BUTLER 1 $818.000

AMTRAN Communications Egapment 10 81 S1790766  STTSATS CARBON 1 $570,000 7 Elizabeth Bonind TAM Groap Ganstated

AMTRAN Signale/Signa TH 12 sEER SMM CARS 1 S48 :

ATA Reverue Vebacles 81 104 S1B770.488  S2698,762 Car 4 96,555,761

" am PP P ol | S - - an ranann., 2
-
Tasks (&) Al Surmnary
Bouw sy @ BN Annual Inventory Update Results e
——— ACTS  Revenus Veches E—TE—

ACTS  Support Facilties Lo ]
ANTRAN - Communications Equiprnent (L
ATRA. Faciiy Equipment E—TT—
AMTRAN 1T Equipment T T
AMTRAN - Mantenance Equipment (o]
AMTRAN  Ofics Equipment o]
AMTRAIL R Voices —T—

2.2 Header Menu and Controls
The menu icons at the top guide you to the deeper content pages within the system: Inventory, Policies,
Accounting, Reports, and Notifications. There also are controls to search, filter Activity Line Items (ALI) or

organizations, and user settings.

Figure 5 Header Menu

Inventory, Policies, Accounting, Search, Filter, and User
Reports, Notification Settings

Cambridge Systematics, Inc.
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3.0 General Features and Tools
As you progress through the system, there are some common interface elements that you'll encounter often.

3.1 Table Controls

There are lots of tables inside the system. The tables have common control tools that allow you to
manipulate the table contents and export the table.

On header elements, you'll notice two arrows to the right of each column. These controls sort the table
ascending or descending based on this column.

Figure 6 Sorting Controls

The Export All button to the top right of the table exports all table elements into an Excel table.

Figure 7 Export Button

There also are a set of tools to the top right of the table. The left button either displays the table with
pagination (e.g., the table shows only a configurable number of rows per page), or the entire table.

The center button allows the user to show or hide different columns. Check marks next to the column
indicate if a column will be shown and allow the user to toggle the column on or off.

The right button exports the current table view (complete with filters and excluding hidden elements) into
a.CSV,.TXT, or an.XLSX (Excel) file format.

Figure 8 Table Tools

® = A

3.2 Site Filters

Throughout the site, there are various opportunities to filter data. When you see the following icon it means
you can pare down displayed data with a filter.

Figure 9 Filter Icon

Cambridge Systematics, Inc.
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3.3 Messages
You can access Messages through the User Profile drop down menu.

Figure 10  User Profile
Messages

B Organizations & Elizabeth Bonini
& Users

B4 My tasks (0)
? Help & My messages (111)

#¥ Report an issue
My saved queries

@ Activity Log

= Logout
X Nofices g

& Online Users
| Audits

& Admin Interface

Users are able to send and receive messages to one or more users through the interface.

Figure 11  Messages

Capital Planning Tool (QA) @& . . $. il. @

Home - My Messages

& Ne * Flagged Q Inbox - Sent
W i7 system user User account locked
W i7 system user User account locked
W 57 system user User account locked

Selecting Compose will allow you to create a new message. Recipients options will be a list of users in your
organization. You can enter the Subject and choose Low, Normal, or High Priority for the message. Type the
intended message into the Message Body and press “Send...” when complete.

Cambridge Systematics, Inc.
6



TransAM

Figure 12 Message Interface

Capital Planning Tool (QA) @& @- . $. L.

Home > My Messages ~ New
New Message

Users

BPT-PennDOT Bureau of Public Transpertatiol Group mode  OFF
Nicholas Baldwin
Andrew Batson

Jack Birger
Elizabeth Bonini .,
* subject * Priority
Normal ~
E = El Bl = £ = Fot ~ | size -A-B- B I U S x x L, WE=0

3.4 Organizations Filter

If you have oversight of several organizations, you can limit your scope down to certain organizations, in
order to only view organization-specific data across the system.

Figure 13  Organization Filter

Cambridge Systematics, Inc.
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After you select the organizations you desire, make sure to click Update Selection at the top of the dropdown

menu.

Figure 14

T All Organizations

T All Organizations +

Organization Filter Selections

T All Organizatipa

Update Selection

MPOs/RPOs Select Al
T AllTransit Agencies
# BPT
T Rural AT
T Rural'Shared Ride AMTRAN
providers
[ ATA (
T RuralUrban/Shared Ride BARTA
providers -
i
T Shared Ride [8CTA
T Urban BMC
T Urban/Shared Ride BSS
providers BTA
BUTLER
Y FRTS [ _ V]

The system includes a sitewide search feature. It can be found in the top center-right of each page. Click the
magnifying glass icon and enter keywords to search sitewide for content.

Search Box

Figure 15

3.6 User and Organization Options
Each user has a menu with personal, organizational, and heads-up information at the top right of the screen.

User Menu

Figure 16

Cambridge Systematics, Inc.
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From here, users can explore information about their own organization and their coworkers in the
Organization and Users section.

Figure 17 User Menu Dropdown

B AMTRAN & Amanda Murphy

& Users
| B3 My tasks (0)

? Help = My messages (0)
s

i Report an issue

My saved queries

| @ Activity Log

= Logout

Clicking on your organization name, will allow you to view and edit organization-specific information, and
perform certain functions such as adding users.

Figure 18 Organization Details

Home - Organizations - Transit Operators =~ AMTRAN ?

e ==a B Hetr, v il i R e

@ update this organization

" @ Bus SIS FT
! 7 Tipe Count %
& Ao i ustet !
2 Bus 510 34 21
re rreal
2301 Fifth Avenue P
Afoona, PA, 1650 B B Usntenaces Facity
Not Set @ Omer Suapan Facity 2
HOOHHK, l
y TEETIICREA] T w
Parking Lot 2 0%
penance Facity 3 %
pport Facilty
van
Sedan/Staton Wagon 4 [
PickuD Truck 2 %
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If you click your own name, you can see details about your profile and edit them. You also can assign
yourself a task to complete.

Figure 19  Profile Details

Capital Planning Tool (QA)

Home = Users =~ My Profile

& Amanda Murphy

B4 Assign myself a task

AMTRAN
B Update my profile picture 3301 Fifth Avenue
. Altoona, PA, 16601-1801
£ Update my settings (999) 999-9990
[ Update my profile
& Change my password

TR YT Ry ann an. vy
998-9999

PA

Agency Manager

You can browse this help document or submit an issue in the Help and Report an issue section. Reporting
an issue is easy—ijust fill out the required information with as much detail as you can provide.

Figure 20 Report an Issue

Report an Issue

Use this form to make comments, suugestions for enhancement, or report any issues you may be having with CPT. For example
= Make a suggestion about e can make CPT betler
+ Report a bug that you ar eriencing
* Suggest future enhancements that we could make

if you are using a Microsoft browser. You can usually find this
U are using select Unknown

To track down and i
information by s

t type of web browser you are using pa
ou don't know what brol

Any information provided will be reviewed by a product manager and someone may get in touch with you fo discuss your commenis

* lssue Type *Web Browser Type

* Comments

Create Issue
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3.7 Notifications

The notifications dropdown alerts you when there’s activity in the system that you should be aware of. The
globe at the top of the page will display a number with the count of “unread” notifications since your last
check. Clicking on a natification item will take you to the change and mark the notification as read. You also
can click individual checkmarks to dismiss individual notifications or “Mark All as Read” to quickly dismiss all
notifications.

Figure 21  Notification Drawer

@ . S . @

SOGR Capital Project Analyzer completed. 3 v
Keyword SE SOGR capital projects were added to HBFCO's

capital needs list

TAM

[WASHCO] User:

TAM my Sullivan TAM Mark All as Read v

3.8 Help

At the top right of each page is a “?” icon.

Figure 22  Help Icon

Clicking the help icon will bring you to the help content regarding that page. The help content provides
detailed descriptions of each of the page elements. You also can navigate to help content for other pages.
Via the contents, index, or search tabs in the left pane.

Figure 23  Help Content

I
Contents | index Search Dnshboare
B Capnat Pranning Tool iioguection
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& wain by » My Tasks: & widget summarizing your t2sis. Inclisdas tabs for New and Cus Today tasks
/] Ciashsoan » My Hotices: & wicget 38 cisplays noBcas configured by S0MINSITAICr uaecs. Tha nodce b deeplapd 10 3l L5ers in the system and oflen (A 13 Sytem MAkIBNANCES.
aping » hsgat Summary. A widget a1 cESplays 3 SUMMan Of 3 UEACS ARGEE inwentory Tha sySlem bresks cown the inwntory by cganaation and aRset e - ASPLAIng Sveragh age, counts, cost, and book valus: To drill down furthes you can fiter oy azset frpe
b cispiay the 5:3me information grouped 3¢ the 25561 Sub-typs level, Liss the O o 2 speaific 56t of agencias

i and Assignments
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7 Content Area
4 aaets and invenlory
+ @ Policy
+ @ Capital Planning
+ ¥ Fundng
* o Reporing
+ @ agenin Funchanalay
@ Glossary

= Capital Projacts: & widget that cispiays 3 Summer of 3 USers reevant capital projects. The system breaks cown ihe capltal peoject st by agency number of projects. and estmated cost To cral down frthiar, jou can Aer on Fiscal Year
= hudin Summary. A wicget that cisplags 3 summary of he Ancual inventory Ug<at aucit rasuts

Cocyrignt 2014 oy Cambridgs Syvamatia. &% Rignn fasecesd
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4.0 Asset Inventory

Management of organization assets is carried out through the Asset Inventory dropdown menu. It contains a
variety of tools and functions that streamline asset management.

