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EXHIBIT 8

INSTRUCTION MANUAL

A revised preliminary draft copy of the Users Manual follows.  This version contains updated rf safety
information which is applicable to all Motorola products.
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0RWRUROD��,QF��PDNHV�QR�UHSUHVHQWDWLRQV�RU�ZDUUDQWLHV�ZLWK�UHVSHFW�WR�WKH�FRQWHQWV�RU�XVH�RI�
WKLV�PDQXDO�DQG�VSHFLILFDOO\�GLVFODLPV�DQ\�ZDUUDQWLHV��H[SUHVV�RU�LPSOLHG��RI�PHUFKDQWDELOLW\�
RU�ILWQHVV�IRU�DQ\�VSHFLILF�SXUSRVH��)XUWKHU��0RWRUROD��,QF��UHVHUYHV�WKH�ULJKW�WR�UHYLVH�WKLV�
SXEOLFDWLRQ�DQG�WR�PDNH�DQ\�PRGLILFDWLRQV�WR�LWV�FRQWHQW��DW�DQ\�WLPH��ZLWKRXW�REOLJDWLRQ�WR�
QRWLI\�DQ\�SDUW\��SHUVRQ��RU�HQWLW\�RI�VXFK�UHYLVLRQV�RU�FKDQJHV�

3HUVRQDO�&RPPXQLFDWLRQV�6HFWRU

�����*DWHZD\�%OYG����

%R\QWRQ�%HDFK��)/�����������

027252/$��WKH�6W\OL]HG�0�ORJR�DQG�DOO�RWKHU�WUDGHPDUNV�LQGLFDWHG�DV�VXFK�KHUHLQ�DUH�WUDGH�
PDUNV�RI�0RWRUROD��,QF����5HJ��8�6��3DW��	�7P��2II��

6WDUILVK��7UXH6\QF��DQG�WKH�6WDUILVK�ORJR�DUH�WUDGHPDUNV�RI�6WDUILVK�6RIWZDUH��,QF��8�6��
3DWHQW�1RV��'���������7UXH6\QF�'HVNWRS�RQO\�������������DQG������������2WKHU�SDWHQWV�
SHQGLQJ�

$OO�RWKHU�SURGXFW�RU�VHUYLFH�QDPHV�DUH�WKH�SURSHUW\�RI�WKHLU�UHVSHFWLYH�RZQHUV�

�������0RWRUROD��,QF��$OO�ULJKWV�UHVHUYHG��3ULQWHG�LQ�WKH�8�6�$�
$FFRPSOL�$����8VHU¶V�*XLGH �
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7KLV�LV�D�OHJDO�DJUHHPHQW�EHWZHHQ�\RX��WKH�HQG�XVHU��DQG�0RWRUROD��
,QF����³0RWRUROD´��7KH�:LVGRP��2SHUDWLQJ�6\VWHP��³:LVGRP�26´���
WKH�$SSOLFDWLRQV�SUHLQVWDOOHG�LQ�\RXU�$FFRPSOL���$����GHYLFH��DQG�
WKH�3&�3DUWQHU���FROOHFWLYHO\�³6RIWZDUH´��DUH�OLFHQVHG�E\�0RWRUROD�WR�
\RX��DQG�DQ\�VXEVHTXHQW�WUDQVIHUHH�RI�WKH�6RIWZDUH�IRU�XVH�RQO\�
XQGHU�WKH�WHUPV�VHW�IRUWK�KHUH��3OHDVH�UHDG�WKLV�6RIWZDUH�/LFHQVH�
$JUHHPHQW��³$JUHHPHQW´���%\�LQVWDOOLQJ��FRS\LQJ�RU�XVLQJ�WKH�
6RIWZDUH��\RX�DJUHH�WR�EH�ERXQG�E\�DOO�WKH�WHUPV�RI�WKLV�$JUHHPHQW��
,I�\RX�GR�QRW�DJUHH�ZLWK�WKH�WHUPV�RI�WKLV�$JUHHPHQW��SURPSWO\�
UHWXUQ�WKH�$FFRPSOL�$����GHYLFH�DQG�WKH�XQXVHG�6RIWZDUH�WR�WKH�
SODFH�IURP�ZKLFK�\RX�REWDLQHG�WKHP�IRU�D�IXOO�UHIXQG�

*5$17�2)�/,&(16(
0RWRUROD�JUDQWV�\RX�D�OLPLWHG��QRQ�H[FOXVLYH��UHYRFDEOH�OLFHQVH�WR�
XVH�WKH�H[HFXWDEOH�FRGH�YHUVLRQ�RI�WKH�:LVGRP�26�DQG�WKH�
$SSOLFDWLRQV�IRU�\RXU�SHUVRQDO�XVH�RQ�D�VLQJOH�0RWRUROD�$FFRPSOL�
$����GHYLFH��DQG�0RWRUROD�JUDQWV�\RX�D�OLPLWHG��QRQ�H[FOXVLYH��
UHYRFDEOH�OLFHQVH�WR�XVH�WKH�H[HFXWDEOH�FRGH�YHUVLRQ�RI�WKH�3&�
3DUWQHU�IRU�\RXU�SHUVRQDO�XVH�RQ�D�VLQJOH�SHUVRQDO�FRPSXWHU��$OO�
ULJKWV�QRW�H[SUHVVO\�JUDQWHG�WR�\RX�DUH�UHVHUYHG�E\�0RWRUROD�

&23<5,*+7
7KH�6RIWZDUH�LV�RZQHG�E\�0RWRUROD�DQG�LV�SURWHFWHG�E\�8QLWHG�
6WDWHV�FRS\ULJKW�ODZV�DQG�LQWHUQDWLRQDO�WUHDW\�SURYLVLRQV��<RX�
DFNQRZOHGJH�WKDW�QR�WLWOH�WR�DQ\�LQWHOOHFWXDO�SURSHUW\�LQ�WKH�6RIWZDUH�
LV�WUDQVIHUUHG�WR�\RX�

/,0,7$7,216
([FHSW�DV�RWKHUZLVH�H[SOLFLWO\�SHUPLWWHG�LQ�WKLV�$JUHHPHQW��\RX�PD\�
QRW��D���PRGLI\��WUDQVODWH�RU�DGDSW�WKH�6RIWZDUH�RU�FUHDWH�GHULYDWLYH�
ZRUNV�RI�WKH�6RIWZDUH�RU�DQ\�SDUW�WKHUHRI��E���GHFRPSLOH��
GLVDVVHPEOH��UHYHUVH�HQJLQHHU��RU�RWKHUZLVH�DWWHPSW�WR�GHULYH�WKH�
VRXUFH�FRGH�RI�WKH�6RIWZDUH��F���FRS\��H[FHSW�WR�LQVWDOO�WKH�:LVGRP�
26�DQG�WKH�$SSOLFDWLRQV�LQWR�D�VLQJOH�0RWRUROD�$FFRPSOL�$����
GHYLFH��DQG�H[FHSW�WR�PDNH�RQH�DUFKLYDO�EDFN�XS�FRS\�RI�WKH�3&�
� $FFRPSOL�$����8VHU¶V�*XLGH
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SOFTWARE LICENSE AGREEMENT
3DUWQHU���UH�GLVWULEXWH��HQFXPEHU��VHOO��UHQW��ORDQ��OHDVH��VXE�OLFHQVH��
DVVLJQ�RU�RWKHUZLVH�WUDQVIHU�\RXU�ULJKWV�WR�WKH�6RIWZDUH��RU�G���
UHPRYH�RU�DOWHU�DQ\�WUDGHPDUN��ORJR��FRS\ULJKW��RU�RWKHU�SURSULHWDU\�
QRWLFHV�LQ�WKH�6RIWZDUH��<RX�PD\�WUDQVIHU�DOO�\RXU�ULJKWV�WR�WKH�
6RIWZDUH�XQGHU�WKLV�$JUHHPHQW�WR�DQRWKHU�SHUVRQ�E\�WUDQVIHUULQJ��
RQ�D�SHUPDQHQW�EDVLV��WR�VXFK�RWKHU�SHUVRQ�WKH�0RWRUROD�$FFRPSOL�
$����GHYLFH�RQ�ZKLFK�WKH�:LVGRP�26�DQG�$SSOLFDWLRQV�DUH�LQVWDOOHG��
RU�E\�WUDQVIHUULQJ��RQ�D�SHUPDQHQW�EDVLV��WR�VXFK�RWKHU�SHUVRQ�WKH�
SHUVRQDO�FRPSXWHU�RQ�ZKLFK�WKH�3&�3DUWQHU�LV�LQVWDOOHG��SURYLGHG�
WKDW�\RX�UHWDLQ�QR�FRS\�RI�WKH�6RIWZDUH�DQG�WKDW�WKH�WUDQVIHUHH�
DJUHHV�WR�DOO�WKH�WHUPV�RI�WKLV�$JUHHPHQW�

+,*+�5,6.�$&7,9,7,(6
7KH�6RIWZDUH�LV�QRW�IDXOW�WROHUDQW�DQG�LV�QRW�GHVLJQHG��PDQXIDFWXUHG�
RU�LQWHQGHG�IRU�XVH�LQ�KD]DUGRXV�HQYLURQPHQWV�UHTXLULQJ�IDLO�VDIH�
SHUIRUPDQFH��VXFK�DV�LQ�WKH�RSHUDWLRQ�RI�QXFOHDU�IDFLOLWLHV��DLUFUDIW�
QDYLJDWLRQ�RU�FRPPXQLFDWLRQ�V\VWHPV��DLU�WUDIILF�FRQWURO��LPSODQWDEOH�
KXPDQ�PHGLFDO�GHYLFHV��H[WHUQDO�KXPDQ�OLIH�VXSSRUW�PDFKLQHV��
H[SORVLYHV�FRQWURO�GHYLFHV��VXEPDULQHV��ZHDSRQV�V\VWHPV��RU�LQ�
FRQWUROOLQJ�WKH�RSHUDWLRQ�RI�PRYLQJ�PRWRU�YHKLFOHV��LQ�ZKLFK�WKH�
IDLOXUH�RI�WKH�6RIWZDUH�FRXOG�OHDG�GLUHFWO\�WR�GHDWK��SHUVRQDO�LQMXU\��
RU�VHYHUH�SK\VLFDO�RU�HQYLURQPHQWDO�GDPDJH���+LJK�5LVN�$FWLYLWLHV����
<RX�DJUHH�QRW�WR�XVH�WKH�6RIWZDUH�LQ�+LJK�5LVN�$FWLYLWLHV�

8��6� �*29(510(17�5(675,&7('�5,*+76
7KH�8��6��*RYHUQPHQW�DFNQRZOHGJHV�0RWRUROD¶V�UHSUHVHQWDWLRQ�WKDW�
WKH�6RIWZDUH�DQG�LWV�GRFXPHQWDWLRQ�ZHUH�GHYHORSHG�DW�SULYDWH�
H[SHQVH�DQG�QR�SDUW�RI�WKHP�LV�LQ�WKH�SXEOLF�GRPDLQ�DQG�WKDW�WKH�
6RIWZDUH�LV�5HVWULFWHG�&RPSXWHU�6RIWZDUH�DV�WKDW�WHUP�LV�GHILQHG�LQ�
&ODXVH����������)$5��DQG�LV�&RPPHUFLDO�&RPSXWHU�6RIWZDUH�DV�
WKDW�WHUP�LV�GHILQHG�LQ�6XESDUW���������')$56��

5(675,&7('�5,*+76�/(*(1'
:KHUH�DSSOLFDEOH��XVH��GXSOLFDWLRQ�RU�GLVFORVXUH�E\�WKH�8��6��
*RYHUQPHQW�LV�VXEMHFW�WR�UHVWULFWLRQV�DV�VHW�IRUWK�LQ�VXESDUDJUDSK�F��
�����LL��RI�WKH�5LJKWV�RI�7HFKQLFDO�'DWD�DQG�&RPSXWHU�6RIWZDUH�
$FFRPSOL�$����8VHU¶V�*XLGH �



SOFTWARE LICENSE AGREEMENT
FODXVH�DW�')$56���������������&RQWUDFWRU�PDQXIDFWXUHU�LV�
0RWRUROD�,QF��������(��$OJRQTXLQ�5G���6FKDXPEXUJ��,/�������

(1*/,6+�(;3257�/$:�$6685$1&(6
<RX�KHUHE\�DJUHH�WR�FRPSO\�IXOO\�ZLWK�DOO�DSSOLFDEOH�LQWHUQDWLRQDO�
DQG�QDWLRQDO�ODZV�WKDW�DSSO\�WR�WKLV�VRIWZDUH��LQFOXGLQJ�WKH�8�6��
([SRUW�$GPLQLVWUDWLRQ�5HJXODWLRQV���<RX�KHUHE\�DJUHH�WR�FRPSO\�
ZLWK�DOO�HQG�XVHU�DQG�GHVWLQDWLRQ�UHVWULFWLRQV�LVVXHG�E\�WKH�8�6��DQG�
RWKHU�JRYHUQPHQW�DJHQFLHV���<RX�DJUHH�WKDW�\RX�ZLOO�QRW�H[SRUW�WKH�
6RIWZDUH�ZLWKRXW�WKH�DSSURSULDWH�8�6��H[SRUW�OLFHQVH�RU�RWKHU�
DSSURSULDWH�H[SRUW�DXWKRUL]DWLRQ�WKDW�PD\�EH�UHTXLUHG�E\�DQ\�RWKHU�
JRYHUQPHQW�DJHQF\�

*(1(5$/
7KLV�$JUHHPHQW�ZLOO�EH�JRYHUQHG�E\�WKH�ODZV�RI�WKH�6WDWH�RI�,OOLQRLV��
8�6�$���H[FHSW�IRU�WKDW�ERG\�RI�ODZ�GHDOLQJ�ZLWK�FRQIOLFWV�RI�ODZ�

/,0,7('�:$55$17<
0RWRUROD�ZDUUDQWV�WKDW�HDFK�FRS\�RI�WKH�6RIWZDUH�ZLOO�EH�IUHH�IURP�
SK\VLFDO�GHIHFWV�LQ�WKH�PHGLD�WKDW�WDQJLEO\�HPERGLHV�WKH�FRS\�IRU�D�
SHULRG�RI�QLQHW\������GD\V�IURP�WKH�GDWH�WKH�SURGXFW�DFFRPSDQ\LQJ�
WKH�6RIWZDUH�ZDV�SXUFKDVHG�E\�\RX��0RWRUROD��DW�LWV�RSWLRQ��ZLOO�DW�
QR�FKDUJH�UHSDLU�RU�UHSODFH�WKH�PHGLD�RI�WKH�6RIWZDUH�WKDW�FRQWDLQV�
GHIHFWV�LQ�PDWHULDOV�RU�ZRUNPDQVKLS�LQ�WKH�PHGLD��1R�XSGDWHV�DUH�
SURYLGHG��0RWRUROD�PDNHV�QR�ZDUUDQW\�RU�UHSUHVHQWDWLRQ�WKDW�WKH�
6RIWZDUH�ZLOO�PHHW�\RXU�UHTXLUHPHQWV�RU�ZLOO�ZRUN�LQ�FRPELQDWLRQ�
ZLWK�DQ\�KDUGZDUH�RU�DSSOLFDWLRQV�VRIWZDUH�SURGXFWV�SURYLGHG�E\�
WKLUG�SDUWLHV��WKDW�WKH�RSHUDWLRQ�RI�WKH�6RIWZDUH�ZLOO�EH�
XQLQWHUUXSWHG�RU�HUURU�IUHH��RU�WKDW�DOO�GHIHFWV�LQ�6RIWZDUH�ZLOO�EH�
FRUUHFWHG���7KH�HQWLUH�ULVN�DV�WR�WKH�TXDOLW\�DQG�SHUIRUPDQFH�RI�WKH�
6RIWZDUH�LV�ZLWK�\RX���(;&(37�)25�7+(�$%29(�1,1(7<������'$<�
:$55$17<��7+(�62)7:$5(�,6�3529,'('�:,7+287�)857+(5�
:$55$17<�2)�$1<�.,1'��(,7+(5�(;35(66�25�,03/,('��
,1&/8',1*��%87�127�/,0,7('�72��7+(�:$55$17,(6�2)�7,7/(��
121�,1)5,1*(0(17��0(5&+$17$%,/,7<��$1'�),71(66�)25�$�
3$57,&8/$5�385326(��12�25$/�25�:5,77(1�,1)250$7,21�25�
� $FFRPSOL�$����8VHU¶V�*XLGH
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$'9,&(�*,9(1�%<�027252/$��,76�(03/2<((6��',675,%87256��
'($/(56�25�$*(176�6+$//�,1&5($6(�7+(�6&23(�2)�7+(�$%29(�
:$55$17,(6�25�&5($7(�$1<�1(:�:$55$17,(6���620(�
-85,6',&7,216�'2�127�$//2:�7+(�(;&/86,21�2)�,03/,('�
:$55$17,(6��62�7+(�$%29(�(;&/86,21�0$<�127�$33/<�72�
<28��,1�7+$7�(9(17��$1<�,03/,('�:$55$17,(6�$5(�/,0,7('�,1�
'85$7,21�72�1,1(7<������'$<6�)520�7+(�'$7(�2)�'(/,9(5<�
2)�7+(�62)7:$5(���7+,6�:$55$17<�*,9(6�<28�63(&,),&�/(*$/�
5,*+76��<28�0$<�+$9(�27+(5�5,*+76��:+,&+�9$�5<�)520�
67$7(�72�67$7(�

/,0,7$7,21�2)�/,$%,/,7<
5(*$5'/(66�2)�:+(7+(5�$1<�5(0('<�6(7�)257+�,1�7+(�
:$55$17<�)$,/6�2)�,76�(66(17,$/�385326(��,1�12�(9(17�:,//�
027252/$�%(�/,$%/(�72�<28�)25�$1<�63(&,$/��
&216(48(17,$/��,1',5(&7��,1&,'(17$/�25�6,0,/$5�'$0$*(6��
,1&/8',1*�/267�352),76�25�/267�'$7$�$5,6,1*�287�2)�7+(�
86(�25�,1$%,/,7<�72�86(�7+(�62)7:$5(�25�$1<�'$7$�
6833/,('�7+(5(:,7+�(9(1�,)�027252/$�25�$1<21(�(/6(�+$6�
%((1�$'9,6('�2)�7+(�3266,%,/,7<�2)�68&+�'$0$*(6��25�)25�
$1<�&/$,0�%<�$1<�27+(5�3$57<���620(�-85,6',&7,216�'2�127�
$//2:�7+(�/,0,7$7,21�25�(;&/86,21�2)�/,$%,/,7<�)25�
,1&,'(17$/�25�&216(48(17,$/�'$0$*(6�62�7+(�$%29(�
/,0,7$7,21�25�(;&/86,21�0$<�127�$33/<�72�<28���,1�12�&$6(�
6+$//�7+(�/,$%,/,7<�2)�027252/$�(;&(('�7+(�35,&(�3$,'�
)25�7+(�62)7:$5(�

7(50
7KLV�$JUHHPHQW�LV�HIIHFWLYH�XQWLO�WHUPLQDWHG���7KLV�$JUHHPHQW�ZLOO�
WHUPLQDWH��DQG�WKH�OLFHQVH�JUDQWHG�WR�\RX�E\�WKLV�$JUHHPHQW�ZLOO�EH�
UHYRNHG��LPPHGLDWHO\��ZLWKRXW�DQ\�QRWLFH�IURP�0RWRUROD��LI�\RX�IDLO�
WR�FRPSO\�ZLWK�DQ\�SURYLVLRQ�RI�WKLV�$JUHHPHQW���8SRQ�WHUPLQDWLRQ��
\RX�PXVW�GHVWUR\�WKH�6RIWZDUH�
$FFRPSOL�$����8VHU¶V�*XLGH �
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� $FFRPSOL�$����8VHU¶V�*XLGH
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*(1(5$/�6$)(7<�,16758&7,216

7KLV�VHFWLRQ�FRQWDLQV�LPSRUWDQW�LQIRUPDWLRQ�RQ�VDIH�DQG�HIILFLHQW�
RSHUDWLRQ���5HDG�WKLV�LQIRUPDWLRQ�EHIRUH�XVLQJ�\RXU�0RWRUROD�
ZLUHOHVV�GHYLFH�

7KH�LQIRUPDWLRQ�SURYLGHG�LQ�WKLV�GRFXPHQW�VXSHUVHGHV�WKH�JHQHUDO�
VDIHW\�LQIRUPDWLRQ�FRQWDLQHG�LQ�XVHU�JXLGHV�SXEOLVKHG�SULRU�WR�-XO\�
�������)RU�LQIRUPDWLRQ�UHJDUGLQJ�UDGLR�XVH�LQ�D�KD]DUGRXV�
DWPRVSKHUH�SOHDVH�UHIHU�WR�WKH�)DFWRU\�0XWXDO��)0��$SSURYDO�
0DQXDO�6XSSOHPHQW�RU�,QVWUXFWLRQ�&DUG��ZKLFK�LV�LQFOXGHG�ZLWK�
GHYLFHV�WKDW�RIIHU�WKLV�FDSDELOLW\�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . R F  O P E R A T I O N A L  C H A R A C T E R I S T I C S

<RXU�GHYLFH�FRQWDLQV�D�WUDQVPLWWHU�DQG�D�UHFHLYHU��:KHQ�LW�LV�21��LW�
UHFHLYHV�DQG�WUDQVPLWV�UDGLR�IUHTXHQF\�5)��HQHUJ\��7KH�GHYLFH�
RSHUDWHV�LQ�WKH�IUHTXHQF\�UDQJH�RI�����0+]�WR������0+]�DQG�
HPSOR\V�GLJLWDO�PRGXODWLRQ�WHFKQLTXHV���:KHQ�\RX�FRPPXQLFDWH�
ZLWK�\RXU�GHYLFH��WKH�V\VWHP�KDQGOLQJ�\RXU�FDOO�FRQWUROV�WKH�SRZHU�
OHYHO�DW�ZKLFK�\RXU�GHYLFH�WUDQVPLWV��7KH�RXWSXW�SRZHU�OHYHO�
W\SLFDOO\�PD\�YDU\�RYHU�D�UDQJH�IURP�������ZDWWV�WR������ZDWWV�

([SRVXUH�7R�5DGLR�)UHTXHQF\�(QHUJ\
<RXU�0RWRUROD�ZLUHOHVV�GHYLFH�LV�GHVLJQHG�WR�FRPSO\�ZLWK�WKH�
IROORZLQJ�QDWLRQDO�DQG�LQWHUQDWLRQDO�VWDQGDUGV�DQG�JXLGHOLQHV�
UHJDUGLQJ�H[SRVXUH�RI�KXPDQ�EHLQJV�WR�UDGLR�IUHTXHQF\�
HOHFWURPDJQHWLF�HQHUJ\�

� 8QLWHG�6WDWHV�)HGHUDO�&RPPXQLFDWLRQV�&RPPLVVLRQ��&RGH�RI�)HGHUDO�
5HJXODWLRQV�����&)5�SDUW���VXE�SDUW�-

� $PHULFDQ�1DWLRQDO�6WDQGDUGV�,QVWLWXWH��$16,����,QVWLWXWH�RI�(OHFWULFDO�DQG�
(OHFWURQLF�(QJLQHHUV��,(((��&����������

� ,QVWLWXWH�RI�(OHFWULFDO�DQG�(OHFWURQLF�(QJLQHHUV��,(((��&����������(GLWLRQ

� 1DWLRQDO�&RXQFLO�RQ�5DGLDWLRQ�3URWHFWLRQ�DQG�0HDVXUHPHQWV��1&53��RI�WKH�
8QLWHG�6WDWHV��5HSRUW���������
$FFRPSOL�$����8VHU¶V�*XLGH �



G E N E R A L  S A F E T Y  I N S T R U C T I O N S

RF Operational Characteristics
� ,QWHUQDWLRQDO�&RPPLVVLRQ�RQ�1RQ�,RQL]LQJ�5DGLDWLRQ�3URWHFWLRQ��,&1,53������

� 1DWLRQDO�5DGLRORJLFDO�3URWHFWLRQ�%RDUG�RI�WKH�8QLWHG�.LQJGRP�����

� 0LQLVWU\�RI�+HDOWK��&DQDGD��6DIHW\�&RGH����/LPLWV�RI�+XPDQ�([SRVXUH�WR�5DGLR�
IUHTXHQF\�(OHFWURPDJQHWLF�)LHOGV�LQ�WKH�)UHTXHQF\�5DQJH�IURP���N+]�WR�����
*+]������

� $XVWUDOLDQ�&RPPXQLFDWLRQV�$XWKRULW\�5DGLR�FRPPXQLFDWLRQV��(OHFWURPDJQHWLF�
5DGLDWLRQ���+XPDQ�([SRVXUH��6WDQGDUG�������DSSOLFDEOH�WR�ZLUHOHVV�SKRQHV�
RQO\�

7R�DVVXUH�RSWLPDO�GHYLFH�SHUIRUPDQFH�DQG�PDNH�VXUH�KXPDQ�
H[SRVXUH�WR�UDGLR�IUHTXHQF\�HOHFWURPDJQHWLF�HQHUJ\�LV�ZLWKLQ�WKH�
JXLGHOLQHV�VHW�IRUWK�LQ�WKH�DERYH�VWDQGDUGV��DOZD\V�DGKHUH�WR�WKH�
IROORZLQJ�SURFHGXUHV�

$QWHQQD�&DUH
8VH�RQO\�WKH�VXSSOLHG�RU�DQ�DSSURYHG�UHSODFHPHQW�DQWHQQD���8QDXWKRUL]HG�DQWHQQDV��
PRGLILFDWLRQV��RU�DWWDFKPHQWV�FRXOG�GDPDJH�WKH�SKRQH�DQG�PD\�YLRODWH�)&&�UHJXODWLRQV�

'2�127�KROG�WKH�DQWHQQD�ZKHQ�WKH�GHYLFH�LV�³,1�86(´���+ROGLQJ�WKH�DQWHQQD�DIIHFWV�
FDOO�TXDOLW\�DQG�PD\�FDXVH�WKH�GHYLFH�WR�RSHUDWH�DW�D�KLJKHU�SRZHU�OHYHO�WKDQ�QHHGHG�

3KRQH�2SHUDWLRQ
:KHQ�SODFLQJ�RU�UHFHLYLQJ�D�SKRQH�FDOO��KROG�\RXU�GHYLFH�DV�\RX�ZRXOG�D�ZLUHOLQH�WHOHSKRQH��
6SHDN�GLUHFWO\�LQWR�WKH�PLFURSKRQH�

%RG\�ZRUQ�RSHUDW LRQ
7R�PDLQWDLQ�FRPSOLDQFH�ZLWK�)&&�5)�H[SRVXUH�JXLGHOLQHV��LI�\RX�ZHDU�D�GHYLFH�RQ�\RXU�ERG\�
ZKHQ�WUDQVPLWWLQJ��DOZD\V�SODFH�WKH�GHYLFH�LQ�D�0RWRUROD�VXSSOLHG�RU�DSSURYHG�FOLS��
KROGHU��KROVWHU��FDVH��RU�ERG\�KDUQHVV���8VH�RI�QRQ�0RWRUROD�DSSURYHG�DFFHVVRULHV�PD\�
H[FHHG�)&&�5)�H[SRVXUH�JXLGHOLQHV��,I�\RX�GR�QRW�XVH�D�ERG\�ZRUQ�DFFHVVRU\��HQVXUH�
WKH�DQWHQQD�LV�DW�OHDVW�RQH�LQFK������FP��IURP�\RXU�ERG\�ZKHQ�WUDQVPLWWLQJ�

'DWD�RSHUDWLRQ
:KHQ�XVLQJ�DQ\�GDWD�IHDWXUH�RI�WKH�GHYLFH��ZLWK�RU�ZLWKRXW�DQ�DFFHVVRU\�FDEOH��SRVLWLRQ�WKH�
DQWHQQD�RI�WKH�GHYLFH�DW�OHDVW�RQH�LQFK������FP��IURP�WKH�ERG\�

$SSURYHG�$FFHVVRU LHV
)RU�D�OLVW�RI�DSSURYHG�0RWRUROD�DFFHVVRULHV�
� $FFRPSOL�$����8VHU¶V�*XLGH
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Electromagnetic Interference/Compatibility
E L E C T R O M A G N E T I C  
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127(��1HDUO\�HYHU\�HOHFWURQLF�GHYLFH�LV�VXVFHSWLEOH�WR�HOHFWURPDJQHWLF�LQWHUIHUHQFH�
�(0,��LI�LQDGHTXDWHO\�VKLHOGHG��GHVLJQHG�RU�RWKHUZLVH�FRQILJXUHG�IRU�HOHFWURPDJQHWLF�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . FRPSDWLELOLW\�

)DFL O L W LHV
7R�DYRLG�HOHFWURPDJQHWLF�LQWHUIHUHQFH�DQG�RU�FRPSDWLELOLW\�FRQIOLFWV��
WXUQ�RII�\RXU�GHYLFH�LQ�DQ\�IDFLOLW\�ZKHUH�SRVWHG�QRWLFHV�LQVWUXFW�\RX�
WR�GR�VR���+RVSLWDOV�RU�KHDOWK�FDUH�IDFLOLWLHV�PD\�EH�XVLQJ�HTXLSPHQW�
WKDW�LV�VHQVLWLYH�WR�H[WHUQDO�5)�HQHUJ\�

$LUFUDIW
:KHQ�LQVWUXFWHG�WR�GR�VR��WXUQ�RII�\RXU�GHYLFH�ZKHQ�RQ�ERDUG�DQ�
DLUFUDIW���$Q\�XVH�RI�DQ�HOHFWURQLF�GHYLFH�PXVW�EH�LQ�DFFRUGDQFH�ZLWK�
DSSOLFDEOH�UHJXODWLRQV�SHU�DLUOLQH�FUHZ�LQVWUXFWLRQV�

0HGLFDO �'HYLFHV�
3DFHPDNHUV

7KH�+HDOWK�,QGXVWU\�0DQXIDFWXUHUV�$VVRFLDWLRQ�UHFRPPHQGV�WKDW�D�
PLQLPXP�VHSDUDWLRQ�RI���LQFKHV�����FHQWLPHWHUV��EH�PDLQWDLQHG�
EHWZHHQ�D�KDQGKHOG�ZLUHOHVV�GHYLFH�DQG�D�SDFHPDNHU���7KHVH�
UHFRPPHQGDWLRQV�DUH�FRQVLVWHQW�ZLWK�WKH�LQGHSHQGHQW�UHVHDUFK�E\��
DQG�UHFRPPHQGDWLRQV�RI��:LUHOHVV�7HFKQRORJ\�5HVHDUFK�

3HUVRQV�ZLWK�SDFHPDNHUV�VKRXOG�

� $/:$<6�NHHS�WKH�GHYLFH�PRUH�WKDQ�VL[�LQFKHV�����FHQWLPHWHUV��IURP�WKHLU�
SDFHPDNHU�ZKHQ�WKH�GHYLFH�LV�WXUQHG�21�

� QRW�FDUU\�WKH�GHYLFH�LQ�WKH�EUHDVW�SRFNHW�

� XVH�WKH�HDU�RSSRVLWH�WKH�SDFHPDNHU�WR�PLQLPL]H�WKH�SRWHQWLDO�IRU�LQWHUIHUHQFH�

� WXUQ�WKH�GHYLFH�2))�LPPHGLDWHO\�LI�\RX�KDYH�DQ\�UHDVRQ�WR�VXVSHFW�WKDW�
LQWHUIHUHQFH�LV�WDNLQJ�SODFH�
$FFRPSOL�$����8VHU¶V�*XLGH �
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Operational Warnings
+($5,1*�$,'6
� 6RPH�GLJLWDO�ZLUHOHVV�GHYLFHV�PD\�LQWHUIHUH�ZLWK�VRPH�KHDULQJ�DLGV��,Q�WKH�HYHQW�
RI�VXFK�LQWHUIHUHQFH��\RX�PD\�ZDQW�WR�FRQVXOW�\RXU�KHDULQJ�DLG�PDQXIDFWXUHU�WR�
GLVFXVV�DOWHUQDWLYHV�

27+(5�0(',&$/ �'(9,&(6

,I�\RX�XVH�DQ\�RWKHU�SHUVRQDO�PHGLFDO�GHYLFH��FRQVXOW�WKH�
PDQXIDFWXUHU�RI�\RXU�GHYLFH�WR�GHWHUPLQH�LI�LW�LV�DGHTXDWHO\�VKLHOGHG�
IURP�5)�HQHUJ\��<RXU�SK\VLFLDQ�PD\�EH�DEOH�WR�DVVLVW�\RX�LQ�
REWDLQLQJ�WKLV�LQIRUPDWLRQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . O P E R A T I O N A L  W A R N I N G S

8VH�:KL OH �'U LYLQJ
&KHFN�WKH�ODZV�DQG�UHJXODWLRQV�RQ�WKH�XVH�RI�ZLUHOHVV�GHYLFHV�LQ�WKH�
DUHD�ZKHUH�\RX�GULYH���$OZD\V�REH\�WKHP�

:KHQ�XVLQJ�\RXU�ZLUHOHVV�GHYLFH�ZKLOH�GULYLQJ��SOHDVH�

� *LYH�IXOO�DWWHQWLRQ�WR�GULYLQJ�DQG�WR�WKH�URDG�

� 8VH�KDQGV�IUHH�RSHUDWLRQ��LI�DYDLODEOH�

� 3XOO�RII�WKH�URDG�DQG�SDUN�EHIRUH�PDNLQJ�RU�DQVZHULQJ�D�FDOO�LI�GULYLQJ�FRQGLWLRQV�
VR�UHTXLUH�������

)RU �9HKLFOHV�ZLWK�$LUEDJV
'R�QRW�SODFH�D�SRUWDEOH�ZLUHOHVV�GHYLFH�LQ�WKH�DUHD�RYHU�DQ�DLU�EDJ�
RU�LQ�WKH�DLU�EDJ�GHSOR\PHQW�DUHD���$LU�EDJV�LQIODWH�ZLWK�JUHDW�IRUFH��
,I�D�SRUWDEOH�UDGLR�LV�SODFHG�LQ�WKH�DLU�EDJ�GHSOR\PHQW�DUHD�DQG�WKH�
DLU�EDJ�LQIODWHV��WKH�GHYLFH�PD\�EH�SURSHOOHG�ZLWK�JUHDW�IRUFH�DQG�
FDXVH�VHULRXV�LQMXU\�WR�RFFXSDQWV�RI�WKH�YHKLFOH�
�� $FFRPSOL�$����8VHU¶V�*XLGH
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Operational Cautions
3RWHQWLDO O\�([SORVLYH�$WPRVSKHUHV
7XUQ�RII�\RXU�GHYLFH�SULRU�WR�HQWHULQJ�DQ\�DUHD�ZLWK�D�SRWHQWLDOO\�
H[SORVLYH�DWPRVSKHUH��XQOHVV�LW�LV�D�GHYLFH�HVSHFLDOO\�TXDOLILHG�IRU�
XVH�LQ�VXFK�DUHDV�DV��,QWULQVLFDOO\�6DIH���IRU�H[DPSOH��)DFWRU\�
0XWXDO��&6$��RU�8/�$SSURYHG����'R�QRW�UHPRYH��LQVWDOO��RU�FKDUJH�
EDWWHULHV�LQ�VXFK�DUHDV���6SDUNV�LQ�D�SRWHQWLDOO\�H[SORVLYH�
DWPRVSKHUH�FDQ�FDXVH�DQ�H[SORVLRQ�RU�ILUH�UHVXOWLQJ�LQ�ERGLO\�LQMXU\�
RU�HYHQ�GHDWK�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
127(����7KH�DUHDV�ZLWK�SRWHQWLDOO\�H[SORVLYH�DWPRVSKHUHV�UHIHUUHG�WR�DERYH�LQFOXGH�IXHO�

LQJ�DUHDV�VXFK�DV�EHORZ�GHFNV�RQ�ERDWV��IXHO�RU�FKHPLFDO�WUDQVIHU�RU�VWRUDJH�IDFLOL�
WLHV��DUHDV�ZKHUH�WKH�DLU�FRQWDLQV�FKHPLFDOV�RU�SDUWLFOHV��VXFK�DV�JUDLQ��GXVW�RU�PHWDO�
SRZGHUV��DQG�DQ\�RWKHU�DUHD�ZKHUH�\RX�ZRXOG�QRUPDOO\�EH�DGYLVHG�WR�WXUQ�RII�\RXU�
YHKLFOH�HQJLQH���$UHDV�ZLWK�SRWHQWLDOO\�H[SORVLYH�DWPRVSKHUHV�DUH�RIWHQ�EXW�QRW�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . DOZD\V�SRVWHG�

%/$67,1* �&$36 �$1' �$5($6 �

7R�DYRLG�SRVVLEOH�LQWHUIHUHQFH�ZLWK�EODVWLQJ�RSHUDWLRQV��WXUQ�RII�\RXU�
GHYLFH�ZKHQ�\RX�DUH�QHDU�HOHFWULFDO�EODVWLQJ�FDSV��LQ�D�EODVWLQJ�DUHD��
RU�LQ�DUHDV�SRVWHG��³7XUQ�RII�WZR�ZD\�UDGLR �́�2EH\�DOO�VLJQV�DQG�
LQVWUXFWLRQV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . O P E R A T I O N A L  C A U T I O N S

$QWHQQDV
'R�QRW�XVH�DQ\�SRUWDEOH�ZLUHOHVV�GHYLFH�WKDW�KDV�D�GDPDJHG�
DQWHQQD��,I�D�GDPDJHG�DQWHQQD�FRPHV�LQWR�FRQWDFW�ZLWK�\RXU�VNLQ��D�
PLQRU�EXUQ�FDQ�UHVXOW��

%DWWHU LHV �
$OO�EDWWHULHV�FDQ�FDXVH�SURSHUW\�GDPDJH�DQG�RU�ERGLO\�LQMXU\�VXFK�DV�
EXUQV�LI�D�FRQGXFWLYH�PDWHULDO�VXFK�DV�MHZHOU\��NH\V��RU�EHDGHG�
FKDLQV�WRXFK�H[SRVHG�WHUPLQDOV��7KH�FRQGXFWLYH�PDWHULDO�PD\�
FRPSOHWH�DQ�HOHFWULFDO�FLUFXLW��VKRUW�FLUFXLW��DQG�EHFRPH�TXLWH�KRW��
$FFRPSOL�$����8VHU¶V�*XLGH ��
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Operational Cautions
([HUFLVH�FDUH�LQ�KDQGOLQJ�DQ\�FKDUJHG�EDWWHU\��SDUWLFXODUO\�ZKHQ�
SODFLQJ�LW�LQVLGH�D�SRFNHW��SXUVH��RU�RWKHU�FRQWDLQHU�ZLWK�PHWDO�
REMHFWV�

)ROORZ�WKHVH�DGGWLRQDO�JXLGHOLQHV�WR�HQVXUH�WKH�VDIH�XVH�RI�\RXU�
$FFRPSOL�$����GHYLFH�DQG�DFFHVVRULHV�

%DWWHU\�6DIHW\
� 'R�QRW�GLVSRVH�RI�WKH�UHFKDUJHDEOH�1L0+�EDWWHU\�LQ�ILUH��%DWWHULHV�FDQ�H[SORGH�
ZKHQ�H[SRVHG�WR�ILUH�

� 7R�SUHYHQW�LQMXU\�RU�EXUQV��GR�QRW�DOORZ�PHWDO�REMHFWV�WR�FRQWDFW�RU�VKRUW�FLUFXLW�
WKH�EDWWHU\�WHUPLQDOV�

� 5HFKDUJH�WKH�0RWRUROD�����9�/LWKLXP�,RQ�EDWWHU\�RQO\�ZLWK�WKH�UHFRPPHQGHG�
0RWRUROD�EDWWHU\�FKDUJHU��&KDUJLQJ�WKLV�EDWWHU\�E\�DQ\�RWKHU�PHWKRG�RU�ZLWK�D�
SURGXFW�QRW�DSSURYHG�E\�0RWRUROD�PD\�FDXVH�GDPDJH�WR�WKH�EDWWHU\�

� 'R�QRW�FKDUJH�EDWWHULHV�RWKHU�WKDQ�0RWRUROD¶V�����/LWKLXP�,RQ�EDWWHU\�LQ�WKH�
0RWRUROD�EDWWHU\�FKDUJHU���&KDUJLQJ�RWKHU�EDWWHULHV�FDQ�FDXVH�WKRVH�EDWWHULHV�WR�
EXUVW�RU�H[SORGH��UHVXOWLQJ�LQ�SHUVRQDO�LQMXU\�RU�SURSHUW\�GDPDJH�

%DWWHU\�&KDUJHU�6DIHW\
� 'R�QRW�H[SRVH�WKH�FKDUJHU�WR�UDLQ�RU�VQRZ�

� 8VH�RI�DQ�DWWDFKPHQW�QRW�UHFRPPHQGHG�RU�VROG�E\�0RWRUROD�PD\�UHVXOW�LQ�D�ULVN�
RI�ILUH��HOHFWULF�VKRFN��RU�LQMXU\�WR�SHUVRQV�

� 0DNH�VXUH�WKH�FRUG�LV�ORFDWHG�ZKHUH�LW�ZLOO�QRW�EH�VWHSSHG�RQ��WULSSHG�RYHU��
SLQFKHG��RU�VXEMHFWHG�WR�GDPDJH�RU�VWUHVV�

� ,I�\RX�QHHG�WR�XVH�DQ�H[WHQVLRQ�FRUG��PDNH�VXUH�

�7KH�SLQV�RQ�WKH�SOXJ�RI�WKH�H[WHQVLRQ�FRUG�DUH�WKH�VDPH�QXPEHU��
VL]H��DQG�VKDSH�DV�WKRVH�RQ�WKH�SOXJ�RI�WKH�FKDUJHU�
�7KH�H[WHQVLRQ�FRUG�LV�SURSHUO\�ZLUHG�DQG�LQ�JRRG�HOHFWULFDO�FRQGL�
WLRQ�
�7KH�FRUG�VL]H�LV���$:*�IRU�OHQJWKV�XS�WR�����IHHW�DQG���$:*�IRU�
OHQJWKV�XS�WR�����IHHW�

� 'R�QRW�RSHUDWH�WKH�FKDUJHU�ZLWK�D�GDPDJHG�FRUG��WUDQVIRUPHU�EORFN��RU�SURQJV��
UHSODFH�WKHP�LPPHGLDWHO\�
�� $FFRPSOL�$����8VHU¶V�*XLGH
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Agency Approvals
� 'R�QRW�RSHUDWH�WKH�FKDUJHU�LI�LW�KDV�EHHQ�GDPDJHG�LQ�DQ\�ZD\��WDNH�LW�WR�D�
TXDOLILHG�VHUYLFH�WHFKQLFLDQ�

� 'R�QRW�GLVDVVHPEOH�WKH�FKDUJHU��LI�VHUYLFH�RU�UHSDLU�LV�UHTXLUHG��FDOO�0RWRUROD�DW�
����������������,QFRUUHFW�UHDVVHPEO\�FDQ�UHVXOW�LQ�D�ULVN�RI�HOHFWULFDO�VKRFN�RU�
ILUH�

� 0D[LPXP�DPELHQW�WHPSHUDWXUH�DURXQG�WKH�SRZHU�VXSSO\�PXVW�QRW�H[FHHG����&�
�����)��

� .HHS�EDWWHU\�FRQWDFWV�FOHDQ��'R�QRW�DOORZ�GLUW�RU�VWLFN\�VXEVWDQFHV�WR�
DFFXPXODWH�RQ�WKH�FRQWDFWV��,I�\RX�QHHG�WR�FOHDQ�WKH�FRQWDFWV��XQSOXJ�WKH�
FKDUJHU�WR�UHGXFH�WKH�ULVN�RI�HOHFWULFDO�VKRFN��8VH�D�VOLJKWO\�GDPSHQHG�FORWK�WR�
FOHDQ�WKH�FRQWDFWV��/HW�WKH�FRQWDFWV�GU\�EHIRUH�SOXJJLQJ�WKH�FKDUJHU�LQWR�DQ�$&�
RXWOHW��

� 'R�QRW�LPPHUVH�LQ�ZDWHU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A G E N C Y  A P P R O V A L S

7KH�$FFRPSOL�$����PHVVDJLQJ�GHYLFH�KDV�EHHQ�DSSURYHG�IRU�XVH�E\�
WKH�)HGHUDO�&RPPXQLFDWLRQV�&RPPLVVLRQ��)&&��DQG�8QGHUZULWHU¶V�
/DERUDWRULHV��,QF���8/���7KH�FKDUJHU�EDVH�KDV�EHHQ�)&&�DSSURYHG�
DQG�WKH�WUDQVIRUPHU�KDV�EHHQ�8/�DSSURYHG�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . P A T E N T  I N F O R M A T I O N

7KLV�SURGXFW�LV�PDQXIDFWXUHG�XQGHU�RQH�RU�PRUH�0RWRUROD�8�6��
3DWHQWV��$�SDUWLDO�OLVWLQJ�RI�WKHVH�SDWHQWV�LV�SURYLGHG�LQVLGH�WKH�
EDWWHU\�FRPSDUWPHQW��2WKHU�SDWHQWV�FRYHULQJ�WKLV�SURGXFW�DUH�
SHQGLQJ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C L E A N I N G  Y O U R  A C C O M P L I  A 0 0 2  D E V I C E

7R�FOHDQ�VPXGJHV�DQG�JULPH�IURP�WKH�H[WHULRU�RI�\RXU�GHYLFH��XVH�D�
VRIW��QRQ�DEUDVLYH�FORWK�PRLVWHQHG�LQ�D�PLOG�VRDS�DQG�ZDWHU�
VROXWLRQ��8VH�D�VRIW��GDPS�FORWK�WR�FOHDQ�VPXGJHV�DQG�JULPH�IURP�
$FFRPSOL�$����8VHU¶V�*XLGH ��
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Care and Maintenance
\RXU�$FFRPSOL�$����PHVVDJLQJ�GHYLFH��'R�QRW�LPPHUVH�LQ�ZDWHU��'R�
QRW�XVH�DOFRKRO�RU�RWKHU�FOHDQLQJ�VROXWLRQV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C A R E  A N D  M A I N T E N A N C E

7KH�0RWRUROD�$FFRPSOL�$����PHVVDJLQJ�GHYLFHV�DUH�GXUDEOH��
UHOLDEOH��DQG�FDQ�SURYLGH�\HDUV�RI�GHSHQGDEOH�VHUYLFH��KRZHYHU�WKH\�
DUH�SUHFLVLRQ�HOHFWURQLF�SURGXFWV��:DWHU�DQG�PRLVWXUH��H[FHVVLYH�
KHDW��DQG�H[WUHPH�VKRFN�PD\�GDPDJH�WKH�GHYLFH��'R�QRW�H[SRVH�
\RXU�GHYLFH�WR�WKHVH�FRQGLWLRQV��,I�UHSDLU�LV�UHTXLUHG��WKH�0RWRUROD�
6HUYLFH�2UJDQL]DWLRQ��VWDIIHG�ZLWK�VSHFLDOO\�WUDLQHG�WHFKQLFLDQV��
RIIHUV�UHSDLU�DQG�PDLQWHQDQFH�IDFLOLWLHV�WKURXJKRXW�WKH�ZRUOG�

7R�SURWHFW�WKH�RSHUDWLQJ�V\VWHP��DSSOLFDWLRQV��DQG�GDWD�RQ�\RXU�
$FFRPSOL�$����PHVVDJLQJ�GHYLFH��HQVXUH�WKDW�WKH�3&�IURP�ZKLFK�
\RX�GRZQORDG�ILOHV�LV�SURWHFWHG�E\�XS�WR�GDWH�YLUXV�SURWHFWLRQ�
VRIWZDUH��5HPHPEHU�WR�DUFKLYH�\RXU�GDWD�DV�QHHGHG�

<RX�FDQ�SURWHFW�\RXU�GHYLFH�SXUFKDVH�ZLWK�DQ�RSWLRQDO�H[WHQGHG�
ZDUUDQW\�FRYHULQJ�SDUWV�DQG�ODERU��)RU�PRUH�LQIRUPDWLRQ�DERXW�
ZDUUDQWLHV��SOHDVH�FRQWDFW�HLWKHU�\RXU�SDJLQJ�VHUYLFH�SURYLGHU��
UHWDLOHU��RU�0RWRUROD��,QF��DW�����������������)RU�UHSDLUV��FDOO�
0RWRUROD��,QF���DW����������������LQ�WKH�8�6��RU����������������LQ�
&DQDGD��,Q�WKH�8�6���WR�FRQWDFW�0RWRUROD��,QF���RQ�\RXU�77<��FDOO���
�������������

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Q U E S T I O N S ?

)RU�TXHVWLRQV�DERXW�WKH�XVH�RI�\RXU�$FFRPSOL�$����GHYLFH��FDOO�
���������������RU�����������������77<��LQ�WKH�8�6��)RU�TXHVWLRQV�
SHUWDLQLQJ�WR�\RXU�SDJLQJ�VHUYLFH��FRQWDFW�\RXU�SDJLQJ�VHUYLFH�
SURYLGHU��)RU�LQIRUPDWLRQ�DERXW�RWKHU�0RWRUROD�SURGXFWV��SOHDVH�YLVLW�
RXU�ZHEVLWH�DW�ZZZ�PRWRUROD�FRP
�� $FFRPSOL�$����8VHU¶V�*XLGH
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&RQJUDWXODWLRQV��<RXU�QHZ�0RWRUROD�$FFRPSOL��$����SHUVRQDO�
LQWHUDFWLYH�FRPPXQLFDWRU�LV�DERXW�WR�FKDQJH�WKH�ZD\�\RX�
FRPPXQLFDWH��7KH�$FFRPSOL�$����GHYLFH�FDQ�RIIHU�\RX�TXLFN�DFFHVV�
WR�HVVHQWLDO�LQIRUPDWLRQ��<RX�FDQ�EHQHILW�IURP�WKH�H[WHQGHG�UHDFK�RI�
WKH�,QWHUQHW�DQG�HPDLO��LQWHUIDFH�ZLWK�\RXU�GHVNWRS�FRPSXWHU�
DSSOLFDWLRQV�DQG�HQMR\�WKH�FRQYHQLHQFH�DQG�SRUWDELOLW\�RI�WZR�ZD\�
PHVVDJLQJ��7KLV�IHDWXUH�ULFK�GHYLFH�FDQ�SURYLGH�UHDO�ZLUHOHVV�
EXVLQHVV�DQG�3,0�VROXWLRQV�²�DOO�LQ�D�VLQJOH��ZHOO�GHVLJQHG�GHYLFH�
WKDW�ILWV�ULJKW�LQ�WKH�SDOP�\RXU�KDQG��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH��,QWHUQHW�DQG�H�PDLO�FRQQHFWLYLW\�DUH�QHWZRUN�DQG�VXEVFULSWLRQ�GHSHQGHQW�IHDWXUHV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . DQG�PD\�QRW�EH�DYDLODEOH�LQ�DOO�DUHDV�

7KH�$FFRPSOL�$����GHYLFH�LQFOXGHV�XVHU�XSJUDGHDEOH�V\VWHP�
VRIWZDUH�DQG�DSSOLFDWLRQV�WKDW�SODFH�\RX�LQ�FRQWURO�RI�\RXU�SHUVRQDO�
FRPPXQLFDWLRQV��8VLQJ�WKH�OLJKWHG�4:(57<�NH\ERDUG�DQG�KLJK�
UHVROXWLRQ�JUDSKLFV�GLVSOD\��\RX�FDQ�QRZ�VHQG�PHVVDJHV��FRQWURO�
LQFRPLQJ�PHVVDJHV��DQG�FXVWRPL]H�WKH�GHYLFH�ZLWK�DSSOLFDWLRQV�WKDW�
\RX�VHOHFW��<RX�FDQ�DOVR�EHDP�LQIRUPDWLRQ�WR��RWKHU�GHYLFHV�RU�
SULQWHUV�WKDW�VXSSRUW�LQIUDUHG��,5��EHDPLQJ�

2IIHULQJ�SRZHU�LQ�DQ�XOWUD�SRUWDEOH�SDFNDJH��WKH�$FFRPSOL�$����
GHYLFH�IHDWXUHV�����0%�RI�WRWDO�PHPRU\��'ULYHQ�E\�0RWRUROD¶V�
:LVGRP70�2SHUDWLQJ�6\VWHP������WKH�GHYLFH�LV�FDSDEOH�RI�UDSLG�
DGGUHVV�ERRN�SURFHVVLQJ��VHTXHQWLDO�QDPH�VHDUFKLQJ��DQG�PHVVDJH�
WUDQVIHU�DQG�GDWD�V\QFKURQL]DWLRQ�ZLWK�D�FRPSDWLEOH�GHVNWRS�RU�
QRWHERRN�FRPSXWHU��
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1RWH��7KH�$����LV�GHVLJQHG�WR�V\QFKURQL]H�ZLWK�EDVLF�IHDWXUHV�RI�WKH�LQLWLDO�UHOHDVH�RI�

PDQ\�SRSXODU�3HUVRQDO�,QIRUPDWLRQ�0DQDJHPHQW��3,0��VRIWZDUH�DQG�KDUGZDUH�
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7R�EHJLQ�PHVVDJLQJ�VHUYLFH��FRQWDFW�\RXU�ZLUHOHVV�PHVVDJLQJ�
VHUYLFH�SURYLGHU�IRU�DFWLYDWLRQ�LQVWUXFWLRQV��<RXU�3,1�QXPEHU�DQG�WKH�
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SURYLGHG�E\�WKH�SDJLQJ�VHUYLFH��
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7KLV�PDQXDO�XVHV�VHYHUDO�FRQYHQWLRQV�WR�GLIIHUHQWLDWH�EHWZHHQ�
NH\ERDUG�NH\V�RQ�\RXU�$FFRPSOL�$����GHYLFH�DQG�EXWWRQV�\RX�VHOHFW�
IURP�D�$FFRPSOL�$����DSSOLFDWLRQ�VFUHHQ��

6SHFLILF�FRQYHQWLRQV�DUH�DOVR�XVHG�WR�KLJKOLJKW�DGGLWLRQDO�KHOSIXO�
LQIRUPDWLRQ�LQ�WKH�IRUP�RI�WLSV��QRWHV��DQG�FDXWLRQV��%HIRUH�\RX�
EHJLQ�XVLQJ�WKLV�PDQXDO��PDNH�FHUWDLQ�\RX�DUH�IDPLOLDU�ZLWK�WKHVH�
FRQYHQWLRQV�

.H\V�\RX�
SUHVV

:KHQ�\RX�DUH�LQVWUXFWHG�WR�SUHVV�D�VLQJOH�NH\�
RQ�WKH�$FFRPSOL�$����GHYLFH�NH\ERDUG��WKH�
NH\�QDPH�DSSHDUV�LQ�VPDOO�FDSV��)RU�H[DPSOH�
3UHVV�NAVDISC�GRZQ�WR�VHH�PRUH�LQIRUPD�
WLRQ�

%XWWRQV�\RX�
VHOHFW

:KHQ�\RX�DUH�LQVWUXFWHG�WR�VHOHFW�D�EXWWRQ��
SUHVV�WKH�TAB�NH\�WR�KLJKOLJKW�WKH�EXWWRQ�DQG�
WKHQ�SUHVV�WKH�ENTER�NH\�WR�VHOHFW�LW��

7,3 ,GHQWLILHV�DFWLRQV�\RX�FDQ�SHUIRUP�WR�LQFUHDVH�
\RXU�HDVH�RI�XVH�DQG�HIILFLHQF\�

1RWH 3URYLGHV�IXUWKHU�LQIRUPDWLRQ�DERXW�WKH�SURFH�
GXUDO�VWHS�RU�IHDWXUH�

&DXWLRQ ,GHQWLILHV�DFWLRQV�WKDW�FDQ�FDXVH�ORVV�RI�GDWD�
RU�GDPDJH�WR�WKH�SURGXFW�
�� $FFRPSOL�$����8VHU¶V�*XLGH
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7KH�$FFRPSOL�$����SHUVRQDO�LQWHUDFWLYH�FRPPXQLFDWRU�FRPHV�ZLWK�D�
YDULHW\�RI�VXSSRUW�WRROV��7R�EHFRPH�IDPLOLDU�ZLWK�WKH�SURGXFW��ZH�
UHFRPPHQG�WKDW�\RX�JR�WKURXJK�WKH�4XLFN�6WDUW�*XLGH��WKLV�'HVNWRS�
,QVWDOO�*XLGH�DQG�WKH�LQWHUDFWLYH�GHPR�DQG�XVHU�PDQXDO�LQFOXGHG�RQ�
WKH�&'�EHIRUH�DWWHPSWLQJ�LQVWDOODWLRQ�RU�RSHUDWLRQ�

,Q�WKH�HYHQW�WKDW�\RX�QHHG�IXUWKHU�DVVLVWDQFH��0RWRUROD�RIIHUV�D�
YDULHW\�RI�WHFKQLFDO�VXSSRUW�RSWLRQV���0RVW�SUREOHPV�FDQ�EH�UHVROYHG�
XVLQJ�)$4V�OLVWHG�DW�KWWS���PRWRUROD�FRP�ZLVGRPRV���7UXH6\QF�
VSHFLILF�)$4V�FDQ�EH�REWDLQHG�DW�
KWWS���WHFKVXSS�VWDUILVK�FRP�PRWRUROD�

,I�\RX�UHTXLUH�IXUWKHU�DVVLVWDQFH��FRQWDFW�0RWRUROD�FXVWRPHU�VXSSRUW�
DW�����������������86$��RU�����������������&DQDGD����0RQGD\���
)ULGD\��IURP���$0�WR���30�(67��0RWRUROD�SURYLGHV�IUHH�FXVWRPHU�
VXSSRUW�IRU�QRQ�WHFKQLFDO�PDWWHUV��ZKLFK�LQFOXGH�TXHVWLRQV�
UHJDUGLQJ�SURGXFW�DYDLODELOLW\��IHDWXUHV��VSHFLILFDWLRQV��DQG�SDUWV�
UHSODFHPHQW��7HFKQLFDO�VXSSRUW�IRU�VRIWZDUH�LV�DYDLODEOH�
FRPSOLPHQWDU\�IRU����GD\V�IURP�WKH�GDWH�RI�\RXU�ILUVW�WHFKQLFDO�
VXSSRUW�FDOO��$IWHU����GD\V��WKHUH�ZLOO�EH�D�FKDUJH�IRU�VXFK�
DVVLVWDQFH��
$FFRPSOL�$����8VHU¶V�*XLGH ��
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7KH�$FFRPSOL�$����GHYLFH
V�OLJKWZHLJKW��ZHDUDEOH�GHVLJQ�DOORZV�\RX�
WR�RSHQ�WKH�)OLS�NH\SDG�FRYHU�DQG�UHDG�\RXU�PHVVDJHV�ZKLOH�WKH�
GHYLFH�LV�VWLOO�LQ�WKH�EHOW�KROVWHU��$XGLR�DQG�YLEUDWH�DOHUWV�QRWLI\�\RX�
RI�LQFRPLQJ�DQG�ZDLWLQJ�PHVVDJHV��7KH�NH\ERDUG�SURYLGHV�WH[W�
HQWU\�FDSDELOLWLHV�WKDW�DOORZ�\RX�WR�VHQG�IXOO�WH[W�PHVVDJHV��$OO�WKLV�LV�
FRPELQHG�ZLWK�WKH�DELOLW\�WR�DGG�DSSOLFDWLRQV��XSJUDGH�FXUUHQW�
DSSOLFDWLRQV��DQG��ZLWK�WKH�LQIUDUHG�LQWHUIDFH�LQ�WKH�0RWRUROD�'HOX[H�
FKDUJHU�EDVH��V\QFKURQL]H�\RXU�3,0�LQIRUPDWLRQ�ZLWK�\RXU�GHVNWRS�
FRPSXWHU�
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7,3�7KH�$FFRPSOL�$����3HUVRQDO�,QWHUDFWLYH�&RPPXQLFDWRU�GLVSOD\V�D�EODQN�VFUHHQ�WR�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . FRQVHUYH�HQHUJ\�GXULQJ�SHULRGV�RI�LQDFWLYLW\��3UHVV�DQ\�NH\�WR�DZDNHQ�WKH�GHYLFH�
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7KH�IURQW�NH\SDG�FRYHU�RQ�WKH�$FFRPSOL�$����GHYLFH�KRXVHV�DQG�
SURWHFWV�LWV�/&'�VFUHHQ��2SHQLQJ�WKH�FRYHU�DZDNHQV�WKH�GLVSOD\�
VFUHHQ��ZKLOH�FORVLQJ�WKH�FRYHU�SXWV�WKH�VFUHHQ�LQWR�VOHHS�PRGH��
:KHQ�LQ�VOHHS�PRGH��\RXU�$FFRPSOL�$����GHYLFH�FRQWLQXHV�WR�ZRUN�
IRU�\RX��,W�UHFHLYHV�DQG�VWRUHV�LQFRPLQJ�PHVVDJHV�IRU�DFFHVV�DW�\RXU�
FRQYHQLHQFH��<RX�FDQ�VHW�ORXG�RU�VRIW�DXGLEOH�RU�YLEUDWLQJ�DOHUWV�WR�
QRWLI\�\RX�ZKHQ�PHVVDJHV�DUH�UHFHLYHG��,I�\RX�GR�QRW�ZDQW�WR�EH�
DOHUWHG�ZKHQ�QHZ�PHVVDJHV�DUULYH��\RX�FDQ�VHW�WKH�DOHUW�PRGH�WR�
VLOHQW��
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7KH�$FFRPSOL�$����GHYLFH�FRPHV�ZLWK�D�4:(57<�NH\ERDUG�ZLWK�
HDV\�WR�XVH�QDYLJDWLRQ�NH\V�DQG�VSHFLDO�IXQFWLRQ�NH\V��
$FFRPSOL�$����8VHU¶V�*XLGH ��
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The Keyboard
1DYLJDWLRQ�.H\V�
7R�QDYLJDWH�WKURXJK�WKH�$FFRPSOL�$����DSSOLFDWLRQV��EHFRPH�
IDPLOLDU�ZLWK�WKH�IROORZLQJ�NH\V�DQG�WKHLU�IXQFWLRQV�

6SHFLDO �)XQFWLRQ�.H\V
6SHFLDO�FRQWURO�NH\V�DQG�NH\�FRPELQDWLRQV�SURYLGH�DFFHVV�WR�
DGGLWLRQDO�IXQFWLRQV��NQRZQ�DV�DOW�PRGH�DQG�VKLIW�PRGH�IXQFWLRQV��

+20(�UHWXUQV�

WR�WKH�+RPH�

VFUHHQ

7$%�PRYHV�

EHWZHHQ�ILHOGV�

DQG�DORQJ�WKH�

WRROEDU

6(/(&7�

PDUNV�DQ�

LWHP�LQ�D�OLVW

3UHVVLQJ�WKH�RXWVLGH�HGJH�RI�WKH�

1$9',6&�PRYHV�WKH�FXUVRU�LQ�

WKDW�GLUHFWLRQ��,Q�VSLQ�OLVWV��

PRYHV�WKURXJK�VHOHFWLRQV

%$&./,*+7�

LOOXPLQDWHV�WKH�

VFUHHQ�DQG�

NH\ERDUG

%$&.�FDQFHOV�

LQSXW�IRU�WKH�

FXUUHQW�VFUHHQ�

DQG�JRHV�EDFN�

WR�WKH�SUHYL�

RXV�VFUHHQ

(17(5�DFWL�

YDWHV�WRROEDU�

EXWWRQV��,Q�

OLVWV��RSHQV�

LWHPV�IRU�YLHZ�

LQJ

3UHVV�$/7��

DQG�WKHQ�

7$%�WR�PRYH�

EDFNZDUG
3UHVV�$/7��DQG�WKHQ�

63$&(�WR�DFFHVV����

DGGLWLRQDO�V\PEROV

3UHVV�WR�DFWLYDWH�DOW�PRGH�

IXQFWLRQV�FRORUHG�EOXH�RQ�

WKH�NH\ERDUG

3UHVV�$/7���DQG�
WKHQ�6+,)7�WR�

DFWLYDWH�&DSV�

/RFN

3UHVV�WR�FDSLWDO�

L]H�WKH�QH[W�OHW�

WHU�RU�DFWLYDWH�

VKLIW�PRGH�NH\V�

FRORUHG�ZKLWH�

RQ�WKH�NH\�

ERDUG

3UHVV�$/7��

DQG�WKHQ�

+20(�WR�WXUQ�

RII�WKH�

GHYLFH
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .U S I N G  T H E  A C C O M P L I  A 0 0 2

The Home Screen
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . T H E  H O M E  S C R E E N

7KH�+RPH�VFUHHQ�SURYLGHV�TXLFN�DFFHVV�WR�ERWK�SUH�ORDGHG�
DSSOLFDWLRQV�DQG�WKRVH�\RX�DGG�\RXUVHOI��7KH�$FFRPSOL�$����GHYLFH�
HQDEOHV�\RX�WR�FKRRVH�EHWZHHQ�WZR�+RPH�VFUHHQ�IRUPDWV��WKH�
0HQX�:KHHO�RU�'HVNWRS���6HH�&KDSWHU�����³&RQWURO�3DQHO�́ �IRU�
LQVWUXFWLRQV�RQ�VHWWLQJ�SUHIHUHQFHV�IRU�+RPH�VFUHHQ�IRUPDWV���

7KH�'HVNWRS
7R�ODXQFK�DSSOLFDWLRQV�IURP�WKH�'HVNWRS��SUHVV�WKH�NAVDISC�LQ�DQ\�
GLUHFWLRQ�WR�PRYH�EHWZHHQ�DSSOLFDWLRQV��3UHVV�WKH�ENTER�NH\�WR�
ODXQFK�WKH�KLJKOLJKWHG�DSSOLFDWLRQ�

�

7KH�0HQX�:KHHO
7R�ODXQFK�DSSOLFDWLRQV�IURP�WKH�0HQX�:KHHO��SUHVV�WKH�NAVDISC�
GRZQ�WR�VSLQ�WKH�ZKHHO�DQG�GLVSOD\�WKH�QH[W�WKUHH�DSSOLFDWLRQV��
&RQWLQXH�SUHVVLQJ�NAVDISC�GRZQ�WR�GLVSOD\�DOO�DSSOLFDWLRQV�LQ�
VXFFHVVLRQ��3UHVV�ENTER�WR�ODXQFK�WKH�KLJKOLJKWHG�DSSOLFDWLRQ�

'LVSOD\V�WKH�FXU�

UHQW�GDWH�DQG�

WLPH

6FUROO�EDU�LQGL�

FDWHV�WKDW�DGGL�

WLRQDO�DSSOLFDWLRQV�

DUH�RXW�RI�YLHZ�

&KDQJHV�WKH�

WUDQVPLW�VWD�

WXV

&KDQJHV�WKH�

YROXPH�OHYHO

6WDWXV�OLQH
$FFRPSOL�$����8VHU¶V�*XLGH ��
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7,3�7\SH�WKH�ILUVW�OHWWHU�RI�WKH�DSSOLFDWLRQ¶V�QDPH��7KH�+RPH�VFUHHQ�GLVSOD\V�WKH�ILUVW�

DSSOLFDWLRQ�EHJLQQLQJ�ZLWK�WKH�OHWWHU�\RX�W\SHG��,I�PRUH�WKDQ�RQH�DSSOLFDWLRQ�VWDUWV�
ZLWK�WKH�VDPH�OHWWHU��WKH�VKRUWFXW�WDNHV�\RX�WR�WKH�ILUVW�RFFXUUHQFH�RI�WKH�OHWWHU��3UHVV�
WKH�OHWWHU�DJDLQ�WR�PRYH�WR�WKH�QH[W�RFFXUUHQFH�RI�WKH�OHWWHU��

7\SH�WKH�KRW�NH\�DVVLJQHG�WR�WKH�DSSOLFDWLRQ��7KH�KRW�NH\�DSSHDUV�QH[W�WR�WKH�DSSOL�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . FDWLRQ�LFRQ��<RX�FDQ�DVVLJQ�KRW�NH\V�IRU�XS�WR�QLQH�DSSOLFDWLRQV�

7KH�6WDWXV�/ LQH
7KH�+RPH�VFUHHQ�FRQWDLQV�D�VWDWXV�OLQH�WKDW�LQFOXGHV�JUDSKLF�
LQGLFDWRUV�IRU�WKH�IROORZLQJ�FRQGLWLRQV�

1HZ�0HVVDJH

1HZ�PHVVDJH�LV�ZDLWLQJ�

6HQGLQJ�6WDWXV

0HVVDJH�LV�ZDLWLQJ�WR�EH�VHQW�

0HVVDJH�VHQW�

0HVVDJH�FRXOG�QRW�EH�VHQW�

0HPRU\

/RZ�PHPRU\�

&KDUJLQJ

&RPPXQLFDWRU�LV�LQ�FKDUJHU�EDVH�DQG�LV�FKDUJLQJ�

&KDQJHV�WKH�

WUDQVPLW�VWDWXV

'LVSOD\V�WKH�

FXUUHQW�GDWH�

DQG�WLPH

'LVSOD\V�

QXPEHU�RI�

XQUHDG�DQG�

XQVHQW�PHV�

VDJHV

&KDQJHV�WKH�

YROXPH�OHYHO

6WDWXV�OLQH
�� $FFRPSOL�$����8VHU¶V�*XLGH
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Using Accompli A002 Application Screens
U S I N G  A C C O M P L I  A 0 0 2  A P P L I C A T I O N  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S C R E E N S

7KH�$FFRPSOL�$����VFUHHQV�LQFOXGH�VHYHUDO�FRPPRQ�HOHPHQWV�WKDW�
\RX�ZLOO�ZDQW�WR�EHFRPH�IDPLOLDU�ZLWK��,I�\RX�DUH�DFFXVWRPHG�WR�
XVLQJ�WUDGLWLRQDO�:LQGRZV�W\SH�VRIWZDUH�DSSOLFDWLRQV��\RX�DUH�OLNHO\�
DOUHDG\�DFFXVWRPHG�WR�XVLQJ�PDQ\�RI�WKHVH�IXQFWLRQV��

$ODUP�6HW

$Q�DODUP�LV�VHW�LQ�WKH�$ODUP�&ORFN�DSSOLFDWLRQ�

&RYHUDJH�6WDWXV

'HYLFH�LV�LQ�WZR�ZD\�UDQJH�DQG�FDQ�VHQG�DQG�UHFHLYH�PHVVDJHV�

'HYLFH�LV�LQ�RQH�ZD\�UDQJH�DQG�FDQ�RQO\�UHFHLYH�PHVVVDJHV�

'HYLFH�LV�RXW�RI�UDQJH�DQG�FDQQRW�VHQG�RU�UHFHLYH�PHVVDJHV�

%DWWHU\�6WDWXV

)XOO�

���

���

/RZ
$FFRPSOL�$����8VHU¶V�*XLGH ��
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Using Accompli A002 Application Screens
6HYHUDO�RI�WKH�$FFRPSOL�$����DSSOLFDWLRQV�XVH�D�WDEEHG�LQWHUIDFH�WR�
SUHVHQW�D�VHULHV�RI�VFUHHQV�UHODWHG�WR�D�SDUWLFXODU�IXQFWLRQ��7R�PRYH�
EHWZHHQ�WDEV��SUHVV�WKH�TAB�NH\�XQWLO�WKH�FXUUHQW�WDE�LFRQ�LV�
KLJKOLJKWHG��WKHQ�SUHVV�WKH�NAVDISC�OHIW�RU�ULJKW�WR�PRYH�WR�WKH�QH[W�
WDE���

$UURZ�LQGLFDWHV�

WKDW�LQIRUPDWLRQ�

RXWVLGH�WKH�FXU�

UHQW�YLHZ�DUHD�

FDQ�EH�GLVSOD\HG�

E\�SUHVVLQJ�WKH�

1$9',6&�LQ�WKH�
GLUHFWLRQ�VKRZQ�

3UHVV�WKH�

1$9',6&�
GRZQ�WR�KLJK�

OLJKW�DSSOLFD�

WLRQ�LWHPV�LQ�D�

OLVW�

7KH�VWDWXV�OLQH�GLVSOD\V�D�WRRO�WLS�IRU�

WKH�KLJKOLJKWHG�WRROEDU�EXWWRQ

6HOHFW�EXWWRQV�

RQ�WKH�WRROEDU�

WR�SHUIRUP�

WDVNV�TXLFNO\

$UURZ�OHWV�\RX�

NQRZ�\RX�FDQ�

SUHVV�WKH�1$9�
',6&�ULJKW�RU�OHIW�
WR�F\FOH�WKURXJK�

RSWLRQV�LQ�VSLQ�

OLVWV

7\SH�GDWD�LQ�

WH[W�ER[HV�

XVLQJ�WKH�

4:(57<�NH\�

ERDUG�

3UHVV�WKH�1$9�
',6&�OHIW�RU�
ULJKW�WR�PRYH�

EHWZHHQ�WDEV�

0RYH�EHWZHHQ�WDEEHG�VFUHHQV�E\�SUHVVLQJ�WKH�

$/7�NH\��WKHQ�SUHVVLQJ�WKH�1$9',6&�OHIW�RU�
ULJKW�

$Q�XQGHUOLQH�

EHQHDWK�WKH�

DUURZ�LQGLFDWHV�

\RX�FDQ�VHOHFW�

DQ�RSWLRQ�IURP�

D�FRPER�ER[�RU�

W\SH�\RXU�RZQ�

LQIRUPDWLRQ�

+LJKOLJKW�D�

FKHFN�ER[�DQG�

SUHVV�(17(5�WR�

WRJJOH�WKH�

RSWLRQ�RQ�RU�RII�
�� $FFRPSOL�$����8VHU¶V�*XLGH
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The Battery and Charger
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . T H E  B A T T E R Y  A N D  C H A R G E R

0RWRUROD�EDWWHULHV�DQG�FKDUJHUV�DUH�PDGH�IURP�VRPH�RI�WKH�KLJKHVW�
TXDOLW\�PDWHULDOV�DYDLODEOH��7KH�EDWWHU\�DQG�FKDUJHU�LQFOXGHG�ZLWK�
WKH�$FFRPSOL�$����GHYLFH�FRPH�ZLWK�D�RQH�\HDU�OLPLWHG�ZDUUDQW\�
DQG�VKRXOG�SURYLGH�JRRG�SHUIRUPDQFH�ZHOO�EH\RQG�WKH�LQLWLDO�
ZDUUDQW\�SHULRG��+RZHYHU��UHFKDUJHDEOH�EDWWHULHV�GR�QRW�ODVW�
IRUHYHU��$W�VRPH�SRLQW��EDWWHULHV�ZHDU�RXW�DQG�PXVW�EH�UHSODFHG��

%DWWHULHV��DV�ZHOO�DV�RWKHU�0RWRUROD�$FFRPSOL�$����DFFHVVRULHV��FDQ�
EH�SXUFKDVHG�WKURXJK�\RXU�GHDOHU��RU�E\�FDOOLQJ�0RWRUROD�GLUHFW�DW���
��������������)RU�FRPSOHWH�GHWDLOV�RQ�WKH�OLPLWHG�ZDUUDQW\��VHH�
³/LPLWHG�:DUUDQW\�)RU�3DJHUV´�RQ�SDJH �����

'HWHUPLQLQJ�WKH�%DWWHU\�3RZHU�
$�VWDWXV�LQGLFDWRU�DW�WKH�ERWWRP�RI�WKH�+RPH�VFUHHQ�GLVSOD\V�D�IRXU�
OHYHO�JUDSKLF�LQGLFDWRU�RI�WKH�UHPDLQLQJ�SRZHU�LQ�WKH�UHFKDUJHDEOH�
EDWWHU\�

5HFKDUJLQJ�WKH�%DWWHU\�
5HFKDUJLQJ�FDQ�EH�DFFRPSOLVKHG�E\�SODFLQJ�\RXU�$FFRPSOL�$����
GHYLFH�LQ�WKH�FKDUJHU�RU�E\�UHPRYLQJ�WKH�EDWWHU\�DQG�SODFLQJ�RQO\�
WKH�EDWWHU\�LQ�WKH�FKDUJHU��)RU�RSWLPXP�SHUIRUPDQFH��XVH�WKH�
UHFRPPHQGHG�0RWRUROD�FKDUJHU�

)XOO�²�$SSUR[LPDWHO\�DW�IXOO�FKDUJH�

����²�$SSUR[LPDWHO\�DW�WZR�WKLUGV�FDSDFLW\�

����²�$SSUR[LPDWHO\�DW�RQH�WKLUG�FDSDFLW\�

/RZ�&HOO�²�$OPRVW�GUDLQHG�RI�FKDUJH�
$FFRPSOL�$����8VHU¶V�*XLGH ��
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The Battery and Charger
%HIRUH�OHDYLQJ�RQ�D�WULS��PDNH�VXUH�WKH�EDWWHU\�DQG�DQ\�H[WUD�
EDWWHULHV�DUH�IXOO\�FKDUJHG��5HFKDUJLQJ�WKH�EDWWHULHV�WR�IXOO�FKDUJH�
VKRXOG�WDNH�DERXW�DQ�KRXU�RU�OHVV�SHU�EDWWHU\��$OO�UHFKDUJHDEOH�
EDWWHULHV�H[SHULHQFH�VHOI�GLVFKDUJH��PHDQLQJ�WKDW�D�VPDOO�DPRXQW�RI�
HQHUJ\�GLVFKDUJHV�HYHU\�GD\�DV�D�EDWWHU\�VLWV�RQ�WKH�VKHOI��

/HDYLQJ�WKH�EDWWHU\�LQ�WKH�FKDUJHU�DIWHU�WKH�/('�WXUQV�JUHHQ�NHHSV�
WKH�EDWWHU\�FKDUJHG�XQWLO�UHPRYHG��.HHS�\RXU�VSDUH�EDWWHU\�FKDUJHG�
E\�OHDYLQJ�LW�LQ�\RXU�SOXJJHG�LQ�FKDUJHU�

5HSODFLQJ�WKH�%DWWHU\
,I�\RXU�EDWWHU\¶V�SHUIRUPDQFH�KDV�GHJUDGHG��H�J���WKH�EDWWHU\¶V�
FKDUJH�ODVWV�RQO\�KDOI�DV�ORQJ�DV�ZKHQ�LW�ZDV�QHZ���FRQVLGHU�
UHSODFLQJ�\RXU�EDWWHU\�ZLWK�D�QHZ�0RWRUROD�EDWWHU\�

3. Slide your 
device, face 
up, into the 
charger base. 
A red light 
appears 
indicating that 
the battery is 
charging.

1. Insert the transformer’s 
round connector into 
the back of the charger.

2. Plug the 
transformer into an 
electrical  outlet.

$�JUHHQ�/('�

LQGLFDWRU�RQ�WKH�

FKDUJHU�EDVH�

LQGLFDWHV�WKDW�

WKH�EDWWHU\�LV��

FKDUJHG�
�� $FFRPSOL�$����8VHU¶V�*XLGH
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The Docking Station
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . T H E  D O C K I N G  S T A T I O N

7KH�$FFRPSOL�$����GHYLFH�LQFOXGHV�D�FKDUJHU�EDVH�ZLWK�DQ�LQIUDUHG�
�,5��SRUW��7KH�FKDUJHU�EDVH�LV�XVHG�DV�D�GRFNLQJ�VWDWLRQ�IRU�\RXU�
GHYLFH�ZKHQ�WUDQVIHUULQJ�GDWD�WR�DQG�IURP�\RXU�FRPSXWHU�RU�
V\QFKURQL]LQJ�\RXU�$FFRPSOL�$����3,0�DSSOLFDWLRQV�ZLWK�\RXU�
GHVNWRS�3,0�DSSOLFDWLRQV��

&RQQHFWLQJ�WKH�'RFNLQJ�6WDWLRQ�WR�<RXU�&RPSXWHU
7KH�,5�SRUW�LQ�WKH�GRFNLQJ�VWDWLRQ�DOLJQV�ZLWK�WKH�,5�SRUW�RQ�\RXU�
$FFRPSOL�$����GHYLFH��HQDEOLQJ�GDWD�WUDQVPLVVLRQ��7KH�GRFNLQJ�
VWDWLRQ�LV�FRQQHFWHG�WR�\RXU�FRPSXWHU�ZLWK�WKH�0RWRUROD�SURYLGHG�
56����QXOO�PRGHP�FDEOH��

1. Turn the device over and slide the 
battery door in the direction indicated 
by the arrow on the door.

2. Align the battery so that 
the gold contacts on the 
battery match the two 
contacts in the battery 
compartment.

3. Insert the battery at an 
angle toward the outer 
edge of the device, 
making sure the white 
lift tab is below the 
battery.  Press the 
battery into place.

���6OLGH�WKH�EDWWHU\�GRRU�EDFN�LQWR�SODFH�
$FFRPSOL�$����8VHU¶V�*XLGH ��
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The Holster
:KHQ�D�GDWD�WUDQVIHU�LV�LQ�SURJUHVV�EHWZHHQ�WKH�GHYLFH�DQG�D�3&��
WKH�JUHHQ�DQG�UHG�/('�LQGLFDWRU�OLJKWV�RQ�WKH�$FFRPSOL�$����GHYLFH�
ZLOO�IODVK�LQWHUPLWWHQWO\�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . T H E  H O L S T E R  

7KH�GXUDEOH�FOLS�RQ�KROVWHU�DOORZV�\RX�WR�FRPIRUWDEO\�ZHDU�\RXU�
$FFRPSOL�$����RQ�\RXU�EHOW�RU�SRFNHW��7KH�KROVWHU�KDV�EHHQ�
GHVLJQHG�IRU�\RXU�FRQYHQLHQFH�DQG�LV�QRW�PHDQW�WR�VHFXUH�\RXU�
GHYLFH�XQGHU�DOO�FLUFXPVWDQFHV��$GGLWLRQDO�DFFHVVRULHV�DUH�DOVR�
DYDLODEOH��)RU�PRUH�LQIRUPDWLRQ��FDOO����������������

1. Connect one end of the RS232 cable to your computer’s 9-
pin serial port.

3. Insert the transformer’s round connector 
into the back of the charger. 

2. Connect the 
other end of the 
RS232 cable to 
the nine-pin 
connector in the 
back of the 
docking station.

4. Plug the 
transformer 
into an 
electrical 
outlet.

5. Snap your  
A002 into 
the charger. 
Start the 
Desktop 
applications 
to begin IR 
communica
tion with 
your device.
�� $FFRPSOL�$����8VHU¶V�*XLGH
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Turning your Accompli A002 Device On and Off
T U R N I N G  Y O U R  A C C O M P L I  A 0 0 2  D E V I C E  O N  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A N D  O F F

7KH�UHFKDUJHDEOH�EDWWHU\�LQ�\RXU�$FFRPSOL�$����GHYLFH�DOORZV�\RX�
WR�OHDYH�WKH�GHYLFH�WXUQHG�RQ����KRXUV�D�GD\�DQG��GHSHQGLQJ�XSRQ�
XVDJH��FDQ�VXVWDLQ�RSHUDWLRQ�IRU�DSSUR[LPDWHO\�D�ZHHN�EHIRUH�
UHTXLULQJ�D�UHFKDUJH��7XUQLQJ�\RXU�GHYLFH�RII�DW�QLJKW�ZLOO�OHQJWKHQ�
WKH�WLPH�RI�\RXU�EDWWHU\
V�FKDUJH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�,QFRPLQJ�PHVVDJHV�DUH�VWRUHG�E\�WKH�PHVVDJLQJ�VHUYLFH�XQWLO�\RXU�GHYLFH�LV�WXUQHG�

RQ�DQG�UHDG\�WR�UHFHLYH�PHVVDJHV��7XUQ�\RXU�GHYLFH�RII�DW�QLJKW�ZKHQ�\RX�GR�QRW�
ZDQW�WR�UHFHLYH�PHVVDJHV��DQG�SODFH�WKH�GHYLFH�LQ�WKH�SOXJJHG�LQ�FKDUJHU�VR�WKDW�LW�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ZLOO�EH�IXOO\�FKDUJHG�DQG�UHDG\�IRU�XVH�WKH�QH[W�PRUQLQJ�

7R�WXUQ�RQ�\RXU �GHYLFH�
� 3UHVV�DQ\�NH\

7R�WXUQ�RII �\RXU �GHYLFH�
� 3UHVV�ALT��HOME

C O N F I G U R I N G  Y O U R  A C C O M P L I  A 0 0 2  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . D E V I C E

7KH�ILUVW�WLPH�\RX�VWDUW�WKH�GHYLFH��WKH�:HOFRPH�7RXU�DSSHDUV��7KH�
WRXU�KHOSV�\RX�WR�EHFRPH�IDPLOLDU�ZLWK�WKH�EDVLFV�RI�XVLQJ�\RXU�
$FFRPSOL�$����GHYLFH��

$W�WKH�HQG�RI�WKH�WRXU��\RX�DUH�DVNHG�WR�SHUIRUP�WKH�IROORZLQJ�VHWXS�
WDVNV�

� (QWHU�WKH�FRUUHFW�WLPH�DQG�GDWH�

� (QWHU�\RXU�VLJQDWXUH�VR�WKDW�LW�FDQ�EH�DXWRPDWLFDOO\�DSSHQGHG�WR�DOO�PHVVDJHV�
\RX�VHQG�

� (QWHU�\RXU�RZQHU�LQIRUPDWLRQ�VR�\RX�FDQ�VHQG�LW�RU�EHDP�LW�WR�RWKHU�GHYLFHV�

,Q�DGGLWLRQ��PDNH�FHUWDLQ�WKH�IROORZLQJ�DUH�VHW�FRUUHFWO\�

� $OHUW�YROXPH
$FFRPSOL�$����8VHU¶V�*XLGH ��
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Configuring Your Accompli A002 Device
� 7UDQVPLW�VWDWXV

6HWWLQJ�7LPH�DQG�'DWH
$OWKRXJK�\RXU�$FFRPSOL�$����FRPHV�SUH�FRQILJXUHG��\RX�PLJKW�
QHHG�WR�VHW�WKH�FRUUHFW�WLPH�DQG�GDWH�ZKHQ�\RX�ILUVW�UHFHLYH�\RXU�
GHYLFH��<RX�FDQ�DOVR�VHW�WKH�GLVSOD\�IRUPDW�IRU�WKH�WLPH�DQG�GDWH�

6HH�&KDSWHU�����³&RQWURO�3DQHO�́ �IRU�VWHS�E\�VWHS�LQVWUXFWLRQV�RQ�
VHWWLQJ�WKH�WLPH�DQG�GDWH�

&UHDWLQJ�<RXU �6 LJQDWXUH
6LJQDWXUH�HQDEOHV�\RX�WR�FUHDWH�D�VLJQDWXUH�WKDW�LV�DXWRPDWLFDOO\�
DSSHQGHG�WR�HDFK�PHVVDJH�\RX�VHQG�

6HH�&KDSWHU�����³&RQWURO�3DQHO�́ �IRU�VWHS�E\�VWHS�LQVWUXFWLRQV�RQ�
FUHDWLQJ�\RXU�VLJQDWXUH�

(QWHULQJ�<RXU �2ZQHU�,QIRUPDWLRQ
<RXU�RZQHU�LQIRUPDWLRQ�LV�OLNH�DQ�HOHFWURQLF�EXVLQHVV�FDUG��$IWHU�\RX�
HQWHU�\RXU�RZQHU�LQIRUPDWLRQ��\RX�FDQ�VHQG�RU�EHDP�WKDW�
LQIRUPDWLRQ�WR�DQRWKHU�FRPSDWLEOH�GHYLFH�LQ�Y&DUG�IRUPDW�

6HH�&KDSWHU�����³&RQWURO�3DQHO�́ �IRU�VWHS�E\�VWHS�LQVWUXFWLRQV�RQ�
HQWHULQJ�\RXU�RZQHU�LQIRUPDWLRQ�

6HWWLQJ�WKH�$OHUW�9ROXPH�/HYHO
7KH�+RPH�VFUHHQ�GLVSOD\V�WKH�FXUUHQW�YROXPH�OHYHO�IRU�DOHUWV��<RX�
FDQ�VHW�WKH�DOHUW�YROXPH�OHYHO�GLUHFWO\�IURP�WKH�+RPH�VFUHHQ��3UHVV�
TAB�WR�PRYH�WR�WKH�YROXPH�OHYHO�LQGLFDWRU�DQG�SUHVV�ENTER�WR�
FKRRVH�IURP�WKH�IROORZLQJ�YROXPH�OHYHOV�

/RXG���6HWV�DOO�DXGLEOH�DOHUWV�WR�WKH�ORXG�YROXPH�

6RIW���6HWV�DOO�DXGLEOH�DOHUWV�WR�WKH�VRIW�YROXPH�

9LEUDWH���6HWV�DOO�DOHUWV�WR�YLEUDWH�ZLWKRXW�FKDQJLQJ�WKH�LQGLYLGXDO�
DOHUW�VHWWLQJ�
�� $FFRPSOL�$����8VHU¶V�*XLGH
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Setting Preferences
6HWWLQJ�7UDQVPLW�6WDWXV
%HIRUH�DWWHPSWLQJ�WR�VHQG�RU�UHFHLYH�PHVVDJHV��HQVXUH�\RXU�GHYLFH�
LV�VHW�WR�WKH�SURSHU�WUDQVPLVVLRQ�PRGH��7KH�WUDQVPLVVLRQ�PRGH�
FRQWUROV�ZKHWKHU�\RX�FDQ�VHQG�DQG�UHFHLYH�PHVVDJHV��

:KHQ�ERDUGLQJ�DQ�DLUFUDIW��VHW�WKH�UDGLR�WUDQVPLWWHU�PRGH�WR�2II�

7KH�+RPH�VFUHHQ�GLVSOD\V�WKH�FXUUHQW�WUDQVPLW�VWDWXV��<RX�FDQ�VHW�
WKH�WUDQVPLW�VWDWXV�GLUHFWO\�IURP�WKH�+RPH�VFUHHQ��3UHVV�TAB�WR�
PRYH�WR�WKH�WUDQVPLW�VWDWXV�LQGLFDWRU�DQG�SUHVV�ENTER�WR�FKRRVH�
IURP�WKH�IROORZLQJ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S E T T I N G  P R E F E R E N C E S

3UHIHUHQFHV�HQDEOH�\RX�WR�FXVWRPL]H�\RXU�GHYLFH�WR�VXLW�\RXU�
LQGLYLGXDO�QHHGV��<RX�FDQ�VHW�SUHIHUHQFHV�IRU�WKH�ZKROH�GHYLFH�RU�IRU�
D�VSHFLILF�DSSOLFDWLRQ�

7R�VHW�SUHIHUHQFHV�WKDW�DIIHFW� WKH�ZKROH�GHYLFH�
1 2Q�WKH�+RPH�VFUHHQ��VHOHFW�&RQWURO�3DQHO�

2 3UHVV�WKH�NAVDISC�WR�PRYH�WR�WKH�GHVLUHG�RSWLRQ��DQG�WKHQ�SUHVV�WKH�
ENTER�NH\�

6HH�&KDSWHU�����³&RQWURO�3DQHO�́ �IRU�VWHS�E\�VWHS�LQVWUXFWLRQV�RQ�
VHWWLQJ�GHYLFH�SUHIHUHQFHV��

6LOHQW���6HWV�WKH�DOHUWV�ZLWKRXW�FKDQJLQJ�WKH�VHWWLQJV��

��:D\���/HWV�\RX�VHQG�DQG�UHFHLYH�PHVVDJHV�

��:D\���/HWV�\RX�UHFHLYH��EXW�QRW�VHQG�PHVVDJHV��

2II���'LVDEOHV�PHVVDJH�VHQGLQJ�DQG�UHFHLYLQJ�
$FFRPSOL�$����8VHU¶V�*XLGH ��
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Beaming Items
7R�VHW�SUHIHUHQFHV�WKDW�DIIHFW�D�VSHFL I L F �DSSO L FDWLRQ�
1 2Q�WKH�+RPH�VFUHHQ��VHOHFW�WKH�GHVLUHG�DSSOLFDWLRQ�

2 6HOHFW�WKH�6HWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . B E A M I N G  I T E M S

<RX�FDQ�EHDP�\RXU�RZQHU�LQIRUPDWLRQ��Y&DUG���RWKHU�FRQWDFW�
LQIRUPDWLRQ��PHVVDJHV��DQG�RWKHU�LWHPV�IURP�\RXU�GHYLFH�WR�RWKHU�
FRPSDWLEOH�GHYLFHV�WKDW�KDYH�LQIUDUHG�SRUWV��HYHQ�SULQWHUV�

:KHQ�EHDPLQJ�WR�DQRWKHU�GHYLFH��PDNH�FHUWDLQ�WR�DLP�WKH�,5�SRUW�
RQ�WKH�EDFN�RI�\RXU�GHYLFH�WR�WKH�,5�SRUW�RQ�WKH�RWKHU�GHYLFH�

7R�EHDP�\RXU �RZQHU� LQIRUPDWLRQ� �
� 3UHVV�DQG�KROG�WKH�HOME�NH\�

7R�EHDP�DQ�DSSO LFDW LRQ�
1 2Q�WKH�+RPH�VFUHHQ��VHOHFW�%HDP�$SS�

2 )URP�WKH�OLVW�RI�DSSOLFDWLRQV��FKRRVH�WKH�DSSOLFDWLRQ�WKDW�\RX�ZDQW�WR�EHDP�

3 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�

7R�EHDP�FRQWDFW� LQIRUPDWLRQ�DQG�RWKHU � L WHPV�
1 )URP�ZLWKLQ�DQ\�DSSOLFDWLRQ��KLJKOLJKW�WKH�LWHP�\RX�ZDQW�WR�EHDP�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .U S I N G  T H E  A C C O M P L I  A 0 0 2

Receiving Incoming Items
2 6HOHFW�WKH�6HQG�LWHP�EXWWRQ�

3 2Q�WKH�6HQG�VOLGH�RYHU��KLJKOLJKW�HLWKHU�%HDP�WR�GHYLFH��RU�%HDP�WR�SULQWHU��
DQG�WKHQ�VHOHFW�WKH�2.�EXWWRQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . R E C E I V I N G  I N C O M I N G  I T E M S

:KHQ�\RX�UHFHLYH�D�PHVVDJH�RU�RWKHU�LQFRPLQJ�LWHP�VHQW�RYHU�WKH�
DLU�RU�EHDPHG�WR�\RXU�$FFRPSOL�$����FRPPXQLFDWRU��D�SRS�XS�
VLPLODU�WR�WKH�IROORZLQJ�DSSHDUV�

�

7R�VFURO O �WKURXJK�WKH�HQWLUH�PHVVDJH�
� 3UHVV�WKH�NAVDISC�XS�RU�GRZQ�

7R�SHUIRUP�DQ�DFWLRQ�RQ�WKH�PHVVDJH�RU � L WHP�
1 3UHVV�TAB�WR�PRYH�WR�WKH�VSLQ�OLVW�

2 3UHVV�WKH�NAVDISC�OHIW�RU�ULJKW�WR�GLVSOD\�WKH�GHVLUHG�RSWLRQ�

3 3UHVV�ENTER�WR�SHUIRUP�WKH�DFWLRQ�

:KHQ�\RX�DUH�ILQLVKHG�DFWLQJ�RQ�WKH�LQFRPLQJ�PHVVDJH�RU�LWHP��WKH�
VFUHHQ�WKDW�\RX�ZHUH�YLHZLQJ�SULRU�WR�UHFHLYLQJ�WKH�QHZ�LWHP�
UHGLVSOD\V�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH���,I�\RX�UHERRW�\RXU�GHYLFH�DQG�\RX�VHOHFWHG�WR�UXQ�WKH�:HOFRPH�DSSOLFDWLRQ�DJDLQ�

DIWHU�D�UHERRW��\RX�ZLOO�QRW�UHFHLYH�DQ\�QHZ�PHVVDJHV��2QFH�\RX�H[LW�WKH�:HOFRPH�
$FFRPSOL�$����8VHU¶V�*XLGH ��



U S I N G  T H E  A C C O M P L I  A 0 0 2

Receiving Incoming Items
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . DSSOLFDWLRQ��WZR�ZD\�PHVVDJLQJ�ZLOO�UHVXPH�

6HH�&KDSWHU����³0HVVDJHV�́ �IRU�DGGLWLRQDO�LQIRUPDWLRQ�DERXW�ZRUNLQJ�
ZLWK�LQFRPLQJ�PHVVDJHV�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. . . . .
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7KH�$FFRPSOL�$����GHYLFH�LQFOXGHV�D�QXPEHU�RI�FRPPRQ�IHDWXUHV�
WKDW�PDNH�WKH�3HUVRQDO�,QIRUPDWLRQ�0DQDJHPHQW��3,0��DSSOLFDWLRQV�
HDVLHU�WR�XVH��2QFH�\RX�OHDUQ�WR�XVH�D�IHDWXUH�LQ�RQH�DSSOLFDWLRQ��
\RX�FDQ�EH�FRQILGHQW�RI�KRZ�WKH�IHDWXUH�ZLOO�ZRUN�LQ�PDQ\�RI�WKH�
RWKHU�3,0�DSSOLFDWLRQV��)RU�H[DPSOH��PDQ\�RI�WKH�3,0�DSSOLFDWLRQV�
LQFOXGHG�ZLWK�\RXU�$FFRPSOL�$����GHYLFH�FRQWDLQ�WKH�IROORZLQJ�
FRPPRQ�IHDWXUHV�DQG�IXQFWLRQV�

� &DWHJRULHV

� &XW��&RS\��DQG�3DVWH

� ,QVHUW�7H[W

� 6HQG

� 3ULYDWH�(QWULHV

7KLV�FKDSWHU�H[SODLQV�KRZ�WR�XVH�WKHVH�FRPPRQ�IHDWXUHV�ZLWK�DQ\�
RI�WKH�$FFRPSOL�DSSOLFDWLRQV�LQ�ZKLFK�WKH\�DUH�VXSSRUWHG�

,Q�DGGLWLRQ��WKLV�FKDSWHU�LQFOXGHV�LQIRUPDWLRQ�DERXW�WKH�IROORZLQJ�
DSSOLFDWLRQV�DYDLODEOH�IURP�WKH�+RPH�VFUHHQ�

� 7UDVKFDQ�

� )LQG

� ([SUHVV�

� +HOS

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . U S I N G  C A T E G O R I E S

6HYHUDO�RI�WKH�$FFRPSOL�DSSOLFDWLRQV�XVH�FDWHJRULHV�WR�KHOS�\RX�
PDQDJH�HQWULHV�DQG�WUDFN�LQIRUPDWLRQ��)RU�H[DPSOH��\RX�PD\�DVVLJQ�
DOO�FRQWDFW�HQWULHV��PDLOLQJ�OLVWV��PHPRV��DQG�WDVNV�WR�D�FDWHJRU\��%\�
RUJDQL]LQJ�\RXU�HQWULHV�LQ�WKLV�ZD\��\RX�FDQ�TXLFNO\�YLHZ�DQG�ZRUN�
ZLWK�MXVW�WKRVH�HQWULHV�WKDW�SHUWDLQ�WR�D�SDUWLFXODU�FDWHJRU\�
$FFRPSOL�$����8VHU¶V�*XLGH ��



U S I N G  C O M M O N  F E A T U R E S

Using Categories
$OWKRXJK�\RXU�$FFRPSOL�DSSOLFDWLRQV�LQFOXGH�VHYHUDO�FRPPRQ�
FDWHJRULHV��VXFK�DV�*HQHUDO��%XVLQHVV��DQG�3HUVRQDO��\RX�FDQ�FUHDWH�
FXVWRP�FDWHJRULHV�WR�ILW�\RXU�LQGLYLGXDO�QHHGV��

<RX�FDQ�DOVR�UHQDPH�RU�GHOHWH�PRVW�FDWHJRULHV��<RX�FDQQRW��
KRZHYHU��UHQDPH�RU�GHOHWH�WKH�*HQHUDO�FDWHJRU\��

7R�DGG�D�FDWHJRU\�
1 )URP�WKH�PDLQ�&RQWDFWV��7DVNV��RU�0HPRV�VFUHHQ��VHOHFW�WKH�&DWHJRULHV�

EXWWRQ�IURP�WKH�WRROEDU��

2 )URP�WKH�DSSOLFDWLRQ�&DWHJRULHV�VFUHHQ��VHOHFW�1HZ�&DWHJRU\�

3 7\SH�WKH�QDPH�RI�WKH�QHZ�FDWHJRU\�WKDW�\RX�ZDQW�WR�FUHDWH�

4 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�

7R�UHQDPH�D�FDWHJRU\�
1 )URP�WKH�PDLQ�DSSOLFDWLRQ�VFUHHQ��VHOHFW�WKH�&DWHJRULHV�EXWWRQ��

2 )URP�WKH�DSSOLFDWLRQ�&DWHJRULHV�VFUHHQ��KLJKOLJKW�WKH�FDWHJRU\�QDPH�WKDW�
\RX�ZDQW�WR�FKDQJH�

3 1RWH�<RX�FDQQRW�UHQDPH�WKH�*HQHUDO�FDWHJRU\�LQ�DQ\�DSSOLFDWLRQ��QRU�WKH�
&DOOV�FDWHJRU\�LQ�WKH�7DVNV�DSSOLFDWLRQ�

4 6HOHFW�WKH�5HQDPH�FDWHJRU\�EXWWRQ�IURP�WKH�WRROEDU�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 
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Using Cut, Copy, and Paste
5 &KDQJH�WKH�FDWHJRU\�QDPH�

6 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�

7R�GHOHWH�D�FDWHJRU\�
1 )URP�WKH�PDLQ�DSSOLFDWLRQ�VFUHHQ��VHOHFW�WKH�&DWHJRULHV�EXWWRQ�IURP�WKH�

WRROEDU��

2 )URP�WKH�DSSOLFDWLRQ�&DWHJRULHV�VFUHHQ��KLJKOLJKW�WKH�FDWHJRU\�QDPH�WKDW�
\RX�ZDQW�WR�GHOHWH��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH�<RX�FDQQRW�GHOHWH�WKH�*HQHUDO�FDWHJRU\�LQ�DQ\�DSSOLFDWLRQ��QRU�WKH�&DOOV�FDWHJRU\�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . LQ�WKH�7DVNV�DSSOLFDWLRQ�

3 6HOHFW�WKH�'HOHWH�FDWHJRU\�EXWWRQ�IURP�WKH�WRROEDU�

4 ,I�WKHUH�DUH�HQWULHV�WKDW�EHORQJ�WR�WKH�FDWHJRU\�\RX�DUH�GHOHWLQJ��GHWHUPLQH�
ZKDW�WR�GR�ZLWK�WKRVH�HQWULHV��<RX�FDQ�FKRRVH�RQH�RI�WKH�IROORZLQJ�DFWLRQV�

� 3XW�LQ�WUDVK

� )LOH�XQGHU�DQRWKHU�FDWHJRU\

� &DQFHO�WKH�GHOHWH�FDWHJRU\�DFWLRQ

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . U S I N G  C U T ,  C O P Y ,  A N D  P A S T E

<RX�FDQ�FXW��FRS\��DQG�SDVWH�LQIRUPDWLRQ�IURP�$FFRPSOL�PHVVDJLQJ�
DQG�3,0�DSSOLFDWLRQV�XVLQJ�WKH�IROORZLQJ�KRW�NH\V�

&XW ALT��;
$FFRPSOL�$����8VHU¶V�*XLGH ��



U S I N G  C O M M O N  F E A T U R E S

Using Cut, Copy, and Paste
7R�FXW�WH[W� IURP�D� I LH OG�\RX�FDQ�W\SH� LQ�
1 3RVLWLRQ�WKH�FXUVRU�DW�WKH�VWDUWLQJ�SRLQW�RI�WKH�WH[W�WR�EH�FRSLHG�

2 3UHVV�DQG�WKHQ�UHOHDVH�WKH�SHIFT�NH\�

3 8VH�WKH�NAVDISC�WR�KLJKOLJKW�WKH�WH[W�

4 3UHVV�WKH�ALT NH\��WKHQ�W\SH�X�WR�FXW�WKH�KLJKOLJKWHG�WH[W��7KH�WH[W�LV�
GHOHWHG�IURP�WKH�FXUUHQW�WH[W�ER[�DQG�FRSLHG�WR�WKH�FOLSERDUG�

7R�FRS\�WH[W� IURP�D�I LHOG�\RX�FDQ�W\SH� LQ�
1 3RVLWLRQ�WKH�FXUVRU�DW�WKH�VWDUWLQJ�SRLQW�IRU�WKH�WH[W�WKDW�\RX�ZDQW�WR�FRS\�

2 3UHVV�DQG�WKHQ�UHOHDVH�WKH�SHIFT�NH\�

3 8VH�WKH�NAVDISC�WR�KLJKOLJKW�WKH�WH[W�

4 3UHVV�WKH�ALT�NH\��WKHQ�W\SH�&�WR�FRS\�WKH�KLJKOLJKWHG�WH[W��7KH�WH[W�LV�
FRSLHG�WR�WKH�FOLSERDUG�

7R�FRS\�WH[W� IURP�D�I LHOG�\RX�FDQQRW� W\SH� LQ�
1 3UHVV�WKH�ALT�NH\��WKHQ�W\SH Z�WR�VWDUW�KLJKOLJKW�PRGH�

2 3RVLWLRQ�WKH�FXUVRU�DW�WKH�VWDUWLQJ�SRLQW�IRU�WKH�WH[W�WKDW�\RX�ZDQW�WR�FRS\�

3 3UHVV�DQG�WKHQ�UHOHDVH�WKH�SHIFT�NH\�

4 8VH�WKH�NAVDISC�WR�KLJKOLJKW�WKH�WH[W�

5 3UHVV�WKH�ALT�NH\��WKHQ�W\SH�&�WR�FRS\�WKH�KLJKOLJKWHG�WH[W��7KH�WH[W�LV�
FRSLHG�WR�WKH�FOLSERDUG�

7R�SDVWH�WH[W � LQWR�D�I LHOG�\RX�FDQ�W\SH� LQ� �
1 3RVLWLRQ�WKH�FXUVRU�ZKHUH�\RX�ZDQW�WR�LQVHUW�WKH�FRSLHG�WH[W�

2 3UHVV�WKH�ALT�NH\��WKHQ�W\SH�9�WR�SDVWH�WKH�KLJKOLJKWHG�WH[W�

&RS\ ALT��&
3DVWH ALT��9
�� $FFRPSOL�$����8VHU¶V�*XLGH
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 . 
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Inserting Text
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . I N S E R T I N G  T E X T

7R�VDYH�\RX�WLPH�ZKHQ�FRPSRVLQJ�DQG�HGLWLQJ�PHVVDJHV��FRQWDFW�
HQWULHV��FDOHQGDU�HYHQWV��WDVNV��RU�PHPRV��\RX�FDQ�LQVHUW�DQ\�RI�WKH�
IROORZLQJ�

� 7H[W�IURP�DQRWKHU�$FFRPSOL�DSSOLFDWLRQ

� &XUUHQW�GDWH�DQG�WLPH

� <RXU�VLJQDWXUH

� 4XLFN�7H[W�HQWULHV

7R�LQVHUW�WKH�FXUUHQW�GDWH�WLPH� �\RXU�VLJQDWXUH� �RU �4XLFN�7H[W� LQ�5HDG� �
&RQWDFWV� �&DOHQGDU� �7DVNV� �RU �0HPRV�

1 3RVLWLRQ�WKH�FXUVRU�DW�WKH�SRLQW�ZKHUH�\RX�ZDQW�WR�LQVHUW�WKH�WH[W�

2 6HOHFW�WKH�,QVHUW�WH[W�EXWWRQ�IURP�WKH�WRROEDU�

3 8VLQJ�WKH�NAVDISC��KLJKOLJKW�RQH�RI�WKH�IROORZLQJ�

� 7KH�FXUUHQW�GDWH�WLPH

� 0\�VLJQDWXUH

� $�4XLFN�7H[W�HQWU\

4 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�

7R�LQVHUW�WH[W� IURP�DQ�DSSO LFDWLRQ�
1 3RVLWLRQ�WKH�FXUVRU�DW�WKH�SRLQW�ZKHUH�\RX�ZDQW�WR�LQVHUW�WKH�WH[W�

2 6HOHFW�WKH�,QVHUW�WH[W�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ��



U S I N G  C O M M O N  F E A T U R E S

Sending Information
3 6HOHFW�«IURP�DSSOLFDWLRQ�

4

5 +LJKOLJKW�WKH�DSSOLFDWLRQ�FRQWDLQLQJ�WKH�WH[W�WKDW�\RX�ZDQW�WR�LQVHUW�

6 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�

7 1DUURZ�\RXU�VHDUFK�FULWHULD�E\�GRLQJ�RQH�RI�WKH�IROORZLQJ�

� ,I�\RX�VHOHFWHG�7DVNV��0HPRV��RU�&RQWDFWV��FKRRVH�WKH�FDWHJRU\�IRU�WKH�LWHP�
FRQWDLQLQJ�WKH�WH[W�WKDW�\RX�ZDQW�WR�LQVHUW�

� ,I�\RX�VHOHFWHG�&DOHQGDU��FKRRVH�WKH�GDWH�RI�WKH�FDOHQGDU�HYHQW�FRQWDLQLQJ�WKH�
WH[W�WKDW�\RX�ZDQW�WR�LQVHUW�

� ,I�\RX�VHOHFWHG�0HVVDJHV��FKRRVH�WKH�IROGHU�FRQWDLQLQJ�WKH�PHVVDJH�WH[W�\RX�
ZDQW�WR�LQVHUW�

8 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�LWHPV�LQ�WKH�VHOHFWHG�
FDWHJRU\��GDWH��RU�IROGHU�DQG�KLJKOLJKW�WKH�LWHP�FRQWDLQLQJ�WKH�WH[W�WKDW�\RX�
ZDQW�WR�LQVHUW�

9 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S E N D I N G  I N F O R M A T I O N

7KH�3HUVRQDO�,QIRUPDWLRQ�0DQDJHPHQW��3,0��DSSOLFDWLRQV�HQDEOH�
\RX�WR�VHQG�FRQWDFW�HQWULHV��FDOHQGDU�HYHQWV��WDVNV��DQG�PHPRV�
IURP�\RXU�$FFRPSOL�GHYLFH�WR�VRPHRQH�HOVH�XVLQJ�WKH�6HQG�IXQFWLRQ�

:KHQ�\RX�VHQG�LQIRUPDWLRQ��\RX�FDQ�FKRRVH�WR�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 
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Sending Information
� 6HQG�DQ�LWHP�RYHU�WKH�DLU�

� %HDP�WKH�LQIRUPDWLRQ�WR�RWKHU�FRPSDWLEOH�GHYLFHV�WKDW�VXSSRUW�LQIUDUHG��,5��
EHDPLQJ�

� %HDP�WKH�LQIRUPDWLRQ�WR�FRPSDWLEOH�SULQWHUV�WKDW�VXSSRUW�LQIUDUHG��,5��EHDPLQJ�

� %HDP�DQ�DSSOLFDWLRQ�FDWHJRU\�DQG�DOO�RI�LWV�UHFRUGV�WR�D�FRPSDWLEOH�SULQWHU�

7R�VHQG� LQIRUPDWLRQ�DV�D�IRUPDWWHG� L WHP�
1 )URP�WKH�&RQWDFWV��&DOHQGDU��7DVNV��RU�0HPRV�DSSOLFDWLRQ��VHOHFW�WKH�LWHP�

WKDW�\RX�ZDQW�WR�VHQG�

2 6HOHFW�WKH�6HQG�EXWWRQ�IURP�WKH�WRROEDU�

3 6HOHFW�6HQG�DV�FRQWDFW��HYHQW��WDVN��RU�PHPR��DV�DSSOLFDEOH�

4 7\SH�WKH�PHVVDJH�WH[W�WKDW�\RX�ZDQW�WR�DFFRPSDQ\�WKH�LWHP�

5 6HOHFW�WKH�&KRRVH�UHFLSLHQWV�EXWWRQ�IURP�WKH�WRROEDU�

6 8VLQJ�WKH�NAVDISC��KLJKOLJKW�WKH�UHFLSLHQW�QDPH�DQG�WKH�VHQGDEOH�
DGGUHVV�WR�ZKLFK�\RX�ZDQW�WR�VHQG�WKH�PHVVDJH�

7 6HOHFW�WKH�6HQG�PHVVDJH�EXWWRQ�IURP�WKH�WRROEDU�

7R�EHDP�3,0�LQIRUPDWLRQ�WR �D�FRPSDWLE OH�GHYLFH�RU �SU LQWHU�
1 )URP�WKH�&RQWDFWV��&DOHQGDU��7DVNV��RU�0HPRV�DSSOLFDWLRQ��VHOHFW�WKH�LWHP�

WKDW�\RX�ZDQW�WR�EHDP�

2 6HOHFW�WKH�6HQG�EXWWRQ�IURP�WKH�WRROEDU�

3 $LP�WKH�,5�SRUW�RQ�WKH�EDFN�RI�\RXU�GHYLFH�WR�WKH�,5�SRUW�RQ�WKH�RWKHU�
GHYLFH�RU�SULQWHU�
$FFRPSOL�$����8VHU¶V�*XLGH ��



U S I N G  C O M M O N  F E A T U R E S

Marking Private Entries
4 6HOHFW�HLWKHU�%HDP�WR�GHYLFH�RU�%HDP�WR�SULQWHU��

7R�EHDP�D�FDWHJRU\�WR�D�FRPSDWLE OH�SULQWHU�
1 )URP�WKH�&RQWDFWV��&DOHQGDU��RU�7DVNV�DSSOLFDWLRQ��VHOHFW�WKH�FDWHJRU\��RU�

GD\�LQ�&DOHQGDU��WKDW�\RX�ZDQW�WR�SULQW�

2 6HOHFW�WKH�6HQG�EXWWRQ�IURP�WKH�WRROEDU�

3 $LP�WKH�,5�SRUW�RQ�WKH�EDFN�RI�\RXU�GHYLFH�WR�WKH�,5�SRUW�RQ�WKH�SULQWHU�

4 6HOHFW�%HDP�WR�SULQWHU��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M A R K I N G  P R I V A T E  E N T R I E S

0DQ\�RI�WKH�$FFRPSOL�DSSOLFDWLRQV�HQDEOH�\RX�WR�PDUN�HQWULHV�DV�
SULYDWH��,I�\RX�PDUN�DQ�HQWU\�DV�SULYDWH��\RX�FDQ�FRQWURO�ZKHQ�WKH�
HQWU\�LV�YLVLEOH�XVLQJ�3ULYDF\�2SWLRQV�LQ�&RQWURO�3DQHO�

7R�PDUN� L WHPV�DV�SULYDWH�
� :KHQ�FUHDWLQJ�D�QHZ�HQWU\�RU�HGLWLQJ�DQ�H[LVWLQJ�HQWU\�LQ�\RXU�$FFRPSOL�
DSSOLFDWLRQV��VHOHFW�WKH�3ULYDWH�FKHFN�ER[�

7R�VKRZ�RU�KLGH�SU LYDWH�HQWULHV�
1 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

2 6HOHFW�WKH�3ULYDF\�2SWLRQV�LFRQ�

3 'R�RQH�RI�WKH�IROORZLQJ�

� 7R�PDNH�DOO�SULYDWH�LWHPV�YLVLEOH��FKRRVH�6KRZ�

� 7R�KLGH�DOO�LWHPV�PDUNHG�SULYDWH��FKRRVH�+LGH�

4 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH���:KHQ�\RX�PRYH�SULYDWH�HQWULHV�RQ�\RXU�GHYLFH�WR�D�GHVNWRS�3,0�DSSOLFDWLRQ�GXU�

LQJ�V\QFKURQL]DWLRQ��WKH�LWHP�LV�QRW�PDUNHG�DV�SULYDWH�RQ�WKH�GHVNWRS�

,I�\RX�PRYH�WKH�LWHP�IURP�WKH�GHVNWRS�3,0�DSSOLFDWLRQ�EDFN�WR�\RXU�GHYLFH��PDNH�
FHUWDLQ�WR�HGLW�WKH�LWHP�DQG�VHOHFW�WKH�3ULYDWH�FKHFN�ER[�WR�UHVWRUH�WKH�SULYDWH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . VHWWLQJ��
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .U S I N G  C O M M O N  F E A T U R E S

Using Trashcan
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . U S I N G  T R A S H C A N

:KHQ�\RX�GHOHWH�LWHPV�RQ�\RXU�$FFRPSOL�$����GHYLFH��PDQ\�RI�
WKHP�DUH�PRYHG�WR�WKH�7UDVKFDQ�EHIRUH�EHLQJ�SHUPDQHQWO\�GHOHWHG��
<RX�FDQ�YLHZ�WKH�LWHPV�LQ�WKH�7UDVKFDQ��SHUPDQHQWO\�GLVFDUG�WKHP��
VSHFLI\�7UDVKFDQ�VHWWLQJV�WKDW�GHWHUPLQH�KRZ�RIWHQ�LWHPV�LQ�WKH�
7UDVKFDQ�VKRXOG�EH�GHOHWHG��RU�UHFRYHU�LWHPV�IURP�WKH�7UDVKFDQ�DQG�
UHVWRUH�WKHP�WR�WKH�RULJLQDWLQJ�DSSOLFDWLRQ��

7KH�IROORZLQJ�DSSOLFDWLRQ�LWHPV�DUH�PRYHG�WR�WKH�7UDVKFDQ�ZKHQ�
GHOHWHG�

� 0HVVDJHV��0VJ�
� &RQWDFWV��&WFW�
� &DOHQGDU�HYHQWV��&DO�
� 7DVNV��7DVN�
� 0HPRV��0HPR�
� -XNHER[�$OHUWV��$OUW�
� &DOFXODWRU�IRUPXODV��)RUP�
� 4XLFN�7H[W��4W[W�

,WHPV�FDQ�EH�UHVWRUHG�IURP�WKH�7UDVKFDQ�XQWLO�WKH�7UDVKFDQ�LV�
HPSWLHG��7KH�7UDVKFDQ�LV�HPSWLHG�ZKHQHYHU�\RX�UHTXHVW��ZKHQ�
PHPRU\�LV�ORZ��RU�EDVHG�RQ�WKH�VHWWLQJV�WKDW�\RX�DVVLJQ�

7R�Y LHZ� L WHPV�LQ�7UDVKFDQ�
1 6HOHFW�WKH�7UDVKFDQ�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

2

$FFRPSOL�$����8VHU¶V�*XLGH ��



U S I N G  C O M M O N  F E A T U R E S

Using Trashcan
3 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�LWHPV�LQ�WKH�7UDVKFDQ�DQG�KLJKOLJKW�
WKH�LWHP�\RX�ZDQW�WR�YLHZ��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH�7KH�RULJLQDWLQJ�DSSOLFDWLRQ�DVVRFLDWHG�ZLWK�WKH�GHOHWHG�LWHP�GLVSOD\V�RQ�WKH�OHIW�RI�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . WKH�7UDVKFDQ�OLVW�VFUHHQ�

4 6HOHFW�WKH�9LHZ�LWHP�EXWWRQ�IURP�WKH�WRROEDU�

7R�UHVWRUH� L WHPV�IURP�7UDVKFDQ�
1 6HOHFW�WKH�7UDVKFDQ�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ��

2 +LJKOLJKW�WKH�LWHP�WKDW�\RX�ZDQW�WR�UHPRYH�IURP�WKH�7UDVKFDQ�DQG�UHVWRUH�
WR�LWV�RULJLQDWLQJ�DSSOLFDWLRQ��

3 6HOHFW�WKH�5HVWRUH�LWHP�EXWWRQ�IURP�WKH�WRROEDU��7KH�PDLQ�7UDVKFDQ�VFUHHQ�
LV�UHGLVSOD\HG�ZLWKRXW�WKH�UHVWRUHG�LWHP�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH��,I�\RX�UHVWRUH�PHVVDJHV�DQG�WKHLU�FRUUHVSRQGLQJ�IROGHU�ZDV�GHOHWHG��WKH\�DUH�

UHVWRUHG�WR�WKH�,QER[��,I�\RX�UHVWRUH�LWHPV�WKDW�EHORQJHG�WR�D�FDWHJRU\�WKDW�KDV�EHHQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . GHOHWHG��WKH\�DUH�UHVWRUHG�WR�WKH�*HQHUDO�FDWHJRU\

�7R�SHUPDQHQWO\�GHOHWH�DO O � L WHPV�LQ�7UDVKFDQ�
1 6HOHFW�WKH�7UDVKFDQ�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

2 6HOHFW�WKH�(PSW\�7UDVKFDQ�EXWWRQ�IURP�WKH�WRROEDU�

3

4 ,I�\RX�DUH�VXUH�\RX�ZDQW�WR�GHOHWH�DOO�LWHPV�LQ�7UDVKFDQ��VHOHFW�WKH�2.�
EXWWRQ�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 
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Using Find
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . &DXWLRQ��,WHPV�GHOHWHG�IURP�WKH�7UDVKFDQ�FDQQRW�EH�UHFRYHUHG�

5 7KH�PDLQ�7UDVKFDQ�VFUHHQ�LV�UHGLVSOD\HG�ZLWKRXW�DQ\�LWHPV�

7R�VSHFL I\�7UDVKFDQ�VHWWLQJV�
1 6HOHFW�WKH�7UDVKFDQ�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

2 6HOHFW�WKH�6HWWLQJV�IRU�7UDVKFDQ�EXWWRQ�IURP�WKH�WRROEDU�

3 7\SH�WKH�QXPEHU�RI�GD\V�WKDW�\RX�ZDQW�GHOHWHG�LWHPV�WR�UHPDLQ�LQ�WKH�

7UDVKFDQ�EHIRUH�WKH\�DUH�SHUPDQHQWO\�GLVFDUGHG��

4 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�VHWWLQJV�DQG�UHWXUQ�WR�
WKH�PDLQ�7UDVKFDQ�VFUHHQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . U S I N G  F I N D

