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1.

1.1.
1.1.1.

MY

TASK

PENDING TASK

Menampilkan Pending Task

1. Dari menu utama, klik My Task - Pending Task.

2. Layar Pending Task Listing akan muncul.

Ho.

1
Created  Instruction  Feature Reference Ho
Date Date
6-Apr- 16-pre In-House 200904161 552052632
2008 2008 Transfer
18:36:55
O] 20-Apr- Apr- 200804201 7751 28476
2008 09
11:05:24

Initiator Beneficiary
Account Account
1260004145117 /1240000031345 1
Aco's #002 Aos 001 (USD')
€]

O0BANSRNGERS [

YASA123

(DR)

Transaction
A

UsD .00

Remark  Instruction  Maker
User
Id
Mercury  Immediate LERNY
521
Immediate: SEPTI

I§agg 1

3. Pilih record yang akan ditampilkan secara detail.

4. Layar Pending Task Detail akan muncul.

P a
mandiri

Current  Task

Approval  Status

Level

1ot Releaser
Task

foi 1 Approver
Task

First | Prey | et | Last

Log Off

In-House Transfer Pending Task Det
Transaction Reference Mo
Fram Account

Amaunt

Exchangs Rate

Transfer Fee

Total Chatges

Total Debit Amourt
Remark

Exdended Payment Detail
Referance Mo
Beneficiary Information
To Account

To Acoourt Type
Beneficiary Notification
Metification Flag
Benefickary Email
Instruction Mode

Imme it

Approval History List

Approved Date user 1d
2009.04-16 18:36:55 LEMNTY
2009-04-16 18.38:59 LEMN'Y1

Hext Approval List
User Id

ESTHER

SEPTI

FEBRIANTO
=
LEN11

DA

LERKY2

LENNY3

Authentication
Challenge Response
Challenge No
Response No

Company D © ALDEDDT |

200804161532052632
1280004148117 £ S0e's #002 ( JPY )
Equivalert Amourt With From Sccount

USD 900
Courter Rate
DR 000,00
JPY T 43
JPY 1,344 29
Mereury 521

Equivalent &mount

1240000031345 / Acc 001 [ USD )

Crwen Accourt

Send

lenny(@aprisma.coid

16-Apr-2009

TET7E42569

Status.
Created
Approver)

User Level

approval Level 1
Apprawal Level 1
2pproval Level 1
Approval Level 1
Apprayal Level 1
Apprawal Level 1
2pproval Level 1
Approval Level 1
Apprawal Level 1
Approwal Level 1
Approval Level 2
approval Level 1
Apprawal Level 1
2pproval Level 1
Approval Level 1
Apprayal Level 1
Apprawal Level 1
2pproval Level 1
Approval Level 1
Apprawal Level 1
Epproval Level 1
Approval Level 1
Approval Level 1
Apprawal Level 1

@ 2008 PRIMECASH All rights reserved

Company Mame : SIR¥U | User Hame
JPY 127286
JPY O F143

User Level
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1.1.2. Approve Pending Task
1.1.2.1. Approve pending task dari daftar
1. Dari Pending Task Listing, pilih transaksi yang akan di approve dengan meng-klik
checkbox sebelah kiri.
2. Klik Approve.

3. Sebuah layar konfirmasi akan muncul.
|

Ho. Created i Feature Ho Initiator Beneficiary Transaction Remark Instruction Maker Current Task
Date Date Account Account Amount Mode User Approval  Status
Id Level
1 HM-Apr- HM-Apr- In- 20030421 618842391 0060036003664 / 1280005015562 ¢ IoR testing Imimecliate DlaN nof1 Approver
2009 2009 House VASA12Z ROV 12,002.00 Task
10:20:00 Transfer [IDR) M MAMULLARNG

% (DR} %

page 1 of 1 |First | Prev | Next | Last
Authentication

Challenge Response
Challenge No 6332181273
RESPONSE MO

Masukkan Response No.
Klik Approve.
Sebuah layar konfirmasi akan pop-up, klik OK untuk meng-approve.

Atau klik Back untuk kembali ke layar sebelumnya.

© N o v ok

Pada aksi OK, akan muncul layar hasil.

Ho. Created Instrucion Feature  Reference Ho Initiator Beneficiary Transaction  Remark Instruction  Maker  Current  Task Status
Date Date Account Account Amount Mode. User  Approval  Status
i Level
1 21-Apr- In- [ ;DR testing  Immediste: Y ofi Approver  has been
2009 House ASA 123 ROY 1200200 Task successfulty
10:20,00 Transter (IDR ) MMANULLANG approved
(DR} andis
N I walting for
releaser
Page |1 of1 | First | Prev | Next | Last

9. Transaksi ini telah di approve dan siap untuk di release atau masih memerlukan
approval yang lain, tergantung pada approval matrix yang telah di setting.
10. Klik Print untuk mencetak task list yang telah di approve.

11. Klik Save As untuk menyimpan task list yang telah di approve.
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1.1.2.2. Mengkonfirmasi pending task dari detail
1. Dari Pending Task listing, klik transaksi yang akan di approvec dengan menampilkannya
secara detail.
Layar Pending Task Detail akan muncul.
Masukkan Response No.
Klik Approve.
Sebuah pop-up konfirmasi akan muncul, klik OK untuk meng-approve.

Layar hasil akan muncul.

N o0 o N wWwN

Transaksi ini telah di approve dan siap untuk di release atau masih memerlukan

approval yang lain, tergantung pada approval matrix yang telah di setting.

®

Klik Print untuk mencetak task list yang telah di approve.

Klik Save As untuk menyimpan task list yang telah di approve.

1.1.3. Reject Pending Task
1.1.3.1. Me-reject pending task dari daftar
1. Dari Pending Task Listing, pilih transaksi yang akan di reject dengan meng-klik
checkbox sebelah kiri.
2. Klik Reject.

3. Sebuah layar konfirmasi akan muncul.

Ho.  Created  Instruction  Feature Reference Ho Initiator Beneficiary Transaction  Remark Instruction  Maker  Current Task

Date Date Account Account Amount Mode User Approval  Status

1d Level

1 16-Apr- 1B-Apr- In-House 200904161582052632 1280004148117 ¢ 1240000031345 1 uUsDa.00 Mercury Immediste LEMNY 1 Releaser
2008 2008 Transfer Arc's #002 e 00 (USD) 521 Task
18:36:55 PV )

2 20-Apr- 20-Apr- Cash 200904201778129476  DDEO0SE003664 ¢ Immexiate SEPTI 1 Approver
2008 2008 Distribution WASA 123 [% Task
11:05:24 (IDR: )

Fage |1 Of 1 (G0 | First | Prev | Mext | Last

Cancellation reason

Masukkan Cancellation reason dan klik Reject.
Atau klik Back untuk kembali ke layar sebelumnya.

Pada aksi reject, sebuah pop-up konfirmasi akan muncul, klik OK untuk me-reject.

N o o s

Sebuah layara hasil akan muncul.

Ho. Created Instruction  Feature  Reference Ho Initiator i i Remark Maker  Current  Task Status
Date Date Account Account Amount Mode User Approval  Status
1] Level
1 21-Apr- In- 200804211101328318  ODEOOSBOO36G4/ 1280004355746/  DR121200  asas Immeciate: CIAN 0of1 Approver  Rejected
2009 House YASA123 ALDE KASTARA Task
% 10:34:33 Transfer (DR (DR

page |1 oi1 | First | Prev | Next | Last

8. Klik Print untuk mencetak task list yang telah di approve.

Klik Save As untuk menyimpan task list yang telah di approve.
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1.1.3.2. Me-reject pending task dari detail
1. Dari Pending Task listing, klik transaksi yang akan di reject untuk menampilkan secara
detail.
Layar Pending Task Detail akan muncul.
Masukkan Cancellation reason dan klik Reject.
Sebuah pop-up konfirmasi akan muncul, klik OK untuk me-reject.
Layar hasil akan muncul.

Klik Print untuk mencetak task list yang telah di approve.

N O U1 A WN

Klik Save As untuk menyimpan task list yang telah di approve.

1.2. REMOTE APPROVAL

1.2.1. Menampilkan daftar remote approval
1. Dari menu utana, klik My Task > Remote Approval.

2. Layar Remote Approval akan muncul.
|

Remote Task List
Ho. D Created Instruction Feature Initiator Account Beneficiary Account Transaction Remark Instruction Remote

Date Date Amount Mode Approver
1 D 04-Feb- D4-Feb- Domestic Transfer 1280004355787 IDR 36,000 00 Immecliate DIAN
2008 2008 Batch
15:04:04
2 D 05-Feb- D5-Feb- In-House Transter 1280004355787 1280004355803 / DR 111,111 .00 test Immecliate DIAN
2008 2008 ALDE KASTARAS
102807 (DR
3 O 25-Mar- 25-Mar- In-House Transter 1040002003183 1260004355628 / %R 123 456,00 tes Imimecliate DIAMN
2009 2009 ZURICH LIFE ALDE KASTARA
103704 IMSURANC ¢ IDR ) (DR
4 O 25-har- 25-Mar- In-House Transter 0060096003664 1 1040002003189 [ IDR 13,000.00 Test Imimecliate DA
2009 2009 YASA123 (DR ) ZURICH LIFE MAMPC-
11:21:38 INSURAMC ( IDR ) 205
E O 25-Mar- 25-Mar- In-House Transter 0080096003664 ¢ 1280004355746 1 IDR 17,001 .00 In House Immediate Dlapy
2009 2009 YASA123 (DR ) ALDE KASTARAL
135743 (IDR )
Page |1 of1 | First | Prew | Mext | Last
[ Remate Approve ] [ Collect ]

Task Collection List

You have no collection pending task

1.2.2. Remote Approve

1. Dari menu utama, klik My Task - Remote Approval.

2. Pilih task yang akan di approve dengan meng-klik checkbox.
3. Klik tombol Remove Approve.
4

Layar Remote Approved Listing akan muncul.
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Remute Approval Listing

Remote Task Detail

Total Number Of Transactions 2]

Number Of Instructions 1

Totsl Transactions Amount 1 IDR 15,000.00
Max Transactions Amount DR 15,000.00
Challenge 1 8

Challenge 2

Challenge 3

Challenge 4 2

Remote Approver User Id < DleN

Preccy Appraver Liser ld + SEPTI
Challenge Mo 2560456129

Remote Task List

Ho.  Created Instruction  Feature Initiator Account Beneficiary Account Transaction Remark  Instruction  Remote
Date Date Amount Mode Approver
1 25-Mlar- 25-Mar- In-House Transfer O0E009B003E64 [ ASA 1040002003188 ¢ IDR 15,000.00 Test Immeciiste: DIAN
2009 2009 123 (IDR ) ZLRICH LIFE INSURANC MANPC-
1:21:38 (IDR) 295

5. Masukkan Response No.

6. Masukkan Password.
7. Klik Submit.

1.2.3. Mengumpulkan Remote Task
1. Dari menu utama, klik My Task = Remote Approval.
2. Pilih task yang akan dikumpulkan dengan mengklik pada checkbox.
3. Layar Remote Approval Listing akan muncul.

Remu(e Approval Listing

Collect Remote Task Detail

Tatal Mumber Of Transactions 1

Mumber Of Instructions 1

Total Transactions Amourt DR 47,001.00

Mzx Trans:‘;\ons Amaunt IDR 17,001.00

Collection!Description l:l

Remote Task List

Ho. Created Instruction Feature Initiator Account Beneficiary Account Transaction Remark Instruction Remote
Date Date Amount Mode Approver

1 25-Mar- 25-Mar- In-House 00B00SE003EES ¢ 1280004355746 / IDR 17,001 .00 In Houss Immediate DIAN
2008 2008 Transfer VASAA23(IDR ) ALDE KASTARA,
135743 (DR )

4. Masukkan Collection Description
5. Klik tombol Submit.
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2.1.

2.1.1.
2.1.1.1.

ACCOUNT INFORMATION
BALANCE INQUIRY

Menampilkan saldo rekening

Single Account

1. Dari menu utama, klik Account Information - Balance Inquiry.

2. Layar Account Balance akan muncul.
|

(&Single Account
Account Ho

O Multiple Account

® Organization Unit - ALL
O account Type - |ALL
Account Hierarchy Lewvel ClALL

Pilih Account No. Dari picklist.

Klik Show untuk melanjutkan.

[o) SR ® ) BN N O]

BE

Pilih Single Account by dengan meng-klik tombol radio..

Pada aksi Show, layar Account Management Balance Inquiry akan muncul.

M| 4|[»|n]

Account Management

Balance Inguiry

Company SIRYU

Organiradion Unit KC Jid Jatinegara Tirue
CURRENT
Account No /Accoumt Name Cumrency Ledger Balance

P o

0050096003664 { VASA 123 DR 966,502,998 00
DR Tomr 946,602,598.00

~

7. Klik tombol 2= untuk men-download report dalam format PDF.

8. Klik tombol &4 untuk men-download report dalamm format Excel.

9. Klik tombol & untuk sampai ke layar pertama.

10. Klik tombol 4 untuk sampai ke layar sebelumnya.
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11. Klik tombol |Z| untuk sampai ke layar berikutnya.

12. Klik tombol IE untuk sampai ke layar terakhir.

2.1.1.2. Multiple Account
1. Pilih Multiple Account meng-klik tombol radio.

nccoum Balance

O Single Account

Account Ho | | ﬂ &
@ Multiple Account

(O] Organization Unit - |ALL w |

O sccount Type - |ALL A

Account Hierarchy Lewel . |_|_ |_|_‘

2. Pilih Organization Unit atau Account Type dan Account Hierarchy Level dari droplist.
3. Klik Show untuk menampilkan saldo dari seluruh rekening tanpa pengecualian.

4. Atau klik Search untuk menampilkan saldo pada rekening yang spesifik.
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3
Regional - Regional
[ ko Jkt Bintaro
Java
[ kc .kt Bintaro
Jaya
[ kc it kekon
Sirih
West - West
[ ke Jkt Bintaro
Jaya
[ ke Jkt Bintaro
Java
East - East
[ kc Jkt Bintaro
daya
[ wc .kt Bintarc
Jaya
Jakarta - Jakarta

[0 kc akt Bursa
Efek Jakarta

[ weP Jkt duanda

Petty Cash - Petty Cash

[ kcP Jkt Juand=
[ weP Jdkt duands
out - Out

[ ko Jkt Bintaro
Java

[ kc .kt Bintaro

[ wc .kt Bintarc
Jaya

KC Jkt Birtaro Jaya
HC Jkt Bintaro Jaya
KC Jkt Birtaro Jaya
K ikt Bintaro Jaya
KC Jkt Birtaro Jays
K ikt Bintaro Jaya
HC Jkt Bintaro Jays
K ikt Bintaro Jaya
HC Jkt Birtaro Jaya
KT Jkt Birtaro Jaya
HC Jkt Bintaro Jaya
KC Jkt Birtaro Jaya
HC Jkt Bintaro Jaya
KC Jkt Birtaro Jays
K ikt Bintaro Jaya
HC Jkt Bintaro Jays
K Jkt Casablanca

OOoOooOoO0O00oOoOOoOoooOoOoon

KC Jkt Jatinegara
Timur

[0 ke .t satinecars
Timur
[ ke Jakt Jatinegara
Timur

[ keP Jkt Juands

CURRENT

CURRENT

SLVING

SAVING

SANVING

SANVING

FAVING

CURREMT

TILE DEPOSIT

TIME DEPOSIT
TIME DEFOSIT

SANIRNG

FANVING

CURREMNT

CURREMT
CURRENT
CURREMNT
CURRENT
CURREMNT
CLURRENT
CURRENT
CLRRENT
CURREMNT
CURREMT
CURRENT
CURREMT
CURRENT
CURREMNT
SANVING

FANVING

SANVING

CURRENT

CURREMT

CLRRENT

CURRENT

1280004228117 SSUDARMOCSED]
1280004355704 ial DE KASTARACISD)

1280005015562 ROY M MANULLAMNGIDR)

1280004159833 sacc ODS(=G0)

1280004159841 facc OOS(SGE0)

1280004158785 ftce OO3(SGD)

1280004153825 ftcc 0040500

1040002003188 /ZURICH LIFE INSURSMCCIDR)

1280204089152 SIRYUIDR)

1280204089376 SIRYLIDR)
1280204089384 SIRYLUIDR)

1280004355803 fALDE HASTARALDR]

1280004355829 (4l DE KASTARACIDR)

12800043557 46 /4L DE KASTARAIDR)

1280004081 466 MY MAMESGD)
1260004081474 My MAMECSGD)
1280004137565 My NAMECDR)
1260004150799 /DELON, PTIZER)
1280004160848 DELOMN, PTCJFY)
1260004160955 DELON, PTJFY)
1280004228081 /SUDARMOCHKD)
1280004228234 /SSUDARMO(HKD)
128000435571 2 SSTEDLER INDOMNESLALALID)
128000501367 4 EROPA(IDR)
1260005013567 4 EROP.AMIDR)
128000501 3682 EROPAEUR)
1260005013682 EROP.AEUR)
128000501 3680 ERCP.AIDR)
1260004148117 facc's #O020P)
1280004355795 ol DE KASTARLACLISD)
1240000031 345 iacc 001 (USD)
0060004003087 RESTU KARY A UTAMA, PCELIR)

0060004030627 A ASe EDLMKATAME SAINS(ELR)

000096003664 M ass 123(0R)

1280004336241 rsIRYUCALD)

5. Pilih saldo dari rekening mana yang akan ditampilkan dengan meng-klik checkbox yang

6.
7.

Klik Show, atau klik Back untuk kembali ke layar sebelumnya.

berada disamping kiri.

Pada langkah Show, anda perlu memilih tanggal.
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Account Manhagement
Balance Inguiry
Company STRYU
s T ——
Organdzation Unit KC Tkt Keben Sizih
SAVING
Acoount No /Account Name Cumrency Ledger Balance Available Balance
1280005015562 F F.0V MMANULLANG DDE 99,798 460 02 99,798 466 02
IDR Tomf 29, 796,466,032 28, 798, 466,03
Organiztien Unit KC Tkt Jatinegara T
CURRENT
Account No JAvcount Hame Cumrency Ledger Balanie Availahle Balance
0080096003664 £ VASA 123 DR 966 45,000.00 966 445,000.00
JDR  Towi P66, 443, 000. 00 B, 445, 000,00

8. Klik Show untuk menuju kelayar Account Management Balance Inquiry.

9. Atau klik Back untuk kembali ke layar sebelumnya.

9.1.1. Download balance inquiry

1. Dari layar Account Management Balance Inquiry, klik tombol " untuk men-download
report dalam format PDF.

2. Atau klik tombol 'EI untuk men-download report dalam format Excel.

3. Sebuah pop-up dialog File Download akan muncul.

Rle Dougpions - B |

Do you want to open or save this file? Do you want to open or save this lilg
m- Mame: balance_inquiry. pdf @ Mame: balance_inguiry.xls
|ty Type: Adobe Acrobat 7.0 Document, 2.26 KB =l Type: Microsoft Excel Worksheet, 8,50 KB
From: 10.206.1.6 From: 10.206.1.6
Open ] [ Save ] I Cancel l Open ] l Save ] l Cancel

“while files from the Intemet can be useful. some files can potentially ‘while files from the: Internet can be usetul, some files can potentially
harm your computer. |f you do not trust the source, do nat open or harm your computer. If you do not tust the source, do not open o
save this file. What's the risk? save this file, What's the risk?

4. Klik Open untuk membuka hasil balance inquiry tanpa menyimpan.
5. Klik Save untuk menyimpan hasil balance inquiry.

6. Klik Cancel tuntuk membatalkan proses download.

Page 14 of 112



mandiri

9.2. TRANSACTION INQUIRY

9.2.1. Transaction Inquiry
9.2.1.1. Menampilkan transaksi hari ini
1. Dari menu utama, klik Account Information - Transaction Inquiry.
2. Layar Today Transaction akan muncul.
|

5
Tranzaction Type Al v

@ Single Accourt
Account Ho. =

O Multiple Account

Accourt Hierarchy - LAl E¥3

DOWHLOAD SPECIFICATION

Custom File Format . v
Process Account Indivicually Yes Mo

Archive Flag O ves @ nao

Pilih tipe transaksi dari droplist.
4. Pilih Single Account atau Multiple Account dengan meng-klik tombol radio dan pilih
rekeningnya.
Pilih Account No. Dari droplist.
Pilih Account Hierarchy dari drop list.
Klik Show.

Layar Today Transaction akan muncul.

