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Objective of BBF Outreach Session: 
 Introduce students to the Building Brighter Futures: Bursaries, Scholarships, and 

Awards (BBF) program. 

 Help students create a bursary and scholarship account on the Indspire website. 
o Ensure students are able to:  

 Log in and out of account. 
 Enter basic contact and school information. 

 Walk through each page of electronic application with students. 

 Introduce and familiarize students with the supporting documents they will need 
to upload to complete the application process. 

 

Timeframe of Session Delivery: 
 If offering a formal presentation, it will take approximately 15-20 minutes and an 

additional 60-90 minutes supporting students with application, depending on how 
many students and questions there are. 

 If offering a drop-in session, it will generally last 3-4 hours, depending on how 
long the session was booked for. 

 

Set Up & Equipment: 
 Students should be sitting at computers ready to start BBF application. 

 If presenting, you will need a projector, screen, laptop and your presentation 
(either on your own laptop or USB). 

 

Tips for Facilitators: 
 Demonstrate a lot of energy. 

 Display a positive attitude. 

 Encourage student interaction. The more they interact, the more they will retain 
and learn. 

 Encourage participation of teachers/support staff – they will be there after to 
encourage the students to go into more detail about their finances, budgets, 
letters of introduction, and to assist in collecting some of the supporting 
documents.  
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Introduce Indspire 
Whether you are working with a group of students or supporting a student one-on-one, 

ask them if they are familiar with Indspire.  

 If YES, take them directly to the Indspire website to begin.  

 If NO, give them a brief background on Indspire– not too much detail – remember 
the focus is getting through the application. 

 

You might tell them Indspire: 

 Is an Indigenous led charity that has been in operation since 1985. 

 Is dedicated to raising funds to support First Nations, Metis and Inuit students across 

Canada. 

 Is the largest provider of bursaries and scholarships to Indigenous students other 

than the Government of Canada. 

 Awarded over 11.6 million through approximately 3,750 scholarships and bursaries 

to Indigenous students across Canada in 2016-2017. 

 Head office is at Six Nations of the Grand River. We have another office in Toronto. 

 Has many programs for post-secondary students; our focus today will be on the 

Building Brighter Futures: Bursaries, Scholarships and Awards Program and the 

Rivers to Success Youth Mentorship Program. 

 

Indspire Website 
Have students turn on their computers and direct them to www.indspire.ca. 

 Point out the “Login” option in the top right - this is where they will log in if they’ve 
already created an account and password and need to come back to finish their 
application.  

 Have them click on Bursaries and Scholarship in the top menu. 
 

 

http://www.indspire.ca/
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Indspire Website (cont’d) 
Screenshot of Next Screen……. 

 

 

 Point out the Program Policy that students may download.  
 
 

 Scroll down to the Apply Section and briefly review the different applications.  

 

 Have students click on the Application Form link for the Post-Secondary Education 
application.  
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Indspire Website (cont’d) 
Screenshot of the next two pages……. 

 

 

The first page (on the left) provides students with information and requirements 

regarding the application. Review briefly.  

 Students will click the green button that says ‘Apply’ at the bottom left.  
 

The second page (on the right) will appear. Since they are first-time applicants, students 
will have to create an account.  

 

 Provide name, email and password. It’s very important to use your primary email 
address, as this is the method Indspire will always use to contact you.  
 

 Use a password you will remember so that you can log back in easily later on. 
 

 Check for an email informing you that your application has been created. 
 

Show students the Sign-In tab at the top of the second page. If they have already 

created an account, this is another place they can log in. 
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Application  
Students will now be logged in and can start the application. 

Remind students of the login option on the homepage. 

Due to the length of the application, it is not possible to screenshot all pages for 

this document. Regional Representatives should be familiar with the application 

form in order to best support students.  

 

Section 1 – Application Information 
 

 

 

 

 

Students may SAVE 

their application and 

log back in to 

complete it, however, 

they must hit the 

SUBMIT button when 

their application is 

complete otherwise it 

will remain in a draft, 

incomplete state. 

 

Briefly review “Who 

can use this 

application” and 

“How to Apply”. 
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Section 2 - Registration and Your Profile   
 

 

This page explains what 

Indspire does with the 

information you provide. 