Figure 24  Asset Inventory Dropdown

Asset Inventory Dropdown

Cambridge Systematics, Inc.
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4.1 Add an Asset

Adding new assets to the asset inventory is simple. First select “Add Asset” from the Asset Inventory
dropdown.

Figure 25 Adding an Asset

Select an Organization and an Asset Class, then click “Create New Asset.”

Figure 26  Select the Organization and Asset Class

Capital Planning Tool (QA) & (@. . §. . @

Home > Add Asset
New Asset

* Organization

Select organization.. v

*FTA Asset Class

Select asset class... v

Create New Asset
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You'll then be directed to fill out all required fields, as depicted on the required tab, and the option of filling
out any optional fields on the recommended tab.

Figure 27 Adding Asset Required Details

Home ?
* Oeganization * Mamutscturer
Attona et Transs
Manutacturer {Other)
Service Status * Model
Maodal {Other]

* Vahicls isentficason NusmBar (VIN)
= ¥ear of Manutacture

* AssetiD
- Fusi Type
* Class
R T S Fuel Type (Other)
* Trpe
Bual Fusl Typs
: subtype
* Length 2 Length Units

- Estimated Service Lifs (E5L} Category

e — Any field on the
required tab must
be filled out

Figure 28  Add the Asset and Go To The New Record

* Seating Capacity jambulatory)

° standing Capacaty
* Cost (Purchase)

2 ADA Acceasible
Yes

* Funding Type
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* Dedicated Asset
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4.2 Accessing Existing Assets

Every asset is categorized by category (e.g., Revenue Vehicles, Equipment), class (e.g., Buses (Rubber Tire
Vehicles, Rail Cars), type (e.g., BU-Bus, RL-Commuter Rail Locomotive), and a subtype (e.g., Bus Std 40
FT, Bus Articulated) as part of a standardized hierarchy. The asset category, class, type, and subtype
relationship is the taxonomy that defines your inventory and dictates the attributes or data fields that exist for
assets. The list of available category, class, and type options are standardized across the system, while
subtype options and some data fields have been specifically configured for your specific system deployment.

Clicking on an asset class will drill down on the assets an organization possesses within that particular
category and class.

Figure 29  Existing Assets

Capital Planning Tool (QA) #% fm- [#-. $. . @

Bome @ Revenue Vehicles & Buses (Rubber Tire Vehicles)
£ Equipment & Rail Cars
Assel Summary B Facilities & Ferries
A Infrastructure @ Other Passenger Vehicles
Type Avg. Age hue - AYEnCy Num. Projects
ACTS Revenue Vehicles 23w Groups 5,793 ACTS
ACTS Support Facilities 20 7. 751 AMTRAN
ACTS Guideway 0.0 1 Action Events $0 ATA
ACTS Power & Signal 0.0 $0 BARTA
ACTS Track 0.0 Map $0 BCT
AMTRAN Revenue Vehicles 12.0 2076 BCTA
AMTRAN Stations/Stops/Terminals 1.0 Manage Overlay Services ) ygs BMC
AMTRAN Support Facilities 294 5,902 BSS
AMTRAN Support Vehicles 49 + AddAsset 2534 BTA
AMTRAN Maintenance Equipment 12.9 2,698 BUTLER
AMTRAN Facility Equipment 30.2 Bulk Updates 7.301 CARBON
AMTRAN IT Equipment 6.6 By 04,590 $20,278 CARS
AMTRAN Office Equipment 14.1 206 $112,098 $17,292 CAT
AMTRAN Communications Equipment 7.5 61 31,790,766 775,479 CATA*
AMTRAN Signals/Signs 68 13 $52 918 $34,504 CCTA
AMTRAN Guideway 0.0 1 $0 $0 CHESSR
AMTRAN Power & Signal 0.0 1 $0 30 CLARCO
ARMTD AN Track nn 1 tn tn e CATDCN

My Tasks
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Clicking on the Asset ID text within the row of an asset record, will provide detailed information about that
specific asset.

Figure 30 Existing Asset Interface

ome - Revenue Vehicles - Buses (Rubber Tire Vehicles) i

Revenue Vehicles

e ®m- 2.0t

AszetiD Deganzaton viN Manutacturer Moa Year Class Type Subtype status ESL Last Life Cychs Action Lite Cycle Action Date

When you access the specific asset record, users can view the highlights section. The highlights sections
contains asset summary information such as: a history log, location information, asset charts, asset value
information, associated capital projects, and audit results. In addition, tasks, comments, documents, and
photos can all be viewed, updated, and edited.

Figure 31  Asset Record: Highlights

ome - Revenue Viehicles - Buses (Rubber Tire Viehicles) - Buses (Rubber Tire Viehicles) Profile i d

Revenue Vehicle Profile

Event Date Update Nites
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In additional to accessing asset highlight information, users can view profile or summary data for that asset.

Figure 32  Asset Record: Profile and Summary

Vehicie idensification NumBer (YIN)

External ID NTDID

“ Estimated Service Lele [ESL} Category

4.3 Editing or Updating Existing Asset Profile Data

Editing asset profile data allows users to modify core attributes that are not expected to change, but
corrections may be necessary from time to time. Profile data can be modified by clicking on the field, editing
the data, and clicking the check mark; clicking the “X” or clicking outside the field will result in any changes
not being saved.

Figure 33  Editing the Profile of an Existing Asset

Wehich [dentifization NumBer (VIN)

*AssetiD

External ID NTDID

= Subtype

Cambridge Systematics, Inc.
18



TransAM

4.4 Updating Existing Asset Lifecycle Data

Asset lifecycle-related information can be edited, updated, changed, or deleted from the action menu in the
top right of the screen.

Updating an asset will allow changes to attributes that are expected over the lifecycle of an asset. Asset
details such as replacement status, mileage, etc. are expected to be updated periodically. Other actions
should only need to happen one time during the life of an asset, such as requesting early or final disposition
of an asset.

Removing an asset will permanently delete the asset and should be used only when absolutely necessary.
This may option may only be available at certain permission levels.

Figure 34  Updating the Lifecycle of an Existing Asset

file ?

(& Update
Capital Projects Audit Resulis -
# Edit
W Add to group
& Make a copy
late - B
{ition recorded as 5.0 (New/Excellent) @ Record final disposition

ice status changed to In Service
W@ Remove this asset

4.5 Action Events (Disposition and Transfer Review)

During an asset's service life, it is possible that the asset might be sold, reprovisioned, traded in, or
transferred. As a result, a special event exists to record relevant information, and review any disposition
requests that may be submitted, in order to complete the disposition effort.

Action Events depend on the disposition of an asset to perform certain functions. The available functions will
vary depending on individual permissions and organizational policy. Action Events occur when an asset is
proposed for an early disposition or an asset is newly transferred. You can submit a request for early
disposition from the action menu on an asset.

Cambridge Systematics, Inc.
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Figure 35 Asset Action Events (Disposition and Transfer)

Home

=m0

Agency Hum. Projects (= M Proeices
$230, 00

e

i Annual nventery Update Results

An early disposition instance is where a vehicle fails to fulfill its expected life span. The real world is messy
and sometimes mishaps such as accidents occur. Under these circumstances, the asset might require
disposition before originally intended.

Record final disposition will keep a record of an asset’s existence when it is no longer in service. This option
will essentially archive an asset so that the history exists, but the asset is no longer considered in the pool of

operational assets for an organization.

Early disposition requests can be reviewed from the Early Disposition Proposed page. Select the check box
next to an asset, then the select the button to Approve or Reject a proposed early disposition.

Figure 36  Early Disposition Requests

Capital Planning Tool (QA) @& Q 2. S l. @

Home -~ Early disposition proposed

B Export All Approve | @ Reject

[ +# Agency Type Asset Tag Description % Parent Location Status Age Co
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4.6 Adding or Updating Assets by Bulk Update

Bulk updates are a faster way to create and edit asset inventories when working with large quantities of
asset data. This tool allows users to update service status, condition and mileage of existing inventory,
record the last maintenance performed for assets, and identify assets that are going to be reprovisioned or
disposed in this planning cycle using their favorite spreadsheet software externally.

Figure 37  Bulk Updates

Selecting “Bulk Updates” allows you to Create a new Template, Upload a Template, or see the status of an
uploaded template. The main screen also shows previous bulk updates, their content, uploader, status, and
stats about the contents of that update and the upload process.

Figure 38 Bulk Update Tools

Capital Planning Tool (QA) & Mm-. l~. S. . @

Home - Bulk Updates

& Create anew Template | X Upload a Template = Filter Status «

Agency File Name Content Loaded By Status Num Rows Processed Num Rows Added
PIKECZ fikaco teancit i lanoundatac fla bandler 2018-04-17.xisx Inventory Toni Marino Complete 30
Updates
ENDI Inventory BETHANY Complete 84
Updates JONES
WBT IT_EQUIPMENT_UPDATE xlsx Inventory BETHANY Complete 84
Updates JONES
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The first step to a bulk update is Creating a Template. Click “Create a new Template”, then select your
Template Type, Organization, and Asset Class, then select “Create Template.”

Figure 39 Bulk Update Details

1ome Bulk Updates - Download Tempiate ?
&

* Tempiate Type * Organization
Iventcey Uindates

* Fta Asset Class m

ot fia asset class

Select “Download File” and save the resulting spreadsheet on your computer.