©® N v

s Page[1_ o1 |0 (SR

P o o
mandiri

TODAY TRANSACTION
Ho. Rekening 050096003664 - YASA 123
Hama Produk/Froduet Hame
Vahita/Currency DR
Cabang/Branch KC Tkt Tatinegara Tirmax

Tel Tgl. Yal Rincian TransaksifNo. Referensi Dehit Kredit
Lae Val. Date Description/Referenice No. LDebit Credit
ans09 01199 Traucr Fee 50000 (7
MEMhhonco e C5.050

02508 ET T s 1200000 a0
MCMRbousee C5-05 0 KE ALPEKASTARA

9. Klik tombol = untuk men-download report dalam format PDF.

10. Klik tombol 'EI untuk men-download report dalam format Excel.

11. Klik tombol & untuk sampai ke layar pertama.



mandiri cash management mandlrl

9.2.1.2.

9.2.2.

12. Klik tombol ! untuk sampai ke layar sebelumnya.
13. Klik tombol g untuk sampai ke layar berikutnya.

14. Klik tombol M untuk sampai ke layar terakhir.

Download today transaction

1. Dari layar hasil Today Transaction, klik tombol 7 untuk men-download report dalam
format PDF.

2. Atau Klik tombol &4 untuk men-download report dalam format Excel.

3. Sebuah pop-up dialog File Download akan muncul.

Opening Transactionlnquiry_Mandiri. pdf J m‘
*fou have chosen to open ‘fou have chosen ko open

‘J"__ TransactionInquiry_Mandiri.pdf @] TransactionInquiry_Mandiri.xls
whichis a: adobe Acrobat 7.0 Dacument which is at Microsoft Excel Workshest
from: http:/§10.206,1.6:10005 from: http:/f10,206,1,6:10005

What should Firefox do with this file? What should Firefox do with this file? %
)i 0pen withi | Adabe Acrabat 7.0 {default) - (3 Open with | Microsoft OFfice Excel (default) v
() gave File () Save File
[[] Do this automatically For files like this from now on. [[] oo this automatically For files like this From now on.

4. Pilih Open with untuk membuka hasil inquiry transaksi tanpa menyimpan.
Pilih Save File untuk menyimpan hasil inquiry transaksi.

6. Klik Cancel untuk meng-cancel proses download.

Download today transaction from the result

1. Dari menu utama, klik Account Information 2 Transaction Inquiry.

2. Layar Today Transaction akan muncul.

3. Pilih tipe transaksi dari droplist.

4. Pilih Single Account atau Multiple Account dengan meng-klik tombol radio dan rpilih
rekening.

Pilih Account No. Dari picklist jika user memilih Single Account.

Pilih Account Hierarchy dari droplist.

Pilih Custom File Format dari droplist.

© N ow

Pilih Process Account Individually (untuk Multiple Account) dengan meng-klik tombol
radio.

9. Pilih Arhive Flag (untuk Single Account) dengan meng-klik tombol radio.

10. Klik Download.
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9.2.3.
9.2.3.1.

11. Sebuah pop-up dialog File Download akan muncul.

Opening 0060096003664, csv §|

You have chosen to open

|€| 0060096003664.csv

which is ai Text Document
From: htkp: /10,206, 1.6;10005

What should Firefox do with this fille?

3 EXCEL.EXE b
() 3ave File

[] Do this automatically For Files like this From nows on.

I oK l [ Cancel ]

12. Klik Open untuk membuka hasil inquiry saldo tanpa melakukan download.

13. Klik Save untuk men-download file.

14. Klik Cancel untuk meng-cancel proses download.

Last 5 Transactions

Menampilkan Last 5 Transactions

1. Dari menu utama, klik Account Information - Today Transaction - Last 5

Transactions .

2. Layar Last 5 Transactions akan muncul.
[ |

Account Ho. -'-]

Last 1 5 Transactions
Feport Type .| Excel w

Pilih Account No. Dari pick list.
Pilih Report Type dari drop list.
Klik tombol Search.

Last 5 Transactions akan muncul.

o Ul AN W
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9.2.3.2.

= I |
8 Page[! of|1 |ECEGIEI
~
LAST 5 TRANSACTION
Vo Rekening 0050096003664 - TSk 123
Hama Produk/Product Name
VabtaiCnrency DR
Cabang/Branch. EC Tkt Jatinegara Timmr
Ledger Balance 965,661,386 53
Availdble Balance 965,661,386.53
Tel. TgLVal  Rincian TransaksiNo. Referensi Dehit Kredit
Date Val, Date Diescription/Reference No, Debit Chedit
a3y O0MING  TrncrTe 3000 1 onp
MM Ehovse T G565
oaminy oINS we 12,000 00 o
MM Elorise T G55 KE ALDE
HASTARA
oLy OLBSMG Tk Rematc 208765453 25000 10 ont
MEN Ehose Tt 655 7
‘REMARKFORCREDIT
oLmsme LS9 Femank-]Remar208T65433 2500000 ono
MEN Bihonse e 6565
REMARKFORCREDIT
oLmsme 01wy s man 142000 om0
MEN o ¢ 0565
FEMARKFOR CREDIT

7. Klik tombol 7= untuk men-download report dalam format PDF.

8. Klik tombol E untuk men-download report dalam format Excel.

9. Klik tombol IEI untuk sampai ke layar pertama.

10. Klik tombol

11. Klik tombol

12. Klik tombol

Download Last 5 Transactions

untuk sampai ke layar sebelumnya.
untuk sampai ke layar berikutnya.

untuk sampai ke layar terakhir.

1. Dari layar hasil Last 5 Transactions, klik tombol = untuk men-download report dalam

format PDF.

2. Atau klik tombol '?Hr untuk men-download report dalam format Excel.

3. Sebuah pop-up dialog File Download akan muncul.

o

Ef 4

*fou have chosen to open

",_5 Last 5 Transaction.pdf

fram: hitp://10.206.1.6:10005

twhat should Firefox da with this file?

which is & Adobe Acrobat 7.0 Document [%

(&) Open with

fidobe Acrobat 7.0 (default) w

) saveFile

[ Do this automatically For Files like this From now on.

Cancel

“ou have chosen to open
EJ Last 5 Transaction.xls

which is i Microsoft Excel Wurksh&
from: http:f10.206.1.6:10005

What should Firefox do with this file?

(% openwith | Microsoft Office Excel (deFault) v

) Save File

[[] Do this automatically For files like this From now on.

Cancel

|
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9.2.3.3.

4.
5.
6.

Klik Open untuk membuka hasil inquiry transaksi tanpa menyimpan.
Klik Save untuk menyimpan hasil inquiry transaksi.

Klik Cancel untuk meng-cancel proses download.

Download last 5 transactions from the result

1.

o U N W N

Dari menu utama, klik Account Information - Transaction Inquiry - Last 5

Transactions.

. Layar Last 5 Transaction akan muncul.
. Pilih Account No. dari drop list.

. Pilih Report Type dari drop list.

. Klik Download.

. Sebuah pop-up dialog File Download akan muncul.

=

‘ou have chosen to open

|

] Last 5 Transaction.xls

which is & Microsoft Excel Workshel%
From: http:ff10.206.1.6: 10005

What should Firefox do with this file?

(%) Open with | Microsoft OFfice Excel (default) w

() SaveFile

[] Do this aukomatically For files like this From now on,

Cancel

7. Pilih Open with untuk membuka file tanpa men-download.

8.
9.

Pilih Save File untuk men-download file.

Klik Cancel untuk meng-cancel download.
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9.3. ACCOUNT STATEMENT

9.3.1. View Account Statement
1. Dari menu utama, klik Account Information - Account Statement.

2. Layar Account Statement akan muncul.

s

Account Ho ) ;: 7
From Date [2410312000 i

To Date [28103r2000 i

Report Type - | Excel

. Pilih Account No. dari pick list.
Pilih From Date dari pick list.
Pilih To Date dari pick list.

Pilih Report Type dari drop list.
. Klik Show.

. Layar hasil akan tampil.

el Page[1 otz || IR
~
Dt
mandin
Account Statement
(Rekening Koran)
Ho. Rekening 0060096003664 - YASA 123
Hama Produk/Product Hame
Vahta/Curency DR
Cahang/Branch ECP Tkt haands
TgL Tgl Val Rincian TransaksiMo. Referensi Dehit Kredit Salde
Dute V. Dite DescripiioniReference No. Debit Chedit Salda
1674109 Trstis Fee 50000000 000 o
CME Charzes 00000000
160419 tes 156000000 000 oo
CME Transfir 00000000 KE ALDE
EASTARA
167419 Trmatir Foe 12000000 000 om
CME Charges 00000000
161409 Test Adrice 180000000 000 L
CME Transfir 00000000 1010003777777
1610410 RTGS_Chorgs2Ba 10,00020000 000 oo
00006000 HONGKONT STARTAH
1614109 Trastis Fou 50000000 000 o
CIME Chozges 00000000
1610419 tes 1,560 0000 000 oo
CME Tomstir 00000000 EE ALDE
KASTARA
1614109 Trunstis Fee 12000000 000 w
CIME Charzes 00000000
160419 Test Adrice 100000000 000 oo
CME Transtir 00000000 1010003777777
16419 _Chargs2Bean 100002000 000 om
00006000 HONGKONG STARIAH
160419 Transtr Fee 30000000 000 oo
CIME Choges 00000000
16419 tas 1,560 00000 000 om
CME Tramstir 00000000 EE ALDE
KASTARA
1614109 Trunstis Fee 12000000 000 w
CIME Chorges 00000000
1610419 Test Adrice 150000000 000 oo
CME Trmstir 00000000 1010003777777
1614109 RT05_Charge2Ba 1000020000 000 w
00000000 HONGKONG SYARIAH
2049 2004109 Tomstir Fee 30000000 000 96935746300
CIME Choges 00000000
204109 200409 MANPC63L 891000000 000 96044766300
CIME Tamsir 00000000 KEEDYSOH
PANGARTBITAN
2049 200400 TrosfcFe 50000000 000 05004766200
CIME Chozges 00000000
2049 00409 MANPCE31 89100000 000 951037 g630n
CME Tomstir 00000000 KEEDYS 0K
PANGARTBITAN
v
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9.3.1.1.

9.3.2.

9. Klik tombol == untuk men-download report dalam format PDF.

10. Klik tombol @:I untuk men-download report dalam format Excel.

11. Klik tombol |

12. Klik tombol | *

13. Klik tombol

14. Klik tombol ™!

Download Account Statement

untuk sampai ke layar pertama.
untuk sampai ke layar sebelumnya.
untuk sampai ke layar berikutnya.

untuk sampai ke layar terakhir.

1. Dari layar hasil Account Statement, klik tombol ! untuk men-download report dalam

format PDF.

2. Atau klik tombol &' untuk men-download report dalam format Excel.

3. Sebuah pop-up dialog File Download akan muncul.

f

*fou have chasen ko open
£ AccountStatement_Mandiri.pdf

which is & Adobe Acrobat 7,0 Document
From: http:/i10.206.1.6:10005

“hat should Firefox do with this file? [}\

() Openwith | Adobe Acrobat 7.0 (defaulth
() Save File

[[] Do this autamatically for files like this From now an.

Cancel

ﬂ Opening AccountStatement_Mandiri.xls

Wou have chosen to open

EI_] AccountStatement_Mandiri.xls
which is a: Microsoft Excel Worksheet
From: http:f/10,206.1.6:10005

What should Firefox do with this file?

®ige:
(O Save File

itht | Microsoft Office Excel &Efau\t)

[] Do this automatically For Files like this From now on.

v

3]

4. Klik Open untuk membuka hasil inquiry transaksi tanpa menyimpan.

5. Klik Save untuk menyimpan hasil inquiry transaksi.

6. Klik Cancel untuk meng-cancel proses download.

Download Account Statement dari hasil

. Pilih From Date dari pick list.
. Pilih To Date dari pick list.

. Pilih Archive Flag.
. Klik Download.

O N O U AN W N =

. Pilih Account No. dari drop list.

. Layar Account Statement akan muncul.

. Pilih Custom File Format dari drop list.

. Dari menu utama, klik Account Information - Account Statement.
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9.4.
9.4.1.

9. sebuah pop-up dialog File Download akan muncul.

You have chosen to open

E] 0060096003664 Ext

which is 8t Text Document
From: http:/f10,206,1.6:10005

‘What should Firefox do with this file?

(®) openwith | Motepad (default) w
() gave File

[] Do this automatically For Files like this From now on.

f v X

Cancel

10. Pilih Open with untuk membuka tanpa men-download.
11. Pilih Save to Disk untuk men-download file.

12. Klik Cancel untuk meng-cancel download.

ADVICE PRINTING

Search Advice Printing

1. Dari menu utama, klik Account Information - Advice Printing.

2. Layar Advice Printing akan muncul.

Advice Type @ ot O credt
I
Customer Account <
Posting Date I0/042008 T & [31nar2008 R 2 (oommiyyyy)
® Reference No.
O service ALL v

Transaction Amourt

Pilih Advice Type dengan meng-klik tombol radio.
4. Pilih Customer Account dan Posting Date dari picklist.

Pilih bagaimana mencari advice, apakah dengan Reference No. atau Service, dengan

meng-klik tombol radio button dan memasukkan Reference No. atau pilih Service dari

droplist.
6. Masukkan Transaction Amount, atau dibiarkan kosong.
Klik Search.

Transaction list akan muncul.
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S

Advice Type o @oept O credt

Customer Account - |nnsnnse0nIsEs |- vasa 12300R) Az

Posting Date - [o1/04i2008 | =& . [21042009 P (ddimmbryy )
O Reference Mo, : |

® service i |ALL vl

Tranzaction Amount : | | - ‘ |

Recipient List

N ‘Posting Date Service Counter Party Transaction Amount Reference Ho.

D 2003-04-05 In House Transfer to Owvn 128000501 5562 ROY" DR 11,1100 20090405555541 620
10:56:19.0 Account A b ARLILL ARG (DR

I:l 2008-04-08 In House Transfer to Own 1280005015562 ROY DR 2222200 200904081 20579826
10:56:28.0 Account Rl bt A LILL ARG (IDR)

dl 2009-04-08 In'House Transfer to Own 128000501 5562 ROY DR 10,001.00 200904061324328657
13:38:.02.0 Account RAMSMNULLAMG (IDRY

O 2009-04-06 In House Transfer to Qwn 126000501 5562 RO DR 10,002.00 20090405907959467
13:38:15.0 Acoount B A MUILL AR (IDR)

D 2003-04-06 In Houze Transfer to Ouwn 126000501 5562 FOY DR 10,003 00 200804068151 4966611
1858230 Account P MARULLARG (DR

D 2003-04-05 In House Transter to Own 1280005015562 ROY IDF: 10,005 00 20090408703471943
1339310 Account Rt bt LI ARG (DR

I:l 2008-04-05 InHouse Transfer to Own 12800050 5562 ROy DR 12,001.00 200904062073531 808
1Z:58:54.0 Account A b ARULL ARG (IDR)

O 2009-04-08 In House Transfer to Own 128000501 5562 ROY DR 12,002.00 200904083061 BE031
13:52:.040 Acoount T MAAMUILLAMG (IDR)

O 2009-04-06 In'House Transfer to Own 1280003015562 ROy DR 12,003.00 200904061401 537744
18:88 10 Account P MAMULL AN (DR

D 2008-04-13 Range Balance 1260004137565 MY NAME 200804131222624739
172820 (ICR)

Page |1 |of2 First | Prev | Next| Last

9. Pilih record yang akan di cetak jika anda ingin dicetak advice-nya dengan meng-klik
checkbox sebelah kiri dari Posting Date.
10. Klik Continue.

11. Layar berikutnya akan muncul.

Page 23 of 112



mandiri cash management mandlrl

12.

13

14.
15.
16.

|
Advice Type . Dehit
Advice Template
TR
1zz40

Company Details :
Company Logo :
Advice Recipient
Title: : b
Recigient Name : @ Usze Courter Party Mame
O Specify Mame
FullShort Advice . @ Fulsavice O Short sdvice
Advice Language : | English w

Additional Mote 8
Advice Format : | Excel (»

Delivery Channel

|:| Email D Paper
Email Address : Address
City
-
Post
Cocle
Recipient List
Ho. Posting Date Service Counter Party Transaction Amount Reference Ho.
1 2009-04-13 Range Balance 1280004137565 MY MAME 200904131 222624733
17:29:210 (IDR)
[ Execute And Done ] [ Execute I [ Preview ] [ Back ]

Lengkapi filed yang mandatory (mandatory fields akan terlihat dengan huruf tebal) dan

informasi yang dibutuhkan lainnnya.

. Setelah selesai, klik Execute and Done untuk mengeksekusi pencetakan dan keluar dari

layar ini.
Atau klik Execute untuk mengeksekuis pencetakan.
Atau klik Preview untuk melihat print preview.

Atau klik Back untuk kembali ke layar sebelumnya.
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10. TRANSFER MANAGEMENT

10.1. IN-HOUSE TRANSFER
10.1.1. Single Currency

1. Dari menu utama, klik Transfer Management - In-House Transfer.

2. Layar Single Currency - Beneficiary akan muncul.

Single Currency Multiple Currency

F nt ;
ol | P oo

Remark : | |

Extended Payment Detail . | |

Reference Mo. . | |

Beneficiany Instruction Mode

Eciazentnt : @ Third Party Account Mo, I:l

D Save to Beneficiary List

 Oommen [ ] P2

: OEleneficiaryLiﬂ | v|

Beneficiary Hotification
EiiteEm g o O send &) Dont Send

[ Warkflow List ][Conﬂrm

Pilih From Account dari picklist.
4. Masukkan Amount, Remark (opsional), Extended Payment Detail (opsional) dan
Reference No.(opsional).
Pilih To Account (Third Party, Own Account, atau Beneficiary List.
Masukkan Notification Flag.

Untuk menampilkan approval level berikutnya, klik Workflow List.

© N v

Layar Workflow Information akan muncul.
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Wulkl'lnw Information

Hext Approver

User Id User Level
ESTHER Appraval Level 1
SEPTI Appraval Level 1
LENNY1 Appraval Level 1
RIKO' Appraval Level 1
LENNY Appraval Level 1
DlAN Appraval Level 1
VEMI Appraval Level 1
MGR2 Appraval Level 1
MGR3 Appraval Level 1
MORA Appraval Level 1
MGR1 Appraval Level 1
DIR1 Appraval Level 1
DIR2 Appraval Level 1
USER2 Appraval Level 1
USER4 Appraval Level 1
TEST Appraval Level 1
BATIARR Appraval Level 1
SISV Appraval Level 1
LEN11 Appraval Level 1
RIKOO2 Appraval Level 1
DUDLI Appraval Level 1
ARKO Appraval Level 1
USER Appraval Level 1
USERS Appraval Level 1
NEADO Appraval Level 1
NEADOZ Appraval Level 1
USERS Appraval Level 1
USER? Appraval Level 1
SIMON Appraval Level 1

9. Klik Confirm untuk melanjutkan.

10. Layar Instruction Mode akan muncul.

K Single Currency [ Multiple Currency

From Account r "
] ¥ o [ConinesaEn
Amount L]

Remark . ‘ |

Extended Payment Detail . ‘ |

Reference ho. . ‘ |

Beneficiary Instruction Mode

@ immediste

C Standing Instruction Date ] ;E = [ clelfmmiysyyy )
Session Time 06:00 - Session 1 |«

O Recurring Transfer :
Ewery

Interal

Session Time .| 06:00- Session 1
Recurring End Date o E = [ celimmiyyyy )

[ workflow List | [ confim |

11. Pilih Instruction Mode.
12. Klik Confirm.
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13. Layar In-House Transfer Confirm akan muncul.

ww Multiple Currency

In-House Transfer Confirm
From Account

Amaurt

Tranzfer Fee

Total Charges

Total Debit Amourt
Remark

Extended Payment Detail
Reference ho.
Beneficiary Information
To Account

To Accournt Type
Beneficiary Hotification
Motitication Flag
Beneficiary Email
Instruction Mode
Immecliate

: DDEONSE003664 £ Y A58 123 (DR )

CIDR 12,000.00
(DR S,000.00

. IDR 5,000.00

o IDR17,000.00
test

s test

1212

1280005015562 § ROy MMANULLANG (DR )
: Owen Account

:Dont Send

1 21-Apr-2009

14. Klik Submit untuk melanjutkan.

15. Atau klik Back untuk kembali ke layar sebelumnya.

16. Pada aksi Submit, sebuah pop-up konfirmasi akan muncul, klik OK untuk meng-create

record.

