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Chapter 1: User Access

In this chapter, you will learn how to:

v" Add, modify and remove user access to the Traceability System

In addition to the login credentials given to you by the WSLCB, the Traceability System
allows each licensee the abilility to grant system access to additional users for data
submission on your behalf. Please be aware that this is distinct from employees as defined

in Chapter 2: Employees (e.g., not all employees need to be given user access to the
Traceability System) and so adding users is not the same as adding employees.

Adding New Users
To add new users into the system, click on the Administration menu near the top left

corner of the window.

Help
Invengl Reports
R & Quality Shortcuts
Transfer Inventory

Current
room | Bulk Invéqtory v || Move items & Refresh | =
— Fe
Product Strain Type Available QA Status o g
Products Rooms
/‘“
Strains Transport Manifest
-
~
Vehicles Search
<™ ©
<ot @
Employees Vendors
= <4
S| Switch Location QA Labs
Details [ Adjust || PrintBarcode || Sample il QA Testing ‘0 llﬁg

Expand All |

Convert Destroy || subLowBatch

e Hover the cursor over “Users” and then click on “Add New User”.
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Administration | Help
Cultivation >
Users Add New User
[ currenc ml[ Modify user urance Shortcuts
———— = —_— Transfer Inventory
R:mm‘Bulk Inventory v || Move Items &8 Refresh ‘ & :
Product Strain Type Available QA Status = g
Products Rooms
B "‘
Strains Transport Manifest
=
® | =~
¥
Vehicles Search
) Q)
) O,
Employees Vendors
- 2
51| Switch Location QA Labs
Details J{ Adjust | Print Barcode J{ Sample J QA Testing | ‘0 Ij?_{p
| Convert || Destroy || subloBatch | | Expand All J
e This will bring up the New User screen.
Instructions Email | |
Here you can add new
users to the system. Password | |
Passwords must be at
least 10 characters in Confirm | |
length and include one
upper case character, one ™ Administrator
lrunar raca rharactar and
| Cancel | | OK |

e Within the Email text box, type the email address of the new user being granted

access.

e Within the Password text box, enter the new user’s initial password.
o NOTE: the password must be at least ten (10) characters in length and
must include one upper case character, one lower case character, and

one number.
e C(lick on the Administrator checkbox if the user is to have the ability to

add/modify/delete other users.

Instructions Email |a@bi0trackthc.c0n|

Here you can add new

users to the system. Password | 2000000000 |
Passwords must be at

least 10 characters in Confirm |..........| |

length and include one
upper case character, one 1 Administrator
lrunar raca charactar and

| Cancel OK |

Click on the “OK” button when complete.
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Modifying an Existing user

e To modify users previously given access to the system, click on the Administration
menu near the top left corner of the window.
Help
_.“' Current “a ‘-“M'i‘;‘ Quality Shortcuts
Raom [Bulk Invi t‘ory ‘v HMU.,E ltems - | & [EOEE Qx tory Tmnsfg;nmry
Product Strain Type Available QA Status [
Products Rooms
Strains Transport Manifest
Vehicles Search
Employees Vandc?rs
4 £
al ] B Switch Location QA Labs
[ Details il Adjust || printBarcode || Sample I QA Testing ] @'p
[ Create Lot I Convert il Destroy || sublotmatch | [ Expandan |
e Hover the cursor over “Users” and then click on “Modify User”.
[[Admiristration | Help
Cultivation >

Add New User

Shortcuts

Room | Bulk Inventory

~ 15 Day
& Refresh

Product I st\'\ [ Type | Available ‘qa | status

“tory || Transfer Inventory

B

o
3
g
g
#

=
Gia

»

rains Transport Manifest
—

€
&

Vehicles

w
o
o
a
Ep

Employees

;

L

] Gl Switch Location

QA Testing ]

l Create Lot J [ Convert ] [ Destroy ” Sub Lot/Batch ] Expand All

Eel
i3
=
b
=3
7

[ Details H Adjust H Print Barcode ” Sample H

e This will bring up the Modify User screen.
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Instructions Users | v |

Here you can update users

on the system. Passwords Fassword | |
must be at least 10
characters in length and Confirm | |

include one upper case
character, one lower case

character and one number. [ | Administrator

] "] Active
If a user is created as an -

| Cancel || oK

e Select the user to be modified from the Users dropdown

Instructions Users | i’ ‘

Here you can update users )
on theY system‘%asswords Password Ia@blﬂtrackthc_com

must be at least 10 : :
characters in length and Confirm I patrlck.vo@blotracrt @lan

include one upper case
character, one lower case
character and one number.

"] Administrator

m it
If a user is created as an = Bl

Cancel | | OK

¢ You may modify the following:

o Password. The password associated with the user.

o Administrator. Checked (unchecked) box indicates the user is able (is not
able) to add/modify/delete other users.

o Active. Checked (unchecked) box indicates the user’s access is on (off). If
you are revoking a user’s access to the Traceability System, make sure that
this is unchecked.

e C(lick on the “OK” button when complete.
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Chapter 2: Employees

In this chapter, you will learn how to:

v' Add, modify and remove employees

Regulations

WAC 314-55-0815

(2) All applicants and employees working in each licensed establishment must be at least
twenty-one years of age.

WAC 314-55-083

(6) (g) Processors may sample one unit, per batch of a new edible marijuana-infused
product to be offered for sale on the market. Sampling for quality may not take place at a
licensed premises. Only the processor or employees of the licensee may sample the edible
marijuana-infused product. The processor must record the amount of each sample and the
employee(s) conducting the sampling in the traceability system.

(6) (h) Processors may sample up to one quarter gram, per batch of a new marijuana-
infused extract for inhalation to be offered for sale on the market. Sampling for quality may
not take place at a licensed premises. Only the processor or employee(s) of the licensee
may sample the marijuana-infused extract for inhalation. The processor must record the
amount of each sample and the employee(s) conducting the sampling in the traceability
system.

WAC 314-55-085

(1) Notification of shipment. Upon transporting any marijuana or marijuana product, a
producer, processor or retailer shall notify the board of the type and amount and/or weight
of marijuana and/or marijuana products being transported, the name of transporter, times
of departure and expected delivery. This information must be reported in the traceability
system described in WAC 314-55-083(4).

(5) (a) Only the marijuana licensee or an employee of the licensee may transport product;

47X\ Washington State .
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Accessing the Employee Screen

To add new employes, view or change the information of existing employees, or delete
employees no longer needed, you will need to access the Employee screen.
e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Employees” button located on the right-hand side of the home screen.

Administration Help
| Inventory | Reports |
| Cu | Transfers | Manifests ' Quality Assurance | Shortcuts
F 15 Dz ventory || Transfer Inventol
Room [BulkNentory ‘ v HMqu Items 25 Refresh e . v
N\ %
Product Strain Type Available QA Status e
Products Rooms
Strains Transport Manifest
Vehicles Search
—<2TD, : ;
Employees Vendors
jde
g R ¥y
al 1 a Switch Location QA Labs
[ Details I [ Adjust I l Print Barcode I [ Sample J [ QA Testing J ‘j‘{ﬁj
‘ | [ Convert I[ Destroy I [ Sub Lot/Batch J Expand All |

e This will bring up the Employee screen.

| Instructions |

To create a new

or greater.

lirk Can

employee, enter their
details to the right and
click Save. All employees
must be 21 years of age

To modify an Exisitng
Employees, select the
Exisitng Employee from
the drop down, modify the
desired fields and then

E

Existing Employees

| w

Name

Birthdate (MM/DD/YYYY)

)

l
l
Employee ID [
l
l

Hire Date

]
|
|
|
|

Crear][save

Delete

Close

Washington State
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Add a New Employee
¢ From the Employee screen, click on the “Clear” button to clear all fields and enter
the following information:

o Name: Enter the employee’s full name.

o Employee ID: Enter a unique identification number for the employee. This is
not a number assigned by the Traceability System or the WSLCB, but is
internal to your business. You may use payroll ID, driver license number, or
any other numbering system you see fit so long as each employee’s number is
unique and not to be re-used within your UBI.

o Birthdate: Enter the employee’s date of birth. Must be in the format of
MM/DD/YYYY.

o Hire Date: Enter the employee’s date of hire.

e C(lick on the “Save” button once all of the required data has been entered.

Instructions

Birthdate (MM/DD/YYYY) |06 |/ 22 |/|1981

To modify an Exisitng
Employees, select the Hire Date |01,’02,’2014
Exisitng Employee from

the drop down, modify the

gﬁir?:ifflds and then = ‘_Cllear |[ save | ' Delete |

Existing Employees | v |
To create a new
employee, enter their Name |Alex Krochmal |
details to the right and
click Save. All employees
must be 21 years Ef ;rge EmpleyesiiD | 12345 |
or greater. |

¢ The new employee will now appear within the Existing Employees dropdown for
selection.

Instructions Existing Employees | *v |

To create a new

employee, enter their Name John Smith
details to the right and Jane Doe
click Save. All employees

must be 21 years of age Embplayeeiin

|Alex Krochmal |

or greater. .
Birthdate (MM/DDAYYY) | \jichael Anderson

To modify an Exisitng

Employees, select the Hire Date Anthc.nyr
Exisitng Employee from

the drop down, modify the

S5 0 | ][ (oae

| Close |

G\ Washington State .
Liquor Control Board 12 @BIOTTBCKTHC




Modifying an Existing Employee

¢ From the Employee screen, select the employee to be modified from the Existing
Employees dropdown.

_ Instructions Existing Employees | *v |

To create a new

employee, enter their Name John Smith
details to the right and [jane Doe ]
click Save. All employees Employee ID

must be 21 years of age
or greater. Alex Krochmal

Birthdate (MM/DD/YYYY) Michael Anderson
'To modify an Exisitng

Employees, select the
Exisitng Employee from
the drop down, modify the

desired fields and then
click Sava

Hire Date Anthony Rogers

el | Clear || Save | | Delete |

| Close |

e Once selected, the employee’s information will automatically appear within their
respective fields.

e Modify the necessary field/s (in the example below, Jane Doe changed her last name
to Jane Smith).

Jj |nstructions Existing Employees |]ane Doe v
To create a new

employee, enter their Name l]ane Smith

details to the right and

click Save. All employees Employee ID

must be 21 years of age
or greater.

To modify an Exisitng
Employees, select the
Exisitng Employee from
the drop down, modify the
desired fields and then

rlirk Sava

Birthdate (MM/DDAYYY) (12 |/|31 /{1980

|

I

1124 |

|

Hire Date |

|12/20/2013

‘ Clear || Save |

Click on the “Save” button when complete.

Washington State
Liquor Control Board
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Deleting an Existing Employee
If you find that an existing employee is no longer needed (e.g., employee is terminated,
employee record was created in error, etc...) you may delete the employee record.

NOTE: Removing an employee does not delete any of the already submitted
Traceability System data associated with that employee record. It simply removes

the employee record from use moving forward.

e From the Employee screen, select the employee to be deleted from the Existing
Employee dropdown.

Instructions

Existing Employees | tv |

To create a new

employee, enter their Name |juhn Smith |
details to the right and
click Save. All employees Employes ID Jane Doe

must be 21 years of age
oPgreater Alex Krochmal
Birthdate (MM/DD/YYYY) Michael Anderson
To modify an Exisitng
Employees, select the Hire Date Anthony Rogers
Exisitng Employee from
the drop down, modify the
desired fields and then - |

clirk Sava Clear || Save | | Delete |

| Close |

e Once selected, the employee’s information will automatically appear within their
respective fields.

Instructions

must be 21 years of age
or greater.

To modify an Exisitng

Click on the “Delete” button.

Existing Employees |John Smith v
To create a new
employee, enter their Name |J0hn Smith
details to the right and
click Save. All employees

Birthdate (MM/DD/YYYY) (01 |/[01 |/|1982

|
|
Employee ID | 123 |
|
|

Employees, select the Hire Date |12/23/2013

Exisitng Employee from

the drop down, modify the

f,?f,‘,'i‘iff'ds S oo | Clear || Save | Delete |

| Close |

Washington State
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Chapter 3: Vehicles

In this chapter, you will learn how to:
v' Add, modify and remove company vehicles

The Traceability System requires that you record accurate information regarding the
company vehicles that will be transporting marijuana or marijuana product because this
information will be required for the completion of Transportation Manifests.