Figure 40 Bulk Update Spreadsheet Download

Capital Planning Tool (QA) & M. |#- $. . @

Home ~ Bulk Updates ~ Download Template

i

Success

Your template has been created. Click the button below to download the file to your computer.

& Download File
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Edit the resulting spreadsheet and make sure you save your changes.

Figure 41  Bulk Update Spreadsheet
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1 [Assar Senvice Siatus Report
2 | Object Key Apemey  AueID ExernalID Clis Type Subeype ESL Categary Description viN Curent Siafs  Reporing Date New Status Reporing Date  Current Condition  Rep
3 AJEIGISEEM  ATA Buses (Rubber Tere Vehicles Bus Bus 0 FT HeavyDuty Large Bus  NFA DIOLF SEYDITNORYU020684 In Service EIR018 100 o
4 ANENGIMFDGE  ATA Broses (Rubber Tire Vebiches Bux Bus 30 FT Mexvy-Dhmy Large Bus  NFA DMLY SFYDITRDXYU020683 In Service MF2ME 100 o
5 AJEINGIGOBEA  ATA Bus 30 FT Heavy.Duty Large Bus  NFA DIOLF SEYDITNOIYU020686 In Service D1Z3R016 100 of
8 |t\.‘£llﬁl?IGM ATA Bus < WIT Hezvy-Dry Large Bus  GIL Gilig 29LF FGGE29192 1090104 In Service MRZV201E 100 o
T AIEISGAMMFE  ATA Bus < WFT Heavy-Thaty Large Bus  GIL Gilig I9LF IGGE29I0510M0106 In Servce 2AR0E 200 L)
8 AJEGSEGGE.  ATA Bus<30FT  Meavy.DutyLarge Bus  GIL Gllig I9LF IGGEI91251090107 In Service ONZI2018 200 of
9 AEIOSIDCK  ATA Bunes (Rubber Tre Viekicles Bus Bu<MFT  Heawy-Duy Large Bus  GIL Gilig 290F 1GGE291451090108 In Service DUZIR018 200 of
10 AZEISGAISLBE  ATA Buses (Rubber Tire Vehicles. Bus Bus < WFT Heavy Duty Large Bus  GIL Gillig 29LF IGGE29105 1090105 In Service 01232018 200 of
11 AJEISGTSLHIE  ATA Bues (Rubber Tie Vebickes Bus Bos < WFT Hexvy-Duty Large Bus  GIL Gallig 1VLF IGGE91251090110 In Service: 0123208 200 o
12 AJEUGINGNE  ATA Touses (Rubber Tire Vebickes Bus Bus<30FT  MeavyDuyLarge Bus  GIL Gllig 29LF LSGGEITIREI0% 504 In Servce DVZI2018 200 of
13 AJEMGIETION  ATA Buies (Rubber Tire Velicles Bus Bus<3FT  Hewy-DutyLugeBus  GIL Glig LF ISGOE2TLERI091506 In Senaco 01232018 200 of
14 AJMEMGIUIGE  ATA Truses (Rubber Tire Vebicles Bos Bus<30FT  Meavy.Duy Large Bus  GIL Gllig 9LF LGGETIZEL01507 In Service 1232018 200 of
15 AJEISCSISFMD  ATA Boutes (Rubber Tire Vlscler Bus Bus < 3 FT Heavy-Duty Large Bus O Gillig 29LF ISGOEITLAEL09 508 In Service MEERNE 200 o
18 AJEISGAAIMIS  ATA Buses (Rubber Tire Velices Bus Bus < 30 FT Heavy Dury Large Bus  GIL Gillg 291 F 15GGEITIEEL091 309 In Service CE2N2018 200 o
17 AJENGBOHDIC  ATA Brves (Rubber Tire Velickes Bus Bus < WFT Hexy-Dhty Large Bt GIL Gy 29LF ESGOEITIZEHS1SH0 In Servce MR22016 200 o
18 AJEIGBEMEOM  ATA hases (Rubber Tre Viehicles Bus Bus<WFT  Hewy.DuyLargeBus  GIL Gilig 291F LSGGEITIELO91S1L In Servce 0Z32018 200 of
19 AZEISGCANEId  ATA Bones (Rubber Tire Vebicles B Bus < WFT Heavy-Dury Large Bin  GIL Gilig 291LF ISGGEITI681091412 In Senvice M2A2018 200 o
20 AJEGCLOKLY  ATA Buses (Rubber Tre Vehicles Bus Bus < 3 FT -Duty 3 LSGGEITII9L091652 In Service OVENAIE 200 ol
21 AEBGDIFIDE  ATA Buses (Rubber Tire Vebicles Bus Bus < 3 FT Heavy-Dury Large Bus. E: 15GGEITIR0MLA5E In Servce MEENE 200 o
22 AJEMGEOTEKK  ATA ases (Rubber Tire Vebicles Bus Bus<MFT  Hewvy-DuyLargeBus  CIL Gilliy YLF LSGGEXTLIFN091654 In Service OUZ3R016 200 of
23 AEBGEFIECK  ATA Bses (Rubber Toe Vebickes Bus Bus < W FT Heavy-Duty Large Bos (L Gillig I¥LF 1GGEITHIL0R05S In Service MRERME 200 L]
24 AJEWGESHCH0  ATA Buses (Rubber Tire Viekickes Bus But<MFT  Heay-Duty Lage Bus  OIL Gl 29LF 1SGAEITLERIOFINGE In Service NER018 200 o
25 AENGIINIGY  ATA Druses (Rubber Te Vehickes Bus Bus < W IT Heavy-Dury Large Bus - GIL Gillig 29LY TEGGEITIERI051057 In Service o1zRe0E 200 U]
26 AJEVOOSKMO  ATA Beies (Rubber Toe Velackes Bus Bus < 3 FT Hexvy-Duty Large Bus.  OIL Giig 29LF 1SGOEITIXIIONESE In Servce 01232018 200 o
2T AMEWGGIGHG  ATA Truses (Rubber Tire Vebicles Bos Bus<3FT  Heavy-Dury Large Bus  GIL Glig 291LF LGGETIIS1051659 In Service 1232018 200 of
28 AJEISGHEAIBD  ATA Buases (Rubber Tire Velicies Bus Bus<30FT  Heny-DuylageBus  OIL Glig 1F 1GOEITIEF 101660 In Service ER01E 200 ]
20 AJEGHEAON  ATA Ibmses (Rubber Tire Vhicles Bus Bus<30FT  MeavyDuryLage Bus  GIL Gllig 91F LEGGEITIND1091841 In Service DUZV2018 200 of
30 AZEMGIATIIE  ATA Bubes (Rublber Tee Vibicles Bus Bus < 30 FT Heavy-Duty Large B CIL Gillig 29LF 15GOEITHIFHFI662 In Senice MZ32018 200 o
31 AJEGINGGM  ATA 4 Touses (Rubber Tire Vebickes Bus Bus Sul 3 FT  Meavy Duy Lage Bus  GIL Phassom HGCRI91641 111645 In Service DUZV2018 200 of
32 LAJENIGICFCKI ATA 751 Bates (Rubber Tae Vebicles, Bus Bus SWISFT  Hesvy-Duty Large Bos  CIL Phastom I5SGCRINEN 111646 In Senvice M08 200 o
33 AJEUGKINNS  ATA 42 ouses (Rubber Tire Vebicles Bus Bus Sad 1 FT  MeavyDuy Large Bus  GIL Phassom LGCBI9INSI111647 In Service O1ZNR016 200 of
M AEHOKOFIKA  ATA % Bues (Rubber Toe Vilicks B Bus Sl 35FT  Hewwy-Draty Large Bus  OIL Phasstom FSGCBIILS1N11648 In Service 012220E 200 ol
35 AJEIGLIKLA  ATA kL Deuses (Rubber Tire Vehicles Bus Dus5ul 1 FT  Meavy-Dury Large Bus  GIL Gilig 3/ LGGRITI9107548E In Servce 0232018 200 of
36 AZEMMGLMIHAE  ATA %8 Bases (Rubber Tae Vebacles B Bos S 35 FT  Hewy-Duty Large B GIL Glg 39 15GOBIN 191079689 In Senece 232018 200 o
AT AIFIRATIER M ATA T4, Feorwne (Ruhber Tun Vebiclad Rt R S VST Hesww. D Taree R (11 Cillia 15" FSGORTITIRA LITRIRT. In Senace. MR 2 -
Updates Gl v s

Head back to the Bulk Updates page and at the top select “Upload a Template.” Select the parameters on
the right that were used to create the template and then click browse and find your edited spreadsheet. Then
click Upload spreadsheet.

Figure 42 Bulk Update Upload
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If your file uploads successfully, the main Bulk Update screen should reappear with a “File was successfully
uploaded banner” and you should see the most recent update appear at the top of the bulk update history.
The system will perform the updates and a new notification will appear in your notification tray once all
updates are complete.

Figure 43 Bulk Upload Processing

Home - Bulk Updates i
& Create anew Tempiate | X Upioad a Template | Filler Status » 6 B #H- 2s
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Updates.

Each row in the Bulk Update table contains additional information and options if you click that update. Use
this interface to identify any issues that might have occurred during the bulk upload process. From the
actions menu, you can resubmit the file for processing, download that specific spreadsheet again, revert the
changes made by this update, or remove the file used to update from the list.

Figure 44  Bulk Update Edit
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4.7 Groups

Agencies can create an on-the-fly collection of assets called groups so that they can quickly recall commonly
viewed assets all at once. They can be accessed from the Asset Inventory Menu.