17. Transaksi ini menunggu untuk di approve atau di release.
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10.1.2. Multiple Currency
1. Dari menu utama, klik Transfer Management - In-House Transfer.
2. Klik Multiple Currency.

3. Layar Multiple Currency - Beneficiary akan muncul.

Single Currency .iilﬁw

From Account | | ; g[ Online Balance ]

C e (L 7 © Samewth (@ From Accourt O To Accourt
ExchanoelBate : @ Counter Rate

O Special Rate

Treasury Confirmation/Reference Mumber | ‘ |

Remark . | |
Extended Payment Detail . | |
Reference Mo, . | |
Loliteount o @ Third Party Account Mo, l:l

D Save to Beneficiary List

Oommen | P

: O Beneficiary List | v‘

Beneficiary Hotification
I aiirEsteD g : O Send @ Dion't Send

[ workiow List_| [ Confirm

4. Pilih From Account dari picklist.
Pilih Amount currency dari droplist dan masukkan Amount.

6. Pilih Exchange Rate, apakah menggunakan Counter Rate atau Special Rate. Jika yang
dipilih adalah Special Rate, masukkan Treasury Confirmation/Reference Number.

7. Masukkan Remark.

8. Masukkan Extended Payment Detail.

9. Masukkan Reference No.

10. Untuk menampilkan level approval berikutnya, klik Workflow List.

11. Layar Workflow Information akan muncul.
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Hext Approver List
User Id
ESTHER
SEPTI
LEMMTT
RIKG
LERIMY
DIk
WERI
MGR2
MGRS
MGR
MGR1
DIR
DIR2
USERZ
USERS
TEST
BATIAPF
SIS
LEM11
R0z
DuDL1
ARIKO
USER:
USERS
MEATOT
MEATOZ
USERE
USERT
SIMOMN

User Level

Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1

12. Klik Confirm untuk melanjutkan.

13. Layar Instruction Mode akan muncul.
14. Pilih Instruction Mode.

15. Klik Confirm.

16. Layar In-House Transfer Confirm akan muncul.

e e —

In-House Transfer Confirm
From Accourt
Amount

Exchange Rate

Transfer Fee

Total Charges

Tatal Debit Amount
Remark

Extended Payment Detail
Reference ho
Beneficiary Information
To Account

To Account Type
Beneficiary Hotification
Matification Flag
Beneficiary Email
Instruction Mode
Immediate

1 260004081466 £ MY NAME [ G0 )
=G0 200,00
Equivalent Amourt \With To Accourt
Counter Rate
IDR 5,000.00 Equivalert &maourt
SG0 096
SGD 20096
test
test?
ooz

O0E0004030627 £ ¥ ASA EDUKATAMA SAINS [ ELR )
e Aocourt

Dant Send

21-Apr-2009

17. Klik Submit untuk melanjutkan.

18. Atau klik Back untuk kembali ke layar sebelumnya.

WD[kﬂDW Information

EUR 80.00

SGD 096

19. Pada aksi Submit, sebuah pop-up konfirmasi akan muncul, klik OK untuk meng-create

record.

20. Transaksi ini menunggu untuk di approve dan di release

Page 29 of 112



mandiri

mandiri cash management

10.2. DOMESTIC TRANSFER

10.2.1. Confirm Domestic Transfer
1. Dari menu utama, klik Transfer Management - Domestic Transfer.

2. Layar Domestic Transfer - Beneficiary akan muncul.

From Account = -

: »= 47| Onling Balance
Amount bR
Exchange Rate ® counter Rste

O Special Rate
Tressury Confirmation/Reference Mumber

SEREES : @us Orres
Charge To : @ Remitter O Beneficiary
Remark
Extended Payment Detail
Reference hla.
Beneficiary Information 5 @ Beneficiary List -

: O ey Ertry
Beneficiary Hotification
e am A1) o O send ® Dont Sand

Wiorkflow List ][ Confirm

Pilih From Account dari picklist.
4. Masukkan Amount.
Pilih Exchange Rate, apakah menggunakan Counter Rate atau Special Rate. jika

ul

Special Rate, masukkan Treasury Confirmation/Reference Number.
6. Pilih Services.
7. Pilih Charges To.
8. Masukkan Remark (opsional).
9. Masukkan Extended Payment Detail (opsional).
10. Masukkan Reference No. (opsional).
11. Pilih Beneficiary Information, dari eksisting dengan meng-klik Beneficiary List.

12. Untuk menambah beneficiary baru, klik New Entry.
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13. Layar New entry akan muncul.

Dnm'esn'c Transfer

From Account

Amount

Exchange Rate

Services

Charge To

Remark

Extended Payment D‘etall

Reference hao,

Beneficiary

Beneficiary Information

Accou
Account Hame

Address

Status

Citizenship

Bank Mame
Organization Unt Code
Crganization Unit Matme
City

Matification Flag

Bank Code / RTGS Code

o[ ]
i (@ Counter Rate
O Special Rate

Treasury Confirmation/Reference Mumber | ‘ |
: @ue Orres
B @Remh‘ter OBenef\ciary

Instruction Mode.

o O Beneficiary List

[ &
4 @ e Entry
|:| Save to Beneficiary List  Unigue kame :

P ® Resident
) Mon Residert
: @ citizen

) Mon Citizen

Bz

: Ogend ® Daon't Send

Wiorkflow List J[ Confirm

14. Masukkan informasi yang dibutuhkan.

15. Untuk menampilkan approval level berikutnya, klik Workflow List.

16. Layar Workflow Information akan muncul.
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Wnrkfluw Informati

Hext Approver List

User Id User Level
ESTHER Approval Level 1
SEPTI Approval Level 1
LEMNY1 Approval Level 1
RIKO Approval Level 1
LENNY Approval Level 1
DIAN Approval Level 1
VEM Approval Level 1
MiR2 Approval Level 1
MGR3 Approval Level 1
MGR4 Approval Level 1
MGR1 Approval Level 1
DIR1 Approval Level 1
DIR2 Approval Level 1
USERZ Approval Level 1
UISERS Approval Level 1
TEST Approval Level 1
BATIAPP Approval Level 1
SISy Approval Level 1
LEMI Approval Level 1
RIKCO2 Approval Level 1
DUDLUA1 Approval Level 1
ARIKD Approval Level 1
USER Approval Level 1
LIZERS Approval Level 1
MWW Approval Level 1
MEWIDO2 Approval Level 1
LISERE Approval Level 1
UISERT Approval Level 1
=t Approval Level 1

17. Klik Confirm untuk melanjutkan.

18. Layar Instruction Mode akan muncul.

DOIT'IES“C Transfer

From Account ‘

| 3&7[ Online Balance ]

Exchange Rate (@ Caurter Rate

O Special Rate

Treasury Confirmation/fReterence Number| ‘ |

Services ;. @ue OrTes
Charge To @ Remiter O Beneficiary

Remark . ‘ |

Extencled Payment Detail ‘ |

Reference o . ‘ |

Beneficiary Instruction Mode

@ Immediate

O Stancing Instruction Date: [E = i debimmiyyyy 1
Session Time 06:00 - Session 1

O Recurring Transfer ©
Ewery

Interval

Session Time 06:00 - Session 1 |+
Recurring End Date i { ddimmiyyyy 1

Workflow List

19. Pilih Instruction Mode.
20. Klik Confirm.
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21. Layar Domestic Transfer Confirm akan muncul

Domestic Transfer Confirm
From Account

Amourt

Exchange Rate

Transfer Fee

LL Fee

Total Charges

Total Debit Amaunt
Services

Charge To

Remark

Extended Paymert Detail
Reference Mo
Beneficiary Information
Accourt Murmker

Accourt Mame

Address

Status

Citizenship

Beneficiary Bank Information
Cole

Bank MName

Organization Unit Cods
Drganization Unit Name
City

Beneficiary Hotification
Motification Flag
Beneficiary Email
Instruction Mode
Imimecliste

- ODBO09B003EE4 /Y ASA 123 (IDR)
CIDR - 12,00200
: Counter Rate
cIDR 160000
CIDR1,400.00
: DR 3,000.00

o IDR15,002.00
CLLG

: Remitter

s testt

: test?

- 003

1123456

: asdfy
. sdfsdfosf

: Resident

: Citizen

: 0010016

- BAKK INDOMES|A

WL, KOTA JAKARTA PUSAT

: Don't Send

: 21-Apr-2003

22. Klik Submit untuk melanjutkan.

23. Atau klik Back untuk kembali ke layar sebelumnya.

24. Pada aksi Submit, sebuah pop-up konfirmasi akan muncul, klik OK untuk meng-create

record.

25. Transaksi ini menunggu untuk di approve dan di release.
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10.3. INTERNATIONAL TRANSFER

10.3.1. Confirm International Transfer
1. Dari menu utama, klik Transfer Management - International Transfer.
2. Layar International Transfer - Beneficiary Account akan muncul.
\

Fr%n Account el
»+ 47 Online Balance |
Amount . |UED |» [ Urgert Paymert
Exchange Rate . @ Courter Rete
: O Specisl Rate
Treasury Confirmstion/Reference Mumber
Charges Instruction . @ slborne by Remitter (O Share (O Al borne by Beneficiary
Remark
Extended Payment Detail
Reference Mo.
|
Beneficiary Account @ Beneficiary List w
O Mesy Entry
Beneficiary Hotification
Motification Flag . Osend @ DontSend

Wiorkflow List ][ Confirm

Pilih From Account dari picklist.

4. Pilih Amount mata uang dan masukkan Amount.

Ul

Pilih Exchange Rate, apakah menggunakan Counter Rate atau Special Rate. Jika
Special Rate, masukkan Treasury Confirmation/Reference Number.

6. Pilih Charges Instruction.

7. Masukkan Remark (opsional).

8. Masukkan Extended Payment Detail (opsional).

9. Masukkan Reference No. (opsional).

10. Pilih Beneficiary Account.

11. Masukkan Notification Flag.

12. Untuk menampilkan approval level berikutnya, klik Workflow List.
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Hext Approver List
User Id
ESTHER
SEFTI
LEMMY1
RIKO
LENKY
DIAN
YENI
MGR2
MGRE
MGR4
MGR1
DIR1
DIR2
USER2
USER4
TEST
BATIAPP
SISy
LEMT1
RIkO02
DLUDU1
ARIKO
USER
USERS
MBI
MBI
USERE
USERT
SIMORN

User Level

Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1

13. Klik Confirm untuk melanjutkan.

14. Layar LLD Information akan muncul.

Internalinnal Transfer

| ‘ 3&7[ Online Balance_|

From Account

Amount

Exchange Rate

Charges Instruction
Remark
Extended Payment Detail

Reterence Mo

Beneficiary Account

Purpose of Transaction

Transaction Descrigtion

|USD v| | | (| Urgert Payment

@ Counter Rate
O Special Rate

Treasury Confirmation/Reterence Mumber - |

@ Al borne by Remitter 0 Share O All borne by Beneficiary

LLD Information Instruction Mode

-| Tujuan Transaksi

15. Lengkapi LLD Information (opsional).

16. Klik Confirm untuk melanjutkan.

17. Layar Instruction Mode akan muncul.

Workflow List

Wnrkﬂuw Informati
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Intem-alinnal Transfer =

From Account § = -

o | 5 7 online Balance_|
Amount. . [usD v | | [ Urgent Payment
Exchange Rate + (@ courter Rate

+ D Specisl Rate

Treasury ConfirmationReterence Mumber :| ‘ |

Charges Instruction . (@ Allborme by Remiter O Share O Al horne by Beneticiary
Remark - ‘ |

Extended Payment Detail i ‘ |

Refarence Mo. . ‘ |

Instruction Mode

7Be;rreﬁcialy Account ELD Information

@ Immediste

() Standing Instruction Date E =4 [ delfmmiyyyy )

Seszion Time {0600 - Sesgion 1 v

o Recurring Transter ;
Every

Interal

=Nl
BI=
<

Session Time | 0B:00- Gession 1 v

Recurring End Date E el ¢ deiminfyyyy )

[ Wiorkflow List ][ Cnnﬂrm]

18. Pilih Instruction Mode.
19. Klik Confirm.
20. Layar International Transfer Confirm akan muncul.
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International Transfer Confirm
From Accourt

Amourt

Urgent Paymert

Exchange Rate
Corresponcent Bank Charoe
Minimum Tranzaction Fee
Provision

Cahble Fee

Tatal Charges

Total Debit Amount

Charges Instruction

Rematk

Extended Payment Detail
Reference Na.

Beneficiary Account

To Account

Mame

Address

Coresspondert Bank
Beneficiary Bank Information
Crrganization Directory

Cocle

Mame

Branch Mame

Address

Country

Beneficiary Hotification
Motification Flag
Beneficiary Email

LLD Information
Identical Status
Beneficiary Status
Beneficiary Citizenship
Beneficiary Category
Tranzactor Relstionship
Purpose of Transaction
Transaction Description
Instruction Mode
Immediste

1240000031 345 Moo 001 (USD)

o UsD 1000

hlo

: Counter Rate

o DR 3,200.00
: IDR 300000
;DR 2,500.00
o DR 260000
© USD1 26

o USD1 00126

Ecjuivalert Amourt
Ecquivalent Amourt
Ecuivalznt Smourt
Equirvalent Amount

Al horne by Remitter

o test USD
o test USD2

ulnk]

o 123456739
: asdfghiklfohj
+ fighbkglybjgk

o Georgia

 BICT
D AABEDEIT RN
© AACHENER BAUSPARKASSE AG

92 - 94, THEATERSTRASSE
82 - 94, THEATERSTRASSE
92 - 94, THEATERSTRASSE
. GEORGIA

: Dont Send

Remitter is identical with Beneficiary
Resident
Citizen

Maon Affilistecd
Tujuan Transsksi

o 21-Apr-2009

21. Klik Submit untuk melanjutkan.

22. Atau klik Back untuk kembali ke layar sebelumnya.

23. Pada aksi Submit, sebuah pop-up konfirmasi akan muncul,

record.

24. Transaksi ini menunggu untuk di approve dan di release.

UsD 035
USD 033
Ush 030
UZD 025

klik OK untuk meng-create
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10.4. BATCH IN-HOUSE TRANSFER

10.4.1. Membuat Batch In-House Transfer
1. Dari menu utama, klik Transfer Management - Batch In-House Transfer.

2.  Layar Batch In-House Transfer akan muncul.

Batch In-House Transfer

‘ ;é?[ Online Balance |

From Account
Instructiun Mode

@) Immediste

O Future Processing Date 2 ZE A (ddimmbyyyy )
Sezzion Time .
(@] Recurring Transfer :
Every - | Daily -
Interval .
Seszion Time .
Recurring End Date . E e ( clelmmeyey )

Pilih From Account dari picklist.
Pilih Instruction Mode (Immediate, Standing Instruction Date atau Recurring

Transfer). Jika yang dipilih adalah Recurring Transfer, maka Pilih Every, Value dari

drop list dan Recurring End Date dari pick list.

Instruclion Mode

& Immedists

O Future Processing Date . E = [ ddfmmbyyyy )
Session Time .

O Recurring Transfer
Interwal .
Sezzion Time . m

Recurring End Date :3 e ( cdimmiyyyy )

5. Klik Continue.

Page 38 of 112



o
mandiri cash management mandlrl

6. Layar Batch In-House Transfer akan muncul.

Batch In-House Transfer

L3

From Account |

| ;é?[ Online Balance ]

|l'lS"llCti0l'l Mode

@ mmediste
O Future Processing Date C_E = { coimmieyeyey 1
Session Time
O Recurting Tranzfer ©
Every .
Interval .
Seszion Time 5
Fecurring End Date . E el C delimmeyyy )

7. Masukkan Amount.

8. Masukkan Remark.

9. Pilih To Account dengan meng-clicking tombol radio.

10.  Pilih Notification Flag

1. Klik Add and More Beneficiaries untuk menambahkan beneficiaries atau klik
Add and Continue untuk melanjutkan transaksi atau Back untuk kembali dan
meng-cancel transaksi.

12. Jika meng-klik Add and More Beneficiaries, layar ini akan muncul.

Batch In-House Transfer

Total Amount IDR 000

Iz Amount L DR 0.00

Toatal Mumbet of Transactions il

From Account : DDB0096003G64 /Y ASA 123 (IDR )
Amount

JIDR

|

Remark

3!
Extended Payment Detail . | |
|

Retference Mo,

D Apply this section to next Beneficiary
Instruction Mode
Immediate 21-Apr-2003

Beneﬁciary

o Account © mdpaty pocounte ||

D Save to Bereficiary List

 Oommsan ] P&

(O Beneficiary List ‘ b ‘
Beneficiary Hotification
Hatitication Flag o O sen &) Dont Send
[ Add and Mare Beneficiaties ] [ Add and Continue ]
13. Klik Cancel and Continue untuk meng-cancel penambahan beneficiaries dan

melanjutkan transaksi.

14. Layar ini akan muncul setelah meng-klik Add and Continue.
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Batch In-House Transfer Beneficiary List
Tatal Amourit o DR 14,002.00
Pz Amourit : DR 14,002.00
Total Mumber of Transactions o1
From Account : DOBO09E003EES /Y ASS 123 (DR )
Batch In House Transter to Own Account
Batch Transfer Fee DR 730000 frecord Totsl Fee: IDR 7,300.00
Total Charges ¢ IDR 7,300.00
Tatal Debit Amount o IDR 21,302.00
Instruction Mode
Immediate : 30-hMar-2009
15. Untuk menampilkan seluruh beneficiaries yang telah di tambahkan sebelumnya,

klik Beneficiary List.
Beneficiary List

D Beneficiary's Beneficiary Transaction Beneficiary Remark Extended Reference
Hame Account Ho. Amount Type Payment Detail Ho.

D ALDE 12800043557 46/ALDE IDFR: 12,003.00 v test Batch Inhouse 1212
KASTARS KASTARA (DR Account

F ALDE 12800043557 46/4LDE DR 12,004.00 Crvn test2 test2 995
KASTARS KASTARA (DR Account

[ More Beneficiaries ][ RemoveFrDr}r\@_ist ][ Workflowe List ]

16. Klik More Beneficiaries untuk menambah beneficiaries.

17.  Klik Edit untuk meng-edit beneficiary dengan meng-klik salah satu checkbox.

18. Klik Remove From List untuk menghapus beneficiary dari daftar dengan meng-
klik checkbox.

19.  Klik Workflow list untuk menampilkan level approval berikutnya.

20. Layar Workflow Information akan muncul.

Workﬂuw Information

Hext Approver List

Userid User Level

ESTHER Approval Lewel 1
SEPTI Approval Level 1
LEMMY1 % Approval Lewel 1
RIKO Approval Level 1
LENNY Approval Lewel 1
Dl Approval Level 1
YEM Approval Lewel 1
APP2A Approval Level 2
MGR2 Approveal Level 1
MGR3 Approval Lewel 1
MGRY Approval Level 1
MGR1 Approval Lewel 1
DIR1 Approval Level 1
DIR2 Approval Lewel 1
USER2Z Approval Level 1
USER4. Approveal Level 1
TEST Approval Lewel 1
BATIARP Approval Level 1
FEBRILNTO Approval Level 2
sisy Approval Level 1
LEN11 Approval Lewel 1
RIKO0DZ2 Approval Level 1
DUDUIT 1 Approval Lewel 1
ARIKO Approval Lewel 1
USER Approval Level 1
USERS Approval Lewel 1
NEWD Approval Level 1
NEWWODZ Approval Lewel 1
USERE Approval Level 1
USER7? Approval Lewel 1
SIMOR Approval Level 1
Dl Approveal Level 1

21. Klik Back untuk kembali ke layar sebelumnya.
22. Klik Beneficiary’s Name untuk melihat Beneficiary Detail.
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23.
24,
25.

26.
27.
28.
29.

http://10. 206.1. 6:10005/cor p/frontfinhousebatch. do?action=doDetailBeneficia.. . .

Beneﬁciary Detail
Beneficiary's Mame D ALDE WASTARA
Beneficiary Accourt Mo, 1280004355746/ ALDE KASTARA [ IDR)
Transaction Amourt D DR 12,0035.00
Beneficiary Type T Onen Accourt
Remark : test Batch
Extended Payment Detail : Inhouse
Reference Mo. 1212
Motification Flag : Don't Send
@ Daone & Internet

Pada Batch In-House Transfer, Klik Submit untuk mengeksekusi transaksi.

Klik Ok pada layar konfirmasi.

Layar ini akan muncul.