Accessing the Vehicle Screen
To add new vehicles, view or change the information of existing vehicles, or delete vehicles
no longer needed, you will need to access the Vehicle screen.
e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Vehicles” button located on the right-hand side of the home screen

Administration Help
Inventory | Reports
Currk'l'ransfers Manifests | Quality Assurance Shortcuts
T Transfer Inventory
Room ‘Bulantory v H Move Items & Refresh | =) y
A
Product Strain Type Available QA Status = y
Products Rooms
Strains Transport Manifest
=
) 5
v
Vehicles Search
> ) Q)
o ©,
Employees Vendors
5 Switch Location QA Labs
Details | ‘ Adjust || Print Barcode | ‘ Sample ‘ ‘ QA Testing ‘ ' ' ljﬂp
‘ Convert || Destroy | ‘ Sub Lot/Batch ‘ | Expand All |

e This will bring up the Vehicle screen.

Instructions

a

Existing Vehicles |
[To create a new vehicle,

simply click New. Then give
the vehicle a nickname and
enter the Color, Make, Model,
[Year, License Plate and VIN of
the vehicle. Click Save when
you have finished.

Nickname
Color

Make

Year

|

|

|

Model |
|

Plate # |
|

VIN #

‘ Clear H Save |

m Washington State
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Add a New Vehicle
e From the Vehicle screen, click on the “Clear” button to clear all fields and enter the
following information:
Nickname: Enter a unique nickname with which you may easily identify the

o

O O O O O O

vehicle within the system

Color: Enter the vehicle’s color
Make: Enter the vehicle’s make
Model: Enter the vehicle’s model
Year: Enter the vehicle’s year

Plate #: Enter the vehicle’s license plate number

VIN #: Enter the vehicle’s VIN. Note that VINs are 17 digits for all vehicles
post-1981. Prior to 1981, the VIN can be between 10 and 17 digits.

e C(lick on the “Save” button once all of the required data has been entered.

Instructions

[To create a new vehicle,
simply click New. Then give Mickname
the vehicle a nickname and

enter the Color, Make, Model,

'fear, License Plate and VIN of Color

the vehicle. Click Save when

vou have finished. Make
Model
Year
Plate #
VIN #

| Clear H Save |

Existing Vehicles | v

|TTuck 1

|white

|F0rd
|E250

|2001

|ABC123
|EAAWA2GB9BLY11111

| Delete |

| Close |

e The new vehicle will now appear within the Existing Vehicles dropdown for

selection.
Instructions Existing Vehicles | ‘T|
[To create a new vehicle,
simply click New. Then give || Nickname Van 1
the vehicle a nickname and
enter the Color, Make, Model, c ‘Trul:k 1 |
e olor
fear, License Plate and VIN of Van 2
the vehicle. Click Save when
you have finished. Make Company 1
Model | |
Year | |
Plate # | |
VIN # | |
| Clear H Save | | Delete |
| Close |
#50\ Washington State 16 .
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Modifying an Existing Vehicle

e From the Vehicle screen, select the vehicle to be modified from the Existing Vehicles

dropdown.

| Instructions | Existing Vehicles =

[To create a new vehicle,

simply click New. Then give Nickname

the vehicle a nickname and

enter the Color, Make, Model, Truck 1

A Color

lfear, License Plate and VIN of Van 2

the vehicle. Click Save when

you have finished. Make Company 1
Model |
Year I l
Plate # [ l
VIN # [ l
l Clear J Save Delete

Close

e Once selected, the vehicle’s information will automatically appear within their
respective fields.
e Modify the necessary fields (in the example below, Van 1 changed color from White

to Green).

| Instructions | Existi .

Y| \ isting Vehicles |Van 1 | v

To create a new vehicle,

simply click New. Then give Nickname IVan 1 I

the vehicle a nickname and

enter the Color, Make, Model,

lYear, License Plate and VIN of Ellels l I

the vehicle. Click Save when

you have finished. Make ICheVY I
Madel IAstro I
Year 11998 |
Plate # [xvzaBC |
VIN # | ABCDE1AB2EFG11111|
I Clear] Save Delete

Close

e C(lick on the “Save” button when complete.

Washington State
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Deleting an Existing Vehicle
If you find that an existing vehicle is no longer needed (e.g., vehicle is sold, vehicle record
was created in error, etc...) you may delete the vehicle record.

NOTE: Removing a vehicle does not delete any of the already submitted Traceabilit

Svstem data associated with that vehicle record. It simply removes the vehicle

record from use moving forward.

From the Vehicle screen, select the vehicle to be removed from the Existing Vehicles

dropdown

Instructions

To create a new vehicle,
simply click New. Then give
the vehicle a nickname and
enter the Color, Make, Model,
‘ear, License Plate and VIN of
the vehicle. Click Save when
wou have finished.

Existing Vehicles | it‘

Nickname Van 1

Truck 1
Color

Van 2
Rake Company 1
Model \Clunker |
Year | ‘
Plate # | ‘
VIN # | \

| Clear | | save | | Delete |

| Close |

Once selected, the vehicle’s information will automatically appear within their

respective fields.

Instructions

To create a new vehicle,
simply click New. Then give
the vehicle a nickname and
enter the Color, Make, Model,
'ear, License Plate and VIN of
the vehicle. Click Save when
wou have finished.

Click on the “Delete” button.

Existing Vehicles | Clunker v
Nickname | Clunker \
Color |Black |
Make [Chevy |
Model |Astro \
Year |1995 |
Plate # |xvzos7 |
VIN # |BCDEF1XY1LKQ11111
[Clear | [save | T oeere |

| Close |

l
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Chapter 4: Vendors

In this chapter, you will learn how to:

v" View Preferred Vendor List
v" Search for and Add Vendors to Preferred Vendor List
v Remove Vendors from Preferred Vendor List

Within the Traceability System, vendors are Licensees outside of your own that you can
either wholesale to or make wholesale purchases from. You must add vendors to your
Preferred Vendor List in order to receive inbound shipments and to make outbound
shipments. The Traceability System cannot recognize any wholesale transactions from/to
non-Licensees.

Accessing the Vendor Screen
To view all possible vendors, add vendors to your Preferred Vendor List, or remove
vendors from your Preferred Vendor List, you will need to access the Vendor screen.
e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Vendors” button located on the right-hand side of the home screen

Administration Help

Inventory | Reports

CurrKTransfers Manifests | Quality Assurance Shortcuts

Roomn ‘BulkNentory v H Move Items £ Refresh |

Product Strain Type Available QA Status

Transfer Inventory

I

Products Rooms
£

Strains Transport Manifest

-
© =
v

Vehicles Search

— &)
) )
Lot ko,\\
‘ Employees Vendors
[ - v
5 Switch Location QA I:abs
Details | ‘ Adjust || Print Barcode | ‘ Sample ‘ ‘ QA Testing ‘ ‘ ’ l}gﬁ‘]

‘ Convert || Destroy | ‘ Sub Lot/Batch ‘ | Expand All |

G\ Washington State .
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e This will bring up the Vendor Information screen.

Instructions

[To add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from the Exisiting
Wendors drop down and then click on Delete.

Existing Vendors w

Name

Address 1 Address 2

City State Zip

Phone Fax

Email Website

License Number Contact

| Preferred Vendor List Type

[ cear [ Detete |
[ cose |

Viewing Vendor Information

e The detailed information of Licensees that are on your Preferred Vendors List (i.e.,
those you have indicated that you do business with) may be found in the Existing
Vendors dropdown. Be aware that the dropdown will start empty and you will

need to add vendors per the instructions below.

Instructions

[To add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from the Wgisiting
Vendors drop down and then click on Delete.

Existing Vendars v ‘
Name 420Steenhout ProdProc (Producer + Processor)

P a— Training Processor (P,[(,),CE?S,D”

City State Zip

Phone Fax

Email Website

License Number Contact

‘ Preferred Vendor List Type

Clear| [ Detete

‘ Close |

e Once selected, the vendor’s information will automatically appear within their

respective fields.

NOTE: You cannot create a vendor, nor can vou edit vendor information as these are

WSLCB-approved Licensees and their information may only be changed by the

WSLCB.

Washington State 20
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Acccessing the Preferred Vendor List

e From the Vendor Screen, click on the “Preferred Vendor List” button to add or
remove other WSLCB-approved Licensees that you do business with.

|
Instructions
[To add a Vendor to your Vendors List, click on Vendor List.
[To Delete a Vendor from your Vendor List select the Vendor from the Exisiting
Vendors drop down and then click on Delete.
Existing Vendors v
Name
Address 1 Address 2
City State Zip
Phone Fax
Email Website
License Number Contact
I Preferred Vendor List Type
[ clear Delete|
| cose |

Add a Vendor

e From the Preferred Vendor List, enter the full or partial business name into the
search bar and click the “Search” button.

o

Instructions Vendor 420] | search || crear || view au
NouTT find a Tst of your
current Vendors to the right.

Trade Name | License Type  Address | City  Zip
To add additional Vendors,

type the full, or partial, name

of the Vendor a click Search

This will match any currently

licensed facility and allow

wou to add them to your
Vendors List.

Cancel oK

e Alternatively, you may click “View All” to view the entire population of Licensees.

Instructions \,rendgr“ “ Search || Clear | View All

Rec il B = 1ok <femro

Washington State .
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A list of all Licensees that match the search criteria will appear in a popup.
Click the checkbox(s) of the Licensee(s) to add to your Preferred Vendor List.
Click “OK” when complete.

Trade Name License Type

[ 420Anderson ProdProc Producer + Processor 1029 E Wishkah St

Address City z
Aberdeen 9i

‘ 0Anderson Retail Retailer 112 E Wishkah St Aberdeen 9i
6

I‘*Ot\r\gell Retail Retailer 117 Kirkland Ave Kirkland f
[ 420Byron ProdProc Producer + Processor 316 SE 123rd Ave Vancouver l
) 420Byron Retail Retailer 3021 NE 72nd Dr Vancouver 9i
(1 420Cox ProdProc Producer + Processor 372 Roy St Seattle 9i
[ 420Cox Retail Retailer 2800 1st Ave Seattle 9i
(] 420Farley ProdProc Producer + Processor 3801 Yakima Ave Tacoma f
] 420Farley Retail Retailer 757 S 38th St Tacoma l
) 420Frisch ProdProc Producer + Processor 4418 6th Ave SE Lacey 9i
(] 420Frisch Retail Retailer 5580 Martin Way E Lacey 9i
(1 420Gabbard ProdProc  Producer + Processor 1618 E Main Puyallup 9i
(7] 420Gabbard Retail Retailer 12702 Meridian E Puyallup i
[ 420Goodman ProdProc Producer + Processor 1540 Cooper Point Rd  Olympia {
71 420Goodman ProdProc Retailer 218 4th Ave W QOlympia 9
('] 420Halstrom ProdProc Producer + Processor 2303 N Ash St Spokane 9!
(] 420Halstrom Retail Retailer 1730 E Sprague Ave Spokane 9¢
[J 420Hanson ProdProc  Producer + Processor 7009 265th St NW Stanwood i

[ 420Hanson Retail Retailer 521 S 2nd St
7] 420Henry ProdProc Producer + Processor 7520 W Clearwater
(1 420Henry Retail Retailer 320 N Kellogg St

| cencel

Your Preferred Vendor List is now updated with the selections.

Instructions
ou'll find & 1t of your
current Vendors to the right.

To add additional Vendars,
type the full, or partial, name

Vendor 420 Search || Clear || View All

Trade Name Ucense Type Address city Zip
& 420Anderson ProdProc Producer + Processor 1029 E Wishkah St Aberdeen 98520
£l 420Angell ProdProc  Producer + Processor 12026 NE 85th St Kirkland 98033

of the Vendor 3 click Search

This will match any currently
licansed facility and allow
you b add them to your
Vendors List.