)LQG�HQDEOHV�\RX�WR�VHDUFK�IRU�ZRUGV�RU�SKUDVHV�IURP�ZLWKLQ�RU�
DFURVV�DQ\�RI�WKH�$FFRPSOL�3,0�DSSOLFDWLRQV�DQG�WKH�PHVVDJLQJ�
DSSOLFDWLRQV��)LQG�VHDUFKHV�WKURXJK�WKH�GDWD�FRQWDLQHG�LQ�\RXU�
DSSOLFDWLRQV�DQG�UHWXUQV�D�OLVW�RI�DOO�HQWULHV��E\�DSSOLFDWLRQ��WKDW�
FRQWDLQ�WKH�WH[W�\RX�VSHFLILHG�
$FFRPSOL�$����8VHU¶V�*XLGH ��



U S I N G  C O M M O N  F E A T U R E S

Using Find
7R�I LQG�D�ZRUG�RU�SKUDVH�
1 6HOHFW�WKH�)LQG�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

2 ,Q�WKH�7H[W�WR�ILQG�ER[��W\SH�WKH�WH[W�WKDW�\RX�ZDQW�WR�VHDUFK�IRU��7KH�
VHDUFK�LV�QRW�FDVH�VHQVLWLYH�

3 )URP�WKH�/RRN�LQ�ILHOG��VHOHFW�WKH�DSSOLFDWLRQ�WKDW�\RX�ZDQW�WR�VHDUFK��<RX�
FDQ�VHDUFK�DQ\�RU�DOO�RI�WKH�IROORZLQJ�$FFRPSOL�DSSOLFDWLRQV�

� &DOHQGDU

� &RQWDFWV

� 0HPRV

� 0HVVDJHV

� 7DVNV

4 ,I�\RX�ZDQW�)LQG�WR�DOVR�VHDUFK�WKURXJK�DQ\�GHOHWHG�LWHPV�LQ�WKH�7UDVKFDQ��
VHOHFW�WKH�$OVR�ORRN�LQ�7UDVKFDQ�RSWLRQ�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .U S I N G  C O M M O N  F E A T U R E S

Using Find
5 6HOHFW�WKH�)LQG�QRZ�EXWWRQ�IURP�WKH�WRROEDU��)LQG�VHDUFKHV�IRU�WKH�WH[W�\RX�
UHTXHVWHG�DQG�GLVSOD\V��E\�DSSOLFDWLRQ��WKH�QXPEHU�RI�LWHPV�PDWFKLQJ�WKH�
ZRUG�RU�SKUDVH�\RX�VSHFLILHG�

6 5HYLHZ�WKH�OLVW�RI�DSSOLFDWLRQV�FRQWDLQLQJ�IRXQG�LWHPV�DQG�VHOHFW�WKH�
DSSOLFDWLRQ�ZKRVH�LWHPV�\RX�ZDQW�WR�YLHZ�

7 7R�YLHZ�WKH�GHWDLOV�IRU�D�IRXQG�LWHP��KLJKOLJKW�WKH�LWHP�DQG�VHOHFW�WKH�9LHZ�
LWHP�EXWWRQ�IURP�WKH�WRROEDU��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�7R�FORVH�WKH�)LQG�DSSOLFDWLRQ�DQG�RSHQ�WKH�DSSOLFDWLRQ�DVVRFLDWHG�ZLWK�D�IRXQG�LWHP��

VHOHFW�WKH�*R�WR�LWHP�WRROEDU�EXWWRQ��7KH�DVVRFLDWHG�DSSOLFDWLRQ�ZLOO�RSHQ�ZLWK�WKH�
$FFRPSOL�$����8VHU¶V�*XLGH ��



U S I N G  C O M M O N  F E A T U R E S

Using Express
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . IRXQG�LWHP�GLVSOD\HG�LQ�9LHZ�PRGH�

8 :KHQ�\RX�DUH�ILQLVKHG�UHYLHZLQJ�WKH�LWHP��SUHVV�WKH�HOME�NH\�WR�UHWXUQ�WR�
WKH�+RPH�VFUHHQ��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . U S I N G  E X P R E S S

7KH�([SUHVV�DSSOLFDWLRQ�HQDEOHV�\RX�WR�TXLFNO\�VHQG�LQIRUPDWLRQ�WR�
UHFLSLHQWV�RYHU�WKH�DLU�RU�WR�EHDP�LQIRUPDWLRQ�GLUHFWO\�WR�RWKHU�
FRPSDWLEOH�GHYLFHV�DQG�SULQWHUV�WKDW�VXSSRUW�LQIUDUHG��,5��EHDPLQJ��

7KH�LQIRUPDWLRQ�\RX�FDQ�VHQG�RU�EHDP�WR�RWKHU�XVHUV�LQFOXGHV�

� <RXU�RZQHU�LQIRUPDWLRQ��NQRZQ�DV�D�Y&DUG�ZKHQ�EHDPHG��

� $�PHVVDJH�

� $�FDOHQGDU�HYHQW��NQRZQ�DV�Y&DOHQGDU�ZKHQ�EHDPHG��

� &RQWDFW�LQIRUPDWLRQ�IURP�&RQWDFWV�

� $�WR�GR�IURP�7DVNV�

� $�QRWH�IURP�0HPRV�

� $Q�DOHUW�IURP�-XNHER[�

7R�TXLFNO\�EHDP�RU �VHQG�RWKHU � LQIRUPDWLRQ�
1 6HOHFW�WKH�([SUHVV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .U S I N G  C O M M O N  F E A T U R E S

Using Express
2 +LJKOLJKW�WKH�LQIRUPDWLRQ�W\SH�\RX�ZDQW�WR�VHQG�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH�,I�\RX�FKRRVH�1HZ�0HVVDJH��WKH�&RPSRVH�0HVVDJH�VFUHHQ�DSSHDUV��6HH�³&UHDWLQJ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . DQG�6HQGLQJ�1HZ�0HVVDJHV´�RQ�SDJH ����IRU�DGGLWLRQDO�LQIRUPDWLRQ�

3 6HOHFW�RQH�RI�WKH�IROORZLQJ�EXWWRQV�IURP�WKH�WRROEDU�

� 6HQG�LWHP

� %HDP�LWHP�

� 3ULQW�LWHP

4 )URP�WKH�&KRRVH�DQ�LWHP�SRS�XS�IRU�WKH�LQIRUPDWLRQ�W\SH�\RX�VHOHFWHG��
QDUURZ�\RXU�VHDUFK�FULWHULD�E\�GRLQJ�RQH�RI�WKH�IROORZLQJ�

� ,I�\RX�VHOHFWHG�&RQWDFW�LQIR��0HPR��RU�7DVN��FKRRVH�WKH�FDWHJRU\�IRU�WKH�LWHP�
WKDW�\RX�ZDQW�WR�VHQG�

� ,I�\RX�VHOHFWHG�&DOHQGDU�HYHQW��FKRRVH�WKH�GDWH�RI�WKH�VFKHGXOHG�HYHQW�WKDW�\RX�
ZDQW�WR�VHQG�

� ,I�\RX�VHOHFWHG�0HVVDJH��FKRRVH�WKH�IROGHU�FRQWDLQLQJ�WKH�PHVVDJH�WH[W�\RX�
ZDQW�WR�VHQG�

5 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�LWHP�OLVW�DQG�KLJKOLJKW�WKH�LWHP�WKDW�
\RX�ZDQW�WR�VHQG�

6 6HOHFW�WKH�2.�EXWWRQ�RQ�WKH�WRROEDU��

7 'R�RQH�RI�WKH�IROORZLQJ�

� ,I�\RX�FKRVH�WR�VHQG�WKH�LWHP�WR�UHFLSLHQWV��IURP�WKH�6HQG�LWHP�WR�VFUHHQ��
KLJKOLJKW�WKH�FRQWDFW�QDPH�RI�WKH�SHUVRQ�WR�ZKRP�\RX�DUH�VHQGLQJ�WKH�LWHP�DQG�
VHOHFW�6HQG�
$FFRPSOL�$����8VHU¶V�*XLGH ��



U S I N G  C O M M O N  F E A T U R E S

Using Help
� ,I�\RX�FKRVH�WR�EHDP�RU�SULQW�WKH�LWHP��DLP�WKH�,5�SRUW�RQ�WKH�EDFN�RI�\RXU�
FRPPXQLFDWRU�WR�WKH�,5�SRUW�RQ�WKH�RWKHU�GHYLFH�RU�SULQWHU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . U S I N G  H E L P

7R�DVVLVW�\RX�ZLWK�OHDUQLQJ�FHUWDLQ�IHDWXUHV�DQG�IXQFWLRQV�RI�WKH�
$FFRPSOL�DSSOLFDWLRQV��DQ�RQOLQH�+HOS�DSSOLFDWLRQ�LV�DYDLODEOH�IURP�
WKH�+RPH�VFUHHQ��<RX�FDQ�DOVR�DFFHVV�FHUWDLQ�KHOS�WRSLFV�GLUHFWO\�
IURP�WKH�DSSOLFDWLRQ�ZLWK�ZKLFK�WKH\�DUH�DVVRFLDWHG�E\�VHOHFWLQJ�WKH�
+HOS�EXWWRQ�RQ�WKH�WRROEDU�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
3+21( 4

<RXU�$FFRPSOL�$����SURYLGHV�XQULYDOOHG�SRZHU�LQ�PRELOH�SKRQH�
WHFKQRORJ\�DQG�LV�SDFNHG�ZLWK�IHDWXUHV�WKDW�SXW�\RX�LQ�FRQWURO�

7KH�3KRQH�DSSOLFDWLRQ�SURYLGHV�WKH�IROORZLQJ�IHDWXUHV�

� $GYDQFHG�SKRQH�VHWXS�RSWLRQV

� 6,0�&DUG�VXSSRUW

� 'LUHFW�GLDOLQJ��DXWRPDWLF�GLDOLQJ��RQH�WRXFK�GLDOLQJ��RU�IL[HG�GLDOLQJ

� &RQIHUHQFH�FDOOLQJ

� &DOO�ZDLWLQJ��FDOO�KROGLQJ��DQG�FDOO�WUDQVIHUULQJ

� &DOO�GLYHUWLQJ�DQG�FDOO�EDUULQJ

� &DOO�KLVWRU\�DQG�FDOO�PHWHULQJ

� 3HUVRQDO�,QIRUPDWLRQ�0DQDJHPHQW�GXULQJ�FDOO

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S E T T I N G  P H O N E  P R E F E R E N C E S

3KRQH�HQDEOHV�\RX�WR�VHW�D�QXPEHU�RI�SUHIHUHQFHV�WKDW�HQDEOH�\RX�
WR�FRQWURO�KRZ�WKH�3KRQH�DSSOLFDWLRQ�ZRUNV��7KHVH�SUHIHUHQFHV�
LQFOXGH�

� %DVLF�3KRQH�VHWXS�

� 6HOHFWLQJ�D�QHWZRUN

� 6SHFLI\LQJ�FDOO�GLYHUWLQJ�RSWLRQV

� 6SHFLI\LQJ�FDOO�EDUULQJ�RSWLRQV

� )L[HG�GLDOLQJ

� &DOO�PHWHUV

� 'LVSOD\�FDUULHU�VHUYLFHV
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Setting Phone Preferences
8VLQJ�3KRQH�6HWXS
8VLQJ�3KRQH�6HWXS��\RX�FDQ�VZLWFK�EHWZHHQ�WZR�SKRQH�OLQHV��
VSHFLI\�ZKLFK�SKRQH�IRUPDW�WR�XVH��LQGLFDWH�ZKHWKHU�WR�DOORZ�FDOO�
ZDLWLQJ��HGLW�\RXU�YRLFHPDLO�SKRQH�QXPEHU��DQG�GHWHUPLQH�ZKHWKHU�
WR�UHVWULFW�\RXU�SKRQH�QXPEHU�VR�WKDW�LW�GRHV�QRW�GLVSOD\�RQ�D�
UHFLSLHQW¶V�FDOOHU�,'��LI�DSSOLFDEOH��

7R�VHW�3KRQH�6HWXS�SUHIHUHQFHV�

1 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

2 6HOHFW�WKH�3KRQH�6HWXS�EXWWRQ�IURP�WKH�WRROEDU���7KH�3KRQH�6HWXS�VFUHHQ�
LV�GLVSOD\HG�

3 &KRRVH�ZKHWKHU�WR�XVH�/LQH���RU�/LQH���

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH��$YDLODELOLW\�GHSHQGV�RQ�WKH�W\SH�DQG�VHWWLQJV�RI�WKH�6,0�FDUG��\RXU�VXEVFULSWLRQ�WR�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . WKLV�IHDWXUH��RU�ERWK�

4 6HOHFW�ZKHWKHU�WR�XVH�'LDO�RU�2QH�7RXFK�'LDO�DV�WKH�GHIDXOW�IRUPDW�ZKHQ�
WKH�3KRQH�DSSOLFDWLRQ�ODXQFKHV�

5 ,I�\RX�ZDQW�WR�EH�QRWLILHG�ZKHQ�DQRWKHU�FDOO�LV�ZDLWLQJ��VHOHFW�2Q�LQ�WKH�&DOO�

:DLWLQJ�ILHOG��2WKHUZLVH��VHOHFW�2II�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1RWH��$YDLODELOLW\�RI�WKLV�IHDWXUH�GHSHQGV�RQ�\RXU�&HOOXODU�6HUYLFH�3URYLGHU�

6 �7\SH�WKH�QXPEHU�ZKHUH�\RXU�YRLFHPDLO�LV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1RWH��$YDLODELOLW\�RI�WKLV�IHDWXUH�GHSHQGV�RQ�\RXU�&HOOXODU�6HUYLFH�3URYLGHU�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .P H O N E

Setting Phone Preferences
7 ,I�\RX�GR�QRW�ZDQW�\RXU�SKRQH�QXPEHU�GLVSOD\HG�E\�D�UHFLSLHQW¶V�FDOOHU�,'��
VHOHFW�WKH�5HVWULFW�P\�SKRQH�QXPEHU�RSWLRQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH��7KLV�LV�D�QHWZRUN�IHDWXUH��<RX�ZLOO�QHHG�WR�VXEVFULEH�WR�WKLV�UHVWULFWLRQ�IHDWXUH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ZLWK�\RXU�&HOOXODU�6HUYLFH�3URYLGHU�

8 ���6HOHFW�WKH�([LW�EXWWRQ�WR�UHWXUQ�WR�WKH�+RPH�VFUHHQ�

6HOHFW LQJ�D�1HWZRUN
,Q�RUGHU�IRU�\RXU�$FFRPSOL�$����WR�PDNH�DQG�UHFHLYH�SKRQH�FDOOV��LW�
PXVW�UHJLVWHU�ZLWK�RQH�RI�WKH�DYDLODEOH�QHWZRUNV��7KH�3KRQH�
DSSOLFDWLRQ�FDQ�KDQGOH�HLWKHU�RI�WKH�IROORZLQJ�QHWZRUN�W\SHV�

� *60��������

� *60����

7KH�3KRQH�DSSOLFDWLRQ�DXWRPDWLFDOO\�VHDUFKHV�IRU�WKH�ODVW�QHWZRUN�
XVHG��,I��IRU�DQ\�UHDVRQ��WKLV�QHWZRUN�LV�XQDYDLODEOH��3KRQH�DWWHPSWV�
WR�UHJLVWHU�ZLWK�D�QHZ�QHWZRUN�

:KHQ�LW�LV�QHFHVVDU\�WR�UHJLVWHU�ZLWK�D�QHZ�QHWZRUN��D�OLVW�RI�
QHWZRUNV�LV�JHQHUDWHG��7KH�OLVW�LV�VRUWHG�LQ�WKH�IROORZLQJ�RUGHU�

� 7KH�+RPH�QHWZRUN

� 1HWZRUNV�IURP�D�SUHIHUUHG�OLVW

� $�UDQGRP�OLVW�RI�RWKHU�QHWZRUNV�IRXQG�DERYH�D�FHUWDLQ�VLJQDO�VWUHQJWK�

$Q\�IRUELGGHQ�QHWZRUNV��VWRUHG�LQ�WKH�6,0�FDUG��ZLOO�QRW�EH�LQFOXGHG�
LQ�WKH�VRUWHG�OLVW�

&KDQJLQJ�1HWZRUN�%DQGV
7KH�FRXQWU\�ZKHUH�\RX�SXUFKDVHG�\RXU�$FFRPSOL�$����GHWHUPLQHV�
WKH�GHIDXOW�EDQG�WKDW�LW�XVHV��:KHQ�SXUFKDVHG�LQ�WKH�8QLWHG�6WDWHV��
WKH�*60������EDQG�GHIDXOWV��:KHQ�SXUFKDVHG�HOVHZKHUH��WKH�*60�
���������EDQG�JHQHUDOO\�GHIDXOWV��:KHQ�\RX�WUDYHO�DEURDG��
UHPHPEHU�WR�FKDQJH�WR�DQ�DSSURSULDWH�EDQG�
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Setting Phone Preferences
:KHQ�\RX�VHOHFW�D�QHZ�EDQG��WKH�3KRQH�DSSOLFDWLRQ�GLVSOD\V�D�
FRQILUPDWLRQ�PHVVDJH�DQG�WKHQ�DXWRPDWLFDOO\�VHDUFKHV�DOO�WKH�
DYDLODEOH�QHWZRUNV��,W�WKHQ�DWWHPSWV�WR�UHJLVWHU�ZLWK�D�SUHIHUUHG�
QHWZRUN�ZLWKLQ�WKH�VHOHFWHG�EDQG�

7R�FKDQJH�WKH�QHWZRUN�EDQG�

�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3KRQH�6HWXS�EXWWRQ�IURP�WKH�WRROEDU�

2 6HOHFW�WKH�1HWZRUN�6HOHFWLRQ�EXWWRQ�IURP�WKH�WRROEDU���7KH�1HWZRUN�
6HOHFWLRQ�VFUHHQ�LV�GLVSOD\HG�

3 ,Q�WKH�%DQG�RSWLRQ�ER[��VHOHFW�RQH�RI�WKH�IROORZLQJ�RSWLRQV�

�*60���������
�*60�����

4 3UHVV�WKH�WDE�NH\�RU�WKH�HQWHU�NH\�WR�UHJLVWHU�ZLWK�D�QHZ�QHWZRUN�

5 6HOHFW�WKH�([LW�VFUHHQ�EXWWRQ�IURP�WKH�WRROEDU�

)LQGLQJ�D�1HZ�1HWZRUN
7KLV�IHDWXUH�HQDEOHV�\RX�WR�ORFDWH�DQG�UHJLVWHU�ZLWK�D�QHZ�QHWZRUN��
:KHQ�WKH�UHJLVWUDWLRQ�DWWHPSW�LV�PDGH��\RXU�FXUUHQW�QHWZRUN�LV�
H[FOXGHG�IURP�WKH�OLVW�RI�WKRVH�DYDLODEOH��,I�WKH�DWWHPSW�IDLOV��WKH�
3KRQH�DSSOLFDWLRQ�ZLOO�WKHQ�WU\�WR�UH�UHJLVWHU�ZLWK�WKH�SUHYLRXV�
QHWZRUN�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .P H O N E

Setting Phone Preferences
7R�UHJLVWHU�ZLWK�D�QHZ�QHWZRUN�

�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3KRQH�6HWXS�EXWWRQ�IURP�WKH�WRROEDU�

2 6HOHFW�WKH�1HWZRUN�6HOHFWLRQ�EXWWRQ�IURP�WKH�WRROEDU�

3 6HOHFW�WKH�1HZ�1HWZRUN�EXWWRQ�IURP�WKH�WRROEDU�

4 6HOHFW�5HJLVWHU�ZLWK�QHZ�QHWZRUN�

$GGLQJ�D�1HZ�1HWZRUN
7KLV�RSWLRQ�HQDEOHV�\RX�WR�DGG�D�QHZ�QHWZRUN�WR�\RXU�SUHIHUUHG�OLVW��

7R�DGG�D�QHZ�QHWZRUN�FRGH�

�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3KRQH�6HWXS�EXWWRQ�IURP�WKH�WRROEDU�

2 6HOHFW�WKH�1HWZRUN�6HOHFWLRQ�EXWWRQ�IURP�WKH�WRROEDU�

3 6HOHFW�WKH�1HZ�1HWZRUN�EXWWRQ�IURP�WKH�WRROEDU�

4 6HOHFW�$GG�QHWZRUN�FRGH���7KH�$GG�1HZ�1HWZRUN�VFUHHQ�LV�GLVSOD\HG�
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Setting Phone Preferences
5 7\SH�WKH�QXPHULF�FRGH�RI�WKH�VSHFLILF�QHWZRUN�\RX�ZDQW�WR�DGG�

6 6HOHFW�WKH�2.�EXWWRQ�

6HWWLQJ�1HWZRUN�6HDUFK�3UHIHUHQFHV
8VH�WKLV�IHDWXUH�WR�VHW�SUHIHUHQFHV�IRU�KRZ�WKH�3KRQH�DSSOLFDWLRQ�
VHDUFKHV�IRU�QHZ�QHWZRUN�EDQGV��<RX�FDQ�FKRRVH�WR�VHDUFK�IRU�DQ�
DYDLODEOH�QHWZRUN�DXWRPDWLFDOO\�RU�PDQXDOO\�

,Q�WKH�DXWRPDWLF�PRGH��WKH�3KRQH�DSSOLFDWLRQ�DWWHPSWV�WR�UHJLVWHU�
ZLWK�WKH�ILUVW�QHWZRUN�LQ�D�VRUWHG�OLVW��,I�VXFFHVVIXO��WKH�QHWZRUN�
QDPHV�LV�GLVSOD\HG��,I�XQVXFFHVVIXO��WKH�3KRQH�DSSOLFDWLRQ�ZLOO�
DWWHPSW�WR�UHJLVWHU�ZLWK�WKH�QH[W�QHWZRUN�LQ�WKH�OLVW���,I�LW�IDLOV�WR�
UHJLVWHU�ZLWK�DQ\�RI�WKH�OLVWHG�QHWZRUNV��LW�ZLOO�VWDUW�DW�WKH�EHJLQQLQJ�
RI�WKH�OLVW�EDVHG�RQ�WKH�IUHTXHQF\�\RX�GHILQH�

,Q�WKH�PDQXDO�PRGH��WKH�3KRQH�DSSOLFDWLRQ�SUHVHQWV�\RX�ZLWK�D�
VRUWHG�OLVW�RI�QHWZRUNV��6HOHFW�D�QHWZRUN�IURP�WKH�OLVW�DQG�WKH�3KRQH�
DSSOLFDWLRQ�ZLOO�WU\�WR�UHJLVWHU�ZLWK�WKH�VHOHFWHG�QHWZRUN�

7R�VHW�1HWZRUN�VHDUFK�VHWWLQJV�

�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3KRQH�6HWXS�EXWWRQ�IURP�WKH�WRROEDU�

2 6HOHFW�WKH�1HWZRUN�6HOHFWLRQ�EXWWRQ�IURP�WKH�WRROEDU�

3 6HOHFW�WKH�6HWWLQJV�EXWWRQ�IURP�WKH�WRROEDU
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 
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Call Diverting
4 ,Q�WKH�5HJLVWUDWLRQ�RSWLRQ�ER[��VHOHFW�$XWRPDWLF�RU�0DQXDO�

5 ,Q�WKH�)UHTXHQF\�RSWLRQ�ER[��VHOHFW�KRZ�ORQJ�\RX�ZDQW�3KRQH�WR�ZDLW�
EHIRUH�DWWHPSWLQJ�WR�UH�UHJLVWHU�DIWHU�D�UHJLVWUDWLRQ�DWWHPSW�IDLOHG��&KRRVH�
IURP�WKH�IROORZLQJ�

�6ORZ
�0HGLXP
�)DVW
�&RQWLQXRXV

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C A L L  D I V E R T I N G

&DOO�'LYHUWLQJ�LV�D�QHWZRUN�IHDWXUH��,I�\RXU�SKRQH�LV�XQDYDLODEOH��RU�
\RX�GR�QRW�ZLVK�WR�UHFHLYH�LQFRPLQJ�FDOOV��LQFRPLQJ�FDOOV�FDQ�EH�
GLYHUWHG�WR�RWKHU�SKRQH�QXPEHUV��<RX�FDQ�VHW�FDOO�GLYHUWLQJ�RSWLRQV�
IRU�YRLFH�FDOOV��LQFRPLQJ�ID[�FDOOV��DQG�GDWD�FDOOV�

7R�VHWXS�FDO O �G LYHUWLQJ�
�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3KRQH�6HWXS�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Call Diverting
2 6HOHFW�WKH�&DOO�'LYHUWLQJ�EXWWRQ�IURP�WKH�WRROEDU���7KH�&DOO�'LYHUWLQJ�VFUHHQ�
LV�GLVSOD\HG

3 ,Q�WKH�RSWLRQ�ER[�RQ�WKH�9RLFH�WDE��FKRRVH�IURP�WKH�IROORZLQJ�RSWLRQV�

4 6HOHFW�WKH�1H[W�3DJH�EXWWRQ�IURP�WKH�WRROEDU�WR�PRYH�WR�WKH�)D[�WDE�

$OO�YRLFH�FDOOV 'LYHUWV�DOO�LQFRPLQJ�YRLFH�FDOOV�WR�D�
VLQJOH�SKRQH�QXPEHU�XQFRQGLWLRQDOO\��
,I�\RX�FKRRVH�WKLV�RSWLRQ��VSHFLI\�D�
GLYHUVLRQ�SKRQH�QXPEHU�

:KHQ�XQDYDLODEOH 'LYHUWV�DOO�LQFRPLQJ�YRLFH�FDOOV�WR�D�
VLQJOH�SKRQH�QXPEHU�ZKHQ�\RXU�
SKRQH�LV�XQDYDLODEOH�
,I�\RX�FKRRVH�WKLV�RSWLRQ��VSHFLI\�D�
GLYHUVLRQ�SKRQH�QXPEHU�

'HWDLOHG�GLYHUWLQJ 'LYHUWV�YRLFH�FDOOV�WR�GLIIHUHQW�QXP�
EHUV��GHSHQGLQJ�XSRQ�WKH�FXUUHQW�VWD�
WXV�RI�\RXU�SKRQH�
,I�\RX�FKRRVH�WKLV�RSWLRQ��VSHFLI\�D�
GLYHUVLRQ�SKRQH�QXPEHU�IRU�HDFK�RI�
WKH�FRQGLWLRQV�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .P H O N E

Call Diverting
5 ,I�\RX�ZDQW�WR�GLYHUW�LQFRPLQJ�ID[�FDOOV��VHOHFW�WKH�'LYHUW�WR�RSWLRQ�DQG�
VSHFLI\�WKH�GLYHUVLRQ�SKRQH�QXPEHU�

6 6HOHFW�WKH�1H[W�3DJH�EXWWRQ�IURP�WKH�WRROEDU�WR�PRYH�WR�WKH�'DWD�WDE�

7 ,I�\RX�ZDQW�WR�GLYHUW�GDWD�FDOOV��VHOHFW�WKH�'LYHUW�WR�RSWLRQ�DQG�VSHFLI\�WKH�
GLYHUVLRQ�SKRQH�QXPEHU�

8 :KHQ�\RX�DUH�ILQLVKHG��VHOHFW�WKH�6DYH�FKDQJHV�EXWWRQ�IURP�WKH�WRROEDU�

7R�FDQFHO �FDO O �GLYHUWLQJ�
�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3KRQH�6HWXS�EXWWRQ�IURP�WKH�WRROEDU�

2 6HOHFW�WKH�&DOO�'LYHUWLQJ�EXWWRQ�IURP�WKH�WRROEDU�

3 6HOHFW�WKH�&DQFHO�FDOO�GLYHUWLQJ�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Call Barring
4 6HOHFW�WKH�6DYH�FKDQJHV�EXWWRQ�IURP�WKH�WRROEDU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C A L L  B A R R I N G

&DOO�%DUULQJ�LV�D�QHWZRUN�IHDWXUH�ZKLFK�FDQ�EH�XVHG�WR�VHOHFWLYHO\�
EDU�RXWJRLQJ�DQG�LQFRPLQJ�FDOOV�

,I�\RX�FKDQJH�WKH�EDUULQJ�VHWWLQJ��\RX�PD\�EH�DVNHG�WR�HQWHU�\RXU�
EDUULQJ�SDVVZRUG��7KHUH�ZLOO�EH�D�VKRUW�GHOD\�ZKLOH�WKH�SKRQH�
QRWLILHV�WKH�QHWZRUN�RI�WKH�QHZ�VHWWLQJ��:KHQ�WKH�FKDQJH�KDV�EHHQ�
PDGH�E\�WKH�QHWZRUN��WKH�SKRQH�GLVSOD\V�D�FRQILUPDWLRQ�PHVVDJH�

7KH�LQLWLDO�SDVVZRUG�ZLOO�EH�VXSSOLHG�WR�\RX�E\�\RXU�&HOOXODU�6HUYLFH�
3URYLGHU�ZKHQ�\RX�VXEVFULEH�WR�WKLV�VHUYLFH�

7R�HQDEOH �FDO O �EDUULQJ�
�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3KRQH�6HWXS�EXWWRQ�IURP�WKH�WRROEDU�

2 6HOHFW�WKH�&DOO�%DUULQJ�EXWWRQ�IURP�WKH�WRROEDU���7KH�&DOO�%DUULQJ�VFUHHQ�LV�
GLVSOD\HG�

3 6HOHFW�WKH�(QDEOH�FDOO�EDUULQJ�RSWLRQ�

4 ,Q�WKH�%DU�LQFRPLQJ�FDOOV�RSWLRQ�ER[��FKRRVH�RQH�RI�WKH�IROORZLQJ�

�:KHQ�URDPLQJ
�$OO�FDOOV
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 
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Call Barring
�2II
5 ,Q�WKH�%DU�RXWJRLQJ�FDOOV�RSWLRQ�ER[��FKRRVH�RQH�RI�WKH�IROORZLQJ�

�,QWHUQDWLRQDO�FDOOV
�,QWHUQDWLRQDO�FDOOV�H[FHSW�KRPH
�$OO�RXWJRLQJ�FDOOV
�2II

6 6HOHFW�WKH�6DYH�FKDQJHV�EXWWRQ�IURP�WKH�WRROEDU�

7R�FKDQJH�\RXU �FDO O �EDUU LQJ�SDVVZRUG�
�� 2Q�WKH�&DOO�%DUULQJ�VFUHHQ��VHOHFW�WKH�&KDQJH�SDVVZRUG�EXWWRQ�IURP�WKH�WRROEDU�

1 ,Q�WKH�1HZ�SDVVZRUG�ER[��W\SH�\RXU�QHZ�SDVVZRUG�

2 ,Q�WKH�&RQILUP�QHZ�SDVVZRUG�ER[��UHW\SH�\RXU�QHZ�SDVVZRUG�

3 6HOHFW�WKH�6DYH�FKDQJHV�EXWWRQ�WR�VDYH�\RXU�SDVVZRUG�FKDQJHV�

7R�FDQFHO �FDO O �EDUU LQJ�
�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3KRQH�6HWXS�EXWWRQ�IURP�WKH�WRROEDU�

2 6HOHFW�WKH�&DOO�%DUULQJ�EXWWRQ�IURP�WKH�WRROEDU�

3 8QVHOHFW�WKH�(QDEOH�FDOO�EDUULQJ�RSWLRQ�

4 6HOHFW�WKH�6DYH�FKDQJHV�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Fixed Dialing
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . F I X E D  D I A L I N G
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

1RWH��$YDLODELOLW\�RI�WKH�)L[HG�'LDOLQJ�IHDWXUH��GHSHQGV�RQ�WKH�W\SH�RI�6,0�&DUG��)L[HG�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . GLDOLQJ�FDQ�DOVR�EH�DIIHFWHG�E\�WKH�&DOO�%DUULQJ�6HWWLQJ�

7KLV�IHDWXUH�DOORZV�\RX�WR�OLPLW�XVH�RI�\RXU�SKRQH�WR�D�SUH�GHILQHG�
OLVW�RI�WHOHSKRQH�QXPEHUV�RU��LI�\RX�ZLVK��WR�D�OLVW�RI�FRXQWU\�FRGHV��
DUHD�FRGHV��RU�RWKHU�SUHIL[HV�RI�\RXU�FKRRVLQJ�

:KHQ�)L[HG�'LDOLQJ�LV�VZLWFKHG�RQ��WKH�RQO\�QXPEHUV�WKDW�FDQ�EH�
GLDOHG�IURP�\RXU�SKRQH�DUH�WKRVH�VWRUHG��RU�ZKRVH�SUHIL[�LV�VWRUHG��
LQ�WKH�)L[HG�'LDO�OLVW��8S�WR����HQWULHV�FDQ�EH�VWRUHG�LQ�WKH�)L[HG�'LDO�
OLVW��7KLV�OLVW�LV�VWRUHG�LQ�\RXU�6,0�&DUG�PHPRU\�

2QFH�\RX�HQDEOH�)L[HG�'LDOLQJ��\RX�ZLOO�RQO\�EH�DEOH�WR�UHGLDO�WKRVH�
QXPEHUV�WKDW�DSSHDUV�LQ�\RXU�)L[HG�'LDO�OLVW�

7R�VHWXS�\RXU �) L[HG�'LDO � O LVW �
�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3KRQH�6HWXS�EXWWRQ�IURP�WKH�WRROEDU�

2 6HOHFW�WKH�)L[HG�'LDOLQJ�EXWWRQ�IURP�WKH�WRROEDU���7KH�)L[HG�'LDOLQJ�VFUHHQ�
LV�GLVSOD\HG�

3 6HOHFW�1HZ�(QWU\�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 
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Fixed Dialing
4 7\SH�WKH�FRQWDFW�QDPH�DQG�QXPEHU�LQ�WKH�1DPH�DQG�1XPEHU�ILHOGV�
UHVSHFWLYHO\�

5 6SHFLI\�WKH�6,0�&DUG�PHPRU\�ORFDWLRQ�IRU�WKH�HQWU\��0HPRU\�ORFDWLRQV���
WKURXJK����DUH�DYDLODEOH�IRU�)L[HG�'LDO�HQWULHV�

6 6HOHFW�WKH�6DYH�FKDQJHV�EXWWRQ�IURP�WKH�WRROEDU�

7R�HGLW �D�)L[HG�'LDO �HQWU\�
�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3KRQH�6HWXS�EXWWRQ�IURP�WKH�WRROEDU�

2 6HOHFW�WKH�)L[HG�'LDOLQJ�EXWWRQ�IURP�WKH�WRROEDU�

3 )URP�WKH�)L[HG�'LDOLQJ�OLVW��VHOHFW�WKH�HQWU\�WKDW�\RX�ZDQW�WR�FKDQJH�

4 6HOHFW�WKH�(GLW�EXWWRQ�IURP�WKH�WRROEDU�

5 0DNH�\RXU�FKDQJHV�WR�WKH�HQWU\�DQG�VHOHFW�WKH�6DYH�FKDQJHV�EXWWRQ�IURP�
WKH�WRROEDU�

:KHQ�\RX�DUH�XVLQJ�)L[HG�'LDOLQJ�LQ�FRQMXQFWLRQ�ZLWK�2QH�7RXFK�
'LDOLQJ��WKH�2QH�7RXFK�)L[HG�'LDO�VFUHHQ�DSSHDUV�ZKHQ�WKH�3KRQH�
DSSOLFDWLRQ�LV�ODXQFKHG�IURP�WKH�+RPH�VFUHHQ�
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Call Metering
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C A L L  M E T E R I N G

3KRQH�KDV�DQ�LQWHUQDO�PHWHULQJ�V\VWHP�ZKLFK�FDQ�EH�XVHG�WR�
SURYLGH�\RX�ZLWK�LQGLYLGXDO�DQG�WRWDO�FDOO�WLPHV�DQG�FRVWV��+RZHYHU��
H[WUD�FKDUJHV��VXFK�DV�URDPLQJ�RU�ORQJ�GLVWDQFH��LI�DSSOLFDEOH���DUH�
QRW�LQFOXGHG�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH���&DOO�FRVW�LQIRUPDWLRQ�LV�DYDLODEOH�RQO\�LI�\RX�UHFHLYH�WKH�$GYLFH�RI�&KDUJH�VHUYLFH�

IURP�\RXU�FDUULHU��,I�\RX�GR�QRW�UHFHLYH�WKLV�VHUYLFH��WKHQ�RQO\�WLPH�PHWHUV�DUH�DYDLO�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . DEOH�

7KH�PHWHU�FDQ�EH�GLVSOD\HG�GXULQJ�D�SKRQH�FDOO�DQG�DXGLEOH�WRQHV�
FDQ�EH�JHQHUDWHG�WR�LQGLFDWH�WKH�SDVVDJH�RI�FDOO�WLPH�

3KRQH�FDQ�KDQGOH�YDOXHV�XS�WR����GLJLWV�ORQJ��DOWKRXJK�GXULQJ�FDOOV�
LW�FDQ�RQO\�GLVSOD\�WKH�ODVW����GLJLWV�

,Q�DGGLWLRQ��\RX�FDQ�VHW�D�PD[LPXP�FKDUJH�OLPLW�VR�WKDW�3KRQH�ZLOO�
PRQLWRU�HLWKHU�WKH�QXPEHU�RI�XQLWV�XVHG�RU�WKH�FDOO�FRVW��DQG�WKHQ�
QRW�DOORZ�WKH�OLPLW�WR�EH�H[FHHGHG�

7R�VKRZ�FDO O �FKDUJHV�
�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3KRQH�6HWXS�EXWWRQ�IURP�WKH�WRROEDU�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 
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Call Metering
2 6HOHFW�WKH�&DOO�0HWHUV�EXWWRQ�IURP�WKH�WRROEDU���7KH�&DOO�0HWHUV�VFUHHQ�LV�
GLVSOD\HG�

3 5HYLHZ�WKH�WLPH�DQG�FRVW�WRWDOV��:KHQ�\RX�DUH�ILQLVKHG��VHOHFW�WKH�2.�
EXWWRQ�IURP�WKH�WRROEDU�

7R�VHW�SUHIHUHQFHV�IRU�FDO O �PHWHULQJ�
�� )URP�WKH�&DOO�0HWHUV�VFUHHQ��VHOHFW�WKH�6HWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�

1RWH��7KH�3,1��6HFXULW\�&RGH�LV�UHTXLUHG�WR�DFFHVV�WKLV�VFUHHQ�

1 )URP�WKH�,Q�&DOO�GLVSOD\�RSWLRQ�ER[��VHOHFW�WKH�W\SH�RI�WLPHU�\RX�ZDQW�
GLVSOD\HG�ZKLOH�PDNLQJ�D�SKRQH�FDOO��&KRRVH�IURP�WKH�IROORZLQJ�RSWLRQV�

�1RQH
�&DOO�WLPH
�/LIHWLPH�WLPHU
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Call Metering
�&DOO�FKDUJHV
�7RWDO�FKDUJHV
�&UHGLW�UHPDLQLQJ

2 ,Q�WKH�&KDUJH�UDWH�ER[��W\SH�WKH�UDWH��LQ�XQLWV�SHU�PLQXWH��WR�XVH�WR�
FDOFXODWH�FDOO�FRVWV�

3 7R�VHW�D�PD[LPXP�OLPLW�IRU�FDOO�FKDUJHV��VHOHFW�WKH�8VH�FKDUJH�OLPLW�RSWLRQ�
DQG�W\SH�WKH�QXPEHU�RI�PLQXWHV��2QFH�WKLV�OLPLW�KDV�EHHQ�UHDFKHG��WKH�
QHWZRUN�ZLOO�UHIXVH�DQ\�IXUWKHU�FKDUJHDEOH�FDOOV�

4 6HOHFW�WKH�1H[W�3DJH�EXWWRQ�IURP�WKH�WRROEDU�WR�GLVSOD\�WKH�$XGLEOH�WDE�

5 )URP�WKH�$XGLEOH�FDOO�WLPHU�RSWLRQ�ER[��FKRRVH�RQH�RI�WKH�IROORZLQJ�

6 6HOHFW�WKH�1H[W�3DJH�EXWWRQ�IURP�WKH�WRROEDU�WR�GLVSOD\�WKH�5HVHWV�WDE�

6LQJOH $Q�DXGLEOH�EHHS�ZLOO�VRXQG�RQFH�DIWHU�WKH�
QXPEHU�RI�PLQXWHV�\RX�VSHFLI\�KDV�HODSVHG

5HSHDWLQJ $XGLEOH�EHHSV�ZLOO�VRXQG�DW�UHJXODU�LQWHUYDOV�
EDVHG�RQ�WKH�QXPEHU�RI�PLQXWHV�\RX�VSHFLI\

1RQH $Q�DXGLEOH�DOHUW�ZLOO�QRW�VRXQG�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 
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Show Cellular Service Provider Services
7 &KRRVH�ZKHWKHU�WR�UHVW�FDOO�WLPHUV��FDOO�FKDUJHV��DQG�FDOO�OLPLWV�WR�]HUR�DW�D�
VSHFLILHG�WLPH�HDFK�PRQWK�

8 6HOHFW�WKH�6DYH�FKDQJHV�EXWWRQ�IURP�WKH�WRROEDU�

S H O W  C E L L U L A R  S E R V I C E  P R O V I D E R  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S E R V I C E S

7KLV�RSWLRQ�GLVSOD\V�D�OLVW�RI�SKRQH�QXPEHUV�DQG�VHUYLFHV�SURYLGHG�
E\�\RXU�&HOOXODU�6HUYLFH�3URYLGHU�

7R�VKRZ�VHUYLFHV�
�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3KRQH�6HWXS�EXWWRQ�IURP�WKH�WRROEDU�

2 6HOHFW�WKH�6KRZ�6HUYLFHV�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ��
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About Your SIM Card
3 7R�FDOO�D�SURYLGHG�VHUYLFH��VHOHFW�WKH�VHUYLFH��DQG�WKHQ�VHOHFW�WKH�&DOO�
EXWWRQ�IURP�WKH�WRROEDU�

:KHQ�\RX�DUH�ILQLVKHG��VHOHFW�WKH�([LW�VFUHHQ�EXWWRQ�IURP�WKH�
WRROEDU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A B O U T  Y O U R  S I M  C A R D

<RXU�6,0��6XEVFULEHU�,GHQWLW\�0RGXOH��FDUG�ZDV�VXSSOLHG�E\�\RXU�
&HOOXODU�6HUYLFH�3URYLGHU�ZKHQ�\RX�SXUFKDVHG�\RXU�$FFRPSOL�$�����
<RX�ZLOO�QRW�EH�DEOH�WR�PDNH�RU�UHFHLYH�FDOOV�LI�\RX�GR�QRW�KDYH�D�
6,0�FDUG�LQVHUWHG�LQ�\RXU�SKRQH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1RWH��6RPH�QHWZRUNV�DOORZ�\RX�WR�PDNH�HPHUJHQF\�FDOOV�ZLWKRXW�D�6,0�FDUG�LQVHUWHG�

7KH�6,0�FDUG�LV�D�³6PDUW�&DUG´�WKDW�FRQWDLQV�\RXU�SKRQH�QXPEHU��
VHUYLFH�GHWDLOV��DQG�PHPRU\�IRU�VWRULQJ�&RQWDFW�QXPEHUV�DQG�
PHVVDJHV��<RX�FDQ�WKHUHIRUH�XVLQJ�\RXU�6,0�FDUG�LQ�VRPHRQH�HOVH¶V�
*60�SKRQH�DQG�\RX�ZLOO�EH�FKDUJHG�IRU�WKH�FDOO�

/LNH�D�EDQN�RU�FUHGLW�FDUG��\RX�VKRXOG�NHHS�\RXU�6,0�FDUG�VHFXUH��
'R�QRW�EHQG�RU�VFUDWFK�\RXU�FDUG��DQG�DYRLG�H[SRVXUH�WR�VWDWLF�
HOHFWULFLW\�RU�ZDWHU�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 
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Setting SIM Entries
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S E T T I N G  S I M  E N T R I E S

0DQDJLQJ�6,0�&DUG�1XPEHUV
�� )URP�WKH�3KRQH�VFUHHQ��VHOHFW�6,0�&DUG��

1 7+H�6,0�&DUG�3KRQH�1XPEHUV�VFUHHQ�LV�GLVSOD\HG��

7KH�6,0�3KRQH�&DUG�1XPEHUV�VFUHHQ�DOORZV�\RX�WR�PDQDJH�DOO�RI�
WKH�SKRQH�QXPEHUV�VWRUHG�LQ�WKH�PHPRU\�RI�\RXU�6,0�&DUG���3KRQH�
QXPEHUV�DSSHDU�LQ�DOSKDEHWLFDO�RUGHU�E\�QDPH���QXPEHUV�ZLWKRXW�D�
FRUUHVSRQGLQJ�QDPH�DUH�VRUWHG�DW�WKH�WRS�RI�WKH�OLVW��:KHQ�D�QDPH�
LV�KLJKOLJKWHG�WKH�FRUUHVSRQGLQJ�QXPEHU�LV�VKRZQ�LQ�WKH�DUHD�DERYH�
WKH�WRROEDU���$GGLWLRQDOO\��WKH�VWDWXV�EDU�VKRZV�WKH�QXPEHU�RI�XVHG�
DQG�DYDLODEOH�HQWULHV�

)URP�WKLV�VFUHHQ��DOO�6,0�&DUG�IXQFWLRQV�FDQ�EH�VHW��LQFOXGLQJ�HGLWLQJ�
SKRQH�HQWULHV��GHOHWLQJ�DQ�HQWU\��GLDOLQJ�DQ�HQWU\��DQG�VHOHFWLQJ�DQ�
HQWU\�WR�VDYH�DV�D�&RQWDFW���7KH�3HUVRQDO�,GHQWLILFDWLRQ�1XPEHU�
�3,1��VHWWLQJV�FDQ�DOVR�EH�FRQILJXUHG�IURP�WKLV�VFUHHQ�

$GG�D�6,0�&DUG�(QWU\�

�� )URP�WKH�3KRQH�VFUHHQ��VHOHFW�WKH�6,0�FDUG�EXWWRQ�RQ�WKH�WRROEDU��RU�VFUROO�WR�WKH�1HZ�
(QWU\�OLVWLQJ�DQG�SUHVV�(QWHU���7KH�6,0�&DUG�3KRQH�1XPEHUV�VFUHHQ�LV�GLVSOD\HG�

2 6HOHFW�WKH�1HZ�(QWU\�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Setting SIM Entries
3 7KH�1HZ�6,0�(QWU\�VFUHHQ�LV�GLVSOD\HG�

4 7\SH�WKH�QDPH�IRU�WKH�QHZ�HQWU\�LQ�WKH�1DPH�ILHOG�

5 7\SH�WKH�QXPEHU�IRU�WKH�QHZ�HQWU\�LQ�WKH�QXPEHU�ILHOG�

6 ,Q�WKH�0HPRU\�ORFDWLRQ�RSWLRQ�ER[��VHOHFW�WKH�QXPEHU�FRUUHVSRQGLQJ�WR�WKH�
ORFDWLRQ�\RX�ZRXOG�OLNH�WR�VDYH�WKH�QXPEHU���7KLV�IHDWXUH�LV�6,0�FDUG�
GHSHQGHQW��DQG�RQO\�WKRVH�DYDLODEOH�QXPEHUV�ZLOO�DSSHDU�IRU�VHOHFWLRQ�

7 3UHVV�2.�WR�FRPSOHWH�WKH�QHZ�HQWU\�DQG�UHWXUQ�WR�WKH�6,0�&DUG�3KRQH�
1XPEHUV�VFUHHQ��

3,1�)HDWXUHV
:KHQ�WKH�6,0�FDUG�3HUVRQDO�,GHQWLILFDWLRQ�1XPEHU��3,1��VHWWLQJ�LV�
HQDEOHG��\RX�DUH�SURPSWHG�WR�HQWHU�WKH�FRUUHFW�3,1�ZKHQ�\RX�WXUQ�
\RXU�GHYLFH�RQ���7KLV�LV�WKH�3,1��FRGH���7KH�3,1��FRGH�FRQWUROV�\RXU�
DFFHVV�WR�DGYDQFHG�SKRQH�IHDWXUHV��VXFK�DV�)L[HG�'LDOLQJ�DQG�&DOO�
0HWHULQJ���%RWK�RI�WKHVH�QXPEHUV�FDQ�EH�VHW�IURP�WKH�6,0�&DUG�
3KRQH�1XPEHUV�VFUHHQ�

7R�FKDQJH�3,1��

�� 6HOHFW�WKH�3,1��EXWWRQ�IURP�WKH�WRROEDU���7KH�&KDQJH�6,0�&DUG�3,1�VFUHHQ�LV�GLVSOD\HG�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
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Setting SIM Entries
1 ,I�WKH�5HTXLUH�6,0�FDUG�3,1�RSWLRQ�LV�FKHFNHG��WKH�3,1�ZLOO�EH�UHTXLUHG�WR�
DFFHVV�WKH�6,0�FDUG�HDFK�WLPH�WKH�SKRQH�LV�WXUQHG�RQ�

2 7\SH�WKH�QHZ�3,1�LQ�WKH�1HZ�3,1�ILHOG���7KLV�PXVW�EH�D�QXPEHU�EHWZHHQ���
DQG���GLJLWV�LQ�OHQJWK�

3 5HW\SH�WKH�QHZ�3,1�LQ�WKH�&RQILUP�QHZ�3,1�ILHOG�

4 3UHVV�2.�WR�UHWXUQ�WR�WKH�6,0�&DUG�3KRQH�(QWULHV�VFUHHQ�

7R�&KDQJH�3,1��

�� 6HOHFW�WKH�3,1��EXWWRQ�IURP�WKH�WRROEDU���7KH�&KDQJH�6,0�&DUG�3,1��VFUHHQ�LV�GLVSOD\HG�

5 7\SH�WKH�QHZ�3,1��LQ�WKH�1HZ�3,1���ILHOG���7KLV�PXVW�EH�D�QXPEHU�
EHWZHHQ���DQG���GLJLWV�LQ�OHQJWK�

6 5HW\SH�WKH�QHZ�3,1���LQ�WKH�&RQILUP�QHZ�3,1���ILHOG�
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Setting SIM Entries
7 3UHVV�2.�WR�UHWXUQ�WR�WKH�6,0�&DUG�3KRQH�(QWULHV�VFUHHQ�

&RS\LQJ�D�6,0�(QWU\�WR�&RQWDFWV
$�6,0�HQWU\�FDQ�EH�VHOHFWHG�WR�EH�VDYHG�LQWR�WKH�&RQWDFWV�
DSSOLFDWLRQ���7KLV�ZLOO�DOORZ�\RX�WR�VDYH�DGGUHVV�ERRN�LQIRUPDWLRQ�WR�
\RXU�EXVLQHVV�DQG�SHUVRQDO�FRQWDFWV�

7R�FRS\�DQ�QHZ�HQWU\�LQWR�&RQWDFWV�

�� )URP�WKH�6,0�&DUG�3KRQH�1XPEHUV�VFUHHQ��VHOHFW�WKH�&RS\�WR�&RQWDFWV�EXWWRQ�IURP�WKH�
WRROEDU�

1 7KH�&RS\�WR�&RQWDFWV�VFUHHQ�DSSHDUV�

2 6HOHFW�&UHDWH�1HZ�

3 7KH�1XPEHU�7\SH�VFUHHQ�DSSHDUV�

4 6HOHFW�WKH�QXPEHU�W\SH�WKDW�\RX�ZDQW�WR�VHW�IRU�WKLV�FRQWDFW�
�� $FFRPSOL�$����8VHU¶V�*XLGH
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Making and Receiving Phone Calls
5 3UHVV�2.���7KH�1HZ�&RQWDFW�,QIRUPDWLRQ�VFUHHQ�LV�GLVSOD\HG�

6 7\SH�LQ�HDFK�ILHOG�WKH�LQIRUPDWLRQ�\RX�ZDQW�WR�VDYH�DERXW�WKLV�&RQWDFW�

7 6HOHFW�WKH�1H[W�3DJH�EXWWRQ�RQ�WKH�WRROEDU�WR�JR�WR�WKH�QH[W�WDE

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M A K I N G  A N D  R E C E I V I N G  P H O N E  C A L L S

7KH�3KRQH�DSSOLFDWLRQ�SURYLGHV�\RX�ZLWK�VHYHUDO�ZD\V�WR�PDNH�D�
SKRQH�FDOO�

� 8VLQJ�WKH�GLJLW�NH\V

� 8VLQJ�DXWRPDWLF�UHGLDO

� 8VLQJ�RQH�WRXFK�GLDOLQJ

,Q�DGGLWLRQ��\RX�FDQ�PDNH�D�SKRQH�FDOO�IURP�ZLWKLQ�WKH�&RQWDFWV�
DSSOLFDWLRQ��

'HSHQGLQJ�RQ�WKH�SUHIHUUHG�3KRQH�IRUPDW�\RX�VHOHFW�LQ�3KRQH�
6HWXS��HLWKHU�WKH�'LDO�RU�2QH�7RXFK�'LDO�VFUHHQ�DSSHDUV�ZKHQ�\RX�
ODXQFK�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

0DNLQJ�D�SKRQH�FDO O
,W�ZLOO�QRW�EH�SRVVLEOH�WR�PDNH�D�SKRQH�FDOO�XQOHVV�\RX�DUH�LQ�DQ�DUHD�
ZKHUH�WKHUH�LV�D�*60�����������RU������VHUYLFH��:KHQ�D�VHUYLFH�
KDV�EHHQ�IRXQG��D�VHULHV�RI�ULVLQJ�EDUV�GLVSOD\V��LQGLFDWLQJ�WKH�VLJQDO�
VWUHQJWK�
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Making and Receiving Phone Calls
:KHQ�WKH�3KRQH�DSSOLFDWLRQ�LV�ODXQFKHG�IURP�WKH�+RPH�VFUHHQ��WKH�
'LDO�RU�2QH�7RXFK�'LDO�VFUHHQ�DSSHDUV��GHSHQGLQJ�RQ�WKH�3KRQH�
IRUPDW�RSWLRQ�\RX�FKRRVH�LQ�3KRQH�6HWXS�

7R�PDNH�D�SKRQH�FDOO�XVLQJ�'LDO�

�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ��

1 :KLOH�LQ�1XPEHU�/RFN�PRGH��SUHVV�WKH�DSSURSULDWH�QXPHULF�NH\V�WR�HQWHU�
WKH�SKRQH�QXPEHU�

7,3����,I�\RX�PDNH�D�PLVWDNH�ZKLOH�HQWHULQJ�WKH�SKRQH�QXPEHU��SUHVV�WKH�%.63�NH\�WR�
UHPRYH�WKH�LQFRUUHFW�GLJLW�V��

2 3UHVV�WKH�(17(5�NH\�RU�VHOHFW�WKH�'LDO�1XPEHU�EXWWRQ�IURP�WKH�WRROEDU��
:KHQ�WKH�FDOO�LV�FRQQHFWHG��WKH�IROORZLQJ�SRS�XS�DSSHDUV�

3 <RX�FDQ�DFW�RQ�WKH�FXUUHQW�FDOO�E\�VHOHFWLQJ�RQH�RI�WKH�IROORZLQJ�RSWLRQV�
IURP�WKH�VSLQ�OLVW�

7R�PDNH�D�SKRQH�FDOO�XVLQJ�2QH�7RXFK�'LDOLQJ�

�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ

(QG�FDOO 'LVFRQQHFWV�WKH�FDOO�DQG�KDQJV�XS�

+ROG 3XWV�WKH�FDOO�RQ�KROG�

0XWH 7RJJOHV�PXWH�RQ�DQG�RII�

+LGH +LGHV�WKH�,Q�&DOO�SRS�XS��EXW�GRHV�QRW�
GLVFRQQHFW�WKH�FDOO�
�� $FFRPSOL�$����8VHU¶V�*XLGH
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Making and Receiving Phone Calls
4 'R�RQH�RI�WKH�IROORZLQJ�

�3UHVV�D�QXPEHU�RQ�WKH�NH\ERDUG�FRUUHVSRQGLQJ�WR�D�6SHHG�
'LDO�QXPEHU�

�+LJKOLJKW�DQ�HQWU\�LQ�\RXU�6SHHG�'LDO�OLVW�DQG�WKHQ�VHOHFW�
WKH�&DOO�EXWWRQ�IURP�WKH�WRROEDU�

�6HOHFW�'LDO�DQG�WKHQ�W\SH�WKH�SKRQH�QXPEHU�\RX�ZDQW�WR�
FDOO��6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�

7R�UHGLDO�WKH�ODVW�QXPEHU�FDOOHG�

�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ��

5 6HOHFW�WKH�5HGLDO�EXWWRQ�IURP�WKH�WRROEDU�

$XWRPDWLF �UHGLDO LQJ
,I�\RXU�FDOO�DWWHPSW�GRHV�QRW�VXFFHHG��WKH�$XWRPDWLF�5HGLDO�SRS�XS�
LV�GLVSOD\HG�IRU�ILYH�VHFRQGV��
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Making and Receiving Phone Calls
,I�\RX�FKRRVH�<HV��WKH�QXPEHU�ZLOO�LV�DXWRPDWLFDOO\�UHGLDOHG�XS�WR����
WLPHV��$�VKRUW�ULQJ�WRQH�LQGLFDWHV�WKDW�WKH�FDOO�ZDV�FRQQHFWHG�

,I�\RX�FKRRVH�1R��WKH�QXPEHU�ZLOO�QRW�EH�DXWRPDWLFDOO\�UHGLDOHG�DQG�
WKH�SUHYLRXV�VFUHHQ�LV�GLVSOD\HG�

5HFHLYLQJ�D�3KRQH�&DO O
7R�UHFHLYH�D�SKRQH�FDOO�

� <RXU�$FFRPSOL�$����PXVW�EH�WXUQHG�RQ�DQG�XQORFNHG�

� <RX�PXVW�EH�LQ�DQ�DUHD�ZKHUH�WKHUH�LV�*60�����������RU������VHUYLFH�

<RXU�&DOO�'LYHUVLRQ�DQG�&DOO�%DUULQJ�VHWWLQJV�VKRXOG�QRW�EH�VHW�WR�
GLYHUW�RU�EDU�LQFRPLQJ�FDOOV�

:KHQ�\RX�UHFHLYH�DQ�LQFRPLQJ�FDOO��DQ�,QFRPLQJ�&DOO�SRS�XS�
DSSHDUV�

7R�UHVSRQG�WR�DQ�LQFRPLQJ�FDOO�

:KHQ�D�QHZ�FDOO�DUULYHV��\RX�FDQ�FKRRVH�WR�DQVZHU�WKH�FDOO�E\�
SUHVVLQJ�WKH�VPDUW�NH\��RU�\RX�FDQ�FKRRVH�RQH�RI�WKH�IROORZLQJ�
RSWLRQV�IURP�WKH�,QFRPLQJ�&DOO�SRS�XS�RSWLRQ�ER[�

$QVZHU $QVZHUV�WKH�FDOO�DQG�FKDQJHV�WKH�VWDWXV�
WR�&RQQHFWHG�

+ROG $QVZHUV�WKH�FDOO��EXW�LPPHGLDWHO\�SODFHV�
WKH�FDOO�RQ�KROG�

6HQG�WR�
YRLFHPDLO

6HQGV�WKH�FDOO�WR�YRLFHPDLO�DQG�GLVPLVVHV�
WKH�,QFRPLQJ�&DOO�SRS�XS�
�� $FFRPSOL�$����8VHU¶V�*XLGH
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Call Waiting and Call Holding
'HSHQGLQJ�RQ�WKH�RSWLRQV�\RX�VHOHFWHG�LQ�3KRQH�6HWXS��\RX�PD\�
DOVR�EH�DEOH�WR�DQVZHU�WKH�FDOO�E\�RSHQLQJ�WKH�OLG�WR�\RXU�$FFRPSOL�
$�����

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C A L L  W A I T I N G  A N D  C A L L  H O L D I N G

<RXU�$FFRPSOL�$����GHYLFH�VXSSRUWV�WKH�*60�RSWLRQV�RI�&DOO�:DLWLQJ�
DQG�&DOO�+ROGLQJ��:KHQ�\RX�DUH�FRQQHFWHG�WR�D�SKRQH�FDOO�DQG�\RX�
UHFHLYH�D�QHZ�FDOO��DQ�,QFRPLQJ�&DOO�SRS�XS�DSSHDUV��7KH�,QFRPLQJ�
&DOO�SRS�XS�GLVSOD\V�WKH�FDOOHU¶V�QDPH�DQG�QXPEHU��LI�NQRZQ��

)URP�WKH�,QFRPLQJ�&DOO�SRS�XS�VFUHHQ��\RX�FDQ�FKRRVH�WR�SXW�D�FDOO�
RQ�KROG��GURS�D�FDOO��VHQG�WKH�QHZ�FDOO�WR�YRLFHPDLO��RU�OLQN�WKH�FDOOV�
LQ�D�WKUHH�ZD\�FRQIHUHQFH�

7R�UHVSRQG�WR�DQRWKHU� LQFRPLQJ�FDO O �
:KHQ�WKH�,QFRPLQJ�&DOO�SRS�XS�DSSHDUV��FKRRVH�IURP�WKH�IROORZLQJ�
RSWLRQV�

'URS 0XWHV�WKH�ULQJHU�DQG�GLVPLVVHV�WKH�
,QFRPLQJ�&DOO�SRS�XS�

$QVZHU�QHZ 3ODFHV�WKH�FXUUHQW�FDOO�RQ�KROG�DQG�FRQQHFWV�
WR�WKH�LQFRPLQJ�FDOO
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Call Waiting and Call Holding
:RUNLQJ�ZLWK�WZR�FDO OV
,I�\RX�KDYH�WZR�FDOOV�FRQQHFWHG��\RX�FDQ�VZLWFK�EHWZHHQ�WKH�DFWLYH�
FDOO�DQG�WKH�FDOO�WKDW�LV�RQ�KROG��MRLQ�WKH�FDOOHUV�LQ�D�WKUHH�ZD\�
FRQIHUHQFH��WUDQVIHU�WKH�FXUUHQW�FDOO�WR�WKH�FDOO�WKDW�LV�RQ�KROG��RU�
GLVFRQQHFW�HLWKHU�WKH�FXUUHQW�FDOO�RU�WKH�FDOO�RQ�KROG�

:KHQ�\RX�KDYH�WZR�FRQQHFWHG�FDOOV��WKH�IROORZLQJ�SRS�XS�GLVSOD\V�

:KHQ�WKH�7ZR�&DOOV�SRS�XS�DSSHDUV��FKRRVH�IURP�WKH�IROORZLQJ�
RSWLRQV�

+ROG�QHZ $QVZHUV�WKH�LQFRPLQJ�FDOO��EXW�LPPHGLDWHO\�
SODFHV�LW�RQ�KROG

6HQG�WR�YRLFH�
PDLO

6HQGV�WKH�LQFRPLQJ�FDOO�GLUHFWO\�WR�YRLFHPDLO

'URS�QHZ 0XWHV�WKH�ULQJHU�DQG�GURSV�WKH�LQFRPLQJ�FDOO

'URS�FXUUHQW +DQJV�XS�RQ�WKH�FXUUHQW�FDOO�DQG�FRQQHFWV�WR�
WKH�LQFRPLQJ�FDOO

/LQN�FDOOV -RLQV�WKH�LQFRPLQJ�FDOO�ZLWK�\RXU�FXUUHQW�FDOO

6ZLWFK 7RJJOHV�EHWZHHQ�WKH�FXUUHQW�FDOO�DQG�WKH�
FDOO�WKDW�LV�RQ�KROG�

(QG�FXUUHQW�FDOO +DQJV�XS�RQ�WKH�FRQQHFWHG�FDOO�

(QG�KHOG�FDOO +DQJV�XS�RQ�WKH�FDOO�WKDW�LV�RQ�KROG�

/LQN�FDOOV -RLQV�WKH�WZR�FDOOV�LQ�D�WKUHH�ZD\�FRQIHU�
HQFH�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .P H O N E

Conference Calling
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C O N F E R E N C E  C A L L I N G

,I�\RX�FKRRVH�WR�OLQN�DQ�LQFRPLQJ�FDOO�ZLWK�\RXU�FXUUHQW�FDOO��WKH�
&RQIHUHQFH�&DOO�SRS�XS�DSSHDUV��7KH�&RQIHUHQFH�&DOO�SRS�XS�
HQDEOHV�\RX�WR�OLQN�XS�WR�ILYH�FDOOV�LQ�RQH�FRQYHUVDWLRQ��<RX�FDQ�OLQN�
WR�HLWKHU�LQFRPLQJ�FDOOV�RU�WR�FDOOV�WKDW�\RX�LQLWLDWH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . V I E W I N G  C A L L  H I S T O R Y

&DOO�+LVWRU\�HQDEOHV�\RX�WR�UHYLHZ�WKH�ODVW�WHQ�FDOOV�PDGH�LQ�WKUHH�
FDWHJRULHV��5HFHLYHG��0DGH��DQG�0LVVHG��,I�WKH�FDOO�QXPEHU�LV�LQ�
&RQWDFWV��WKH�QDPH�DQG�SKRQH�QXPEHU�W\SH�DUH�GLVSOD\HG��
RWKHUZLVH��RQO\�WKH�QXPEHU�GLVSOD\V��,I�WKH�FDOO�ZDV�PDGH�RU�
UHFHLYHG�WRGD\��WKH�WLPH�RI�WKH�FDOO�GLVSOD\V�LQ�WKH�ULJKW�FROXPQ��&DOOV�
PDGH�RU�UHFHLYHG�SULRU�WR�WRGD\�GLVSOD\�WKH�GDWH�RI�WKH�FDOO�

7UDQVIHU�WR�KHOG�
FDOO

7UDQVIHUV�WKH�FXUUHQW�FDOOHU�WR�WKH�FDOOHU�
WKDW�LV�RQ�KROG�DQG�GLVFRQQHFWV�\RX�DXWR�
PDWLFDOO\�ZKHQ�WKH�WUDQVIHU�FRPSOHWHV�
VXFFHVVIXOO\�

0XWH 7RJJOHV�WKH�SKRQH�EHWZHHQ�PXWH�DQG�
XQPXWH�

+LGH +LGHV�WKH�7ZR�&DOOV�SRS�XS�
$FFRPSOL�$����8VHU¶V�*XLGH ��



P H O N E

Viewing Call History
7R�YLHZ�FDOO�KLVWRU\�

�� 6HOHFW�WKH�3KRQH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�&DOO�+LVWRU\�EXWWRQ�IURP�WKH�WRROEDU�

2 )URP�WKH�/DVW����&DOOV�VSLQ�ER[��FKRRVH�RQH�RI�WKH�IROORZLQJ�

�5HFHLYHG
�0LVVHG
�0DGH

3 :KHQ�\RX�DUH�ILQLVKHG�UHYLHZLQJ�FDOO�KLVWRU\��FKRRVH�WKH�([LW�VFUHHQ�EXWWRQ�
IURP�WKH�WRROEDU�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
0(66$*(6 5

5HDG�DQG�:ULWH�SURYLGH�PDQ\�RI�WKH�VDPH�UREXVW�IHDWXUHV�\RX�DUH�
DFFXVWRPHG�WR�XVLQJ�LQ�GHVNWRS�H�PDLO�PHVVDJLQJ�DSSOLFDWLRQV�

8VLQJ�5HDG��\RX�FDQ�

� 9LHZ��IRUZDUG��DQG�ILOH�LQFRPLQJ�PHVVDJHV�RU�UHSO\�WR�WKHP�XVLQJ�VWRUHG�
UHVSRQVHV�RU�FXVWRP�UHSOLHV�WKDW�\RX�FRPSRVH�

� 5HSO\�WR�PXOWLSOH�UHFLSLHQWV�

� 0DQDJH�\RXU�,QER[��'UDIW�IROGHU��6HQW�IROGHU��DQG�2XWER[�IURP�WKH�0HVVDJH�
$UHD�

� &UHDWH�SHUVRQDO�PHVVDJH�IROGHUV�WR�UHFHLYH�VSHFLILF�W\SHV�RI�PHVVDJHV�

� &UHDWH�PHVVDJH�UXOHV�WKDW�HQDEOH�\RX�WR�VSHFLI\�URXWLQJ�DQG�DOHUW�RSWLRQV�IRU�
PHVVDJHV�PHHWLQJ�WKH�UXOH�FULWHULD�\RX�VHW�

� 6HW�SUHIHUHQFHV�IRU�LQFRPLQJ�PHVVDJHV�LQFOXGLQJ�WLPHG�DOHUW�UHPLQGHUV�

8VLQJ�:ULWH��\RX�FDQ��

� &RPSRVH�PHVVDJHV�XVLQJ�WKH�4:(57<�NH\ERDUG�DQG�FKRRVH�WR�VHQG�WKH�
PHVVDJH�LPPHGLDWHO\�RU�GHOD\�VHQGLQJ�XQWLO�ODWHU�

� &RPSLOH�D�OLVW�RI�IDYRULWH�FRQWDFWV�WR�ZKRP�\RX�VHQG�PHVVDJHV�PRVW�RIWHQ��
/DWHU��ZKHQ�\RX�FRPSRVH�D�PHVVDJH��\RX�FDQ�TXLFNO\�VHOHFW�D�UHFLSLHQW�IURP�WKH�
OLVW�

� &UHDWH�DQG�DWWDFK�D�VHOHFWLRQ�RI�FDQQHG�UHSOLHV�WR�PHVVDJHV�\RX�FRPSRVH��<RXU�
PHVVDJH�UHFLSLHQWV�FDQ�WKHQ�TXLFNO\�VHOHFW�DQ�DSSURSULDWH�UHVSRQVH�IURP�WKH�OLVW�
\RX�SURYLGH�

0HVVDJHV�FDQ�EH�VHQW�WR�RWKHU�FRPSDWLEOH�SHUVRQDO�LQWHUDFWLYH�
FRPPXQLFDWRUV��3,&V���VPDUW�SDJHUV��WZR�ZD\�SDJHUV��RQH�ZD\�
SDJHUV��H�PDLO�DGGUHVVHV��DQG�ID[�QXPEHUV�
$FFRPSOL�$����8VHU¶V�*XLGH ��



M E S S A G E S

Receiving New Text Messages
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . R E C E I V I N G  N E W  T E X T  M E S S A G E S

:KHQ�D�QHZ�PHVVDJH�DUULYHV��D�1HZ�0HVVDJH�SRS�XS�GLVSOD\V�WR�
DOHUW�\RX�WKDW�\RX�KDYH�UHFHLYHG�D�QHZ�PHVVDJH��<RX�FDQ�FKRRVH�WR�
UHDG�WKH�PHVVDJH�ZKHQ�LW�DUULYHV��UHSO\�WR�WKH�PHVVDJH��GHOHWH�WKH�
PHVVDJH��RU�GLVPLVV�WKH�PHVVDJH�ZLWKRXW�WDNLQJ�DQ\�DFWLRQ�

7R�UHVSRQG�WR�D�1HZ�0HVVDJH�DOHUW �
� :KHQ�WKH�1HZ�0HVVDJH�SRS�XS�DSSHDUV��FKRRVH�RQH�RI�WKH�IROORZLQJ�RSWLRQV�IRU�
WKH�QHZ�PHVVDJH�

2. 0DUNV�WKH�PHVVDJH�DV�UHDG��,I�\RX�KDYH�
PRUH�WKDQ�RQH�QHZ�PHVVDJH��WKH�QH[W�
PHVVDJH�GLVSOD\V��2WKHUZLVH��FORVHV�WKH�
SRS�XS�

5HSO\ 'LVSOD\V�WKH�&KRRVH�5HSO\�SRS�XS���6HH�
³5HSO\LQJ�WR�0HVVDJHV´�RQ�SDJH ����

3XW�LQ�WUDVK 0RYHV�WKH�PHVVDJH�WR�WKH�7UDVKFDQ���6HH�
³8VLQJ�7UDVKFDQ´�RQ�SDJH �����

5HPLQG�PH�
ODWHU

5HPLQGV�\RX�RI�WKH�XQUHDG�PHVVDJH�
EDVHG�RQ�WKH�WLPH�LQWHUYDO�\RX�VSHFLI\�LQ�
6HWWLQJV�IRU�5HDG���6HH�³6HWWLQJ�0HVVDJH�
3UHIHUHQFHV´�RQ�SDJH ������

([LW &ORVHV�WKH�1HZ�0HVVDJH�SRS�XS�DQG�
OHDYHV�WKH�PHVVDJH�PDUNHG�DV�XQUHDG�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .M E S S A G E S

About Write
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A B O U T  W R I T E

8VLQJ�:ULWH��\RX�FDQ�GR�WKH�IROORZLQJ�

� &RPSRVH�DQG�VHQG�PHVVDJHV�

� 6FKHGXOH�\RXU�PHVVDJHV�WR�EH�VHQW�ODWHU�

� 6HW�SUHIHUHQFHV�IRU�WKH�PHVVDJHV�\RX�FRPSRVH�

&UHDWLQJ�DQG�6HQGLQJ�1HZ�0HVVDJHV
7KH�4:(57<�NH\ERDUG�SURYLGHV�D�IDPLOLDU�NH\�OD\RXW��HQDEOLQJ�\RX�
WR�TXLFNO\�W\SH�DQG�VHQG�\RXU�PHVVDJH��

7R�FRPSRVH�DQG�VHQG�D�PHVVDJH�

�� 6HOHFW�WKH�:ULWH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 7\SH�\RXU�PHVVDJH�

2 ,I�\RX�ZDQW�WR�SURYLGH�D�VHOHFWLRQ�RI�UHSOLHV�IURP�ZKLFK�\RXU�PHVVDJH�
UHFLSLHQW�FDQ�VHOHFW�D�UHVSRQVH�WR�\RXU�PHVVDJH��VHOHFW�WKH�$GG�UHSOLHV�
EXWWRQ�IURP�WKH�WRROEDU��6HH�³$WWDFKLQJ�0HVVDJH�5HSOLHV´�RQ�SDJH ����

3 :KHQ�\RX�DUH�ILQLVKHG�FRPSRVLQJ�D�PHVVDJH��VHOHFW�WKH�&KRRVH�UHFLSLHQWV�
EXWWRQ�IURP�WKH�WRROEDU��
$FFRPSOL�$����8VHU¶V�*XLGH ��



M E S S A G E S

About Write
4 )URP�WKH�&KRRVH�5HFLSLHQWV�OLVW��KLJKOLJKW�WKH�QDPH�RI�WKH�FRQWDFW�WR�ZKRP�
\RX�DUH�VHQGLQJ�WKH�PHVVDJH�

5 :LWK�WKH�FRQWDFW�QDPH�KLJKOLJKWHG��SUHVV�WKH�NAVDISC�ULJKW�WR�VHTXHQFH�
WKURXJK�WKH�6HQG�WR����DGGUHVVHV�IRU�WKH�FRQWDFW�HQWU\��&KRRVH�WKH�DGGUHVV�
WKDW�\RX�ZDQW�WR�XVH�IRU�WKLV�PHVVDJH�DQG�SUHVV�WKH�SELECT�NH\��$�
FKHFNPDUN�DSSHDUV�WR�WKH�OHIW�RI�WKH�VHOHFWHG�DGGUHVV�

6 6HOHFW�WKH�6HQG�PHVVDJH�EXWWRQ�IURP�WKH�WRROEDU�

(QWHULQJ�D�2QH�7LPH�$GGUHVV
2Q�RFFDVLRQ��\RX�PD\�ZDQW�WR�VHQG�D�PHVVDJH�WR�DQ�LQGLYLGXDO�RQH�
WLPH�RQO\��6LQFH�\RX�GRQ
W�DQWLFLSDWH�HYHU�VHQGLQJ�D�PHVVDJH�WR�WKH�
UHFLSLHQW�DJDLQ��\RX�PD\�QRW�ZDQW�WR�DGG�WKHP�WR�\RXU�FRQWDFW�OLVW�

7R�HQWHU�D�RQH�WLPH�UHFLSLHQW�DGGUHVV�

�� &RPSRVH�D�PHVVDJH�DV�GHVFULEHG�DERYH�DQG�VHOHFW�WKH�&KRRVH�UHFLSLHQWV�EXWWRQ�IURP�
WKH�WRROEDU�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .M E S S A G E S

About Write
1 6HOHFW�2QH�7LPH�$GGUHVV�

2 ,Q�WKH�'HYLFH�W\SH�ILHOG��VHOHFW�WKH�GHYLFH�W\SH�

3 7\SH�WKH�ZLUHOHVV�DGGUHVV�IRU�WKH�UHFLSLHQW�

4 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�

6FKHGXO LQJ�D�'HOD\HG�6HQG
0HVVDJHV�DQG�PHVVDJH�UHSOLHV�FDQ�EH�FRPSRVHG�DW�\RXU�
FRQYHQLHQFH�DQG�WKHQ�VFKHGXOHG�IRU�DXWRPDWLF�WUDQVPLVVLRQ�DW�D�
ODWHU�WLPH��:KHQ�\RX�FKRRVH�WKH�UHFLSLHQWV�IRU�\RXU�PHVVDJH��\RX�
FDQ�VSHFLI\�WKH�GHOD\�VHQGLQJ�RSWLRQV�IRU�WKH�PHVVDJH�

7R�VFKHGXOH�D�GHOD\HG�PHVVDJH�VHQG�

�� 2Q�WKH�&KRRVH�5HFLSLHQWV�VFUHHQ��VHOHFW�WKH�'HOD\�VHQGLQJ�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ��



M E S S A G E S

About Write
1 ,Q�WKH�7LPH�ILHOG��W\SH�WKH�WLPH�ZKHQ�\RX�ZDQW�WR�VHQG�WKH�PHVVDJH��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�3UHVV�WKH�NAVDISC�OHIW�RU�ULJKW�LQ�HLWKHU�WKH�7LPH�RU�'DWH�ILHOG�WR�LQFUHPHQW�RU�GHF�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . UHPHQW�WKH�WLPH�DQG�GDWH�

2 ,Q�WKH�'DWH�ILHOG��W\SH�WKH�GDWH�\RX�ZDQW�WR�VHQG�WKH�PHVVDJH��

3 6HOHFW�WKH�2.�EXWWRQ�RQ�WKH�WRROEDU�WR�DFFHSW�WKH�VFKHGXOH�

&UHDWLQJ�D�/ LVW �RI �)DYRUL WH�5HFLSLHQWV
<RX�FDQ�FRPSLOH�D�OLVW�RI�WKH�FRQWDFWV�RU�PDLOLQJ�JURXSV�WR�ZKRP�
\RX�VHQG�PHVVDJHV�PRVW�RIWHQ��<RX�FDQ�WKHQ�VRUW�WKLV�OLVW�RI�
FRQWDFWV�VR�WKDW�\RX�FDQ�TXLFNO\�VHOHFW�PHVVDJH�UHFLSLHQWV��E\�
QXPEHU��IURP�D�)DYRULWHV�/LVW�UDWKHU�WKDQ�VHDUFKLQJ�WKURXJK�WKH�
&KRRVH�5HFLSLHQWV�OLVW�LQ�WKH�&RQWDFWV�DSSOLFDWLRQ�

7R�FUHDWH�D�OLVW�RI�IDYRULWH�UHFLSLHQWV�

�� 6HOHFW�WKH�:ULWH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�(GLW�IDYRULWHV�EXWWRQ�IURP�WKH�WRROEDU�
�� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .M E S S A G E S

About Write
2 6HOHFW�$GG�$GGUHVV�WR�/LVW�

3 )URP�WKH�$GG�WR�)DYRULWHV�VFUHHQ��VHOHFW�D�FRQWDFW�WR�DSSHDU�RQ�\RXU�
)DYRULWHV�/LVW�

4 5HSHDW�VWHSV���DQG���IRU�HDFK�FRQWDFW�\RX�ZDQW�WR�DGG�WR�WKH�OLVW�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�,I�\RX�ZDQW�WR�UHDUUDQJH�WKH�OLVW�RI�FRQWDFWV��KLJKOLJKW�D�FRQWDFW�QDPH�DQG�WKHQ�

VHOHFW�WKH�0RYH�XS�RU�0RYH�GRZQ�EXWWRQ�WR�FKDQJH�WKH�SRVLWLRQ�RI�WKH�FRQWDFW�LQ�WKH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . OLVW��

5 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�IDYRULWHV�OLVW��

7R�FRPSRVH�DQG�VHQG�D�PHVVDJH�XVLQJ�)DYRULWHV�

�� 6HOHFW�WKH�:ULWH�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

6 7\SH�\RXU�PHVVDJH�

7 3UHVV�TAB�WR�PRYH�WR�WKH�7R�ILHOG�

8 3UHVV�WKH�NAVDISC�ULJKW�WR�ORFDWH�WKH�UHFLSLHQW�V��IRU�\RXU�PHVVDJH��
$FFRPSOL�$����8VHU¶V�*XLGH ��



M E S S A G E S

About Write
9 3UHVV�WKH�SELECT�NH\�ZKHQ�WKH�GHVLUHG�UHFLSLHQW¶V�QDPH�DSSHDUV��$�FKHFN�
PDUN�QH[W�WR�WKHLU�QDPH�LQGLFDWHV�WKDW�WKH\�DUH�D�VHOHFWHG�UHFLSLHQW�IRU�WKH�
PHVVDJH�

10 6HOHFW�WKH�6HQG�EXWWRQ�IURP�WKH�WRROEDU�WR�VHQG�WKH�PHVVDJH�WR�WKH�

UHFLSLHQWV�\RX�VHOHFWHG�

$WWDFKLQJ�0HVVDJH�5HSO LHV
:KHQ�VHQGLQJ�D�PHVVDJH�WR�D�WZR�ZD\�PHVVDJLQJ�GHYLFH�WKDW�
UHWXUQV�FDQQHG�WH[W�UHVSRQVHV��\RXU�7LPHSRUW�3����GHYLFH�DOORZV�
\RX�WR�SURYLGH�D�VHOHFWLRQ�RI�UHSOLHV�WR�\RXU�PHVVDJH��0HVVDJHV�
W\SHG�LQ�WKH�5HSOLHV�ILHOGV�ZLOO�EH�DYDLODEOH�WR�WKH�SHUVRQ�UHFHLYLQJ�
\RXU�PHVVDJH��5DWKHU�WKDQ�VHOHFWLQJ�WKH�VWDQGDUG�PHVVDJHV�
DYDLODEOH�RQ�WKHLU�GHYLFH��WKH\�FDQ�VHOHFW�RQH�RI�WKH�FXVWRPL]HG�
UHSOLHV�\RX�KDYH�SURYLGHG�

<RX�FDQ�DWWDFK�PHVVDJH�UHSOLHV�WR�PHVVDJHV�\RX�FRPSRVH�RU�WR�D�
UHSO\�PHVVDJH�WKDW�\RX�VHQG�LQ�UHVSRQVH�WR�D�UHFHLYHG�PHVVDJH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1RWH���7KLV�RSWLRQ�DSSHDUV�RQO\�LI�\RXU�SDJLQJ�FDUULHU�VXSSRUWV�DWWDFKHG�UHSOLHV�

7R�DWWDFK�PHVVDJH�UHSOLHV�

�� )URP�WKH�:ULWH�0HVVDJH�VFUHHQ��VHOHFW�WKH�$GG�UHSOLHV�EXWWRQ�IURP�WKH�WRROEDU�

1 7\SH�\RXU�FKRLFHV�RI�UHSOLHV�LQ�WKH�QXPEHUHG�ILHOGV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�)LHOGV�DUH�SURYLGHG�IRU�VL[WHHQ�UHSOLHV��8VH�WKH�NAVDISC�WR�VFUROO�GRZQ�WKURXJK�WKH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . UHPDLQLQJ�QXPEHUHG�ILHOGV�
�� $FFRPSOL�$����8VHU¶V�*XLGH
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About Read
2 6HOHFW�WKH�6DYH�UHSOLHV�EXWWRQ�IURP�WKH�WRROEDU�WR�DWWDFK�WKH�UHSOLHV�WR�\RXU�
PHVVDJH�ZKHQ�LW�WUDQVPLWV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A B O U T  R E A D

0HVVDJHV�\RX�UHFHLYH�DUH�VWRUHG�LQ�V\VWHP�IROGHUV�RU�LQ�SHUVRQDO�
IROGHUV�WKDW�\RX�FUHDWH��<RX�FDQ�FKRRVH�WR�UHVSRQG�WR�D�PHVVDJH�
ZKHQ�LW�ILUVW�DUULYHV��RU�WR�VWRUH�LW�LQ�D�IROGHU�VR�WKDW�\RX�FDQ�ZRUN�
ZLWK�LW�ODWHU�

<RX�DFFHVV�\RXU�VWRUHG�PHVVDJHV�WKURXJK�WKH�5HDG�DSSOLFDWLRQ��
2QFH�\RX�ORFDWH�D�VWRUHG�PHVVDJH��\RX�FDQ�GR�WKH�IROORZLQJ�ZLWK�
WKH�PHVVDJH�

� 9LHZ�WKH�PHVVDJH

� 5HSO\�WR�WKH�PHVVDJH

� )RUZDUG�WKH�PHVVDJH

� 0RYH�WKH�PHVVDJH�WR�DQRWKHU�IROGHU

� 'HOHWH�WKH�PHVVDJH

)RU�PRUH�LQIRUPDWLRQ�DERXW�ZRUNLQJ�ZLWK�PHVVDJH�IROGHUV��VHH�
³$ERXW�)ROGHUV´�RQ�SDJH ����

5HDGLQJ�0HVVDJHV�
,QFRPLQJ�PHVVDJHV�FDQ�EH�UHDG�ZKHQ�WKH\�DUH�ILUVW�UHFHLYHG��RU�
VWRUHG�LQ�WKH�DSSURSULDWH�IROGHU�WR�EH�UHDG�DW�D�ODWHU�WLPH�

7R�UHDG�D�VWRUHG�PHVVDJH�

�� 6HOHFW�WKH�5HDG�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�IROGHU�FRQWDLQLQJ�WKH�PHVVDJH�

2 6HOHFW�WKH�PHVVDJH�

3 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�WR�UHWXUQ�WR�WKH�0HVVDJHV�OLVW��RU�
SUHVV�WKH�HOME�NH\�WR�UHWXUQ�WR�WKH�+RPH�VFUHHQ�
$FFRPSOL�$����8VHU¶V�*XLGH ��
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About Read
5HSO\LQJ�WR�0HVVDJHV
5HVSRQGLQJ�WR�PHVVDJHV�LV�TXLFN�XVLQJ�V\VWHP�SURYLGHG�VWDQGDUG�
UHSOLHV��4XLFN�7H[W�UHSOLHV�\RX�FUHDWH��RU�FXVWRP�UHSOLHV�\RX�W\SH�
XVLQJ�WKH�4:(57<�NH\ERDUG�

7R�VHQG�D�FXVWRP�UHSO\�

�� 2Q�WKH�0HVVDJHV�VFUHHQ��VHOHFW�WKH�5HSO\�EXWWRQ�IURP�WKH�WRROEDU�

1 )URP�WKH�&KRRVH�5HSO\�VFUHHQ��VHOHFW�&RPSRVH�5HSO\�

2 7\SH�\RXU�UHVSRQVH��WKHQ�VHOHFW�WKH�6HQG�EXWWRQ�IURP�WKH�WRROEDU��7KH�
6HQGLQJ�5HSO\�SRS�XS�DSSHDUV�

7R�VHQG�D�4XLFN�7H[W�UHSO\

�� 2Q�WKH�0HVVDJHV�VFUHHQ��VHOHFW�WKH�5HSO\�EXWWRQ�IURP�WKH�WRROEDU�

3 )URP�WKH�&KRRVH�5HSO\�VFUHHQ��VHOHFW�4XLFN�7H[W�5HSOLHV�

4 +LJKOLJKW�WKH�UHSO\�\RX�ZDQW�WR�VHQG�
�� $FFRPSOL�$����8VHU¶V�*XLGH
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About Read
5 6HOHFW�WKH�6HQG�UHSO\�EXWWRQ�IURP�WKH�WRROEDU��7KH�6HQGLQJ�5HSO\�SRS�XS�
DSSHDUV�

)RUZDUGLQJ�0HVVDJHV
<RXU�$FFRPSOL�$����GHYLFH�HQDEOHV�\RX�WR�VKDUH�\RXU�UHFHLYHG�
PHVVDJHV�ZLWKRXW�UHW\SLQJ�WKHP��6LPSO\�IRUZDUG�WKH�PHVVDJH�WR�DQ�
DGGUHVV�LQ�&RQWDFWV��<RXU�VLJQDWXUH�LV�LQVHUWHG�DW�WKH�EHJLQQLQJ�RI�
WKH�IRUZDUGHG�PHVVDJH�

7R�IRUZDUG�D�PHVVDJH�

�� 2SHQ�WKH�PHVVDJH�\RX�ZDQW�WR�IRUZDUG�

1 6HOHFW�WKH�)RUZDUG�PHVVDJH�EXWWRQ�RQ�WKH�WRROEDU�

2 �2SWLRQDO��:ULWH�D�FRPPHQW�RU�H[SODQDWLRQ�DERYH�WKH�RULJLQDO�PHVVDJH�RU�
GRFXPHQW�

3 6HOHFW�WKH�&KRRVH�UHFLSLHQWV�EXWWRQ�RQ�WKH�WRROEDU�DQG�ORFDWH�WKH�FRQWDFW�
WR�ZKRP�\RX�ZDQW�WR�IRUZDUG�WKH�PHVVDJH�

4 6HQG�WKH�PHVVDJH�

0RYLQJ�0HVVDJHV�WR�)ROGHUV
7R�KHOS�\RX�PDQDJH�WKH�PDLO�WKDW�\RX�VHQG�DQG�UHFHLYH��\RX�FDQ�
PRYH�PHVVDJHV�LQWR�IROGHUV�\RX�FUHDWH�

7R�PRYH�D�PHVVDJH�WR�D�IROGHU�

�� )URP�WKH�)ROGHU�YLHZ�RU�0HVVDJH�YLHZ��VHOHFW�WKH�0RYH�PHVVDJH�EXWWRQ�IURP�WKH�WRROEDU�

1 &KRRVH�WKH�IROGHU�ZKHUH�\RX�ZDQW�WR�VWRUH�WKLV�PHVVDJH�
$FFRPSOL�$����8VHU¶V�*XLGH ��
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About Folders
2 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�

'HOHWLQJ�0HVVDJHV
0HVVDJHV�FDQ�EH�GHOHWHG�IURP�HLWKHU�D�IROGHU�YLHZ�RU�D�PHVVDJH�
YLHZ��'HOHWHG�PHVVDJHV�DUH�PRYHG�WR�WKH�7UDVKFDQ��ZKHUH�WKH\�DUH�
SHUPDQHQWO\�HUDVHG�ZKHQ�WKH�7UDVKFDQ�LV�HPSWLHG��)RU�PRUH�
LQIRUPDWLRQ��VHH�³8VLQJ�7UDVKFDQ´�RQ�SDJH ����

7R�GHOHWH�D�PHVVDJH�IURP�D�)ROGHU�YLHZ�

�� )URP�WKH�)ROGHU�OLVW��KLJKOLJKW�WKH�PHVVDJH�WR�EH�GHOHWHG�

1 6HOHFW�WKH�3XW�LQ�WUDVK�EXWWRQ�IURP�WKH�WRROEDU��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH��7R�GHOHWH�DOO�UHDG�PHVVDJHV�LQ�WKH�,QER[��VHOHFW�WKH�3XW�DOO�UHDG�PHVVDJHV�LQ�WUDVK�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . EXWWRQ�IURP�WKH�WRROEDU�

7R�GHOHWH�D�PHVVDJH�IURP�D�0HVVDJH�YLHZ�

� )URP�WKH�0HVVDJH�YLHZ��VHOHFW�WKH�3XW�LQ�WUDVK�EXWWRQ�IURP�WKH�WRROEDU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A B O U T  F O L D E R S

,I�WKHUH�DUH�XQUHDG�PHVVDJHV�LQ�DQ\�RI�WKH�IROGHUV��D�VWDU�DSSHDUV�WR�
WKH�OHIW�RI�WKH�LFRQ��DQG�WKH�QXPEHU�RI�XQUHDG�PHVVDJHV�LQ�
SDUHQWKHVHV�IROORZV�WKH�QDPH�RI�WKH�IROGHU�

7KH�,QER[�DXWRPDWLFDOO\�VWRUHV�DOO�PHVVDJHV�WKDW�\RX�
UHFHLYH��XQWLO�\RX�PRYH�WKHP�WR�DQRWKHU�IROGHU�RU�
GHOHWH�WKHP�

7KH�,QIRUPDWLRQ�6HUYLFHV�IROGHU�DXWRPDWLFDOO\�VWRUHV�
DOO�PHVVDJHV�WKDW�\RX�UHFHLYH�IURP�,QIRUPDWLRQ�6HU�
YLFH�SURYLGHUV���7KLV�QHWZRUN�GHSHQGHQW�IHDWXUH�LV�QRW�
DYDLODEOH�LQ�DOO�DUHDV��

7KH�'UDIWV�IROGHU�VWRUHV�XQILQLVKHG�RU�SDUWLDOO\�FRP�
SRVHG�PHVVDJHV�WKDW�KDYHQ¶W�EHHQ�VHQW�\HW�
�� $FFRPSOL�$����8VHU¶V�*XLGH
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About the Inbox
<RX�FDQ�KDYH�XS�WR�����IROGHUV��LQFOXGLQJ�V\VWHP�IROGHUV��6HH�
³&UHDWLQJ�1HZ�)ROGHUV´�RQ�SDJH �����IRU�PRUH�LQIRUPDWLRQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A B O U T  T H E  I N B O X

7KH�,QER[�UHFHLYHV�LQFRPLQJ�PHVVDJHV�WUDQVPLWWHG�WR�\RXU�$FFRPSOL�
$����GHYLFH��

0HVVDJHV�WKDW�DSSHDU�LQ�WKH�,QER[�FDQ�KDYH�RQH�RI�WKH�IROORZLQJ�
IRXU�FRQGLWLRQV�

7KH�2XWER[�FRQWDLQV�DOO�PHVVDJHV�WKDW�\RX�KDYH�
DWWHPSWHG�WR�VHQG��EXW�WKDW�KDYH�QRW�\HW�EHHQ�VHQW�
VXFFHVVIXOO\��2QFH�WKH�VWDWXV�RI�D�PHVVDJH�FKDQJHV�WR�
6HQW��LW�LV�PRYHG�WR�WKH�6HQW�IROGHU�

7KH�6HQW�0HVVDJHV�IROGHU�FRQWDLQV�DOO�PHVVDJHV�WKDW�
KDYH�EHHQ�VHQW�VXFFHVVIXOO\�

7KH�PHVVDJH�KDV�QRW�EHHQ�UHDG�

7KH�PHVVDJH�ZDV�UHSOLHG�WR�

7KH�PHVVDJH�ZDV�IRUZDUGHG�
$FFRPSOL�$����8VHU¶V�*XLGH ��
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About the Inbox
8QUHDG�PHVVDJHV�DSSHDU�DW�WKH�WRS�RI�WKH�OLVW��IROORZHG�E\�UHSOLHG�
WR��IRUZDUGHG��DQG�UHDG�PHVVDJHV��

$GGLWLRQDO�IROGHUV�WKDW�\RX�FUHDWH�SURYLGH�WKH�VDPH�YLHZ�DQG�
IXQFWLRQV�DV�WKH�,QER[�

$ERXW�WKH�'UDIWV�)ROGHU
7KH�'UDIWV�IROGHU�FRQWDLQV�SDUWLDO�RU�XQILQLVKHG�PHVVDJHV�WKDW�\RX�
VDYH�IRU�ODWHU�HGLWLQJ�DQG�WUDQVPLVVLRQ��

:KHQ�D�PHVVDJH�LQ�WKH�'UDIWV�IROGHU�LV�RSHQHG��WKH�&RPSRVH�
0HVVDJH�VFUHHQ�LV�GLVSOD\HG�VR�WKDW�\RX�FDQ�HGLW�RU�FRPSOHWH�WKH�
PHVVDJH��

$ERXW�WKH�2XWER[
7KH�2XWER[�DFWV�DV�D�KROGLQJ�DUHD�IRU�XQVHQW�PHVVDJHV�

7KH�PHVVDJH�ZDV�UHDG�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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About the Inbox
,WHPV�LQ�WKH�2XWER[�DUH�VRUWHG�E\�GDWH�DQG�WLPH��ZLWK�WKH�PRVW�
UHFHQW�PHVVDJH�DSSHDULQJ�ILUVW��,I�WKH�PHVVDJH�ZDV�VHQW�WRGD\��WKH�
WLPH�DSSHDUV�QH[W�WR�WKH�PHVVDJH��RWKHUZLVH��WKH�GDWH�WKH�PHVVDJH�
ZDV�VHQW�DSSHDUV�

0HVVDJHV�WKDW�DSSHDU�LQ�WKH�2XWER[�DUH�FDWHJRUL]HG�LQWR�ILYH�W\SHV�

2QFH�WKH�PHVVDJH�LV�VHQW�VXFFHVVIXOO\��WKH�PHVVDJH�LV�PRYHG�WR�WKH�
6HQW�)ROGHU�

$ERXW�WKH�6HQW�0HVVDJHV�)ROGHU
7KH�6HQW�0HVVDJHV�IROGHU�VWRUHV�DOO�PHVVDJHV�WKDW�ZHUH�VHQW�
VXFFHVVIXOO\��

7KH�PHVVDJH�LV�ZDLWLQJ�WR�EH�VHQW�

7KH�PHVVDJH�LV�EHLQJ�VHQW�

7KH�PHVVDJH�VHQG�IDLOHG�

7KH�PHVVDJH�ZLOO�EH�VHQW�ODWHU�EDVHG�RQ�WKH�GHOD\HG�
VHQG�WLPH�\RX�VSHFLILHG�

7KH�PHVVDJH�FRXOG�QRW�EH�VHQW�EHFDXVH�WKH�WUDQVPLW�
WHU�LV�RII�RU�\RX�DUH�RXW�RI�UDQJH��EXW�ZLOO�EH�VHQW�DJDLQ�
DV�VRRQ�DV�SRVVLEOH�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Working with Folders
,WHPV�LQ�WKH�6HQW�0HVVDJHV�IROGHU�DSSHDU�LQ�WKH�RUGHU�LQ�ZKLFK�WKH\�
ZHUH�VHQW��PRVW�UHFHQW�DW�WKH�WRS��,I�WKH�PHVVDJH�ZDV�VHQW�RQ�WKH�
FXUUHQW�GD\��WKH�WLPH�DSSHDUV�DIWHU�WKH�6HQW�6XFFHVVIXOO\�VWDWXV�
LFRQ��2WKHUZLVH��WKH�GDWH�DSSHDUV�

<RX�FDQ�DGG�WKH�WH[W�RI�D�VHQW�PHVVDJH�WR�WKH�4XLFN�7H[W�GDWDEDVH�
VR�WKDW�LW�FDQ�EH�XVHG�DV�D�4XLFN�7H[W�UHSO\��

$OO�VHQW�PHVVDJHV�UHPDLQ�LQ�WKH�6HQW�0HVVDJHV�IROGHU�XQWLO�D�
VFKHGXOHG�FOHDQXS�RI�WKH�IROGHU�WDNHV�SODFH�RU�XQWLO�\RX�GHOHWH�WKHP�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . W O R K I N G  W I T H  F O L D E R S

<RX�FDQ�FUHDWH��UHQDPH��DQG�GHOHWH�SHUVRQDO�IROGHUV�DW�DQ\�WLPH��
<RX�FDQQRW��KRZHYHU��GHOHWH�RU�UHQDPH�V\VWHP�IROGHUV��%XW�\RX�FDQ�
FKDQJH�FOHDQXS�RSWLRQV�IRU�HLWKHU�SHUVRQDO�RU�V\VWHP�IROGHUV�DQ\�
WLPH�\RX�FKRRVH�

&UHDWLQJ�1HZ�)ROGHUV
<RX�FDQ�FUHDWH�SHUVRQDO�IROGHUV�WR�UHFHLYH�VSHFLILF�W\SHV�RI�
PHVVDJHV��,QFRPLQJ�PHVVDJHV�DUH�DXWRPDWLFDOO\�URXWHG�WR�\RXU�
SHUVRQDO�IROGHU�EDVHG�XSRQ�URXWLQJ�UXOHV�WKDW�\RX�GHILQH�

7R�FUHDWH�D�QHZ�IROGHU�

�� 6HOHFW�WKH�5HDG�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�1HZ�IROGHU�EXWWRQ�IURP�WKH�WRROEDU�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Working with Folders
2 7\SH�WKH�QDPH�RI�WKH�QHZ�IROGHU�LQ�WKH�1DPH�ILHOG�

3 ,I�\RX�ZDQW�WR�PDNH�WKLV�D�SULYDWH�IROGHU��VHOHFW�WKH�3ULYDWH�FKHFN�ER[�

4 6HOHFW�RQH�RI�WKH�IROORZLQJ�VWRUDJH�RSWLRQV�IRU�WKH�IROGHU�

�.HHS�DOO�PHVVDJHV
�'LVFDUG�PHVVDJHV�ROGHU�WKDQ�WKH�QXPEHU�RI�GD\V�\RX�VSHF�

LI\
�6HW�IROGHU�OLPLW�WR�VWRUH�RQO\�WKH�QXPEHU�RI�PHVVDJHV�\RX�

LQGLFDWH
5 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�

7R�HGLW�D�IROGHU�

�� 6HOHFW�WKH�5HDG�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

6 +LJKOLJKW�WKH�IROGHU�WKDW�\RX�ZDQW�WR�PRGLI\�

7 6HOHFW�WKH�(GLW�IROGHU�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�

8 0RGLI\�WKH�IROGHU�QDPH�DQG�VWRUDJH�RSWLRQV��DV�DSSOLFDEOH�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Working with Folders
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1RWH�<RX�FDQQRW�UHQDPH�V\VWHP�IROGHUV�

9 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�FKDQJHV�

7R�GHOHWH�D�SHUVRQDO�IROGHU�

�� 6HOHFW�WKH�5HDG�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

10 +LJKOLJKW�WKH�SHUVRQDO�IROGHU�WKDW�\RX�ZDQW�WR�GHOHWH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1RWH�<RX�FDQQRW�GHOHWH�WKH�,QER[��2XWER[��6HQW�0HVVDJHV�IROGHU��RU�'UDIW�IROGHU�

11 6HOHFW�WKH�'HOHWH�IROGHU�EXWWRQ�IURP�WKH�WRROEDU��7KH�IROORZLQJ�VFUHHQ�
GLVSOD\V�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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About Message Rules
12 &KRRVH�RQH�RI�WKH�IROORZLQJ�RSWLRQV�

�6DYH�PHVVDJHV�LQ�,QER[
�3XW�PHVVDJHV�LQ�WUDVK
�&DQFHO�GHOHWH�DFWLRQ

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A B O U T  M E S S A G E  R U L E S

7KH�0HVVDJH�5XOHV�IHDWXUH�HQDEOHV�\RX�WR�VHW�URXWLQJ�UXOHV�DQG�
PHVVDJH�DOHUW�RSWLRQV�IRU�LQFRPLQJ�PHVVDJHV�WKDW�FRQWDLQ�VSHFLILF�
NH\ZRUGV�RU�WH[W�VWULQJV�\RX�VSHFLI\��:KHQ�LQFRPLQJ�PHVVDJHV�
DUULYH��\RXU�7LPHSRUW�3����GHYLFH�ORRNV�WR�VHH�ZKHWKHU�WKH�PHVVDJH�
PHHWV�WKH�UXOH�FULWHULD��,I�VR��WKH�PHVVDJH�LV�URXWHG�WR�D�IROGHU�\RX�
VSHFLI\�DQG�WKH�DSSURSULDWH�DOHUW�VRXQGV�

0HVVDJH�UXOHV�DSSHDU�LQ�WKH�0HVVDJH�5XOHV�OLVW�DV�VKRZQ�EHORZ��

7KH�NH\ZRUGV�DVVRFLDWHG�ZLWK�WKH�UXOH�DUH�GLVSOD\HG�DV�WKH�QDPH�RI�
WKH�UXOH��(DFK�UXOH�LQ�WKH�OLVW�LV�SUHFHGHG�E\�D�QXPEHU�LQGLFDWLQJ�LWV�
SULRULW\��7KH�SULRULW\�GHWHUPLQHV�WKH�RUGHU�LQ�ZKLFK�WKH�UXOH�LV�
H[HFXWHG�ZKHQ�D�QHZ�PHVVDJH�DUULYHV��<RX�FDQ�FKDQJH�WKH�
PHVVDJH�SULRULW\�E\�PRYLQJ�WKH�UXOH�XS�RU�GRZQ�LQ�WKH�OLVW�

&UHDWLQJ�0HVVDJH�5XOHV
:KHQ�\RX�FUHDWH�D�QHZ�UXOH��\RX�VSHFLI\�WKH�WH[W�WKDW�\RX�ZDQW�\RXU�
GHYLFH�WR�ORRN�IRU�ZKHQ�LQFRPLQJ�PHVVDJHV�DUULYH��VSHFLI\�WKH�IROGHU�
ZKHUH�\RX�ZDQW�WR�SODFH�PHVVDJHV�PHHWLQJ�WKH�UXOH�FULWHULD��DQG�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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About Message Rules
PDNH�GHFLVLRQV�DERXW�KRZ�\RX�ZDQW�WR�EH�DOHUWHG�ZKHQ�PHVVDJHV�
DUULYH�WKDW�PHHW�WKH�UXOH�FULWHULD�

7R�FUHDWH�D�PHVVDJH�UXOH�

�� 6HOHFW�WKH�5HDG�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�0HVVDJH�UXOHV�EXWWRQ�IURP�WKH�WRROEDU�

2 6HOHFW�1HZ�5XOH�

3 ,Q�WKH�,I�PHVVDJH�FRQWDLQV�WH[W�ER[��W\SH�WKH�UXOH�WH[W�

4 ,Q�WKH�6WRUH�LQ�ILHOG��VHOHFW�WKH�IROGHU�ZKHUH�\RX�ZDQW�WR�VWRUH�PHVVDJHV�
WKDW�PHHW�WKH�UXOH�

5 ,Q�WKH�3OD\�ILHOG��VHOHFW�WKH�DOHUW�WKDW�\RX�ZDQW�WR�VRXQG�ZKHQ�\RX�UHFHLYH�
LQFRPLQJ�PHVVDJHV�PDWFKLQJ�WKLV�UXOH�

6 ,I�\RX�ZDQW�WKH�VSHFLILHG�DOHUW�WR�RYHUULGH�WKH�GHYLFH�VHWWLQJV�IRU�VLOHQW�
PRGH��YLEUDWH�PRGH��RU�4XLHW�7LPH�VHWWLQJV��VHOHFW�WKH�3OD\�UHJDUGOHVV�RI�
YROXPH�OHYHO�RSWLRQ�

7 ,I�\RX�ZDQW�WR�UHFHLYH�DOHUW�UHPLQGHUV�HYHU\�WZR�PLQXWHV�IRU�XQUHDG�
PHVVDJHV�PHHWLQJ�WKLV�UXOH��VHOHFW�WKH�%HHS�XQWLO�UHDG�RSWLRQ�

8 ,I�\RX�ZDQW�LQFRPLQJ�PHVVDJHV�PHHWLQJ�WKLV�UXOH�WR�DSSHDU�LQ�D�1HZ�
0HVVDJH�SRSXS�ER[��VHOHFW�WKH�'LVSOD\�SRS�XS�ZKHQ�UHFHLYHG�RSWLRQ�

9 6HOHFW�WKH�6DYH�UXOH�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�WKH�QHZ�PHVVDJH�UXOH�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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. .M E S S A G E S

About Message Rules
(GLW LQJ�0HVVDJH�5XOHV
<RX�FDQ�FKDQJH�URXWLQJ�UXOH�RSWLRQV�IRU�LQFRPLQJ�PHVVDJHV�
DQ\WLPH��

7R�HGLW�D�PHVVDJH�UXOH�

�� 6HOHFW�WKH�5HDG�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�0HVVDJH�UXOHV�EXWWRQ�IURP�WKH�WRROEDU�

2 2Q�WKH�0HVVDJH�5XOHV�OLVW��KLJKOLJKW�WKH�PHVVDJH�UXOH�\RX�ZDQW�WR�PRGLI\�

3 6HOHFW�WKH�(GLW�UXOH�EXWWRQ�IURP�WKH�WRROEDU�

4 &KDQJH�WKH�PHVVDJH�UXOH�RSWLRQV�DV�DSSURSULDWH�

5 6HOHFW�WKH�6DYH�UXOH�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�FKDQJHV�

'HOHWLQJ�0HVVDJH�5XOHV
<RX�FDQ�GHOHWH�DQ\�RI�WKH�PHVVDJH�UXOHV�\RX�FUHDWH�DW�DQ\�WLPH��
KRZHYHU��LI�\RX�GHOHWH�DQ�LQIRUPDWLRQ�VHUYLFH�UXOH��LW�LV�DXWRPDWLFDOO\�
UH�FUHDWHG�WKH�QH[W�WLPH�\RX�UHFHLYH�DQ�LQIRUPDWLRQ�VHUYLFH�
PHVVDJH�

7R�GHOHWH�D�PHVVDJH�UXOH�

�� 6HOHFW�WKH�5HDG�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�0HVVDJH�UXOHV�EXWWRQ�IURP�WKH�WRROEDU�

2 2Q�WKH�0HVVDJH�5XOHV�OLVW��KLJKOLJKW�WKH�PHVVDJH�UXOH�\RX�ZDQW�WR�GHOHWH�

3 6HOHFW�WKH�'HOHWH�UXOH�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ���



M E S S A G E S

Setting Message Preferences
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S E T T I N G  M E S S A G E  P R E F E R E N C E S  

7KH�0HVVDJH�6HWWLQJV�IHDWXUH�HQDEOHV�\RX�WR�VSHFLI\�PHVVDJH�DOHUW�
DQG�UHPLQGHU�RSWLRQV�IRU�UHFHLYHG�PHVVDJHV�

8VLQJ�0HVVDJH�6HWWLQJV��\RX�FDQ�VHOHFW�WR�UHFHLYH�DOHUW�UHPLQGHUV�
HYHU\�WZR�PLQXWHV�DERXW�PHVVDJHV�WKDW�ZHUH�QRW�UHDG�DW�WKH�WLPH�
WKH\�DUULYHG�DQG�FRQWLQXH�WR�EH�XQUHDG��

7R�VHW�PHVVDJH�SUHIHUHQFHV�
�� 6HOHFW�WKH�5HDG�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�6HWWLQJV�IRU�5HDG�EXWWRQ�IURP�WKH�WRROEDU�

2 ,I�\RX�ZDQW�WKH�PHVVDJH�WR�VKRZ�WKH�WLPH�LW�ZDV�UHFHLYHG��VHOHFW�WKH�
'LVSOD\�WLPH�RI�DUULYDO�RSWLRQ�

3 ,I�\RX�ZDQW�WR�UHFHLYH�DOHUW�UHPLQGHUV�DERXW�XQUHDG�PHVVDJHV��VHOHFW�WKH�
'LVSOD\�QHZ�PHVVDJH�SRS�XS�RSWLRQ��

4 ,Q�WKH�)RU�XQUHDG�PHVVDJHV�ILHOG��VHOHFW�RQH�RI�WKH�IROORZLQJ�UHPLQGHU�
RSWLRQV�

�%HHS�IRU�WKH�QXPEHU�RI�KRXUV�\RX�VSHFLI\
�%HHS�XQWLO�UHDG
�1R�UHPLQGHU�EHHS

5 7KH�1HZ�0HVVDJH�SRS�XSV�HQDEOHV�\RX�WR�FKRRVH�WR�EH�UHPLQGHG�ODWHU�RI�
WKH�LQFRPLQJ�PHVVDJH��6SHFLI\�WKH�GHOD\�WLPH�LQWHUYDO�IRU�WKLV�PHVVDJH�
UHPLQGHU�LQ�WKH�5HPLQGHU�PH�ODWHU�VSLQ�ER[���<RX�FDQ�FKRRVH�DQ\�RI�WKH�
IROORZLQJ�

���PLQXWHV
����PLQXWHV
����PLQXWHV
����PLQXWHV
����PLQXWHV
���KRXU
���KRXUV

6 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�PHVVDJH�
VHWWLQJV�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Using Common Accompli A002 Features with Read and Write
U S I N G  C O M M O N  A C C O M P L I  A 0 0 2  F E A T U R E S  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . W I T H  R E A D  A N D  W R I T E

5HDG�DQG�:ULWH�HQDEOH�\RX�WR�XVH�D�QXPEHU�RI�FRPPRQ�$FFRPSOL�
$����IHDWXUHV��LQFOXGLQJ�WKH�IROORZLQJ�

� &XW��FRS\��DQG�SDVWH�WH[W�IURP�RWKHU�PHVVDJHV�RU�$FFRPSOL�$����3,0�
DSSOLFDWLRQV�

� ,QVHUW�WH[W�IURP�DQRWKHU�PHVVDJH�RU�D�$FFRPSOL�$����3,0�DSSOLFDWLRQ�

� %HDP�PHVVDJH�LQIRUPDWLRQ�WR�DQRWKHU�FRPSDWLEOH�GHYLFH�RU�SULQWHU�WKDW�
VXSSRUWV�,5�FRPPXQLFDWLRQ�

� 5HVWRUH�GHOHWHG�PHVVDJHV�IURP�WKH�7UDVKFDQ��LI�WKH�7UDVKFDQ�KDV�QRW�EHHQ�
HPSWLHG�VLQFH�WKH�LWHP�ZDV�SXW�LQ�WUDVK�

)RU�PRUH�LQIRUPDWLRQ�DERXW�XVLQJ�WKHVH�FRPPRQ�IHDWXUHV��VHH�
&KDSWHU����³8VLQJ�&RPPRQ�)HDWXUHV�́
$FFRPSOL�$����8VHU¶V�*XLGH ���



M E S S A G E S

Using Common Accompli A002 Features with Read and Write
��� $FFRPSOL�$����8VHU¶V�*XLGH
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. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
&217$&76 6

7KH�&RQWDFWV�DSSOLFDWLRQ�LV�D�FRQYHQLHQW�HOHFWURQLF�DGGUHVV�ERRN�
WKDW�HQDEOHV�\RX�WR�VWRUH�FRQWDFW�LQIRUPDWLRQ�DERXW�\RXU�SHUVRQDO�
DQG�EXVLQHVV�FRQWDFWV��

8VLQJ�&RQWDFWV��\RX�FDQ�

� (QWHU�XS�WR�ILYH�WHOHSKRQH�QXPEHUV�DQG�H�PDLO�DGGUHVVHV��SOXV�KRPH�DQG�ZRUN�
DGGUHVVHV��ID[�QXPEHUV��DQG�GHYLFH�LQIRUPDWLRQ�IRU�HDFK�FRQWDFW�HQWU\�

� 5HFRUG�XS�WR�IRXU�DGGLWLRQDO�SLHFHV�RI�LQIRUPDWLRQ�DERXW�HDFK�FRQWDFW��VXFK�DV�
VSRXVH�QDPH��ELUWKGD\��RU�ZKDWHYHU�LV�LPSRUWDQW�WR�\RX�

� $WWDFK�QRWHV�WKDW�SURYLGH�DGGLWLRQDO�LQIRUPDWLRQ�DERXW�\RXU�FRQWDFWV�

� 2UJDQL]H�\RXU�FRQWDFW�HQWULHV�LQWR�FDWHJRULHV�VR�WKDW�\RX�FDQ�TXLFNO\�ORFDWH�WKHP�
EDVHG�RQ�FDWHJRU\��VXFK�DV�EXVLQHVV�FRQWDFWV�RU�SHUVRQDO�FRQWDFWV�

� 2UJDQL]H�FRQWDFWV�LQWR�JURXSV��FDOOHG�PDLOLQJ�OLVWV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . E N T E R I N G  C O N T A C T S

<RX�FDQ�HQWHU�FRQWDFW�LQIRUPDWLRQ�IRU�LQGLYLGXDOV�DQG�EXVLQHVVHV��
<RX�FDQ�HYHQ�RUJDQL]H�\RXU�FRQWDFWV�LQWR�JURXSV�DQG�HVWDEOLVK�
PDLOLQJ�OLVWV�VR�WKDW�\RX�FDQ�TXLFNO\�VHQG�PHVVDJHV�WR�DQ�HQWLUH�
JURXS�RI�LQGLYLGXDO�FRQWDFWV�DW�RQH�WLPH�

7R�HQWHU�D�FRQWDFW�
�� 6HOHFW�WKH�&RQWDFWV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

7 6HOHFW�1HZ�&RQWDFW�
$FFRPSOL�$����8VHU¶V�*XLGH ���



C O N T A C T S

Entering Contacts
8 7\SH�WKH�FRQWDFW¶V�ILUVW�QDPH��ODVW�QDPH��FRPSDQ\�QDPH��DQG�WLWOH�LQ�WKH�
DSSURSULDWH�ILHOGV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH��,I�\RX�HQWHU�D�FRQWDFW��EXW�GR�QRW�VSHFLI\�D�ILUVW��ODVW��RU�FRPSDQ\�QDPH��WKH�FRQ�

WDFW�ZLOO�DSSHDU�DW�WKH�WRS�RI�WKH�&RQWDFWV�OLVW�DQG�WKH�&KRRVH�5HFLSLHQWV�OLVW�DV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ³XQQDPHG�́

9 ,Q�WKH�&DWHJRU\�ILHOG��FKRRVH�D�FDWHJRU\�IRU�WKH�FRQWDFW��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�<RX�FDQ�DOVR�FUHDWH�D�QHZ�FDWHJRU\�IRU�D�FRQWDFW��6HH�³8VLQJ�&DWHJRULHV´�RQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . SDJH ����IRU�PRUH�LQIRUPDWLRQ�

10 7R�PDNH�WKLV�D�SULYDWH�FRQWDFW�HQWU\��VHOHFW�WKH�3ULYDWH�FKHFN�ER[�

11 �2SWLRQDOO\��(QWHU�WKH�IROORZLQJ�DGGLWLRQDO�LQIRUPDWLRQ�IRU�WKLV�FRQWDFW�
HQWU\�

�'HYLFH�W\SH�DQG�ZLUHOHVV�DGGUHVV
�$OO�WHOHSKRQH�QXPEHUV
�0DLQ��ZRUN��KRPH��DOWHUQDWH��DQG�ZHE�H�PDLO�DGGUHVVHV
�+RPH�DQG�ZRUN�ID[�QXPEHU
�:RUN�DGGUHVV
�+RPH�DGGUHVV
�8S�WR�IRXU�DGGLWLRQDO�SLHFHV�RI�LQIRUPDWLRQ�IRU�WKH�FRQWDFW
��� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 
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Entering Contacts
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�7R�PRYH�EHWZHHQ�WDEV��KLJKOLJKW�WKH�FXUUHQW�WDE�LFRQ�DQG�SUHVV�WKH�NAVDISC�OHIW�RU�

ULJKW��3UHVV�ALT-NAVDISC�WR�PRYH�EHWZHHQ�WDEV�ZKHQ�WKH�WDE�LFRQ�LV�QRW�KLJK�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . OLJKWHG�

12 7R�UHFRUG�QRWHV�DERXW�WKH�FRQWDFW��VHOHFW�WKH�1RWHV�EXWWRQ�IURP�WKH�
WRROEDU�

13 :KHQ�\RX�DUH�ILQLVKHG�UHFRUGLQJ�LQIRUPDWLRQ�DERXW�WKLV�FRQWDFW��VHOHFW�WKH�
6DYH�FRQWDFW�EXWWRQ�IURP�WKH�WRROEDU�

(GLW LQJ�D�&RQWDFW �(QWU\
$GGUHVV�LQIRUPDWLRQ�VDYHG�LQ�&RQWDFWV�FDQ�EH�XSGDWHG�DV�
LQIRUPDWLRQ�FKDQJHV��

7R�XSGDWH�&RQWDFW�HQWULHV�IURP�\RXU�SHUVRQDO�FRPSXWHU��XVH�WKH�3&�
3DUWQHU�'HVNWRS�DSSOLFDWLRQ��7KH�DSSOLFDWLRQ�LQFOXGHV�RQOLQH�KHOS�
ZLWK�VWHS�E\�VWHS�LQVWUXFWLRQV�IRU�FRPSOHWLQJ�WKLV�WDVN�

<RX�FDQ�DOVR�XSGDWH�FRQWDFW�HQWULHV�IURP�\RXU�7LPHSRUW�3����
SHUVRQDO�LQWHUDFWLYH�FRPPXQLFDWRU�

7R�HGLW�D�FRQWDFW�HQWU\�

�� 6HOHFW�WKH�&RQWDFWV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 )URP�WKH�&DWHJRU\�ILHOG��FKRRVH�WKH�FDWHJRU\�RI�WKH�FRQWDFW�ZKRVH�DGGUHVV�
LQIRUPDWLRQ�\RX�ZDQW�WR�HGLW�

2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�FRQWDFWV�DQG�KLJKOLJKW�WKH�
FRQWDFW�QDPH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�7\SH�WKH�ILUVW�VHYHUDO�FKDUDFWHUV�RI�WKH�FRQWDFW�QDPH�WR�TXLFNO\�VFUROO�WR�WKH�QDPHV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . EHJLQQLQJ�ZLWK�WKRVH�FKDUDFWHUV�

3 6HOHFW�WKH�9LHZ�LWHP�EXWWRQ�IURP�WKH�WRROEDU�

4 6HOHFW�WKH�(GLW�FRQWDFW�EXWWRQ�IURP�WKH�WRROEDU�

5 (GLW�WKH�LQIRUPDWLRQ�IRU�WKH�FRQWDFW�

6 6HOHFW�WKH�6DYH�FRQWDFW�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�FKDQJHV�DQG�
UHGLVSOD\�WKH�PDLQ�&RQWDFWV�VFUHHQ�
$FFRPSOL�$����8VHU¶V�*XLGH ���



C O N T A C T S

Entering Contacts
'HOHWLQJ�&RQWDFW�(QWU LHV
$�ZHOO�PDLQWDLQHG�DGGUHVV�ERRN�SURYLGHV�TXLFN�DFFHVV�WR�WKH�FRQWDFW�
LQIRUPDWLRQ�\RX�QHHG��'HOHWH�FRQWDFW�HQWULHV�IRU�LQGLYLGXDOV�RU�
EXVLQHVVHV�WKDW�\RX�QR�ORQJHU�FRQWDFW�

<RX�FDQ�GHOHWH�FRQWDFWV�IURP�\RXU�7LPHSRUW�3����GHYLFH�LQ�HLWKHU�RI�
WKH�IROORZLQJ�ZD\V��

� 'HOHWH�D�FRQWDFW�HQWU\�GLUHFWO\�IURP�WKH�PDLQ�&RQWDFWV�VFUHHQ�

� 'HOHWH�D�FRQWDFW�HQWU\�DIWHU�RSHQLQJ�DQG�UHYLHZLQJ�LW�LQ�WKH�9LHZ�&RQWDFWV�
VFUHHQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . &DXWLRQ��'HOHWHG�DGGUHVVHV�FDQQRW�EH�UHFRYHUHG�

7R�GHOHWH�FRQWDFWV�IURP�WKH�PDLQ�&RQWDFWV�VFUHHQ�

�� 6HOHFW�WKH�&RQWDFWV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 )URP�WKH�&DWHJRU\�ILHOG��FKRRVH�WKH�FDWHJRU\�RI�WKH�FRQWDFW�WKDW�\RX�ZDQW�
WR�GLVSOD\��,I�\RX�ZDQW�WR�VHH�DOO�RI�WKH�FRQWDFWV�WKDW�\RX�KDYH�HQWHUHG��
FKDQJH�WKH�FDWHJRU\�WR�$OO�

2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�FRQWDFWV�DQG�KLJKOLJKW�WKH�
FRQWDFW�WKDW�\RX�ZDQW�WR�GHOHWH��

3 6HOHFW�WKH�3XW�LQ�WUDVK�EXWWRQ�IURP�WKH�WRROEDU��7KH�PDLQ�&RQWDFWV�VFUHHQ�
UHDSSHDUV�ZLWKRXW�WKH�FRQWDFW��

7R�UHYLHZ�DQG�WKHQ�GHOHWH�D�FRQWDFW�

�� 6HOHFW�WKH�&RQWDFWV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

4 )URP�WKH�&DWHJRU\�ILHOG��FKRRVH�WKH�FDWHJRU\�RI�WKH�FRQWDFW�WKDW�\RX�ZDQW�
WR�GLVSOD\��,I�\RX�ZDQW�WR�VHH�DOO�RI�WKH�FRQWDFWV�WKDW�\RX�KDYH�UHFRUGHG��
FKDQJH�WKH�FDWHJRU\�WR�$OO�

5 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�FRQWDFWV�DQG�KLJKOLJKW�WKH�
FRQWDFW�WKDW�\RX�ZDQW�WR�GHOHWH�

6 6HOHFW�WKH�9LHZ�LWHP�EXWWRQ�IURP�WKH�WRROEDU�

7 5HYLHZ�WKH�FRQWDFW�DQG�WKHQ�VHOHFW�WKH�3XW�LQ�WUDVK�EXWWRQ�IURP�WKH�WRROEDU��
7KH�PDLQ�&RQWDFWV�VFUHHQ�UHDSSHDUV�ZLWKRXW�WKH�FRQWDFW��
��� $FFRPSOL�$����8VHU¶V�*XLGH
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. .C O N T A C T S

Looking up Contact Entries
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . L O O K I N G  U P  C O N T A C T  E N T R I E S

:KHQ�\RX�RSHQ�WKH�&RQWDFWV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ��WKH�
PDLQ�&RQWDFWV�VFUHHQ�GLVSOD\V�DOO�RI�\RXU�FRQWDFW�HQWULHV�LQ�
DOSKDEHWLFDO�RUGHU��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH���:KHWKHU�WKH�HQWULHV�DUH�VRUWHG�E\�ODVW�QDPH��ILUVW�QDPH��RU�FRPSDQ\�QDPH�

GHSHQGV�RQ�WKH�VHWWLQJV�\RX�FKRRVH�LQ�&RQWDFWV�6HWWLQJV��6HH�³6HWWLQJ�&RQWDFW�3UHI�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . HUHQFHV´�RQ�SDJH ����

7R�VFUROO�WKURXJK�WKH�OLVW�RI�FRQWDFWV��XVH�WKH�NAVDISC��7R�TXLFNO\�
VFUROO�WR�D�VSHFLILF�FRQWDFW��W\SH�WKH�ILUVW�IHZ�FKDUDFWHUV�RI�WKH�
FRQWDFW�QDPH��7R�VHH�DOO�RI�WKH�DGGUHVV�LQIRUPDWLRQ�DYDLODEOH�IRU�WKH�
FRQWDFW��XVH�WKH�IROORZLQJ�SURFHGXUH�

7R�ORRN�XS�FRQWDFW� LQIRUPDWLRQ�
�� 6HOHFW�WKH�&RQWDFWV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 )URP�WKH�&DWHJRU\�ILHOG��FKRRVH�WKH�FDWHJRU\�RI�WKH�FRQWDFW�RU�PDLOLQJ�OLVW�
IRU�ZKRP�\RX�ZDQW�WR�ORRN�XS�DGGUHVV�LQIRUPDWLRQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�7\SH�WKH�ILUVW�VHYHUDO�FKDUDFWHUV�RI�WKH�FRQWDFW�QDPH�WR�TXLFNO\�VFUROO�WR�WKH�QDPHV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . EHJLQQLQJ�ZLWK�WKRVH�FKDUDFWHUV�

2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�FRQWDFWV�DQG�KLJKOLJKW�WKH�
FRQWDFW�HQWU\�\RX�ZDQW�WR�YLHZ�

3 6HOHFW�WKH�9LHZ�LWHP�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Setting Contact Preferences
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�,I�WKLV�HQWU\�FRQWDLQV�PRUH�FRQWDFW�LQIRUPDWLRQ�WKDQ�FDQ�EH�GLVSOD\HG�RQ�RQH�VFUHHQ��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . SUHVV�WKH�NAVDISC�GRZQ�WR�GLVSOD\�WKH�UHPDLQLQJ�LQIRUPDWLRQ�

4 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�WR�UHWXUQ�WR�WKH�PDLQ�&RQWDFWV�

VFUHHQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S E T T I N G  C O N T A C T  P R E F E R E N C E S

<RX�FDQ�FKRRVH�WR�VRUW�FRQWDFWV�E\�ODVW�QDPH��ILUVW�QDPH��RU�
FRPSDQ\�QDPH��,I�D�FRQWDFW�HQWU\�GRHV�QRW�FRQWDLQ�WKH�QDPH�\RX�
FKRRVH�WR�VRUW�E\��WKH�FRQWDFW�HQWU\�LV�VRUWHG�E\�WKH�QH[W�DYDLODEOH�
QDPH�

)RU�H[DPSOH��LI�\RX�FKRRVH�WR�VRUW�E\�ODVW�QDPH��WKHQ�ILUVW��DQG�WKH�
FRQWDFW�HQWU\�GRHV�QRW�LQFOXGH�D�ODVW�QDPH��WKH�HQWU\�LV�VRUWHG�
DOSKDEHWLFDOO\�E\�ILUVW�QDPH��,I�WKH�FRQWDFW�HQWU\�GRHV�QRW�FRQWDLQ�D�
ILUVW�QDPH�HLWKHU��WKH�FRPSDQ\�QDPH�LV�XVHG�WR�GHWHUPLQH�WKH�VRUW�
RUGHU�

7KH�IROORZLQJ�FKDUW�VKRZV�WKH�RUGHU�IRU�GHWHUPLQLQJ�ZKLFK�QDPH�LV�
XVHG�IRU�VRUWLQJ�

&RQWDFWV�SURYLGHV�IRXU�FXVWRP�ILHOGV�WKDW�\RX�FDQ�UHQDPH�WR�LGHQWLI\�
DGGLWLRQDO�LQIRUPDWLRQ�DERXW�\RXU�FRQWDFW�HQWULHV��7KLV�HQDEOHV�\RX�
WR�UHFRUG�LQIRUPDWLRQ�VXFK�DV�VSRXVH�QDPH��ELUWKGD\��DQQLYHUVDU\��

&KRRVH��� 7R�VRUW�WKH�FRQWDFW�OLVW�DOSKDEHWLFDOO\�E\���

/DVW��)LUVW ,I�WKH�FRQWDFW�HQWU\�GRHV�QRW�LQFOXGH�HLWKHU�ODVW�
RU�ILUVW�QDPH��WKH�FRPSDQ\�QDPH�LV�GLVSOD\HG�

)LUVW��/DVW 7KH�FRPSDQ\�QDPH�GRHV�QRW�GLVSOD\�LQ�WKH�VRUW�
OLVW��XQOHVV�LW�LV�WKH�RQO\�QDPH�DYDLODEOH�IRU�WKH�
HQWU\�

&RPSDQ\��
/DVW

7KH�ILUVW�QDPH�GRHV�QRW�DSSHDU�LQ�WKH�VRUW�OLVW��
XQOHVV�LW�LV�WKH�RQO\�QDPH�DYDLODEOH�IRU�WKH�HQWU\�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Creating a Mailing List
RU�ZKDWHYHU�LQIRUPDWLRQ�\RX�FKRRVH�WR�UHFRUG�IRU�\RXU�FRQWDFW�
HQWULHV�

7R�VHW�FRQWDFW�SUHIHUHQFHV�
�� 6HOHFW�WKH�&RQWDFWV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�6HWWLQJV�IRU�&RQWDFWV�EXWWRQ�IURP�WKH�WRROEDU�

2 &KRRVH�WKH�IRUPDW�WR�XVH�ZKHQ�VKRZLQJ�FRQWDFW�HQWULHV��<RX�FDQ�FKRRVH�
RQH�RI�WKH�IROORZLQJ�RSWLRQV�

�/DVW��)LUVW
�)LUVW�/DVW
�&RPSDQ\��/DVW�

3 5HQDPH�DOO�IRXU�RI�WKH�&XVWRP�ILHOG�QDPHV�ZLWK�ILHOG�QDPHV�RI�\RXU�FKRLFH��

4 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C R E A T I N G  A  M A I L I N G  L I S T

,I�\RX�IUHTXHQWO\�VHQG�PHVVDJHV�WR�WKH�VDPH�JURXS�RI�FRQWDFWV��\RX�
FDQ�FUHDWH�D�PDLOLQJ�OLVW�WR�PDNH�LW�HDVLHU�WR�DGGUHVV�PHVVDJHV�WR�
WKH�JURXS��,QVWHDG�RI�DGGUHVVLQJ�WKH�PHVVDJH�WR�HDFK�FRQWDFW�
LQGLYLGXDOO\��\RX�FDQ�DGGUHVV�WKH�PHVVDJH�WR�WKH�PDLOLQJ�OLVW�

7R�FUHDWH�D�PDL O LQJ� O LVW�
�� 6HOHFW�WKH�&RQWDFWV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�1HZ�0DLOLQJ�/LVW�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Creating a Mailing List
2 ,Q�WKH�/LVW�QDPH�ILHOG��W\SH�WKH�QDPH�IRU�WKH�PDLOLQJ�OLVW�DV�\RX�ZDQW�LW�WR�
DSSHDU�LQ�WKH�&RQWDFWV�OLVW�

3 ,Q�WKH�&DWHJRU\�ILHOG��FKRRVH�D�FDWHJRU\�IRU�WKH�PDLOLQJ�OLVW��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�<RX�FDQ�DOVR�FUHDWH�D�QHZ�FDWHJRU\�IRU�D�PDLOLQJ�OLVW��6HH�³8VLQJ�&DWHJRULHV´�RQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . SDJH ����IRU�PRUH�LQIRUPDWLRQ��

4 7R�PDNH�WKLV�PDLOLQJ�OLVW�HQWU\�SULYDWH��VHOHFW�WKH�3ULYDWH�FKHFN�ER[�

5 6HOHFW�$GG�$GGUHVVHV�WR�/LVW�

6 +LJKOLJKW�WKH�ILUVW�FRQWDFW�QDPH�WKDW�\RX�ZDQW�WR�LQFOXGH�LQ�WKH�PDLOLQJ�OLVW��

7 :LWK�WKH�FRQWDFW�QDPH�KLJKOLJKWHG��SUHVV�WKH�NAVDISC�ULJKW�WR�VHTXHQFH�
WKURXJK�WKH�6HQG�WR����DGGUHVVHV�IRU�WKH�FRQWDFW�HQWU\��+LJKOLJKW�WKH�
DGGUHVV�WKDW�\RX�ZDQW�WR�XVH�IRU�WKLV�FRQWDFW�DQG�SUHVV�WKH�SELECT�NH\��$�
FKHFNPDUN�DSSHDUV�WR�WKH�OHIW�RI�WKH�VHOHFWHG�DGGUHVV�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Using Common Accompli A002 Features with Contacts
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7,3�<RX�FDQ�FKRRVH�PXOWLSOH�DGGUHVVHV�IRU�D�FRQWDFW��

8 5HSHDW�VWHSV���DQG���IRU�HDFK�FRQWDFW�\RX�ZDQW�WR�LQFOXGH�LQ�WKH�PDLOLQJ�
OLVW�

9 :KHQ�\RX�DUH�ILQLVKHG�DGGLQJ�FRQWDFWV�WR�WKH�OLVW��VHOHFW�WKH�6DYH�PDLOLQJ�
OLVW�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�WKH�PDLOLQJ�OLVW�

U S I N G  C O M M O N  A C C O M P L I  A 0 0 2  F E A T U R E S  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . W I T H  C O N T A C T S

&RQWDFWV�HQDEOHV�\RX�WR�XVH�D�QXPEHU�RI�FRPPRQ�7LPHSRUW�3����
IHDWXUHV��LQFOXGLQJ�WKH�IROORZLQJ�

� 'HILQH�QHZ�FDWHJRULHV�IRU�RUJDQL]LQJ�\RXU�FRQWDFW�HQWULHV�DQG�PDLOLQJ�OLVWV�LQWR�
ORJLFDO�JURXSV�

� &XW��FRS\��DQG�SDVWH�WH[W�IURP�RWKHU�FRQWDFW�HQWULHV��PDLOLQJ�OLVWV��7LPHSRUW�3����
3,0�DSSOLFDWLRQV��RU�WKH�FOLSERDUG�

� ,QVHUW�WH[W�IURP�DQRWKHU�FRQWDFW�HQWU\�RU�7LPHSRUW�3����3,0�DSSOLFDWLRQ�

� %HDP�FRQWDFW�RU�PDLOLQJ�OLVW�LQIRUPDWLRQ�WR�DQRWKHU�GHYLFH�RU�SULQWHU�WKDW�
VXSSRUWV�,5�FRPPXQLFDWLRQ�

5HVWRUH�GHOHWHG�FRQWDFWV�IURP�WKH�7UDVKFDQ��LI�WKH�7UDVKFDQ�KDV�QRW�
EHHQ�HPSWLHG�VLQFH�WKH�LWHP�ZDV�SXW�LQ�WUDVK�

)RU�PRUH�LQIRUPDWLRQ�DERXW�XVLQJ�WKHVH�FRPPRQ�IHDWXUHV��VHH�
&KDSWHU����³8VLQJ�&RPPRQ�)HDWXUHV�́ �
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Using Common Accompli A002 Features with Contacts
��� $FFRPSOL�$����8VHU¶V�*XLGH



. . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
&$/(1'$5 7

&DOHQGDU�HQDEOHV�\RX�WR�UHFRUG�DSSRLQWPHQWV��PHHWLQJV��ELUWKGD\V��
DQQLYHUVDULHV��DQG�RWKHU�HYHQWV�WKDW�\RX�GRQ
W�ZDQW�WR�IRUJHW�

8VLQJ�&DOHQGDU��\RX�FDQ�

� &UHDWH�FDOHQGDU�HQWULHV�IRU�VFKHGXOHG�DSSRLQWPHQWV��DOO�GD\�HYHQWV��RU�VSHFLDO�
GD\V�

� 9LHZ�\RXU�DSSRLQWPHQWV�IRU�D�VSHFLILF�GDWH�RU�VHH�DOO�FDOHQGDU�HYHQWV�IRU�DQ�
HQWLUH�ZHHN�RU�PRQWK�DW�D�JODQFH�

� &UHDWH�UHFXUULQJ�HYHQWV�IRU�DSSRLQWPHQWV�WKDW�UHSHDW�

� 6HW�&DOHQGDU�SUHIHUHQFHV��LQFOXGLQJ�D�GHIDXOW�YLHZ�DQG�HYHQW�UHPLQGHU�RSWLRQV�

� %HDP�\RXU�FDOHQGDU�HYHQWV��RU�Y&DOHQGDU�HQWULHV��WR�RWKHU�FRPSDWLEOH�KDQG�KHOG�
GHYLFHV�RU�SULQWHUV�WKDW�VXSSRUW�,5�FRPPXQLFDWLRQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . V I E W I N G  E V E N T S

&DOHQGDU�KDV�WKUHH�GLIIHUHQW�YLHZV�IURP�ZKLFK�\RX�FDQ�FKRRVH��<RX�
FDQ�HDVLO\�QDYLJDWH�EHWZHHQ�WKHVH�YLHZV�RU�JR�GLUHFWO\�WR�D�VSHFLILF�
FDOHQGDU�GDWH��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�7R�YLHZ�FDOHQGDU�HQWULHV�IRU�D�VSHFLILF�GD\��VHOHFW�WKH�-XPS�WR�GDWH�WRROEDU�EXWWRQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . IURP�DQ\�FDOHQGDU�YLHZ�

8VH�WKH�IROORZLQJ�WRROEDU�EXWWRQV�WR�QDYLJDWH�EHWZHHQ�WKH�YLHZV�

'D\�9LHZ�

:HHN�9LHZ�

0RQWK�9LHZ�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Viewing Events
8VLQJ�6HWWLQJV�IRU�&DOHQGDU��\RX�FDQ�VHW�SUHIHUHQFHV�IRU�ZKLFK�YLHZ�
\RX�ZDQW�WR�XVH�DV�WKH�GHIDXOW�ZKHQ�\RX�RSHQ�WKH�&DOHQGDU�
DSSOLFDWLRQ��

'D\�9LHZ
7KLV�YLHZ�GLVSOD\V�D�OLVW�RI�DSSRLQWPHQWV�IRU�D�VSHFLILF�GDWH�ZLWK�D�
VLQJOH�WLPHOLQH�FROXPQ�VKRZLQJ�DSSRLQWPHQWV�DQG�FRQIOLFWV��3UHVV�
WKH�NAVDISC�OHIW�RU�ULJKW�WR�YLHZ�WKH�QH[W�RU�SUHYLRXV�GD\�

:HHN�9LHZ
$�ZHHNO\�YLHZ�VKRZV�VHYHQ�WLPHOLQH�FROXPQV��ZLWK�DSSRLQWPHQW�
EORFNV�LQ�JUD\�DQG�FRQIOLFWV�LQ�EODFN�

$SSRLQWPHQW�FRQIOLFWV�DUH�VKRZQ�DV�D�EODFN�

EDU�LQVLGH�WKH�PHGLXP�JUD\�EDU�

$SSRLQWPHQWV�GLVSOD\�

DV�D�PHGLXP�JUD\�EDU�

$OO�GD\�HYHQWV�GLV�

SOD\�DV�D�OLJKW�JUD\�

EDU��

6SHFLDO�GD\V�DUH�

QRWHG�ZLWK�DQ�DVWHU�

LVN����
��� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 
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Viewing Events
0RQWK�9LHZ
7KLV�YLHZ�GLVSOD\V�D�PRQWKO\�FDOHQGDU�WKDW�XVHV�YDULRXV�V\PEROV�WR�
LQGLFDWH�VFKHGXOHG�HYHQWV��3UHVV�WKH�NAVDISC�OHIW�RU�ULJKW�WR�PRYH�
EHWZHHQ�GD\V�DQG�PRQWKV�

$SSRLQWPHQW�FRQIOLFWV�DUH�GLVSOD\HG�DV�D�EODFN�

EDU�LQVLGH�WKH�PHGLXP�JUD\�EDU�

6SHFLDO�GD\V�DUH�GLV�

SOD\HG�ZLWK�D�VWDU�

EHORZ�WKH�ZHHNGD\�

QDPH�

$OO�GD\�HYHQWV�DUH�GLV�

SOD\HG�DV�D�OLJKW�JUD\�

EDU�

$SSRLQWPHQWV�GLVSOD\�

DV�D�PHGLXP�JUD\�EDU�

8VH�WKH�1$9',6&�WR�PRYH�EHWZHHQ�GD\�WDEV�

$�GRW�LQGLFDWHV�WKH�

FXUUHQW�GD\�

$�VWDU�LQGLFDWHV�D�VSH�

FLDO�GD\�

$�JUD\�EDFNJURXQG�

LQGLFDWHV�DQ�$OO�GD\�

HYHQW�

$�WXUQHG�GRZQ�FRUQHU�LQGLFDWHV�DQ�HYHQW�LV�

VFKHGXOHG�IRU�WKDW�GD\�
$FFRPSOL�$����8VHU¶V�*XLGH ���



C A L E N D A R

Adding an Event
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A D D I N G  A N  E V E N T

<RX�DGG�QHZ�HYHQWV�IURP�WKH�'D\�9LHZ�VFUHHQ��,I�\RX�DUH�YLHZLQJ�
\RXU�FDOHQGDU�XVLQJ�HLWKHU�WKH�:HHN�9LHZ�RU�WKH�0RQWK�9LHZ��\RX�
PXVW�ILUVW�VHOHFW�'D\�9LHZ�EHIRUH�DGGLQJ�D�QHZ�FDOHQGDU�HQWU\�

<RX�FDQ�LQGLFDWH�WKDW�DQ�HYHQW�LV�UHFXUULQJ��DQG�VSHFLI\�D�VFKHGXOH�
IRU�KRZ�RIWHQ�LW�RFFXUV�DQG�ZKHQ�LW�VKRXOG�VWRS�UHSHDWLQJ��%\�VHWWLQJ�
UHPLQGHUV�DQG�DOHUWV��\RX�FDQ�WHOO�\RXU�$FFRPSOL�$����GHYLFH�WR�SOD\�
DQ�DOHUW�WR�UHPLQG�\RX�RI�D�VFKHGXOHG�HYHQW�

7R�DGG�DQ�HYHQW�
�� 6HOHFW�WKH�&DOHQGDU�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 )URP�WKH�'D\�9LHZ�VFUHHQ��VHOHFW�1HZ�(YHQW�

2 ,Q�WKH�6XEMHFW�ILHOG��W\SH�D�EULHI�GHVFULSWLRQ�RI�WKLV�HYHQW�

3 &KRRVH�RQH�RI�WKH�IROORZLQJ�HYHQW�W\SHV�IRU�WKLV�FDOHQGDU�HQWU\�

� (YHQW
� $OO�GD\�HYHQW
� 6SHFLDO�GD\

4 ,I�\RX�ZDQW�WR�PDNH�WKLV�HYHQW�D�SULYDWH�HQWU\��VHOHFW�WKH�3ULYDWH�FKHFN�ER[�

5 ,Q�WKH�'DWH�ILHOG��W\SH�WKH�GDWH�RI�WKH�HYHQW�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7,3�3UHVV�WKH�NAVDISC�OHIW�RU�ULJKW�WR�LQFUHPHQW�RU�GHFUHPHQW�WKH�GLVSOD\HG�GDWH�

6 ,I�WKLV�LV�DQ�DQ�$OO�GD\�DSSRLQWPHQW��FKRRVH�WKH�QXPEHU�RI�GD\V��,I�WKLV�LV�
DQ�HYHQW��W\SH�WKH�VWDUWLQJ�DQG�HQGLQJ�WLPH�IRU�WKH�HYHQW��&DOHQGDU�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Adding an Event
DVVXPHV�WKDW�WLPH�HQWULHV�EHWZHHQ�QRRQ�DQG���DUH�S�P���DQG���WKURXJK����
DUH�D�P�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7,3�<RX�FDQ�XVH�WKH�NAVDISC�WR�LQFUHPHQW�RU�GHFUHPHQW�WKH�WLPH�E\����PLQXWHV�

7 6HOHFW�WKH�/RFDWLRQ�WDE�

8 ,Q�WKH�/RFDWLRQ�ILHOG��W\SH�WKH�SODFH�IRU�WKH�HYHQW�RU�OHDYH�WKLV�ILHOG�EODQN�

9 6HOHFW�WKH�5HSHDW�2SWLRQV�WDE�

10 ,Q�WKH�(YHQW�RFFXUV�ILHOG��FKRRVH�D�IUHTXHQF\�IRU�KRZ�RIWHQ�WKLV�HYHQW�
UHSHDWV��

11 ,I�\RX�VHOHFWHG�DQ�RSWLRQ�RWKHU�WKDQ�2QFH�LQ�VWHS�����FKRRVH�KRZ�RIWHQ�WKH�
HYHQW�UHSHDWV�

12 ,Q�WKH�(QG�GDWH�ILHOG��W\SH�WKH�GDWH�WKDW�WKLV�HYHQW�ZLOO�VWRS�UHSHDWLQJ�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Adding an Event
13 ,I�WKLV�LV�D�ZHHNO\�HYHQW�WKDW�RFFXUV�VRPH�ZHHNGD\V��EXW�QRW�DOO��VHOHFW�WKH�
2Q�FKHFN�ER[HV�IRU�WKH�ZHHNGD\V�WKLV�HYHQW�RFFXUV�

,I�WKLV�LV�D�PRQWKO\�HYHQW��W\SH�WKH�GDWH�RI�WKH�PRQWK�WKH�HYHQW�RFFXUV�

14 6HOHFW�WKH�$OHUW�2SWLRQV�WDE�

15 ,Q�WKH�5HPLQGHU�ILHOG��W\SH�WKH�WLPH��SULRU�WR�WKH�HYHQW��WKDW�\RX�ZDQW�WR�
UHFHLYH�D�UHPLQGHU�DOHUW�

16 ,Q�WKH�$OHUW�ILHOG��VHOHFW�WKH�DOHUW�IRU�WKLV�HYHQW�UHPLQGHU�

17 ,I�\RX�ZDQW�WKH�HYHQW�UHPLQGHU�WR�VRXQG�HYHQ�LI�WKH�GHYLFH�LV�LQ�VLOHQW�
PRGH��YLEUDWH�PRGH��RU�LQ�4XLHW�7LPH��VHOHFW�WKH�3OD\�UHJDUGOHVV�RI�YROXPH�
OHYHO�RSWLRQ�

18 ,I�\RX�ZDQW�WR�UHFRUG�DGGLWLRQDO�LQIRUPDWLRQ�DERXW�WKLV�HYHQW��VHOHFW�WKH�
1RWHV�IRU�HYHQW�EXWWRQ�IURP�WKH�WRROEDU�

19 7\SH�DQ\�DGGLWLRQDO�LQIRUPDWLRQ�WKDW�\RX�ZDQW�WR�UHFRUG�DERXW�WKLV�HYHQW�LQ�
1RWHV�

20 6HOHFW�WKH�6DYH�QRWH�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�QRWH�

21 6HOHFW�WKH�6DYH�HYHQW�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�HQWU\�
��� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .C A L E N D A R

Receiving Event Reminders
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . R E C E I V I N G  E V E N T  R E M I N D E R S

3ULRU�WR�WKH�VWDUW�WLPH�IRU�D�VFKHGXOHG�HYHQW��\RX�ZLOO�UHFHLYH�DQ�
HYHQW�UHPLQGHU�SRS�XS��(YHQW�UHPLQGHUV�SOD\�EDVHG�RQ�WKH�RSWLRQV�
\RX�VHW�ZKHQ�\RX�FUHDWHG�WKH�HYHQW�

� :KHQ�WKH�HYHQW�UHPLQGHU�SRS�XS�DSSHDUV��FKRRVH�RQH�RI�WKH�IROORZLQJ�RSWLRQV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . E D I T I N G  A N  E V E N T

&DOHQGDU�HQWULHV�FDQ�EH�XSGDWHG�DV�LQIRUPDWLRQ�DERXW�\RXU�
VFKHGXOHG�HYHQWV�FKDQJHV�

7R�HGLW �DQ�HYHQW�
�� 6HOHFW�WKH�&DOHQGDU�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�-XPS�WR�GDWH�EXWWRQ�IURP�WKH�WRROEDU�

2 ,Q�WKH�-XPS�WR�ILHOG��W\SH�WKH�GDWH�RI�WKH�HYHQW�RU�SUHVV�WKH�NAVDISC�ULJKW�
WR�LQFUHPHQW�WKH�ILHOG�

3 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�

2. &ORVHV�WKH�FXUUHQWO\�GLVSOD\HG�HYHQW�
UHPLQGHU�SRS�XS�

5HPLQG�PH�LQ��� 5HGLVSOD\V�WKH�HYHQW�UHPLQGHU�SRS�XS�
EDVHG�RQ�WKH�WLPH�ODSVH�\RX�VSHFLI\��

([LW &ORVHV�DOO�HYHQW�UHPLQGHU�SRS�XSV�
$FFRPSOL�$����8VHU¶V�*XLGH ���



C A L E N D A R

Deleting Events
4 ,I�\RX�DUH�LQ�'D\�9LHZ��VNLS�WR�WKH�QH[W�VWHS��2WKHUZLVH��KLJKOLJKW�WKH�GD\�
RU�GDWH�RI�WKH�HYHQW�DQG�VHOHFW�'D\�9LHZ�

5 +LJKOLJKW�WKH�HYHQW�WKDW�\RX�ZDQW�WR�HGLW�

6 6HOHFW�WKH�9LHZ�HYHQW�EXWWRQ�IURP�WKH�WRROEDU�

7 6HOHFW�WKH�(GLW�HYHQW�EXWWRQ�IURP�WKH�WRROEDU�

8 0RGLI\�WKH�HYHQW�LQIRUPDWLRQ�DV�GHVLUHG�

9 6HOHFW�WKH�6DYH�HYHQW�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�PRGLILFDWLRQV�
DQG�UHWXUQ�WR�WKH�FDOHQGDU�YLHZ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . D E L E T I N G  E V E N T S

<RX�FDQ�GHOHWH�HYHQWV�LQ�&DOHQGDU�LQ�HLWKHU�RI�WKH�IROORZLQJ�ZD\V��

� 'HOHWH�D�FDOHQGDU�HQWU\�IURP�WKH�'D\�9LHZ�VFUHHQ�

� 'HOHWH�D�FDOHQGDU�HQWU\�DIWHU�RSHQLQJ�DQG�UHYLHZLQJ�LW�LQ�WKH�(YHQW�9LHZ�VFUHHQ�

7R�GHOHWH�D�FDOHQGDU �HQWU\�
�� 6HOHFW�WKH�&DOHQGDU�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�-XPS�WR�GDWH�EXWWRQ�IURP�WKH�WRROEDU�

2 ,Q�WKH�-XPS�WR�ILHOG��W\SH�WKH�GDWH�RI�WKH�HYHQW�RU�SUHVV�WKH�NAVDISC�ULJKW�
WR�LQFUHPHQW�WKH�ILHOG�

3 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�
��� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .C A L E N D A R

Setting Calendar Preferences
4 ,I�\RX�DUH�LQ�'D\�9LHZ��VNLS�WR�WKH�QH[W�VWHS��2WKHUZLVH��KLJKOLJKW�WKH�GD\�
RU�GDWH�RI�WKH�HYHQW�DQG�VHOHFW�WKH�'D\�YLHZ�EXWWRQ�IURP�WKH�WRROEDU�

5 +LJKOLJKW�WKH�HYHQW�WKDW�\RX�ZDQW�WR�GHOHWH�

6 6HOHFW�WKH�3XW�LQ�WUDVK�EXWWRQ�IURP�WKH�WRROEDU��

7R�UHYLHZ�DQG�WKHQ�GHOHWH�DQ�HYHQW�
�� 6HOHFW�WKH�&DOHQGDU�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�-XPS�WR�GDWH�EXWWRQ�IURP�WKH�WRROEDU�

2 ,Q�WKH�-XPS�WR�ILHOG��W\SH�WKH�GDWH�RI�WKH�HYHQW�RU�SUHVV�WKH�NAVDISC�ULJKW�
WR�LQFUHPHQW�WKH�ILHOG�

3 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�

4 ,I�\RX�DUH�LQ�'D\�9LHZ��VNLS�WR�WKH�QH[W�VWHS��2WKHUZLVH��KLJKOLJKW�WKH�GD\�
RU�GDWH�RI�WKH�HYHQW�DQG�VHOHFW�'D\�9LHZ�

5 +LJKOLJKW�WKH�HYHQW�WKDW�\RX�ZDQW�WR�GHOHWH�

6 6HOHFW�WKH�9LHZ�HYHQW�EXWWRQ�IURP�WKH�WRROEDU�

7 5HYLHZ�WKH�HYHQW�DQG�WKHQ�VHOHFW�WKH�3XW�LQ�WUDVK�EXWWRQ�IURP�WKH�WRROEDU��
7KH�'D\�9LHZ�UHDSSHDUV�ZLWKRXW�WKH�HYHQW�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S E T T I N G  C A L E N D A R  P R E F E R E N C E S

8VLQJ�6HWWLQJV�IRU�&DOHQGDU�\RX�FDQ�VHOHFW�ZKLFK�FDOHQGDU�YLHZ�\RX�
ZDQW�WR�GLVSOD\�DV�WKH�GHIDXOW�ZKHQ�\RX�ODXQFK�&DOHQGDU��DV�ZHOO�DV�
ZKHQ�HYHQWV�DUH�UHPRYHG�IURP�&DOHQGDU��ZKHQ�\RX�ZDQW�WR�UHFHLYH�
UHPLQGHUV�DERXW�HYHQWV��DQG�ZKHWKHU�\RX�ZDQW�WKH�DOHUW�WR�VRXQG�
XQWLO�UHDG�

7R�VHW�&DOHQGDU �Y LHZ�SUHIHUHQFHV�
�� 6HOHFW�WKH�&DOHQGDU�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�6HWWLQJV�IRU�&DOHQGDU�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ���



C A L E N D A R

Using Common Accompli A002 Features with Calendar
2 ,Q�WKH�$OZD\V�RSHQ�&DOHQGDU�WR�ILHOG��FKRRVH�D�GHIDXOW�YLHZ�IRU�&DOHQGDU�

3 ,Q�WKH�5HPRYH�HYHQWV�ILHOG��FKRRVH�RQH�RI�WKH�IROORZLQJ�RSWLRQV�IRU�
UHPRYLQJ�HYHQWV�IURP�&DOHQGDU�

� ,PPHGLDWHO\�DIWHU�WKH�HYHQW�RFFXUV
� 2QH�ZHHN�DIWHU�WKH�HYHQW�RFFXUV
� 7KLUW\�GD\V�DIWHU�WKH�HYHQW
� 1LQHW\�GD\V�DIWHU�WKH�HYHQW

4 ,Q�WKH�5HPLQGHU�ILHOG��VHOHFW�WKH�WLPH�LQ�KRXUV�DQG�PLQXWHV�SULRU�WR�WKH�
HYHQW�WKDW�\RX�ZDQW�WR�UHFHLYH�DQ�DOHUW�

5 ,I�\RX�ZDQW�HYHQW�UHPLQGHUV�WR�FRQWLQXH�WR�SOD\�XQWLO�UHDG��VHOHFW�WKH�%HHS�
XQWLO�UHPLQGHU�LV�UHDG�RSWLRQ�

6 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�WR�VDYH�\RXU�VHWWLQJV�DQG�UHWXUQ�WR�D�
&DOHQGDU�YLHZ�

U S I N G  C O M M O N  A C C O M P L I  A 0 0 2  F E A T U R E S  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . W I T H  C A L E N D A R

&DOHQGDU�HQDEOHV�\RX�WR�XVH�D�QXPEHU�RI�FRPPRQ�IHDWXUHV��
LQFOXGLQJ�WKH�IROORZLQJ�

� &XW��FRS\��DQG�SDVWH�HYHQW�LQIRUPDWLRQ�WR�RU�IURP�DQRWKHU�HYHQW�RU�DQRWKHU�
$FFRPSOL�$����3,0�DSSOLFDWLRQ�

� ,QVHUW�WH[W�IURP�DQRWKHU�HYHQW�RU�DQRWKHU�$FFRPSOL�$����3,0�DSSOLFDWLRQ�
��� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .C A L E N D A R

Using Common Accompli A002 Features with Calendar
� %HDP�FDOHQGDU�HYHQWV�WR�RWKHU�KDQG�KHOG�GHYLFHV�RU�SULQWHUV�WKDW�VXSSRUW�,5�
FRPPXQLFDWLRQV�

� 5HVWRUH�GHOHWHG�HYHQWV�IURP�WKH�7UDVKFDQ��LI�WKH�7UDVKFDQ�KDV�QRW�EHHQ�HPSWLHG�
VLQFH�WKH�LWHP�ZDV�SXW�LQ�WUDVK�

)RU�PRUH�LQIRUPDWLRQ�DERXW�XVLQJ�WKHVH�FRPPRQ�$FFRPSOL�$����
IHDWXUHV��VHH�&KDSWHU����³8VLQJ�&RPPRQ�)HDWXUHV�́ �
$FFRPSOL�$����8VHU¶V�*XLGH ���



C A L E N D A R

Using Common Accompli A002 Features with Calendar
��� $FFRPSOL�$����8VHU¶V�*XLGH



. . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
7$6.6 8

7DVNV�SURYLGHV�\RX�ZLWK�WKH�DELOLW\�WR�FUHDWH��VWRUH��DQG�PDQDJH�
\RXU�³WR�GR´�LWHPV��

8VLQJ�7DVNV��\RX�FDQ�

� 0DNH�D�TXLFN�OLVW�RI�WKLQJV�\RX�GRQ
W�ZDQW�WR�IRUJHW�

� $VVLJQ�GXH�GDWHV�DQG�SULRULWLHV�WR�\RXU�WDVNV�

� 0DUN�WDVNV�DV�FRPSOHWHG�

� 2UJDQL]H�\RXU�WDVNV�LQWR�FDWHJRULHV�VR�WKDW�\RX�FDQ�TXLFNO\�ORFDWH�WDVNV�EDVHG�
RQ�FDWHJRU\�

� 6RUW�WDVNV�E\�SULRULW\�RU�GXH�GDWH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . P R I O R I T I Z I N G  T A S K S

<RX�FDQ�DVVLJQ�DQ\�RQH�RI�WKUHH�SULRULWLHV�WR�\RXU�WDVNV�

7KH�SULRULW\��WRJHWKHU�ZLWK�WKH�GXH�GDWH��GHWHUPLQHV�KRZ�WDVNV�DUH�
OLVWHG�RQ�WKH�PDLQ�7DVNV�VFUHHQ��

� ,I�VRUWLQJ�E\�SULRULW\��DOO�KLJK�SULRULW\�WDVNV�DSSHDU�DW�WKH�WRS�RI�WKH�VFUHHQ�
IROORZHG�E\�QRUPDO�SULRULW\�WDVNV��ORZ�SULRULW\�WDVNV��DQG�WKHQ�FRPSOHWHG�WDVNV��
:LWKLQ�HDFK�SULRULW\�FDWHJRU\��WDVNV�DUH�VRUWHG�E\�GXH�GDWH�IURP�VRRQHU�WR�ODWHU��

� ,I�VRUWLQJ�E\�GXH�GDWH��SDVW�GXH�WDVNV�DSSHDU�DW�WKH�WRS��IROORZHG�E\�WDVNV�WKDW�
DUH�GXH�WRGD\��DQG�ILQDOO\�DOO�RWKHU�WDVNV�LQ�GXH�GDWH�RUGHU��,I�PXOWLSOH�WDVNV�DUH�
GXH�RQ�WKH�VDPH�GDWH��WKH�WDVNV�DSSHDU�LQ�KLJK��QRUPDO��ORZ��DQG�FRPSOHWHG�
SULRULW\�E\�GXH�GDWH�

+LJK

1RUPDO

/RZ
$FFRPSOL�$����8VHU¶V�*XLGH ���



. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C R E A T I N G  A  T A S K

(QWHU�WDVNV�WR�WUDFN�WKLQJV�\RX�QHHG�WR�GR��<RX�FDQ�RUJDQL]H�\RXU�
WDVN�OLVW�E\�DVVLJQLQJ�SULRULWLHV�DQG�GXH�GDWHV�WR�\RXU�WDVNV�DQG�
FODVVLI\LQJ�WKHP�E\�FDWHJRU\�

7R�FUHDWH�D�QHZ�WDVN�
�� 6HOHFW�WKH�7DVNV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�1HZ�7DVN��

2 7\SH�WKH�WDVN�LQIRUPDWLRQ�LQ�WKH�1HZ�7DVN�DUHD�

3 ,Q�WKH�&DWHJRU\�ILHOG��FKRRVH�D�FDWHJRU\�IRU�WKH�WDVN��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�<RX�FDQ�DOVR�FUHDWH�D�QHZ�FDWHJRU\�IRU�D�WDVN��6HH�³8VLQJ�&DWHJRULHV´�RQ�SDJH ����

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . IRU�PRUH�LQIRUPDWLRQ��

4 7R�PDNH�WKLV�D�SULYDWH�WDVN��VHOHFW�WKH�3ULYDWH�FKHFN�ER[�

5 &KRRVH�D�SULRULW\�IRU�WKH�WDVN�

6 7R�DVVLJQ�D�GXH�GDWH�WR�WKH�WDVN��W\SH�WKH�GDWH�LQ�WKH�'XH�GDWH�ILHOG�
$FFRPSOL�$����8VHU¶V�*XLGH ���



. .
 . 

. .TA S K S

Editing a Task
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�7R�UHPRYH�D�GXH�GDWH�IURP�D�WDVN��W\SH�QRQH�LQ�WKH�'XH�GDWH�ILHOG��7KH�GXH�GDWH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ZLOO�FKDQJH�EDFN�WR�1RQH�

7 ,I�WKH�WDVN�LV�DOUHDG\�FRPSOHWH��VHOHFW�WKH�&RPSOHWHG�RSWLRQ�

8 6HOHFW�WKH�6DYH�WDVN�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�WKH�WDVN�DQG�UHWXUQ�WR�
WKH�PDLQ�7DVNV�VFUHHQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . E D I T I N G  A  T A S K

7DVNV�FDQ�EH�XSGDWHG�DV�LQIRUPDWLRQ�FKDQJHV��8VH�WKLV�SURFHGXUH�WR�
HGLW�D�WDVN�

7R�HGLW �D�WDVN� �
�� 6HOHFW�WKH�7DVNV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 )URP�WKH�&DWHJRU\�ILHOG��FKRRVH�WKH�FDWHJRU\�RI�WKH�WDVN�WKDW�\RX�ZDQW�WR�
HGLW�

2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�WDVNV�DQG�KLJKOLJKW�WKH�WDVN�
WKDW�\RX�ZDQW�WR�HGLW�

3 6HOHFW�WKH�9LHZ�WDVN�EXWWRQ�IURP�WKH�WRROEDU��

4 6HOHFW�WKH�(GLW�WDVN�EXWWRQ�IURP�WKH�WRROEDU�

5 0RGLI\�WKH�WDVN��<RX�FDQ�DOVR�FKDQJH�WKH�FDWHJRU\�RI�D�WDVN�GXULQJ�HGLWLQJ�

6 :KHQ�\RX�DUH�ILQLVKHG��VHOHFW�WKH�6DYH�WDVN�EXWWRQ�IURP�WKH�WRROEDU�WR�
VDYH�\RXU�FKDQJHV�DQG�UHWXUQ�WR�WKH�PDLQ�7DVNV�VFUHHQ�
$FFRPSOL�$����8VHU¶V�*XLGH ���



TA S K S

Viewing a Task
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . V I E W I N G  A  T A S K

<RX�FDQ�TXLFNO\�YLHZ�WKH�WDVNV�WKDW�\RX�KDYH�FUHDWHG�IURP�WKH�PDLQ�
7DVNV�VFUHHQ��7KH�VFUHHQ�GLVSOD\V�WKH�WDVNV�E\�FDWHJRU\��$V�\RX�
FKDQJH�WKH�FDWHJRU\��WKH�OLVW�ER[�XSGDWHV�WR�GLVSOD\�RQO\�WKH�WDVNV�
IRU�WKDW�FDWHJRU\��

7R�Y LHZ�D�WDVN�
�� 6HOHFW�WKH�7DVNV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 )URP�WKH�&DWHJRU\�ILHOG��FKRRVH�WKH�FDWHJRU\�RI�WKH�WDVN�WKDW�\RX�ZDQW�WR�
GLVSOD\��,I�\RX�ZDQW�WR�VHH�DOO�RI�WKH�WDVNV�WKDW�\RX�KDYH�HQWHUHG��FKDQJH�
WKH�FDWHJRU\�WR�$OO�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�:KHQ�\RX�VWDUW�7DVNV��WKH�GLVSOD\HG�FDWHJRU\�GHIDXOWV�WR�WKH�FDWHJRU\�WKDW�ZDV�GLV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . SOD\HG�ZKHQ�\RX�ODVW�H[LWHG�7DVNV�

2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�WDVNV�DQG�KLJKOLJKW�WKH�WDVN�
WKDW�\RX�ZDQW�WR�YLHZ�

3 6HOHFW�WKH�9LHZ�WDVN�EXWWRQ�IURP�WKH�WRROEDU��

4 :KHQ�\RX�DUH�ILQLVKHG�YLHZLQJ�WKH�WDVN��VHOHFW�WKH�2.�EXWWRQ�IURP�WKH�
WRROEDU�WR�UHWXUQ�WR�WKH�PDLQ�7DVNV�VFUHHQ��
��� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .TA S K S

Marking a Task as Completed
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M A R K I N G  A  T A S K  A S  C O M P L E T E D

$IWHU�\RX�KDYH�FRPSOHWHG�D�WDVN��\RX�FDQ�PDUN�WKH�WDVN�DV�
FRPSOHWHG��&RPSOHWHG�WDVNV�DUH�GLVSOD\HG�RQ�WKH�PDLQ�7DVNV�VFUHHQ�
DIWHU�ORZ�SULRULW\�WDVNV�

7R�PDUN�D�WDVN�DV�FRPSOHWHG�
�� 6HOHFW�WKH�7DVNV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 )URP�WKH�&DWHJRU\�ILHOG��FKRRVH�WKH�FDWHJRU\�RI�WKH�WDVN�WKDW�\RX�ZDQW�WR�
GLVSOD\��,I�\RX�ZDQW�WR�VHH�DOO�RI�WKH�WDVNV�WKDW�\RX�KDYH�HQWHUHG��FKDQJH�
WKH�FDWHJRU\�WR�$OO�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�:KHQ�\RX�VWDUW�7DVNV��WKH�GLVSOD\HG�FDWHJRU\�GHIDXOWV�WR�WKH�FDWHJRU\�WKDW�ZDV�GLV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . SOD\HG�ZKHQ�\RX�ODVW�H[LWHG�7DVNV�

2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�WDVNV�DQG�KLJKOLJKW�WKH�WDVN�
WKDW�\RX�ZDQW�WR�PDUN�DV�FRPSOHWHG�

3 6HOHFW�WKH�&KHFN�DV�FRPSOHWHG�EXWWRQ�IURP�WKH�WRROEDU��$�FKHFN�PDUN�
LQGLFDWHV�WKDW�WKLV�WDVN�LV�FRPSOHWHG�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�,I�D�KLJKOLJKWHG�WDVN�DOUHDG\�KDV�D�FRPSOHWHG�WDVN�LFRQ�EHVLGH�LW�DQG�\RX�VHOHFW�WKH�

&KHFN�DV�FRPSOHWHG�EXWWRQ�IURP�WKH�WRROEDU��WKH�VWDWXV�LFRQ�FKDQJHV�EDFN�WR�WKH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . RULJLQDO�SULRULW\�VWDWXV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . D E L E T I N G  T A S K S

<RX�FDQ�GHOHWH�WDVNV�IURP�\RXU�$FFRPSOL�$����GHYLFH�LQ�DQ\�RI�WKH�
IROORZLQJ�ZD\V��

� 'HOHWH�D�WDVN�GLUHFWO\�IURP�WKH�PDLQ�7DVNV�VFUHHQ�

� 'HOHWH�D�WDVN�DIWHU�RSHQLQJ�DQG�UHYLHZLQJ�LW�LQ�WKH�9LHZ�7DVNV�VFUHHQ�

� 'HOHWH�D�WDVN�FDWHJRU\�DQG�DOO�RI�LWV�FRUUHVSRQGLQJ�WDVN�HQWULHV�

7R�GHOHWH�WDVNV�IURP�WKH�PDLQ�7DVNV�VFUHHQ�
�� 6HOHFW�WKH�7DVNV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�
$FFRPSOL�$����8VHU¶V�*XLGH ���



TA S K S

Deleting Tasks
1 )URP�WKH�&DWHJRU\�ILHOG��FKRRVH�WKH�FDWHJRU\�RI�WKH�WDVN�WKDW�\RX�ZDQW�WR�
GLVSOD\��,I�\RX�ZDQW�WR�VHH�DOO�RI�WKH�WDVNV�WKDW�\RX�KDYH�HQWHUHG��FKDQJH�
WKH�FDWHJRU\�WR�$OO�

2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�WDVNV�DQG�KLJKOLJKW�WKH�WDVN�

WKDW�\RX�ZDQW�WR�GHOHWH�

3 6HOHFW�WKH�3XW�LQ�WUDVK�EXWWRQ�IURP�WKH�WRROEDU�

4 7KH�PDLQ�7DVNV�VFUHHQ�UHDSSHDUV�ZLWKRXW�WKH�WDVN�

7R�UHYLHZ�DQG�WKHQ�GHOHWH�D�WDVN�
�� 6HOHFW�WKH�7DVNV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 )URP�WKH�&DWHJRU\�ILHOG��FKRRVH�WKH�FDWHJRU\�RI�WKH�WDVN�WKDW�\RX�ZDQW�WR�
GLVSOD\��,I�\RX�ZDQW�WR�VHH�DOO�RI�WKH�WDVNV�WKDW�\RX�KDYH�HQWHUHG��FKDQJH�
WKH�FDWHJRU\�WR�$OO�

2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�WDVNV�DQG�KLJKOLJKW�WKH�WDVN�
WKDW�\RX�ZDQW�WR�GHOHWH�

3 6HOHFW�WKH�9LHZ�WDVNV�EXWWRQ�IURP�WKH�WRROEDU�

4 5HYLHZ�WKH�WDVN�DQG�WKHQ�VHOHFW�WKH�3XW�LQ�WUDVK�EXWWRQ�IURP�WKH�WRROEDU��
7KH�PDLQ�7DVNV�VFUHHQ�UHDSSHDUV�ZLWKRXW�WKH�WDVN��

7R�GHOHWH�D� WDVN�FDWHJRU\�DQG�DO O �RI � L WV� WDVNV�
�� 6HOHFW�WKH�7DVNV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�&DWHJRULHV�EXWWRQ�IURP�WKH�WRROEDU�
��� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .TA S K S

Sorting Tasks
2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�FDWHJRULHV�DQG�KLJKOLJKW�WKH�
FDWHJRU\�WKDW�\RX�ZDQW�WR�GHOHWH��<RX�FDQQRW�GHOHWH�WKH�*HQHUDO�RU�&DOOV�
FDWHJRULHV�

3 6HOHFW�WKH�3XW�LQ�WUDVK�EXWWRQ�IURP�WKH�WRROEDU��:KHQ�WKH�FRQILUPDWLRQ�

PHVVDJH�ER[�DSSHDUV�VHOHFW�3XW�LQ�7UDVK�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S O R T I N G  T A S K S

7DVN�6HWWLQJV�HQDEOHV�\RX�WR�GHWHUPLQH�ZKHWKHU�\RX�ZDQW�WR�GLVSOD\�
WDVNV�E\�SULRULW\�RU�E\�GXH�GDWH��

7R�VSHFL I\�WDVN�VHWWLQJV�
�� 6HOHFW�WKH�7DVNV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�6HWWLQJV�IRU�7DVNV�EXWWRQ�IURP�WKH�WRROEDU�

2 &KRRVH�ZKHWKHU�WR�GLVSOD\�WDVNV�E\�SULRULW\�RU�E\�GXH�GDWH�

3 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�WR�UHWXUQ�WR�WKH�PDLQ�
7DVNV�VFUHHQ�

U S I N G  C O M M O N  A C C O M P L I  A 0 0 2  F E A T U R E S  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . W I T H  T A S K S

7DVNV�HQDEOHV�\RX�WR�XVH�D�QXPEHU�RI�FRPPRQ�IHDWXUHV��LQFOXGLQJ�
WKH�IROORZLQJ�
$FFRPSOL�$����8VHU¶V�*XLGH ���



TA S K S

Using Common Accompli A002 Features with Tasks
� 'HILQH�QHZ�FDWHJRULHV�IRU�RUJDQL]LQJ�\RXU�WDVNV�LQWR�ORJLFDO�JURXSV�

� &XW��FRS\��DQG�SDVWH�WDVN�LQIRUPDWLRQ�WR�RU�IURP�DQRWKHU�WDVN�RU�RWKHU�$FFRPSOL�
$����3,0�DSSOLFDWLRQ�

� ,QVHUW�WH[W�IURP�DQRWKHU�WDVN�RU�DQRWKHU�$FFRPSOL�$����3,0�DSSOLFDWLRQ�

� %HDP�WDVNV�WR�DQRWKHU�KDQG�KHOG�GHYLFH�RU�SULQWHU�WKDW�VXSSRUWV�,5�
FRPPXQLFDWLRQV�

� 5HVWRUH�GHOHWHG�WDVNV�IURP�WKH�7UDVKFDQ��LI�WKH�7UDVKFDQ�KDV�QRW�EHHQ�HPSWLHG�
VLQFH�WKH�LWHP�ZDV�SXW�LQ�WUDVK�

)RU�PRUH�LQIRUPDWLRQ�DERXW�XVLQJ�WKHVH�FRPPRQ�IHDWXUHV��VHH�
&KDSWHU����³8VLQJ�&RPPRQ�)HDWXUHV�́ �
��� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .TA S K S

Using Common Accompli A002 Features with Tasks
$FFRPSOL�$����8VHU¶V�*XLGH ���



TA S K S

Using Common Accompli A002 Features with Tasks
��� $FFRPSOL�$����8VHU¶V�*XLGH



. . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
0(026 9

0HPRV�OHWV�\RX�HDVLO\�FRPSRVH�DQG�VWRUH�QRWHV�WKDW�\RX�ZDQW�WR�
KDYH�UHDG\�DW�KDQG��

8VLQJ�WKH�0HPRV�DSSOLFDWLRQ��\RX�FDQ�

� 4XLFNO\�WDNH�QRWHV�RU�UHFRUG�RWKHU�W\SHV�RI�LQIRUPDWLRQ�RQ�\RXU�$FFRPSOL�$����
GHYLFH�

� 2UJDQL]H�\RXU�PHPRV�LQWR�FDWHJRULHV�VR�WKDW�\RX�FDQ�TXLFNO\�ORFDWH�EXVLQHVV�
UHODWHG�PHPRV��SHUVRQDO�PHPRV��RU�DQ\�RWKHU�FDWHJRU\�\RX�GHILQH�

� 6HQG�D�PHPR�WR�RWKHU�$FFRPSOL�$����GHYLFH�XVHUV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . V I E W I N G  A  M E M O

7KH�PDLQ�VFUHHQ�GLVSOD\V�WKH�PHPRV�LQ�WKH�FXUUHQW�FDWHJRU\��$V�\RX�
FKDQJH�WKH�FDWHJRU\��WKH�OLVW�ER[�XSGDWHV�WR�GLVSOD\�RQO\�WKH�PHPRV�
IRU�WKDW�FDWHJRU\��

7R�Y LHZ�D�PHPR�
�� 6HOHFW�WKH�0HPRV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�
$FFRPSOL�$����8VHU¶V�*XLGH ���



1 )URP�WKH�&DWHJRU\�ILHOG��FKRRVH�WKH�FDWHJRU\�RI�WKH�PHPR�WKDW�\RX�ZDQW�
WR�GLVSOD\��,I�\RX�ZDQW�WR�VHH�DOO�RI�WKH�PHPRV�WKDW�\RX�KDYH�UHFRUGHG��
FKDQJH�WKH�FDWHJRU\�WR�$OO�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�:KHQ�\RX�VWDUW�0HPRV��WKH�FDWHJRU\�GHIDXOWV�WR�WKH�FDWHJRU\�WKDW�ZDV�GLVSOD\HG�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ZKHQ�\RX�ODVW�H[LWHG�0HPRV�

2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�PHPRV�DQG�KLJKOLJKW�WKH�

PHPR�WKDW�\RX�ZDQW�WR�YLHZ�

3 6HOHFW�WKH�9LHZ�PHPR�EXWWRQ�IURP�WKH�WRROEDU��

4 :KHQ�\RX�DUH�ILQLVKHG�YLHZLQJ�WKH�PHPR��VHOHFW�WKH�2.�EXWWRQ�IURP�WKH�
WRROEDU�WR�GLVSOD\�WKH�PDLQ�0HPRV�VFUHHQ��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C O M P O S I N G  A N D  E D I T I N G  M E M O S

<RX�FUHDWH�DQG�HGLW�PHPR�HQWULHV�LQ�PXFK�WKH�VDPH�ZD\��7KH�(GLW�
0HPR�VFUHHQ�OHWV�\RX�FRPSRVH�RU�HGLW�D�PHPR��DQG�DVVLJQ�LW�WR�D�
FDWHJRU\��<RX�FDQ�DOVR�LQFOXGH�D�VXEMHFW�IRU�D�PHPR�LI�\RX�FKRRVH�

7R�FRPSRVH�D�QHZ�PHPR�
�� 6HOHFW�WKH�0HPRV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�1HZ�0HPR��
$FFRPSOL�$����8VHU¶V�*XLGH ���



2 ,I�\RX�ZDQW�WR�LQFOXGH�D�VXEMHFW�IRU�WKH�PHPR��W\SH�WKH�VXEMHFW�WH[W�LQ�WKH�
6XEMHFW�ILHOG�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�0HPRV�DUH�VRUWHG�DOSKDEHWLFDOO\�E\�VXEMHFW��0HPRV�WKDW�GR�QRW�FRQWDLQ�D�VXEMHFW�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . DUH�VRUWHG�DOSKDEHWLFDOO\�E\�PHPR�WH[W�

3 ,Q�WKH�&DWHJRU\�ILHOG��FKRRVH�D�FDWHJRU\�IRU�WKH�PHPR��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�<RX�FDQ�DOVR�FUHDWH�D�QHZ�FDWHJRU\�IRU�D�PHPR��6HH�³8VLQJ�&DWHJRULHV´�RQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . SDJH ����IRU�PRUH�LQIRUPDWLRQ��

4 7R�PDNH�WKLV�D�SULYDWH�PHPR��VHOHFW�WKH�3ULYDWH�FKHFN�ER[�

5 7\SH�WKH�WH[W�WKDW�\RX�ZDQW�WR�DSSHDU�LQ�WKH�PHPR�

6 6HOHFW�WKH�6DYH�PHPR�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�WKH�PHPR�

7R�HGLW �D�PHPR��
�� 6HOHFW�WKH�0HPRV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 )URP�WKH�&DWHJRU\�ILHOG��FKRRVH�WKH�FDWHJRU\�RI�WKH�PHPR�WKDW�\RX�ZDQW�
WR�HGLW�

2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�PHPRV�DQG�KLJKOLJKW�WKH�
PHPR�WKDW�\RX�ZDQW�WR�HGLW�

3 6HOHFW�WKH�9LHZ�PHPR�EXWWRQ�IURP�WKH�WRROEDU��

4 6HOHFW�WKH�(GLW�PHPR�EXWWRQ�IURP�WKH�WRROEDU�

5 (GLW�WKH�PHPR��<RX�FDQ�DOVR�FKDQJH�WKH�FDWHJRU\�RI�D�PHPR�GXULQJ�
HGLWLQJ�

6 :KHQ�\RX�DUH�ILQLVKHG��VHOHFW�WKH�6DYH�PHPR�EXWWRQ�IURP�WKH�WRROEDU�WR�
NHHS�\RXU�FKDQJHV�
$FFRPSOL�$����8VHU¶V�*XLGH ���



. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . D E L E T I N G  M E M O S

<RX�FDQ�GHOHWH�PHPRV�IURP�\RXU�$FFRPSOL�$����GHYLFH�LQ�DQ\�RI�WKH�
IROORZLQJ�ZD\V�

� 'HOHWH�D�PHPR�GLUHFWO\�IURP�WKH�PDLQ�0HPRV�VFUHHQ�

� 'HOHWH�D�PHPR�HQWU\�DIWHU�RSHQLQJ�DQG�UHYLHZLQJ�LW�LQ�WKH�9LHZ�0HPRV�VFUHHQ�

� 'HOHWH�D�PHPR�FDWHJRU\�DQG�DOO�RI�LWV�FRUUHVSRQGLQJ�PHPR�HQWULHV�

7R�GHOHWH�PHPRV�IURP�WKH�PDLQ�0HPRV�VFUHHQ�
�� 6HOHFW�WKH�0HPRV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 )URP�WKH�&DWHJRU\�ILHOG��FKRRVH�WKH�FDWHJRU\�RI�WKH�PHPR�WKDW�\RX�ZDQW�
WR�GLVSOD\��,I�\RX�ZDQW�WR�VHH�DOO�RI�WKH�PHPRV�WKDW�\RX�KDYH�UHFRUGHG��
FKDQJH�WKH�FDWHJRU\�WR�$OO�

2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�PHPRV�DQG�KLJKOLJKW�WKH�
PHPR�WKDW�\RX�ZDQW�WR�GHOHWH��

3 6HOHFW�WKH�3XW�LQ�WUDVK�EXWWRQ�IURP�WKH�WRROEDU��7KH�PDLQ�0HPRV�VFUHHQ�
UHDSSHDUV�ZLWKRXW�WKH�PHPR��

7R�UHYLHZ�DQG�WKHQ�GHOHWH�D�PHPR�
�� 6HOHFW�WKH�0HPRV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 )URP�WKH�&DWHJRU\�ILHOG��FKRRVH�WKH�FDWHJRU\�RI�WKH�PHPR�WKDW�\RX�ZDQW�
WR�GLVSOD\��,I�\RX�ZDQW�WR�VHH�DOO�RI�WKH�PHPRV�WKDW�\RX�KDYH�UHFRUGHG��
FKDQJH�WKH�FDWHJRU\�WR�$OO�

2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�PHPRV�DQG�KLJKOLJKW�WKH�
PHPR�WKDW�\RX�ZDQW�WR�GHOHWH�

3 6HOHFW�WKH�9LHZ�PHPR�EXWWRQ�IURP�WKH�WRROEDU�

4 5HYLHZ�WKH�PHPR�DQG�WKHQ�VHOHFW�WKH�3XW�LQ�WUDVK�EXWWRQ�IURP�WKH�WRROEDU��
7KH�PDLQ�0HPRV�VFUHHQ�UHDSSHDUV�ZLWKRXW�WKH�PHPR��

7R�GHOHWH�D�PHPR�FDWHJRU\�DQG�DO O �RI� L WV�PHPRV�
�� 6HOHFW�WKH�0HPRV�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�&DWHJRULHV�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ���



2 8VLQJ�WKH�NAVDISC��VFUROO�WKURXJK�WKH�OLVW�RI�FDWHJRULHV�DQG�KLJKOLJKW�WKH�
FDWHJRU\�WKDW�\RX�ZDQW�WR�GHOHWH�

3 6HOHFW�WKH�'HOHWH�FDWHJRU\�EXWWRQ�IURP�WKH�WRROEDU�DQG�VHOHFW�3XW�LQ�WUDVK�
ZKHQ�WKH�FRQILUPDWLRQ�PHVVDJH�ER[�DSSHDUV�

U S I N G  C O M M O N  A C C O M P L I  A 0 0 2  F E A T U R E S  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . W I T H  M E M O S

0HPRV�HQDEOHV�\RX�WR�XVH�D�QXPEHU�RI�FRPPRQ�IHDWXUHV��LQFOXGLQJ�
WKH�IROORZLQJ�

� 'HILQH�QHZ�FDWHJRULHV�IRU�RUJDQL]LQJ�\RXU�PHPRV�LQWR�ORJLFDO�JURXSV�

� &XW��FRS\��DQG�SDVWH�PHPR�LQIRUPDWLRQ�WR�RU�IURP�DQRWKHU�PHPR�RU�DQRWKHU�
$FFRPSOL�$����3,0�DSSOLFDWLRQ�$FFRPSOL�$���

� ,QVHUW�WH[W�IURP�DQRWKHU�PHPR�RU�DQRWKHU�$FFRPSOL�$����3,0�DSSOLFDWLRQ�

� %HDP�PHPR�LQIRUPDWLRQ�WR�DQRWKHU�KDQG�KHOG�GHYLFH�RU�SULQWHU�WKDW�VXSSRUWV�,5�
FRPPXQLFDWLRQ�

� 5HVWRUH�GHOHWHG�PHPRV�IURP�WKH�7UDVKFDQ��LI�WKH�7UDVKFDQ�KDV�QRW�EHHQ�
HPSWLHG�VLQFH�WKH�LWHP�ZDV�SXW�LQ�WUDVK�

)RU�PRUH�LQIRUPDWLRQ�DERXW�XVLQJ�WKHVH�FRPPRQ�IHDWXUHV��VHH�&KDSWHU����³8VLQJ�&RPPRQ�
)HDWXUHV�́ �
$FFRPSOL�$����8VHU¶V�*XLGH ���



$FFRPSOL�$����8VHU¶V�*XLGH ���



$FFRPSOL�$����8VHU¶V�*XLGH ���



$FFRPSOL�$����8VHU¶V�*XLGH ���



. . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
$/$50�&/2&. 10

$ODUP�&ORFN�DOORZV�\RX�WR�VHW��GLVSOD\��DQG�PDQDJH�XS�WR�WKUHH�
GLIIHUHQW�DODUPV�RQ�\RXU�$FFRPSOL�$����GHYLFH�WKDW�UHPLQG�\RX�RI�
LPSRUWDQW�DFWLYLWLHV�RU�WDVNV�WKDW�\RX�QHHG�WR�SHUIRUP�

8VLQJ�$ODUP�&ORFN��\RX�FDQ�

� 6HW�UHSHDWLQJ�ZDNH�XS�DODUPV�WKDW�SOD\�RQ�ZHHNGD\V��EXW�QRW�ZHHNHQGV�

� 6HW�GDLO\�DODUPV�WKDW�UHPLQG�\RX�ZKHQ�WR�H[HUFLVH��SUDFWLFH�DQ�LQVWUXPHQW��RU�
IHHG�\RXU�SHW�

� 6HW�RQFH�RQO\�DODUPV�WR�UHPLQG�\RX�RI�DSSRLQWPHQWV�

� 6SHFLI\�GLIIHUHQW�DOHUW�VRXQGV�IRU�HDFK�RI�\RXU�DODUPV�VR�WKDW�\RX�FDQ�HDVLO\�
GLVWLQJXLVK�DPRQJ�WKHP�

� 7RJJOH�\RXU�DODUPV�RQ�DQG�RII�VR�WKDW�WKH\�DUH�DFWLYH�RQO\�ZKHQ�\RX�QHHG�WKHP��
$�EHOO�LFRQ�QH[W�WR�WKH�DODUP�LQGLFDWHV�LW�LV�RQ�

� 8VH�\RXU�$FFRPSOL�$����GHYLFH�DV�D�WUDYHO�DODUP�FORFN��FRPSOHWH�ZLWK�D�VQRR]H�
VHWWLQJ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . V I E W I N G  Y O U R  A L A R M S

$ODUP�&ORFN�OHWV�\RX�VHW�XS�WR�WKUHH�GLIIHUHQW�DODUPV��

$�EHOO�LFRQ�

LQGLFDWHV�

WKDW�DQ�

DODUP�LV�

WXUQHG�RQ�
$FFRPSOL�$����8VHU¶V�*XLGH ���



A L A R M  C L O C K

Setting Alarms
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S E T T I N G  A L A R M S

:KHQ�\RX�VHW�QHZ�DODUP�FORFN�HQWULHV��\RX�QDPH�WKH�DODUP��VSHFLI\�
WKH�WLPH�RI�WKH�DODUP��VHW�WKH�IUHTXHQF\�WKDW�LW�RFFXUV��DQG�VSHFLI\�
ZKLFK�DOHUW�VRXQG�WKH�DODUP�VKRXOG�SOD\�

7R�VHW�D�QHZ�DODUP�FORFN�HQWU\�
�� 6HOHFW�WKH�$ODUP�&ORFN�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�$ODUP����$ODUP����RU�$ODUP���EXWWRQ�IURP�WKH�WRROEDU�WR�FUHDWH�
WKH�DODUP�HQWU\�

2 7RJJOH�WKH�DODUP�RQ�RU�RII�E\�SUHVVLQJ�WKH�NAVDISC�ULJKW�RU�OHIW�

3 ,Q�WKH�6XEMHFW�ILHOG��W\SH�WKH�QDPH�RI�WKH�QHZ�DODUP�

4 ,Q�WKH�7LPH�ILHOG��HLWKHU�W\SH�WKH�WLPH�IRU�WKH�DODUP�RU�XVH�WKH�NAVDISC�WR�
LQFUHPHQW�RU�GHFUHPHQW�WKH�GHIDXOW�WLPH��DV�DSSURSULDWH�

5 ,Q�WKH�2FFXUV�ILHOG��FKRRVH�D�IUHTXHQF\�IRU�WKH�DODUP��

6 ,Q�WKH�$OHUW�ILHOG��FKRRVH�WKH�DOHUW�VRXQG�WKDW�\RX�ZDQW�WKH�DODUP�WR�SOD\�

7 ,I�\RX�ZDQW�WKH�DODUP�WR�VRXQG�HYHQ�LI�WKH�GHYLFH�LV�LQ�VLOHQW�PRGH��YLEUDWH�
PRGH��RU�LQ�4XLHW�7LPH��VHOHFW�WKH�3OD\�UHJDUGOHVV�RI�YROXPH�OHYHO�RSWLRQ�

8 6HOHFW�WKH�2.�EXWWRQ�RQ�WKH�WRROEDU�WR�VDYH�\RXU�QHZ�DODUP�HQWU\�

7R�HGLW �DQ�DODUP�
�� 6HOHFW�WKH�$ODUP�&ORFN�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Turning Alarms On and Off
1 6HOHFW�WKH�$ODUP����$ODUP����RU�$ODUP���EXWWRQ�IURP�WKH�WRROEDU��GHSHQGLQJ�
RQ�ZKLFK�DODUP�HQWU\�\RX�ZDQW�WR�HGLW�

2 0RGLI\�WKH�DOHUW�DV�GHVLUHG�

3 :KHQ�\RX�DUH�ILQLVKHG�PDNLQJ�FKDQJHV��VHOHFW�WKH�2.�EXWWRQ�IURP�WKH�
WRROEDU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . T U R N I N G  A L A R M S  O N  A N D  O F F

2QFH�\RX�FUHDWH�DQ�DODUP��\RX�FDQ�FKRRVH�ZKHWKHU�WKH�DODUP�LV�RQ�
RU�RII��7KLV�DOORZV�\RX�WR�FRQWURO�WKH�VWDWH�RI�WKH�DODUP�DQG�
GHWHUPLQH�ZKHWKHU�LW�LV�SOD\HG�RU�QRW��)RU�H[DPSOH��\RX�PD\�ZLVK�WR�
WXUQ�RII�FHUWDLQ�DODUPV�ZKLOH�\RX�DUH�RQ�YDFDWLRQ�RU�RXW�RI�WRZQ�RQ�
EXVLQHVV�DQG�WXUQ�WKHP�EDFN�RQ�ZKHQ�\RXU�QRUPDO�URXWLQH�UHVXPHV�

7R�WRJJOH �DQ�DODUP�RQ�DQG�RII�
�� 6HOHFW�WKH�$ODUP�&ORFN�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 +LJKOLJKW�WKH�DODUP�LFRQ�ZKRVH�VWDWH�\RX�ZDQW�WR�WRJJOH�

2 3UHVV�ENTER�WR�WRJJOH�WKH�DODUP�RQ�DQG�RII��:KHQ�WKH�DODUP�LV�RQ��D�EHOO�
DSSHDUV�QH[W�WR�WKH�DODUP�QXPEHU��2WKHUZLVH��DQ�HOOLSVLV�DSSHDUV�QH[W�WR�
WKH�DODUP�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S E T T I N G  A L A R M  C L O C K  O P T I O N S

8VLQJ�$ODUP�&ORFN�6HWWLQJV��\RX�FDQ�VSHFLI\�FHUWDLQ�GHIDXOW�YDOXHV�
IRU�WKH�$ODUP�&ORFN�DSSOLFDWLRQ�

7R�FKDQJH�DODUP�FORFN�VHWW LQJV�
�� 6HOHFW�WKH�$ODUP�&ORFN�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�6HWWLQJV�IRU�$ODUP�&ORFN�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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About Alarm Sounding Mode
2 ,Q�WKH�$OHUW�SOD\V�ILHOG��FKRRVH�KRZ�ORQJ�\RX�ZDQW�DODUPV�WR�SOD\��

3 ,Q�WKH�6HW�VQRR]H�IRU�PLQXWHV�ILHOG��VHOHFW�WKH�QXPEHU�RI�PLQXWHV�WKDW�\RX�
ZDQW�$ODUP�&ORFN�WR�ZDLW�EHIRUH�UHSHDWLQJ�DQ�DODUP�

4 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A B O U T  A L A R M  S O U N D I N G  M O D E

7XUQ�\RXU�$FFRPSOL�$����FRPPXQLFDWRU�LQWR�D�SRUWDEOH�WUDYHO�DODUP�
FORFN�E\�SODFLQJ�LW�LQ�WKH�GRFNLQJ�VWDWLRQ�ZKLOH�\RX�DUH�XVLQJ�WKH�
$ODUP�&ORFN�DSSOLFDWLRQ�

:KHQ�WKH�DODUP�JRHV�RII��DQ�DODUP�SRS�XS�DSSHDUV�DQG�WKH�DODUP�
VRXQGV�EDVHG�RQ�WKH�$ODUP�&ORFN�VHWWLQJV�\RX�VSHFLILHG��
��� $FFRPSOL�$����8VHU¶V�*XLGH
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About Alarm Sounding Mode
7R�WXUQ�WKH�DODUP�RII�
�� 3UHVV�WKH�NAVDISC�OHIW�RU�ULJKW�WR�FKRRVH�IURP�WKH�IROORZLQJ�RSWLRQV�

� 7XUQ�RII�
� 6QRR]H�

1 3UHVV�ENTER�WR�SHUIRUP�WKH�DFWLRQ�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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About Alarm Sounding Mode
��� $FFRPSOL�$����8VHU¶V�*XLGH
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&DOFXODWRU�LV�D�GHVNWRS�FDOFXODWRU�DSSOLFDWLRQ�WKDW�HQDEOHV�\RX�WR�
SHUIRUP�EDVLF�DULWKPHWLFDO�FDOFXODWLRQV��

8VLQJ�&DOFXODWRU��\RX�FDQ�GR�WKH�IROORZLQJ�

� 3HUIRUP�EDVLF�DGGLWLRQ��VXEWUDFWLRQ��PXOWLSOLFDWLRQ��DQG�GLYLVLRQ�RSHUDWLRQV�

� 6WRUH�DQG�UHWULHYH�QXPEHUV�IURP�PHPRU\�

� &DOFXODWH�WD[�DQG�WLS�EDVHG�RQ�SHUFHQWDJHV�\RX�VSHFLI\�

� 3HUIRUP�FDOFXODWLRQV�XVLQJ�VSHFLDO�IRUPXODV�

� 6HW�SUHIHUHQFHV�IRU�KRZ�QXPEHUV�VKRXOG�EH�GLVSOD\HG�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C A L C U L A T O R  B U T T O N S

8VH�WKH�IROORZLQJ�WDEOH�WR�GHWHUPLQH�ZKDW�DFWLRQ�WKH�FDOFXODWRU�
EXWWRQV�SHUIRUP�

$GGV�WKH�QH[W�QXPEHU�\RX�
W\SH�WR�WKH�FXUUHQW�WRWDO

&DOFXODWHV�WKH�UHFLSURFDO�RI�
WKH�GLVSOD\HG�QXPEHU

6XEWUDFWV�WKH�QH[W�QXPEHU�
\RX�W\SH�IURP�WKH�FXUUHQW�
WRWDO

'LVSOD\V�WKH�UHVXOW�RI�
PXOWLSOLFDWLRQ�DV�D�
SHUFHQWDJH

0XOWLSOLHV�WKH�QH[W�QXPEHU�
\RX�W\SH�E\�WKH�SUHYLRXV�
QXPEHU

&KDQJHV�WKH�VLJQ�RI�WKH�
GLVSOD\HG�QXPEHU

'LYLGHV�WKH�QH[W�QXPEHU�
\RX�W\SH�E\�WKH�SUHYLRXV�
QXPEHU

3HUIRUPV�DQ\�RSHUDWLRQ�RQ�
WKH�SUHYLRXV�WZR�QXPEHUV

&OHDUV�WKH�FDOFXODWLRQ &OHDUV�WKH�PHPRU\

&OHDUV�WKH�GLVSOD\HG�
QXPEHU

5HFDOOV��GLVSOD\V��WKH�
QXPEHU�VWRUHG�LQ�PHPRU\
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Keyboard Shortcuts
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . K E Y B O A R D  S H O R T C U T S

,I�\RX
G�UDWKHU�XVH�WKH�NH\ERDUG�NH\V�RQ�\RXU�GHYLFH�WKDQ�VHOHFW�WKH�
EXWWRQV�RQ�WKH�&DOFXODWRU�VFUHHQ��XVH�WKH�IROORZLQJ�NH\�HTXLYDOHQWV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . U S I N G  C A L C U L A T O R

<RX�FDQ�XVH�&DOFXODWRU�WR�SHUIRUP�VLPSOH�FDOFXODWLRQV��VWRUH�YDOXHV�
LQ�PHPRU\�WKDW�\RX�ZDQW�WR�UHXVH��RU�SHUIRUP�SHUFHQW�FDOFXODWLRQV��
&DOFXODWRU�LQFOXGHV�D�WDSH�DUHD�WKDW�GLVSOD\V�\RXU�ZRUN�

&DOFXODWHV�WKH�WD[�RQ�WKH�
DPRXQW�FXUUHQWO\�
GLVSOD\HG��EDVHG�RQ�WKH�WD[�
SHUFHQWDJH�\RX�LQGLFDWHG�
LQ�&DOFXODWRU�6HWWLQJV

6WRUHV�D�QXPEHU�LQ�
PHPRU\��,I�D�QXPEHU�LV�
DOUHDG\�VWRUHG�LQ�PHPRU\��
WKLV�FOHDUV�WKH�PHPRU\�DQG�
WKHQ�VWRUHV�WKH�QHZ�
QXPEHU�

&DOFXODWHV�WKH�WLS�IRU�WKH�
FXUUHQW�DPRXQW��EDVHG�RQ�
WKH�WLS�UDWH�\RX�HQWHU�LQ�
&DOFXODWRU�6HWWLQJV

$GGV�WKH�GLVSOD\HG�QXPEHU�
WR�D�QXPEHU�DOUHDG\�VWRUHG�
LQ�PHPRU\

.H\ERDUG�.H\ 6FUHHQ�%XWWRQ

S��SOXV��RU

ALT��

P��PLQXV��RU

K\SKHQ

G��GLYLGH��RU

�

W��WLPHV��RU

[

H��HTXDO��RU

 �
��� $FFRPSOL�$����8VHU¶V�*XLGH
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About Formulas
7R�SHUIRUP�D�VLPSOH�FDOFXODWLRQ�
1 6HOHFW�WKH�&DOFXODWRU�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

2 7\SH�WKH�ILUVW�QXPEHU�LQ�WKH�FDOFXODWLRQ��

3 6HOHFW�WKH�RSHUDWRU�EXWWRQ�IRU�WKH�FDOFXODWLRQ����WR�DGG����WR�VXEWUDFW��[�WR�
PXOWLSO\��RU���WR�GLYLGH�

4 3UHVV�WKH�ENTER�NH\��XQOHVV�\RX�XVHG�WKH�NH\ERDUG�VKRUWFXWV�

5 7\SH�WKH�QH[W�QXPEHU�LQ�WKH�FDOFXODWLRQ��

6 7\SH�DQ\�UHPDLQLQJ�RSHUDWRUV�DQG�QXPEHUV��

7 6HOHFW�WKH� �EXWWRQ�

8 3UHVV�WKH�ENTER�NH\�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A B O U T  F O R M U L A S

&DOFXODWRU�LQFOXGHV�VHYHUDO�IRUPXODV�WKDW�JXLGH�\RX�WKURXJK�VRPH�
W\SLFDO�FDOFXODWLRQV��7KHVH�LQFOXGH�WKH�DELOLW\�WR�GHWHUPLQH�

� +RZ�WR�VSOLW�D�FKHFN��EDVHG�RQ�FKHFN�DPRXQW�DQG�QXPEHU�RI�SDUWLHV�GLYLGLQJ�WKH�
FKHFN

� $�ORDQ�SD\PHQW��EDVHG�RQ�ORDQ�DPRXQW��DQQXDO�SHUFHQWDJH�UDWH��DQG�WHUP

� 7KH�SXUFKDVH�SULFH�RI�DQ�LWHP��EDVHG�RQ�LWV�RULJLQDO�FRVW��GLVFRXQW�SHUFHQWDJH��
DQG�VDOHV�WD[
$FFRPSOL�$����8VHU¶V�*XLGH ���
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About Formulas
,Q�DGGLWLRQ��&DOFXODWRU�JLYHV�\RX�WKH�DELOLW\�WR�PDQDJH�WKH�IRUPXODV�
WKDW�\RX�XVH��)RU�H[DPSOH��\RX�FDQ�GHOHWH�IRUPXODV�WKDW�\RX�GR�QRW�
XVH��RU�VHQG�IRUPXODV�WR�RWKHU�$FFRPSOL�$����GHYLFH�XVHUV�

7R�SHUIRUP�DQ�RSHUDW LRQ�XVLQJ�D�SUH�GHI LQHG�IRUPXOD�
1 6HOHFW�WKH�&DOFXODWRU�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

2 6HOHFW�WKH�,QVHUW�IRUPXOD�EXWWRQ�IURP�WKH�WRROEDU�

3 )URP�WKH�)RUPXOD�OLVW��FKRRVH�WKH�IRUPXOD�\RX�ZDQW�WR�XVH�

4 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�

5 5HVSRQG�WR�HDFK�RI�WKH�SURPSWV�GLVSOD\HG�LQ�WKH�WDSH�DUHD�DQG�SUHVV�WKH�
ENTER�NH\��:KHQ�\RX�DUH�ILQLVKHG�UHVSRQGLQJ�WR�WKH�SURPSWV��&DOFXODWRU�
ZLOO�SHUIRUP�WKH�RSHUDWLRQ�DQG�GLVSOD\�WKH�UHVXOWV�DW�WKH�HQG�RI�WKH�WDSH�

7R�GHOHWH� IRUPXODV�
1 6HOHFW�WKH�&DOFXODWRU�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Setting Calculator Options
2 6HOHFW�WKH�)RUPXODV�EXWWRQ�IURP�WKH�WRROEDU�

3 6HOHFW�WKH�IRUPXOD�WKDW�\RX�ZDQW�WR�GHOHWH�

4 6HOHFW�WKH�3XW�LQ�WUDVK�EXWWRQ�IURP�WKH�WRROEDU�

7R�VHQG�IRUPXODV�WR�RWKHU�$FFRPSOL �$����GHYLFH�XVHUV�
1 6HOHFW�WKH�&DOFXODWRU�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

2 6HOHFW�WKH�)RUPXODV�EXWWRQ�IURP�WKH�WRROEDU�

3 6HOHFW�WKH�IRUPXOD�WKDW�\RX�ZDQW�WR�VHQG�

4 6HOHFW�6HQG��6HH�³6HQGLQJ�0HVVDJHV´�IRU�DGGLWLRQDO�LQIRUPDWLRQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S E T T I N G  C A L C U L A T O R  O P T I O N S

7KHUH�DUH�VHYHUDO�RSWLRQV�WKDW�HQDEOH�\RX�WR�FXVWRPL]H�KRZ�
&DOFXODWRU�GLVSOD\V�\RXU�ZRUN�DQG�WR�VSHFLI\�ZKDW�SHUFHQWDJH�
DPRXQWV�WR�XVH�ZKHQ�FDOFXODWLQJ�WD[�DQG�WLS�LQIRUPDWLRQ��

7R�VHW�&DOFXODWRU �SUHIHUHQFHV�
1 6HOHFW�WKH�&DOFXODWRU�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

2 6HOHFW�WKH�6HWWLQJV�IRU�&DOFXODWRU�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Setting Calculator Options
3 ,Q�WKH�)RUPDW�ILHOG��FKRRVH�ZKHWKHU�\RX�ZDQW�&DOFXODWRU�WR�GLVSOD\�

QXPEHUV�DV�FXUUHQF\�

4 ,Q�WKH�1XPEHU�RI�GHFLPDO�SODFHV�ILHOG��W\SH�WKH�QXPEHU�RI�GHFLPDO�SODFHV�
WR�GLVSOD\�ZKHQ�SHUIRUPLQJ�FDOFXODWLRQV��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
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5 ,Q�WKH�7D[���ILHOG��W\SH�WKH�SHUFHQW�\RX�ZDQW�&DOFXODWRU�WR�XVH�ZKHQ�
GHWHUPLQLQJ�WKH�WD[�RQ�D�SDUWLFXODU�DPRXQW�

6 ,Q�WKH�7LS���ILHOG��W\SH�WKH�SHUFHQW�\RX�ZDQW�&DOFXODWRU�WR�XVH�ZKHQ�
FDOFXODWLQJ�D�WLS�DPRXQW�

7 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�SUHIHUHQFHV�
DQG�UHWXUQ�WR�WKH�PDLQ�&DOFXODWRU�VFUHHQ�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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-XNHER[�SURYLGHV�\RX�ZLWK�D�VHOHFWLRQ�RI�EDVLF�DQG�V\VWHP�DOHUWV�
WKDW�\RX�FDQ�XVH�WR�SHUVRQDOL]H�\RXU�PHVVDJH�QRWLILFDWLRQ�DOHUWV�DQG�
HYHQW�UHPLQGHUV��,Q�DGGLWLRQ��-XNHER[�JLYHV�\RX�WKH�DELOLW\�WR�
FRPSRVH�\RXU�RZQ�FXVWRP�DOHUWV�

8VLQJ�-XNHER[��\RX�FDQ�

� 0RGLI\��DGG��RU�FRPSRVH�FXVWRP�PXVLFDO�WKHPHV�RU�RWKHU�VSHFLDO�HIIHFWV�XVLQJ�
WKH�SRZHUIXO�DOHUW�VFULSW�ODQJXDJH�FRPSRVLWLRQ�ODQJXDJH�

� 8VH�GLIIHUHQW�DOHUWV�IRU�QHZ�PHVVDJH�QRWLILFDWLRQ��HYHQW�UHPLQGHUV��RU�WR�OHW�\RX�
NQRZ�ZKHQ�\RX
YH�UHFHLYHG�D�PHVVDJH�IURP�D�VSHFLILF�VHQGHU��

� $FWLYDWH�VWDQGDUG�DQG�FXVWRP�MXNHER[�DOHUWV�IRU�XVH�LQ�RWKHU�$FFRPSOL�$����
DSSOLFDWLRQV��

� 6KDUH�\RXU�MXNHER[�DOHUWV�ZLWK�RWKHU�$FFRPSOL�$����GHYLFH�XVHUV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A B O U T  J U K E B O X  A L E R T S

-XNHER[�DOHUWV�FRQVLVW�RI�WKH�IROORZLQJ�

%DVLF�DOHUWV�FRQVLVW�RI�ERWK�VWDQGDUG�DOHUWV�SURYLGHG�E\�
0RWRUROD�DQG�FXVWRP�DOHUWV�\RX�FRPSRVH��
%DVLF�DOHUWV�FDQ�EH�WXUQHG�RQ�RU�RII��:KHQ�WXUQHG�RQ��
WKH\�DUH�SUHFHGHG�E\�D�GRXEOH�QRWH�
<RX�FDQ�HGLW��VHQG��EHDP��RU�GHOHWH�EDVLF�DOHUWV�

$SSOLFDWLRQ�DOHUWV�DUH�DVVRFLDWHG�ZLWK�VSHFLILF�$FFRPSOL�
$����DSSOLFDWLRQV��VXFK�DV�WKH�6KLS�6KLS�DSSOLFDWLRQ�
<RX�FDQQRW�HGLW�DSSOLFDWLRQ�DOHUWV��KRZHYHU��WKH\�FDQ�
EH�VHQW��EHDPHG��RU�GHOHWHG�

6\VWHP�DOHUWV�DUH�EXLOW�LQWR�FHUWDLQ�$FFRPSOL�$����
DSSOLFDWLRQV�
<RX�FDQQRW�HGLW��VHQG��EHDP��RU�GHOHWH�V\VWHP�DOHUWV�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Playing Jukebox Alerts
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . P L A Y I N G  J U K E B O X  A L E R T S

7KH�-XNHER[�DSSOLFDWLRQ�SURYLGHV�EDVLF�DQG�V\VWHP�DOHUWV�WKDW�\RX�
FDQ�XVH�DV�PHVVDJH�DOHUWV�RU�HYHQW�UHPLQGHUV��<RX�FDQ�VDPSOH�
MXNHER[�DOHUWV�EHIRUH�DVVLJQLQJ�WKHP�DV�DOHUWV�RU�UHPLQGHUV�

7R�SOD\�D�MXNHER[�DOHUW�
�� 6HOHFW�WKH�-XNHER[�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 +LJKOLJKW�WKH�EDVLF�DOHUW��DSSOLFDWLRQ�DOHUW��RU�V\VWHP�DOHUW�WKDW�\RX�ZDQW�WR�
VDPSOH�

2 6HOHFW�WKH�3OD\�DOHUW�EXWWRQ�IURP�WKH�WRROEDU��$IWHU�D�IHZ�PRPHQWV��WKH�
MXNHER[�DOHUW�SOD\V�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�<RX�FDQ�SOD\�DOHUWV�LQ�-XNHER[�ZLWKRXW�WXUQLQJ�WKHP�RQ��+RZHYHU��WR�DFWLYDWH�DOHUWV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . VR�WKDW�WKH\�DUH�DYDLODEOH�LQ�RWKHU�DSSOLFDWLRQV��\RX�PXVW�WXUQ�WKHP�RQ�

D O W N L O A D I N G  A D D I T I O N A L  J U K E B O X  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A L E R T S

-XNHER[�FRPHV�ZLWK�VHYHUDO�DOHUWV�DOUHDG\�LQVWDOOHG��<RX�FDQ�RUGHU�
DGGLWLRQDO�IUHH�DOHUWV�WR�EH�VHQW�WR�\RXU�$FFRPSOL�$����GHYLFH�E\�
YLVLWLQJ�RXU�ZHE�VLWH�DW�WKH�IROORZLQJ�ORFDWLRQ�

KWWS���ZZZ�PRW�FRP�0,06�36'�SURGXFWV�MXNHER[�DOHUWBMXNHER[�KW
PO
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Turning Jukebox Alerts On and Off
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1RWH��<RX�DUH�UHVSRQVLEOH�IRU�WKH�DLU�WLPH�FRVWV�DVVRFLDWHG�ZLWK�UHFHLYLQJ�MXNHER[�DOHUWV��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . T U R N I N G  J U K E B O X  A L E R T S  O N  A N D  O F F

:KHQ�\RX�FRPSRVH�D�QHZ�DOHUW��RU�UHFHLYH�D�FXVWRP�DOHUW�IURP�
DQRWKHU�$FFRPSOL�$����GHYLFH��LW�LV�DXWRPDWLFDOO\�LQVWDOOHG�LQ�
-XNHER[�ZLWK�DQ�DOHUW�VWDWXV�RI�2))��7R�XVH�WKH�DOHUW�DV�DQ�DOHUW��\RX�
PXVW�ILUVW�WXUQ�LW�21�LQ�-XNHER[�

7R�FRQVHUYH�PHPRU\��\RX�VKRXOG�WXUQ�2))�XQXVHG�DOHUWV��7XUQLQJ�
2))�DQ�DOHUW�GRHV�QRW�UHPRYH�LW�IURP�WKH�GHYLFH��7KH�DOHUW�FDQ�EH�
WXUQHG�EDFN�RQ�DW�DQ\�WLPH�

7R�WXUQ�D�MXNHER[�DOHUW �RQ�RU�RII�
�� 6HOHFW�WKH�-XNHER[�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 +LJKOLJKW�WKH�QDPH�RI�WKH�DOHUW�

2 6HOHFW�WKH�7XUQ�RQ�RII�EXWWRQ�IURP�WKH�WRROEDU�WR�WRJJOH�WKH�VWDWH�RI�WKH�
DOHUW��$OHUWV�WKDW�DUH�RQ�DUH�SUHFHGHG�E\�D�GRXEOH�QRWH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C O M P O S I N G  O R  E D I T I N G  A  J U K E B O X  A L E R T

<RX�FDQ�FRPSRVH�\RXU�RZQ�FXVWRP�MXNHER[�DOHUWV�WR�XVH�DV�
PHVVDJH�DOHUWV�RU�HYHQW�UHPLQGHUV��

7R�FRPSRVH�DQ�DOHUW�
�� 6HOHFW�WKH�-XNHER[�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 7R�FRPSRVH�D�QHZ�DOHUW��VHOHFW�1HZ�$OHUW�
$FFRPSOL�$����8VHU¶V�*XLGH ���



J U K E B O X

Composing or Editing a Jukebox Alert
2 ,Q�WKH�7LWOH�ILHOG��W\SH�WKH�QDPH�RI�WKH�DOHUW�

3 'R�RQH�RI�WKH�IROORZLQJ�

�8VLQJ�WKH�NAVDISC��VHOHFW�WKH�QRWHV��RFWDYH��DQG�QRWH�
OHQJWKV�IRU�\RXU�DOHUW��3UHVVLQJ�WKH�NAVDISC�OHIW�DQG�ULJKW�
VHOHFWV�WKH�QRWH��SUHVVLQJ�WKH�NAVDISC�XS�DQG�GRZQ�
VHOHFWV�WKH�QRWH�OHQJWK��:KHQ�WKH�FRUUHFW�QRWH��RFWDYH��DQG�
QRWH�OHQJWK�DUH�GLVSOD\HG��SUHVV�WKH�SPACE�NH\�WR�KHDU�WKH�
QRWH�RU�SUHVV�WKH�ENTER�NH\�WR�ERWK�KHDU�WKH�QRWH�DQG�FRS\�
LW�WR�WKH�QRWHV�WH[W�ER[�EHORZ�WKH�SLDQR�NH\ERDUG�
�,Q�WKH�QRWHV�WH[W�ER[�EHORZ�WKH�SLDQR�NH\ERDUG��W\SH�WKH�
DOHUW�VFULSW�ODQJXDJH�V\PEROV�IRU�\RXU�DOHUW�XVLQJ�WKH�DOHUW�
FRGHV�LQ�DOHUW�VFULSW�ODQJXDJH��. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

7,3�7R�VHH�D�UHIHUHQFH�OLVW�RI�DOHUW�VFULSW�ODQJXDJH�DOHUW�FRGHV��VHOHFW�WKH�+HOS�EXWWRQ�
IURP�WKH�WRROEDU��)RU�GHWDLOHG�LQIRUPDWLRQ�RQ�KRZ�WR�ZULWH�DOHUWV�ZLWK�DOHUW�VFULSW�ODQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . JXDJH��VHH�³8VLQJ�$OHUW�6FULSW�/DQJXDJH´�RQ�SDJH �����

4 7R�VDPSOH�\RXU�FRPSRVHG�DOHUW��VHOHFW�WKH�3OD\�DOHUW�EXWWRQ�IURP�WKH�
WRROEDU�

5 :KHQ�\RX�DUH�ILQLVKHG�FRPSRVLQJ�\RXU�DOHUW��VHOHFW�WKH�6DYH�DOHUW�EXWWRQ�
IURP�WKH�WRROEDU�WR�VDYH�\RXU�FXVWRP�DOHUW�

6 6HOHFW�WKH�([LW�VFUHHQ�EXWWRQ�IURP�WKH�WRROEDU�WR�H[LW�WKH�1HZ�$OHUW�VFUHHQ�
DQG�UHWXUQ�WR�WKH�PDLQ�$OHUWV�VFUHHQ��<RXU�QHZ�FXVWRP�DOHUW�VKRXOG�DSSHDU�
LQ�WKH�$OHUWV�OLVW�

7 7R�SOD\�WKH�QHZ�DOHUW��KLJKOLJKW�WKH�QDPH�RI�WKH�DOHUW�DQG�VHOHFW�WKH�3OD\�
DOHUW�EXWWRQ�IURP�WKH�WRROEDU�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Deleting Jukebox Alerts
8 7R�WXUQ�RQ�\RXU�DOHUW��KLJKOLJKW�WKH�QDPH�RI�WKH�DOHUW�DQG�VHOHFW�WKH�7XUQ�
RQ�RII�EXWWRQ�IURP�WKH�WRROEDU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . D E L E T I N G  J U K E B O X  A L E R T S

<RX�FDQ�UHPRYH�EDVLF�DQG�DSSOLFDWLRQ�DOHUWV�DW�DQ\�WLPH��,I�WKH�DOHUW�
ZDV�EHLQJ�XVHG�DV�D�PHVVDJH�DOHUW�RU�HYHQW�UHPLQGHU��WKH�5LQJ�
V\VWHP�DOHUW�LV�XVHG�LQ�LWV�SODFH�

%H�FDUHIXO�DERXW�GHOHWLQJ�DSSOLFDWLRQ�DOHUWV�WKDW�ZHUH�LQVWDOOHG�ZLWK�
DGG�RQ�DSSOLFDWLRQV��,I�\RX�GHOHWH�WKH�DVVRFLDWHG�DOHUWV�DQG�WKHQ�
DWWHPSW�WR�XVH�WKH�DSSOLFDWLRQ��WKH�DSSOLFDWLRQ�PD\�QRW�IXQFWLRQ�
FRUUHFWO\�

<RX�FDQQRW�GHOHWH�V\VWHP�DOHUWV�

7R�GHOHWH�D� MXNHER[�DOHUW�
�� 6HOHFW�WKH�-XNHER[�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 +LJKOLJKW�WKH�DOHUW�\RX�ZDQW�WR�UHPRYH�

2 6HOHFW�WKH�3XW�LQ�WUDVK�EXWWRQ�IURP�WKH�WRROEDU�

3 6HOHFW�WKH�([LW�VFUHHQ�EXWWRQ�IURP�WKH�WRROEDU�WR�UHWXUQ�WR�WKH�+RPH�
VFUHHQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . U S I N G  A L E R T  S C R I P T  L A N G U A G E  

$OHUW�VFULSW�ODQJXDJH�LV�D�VFULSWLQJ�ODQJXDJH�WKDW�DOORZV�\RX�WR�
FRPSRVH�DOHUWV�RQ�\RXU�GHYLFH��:LWK�DOHUW�VFULSW�ODQJXDJH��\RX�FDQ�
FRPSRVH�DQ\�DOHUW�ZKHUH�RQH�QRWH�LV�EHLQJ�VRXQGHG�DW�DQ\�RQH�
WLPH��-XVW�DV�WKH�KXPDQ�YRLFH�FDQ
W�SURGXFH�WZR�QRWHV�DW�WKH�VDPH�
WLPH��\RXU�GHYLFH�FDQ�RQO\�SOD\�RQH�QRWH�DW�D�WLPH�

$OHUW�VFULSW�ODQJXDJH�VXSSRUWV�RFWDYHV��QRWH�YDOXHV��UHVWV��VKDUSV��
IODWV��DQG�VRPH�VSHFLDO�HIIHFWV�
$FFRPSOL�$����8VHU¶V�*XLGH ���



J U K E B O X

Using Alert Script Language
7KH�%DVLFV
7R�XQGHUVWDQG�DOHUW�VFULSW�ODQJXDJH��WKLQN�RI�D�SLDQR�NH\ERDUG��DV�
VKRZQ�EHORZ�

7KHVH�VDPH�QRWHV��ZKLFK�PDNH�XS�WKH�&�VFDOH�VWDUWLQJ�DW�PLGGOH�&��
DUH�UHSUHVHQWHG�LQ�D�ZULWWHQ�VFRUH�DV�VKRZQ�EHORZ�

,Q�DOHUW�VFULSW�ODQJXDJH��HDFK�QRWH�LV�UHSUHVHQWHG�E\�WKH�
FRUUHVSRQGLQJ�XSSHU�FDVH�OHWWHU��DV�IROORZV�

&'()*$%&

)RUPDWW LQJ�<RXU �$OHUW�6FULSW�/DQJXDJH�7H[W
:KHQ�\RX�FUHDWH�DQ�DOHUW�XVLQJ�DOHUW�VFULSW�ODQJXDJH��\RX�FDQ�XVH�
VSDFHV�WR�LPSURYH�WKH�UHDGDELOLW\�RI�WKH�WH[W��:KHQ�\RXU�$FFRPSOL�
$����GHYLFH�SOD\V�DQ�DOHUW�VFULSW�ODQJXDJH�DOHUW��LW�LJQRUHV�DOO�
VSDFHV�

$OWKRXJK�WKH�H[DPSOHV�LQ�WKLV�GRFXPHQWDWLRQ�XVH�VSDFHV�WR�LPSURYH�
WKH�UHDGDELOLW\��NHHS�LQ�PLQG�WKDW�\RX�GRQ
W�KDYH�WR�XVH�WKHP�ZKHQ�
\RX�FUHDWH�\RXU�RZQ�DOHUWV�

8VLQJ�0XOW LSOH�2FWDYHV
,Q�DOHUW�VFULSW�ODQJXDJH��HDFK�RFWDYH�LV�GHVLJQDWHG�ZLWK�D�QXPEHU�
IURP���WR����IRU�D�WRWDO�RI�HLJKW�RFWDYHV��7KH�RFWDYH�WKDW�VWDUWV�ZLWK�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Using Alert Script Language
PLGGOH�&�KDV�DQ�RFWDYH�QXPEHU�RI����7R�XVH�D�QRWH�WKDW�LV�RXWVLGH�RI�
WKH�RFWDYH��\RX�PXVW�W\SH�WKH�QHZ�RFWDYH�QXPEHU�EHIRUH�WKH�OHWWHU��
:KHQ�WKH�GHYLFH�SOD\V�WKH�DOHUW��LW�ZLOO�FRQWLQXH�SOD\LQJ�LQ�WKH�VDPH�
RFWDYH�XQWLO�LW�HQFRXQWHUV�D�GLIIHUHQW�RFWDYH�QXPEHU�

,I�\RX�GR�QRW�VSHFLI\�DQ�RFWDYH�QXPEHU�DW�WKH�EHJLQQLQJ�RI�\RXU�
DOHUW��WKH�GHYLFH�ZLOO�XVH�RFWDYH�QXPEHU���E\�GHIDXOW�

7R�SOD\�WKH�&�VFDOH�VWDUWLQJ�ZLWK�PLGGOH�&�DQG�HQGLQJ�ZLWK�WKH�&�
DERYH�PLGGOH�&��W\SH�WKH�IROORZLQJ�

�&'()*$%��&

7R�SOD\�WKH�&�VFDOH�VWDUWLQJ�ZLWK�PLGGOH�&��DQG�WKHQ�SOD\�WKH�
GHVFHQGLQJ�VFDOH��W\SH�WKH�IROORZLQJ�

�&'()*$%��&����%$*)('&

$VVLJQLQJ�1RWH�9DOXHV
,Q�PXVLF��QRWHV�KDYH�YDOXHV�WKDW�GHILQH�KRZ�ORQJ�WKH�QRWH�VKRXOG�EH�
VRXQGHG��7KH�IROORZLQJ�WDEOH�GHVFULEHV�WKH�QRWH�YDOXHV�VXSSRUWHG�
E\�DOHUW�VFULSW�ODQJXDJH��:KHQ�WKH�GHYLFH�SOD\V�DQ�DOHUW��WKH�QRWHV�
DUH�KHOG�IRU�WKH�OHQJWK�RI�WLPH�VKRZQ�LQ�WKH�DOHUW�VFULSW�ODQJXDJH�
WLPH�YDOXH�FROXPQ��

1RWH 1DPH 5HODWLYH�
OHQJWK

$OHUW�VFULSW�
ODQJXDJH�
V\PERO

$OHUW�VFULSW�
ODQJXDJH�WLPH�
YDOXH

:KROH�
QRWH

��EHDWV Z ��VHFRQGV

+DOI�QRWH ��EHDWV K ��VHFRQG

4XDUWHU�
QRWH

��EHDW T ò�VHFRQG

(LJKWK�
QRWH

ò�EHDW H ó�VHFRQG

6L[WHHQWK�
QRWH

ó�EHDW V ����VHFRQG
$FFRPSOL�$����8VHU¶V�*XLGH ���



J U K E B O X

Using Alert Script Language
7R�DVVLJQ�D�YDOXH�WR�D�QRWH��W\SH�WKH�QRWH�YDOXH�V\PERO�DIWHU�WKH�
OHWWHU�IRU�WKH�QRWH��:KHQ�WKH�GHYLFH�SOD\V�WKH�DOHUW��LW�ZLOO�FRQWLQXH�
JLYLQJ�HDFK�QRWH�WKLV�QHZ�YDOXH�XQWLO�LW�HQFRXQWHUV�D�GLIIHUHQW�QRWH�
YDOXH�V\PERO�

7KH�IROORZLQJ�ILJXUH�VKRZV�WKH�ILUVW�WZR�PHDVXUHV�RI�6LOHQW�1LJKW�

7R�SOD\�WKLV�DOHUW�XVLQJ�DOHUW�VFULSW�ODQJXDJH��W\SH�WKH�IROORZLQJ�

*T���$H��*T��(K�

8VLQJ�5HVWV
5HVWV�DUH�SHULRGV�RI�WLPH�LQ�ZKLFK�QR�QRWH�LV�VRXQGHG��5HVWV�KDYH�
WKH�VDPH�YDOXHV�DV�QRWHV��DV�VKRZQ�LQ�WKH�IROORZLQJ�WDEOH�

7KLUW\�
VHFRQG�
QRWH

����EHDW W �����VHFRQG

'RW ,QFUHDVH�WKH�
OHQJWK�RI�
QRWH����
SHUFHQW

� ,QFUHDVH�WKH�WLPH�
YDOXH����SHUFHQW

Rest Name Relative 
length

Alert 
script 
language 
symbol

Alert script 
language 
time value

:KROH�UHVW ��EHDWV 5Z ��VHFRQGV

+DOI�UHVW ��EHDWV 5K ��VHFRQG

4XDUWHU�UHVW ��EHDW 5T ò�VHFRQG
��� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .J U K E B O X

Using Alert Script Language
7R�DGG�D�UHVW��W\SH�DQ�XSSHU�FDVH�5�IROORZHG�E\�WKH�DOHUW�VFULSW�
ODQJXDJH�WLPH�YDOXH�V\PERO�

7KH�IROORZLQJ�ILJXUH�VKRZV�WKH�ILUVW�WZR�PHDVXUHV�RI�6LOHQW�1LJKW��
EXW�WKH�ODVW�GRWWHG�KDOI�QRWH�LV�FKDQJHG�WR�D�KDOI�QRWH�ZLWK�D�TXDUWHU�
UHVW�

7R�SOD\�WKLV�DOHUW�XVLQJ�DOHUW�VFULSW�ODQJXDJH��W\SH�WKH�IROORZLQJ�

*T���$H��*T��(K��5T

0D[LPXP�$OHUW�/HQJWKV
$OHUWV�ZULWWHQ�ZLWK�DOHUW�VFULSW�ODQJXDJH�FDQQRW�H[FHHG����VHFRQGV��
,I�\RX�FUHDWH�DQ�DOHUW�ORQJHU�WKDQ����VHFRQGV�DQG�WKHQ�WU\�WR�SOD\�LW��
\RXU�GHYLFH�ZLOO�QRW�VRXQG�DQ\�QRWHV�

7R�FDOFXODWH�DQ�DOHUW�OHQJWK��XVH�WKH�WDEOHV�LQ�WKH�³$VVLJQLQJ�1RWH�
9DOXHV´�DQG�³8VLQJ�5HVWV´�VHFWLRQV�WR�VXP�XS�WKH�WLPH�YDOXHV�IRU�DOO�
QRWHV�DQG�UHVWV�LQ�\RXU�DOHUW�

(LJKWK�UHVW ò�EHDW 5H ó�VHFRQG

6L[WHHQWK�UHVW ó�EHDW 5V ����VHFRQG

7KLUW\�VHFRQG�
UHVW

����EHDW 5W �����VHFRQG

'RW ,QFUHDVH�WKH�
OHQJWK�RI�
UHVW����
SHUFHQW

� ,QFUHDVH�WKH�
WLPH�YDOXH�RI�
UHVW����SHUFHQW
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Using Alert Script Language
$GGLQJ�6KDUSV� �)ODWV� �1DWXUDOV� �DQG�$FFLGHQWDOV
,I�DQ�DOHUW�LV�ZULWWHQ�LQ�DQ\�NH\�RWKHU�WKDQ�&�PDMRU�DQG�$�PLQRU��D�
NH\�VLJQDWXUH�DSSHDUV��GHILQLQJ�ZKLFK�QRWHV�PXVW�EH�VKDUSHG�
�UDLVHG�ò�VWHS��RU�IODWWHG��ORZHUHG�ò�VWHS��WKURXJKRXW�WKH�HQWLUH�
SLHFH�RI�PXVLF��$�QDWXUDO�LV�D�QRWH�WKDW�WKH�NH\�VLJQDWXUH�LQGLFDWHV�
VKRXOG�EH�VKDUSHG�RU�IODWWHG��EXW�WKDW�VKRXOG�QRW�EH�DOWHUHG�IRU�WKDW�
SDUWLFXODU�QRWH��

$Q�DFFLGHQWDO�LV�D�QRWH�WKDW�VKRXOG�EH�VKDUSHG�RU�IODWWHG�IRU�D�VLQJOH�
QRWH�RQO\���,Q�PXVLF��DQ�DFFLGHQWDO�DIIHFWV�DOO�RFFXUUHQFHV�RI�WKH�
VDPH�QRWH�ZLWKLQ�D�PHDVXUH��2Q�WKH�GHYLFH��DQ�DFFLGHQWDO�DIIHFWV�
RQO\�RQH�QRWH��

7KH�IROORZLQJ�WDEOH�GHVFULEHV�KRZ�WKHVH�HOHPHQWV�DUH�VXSSRUWHG�E\�
DOHUW�VFULSW�ODQJXDJH�

6\PERO 1DPH $OHUW�VFULSW�ODQJXDJH�V\P�
ERO

([DPSOH

.H\�
VLJQDWXUH�
VKDUS

6�EHIRUH�WKH�QRWH�OHWWHU�DW�WKH�
EHJLQQLQJ�RI�WKH�DOHUW��7KLV�QRWH�
LV�QRW�VRXQGHG�E\�WKH�GHYLFH�

6)

6)6&

.H\�
VLJQDWXUH�
IODW

I�EHIRUH�WKH�QRWH�OHWWHU�DW�WKH�
EHJLQQLQJ�RI�WKH�DOHUW��7KLV�QRWH�
LV�QRW�VRXQGHG�E\�WKH�GHYLFH�

I%

I%I(

1DWXUDO Q�DIWHU�WKH�QRWH�OHWWHU )Q

$FFLGHQWDO�
VKDUS

��DIWHU�WKH�QRWH�OHWWHU )�

$FFLGHQWDO�
IODW

E�DIWHU�WKH�QRWH�OHWWHU %E
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Using Alert Script Language
,I�DQ�DOHUW�FKDQJHV�NH\��WKH�NH\�VLJQDWXUH�DOVR�FKDQJHV�WR�LQGLFDWH�
ZKLFK�QRWHV��LI�DQ\��DUH�VKDUSHG�RU�IODWWHG�IRU�WKH�QHZ�NH\��,I�\RX�
ZDQW�WR�FKDQJH�NH\V�ZLWK�DOHUW�VFULSW�ODQJXDJH��\RX�PXVW�HQWHU�QHZ�
V\PEROV�WR�LQGLFDWH�ZKLFK�QRWHV�VKRXOG�EH�VKDUSHG�RU�IODWWHG��7R�
LQGLFDWH�WKDW�D�QRWH�VKRXOG�QR�ORQJHU�EH�VKDUSHG�RU�IODWWHG��W\SH�DQ�
XSSHU�FDVH�1�IROORZHG�E\�WKH�OHWWHU��7KLV�QRWH�LV�QRW�VRXQGHG�E\�WKH�
GHYLFH�

7KH�IROORZLQJ�ILJXUH�VKRZV�DQ�)�VKDUS�LQ�WKH�NH\�VLJQDWXUH��7KHUH�
DUH�DFFLGHQWDO�IODWV�RQ�WKH�'�DQG�WKH�$��7KH�VHFRQG�)�LV�D�QDWXUDO��
7KH�ODVW�QRWH�LV�DOVR�DQ�$�IODW�EHFDXVH��LQ�ZULWWHQ�PXVLF��DQ�
DFFLGHQWDO�DIIHFWV�DOO�RFFXUUHQFHV�RI�WKH�VDPH�QRWH�ZLWKLQ�D�
PHDVXUH�

7R�SOD\�WKLV�DOHUW�XVLQJ�DOHUW�VFULSW�ODQJXDJH��W\SH�WKH�IROORZLQJ�

6)

)T�'E�$E�)Q�$E

,Q�WKLV�H[DPSOH��WKH�ILUVW�OLQH��ZKLFK�DFWV�OLNH�D�NH\�VLJQDWXUH��
LQVWUXFWV�WKH�GHYLFH�WR�VKDUS�DOO�)
V��7KH�'�IODW�DQG�$�IODWV�DUH�
DFFLGHQWDOV��ZKLFK�PHDQV�QR�RWKHU�$
V�RU�'
V�ZLOO�EH�IODWWHG�XQOHVV�
WKH\�DOVR�KDYH�D�IODW�V\PERO�DIWHU�WKH�QRWH�OHWWHU��7KH�)�QDWXUDO�
DIIHFWV�WKLV�)�RQO\��WKH�GHYLFH�ZLOO�VKDUS�WKH�QH[W�)�LW�HQFRXQWHUV�
EHFDXVH�RI�WKH�³NH\�VLJQDWXUH´�LQ�WKH�ILUVW�OLQH�

7HPSR
7HPSR�UHIHUV�WR�WKH�UDWH�RI�VSHHG�WKDW�LQGLYLGXDO�QRWHV�LQ�DQ�DOHUW�
DUH�SOD\HG��,Q�-XNHER[��WKH�GHIDXOW�WHPSR�LV�����TXDUWHU�QRWHV�SHU�
PLQXWH��<RX�FDQ�LQFUHDVH�RU�GHFUHDVH�WKH�WHPSR�DV�DSSURSULDWH�IRU�
\RXU�DOHUW�
$FFRPSOL�$����8VHU¶V�*XLGH ���



J U K E B O X

Using Alert Script Language
6WDFFDWR�DQG�/HJDWR
6WDFFDWR�PHDQV�WKDW�D�QRWH�VKRXOG�KDYH�D�VOLJKW�EUHDN�DIWHU�LW�DQG�
EHIRUH�WKH�QH[W�QRWH�LV�VRXQGHG��/HJDWR�PHDQV�WKDW�WKH�QRWHV�
VKRXOG�EH�EOHQGHG�WRJHWKHU��%\�GHIDXOW��WKH�GHYLFH�SOD\V�DOO�QRWHV�
VWDFFDWR�

7R�EOHQG�D�VHULHV�RI�QRWHV�WRJHWKHU��SODFH�D�ORZHU�FDVH�N�DIWHU�D�QRWH�
WR�VWDUW�WKH�EOHQGLQJ��DQG�SODFH�DQ�XSSHU�FDVH�.�DIWHU�D�QRWH�WR�VWRS�
WKH�EOHQGLQJ�

7KH�IROORZLQJ�ILJXUH�VKRZV�WKH�ILUVW�PHDVXUH�RI�7KUHH�%OLQG�0LFH�

7R�SOD\�WKH�QRWHV�ILUVW�DV�VWDFFDWR��ZLWK�D�VOLJKW�EUHDN���DQG�WKHQ�
OHJDWR��EOHQGHG���W\SH�WKH�IROORZLQJ�

(�'�&���(�N�'�&�.