 

Students should read through 

when they have time, as it 

discusses and advises what 

they are consenting to when 

they submit this application. 

 

 

 

Section 3 – Personal and Contact Information 
When you hover over each question, an explanation or definition will appear. This is 

valuable information; please take the time to read them carefully.  

Although pdf format is preferred, students may upload their proof of status in many 

different formats. 

Indigenous Ancestry – Once 

students choose their 

Indigenous Ancestry, a drop-

down will appear depending on 

their answer. Organizations are 

listed in alphabetical order. 

If a First Nation band or 

organization is not listed, 

students may email 

education@indspire.ca to let 

Indspire staff know. Indspire 

will research to determine if 

they are eligible. Students must 

be from a federally recognized 

Indigenous organization to be 

eligible for an award.

mailto:education@indspire.ca
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Section 3 – Personal and Contact Information (cont’d) 
Email Address  

It’s important to provide a valid email. Applicants are contacted through email if there 

are questions or concerns about their applications, and are notified by email if they are 

successful in receiving funding.  

 Please include your preferred email address in the Primary Email field, and a 
secondary email address as a back-up. 

 

Mailing Address   

 It’s important to ensure the information is accurate – this is where correspondence 
will be sent (T4A). 

 

All personal contact information is kept confidential; however, if they do receive an 

award, their contact information is shared with the sponsor of their award. They will be 

prompted at the end to sign a release before they submit the application. 

 

Section 4 - Education 
 Previous School/Institutions Attended  

The name of the school/institutions they have 

attended in the past (it does not include the 

program they are currently enrolled in).  

Post-Secondary Institution Attending for 

2017-2018 Year  

Includes a drop-down menu of schools in 

alphabetical order. If a school is not in the drop-

down menu, there is a field to enter the school 

name.  
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Section 4 – Education (cont’d) 
Proof of Enrollment 

Must be an official letter/form on letterhead from 

their institution showing they are enrolled full-time 

for a 2017-2018 academic year OR a copy of their 

class schedule that includes their name, the name 

of the institution and which term it is for.  

 

 

 

Marks 

Applications will not be assessed without marks. 

Most recent marks are for the 2016-2017 academic year. 

High school students may not have these grades in time for the August 1st deadline; 

they must submit as soon as they have them.  

If student did not attend school in 2016-2017, please submit most recent from a 

completed program/course prior to 2016-2017. 

 

 

Section 5 – Family Status 
Reflects their family status 

during the academic year.  

If completing the application 

during the summer while living at 

home, input where they will be 

living during the school year.  

Please note that if claiming a 

permanent disability, the 

applicant must include disability 

income in the income section of 

the budget. 
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Section 6 - Finances 
Bursaries and Scholarships 
Encourage students to do some 

research about other bursaries 

and scholarships that are 

available. Indspire encourages 

students to seek other sources 

of income and not to rely solely 

on the BBF program.  

 

 

 

 

 

 

Section 7 – Budget. Part A – Income 
School Length 

refers to the 

number of months 

you are enrolled for 

the 2017-2018 

academic year. It 

determines the 

number of months 

on which your 

budget is based. 

 

It’s important to note that your funding letter must provide this breakdown of the 

amounts you receive for tuition, books and living allowance. 

Monthly Income  

 It’s important to note you are inputting MONTHLY amounts. 

 Your Total Monthly Income and Total Income for the Year will automatically 
calculate.  
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Section 8 – Budget. Part B – Expenses 

 

 
The last box on this page shows whether or not you have a financial need. If the 

number has a (-) sign in front of it, you DO show a financial need; if it doesn’t, you do 

NOT show a financial need.  

 

Section 9 – Community Involvement 
This section is about applicant volunteer experience over the past year. The name of 
the organization they have volunteered with is required, in addition to the number of 
hours per week they volunteered, how long their commitment was or is, and the name 
of their supervisor and contact information.  

 It is important to fill out this portion of the application; volunteering is one of the 
three areas scored on the application – do NOT leave it blank. 