Cancel

Click “OK” when complete.

The Vendors may now be selected from the “Existing Vendors”

Instructions

[To add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from the Wisiting

Vendors drop down and then click on Delete.

Existing Vendors |~

Name 420Anderson ProdProc (Producer + Processor)

P — 420Angell ProdProc Q:—‘_r_u_liufer + Processor)

City State Zip

Phone Fax

Email Website

License Number Contact

‘ Preferred Vendor List Type

[Cear] [Detete |
e |

dropdown.
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Removing a Vendor
If you find that you no longer do business with a vendor that is on your Preferred Vendor
List, you may remove the vendor from your Preferred Vendor List.

e From the Preferred Vendor List, uncheck the checkbox to the left of the vendor to be
removed.

Instructions Vendor Search || Clear || View All

T e o ot || Trade Name License Type Address [
I3 420Anderson ProdProc (Producer + Pracessor) Producer + Processor 1029 E Wishkah St A

To add additional Vendors, |

type the full, or partial, name

of the Vendar a click Search. \

This will match any curently

licensed facility and allow

you to add them to your

Vendors List

)

e C(lick "OK” when complete.

Liquor Control Board
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Chapter 5: Strains

In this chapter, you will learn how to:

v' Add, modify, and remove strains

Regulations

WAC 314-55-083

(11) "Marijuana strain" means a pure breed or hybrid variety of Cannabis reflecting similar
or identical combinations of properties such as appearance, taste, color, smell, cannabinoid
profile, and potency.

Accessing the Strains Screen
To add new strains, view or change the names of existing strains, or delete strains you no
longer use, you will need to access the Strains screen.
e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Strains” button located on the right-hand side of the home screen.

Administration Help
Inventory | Reports
Cul Transfers = Manifests = Quality Assurance Shortcuts
T o | Transfer Inventory
Room ‘BulkNentory ~ H Move Items &Y Refresh | ﬁ =
Product Strain Type Available QA Status = g
Products Rooms
Strains Transport Manifest
=
v
Vehicles Search
1, ")
_ 3T, \
&
e Q
Employees Vendors
5 Switch Location QA Labs
Details | ‘ Adjust || Print Barcode | ‘ Sample ‘ ‘ QA Testing ‘ ' ’ ljf]]
‘ Convert || Destroy | ‘ Sub Lot/Batch ‘ | Expand All |

This will bring up the Strains screen.

Instructions Existing Strains | ™

[To create a new strain,
type the name of the Name |
strain to the right.

[To edit an exisiting strain,
rlick the namea fronm the

| Clear H Save ‘ | Delete ‘

Close ‘
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Add a New Strain

e From the Strains screen, click on the “Clear” button to clear all fields.
e Within the Name text box, type the name of the new Strain (e.g., Blueberry, AK-47,

Sour Diesel, etc...).

e C(lick on the “Save” button when complete.

| Instructions |

o create a new strain,
pe the name of the
strain to the right.

o edit an exisiting strain,

Existing Strains I

Name IBIueberry{

Clear || Save

e The new strain will now appear within the Existing Strains dropdown list.

| Instructions |

0 create a new strain,
pe the name of the
strain to the right.

o edit an exisiting strain,

Modifying an Existing Strain

Existing Strains |

Name AK-47
Blue Dream
Clear || Save

Haze

e From the Strains screen, select the strain to be modified from the Existing Strains
dropdown (in the example, Sour Diesel is misspelled as “Sour Deisel”).

| Instructions |

o create a new strain,
pe the name of the
strain to the right.

o edit an exisiting strain,

Existing Strains [

~

Name AK-47
Blue Dream

Clear || Save Blueberry
Haze

e Once selected, the strain’s name will automatically appear within the Name text box.

| x

| Instructions | Existing Strains [Sour Deisel | ~ I
0 create a new strain, N

pe the name of the Name [Sour Deisel l
strain to the right.

o edit an exisiting strain, ]

i Clear || Save Delete

Close

Washington State
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e Within the Name text box, rename the strain as desired (in the example, “Sour

Deisel” is to be spelled correctly to “Sour Diesel”).

Instructions Existing Strains ‘SOUI’ Deisel

[To create a new strain, -
type the name of the Name ISOUI’ Diekel

strain to the right.

[To edit an exisiting strain,

lelick the nams fram the | Clear || Save |

e C(lick on the “Save” button when complete.

Deleting an Existing Strain

| Delete ‘

Close

If you find that an existing strain is no longer needed (e.g., you no longer grow that strain),

you may delete the strain.

NOTE: Removing a strain does not delete any of the already submitted Traceabilty

System data associated with that strain. It simply removes the strain from use

moving forward.

e From the Strains screen, select the strain to be deleted from the Existing Strain

dropdown.
Instructions Existing Strains | i" ‘

[To create a new strain,

type the name of the Name AK-47

strain to the right. Blue Dream

[To edit an exisiting strain, — e~ | Blueberr

lick the name fram the | Clear || Save | Y
|Haze |
Sour Diesel

¢ Once selected, the strain’s name will automatically appear within the Name text box.

Instructions Existing Strains | Haze

]

[To create a new strain,
type the name of the Name IHEZE

strain to the right.

[To edit an exisiting strain,

lelick tha nama fram tha | Clear || save |

e (lick on the “Delete” button.

\ Delete ‘

Close ‘

G\ Washington State 27
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Chapter 6: Marijuana-Infused Products

In this chapter, you will learn how to:

v' Add, modify and remove marijuana-infused products (henceforth, “products”)

Regulations
WAC 314-55-077

(1) A marijuana processor license allows the licensee to process, package, and label useable
marijuana and marijuana-infused products for sale at wholesale to marijuana retailers.

Accessing the Products Screen

To add new products, view or change the information of existing products, or delete

products no longer needed, you will need to access the Products screen.

e NOTE: This chapter only applies to marijuana-infused products. Pre-packaged
usable marijuana is already built into the system. Please see Chapter 9:
Processor Inventory Conversions regarding pre-packaged usable marijuana.

e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Products” button located on the right-hand side of the home screen.

Administration Help

Cultivation | Inventory | Reports

Current | Transfe! Manifests | Quality Assurance

Room Bulklnventory\ v H Move Items

Product Strain Type  AMgjlable QA Status

Shortcuts

15 Day Inventory

Transfer Inventory

‘ Details ‘ | Adjust || Print Barcode | ‘

H QA Testing

‘ Create Lot ‘ | Convert || Destroy | ‘

=]
‘ mw Refresh | y
s TR T g
Products Rooms
’ el "I
Strains Transport Manifest
=P
® -
Vehicles Search
2T, Q)
)
& ©,
Employees Vendors

Collapse All

Switch Location

O
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e This will bring up the Products screen.

Products |

Instructions Existing Products |
To add a new product .
select the Strain, Type, Strain | ~ |
and Create a Name, then
click Save. Type | v |
To modify an Existing
Product, select the product M | |
from the drop down,
et lart coia = 1 []|[ Clear ][ Save ] [ Detete]

| Close |

Add a New Product
e From the Product screen, click on the “Clear” button to clear all fields and enter the
following information:
o Strain dropdown: Select the product’s strain.
o Type Dropdown: Select the product’s type. All products must fall into one of
the following types: Solid Marijuana Infused Edible, Marijuana Infused
Topical, Marijuana Extract for Inhalation, or Liquid Marijuana Infused Edible.
o Name: Type the name of the product. Enough detail must be used to
distinguish products from one another (e.g., Arnica Cannabis Cream 9oz,
Arnica Cannabis Cream 30z, Lavender Cannabis Cream 9oz, etc...).
e C(lick on the “Save” button once all of the required data has been entered.

Products |
Instructions Existing Products |

To add a new product .

select the Strain, Type, Strain |N0rthernberry v |

and Create a Name, then

click Save. Type |Marijuana Infused | v |

To modify an Existing ' - _

Product, select the product M | MJ's Lotion - 60z |

from the drop down,

et cotars dma 0 1% [v] [ clear| [ save | Delete |
| Close |

e The new product will now appear within the Existing Products dropdown for
selection.

G\ Washington State .
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| Instructions |

select the Strain, Type,
and Create a Name, then
click Save.

o modify an Existing
Product, select the product
rom the drop down,
modify the required fields

and colart Saua

-

_0 add a new product [~

Products

Existing Products

~O
s oton -0z

Strain

M]'s Lotion - 3 oz
Type .

Canna Lotion - 60z
Name

Canna Lotion - 20z

Modifying an Existing Product

Close

e From the Product screen, select the product to be modified from the Existing
Products dropdown.
Products I ,
| Instructions | Existing Products ~
dd duct B , -
select the Strain, Type, || Strain MJ's Lotion - 60z
and Create a Name, then MJ's Lotion - 3 oz
click Save. Type
dify an Existi Canna Lotion - 6oz
O modai an exIstn
Product, select the p?oduct M
rom'the drop dgwn, ) - .
o e e aaatired Relds [+ )| Ciear | save |
Close
e Once selected, the product’s information will automatically appear within their
respective fields.
e Modify the necessary field(s) (in the example below, Canna Lotion changed names
from 20z to 30z and changed strains from Blueberry to Northernberry).
Products I .
| Instructions | Existing Products [Canna Lotion - 20z | v ‘
dd duct ~
sZIth tig‘;:r;? 1;?:(9, | strain [Northernberry | v ‘
and Create a Name, then
click Save. Type [Mariiuana Infused *| v ‘
di Existi :
P?ongjctl,f!ealgctxtllfelgeoduct Lans lCanna Lotion - 3bZ l
rom'the drop dgwn, ) -
Tn:dlfzct.lf.;rfﬁg"ed fields [¥] Clear] Save Delete
Close
e C(lick on the “Save” button when complete.

Washington State
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Deleting an Existing Product
If you find that an existing product is no longer needed (e.g., product line is terminated,
product record was created in error, etc...) you may delete the product record.

NOTE: Removing an product does not delete any of the already submitted
Traceability System data associated with that product. It simply removes the

product from use moving forward.

e From the Product screen, select the product to be deleted from the Existing Product
dropdown.

Products

Instructions Existing Products | N |

To add a new product

. 1 H _
select the Strain, Type, Strain MJ's Lotion - 6oz
and Create a Name, then |M]'S e - 5l o=
click Save. Type
Canna Lotion - 6oz

To modify an Existing

Product, select the product M Canna Lotion - 30z
from the drop down,
modify the required fields

and colart Saun

~|||| Clear || Save | | Delete |

| Close |

¢ Once selected, the product’s information will automatically appear within their
respective fields.

Products |

Instructions Existing Products | M]'s Lotion - 30z | v |
To add a new product .
select the Strain, Type, Strain | Northernberry v |
and Create a Name, then
click Save. Type |Marijuana Infused *| v |
To modify an Existing ' i _
Product, select the product Lans | MJ's Lotion - 3 oz |
from the drop down,
modify the required fields |1 Ciear [ save S veiete |

| Close |

e (lick on the “Delete” button.
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Liquor Control Board 31 @BIOTi‘aCKTHC




Chapter 7: Inventory Rooms
In this chapter, you will learn how to:

v' Add, modify and remove inventory rooms
v Navigate the inventory rooms and screens

Inventory rooms represent a way to logicially segregate inventory items. You begin with
one room named “Bulk Inventory” and one room named “Quarantine”.

Accessing the Rooms Screen
To add new inventory rooms, change the names of existing inventory rooms, or delete
inventory rooms you no longer use, you will need to access the Rooms screen.

Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Rooms” button located on the right-hand side of the home screen.