Batch In-House Transfer

= Result Message: This transaction is waiting for approval
20090421 4491 40642
o DR 24,007.00
o IDR 1200400
2
: D0G0096003664 £ Y A58 123 ( IDR )

Tranzaction Reference ko,

Total Amount

hdae Amount

Total Mumber of Transactions

From Account

Batch In House Tranzfer to Own Account
Batch Transfer Fee

Total Charges

Total Debit Amourit

Instruction Mode

Immediate

Beneficiary List

Beneficiary's Beneficiary

Hame Account Ho.

ALDE KASTARA 12500043557 46/ALDE
KASTARS [ IDR)

ALDE KASTARA 12800043557 46/8LDE

KASTARA ( IDR)

;DR 730000 frecord Total Fee: IDR 14 BO0.00
IO 14 500.00
¢ DR 35 607.00

o 21-Apr-2009

Transaction Beneficiary Remark

Amount Type

IDF: 42,0035.00 Crvn test Batch
Account

IDR 12,004.00 O test2
Account

Transaksi ini menunggu untuk di approve.

Klik Print untuk mencetak transaksi.

Klik Save As untuk menyimpan file.

Klik Done untuk mengakhiri.

Extended Reference
Payment Detail Ho.
Inhouze 1212

test2 993
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10.5. BATCH DOMESTIC TRANSFER

10.5.1. Create Batch Domestic Transfer
1. dari menu utama, klik Transfer Management - Batch Domestic Transfer.
2. Layar Domestic Batch akan muncul.
Domestic Batch
mncwum : | | ; é?[ Online Balance ]
Charge To : @Rem'rﬂer OEleneficiary
Inslructiun Mode
@ Immeciate
O Future Processing Date . m = [ daimmsyyeyy 1
Seszion Time .
O Recurring Transfer :
Interwval .
Session Time . |15:00- Session 1~

Recurring End Date :3 & [ clbmmsyyeyey )

Pilih From Account dari picklist.

4, Pilih Charge To dari tombol radio.
Pilih Instruction Mode (Immediate, Standing Instruction Date atau Recurring Transfer).

Jika yang dipilih adalah Recurring Transfer, maka pilih Every, Value dari drop list dan

Recurring End Date dari pick list.

Instruction Mode

@) Immeciate

O Future Processing Date : E = [ dlimmsysyyy 1
Session Time .

@] Recurring Transfer :
Every o Dally  w
Interval .

Seszion Time

5:00- Session 1 v

Recurring End Date o :E = [ clebimimiyyyey )

6. Klik Continue.
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7.

8.

9.

10.
11.
12.
13.
14.
15.

Layar Domestic Batch akan muncul.

k Domestic Batch
From Account : DOB009E003664 - YASA 123 (IDR )
Charge To Remiter
Total Amount : IDRO.OO
Max Amount : IDRO.0D
Total Transaction 0
=S : ®ue Orros
Remark . | |

Extendzd Payment Detail | |

Reference Mo. . | |

D Apply this session for next beneficiary

Standing Instruction

Imimecizte L 21-Mpr-2009
Beneficiary
Beneficiary Information @ Beneficiary List
O Mewy Entry
Beneficiary Hotification
Gatiiect o] o O send & Dont Send

[ Add and Mare Benefician ] [ Add and Caontinue ] [ Cancel and Continue ]

Masukkan Amount.

Pilih Services.

Masukkan Remark.

Masukkan Extended Payment Detail.

Masukkan Reference No.

Pilih Beneficiary Information, dari eksisting dengan meng-klik Beneficiary List.
Untuk menambah beneficiary baru, klik New Entry

Tambahan field New Entry akan muncul.
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>

16.
17.
18.

Domestic Batch

From Account
Charge To

Total Amount
Max Amount
Total Transaction
Amount

Services

Remark
Extended Paymert Detail

Reference Ma.

Immedizte

Beneficiary Information

Account Ho

Account Hame

Address

Status

Citizenship

Beneficiary Bank Information
Bank Code /RTGS Code

Bank Mame
Organization Unit Coce
Organization Unit Mame
City

. ODG0098003684 - YASA 123 (DR )
. Remitter

;DR 000

¢ IDRO.00

o a

e[

. @ue OrTes

D Apply this session for next beneficiary

D21 -Apr-2003

E O Beneficiary List

i @ Mew: Entry

| Saveto Beneficiary List  Unigue Name | |

. (&) Residert

) pon Resident
: (& Citizen

O Mon Citizen

B 4

+ O seng &) Dont Send

i

Add and More Beneficiary ] [ Add and Continue ] [ Cancel and Continue ] [ElackJ

Masukkan informasi yang dibutuhkan untuk menambahkan predefined beneficiary baru.
Pilih Notification Flag.

Klik Add and More Beneficiaries untuk menambahkan beneficiaries atau klikk Add and

Continue untuk melanjutkan transaksi atau klik Back untuk kembali dan meng-cancel

transaksi.
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19. Jika klik Add and More Beneficiaries, layar ini akan muncul.
Domestic Batch

From Account : DOBO0SEO03EES - YASA 125 (DR )

Charge To . Remitter

Total Amount ;IR 1200200

Max Amount 1 DR 1200200

Total Transaction g

Amount e 12002

SRR . @ue Ormss

Remark . !tesﬂ |

Extended Payment Detail : |IESIE |

Reterence ho. - |123123 |

|:| Apply this session for next beneficiary
Immediste : 21-bpr-2009
Beneficians
eneﬁcary Information L ) Baetcim it
i @ e Ertry
D Save to Beneficiary List  Unigue Mame I@

Addrzss - |sdsdsdsdsd

Status 7 @ Resident

O Non Resident
Citizenship : @ Citizen
() Man Citizen
Beneficiary Bank Information.
Bank Code / RTGS Code ;
001001 6- BANK INDORES1A, &

Bank Mame 1 BANK IMNDONESIA

Crganization Unit Code '

Crganization Unit hame :

ity WL, KOTA JAKARTA PUSAT
Hetiicabeniila, : O send  ® Dont Send

[ Add and Maore Benefician: ] [ Add and Continue ] [ Cancel and Continue ]
20. Klik Cancel and Continue untuk meng-cancel penambahan beneficiaries dan melanjutkan
transaksi.
21. Layar ini akan muncul setelah meng-klik Add and Continue.
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k Domestic Batch Beneficiary List

From Account : DDE009G003664 /Y ASA 123 (IDR)

Charge To : Remitter

Total Amourt CIDR 12,002.00

iz Amount CIDR 12,002.00

Total Transaction 1

Batch Clearing Transfer
LLi Fee ;DR 200000 frecord Totsl Fee: IDR 200000
Batch Tranzfer Feg C DR 200000  frecord Total Fes: IDR 2,000.00

Standing Instruction

Imimedizte :21-Apr-2009

22. Untuk menampilkan seluruh beneficiaries yang telah ditambahkan sebelumnya, klik

Beneficiary List.

Domestic Batch Beneficiary List

B ficiany's B ficiary Transaction Beneficiary Organization Remark Extended Reference
L]

Hame Account Ho. Amount Type Unit Payment Ho.

Detail

asdfighikl 1234567 8fazdf ghikl DR 12, 002.00 LLG BAMNK testl test? [uuy}

O asdighjkl al |
(DR IMDIOMES]S -
0331

[ More Beneficiaries ][ Remove From List ][ Workflow List ][Back]

23. Klik More Beneficiaries untuk menambah beneficiaries.

24. Klik Edit untuk meng-edit beneficiary dengan meng-klik checkbox.

25. Klik Remove From List untuk menghapus beneficiary dari list dengan meng-klik checkbox.
26. Klik Workflow list untuk menampilkan level approval berikutnya.
27. Layar Workflow Information akan muncul.

‘Workflow Information

Hext Approver List
user Id User Level

ESTHER Approval Level 1
SEFTI Approval Level 1
LENNY % Approval Level 1
RO Approval Level 1
LENNY Approval Level 1
DIAN Approval Level 1
YEN Approval Lavel 1
APPZA Aproval Level 2
MGRZ Approval Lavel 1
MGR3 Approwal Level 1
MGRY Approval Level 1
MGR1 Approval Level 1
DIR1 Approval Level 1
DIRZ Approval Level 1
USERZ Approval Level 1
USER4 Approval Lavel 1
TEST Approwal Level 1
BATIAPR Approval Level 1
FEBRIANTO Approval Level 2
SIS Approval Level 1
LENT1 Approval Level 1
Rikon2 Approval Level 1
DUDLITY Approval Lavel 1
ARIKO Approwal Level 1
USER Approval Level 1
USERS Approval Level 1
NEDH Approval Level 1
NEWIN2 Approval Level 1
USERE Approval Level 1
USERT Approval Lavel 1
SIMON Aproval Level 1
DIAN Approval Lavel 1

28. Klik Back untuk kembali ke layar sebelumnya.

29. Klik Beneficiary’s Name yang dipilih untuk menampilkan Beneficiary Detail.
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30.
31.
32.

33.
34.
35.
36.

Mozilla Firefox

I
| ﬁ |http:,l’,l’lD.206.1.6:1DDDS,I’corp,ffront,fdomesticbatch.dD?acti0n=doDetaiIBeneFiciary&inde@&cuerisplay=und {\f|

Beneﬁ ary Detail

Beneficiary Account
Beneficiary Information

Account kMumber S 12345678
Account Mame : azdfghj

Address : asdfahjk

Remark : aho

Extended Payment Detail :def

Reference Mo, S

Status : Resident
Citizenzhip : Citizen
Beneficiary Bank Information

Code :0mMa016

Bank Mame : BAMK INDOMESIL,
Organization Unit Coce :

Orgganization Unit Mame

City WL KOTA JAKARTA PUSAT

Beneficiary Hotification
Matification Flag

: Don't Send
Beneficiary Email :

Done

Pada Domestic Transfer, klik Submit untuk mengeksekusi transaksi.
Klik Ok pada layar konfirmasi.
Layar ini akan muncul.

DI]"'IES“C Batch

# Result Message: This transaction is wailing for approval
: 20030421 320501 400
: DOE009B003664 £V ASA 123 (IDR)

Reference ho
From Account

Charge To : Remitter
Tatal &mourt JIDR 24,004.00 %
iz Amount JIDR - 12,003.00
Total Transaction 12
Batch Clearing Transter
LLG Fee :IDR 200000 frecord Totsl Fee: DR 4,000.00

Batch Transter Fee :IDR 200000 Jfrecord TotslFee: IDR 4,000.00

Total Charges : DR &,000.00
Total Debit Amourt . IDR 32,004 00
Standing Instruction
Immeciste: © 21-Apr-2009
Beneficiary's Beneficiary Tr i iary Or Remark Extended Reference
Hame Account Ho. Amount Type Unit Payment Ho.
Detail
aszdfghj 12345678z ahj IDR:12,001.00 LLG BANK abc detf 1
(DR INDOHESIS, -
0351
ihgihgjhg TESTESIhoihahg IDR:12,003.00 LLG BANK uygugugUgy igahahg BSTEST4TESET
(4] INDONESIA, -
0351

Transaksi ini menunggu untuk di approve.
Klik Print untuk mencetak transaksi.
Klik Save As untuk menyimpan file.

Klik Done untuk mengakhiri.
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10.6. BATCH INTERNATIONAL TRANSFER

10.6.1. Create Batch International Transfer
1. Dari menu utama, klik Transfer Management - Batch International Transfer.
2. Layar Batch International Transfer akan muncul.

Bat(.n International Transfer

From Account ‘ ;g[ Online Balance |

Charges Instruction : @ Al borne by Remitter O Share O &l borne by Beneficiary
Instruction Mode
® Immediate
O Future Processing Date E = ( dedimmiyyyey )
Seasion Time
O Recurring Transfer
Interval
Seasion Time
Recurring End Date o 2 D)
3. Pilih From Account dari picklist.
4, Pilih Charges Instruction dari tombol radio.

Pilih Instruction Mode (Immediate, Standing Instruction Date atau Recurring Transfer).
Jika yang dipilih adalah Recurring Transfer, pilih Every, Value dari drop list dan Recurring

End Date dari pick list.

Instrul:tinn Mode

@ Immediste
O Future Processing Date ] :3 =4 L dddimimiy iy 1
Session Time 15:00- Session 1
O Recurring Transfer :
Every o | Daily  |w
Initeral .
Session Time <[ 15:00- Session 1 »

Recurring End Dste

G agmmiyyyy )

6. Klik Continue.
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7.

8.

9.

10.
11.
12.
13.
14.

Layar Batch International Transfer akan muncul.

Batch International Transfer

Total Amourt

Max Amount

Total Mumber of Transactions
From Account

Charges Instruction

Amount

Remark
Extenced Psyment Detsil

Reference Mo

Instruction Mode
Immecliste:

Beneficiary Account
Beneficiary Account

Beneficiary Hotification
Motification Flag

Masukkan Amount.

Masukkan Remark.

- O sera

SIS 250000

SU=SD 150000

12

- 1240000031345 [ Acc 001 (USD )
o Al haorne by Remitter

T — .

D Urgent Payment

D Apply this section to next Beneficiary

o2 -Apr-2009

LLD Information

@ Beneficiary List

O Mew Entry

@ Dant Sene

[ Add and hore Beneficiaries ” Add and Continue ][ Cancel and Continue H Back ]

Masukkan Extended Payment Detail.

Masukkan Reference No.

Pilih Beneficiary Account, dari eksisting dengan meng-klik Beneficiary List.

Untuk menambah beneficiary baru, klik New Entry

Tambahan field New Entry fakan muncul.
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15.
16.
17.

18.
19.
20.
21.

Batch International Transfer

Total Amount S USD 250000

Pz Amourt D S0 1,500.00

Total Mumber of Transactions 12

From Account - 12400000313545 f Acc 001 ¢ USD )
Charges Instruction &l borne by Remitter

D Urgent Paymernt

Remark a1 |

Extendest Paymert Detal a1 |

Reference Ma. B | |

[ apply this section to next Beneficiary
Instruction Mode

Immediate L 21-Apr-2009
Beneficiary Account LLD Information
Beneficiary Account : O Beneficiary List
@ My Entry

[ save to Beneticiary List  Unigue Name : |:|
Beneficiary Account

Beneficiary Bank Information

Organization Directory S BIC v
Code : ; &

Bank hame
Branch Mame
Address

Country :
Coresspondert Bank : l:l
Beneficiary Hotification
Fctification Flag o O serd @ DortSerd
[ Add and Mare Beneficiaries ][ Add and Continue ][ Cancel and Continue ][ Back ]

Masukkan informasi yang dibutuhkan untuk menambah daftar Beneficiary.

Pilih Notification Flag.

Klik Add and More Beneficiaries untuk menambah beneficiaries atau klik Add and Continue
untuk melanjutkan transaksi atau Back untuk kembali dan meng-cancel transaksi.

Klik LLD Information untuk menambah informasi pada LLD.

Jika meng-klik LLD Information, tambahkan Purpose of Transaction dari drop list.
Masukkan Transaction Description

Jika meng-klik Add and More Beneficiaries, layar ini akan muncul.
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B'atch International Transfer

Total Amourt

Max Amaunt

Total Mumber of Transactions
From Account

Charges Instruction

Amount

Remark
Extended Payment Detail

Reference Mo.
Instruction Mode
Immediate
Beneficiary Account

Beneficiary Account

Beneficiary Hotification
Motification Flag

S UsSD 250000

S UsSD 150000

o2

- 1240000031345 f Acc 001 { USD )
T Allkborne by Remitter

D Urgert Payment
| |
| |
| |

[ apply this section to next Beneficary

© 21-Apr-2009
LLD Information

: @ Beneficiary List
O Merse Ertry

O zend @ Dant end

[ Add and More Benefciaries ][ Add and Continue ] [ Cancel and Gontinue | [ Back |

22. Klik Cancel and Continue untuk meng-cancel penambahan beneficiaries dan melanjutkan
transaksi.
23. Layar ini akan muncul setelah meng-klik Add and Continue.
Total Amourit : USD 250000
Mz Amourit o s 1,500.00
Total Mumber of Transactions C2
From Account © 1240000031345 § Ace 001 (USD )
Charges Instruction © Al borne by Remitter
Batch Internstional Transfer %
Priovizion o IDR 200000 Ecjuivalzrnt Smourt UsD 022 Jrecord Total Fees: USD 044
Batch Transfer Fee DR 2,000.00 Enuivalent Amount UsD 022  Jrecord Total Fee: USD 044
Cahle Fee o IDR Z2,000.00 Equivalert Amaunt UsD 022 Jrecord Total Fee: USD 044
Winimum Tranzaction Fee o DR 2,000.00 Equivalert Amaunt UsD 022 Jrecord Total Fee: USD 044
Correspondent Bank Charge o DR 2,000.00 Equivalert Amount USD 022 Jrecord Total Fee: USD 044
Tatal Charges cUED 218
Total Debit Amaurt © USD 250218
Instruction Mode
Immediste o 21-Apr-2009
24. Untuk menampilkan seluruh beneficiaries yang telah ditambahkan sebelumnya, klik
Beneficiary List.
Bencficary Lis
D B ficiary's ficiary Tr: ti Urgent Beneficiany Remark Extended Reference
Hame it Ho. A it P: it Bank Payment Ho.
Detail
D dian 1234567 3%0dian USC 1,000.00 o testt test2 11111
i 5555 111111111 feszss US0 1, 500.00 o SPARKASSE test2 test2 234566
AACHEN
GECRGA
[ More Beneficiaries ][ Edit ] Remg\re From List J[ Workflow List ][ Back ]
25. Klik More Beneficiaries untuk menambah beneficiaries.
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26.
27.

28.
29.

30.
31.

Klik Edit untuk meng-edit beneficiary dengan meng-klik checkbox.

Klik Remove From List untuk menghapus beneficiary dari daftar dengan meng-klik

checkbox.

Klik Workflow list untuk menampilkan approval level berikutnya.

Layar Workflow Information akan muncul.
\

Next Approver List
Userld
ESTHER

SEPTI
LENY1 k

FEBRIANTO
e

LENT1
RIkoD2
DUDL 1
ARIKC
USER
USERS

Klik Back untuk kembali ke layar sebelumnya.

User Level

Approval Lavel 1
Approwal Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 2
Approwal Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Lavel 1
Approwal Level 1
Approval Level 1
Approval Level 1
Approval Level 2
Approval Level 1
Approval Level 1
Approval Lavel 1
Aproval Level 1
Approval Lavel 1
Approwal Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Lavel 1
Approval Level 1

Klik Beneficiary’s Name yang telah dipilih untuk melihat beneficiary secara detail.
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Benef ry Detail

Beneficiary Account

Tao Account o 123456759
Mame : dian
Transaction Amournt :USD 1,000.00
Remark s test
Extended Payment :test2

Dretail

Reference Ma. AR
Address : dian
Coresspondent Bank I geordia

Beneficiary Bank Information

Organization Directory © BICY
Code T AABEDES MK
Mame :

Branch Mame
Address

Courtry

Beneficiary Hotification

Matification Flag : Don't Send
Beneficiary Email :

LLD Information

Identical Status . Remitter is idertical with Beneficiary
Beneficiary Status . Resident

Beneficiary Citizenship o Citizen

Beneficiary Category :

Tranzactor Relationship o Mon Affilisted

Purpose of Transaction o Tuwjuan Transaksi

Tranzaction Description

32. Pada Batch International Transfer, klik Submit untuk mengeksekusi transaksi.
33. Klik Ok pada layar konfirmasi.

34. Layar ini akan muncul.
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35.
36.
37.

34.

10.7.
10.7.1.

|

= Result Message: This transaction is waiting for approval
Tatal Amourt : EUR 301.00
bz Amount : EUR 1:51.00
Tatal Mumber of Transactions 2

From Account
Charges Instruction
Batch International Transfer

: 0060004003057 F RESTU KARY A UTAMS, P EUR )

o &l borne by Remitter

Provizion o IDR - 2,000.00 Equivalent Amount
Biatch Transfer Fee o IDR - 2,000.00 Equivalent Amount
Cable Fee o IDR - 2,000.00 Equivalent Amount
Minimum Transaction Fee o IDR - 2,000.00 Equivalent Amaou
Correspondent Bank Charge o IDR - 2,000.00 Equivalent Amount

Total Charges : EUR1.EY

Tatal Dekbit Amourt : EUR 30267

Instruction Mode

Immedizte o 08-Apr-2009

Beneficiary List

Beneficiary's Hame Beneficiary Transaction Amount

Account Ho.
ot 1111111 izzes EUR: 150.00
ot 1111111 izzes EUR: 151.00

EUR 0147 Jirecord Total Fee: EUR 0.34
EUR 0147 Jirecord Total Fee: EUR 0.34
EUR 0147 Jirecord Total Fee: EUR 0.34
EUR 0147 Jirecord Total Fee: EUR 0.34
EUR 0147 Jirecord Total Fee: EUR 0.34

Urgent Payment Beneficiany Remark
Bank

Mo SPARKASSE test
AACHEN
GEORGIA,

Mo SPARKASSE test2
AACHEN
GEORGIA

Transaksi ini menunggu proses approval.
Klik Print untuk mencetak transaksi.
Klik Save As untuk menyimpan file.