Figure 45 Asset Groups

Individual assets can be added to the group from their details menu.

Figure 46  Adding an Asset to a Group
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5.0 Policies

A Policy is a set of parameters that establishes rules related to assets saved within the system. While an
organization can create and modify multiple policies, each organization can only have one current policy at a
time. The policy is applied to an organization’s inventory on an asset by asset basis so that policy rules are
reflected on every individual asset.

Figure 47  Policies Dropdown

ital Planning
Home & Policies
&% Capital Projects
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v v
f . oY
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e

Clicking “Policies” in the dropdown will display the Policy options that are available. Each individual policy
also can be accessed through the submenu navigation options, by hovering over the policies selection in the
main navigation dropdown.

Figure 48  Policy Rule Sets

tal Planning T

Home Policies

QAsset Replacement/Rehabilitation ... Q TAM Policy

Aszszet Replacement/Rehabilitation Policy TAM Policy

5.1 Asset Replacement/Rehabilitation Policy

Asset Replacement and Rehabilitation Polices can be chosen under the Policies submenu. The SOGR
Capital Project Analyzer, Capital Projects, and Project Planner tools apply this policy to determine the
estimated service life, replacement cost, and depreciation of an asset. Asset Replacement/Rehabilitation
Policy Rules here can be set at the State or individual organization level. This type of policy set will persist
from year to year, unless edited or removed.
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Asset Replacement/Rehabilitation Policy

a.

W $. il @

Figure 49

Capital Planning Tool (QA) &
Home

Asset Summary All

Type Avg. Age Count Cost

ACTS Revenue Vehicles 3.3 23 $1.,150,393
ACTS Support Facilities 20 1 $403,440
AMTRAN Revenue 1.8 29 $5.460,730
Vehicles

AMTRAN Stations/Stops 10.6 3 $58,487
(Terminals

AMTRAN Support 290 5 $2274755
Facilities

AMTRAN Support 46 7 $205.513
Vehicles

AMTRAN Maintenance 127 211 $3.036,981
Equipment

AMTRAN Facility 30.5 90  $2,907.326
Equipment

AMTRAN IT Equipment 6.2 84 $54,756
My Tasks

& Policies

& Capital Projects

= Project Planner

Book % SOGR Capital Project Analyzer
g
! |#7 All Audit Results
l#* Annual Inventory Update Results
$2 e
BARTA
$20,462 BCT
BCTA
$1,108,804
BMC
$72,536 B35
BTA
$478,390 BUTLER
CARBON
$1,132,105 CARS
CAT
$20,143

& Asset Replacement/Rehabilitation Policy

& TAM Policy
FY 18419 |~ My Ny
No no
My M
11 $2,156,774
2 $6,387,280 .
3 $1,843,000
3 $236,000 s
1 $97.020
2 $528 432
7 $9,003,734 ol
1 $100,000
1 $570,000
1 $134,230 =i
’ Per
4 $6,555,761
~ mn e Ao i
Audit

Use the organization filter dropdown to choose the correct organization. You will then need to select the
policy year that you wish to work with. Pressing the Filter Button will display the policy rules for the
organization and policy year that you have chosen.

Figure 50

Asset Replacement/Rehabilitation Policy Filters

Home

Policies - Asset Replacement/Rehabilitation Policy ~ BPT Policy

Asset Replacement/Rehabilitation Policy

Filters

BFT-PennDOT Bureau of Public Transportation ~

Policy Rules,

PennDOT Bureau of Public Transporta
FY 2017 Statevgidadean

-

Support Faciities  Support Vehicles

Service Life Calculation Method Repl. Cost Calculation Method

Age Only Purchase Price + Interest

FY 2017 Statewide Transit Policy (Current) |~ | ¥

Maintenance Equipment  Faciity Equipment [T Equipment

Condition Rollup Calculation Method
Weighted Average

Office Equipment

Annual Inflation Rate

250
Straight Line €
Annually €

Communications Equipment  Signals/Signs  Rail Cars

Pcnt Residual Value Last Updated

1.10 0% 07:58 AM 12/05/2015 3

Policy Rules are displayed at one of three levels: organization-wide, asset type, and asset subtype.
Organization-wide policy rules can be exported, modified, distributed, copied, and created through the

Actions button.

Cambridge Systematics, Inc.
28



TransAM

Figure 51  Policy Rules

Policy Rules

PennDOT Bureau of Public Transportation m
FY 2017 Statewide Transit Foicy ST L
s Annuaty @
minals SUPPON F o iie IppaT Viehicle Facaty Equipment mmunicAtions. Equpment -
Service Life Calculation Method Repl. Cost Calculaton Method Condition Rollup Calculation Method Annual inflation Rate Font Residual Value Last Updated
Age and Mieage Purchase Price + inlerest Weighted Average 110 0% 10,88 AM 02/07/2017 ri

The Actions button will display a list of options as shown.

Figure 52  Policy Rules Actions Dropdown

£ Actions =

[#) Export rules to Excel
[# Modify this policy
- Distribute this policy
€4 Make a copy

+ Add an Asset Type Rule

Export rules to Excel opens a dialog box to save the Policy Rule as an Excel spreadsheet file.

Figure 53  Export rules to Excel (Windows dialog box)

Opening $CE23J0K07GE.xl5x >

You have chosen to open:

A% 9CE25J0K07G6.xlsx

which is: Microsoft Excel Worksheet
from: https://bpt-ga.camsys-apps.com

What should Firefox do with this file?

@penuﬂ Microsoft Excel (default) ~
(") Save File

[[] Do this automatically for files like this from now on.

Cancel
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Modify this Policy will open a dialog box that displays the editable fields at the organization level. When you
are done making edits, click “Update Policy” button to apply changes.

Figure 54  Modify (Update) Organization Policy Dialog

Update Policy

* Description

FY 2017 Statewide Transit Policy

* Condition Threshold
25

* Depreciation Calculator

Straight Line v

* Depreciation Interval

Annually v

Update Policy

If you are content with a parent policy and wish to distribute the policy rules through to one or more child
organizations, select “Distribute this Policy.” A warning will display, as shown, to inform you that child
organizations will need to choose whether to apply this policy.

Figure 55  Distribute Policy

Distribute Policy

Warning!
The parent policy will be distributed to the children policies. After distribution, agencies will need to apply their policies
and re-run the SOGR builder. If you would like to apply or build SOGR projects for all agencies at once, please contact
Cambridge Systematics

Run...
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Users can create new policies by copying an existing policy. Make a Copy displays the same dialog as
Update Policy but once saved, a new policy is created based on the copied policy. When copying a policy,
you can set the initial organization wide parameters. For example, Depreciation Calculator can be changed
from “straight line” to “declining balance.” The new created Policy is named according to the Description text
box shown.

Figure 56 = Copy Organization Policy Dialog

Update Policy

* Description

Copy of FY 2017 Statewide Transit Policy

* Condition Threshold

25 3

* Depreciation Calculator

Straight Line v

* Depreciation Interval

Annually v

Create Policy

Asset types are shown as a series of clickable tabs. Asset subtypes and corresponding asset type rules are
listed below each Asset type.

There are a set of rules for each asset type which deal with service life calculation, replacement cost
calculation type, condition rollup calculation, annual inflation rate, percent residual value, and condition rollup

weight.

Figure 57  Asset Types

Service Life Calculation Method Repl. Cost Calculation Method Condition Rollup Calculation Method Annual Inflation Rate, Pcnt Residual Value Last Updated
Age and Mesage Purchase Prce + Inferast Weighted Average 1.10 0% 1058 AM 020772017 F 4
ASSet SUBTYRe Fuel Type  ESL(Mo) ESL(MI)  Repl.Cost  CostFY Replace New Replace Leased ESL Usad (Mo}
Bus Std 40 FT 144 500,000 0 FY 1718 v 48 #
144 500000 0 FY 1718 v a8 4
120 350,000 £0 FY 1718 v 48 s
2 150 000 0 FY 1718 v 48 4
144 100,000 %0 FY 17-18 - 48 # o=
Bus A ulated 144 500,000 0 FY 1718 v 4 r 4
Bus CommaterSuburban 144 500,000 0 FY 1718 v 48 &
144 500,000 $0 FY 1718 v a 4
144 500,000 ] FY17-18 o 48 # [
Bus 144 500,000 S0 FY 1718 o P ¥ o»
Bus Double Deck 144 500 000 30 FY 1718 v a8 Al ]
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If there are too many asset types to fit in the tabs, you will see the dropdown icon, as depicted below.

Figure 58  Additional Assets Dropdown Icon

i
1

The Asset Type Rules are listed below the Asset Types.

