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How to Set-up Autodesk Collaboration for Revit 2015/2016

Make sure that Revit software (Building Design Suite Premium, Building Design Suite Ultimate, Revit, Revit
Architecture, & Revit Structure) is installed on each station that will be running Autodesk Collaboration for
Revit. This has to be done for each station that will be using Autodesk Collaboration for Revit.

Contract Managers log into your www.autodesk.com/account with your User ID and Password to set up permissions for
your user(s) to be able to access Autodesk Collaboration for Revit. To do that go to the Management tab and

"L Customer - NetSuite (Ad\_x Y @ ParinerLonding ~ Partner| X 1, || Message List - twc.com X | Yahoo Search - Web Search_x | €\ Autodesk - Account * L. ‘ o o D
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{\ AUTODESK. ACCOUNT ~ PROFILE ~ MANAGEMENT suppore & Merina A

PRODUCTS & SERVICES
Products Search products

s Get your products up & running. Learn how
- Products
- Seniices

Cloud Credits Shared Cloud Credits
100 individual and 2049955 shared credits remaining

My Cloud Credits

305 Max Design
** Downloads

3ds Max
200 seats . Not for res e + Maintenance Subscrigton
" Downloads More actions ~

3ds Max Entertainment Creation Suite Standard
100 seats . Notfor resle + Maintenance Subscription
B Downloads  More actions ~

Advance Concrete
© Downloads More actions ~

Advance Steel

sign up for our user studies as
10D seats . Mot for ressle + Maintenanee Subscription

we continue to improve your .

experiencel Downloads  More actions ~

Alias AutoStudic
100 seats . Not for

" Downloads

Click Edit Access for the user(s) you are setting up for Autodesk A360 Collaboration for Revit.

Adrianna Schneider FProducts & Services Benefits
h 57 2

Status

Edit Access

Once you're in the Edit Access panel assign both Autodesk A360 Collaboration for Revit and Autodesk A360 Team for
your user(s) by selecting these boxes and clicking Save. Both have to be selected in order to be able to work in Autodesk

A360 Collaboration for Revit.

Autodesk A360 Collaboration for Revit
Contract #110000511389

5/5 Senvice On 34 Seats Available

Autodesk A360 Team
Contract #110000511389

5% Service On 34 Seats Available

« Assign

+  Assign
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http://www.autodesk.com/account

Once those permissions are set up for your user(s) Autodesk A360 Collaboration for Revit and Autodesk A360 Team will
show up in their Autodesk Accounts under the Management Tab.

AAUTODESK. ACCOUNT PROFILE MANAGEMENT Support B Marina A H
PROPIETRESEVESS  All Products & Services e o £ e
All Getyour products up & running. Learn how
- Products
- Services
Product Updates 9 Cloud Credits Shared Cloud Credits
s 100 individual and 1974955 shared credits remaining My Cloud Credits

A360 Collaboration for Revit

E Included with Subsc ription

Access now

A360 Collaboration for Revit

50 seats . Mot for resale + Maintenanc e Subscription

Product Enhancements

Network License Manager AJG0 Team

50 seats . Mot for resale + Maintenanc e Subscription

111

Now you need to set-up your A360 Team hub — in your Autodesk Account (www.autodesk.com/account) >
Management Tab > A360 Team > click Access now...

The creation of an A360 Team hub is done (1) time by the Contract Administrator at beginning of working with
Autodesk Collaboration for Revit. Once the contract is aligned with the hub then a project can be created, Project
Members can be invited to that project, and Revit files (.rvt) can be uploaded into A360 Team.

AJG0 Team
Inc luded with Subscription
Access now
Subscription Y'ou get access to this service as a benefit of the below subscription(s).

Inro
Subscription # 1100005113858
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http://www.autodesk.com/account

Which will take you to this sign-up page...if you don’t already

@ A360 have an A360 Team hub click Sign up now...
All Contracts > 110000511389

Plan: A360 Team (100 members)

Purchase date: November 4, 2015

P by: i inc.com

Assign this contract to A360 Team Hub

® Enter the URL of the hub you want to assign this contract to:

Enter hub URL (e.g. company.autodesk360.com)

& Don't have a hub? Sign up now.

