2.6 Using Notes

Notes helps you to quickly capture thoughts, questions, reminders, to-do lists, and meeting notes. You
can create handwritten and typed notes, record voice notes, convert handwritten notes to text for easy
readability, and send notes to others.

Your notes and recordings are displayed in the note list. If you have a long list, tap the sort list (labeled
Name by default), and select the option you want. To open a note or play a recording, tap it. To see a
list of available actions for a note or recording, tap and hold the note or recording.

Setting the Default Input Mode
1. Tap £7 > Programs > Notes.

2. Tap Menu > Options. antions
3. Select one of the following modes in ~ Pefaufmods: Juitng
Default mode: Default template
* Select Writing if you prefer your notes

to be handwritten.

Typin
Save to: Main memory -

Record button action:
‘Swrt(h to Notes v‘

¢ Select Typing if you would like your  geba imout ootons
notes to be typed.

4. Top EA .
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Creating a Note

1. Either tap £7 > Programs > Notes or press the Voice Record button on the left side of the
device.

Press the Voice Record button on the
left side to launch Notes.

2. Tap New and enter text.
3. Tap EA to save your note.

New BE Menu New i Menu




Creating a Stand-alone Voice Recording

1. Tap £7 > Programs > Notes.

2. If the recording toolbar is not shown, tap Menu > View Recording Toolbar.

3. Tap the RECORD button [®] on the recording toolbar and speak into the device’s microphone
to record your voice in the notes list.

4. Tap the STOP button [W] on the recording toolbar when finished.

o |m|) |[[———— | |n |t

HNew E Menu

Switching between Typing/Writing Modes

1. Tap £7 > Programs > Notes.
2. Create a new note or open an existing note from the notes list.
3. Tap Menu > Draw fo switch to a different mode.

53
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75 | Notes

[w Recording Toolbar

Draw

Undo Typing

While in typing mode,
tap Draw to switch to
writing mode

Editing a Handwritten Note
* Tap Menu > Undo/Redo Ink.
* Tap Edit > Select All/Clear.

View Recording Toolbar

v Draw

Undo Typing

While in writing mode,
tap Draw to switch to
typing mode

& | Notes

View Recording Toolbar
v Draw

Undo Typing

Tap Undo Ink to cancel or

reverse an action.

— Re-execute an undone action
— by tapping Redo Ink.

Edit v

Zoom 3
— Tools 3




Wr View Recording Toolbar
~— |¥Draw

Undo Typing

Redo Typing

Tools
New E
Adding a Voice Recording to a Note
1. Tap £7 > Programs > Notes.
2. Create a new note or open an existing
note from the notes list.
3. If the recording toolbar is not shown, tap
Menu > View Recording Toolbar.

View Recording Toolbar

¥ Draw

Undo Typing
Redo Typing
Cut
Copy

View Recording Teolbar
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4. Tap the RECORD [®] button on the recording toolbar and speak info the device’s microphone.
5. Tap the STOP [®] button on the recording toolbar when finished.
6. Tap EA to return to the notes list if you are adding a voice recording to a note.

%& | Notes M@ & 3 4 ok ‘= | Motes M & ¥4 ok

ping mode
.
T%[fm? mode

Record
——®Stop
—»Ploy E ]
@ |u|) | = [ |m |1t NI e L
New i Menu New B Menu
Add a voice recording to Add a voice recording to
a nofe in typing mode a note in writing mode
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Deleting a Note

1. Tap £7 > Programs > Notes.
2. Tap and hold the note and tap Delete.

vitina mnda 1:52 p 493b

Delete

Select All
Send...
Beam File...

New i Menu

3. Tap the Yes button to delete the selected

nofe.

[} All Folders ~ Name

[ Typing mode 1:54 p 18k

Selected item(s) wil be
permanently deleted. Do
you want to continue?

Creating a Default Template

1. Tap £7 > Programs > Notes.
2. Create a note that you would like to save

as a template.
3. In the note list, select the new note and
tap Menu > Rename/Move.

3% [Notes [ & ¥y x
Name ~
18k
152p  492b

View Recording Toolbar

Rename/Move...
Delete

Create Copy
Select All
Send...

Beam File...

Options...
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4. Enter a name for the new template in the

Name box.