Figure 59  Asset Type Rules

IEvEnLE Veniie StationsStopsTerminals  Support Facliies  Support Vehiles  Maintenance Equipment  Facify Fquipment (T Equipment  Offce Equipment Communications Equipment =.
Service Life Calculation Method Repl. Cost Calculation Method Condition Rollup Calculation Method Annual Inflation Rate Pont Residual Value Last Updated
Age and Mieage Purthase Price + Interest Welghted Average 1.10 0% 1058 AM 020772017 F-4

Asset Subtype Fuel Type ESL (Ma) ESL (M) Repl. Cost CostFY Replace New Replace Leased Replace Wit Replace Fuel Type ESL Used (Ma)

Hus Sta 0 FT 144 500.000 s0 FY17-18 - 48 =

BUS S35 FT 144 500.000 30 FY 17-18 v Asset 43 @

BUs 30 FT 120 250,000 $0 FY 1718 . T R I a8 @ @

Bus < 30 FT 12 150,000 w0 FY 17-18 w ype u es 43 r vy
Bus School 144 200,000 $0 FY 1718 » 18 [P a0

Bus Artulated 144 500,000 %0 FY 17-18 w a8 @

Bus CommuterSuburban 144 500,000 0 FY17-18 v 45 &

Buss Intercity 144 £00.000 w0 FY 1718 o a8 #

Bus Troaey Sta 144 500,000 0 Y718 v a8 &
Bus Trolley Aficutated 144 500,000 ] FY 17-18 v a8 & 4 x
Bus Doubke Deck 144 500,000 0 FY17-18 ~ 48 & & x

You can add an Asset Type Rule by selecting the option in the Actions dropdown. Selecting that option will
display the following dialog box.

Figure 60 Add an Asset Type Rule Dialog Box

Add an Asset Type Rule

Asset Type

New Type E‘
New Asset Type Name New Asset Subtype Descriptien
* Service Life Calculation Type * Replacement Cost Calculation Type Condition Rollup Calculation Type

Age Only E| Replacement Cost E| Weighted Average E\
* Annual Inflation Rate * Pcnt Residual Value * Condition Rellup Weight

1.1 Hllo Hllo E

Save Cancel
You can edit the Asset Type Rule for a specific asset, by clicking on the edit icon as depicted below.

Figure 61  Edit Icon

7
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Clicking edit on an “Asset Type Rule” will display a dialog box, allowing you to modify the Asset Policy Rule.

Figure 62  Modify Asset Policy Rule
Modify Rule: IT Equipment

* Service Life Calculation Type * Replacement Cost Calculation Type Condition Rellup Calculation Type

Age Only ~ Purchase Price + Interest ~ Weighted Average ~
* Annual Inflation Rate * Pent Residual Value * Condition Rollup Weight

1.1 > 0 > 0 =

Save Cancel

The Asset Subtypes that are displayed will correspond to the Asset Type tab. The available Asset Subtype
rules are the same as the Subtypes in your inventory. The estimated service life information at the Asset
Subtype level describes the asset and its expected lifespan.

Figure 63  Asset Type and Asset Subtype rules

Stations/StopsiTerminals Support Facilties Support Vehicles Maintenance Equipment Facility Equipment IT Equipment Office Equipment Co
Service Life Calculation Method Repl. Cost Calculation Method Condition Rollup Calculation Method Annual Infiation Rate Pcnt Residua Last Updated
Age and Mileage Purchase Price + Interest Weighted Average 1.10 0% 10:41 AM 09/10/2016 =
Asset Subtype Fuel Type ESL (Mo) ESL (Mi) Repl. Cost Cost FY Replace Hew Replace Leased Replace With Replace Fuel Type ESL Used (Mo)
Bus Std 35 FT DF 144 500,000 0 FY 17-18 v 4 =
Bus 5td 35 FT 8D 144 500,000 50 FY 1713 v 45 r{
Bus Std 35 FT HD 144 500,000 0 FY 17-18 v 4 =
Bus 30 FT DF 120 250,000 50 Fy17-18 v 48 r
Bus <30 FT DF 60 150,000 50 FY17-18 v 48 =

If you click the add an “Asset Subtype Rule” button, you will be able to create a new entry.

Figure 64 Add an Asset Subtype Rule Icon

+ Add an Asset Subtype Rule
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Select or fill out each text box in the Add an Asset Subtype dialog box to create a new rule. Click the “Save”
button when you are satisfied with your entries.

Figure 65 Add an Asset Subtype Rule Dialog

Add an Asset Subtype Rule

Replacement

Asset Subtype

New Subtype v
New Asset Subtype Name New Asset Subtype Descripticn
* ESL (Mo) * Replacement Cost Cost FY O] Replace With New

0 : S o : FY 18-19 v

[0 Replace With Leased
Fuel Type * ESL (Mi) * ESL Used (Mo) Lease Length Months
v > 0 > 0 S

Replace Asset Subtype Replace Fuel Type
* Purchase Replacement *Lease Replacement Code * Purchase Expansion Code * Lease Expansion Code
Code

* Engineering Design Code  * Rehabilitation Code

Save Cancel

Clicking the Edit icon will bring up a dialog box to modify an Asset Subtype Rule.
Figure 66  Modify Asset Subtype Rule

Modify Rule: Guideway: At-Grade

Replacement

*ESL (Mo * Replacement Cost *CostFY
(Me) P Replace With New
1200 = $|0 = FY 18-19 v
[ Replace With Leased

*ESL Used (Mo) Lease Length Months

0 > 0 z
* Purchase Replacement * Lease Replacement Code
Code 12.26.06

12.22.06
* Engineering Design Code * Construction Code * Rehabilitation Code

12.21.06 12.23.06 12.24.06

Save Cancel
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You also can choose to delete an asset subtype rule when the icon is displayed. You will be prompted with a
dialog box before this action is taken!

Figure 67 Remove Asset Subtype Rule

_[ Are you sure you want to remove this rule? The action cannet be undone!

Cancel

5.2 TAM Policy

TAM Policies are used to set Useful Life Benchmark (ULB), Transit Economic Requirements Model (TERM),
and Performance Measure Percent targets for asset categories on an annual basis. The TAM Policy will be
used to conduct performance calculations for the NTD A-90 report. Ideally, TAM Policies should be set at the
beginning of an NTD Reporting year (e.g., July—June, October—September, or January—December).
Organizations can be grouped by a common characteristic, and policies can be distributed through the

group.

Figure 68 TAM Policy Dropdown Menu Selection

Capital Planning Tool (QA) @& M. . $. . @

Ve & Policies & Asset Replacement/Rehat
& TAM Policy
) & Capital Projects
Asset Summary All h
= Project Planner
Type Avg. Age Count Cost Book % SOGR Capital Project Analyzer Num. Projects Cost No notice
ACTS Revenue Vehicles 3.3 23 $1,150,393 L 2 $230,000
|+ All Audit Results
ACTS Support Facilities 20 1 $403,440 § 5 $1,287,100
l#* Annual Inventory Update Results My Mess
AMTRAN Revenue 18 20 $5460730 52 ... 11 $2,156,774 )
Vehicles BARTA 2 $6.387,280 Y
AMTRAN Stations/Stops 106 5 $68.487 $20,462 BCT 3 $1.843,000 -
fTerminals
BCTA 3 $236,000 e 5r E
AMTRAN Support 200 5 $2274755 $1,108,904
Facilities BMC 1 $97.020
AMTRAN Support 46 7 $205.513 5§72 536 BSS - §528.432
Vehicles BTA 7 $9.003.734 wsrE
AMTRAN Maintenance 127 211 $3,036,981 $478,300 BUTLER 1 $100,000
Equipment CARBON 1 $570,000
- ™57 E
AMTRAN Facility 305 90 %2907326 31132105 CARS 1 $134.230
Equipment Perforr
CAT 4 36,555,761
AMTRAN IT Equipment 62 84 $54,756 $20143 v

Anrae ~ fnme nna
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The first step in the creation of a TAM Policy, is to Add a New Policy Year, followed by creating groups.
These initial steps can only be completed on the Group Management tab, which is only accessible by users
with the TAM Group Manager or Admin permission.

Figure 69 TAM Policy Group Management

Capital Planning Tool (QA) & ﬁ . A $ .

Home - Policies - TAM Policy -~ Group Management

TAM Policy

Group Management

Filters

* Policy Year Period
2000 |v| @ July - June

+ Add New Policy Year

Select a Policy Year that you wish to view and click the “View” button. If a Policy Year does not exist or you
need to create a policy for a new year, click the “Add New Policy Year” button and select the TAM Policy
year you wish to create. The Period will populate based on individual client reporting period, based on initial
system configuration. Below the Policy Year Filter, Group Management is performed on the chosen Policy
Year.

Figure 70 TAM Policy Year

Filters

* Policy Year Period

2019 ~v| @ July - June

+ Add New Policy Year
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If you select the “Add New Policy Year” button, a dialog box will appear and the year selection will default to
the next available year. If there are no existing Policy Years, the current year will be available. If there is an
existing Policy Year, you will have the option to Copy Groups From Previous Policy Year.
Figure 71  Add New TAM Policy Year

TAM Policy

Add New Policy Year

* Policy Year :jri_njune Copylng groups from the preViOUS year,
2022 o will save you the effort of recreating

* Copy Groups From Previous Policy Year groups and performance measures

O Yes

® hNo

Save Cancel

Once a new year has been created or you filtered for an existing year, the Policy Year that you have chosen
will display all available groups below. If you have created a new Policy Year, and did not copy from the
previous year, you will need to create new groups.

Figure 72 Group Management Period and Year
Group Management : 2019 : July - June

Group Name TAM Group Lead Organizations Asset Categories Status
test Nicholas Baldwin View Revenue Vehicles Distributed
Equipment
Facilities

Section 5310 TAM Elizabeth Bonini View Revenue Vehicles Distrnibuted
Equipment
Facilities

Section 5311 Elizabeth Bonini View Revenue Vehicles Distributed
Equipment
Facilities

You may click the “Add Group” button to add a new Group for that Policy Year.

Figure 73  Add Group Button

+ Add Group
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In order to create a new TAM Policy Group, you will name the group in Name and select the user that will be

the TAM Group Lead. Next, select the applicable org

Figure 74  Add TAM Group Dialog

TAM Group

Add Group

 Name * TAM Group Lead
Not Selected Selected
Q | Search

BARTA-Berks Area Regional Transportation Authority
BCT-Bucks County Transport, Inc.