Important: Once assigned. you can't change the hub to which this contract is assigned

Cancel

When you click Sign up now it will take you here — enter your
email address and click Submit...

Sign Up

Enter your email address

mhill@advsolinc.com

We'll send an email to this address for verification,

Once you click Submit you'll see this Account Activation page

—go to your inbox and look for an email from Autodesk. If you
don’t see one within a couple of minutes click Resend My
Account Activation Invitation.

Whoaosh! =

sent you an invite.

an inyitation to the email that you provided. Click the link to access

Didn't get the invitation em

in your spam folder of Resend my invitation

unblock notifications@auto
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Wed 12/2/2015 5:28 AM

AI60 =notifications@autodesiibh.com> You'll get this email from Autodesk asking you to verify
Please verify your email address for A360 Team
© et it s mesge s dpigd kbt im e bowse your email address.

Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message:

Action tems + Getm

When you click on Verify your email and it will take you
X Eg%i;(;:%r::dmbadpmrﬁ To help protect your privacy, Qutiook prevented sutomatic download of this picture to the A360 Team sign_on page.

‘We just need to verify your email address before you can use A360 Team.

Verify your email

Thanks!

The A360 Product Team

Sign in using your Autodesk Account Password and click
Sign In.

ean A es ? Signing up is eas

mhill@advsolinc.com

ssesssese forgot?

You may see a pop-up message about browser
compatibility, click Continue to Autodesk to access

e ] A360 Team.

enterprise account inste

You should now be in your A360 Team hub — your hub IP address will be sent to you by Autodesk by email.

Marina A. Hill
. Activi
ALL | OWNED BY ME SHARED WITH ME v
Name ~ Owned By Type Created On
~
x
L\ A360 Drive PI’OJEC( Folder Marina A. Hill Drive
)

Upload your designs, open new folders and change

your project avatar image
A Admin Project ® Project 2 minutes ago

-

/4 . ) :
. Demo Project Step 1 of4 Next Project 2 minutes ago
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Wed 12/2/2015 8:31 AM

’ nd H
A360 <notifications@autodesk360.com> You'll get a 2™ email

Your A360 Team trial hub is now active from Autodesk

To M Marina Hil Confirming your
© Click here to download pictures. To help protect your privacy, Qutlook prevented automatic download of some pictures in this message. A360 Team account
has been created
|E| Right-click here to download pictures. To help protect your privacy, Qutlook prevented automatic download of this picture aSkIng yOU to
from the Internet.
Autodesk 360 complete your
profile.

Your A360 Team 30-day trial hub is ready. Your account information is provided below
for your convenience. Please keep this email for your records.

You can access your hub at hitps:/fadvsolinc13.autodesk360.com
Sign in with your email address: mhill@advsolinc.com

You can now set up your team hub and get your projects going. Here's how to get
started:

1. Complete your profile by uploading your photo, or import your LinkedIn profile
2. Invite your team members to join the hub
3. Create a project to start uploading your data and relevant files

You can do this by following these (4) recommended steps to complete your A360 Team profile.

e | Activity
Project Folder * x

Mar Search

Upload your designs, open new folders and change
your project avatar image.

Use the search bar to find any data or designs within

YOUr projects.
®
Steo Tord Next e
| ._ - | - o _
r i ' | activity
X B . | -]
Alerts Settings x

Get real-time alerts as changes are occurring in your

orojects or when invited to new projects ;| Update your personal details, change your password

and set your time zone.

Step 3 ord Pravious Mext
35 af Step 4 ord Previous
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Wed 12/2/2015 11:57 AM

A360 <notifications@autodesk360.com>

Your A360 account is now active
o M Marina Hill

B Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

El Right-click here to download pictures. To help protect your privacy, Qutlook prevented automatic download of this picture
from the Internet.
Autodesk 350

Congratulations! You have successfully signed up for A360 and created your hub.