Administration Help
| Inventory | Reports |
B Cul s | Manif Quality A Shortcuts
Room ‘Bulk\g{entory v H Move Items £Y Refresh | & fereyinienteny
Product ‘\ Strain Type Available QA Status | g
Products Rooms
Strains Transport Manifest
‘ ' =,
Vehicles Search
& Q
Employees Vendors
4 ¢
5 Switch Location QA I;abs
Details | ‘ Adjust || Print Barcode | ‘ Sample ‘ ‘ QA Testing | O [jip
‘ Convert || Destroy H Sub Lot/Batch ‘ Expand All |
e This will bring up the Rooms screen.
Rooms |
| Instructions Existing R00m5| v |
o create a new room, simply
pe the name of the room to || Name | |
he right. Then click Save.
(7] Quarantine
| Clear || Save | | Delete |
| Close |
=\ Washington State .
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Creating a New Inventory Room
e From the Rooms screen, click on the “Clear” button to clear all fields.
e Within the Name text box, type the name of the new Room (e.g., Safe, Extra Room
etc.).
e C(lick on the “Save” button when complete.

Rooms I , |
v
| Instructions | Existing Rooms [ | v ‘
o create a new room, simply
pe the name of the room to || Name ISafe| I

he right. Then click Save.
[ Quarantine

e The new room will now appear within the Rooms dropdown for selection.

Administration Help

| Inventory | Reports |

.‘" Current ",‘ ",‘ Manif "‘. Quality A \ Shortcuts
(m ~ 15 Day Inventory || Transfer Inventory
Reom | Bulk Inventory w~_| | Move Items e Refresh E 2
Prodd Bulk Inventory Strain Type Available QA Status = s
Quarantine Products Rooms

€

Strains Transport Manifest

€
T

Vehicles Search
TRy : ;g
Employees Vendors
- A
‘=’ )

QA Labs

Switch Location

| [>]

[ Details ] I Adjust I [ Print Barcode J [ Sample J I QA Testing I

| Create Lot |l Convert ][ Destroy J [ Sub Lot/Batch J Expand All

e Ifthe room is to be a Quarantine room, be sure to click on the “Quarantine”
checkbox prior to saving.

Rooms I y
-
j |nstructions | Existing Rooms[ | v l
o create a new room, simply
pe the name of the room to || Name IQuarantine 7 I
he right. Then click Save.

[&] Quarantine

Clear | | Save

Washington State .
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Modifying an Existing Inventory Room
e From the Rooms screen, select the room to be modified from the Existing Rooms

dropdown.

Rooms I o

e
Jj |nstructions § Existing Rooms v

o create a new room, simply .
pe the name of the room to || Name Quarantine
he right. Then click Save.

["] Quarantine

Safe

Clear | | save || ToBeDeleted

Close

e Once selected, the room’s name will automatically appear within the Name text box.
e Within the Name text box, rename the room as desired.

Rooms e

-

j |nstructions | Existing Rooms [Renal'ne | v l
o create a new room, simply

pe the name of the room to || Name INew R00m| I

he right. Then click Save.
[T Quarantine

e C(lick on the “Save” button when complete
e The renamed room will now appear within the Rooms dropdown for selection.

Rooms I .
o
| Instructions | Existing Rooms &v

o create a new room, simply

he right. Then click Save. Quarantine
Safe
Clear || save || ToBeDeleted

Close

[7] Quarantine
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Administration Help

| Inventory | Reports |

[ Current | Transfers | | Quality A Shortcuts
T o, || 15Ds wen Transfer Inventory
Room | Bulk Inventory | v || Move Items @ Refresh | D —
Produ Bulk Inventory Strain Type Available QA Status [ g‘
_ Products Rooms
Quarantine i
Safe 0
ToBeDeleted Strains Transport Manifest
Vehicles Search
Employees Vendors
- 1
Switch Location QA Labs
| Details | ‘ Adjust ‘ ‘ Print Barcode ‘ I Sample H QA Testing ‘ C
| Create Lo | { Convert J { Destroy J | Sub Lot/Batch | Expand All

Deleting an Inventory Room

If you find that an existing inventory room is no longer needed, you may delete the room.

NOTE: Removing a room does not delete any of that room'’s already submitted

Traceability System data. It simply removes the room from use moving forward.

¢ From the Rooms screen, select the room to be removed from the Existing Rooms

dropdown.

| Instructions |

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Rooms

Existing Rooms *

New Room

Name

Quarantine
Safe

[ Quarantine

| Clear || Save |

| Close |

e Once selected, the room’s name will automatically appear within the Name text box.

| Instructions |

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Rooms

Existing Rooms [ToBeDeIeted | v ‘

Name IToBeDeIeted I

[ Quarantine

| Clear || Save | | Delete |
| Close |

Washington State
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e (Click on the “Delete” button.

o Ifthere is still inventory in the room, the following will appear:

rain Typ

Instructions

tus

b o L Y

| B

£
.

There is still inventory remaining in the selected room. You must first move it before you remove

the room.

0K

o

[eTeTe

Close

o Ifthere is no longer any inventory still in the room, the Traceability System
will allow removal of the room

Navigating Inventory Rooms

When in the “Inventory” tab, all of the existing rooms are listed within the Room dropdown

in alphabetical order.

Administration Help
Cultivation Inventory  Reports

Current Transfers Manifests

Room | Quarantine 1 ~ | Move Items

Prody Bulk Inventory Strain Type
b [] ¥ Propagation
| | Quarantine

: : Quarantine 2
2 ' Room 1

plsare

| Flower Lot (9)

| Other Material Lot (8)

| Bubble Hash (1)

| Hash (2)

| Solid Marijuana Infused Edible (3)
| Waste (55)

CTT T YT TYTTYTT

Details \

Create Lot \ Convert |

Adjust | Print Barcode
Destroy

Category Available
10.00g

Brownies 277.00g
8178.00g

199

1

75
Default Category 5140.00g9

5001.00g

45.009

210.00g
Brownies 590

20466.30g

Sample

Sub Lot/Batch

Status

e Refresh

Expand All

Shortcuts

15 Day Inventory
=

Products

Transfer Inventory

@

Product Categories

Rooms

€¢

Transport Manifest Vehicles
— -
= Ead
- o
Search Employees
© -

Switch Location Vendors

-
& s
‘J <)

Click on a room to view its contents.

The primary window lists the contents of the selected room. Inventory items are grouped
by product type as defined by the WSLCB. The number in parentheses that appears to the
right of the product type indicates how many Traceability Identifiers are grouped within it,

if more than one.
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Administration Help
[ ] ¥ \
Current Transfers Manifests Shortcuts
[ 15 Day Inventory Transfer Inventory
Room | Bulk Inventc‘ ~ ‘| Maove Items & RefreshJ Q s
Product Strain Type | Category Available Status T— s
b [C] Kief (1) 10.00g -
b [ Flower (3) Brownies 277.00g Products Praduct Categories
b (] Other Material (10) 8178.00g i é
b [[] Seed (3) 199 fs
I [7] Plant Tissue (1) 1 =
b (] Mature Plant (4) 75 Rooms SEalS
b (] Flower Lot (9} Default Category 5140.00g o 0
P [[] Other Material Lot (8) 5001.00g
P [ Bubble Hash (1) 45.009 Transport Manifest Vehicles
b [] Hash (2) 210.00g —
b [7) Solid Marijuana Infused Edible (3) Brownies 590 3? &_ﬂ
b [[] waste (55) 20466.30g —
Search Employees
[ Details I Adjust | Print Barcode | Sample | SwikhLocston R
[ Create Lot H Convert \ Destroy ,\ Sub Lot/Batch | Expand All ,‘,\y

To view the individual inventory items contained within a group you can perform either of
the following three actions:
e Double-click on a group;
e Single-click on a group to highlight it, and then click the “Details” button found in the
bottom-left corner of the screen;

Administration Help
| Cultivation Inventory | Reports |

Current Transfers "‘. Manifests Shortcuts

In | 15 Day Inventory Transfer Inventory
Room  Bulk Inventc| v | Move Items & Refresh .

Product Strain Type [ Category Available Status [ s

b [ Kief (1 10.00

B I‘ {1 810 '?. Products Product Categories
(715213 3587 4176 6799 Haze Flower 55.00g é
[7) 0144 5721 9288 6845 Sour Diesel Flower 222.009 o=

p [] Other Material (10) 8178.00g -

b () Seed (3) 199 Rooms strains

b [ Plant Tissue (1) 1 0 0

b (7] Mature Plant (4) 75

b (] Flower Lot (9) Default Category 5140.00g Transport Manifest Vehicles

b [7] Other Material Lot (B) 5001.00g -

b () Bubble Hash (1) 45.00g ﬁf Srar

b () Hash (2) 210.00g =

P[] Solid Marijuanagffused Edible (3) Brownies 590 Search Employees

b [ Waste (55) 20466.30g ,0:
| Details [ Adjust | PrintBarcode | Sample | Switch Location Vendors
| Create Lot || Convert | Destroy ‘| Sub Lot/Batch \ Expand All ‘_ G

e Single-click on the Expand/Collapse arrow to the left of the product type.
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Administration Help

| Cultivation Inventory Reports |

Current ‘Tmrulun \ Manifests |

7Rncm Bulk Inventc| v || Move Items

‘ a Refresh

Shortcuts

15 Day Inventory Transfer Inventory

@

- - J J
Products Product Categories
Rooms Strains

Transport Manifest
-

£

<

Product | Strain Type [ Category Available Status
b [ Kief (1) 10.00g
5213 3587 4176 6799 Haze Flower 55.00g
0144 5721 9288 6845 Sour Diesel Flower 222.009
PO er Material (10) 8178.00g
b [ Sedq(3) 199
b (] Plant Tissue (1) 1
b (7] Mature Plant (4) 75
b [] Flower Lot (9) Default Category 5140.00g
P (7] Other Material Lot (8) 5001.00g
b ] Bubble Hash (1) 45.00g
b (] Hash (2) 210.00g
b (] Solid Marijuana Infused Edible (3) Brownies 590
b [ Waste (55) 20466.30g
| Details ||  Adjust | PrintBarcade |  Sample
| Create Lot H Convert | Destroy \ | Sub Lot/Batch \ Expand All

Search

©,

Employees

Switch Location

5.3
3
g
“a

>

&

In addition to expanding/collapsing groups individually, you may expand/collapse all
groups at once by clicking on the “Expand All” / “Collapse All” button located in the lower-
right corner of the screen. The button alternates from “Expand All” to “Collapse All” and

back every click.

Shortcuts

15 Day Inventory Transfer Inventory

@

&
-

Administration Help
| Cultivation Inventory Reports |
Current "I'IIMICII \ Manifests \
Room [Bu\k Inventc| v H Move ltems ‘ ‘ & Refresh
Product | strain Type [ Category Available Status
Kie 0.00g
b ] Flower (3) Brownies 277.00g
b ("] Other Material (10) 8178.00g
b () Seed (3) 199
b 7] Plant Tissue (1) 1
b (7] Mature Plant (4) 75
b (] Flower Lot (9) Default Category 5140.00g
b (7] Other Material Lot (8) 5001.00g
P ] Bubble Hash (1) 45.00g
P [ Hash (2) 210.00g
b (] Solid Marijuana Infused Edible (3) Brownies 590
b [ Waste (55) 20466.30g
[ Details I Adjust | PrintBarcode |  Sample
| Create Lot “ Convert | Destroy H Sub Lot/Batch \ Expand All

Products Product Categories

Rooms

Transport Manifest
=
£

arc|

e,

Switch Location

©

2
d
2

=
% B ]
g

£

Employees

s &
K;‘:‘
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Administration Help

| Cultivation Inventory Reports |

Current ‘ﬁnmhn \ Manifests |

[Bulk invente| v || Move Items |

| ﬂ Refresh

Shortcuts

15 Day Inventory

Transfer Inventory

\

Product Strain Type [ Category Available Status [~
" 0.00g

(") 0000 0001 0000 0010 Northem Lights Kief 10.00g ‘
= [C] Flower (3) Brownies 277.00g

[T 5213 3587 4176 6799 Haze Flower 55.00g

() 0144 5721 9288 6845 Sour Diesel Flower 222.009
= [_] Other Material (10) 8178.00g

[7] 5493 4969 3768 6603 ChemDawg Other Material 50.00g

(7] 2915 7812 8128 5943 ChemDawg Other Material 3200.00g9

(7] 8832 7188 5541 7894 ChemDawg Other Material 3000.00g

7] 3438 4454 3521 9929 Haze Other Material 150.00g

[T 7877 3549 3379 6778 Haze Other Material 55.00g

[7] 2081 5929 1787 9660 Haze Other Material 49.00g

(7] 7386 9453 4054 4771 Haze Other Material 120.00g

(7] 9474 6231 1282 9729 Northemn Lights Other Material 888.00g

(7] 3724 3343 0650 9840 Sour Diesel Other Material 444,009 ~]
al B
| Details || Adjust | PrintBarcode |  Sample | 4
[ Create Lot H Convert | Destroy | | Sub Lot/Batch |

||
Products Product Categories
Rooms Strains
Transport Manifest Vehicles
-
= L~ ZTB
# Lo
Search Employees

e,

¢

Switch Location

Vendors

H

&

If at any time you perform an action in the Traceability System and it appears that the
Traceability System did not update, try clicking on the “Refresh” button found in the upper-
right corner of the screen.

