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Go to signup option click recruiter registration.
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REGISTER TO RECRUITER ACCOUNT

# Home >> Recruiter Register

Select Country
Select State/Region
Select City

Phone number{Select your country code]
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I -SIGN UP
1. Enter your full name.
2Enter your E-Mail.
3.Enter your password
4.Re-type the same pass word.
5. Type your company name
6.Enter the Designation
7.Select Country, state,City.
8.Enter your phone number
9.Entter the captcha
10.check the check box of the term and conditions
11.Click submit button

You will be receiving activation link to the entered email id.click that activation link and



it will redirect to Recruiter login page.

(\Va},igobz Home Features - Team Testimonials Pricing Contact Job Listing Sign Up - Login ~

RECRUITER LOGIN

# Home >> Recrulter Login

Regstered Successfully Confirmation Link Has
Been Sent Your Registered Emalil Id.

malarselvirecruiter@gmail.com

%) Remember me Forgot Password?

Contact Us

IT -Login :

Enter your userid and Password and click login button.you
will be redirected to dashboard page.
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Date Wise Jobseeker Count Report

This is the dashboard page.



III -CREATE OPENING
Go to opening management.
1.Click create opening

2 0

Company for Opening Create Opening Skill Welghtage Assign Stage Assign Jd Shortlisted Candidate

Company For Opening

Opening For Existing Company @)New Company
Company Name : o

Company Recruiter Name : Malar selvi

Company Emall :

malarselvirecruiter@gmail.com

8148514619

2.create company is the first step.

2.1.Enter your name of the company

2.2 .Enter recruiter name,E-Mail id, and contact number.
2.3 click submit button.



malarsanju_consent

pening M

Upload Re:

Report

Ll Add Emall Al
Reader

B Upol

-
Company for Opening

Required Fields Selection

(Kindly Select Below the Fieids*)

First Name

Last 4 Digit SSN

Total IT Exp.
Willing to ravel across US

Avallability to start

Skype ID

Expire Date of Passport

Creale Opening

Skill Weightage

Middle name
Date Of Birth
Current Employer

Work Authorization

Total US experience

Interview Availability

B
P8

Assign Stage

<]

Last Name

Current Location

(< <]

Current Project/Last Project

a

Previously inferviewed by client

Vacation plans

Billing Rate

Assign Jd

*ay b} t]ohz

LX)
42

Shortlisted Candidate

Motile No
Currently on Project
Previously worked with Cognizant
Expertise and skill set
Education Credentials

Pancard No

2.4.Required field in the consent mail will be given.
2.5.Select those field and click submit button.

3. Creating the opening:

malarsanju_consent

Dashboards

Upload Resumes

Upload Skills

User Management

Ll Add Email At

der

Upoload File

o
Company for Opening Create Opening

Job Type
Opening Title

Skills =

Industry Type
Role Type

No of Openings
Employment Type
Location:

Salary Range:

s Salary Mandatory?

Experlence (in yrs):
Qualification :

Job Description:

Opening Expirt Date

Shortiist Your Gandidate by
JD Priority Lovel

Communicale via:

Skill Welghtage

Orrobs

NondT Jobs:

Select Industry

Select Job Role

Select Anyone

INR(Indian rupee)

Exp From

© auomatic

Manual

High Omedium @ Low

Email ") sms

3.1. Select for IT or NON IT
3.2.Enter opening title

B
252

Assign Stage

from

Exp to

Assign Jd

Recruit24x7 o

438

Shortlisted Candidate

eate New Opening



3.3.Enter skill name,

3.4. Enter Industry type,

3.5. Enter Role type,

3.6. Enter number of opening,
3.7. Enter Employment type,
3.8.Enter location,

3.9. Enter salary range,
3.10.Enter Experience,
3.11.Enter qualification,

3.12. Enter job description,

3.13. Enter Opening Expiry date,
3.14.JD priority,

3.15 communication via email or message.(in that template
give the communication details).