Your account information is provided below for your convenience. Please keep this email
for your records.

You can access your hub at hitps:/myhub.autodesk360.com/ue296d7d0
Sign in with your email address: mhill@advsolinc.com

Welcome to A360!

You'll get a 3™ email from Autodesk
confirming your A360 Team hub has
been set-up with your hub IP address.

@ A360

All Contracts > 110000511389

Plan: A360 Team (100 members)
Purchase date: November 4, 2015
Purchased by: mhill@advsolinc.com

Assign this contract to A360 Team Hub

® Enter the URL of the hub you want to assign this contract to:

https://advsolinc13. desk360.

e ]

' Don't have a hub? Sign up now.

Important: Once assigned, you can't change the hub to which this contract is assigned.

https://advsolincl3.autodesk360.com/g/all_projects/active

Confirm

Contract 110000511389 will be assigned to the following A360 Team hub:
[Marina A. Hill] https://advsolinc 13 autodesk360.com

Once assigned, this contract cannot be assigned to any other A360 Team

Hub.
Please ensure that the Team Hub URL is accurate before proceeding.
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Once you get this email from Autodesk
you now have to assign the contract to
the A360 Team hub.

You do that by going back into
Autodesk Account, clicking Access
Now under A360 Team (under the
Management tab) which will populate
the same dialogue box as when you
signed up for a hub. It will populate
your hub IP address automatically and
you click Assign to Contract. If it
doesn’t populate your hub IP address
you can cut & paste it from you’re a
360 Team page.

ﬁ

After you click Assign to Contract you’ll
get this pop-up window - click Confirm
to assign the contract to the A360 Team
hub.




Team Marina A. Hill

PINNED = ALL OWNED BY ME SHARED WITH ME

Name *

A360 Drive

Admin Project

&
A

TestMarina

Create Your New Project
Project Name (required)

Project Purpose (optional)

Choose a Project Avatar (required)

Upload
Your Own

Marina A. Hill

Marina A. Hill

You have 60 characters left

You have 120 characters left

You now need to create a
project in A360 Team.

Create Project

Dec 2, 2015
Dec 2, 2015

36 minutes ago

You do that by clicking Create Project, creating a
project name, including the project purpose, choosing
an Avatar, and clicking Save.

Now you can start inviting users to your project.

Everything till this point has been the administrative set-up that’s needed for Autodesk Collaboration for

Revit

Everything from this point is workstation set-up that has to be done on every station that runs Autodesk

Collaboration for Revit
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Installing Autodesk Collaboration for Revit (this process has to be followed for each station running A360
Collaboration for Revit)

Under All in the Management Tab in Autodesk Account you’ll find the Access Now button under A360 Collaboration for
Revit. When you click the blue arrow to the left of Access Now it takes you to the serial number/product key and under
more details you’ll find additional support links such as download and installation help. Clicking any of the highlighted
areas will take you to more information.

A360 Collaboration for Revit
k/ 50 seatz . Mot for resale + Cloud Service Subscription

Access now
Subscription Mot for resale + Cloud Service Subscription €
info Auto-renews Jan 31, 2016 Subscription details
Description A360 Collaboration for Autodesk® Revit® connects project teams so they can work better together
on shared building information models.
More details Help downloading

Help installing

Click Access Now ...

= AJ60 Collaboration for Revit

i Included with Subsc ripticn

ACCess now

Subscription You get access to this service as a benefit of the below subscription(s).

info
I Subscription # 110000511389

Description A360 Collaboration for Autodesk® Revit® connects project teams so they can work better together
on shared building information models.

pg. 9 © Advanced Solutions, Inc. 2015




It will take you to this page with help and information — as below...

[ | AUTODESK" REVIT'

DOWNLOADS

AUTODESK A360 COLLABORATION FOR tke@ (3 Share p
REVIT

Autodesk® A360 Collaboration for Revit® connects project teams with centralized access to BIM project data in the cloud. Stay
connected in real time using the Communicator chat tool within models. With Revit software and Autodesk A360 integration,

Collaboration for Revit enables the entire project team to work on shared building information models.