5. In the Folder list, select Templates.
6. Top EA to return to the note list.

7% | Notes [ & %3 4¢ ok
Rename/Move
Name: new template
Folder: | Templates -
Location; [Business B
Dictionaries ]
Size: My Music
12e My Pictures
Modified: |My Ringtones
Personal
Format:

Creating a Note by Using a Template

1. Tap £7 > Programs > Notes.
2. Tap Menu > Options.

3% | otes B4 X
], All Folders ~ Name +
[ Tnew 1:52 p 492b
|/ Typing mode 1:54p 18k

View Recording Toolbar

Select All

3. Select a template from Default template.

35 | Notes M & X345 ok
Options

Defau made:
Default template:|Blank Note -

Save fo: Meeting Notes

Memo
Record button acjnew template

Switch to Notes |Phone Memo
To Do

Global Input Options




Template Screen Template Screen
Blank Meeting Notes
£ Meeting Notes -
. Subject: -
Date: r
r Attendees:
Action Items:
LD [——l CEL——T e
New B Menu New Henu
Memo 3 | notes. W & 24¢ ok Phone Memo 3 [Notes. M & 246 ok
Memorandum i Phone Memo £
To: Caller:
CC: [ Company: r
From Phone:
Date: Date & Time:
£ Message: ]
UI:II!I:IIE B [o]n]y [l—— [« m]a
New Menu New B Menu
To Do
*
*
*
*
*
* =
UI:II!IZIIZI 4t
= ....m..
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2.7 Using Tasks

Use Tasks to keep track of things you need to do. A task can occur once or repeatedly (recurring).
You can set reminders for your tasks and you can organize them by using categories.

Your tasks are displayed in a task list. Overdue tasks are displayed in red.

If you use Outlook on your PC, you can synchronize tasks between your device and PC so that
tasks you create or update on your PC will also be updated on your device and vice versa.

To quickly see the number of active tasks you have, tap Start > Today.

NOTE

Creating a Task 2¥ | Tasks I & ¥14E X
1. Tap £7 > Programs > Tasks. Tap here to add a new task

2. Do one of the following:
¢ In the Tap here to add a new task
box enter the task name and press the

ENTER key.
* Tap Menu > New Task and enter
details about the new task. Edit

Options...
Sort By
Hiter

Complete




i. Enter or select a subject.

e | Tasks [ &t X342 ok

Priority: Normal
Status: Not Completed
Starts: None
Due: None
Oceurs: Once
Reminder: None

Categories: No categories,
Sensitivity: Normal

Task | Motes

B Menu

%% | Tasks M & %3 ¢ ok
Subject: Call -
Priority: Normal

Completed -
Starts: [Not Completed

[ Completed
Occurs: Once

Reminder: None

Categories: No categories.
Sensitivity: Normal

. Select a completion status.

Task | Motes

it Menu

iii. Pick the start and due time.

7% | Tasks
Subject: Call
Priority: Mormal
Status: Completed
Starts: 3 /31/10

i K1l March 2010 I3

S MTWTF S

1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
Sensitivity) 31 22 23 24 25 26 27
28 20 30

Occurs

Reminder:|

Categories:

Today: 3/31/10
Hone

Menu
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iv. Set a reminder date/fime and pick a task

Tasks

Subject:

U]
Call -
I L

-
Status:
Starts:
Due:
Oceurs:

Reminder:

Sensitivity:

Completed
3/31/2010
3/31/2010
Once

8:30 AM
0:00 AM
9:30 AM
10:00 AM
10:30 AM
11:00 AM

Normal

v. Select task sensitivity.

"y | Tasks
Subject:
Pricrity:
Status:

Starts:
Due:
Oceurs:
Reminder:

Categories:

Sensitivity:

——
lote

P X ¢ ok
Call -
Normal

Completed

3/31/2010

3/31/2010

Once

Remind me

3/31/2010 9:30 AM

No categories...

homal [ 4

Normal

Personal
Private
Confidential

and fime.

onee o Set reminder date
: Remmﬂ me g
[3/31/2010 |

» Multi-selection

NOTE

NOTE

You can synchronize information on
your device with your PC to keep your
task list up to date in both locations.

If you create a new task with a
reminder on your PC and then
synchronize tasks with your device, the
reminder will play at the time it was set

on your PC.