 Volunteering is not limited to an organization. It may include  
o classroom monitors 
o assisting at local daycare/school/classroom 
o organizing/assisting with sporting/art/writing/community events 
o organizing workshops 
o assisting with group fundraising 
o participating in organizations within your school 

 Encourage students to think of any event they’ve helped with or organization they 
belong to that may be considered volunteer.  
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Section 10 – Additional Application Questions 
These questions are easy to complete but, as students are completing this section, you 

may want to share: 

 The Veteran question asks if they are a veteran or if they are related to a 
veteran, because there is a specific financial award for these individuals. 
 

Section 11 – Letter of Introduction 
These five questions are to help us get to know the students better. Student 

involvement, engagement and participation in their FN, Inuit and Metis communities is 

important to Indspire. 

These are not essay questions and do not require lengthy responses. Each question, 

with the exception of the first one, must be answered in less than 100 words. The first 

question must be answered in less than 200 words.  

Go through each question one at a time. Ask students to volunteer possible information 

to include and offer your own suggestions as well.  Regional Representatives, please 

know the definition of reconciliation and some examples to offer students. This is 

a difficult question for some students.  

1. Tell us about yourself, your family, community and why you have decided to 
pursue a post-secondary education and your field of study? 

2. What are some of your past challenges and successes that you will be building 
from in the future?  

3. What are your plans after you graduate from school? 
4. How do you give back in the community? If you are not able, explain what limits 

your ability to volunteer or give back at this time? 
5. What does reconciliation mean to you? 

 

Section 12 – Declaration of Consent 
Last section of the application - Students should review the declarations. Point out the 
text box where they must type their full name: this is their signature.  
 
Have student hit the SAVE button and they have completed their first draft.  
 
Let students know: Do NOT push the submit button until the application is completed 
and documents have been uploaded – once an application is submitted, you cannot go 
back into it and add/change/upload information or documents.  
 
If they do not click SUBMIT, their application will not be received by Indspire.  
 
Students will receive an email confirmation once the application is received.  
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Additional Information 
The online application form will be available all year round.  
 

Applications submitted after August 1 will be considered for the November 1 deadline. 

Applications submitted after November 1 will be considered for the February 1 deadline.  

 

Rivers to Success: Mentoring Indigenous Youth 
Tell students that before you finish for day, there is one other program for students that 

they might be interested in. 

 Go to the main page of Indspire.ca. 

 Click on “for students” tab at the top of the page. 

 Click “Rivers to Success Mentorship” tab on the left of the page. 
 

 

 “Rivers to Success is a national mentorship program that supports the academic and 

career success of Indigenous students. Rivers has two streams of mentorship. We 

match Indigenous post-secondary students with high school students to support and 

encourage graduation and transition to post-secondary. Rivers also pairs Indigenous 

post-secondary students with professionals in relevant career fields. The mentoring 

relationship is driven by the mentee’s developmental goals and the mentor’s knowledge 

and experience.” 

 If you’re planning to attend post-secondary in the fall, this is a program that may 

be of interest to you. Mentors are Indigenous students currently attending a post-

secondary institution and they can share with you their valuable wisdom and 

experiences along with information, suggestions, guidance and support. If you 

are interested in signing up, please let me know and I’ll make a note on the sign-

in list that you’d like more information. You can also sign up online.  

http://indspire.ca/wp-content/uploads/2014/09/rivers-overview-HS-to-PSE-2016-2017.pdf
http://indspire.ca/wp-content/uploads/2014/09/rivers-overview-PSE-to-WF-2016-2017.pdf
http://indspire.ca/wp-content/uploads/2014/09/rivers-overview-PSE-to-WF-2016-2017.pdf
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 If you’re currently in grade 11 or know anyone in grade 11 who plans to attend 

post-secondary next year, please tell them about the Rivers to Success Youth 

Mentorship Program as well. Mentors can also support student learning about 

different institutions and courses of study. 

 

Thank Students 
Thank students for their time and ensure to add their name and email to the sign-in list 

so that an Indspire representative can contact them and further support them in their 

application if needed.  

 

Don’t forget to contact education@indspire.ca if you have any questions at all. Indspire 
staff are happy to help. We want to support you in this process; we want you to be 
successful in your application.  
 

 

 

 

mailto:education@indspire.ca