Administration Help

| Cultivation Inventory  Reports |

Current Transfers Manifests

Room | Bulk Irwentc‘ v H Maove Items lﬁ Refresh
Product Strain Type [ Category Available Status

b [ Kief (1) 10.00g

b [] Flower (3) Brownies 277.00g

b [C] Other Material (10) 8178.00g9

b [[] Seed (3) 199

b [ Plant Tissue (1) il

b (7] Mature Plant (4) 75

b (] Flower Lot (9) Default Category 5140.00g

P [] Other Material Lot (8) 5001.00g

P[] Bubble Hash (1) 45.00g

b [ Hash(2) 210.00g

P[] Solid Marijuana Infused Edible (3) Brownies 590

b [] Waste (55) 20466.30g
| Details ||  Adjust | PrintBarcode |  Sample |
| Create Lot ] [ Convert \ Destroy | \ Sub Lot/Batch | | Expand All

Shortcuts

15 Day Inventory

iz

Transfer Inventory

\ 4

Products

Product Categories

g
2

@
Bl
2

€

Transport Manifest Vehicles
e =
= =
=
Search Employees

®

Switch Location

Q

:
:‘i
a
o
@

>

o
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Chapter 8: Wholesale Inventory Transfers - Inbound

In this chapter, you will learn how to:

v' Complete an inbound inventory transfer

Initiating an Inventory Transfer
To receive inbound shipments and send outbound shipments in the Traceability System,
you will need to
e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Transfer Inventory” button located on the right-hand side of the screen.

Administration Help 1
| Cultit 1 Y ! P \
 Current | TransfeKManifests | Quality Assurance | Shortcuts
(m o~ 15 Day Inventory || Transfer Inventory
Room | Bulk Inventory \v H Move Items fa Refresh ‘ 5 I 3
Product \ Strain Type Available QA Statu [ g
~ [ Clone (2) 197
roduc Rooms
710000 0001 0000 0100 ChembDawg Clone 197
~ [ Other Material (8) 3659.00g @
11616 9191 7352 5467 Blue Dream Other Material 1000.00g Wet
10358 3930 3884 4213 Blue Dream  Other Material 26.00g Strains Transport Manitel
11874 4833 9784 8537 Blue Dream Other Material 500.00g Wet 0 %4/
18157 8367 6439 7776 Blue Dream Other Material 400.00g Wet —
15109 3696 4816 0483 Blue Dream Other Material 300.00g Wet Vehicles Search
(12361 1674 3491 3090 Blue Dream Other Material 100.00g Wet o, Q
12436 2914 5228 7205 Blue Dream Other Material 1111.00g Wet N
(14847 2486 3641 6849 Blue Dream Other Material 222.00g
Employees Vendors
- [] Seed (3) 499
(70000 0001 0000 0085 ChemDawg  Seed 200 < @
" 0000 0001 0000 0094 Northern Lights Seed 299
<[] Plant Tissue (1) 30 = Switch Location QA Ifbs
>
‘ Details ‘ | Adjust | | Print Barcode | ‘ Sample ‘ | QA Testing | I’]J-llp
‘ Create Lot ‘ | Conve || Destroy | ‘ Sub Lot/Batch ‘ | Collapse All ‘

e The following pop-up appears:

I'm expecting an inbound shipment

I'd like to send an outbound shipment

Washington State .
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Inbound Shipment
To receive an inbound shipment,

Click on “I'm expecting an inbound shipment”

I'm expecting an inbound shipment

I'd like to send antutbound shipment

A list of all currently filed but not-yet-received inbound manifests from vendors
appears.

Click on the checkbox to the left of the manifest being received.
Click “OK”.

Shipments

Instructions The following shipments are currently inbound, please select one to proceed:

¥ou can see a list of any Eeparture Date Manifest ID Company Item Count
shipments that can currently || £ 02/16/2014 9143 4110 3747 2397 1Patrick Producer 1

be accepted on your licensed

premesis.

Select one and click OK to
begin the process of
transferring ownership of the
inventory to your license.

| cancel || oKk |

The Receipt Confirmation screen, which lists the inventory associated with the
manifest, appears. Note that though the example illustrates only one item, multiple

items may be associated with the manifest and each item will have its own line
accordingly.

Shipments

Instructions Listed below are the transportation items. Please provide quantity information:
o complete the inventory 1Patrick Producer

transfer process simply Barcode 1D: 0000 0001 0000 0024 (Mature Plant)
provide the quantity of units

received for all items. Strain: Blueberry
Once you have entered the Quantity Received
Chek OK 1o proceed with ine Quantity Shippect: 30 Inventory Type: Mature Plant

inventory transfer.

Cancel || OK

Washington State
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Strain: Blueberry

Inventory Type: Mature Plant

‘ Cancel || oK ‘

e Enter the Quantity Received for each item that is on the manifest.
e C(lick the “OK” button after all quantities received are entered.
Shipments
Instructions Listed below are the transportation items. Please provide quantity information:

To complete the inventory 1Patrick Producer

transfer process simply Barcode D: 0000 0001 0000 0024 (Mature Plant)

provide the quantity of units

received for all items.

Once you have_ entered the Quantity Received |30‘

ik OK to proceed with the PR

inventory transfer.
[ ]

Bulk Inventory room.

To receive a returned shipment

The Traceability System automatically moves the inventory on the manifest into the

Click to retrieve inventory from a shipment that has been partially accepted or rejected.

I'd like to receive a returned shipment

1. Check the box of the returned shipment you want to view. Click the ‘OK’ button.

| instructions |

You can see a list of any
shipments that can currently
be returned to your licensed
premesis.

The fallowing shipments have yet to be accepted and are
Departure Date Manifest ID Stop
f17/2015 3303 7682 7230 2808 1
6/17/2015 5222 8651 6622 6443 1

Select one and click OK to
begin the process of
transferring ownership of the
inventory back to your
license.

Shipments Available For Return

Dan's Place 2
Dan's Place 1

available for return, please select one to proceed:

Company ltem Count

| e |

Note: If there are no return shipments available,
will give you the option to view shipments that h

the ‘Question’ screen will appear. It
aven’'t been accepted or rejected.
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There are no return shipments available. However, there are unreceived shipments that have yet to be accepted or rejected.

Would S}u like to view those

Question | x

now?

To view unreceived shipments
Click to view shipments you have transferred out, but have not been processed by the

recipient.

I'd like to view unreceived shipments

1. Click the unreceived shipment that you want to view. Click the ‘OK’ button to close

the screen.

Note: Unreceived shipments are considered outstanding invoices.

Unreceived Shipments

[_instructions |

The following shipments have yet to be accepted, but have not been rejected yet either:

Manifest ID

‘ou can see a list of an
shipments that have b
sent, but have not yet B
received or rejected.

Departure Date

06/24/2015 9999 9999 6000 1364 1

Item Count

Washington State
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To partially accept or reject items:
1. From the ‘Inventory Transfer’ screen, click ‘Transfer Inventory’.

WSLCB Traceability System x
Administration Help
| Cultivation ‘m‘ Reports |
[ Current [RT-TTS/T0R Manifests | Quality Assurance | 5hg
= : 15 Day Inventory @ Transfer Inventol
Start: [06/15/2015 |Enc: | 06/25/2015 || & Refresh |
Time | Strain [ Direction | User [ Quantity [ Vendor [ Price —
06/25/2015 4:56 PM Bubble Gum  Inbound  patrick.vo@biotrackthc.com 1.00 G-7 GROW 0.00 Products
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 5.00 g Green Grower Labs 0.00
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 i
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 = =
. B Strains Transport Manifest
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 — -
ke g =
Vehicles Search
Employees Vendars
4 )
al (3] Switch Location QA Labs
Correct Tr:msfer][Vnid Transfer lﬂlp
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2. Click T'm expecting an inbound shipment'.

Inventory Transfer Assistance| X

I'm expecting an inbound shipment

I'd like to send an outbound shipment

I'd like to receive a returned shipment

I'd like to view unreceived shipments

3. Select the shipment you want to partially accept or reject. Check the appropriate box
in the Departure Date column. Click the ‘OK’ button.

Inbound Shipments

The following shipments are currently inbound, please select one to proceed:

parture Date Manifest ID ltems Status Company

Instructions

‘ou can see a list of any
shipments that can currently

premesis. 4/21/2014 7947 7 7 2 2 7
Select one a clic (a]

begin the process of
transferring ownership of the
inventory to your license.

Cancel |
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4. The ‘Inventory Transfer for Manifest ID’ screen displays.

Inventory Transfer for Manifest ID: 0653 7074 5331 7310

o complete the inventory No. | ID Strain | Product " Description | Qty Shipped | Qty Received QA Status
transfer process, you should
review all of the items to the L
right and accept only the

items physically received.

712 3286 2674 3218 9644 Bubble Gum Mature Plant Mature Plant 1
(113 2571 6107 5521 2848 Bubble Gum Mature Plant Mature Plant 1

Gnce you have entered the [ 4 3576 3570 5138 4358 Bubble Gum Mature Plant Mature Plant 1
quantity, click the Save Item

button to proceed.

Unchecked items or items
with a zero (0) quantity will
not be received into your
inventory.

Never Tested Mature Plant
Never Tested Mature Plant
Never Tested Mature Plant

[ Inventory Type

em 1.0f 4

View QA Results

Barcode ID [1895 0087 5048 4786 | serain [Bubble Gum

I

Product IMature Plant Ilnventory Type IMature Plant

|

Description IMature Plant I

Quantity Received I‘ l

5. Select the item you would like to receive and enter the quantity received.

j y T fer for Manif; ID: 0653 7074 5331 7310

To complete the inventory [ strain " Product | Descripti | Gty Shipped | Qty Received | QA Status
transfer process, you should
review all of the items to the
right and accept only the

items physically received.

712 3286 2674 3218 9644 Bubble Gum Mature Plant Mature Plant 1
713 2571 6107 5521 2848 Bubble Gum Mature Plant Mature Plant 1
(I A T ATt 714 3576 3570 5138 4358 Bubble Gum Mature Plant Mature Plant 1

quantity, click the Save Item
button to proceed.

Unchecked items or items
with a zero (0) quantity will
not be received into your

I Inventory Type
Never Tested Mature Plant
Never Tested Mature Plant
Never Tested Mature Plant

inventory.
[previous tam | sve e em 1.0t &
Barcode ID [1895 0087 5048 4786 | strain [Bubble Gum |
Product IMature Plant ] Inventory Type [Mature Plant I
Description Mature Plant
Washington State 46
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6. Click the ‘Save Item’ button.

Previous ltem | Item 1 of 4

barcode ID 1895 0087 5048 4786 Strain
roduct Mature Plant Inventory Ty
Description Mature Plant

puantity Received ||/

Note: Repeat the process until all items have been received. Items that are not
processed will automatically be rejected.