Deleting a Task Changing a Task

1. Tap £7 > Programs > Tasks. 1. Tap £7 > Programs > Tasks.

2. Select the task, and tap Menu > Delete 2. Select the task, and tap Edit.
Task.

7 | Tasks O & B3 45 X

|I|I| Tap here to add a new task
[=1]

New Task
Beam Task...

Delete Task

Edit it Menu
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Viewing Task Details Sorting/Filtering Your Tasks
1. Tap £7 > Programs > Tasks. 1. Tap £7 > Programs > Tasks.
2. Tap twice on a task to view the details. 2. Do one of the following:
2% | Tasks I &t € ok * To sort the tasks, tap Menu > Sort by
call 2 and select a sorting option.
e . * To filter the tasks by category, tap Menu >
Filter and select a category to display.
] [Fopreretosssnnevione ]
0 Plan Ol Pln
[0 study OO study
O can O can
Hew Task
Edit i Menu

Beam Task...
Delete Task

Beam Task...
Delete Task

Recently Viewed
No Categories

Active Tasks

Completed Tasks




Setting Tasks Options

1. Tap £7 > Programs > Tasks.

2. Tap Menu > Options, there are 3 options you can set:
* Set reminders for new items
* Show start and due dates
* Show Tasks entry bar

W gt X € ok

Options

Set reminders for new items
[[] show start and due dates
Show Tasks entry bar

Setting Options for Displaying Tasks on the Today Screen
You can specify the kind of tasks that show on the Today screen.

1. Tap &7 > Settings > Personal tab > Today > ltems tab.
2. Select Tasks, and then tap Options.

3. Under Display number of, select the type of task that you want to show on the Today screen.
4. Top EA to save this sefting.

65
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You can use your device to make, receive, and keep track of calls, and send text messages (SMS,
Short Message Service) and MMS (Multimedia Messaging Service) messages. You can also dial a
phone number directly from Contacts, and easily copy SIM contacts to Contacts on the device.

3.1 Making a Call
The Phone Screen
From the Phone screen, you can open, call, or find a contact, and even save a new number in
Contacts. To access the Phone screen, do any of the following:
* Press the Talk key ( «™® ).
* Tap £7 > Phone.

Making a Call by Entering a Phone

Number
To enter phone numbers by tapping the <~
2% | Phone
screen directly, you have to open the Phone TW Mobie
Keypad.
1. On the Phone screen, if the Phone [\ ami q
Keypad doesn’t show automatically, tap Bt » Outlook Contact
Keypad. A Phone Keypad will show, you ,,E g M
can then enter the phone number. B Alke
[23 Angel amp
Angal H
= Doreen 4amk
Doreen [
L 1m &y SIM Contact

Keypad ) Menu
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2. Do one of the following after entering the phone number:
¢ If you see the number or contact name to call, select it, then tap or press the TALK

() key.

* If you do not see the number or contact name, finish entering the number, then tap or

press the TALK ( ¢ ) key.

7% | Phone [P & T 4= %
TW Mobile

022-88

Mo matches: 02288

] TALK Key END Key

) r—
Speed Dial

p—
‘Call History

! e Talk

Hide Keypad

Tap on the screen once to erase one single number; tap and hold it to erase a whole

NoTe  string of numbers.
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Making a Call from Call History
Call History displays calls you have made, received, and missed.
1. On the Phone screen, tap the Call History button on the Phone keypad.

*s | Phone [ & T 4= %
TW Mobile

022-88

—

s Call History
Speed Dial| 1.Calls you received
2.Calls you made
3.Calls you missed

)
‘Call History

[E—
) e Talk

Hide Keypad

2. Select the name or phone number to call.
3. Tap Call or press TALK ( ¢ ).

Tap a phone number or a contact in the Call History list displays history on all the calls
Note related fo the contact or the phone number.

When someone who isn't in your list of contacts calls you, you can create a contact during
the call from or from Call History by tapping Menu > Save to Contacts.
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Making a Call from Contacts
1. On the Phone screen, tap on the desired contact in the list. You can quickly search through
Contacts by entering the first letter of the contact or the first number of his/her phone number.