9ROXPH
$OHUW�VFULSW�ODQJXDJH�DOORZV�\RX�WR�DVVLJQ�QLQH�OHYHOV�RI�YROXPH�WR�
QRWHV��DV�VKRZQ�LQ�WKH�IROORZLQJ�WDEOH��%\�GHIDXOW��WKH�GHYLFH�SOD\V�
QRWHV�DW�D�YROXPH�OHYHO�RI���

7R�FKDQJH�WKH�YROXPH�RI�DQ�DOHUW��SODFH�WKH�YROXPH�V\PERO�EHIRUH�
WKH�QRWH�IRU�ZKLFK�\RX�ZDQW�WR�FKDQJH�WKH�YROXPH��<RX�FDQ�XVH�

6\PERO 'HVFULSWLRQ

D����D� 9ROXPH�OHYHO�IURP�ORZHVW�WR�KLJKHVW

� ,QFUHDVHV�YROXPH�RQH�OHYHO��XS�WR�OHYHO�
��

� 'HFUHDVHV�YROXPH�RQH�OHYHO
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Using Alert Script Language
PXOWLSOH���DQG���V\PEROV�WR�LQFUHDVH�DQG�GHFUHDVH�WKH�YROXPH�
PXOWLSOH�OHYHOV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH��7KH�YROXPH�OHYHO�\RX�VHW�RQ�WKH�+RPH�VFUHHQ�DIIHFWV�DOO�DOHUWV�WKDW�GR�QRW�LQFOXGH�

YROXPH�FRQWURO�V\PEROV��,I�\RX�KDYH�LQFOXGHG�YROXPH�FRQWURO�V\PEROV�LQ�\RXU�DOHUW��
WKH�GHYLFH�ZLOO�SOD\�WKHP�DW�WKDW�YROXPH�OHYHO��UHJDUGOHVV�RI�WKH�YROXPH�OHYHO�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . VHOHFWHG�RQ�WKH�+RPH�VFUHHQ��

7R�SOD\�WKH�HQWLUH�&�VFDOH�LQFUHDVLQJ�WKH�YROXPH�RQ�HDFK�DVFHQGLQJ�
QRWH��DQG�GHFUHDVLQJ�WKH�YROXPH�RQ�HDFK�GHVFHQGLQJ�QRWH��W\SH�WKH�
IROORZLQJ�

D��&��'��(��)��*��$��%���&��&���%��$��*��)��(��'��&��&

,Q�WKLV�H[DPSOH��WKH�YROXPH�VWDUWV�DW�OHYHO�RQH��ZKLFK�LV�WKH�VRIWHVW�
OHYHO��7KH�YROXPH�LQFUHDVHV�IRU�HDFK�QRWH�XQWLO�OHYHO���LV�UHDFKHG�RQ�
WKH�VHFRQG�&�LQ�RFWDYH�QXPEHU����7KH�YROXPH�WKHQ�GHFUHDVHV�IRU�
HDFK�QRWH�XQWLO�OHYHO���LV�UHDFKHG�RQ�WKH�ILQDO�&�

7KH�IROORZLQJ�ILJXUH�VKRZV�WKH�ILUVW�WZR�PHDVXUHV�RI�6LOHQW�1LJKW��
VKRZLQJ�D�FUHVFHQGR�DQG�GHFUHVFHQGR��7KH�FUHVFHQGR�����PHDQV�WR�
LQFUHDVH�YROXPH��DQG�WKH�GHFUHVFHQGR��!��PHDQV�WR�GHFUHDVH�
YROXPH�

7R�SOD\�WKLV�DOHUW�XVLQJ�DOHUW�VFULSW�ODQJXDJH��W\SH�WKH�IROORZLQJ�

D�*T�����$H���*T���(K�

,Q�WKLV�H[DPSOH��WKH�WZR����V\PEROV�ZRXOG�LQFUHDVH�WKH�YROXPH�IRU�
WKH�$�E\�WZR�OHYHOV�

6SHFLDO �(IIHFWV
$OHUW�VFULSW�ODQJXDJH�DOORZV�\RX�WR�DGG�WZR�VSHFLDO�HIIHFWV�WR�\RXU�
DOHUWV��7KH�UHG�/('�LQGLFDWRU�RQ�WKH�IURQW�RI�WKH�GHYLFH�DQG�WKH�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Sample Alert Script Language Alerts
YLEUDWLQJ�IHDWXUH��7KH�IROORZLQJ�WDEOH�GHVFULEHV�KRZ�WR�WXUQ�WKHVH�
IHDWXUHV�RII�DQG�RQ�

,Q�WKH�IROORZLQJ�H[DPSOH��WKH�YLEUDWRU�DQG�/('�VSHFLDO�HIIHFWV�ZHUH�
DGGHG�WR�7KH�%OXH�'DQXEH�

&&(**K

9�/U�*H�OU�Y

5H

9�/U�*K�OU�Y

9�/U�(H�OU�Y

5H

9�/U�(K�OU�Y

,Q�WKLV�H[DPSOH��WKH�VHFRQG��IRXUWK��ILIWK��DQG�VHYHQWK�OLQHV�WXUQ�WKH�
YLEUDWRU�RQ��WXUQ�WKH�/('�RQ��SOD\�WKH�QRWH��WXUQ�WKH�/('�RII��DQG�
WXUQ�WKH�YLEUDWRU�RII�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . S A M P L E  A L E R T  S C R I P T  L A N G U A G E  A L E R T S

7KH�IROORZLQJ�VDPSOH�DOHUWV�DUH�SURYLGHG�WR�JLYH�\RX�SUDFWLFH�XVLQJ�
WKH�DOHUW�VFULSW�ODQJXDJH�FRPSRVLWLRQ�ODQJXDJH�

7KH�%OXH�'DQXEH
�&�&�(�*�*K

9�/U�*H�OU�Y�5H�9�/U�*T�OU�Y�5T

6\PERO 'HVFULSWLRQ

/U 7XUQ�UHG�/('�RQ

OU 7XUQ�UHG�/('�RII

9 7XUQV�YLEUDWRU�RQ

Y 7XUQV�YLEUDWRU�RII
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Sample Alert Script Language Alerts
9�/U�(H�OU�Y�5H�9�/U�(T�OU�Y�5T

&T�&�(�*�*K

9�/U�*H�OU�Y�5H�9�/U�*T�OU�Y�5T

9�/U�)H�OU�Y�5H�9�/U�)T�OU�Y�5T

'T')$$Z)�T*�(Z

&T��(�(K�'T�$K�*T�&�&H�&H�&T

9�/U�&T�OU�Y

7KH�(QWHUWDLQHU
'V�(�&��$H�%V�*�5V��'V�(�&��$H�%V�*�5V

�'V�(�&��$H�%V�$�$E�*H�5H��*V�5V��'V�'�

/U�(��OU�&H��(V

/U��&H��(V�OU��&T�

/U�&V�'�'��OU�(�&�'�(H

/U��%V��'H�&T�OU�5V��&V�'�'��(�&�'�(H

/U�&V�OU�'&

/U�(�OU�&V�'�(H�&V�'�&�(�&�'�(H��%V��'�5V�&

5HYHL O OH
/U�'V��*�%W��*�OU�'V��%�*�%W��*�

/U�'V��%�*�%W��*�OU�'V��*V��%H��*V�

/U�'�*�%W��*�OU�'V��%�*�%W��*�

/U�'V��%�*�%W��*�OU�'V��'�/U�*H�5H

/U�%V��%�%�%�%W��OU�%��'H��
$FFRPSOL�$����8VHU¶V�*XLGH ���



J U K E B O X

Sample Alert Script Language Alerts
�/U�%V��*�%�*�OU�%�*W��*�%H��*V�

/U�%V�%�%�%�%�OU��'H��

�/U�%V��*W��%��'V��OU��%W��*�'V��/U�'�*�OU

6WDUV�DQG�6WU LSHV�)RUHYHU
6)

'H�/U�'�&W���%�%H�OU�%EW��%

/U�%T�%EW��OU�%�%H�/U�%EW��OU�%

/U��&�OU��%�$�)�$H��

/U�*H�*�*�)W��OU�*�%EH�$W�

/U�*��*T�OU�5W�

/U��*W���$�OU�%��'

�/U�*�$�%�OU��'

�/U�'�(�%�OU�$H�

/U�*V�OU

:KHQ�WKH�6DLQWV�*R�0DUFKLQJ�,Q
/U��&V�OU�(�)V�/U�*T�OU

/U�&V�OU�(�)�/U�*T�OU

/U�&V�OU�(�)�/U�*H�OU�(�/U�&�OU��(�/U�'T�OU

(V�(�'�/U�&H��OU�&V�(H�*V�*�/U�*V�)T�OU

/U�&W��OU�(V�/U�)�*H�OU�(�/U�&�OU�'�/U�&
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Alert Script Language Quick Reference
A L E R T  S C R I P T  L A N G U A G E  Q U I C K  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . R E F E R E N C E

8VH�WKH�IROORZLQJ�OLVW�RI�DOHUW�VFULSW�ODQJXDJH�V\PEROV�ZKHQ�
FRPSRVLQJ�DOHUWV�

6\PERO 'HVFULSWLRQ ([DPSOH

� ,QFUHDVHV�D�QRWH�GXUDWLRQ�RU�UHVW�E\����SHUFHQW� )T�

� ,QFUHDVHV�YROXPH�RQH�OHYHO��XS�WR�OHYHO���� �)

� 'HFUHDVHV�YROXPH�RQH�OHYHO� �)

� 6KDUSV�WKH�SUHFHGLQJ�QRWH� )�

��� 6SHFLILHV�WKH�RFWDYH�IRU�WKH�QRWH��7KH�GHIDXOW�
RFWDYH�LV����7KH�PLGGOH�&�RFWDYH�LV���

�&

D[ ,QGLFDWHV�WKH�YROXPH�OHYHO��D��LV�VLOHQW��DQG�D��
LV�WKH�KLJKHVW�YROXPH�

D�

E )ODWV�WKH�SUHFHGLQJ�QRWH� %E

H 5HSUHVHQWV�DQ�HLJKWK�QRWH� &H

I 6SHFLILHV�WKDW�DOO�RFFXUUHQFHV�RI�D�FHUWDLQ�QRWH�
VKRXOG�EH�IODWWHG�LQ�WKH�HQWLUH�DOHUW�

I%

K 5HSUHVHQWV�D�KDOI�QRWH� &K

N 6WDUWV�D�OHJDWR��EOHQGLQJ��HIIHFW��8VHG�ZLWK�.� &N(*.

OU 7XUQV�WKH�UHG�/('�RII��8VHG�ZLWK�/5� /U*OU

Q 6SHFLILHV�WKDW�WKH�SUHFHGLQJ�QRWH�VKRXOG�QRW�EH�
VKDUSHG�RU�IODWWHG��DOWKRXJK�WKH�NH\�VLJQDWXUH�
LQGLFDWHV�LW�VKRXOG�EH�

)Q

T 5HSUHVHQWV�D�TXDUWHU�QRWH� &T

V 5HSUHVHQWV�D�VL[WHHQWK�QRWH� &V

W 5HSUHVHQWV�D�WKLUW\�VHFRQG�QRWH� &W

Y 7XUQV�WKH�YLEUDWRU�RII��8VHG�ZLWK�9� 9*Y

Z 5HSUHVHQW�D�ZKROH�QRWH� &Z

$���* 5HSUHVHQWV�WKH�FRUUHVSRQGLQJ�QRWH� $

. 6WDFFDWR��GHIDXOW���6WRSV�D�OHJDWR��EOHQGLQJ��
HIIHFW��8VHG�ZLWK�N��

&N(*.
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Alert Script Language Quick Reference
/U 7XUQV�WKH�UHG�/('�RQ��8VHG�ZLWK�OU� /U*OU

1 &KDQJHV�D�QRWH�IURP�EHLQJ�VKDUSHG�RU�IODWWHG�
IRU�WKH�UHPDLQGHU�RI�WKH�DOHUW�

1%

5 5HSUHVHQWV�D�UHVW�DQG�LV�IROORZHG�E\�WKH�YDOXH�
IRU�WKH�UHVW�

5T

6 6SHFLILHV�WKDW�DOO�RFFXUUHQFHV�RI�D�FHUWDLQ�QRWH�
VKRXOG�EH�VKDUSHG�LQ�WKH�HQWLUH�DOHUW�

6)

7QQQ� 6SHFLILHV�WKH�WHPSR�IRU�WKH�DOHUW��7KH�GHIDXOW�LV�
����TXDUWHU�QRWHV�SHU�PLQXWH�

7����

9 7XUQV�WKH�YLEUDWRU�RQ��8VHG�ZLWK�Y� 9*Y
��� $FFRPSOL�$����8VHU¶V�*XLGH



. . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
&21752/�3$1(/ 13

7KH�&RQWURO�3DQHO�DSSOLFDWLRQ�SURYLGHV�D�YDULHW\�RI�IHDWXUHV�WKDW�
HQDEOH�\RX�WR�FXVWRPL]H�\RXU�$FFRPSOL�$����GHYLFH�WR�VXLW�\RXU�
LQGLYLGXDO�QHHGV

8VLQJ�&RQWURO�3DQHO��\RX�FDQ�GR�WKH�IROORZLQJ�

� 9LHZ�YHUVLRQ��RSHUDWLQJ�V\VWHP��DQG�PHPRU\�DOORFDWLRQ�LQIRUPDWLRQ�

� )UHH�XS�PHPRU\�XVLQJ�D�FOHDQXS�XWLOLW\�RU�E\�GHOHWLQJ�XQXVHG�DGG�RQ�
DSSOLFDWLRQV�

� (QDEOH��GLVDEOH��RU�WHPSRUDULO\�VXVSHQG�YLVXDO�DQG�DXGLR�DOHUWV�

� 6SHFLI\�GHVNWRS�V\QFKURQL]DWLRQ��,QWHUQHW�ID[�JDWHZD\�VHUYLFH��DQG�,5�HQDEOHG�
SULQWHU�VHWWLQJV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH��7KH�$FFRPSOL�$����GHYLFH�LV�GHVLJQHG�WR�V\QFKURQL]H�ZLWK�EDVLF�IHDWXUHV�RI�WKH�

LQLWLDO�UHOHDVH�RI�PDQ\�SRSXODU�3HUVRQDO�,QIRUPDWLRQ�0DQDJHPHQW��3,0��VRIWZDUH�
DQG�KDUGZDUH�SURGXFWV�

7KH�,QWHUQHW�ID[�JDWHZD\�VHUYLFH�LV�D�QHWZRUN�DQG�VXEVFULSWLRQ�GHSHQGHQW�IHDWXUH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . DQG�PD\�QRW�EH�DYDLODEOH�LQ�DOO�DUHDV�

� &XVWRPL]H�WKH�XVHU�LQWHUIDFH�WR�UHIOHFW�\RXU�SHUVRQDO�SUHIHUHQFHV�

� &UHDWH�DQG�PDLQWDLQ�WH[W�HQWU\�VKRUWFXWV�WKDW�PDNH�FRPSRVLQJ�DQG�UHSO\LQJ�WR�
PHVVDJHV�HYHQ�IDVWHU�DQG�HDVLHU�

� &UHDWH�DQ�HOHFWURQLF�EXVLQHVV�FDUG��RU�Y&DUG��WKDW�HQDEOHV�\RX�WR�DXWRPDWLFDOO\�
H[FKDQJH�\RXU�SHUVRQDO�FRQWDFW�LQIRUPDWLRQ�ZLWK�RWKHU�KDQG�KHOG�RUJDQL]HUV�

� 6HFXUH�WKH�LQIRUPDWLRQ�RQ�\RXU�PHVVDJLQJ�GHYLFH�XVLQJ�SULYDF\�RSWLRQV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A B O U T  C O N T R O L  P A N E L

<RX�FDQ�FXVWRPL]H�\RXU�$FFRPSOL�$����PHVVDJLQJ�GHYLFH�WR�VXLW�
\RXU�LQGLYLGXDO�QHHGV�XVLQJ�&RQWURO�3DQHO��&RQWURO�3DQHO�SURYLGHV�
DFFHVV�WR�WKH�IROORZLQJ�DSSOLFDWLRQV�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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About Control Panel
3UHVV�WKH�NAVDISC�GRZQ�WR�VHH�DOO�RI�WKH�DSSOLFDWLRQ�LFRQV�RQ�WKH�
&RQWURO�3DQHO��7R�VHOHFW�DSSOLFDWLRQV�LQ�&RQWURO�3DQHO��SUHVV�WKH�TAB�
NH\�WR�KLJKOLJKW�WKH�DSSOLFDWLRQ��WKHQ�SUHVV�ENTER�WR�RSHQ�WKH�
DSSOLFDWLRQ�

&OHDQ�8S$ERXW�

7LPHSRUW

+RPH�

6FUHHQ�

0DQDJHU
0HPRU\�

0DQDJHU

.H\�&OLFNV

2ZQHU�

,QIRUPDWLRQ

�$OHUW�6HWWLQJV �$XWR7\SH�

/('�$OHUWV

%HDPLQJ�6HWWLQJV

)RQW�6L]HV&RQWUDVW�

3ULQWHU�

6HOHFWLRQ

4XLHW�7LPH

3ULYDF\�2SWLRQV

6LJQDWXUH

'DWH�DQG�7LPH� 'HOHWH�$SSOLFDWLRQV

4XLFN�7H[W

)D[�*DWHZD\
��� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 
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Managing System Information
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M A N A G I N G  S Y S T E M  I N F O R M A T I O N

&RQWURO�3DQHO�SURYLGHV�DFFHVV�WR�WKH�IROORZLQJ�W\SHV�RI�LQIRUPDWLRQ�

� 6\VWHP�LQIRUPDWLRQ

� 0HPRU\�XVDJH�LQIRUPDWLRQ

,Q�DGGLWLRQ��\RX�FDQ�GHOHWH�DGG�RQ�DSSOLFDWLRQV�WKDW�\RX�QR�ORQJHU�
XVH�LQ�RUGHU�WR�LQFUHDVH�WKH�IUHH�PHPRU\�RQ�\RXU�$FFRPSOL�$����
GHYLFH�

9LHZLQJ�$ERXW�7LPHSRUW�,QIRUPDWLRQ
7KH�$ERXW�7LPHSRUW�IHDWXUH�HQDEOHV�\RX�WR�YLHZ�YHUVLRQ��PRGHO��
RSHUDWLQJ�V\VWHP��DQG�FRS\ULJKW�LQIRUPDWLRQ

7R�YLHZ�V\VWHP�LQIRUPDWLRQ�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�$ERXW�7LPHSRUW�LFRQ�IURP�WKH�&RQWURO�3DQHO�

2 3UHVV�WKH�NAVDISC�GRZQ�WR�UHYLHZ�D�OLVW�RI�LQVWDOOHG�DSSOLFDWLRQV�

3 :KHQ�\RX�DUH�ILQLVKHG�UHYLHZLQJ�V\VWHP�LQIRUPDWLRQ��VHOHFW�WKH�([LW�VFUHHQ�
EXWWRQ�IURP�WKH�WRROEDU�WR�UHWXUQ�WR�&RQWURO�3DQHO�

:RUNLQJ�ZLWK�0HPRU\�0DQDJHU
7KH�0HPRU\�0DQDJHU�IHDWXUH�HQDEOHV�\RX�WR�YLHZ�WKH�DPRXQW�RI�
XVHG�DQG�DYDLODEOH�PHPRU\�RQ�\RXU�PHVVDJLQJ�GHYLFH��)XUWKHU��\RX�
FDQ�YLHZ�KRZ�PXFK�PHPRU\�LV�DOORFDWHG�WR�HDFK�DSSOLFDWLRQ�DQG�
$FFRPSOL�$����8VHU¶V�*XLGH ���



C O N T R O L  P A N E L

Managing System Information
DSSOLFDWLRQ�GDWD��<RX�FDQ�DOVR�GHOHWH�FHUWDLQ�DSSOLFDWLRQV�IURP�ZLWKLQ�
0HPRU\�0DQDJHU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH�7KH�PHPRU\�XVDJH�OHYHO�UHIHUV�WR�SHUVLVWHQW�IODVK�VWRUDJH��DQDORJRXV�WR�WKH�KDUG�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . GULYH�RQ�\RXU�3&��UDWKHU�WKDQ�YRODWLOH�PHPRU\��5$0��

7R�YLHZ�PHPRU\�XVDJH�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�0HPRU\�0DQDJHU�LFRQ�IURP�WKH�&RQWURO�3DQHO�WR�YLHZ�WKH�
SHUFHQWDJH�RI�XVHG�DQG�DYDLODEOH�PHPRU\�RQ�WKH�GHYLFH�

2 6HOHFW�WKH�'HWDLOV�EXWWRQ�RQ�WKH�WRROEDU�WR�YLHZ�WKH�DPRXQW�RI�PHPRU\�
XVHG�E\�HDFK�DSSOLFDWLRQ�DQG�E\�DSSOLFDWLRQ�GDWD�

3 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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4 6HOHFW�WKH�7RWDO�PHPRU\�EXWWRQ�IURP�WKH�WRROEDU�WR�YLHZ�WKH�DPRXQW�RI�
XVDEOH�PHPRU\��UHVHUYHG�PHPRU\��DQG�UDQGRP�DFFHVV�PHPRU\��5$0��
DOORFDWHG�RQ�WKH�GHYLFH�

5 :KHQ�\RX�DUH�ILQLVKHG�YLHZLQJ�PHPRU\�LQIRUPDWLRQ��VHOHFW�WKH�2.�EXWWRQ�
RQ�WKH�WRROEDU�WR�UHWXUQ�WR�&RQWURO�3DQHO�

7R�GHOHWH�DSSOLFDWLRQV�IURP�WKH�0HPRU\�8VDJH�VFUHHQ�

�� )URP�WKH�'HWDLOV�VFUHHQ��KLJKOLJKW�WKH�DSSOLFDWLRQ�WKDW�\RX�ZDQW�WR�GHOHWH��$SSOLFDWLRQV�
WKDW�DUH�HOLJLEOH�IRU�GHOHWLRQ�DUH�SUHFHGHG�E\�D�GRW�

6 6HOHFW�WKH�'HOHWH�DSSOLFDWLRQ�EXWWRQ�RQ�WKH�WRROEDU�

7 :KHQ�WKH�FRQILUPDWLRQ�SRS�XS�DSSHDUV��VHOHFW�2.�

8 6HOHFW�WKH�2.�EXWWRQ�RQ�WKH�WRROEDU�WR�UHWXUQ�WR�WKH�0HPRU\�0DQDJHU�
VFUHHQ�

9 6HOHFW�WKH�([LW�VFUHHQ�EXWWRQ�RQ�WKH�WRROEDU�WR�UHWXUQ�WR�WKH�&RQWURO�3DQHO�

'HOHWLQJ�$GG�2Q�$SSO LFDWLRQV
7KH�'HOHWH�$SSOLFDWLRQV�IHDWXUH�HQDEOHV�\RX�WR�UHPRYH�XQZDQWHG�
DSSOLFDWLRQV�IURP�\RXU�$FFRPSOL�$����GHYLFH�

7R�GHOHWH�DSSOLFDWLRQV�IURP�$FFRPSOL�$����

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�'HOHWH�$SSOLFDWLRQV�LFRQ�IURP�&RQWURO�3DQHO�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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2 +LJKOLJKW�WKH�DSSOLFDWLRQ�WKDW�\RX�ZDQW�WR�GHOHWH�

3 6HOHFW�WKH�'HOHWH�DSSOLFDWLRQ�EXWWRQ�RQ�WKH�WRROEDU�

4 :KHQ�WKH�FRQILUPDWLRQ�SRS�XS�DSSHDUV��VHOHFW�2.�

5 6HOHFW�WKH�2.�EXWWRQ�RQ�WKH�WRROEDU�WR�UHWXUQ�WR�&RQWURO�3DQHO�

5XQQLQJ�WKH�&OHDQ�8S�8WL O L W\
,I�\RX�DUH�UXQQLQJ�ORZ�RQ�PHPRU\��\RX�FDQ�IUHH�XS�VSDFH�RQ�\RXU�
GHYLFH�E\�UXQQLQJ�WKH�FOHDQ�XS�XWLOLW\�

7R�UXQ�WKH�FOHDQ�XS�XWLOLW\�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�&OHDQ�8S�LFRQ�IURP�&RQWURO�3DQHO�

2 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . E N A B L I N G  A N D  D I S A B L I N G  A L E R T S

7KH�$FFRPSOL�$����GHYLFH�DOORZV�\RX�WR�HQDEOH��GLVDEOH��RU�
WHPSRUDULO\�VXVSHQG�DXGLR�DQG�YLVXDO�DOHUWV�XVLQJ�WKH�IROORZLQJ�
IHDWXUHV�

� $OHUW�6HWWLQJV

� /('�$OHUWV

� 4XLHW�7LPH

7KH�$OHUW�6HWWLQJV�IHDWXUH�HQDEOHV�\RX�WR�VHOHFW�WKH�GHIDXOW�DOHUW�WKDW�
\RX�ZDQW�WR�XVH�IRU�HDFK�DSSOLFDWLRQ�WKDW�SOD\V�DOHUWV��

7R�HQDEOH�GLVDEOH�DOHUW �VHWW LQJV� �
�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�$OHUW�6HWWLQJV�LFRQ�IURP�WKH�&RQWURO�3DQHO�

2 ,Q�WKH�9ROXPH�OHYHO�ILHOG��VSHFLI\�WKH�GHIDXOW�YROXPH�OHYHO�IRU�\RXU�GHYLFH�

3 +LJKOLJKW�WKH�DSSOLFDWLRQ�IRU�ZKLFK�\RX�ZDQW�WR�VSHFLI\�D�GHIDXOW�DOHUW�

4 3UHVV�WKH�NAVDISC�OHIW�RU�ULJKW�WR�FKRRVH�WKH�DOHUW�\RX�ZDQW�WR�SOD\�

5 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�RQ�WKH�WRROEDU�WR�VHW�WKH�GHIDXOW�DOHUWV�

8VLQJ�/('�$OHUWV
7KH�/('�$OHUWV�IHDWXUH�DOORZV�\RX�WR�HQDEOH�RU�GLVDEOH�/('�DOHUWV��

7R�HQDEOH�GLVDEOH�/('�DOHUWV�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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1 6HOHFW�WKH�/('�$OHUWV�LFRQ�IURP�WKH�&RQWURO�3DQHO�

2 7RJJOH�WKH�/('�DOHUW�RQ�RU�RII�E\�SUHVVLQJ�WKH�NAVDISC�OHIW�RU�ULJKW�

3 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�RQ�WKH�WRROEDU�ZKHQ�\RX�DUH�ILQLVKHG�

8VLQJ�4XLHW�7LPH
7KH�4XLHW�7LPH�IHDWXUH�OHWV�\RX�VSHFLI\�GDLO\�WLPH�SHULRGV�GXULQJ�
ZKLFK�PHVVDJH�DOHUWV�DQG�$ODUP�&ORFN�DODUPV�ZLOO�QRW�EH�SOD\HG��
XQOHVV�\RX�FKRRVH�WR�RYHUULGH�4XLHW�7LPH�VHWWLQJV��'XULQJ�4XLHW�
7LPH��WKH�YROXPH�OHYHO�LV�VHW�WR�6LOHQW�

7R�HQDEOH�GLVDEOH�4XLHW�7LPH�VHWWLQJV�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�4XLHW�7LPH�LFRQ�IURP�WKH�&RQWURO�3DQHO�

2 7RJJOH�WKH�4XLHW�7LPH�VHWWLQJV�RQ�RU�RII�E\�SUHVVLQJ�WKH�NAVDISC�OHIW�RU�
ULJKW�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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3 ,Q�WKH�6WDUW�WLPH�DQG�(QG�WLPH�ILHOGV��W\SH�WKH�EHJLQQLQJ�WLPH�DQG�HQGLQJ�
WLPH�IRU�WKH�4XLHW�7LPH�SHULRG�

4 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�RQ�WKH�WRROEDU�WR�UHWXUQ�WR�WKH�&RQWURO�
3DQHO�

M A N A G I N G  D E S K T O P ,  F A X ,  P R I N T ,  A N D  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . B E A M  S E T T I N G S

<RX�FDQ�FRQWURO�WKH�ZD\�\RXU�$FFRPSOL�$����GHYLFH�LQWHUDFWV�ZLWK�
H[WHUQDO�GHYLFHV��VXFK�DV�\RXU�3&��)D[�JDWHZD\�VHUYLFH��SULQWHU��RU�
RWKHU�$FFRPSOL�$����GHYLFHV�XVLQJ�WKH�IROORZLQJ�IHDWXUHV�

� 6\QFKURQL]DWLRQ�6HWWLQJV

� ,QWHUQHW�)D[�6HUYLFH

� 3ULQWHU�6HWWLQJV

� %HDPLQJ�6HWWLQJV

0DLQWDLQLQJ�6\QFKURQL]DWLRQ�6HWW LQJV
7KH�$FFRPSOL�$����GHYLFH�LV�GHVLJQHG�WR�V\QFKURQL]H�ZLWK�EDVLF�
IHDWXUHV�RI�WKH�LQLWLDO�UHOHDVH�RI�PDQ\�SRSXODU�3HUVRQDO�,QIRUPDWLRQ�
0DQDJHPHQW��3,0��VRIWZDUH�DQG�KDUGZDUH�SURGXFWV��,I�\RX�LQVWDOOHG�
WKH�'HVNWRS�DSSOLFDWLRQV�WKDW�VKLSSHG�ZLWK�WKH�$FFRPSOL�$����&'��
PDNH�FHUWDLQ�WKDW�\RX�UHYLHZ�6\QFKURQL]LQJ�6HWWLQJV�LQ�&RQWURO�
3DQHO��7KH�7UXH6\QF��VRIWZDUH�DSSOLFDWLRQV�HQDEOH�\RX�WR�
V\QFKURQL]H�3,0�LQIRUPDWLRQ�RQ�\RXU�$FFRPSOL�$����GHYLFH�ZLWK�
\RXU�3&�GHVNWRS�DSSOLFDWLRQV��

8VLQJ�6\QFKURQL]LQJ�6HWWLQJV��\RX�FDQ�UHTXLUH�WKDW�D�SDVVZRUG�EH�
HQWHUHG�RQ�\RXU�PHVVDJLQJ�GHYLFH�EHIRUH�V\QFKURQL]DWLRQ�EHJLQV��
7KLV�KHOSV�SUHYHQW�WKH�GHVNWRS�IURP�V\QFKURQL]LQJ�ZLWK�\RXU�GHYLFH�
ZLWKRXW�\RXU�LQWHUYHQWLRQ�

7R�VHW�V\QFKURQL]DWLRQ�VHWWLQJV�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�6\QFKURQL]LQJ�6HWWLQJV�LFRQ�IURP�&RQWURO�3DQHO�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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2 7R�UHTXLUH�SDVVZRUG�HQWU\�RQ�WKH�GHYLFH�SULRU�WR�V\QFKURQL]DWLRQ��VHOHFW�WKH�
3URPSW�IRU�SDVVZRUG�ZKHQ�GHVNWRS�WULHV�WR�V\QFK�RSWLRQ�

3 6HOHFW�WKH�&KDQJH�SDVVZRUG�EXWWRQ�IURP�WKH�WRROEDU�

4 ,Q�WKH�1HZ�SDVVZRUG�ILHOG��W\SH�D�SDVVZRUG�

5 ,Q�WKH�&RQILUP�QHZ�SDVVZRUG�ILHOG��UHW\SH�WKH�SDVVZRUG�

6 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�RQ�WKH�WRROEDU�WR�VDYH�\RXU�FKDQJHV�DQG�
UHWXUQ�WR�WKH�&RQWURO�3DQHO��<RX�ZLOO�EH�SURPSWHG�IRU�\RXU�SDVVZRUG�ZKHQ�
WKH�3&�GHVNWRS�DSSOLFDWLRQ�DWWHPSWV�WR�V\QFKURQL]H�ZLWK�\RXU�7LPHSRUW�
GHYLFH�

6HWWLQJ�8S�,QWHUQHW�)D[�6HUYLFH
%HIRUH�\RX�FDQ�VHQG�ID[�PHVVDJHV��\RX�PXVW�ILUVW�LGHQWLI\�WKH�
H�PDLO�DGGUHVV�RI�WKH�,QWHUQHW�ID[�VHUYLFH�\RX�LQWHQG�WR�XVH��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH���7KH�,QWHUQHW�)D[�6HUYLFH�LV�D�QHWZRUN�DQG�VXEVFULSWLRQ�GHSQGHQW�IHDWXUH�DQG�PD\�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . QRW�EH�DYDLODEOH�LQ�DOO�DUHDV�

&RQWURO�3DQHO�HQDEOHV�\RX�WR�UHFRUG�WKLV�LQIRUPDWLRQ��,I�\RX�PDNH�D�
FKDQJH��\RXU�PHVVDJLQJ�GHYLFH�UHVWDUWV�VR�WKH�FKDQJH�WDNHV�HIIHFW��
:KHQ�\RX�DUH�UHDG\�WR�VHQG�D�ID[��VLPSO\�VHOHFW��LQ�&RQWDFWV��WKH�
ID[�DGGUHVV�IRU�WKH�SHUVRQ�\RX�ZDQW�WR�FRQWDFW�

7R�VHW�XS�DQ�,QWHUQHW�ID[�VHUYLFH�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�)D[�*DWHZD\�LFRQ�IURP�&RQWURO�3DQHO�

2 7\SH�WKH�HPDLO�DGGUHVV�IRU�WKH�ID[�VHUYLFH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7,3�'R�QRW�HQWHU�WKH�ID[�QXPEHU�RU��#��VLJQ�

3 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�WKH�LQIRUPDWLRQ�
DQG�UHWXUQ�WR�WKH�&RQWURO�3DQHO�

6SHFL I\LQJ�D�3U LQWHU
<RX�FDQ�SULQW�PHVVDJHV��PHPRV��WDVNV��FRQWDFW�LQIRUPDWLRQ��DQG�
RWKHU�LQIRUPDWLRQ�WR�FRPSDWLEOH�SULQWHUV�WKDW�VXSSRUW�LQIUDUHG��,5��
EHDPLQJ��

8VH�WKH�3ULQWHU�6HOHFWLRQ�IHDWXUH�WR�VSHFLI\�D�GHIDXOW�,5�HQDEOHG�
SULQWHU�

7R�VSHFLI\�SULQWHU�VHWWLQJV�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3ULQWHU�6HOHFWLRQ�LFRQ�IURP�WKH�&RQWURO�3DQHO�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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2 6HOHFW�D�GHIDXOW�SULQWHU�

3 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�RQ�WKH�WRROEDU�

6SHFL I\LQJ�%HDPLQJ�6HWWLQJV
8VH�WKH�%HDPLQJ�6HWWLQJV�IHDWXUH�WR�VSHFLI\�KRZ�PDQ\�WLPHV�\RX�
ZDQW�\RXU�GHYLFH�WR�DWWHPSW�WR�EHDP�LQIRUPDWLRQ�WR�DQRWKHU�
FRPSDWLEOH�GHYLFH�

7R�VSHFLI\�EHDPLQJ�VHWWLQJV�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�%HDPLQJ�6HWWLQJV�LFRQ�IURP�WKH�&RQWURO�3DQHO�

2 ,Q�WKH�1XPEHU�RI�WLPHV�WR�UHWU\�ILHOG��SUHVV�WKH�NAVDISC�OHIW�RU�ULJKW�WR�
LQFUHPHQW�RU�GHFUHPHQW�WKH�QXPEHU�RI�DWWHPSWV�

3 ,I�\RX�ZDQW�D�PHVVDJH�SRS�XS�WR�DSSHDU�ZKHQHYHU�\RX�UHFHLYH�D�EHDPHG�
LWHP��FKRRVH�WKH�3OD\�DOHUW�ZKHQ�EHDPHG�LWHP�DUULYHV�RSWLRQ�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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4 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C U S T O M I Z I N G  T H E  U S E R  I N T E R F A C E

7KH�&RQWURO�3DQHO�SURYLGHV�\RX�ZLWK�WKH�IROORZLQJ�IHDWXUHV�WKDW�
HQDEOH�\RX�WR�DGMXVW�\RXU�$FFRPSOL�$����GHYLFH�WR�UHIOHFW�\RXU�
SUHIHUHQFHV�

� &RQWUDVW

� .H\�&OLFNV

� 'DWH�DQG�7LPH

� )RQW�VL]HV

� +RPH�6FUHHQ�0DQDJHU

� 7UDQVPLW�6WDWXV

6HWWLQJ�WKH�&RQWUDVW�/HYHO
8VLQJ�&RQWUDVW��\RX�FDQ�DGMXVW�WKH�GLVSOD\�VFUHHQ�FRQWUDVW�OHYHO�

7R�XVH�WKH�FRQWUDVW�FDOLEUDWLRQ�JXLGH�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�&RQWUDVW�LFRQ�IURP�WKH�&RQWURO�3DQHO�

2 3UHVV�WKH�NAVDISC�OHIW�RU�ULJKW�WR�FKDQJH�WKH�FRQWUDVW�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�:DWFK�WKH�VDPSOH�ER[HV�WR�VHH�KRZ�WKH�VKDGHV�RI�EODFN��GDUN�JUD\��OLJKW�JUD\��DQG�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ZKLWH�DUH�DIIHFWHG�E\�\RXU�FRQWUDVW�VHOHFWLRQ�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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3 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�ZKHQ�WKH�GHVLUHG�FRQWUDVW�OHYHO�LV�
UHDFKHG�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH���<RX�FDQ�DOVR�VHW�WKH�FRQWUDVW�E\�KROGLQJ�GRZQ�WKH�ALT�NH\�DQG�WKHQ�SUHVVLQJ�WKH�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . BACKLIGHT�NH\�XQWLO�WKH�GHVLUHG�FRQWUDVW�LV�UHDFKHG�

8VLQJ�.H\�&O LFNV
.H\�&OLFNV�HQDEOHV�\RX�WR�WXUQ�RQ�RU�RII�WKH�DXGLEOH�NH\ERDUG�FOLFNV�

7R�VHW�NH\�FOLFNV�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�.H\�&OLFNV�LFRQ�IURP�WKH�&RQWURO�3DQHO��

2 3UHVV�WKH�NAVDISC�OHIW�RU�ULJKW�WR�WRJJOH�NH\�FOLFNV�RQ�DQG�RII�

3 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�WKH�VHWWLQJV�DQG�
UHWXUQ�WR�&RQWURO�3DQHO�

6HWWLQJ�)RQW�6 L]HV
<RX�FDQ�FKRRVH�WR�GLVSOD\�DOO�PHVVDJHV��PHPRV��DQG�WDVNV�LQ�RQH�RI�
WKUHH�IRQW�VL]HV�

7R�VHOHFW�PHVVDJH�IRQW�VL]H�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�)RQW�VL]HV�LFRQ�IURP�&RQWURO�3DQHO�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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2 ,Q�WKH�8VH�WKLV�IRQW�WR�YLHZ�LWHPV�ILHOG��FKRRVH�RQH�RI�WKH�IROORZLQJ�IRQW�
VL]HV�

3 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�WR�UHWXUQ�WR�WKH�&RQWURO�
3DQHO�

8VLQJ�WKH�+RPH�6FUHHQ�0DQDJHU
7KH�+RPH�6FUHHQ�0DQDJHU�HQDEOHV�\RX�WR�VSHFLI\�WKH�RUGHU�LQ�
ZKLFK�\RX�ZDQW�DSSOLFDWLRQV�WR�DSSHDU�RQ�WKH�+RPH�VFUHHQ��<RX�FDQ�
DOVR�DVVLJQ�KRW�NH\V�WR�DSSOLFDWLRQV��+RW�NH\V�HQDEOH�\RX�WR�ODXQFK�
DQ�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�E\�VLPSO\�SUHVVLQJ�D�QXPEHU�

,Q�DGGLWLRQ��\RX�FDQ�VSHFLI\�ZKHWKHU�WR�XVH�WR�0HQX�:KHHO�RU�
'HVNWRS�IRUPDW�DV�\RXU�GHIDXOW�+RPH�VFUHHQ�

7R�DUUDQJH�DSSOLFDWLRQV�RQ�WKH�PHQX�ZKHHO�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�+RPH�6FUHHQ�0DQDJHU�LFRQ�IURP�WKH�&RQWURO�3DQHO��7KH�
DSSOLFDWLRQV�DSSHDU�JURXSHG�LQ�WKH�RUGHU�LQ�ZKLFK�WKH\�DSSHDU�RQ�WKH�
+RPH�VFUHHQ�

���SW 6DPSOH�7H[W

���SW 6DPSOH�7H[W

���SW 6DPSOH�7H[W
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Customizing the User Interface
2 +LJKOLJKW�WKH�DSSOLFDWLRQ�\RX�ZDQW�WR�PRYH�DQG�VHOHFW�WKH�0RYH�DSS�XS�RU�
0RYH�DSS�GRZQ�EXWWRQ�IURP�WKH�WRROEDU��DV�DSSOLFDEOH�

3 7R�FKDQJH�WKH�DSSOLFDWLRQ¶V�KRW�NH\�DVVLJQPHQW��PDNH�FHUWDLQ�WKH�
DSSOLFDWLRQ�LV�KLJKOLJKWHG��WKHQ�SUHVV�WKH�QXPEHU�NH\�\RX�ZDQW�WR�DVVLJQ�

4 5HSHDW�6WHSV���DQG���IRU�DQ\�RWKHU�DSSOLFDWLRQV�WKDW�\RX�ZDQW�WR�PRYH�RQ�
WKH�+RPH�VFUHHQ�RU�DVVLJQ�KRW�NH\V��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7,3�<RX�FDQ�DVVLJQ�XS�WR�QLQH�KRW�NH\V�

5 6HOHFW�WKH�6HWWLQJV�IRU�+RPH�6FUHHQ�EXWWRQ�IURP�WKH�WRROEDU�

6 3UHVV�WKH�NAVDISC�OHIW�RU�ULJKW�WR�FKRRVH�0HQX�:KHHO�RU�'HVNWRS�DV�\RXU�
+RPH�VFUHHQ�SUHIHUHQFH�

7 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�WR�UHWXUQ�WR�WKH�+RPH�
6FUHHQ�0DQDJHU�PDLQ�VFUHHQ�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Customizing the User Interface
8 6HOHFW�6DYH�6HWWLQJV�WR�DFFHSW�\RXU�FKDQJHV�DQG�UHWXUQ�WR�WKH�&RQWURO�
3DQHO�VFUHHQ�

6HWWLQJ�WKH�'DWH�DQG�7LPH
7KH�'DWH�DQG�7LPH�IHDWXUH�HQDEOHV�\RX�WR�VHW�WKH�FXUUHQW�WLPH�DQG�
GDWH�RQ�\RXU�PHVVDJLQJ�GHYLFH��VSHFLI\�RSWLRQV�IRU�PRYLQJ�EHWZHHQ�
WLPH�]RQHV��DQG�FKRRVH�D�IRUPDW�IRU�GLVSOD\LQJ�WLPHV�DQG�GDWHV�RQ�
\RXU�GHYLFH�

7R�VHW�WKH�GDWH�DQG�WLPH�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�'DWH�DQG�7LPH�LFRQ�IURP�&RQWURO�3DQHO�

2 ,Q�WKH�7LPH�ILHOG��W\SH�WKH�FXUUHQW�WLPH�RU�SUHVV�WKH�NAVDISC�OHIW�RU�ULJKW�
WR�VHOHFW�WKH�DSSURSULDWH�YDOXH�

3 ,Q�WKH�'DWH�ILHOG��W\SH�WKH�FXUUHQW�GDWH�RU�SUHVV�WKH�NAVDISC�OHIW�RU�ULJKW�
WR�VHOHFW�WKH�DSSURSULDWH�YDOXH�

4 7R�V\QFKURQL]H�WKH�PLQXWHV�RQ�\RXU�GHYLFH�ZLWK�WKH�FDUULHU�QHWZRUN��VHOHFW�
WKH�6\QFKURQL]H�PLQXWHV�ZLWK�QHWZRUN�RSWLRQ��7KH�FDUULHU�QHWZRUN�ZLOO�
SHULRGLFDOO\�XSGDWH�WKH�PLQXWHV�RQ�\RXU�PHVVDJLQJ�GHYLFH�ZLWK�WKH�PLQXWHV�
RQ�WKH�FDUULHU
V�QHWZRUN�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1RWH��7KLV�LV�D�QHWZRUN�GHSHQGHQW�IHDWXUH�DQG�PD\�QRW�EH�DYDLODEOH�LQ�DOO�DUHDV�

5 6HOHFW�WKH�6HWWLQJV�IRU�'DWH�	�7LPH�EXWWRQ�IURP�WKH�WRROEDU�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Customizing the User Interface
6 ,Q�WKH�7LPH�IRUPDW�ILHOG��SUHVV�NAVDISC�OHIW�RU�ULJKW�WR�WRJJOH�EHWZHHQ�
$0�30�RU����KRXU�

7 ,Q�WKH�'DWH�IRUPDW�ILHOG��SUHVV�NAVDISC�OHIW�RU�ULJKW�WR�F\FOH�EHWZHHQ�RQH�
RI�WKH�IROORZLQJ�GDWH�IRUPDWV�

�'D\�0RQWK�<HDU��GG�PP�\\\\�
�<HDU�0RQWK�GD\��\\\\�PP�GG�
�0RQWK�'D\�<HDU��PP�GG�\\\\�

8 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�WR�UHWXUQ�WR�WKH�'DWH�DQG�
7LPH�PDLQ�VFUHHQ�

9 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�WR�UHWXUQ�WR�WKH�&RQWURO�3DQHO�

6HWWLQJ�WKH�7UDQVPLVVLRQ�0RGH
7KH�7UDQVPLW�6WDWXV�IHDWXUH�HQDEOHV�\RX�VHW�\RXU�GHYLFH�WR�WKH�
SURSHU�WUDQVPLVVLRQ�PRGH�EHIRUH�DWWHPSWLQJ�WR�VHQG�RU�UHFHLYH�
PHVVDJHV�

7R�VHW�WKH�WUDQVPLVVLRQ�PRGH�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�7UDQVPLW�6WDWXV�LFRQ�IURP�&RQWURO�3DQHO�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Customizing the User Interface
2 6HOHFW�RQH�RI�WKH�IROORZLQJ�VLJQDO�PRGHV�IRU�PHVVDJH�WUDQVPLVVLRQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH��$FWXDO�WUDQVPLVVLRQ�VWDWXV�PD\�YDU\�GHSHQGLQJ�RQ�\RXU�SDJLQJ�VHUYLFH�SURYLGHU��

&RQWDFW�\RXU�SURYLGHU�LI�\RX�QHHG�DGGLWLRQDO�LQIRUPDWLRQ�DERXW�WKH�WUDQVPLVVLRQ�VWD�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . WXV�IRU�\RXU�FRYHUDJH�SODQ�

3 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�VHWWLQJV�DQG�
UHWXUQ�WR�WKH�&RQWURO�3DQHO�

��ZD\ 7UDQVPLWWHU�LV�21��0HVVDJHV�FDQ�EH�VHQW�DQG�
UHFHLYHG�

��ZD\ 7UDQVPLWWHU�LV�2))��0HVVDJHV�FDQ�EH�UHFHLYHG��
EXW�QRW�VHQW�

2II 7UDQVPLWWHU�LV�2))��0HVVDJHV�FDQQRW�EH�VHQW�RU�
UHFHLYHG���0HVVDJH�DUH�UHWDLQHG�E\�WKH�SDJLQJ�
VHUYLFH�XQWLO�\RX�FKDQJH�PRGHV��
7KLV�GRHV�QRW�WXUQ�RII�\RXU�GHYLFH��MXVW�UDGLR�
IUHTXHQF\�WUDQVPLVVLRQ��<RX�FDQ�VWLOO�XVH�\RXU�
$FFRPSOL�$����DSSOLFDWLRQV�IRU�QRQ�PHVVDJLQJ�
DFWLYLWLHV�
1RWH�8VH�WKLV�VHWWLQJ�ZKLOH�RQ�DLUSODQHV��LQ�
DFFRUGDQFH�ZLWK�)$$�UHJXODWLRQ��
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Creating Text Entry Shortcuts
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7,3�:KHQ�PRYLQJ�WR�DQRWKHU�]RQH��VHW�\RXU�GHYLFH�WR���ZD\�PRGH�XQWLO�\RX�UHFHLYH�\RXU�

ILUVW�PHVVDJH��7KLV�HQDEOHV�WKH�VHUYLFH�SURYLGHU�WR�ILQG�\RXU�GHYLFH��=RQHV�DUH�
GHILQHG�E\�WKH�SDJLQJ�VHUYLFH�SURYLGHU��EXW�LQ�JHQHUDO��D�PDMRU�PHWURSROLWDQ�DUHD�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . FRXQWV�DV�D�]RQH��H�J���JUHDWHU�&KLFDJR�DUHD��

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C R E A T I N G  T E X T  E N T R Y  S H O R T C U T S

7KH�$FFRPSOL�$����GHYLFH�SURYLGHV�WKH�IROORZLQJ�IHDWXUHV�WKDW�\RX�
FDQ�XVH�DV�VKRUWFXWV�ZKHQ�LQVHUWLQJ�IUHTXHQWO\�XVHG�WH[W��ZRUGV��RU�
SKUDVHV�LQWR�PHVVDJHV��PHVVDJH�UHSOLHV��RU�RWKHU�DSSOLFDWLRQ�
HQWULHV�

� 4XLFN�7H[W

� $XWR7\SH

� 6LJQDWXUH

8VLQJ�4XLFN�7H[W
4XLFN�7H[W�HQDEOHV�\RX�WR�FUHDWH�DQG�VWRUH�IUHTXHQWO\�XVHG�WH[W��<RX�
FDQ�WKHQ�LQVHUW�WKDW�WH[W�ZKHQ�\RX�DUH�FUHDWLQJ�D�PHVVDJH��UHSO\LQJ�
WR�D�PHVVDJH��RU�W\SLQJ�QRWHV��

4XLFN�7H[W�HQWULHV�DUH�DYDLODEOH�ZKHQHYHU�\RX�FRPSRVH�D�PHVVDJH�
RU�VHOHFW�WKH�,QVHUW�WH[W�WRROEDU�EXWWRQ��

7R�FUHDWH�D�QHZ�4XLFN�7H[W�HQWU\�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�4XLFN�7H[W�LFRQ�IURP�WKH�&RQWURO�3DQHO�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Creating Text Entry Shortcuts
2 6HOHFW�1HZ�4XLFN�7H[W�

3 7\SH�\RXU�QHZ�4XLFN�7H[W�HQWU\�

4 ,I�\RX�ZDQW�WR�PDNH�WKH�4XLFN�7H[W�HQWU\�DYDLODEOH�IRU�XVH�ZKHQ�UHSO\LQJ�WR�
PHVVDJHV��VHOHFW�WKH�$OVR�XVH�DV�D�UHSO\�RSWLRQ�

5 6HOHFW�WKH�6DYH�HQWU\�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�4XLFN�7H[W�HQWU\�
DQG�UHWXUQ�WR�WKH�&RQWURO�3DQHO�

7R�HGLW �D�4XLFN�7H[W�HQWU\�
�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�4XLFN�7H[W�LFRQ�IURP�WKH�&RQWURO�3DQHO�

2 +LJKOLJKW�WKH�4XLFN�7H[W�HQWU\�\RX�ZDQW�WR�PRGLI\�DQG�VHOHFW�WKH�(GLW�HQWU\�
EXWWRQ�IURP�WKH�WRROEDU�

3 &KDQJH�WKH�WH[W�DQG�WKH�UHSO\�RSWLRQ�DV�GHVLUHG�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Creating Text Entry Shortcuts
4 6HOHFW�WKH�6DYH�HQWU\�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�FKDQJHV�DQG�
UHWXUQ�WR�WKH�&RQWURO�3DQHO�

8VLQJ�$XWR7\SH
$XWR7\SH�VDYHV�\RX�NH\VWURNHV�ZKHQ�W\SLQJ�PHVVDJH�WH[W�RU�RWKHU�
LQIRUPDWLRQ�E\�DOORZLQJ�\RX�WR�W\SH�FKDUDFWHUV�RU�DEEUHYLDWLRQV�WKDW�
DUH�DXWRPDWLFDOO\�UHSODFHG�ZLWK�RWKHU�WH[W�DV�\RX�W\SH��<RX�FKRRVH�
ZKHQ�$XWR7\SH�HQWULHV�DUH�DYDLODEOH�EDVHG�RQ�VHWWLQJV�\RX�VHOHFW��

7R�FUHDWH�DQ�$XWR7\SH�HQWU\�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�$XWR7\SH�LFRQ�IURP�WKH�&RQWURO�3DQHO�

2 6HOHFW�1HZ�$XWR7\SH�(QWU\�

3 ,Q�WKH�5HSODFH�ILHOG��W\SH�WKH�FKDUDFWHUV�WKDW�\RX�ZDQW�WR�W\SH�WR�LQLWLDWH�
WKH�$XWR7\SH�FRUUHFWLRQ�
��� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 

. .C O N T R O L  P A N E L

Creating Text Entry Shortcuts
4 ,Q�WKH�:LWK�ILHOG��W\SH�WKH�FKDUDFWHUV�WKDW�\RX�ZDQW�WR�DSSHDU�LQ�SODFH�RI�
WKH�VKRUWFXW�FKDUDFWHUV�

5 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�$XWR7\SH�
HQWU\�DQG�UHWXUQ�WR�WKH�&RQWURO�3DQHO�

7R�VSHFLI\�ZKLFK�DSSOLFDWLRQV�XVH�$XWR7\SH�HQWULHV�

�� 2Q�WKH�PDLQ�$XWR7\SH�HQWU\�OLVW��VHOHFW�WKH�6HWWLQJV�IRU�$XWR7\SH�EXWWRQ�IURP�WKH�WRRO�
EDU�

6 6HOHFW�RQH�RI�WKH�IROORZLQJ�RSWLRQV

�(QDEOH�$XWR7\SH�HQWULHV�LQ�DOO�DSSOLFDWLRQV�
�(QDEOH�$XWR7\SH�HQWULHV�LQ�DOO�DSSOLFDWLRQV�H[FHSW�:ULWH�
�'R�QRW�HQDEOH�$XWR7\SH�HQWULHV�LQ�DQ\�DSSOLFDWLRQ�

7 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�$XWR7\SH�
VHWWLQJV�DQG�UHWXUQ�WR�WKH�&RQWURO�3DQHO�

8VLQJ�6LJQDWXUH
6LJQDWXUH�HQDEOHV�\RX�WR�FUHDWH�D�VLJQDWXUH�WKDW�LV�DXWRPDWLFDOO\�
DSSHQGHG�WR�HDFK�PHVVDJH�\RX�VHQG�

7R�FUHDWH�D�VLJQDWXUH�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�6LJQDWXUH�LFRQ�IURP�WKH�&RQWURO�3DQHO�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Creating Text Entry Shortcuts
2 7\SH�\RXU�PHVVDJH�VLJQDWXUH�LQ�WKH�6LJQDWXUH�WH[W�ILHOG�

3 7R�DXWRPDWLFDOO\�DSSHQG�\RXU�VLJQDWXUH�WR�HDFK�PHVVDJH�\RX�VHQG��VHOHFW�
WKH�$XWRPDWLFDOO\�LQFOXGH�VLJQDWXUH�ZKHQ�FRPSRVLQJ�PHVVDJHV�RSWLRQ�

4 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�RQ�WKH�WRROEDU�WR�VDYH�\RXU�FKDQJHV�DQG�
UHWXUQ�WR�WKH�&RQWURO�3DQHO�

(QWHULQJ�2ZQHU�,QIRUPDWLRQ
7KH�2ZQHU�,QIRUPDWLRQ�IHDWXUH�OHWV�\RX�WR�HQWHU�\RXU�SHUVRQDO�
FRQWDFW�LQIRUPDWLRQ�LQWR�\RXU�PHVVDJLQJ�GHYLFH��

7KLQN�RI�\RXU�RZQHU�LQIRUPDWLRQ�DV�DQ�HOHFWURQLF�EXVLQHVV�FDUG��RU�
Y&DUG��WKDW�DXWRPDWHV�WKH�H[FKDQJH�RI�SHUVRQDO�LQIRUPDWLRQ�
W\SLFDOO\�IRXQG�RQ�D�WUDGLWLRQDO�EXVLQHVV�FDUG�

<RX�FDQ�EHDP�\RXU�RZQHU�LQIRUPDWLRQ�WR�RWKHU�$FFRPSOL�$����
GHYLFHV��FRPSDWLEOH�KDQG�KHOG�RUJDQL]HUV��3'$V��3HUVRQDO�'LJLWDO�
$VVLVWDQWV���DQG�QRWHERRN�3&V�WKDW�VXSSRUW�LQIUDUHG�FRPPXQLFDWLRQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1RWH���<RX�FDQQRW�V\QFKURQL]H�\RXU�RZQHU�LQIRUPDWLRQ�ZLWK�\RXU�RWKHU�FRQWDFWV�ZKHQ�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . XVLQJ�WKH�'HVNWRS�V\QFKURQL]DWLRQ�VRIWZDUH�

7R�HQWHU�RZQHU�LQIRUPDWLRQ�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�2ZQHU�,QIRUPDWLRQ�LFRQ�IURP�&RQWURO�3DQHO�
��� $FFRPSOL�$����8VHU¶V�*XLGH



. .
 . 
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Creating Text Entry Shortcuts
2 7\SH�\RXU�ILUVW�QDPH��ODVW�QDPH��FRPSDQ\�QDPH��DQG�WLWOH�LQ�WKH�
DSSURSULDWH�ILHOGV�

3 7R�PDNH�\RXU�FRQWDFW�LQIRUPDWLRQ�SULYDWH��VHOHFW�WKH�3ULYDWH�FKHFN�ER[�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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Creating Text Entry Shortcuts
4 �2SWLRQDO��(QWHU�WKH�IROORZLQJ�SHUVRQDO�LQIRUPDWLRQ�

�'HYLFH�W\SH�DQG�ZLUHOHVV�DGGUHVV
�0DLQ��ZRUN��KRPH��PRELOH��DQG�DOWHUQDWH�SKRQH�QXPEHUV
�0DLQ��ZRUN��KRPH��DOWHUQDWH��DQG�ZHE�HPDLO�DGGUHVVHV
�+RPH�DQG�ZRUN�ID[�QXPEHU
�:RUN�DGGUHVV
�+RPH�DGGUHVV
�8S�WR�IRXU�DGGLWLRQDO�SLHFHV�RI�LQIRUPDWLRQ

5 7R�UHFRUG�QRWHV��VHOHFW�WKH�1RWHV�EXWWRQ�IURP�WKH�WRROEDU�

6 :KHQ�\RX�DUH�ILQLVKHG�HQWHULQJ�\RXU�RZQHU�LQIRUPDWLRQ��VHOHFW�WKH�6DYH�
FRQWDFW�EXWWRQ�IURP�WKH�WRROEDU�

3URWHFWLQJ�<RXU �,QIRUPDWLRQ
,Q�PDQ\�RI�WKH�$FFRPSOL�$����DSSOLFDWLRQV��\RX�FDQ�PDUN�LQGLYLGXDO�
HQWULHV�DV�SULYDWH��<RX�FDQ�WKHQ�FRQWURO�ZKHWKHU�WKH�SULYDWH�HQWULHV�
DUH�YLVLEOH�RU�KLGGHQ�XVLQJ�3ULYDF\�2SWLRQV�

7R�VHW�SULYDF\�RSWLRQV�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

1 6HOHFW�WKH�3ULYDF\�2SWLRQV�LFRQ�IURP�WKH�&RQWURO�3DQHO�

2 'R�RQH�RI�WKH�IROORZLQJ�

�7R�PDNH�DOO�HQWULHV�WKDW�DUH�PDUNHG�SULYDWH�YLVLEOH�DQG�
DFFHVVLEOH��FKRRVH�6KRZ�
�7R�KLGH�DOO�LWHPV�PDUNHG�SULYDWH��FKRRVH�+LGH�

3 6HOHFW�WKH�2.�EXWWRQ�IURP�WKH�WRROEDU�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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Creating Text Entry Shortcuts
7R�VHW�SULYDF\�RSWLRQV�

�� 6HOHFW�WKH�&RQWURO�3DQHO�DSSOLFDWLRQ�IURP�WKH�+RPH�VFUHHQ�

4 6HOHFW�WKH�3ULYDF\�2SWLRQV�LFRQ�IURP�WKH�&RQWURO�3DQHO�

5 6HOHFW�WKH�&KDQJH�SDVVZRUG�EXWWRQ�IURP�WKH�WRROEDU�

6 ,Q�WKH�2OG�SDVVZRUG�ILHOG��W\SH�\RXU�SUHYLRXV�SDVVZRUG��LI�DSSOLFDEOH�

7 ,Q�WKH�1HZ�SDVVZRUG�ILHOG��W\SH�D�QHZ�SDVVZRUG�

8 ,Q�WKH�&RQILUP�QHZ�SDVVZRUG�ILHOG��UHW\SH�WKH�QHZ�SDVVZRUG�

9 6HOHFW�WKH�6DYH�FKDQJHV�EXWWRQ�IURP�WKH�WRROEDU�WR�UHWXUQ�WR�WKH�3ULYDF\�
VFUHHQ�

10 6HOHFW�WKH�6DYH�VHWWLQJV�EXWWRQ�IURP�WKH�WRROEDU�WR�VDYH�\RXU�VHWWLQJV�DQG�
UHWXUQ�WR�WKH�&RQWURO�3DQHO�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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0RWRUROD�ZDUUDQWV�WR�\RX��WKH�RULJLQDO�SXUFKDVHU��WKH�FHOOXODU�SKRQH�
DQG�DFFHVVRULHV�ZKLFK�\RX�KDYH�SXUFKDVHG�IURP�DQ�DXWKRULVHG�
0RWRUROD�GHDOHU��WKH�³3URGXFWV´���WR�EH�LQ�FRQIRUPDQFH�ZLWK�WKH�
DSSOLFDEOH�0RWRUROD�VSHFLILFDWLRQV�FXUUHQW�DW�WKH�WLPH�RI�
PDQXIDFWXUH�IRU�D�WHUP�RI�>�@\HDU�IURP�GDWH�RI�SXUFKDVH�RI�WKH�
3URGXFW�V���:DUUDQW\�7HUP��

<RX�PXVW�LQIRUP�0RWRUROD�RI�WKH�ODFN�RI�FRQIRUPLW\�WR�WKH�DSSOLFDEOH�
VSHFLILFDWLRQV�RI�DQ\�RI�WKH�3URGXFWV�ZLWKLQ�D�SHULRG�RI�WZR�����
PRQWKV�IURP�WKH�GDWH�RQ�ZKLFK�\RX�GHWHFW�D�GHIHFW�LQ�PDWHULDO��
ZRUNPDQVKLS�RU�ODFN�RI�FRQIRUPLW\�DQG�LQ�DQ\�HYHQW�ZLWKLQ�D�WHUP�
QRW�WR�H[FHHG�WKH�:DUUDQW\�7HUP��E\�VXEPLWWLQJ�WKH�3URGXFW�IRU�
VHUYLFH�WR�0RWRUROD�0RWRUROD�VKDOO�QRW�EH�ERXQG�E\�3URGXFW�UHODWHG�
VWDWHPHQWV�QRW�GLUHFWO\�PDGH�E\�0RWRUROD�

$�OLVW�RI�WKH�0RWRUROD�&DOO�&HQWUH�QXPEHUV�LV�HQFORVHG�ZLWK�WKLV�
3URGXFW�

'XULQJ�WKH�:DUUDQW\�WHUP��0RWRUROD�ZLOO��DW�LWV�GLVFUHWLRQ�DQG�
ZLWKRXW�H[WUD�FKDUJH���DV�\RXU�H[FOXVLYH�UHPHG\���UHSDLU�RU�UHSODFH�
\RXU�3URGXFW�ZKLFK�GRHV�QRW�FRPSO\�ZLWK�WKLV�ZDUUDQW\��RU�IDLOLQJ�
WKLV��WR�UHLPEXUVH�WKH�SULFH�RI�WKH�3URGXFW�EXW�UHGXFHG�WR�WDNH�LQWR�
DFFRXQW�WKH�XVH�\RX�KDYH�KDG�RI�WKH�3URGXFW�VLQFH�LW�ZDV�GHOLYHUHG��
7KLV�ZDUUDQW\�ZLOO�H[SLUH�DW�WKH�HQG�RI�WKH�:DUUDQW\�7HUP�

7KLV�LV�WKH�FRPSOHWH�DQG�H[FOXVLYH�ZDUUDQW\�IRU�D�0RWRUROD�FHOOXODU�
SKRQH�DQG�DFFHVVRULHV�DQG�LQ�OLHX�RI�DOO�RWKHU�ZDUUDQWLHV��WHUPV�DQG�
FRQGLWLRQV��ZKHWKHU�H[SUHVV�RU�LPSOLHG��

:KHUH�\RX�SXUFKDVH�WKH�SURGXFW�RWKHU�WKDQ�DV�D�FRQVXPHU��
0RWRUROD�GLVFODLPV�DOO�RWKHU�ZDUUDQWLHV��WHUPV�DQG�FRQGLWLRQV�
H[SUHVV�RU�LPSOLHG��VXFK�DV�ILWQHVV�IRU�SXUSRVH�DQG�VDWLVIDFWRU\�
TXDOLW\�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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HOW TO GET WARRANTY SERVICE ?
,Q�QR�HYHQW�VKDOO�0RWRUROD�EH�OLDEOH�IRU�GDPDJHV�LQ�H[FHVV�RI�WKH�
SXUFKDVH�SULFH�QRU�IRU�DQ\�LQFLGHQWDO�VSHFLDO�RU�FRQVHTXHQWLDO�
GDPDJHV�DULVLQJ�RXW�RI�WKH�XVH�RU�LQDELOLW\�WR�XVH�WKH�3URGXFW��WR�
WKH�IXOO�H[WHQW�VXFK�PD\�EH�GLVFODLPHG�E\�ODZ�

7KLV�:DUUDQW\�GRHV�QRW�DIIHFW�DQ\�VWDWXWRU\�ULJKWV�WKDW�\RX�PD\�
KDYH�LI�\RX�DUH�D�FRQVXPHU��VXFK�DV�D�ZDUUDQW\�RI�VDWLVIDFWRU\�
TXDOLW\�DQG�ILW�IRU�WKH�SXUSRVH�IRU�ZKLFK�SURGXFWV�RI�WKH�VDPH�W\SH�
DUH�QRUPDOO\�XVHG�XQGHU�QRUPDO�XVH�DQG�VHUYLFH��QRU�DQ\�ULJKWV�
DJDLQVW�WKH�VHOOHU�RI�WKH�3URGXFWV�DULVLQJ�IURP�\RXU�SXUFKDVH�DQG�
VDOHV�FRQWUDFW�

���LQFOXGLQJ�ZLWKRXW�OLPLWDWLRQ�ORVV�RI�XVH��ORVV�RI�WLPH��LQFRQYHQLH�
QFH��FRPPHUFLDO�ORVV��ORVW�SURILWV�RU�VDYLQJV�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . H O W  T O  G E T  W A R R A N T Y  S E R V I C E  ?