Klik Done untuk mengakhiri.

BULK PAYMENT

Confirm Bulk Payment

1. Dari menu utama, klikn Mass Payment - Bulk Payment.

2. Layar Bulk Payment akan muncul.
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Bulk Payment

Debited Account

| ‘; & [ Online Balance ]

File Detail
File Format : ‘ vl
File Upload : ‘ |[ Browse.. ]

Total Record : IZI

Beneficiary Type

@ In House

O pomestic Transter Service Ll RTGS
Transaction

Transaction Type o Detail

Charge To : @ Dehited Account 0 Credited Account
Instrul:tinn Mode

® Immesiste

O Standing Instruction Date :E =4 ( dimmbyyyy 1

Session Time: 8

Pilih Debited Account dari picklist.

Pilih File Format dari droplist.

Browse File Upload.

Masukkan File Description, Total Record, dan Total Amount.
Pilih Beneficiary Type.

Pilih Transaction Type.

Pilih Charge To.

0. Pilih Intruction Mode.

S 0 ® N o U kW
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11. Layar Bulk Payment Confirm akan muncul.

|
b
Debited Account
O0B0096003664 - ¥ ASA 123(I0R)
File Detail
File Format : Single-Service Fixed Length
Filz Uploacd  Bulk - Single - In House(Dian)2 txd
File Description o test
Total Record 01
Total Amourt o DR 5000000
Beneficiary Type
In Housze
Bulk Payment Fee : DR BE0000  Jfrecord Total Fee: IDR 6,600.00
Tatal Charges : IDR B EOD.OD
Total Debit Amourt : DR 56,600.00
Transaction
Transaction Type o Summary
Chatge Ta : Debited Account
Instruction Mode
Immediste © 30-Mar-2003

12. Klik Submit, atau klik Back untuk kembali ke layar sebelumnya.
13. Pada aksi Submit, sebuah pop-up konfirmasi akan muncul, klik OK untuk meng-create
record.

14. Langkah ini akan dikirimkan ke Pending Task.

10.8. PAYROLL
10.8.1. Confirm Payroll

1. Dari menu utama, klik Mass Payment - Payroll.

2. Layar Payroll akan muncul.
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b

Debited Account

| | ;é?[ Online Balance ]

File Detail
File Format | - |

File Upload [ |(Bigwse... |

Total Record D

Beneficiary Type
® InHouse

O Domestic Transfer Service : Clearing RTGS onling

O hixed
Transaction

Transaction Type @ SLMMErY 0 Detail

Instruction Mode

® Immediste
O Future Proceszing Date [E =4 ( chebdmimiyyyey
Session Time 16:00 - Session 1+

[ worknowList ][ canfirm

Pilih Debited Account dari picklist.
Pilih Payroll Text File dari droplist.

.

Browse File Upload.

Masukkan File Description, Total Record, dan Total Amount.

.

Pilih Payroll Transaction Type.

© N o U AW

. Pilih Payroll Transaction Method.
9. Pilih Instruction Mode dan set tanggal proses.
10. Klik Confirm.

11. Layar Payroll Confirm akan muncul.

b

Debited Account
O0E009E003664 - VASA 123(IDR)

File Detail

File Format . Single-Service Fixed Length

Filz Uplozd : Payroll - Single - In House(Dian)2 txd
Filz Description ¢ testing

Total Record 01

Total Amourt : IDR 50,000.00

Beneficiary Type

In House

Payroll Fee ;DR S000.00 frecord Total Fes: IDR 500000
Total Charges : IDR 5,000.00

Total Debit Amourt : IDR 55,000.00

Transaction

Transaction Type o SLmmEry

Instruction Mode
Immediate : 30-hfar-2009
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12. Klik Submit, atau Back untuk kembali ke layar sebelumnya.
13. Pada aksi Submit, sebuah pop-up konfirmasi akan muncul, klik OK untuk meng-create
record.

14. Langkah ini dikirim ke Pending Task.

10.9. BENEFICIARY LIST

10.9.1. My Bank

10.9.1.1. Search Account
1. Dari menu utama, klik Transfer Management - Beneficiary List.
2. Layar Beneficiary List akan muncul.

k My Bank Domestic Bank International Bank

Accourt Mame . | |

3. Masukkan nama rekening, atau biarkan kosong.
4. Klik Search.
5. Layar Beneficiary Account List akan muncul.
My Bank Domestic Bank International Bank
Account Mame . | |
Beneficiary Account List
Ho. D Account Ho Account Hame Currency
1. O 1010002777777 PT. WMEDIA TELEWISI | IDR:
2. O 1280004081 466 Y MAME SGD
3 O 1280004212434 SIRYL DR
4. O 12800043557 46 ALDE KASTARS DR
4. |:| 1280004355755 ALDE KASTARA LSD
6. O 1280204076510 SIRYU DR
Pane Of 1 | First | Prew | Mext | Last
6. Klik record yang dipilih untuk ditampilkan secara detail.
7. Layar Beneficiary Account Detail akan muncul.
My Bank Domestic Bank International Bank
Account Mo 10100027 FFFPT
Account Marme T PT. MEDIA TELEWIS! |
Currency DR
Beneficiary Hotification
Motification Flag : Send
Beneficiary Email : lennyiE@aprisma.co.id
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10.9.1.2.

10.9.1.3.

10.9.1.3.1.

Edit Beneficiary Email

1.
2.
3.

Dari Beneficiary Account List, double klik record yang akan di edit.
Layar Beneficiary Account Detail akan muncul.
Klik Edit.

4. Layar Beneficiary Account Detail Edit akan muncul.

Account Mo 1010002777 TIE

Account Mame : PT. MEDIA TELEWISI

Currency . IDR:

Predefined Beneficiary Scope : Company

Beneficiary Hotification

fotiic=tentled E @ Send O Dant Send

Beneficiary Email . |lenny@aprisma.co.id k

Rubah Beneficiary Email, kemudian klik Submit.

Atau klik Back untuk kembali ke layar sebelumnya.

Delete Beneficiary Account from detail

1.

2
3.
4

Dari Beneficiary Account List, klik record yang akan di hapus.
Layar Beneficiary Account Detail akan muncul.
Klik Delete.

Pop-up konfirmasi akan muncul, klik OK untuk menghapus record.

Delete Beneficiary Account from list

Dari Beneficiary Account List, pilih rekening yang akan dihapus dengan mneg-klik
checkbox pada sebelah kiri Account No..

Klik Delete.

Layar Delete Confirm akan muncul.

Delete Confirm
Ho. Account Ho Account Hame Currency

1 10100027 FF7FT PT. MEDIA TELEWIS! | IDR

Klik Submit, atau klik Back untuk kembali ke layar sebelumnya.

Pada aksi Submit, sebuah pop-up konfirmasi akan muncul, klik OK untuk menghapus
record.

Layar Delete Result akan muncul.
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Domestic Bank International Bank

Delete Result
Ho. Account Ho Account Hame Currency Status
1 10100027 FF7FT PT. MEDIA TELEWIS! | DR

10.9.1.4.  Print Beneficiary Account
1. Dari Beneficiary Account List, klik Print.
2. Layar akan menampilkan data yang akan di cetak.
Beneficiary Account List
Ho. Account Ho Account Hame Currency
1 1010002777777 PT. MEDIA TELEVISI| DR
2 1280004081 466 MY MAME j=ieln)
3 1260004212434 SIRYL DR
4 1260004355746 ALDE KASTARA DR
4 1280004355795 ALDE KASTARA uso
B 1280204078910 SIRYU DR
3. Klik Print, atau Close untuk meng-cancel pencetakan.
4. Pada aksi Print, pop-up dialog akan muncul.
r
& print
General [Dp[igng|
Select Printar
‘h _' = L.,; 2 |
Auka Microsoft Canon LASER  Canon MP730  Microsoft
Office Docw,.. SHOT LBP-...  Printer on ... Office Doc,., el
b3 I
Status  Ready [ Print to fls
Location:
Comment:
Page Rahge
@® Al MNumber of copies: |1 {2
Selection Cutrent Page
() Pagex: 1 | Collata
Enter either a zingle page number or a single @ ﬂ
pade range. For example, 5-12
[ Frint ] [ Cancel ] Apply
5. Pilih Printer, Page Range, Number of copies, atau Print to file.
6. Pastikan status printer online sebelum meng-klik Print.
10.9.1.5. Add Account

1. Dari layar In House Transfer, klik Add.

2. Layar Beneficiary Add akan muncul.

This transaction is waiting for approval
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10.9.2.
10.9.2.1.

My Bank Domestic Bank

3. Masukkan Account No dan klik Confirm.

International Bank

4. Atau, klik Back untuk kembali ke layar sebelumnya.

5. Pada langkah Confirm, Account Information akan muncul.

My Bank Domestic Bank
Accolnt Information
Account Ho Account Hame
1040002003159 ZURICH LIFE INSURANC
Predefined Beneficiary Scope
Company
Beneficiary Hotification
ltitcatoglyl=d o O send @ Dpont Send

International Bank

Currency
IDR:

[ submitandadd [ Submit |

6. Set Notification Flag dengan meng-klik tombol radio.

7. Klik Submit atau Submit and Add untuk menambah record lagi.

8. Pop-up konfirmasi akan muncul, klik OK untuk meng-create record.

Domestic Bank

Search Beneficiary Account

1.
2.

A

Dari menu utama, klik Transfer Management - Beneficiary List .

Klik Domestic Bank.

My Bank Domestic Bank

Unigue Mame . | |

International Bank

Bank % . | ALL

]

Masukkan Unique Name atau dibiarkan kosong.
Pilih Bank dari droplist.
Klik Search.

Layar Beneficiary Account List akan muncul.

Page 61 of 112



mandiri cash management

mandiri

>

10.9.2.1.1

My Bank

Unigue Name

Bank [%

Beneficiary Account List

Ho. ] Account Ho.
1. O 1111111
2. O 1234567820

Domestic Bank International Bank

- [aLL |
Unique Account Hame Bank Hame Organization Unit City
Hame Hame
123 opaverty PT.BAMNK RAKY AT HaB.
IMCORESIA, (Persero) MAGELANG
Thk
TasT Tester BANK INDOMES! L. KOTA
JAKARTE
FUSAT

Page Of 1 | First | Prew | Mext | Last

7. Klik record yang dipilih untuk ditampilkan secara detail.

8. Layar Beneficiary Account Detail akan mucnul.

.

A w N =

My Bank

Unicue Matne

Predefined Baneficiarkcope
Beneficiary Information
Arcount Mo

Mame

Address

Status

Citizenzhip

Beneficiary Bank Information
Clearing Code ! RTGS Member Code
Mame

Crganization Unit Code
Drganization Unt Mame

City

Beneficiary Hotification
Matification Flag

Beneficiary Email

Domestic Bank International Bank

T3=T
Company

123456733

Tester
Testing

Resicient

Citizen

0010016

BANK INDOMES]A,

WL KOTA JAHARTA PLUSAT

Send
dian@sprisma.coid

Edit Beneficiary Account

Dari Beneficiary Account List, double klik record yang akan di edit.

Layar Beneficiary Account Detail akan muncul.

Klik Edit.

Layar Beneficiary Account Detail Edit akan muncul.
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[S)]

.

6.

10.9.2.1.1

.

A w N =

.

[ MyBank Domestic Bank International Bank

Unigue Mame :T3sT
Predefined Beneficiary Scope © Company
Beneficiary Information

Account Ho. - |1123456789

|

Elatu= . ® Resident
O Mon Resident, Country of Residence
Citizenship o @ Citizen

O Maon Citizen, Citizenship
Beneficiary Bank Information
Clearing Code / RTGS Member Code j
00100167 - BANK, INDOMESIA(E40 DY 2457 725 4C7EN440003BABC3E01 ) & =
Mame : BANK INDONESIA
Organization Unit Cocde :
Organization Unit Mame :
City WL KOTA JAKARTA PLSAT

Beneficiary Hotification
Metification Flag . @ send O Dont Send

Beneficiary Email - |diang@aprisma.co.id

Rubah informasi yang perlu dirubah, kemudian klik Submit.

Atau klik Back untuk kembali ke layar sebelumnya.

Delete Beneficiary Account from detail

Dari Beneficiary Account List, klik record yang akan di hapus.
Layar Beneficiary Account Detail akan muncul.

Klik Delete.

Pop-up konfirmasi akan muncul, klik OK untuk menghapus record.

10.9.2.1.2. Delete Beneficiary Account from list

1.

2.

Dari Beneficiary Account List, pilih rekening yang akan dihapus dengan meng-klik
checkbox sebelah kiri Account No..

Klik Delete.

Layar Delete Confirm akan muncul.

[ MyBank 7 Domestic Bank

Delete Confirm
Ho. Account Unique Account Bank Hame Organization Unit City
Ho. arme Hame Hame
1 123456759 wSST Tester BAMH WL, KOTA JAKARTA
IMDORES]S PUSAT

Klik Submit, atau klik Back untuk kembali ke layar sebelumnya.
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5. Pada langkah Submit, pop-up konfirmasi akan muncul, klik OK untuk menghapus
record.

6. Layar Delete Result akan muncul.

Delete Result

Domestic Bank

International Bank

Ho. Account Unique Account Bank Hame Organization Unit City Status
Ho. Hame Hame Hame
1 123456759 T3sT Tester (SETL WL KOTA Thiz tranzaction iz
IMDOMES]L, JAKARTA PUSAT waiting for approval
10.9.2.1.3. Print Beneficiary Account

1. Dari Beneficiary Account List, klik Print.

2. Langkah ini akan menampilkan daftar rekening yang akan dicetak.
e

Beneficiary Account List

Ho. Account Ho. Unigue Hame Account Hame Bank Hame Organization Unit Hame City
1 RARRRRRNA 123 overty PT BANK RAKYAT INDONESIA KAR
(Persero) Thk MAGELANG
2 123456789 T3sT Tester BANK INDONES| %, WL KOTA
JAMARTA,
PUSAT

klik Print, atau klik Close untuk meng-cancel pencetakan.
Pada langkah Print, sebuah pop-up dialog akan muncul.

Pilih Printer, Page Range, Number of copies, atau Print to file.

A

Pastikan bahwa status printer sudah online sebelum meng-klik Print.
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10.9.2.2.  Add Beneficiary Account
1. Dari layar Domestic Bank, klik Add.

2. Layar Beneficiary Add akan muncul.
[ MyBamk Domestic Bank

Predefined Beneficiary Scope : Company
Beneficiary Information
Slate= . @ Resident
O Mon Resident, Country of Residence
Citizenship - ® citizen

O Man Citizen, Citizenzhip
Beneficiary Bank Information
Clearing Code / RTGS Member Code ~
. Fa

Mame

Organization Unit Code

Organization Unit Mame

City

Beneficiary Hotification

MR ) o O send ® Dont Send

Subrmitand Add__] [(Submit ] [Back]

Masukkan Unique Name.

Masukkan Account No.

Masukkan Name.

Masukkan Address.

Pilih Status.

Pilih Citizenship.

9. Pilih Clearing Code/RTGS Member Code.

10. Klik Submit atau Submit and Add.

11. Atau klik Back untuk kembali ke layar sebelumnya.
12. Klik Ok.

13. Transaksi ini menunggu untuk di approve dan di release.

© N o v kW
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10.9.3. International Bank
10.9.3.1.  Search Beneficiary Account
1. Dari menu utama, klik Transfer Management - Beneficiary List.

2. Klik International Bank.

My Bank Domestic Bank International Bank

Unigjue Mame . | |

Courtry . | BLL 2 |

K

3. Masukkan Unique Name atau dibiarkan kosong.
4. Pilih Country dari droplist.
5. klik Search.
6. Layar Beneficiary Account List akan muncul.
My Bank Domestic Bank International Bank
Unigue Mame . | |
Courtry . | L v|
Beneficiary Account List
Ho. D Account Ho. Unigue Hame Hame Country
1. O 111111111 aaaa TIEE GEORGIA
Page Of1 | First | Prew | Mext | Last

7. Klik record yang ingin ditampilkan secara detail.

8. Layar Beneficiary Account Detail akan muncul.
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Unigue Mame -]

Predefined Beneficiary Scope L Company
Beneficiary Information

Account Ma. AR RRRN]

Mame : EEER

Address =TT

Beneficiary Bank Information

Organization Directory Mame : FEC1

Code T AACSDEIIHHH

Mame I SPARKASSE ALCHEN
Organization Unit Mame :

Address 07 -8, MUNSTERPLATZ
Courtry L GEORGIA,
Correspondent Bank Mame Y

LLD Information
Idertical Status
Beneficiary Status
Beneficiary Citizenship
Beneficiary Categary
Transactor Relationzhip
Beneficiary Hotification
Motification Flag
Beneficiary Email

: Remitter is identical with Beneficiary
: Resident

: Citizen

: CITIZEM

: Affilistecd

: Don't Send

10.9.3.2.  Edit Beneficiary Account

1. Dari Beneficiary Account List, klik record yang akan di edit.

. Layar Beneficiary Account Detail akan muncul.

2
3. Klik Edit.
4

. Layar Beneficiary Account Detail Edit akan mucnul.

International Bank
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10.9.3.3.

Domestic Bank International Bank
Unigiuie Mame D GEEE
Predefined Beneficiary Scope | Company

Beneficiary Information

fetountios S
Address | qagag

Beneficiary Bank Information
Crganization Directory - FED1 v

{

Code p
AACSDEIFNK - 629ESFB1F3B23523E04400038ABC36801 & &

Mame : SPARKASSE &2 CHEN

Organization Unit Mame :

Address

Courtry : GEORGIA

Correspondent Bank Mame

|

LLD Information

ldertical Status . (%) Remitter i identical with Beneficiary
O Remitter is not identical with Beneficiary
Beneficiary Status . ® Resident
O Man Resident, Courtry of Residence
Beneficiary Citizenship . @ Citizen
O Maon Citizen, Clizenszhip
Beneficiary Category a | CITIZEM - CITIZEN w
Beneficiary Hotification
Motification Flag o O zend ® Dont Send

5. Lakukan perubahan yang dianggap perlu, kemudian klik Submit.

6. Atau klik Back untuk kembali ke layar sebelumnya.

Delete Beneficiary Account from detail

1. Dari Beneficiary Account List, klik record yang akan dihapus.
2. Layar Beneficiary Account Detail akan muncul.

3. Klik Delete.
4

. Pop-up konfirmasi akan muncul, klik OK untuk menghapus record.
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10.9.3.3.1. Delete Beneficiary Account from list
1. Dari Beneficiary Account List, pipil rekening yang akan dihapus dengan meng-klik
checkbox pada sebelah kiri Account No..
2. Klik Delete.
3. Layar Delete Confirm akan muncul.

My Bank Domestic Bank International Bank

Delete Confirm

Ho. Account Ho. Unique Hame Hame Country
1 111111414 EEEE] EEES GEORGIA

4. Klik Submit, atau klik Back untuk kembali ke layar sebelumnya.
Pada langkah Submit, pop-up konfirmasi akan muncul, klik OK untuk menghapus
record.

6. Layar Delete Result akan muncul.

My Bank Domestic Bank International Bank
Delete Result
Ho. Account Ho. Unique Hame Hame Country Status
1 111111111 88 2838 GEORGIA, Thiz tranzaction iz waiting for approwval

10.9.3.4.  Print Beneficiary Account
1. Dari Beneficiary Account List, klik Print.

2. Langkah ini akan menampilkan daftar rekening yang akan di cetak.

Beneficiary Account List

Ho. Account Ho. Unique Hame Hame Country
1. 111111111 ans TESE GEORGIA
Print || Close

Klik Print, atau klik Close untuk meng-cancel pencetakan.
Pada langkah Print, pop-up dialog akan muncul.

Pilih Printer, Page Range, Number of copies, atau Print to file.

S

Pastikan status printer telah online sebelum meng-klik Print.
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10.9.3.5.

Ul

v ® N o

Add Beneficiary Account
1.
2.