0 & T ¢ X %% | Phone m & Ti4¢ x
TW Mobile TW Mobie

3
[E FY Tsai 2 [Joreen Wang

(23 Sulin Liu EOIEEH Wang
@ Sulin Liu

rm— fR— —

def3 a def3

| ) y (— ———
and mno B | Speed Dial 7 mnoB | Speed Dial
) ) i E—
pars/ ‘Call History - Call History

v | | [———— u ]

+0 ¢, Talk 0

Hide Keypad Menu Hide Keypad

2. Do one of the following: %% | Phone

* Tap on the number you want to dial; &gee

otherwise, you can tap Call on the
425230460

screen or press TALK 4 Call work
(425) 654123
( [ 4 '). Send text message

425230460

summary
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* Tap Contacts on the Today screen to
open contact list, tap and hold the
desired contact, and then select Call
Work, Call Home, or Call Mobile
from the pop-up submenu.

3% | contacts MW &t T« x

4 Call Home
5 vore|  call Mobile

Y Send as vCard

Send MMS
] Send Text Message
Send Contact
Copy Contact
Delete Contact
— -

72

Making a Call from Speed Dial

You can create speed dial entries for
frequently called numbers or frequently
accessed items so you can dial a number
by pressing a single key. For example, if you
assign location 2 to a contact in Speed Dial,
you can simply press and hold 2 on the
Phone keypad to dial the contact’s number.
Speed dials can be created only for numbers
that are stored in Contacts.

To create a speed dial entry for a contact
1. On the Phone screen, tap Speed Dial.
2. Tap Menu > New.

75 | Phone I 4 mqg ok

5| Voicemail

1




3. Tap the contact for whom to create a
speed dial.

5. In Location, select the speed dial number

to use.
% | Phone [ & T4 x % | Phone [ & Ty 42 ok
Select a Contact Speed Dial

[Enter a name... | Contact: Angel Kuo

#ab| cdef fgh| jk [Imn|opg] rst [uww| xyz

Name:
FE Angel Kuo
e Nrger:
% :::ﬁ:z Location: [3: < Avaiable> 1<+
2] FY Tsai
[E| Py Tsai
2] sulin Liu
€| Sulin Liu

4. Select the phone number for which to 6. Tap B when finished.

create a speed dial.

7 | Phone I & V) 4 ok
Speed Dial

Contact: Angel Kuo

Mame: | Angel Kuo

Number: [425230460 m -
425230460 m

Location:

(425) 654123 w
425) 789789 h

I OP TICON
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The first speed dial location is generally reserved for your voicemail. Speed Dial uses
note  the next available location by default. If you want to place a number in a location that is
already used, the new number replaces the existing number.

Tap the Speed Dial button on the phone screen to check the success of creating a Speed
vore Dial entry.

To retrieve a voicemail message

¢ On the Today screen, press and hold 1 to access your voice mailbox, and follow the prompts to
retrieve your message.

To delete a speed dial entry

* In the Speed Dial list, top Menu > Delete.

Receiving/Rejecting a Call

When you receive a phone call, you have the option to answer it or ignore it.
To receive a call

* Tap Answer or press the TALK ( ¢ ) key to accept an incoming call.

To end a call

* Tap Ignore or press END ( & ) to hang up a call.



3.2 Configuring the Phone
Your wireless service provider may provide useful services such as Call Barring, Caller ID, Call
Forwarding, Call Waiting, Voice Mail and Text Messages and Fixed Dialing. You can get their seftings

from the Network and change them.

Activating PIN Security
Most Subscriber Identity Module (SIM) cards are preset with a personal identification number (PIN)

that is provided by your wireless service provider. When PIN Security is activated, you need to

enter the PIN whenever you use your device.
1. Tap £7 > Settings > Phone > Security tab > Select Require PIN when phone is used.

*s | Settings I} & T 4 ok

Phone
PIN Security
Require PIN when phone is used

Change PIN

o] searty
2. Enter the preset PIN provided by your wireless service provider.

3. Tap Enter.
75
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Q If your PIN is entered incorrectly three times, the SIM card will be blocked. If this happens,
you can unblock it with the PIN Unblocking Key (PUK) obtained from your wireless service
provider.

Changing the Ring Type and Ring Tone

You can choose how to be notified for incoming calls.
1. Tap £7 > Seftings > Phone.