7. Click the ‘OK’ button on the bottom right corner of the screen.

| Mature Plant

Washington State .
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8. The ‘Inventory Transfer Receipt Confirmation’ screen displays. Here, you can view
items that will be fully accepted, partially accepted and rejected. Review and
confirm receipt of inventory.

Invantary Transfer Recoipt Confirmation X
Please confirm that: 1 itemis) will ba fully accepted, 1 iterds) will be partally accepted. 1 ivemis) will ba rejected,

1 out of Zitarmds) will be fully accepted:
i # Irventory Type Staties Aecaived  Shipped

1 cut of 3 ivemis) will be partially accepted:
i # Irventory Type Status Received Shipped Oty Mot Accepted
1230 0012 7000 0211 Usable Marijuana Partial Acceptanca 175.00 200.00 25.00

1 put of 3 ikem(sh will be rejected:
i # Irwentory Type Staties Beceived Shipped Gy Mot Accepted
1230 0012 7000 0210 Usable Marijeana Not Accepted 0.00 250,00 250.00

Cancel ak

9. Click the ‘Ok’ button to continue. Click the ‘Cancel’ button to go back and make
changes.

Note: Items that are rejected will be available in the inventory transfer screen
until the licensee who shipped the inventory receives the rejected items back into
their inventory.

Inbound Shipments |L|
Linstructions. | The following shipments are currently inbound, please select one to proceed:
_‘fou can see a list of any Departure Date Manifest ID ltems Status Company
;hiﬂﬂe"izéhﬂl can EIL!"'E”UE [104/27/2015 4243 4674 2926 1598 4 Return LCB Davison Processor
premesia. YU HCONSEE M 05/27/2015 0583 4740 6004 6790 2 Return LCB Davison Processor
. [105/27/2015 6225 3824 §308 5829 2 LCB Davison Processor
Select one and click OK to s 7
begin the process of 05/27/2015 4269 1646 7821 4476 1 Return LCB Davison Processor
m’;fti’:\"_”&?g:fﬁgg'gs‘;' the |/[05/27/2015 0533 4171 8457 4340 2 LCB Davison Processor
) [ 06/18/2015 3412 8442 2368 1180 1 LCB Davison Processor
=
Cancel | oK |

Liquor Control Board
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Note: The user can add a new price for partially accepted items. In the ‘Inventory
Transfer’ screen, the system generates a suggested price based on the unit price.

Inventory Transfer X
No. ID | strain Description Qty Shipped Qty Accepted Original Price  New Price ' Inventory Type

2 1230 0012 7{%00 0210 Jodi's Stuff Usable Marijuana 250.00 0.00 1250.00 0.00 Usable Marijuana
| Previous Item l [ Save Item | Item 1 of 2
Barcode ID | 1230 0012 7000 0211 | strain 'Awsome Bud |
Description \Usable Marijuana ] Inventory Type ’USﬂble Marijuana I
Usable 1.00 | Qty shipped  [200.00 |
Qty Accepted [175.00 } Original Price [1000.00 m

* Suggested new price is 875.00

Qty Returned [25.00 ] New Price oyl |

* This item was partially accepted. Upon return, a new sub-lot will be generated.

I Cancel H 0K ‘

Note: Rejected items retain the original Inventory ID number. Partially received
items will automatically receive a new laboratory ID number. These items will need
to be relabeled with the new Inventory ID number immediately.

Partial Returns x
[ Instructions | The following returned products have received new ID numbers and must be re-labled with the new ID number:
- | . T . o
Listed to the right are any New ID Previous ID Product Strain Inventory Type

partial return shipments.

If you choose not to re-print
the appropriate labels now,
'you may do so at a later time
from the Current Inventory
screen.

Print Barcode
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To re-accept a rejected item:

1. From the “Inventory Transfer’ screen, select the item you want to accept back into
inventory and click the “Save Item” button.

Note: A new price of $0.00 is automatically entered for the item.

Inventory Transfer x
No. | ID | Strain [ Description [ Qty Shipped [ Qty Accepted [ Original Price [ New Price | Inventory Type

[£/1 1230 0012 7000 0211 Awsome Bud Usable Marijuana 200.00 175.00 1000.00 875.00 Usable Marijuana

| Previous Item | Item 2 of 2
Barcode D | 1230 0012 7000 0210 | strain |Jodi's Stuff

Description IUsabIe Marijuana Inventory Type I Usable Marijuana

|

| |

Usable [1.00 \ Qty Shipped |250.00 |
| |

Qty Accepted |0,00 Original Price | 1250.00

Qty Returned |l250.00 ]Naw Price | .00

Cancel ] [ 0K

To view QA results in Transfer Inventory:

1. From the ‘Inventory Transfer’ screen, click ‘Transfer Inventory’.

WSLCB Traceability System x
Administration Help
[ Culti\rationl Reports |
| Current JITTTI7TA Mani | Quality A | ol
o ) - ) 15 Day Invent
start: [06/15/2015 | End: [06/25/2015 || Refresh | R
Time Strain Direction User Quantity Vendor Price |
06/25/2015 4:56 PM Bubble Gum Inbound patrick.vo@biotrackthc.com 1.00 G-7 GROW 0.00 el
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 5.00 g Green Grower Labs 0.00
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 i
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 = =
. B Strains Transport Manifest
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 —~ P
N @ o
Vehicles Search
= (02
Employees Vendors
\ )
al ] D Switch Location QA Labs
CUrrE:tTmnstrHVuid Transfer
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2. Click Tm expecting an inbound shipment'.

Inventory Transfer Assistance| X

I'm expecting an inbound shipment

I'd like to send an outbound shipment

I'd like to receive a returned shipment

I'd like to view unreceived shipments

3. Select the shipment you want to partially accept or reject. Check the appropriate
box in the Departure Date column. Click the ‘OK’ button.

Inbound Shipments Z
[ Instructions The following shipments are currently inbound, please select one to proceed:
You can see a list of any Departure Date Manifest ID Items Status Company
shipments that can currently
by d li d
oremeensonveurlicensed | 06/25/2014 8079 6611 6942 0460 1 GREEN VETERAN
i [108/25/2014 9987 4987 50737279 1 TRICHOMETECHNOLOGIES
Select one and click OK to
begin the process of
transferring ownership of the
inventory to your license.
| Cancel | OK |

4. The ‘Inventory Transfer for Manifest ID’ screen displays. Select the manifest. Click
the View QA Results’ button.
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| y Ti fer for Manif, ID: 7947 0376 6788 0205 x

[_instructions |
[To complete the inventory b Description Qty Shipped | Qty Received QA Status Inventory Type
transfer process, you should

review all of the items to the
right and accept only the
items physically received.

Once you have entered the
quantity, click the Save Item
button to proceed.

Unchecked items or items
with a zero (0) quantity will
not be received into your
inventory.

Ly (Previous tiem] [ Save tem] em 1 01 2
Barcode ID 6033 5338 7000 0015 | strain [Blue Hash
Product [CIone l Inventaory Type ICInne ]
Description [Clone ]

Quantity Received “ ]

5. The ‘QA Test Results’ screen displays.

0A Test Results x
| Instructions | Historical testing data can be found Delow:
Nou can review the test Potency Analysis | Foreign Matter Inspection | Microbiological Screening |

results to the right. . )
Moisture Content | 10

o |

Result: Pass (== 18)

Close
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Chapter 9: Processor Inventory Conversions
In this chapter, you will learn how to:

v

v
v
v

Convert a Flower Lot into Useable Marijuana

Convert a Flower Lot or Other Material Lot into Marijuana Extract
Convert Marijuana Extract into Marijuana-Infused Product

Move inventory between inventory rooms

Traceablity Logic — Inventory Conversions

The system has many controls in place to reduce the potential for errors and to ensure that
the product workflow is consistent with regulations. With respect to the Inventory
Conversion menu—which will be discussed throughout this chapter—the menu will only
display conversion options that are possible with the inventory you currently have on hand
within the room selected.

A Flower Lot is required to produce Usable Marijuana.

A Lot of either Flower or Other Material is required to produce an Extract.

An Extract is required to produce Liquid Marijuana Infused Edible, Marijuana
Extract for Inhalation, Marijuana Infused Topicals, and Solid Marijuana Infused
Edible.

The menu in its entirety will only display should the room selected contain all of the
precursors for each product type. The left-side displays all Intermediate Products
that are required for some of the End Products displayed on the right-side.

Inventory Gonversion |

Instructions Based on your current inventory, you can create any of the following:

Based on what you have Intermediate Products End Products
available in your current

Infused Dairy Butter or Fat in Solid Form |

iventory, yau will see a list [ Bubble Hash i Liquid Marijuana Infused Edible |
pienipEdic ol san | CO2 Hash il i Marijuana Extract for Inhalation |
currently be created.

SImply/click onlal buttoniand | Food Grade Solvent Extract il Marijuana Infused Topicals |
the system will walk you Hash & |

through the process of | as | ‘ ample g |
selecting the items that you ||| Hydrocarbon Wax il Solid Marijuana Infused Edible |
will convert to the end

product. | Infused Cooking Qil Il Usable Marijuana |

Kief |

Otherwise, should the system detect that the precursor for a particular inventory
type is not present in the room selected, then the system will remove that option
from the menu until it is present.

@]
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Convert Flower Lot to Usable Marijuana
This function will notify the Traceability System of the creation of a usable marijuana from
a flower lot.
e Navigate to the Inventory Room within which the flower lot inventory is located
(make sure that you are within the Inventory tab and the Current sub-tab).
e Click on the “Convert” button at the bottom of the screen.

Administration Help
Cultivation ' Inventory | Reports |
Current | ‘" if | Quality A \ Shortcuts
(m = || 15 Day Inventory || Transfer Inventory
Room M( Inventory\ v H Move Items &5 Refresh | s
b - 1
Product \ Strain Type Available QA Status f— g
b ] Flower (1) 1360.78g DT T
b [] Other Material (4) 12236.51g
» O] Flower Lot (2) 4082.33g i e
b [[] Other Material Lot (1) 5000.00g
Strains Transport Manifest
5 =
Vehicles Search
2T, C
Employees Vendors
Switch Location QA Labs
‘ Details ‘ | AdWIst || Print Barcode | ‘ Sample ‘ ‘ QA Testing | o [iip
‘ Create Lot ‘I Convert ll Destroy | ‘ Sub Lot/Batch ‘ | Expand All |

e The Inventory Conversion menu then appears. This menu lists all of the possible
inventory types that can be created. Since there are no extracts in inventory for this
example, the only End Products available are Sample Jars and Usable Marijuana.

e C(lick on “Usable Marijuana”button.

Inventory Conversion |

Instructions Based on your current inventory, you can create any of the following:

Based on what you have Intermediate Products End Products
available in your current

inventory, you will see a list Bubble,Hash H Sample Jar |
afendipduciiipete CO2 Hash Ol || Usable Marijuana |
currently be created. \
Simply click on a button and Food Grade Solvent Extract ‘

the system will walk you Hash ‘

selecting the items that you
will convert to the end
product.

Hydrocarbon Wax ‘

Infused Cooking Oil |

Infused Dairy Butter or Fat in Solid Form ‘

|
|
|
through the process of |
|
|
|
|

Kief |
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e Select an item from the list of available inventory appropriate for creating Usable
Marijuana.

Select lems

Instructions Usable Marijuana Creation Assistance
- = = Please select one (1) or more lots from below to proceed:
[This screen can assist you in
choosing items to convert Barcode ID Strain Type QA Test
into Usable Marijuana. IS
Select the lots you wish to “99 9999 6000 0006 Blueberry Flower Lot
convert to the right and click

OK to proceed.

Cancel | tOK ‘

e C(lick on “OK”.

e The Usable Marijuana Creation Tool then appears. This screen summarizes all of the
relevent information for the conversion, including: the Traceability Identifier of the
source inventory item, the Quantity Available for use from the source item, the
Amount to Deduct from the source item that is going into the end product, and the
total Units Produced from Conversion. The Traceability System defaults to fully
using the source item in the conversion.