Dari layar International Bank , klik Add.

Layar Beneficiary Add akan muncul.

Unique Hame

Predefined Beneficiary Scope
Beneficiary Information
Account Ho.

© Company

Hame

Address

Beneficiary Bank Information
Organization Directory

Code =
Mame

Organization Unit Mame
Address

CaLntry
Correspondent Bank Mame
LLD Information
Idertical Status : @ Remitter iz idertical with Beneficiary

(O Remitter i= not identical with Beneficiary
Beneficiary Status . () Residert

O Mon Resident, Country of Residence:
. (@ ctizen

O Mon citizen, Ciizenship
[ MON_CITIZEM - MOM CITIZEN »

Beneficiary Citizenship

Beneficiary Category

Beneficiary Hotification

Matification Flag

o O zend ® Dont Send

(_submitand Add ] [(Submit ] [Back]

Masukkan Unique Name, Account No., Name, Address.

Pilih Organization Directory dan Bank Code.
Pilih

Category, dan Transaction Relationship.

Identical Status, Beneficiary Status, Beneficiary Citizenship,
Set Notification Flag.

Klik Submit atau Submit and Add untuk menambah record yang lain.
Pop-up konfirmasi akan muncul, klik OK untuk meng-create record.

Transaksi ini menunggu untuk di approve dan di release.

Beneficiary
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10.10. BENEFICIARY LIST UPLOAD
10.10.1. View Transfer List Upload screen
1. Dari menu utama, klik Transfer Management - Beneficiary List Upload.

2. Layar Transfer List Upload akan muncul.

Tr-ansfer List Upload

Predefined Beneficiary Scope o Company

File Format .

File Upload : | |[ Brawse... ]

Beneficiary Type . @inHouse ODomestic  Olnternstionsl O Mixed

10.10.2. Upload File Transfer
1. Dari menu utama, klik Transfer Management - Beneficiary List Upload.

2. Layar Transfer List Upload akan muncul.

Transfer List Upload

Predefined Beneficiary Scope o Company

File Format .

File Upload : |

|[ Browse... ]

Heneheinlvne . @inHouze Opomestic  Olnternational O hixed

Pilih File Format dari drop list.

Browse File Upload dengan meng-klik tombol Browse.
Pilih Beneficiary Type.

klik tombol Upload.

klik Submit.

Transaksi ini akan dikirimke pending task.

© N o v kW
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11. COLLECTION MANAGEMENT

11.1. AUTO DEBIT
11.1.1. View Auto Debit

1. Dari menu utama, klik Collection Management - Auto Debit.
2. Layar Auto Debit akan muncul.

Auto Debit

Credited Account

| | 3&7[ Online Balance ]
File Detail

File Upload o |

HBrnwse ]
Total Record . ICI

Transaction
Charge To

- @ credited Accourt O Debited Aecount
Instruction Mode

@ mmediste

(O Future Processing Dste E = [, cebfimmsyieysy )
Seszion Times 15:00 - Session 1 v

[ workiow List_ | [ confirm |

11.1.2. Confirm Auto Debit

1. Dari menu utama, klik Collection Management -> Auto Debit.
2. Layar Auto Debit akan muncul.

Auto Debit

Credited Account

| | 3&7[ Online Balance ]
File Detail

File Upload o |
Total Record . ICI

Transaction
Charge To

- @ credited Accourt O Debited Aecount
Instruction Mode

@ mmediste

(O Future Processing Dste e e (clnmsyyyy 1
Sesgion Time 15:00- Session 1w

[ workiow List_ | [ confirm |

Pilih Credited Account dari pick list.
4. Pilih File Format dari drop list.
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10.
11.
12.

13.

14.
15.

Browse File Upload.

Masukkan File Description.

Masukkan Total Record.

Masukkan Total Amount.

Pilih Charge To dari tombol radio.

Pilih Instruction Mode.

Untuk menampilkan level approval berikutnya, klik Workflow List.

Layar Workflow Information akan muncul.

Wnrkl'lnw Information

Hext Approver List

User Id User Level

ESTHER Approvel Level 1
SEPTI Approval Level 1
LEMNY1 [% Approval Level 1
RIKO Approval Level 1
LENNY Approval Level 1
DI&H Approval Level 1
VYEMI Approval Level 1
2PP28, Approvel Level 2
MGR2 Approval Level 1
MGR3 Approval Level 1
MGRY Approval Level 1
MGR1 Approval Level 1
DIR1T Approval Lewel 1
DIRZ Approval Lewel 1
USERZ Approval Level 1
LISERY Approval Level 1
TEST Approval Level 1
BATIAPR Approval Level 1
FEBRIANTC Approval Level 2
SISy Approval Level 1
LERH 1 Approval Level 1
RIKO0Z2 Approval Level 1
DUDLHA Approval Level 1
ARIKO Approval Level 1
USER Approval Level 1
USERS Approval Level 1
WEWDT Approval Level 1
WEWD0Z Approval Level 1
LSERR Appraval Level 1
USER? Appraval Level 1
SIMON Approval Level 1
DI&NT Approval Level 1

Klik Confirm.

_ Auto Debit

Credited Account
0060096003664 - ¥ ASA 123(1DR)

File Detail

File Format D CEY

File: Uploacd o Copy of Auto Debit.csy
File Description : test

Tatal Record : 1

Tatal Amourt o DR 20,000.00
Transaction

Charge To : Credited Account

Auto Debit Fee DR 640000

Instruction Mode
Immedizte o 15-Apr-2009

Klik Submit.
Klik Ok.
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11.2.
11.2.1.

11.2.2.

16. Transaksi ini akan dikirim ke Pending Task.

COLLECTION ACCOUNT BALANCE
Show Collection Account Balance
1. Dari menu utama, klik Collection Management - Collection Account Balance.

2. Layar Collection Account Balance akan mucnul.

C| | ':ectiun Account Balance

: ¥~ 5
Ezpart Type - Excel v

Klik From Account dari pick list.
Pilih Export Type dari drop list.
Klik Show.

Layar Online Balance akan muncul.

S

2 http:/10.208.1.6:10005/cor p/common/online_balance. do?action=cekOnlineBa... |:| |§| |X|

Online Balance

Account Ho. ! Account Hame Currency Available Balance
1280005015562 / ROY b MANULLANG IDR: 93,7458 464 .02
N

Download All Collection Account Balance
1. Dari menu utama, klik Collection Management - Collection Account Balance.

2. Layar Collection Account Balance akan muncul.

_ Collection Account Balance

Collection Account 3
- |1280004355711 ; =

Show Dowinload Al

3. Klik Download All

4. Layar File Download akan muncul.
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File Download

Do you want to open or save this file?

[3] Mame: account_balance.xls
A
Bl % Type: Microsoft Excel Worksheet, 5,00 KB

From: 10.206.1.78

[ Open ][ Save ]L Cancel J

“While filez from the Intemet can be useful, some files can potentially
harm your computer, If you do not tust the gource, do not open or
zave this file. What's the rizk?

5. Klik Open, atau Save atau Cancel.

12. LIQUIDITY MANAGEMENT

12.1. CASH POOLING
12.1.1. Add Cash Pooling

1. Dari menu utama, klik Liquidity Manaement - Cash Pooling.
2. Layar Cash Pooling akan muncul.

- CaSI'PC_"J.IhfLI

‘Setup Information
Main Account "
[ ] P [Comssdme
Setup Sweeep Priort
14 i ¥ ;
Auto Sweep Back ¥ D
Amount Type

- (& Fixed OPercentage

@) Immediste
O Future Processing Date | B E = { dafmmrey )
Session Time

| 15:00- session 1 v |
O Recurring Tranzfer ;

Every [Daiy

Irteral ;

.

d

Sezsion Time [15:00- Session 1w
Recurring End Date S = { elimmbyyy )

Wiorkflow List
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. Pilih Main Account dari pick list.

. Masukkan Setup Sweep Priority.

. Cek atau Uncek Auto Sweep Back pada check box.
. Pilih Amount Type dari tombol radio.

. Pilih Sub Account dari pick list.

0 N O U AN W

. Masukkan Retain Amount.

9. Klik Add

10. Pilih Instruction Mode.

11. Klik Confirm atau Back atau kembali ke layar sebelumnya.

12. Untuk menampilkan level approval selanjutnya, klik Workflow List.

13. Layar Workflow Information akan muncul.

Next Approver List

Userld User Level

ESTHER Approval Lavel 1
SEPTI Approwal Level 1
LENNY k Approval Level 1
RIKO: Approval Level 1
LENNY Approval Level 1
DIAN Approval Level 1
YEN Approval Level 1
APR2A Approval Level 2
MGR2 Approwal Level 1
MGR3 Approval Level 1
MGRA Approval Level 1
MGR1 Approval Level 1
DIR1 Approval Level 1
DIR2 Approval Level 1
USERZ Approval Lavel 1
USER4 Approwal Level 1
TEST Approval Level 1
BATIAPP Approval Level 1
FESRISNTO Approval Level 2
SIS Approval Level 1
LEN1 Approval Level 1
RIKOD2 Approval Lavel 1
DUDLIT Aproval Level 1
ARIKO Approval Lavel 1
USER Approwal Level 1
USERS Approval Level 1
NI Approval Level 1
NEWDN2 Approval Level 1
USERE Approval Level 1
USERT Approval Level 1
SIMON Approval Lavel 1
DIAMNT Approval Level 1

14. Klik Confirm
15. Layar Cash pooling Confirm akan muncul.

Casl%’ooling Confirm

Setup Information

dain Accourt : O0B0096003664 /Y ASA 123 IDR )

Setup Sweep Priority 1

Auto Swweep Back CYes

Amaourt Type : Fixed

Cash Pooling Fee CIDR 440000

Sub Account Retain Amount

1040002003188 f FURICH LIFE INSURANC [ IDR 3 2,000,000.00

Instruction Mode
Immediate : 30-Mar-20039

16. Klik Submit untuk menalnjutkan atau Back untuk kembali ke layar sebelumnya.
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17. Klik Ok.

18. Transaksi ini menunggu untuk di approve dan di release.

12.1.2. Print Cash Pooling
1. Setelah Submit dan menunggu untuk di approve, klik Print atau klik Close untuk meng-
cancel pencetakan.

2. Pada langkah Print, Sebuah pop-up dialog akan muncul.
r!’ Print |E“E‘

General | Options
Select Printer
B, ) T A
2 2 2 < 3
| Alko Microsoft Canon LASER  Canon MP730 Microsaoft g |
Office Docu...  SHOT LBP-...  Printer on ... Office Doc... |
£ I
Status;  Ready [C] Print to file
Locatiorn:
Cormment: Find Printer...
Page Rahge
. o
® Al MNurber of copies: -1 C_l
Selecton Lurrent Page
Enter gither a single page number or a single <
page range. For example, 5-12
[ Print ] ’ Cancel ]

3. Pilih Printer, Page Range, Number of copies, atau Print to file.

4. Pastikan bahwa status printer telah online sebelum meng-klik Print.

12.1.3. Save As file

1. Setelah meng-klik submit, klik tombol Save As.
2. Sebuah layar pop-up akan muncul.
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Save HTML Document

Savein; I @ Desklop

| & &1 ek EE-

My Dacuments
a My Computer
gMy Metwork Places

%G Free 8.0
ﬁMozilla Firefox

| |

5= Adobe Acrobat 7.0 Professional

ﬁPandion

5 snaqlt 7
15 - 12 - 2008
22 dec

Da

[Eﬂanton

|

File harne: I“

Save

Save & type: [HTML File [~ tm. htm)

Cancel |

Language:

IWestem European [windows]

= |
[

3. Save file.

12.1.4.

Delete Sub Account

1. setelah melakukan Add, cek kembali check box pada sebelah kiri.

Cash Pooling

il.g; t ‘&‘is BGan
hain Account
Setup Sweep Priority
Auto Sweep Back '

Amournt Type

: OOB00AE003664 § Y ASA 123 [ IDR )
=]

Lo

: Fixed

2,000,000.00

Inst[uction Moxde

® Immediate

O Future Processing Date
Seszzion Time

O Recurring Transfer ;
Ewery
Interval
Session Time

Recurring End Date

2. Klik Delete.

: & cammny)
< 16:00 - Session 1 v

[1500- Sssmon
T VT

[ Warkflow List ][ Confirm ]
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12.2.
12.2.1.

3. Setelah menghapus, layar ini akan muncul.

Cash Pooling

Setup Information
Main Account O0E009E003664 /Y ASA 123 (DR )

Setup Sweep Priority 999

Auto Sweep Back o

Amourt Type Fizcd

Sub Account Retain Amount

] P [ ]

|IlStrllClilJIl Mode

@ Immediste
O Future Processing Date He ( dleimmdyyyy )
Session Time 15:00 - Session1

O Recurring Transfer

By Daily |+
Irterwal
Session Time

5:00- Session1 v

- J—

RANGE BALANCE
Add Range Balance
1. Dari menu utama, klik Liquidity Manaement - Range Balance.

2. Layar Range Balance akan muncul.
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Range Balance
‘Setup Information
Main Account I
! | : = online Balance
Setup Sweep Priority 5
Auto Swweep Back = [l

' Instruction Mode
&) immediate
) Future Processing Date 0| R |z { debmmdyyyy 1
Session Time .| 18:00- Session 1w
O Recurring Tranzsfer :
Initeryal .
Seasion Time .| 16:00- Session 1w
Recurring End Date 2| B m “ [ dcdimimiyeyyy )
Workflow List

. Pilih Main Account dari pick list.

. Masukkan Setup Sweep Priority.

. Cek dan uncek Auto Sweep Back.

. Pilih Sub Account dari pick list.

. Masukkan Participant Sweep Priority
. Masukkan Minimum Balance.

. Masukkan Maximum Balance.

. Klik Add

11.
12.
13.
14.

Pilih Instruction Mode.
klik Confirm atau Back untuk kembali ke layar sebelumnya.
Untuk menampilkan approval level berikutnya, klik Workflow List.

Layar Workflow Information akan muncul.
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12.2.2.

Wurkﬂuw Information

Hext Approver List
User Id

ESTHER

SEPTI

LERKY1 [%
RIKO

LENKY

DIAN

WEN

APPZA

WSR2

WSR3

MR

FEBRIANTO
SISV
LER11
RIKOO2
DD
ARIKO
USER
USERS
MEWO01
MEWO02
USERE
USERT
SIMON
DlANT

15. Klik Submit

User Level

Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 2
Approval Level 1
Appraval Level 1
Appraval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 2
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Level 1
Approval Lewel 1

16. Layar Range Balance Confirm akan muncul.

Range Balance
h ge Balance Confirm

Setup Information

dain Account : O0G0096003664 /% A58 123 (IDR )

Setup Sweep Priority 1

Auto Sweep Back D Mo

Range Balance Fee (DR 4230000

Sub Account Participant Minimum Balance

1280005015562 § ROY M MANULLARNG (DR 1

Instruction Mode
Immediste

17. Klik Submit
18. Klik Ok.

Sweep
Priority
1 2,000,000.00

: 30-hdar-2009

19. Transaksi ini akan menunggu untuk di approcve dan di release.

Print Range Balance

Maximum Balance

10,000,000.00

1. Setelah Submit dan menunggu approval, klik Print atau klik Close untuk meng-cancel

2. Pada langkah Print, sebuah pop-up dialog akan muncul.
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12.2.3.

12.2.4.

I
& print

General | Dptigns|

Select Printer

l‘l
i

16

Enter gither a single page number or a single
page range. For example, 5-12

&uka Mickosoft Canon LASER  Canon MP730 Microsoft
Office Docu...  SHOT LBP-...  Printer on ... Office Doc... b
£ o
Status; Feady |:| Print ta file
Location:
Cormment: Find Printer...
Page Rahge
® Al MNurber of copies: |1 = |
Selection Current Page
(D) Pages: 1 |

= o

[ Print

] [ Cancel

3. Pilih Printer, Page Range, Number of copies, atau Print to file.

4. Pastikan bahwa status printer telah online sebelum meng-klik Print.

Save As
1. Setelah melakukan, klik tombol

Save As.

2. Sebuah layar pop up akan muncul.

Save HTML Document

Savein: I @ Desklop

My Documents ﬁPandion

'j My Computer @Snaglt 7
&My Network Places [)15- 12 - 2008
3‘- Adobe Acrobat 7.0 Professional )22 dec
S AYG Free £.0 a
E}Mozilla Firefo [Chanton

<) i) >
File: narne: |" Save |
Save as type: IHTML File: [*. ke btrnl] LI Cancel |
Language: IW’estem Eurcpean [Windows) LI

3. Save file.

Delete Sub Account

1. Setelah melakukan Add, cek pada check box sebelah kiri.

2. Klik Delete.

3. Layar ini akan muncul.
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Ran_l;e Balance

: DOBO098003664 J ¥ ASA 123 ([ IDR )
2
ko

Main Account
Setup Sweep Priority
Auto Sweep Back

semmm L gevew. | tmmbdwee | Meimmbess
= ) L] | L |

Instructinn Mode

@) immediats
0 Future Processing Date m = [ cldimmiyyyy ]

Session Time: 15:00 - Session 1

0 Recurring Transfer

()
@
=
<

Ewery
Intetyal
|
Session Time 145:00- Session 1 l\ﬁ

Recurting End Date: i P2 ( deimmdyyyy )

12.3. CASH DISTRIBUTION

12.3.1. Add Cash Distribution
1. Dari menu utama, klik Liquidity Manaement - Cash Distribution.

2. Layar Cash Distribution akan muncul.

: ﬁ 4 | online Balance

Setup Swesp Priority

|

Amaurt Type - @Fixed O Percentage

[ 1¥» LI |

Add

|IIS"lll:1iDI'I Muode

@ Immediste:

O Future Processing Date : = Cddimmiyyyy )
Session Time. .| 15:00 - Session 1 v |

O Recurring Transfer
Every Daily
Interval |

Session Time [1500- Bession1
s TR v

3. Pilih Main Account dari pick list.
4. Masukkan Setup Sweep Priority.
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5. Pilih Amount Type dari tombol radio.

6. Pilih Sub Account dari pick list.

7. Masukkan Participant Sweep Priority

8. Masukkan Distribute Amount.

9. Klik Add

10. Pilih Instruction Mode.

11. Klik Confirm or Back untuk kembali ke layar sebelumnya.

12. Untuk menampilkan approval level berikutnya, klik Workflow List.

13. Layar Workflow Information akan muncul.

Next Approver List

Userld User Level

ESTHER Approval Lavel 1
SEPTI Approwal Level 1
LENNY k Approval Level 1
RIKO: Approval Level 1
LENNY Approval Level 1
DIAN Approval Level 1
YEN Approval Level 1
APR2A Approval Level 2
MGR2 Approwal Level 1
MGR3 Approval Level 1
MGRA Approval Level 1
MGR1 Approval Level 1
DIR1 Approval Level 1
DIR2 Approval Level 1
USERZ Approval Lavel 1
USER4 Approwal Level 1
TEST Approval Level 1
BATIAPP Approval Level 1
FESRISNTO Approval Level 2
SIS Approval Level 1
LEN1 Approval Level 1
RIKOD2 Approval Lavel 1
DUDLIT Aproval Level 1
ARIKO Approval Lavel 1
USER Approwal Level 1
USERS Approval Level 1
NI Approval Level 1
NEWDN2 Approval Level 1
USERE Approval Level 1
USERT Approval Level 1
SIMON Approval Lavel 1
DIAMNT Approval Level 1

14. Klik Submit
15. Layar Cash Distribution Confirm akan muncul.
|

Cash Distribution Confirm
Setup Information

hdain Account : DDE009G003664 § v ASL 123 (DR )

Setup Sweeep Priority o1

Amaourt Type : Fix

Cash Distribution Fee ¢ DR 4 B00.00

Sub Account Participant Distribute Amount
Sweep
Priority

1040002003188 § ZURICH LIFE INSURARC ( 1DR: ) 1 300,000.00

Instruction Mode

Immediate : 30-Mar-20039

16. Klik Submit
17. Klik Ok.
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18. Transaksi ini menunggu untuk di approve dan di release.