2. In the Ring type list, tap the desired option.

3. In the Ring tone list, select a ring tone.

4. Top EA .

To use custom .wav, .mid, or .wma files as ring tones, use ActiveSync on your PC to copy
the file to the /Windows/Rings folder on your device. Then select the sound from the Ring

NOTE

tone list.
Changing the Ringer Volume 2% | start W & Yl
Z| Wednesd; 5:55 PM
1. Tap the volume button EB on the screen. @ vodesday o gl

2. Move the slider to the desired volume
level.
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Select On, Vibrate or Off to quickly change both the ringer and system volume and settings.

NOTE
To adjust the earpiece volume during a call, press the VOLUME control on the device side

e banel. Adjusting the volume at any other time can affect the ring and notification and MP3

sound levels.

Blocking Incoming or Outgoing Calls
You will not be able to receive or make calls according to the options you choose.

1. Tap £7 > Settings > Phone > Services fab.
2. Tap Call Barring > Get Settings.

’s | Settings [ & V) 48 ok

Phone

To access settings for a service, select it from
the following list and tap "Get Settings™.

Fixed Dialing

Phone | Security | Services | Network
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3. Choose the calls you want to block, and tap EH .
¢ Block incoming calls: All calls, When roaming, Off.
* Block outgoing calls: All calls, International, International except to home country, Off.

’s | Settings [ & 3I| =+ ok

Phone: Call Barring

Block incoming calls:
[off -]

Block outgoing calls:

Off

Al calls

International

International except to home counts

Displaying Caller ID

You can provide a way for people to know

your identity when you are calling them.

1. Tap &7 > Settings > Phone >
Services tab.

2. Tap Caller ID > Get Settings.

3. Select Everyone, No one or Only to
contact, and tap EA .

7% | Settings

Phone: Caller ID

Provide my caller ID to:
®
() o one

() Only to contacts




Call Waiting

When you are in another call, you will be notified of an incoming call if this option is selected.
1. Tap &7 > Settings > Phone > Services tab > Call Waiting > Get Settings.
2. Select Notify me or Do not notify me, and tap E .

%% | settings [ &* ?I| < ok

Phone: Call Waiting

When calls are waiting:

®
() Do not notify me

To change phone settings alternatively, tap Menu > Options > Services tab from the

Phone keypad.

NOTE
Selecting a Network Manually
1. Tap £7 > Settings > Phone > Network tab. Alternatively, you can tap Menu > Options

> Network tab from the Phone screen.
2. In the Network selection list, tap Manual. The list of available network is displayed.
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7% | Settings [ &* V) €€ ok " | Settings m e %
Phone Phone

Current network: TW Mobile

Network selection

| Manual
|Automatic .

Phone | Security | Services | Network Phone | Security | Services | Network
i E

3. Select the network you want to use, then tap (o] .




3.3 In-Call Options

Your device provides various options for managing multiple
calls at the same time. You are notified when you have another
incoming call, and you have the choice of ignoring or accepting
the call. If you are already on a call and accept the new call,
you can choose to switch between the two callers, or set up a
conference call between all three parties.

[r—  —
Speaker On Mute Hold

Note Contacts | '€, End In-Call Options

Keypad

Answering Another Call

1. Tap Answer to take the second call and 2. To switch between two calls, tap Swap.
put the first call on hold. & | Phone

v
Start 0 & 0 49 TW Mobile
Thursday

Connected:
April 01, 2010 -

+886912270721

Tap hel

| Phone - Incoming

TW Mobile

Incoming Call
+886912270721

(S S
SpeakerOn ' Mute Swap

(— — (—
Note Contacts | | &, End

Keypad Menu

3. To end the second call and return to the
first call, press END ( &= ).

BE Tgnore
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Conference Call 7% | Phone Wt e 46 x
TW Mobile
Swap
Mute
Turn Speakerphone On

1. Either put a call on hold and dial a second number; or accept a
second incoming call when you have one in progress.
2. Tap Menu and select Conference.

Conference

Save to Contacts
Create Note

call History
Speed Dial
Options...

If the conference connection is successful, the word “Conference” will appear at the top of

vore The screen. To add additional persons to your conference call, tap Hold, enter the phone

number, and then tap Swap to return and continue.

Not all service providers support conference calling. Contact your service provider for

NOTE  detaqils.

Turning On/Off the Speakerphone

Talk hands-free or let others hear your conversation with the built-in speakerphone in your device.
* Tap Speaker On during a call to turn the speaker on.