Enter Quantities ‘

Instructions Usable Marijuana Creation Tool
Flease review the items to [ Barcode ID: 9999 9999 6000 0002 (Flower Lot)
tthe right to ensure you are
combining all of the the Amount to Deduct ‘
correct items together. Once - .
you have confirmed your Quantity Available: 2267.96
selection, click OK to proceed.

Total Deduction Quantity (Calculated Above)

Weight Per Unit (Pre-Packaged Weight)

Total Units Produced From Conversion ‘

Cancel ‘ | OK ‘
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e Adjust the amount within the “Amount to Deduct” field (if necessary) and input the
“Total Units Produced from Conversion” fields so that Traceability System numbers
matches how much is being converted and the resulting product. (In the example
below, a five pound flower lot is being converted in its entirety into 640 pre-packs of
one-eighth ounce [3.54 g] each.)

e C(lick “OK” when complete.

Enter Quantities |

Usable Marijuana Creation Tool

’m || Barcode ID: 9999 9999 6000 0002 (Flower Lot)

the right to ensure you are
combining all of the the Amount to Deduct |

Instructions

correct items together. Once
iyou have confirmed your
selection, click OK to proceed.

Quantity Available: 2267.96

Total Deduction Quantity (Calculated Above)

Weight Per Unit (Pre-Packaged Weight)

Total Units Produced From Conversion

lea0 |
——Cenesil 0K |

e The newly created Usable Marijuana may now be found within the same room.

Administration Help

| Cultivation ' Inventory | Reports

Current | Transfers | Manif | Quality A Shortcuts
I —~ 15 Day Inventory || Transfer Inventory
Room | Bulk Inventory ~ H Move Items =~} Refresh‘ ﬁ —
Product Strain Type Available QA Status {— s
¥ ] Flower (1) 1360.78g ProaeES o
> [ Other Material (4) 12236.51g
b O] Flower Lot (1) 1814.37g i G
» [] Other Material Lot (1) 5000.00g
~ [ Usable Marijuana (1) 640 Strains Transpo:«‘\anifest
- W =
Vehicles Search
) @}\\
Employees Vendors
Switch Location QA Labs
| Details | | Adjust ‘ | Print Barcode ‘ | Sample ‘ | QA Testing o [iha
| Create Lot || Convert ‘ | Destroy ‘ | Sub Lot/Batch ‘ Expand All ‘
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Convert Lot into a Marijuana Extract

This function will notify the Traceability System of the creation of a marijuana extract from
a flower lot or other material lot.

sure that you are within the Inventory tab and the Current sub-tab).

Administration Help

Click on the “Convert” button at the bottom of the screen.

Navigate to the Inventory Room within which the inventory lot is located (make

Culti

Y | Rep

Current | Transfe|

Manifests | Quality Assurance

Shortcuts

15 Day Inventory

0 Transfer Inventory
Room k Inventory v H Move Items &5 Refresh | s
Product Strain Type Available QA Status — g
b ] Flower (1) 1360.78g PTG RS
b [ Other Material (2) 7711.07g
b [ Flower Lot (1) 1814.37g .l e
b [ Other Material Lot (3) 9525.44g —
b [ Usable Marijuana (1) 640 Strains TranspoLManifest
Vehicles Search
) €Y
o\\
Employees Vendors
Switch Location QA Labs
‘ Details ‘ | A t | | Print Barcode | ‘ Sample ‘ ‘ QA Testing | G liﬁ]
‘ Create Lot ‘I Convert Il Destroy | ‘ Sub Lot/Batch ‘ | Expand All |

e The Inventory Conversion menu then appears. This menu lists all of the possible
inventory types that can be created.
e The left column of options are all of the categories of extracts per regulation
(Intermediate Products).
Inventory Conversion |
Instructions Based on your current inventory, you can create any of the following:
Based on what you have Intermediate Products End Products
available in your current
inventory, ygu will see a list | Bubble, Hash H Sample Jar
afendipducioinatean | CO2 Hash Ol | Usable Marijuana
currently be created.
Simply click on a button and | Food Grade Solvent Extract ‘
the system will walk you | Hash ‘
through the process of
selecting the itemns that you | Hydrocarbon Wax ‘
will convert to the end
product. | Infused Cooking Oil \
| Infused Dairy Butter or Fat in Solid Form ‘
| Kief \
[ ]

option on the left-side of the menu are applicable.

For this example, we will select “Food Grade Solvent Extract” though any of the
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Inventory Conversion |

Instructions Based on your current inventory, you can create any of the following:
Based on what you have Intermediate Products End Products
available in your current
inventory, you will see a list Bubble, Hash H Sample jar |
elendipediciyinareat €02 Hash Oil I Usable Marijuana |

currently be created.

|

|
Simply click on a button and I Food Grade Solvent Extract
the system will walk you | Hash

|

|

|

|

through the process of
selecting the items that you
will convert to the end
product.

Hydrocarbon Wax |

Infused Cooking Oil ‘

Infused Dairy Butter or Fat in Solid Form |

Kief \

Upon selecting an extract option from the Inventory Conversion menu, the Extract
Creation Assistance tool appears. This tool lists all available inventory items that
are allowed for the creation of the extract.

Select one or more lots from the two lists, flower lot or other material lot.
Click “OK” when complete.

Select ltems |

Instructions Food Grade Solvent Extract Creation Assistance

This screen can assist you in | I'd like to use one or more lots of flowers:
choosing items to convert .
into Foo% Grade Solvent Barcode ID Strain Type QA Test

Extract. 719999 9999 6000 0006 Blueberry Flower Lot Requires QA

Select the lots you wish to
convert to the right and click
OK to proceed.

Li I'd like to use one or more lots of other plant material:

ﬂiarcode [»] Strain Type QA Test
=
719999 9999 6000 0005 Northernberry Other Material Lot N/A
719999 9999 6000 0009 Northernberry Other Material Lot N/A

Ed

| Cancel H OK ‘

The Extract Creation Tool then appears. This screen summarizes all of the relevent
information for the conversion, including: the Traceability Identifier of the source
inventory item(s), the Quantity Available for use from the source item(s), the
Amount to Deduct from the source item(s) going into the end product, total Units
Produced and Total Waste from Conversion. The Traceability System defaults to
fully using the source item(s) in the conversion.

@]
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| Instructions |

the right to ensure you are
combining all of the the

correct items together. Once
you have confirmed your

Please review the items to

selection, click OK to proceed.

Enter Quantities

Food Grade Solvent Extract Creation Tool
[l Barcode ID: 9999 9999 6000 0008 (Other Material Lot)

Amount to Deduct [m

|

Quantity Available: 2721.55

Total Deduction Quantity (Calculated Above) | 2721.55

Total Weight Produced From Conversion I

|

Total Waste From Conversion I

|

e Enter in the following,
o Amount to Deduct: weight of Lot material that went into the conversion

process.

o Total Weight Produced: weight of the extract produced.

o Total Waste: weight of the waste generated from the conversion process
e (lick “OK” when complete.

| Instructions |

the right to ensure you are
combining all of the the
carrect items together. Once
you have confirmed your
selection, click OK to proceed.

Please review the items to

Enter Quantities

Food Grade Solvent Extract Creation Tool
|l Barcode ID: 9999 9999 6000 0008 (Other Material Lot)

Amount to Deduct |m

|

Quantity Available: 2721.55

Total Deduction Quantity (Calculated Above) ‘ 2721.55

Total Weight Produced From Conversion

100.00 g

Total Waste From Conversion

2621.55 g

e The newly created extract may now be found within inventory.

Administration Help

| Cultivation ' Inventory | Reports |

)

Liquor Control Board

[ Current | | Manif | Quality A Shortcuts
(2 15 Day | Transfer |
N eIk Invertory ‘ . H e —— ay Inventory ransfer .Fv‘entury
Product Strain Type Available QA Status [ g
b [ Flower (1) 1360.78g PR T
b [[] Other Material (2) 7711.07g
b O] Flower Lot (1) 1814.37g i 0
b [ Other Material Lot (2) 6803.89g
<[] Food Grade Solvent Extract (1) 100.00g Strains T'aﬂspf’ﬂ'*a"ifest
a T — — —— @ %‘r
b [ Usable Marijuana (1) 640
Vehicles Search
T
o0
Employees Vendors
e, “
Switch Location QA Labs
[ Details ] I Adjust l [ Print Barcode l [ Sample ] I QA Testing l
[ Create Lot J l Convert I[ Destroy ] [ Sub Lot/Batch ] Expand All
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Convert Marijuana Extract into Marijuana-Infused Product
This function will notify the Traceability System of the creation of a marijuana-infused

product from a marijuana extract.

e Navigate to the Inventory Room within which the inventory lot is located (make
sure that you are within the Inventory tab and the Current sub-tab).
e (lick on the “Convert” button at the bottom of the screen.

Administration Help

Cultivation | Inventory | Reports

| Current Tmnsfek

| Quality A

Shortcuts

[ "= _ .|| 15 Day Invento Transfer Invento
Room Mk Inventory\ v H Move Items £ Refresh ‘ ¥ y v ry
- |~
Product \ Strain Type Available QA Status = g
> [ Flower (1) 1360.78g AT T
b [ Other Material (2) 7711.07g
b [ Flower Lot (1) 1814.37g i c
b [ Other Material Lot (2) 6803.89g
' 8 Strains Transport Manifest
o
b [ Usable Marijuana (1) 640 @ =
Vehicles Search
= | 0
Employees Vendors
® | %
Switch Location QA Labs
| Details | ‘ A*t ‘ ‘ Print Barcode ‘ | Sample || QA Testing | 0 I—iha
| Create Lot | I Convert I‘ Destroy ‘ | Sub Lot/Batch | ‘ Expand All ‘

e The Inventory Conversion menu then appears. This menu lists all of the possible
inventory types that can be created. Since there are extracts in inventory for this
example, all categories of End Products are available in the right column.

Instructions

Based on what you have
available in your current
inventory, you will see a list
of end products that can
currently be created.

Simply click on a button and
the system will walk you
through the process of
selecting the items that you
will convert to the end
product.

Inventory Conversion

Based on your current inventory, you can create any of the following:

Intermediate Products

End Products

Bubble Hash

Liquid Marijuana Infused Edible

CO2 Hash Oil

Marijuana Extract for Inhalation

Food Grade Solvent Extract

Marijuana Infused Topicals

Hash

Sample Jar

Hydrocarbon Wax

Solid Marijuana Infused Edible

Infused Cooking Oil

Usable Marijuana

Infused Dairy Butter or Fat in Solid Form

Kief

e For this example, we will select “Solid Marijuana Infused Edible” though any of the
option on the right-side of the menu are applicable (except Usable Marijuana and

Sample Jar).
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Inventory Conversion |

L 4
Infused Dairy Butter or Fat in Solid Form ‘

Instructions Based on your current inventory, you can create any of the following:
Based on what you have Intermediate Products End Products
available in your current - T :
inventory, ygu will see a list | Bubble Hash H Liquid Marijuana Infused Edible |
[ L] RSl i | CO2 Hash Oil [l Marijuana Extract for Inhalation |
currently be created.
Sim ply click onal button/and | Food Grade Solvent Extract H Marijuana Infused Topicals |
the system will walk you Hash s, |
through the process of | 28 ‘ | gple jag |
selecting the items that you |/ Hydrocarbon Wax ‘ Solid Marijuana Infused Edible
will convert to the end
product. | Infused Cooking Oil Usable Marijuana |

Kief \

e Upon selecting an end-product option from the Conversion Menu, the Product
Creation Assistance tool appears. This tool lists all available inventory items
(extracts) that are allowed for the creation of the product.

e Select one or more batches of extract.

e C(lick “OK” when complete.

Select ltems

Instructions Solid Marijuana Infused Edible Creation Assistance

- - - Please select one (1) or more batches from below to proceed:
This screen can assist you in

choosing items to convert Barcode ID Strain Type QA Te
into Solid Marijuana Infused i
Edible.