12.3.2. Print Cash Distribution
1. Setelah Submit menunggu approval, klik Print atau Close untuk meng-cancel
pencetakan.
2. Pada langkah Print, sebuah pop-up dialog akan muncul.
i
& print
General | Options |
Select Printar
B, T ) #
.kif'.é sé ”_é‘ i LE‘E' - [z :

Auka Microsoft Canon LASER  Canon MP730  Microsoft

Office Docw,.. SHOT LBP-...  Printer on ... Office Doc,., e

< e

Statu  Feady [ Prirt o fle

Location:

Comment:

Page Rahge

@® Al MNumber of copies: i1 {2 |

Selection Curent Page

() Pagex: 1 | Collats

Enter either a zingle page number or a single @ ﬂ

pade range. For example, 5-12

[_ Frint ] [ Cancel ]
3. Pilih Printer, Page Range, Number of copies, atau Print to file.
4. Pastikan status printer telah online sebelum klik Print.
12.3.3. Save As

1. Setelah melakukan submit, klik tombol Save As.

2. Sebuah layar pop up window akan muncul.

Save HTML Document

?2]x]

Savein: | @ Desklop j |‘=_°i€ Ef-
My Documents ﬁPandion

:i My Computer @Snaglt 7
&My Network Places [)15- 12 - 2008
H‘- Adobe Acrobat 7.0 Professional )22 dec
S AYG Free £.0 a
E}Mozilla Firefan: [C)anten

<) i) >
File: narne: " Save

Save as type: |HTML File: [*. ke btrnl]

Language: |W'estem European [windows)

j Cancel
[~
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12.3.4.

3. Save file.

Delete Sub Account

1. Setelah melakukan Add, cek pada check box sebelah kiri.
2. Klik Delete.

3. Layar ini akan muncul.

Cash Distribution

Setup Information

Main Account : ODGO0SG003664 /Y ASA 123 (IDR )
Setup Sweeep Priorty 1
Amount Type : Fixed

Sub Account Participant Distribute Amount

Sweep
Priority
P |
Instruction Mode
@ Immediste
O Future Processing Date ° [3 £ [ delimmbyyyy 1
Session Time .| 15:00- Session1 v
O Recurring Transter :
Every .| Daily v
Interval .
Session Time .| 15:00- Session1 v
Fecurring En pete : EE aamniyr)

13. CHEQUE MANAGEMENT

13.1.
13.1.1.

CHEQUE BOOK REQUEST

Add Cheque Book Request
1. Dari menu utama, klik Cheque Manaement - Cheque Book Request.

2. Layar Cheque Book Request akan muncul.

Cheque Book Request

ﬁ:coum

1 | P s

Request Type

Chesue Type . ® cheque O Bilyet Giro

3. Pilih Account dari pick list.
4. Pilih Cheque Type.
5. Masukkan Quantity.
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6. Klik Confirm.

7. Layar Cheque Book Request Confirm akan muncul.

_ Cheque Book Request

Cheque Book Request Confirm

Account 13001 00039976  MEDIA IMFO CORMPLTARAS DR
Request Type

Chegue Type : Chegue

Cuantity H5]

Collection Method : HCP By Asia Afrika Selatan

Chegue Book Fee ;DR - §,200.00

8. Klik Submit.

9. Klik Ok.

10. Transaksi ini menunggu untuk di approve dan di release.

13.1.2. Print Cheque Book Request

Setelah Submit dan menunggu untuk approval, klik Print atau klik Close untuk meng-
cancel pencetakan.

2. Pada langkah Print, sebuah pop-up dialog akan muncul.

General | Options |

Select Printar
E: 5 B & ¥
& =) . e -
Auta Microsoft Canon LASER  Canon MP730 Microsaoft Snaglt 7 I
Office Docw,.. SHOT LBP-...  Printer on ... Office Doc,., e
< e
Statu  Feady [ Print to fls
Location:
P Fird Printer....
Page Rahge
@® Al MNumber of copies: i1 {2 |
Selecton Curteent Page
() Pagex: 1 | Collats
Enter either a zingle page number or a single <
pade range. For example, 5-12

[_ Frint ][ Cancel ] Apply

3. Pilih Printer, Page Range, Number of copies, atau Print to file.

4. Pastikan bahwa status printer telah online sebelum meng-klik Print.

13.1.3. Save As

1. Setelah melakukan submit, klik tombol Save As.

2. Sebuah layar Pop up akan muncul.
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Save HTML Document

Savein; I @ Desklop

My Dacurients ﬁPandion
!i My Computer @Snaglt 7
W 1y Network Places [C15- 12 - 2008
E: Adobe Acrobat 7.0 Professional 22 dec
M AYG Free 8.0 a
EiMDzilla Firefox [Chanton
0| >
File harne: I“ Save
Save & type: [HTML File [~ tm. htm) ~| Cancel |
Language: IWestem Eurapean [Windows) LI
3. Save file.

14. UTILITIES
14.1.  CHANGE PASSWORD

1. Dari menu utama, klik Utilities > Change Password.

2. Layar Change Password akan muncul.

Change Password

Change Password Information

0Old Password % . I:l

Hew Password . I:|

Confirm Hew Password X I:I
Tuliskan Old Password, New Password dan Confirm New Password.
Klik Change.

Sebuah pop-up konfirmasi akan muncul. Klik OK untuk merubah password.

SRR

Message yang akan muncul adalah Your password has been changed.

Note: Password batu harus berbeda dari 2 terakhir (tergantung dari setting-an sistem).
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14.2. HELP DESK

14.2.1. Inbox
14.2.1.1.  View Inbox
1. Dari menu utama, klik Help Desk.

2. Layar Inbox akan muncul.
Inbox Sent kems Compose

D Status Subject Received
[F] Read RE  testl O6-hiar-2009 14.29.53

Page ot | First | Pres | Mext | Last

3 Page 1 of | First | Prev | Mext | Last

* Untuk menuju ke layar yang dituju, klik layar yang diinginkan pada box, lalu klik
Go.

« klik First untuk kembali ke layar pertama.

* Klik Prev untuk kembali ke layar sebelumnya.

e Klik Next untuk menuju ke layar selanjutnya.

« Klik Last untuk menuju ke layar terakhir.

4. Klik message yang dipilih untuk ditampilkan secara detail.

Layar detail messsage akan muncul.

K Inbox Sent tems Compose
Subject RE : test1
Message tester
Criginal Message:
03/06/2009 02:28:55 PI
test
Sent 06-har-2003 14: 28:33

klik Reply untuk me-reply message.
Klik Delete untuk men-delete message.

Klik Back untuk kembali ke layar sebelumnya.
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14.2.1.2. Reply Message
14.2.1.2.1. Reply from list
1. Dari daftar Inbox, pilih message yang akan di-reply dengan meng-klik checkbox sebelah
kiri.
2. Klik Reply.

3. Layar Reply akan muncul.

Inhox Sent ltems Compose

Sabictt [RE :testt |
Reply Message

Original Messane tester

COriginal HMessage:
03/06/2009 0Z:28:55 PM
Lest

4. Tuliskan Reply Message dan klik Submit.

5. Atau klik Back untuk kembali ke layar sebelumnya.

14.2.1.2.2. Reply from detail
1. Dari daftar Inbox, klik pesan yang akan di reply untuk menampilkan detail.

2. Layar detail message akan muncul.

K Inbox Sent ltems Compose
Subject RE : test1
Message tester
Criginal Message
O3/06/2009 02:28:55 PM
test
Sent OB-Mar-2009 14:29:53

3. klik Reply.

4. Layar Reply akan muncul.
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Inbox Sent tems Compose

SubiELt [RE :testt |
Reply Message

Original Messane Lester

Original Message:
03/06/2009 0Z:28:55 PM
Lest

5. Ketikkan Reply Message dan klik Submit.

6. Atau klik Back untuk kembali ke layar sebelumnya.

14.2.1.3. Delete Message
14.2.1.3.1. Delete from list
1. Dari daftar Inbox, pilih message yang akan di hapus dengan meng-klik checkbox pada

sebelah kiri.
Inbox Sent kems Compose

us ubje CeivE
] Stat Subject Received
[F] Read RE  testl O6-hiar-2009 14.29.53

Page ot | First | Pres | Mext | Last

2. Klik Delete.

3. Sebuah pop-up konfirmasi akan muncul. Klik OK untuk menghapus record.

14.2.1.3.2. Delete from detail
1. Dari daftar Inbox, klik message yang akan dihapus untuk menampilkan detail.

2. Layar message secara detail akan muncul.

K Inbox Sent ltems Compose
Subject RE : test1
Mezzage tester

Criginal Message
O3/06/2009 02:28:55 PM
test

Sent OB-Mar-2009 14:29:53

3. Klik Delete.
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4. Sebuah pop-up konfirmasi akan muncul. Klik OK untuk menghapus record.

14.2.2. Sent Items

14.2.2.1. View Message from Sent Items
1. Dari menu utama, klik Utilities = Help Desk.
2. Klik Sent Items.

3. Daftar Sent Items akan muncul.

Inbox Sent tems Compose
D Subject Sent
O testt 05-Mar-2008 14:25:55
O test 12-Jan-2008 094537
Page Of1 | First | Pres | Mext | Last
4 Page 1 of | First | Prev | Mext | Last

« Untuk menuju ke layar tertentu, klik layar yang diinginkan pada box , lalu klik
Go.

» Klik First untuk kembali ke layar pertama.

e Klik Prev untuk kembali ke layar sebelumnya.

» Klik Next untuk ke layar berikutnya.

« Klik Last untuk menuju ke layar terakhir.

5. Klik message yang dipilih untuk ditampilkan secara detail.
6. Layar message secara detail akan muncul.
Inhox Sent ltems Compose
S
Subject : test
Mezzage : tester
Sent o 12-Jan-2009 09.45:537

14.2.2.2.  Delete Message
14.2.2.2.1. Delete from list

1. Dari daftar Sent Items, pilih message yang akan dihapus dengan meng-klik checkbox

sebelah kiri.

Inbox Sent ltems Compose
|:| Subject Sent
O test1 O6-har-2009 142555
F test 12-Jan-2008 024537
Page Of 1 | First | Pres | Mesxt | Last
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2. Klik Delete.

3. Sebuah pop-up konfirmasi akan muncul. Klik OK untuk menghapus record.

14.2.2.2.2. Delete from detail
1. Dari daftar Sent Items, klik message yang akan dihapus untuk ditampilkan secara detail.

2. Layar message secara detail akan muncul.

[ mbox Sent tems Compose
Subject : test
Meszage : tester
Sent o 12-Jan-2009 09.45:57

3. Klik Delete.

4. Pop-up konfirmasi akan muncul. Klik OK untuk menghapus record.

14.2.3. Compose Message
1. Dari menu utama, klik Utilities > Help Desk.
2. Klik Compose.
3. Layar Compose akan muncul.

Subject | |

Message

4. Tuliskan Subject dan Message.

Klik Submit untuk mengirim message, atau klik Reset untuk kembali ke layar

sebelumnya.

14.3. SOFT TOKEN
14.3.1. Download Soft Token

1. Dari menu utama, klik Utilities = Soft Token.

2. Layar Soft Token akan muncul.

Page 93 of 112



mandir

mandiri cash management

e,

Activation Key .| Activation Key

3. Klik Download untuk memulai download mobile token.
4. Sebuah pop-up konfirmasi akan muncul. Klik OK untuk memulai download.
5. Download file jar kepada klien
FileDownload [x]
Do you want to open or save this file?
] e e

From: 10,206.1.46

[ Open ] [ Save ] [ Cancel

While files from the Internet can be useful, some filez can potentially
harrn your computer. If pou do not tust the zource, do nat open or
save this file. What's the rigk?

6. Kirimkan file jar kepada handphone menggunakan kable data atau bluetooth, dan

kemudian install di handphone.

14.3.2. Activation Key
1. Dari menu utama, klik Utilities = Soft Token.

2. Layar Soft Token akan muncul.

Activation Key . Activation Key

3. Klik Activation Key

4. Layar pop-up akan muncul.

Microsoft Internet Explorer E|

. l' ':, Ackivation Key = alc5al Goc5393545

5. Klik Ok
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15. INFORMATION MANAGEMENT
15.1. TRANSACTION STATUS

15.1.1. Search Transaction Status
1. Dari menu utama, klik Information Management - Transaction Status.
2. Layar Transaction Status Search akan muncul.
|

& Reference Ho.
O Date Range : @ Crested Date O Instruction Date
- (2910312009 H £ . anma009 B3 22 (aimmiyryy)
Service . ALL v
=
Customer Accourt o -2
Trx Status . ALL v

3. Pilih kriteria pencarian, dengan Reference No. atau Date Range dengan meng-klik

tombol radio, kemudian cari kriterianya.
4. Klik Search.

Layar Transaction Status Listing akan muncul.
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O Reference Ho.

]

. (@ crested Date () Instruction Date

G‘ Date Range
280372008 & [aomanng [ [ S —
Service L v.‘
—
Customer Account i
Trx Status -v_ |
Last Reference Ho. Service Customer Amount Instruction
Action Account Mode
Date:
30-Mar- 200903301611301463  Cash And 1040002003189 DR 6433100 Immediste
2009 carry ZURICH LIFE
i< B INSURARKC
(DR
30-har- 20050330487 3096642 Cash O0600SE003E6E4, Immediste
2009 Pooling WAIAN23
15:50:54 (DR
30-hdar- 20090330480264455 Batch O0BO0SEO05EE4, DR 24 46600 Immediste
2009 Domestic WASAE 123
15:50:38 Tranztet [IDR )
30-har- 200803301418393030  Batchin- O0G00GRO0GEE4! DR 2000400  Immediste
2009 House YASE 123
19:50:35 Tranzter (DR )
30-Mar- 2009033041 0605669 Range 12600043556207 Immedists
2008 Balance ALDE KASTARA
13:0310 (DR}
30-Mar- 200903301077482961  Cash 1280004355746/ Imimediste
2008 Distribution ALDE(IDR )
130303
30-Mar- 200903301097194988 Cash 1280004355529¢ Immediste
2008 Poaling AL DE KASTARA
130258 (DR )
30-hdar- 20090330641728739 LLG 1280004355629/ DR 15,002.00 Immediste
2008 Domestic A|DE HASTARA
13:0256 Tranzter CIDR )
30-hdar- 2008033019221 64993 In Houze 1280004355746 DR 15,001.00 Immediste
2009 Tranzter ALDECIDR 3
13.02:48 to Cwen
Account
30-har- 2008033019518969 In House O0B00SEO0GGE4 DR 1200200  Immediste
2009 Transter YASA 123
12:5258 to:Own (DR
Accournt
Page |1
6 Page |1 ot s | First | Prev | Mext| Last

. Untuk menuju ke layar tertentu, klik layar yang diinginkan pada box

klik Go.

| o2 [Go]

Klik First untuk kembali ke layar pertama.
Klik Prev untuk kembali ke layar sebelumnya.
Klik Next untuk ke layar berikutnya.

Klik Last untuk menuju ke layar terakhir.

Klik record yang dipilih untuk ditampilkan.

Layar Transfer Information akan muncul.

Instruction Trx Status
Date:
30-Mar- Executed
2009 Succesfully
30-Mar- Rejected
2008
30-Mzr- Rejected
2009
30-Mzr- Rejected
2009

Rejected
30-Mzr- Rejected
2009
30-Mar- Rejected
2008
30-hzr- Rejected
2009
30-hzr- Rejected
2003
30-hzr- Approval In
2009 Progress

| Firat | Prev | Mext| Last

, lalu

Page 96 of 112



mandiri cash management

mandiri

15.1.1.1.

9. Klik Print untuk mencetak detail transaksi.

Trx Status
Reference o,
Setup Information
hain Account

Setup Swweep Priority
Ao Sweeep Back
Amourt Type

Cazh Pooling Fee

Sub Account

: Rejected
: 20090330457 396642

: O0G009G003664 /Y ASA 123 [ IDR )
o1

:Yes

: Fixed

(DR 440000

1040002003183 f ZURICH LIFE INSURAMNC [ IDR )

Instruction Mode

Immecliate
Action Date Action Type Action By Amount
§3D-Mar-2009 15:50:54 Reject DAk -
DA
30-Mar-2009 154542 Create DI&R - Dian

Page 1

2,000,000.00
SuccessfulFailed current Trx Status
Approval
Level
Success il Rejected
SUCCESE Pening
Approval

of1 | First | Prev | Mext | Last

10. Klik Save As untuk menyimpan transaksi dalam sebuah file.

11. Klik Cancel untuk meng-cancel transaksi ini sebelum di eksekusi (hanya transaksi

Download transaction status from detail
1.

dengan Instruction Mode sebagai berikut: Immediate with Expired Date, Forward

Value, Recurring Transfer - yang mana transaksinya belum dieksekusi).

Dari Transaction Status Listing, klik record yang dipilih untuk ditampilkan secara

detail.

Layar Transfer Information akan muncul.

Dari Transaction History, klik Download.

Pop-up File Download akan muncul.
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15.2.
15.2.1.

=
File Download

Do you want to open or save this file?

]E{-. Mame: master_inhaouse. pdf
"fﬁ} Tupe: Adobe Acrobat 7.0 Document, 2,85 KB
From: 10,87.1.234

Open ] [ Save ] [ Cancel

X

While files from the Intemmet can be uzeful, some files can potentially
harm your computer. If you da not trust the source. do nat open or
save thig file. What's the risk?

Klik Open untuk membuka status transaksi tanpa menyimpan.

Klik Save untuk menyimpan status transaksi dalam format PDF.

5
6
7. Klik Cancel untuk meng-cancel download.
8

Pada langkah Save, sebuah pop-up Save As dialog akan muncul.

f Save As @‘

Savein |QNew Folder V‘ e s s

F2

My Recent
Documents

Desktop

My Documents

ty Computer

File name: |maslel_mhouse v | [ Save

MyNetwok | Savsastype: | Adobe Acrbat 7.0 Document v [ Cancel ]

9. Tuliskan File name dan pilih Save as type.

10. Klik Save untuk melanjutkan, atau klik Cancel untuk meng-cancel proses penyimpanan

file.

USER GROUP LIMIT USAGE

View User Group Limit Usage

1. Dari menu utama, klik Information Management - User Group Limit Usage.

2. Layar User Group Limit akan muncul.
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Service
In Houze Transfer to Own Account

In Houze Transfer to Third Party Account

LLG Transfer

RTGS Tranzfer

Bulk and retail

Batch Clearing Transfer

Batch RTGS Transfer

Batch In Houze Transfer to Third Party Accourt
Batch In House Transfer to Cwen Accourt
Batch Internstionsl Transfer

Batch Internstional Transfer with Same Day Yalue
Irternational Transfer

Internstional Transter Same Day Walue

Cazh Pooling

Cazh Distribution

Range Balance

Payrall Clearing
Payroll RTGS

Auta Debit

LLG Bulk Payment
RTGS Bulk Payment

Currency Matrix
Local - Local

Local - Forex

Farex - Forex Same
Farex - Forex Crozs
Local - Local

Local - Fores

Farex - Forex Same
Farex - Forex Cross
Local - Local

Local - Fores

Local - Local

Local - Fores

Local - Local

Local - Local

Local - Local

Local - Local

Faorex - Forex Same
Local - Local

Faorex - Forex Same
Faorex - Forex Same
Faorex - Forex Same
Local - Fores

Faorex - Forex Same
Faorex - Forex Cross
Local - Fores

Faorex - Forex Same
Faorex - Forex Cross
Local - Local

Forex - Forex Same
Local - Local

Faorex - Forex Same
Local - Local

Local - Forex

Faorex - Forex Same
Forex - Forex Crozs
Local - Local

Local - Local

Local - Local

Local - Local

Local - Local

Transaction Limit

DR - 100,000,000,000 00

DR - 10,000,000,000 000,00

DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
IDR - 1,000,000 000,00
IDR - 1,000,000 000,00
IDR - 1,000,000 000,00
IDR - 1,000,000 000,00
IDR - 1,000,000 000,00
IDR - 1,000,000 000,00
IDR - 1,000,000,000.00
IDR - 1,000,000,000.00
IDR - 1,000,000 000,00
IDR - 1,000,000 000,00
IDR - 1,000,000 000,00
IDR - 1,000,000,000.00
IDR - 1,000,000,000.00
IDR - 1,000,000,000.00
IDR - 1,000,000,000.00
IDR - 1,000,000,000.00
IDR - 1,000,000,000.00
IDR - 1,000,000,000.00
IDR - 1,000,000,000.00
IDR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00

Remaining Usage Amount

IDF. - 100,000,000,000.00

DR - 110,000,000,000 000,00

DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000 000,00
DR - 1,000,000 000,00
DR - 1,000,000 000,00
DR - 1,000,000 000,00
DR - 1,000,000 000,00
DR - 1,000,000 000,00
IDR - 1,000,000 ,000.00

IDR - 999,857 500,00
IDR - 1,000,000 ,000.00
IDR - 1,000,000 ,000.00
IDR - 1,000,000 ,000.00
IDR - 1,000,000 ,000.00
DR - 1,000,000 000,00
DR - 1,000,000 000,00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,400,000 00000
DR - 1,400,000 00000
DR - 1,400,000 00000
DR - 1,400,000 00000
DR - 1,400,000 00000
DR - 1,400,000 00000
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
DR - 1,000,000,000.00
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15.3.1.