* Tap Speaker Off to turn the speaker off.




[—  —
Speaker On Mute Hold

[—— — (—
Note Contacts | | &, End

To avoid damage to your hearing, do not hold your device against your ear when the
vore  Speakerphone is turned on.

Muting the Microphone

The device’s microphone can be turned off during a
call. If you turn off the microphone the caller cannot
hear you. However, you can still hear the caller.

* Tap Mute during a call to turn the microphone off.

* Tap Unmute to turn the microphone on.

(E— — —
SpeakerOn = Mute Hold

[r— (——
Contacts | ', End




H_ I 9 Chapter 3. Phone Features

3.4 SIM Manager

The SIM Manager helps you to manage the phonebook in your SIM card. Using the SIM Manager,
you can easily transfer phonebook entries from your SIM card to Contacts.

Adding a Phonebook Entry to the SIM Card

1. Tap £7 > Programs > SIM Manager.
2. Tap Option > Add Entry and enter the name and phone number you want to add.

%% |STMManager [IJ &t V)€ X
[home —Jrhone |
Add Entry
Modify Entry
Delete Selected
Add to Contact

PIN Code

List of own number
SIM Information
Select all

Abort selected

Refresh

Quit ¥ ] m v

3. Tap o7 .

w s w

Deleting Phonebook Entries from the SIM Card

1. Tap £7 > Programs > SIM Manager.
2. Select the entries you want to delete by checking the checkboxes in front.

84 3. Tap Option > Delete Selected.



Saving Phonebook Entries to Contacts

1. Tap £7 > Programs > SIM Manager.
2. Select the entries you want to save to Contacts by checking the checkboxes in front.

3. Tap Option > Add to Contacts.
4. Tap EA to close the notification dialog box.

7% | successm Q& il 45
Name Phone Index
[+] Alice 28883888 2
[]Angel Kuo 425230460 1

m (Stm!!! 3

Os

Entry successfully added to
contact.

I

4 [l »
Option HE Service

3.5 Blocking Unwanted Phone Calls

You can set up a blacklist fo block incoming calls from certain phone numbers. If a call is received
from a blacklisted number, your device will not ring or vibrate. Instead, this call will be blocked

automatically.

Rejecting Anonymous Calls

1. Tap £7 > Programs > Blacklist.
85
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2. Select or clear the checkbox in front of
Reject anonymous calls to enable or
disable this feature.

78 | BlackList 0 & T 45 ok

D Reject anonymous call

[] Enable BlackList

The following wil be blocked:

New E Menu

Adding a Phone Number to the Blacklist

1. Tap £7 > Programs > Blacklist.

2. Tap new and do one of the following:

* Tap Contact and select a contact to add
to the blacklist.

* Top Number to add a phone number
directly.

7& | BlackList I &t Ty 45 ok

[1[Reject anonymous call

[] Enable BlackList

The following will be blocked:

3. Select the check box of Enable Blacklist
to block numbers listed in the Blacklist.




Removing a Phone Number from the Blacklist

1. Tap £7 > Programs > Blacklist.
2. Select the number you want to remove from the blacklist.

3. Tap Menu > Delete.

7% | BlackList

[] Reject anonymous call
Enable BlackList

The following will be blocked:

Delete all
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ActiveSync synchronizes information on your device with information on your PC such as Outlook
content. ActiveSync can also synchronize over a wireless or cellular network with Exchange Server, if
your company or service provider is running Exchange Server with Exchange ActiveSync.

Specifically, you can use ActiveSync to:

* Synchronize information such as Outlook e-mail, contacts, calendar, or tasks information on your
device with your PC, as well as pictures, video, and music.

* Synchronize Outlook e-mail, contacts, calendar appointments, and tasks on your device directly with
Exchange Server so that you can stay up to date even when your PC is turned off.

* Copy files between your device and your PC without synchronizing.

e Select which types of information are synchronized and specify how much information is
synchronized. For example, you can choose how many weeks of past calendar appointments to
synchronize.

4.1 Installing and setting up ActiveSync

1. Install ActiveSync on your PC, as described on the Windows Mobile Getting Started Disc. After

Setup completes, the Synchronization Setup Wizard automatically starts when you connect your

device to the PC.