From this page you’ll need to download a 2015 or 2016 plug-in according to the version of Revit you have...

Autodesk® A360 Collaboration for Revit® 2015 — Applies to Building Design Suite 2015,
Infrastructure Design Suite 2015, Plant Design Suite 2015, Revit 2015, Revit Architecture 2015, Revit
MEP 2015, and Revit Structure 2015

Autodesk® A360 Collaboration for Revit® 2016 - Applies to Building Design Suite 2016, Infrastructure
Design Suite 2016, Plant Design Suite 2016, Revit 2016, Revit Architecture 2016, Revit MEP 2016,
and Revit Structure 2016

When you click on Autodesk® A360 Collaboration for Revit® 2016 or Autodesk® A360 Collaboration for
Revit® 2015 it will take you to the .exe folder and installation instructions. Please print the Readme file
before you start the download — it’s an installation guide with known issues and possible fixes.

Download

[  Autodesk_Collaboration_v3_for_Revit_2016.exe (exe — 18 mb)

Readme

‘E Known Issues A360Collaboration_v7_2015 and_v3_2016.pdf (pdf - 303 kb)

Once you click the Autodesk_Collaboration_v3-far-Revit_2016.exe link this is what you’ll see bottom left on your
screen...

‘ Autodesk_Collaborat...exe | .
[ 19.5/22.2 MEB, 1 sec left
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http://knowledge.autodesk.com/support/revit-products/downloads/caas/downloads/content/autodesk-a360-collaboration-for-revit-2015.html?
http://knowledge.autodesk.com/support/revit-products/downloads/caas/downloads/content/autodesk-a360-collaboration-for-revit-2016.html?
http://knowledge.autodesk.com/support/revit-products/downloads/caas/downloads/content/autodesk-a360-collaboration-for-revit-2016.html?
http://knowledge.autodesk.com/support/revit-products/downloads/caas/downloads/content/autodesk-a360-collaboration-for-revit-2015.html?
http://knowledge.autodesk.com/support/revit-products/downloads/caas/downloads/content/autodesk-a360-collaboration-for-revit-2015.html?

From here you click the small arrow to the right of the .exe box to launch the plug-in installer — this opens this dialogue
box and you click Run...

-
Open File - Security Warning | 2 |
Do you want to run this file?
@ Mame: . MAutodesk Collaboration v3 for Revit 2016.exe
Publisher: Autodesk, Inc.

Type: Application
From: Ch\Users\mhill\Downloads'\Autodesk_Collaborat...

Always ask before opening this file

potentially harm your computer. Only run software from publishers

@ ‘While files from the Intemet can be useful, this file type can
you trust. What 's the risk?

After you click Run you’ll get the dialogue box below - choose Install (not download all) to install the plug-ins that are

necessary to run Collaboration for Revit in your 2015/2016 software — this installation will take about 30-40 minutes...
[A| Autodesk A360 Collaboration v3 for Revit® 2016 L= J

[v! Autodesk® Revit® 2016 R2 (146 MB)
[v1 Autodesk® A360 Collaboration v3 for Revit® 2016 (33 MB)
Dynamo v0.8.2 for Autodesk® Revit® (35 MB)

[¥IIron Python for Dynamo (16 MB)

{\ AUTODESK.
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During the installation process you'll see the following pop-up windows — don’t do anything with these boxes. These are
just notifications that the installation is proceeding correctly.

r | e .
Autodesk A360 Collaboration for Rewit 2016 |

S| Please wait while Windows configures Autodesk A360 Collaboration for
1% Revit 2016

-~

IronPython 2.7.3

| Please wait while Windows corfigures IronPython 2.7.3

eT
2]

Time remaining: ¥ seconds

- '

Once the installation is complete you’ll see the following dialogue box — click Exit.