BCTA-Beaver County Transit Authority

BMC-Borough of Mt Carmel

BSS-Blair Senior Services, Inc_

BTA-Butler Transit Authority

BUTLER-Butler County Community Public Transportation
CARBON-Carbon County

CARS-Call-A-Ride Service, Inc.
CAT-Cumberland-Dauphin-Harrisburg Transit Authority
CATA*-Centre Area Transportation Authority
CCTA-Cambria County Transit Authority

Choose All »

* Asset Categories

Cancel

anizations to associate with the new TAM Group.

« Clear Al

One you have made the proper selections, you will need to move the selected organizations to Selected by

clicking on the arrows.

Figure 75 Add TAM Group Dialog
With Selections

TAM Group
Add Group
* Name * TAM Group Lead

My New Group Elizabeth Bonini
Not Selected Selected
Q | Search

BARTA-Berks Area Regional Transportation Authority

BCT-Bucks County Transport, Inc
BCTA-Beaver County Transit Authority
BMC-Borough of Mt Carmel

BSS-Blair Senior Services, Inc.
BTA-Butler Transit Authority

Cl

BUTLER-Butler County Community Public Transportation
CARBON-Carbon County

CARS-Call-A-Ride Service, Inc.
CAT-Cumberland-Dauphin-Harrisburg Transit Authority
CATA*Centre Area Transportation Authority

| CCTA-Cambria County Transit Authority

Choose All »

* Asset Categories

Cancel

ick the arrows to

add or remove
organizations

« Clear All
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Select the Asset Categories you wish to include in the TAM Policy Group you are creating. Please note, the
listed Asset Categories only appear upon selecting organizations and if those organizations have those asset
categories saved within their inventory. Click “Save” when Satisfied with your selection.

Figure 76  Add TAM Group
Selections, Asset Categories

TAM Group
Add Group
* Name * TAM Group Lead
My New Group Elizabeth Bonini v
Not Selected Selected
Q BCT-Bucks County Transport, Inc.
BTA-Butler Transit Authority
CAT-Cumberiand-Dauphin-Harrisburg Transit Authort
BARTA-Berks Area Regional Transportation Authority Q

BCTA-Beaver County Transit Authority

BMC-Borough of Mt Carmel

BSS-Blair Senior Services, Inc. >
BUTLER-Butler County Community Public Transportation
CARBON-Carbon County <
CARS-Call-A-Ride Service, Inc.

CATA*Centre Area Transportation Authority

CCTA-Cambria County Transit Authority

CHESSR-Chester County BPT

CLARCO-Clarion County

CNTRCO-Centre County v

Cheose All « Clear All

2 Asset Categories

Revenue Vehicles
O Equipment
Facilities

LEVER  Cancel

Once the new group is created, the Status is set to Inactive. You have the option to edit, delete or Generate
that Group. Click “Generate” when you are ready to proceed and you will notice that the group Status will
change to In Development. Clicking the “Generate” button adds the group to the Group Metrics tab, so the
assigned TAM Group Lead can start the process of setting performance measures and editing rules for all
organizations within the group. The Group Management tab, is only viewable and editable by users with the

TAM Group Manager or Admin permission, and TAM Group Leads who can only access groups to which
they have been assigned.

Figure 77 TAM Group Management Status

Group Management : 2022 : July - June

=+ Add Group

Group Name TAM Group Lead Organizations Asset Categories Status

New Group Lydia Chang View Revenue Vehicles Inactive E'
Equipment
Facilities

5311 Micholas Baldwin View Revenue Vehicles Distributed
Equipment
Facilities
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Newly created and previously existing TAM Groups will appear in the Group Metrics tab of TAM Policy.
Select the Policy Year and Group Name you wish to work with from the selection menu and click the “View”
button.

Figure 78 TAM Policy Group Metrics

Home - Policles - TAM Pollcy - Group Metrics ?

TAM Policy

Group Management Group Metrics Performance Maasures

Filters

* Policy Year Period * Group Name

Metrics can be set for each asset category, by selecting the category you wish to edit in the Asset
Category dropdown. Assets can be set to locked or editable. Locked assets cannot be changed in the
Performance Measures tab for each organization within that group. If you leave any asset as editable, then
each organization in that group can modify the metrics within the Performance Measures tab.

Figure 79  Editable and Locked Assets

Asset Category Group Name Group Status Organizations Copied From Previous Year
Revenue Vehiles | New Group In Devetopment View No

Percentage of revenue vehicles that exceed the Useful Life Benchmark (ULB)

Asszet Class/Type uLB Editable/Locked Goal Pent Editable/Locked
AQ-Automobile £

BU-Bus 14
CU-Culaway 10

OR-Other

SV-Sports Utility Viehicle

Locknd

Eatable l

VN-Van

The TAM Policy Group Lead should edit Useful Life Benchmark (ULB), Goal Percent (Goal Pcnt), or other
applicable asset metrics as necessary. Fields can be edited by clicking directly on the value in the field, and
clicking the checkmark box. Editable/Locked toggles automatically save any changes made.

Figure 80 Asset Type Percentage Settings

Percentage of revenue vehicles that exceed the Useful Life Benchmark (ULB)

Asset Class/Type ULB Editable/Locked Goal Pent Editable/Locked
AQ-Automobile 8 10
SV-Sports Utility Vehicle 8 0
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Once completed, click the “Distribute” button to push the group metrics over to the Performance Measures
tab for each organization within the group. Each group within a Policy Year can be distributed on an
individual basis. If all the Editable/Locked toggles were in a state of “Locked” for every asset within each
Asset Category for a group, the status for each organization’s Performance Measures will automatically
update to Active status. If at least one Editable/Locked toggle is in a state of “Editable,” each organization will
need to manually Activate the metrics on the Performance Measures tab.

Figure 81 Distribute TAM Policy

TAM Policy

* Palicy Year Perid * Group Name
Asset Cotegory Group Name Group Stotus Organizations Copied From Previous Year
Rlevitos Vehicled | New Group In Development Mo
Percentage of revenue vemches thal exceed the Useful Lite Benchmark (ULE)
Asset Class/Type uLs Editable/Locked Goal Pent tditable/Locked
B =
= =)

Notice that the group that has been distributed shows Status: Distributed.

Figure 82  Distributed TAM Policy

TAM Policy

Group Management Group Metrics Performance Measures

Filters

= Policy Year Period

2018 ~ L] July - June m

+ Add New Folicy Year

Group Management - 2018 : July - June

+ Add Group

Group Name TAM Group Lead Organizations Asset Categories Status
Group 5311 Elizabeth Bonini View Revenue Vehicles In Development
Equipment
Facilities
Group 5310 Elizabeth Bonini View Revenue Vehicles In Development
Equipment
Farilities
Example Group Elizabeth Bonini View In Development
Mew Group Lydia Chang View Revenue Vehicles Distributed
Equipment
Facilities
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The Performance Measures tab will detail the Useful Life Benchmark, TERM value, and Goal Percent Values
that have been distributed to each organization within the group. Individual organizations users will only be
able to view or edit the Performance Measures tab, and only for organizations to which the user belongs.

Figure 83 TAM Policy Performance Measures

Home = Palicies - TAM Policy - Performance Measures :
TAM Policy
Group Management Croup Metrts
Filters
* Palicy Year Pericd * Group Name * Organization
2021 - O July - June v v m
Performance Measures
TAM Groups far 2021 © July - June haven't been distituted yet

To view an organizations Performance Measures, select the correct Policy Year, Group Name, and
Organization and click the “View” button.

Figure 84  Policy Year Filters

Filters
* Policy Year Period *Group Name * Organization
2018 ~ 0 July - June New Group ~ BCTA-Beaver County Transit Authority ~
:
Performance Measures : 2018 : July - June : New Group : BCTA

You can select the Asset Category that you wish to view by selecting from the Asset Category dropdown.
You can adjust each ULB, TERM value (for Facilities only) or Goal Percent (Goal Pcnt) based on your
organization’s need. Any Asset Class/Type that is Locked will not be editable.

Figure 85 Asset Type Percentage Settings

Performance Measures - 2018 : July - June - New Group : BCTA iGN
Asset Category Group Name Agency Status

Revenus Vehicles ~ | New Group Pending Activation
Revenue Vehicles
Asset Class/Type uLB Editable/Locked Goal Pcnt Editable/Locked
AQD-Automobile 8 Editable I 10 Editable I
BU-Bus 1% 20 Editable I
CU-Cutaway 10 25 Editable l
OR-Other 0 Lodked 10 Locked
SV-Sports Utility Vehicle 8 10 Editable I
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Select the “Activate” button when you are satisfied with the Performance Measures shown. If all of the
Editable/Locked toggles were in a state of “Locked” for every asset within each Asset Category, you do not
need to Activate the Performance Measures, as they changed to an Active status upon distribution to the

Performance Measures tab.

Figure 86  Activate Perfomance Measures

TAM Policy
Group Management Group Metrics. Performance Measures.
Filters
* Policy Year Period * Group Name * Organization
2018 v e July - June New Group ~| | BCTA-Beaver County Transit Authority

Performance Measures - 2018 : July - June - New Group - BCTA

Asset Category Group Name Agency Status
Faciities ~ | New Group Pending Activation
Facilities
Asset Class/Type TERM Editable/Locked Goal Pent
Passenger 3 )

Editable l
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6.0 Funding

Organizations can establish and manage different types of Federal, State, and Local Programs.