2. Follow the instructions on the screen to complete the wizard. In the Sync Setup Wizard, you
can:

¢ Create a synchronization relationship between your PC and the device.

* Configure an Exchange Server connection to synchronize directly with Exchange Server. To
synchronize your device with Exchange Server, obtain the name of the Exchange Server, your
user name, password, and domain name from your administrator before completing the

90 wizard.



¢ Choose information types fo synchronize.

When you finish the wizard, ActiveSync synchronizes your device automatically. Once

vore  Synchronization completes, you can disconnect your device from your PC.

4.2 Synchronizing Information

To synchronize using ActiveSync, you must install ActiveSync on your PC before connecting your
device to the PC.

Starting and Stopping Synchronization Manually

1. Turn on the device.

2. Connect your device fo your PC using a USB cable or Bluetooth. For more detailed information,
see "Connecting a mobile device to a PC" in ActiveSync Help on your PC.

3.Tap £7 > Programs > ActiveSync.

4. To start synchronizing, tap Sync.

5. To stop synchronizing, tap Stop.

You can start and stop synchronization only if your device already has a sync relationship

vore With a PC or Exchange Server.

A Some Anti-Virus software may conflict with ActiveSync.

ActiveSync synchronizes a limited amount of information by default to save storage space on
your device. You can change the amount of information that is synchronized by performing the
following steps. 91
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Changing Which Information is Synchronized

A You can change this setting only if your device already has a sync relationship with a PC.

A Please disconnect your device from your PC before changing this setting.

1. Tap £7 > Programs > ActiveSync.
2. Tap Menu > Options.

3. Do one or more of the following:
¢ Select the check box for the items you want to synchronize. If you cannot select a check box,
you might have to clear the check box for the same information type elsewhere in the list.
¢ Clear the check box for any items you want to exclude.
* To customize synchronization of a computer, select the computer name then click Settings.

* To customize synchronization of particular information, select the information type then click
Settings.

* To stop synchronizing with one computer completely, select the computer name and click
Delete.

Outlook e-mail can be synchronized with only one computer.

NOTE
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4.3 Changing Settings for an Information Type

Before changing settings for an information type on the device, disconnect it from your PC.

NOTE

1. Tap &7 > Programs > ActiveSync > Menu > Options.

2. Select one of the information types.

3. Do one of the following:
* To view or change settings for an information type (when available), tap Settings.
* To view or change seftings for a computer or Exchange Server, tap Settings.

4. Change the amount of information to be synchronized or other settings.

5. Tap EA (or Finish in the Exchange Server seftings wizard).

4.4 Synchronizing with Exchange Server

To set up your device to synchronize directly with Exchange Server, you will need to get the name of
the server and the server domain name from your service provider or system administrator. You must
also know your Exchange user name and password.

Before changing synchronization settings on the device, disconnect it from your PC.
NOTE

1. On your device screen, tap £7 > Programs > ActiveSync > Menu > Configure Server.
If you have not yet set up sync with Exchange Server, this will say Add Server Source.

2. In Server address, enter the name of the server running Exchange Server, and tap Next.

3. Enter your user name, password, and domain name, and tap Next.

4. If you want the device to save your password so that you will not need to enter it again when

93
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connecting, select the Save password check box.
5. Select the check boxes for the types of information items that you want to synchronize with
Exchange Server.
6. To change available synchronization settings, select the type of information, and tap Settings.
7. To change the rules for resolving synchronization conflicts, tap Advanced.
8. Tap Finish.

You can also use the Sync Setup Wizard to set up the device to synchronize remotely with
tore the Exchange Server. This wizard is started when you connect your device to your PC after

installing ActiveSync on the PC.

4.5 Synchronizing via Bluetooth

Connecting to a PC Using Bluetooth
1. Follow the instructions in ActiveSync Help on the PC for configuring Bluetooth on your PC to
support ActiveSync.

.Tap £7 > Programs > ActiveSync.

. Tap Menu > Connect via Bluetooth. Ensure that the device and PC are within close range.

4. If this is the first time you have connected to this PC via Bluetooth, you must complete the
Bluetooth wizard on the device and set up a Bluetooth partnership with the PC before
synchronizing.

5. Tap Sync.

6. When finished, tap Menu > Disconnect Bluetooth.

w N

To preserve battery power, turn off Bluetooth.

NOTE
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