CUT-OFF TIME
View Cut Off Time

1. Dari menu utama, klik Cut-Off Time - Cut-Off Time.

2. Layar Cut-Off Time akan muncul.

mandiri

lgeature Cut-Off Time

Domestic Transfer
Domestic LLG Best Effort
Daomestic Transfer RTGS Best Effort

International Transfer
GBR
BEF
CAD
LKFR
HKD
usD
ELR
ALD
ATS
SGD
IDR:

Cash Pooling
Cash Pooling

Cash Distribution
Cazh Distribution

Range Balance
Range Balance

Auto Debit
Auto Debet

23:00
21:00

18:00
21:00
21:00
23:00
18:00
20:00
18:00
21:00
23:00
12:00
23:00

20:00

20:00

20:00

23:00



15.4.
15.4.1.

15.4.2.

FOREX RATE INQUIRY

View Forex Rate

mandiri

1. Dari menu utama, klik Information Management - Forex Rate Inquiry.

2. Layar Forex Rate akan muncul.

|
Forex Exchange Rates as of 30-Mar-2009
Currency Value Transaction
Sell Buy
AUD 1 5,001.00
BEF 1 300.00
BND 1 5,000.00
CAD 1 &,002.00
CHF 1 5,003 .00
DEM 1 £,000.00
Dbk 1 3,000.00
ESF 1 70.00
EUR: 1 13,000.00 1
Fhitd 1 2,001.00
FRF 1 1,600.00
GEP 1 18,000.00 1
IR 1 21000
ImL 1 008
JPY 1 0.0
LKFR: 1 1,500.00
MR 1 2,500.00
NLG 1 4,500.00
MOK 1 2,100.00
MZID 1 6,800.00
PGH 1 270000
PHF 1 19000
PHR 1 17000
PTE 1 2,500.00
SAR 1 275000
SEK 1 2,000.00
=G0 1 5,900.00
THER 1 311.00
TWD 1 400.00
usD 1 9,900.00
hlate

# Thisforeign exchange rate shown above s only an indicalive rate and subject lo be changes
by Banic st any time

# Bestprinted in fandscape format

Print Forex Rate
Dari layar Forex Rate, klik Print.

Layar konfirmasi pencetakan akan muncul.

7,001.00
200,00
4,000.00
7,002.00
7,003.00
5,000.00
2,000.00
60.00
2,000.00
1,001 00
1,400.00
7,000.00
180,00
005
070
1,300.00
2,200.00
4,400.00
1,700.00
§,300.00
2,500.00
150,00
130,00
2,500.00
2,500.00
1,700.00
5,200.00
211.00
200,00
8,200.00

Last Updated Date

30-htar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-hfar-2009 16:52:43
30-Mar-2009 16:52:43
30-htar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-ar-2009 16:52:43
30-hfar-2009 16:52:43
30-har-2009 16:52:43
30-htar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-ar-2009 16:52:43
30-Mar-2009 16:52:43
30-har-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-hfar-2009 16:52:43
30-Mar-2009 16:52:43
30-htar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
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Forex Exchange Rates as of 30-Mar-2009

Klik Print, atau klik Close untuk meng-cancel pencetakan.

Currency Value Transaction
Sell Buy
% 8,001 00
300,00
5,000.00
002,00
5,003.00
5,000.00

060
1,500.00
2,600.00
4,600.00
2,100.00
£,800.00
2,700.00

190,00
170,00
2,600.00
275000
2,000.00
5,800.00
311.00
400,00
2,900.00

7001.00

200.00
400000
700200
700300
5000.00

070
1,300.00
220000
4,400.00
1,700.00
6300.00
2,500.00

15000
13000
260000
250000
1,700.00
520000
21100
20000
200,00

Pada langkah Print, sebuah pop-up dialog akan muncul.

General | Options

Select Printer

B =N ! A
= = o =,
e 2 = i
| Auko Microsoft Canon LASER  Canon MP730 Microsoft |
Office Docu...  SHOT LBP-...  Printer on ... Office Doc... |
L4 I
Status;  Ready [C] Print to file
Locatiorn:
Cormment: Find Printer.
Page Rahge

[OF

(D) Pages: 1 |

Enter gither a single page number or a single
page range. For example, 5-12

l

Last Updated Date

30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-bar- 2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2008 16:52:43
30-Mar-2008 16:52:43
30-Mar-2008 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-bar- 2009 16:52:43
30-har-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2008 16:52:43
30-Mar-2008 16:52:43
30-Mar-2008 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-bar- 2009 16:52:43
30-har-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2008 16:52:43
30-Mar-2008 16:52:43
30-Mar-2008 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43
30-Mar-2009 16:52:43

5. Pilih Printer, Page Range, Number of copies, atau Print to file.

6. Pastikan status printer telah online sebelum meng-klik Print.
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15.4.3. Save file Forex Rate

1. Dari layar Forex Rate, klik Save As.

2. Sebuah Save HTML Document pop-up akan muncul.

r

Save HTML Document

Save i |Lf) Mew Folder j & ok B
o=
Sawe as lype: | HTHL File [ htrn;™ hbml] j Cancel
Language: |Western European [Windows) j

3. Tuliskan File name, pilih Save as type dan Language.
4. Klik Save.

5. Atau klik Cancel untuk meng-cancel penyimpanan.

15.5. INTEREST RATE INQUIRY
15.5.1. View Interest Rate Inquiry

1. Dari menu utama, klik Information Management - Interest Rate Inquiry.

2. Layar Interest Rate akan mucnul.
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atar
inga

Senin, 20 April 2009 - 15:35:42

[3] Electronic Banking

o
Company ID: ALDEDDT | Company Name: SIRYU |

Horme | Site Map | Contact Us | English Version

[%] Consumer Banking [3] Small Business % Miera Banking

Suku Bunga

User Name

[3] Commercial Banking

Info Kurs Walas | Info Suku Bunga

KU BUNGA DEPOSITO MANDIRL RUPTAH
Tanggal berlaku ; 26 November 2008 s/d 31 December 2008

Jangka Suku Bunga
Waktu

<500t >=SOit  >=1000t  >=500)  >=1M  >=SM

5 - <S001t - <1m ~<sm
<1000t

i 6.25 625%  6.25% 6.25 % E5% 65
bulan % %
3 6.25 625% 65% 6.5 % 675 6.75
bulan % % %
6 65 6.5 % 6.75 % 6.75 % 7% 7 %
bulan %
12 675 675% 7% 7% 7.25 7.25
bulan % % %
24 675 675% 7% 7% 7.25 7.25
bulan % %o %

UKU BUNGA DEPOSITO MANDIRI USD
Tanggal berlaku : 26 November 2008 s/d 21 December 2008

Jansha Wakdu Sukui Bunga
<USD.100 > 100 Riby
Ribu (per (per bilyet)

bilyst)

1 bulan 5% 5%

3 bulan 5% 5%

& bulan 35 % 35 %

12 bulan 35 % 35 %

24 bulan 5% 5%

SUKU BUNGA SERTIFIKAT DEPOSITO

Jangka iskiu Suku Bunga

SUKU BUNGA GIRO MANDIRI RUPIAH
Tanggal berlaku : 26 November 2008 s/d 21 December 2008

Kategori Suku Bunga

< 5uta 0%

>=5Juta - < 50 Juta 0.75 %
50 Juta - < 500 Juta 15%
S00Juta - < 1M 2%
imM 25%

UKU BUNGA GIRO MANDIRI VALAS
Tanggal berlaku : 26 November 2008 s/d 21 December 2008

Mata Usng Suku Bunga
AUD 0%
CHF 0%
EUR 0.25 %
Gep 15%
HKD 0%
Eg 0%
usD 15%

SUKU BUNGA TABUNGAN RUPIAH
Tanggal berlaku : 26 November 2008 s/d 21 December 2008

Produk Suku Bunga

< 1luta 0%

>=1Juta - < 5Juta 2%
SJuta - < 50 Juta 2.5%
50Juta - < 100 Juta 2.75 %
100 Juta - < 500 Juta 3%
S00Juta - < 1M 3%
im 4%

SUKU BUNGA TABUNGAN DOLLAR
Tanggal berlaku ; 26 November 2008 s/d 21 December 2008

Produk Suku Bunga
Tabungan Mandiri US Dallar < USD 100 0%
Tabungan Mandiri US Dollar >= USD 100 3%
Tabungan Mandiri SGD < SGD 200 0%
Tabungan Mandiri SGD >= SGD 200 s.d. < SGD 05%
10.000

Tabungan Mandir SGD == SGD 10.000 5.d. < SGO 1%
100.000

Tabungan Mandiri SGD >= SGD 100.000 15%
Tabungan Mandiri 1P 0%

DIAN

Page 104 of 112



mandiri cash management mandlrl

15.5.2. Save Interest Rate file

1. Dari layar Interest Rate, klik Save.
Sebuah Save HTML Document pop-up akan muncul.
Tuliskan File name, pilih Save as type dan Language.
Klik Save.

g N W N

Atau klik Cancel untuk meng-cancel penyimpanan.

15.5.3. Print Interest Rate
1. Dari layar Interest Rate, klik Print.
Sebuah Print dialog pop-up akan muncul.

Pilih Printer, Page Range, Number of copies, atau Print to file.

A ow N

Pastikan status printer telah online sebelum meng-klik tombol Print.

15.6. DOMESTIC BANK
15.6.1. Search Domestic Bank Report

1. Dari menu utama, klik Information Management - Domestic Bank.
2. Layar Domestic Bank akan muncul.

Biark MName - | ABN AMRO BANK Y. N
City - | DKI JAKARTA b
Report Type .| Excel |»

[ Search ][ Diownload All

Pilih Bank Name, City dan Report Type dari droplist.
Klik Search untuk menampilkan di layar yang baru.

Atau klik Download All untuk men-download kedalam file.

[o) SIS ) BN N O]

Pada langkah Search, layar baru akan muncul.
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T Ry e
TE Page|!bof|1 [HGECIHI[A
-~
Domestic Bank
Ho. ‘Clearing Code RTGS Manber Code ‘Bank Narne Branch Code Branch Name ity
1 us30302 ABNADIA ABH ABRO BANE NV K JAKARTA WIL. EOTA JAKARTA
o
< bd

15.6.2. Download All
1. Dari layar Domestic Bank, klik Download All.

2. Sebuah File Download dialog pop-up akan muncul.

r

File Download [‘S_<|

Do you want to open or save this file?

@ j Mame: Domestic_Bank_List.xls
iH]

Type: Microsoft Excel Worksheet, 911 KB
From: 10.67.1.234

Dpen ][ Save ]| Cancel |

Wwhile fles from the Intermet can be useful, some files can potentially
harm your computer. |f you do not truzst the source, do not open or
save this file. \What's the risk?

Klik Open untuk membuka file tanpa menyimpan.
4. Klik Save untuk menyimpan file.

Klik Cancel untuk meng-cancel penyimpanan file.
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15.7. INTERNATIONAL BANK

15.7.1. Search International Bank Report
1. Dari menu utama, klik Information Management - International Bank.
2. Layar International Bank akan muncul.
|

& Organization Dir%ory - [ BICT v
Swift Code/CHIPS UidHational Id
O Bank Hame
Country . | AFGHAMISTAN A
Report Type . | Excal »
3. Pilih Organization Directory atau Bank Name dari tombol radio.
4. Pilih Country dari drop list.
5. Pilih Report Type dari drop list.
6. Klik Search
7. Report dari International Bank akan muncul.
T Page1 lofft W 4|[r]|[m
[y International Bank
e, BIC Swift Code CHIPS Tid National 14 Bank Name Coundry

10. Klik tombol 2= untuk men-download report dalam format PDF.

11. Klik tombol &4 untuk men-download report dalam format Excel.

12. Klik tombol & untuk menuju ke layar pertama.
13. Klik tombol 4 untuk kembali ke layar sebelumnya.
14. Klik tombol ¢ untuk ke layar selanjutnya.

15. Klik tombol M untuk menuju ke layar terakhir

15.7.2. Download All
1. dari layar International Bank, klik Download All.

2. sebuah File Download dialog pop-up akan muncul.
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r 3
File fownioad X]
Do you want to open or save this file?

@ j Mame: International_Bank_Download.sxls
Al Type: Microsoft Excel Worksheet, 7.00 KB

From: 10,206.1.78

Open ] ’ Save ] [ Cancel

harm your computer. |f you do not trugt the sounce, do not open or

@ Wwhile filez from the Intemet can be ugeful, some files can potentially
save this file. What's the risk?

3. Klik Open untuk membuka file tanpa menyimpan.

4, Klik Save untuk menyimpan file.

5. Klik Cancel untuk meng-cancel penyimpanan file.

16. REPORT

16.1.
16.1.1.

COMPANY FINANCIAL

Search Company Financial Report

1.
2.

N o U W

Dari menu utama, klik Report - Company Financial.

Layar Company Financial akan muncul.

Ompany Financial

Company Financial Information

e I =
: >
—
>
Menu - [aL ]
From Date . |01/m4i2009 Bl 2 (aammiyyyy)
To Date . 0210442009 B2 (cammyyyy)

Pilih Activity By dan Account No. dari picklist, atau dibiarkan kosong.

Pilih Menu dari droplist.
Pilih From Date dan To Date dari picklist.
Klik Search.

Layar Company Financial Listing akan muncul.
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|
Activity By ']
il B  F
Account M B
s B
Menu v
FEm Bt - [29/0312000 A2 (aummyyyy)
ToDste - | 3032009 H & aammyn
Activity Company  Menu Activity  Activity  Reference Ho. Customer Amount Instruction Successful/  Reason
Date Type By Account Mode Failed
20-Mar- ALDEON Product Create SEPTI 20090330141898235 1040002003189 / DR Immediste Failed APR-1110198
2009 Allocation ZURICH LIFE 2,507 500,00 - Approwsl
17:14:54 INSLIRANC (IDR) Matrix is not
Contigured
ALDEOD Cash and Release DiaN 200903301611301463 1040002003189 7 DR Immeciste SuCcess
Carry ZURICH LIFE £4,331.00
Basis INSURANC (IDR)
ALDEQOT Cash and Release Dlar 200903301 611301463 1040002003189 1 DR Immeiste Success
Carry ZURICH LIFE 64,331.00
Basis INSURANC (IDR)
ALDEOOT Cash Reject Dl 20090330487396642 000096003664 1 Immeciiste Success
Pooling YASA 123 (DR)
ALDEOOT Batch Reject Dl&r 20090330480264455 0060096003664 1 DR Immeciiste Success
Domestic VASA 123 (DR) 24 466,00
Transtar
ALDEQOT Batch In- Reject Dlar 200903301 415332030 000096003664 1 DR Immeciiste Success
House WASA 123 (IDR) 28,004.00
Transter
ALDEON Cash Create Dlan 20090330487 396642 O0B00IE003EES [ Immediste Success
Paoling YASA 123 (IDR)
ALDEOOT Batch Create D&M 20090330480264455 0060096003664 1 DR 7T Success
Domestic VASA 123 (DR) 24 466,00 en_US. 777
Transtar
ALDEQOT Cash and Felease Dlar 200903301611301463 1040002003183 1 DR Immeciiste Success
Carry ZURICH LIFE 64,331.00
Basis INSURARC (IDR)
ALDEON Cash and Release DlaN 200903301 611301463 1040002003189 1 DR Immediste. Failed S-Sales Order
Catry ZURICH LIFE 54,331.00 4000006634
Basis INSURANC (IDR) already sxist
for (Bank
Application
Mo.) MDR:
200903302835
page |1 | First | Prew | hlest| Last
8 Page 1 of | First | Prev | Mext | Last
. Untuk menuju ke layar tertentu, klik layar yang diinginkan pada box , lalu
klik Go.
. Klik First untuk kembali ke layar pertama.
. Klik Prev untuk kembali ke layar sebelumnya.

. Klik Next untuk ke layar berikutnya.

. Klik Last untuk menuju ke layar terakhir.

9. Klik record yang dipilih untuk ditampilkan secara detail.

10. Layar transaksi secara detail akan muncul.
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Transaction Status

Trz Stalus
Transaction Reference Ho.
From Account

To Account
Currency

Sales Organization
Distribution Channel
Product

Depat

Ship To

Sold To

Sales Office

Sales Group
Remark

: Pendfing Exerule

: 200903301611301463

+ 1040002003183 £ ZURICH LIFE INSURANC ( DR )
: 1190080001 041 PTM-MDR-PMS 3T IPR1
;DR

: Domestic Gas

: Agert f Distributor

: Fuel

: G250

s 713220

;713220

: 5002-Gastom Wi I

: 521-5R RY Il JAK-JMP

: test

Product Information Detail

Material

tes

Price Details

Quantity Unit Delevery Date Transportic Confirm Cofirm

per Trip oty Date

1 12 3 -Mar-2003 test 1 3 Mar-
2008

Hett Price

Tatal Amount
Transfer Fee
Total Charges
Total Debit Amourt

57,852.00
6,272.00
0.00

207 00

Gross Price 64,331.00
: DR 2,000.00
© IDR 2,000.00
: DR 2,000.00

11. Klik Print untuk mencetak record.

12. Klik Save As untuk menyimpan record kedalam sebuah file.

13. Klik Back untuk kembali ke layar sebelumnya.

16.2. COMPANY NON FINANCIAL

16.2.1. View Company Non Financial Report

1. Dari menu utama, klik Report > Company Non Financial.

2. Layar Company Non Financial Search akan muncul.

Cormpany Non Financial

Company Hon Financial Information

[ 1%+

Activity By

enu
From Date

To Date

.

Klik Search.

N o v A~ W

"]

Pilih Menu dari droplist.

29/03/2009 T2 Cdimmiveres
30/03/2009 EEAZ dimmiveyy )

Pilih Activity By dari picklist.

Pilih From Date dan To Date dari picklist.

. Layar Company Non Financial Listing akan muncul.
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|
Company Hon Financial Information
Activity By =
54
Menu ALL v
From Date .| 290022009 B2 (adinmbyyy)
Te Date - | 30022009 B2 (odinmiyyy)
5
Ho. Activity Date Company Menu Activity Activity By Successful /
Type Failed
1 30-Mar-2009 05:44:06 SRy Froup Create SYSADMNT Success
2 30-Mar-20049 10:06:50 SR Group Approve SYSADMNZ Success
3 30-Mar-2009 10:32:01 SIRYU Accourt Setup Reject SYSADMINZ Success
4 30-Mar-2009 10:32:03 SIRY L Account Setup Reject SYSADMNZ Success
5 30-Mar-2009 10:32:04 SIRYL Approvsl Matrix Reject SYSADMINZ Success
& 30-tar-2009 10:32:05 SIRYU User Reject SYSADMINZ SUCCESS
7 30-Mar-2009 10:32:07 SIRYL Group Reject SYSADMNZ SUCCEss
8 30-Mar-2009 10:32:08 SIRYU Account Group Reject SYSADMINZ Success
a 30-Mar-2003 10:32:09 SIRYL Lock fUnlock Soft Reject SYSADMINZ SUCCESS
Token
10 30-mMar-2009 10:35:30 SIRYLU User Update SYSADMIMT Success
Page|1 | ofs [30) | First Prev | Ne| Last
8 Page 1 of | First | Prev | Mext | Last
. Untuk menuju ke layar tertentu, klik layar yang diinginkan pada box 1 , lalu
klik Go.
. Klik First untuk kembali ke layar pertama.
. Klik Prev untuk kembali ke layar sebelumnya.
. Klik Next untuk ke layar berikutnya.
. Klik Last untuk menuju ke layar terakhir.
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17. LOGOFF

1. Dari menu utama, klik Logoff.

2. Layar Log-on to Mandiri akan muncul

mandiri cash management

Cornpany Idf
User
Password

Language E,E,”g,“?ﬂf‘j

Login using Temporary ID and
Password Click here if you have
obtained a Temporary Id and Pasward
far First Tirme Login ar re-

registration. Should you need assistence
or a new Temporary Passwaord, please
contact us.

Instant Self Service Registration NEW!

P
mandiri

Please call 14000 or 021 5245807 or
email us at
cashmanagement@bankmandir.co.id

F:'J%jr.

ly Asked QI
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