r 7 el -
[A] Autodesk A360 Collaboration v3 for Revit® 2016

Successfully installed the following products. "

Dynamo v0.8.2 for Autodesk® Revit® (35 MB)
Autodesk® Revit® 2016 R2 (146 MB)
Autodesk® Personal Accelerator for Revit® (29 MB)
Iron Python for Dynamo (16 MB)

Autodesk® A360 Collaboration v3 for Revit® 2016 (33
MB)

{\ AUTODESK.
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How to Start Using Collaboration for Revit

Launch your Revit 2015/2016 software, make sure to sign into A360 Team from the ribbon in your software (top right-
yellow arrow), then open a file and click the Collaborate icon top left to initiate collaboration...

EHG-G-@- &2 @ A 3 | Curentypresenting | Give Control ¥

Collaborate
T 70 Active Workset: ) Y= & ® i &
Modify| Collaborate| " Show Restore Views Copy/ , Coordi ., Coordi Reconcile e,
History Backup For A360 | Menitor Review Settings  Hosting Check

X stopPresenting | ¥ ool 00D

Dependency _Independent

Referencing S..

Referencing D.

Current Revisi...

Current Revisi...

Properties help Apply

Select v Communicate Manage Collaboration Synchronize v Manage Models | Coordinate

Properties T 4
Sheet - @

Autodesk®Revit® {\ AUTODESK -

Sheet: Title Sheet | (8 Edit Type Basic Sample Project %

Graphics A - . .

Visibility/Grap... & =

Scale 1:1 1= - =

Identity Data A =

Project Browser - rac_basic_sample_.. X

5.0, Views (all)

] »

- Floor Plans

Level 1

Level 2

Site
= 3D Views

Approach

From Yard

Kitchen

Living Room

Section Perspective

Solar Analysis

Aatodesk

sample House

Ttle Sheet

— |

2001

T

{30}

(=) Elevations (Building Elevation
East

.m ] o <

Click to select, TAB for alternates, CTRL adds, SHIFT unselects. il

B B e

Collaborate |

You are enabling collaboration. This will allow multiple pecple to
work on the same Revit model simultanecusly.

Cd ¢-> @ «-> B

How would you like to collaborate?

(7 Collaborate within your network
You can collaborate only on a local or wide area network (LAN or
WAN). The model will be converted ta a workshared central
model.

@ Collaborate using A360
You can collaborate over any Internet connection. A copy of the
medel will become workshared and be uploaded to A360. The
original model will remain as a backup.

Which collaboration method should I choose?

Then follow these prompts to complete the collaboration
process — this connects your Autodesk software/file to
Collaboration for Revit.

Choose Collaborate using A360 and click OK
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Collaborate Using A360 S

You are about to initiate collaboration using A360. Your model
will be uploaded to an A360 project you select.

B o [

Current Revit Model A360 Project

Current Revit Model:

rac_basic_sample_project.rvt

A360 Project:
| Admin Project -

What is an A360 project?

Collaborate Using A360

[~ JET
Initiating Collaboration. Please wait...

&P Starting worksharing and creating default worksets

Uploading model to A360

Saving model to local cache

Collaborate Using A360
| A360

Initiating Collaboration. Please wait...

“ Starting worksharing and creating default worksats

+” Uploading madel to A360

« Saving model to local cache

You have successfully initiated collaboration using
A360.

The model rac_basic_..roject.vt has been uploaded to the A360 project
Admin Project. You can now collaborate on this medel with your
project team.

How do [ invite team members?

Because you’re already in a Revit (.rvt) file it will default to
that particular file/model.

Then you choose a previously created A360 project from the
drop down menu and click Initiate.

Once you do that it will go through the initiation process.

After this process is complete you’ll see this window — click
Close.

Now you’re set-up to start using Autodesk Collaboration for
Revit.

Collaborate

§ of (&
@ O [Eg
S},r'm:hrcmizev Reload Relinquish | Show Restore M

fts | with Central  Latest All Mine | History Backup A360

Synchronize «
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