6.1 Programs

Programs are different types of funding programs which address specific sets of needs and/or objectives.
You can see available programs from the Funding dropdown. All funding programs are categorized into an
appropriate Source, such as: Federal, State, and Local. New programs can be added by selecting the “Add
Funding Program” link.

Figure 87  Available Funding Programs

Programs g Fe 63
Home - Funding Programs = All & Prograsms ;e & 2
& State -3
_ % Templates 8 Loca a:
+ Add Funding Program | Any Source, - | Show Active Program 2 @ m. =
#, Buckets 'Y
+ Add Funding Program
Hame Source Type P — b 8 Pest Match
a c
1514 Bond state Discretionary L1 ol g
State & Fung Projects & o a
& THE0ER
State Discrefionary el a
% Bond Requests @ Flex Funds

State Farmusa 8 : ol a

Federal Formua . Stanes & ol g

Federal Discretonary 2 a® 8

mpor Expart g 3

Federal Discretionary § o a: o @

Feseral Discretionary i g o m

Federal Formisa P Bs o a

Feaderal Discretionary ol nm

Federal Discretionary o a

5324 Federai Discratignary al# 8

Clicking on an individual program will give you specific details about that program, like Templates, Buckets,
Assets that were funded by the selected program, as well as other pertinent information such as documents,

comments, and program details.

Figure 88 Funding Program Details

Capital Planning Tool (QA) @& @- . $. . @

Home = Funding Programs = 5307

$ 5307 & Actions ~ & Details
Federal _
" Details Templates Buckels Assels Documents Comments
0.000%
60.000%
5
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7.0 Reports

A variety of preconfigured (canned) reports can be generated, ranging in topic areas from Inventory, Capital
Needs, System Reports, and Planning.

Figure 89 Reports Dropdown

fi @ 7. S5 . @

| Reports | repors

Home

$ Capital Needs Reports
Asset Summary Al @ System Reports s 1819 |v

|#* Planning Reports.

-~

Type Avg. Age Count Cost Book Num. Projects Cost
ACTS Revenue Vehicles 33 23 1150393 g [ NTDReporting 2 585,768
ACTS Support Facilties. 2.0 1 5403440 $356,372 ANTRAN 5 51,303,584
AMTRAN Revenue Vehicles 1.8 ] 55,450,730 52,002,572 ATA 1 52,156,774

Reports can be exported into multiple file formats for distribution or further analysis. In the top right corner of
each report, look for the Actions menu for available download links.

Figure 90 Report Exports

T Actions -

&= Print to PDF

I Export as CSV

I Export Underlying Data

200 AN
7.1 Inventory Reports

Inventory reports are a rollup of asset inventory data, including age, condition, and funding related calculations.

Asset Condition Report—The Asset Condition Report displays the count of assets of different types for a
range of asset condition ratings (excellent, good, adequate, etc.). The report can filter data by Asset Type.

Figure 91  Asset Condition Report

Asset Condition Report Ao Type - =

(A RN RY]
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Asset Age Report—The Asset Age Report displays the count of assets of different types for a range of asset
ages (one year old, two years old, etc.). The report can filter data by Asset Type.
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Figure 92  Asset Age Report
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The Asset Funding Source Report computes for every funding program, organization (agency), and fiscal
year, the number of assets that were purchased using a particular funding program as well as the cost
associated with that particular funding program. Drill-down functionality allows the user to see the exact lists
of assets, and the dollars spent on each asset for that funding source. Multiple filtering options are available,
providing the ability to filter by multiple combinations of data:

e Agency, Funding Program.

e Agency, Funding Program, Fiscal Year.

e Funding Program, Agency.

e Funding Program, Agency, Fiscal Year.

e Funding Program, Fiscal Year.

e Funding Program, FY, Agency.

e FY, Funding Program.

e FY, Funding Program, Agency.

Figure 93  Asset Funding Source Report

. Asset Funding Source Repart ?

Asset Funding Source Report Growe By [Fungima rearam. apeney ) [

7.2 Capital Needs Reports

Capital Needs Reports are rollups of information about different asset, projects, ALIs and funding.
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The Backlog Report is a list of all system assets associated with individual organizations. The report entails
summary data of assets by Subtype, including total count, average replacement cost, and total replacement
cost.

Figure 94  Backlog Report
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7.3 System Reports

System reports keep track of system-related functional metrics.

The User Login Report keeps track of users, the number of logins made, and the pervious login of each user.

Figure 95 User Login Report

Home - Reports -~ User Login Report 3

User Login Report | nctons - |
org First Name Last Name HNum Logins Last Login AcclLocked On
BeT Aaron Violtr 276

BRT Andrew Batson 72

BeT Anthoty Stever 163

BRT Age Fosmare a

BeT BT Uiser

BRT Calton Brown 208

BET Ekrabeth Borin an

BRT [ Twring 20

BET Ernle: Sharik 183

net - Platarraa 1a

The Issues Report keeps a log of reported issues within TransAM and the status of any submitted issues.
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Figure 96 Issues Report

Home - Reports - Issues Report

Issues Report [ acvons - |

BROWSER  FIRST LAST

ORGANIZATION TYPE DATEMIME COMMENTS TYPE NAME  NAME PHONE ISSUE_STATUS RESOLUTION COMMENTS
BeT Bug 20150610 When exporting vehicle information from the assef mventory to Excel fiekis that have a symbol o ¢ Microsolt iE - Stephen Pankn 9909 099 999 00 Open
192041 mark are blank in excel For example, | selected 41 1
ute exported 1o Excel, the ADA field (which wa

Google Palrick Sosik §.000.006.055 00 Cipen

BPT Bug 20150612 On Wednesday
16 4605 Chiome
utc
Sure what Dana got) Shadtly afier | got off the phone with Dana | logged in 1o production and | was
abie 10 downicad the template. However, | haven been atie 10 gt @ hold of Dana Since Our AisCusson on
Weanesday to see if & worked for her. | will keep trying to reach out to her to see If  she i able to
doemioad the template and do the mass upload thereafter
BRT Bug 20150619  Jeff Glisson of SCTA Is altempting to 3dd assets and getting the “Coops Ermor 500 Applicabion Error From  Microsoft IE Kyle Eckert 771725614 Open
114217 Jeft "Yestarday and today for 3 coupie of Bmes. | have been unatie 1o use e CPT 10 add the informatian 1

uTc on the twa minivans. | iogged in _ clieked on Add Assats under inventary.  clicked on Van Assat Type
clicked on Create New Assel | and recenved he atlached error message *

7.4 Planning Reports

Planning Reports are reports that analyze asset-based data such as state of good repair, asset status, and
metrics related to service life goals and performance.

The Vehicle Replacement Report finds and displays summary data for all revenue vehicles that are
scheduled to be replaced within a fiscal year.

Figure 97  Vehicle Replacement Report

Home - Reports - Vehicle Replacement Report ?
Vehicle Replacement Report Jump to. ] - |
All Trar

Fiscal Year Typa Sub Type Count Book Value Replacement Cost
FY 1810 Revenie Vehicles Bus < 30 FT 412 $3.641 401 £14 064 475
FY 1840 Fievenue Vehiclss Bus 30 FT 18 $672.478

FY 18-10 Revenie Venicles van 189 £330 474

FY 1810 Revenue Vehicles SedaniStation Wagan 75 §72267

FY 18-10 Revenie Vehicles. Bus Sid 36 FT 34 $073 510

FY 1810 Revenue Vehicles Bus SI040FT 394 $2.009.526

Totals for FY 18-18 1,182 $9,141,858 387,923,268

The State of Good Repair Report finds and displays summary data for all asset subtypes that are scheduled
to be replaced across all planning years. The report is the same as the Vehicle Replacement Report except it
is not limited to revenue vehicles and rolls up values across all planning years.
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Figure 98  State of Good Repair Report
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The Disposition Report finds and displays summary data for all asset subtypes that are scheduled to meet
their Estimated Service Life within a particular fiscal year and are ready to be disposed.

Figure 99  Disposition Report

Fiscal Year Type

FY 1718 Revenue Vehicles

FY 17-18 Revenue Viehicles

FY 1718 Mainbenance Equipment
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Hardware

Olher Office Equipment

Van

132

Book Valug Replacement Cost

$2 943 866

50 54,501
50 £5,300
50 ssro21
$1.782.028 513,471,504

The Asset Service Life Summary Report displays all asset categories, listed by subtype, and calculates the
guantity and percentage of assets that are past their Estimated Service Life in month, miles, and the quantity
and percentage that have fallen below the TERM threshold as set in the Asset Replacement/Rehabilitation
Policy. Data can be filtered by Asset Category, and by a minimum and maximum range in months of assets
beyond their Estimated Service Life. A drill-down of data is provided on an organization-level basis, while the
table, and the underlying data used to make the calculations can be exported as well.

Figure 100 Asset Service Life Summary Report
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The TAM Service Life Summary Report displays all asset categories, listed by subtype, and calculates the
following:

e Revenue Vehicles and Equipment—Service Vehicles: Quantity and percentage that are past their Useful
Life Benchmark in months;

e Facilities (Primary): Quantity and percentage of Facilities (Primary) that have fallen below the TERM
Policy value; and

e Infrastructure—Track: Linear asset miles of Infrastructure that have Active Performance Restrictions.