,Q�PRVW�FDVHV�WKH�DXWKRULVHG�0RWRUROD�GHDOHU�ZKLFK�VROG�DQG�RU�
LQVWDOOHG�\RXU�0RWRUROD�FHOOXODU�SKRQH�DQG�RULJLQDO�DFFHVVRULHV�ZLOO�
KRQRU�D�ZDUUDQW\�FODLP�DQG�RU�SURYLGH�ZDUUDQW\�VHUYLFH��
$OWHUQDWLYHO\��IRU�IXUWKHU�LQIRUPDWLRQ�RQ�KRZ�WR�JHW�ZDUUDQW\�VHUYLFH�
SOHDVH�FRQWDFW�HLWKHU�WKH�FXVWRPHU�VHUYLFH�GHSDUWPHQW�RI�\RXU�
FHOOXODU�RSHUDWRU�RU�0RWRUROD¶V�FDOO�FHQWUH�DW�WKH�WHOHSKRQH�QXPEHUV�
EHORZ�IRU�\RXU�FRXQWU\�

,Q�RUGHU�WR�FODLP�WKH�ZDUUDQW\�VHUYLFH�\RX�PXVW�UHWXUQ�WKH�FHOOXODU�
SKRQH�DQG�RU�DFFHVVRULHV�LQ�TXHVWLRQ�WR�0RWRUROD�SOHDVH�DYRLG�
OHDYLQJ�DQ\�VXSSOHPHQWDU\�LWHPV�OLNH�6,0�FDUGV���7KH�3URGXFW�
VKRXOG�DOVR�EH�DFFRPSDQLHG�E\�D�ODEHO�ZLWK�\RXU�QDPH��DGGUHVV��
DQG�WHOHSKRQH�QXPEHU��QDPH�RI�FHOOXODU�&DUULHU�DQG�D�GHVFULSWLRQ�RI�
WKH�SUREOHP��,Q�WKH�FDVH�RI�YHKLFXODU�LQVWDOODWLRQ��WKH�YHKLFOH�LQ�
ZKLFK�WKH�FHOOXODU�SKRQH�LV�LQVWDOOHG�VKRXOG�EH�GULYHQ�WR�WKH�
$XWKRULVHG�5HSDLU�&HQWUH��DV�DQDO\VLV�RI�DQ\�SUREOHP�PD\�UHTXLUH�
LQVSHFW�LRQ�RI�WKH�HQWLUH�YHKLFXODU�LQVWDOODWLRQ�

,Q�RUGHU�WR�EH�HOLJLEOH�WR�UHFHLYH�ZDUUDQW\�VHUYLFH��\RX�PXVW�SUHVHQW�
\RXU�UHFHLSW�RI�SXUFKDVH�RU�D�FRPSDUDEOH�VXEVWLWXWH�SURRI�RI�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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CONDITIONS
SXUFKDVH�EHDULQJ�WKH�GDWH�RI�SXUFKDVH��7KH�SKRQH�VKRXOG�DOVR�
FOHDUO\�GLVSOD\�WKH�RULJLQDO�FRPSDWLEOH�HOHFWURQLF�VHULDO�QXPEHU�
�,0(,��DQG�PHFKDQLF�VHULDO�QXPEHU�>061@��6XFK�LQIRUPDWLRQ�LV�
FRQWDLQHG�ZLWK�WKH�3URGXFW�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . C O N D I T I O N S

7KLV�ZDUUDQW\�ZLOO�QRW�DSSO\�LI�WKH�W\SH�RU�VHULDO�QXPEHUV�RQ�WKH�
3URGXFW�KDV�EHHQ�DOWHUHG��GHOHWHG��UHPRYHG��RU�PDGH�LOOHJLEOH��
0RWRUROD�UHVHUYHV�WKH�ULJKW�WR�UHIXVH�IUHH��RI�FKDUJH�ZDUUDQW\�
VHUYLFH�LI�WKH�UHTXHVWHG�GRFXPHQWDWLRQ�FDQ�QRW�EH�SUHVHQWHG�RU�LI�
WKH�LQIRUPDWLRQ�LV�LQFRPSOHWH��LOOHJLEOH�RU�LQFRPSDWLEOH�ZLWK�WKH�
IDFWRU\�UHFRUGV�

5HSDLU��DW�0RWRUROD
V�RSWLRQ��PD\�LQFOXGH�WKH�UHSODFHPHQW�RI�SDUWV�RU�
ERDUGV�ZLWK�IXQFWLRQDOO\�HTXLYDOHQW��UHFRQGLWLRQHG�RU�QHZ�SDUWV�RU�
ERDUGV�

5HSODFHG�SDUWV��DFFHVVRULHV��EDWWHULHV��RU�ERDUGV�DUH�ZDUUDQWHG�IRU�
WKH�EDODQFH�RI�WKH�RULJLQDO�ZDUUDQW\�WLPH�SHULRG��7KH�:DUUDQW\�7HUP�
ZLOO�QRW�EH�H[WHQGHG��$OO�RULJLQDO�DFFHVVRULHV��EDWWHULHV��SDUWV��DQG�
FHOOXODU�SKRQH�HTXLSPHQW�WKDW�KDYH�EHHQ�UHSODFHG�VKDOO�EHFRPH�WKH�
SURSHUW\�RI�0RWRUROD��0RWRUROD�GRHV�QRW�ZDUUDQW�WKH�LQVWDOODWLRQ��
PDLQWHQDQFH�RU�VHUYLFH�RI�WKH�SURGXFWV��DFFHVVR�ULHV��EDWWHULHV�RU�
SDUWV�

0RWRUROD�ZLOO�QRW�EH�UHVSRQVLEOH�LQ�DQ\�ZD\�IRU�SUREOHPV�RU�GDPDJH�
FDXVHG�E\�DQ\�DQFLOODU\�HTXLSPHQW�QRW�IXUQLVKHG�E\�0RWRUROD�ZKLFK�
LV�DWWDFKHG�WR�RU�XVHG�LQ�FRQQHFWLRQ�ZLWK�WKH�3URGXFWV��RU�IRU�
RSHUDWLRQ�RI�0RWRUROD�HTXLSPHQW�ZLWK�DQ\�DQFLOODU\�HTXLSPHQW�DQG�
DOO�VXFK�HTXLSPHQW�LV�H[SUHVVO\�H[FOXGHG�IURP�WKLV�ZDUUDQW\�

:KHQ�WKH�3URGXFW�LV�XVHG�LQ�FRQMXQFWLRQ�ZLWK�DQFLOODU\�RU�SHULSKHUDO�
HTXLSPHQW�QRW�VXSSOLHG�E\�0RWRUROD��0RWRUROD�GRHV�QRW�ZDUUDQW�WKH�
RSHUDWLRQ�RI�WKH�3URGXFW�S�HULSKHUDO�FRPELQDWLRQ�DQG�0RWRUROD�ZLOO�
QRW�KRQRU�DQ\�ZDUUDQW\�FODLP�ZKHUH�WKH�3URGXFW�LV�XVHG�LQ�VXFK�D�
FRPELQDWLRQ�DQG�LW�LV�GHWHUPLQHG�E\�0RWRUROD�WKDW�WKHUH�LV�QR�IDXOW�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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WHAT IS NOT COVERED BY THE WARRANTY
ZLWK�WKH�3URGXFW��0RWRUROD�VSHFLILFDOO\�GLVFODLPV�DQ\�UHVSRQVLELOLW\�
IRU�DQ\�GDPDJH��ZKHWKHU�RU�QRW�WR�0RWRUROD�HTXLSPHQW��FDXVHG�LQ�
DQ\�ZD\�E\�WKH�XVH�RI�FHOOXODU�SKRQH��DFFHVVRULHV�DQG�SHULSKHUDOV�
�VSHFLILF�H[DPSOHV�LQFOXGH��EXW�DUH�QRW�OLPLWHG�WR��EDWWHULHV��
FKDUJHUV��DGDSWHUV��DQG�SRZHU�VXSSOLHV��ZKHQ�VXFK�DFFHVVRULHV�DQG�
SHULSKHUDOV�DUH�QRW�PDQXIDFWXUHG�DQG�VXSSOLHG�E\�0RWRUROD�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . W H A T  I S  N O T  C O V E R E D  B Y  T H E  W A R R A N T Y

7KLV�ZDUUDQW\�LV�QRW�YDOLG�LI�WKH�GHIHFWV�DUH�GXH�WR�GDPDJH��PLVXVH��
WDPSHULQJ��QHJOHFW�RU�ODFN�RI�FDUH�DQG�LQ�FDVH�RI�DOWHUDWLRQV�RU�UHSDLU�
FDUULHG�RXW�E\�XQDXWKRULVHG�SHUVRQV�

���'HIHFWV�RU�GDPDJH�UHVXOWLQJ�IURP�XVH�RI�WKH�3URGXFW�LQ�RWKHU�WKDQ�
LWV�QRUPDO�DQG�FXVWRPDU\�PDQQHU�

���'HIHFWV�RU�GDPDJH�IURP�PLVXVH��DFFLGHQW�RU�QHJOHFW�

���'HIHFWV�RI�GDPDJH�IURP�LPSURSHU�WHVWLQJ��RSHUDWLRQ��
PDLQWHQDQFH��LQVWDOODWLRQ��DGMXVW�PHQW��RU�DQ\�DOWHUDWLRQ�RU�
PRGLILFDWLRQ�RI�DQ\�NLQG�

���%UHDNDJH�RU�GDPDJH�WR�DQWHQQDV�XQOHVV�FDXVHG�GLUHFWO\�E\�
GHIHFWV�LQ�PDWHULDO�RU�ZRUNPDQVKLS�

���3URGXFWV�GLVDVVHPEOHG�RU�UHSDLUHG�LQ�VXFK�D�PDQQHU�DV�WR�
DGYHUVHO\�DIIHFW�SHUIRUPDQFH�RU�SUHYHQW�DGHTX�DWH�LQVSHFWLRQ�DQG�
WHVWLQJ�WR�YHULI\�DQ\�ZDUUDQW\�FODLP�

���'HIHFWV�RU�GDPDJH�GXH�WR�UDQJH��FRYHUDJH��DYDLODELOLW\��JUDGH�RI�
VHUYLFH��RU�RSHUDWLRQ�RI�WKH�FHOOXODU�V\VWHP�E\�WKH�FHOOXODU�RSHUDWRU�

���'HIHFWV�RU�GDPDJH�GXH�WR�PRLVW��OLTXLG�RU�VSLOOV�RI�IRRG�

���&RQWURO�XQLW�FRLO�FRUGV�LQ�WKH�3URGXFW�WKDW�DUH�VWUHWFKHG�RU�KDYH�
WKH�PRGXODU�WDE�EURNHQ�

���$OO�SODVWLF�VXUIDFHV�DQG�DOO�RWKHU�H[WHUQDOO\�H[SRVHG�SDUWV�WKDW�DUH�
VFUDWFKHG�RU�GDPDJHG�GXH�WR�FXVWRPHU�QRUPDO�XVH�
��� $FFRPSOL�$����8VHU¶V�*XLGH
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WHAT IS NOT COVERED BY THE WARRANTY
����/HDWKHU�FDVHV��ZKLFK�DUH�FRYHUHG�XQGHU�VHSDUDWH�
PDQXIDFWXUHU
V�ZDUUDQWLHV��

����3URGXFWV�UHQWHG�RQ�D�WHPSRUDU\�EDVLV�

����3HULRGLF�PDLQWHQDQFH�DQG�UHSDLU�RU�UHSODFHPHQW�RI�SDUWV�GXH�WR�
QRUPDO�ZHDU�DQG�WHDU�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
127(��7KH�WDON�WLPH��VWDQG�E\�WLPH�DQG�WRWDO�OLIH�F\FOH�RI�D�0RWRUROD�UHFKDUJHDEOH�EDW�

WHU\�IRU�\RXU�FHOOXODU�SKRQH�ZLOO�GHSHQG�RQ�XVDJH�FRQGLWLRQV�DQG�QHWZRUN�FRQILJXUD�
WLRQV��$V�D�FRQVXPDEOH�SURGXFW��WKH�VSHFLILFDWLRQV�LQGLFDWH�WKDW�\RX�VKRXOG�EH�DEOH�
WR�REWDLQ�RSWLPXP�SHUIRUPDQFH�IRU�\RXU�0RWRUROD�&HOOXODU�3KRQH�ZLWKLQ�WKH�ILUV�W�VL[�

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . PRQWKV�IURP�GDWH�RI�SXUFKDVH�DQG�XS�WR�������FKDUJHV�

7KH�ZDUUDQW\�IRU�0RWRUROD�UHFKDUJHDEOH�EDWWHULHV�EHFRPHV�YRLG�LI��L��
WKH�EDWWHULHV�DUH�FKDUJHG�RWKHU�WKDQ�E\�0RWRUROD�DSSURYHG�EDWWHU\�
FKDUJHUV�VSHFLILHG�IRU�WKH�FKDUJLQJ�RI�WKH�EDWWHU\���LL��DQ\�RI�WKH�
VHDOV�RQ�WKH�EDWWHU\�DUH�EURNHQ�RU�VKRZ�HYLGHQFH�RI�WDPSHULQJ���LLL��
WKH�EDWWHU\�LV�XVHG�LQ�HTXLSPHQW�RU�VHUYLFH�RWKHU�WKDQ�WKH�FHOOXODU�
WHOHSKRQH�HTXLSPHQW�IRU�ZKLFK�LW�LV�VSHFLILHG�
$FFRPSOL�$����8VHU¶V�*XLGH ���
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WHAT IS NOT COVERED BY THE WARRANTY
��� $FFRPSOL�$����8VHU¶V�*XLGH
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	2 Select the Settings button from the toolbar.
	Beaming Items

	To beam your owner information:
	To beam an application:
	1 On the Home screen, select Beam App.
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	To copy text from a field you can type in:
	1 Position the cursor at the starting point for the text that you want to copy.
	2 Press and then release the shift key.
	3 Use the NavDisc to highlight the text.
	4 Press the alt key, then type C to copy the highlighted text. The text is copied to the clipboard.

	To copy text from a field you cannot type in:
	1 Press the alt key, then type Z to start highlight mode.
	2 Position the cursor at the starting point for the text that you want to copy.
	3 Press and then release the shift key.
	4 Use the NavDisc to highlight the text.
	5 Press the alt key, then type C to copy the highlighted text. The text is copied to the clipboard.

	To paste text into a field you can type in:
	1 Position the cursor where you want to insert the copied text.
	2 Press the alt key, then type V to paste the highlighted text.
	Inserting Text

	To insert the current date/time, your signature, or Quick Text in Read, Contacts, Calendar, Tasks...
	1 Position the cursor at the point where you want to insert the text.
	2 Select the Insert text button from the toolbar.
	3 Using the NavDisc, highlight one of the following:
	4 Select the OK button from the toolbar.

	To insert text from an application:
	1 Position the cursor at the point where you want to insert the text.
	2 Select the Insert text button from the toolbar.
	3 Select …from application.
	4
	5 Highlight the application containing the text that you want to insert.
	6 Select the OK button from the toolbar.
	7 Narrow your search criteria by doing one of the following:
	8 Using the NavDisc, scroll through the list of items in the selected category, date, or folder a...
	9 Select the OK button from the toolbar.
	Sending Information

	To send information as a formatted item:
	1 From the Contacts, Calendar, Tasks, or Memos application, select the item that you want to send.
	2 Select the Send button from the toolbar.
	3 Select Send as contact, event, task, or memo, as applicable.
	4 Type the message text that you want to accompany the item.
	5 Select the Choose recipients button from the toolbar.
	6 Using the NavDisc, highlight the recipient name and the sendable address to which you want to s...
	7 Select the Send message button from the toolbar.

	To beam PIM information to a compatible device or printer:
	1 From the Contacts, Calendar, Tasks, or Memos application, select the item that you want to beam.
	2 Select the Send button from the toolbar.
	3 Aim the IR port on the back of your device to the IR port on the other device or printer.
	4 Select either Beam to device or Beam to printer.

	To beam a category to a compatible printer:
	1 From the Contacts, Calendar, or Tasks application, select the category (or day in Calendar) tha...
	2 Select the Send button from the toolbar.
	3 Aim the IR port on the back of your device to the IR port on the printer.
	4 Select Beam to printer.
	Marking Private Entries

	To mark items as private:
	To show or hide private entries:
	1 Select the Control Panel application from the Home screen.
	2 Select the Privacy Options icon.
	3 Do one of the following:
	4 Select the Save settings button from the toolbar.
	Using Trashcan

	To view items in Trashcan:
	1 Select the Trashcan application from the Home screen.
	2
	3 Using the NavDisc, scroll through the items in the Trashcan and highlight the item you want to ...
	4 Select the View item button from the toolbar.

	To restore items from Trashcan:
	1 Select the Trashcan application from the Home screen.
	2 Highlight the item that you want to remove from the Trashcan and restore to its originating app...
	3 Select the Restore item button from the toolbar. The main Trashcan screen is redisplayed withou...

	.To permanently delete all items in Trashcan:
	1 Select the Trashcan application from the Home screen.
	2 Select the Empty Trashcan button from the toolbar.
	3
	4 If you are sure you want to delete all items in Trashcan, select the OK button.
	5 The main Trashcan screen is redisplayed without any items.

	To specify Trashcan settings:
	1 Select the Trashcan application from the Home screen.
	2 Select the Settings for Trashcan button from the toolbar.
	3 Type the number of days that you want deleted items to remain in the Trashcan before they are p...
	4 Select the OK button from the toolbar to save your settings and return to the main Trashcan scr...
	Using Find

	To find a word or phrase:
	1 Select the Find application from the Home screen.
	2 In the Text to find box, type the text that you want to search for. The search is not case sens...
	3 From the Look in field, select the application that you want to search. You can search any or a...
	4 If you want Find to also search through any deleted items in the Trashcan, select the Also look...
	5 Select the Find now button from the toolbar. Find searches for the text you requested and displ...
	6 Review the list of applications containing found items and select the application whose items y...
	7 To view the details for a found item, highlight the item and select the View item button from t...
	8 When you are finished reviewing the item, press the home key to return to the Home screen.
	Using Express

	To quickly beam or send other information:
	1 Select the Express application from the Home screen.
	2 Highlight the information type you want to send.
	3 Select one of the following buttons from the toolbar.
	4 From the Choose an item pop-up for the information type you selected, narrow your search criter...
	5 Using the NavDisc, scroll through the item list and highlight the item that you want to send.
	6 Select the OK button on the toolbar.
	7 Do one of the following:
	Using Help
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	Setting Phone Preferences
	Using Phone Setup
	To set Phone Setup preferences:
	1 Select the Phone application from the Home screen.
	2 Select the Phone Setup button from the toolbar. The Phone Setup screen is displayed:
	3 Choose whether to use Line 1 or Line 2.
	4 Select whether to use Dial or One-Touch Dial as the default format when the Phone application l...
	5 If you want to be notified when another call is waiting, select On in the Call Waiting field. O...
	6 Type the number where your voicemail is.
	7 If you do not want your phone number displayed by a recipient’s caller ID, select the Restrict ...
	8 Select the Exit button to return to the Home screen.


	Selecting a Network
	Changing Network Bands
	To change the network band:
	1 Select the Phone Setup button from the toolbar.
	2 Select the Network Selection button from the toolbar. The Network Selection screen is displayed:
	3 In the Band option box, select one of the following options:
	4 Press the tab key or the enter key to register with a new network.
	5 Select the Exit screen button from the toolbar.


	Finding a New Network
	To register with a new network:
	1 Select the Phone Setup button from the toolbar.
	2 Select the Network Selection button from the toolbar.
	3 Select the New Network button from the toolbar.
	4 Select Register with new network.


	Adding a New Network
	To add a new network code:
	1 Select the Phone Setup button from the toolbar.
	2 Select the Network Selection button from the toolbar.
	3 Select the New Network button from the toolbar.
	4 Select Add network code. The Add New Network screen is displayed:
	5 Type the numeric code of the specific network you want to add.
	6 Select the OK button.


	Setting Network Search Preferences
	To set Network search settings:
	1 Select the Phone Setup button from the toolbar.
	2 Select the Network Selection button from the toolbar.
	3 Select the Settings button from the toolbar
	4 In the Registration option box, select Automatic or Manual.
	5 In the Frequency option box, select how long you want Phone to wait before attempting to re-reg...

	Call Diverting

	To setup call diverting:
	1 Select the Phone Setup button from the toolbar.
	2 Select the Call Diverting button from the toolbar. The Call Diverting screen is displayed
	3 In the option box on the Voice tab, choose from the following options:
	4 Select the Next Page button from the toolbar to move to the Fax tab.
	5 If you want to divert incoming fax calls, select the Divert to option and specify the diversion...
	6 Select the Next Page button from the toolbar to move to the Data tab.
	7 If you want to divert data calls, select the Divert to option and specify the diversion phone n...
	8 When you are finished, select the Save changes button from the toolbar.

	To cancel call diverting:
	1 Select the Phone Setup button from the toolbar.
	2 Select the Call Diverting button from the toolbar.
	3 Select the Cancel call diverting button from the toolbar.
	4 Select the Save changes button from the toolbar.
	Call Barring

	To enable call barring:
	1 Select the Phone Setup button from the toolbar.
	2 Select the Call Barring button from the toolbar. The Call Barring screen is displayed:
	3 Select the Enable call barring option.
	4 In the Bar incoming calls option box, choose one of the following:
	5 In the Bar outgoing calls option box, choose one of the following:
	6 Select the Save changes button from the toolbar.

	To change your call barring password:
	1 In the New password box, type your new password.
	2 In the Confirm new password box, retype your new password.
	3 Select the Save changes button to save your password changes.

	To cancel call barring:
	1 Select the Phone Setup button from the toolbar.
	2 Select the Call Barring button from the toolbar.
	3 Unselect the Enable call barring option.
	4 Select the Save changes button from the toolbar.
	Fixed Dialing

	To setup your Fixed Dial list:
	1 Select the Phone Setup button from the toolbar.
	2 Select the Fixed Dialing button from the toolbar. The Fixed Dialing screen is displayed:
	3 Select New Entry.
	4 Type the contact name and number in the Name and Number fields respectively.
	5 Specify the SIM Card memory location for the entry. Memory locations 1 through 40 are available...
	6 Select the Save changes button from the toolbar.

	To edit a Fixed Dial entry:
	1 Select the Phone Setup button from the toolbar.
	2 Select the Fixed Dialing button from the toolbar.
	3 From the Fixed Dialing list, select the entry that you want to change.
	4 Select the Edit button from the toolbar.
	5 Make your changes to the entry and select the Save changes button from the toolbar.
	Call Metering

	To show call charges:
	1 Select the Phone Setup button from the toolbar.
	2 Select the Call Meters button from the toolbar. The Call Meters screen is displayed:
	3 Review the time and cost totals. When you are finished, select the OK button from the toolbar.

	To set preferences for call metering:
	1 From the In-Call display option box, select the type of timer you want displayed while making a...
	2 In the Charge rate box, type the rate, in units per minute, to use to calculate call costs.
	3 To set a maximum limit for call charges, select the Use charge limit option and type the number...
	4 Select the Next Page button from the toolbar to display the Audible tab.
	5 From the Audible call timer option box, choose one of the following:
	6 Select the Next Page button from the toolbar to display the Resets tab.
	7 Choose whether to rest call timers, call charges, and call limits to zero at a specified time e...
	8 Select the Save changes button from the toolbar.
	Show Cellular Service Provider Services

	To show services:
	1 Select the Phone Setup button from the toolbar.
	2 Select the Show Services button from the toolbar.
	3 To call a provided service, select the service, and then select the Call button from the toolbar.
	About Your SIM Card
	Setting SIM Entries

	Managing SIM Card Numbers
	1 THe SIM Card Phone Numbers screen is displayed:
	Add a SIM Card Entry:
	2 Select the New Entry button from the toolbar.
	3 The New SIM Entry screen is displayed:
	4 Type the name for the new entry in the Name field.
	5 Type the number for the new entry in the number field.
	6 In the Memory location option box, select the number corresponding to the location you would li...
	7 Press OK to complete the new entry and return to the SIM Card Phone Numbers screen.


	PIN Features
	To change PIN1:
	1 If the Require SIM card PIN option is checked, the PIN will be required to access the SIM card ...
	2 Type the new PIN in the New PIN field. This must be a number between 4 and 8 digits in length.
	3 Retype the new PIN in the Confirm new PIN field.
	4 Press OK to return to the SIM Card Phone Entries screen.

	To Change PIN2:
	5 Type the new PIN2 in the New PIN 2 field. This must be a number between 4 and 8 digits in length.
	6 Retype the new PIN 2 in the Confirm new PIN 2 field.
	7 Press OK to return to the SIM Card Phone Entries screen.


	Copying a SIM Entry to Contacts
	To copy an new entry into Contacts:
	1 The Copy to Contacts screen appears:
	2 Select Create New.
	3 The Number Type screen appears:
	4 Select the number type that you want to set for this contact.
	5 Press OK. The New Contact Information screen is displayed:
	6 Type in each field the information you want to save about this Contact.
	7 Select the Next Page button on the toolbar to go to the next tab

	Making and Receiving Phone Calls

	Making a phone call
	To make a phone call using Dial:
	1 While in Number Lock mode, press the appropriate numeric keys to enter the phone number.
	2 Press the enter key or select the Dial Number button from the toolbar. When the call is connect...
	3 You can act on the current call by selecting one of the following options from the spin list:

	To make a phone call using One-Touch Dialing:
	4 Do one of the following:

	To redial the last number called:
	5 Select the Redial button from the toolbar.


	Automatic redialing
	Receiving a Phone Call
	To respond to an incoming call:
	Call Waiting and Call Holding

	To respond to another incoming call:
	Working with two calls
	Conference Calling
	Viewing Call History
	To view call history:
	1 Select the Call History button from the toolbar.
	2 From the Last 10 Calls spin box, choose one of the following:
	3 When you are finished reviewing call history, choose the Exit screen button from the toolbar.
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	Receiving New Text Messages
	To respond to a New Message alert:
	About Write

	Creating and Sending New Messages
	To compose and send a message:
	1. Select the Write application from the Home screen.
	1 Type your message.
	2 If you want to provide a selection of replies from which your message recipient can select a re...
	3 When you are finished composing a message, select the Choose recipients button from the toolbar.
	4 From the Choose Recipients list, highlight the name of the contact to whom you are sending the ...
	5 With the contact name highlighted, press the NavDisc right to sequence through the Send to... a...
	6 Select the Send message button from the toolbar.



	Entering a One-Time Address
	To enter a one-time recipient address:
	1. Compose a message as described above and select the Choose recipients button from the toolbar.
	1 Select One-Time Address.
	2 In the Device type field, select the device type.
	3 Type the wireless address for the recipient.
	4 Select the OK button from the toolbar.



	Scheduling a Delayed Send
	To schedule a delayed message send:
	1. On the Choose Recipients screen, select the Delay sending button from the toolbar.
	1 In the Time field, type the time when you want to send the message.
	2 In the Date field, type the date you want to send the message.
	3 Select the OK button on the toolbar to accept the schedule.



	Creating a List of Favorite Recipients
	To create a list of favorite recipients:
	1. Select the Write application from the Home screen.
	1 Select the Edit favorites button from the toolbar.
	2 Select Add Address to List.
	3 From the Add to Favorites screen, select a contact to appear on your Favorites List.
	4 Repeat steps 3 and 4 for each contact you want to add to the list.
	5 Select the OK button from the toolbar to save your favorites list.


	To compose and send a message using Favorites:
	1. Select the Write application from the Home screen.
	6 Type your message.
	7 Press tab to move to the To field.
	8 Press the NavDisc right to locate the recipient(s) for your message.
	9 Press the select key when the desired recipient’s name appears. A check mark next to their name...
	10 Select the Send button from the toolbar to send the message to the recipients you selected.



	Attaching Message Replies
	To attach message replies:
	1. From the Write Message screen, select the Add replies button from the toolbar.
	1 Type your choices of replies in the numbered fields.
	2 Select the Save replies button from the toolbar to attach the replies to your message when it t...


	About Read

	Reading Messages
	To read a stored message:
	1. Select the Read application from the Home screen.
	1 Select the folder containing the message.
	2 Select the message.
	3 Select the OK button from the toolbar to return to the Messages list, or press the home key to ...



	Replying to Messages
	To send a custom reply:
	1. On the Messages screen, select the Reply button from the toolbar.
	1 From the Choose Reply screen, select Compose Reply.
	2 Type your response, then select the Send button from the toolbar. The Sending Reply pop-up appe...


	To send a Quick Text reply
	1. On the Messages screen, select the Reply button from the toolbar.
	3 From the Choose Reply screen, select Quick Text Replies.
	4 Highlight the reply you want to send.
	5 Select the Send reply button from the toolbar. The Sending Reply pop-up appears.



	Forwarding Messages
	To forward a message:
	1. Open the message you want to forward.
	1 Select the Forward message button on the toolbar.
	2 (Optional) Write a comment or explanation above the original message or document.
	3 Select the Choose recipients button on the toolbar and locate the contact to whom you want to f...
	4 Send the message.



	Moving Messages to Folders
	To move a message to a folder:
	1. From the Folder view or Message view, select the Move message button from the toolbar.
	1 Choose the folder where you want to store this message.
	2 Select the OK button from the toolbar.



	Deleting Messages
	To delete a message from a Folder view:
	1. From the Folder list, highlight the message to be deleted.
	1 Select the Put in trash button from the toolbar.


	To delete a message from a Message view:
	About Folders
	About the Inbox

	About the Drafts Folder
	About the Outbox
	About the Sent Messages Folder
	Working with Folders

	Creating New Folders
	To create a new folder:
	1. Select the Read application from the Home screen.
	1 Select the New folder button from the toolbar.
	2 Type the name of the new folder in the Name field.
	3 If you want to make this a private folder, select the Private check box.
	4 Select one of the following storage options for the folder:
	5 Select the OK button from the toolbar.


	To edit a folder:
	1. Select the Read application from the Home screen.
	6 Highlight the folder that you want to modify.
	7 Select the Edit folder settings button from the toolbar.
	8 Modify the folder name and storage options, as applicable.
	9 Select the OK button from the toolbar to save your changes.


	To delete a personal folder:
	1. Select the Read application from the Home screen.
	10 Highlight the personal folder that you want to delete.
	11 Select the Delete folder button from the toolbar. The following screen displays.
	12 Choose one of the following options:


	About Message Rules

	Creating Message Rules
	To create a message rule:
	1. Select the Read application from the Home screen.
	1 Select the Message rules button from the toolbar.
	2 Select New Rule.
	3 In the If message contains text box, type the rule text.
	4 In the Store in field, select the folder where you want to store messages that meet the rule.
	5 In the Play field, select the alert that you want to sound when you receive incoming messages m...
	6 If you want the specified alert to override the device settings for silent mode, vibrate mode, ...
	7 If you want to receive alert reminders every two minutes for unread messages meeting this rule,...
	8 If you want incoming messages meeting this rule to appear in a New Message popup box, select th...
	9 Select the Save rule button from the toolbar to save the new message rule.



	Editing Message Rules
	To edit a message rule:
	1. Select the Read application from the Home screen.
	1 Select the Message rules button from the toolbar.
	2 On the Message Rules list, highlight the message rule you want to modify.
	3 Select the Edit rule button from the toolbar.
	4 Change the message rule options as appropriate.
	5 Select the Save rule button from the toolbar to save your changes.



	Deleting Message Rules
	To delete a message rule:
	1. Select the Read application from the Home screen.
	1 Select the Message rules button from the toolbar.
	2 On the Message Rules list, highlight the message rule you want to delete.
	3 Select the Delete rule button from the toolbar.


	Setting Message Preferences

	To set message preferences:
	1. Select the Read application from the Home screen.
	1 Select the Settings for Read button from the toolbar.
	2 If you want the message to show the time it was received, select the Display time of arrival op...
	3 If you want to receive alert reminders about unread messages, select the Display new message po...
	4 In the For unread messages field, select one of the following reminder options:
	5 The New Message pop-ups enables you to choose to be reminded later of the incoming message. Spe...
	6 Select the Save settings button from the toolbar to save your message settings.

	Using Common Accompli A002 Features with Read and Write

	Contacts

	6
	Entering Contacts
	To enter a contact:
	1. Select the Contacts application from the Home screen.
	7 Select New Contact.
	8 Type the contact’s first name, last name, company name, and title in the appropriate fields.
	9 In the Category field, choose a category for the contact.
	10 To make this a private contact entry, select the Private check box.
	11 (Optionally) Enter the following additional information for this contact entry:
	12 To record notes about the contact, select the Notes button from the toolbar.
	13 When you are finished recording information about this contact, select the Save contact button...

	Editing a Contact Entry
	To edit a contact entry:
	1. Select the Contacts application from the Home screen.
	1 From the Category field, choose the category of the contact whose address information you want ...
	2 Using the NavDisc, scroll through the list of contacts and highlight the contact name.
	3 Select the View item button from the toolbar.
	4 Select the Edit contact button from the toolbar.
	5 Edit the information for the contact.
	6 Select the Save contact button from the toolbar to save your changes and redisplay the main Con...



	Deleting Contact Entries
	To delete contacts from the main Contacts screen:
	1. Select the Contacts application from the Home screen.
	1 From the Category field, choose the category of the contact that you want to display. If you wa...
	2 Using the NavDisc, scroll through the list of contacts and highlight the contact that you want ...
	3 Select the Put in trash button from the toolbar. The main Contacts screen reappears without the...


	To review and then delete a contact:
	1. Select the Contacts application from the Home screen.
	4 From the Category field, choose the category of the contact that you want to display. If you wa...
	5 Using the NavDisc, scroll through the list of contacts and highlight the contact that you want ...
	6 Select the View item button from the toolbar.
	7 Review the contact and then select the Put in trash button from the toolbar. The main Contacts ...


	Looking up Contact Entries

	To look up contact information:
	1. Select the Contacts application from the Home screen.
	1 From the Category field, choose the category of the contact or mailing list for whom you want t...
	2 Using the NavDisc, scroll through the list of contacts and highlight the contact entry you want...
	3 Select the View item button from the toolbar.
	4 Select the OK button from the toolbar to return to the main Contacts screen.

	Setting Contact Preferences

	To set contact preferences:
	1. Select the Contacts application from the Home screen.
	1 Select the Settings for Contacts button from the toolbar.
	2 Choose the format to use when showing contact entries. You can choose one of the following opti...
	3 Rename all four of the Custom field names with field names of your choice.
	4 Select the Save settings button from the toolbar.

	Creating a Mailing List

	To create a mailing list:
	1. Select the Contacts application from the Home screen.
	1 Select New Mailing List.
	2 In the List name field, type the name for the mailing list as you want it to appear in the Cont...
	3 In the Category field, choose a category for the mailing list.
	4 To make this mailing list entry private, select the Private check box.
	5 Select Add Addresses to List.
	6 Highlight the first contact name that you want to include in the mailing list.
	7 With the contact name highlighted, press the NavDisc right to sequence through the Send to... a...
	8 Repeat steps 7 and 8 for each contact you want to include in the mailing list.
	9 When you are finished adding contacts to the list, select the Save mailing list button from the...
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	Viewing Events
	Day View
	Week View
	Month View
	Adding an Event

	To add an event:
	1. Select the Calendar application from the Home screen.
	1 From the Day View screen, select New Event.
	2 In the Subject field, type a brief description of this event.
	3 Choose one of the following event types for this calendar entry:
	4 If you want to make this event a private entry, select the Private check box.
	5 In the Date field, type the date of the event.
	6 If this is an an All-day appointment, choose the number of days. If this is an event, type the ...
	7 Select the Location tab.
	8 In the Location field, type the place for the event or leave this field blank.
	9 Select the Repeat Options tab.
	10 In the Event occurs field, choose a frequency for how often this event repeats.
	11 If you selected an option other than Once in step 11, choose how often the event repeats.
	12 In the End date field, type the date that this event will stop repeating.
	13 If this is a weekly event that occurs some weekdays, but not all, select the On check boxes fo...
	14 Select the Alert Options tab.
	15 In the Reminder field, type the time, prior to the event, that you want to receive a reminder ...
	16 In the Alert field, select the alert for this event reminder.
	17 If you want the event reminder to sound even if the device is in silent mode, vibrate mode, or...
	18 If you want to record additional information about this event, select the Notes for event butt...
	19 Type any additional information that you want to record about this event in Notes.
	20 Select the Save note button from the toolbar to save your note.
	21 Select the Save event button from the toolbar to save your entry.

	Receiving Event Reminders
	Editing an Event

	To edit an event:
	1. Select the Calendar application from the Home screen.
	1 Select the Jump to date button from the toolbar.
	2 In the Jump to field, type the date of the event or press the NavDisc right to increment the fi...
	3 Select the OK button from the toolbar.
	4 If you are in Day View, skip to the next step. Otherwise, highlight the day or date of the even...
	5 Highlight the event that you want to edit.
	6 Select the View event button from the toolbar.
	7 Select the Edit event button from the toolbar.
	8 Modify the event information as desired.
	9 Select the Save event button from the toolbar to save your modifications and return to the cale...

	Deleting Events

	To delete a calendar entry:
	1. Select the Calendar application from the Home screen.
	1 Select the Jump to date button from the toolbar.
	2 In the Jump to field, type the date of the event or press the NavDisc right to increment the fi...
	3 Select the OK button from the toolbar.
	4 If you are in Day View, skip to the next step. Otherwise, highlight the day or date of the even...
	5 Highlight the event that you want to delete.
	6 Select the Put in trash button from the toolbar.


	To review and then delete an event:
	1. Select the Calendar application from the Home screen.
	1 Select the Jump to date button from the toolbar.
	2 In the Jump to field, type the date of the event or press the NavDisc right to increment the fi...
	3 Select the OK button from the toolbar.
	4 If you are in Day View, skip to the next step. Otherwise, highlight the day or date of the even...
	5 Highlight the event that you want to delete.
	6 Select the View event button from the toolbar.
	7 Review the event and then select the Put in trash button from the toolbar. The Day View reappea...

	Setting Calendar Preferences

	To set Calendar view preferences:
	1. Select the Calendar application from the Home screen.
	1 Select the Settings for Calendar button from the toolbar.
	2 In the Always open Calendar to field, choose a default view for Calendar.
	3 In the Remove events field, choose one of the following options for removing events from Calendar:
	4 In the Reminder field, select the time in hours and minutes prior to the event that you want to...
	5 If you want event reminders to continue to play until read, select the Beep until reminder is r...
	6 Select the Save settings button to save your settings and return to a Calendar view.
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	Prioritizing Tasks
	Creating a Task
	To create a new task:
	1. Select the Tasks application from the Home screen.
	1 Select New Task.
	2 Type the task information in the New Task area.
	3 In the Category field, choose a category for the task.
	4 To make this a private task, select the Private check box.
	5 Choose a priority for the task.
	6 To assign a due date to the task, type the date in the Due date field.
	7 If the task is already complete, select the Completed option.
	8 Select the Save task button from the toolbar to save the task and return to the main Tasks screen.

	Editing a Task

	To edit a task:
	1. Select the Tasks application from the Home screen.
	1 From the Category field, choose the category of the task that you want to edit.
	2 Using the NavDisc, scroll through the list of tasks and highlight the task that you want to edit.
	3 Select the View task button from the toolbar.
	4 Select the Edit task button from the toolbar.
	5 Modify the task. You can also change the category of a task during editing.
	6 When you are finished, select the Save task button from the toolbar to save your changes and re...

	Viewing a Task

	To view a task:
	1. Select the Tasks application from the Home screen.
	1 From the Category field, choose the category of the task that you want to display. If you want ...
	2 Using the NavDisc, scroll through the list of tasks and highlight the task that you want to view.
	3 Select the View task button from the toolbar.
	4 When you are finished viewing the task, select the OK button from the toolbar to return to the ...

	Marking a Task as Completed

	To mark a task as completed:
	1. Select the Tasks application from the Home screen.
	1 From the Category field, choose the category of the task that you want to display. If you want ...
	2 Using the NavDisc, scroll through the list of tasks and highlight the task that you want to mar...
	3 Select the Check as completed button from the toolbar. A check mark indicates that this task is...

	Deleting Tasks

	To delete tasks from the main Tasks screen:
	1. Select the Tasks application from the Home screen.
	1 From the Category field, choose the category of the task that you want to display. If you want ...
	2 Using the NavDisc, scroll through the list of tasks and highlight the task that you want to del...
	3 Select the Put in trash button from the toolbar.
	4 The main Tasks screen reappears without the task.


	To review and then delete a task:
	1. Select the Tasks application from the Home screen.
	1 From the Category field, choose the category of the task that you want to display. If you want ...
	2 Using the NavDisc, scroll through the list of tasks and highlight the task that you want to del...
	3 Select the View tasks button from the toolbar.
	4 Review the task and then select the Put in trash button from the toolbar. The main Tasks screen...


	To delete a task category and all of its tasks:
	1. Select the Tasks application from the Home screen.
	1 Select the Categories button from the toolbar.
	2 Using the NavDisc, scroll through the list of categories and highlight the category that you wa...
	3 Select the Put in trash button from the toolbar. When the confirmation message box appears sele...

	Sorting Tasks

	To specify task settings:
	1. Select the Tasks application from the Home screen.
	1 Select the Settings for Tasks button from the toolbar.
	2 Choose whether to display tasks by priority or by due date.
	3 Select the Save settings button from the toolbar to return to the main Tasks screen.

	Using Common Accompli A002 Features with Tasks


	Memos
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	Viewing a Memo
	To view a memo:
	1. Select the Memos application from the Home screen.
	1 From the Category field, choose the category of the memo that you want to display. If you want ...
	2 Using the NavDisc, scroll through the list of memos and highlight the memo that you want to view.
	3 Select the View memo button from the toolbar.
	4 When you are finished viewing the memo, select the OK button from the toolbar to display the ma...

	Composing and Editing Memos

	To compose a new memo:
	1. Select the Memos application from the Home screen.
	1 Select New Memo.
	2 If you want to include a subject for the memo, type the subject text in the Subject field.
	3 In the Category field, choose a category for the memo.
	4 To make this a private memo, select the Private check box.
	5 Type the text that you want to appear in the memo.
	6 Select the Save memo button from the toolbar to save the memo.


	To edit a memo:
	1. Select the Memos application from the Home screen.
	1 From the Category field, choose the category of the memo that you want to edit.
	2 Using the NavDisc, scroll through the list of memos and highlight the memo that you want to edit.
	3 Select the View memo button from the toolbar.
	4 Select the Edit memo button from the toolbar.
	5 Edit the memo. You can also change the category of a memo during editing.
	6 When you are finished, select the Save memo button from the toolbar to keep your changes.

	Deleting Memos

	To delete memos from the main Memos screen:
	1. Select the Memos application from the Home screen.
	1 From the Category field, choose the category of the memo that you want to display. If you want ...
	2 Using the NavDisc, scroll through the list of memos and highlight the memo that you want to del...
	3 Select the Put in trash button from the toolbar. The main Memos screen reappears without the memo.


	To review and then delete a memo:
	1. Select the Memos application from the Home screen.
	1 From the Category field, choose the category of the memo that you want to display. If you want ...
	2 Using the NavDisc, scroll through the list of memos and highlight the memo that you want to del...
	3 Select the View memo button from the toolbar.
	4 Review the memo and then select the Put in trash button from the toolbar. The main Memos screen...


	To delete a memo category and all of its memos:
	1. Select the Memos application from the Home screen.
	1 Select the Categories button from the toolbar.
	2 Using the NavDisc, scroll through the list of categories and highlight the category that you wa...
	3 Select the Delete category button from the toolbar and select Put in trash when the confirmatio...

	Using Common Accompli A002 Features with Memos
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	Viewing Your Alarms
	Setting Alarms
	To set a new alarm clock entry:
	1. Select the Alarm Clock application from the Home screen.
	1 Select the Alarm 1, Alarm 2, or Alarm 3 button from the toolbar to create the alarm entry.
	2 Toggle the alarm on or off by pressing the NavDisc right or left.
	3 In the Subject field, type the name of the new alarm.
	4 In the Time field, either type the time for the alarm or use the NavDisc to increment or decrem...
	5 In the Occurs field, choose a frequency for the alarm.
	6 In the Alert field, choose the alert sound that you want the alarm to play.
	7 If you want the alarm to sound even if the device is in silent mode, vibrate mode, or in Quiet ...
	8 Select the OK button on the toolbar to save your new alarm entry.


	To edit an alarm:
	1. Select the Alarm Clock application from the Home screen.
	1 Select the Alarm 1, Alarm 2, or Alarm 3 button from the toolbar, depending on which alarm entry...
	2 Modify the alert as desired.
	3 When you are finished making changes, select the OK button from the toolbar.

	Turning Alarms On and Off

	To toggle an alarm on and off:
	1. Select the Alarm Clock application from the Home screen.
	1 Highlight the alarm icon whose state you want to toggle.
	2 Press enter to toggle the alarm on and off. When the alarm is on, a bell appears next to the al...

	Setting Alarm Clock Options

	To change alarm clock settings:
	1. Select the Alarm Clock application from the Home screen.
	1 Select the Settings for Alarm Clock button from the toolbar.
	2 In the Alert plays field, choose how long you want alarms to play.
	3 In the Set snooze for minutes field, select the number of minutes that you want Alarm Clock to ...
	4 Select the Save settings button from the toolbar.

	About Alarm Sounding Mode

	To turn the alarm off:
	1. Press the NavDisc left or right to choose from the following options:
	1 Press enter to perform the action.
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	Calculator Buttons
	Keyboard Shortcuts
	Using Calculator
	To perform a simple calculation:
	1 Select the Calculator application from the Home screen.
	2 Type the first number in the calculation.
	3 Select the operator button for the calculation: + to add, - to subtract, x to multiply, or / to...
	4 Press the enter key, unless you used the keyboard shortcuts.
	5 Type the next number in the calculation.
	6 Type any remaining operators and numbers.
	7 Select the = button.
	8 Press the enter key.
	About Formulas

	To perform an operation using a pre-defined formula:
	1 Select the Calculator application from the Home screen.
	2 Select the Insert formula button from the toolbar.
	3 From the Formula list, choose the formula you want to use.
	4 Select the OK button from the toolbar.
	5 Respond to each of the prompts displayed in the tape area and press the enter key. When you are...

	To delete formulas:
	1 Select the Calculator application from the Home screen.
	2 Select the Formulas button from the toolbar.
	3 Select the formula that you want to delete.
	4 Select the Put in trash button from the toolbar.

	To send formulas to other Accompli A002 device users:
	1 Select the Calculator application from the Home screen.
	2 Select the Formulas button from the toolbar.
	3 Select the formula that you want to send.
	4 Select Send. See “Sending Messages” for additional information.
	Setting Calculator Options

	To set Calculator preferences:
	1 Select the Calculator application from the Home screen.
	2 Select the Settings for Calculator button from the toolbar.
	3 In the Format field, choose whether you want Calculator to display numbers as currency.
	4 In the Number of decimal places field, type the number of decimal places to display when perfor...
	5 In the Tax % field, type the percent you want Calculator to use when determining the tax on a p...
	6 In the Tip % field, type the percent you want Calculator to use when calculating a tip amount.
	7 Select the Save settings button from the toolbar to save your preferences and return to the mai...

	Jukebox
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	About Jukebox Alerts
	Playing Jukebox Alerts
	To play a jukebox alert:
	1. Select the Jukebox application from the Home screen.
	1 Highlight the basic alert, application alert, or system alert that you want to sample.
	2 Select the Play alert button from the toolbar. After a few moments, the jukebox alert plays.

	Downloading Additional Jukebox Alerts
	Turning Jukebox Alerts On and Off

	To turn a jukebox alert on or off:
	1. Select the Jukebox application from the Home screen.
	1 Highlight the name of the alert.
	2 Select the Turn on/off button from the toolbar to toggle the state of the alert. Alerts that ar...

	Composing or Editing a Jukebox Alert

	To compose an alert:
	1. Select the Jukebox application from the Home screen.
	1 To compose a new alert, select New Alert.
	2 In the Title field, type the name of the alert.
	3 Do one of the following:
	4 To sample your composed alert, select the Play alert button from the toolbar.
	5 When you are finished composing your alert, select the Save alert button from the toolbar to sa...
	6 Select the Exit screen button from the toolbar to exit the New Alert screen and return to the m...
	7 To play the new alert, highlight the name of the alert and select the Play alert button from th...
	8 To turn on your alert, highlight the name of the alert and select the Turn on/off button from t...

	Deleting Jukebox Alerts

	To delete a jukebox alert:
	1. Select the Jukebox application from the Home screen.
	1 Highlight the alert you want to remove.
	2 Select the Put in trash button from the toolbar.
	3 Select the Exit screen button from the toolbar to return to the Home screen.

	Using Alert Script Language

	The Basics
	Formatting Your Alert Script Language Text
	Using Multiple Octaves
	Assigning Note Values
	Using Rests
	Maximum Alert Lengths
	Adding Sharps, Flats, Naturals, and Accidentals
	Tempo
	Staccato and Legato
	Volume
	Special Effects
	Sample Alert Script Language Alerts

	The Blue Danube
	The Entertainer
	Reveille
	Stars and Stripes Forever
	When the Saints Go Marching In
	Alert Script Language Quick Reference
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	About Control Panel
	Managing System Information
	Viewing About Timeport Information
	To view system information:
	1. Select the Control Panel application from the Home screen.
	1 Select the About Timeport icon from the Control Panel.
	2 Press the NavDisc down to review a list of installed applications.
	3 When you are finished reviewing system information, select the Exit screen button from the tool...



	Working with Memory Manager
	To view memory usage:
	1. Select the Control Panel application from the Home screen.
	1 Select the Memory Manager icon from the Control Panel to view the percentage of used and availa...
	2 Select the Details button on the toolbar to view the amount of memory used by each application ...
	3 Select the OK button from the toolbar.
	4 Select the Total memory button from the toolbar to view the amount of usable memory, reserved m...
	5 When you are finished viewing memory information, select the OK button on the toolbar to return...


	To delete applications from the Memory Usage screen:
	1. From the Details screen, highlight the application that you want to delete. Applications that ...
	6 Select the Delete application button on the toolbar.
	7 When the confirmation pop-up appears, select OK.
	8 Select the OK button on the toolbar to return to the Memory Manager screen.
	9 Select the Exit screen button on the toolbar to return to the Control Panel.



	Deleting Add-On Applications
	To delete applications from Accompli A002:
	1. Select the Control Panel application from the Home screen.
	1 Select the Delete Applications icon from Control Panel.
	2 Highlight the application that you want to delete.
	3 Select the Delete application button on the toolbar.
	4 When the confirmation pop-up appears, select OK.
	5 Select the OK button on the toolbar to return to Control Panel.



	Running the Clean Up Utility
	To run the clean-up utility:
	1. Select the Control Panel application from the Home screen.
	1 Select the Clean Up icon from Control Panel.
	2 Select the OK button from the toolbar.


	Enabling and Disabling Alerts

	To enable/disable alert settings:
	1. Select the Control Panel application from the Home screen.
	1 Select the Alert Settings icon from the Control Panel.
	2 In the Volume level field, specify the default volume level for your device.
	3 Highlight the application for which you want to specify a default alert.
	4 Press the NavDisc left or right to choose the alert you want to play.
	5 Select the Save settings button on the toolbar to set the default alerts.


	Using LED Alerts
	To enable/disable LED alerts:
	1. Select the Control Panel application from the Home screen.
	1 Select the LED Alerts icon from the Control Panel.
	2 Toggle the LED alert on or off by pressing the NavDisc left or right.
	3 Select the Save settings button on the toolbar when you are finished.



	Using Quiet Time
	To enable/disable Quiet Time settings:
	1. Select the Control Panel application from the Home screen.
	1 Select the Quiet Time icon from the Control Panel.
	2 Toggle the Quiet Time settings on or off by pressing the NavDisc left or right.
	3 In the Start time and End time fields, type the beginning time and ending time for the Quiet Ti...
	4 Select the Save settings button on the toolbar to return to the Control Panel.


	Managing Desktop, Fax, Print, and Beam Settings

	Maintaining Synchronization Settings
	To set synchronization settings:
	1. Select the Control Panel application from the Home screen.
	1 Select the Synchronizing Settings icon from Control Panel.
	2 To require password entry on the device prior to synchronization, select the Prompt for passwor...
	3 Select the Change password button from the toolbar.
	4 In the New password field, type a password.
	5 In the Confirm new password field, retype the password.
	6 Select the Save settings button on the toolbar to save your changes and return to the Control P...



	Setting Up Internet Fax Service
	To set up an Internet fax service:
	1. Select the Control Panel application from the Home screen.
	1 Select the Fax Gateway icon from Control Panel.
	2 Type the email address for the fax service.
	3 Select the Save settings button from the toolbar to save the information and return to the Cont...



	Specifying a Printer
	To specify printer settings:
	1. Select the Control Panel application from the Home screen.
	1 Select the Printer Selection icon from the Control Panel.
	2 Select a default printer.
	3 Select the Save settings button on the toolbar.



	Specifying Beaming Settings
	To specify beaming settings:
	1. Select the Control Panel application from the Home screen.
	1 Select the Beaming Settings icon from the Control Panel.
	2 In the Number of times to retry field, press the NavDisc left or right to increment or decremen...
	3 If you want a message pop-up to appear whenever you receive a beamed item, choose the Play aler...
	4 Select the Save settings button from the toolbar.


	Customizing the User Interface

	Setting the Contrast Level
	To use the contrast calibration guide:
	1. Select the Control Panel application from the Home screen.
	1 Select the Contrast icon from the Control Panel.
	2 Press the NavDisc left or right to change the contrast.
	3 Select the OK button from the toolbar when the desired contrast level is reached.



	Using Key Clicks
	To set key clicks:
	1. Select the Control Panel application from the Home screen.
	1 Select the Key Clicks icon from the Control Panel.
	2 Press the NavDisc left or right to toggle key clicks on and off.
	3 Select the Save settings button from the toolbar to save the settings and return to Control Panel.



	Setting Font Sizes
	To select message font size:
	1. Select the Control Panel application from the Home screen.
	1 Select the Font sizes icon from Control Panel.
	2 In the Use this font to view items field, choose one of the following font sizes:
	3 Select the Save settings button from the toolbar to return to the Control Panel.



	Using the Home Screen Manager
	To arrange applications on the menu wheel:
	1. Select the Control Panel application from the Home screen.
	1 Select the Home Screen Manager icon from the Control Panel. The applications appear grouped in ...
	2 Highlight the application you want to move and select the Move app up or Move app down button f...
	3 To change the application’s hot key assignment, make certain the application is highlighted, th...
	4 Repeat Steps 3 and 4 for any other applications that you want to move on the Home screen or ass...
	5 Select the Settings for Home Screen button from the toolbar.
	6 Press the NavDisc left or right to choose Menu Wheel or Desktop as your Home screen preference.
	7 Select the Save settings button from the toolbar to return to the Home Screen Manager main screen.
	8 Select Save Settings to accept your changes and return to the Control Panel screen.



	Setting the Date and Time
	To set the date and time:
	1. Select the Control Panel application from the Home screen.
	1 Select the Date and Time icon from Control Panel.
	2 In the Time field, type the current time or press the NavDisc left or right to select the appro...
	3 In the Date field, type the current date or press the NavDisc left or right to select the appro...
	4 To synchronize the minutes on your device with the carrier network, select the Synchronize minu...
	5 Select the Settings for Date & Time button from the toolbar.
	6 In the Time format field, press NavDisc left or right to toggle between AM/PM or 24 hour.
	7 In the Date format field, press NavDisc left or right to cycle between one of the following dat...
	8 Select the Save settings button from the toolbar to return to the Date and Time main screen.
	9 Select the Save settings button to return to the Control Panel.



	Setting the Transmission Mode
	To set the transmission mode:
	1. Select the Control Panel application from the Home screen.
	1 Select the Transmit Status icon from Control Panel.
	2 Select one of the following signal modes for message transmission:
	3 Select the Save settings button from the toolbar to save your settings and return to the Contro...


	Creating Text Entry Shortcuts

	Using Quick Text
	To create a new Quick Text entry:
	1. Select the Control Panel application from the Home screen.
	1 Select the Quick Text icon from the Control Panel.
	2 Select New Quick Text.
	3 Type your new Quick Text entry.
	4 If you want to make the Quick Text entry available for use when replying to messages, select th...
	5 Select the Save entry button from the toolbar to save your Quick Text entry and return to the C...



	To edit a Quick Text entry:
	1. Select the Control Panel application from the Home screen.
	1 Select the Quick Text icon from the Control Panel.
	2 Highlight the Quick Text entry you want to modify and select the Edit entry button from the too...
	3 Change the text and the reply option as desired.
	4 Select the Save entry button from the toolbar to save your changes and return to the Control Pa...


	Using AutoType
	To create an AutoType entry:
	1. Select the Control Panel application from the Home screen.
	1 Select the AutoType icon from the Control Panel.
	2 Select New AutoType Entry.
	3 In the Replace field, type the characters that you want to type to initiate the AutoType correc...
	4 In the With field, type the characters that you want to appear in place of the shortcut charact...
	5 Select the Save settings button from the toolbar to save your AutoType entry and return to the ...


	To specify which applications use AutoType entries:
	1. On the main AutoType entry list, select the Settings for AutoType button from the toolbar.
	6 Select one of the following options
	7 Select the Save settings button from the toolbar to save your AutoType settings and return to t...



	Using Signature
	To create a signature:
	1. Select the Control Panel application from the Home screen.
	1 Select the Signature icon from the Control Panel.
	2 Type your message signature in the Signature text field.
	3 To automatically append your signature to each message you send, select the Automatically inclu...
	4 Select the Save settings button on the toolbar to save your changes and return to the Control P...



	Entering Owner Information
	To enter owner information:
	1. Select the Control Panel application from the Home screen.
	1 Select the Owner Information icon from Control Panel.
	2 Type your first name, last name, company name, and title in the appropriate fields.
	3 To make your contact information private, select the Private check box.
	4 (Optional) Enter the following personal information:
	5 To record notes, select the Notes button from the toolbar.
	6 When you are finished entering your owner information, select the Save contact button from the ...



	Protecting Your Information
	To set privacy options:
	1. Select the Control Panel application from the Home screen.
	1 Select the Privacy Options icon from the Control Panel.
	2 Do one of the following:
	3 Select the OK button from the toolbar.


	To set privacy options:
	1. Select the Control Panel application from the Home screen.
	4 Select the Privacy Options icon from the Control Panel.
	5 Select the Change password button from the toolbar.
	6 In the Old password field, type your previous password, if applicable.
	7 In the New password field, type a new password.
	8 In the Confirm new password field, retype the new password.
	9 Select the Save changes button from the toolbar to return to the Privacy screen.
	10 Select the Save settings button from the toolbar to save your settings and return to the Contr...
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