4. Enter skill weightage.

5. Assign subrecruiter — to the stage.

Dropped CTC Mismatch

6. click “next” ,so that JD will be created.



IV-SEARCH JOBSEAKER

Recruit24x7 o
Dashboards = Search Jobseeker
e ywort Location Experience Salary Expectation
Select j Exp(in Years) j -From- j -To - j
In Lalkhs per Annum

Total Jobseeker ( 145322 )

REFINE RESULT

K.Malar Selvi
il malarseli k@gmail.com

=E @
Male
* Skl
Female
Karthi kn
=Em: @
-
= Cont
18-20
22222 Malar selvi

& Emall malarseMistudent1 @gmail.com

You can search the job seeker according the skill, age,
educational qualification, gender, percentage of exam .
From the job seeker details you can contact the job seeker.

V -USER MANAGEMENT

you can add subrecruiter and subrecruiter agence by
inviting thyem by mails.

[ = | AWay Jobz a

User Management /' Add Recruiter

Enter Recruiter details

Hemavathy
hema@finix.co.in
8148514619

Malar Selvi j

Recruiter Head @)Sub Recruiter




VI- VIEWING CANDIDATE DETAILS WHO HAVE
APPLIED FOR THE JD

o B _ e Sfrr——
E Recruiter will get notification after job seeker applied YYey 2¥JUUL
opening for plumber,Fitter
Dashboard ' Opening Management ' My Openings

opening for plumber.Fitter click to know contact detail of
job seeker

& Name : Malar Selvimuthu

9 Location : Chennai

il Experience : 0 - 3 years

Salary : 60,000 to 80,000 (INR)

Share Via : n nm

Profile Based on Skill Weightage

7 profiles

Match Candidate

By clicking the notification Recruiter can view the
jobseeker details and can schedule the interview.

VII- INTERVIEW SCHEDULING

o WaygJobz @

Jobseekers Details:

I T S N N R
1 priya sri priyasri1110@gmail.com 8148306230

Click create interview schedule and you can schedule the
interviews.
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Finix Info Solution Pvt Ltd Job Fair

Job Tille  Opening Consent Manual
ards

candidate Name P2 ST

lat Opening Management

Candidate Email ID priyasri1110@gmail.com

Candidate Phone o e and
Number
Interview Type -Select-- j
Mode Of Inferview —Select-- j

Interview Date

Interview Start Time

Interview End Time

Interviewer Name

Comment

---> select interview type

----> select mode of Interviews

..... >Enter start time

..... > Enter End time

______ > Enter intereviewer name

------ > Enter the comments you want to add and click save.
Interviews will be scheduled.

[ = | Way¥g Jobz 23]

Successfully Interview scheduled

Jobseekers Details:

“ Sencicats fame “m Sehedue it
1

priya sri priyasri1110@gmail.com 8148306230 Interview Scheduled

X Upload Resumes

L upl




To view the scheduled interview click the interview
schedule, and the recruiter could view the interview details.

Interview Details

Job Title  : t Interview @ 10-12-2017
Date

Interview - Interview  : 10:30
Type Start Time

Mode Of  : In Person Interview  : 13:00
Interview End Time

Interview - el Comment : Interview
Venue




REPORTS

JD against Stagewise candidate count

JD Against StageWise Candidate Count

opening for plumber, Fitter j

JD Against Stagewise Candidate Count
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Matched Candidates Screening 2
«

Skill Wise Jobseeker Count Report
8
]

Fiing  sales Presales Field Sales

Datewise JD count, uploaded candidate count, shortlisted
candidate count details:



Opening for Ghart Tersting Purpose TWO Opening for Chart Tersting Purpose one one

@ upload Candidate Count Jobseeker Count

Datewise Jdcount,UploadCandidateCount and ShortlistCandidateCount Details

121117 13-11-17 14-11-17 15-11-17 16-11-17 17-1117 18-11-17

Candidate Count JD Count -8~ Upload Candidate Count