The ULB, and TERM values pull from the most recent year of the TAM Policy for each organization that are
either in a Pending Activation or Active status. Data can be filtered by Asset Category, and a drill-down of
data is provided on an organization-level basis, while the table, and the underlying data used to make the
calculations can be exported as well.

Figure 101 TAM Service Life Summary Report

s - TAM Service Life Summary Report ?

TAM Service Life Summary Report Asset Category [Revenue Veticles ] Years Past UL Min o Vears Past ULS Max]
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8.0 Specialized Reports

8.1 Asset Fleet Builder

A fleet is a number of vehicles that share the same characteristics. Organizing vehicles into fleets is
advantageous because it summarizes rolling stock inventories at a higher level.

The Asset Fleet Builder is a tool specifically designed to assist with the creation of the Revenue Vehicles (A-
30), and Service Vehicles (Nonrevenue) (A-35) National Transit Database (NTD) asset reports. Both of these
NTD asset forms require data be reported by fleet, and the Asset Fleet Builder provides an interface to auto-
create and easily manage both Revenue Vehicle and Service Vehicle (Nonrevenue) fleets.

When building fleets for the first time, you can choose to use the Asset Fleet Builder. The builder analyzes
organization inventories and automatically groups assets into fleets based on the unique fleet definitions and
sorts those assets into either the Revenue Vehicles or Service Vehicles section. All assets grouped within a
fleet will no longer be listed within the Orphaned Assets portion of the Manage Fleets section. When you run
the builder, it will function as a background job in the system and notify you once complete in the notifications
section. From there, users can review the fleets, add fleet-specific information or manually regroup assets as
needed.

You should only use the builder tool the first time you create a fleet, otherwise you will delete
existing fleets.

Figure 102 Asset Fleet Builder

Note: Running the Fleet
Builder will delete all existing
fleet data, if previously run.

Fleets

Reveme Vehichs Suppon Vehckes Manage Flects
phanad Assels

Any Asset Type. |« Any Mir | Any Model |w % Any Subtype “ Any Vehicke Type |»|  Any Status [~ T @ e m. 2.

Agency Asset Type Aszet Tag External ID VIN License Plate Manutacturer Mode! Year Manufactured Asset Subtype FT4 Vehicle Type Status Action

Loading, please wail

Asset Fleet Builder
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When you add a new asset to the system, the new asset will be added as an Orphaned Asset within the
Manage Fleets section.

Figure 103 Asset Fleet Builder—Orphaned Assets

Revenue Vehicles  Support Vehicles | [TEURTCH St

Orphaned Assets

Any Asset Type. |v - s | Anysubtype.. |v| AnyvehicleType |v| AnyState |v| T @ o m. 2.

Asset License Year

Agency  Type lag w0 vin Plate Manufacturer Model Manufactured Asset Subtype FTA Vehicle Type Status Action

car Revenue #1701 15GGB2713H3189913 - GIL-Gillig Corporation 35' Low Floor 217 Bus Std 35 FT BU-Bus In Service
Vehicles

CAT Revenue #2711 PTBus#271  1FDFE4FSGHDCIRSET - FRD-Ford Mator Corporation  Champion In 5 ice
Vehicles

car Revenue #272 PTBus#272  1FDFE4FSEHDC1E98E - FRO-Ford Wotor Corporation  Champion 4
Vehicles

cAT Revenue #273 PTBus#273  1FDFE4FSXHOC18992 - FRD-Ford Motor Corporation  Champion 2017 Bus = 30 FT CU-Cutaway In Service
Vehicles

Selecting “Add to Fleet” on the right allows users to add assets to a current fleet or create a new fleet, and
will limit options of existing fleets only if all shared characteristics match. Clicking “Save” will either add to an
existing fleet, or create a new fleet, depending on what you choose, and allow you to specify details about
that fleet.

Figure 104 Adding an Orphaned Asset to a Fleet

_
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When you add the asset to a new fleet, if you wish to update fleet-specific details, look for the actions button,
and click “Update this Fleet” to add details. Users also can remove the fleet completely, at which point all
fleet assets will return to the Orphaned Assets portion of the Manage Fleets section. Users also can edit

other fleet and asset-specific data such as NTD ID, asset odometer readings, and remove or add assets to
the fleet from directly within the fleet.

Figure 105 Adding a New Fleet

Home Fleets Revenue Venicles = CAT : MB DO : GIL : 2017

Asset flest was succassfully created
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Figure 106 Update Asset Fleet Details
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Figure 107 Update Odometer Readings
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Figure 108 Remove or Add Assets from within a Fleet
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8.2 NTD Asset Reports

The NTD Asset Reports are forms that must be submitted on an annual basis for every organization that
receives Federal public transit funding. Required forms differ between organization, based on the category of
assets in operation for each organization. The specific forms are as follows:

o Facilities (A-15) — Pulls asset data for primary facilities.

e Infrastructure (A-20) — Pulls asset data for infrastructure assets, and produces a separate report for
each Primary Mode/Type of Service unique combination.

e Revenue Vehicles (A-30) — Pulls asset data for revenue vehicles, which are included as part of a fleet.

e Service Vehicles (Non-revenue) (A-35) — Pulls asset data for Service Vehicle (Non-Revenue), which are
included as part of a fleet.
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e Performance Measure Targets (A-90) — Pulls ULB, TERM value, and goal percentages for the TAM
Policy associated with the corresponding NTD Report year, and calculates performance.

Each report pulls and calculates data according to the reporting year selected, and the activities associated
with the system reporting period, i.e., July—June, October—September, or January—December.

Figure 109 Access NTD Reports

L. @

| 3

Home 7

LS -

Type Avg. Age  Count  Cost Boak Value ™
Revenue Vehucles 51 24 5640800 $307 565

Any NTD reports that have been previously generated can be viewed on the initial report table available
when clicking on the NTD Reports module. Existing report data can be accessed by clicking on the row for
an individual organization upon which point it can be downloaded, submitted for review, have comments
added, updated, or removed. New reports can be generated by clicking on the New NTD Form button.

Figure 110 Table of Previously Generated NTD Reports

arms = NTD Reparting ?

+ NewNTDForm  FY 16847 « T 2 H- 2-
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When you click on the “New NTD Form” button, you will be prompted to select an organization, reporting
year, and enter other user-specific information. Upon clicking “Save NTD Form”, you will be directed to the
newly created NTD Details and Data page.

Figure 111 Create New Reporting Year Forms

Reporter Name

Ehzabeth Bonni

Reporter Title

Reporter Departmant

Reporter Email

Reporter Phone Reporter Phone Ext

Figure 112 NTD Report Details and Data
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When you click on the Download icon, the already generated forms appear and can be downloaded by
clicking on the form-specific button. Excel file downloads will initiate upon clicking each form-specific button.

Figure 113 Download each NTD Form

Forms > NTD Reporting ~ CARBON FY 16-17 - Generata

s

Success

& Download A-15
& Download A-20
& Download A-30

& Download A-35

IIII3

Cambridge Systematics, Inc.
59






TransAM

9.0 Admin Tools

As an administrator, you have access to additional functionality within the User and Organization options at
the top right of the screen.

Figure 114 Admin User and Organization Options

Clicking “All Organizations” provides a filter to pare down the different agencies you see. This also greatly
reduces the time it takes to process certain content-rich pages.

Figure 115 Organizations
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In your User Options, you'll also see some common elements with other users (though they have been
revamped for admins) and some additional functionality.

Figure 116 Admin User Options
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9.1 Organizations

The organizations page provides an overview of each organization, its type, and an interface for adding new
agencies.

Figure 117 Admin Organizations
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+ Mew Transl Operales |+ New Planning Partner | Agency Type = @ M. A.
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Click the buttons at the top to create a new Transit Operator or Planning partner.

Figure 118 Add an Organization
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The users page also has some additional functionality. It provides an overview of all users in the system, and

provides the ability to add new users

Figure 119 Admin Users
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Click “Add a User” to create an account for a new user. An email requesting the user reset his/her password
will be automatically sent upon creation.

Figure 120 Add a User

Home - Users - New

New User

User Organiza

* Organization * Organizations

| Not Selected Selected

15-Al
AMTRAN-Alloona Metro Transs

ATA-Area Transponaton Authorty of & b

nty Commmunity Pul
CARBON-CAban County -

Choose All »

Roles & Privileges

Take care about who
you grant admin
\- Ins“.lj“:—erah.m perllegeS—they’” be

* Usar Role User Privileges

B . able to modify anything

9.3 Notices

Notices provide information on the dashboard to user-defined sets of other users. The Notices interface
manages this process.

Figure 121 Notices
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Click Add a notice to create a new one. You can specify temporal and organization parameters.

Figure 122 Add a Notice
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Once a noticed is created, it will display on the dashboard according to the parameters set.

Figure 123 Notice on the Dashboard
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9.4 Online Users

Administrators can see active user sessions and details about those logins, by accessing the Users link
within the User Menu.

Figure 124 Active Users
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9.5 Admin Interface

The Admin Interface is a graphic representation of some of the databases used within the system. From
here, you can adjust the content that is displayed in the various interfaces. For instance, you can adjust what
capital project types are displayed in the dropdown when adding a new capital project.

Be very careful when modifying or deleting any of the information in the admin interface, as much of the
system functionality resides within the Admin Interface, and any changes made may cause systemwide data
inaccuracies. Always consult your primary Cambridge Systematics (CS) point of contact should you wish to
make modifications to the admin interface, or are unsure of how to perform a specific function.

Figure 125 Admin Interface
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