Select the lots you wish to
convert to the right and click
OK to proceed.

| Cancel | OK |

e The Product Creation Tool then appears. This screen summarizes all of the relevent
information for the conversion, including: the Traceability Identifier of the source
inventory item(s), the Quantity Available for use from the source item(s), the
Amount to Deduct from the source item(s) going into the end product, total Units
Produced and Total Waste from Conversion. The Traceability System defaults to
fully using the source item(s) in the conversion.
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Enter Quantities

| Instructions

Please review the items to

Solid Marijuana Infused Edible Creation Tool
[ Barcode ID: 9999 9999 6000 0010 (Food Grade Solvent Extract)

the right to ensure you are
combining all of the the

Amount to Deduct “100.00

|

correct items together. Once
you have confirmed your
selection, click OK to proceed.

Total Units Produced From Conversion

Total Waste From Conversion

New Product Name

e Enter in the following,

Total Deduction Quantity (Calculated Above)

Quantity Available: 100.00

| v ‘

Cancel ‘ | OK ‘

o Amount to Deduct: weight of extract that went into the conversion process.
o Total Units Produced From Conversion: whole number units of product made

o Total Waste: weight of the waste generated from the conversion process.
o New Product Name: Select one of the Products from the dropdown menu.

e (lick “OK” when complete.

Enter Quantities

Instructions

Please review the items to

Solid Marijuana Infused Edible Creation Tool
[ Barcode ID: 9999 9999 6000 0010 (Food Grade Solvent Extract)

the right to ensure you are

combining all of the the Amount to Deduct I‘ 10.00

caorrect items together. Once
you have confirmed your
selection, click OK to proceed.

Total Units Produced From Conversion

Total Waste From Conversion

New Product Name

Total Deduction Quantity (Calculated Above)

Quantity Available: 100.00

|600 |
[0.00¢ |

|Blueberry Brownie v |
[ n e ok |
‘ » x|

e The newly created product may now be found within inventory.

Administration Help

Cultivation Inventory | Reports |

[ Current | s | Manif "Quality A Shortcuts
(m "= _ || 15Dayl it Transfer I it
Room | Bulk Inventory v H Move Items &5 Refresh | ayﬁen o ranster .Fv‘en o
Product Strain Type Available QA Status - g
0O
b [) Flower (1) 1360.78g TS TS
b [[] Other Material (2) 7711.07g
b O] Flower Lot (1) 1814.37g E 0
b [[] Other Material Lot (2) 6803.89g
b [ Food Grade Solvent Extract (1) 90.00g Strains T'E"“Spﬂft_Mﬂ""fest
< (] Solid Marijuana Infused Edible (1) 600 0 S
) =
b [ ] Usable Marijuana (1) 640 Vehicles Search
_2Tm, 0\
Employees Vendors
- @
Switch Location QA Labs
‘ Details ‘ | Adjust | | Print Barcode | ‘ Sample ‘ ‘ QA Testing | G [iﬁa
‘ Create Lot ‘ | Convert || Destroy | ‘ Sub Lot/Batch ‘ | Expand All |
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Assign new inventory type

The user can assign new inventory types such as Marijuana Mix, Marijuana Mix Packaged
and Marijuana Mixed Infused. The new inventory types allow for more accurate pathways

for product hybrids such as caviar, etc.

To view and assign new inventory types from the Processor or Producer/Processor

location:

1. Click the ‘Inventory’ tab. Click the ‘Current’ sub-tab.

WSLCB Traceability System
elp
orts
alsfers Manifests Quality Assurance
ventory v || Move Items | &2 Refresh |
Product Strain Type Available
[ |
b [ Other Material Lot (1) 28.34g
P[] Food Grade Solvent Extract (1) 8.00g
b [] Solid Marijuana Infused Edible (2) 23
R
>
Details || Adjust || Print Barcode || Sample || QA Testing || Uncheck All |
| Convert | | Destroy | | Sub Lot/Batch | | Adjust Usable | | Expand All |
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2. Select the Inventory Product and click the ‘Convert’ button.

__mmm

Room lBqu Inventory v “ Move Items ‘ =2 Refresh

roduyct [@in D .

e eI LT

P[] Food Grade Solvent Extract (1) 8.00g

b [] Solid Marijuana Infused Edible (2) 23

[<] J [3]
l Details I l Adjust I [ Print Barcode j l Sample I l QA Testing I l Uncheck All I
| Il Convert J{ Destroy || subloyBatch || AdjustUsable || Expand All |

3. The ‘Inventory Conversion Assistance’ screen displays with the new inventory type
options. Select the inventory type to create; for example ‘Marijuana Mix'.

[~ ]

Inventory Conversion Assistance

Based on your current inventory, you can create any of the following:

| Instructions |

Based on what you have

Intermediate Products End Products

available in your current
inventory, you will see a list
of end products that can
currently be created.

Simply click on a button and
the system will walk you
through the process of
selecting the items that you
will convert to the end
product.

Bubble Hash

J

Liquid Marijuana Infused Edible

CO2 Hash Oil

J

Marijuana Extract for Inhalation

Food Grade Solvent Extract

J

Marijuana Infused Topicals

J

Sample Jar

Hydrocarbon Wax

J

Solid Marijuana Infused Edible

Infused Cooking Oil

J

Usable Marijuana

[
[
[
[ Hash
[
[
[

Infused Dairy Butter or Fat in Solid Form ]

Kief
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4. The ‘Marijuana Mix Creation Assistance’ screen displays. Select the item to convert
and click the ‘OK’ button.

Convert Inventory Assistance
Marijuana Mix Creation Assistance

| Instructions |
- = = Please select one (1) or more item(s) from below to proceed:
This screen can assist you in
choosing items to convert Barcode ID Strain Type QA Test

into Marijuana Mix. — oo oo aooo oo

Select the item(s) you wish
to convert to the right and
click OK to proceed.

oU U UUU UUUD bBla T
16033 2469 4000 0005 Thai Flower Lot
16033 4068 0000 0004 strawberry Flower Lot

el

—

5. The ‘Create Marijuana Mix’ screen displays. Click the barcode ID checkbox. Enter the
amount of product to convert from the total lot quantity. Click the ‘OK’ button.

x|

Create Marijuana Mix
Marijuana Mix Creation Tool

[ Instructions. |
ode ID: 6032 8508 1000 0005 (Flower Lot)

Please review the items to
the right to ensure you are
combining all of the the Amount to Deduct |

correct items together. Once - -
you have confirmed your Quantity Available: 77.00
selection, click OK to proceed.

k Total Lot Quantity (Calculated Above)

| Cancel OK |

6. Click the ‘Proceed’ button.

Confirm |T

Please review your data before proceeding.

oot |

7. The ‘Question’ screen displays to confirm that the inventory lot was successfully
created. Click the ‘Yes’ button to print the new barcode.
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Question | b4
The inventory lot was successfully created. Would you like to print the new barcode?

Bypassing QA Testing for intermediate product that have already passed a QA test

1. Select the intermediate product you wish to convert. This is a product that shouldn’t
require any more testing.

2. Click the ‘Convert’ button.

WSLCB Traceability System
Administration Help
Cultivation m Reports
__Transfers Manifests Quality Assurance |
Room | Bulk Inventory v || Move Items | £2 Refresh |
Product Strain Type Available fad
b ] Mature Plant (5) 18
b [l Flower Lot (34) 2442.509
&
=[] Marijuana Extract for Inhalation (3) 2
719999 9999 6000 1389 Blueberry Marijuana Extract for Inhalation 2
b [ Waste (20) 561.00g
<[] Usable Marijuana (14) 70
719999 9999 6000 1375 Blueberry Usable Marijuana 9
719999 9999 6000 1376 Blueberry Usable Marijuana 10
719999 9999 6000 1377 Blueberry Usable Marijuana 10
719999 9999 6000 1378 Blueberry Usable Marijuana 10
719999 9999 6000 1379 Blueberry Usable Marijuana 10
719999 9999 6000 1380 Blueberry Usable Marijuana 10
719999 9999 6000 1381 Blueberry Usable Marijuana 10
11169 3360 0451 3017 Blueberry Usable Marijuana 1
>
| Details || Adjust || Print Barcode || Sample || QA Testing || Uncheck All |
| Create Lot | || | Destroy | | Sub Lot/Batch | | Adjust Usable | | Expand All |

3. The ‘Inventory Conversion Assistance’ screen displays. Click on the end product that
you want to create, for example, Marijuana Extract for Inhalation.
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Inventory Conversion Assistance x

[ Instructions | Based on your current inventory, you can create any of the following:
_Based on what you have Lot Products Intermediate Products End Products
iar_‘;;aéﬁglrir";gjlxiﬁu;;in; list | Flower Lot || Bubble Hash Liguid Marijuana Infused Edible
gzﬁzgtf;"lfe“g;t?:; = | Other Material Lot I €02 Hash Oil
SImply click onlal buttan and | Food Grade Solvent Extract ‘ | Marijuana Infused Topicals ‘
the system will walk you | Hash ‘ | Sampl

ple Jar h ‘
through the process of
se:lecting trP:et itte':ns thdat you | Hydrocarbon Wax [l Solid Marijuana Infused Edible |
will convert to the en
product. | Infused Cooking Qil ‘ | Usable Marijuana ‘

| Infused Dairy Butter or Fat in Solid Form ‘

| Kief |

| Marijuana Mix ‘

4. The ‘Convert Inventory Assistance’ screen displays. Select the convert item.

5. Click the ‘OK’ button.

Convert Inventory Assistance x

Marijuana Extract for Inhalation Creation Assistance
Please select one (1) or more item(s) from below to proceed:

Barcode ID Strain Type QA Test

1

| conce

6. The ‘Create Marijuana Extract for Inhalation’ screen displays. Check the box at the
bottom if the product hasn’t changed and doesn’t require additional QA testing.

Note: The Net weight (net volume) of the end product is tracked in the ‘Net
Weight Per Unit’ field.
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Create Marijuana Extract for Inhalation | x
I Instructions | Marijuana Extract for Inhalation Creation Tool
Please review the lTems o |2 Barcode ID: 9999 9999 6000 1393 (CO2 Hash Qil)

the right to ensure you are

combining all of the the Amount to Deduct ‘
correct items together. Once i N

you have confirmed your Quantity Available: 300.00|
selection, click OK to proceed.

Total Deduction Quantity (Calculated Above)

Weight Per Unit (Pre-Packaged Weight)

Total Units Produced From Conversion ‘

Net Weight Per Unit | |
|

Mew Product Name | v

Cancel OK |

Move Inventory
You may move inventory from one inventory room to another using the following method:
e Navigate to the Inventory Room within which the inventory is presently located
(make sure that you are within the Inventory tab and the Current sub-tab).
e C(lick on the checkbox to left of the inventory item.
e (lick on the “Move Items” button

Administration Help

Cultivation | Inventory | Reports
Shortcuts

Current s | Manifi Quality A
15 Day Inventory || Transfer Inventory

Room | Bulk Inventory v | Move Items ] Refre5h| D

Product Strain Type Available QA Status -
O

b [] Flower (1) 1360.78g PO

— Rooms
b [ Other Material (2) 7711.07g .

o

b [Tl Flower Lot (1) 1814.37g
b [ Other Material Lot (2) 6803.89g
~ [ Food Grade Solvent Extract (1) 90.00g Strains Transport Manifest

—

= ~
b0 d Marijuana Infused Edible (1) 600 —
b [ Usa Marijuana (1) 640 Vehicles Search

Employees Vendors

- W\Ej

Switch Location QA L_abs

‘ Details ‘ | Adjust | | Print Barcode | ‘ Sample ‘ ‘ QA Testing | 0 liﬁ]

‘ Create Lot ‘ | Convert || Destroy | ‘ Sub Lot/Batch ‘ | Expand All |

e When the Move Inventory popup appears, select the destination room from the
“New Room” dropdown.
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¢ (lick “OK” when complete.
Room Move -
| Instructions | New Room
Select the Product(s) - - -
from the list to the Item Quarantine in Type Available
e seect e || <R
299 lueberry Food Grade Solvent Extract 90.00
Click OK once
completed.
N\
Accounted For Remaining _
wTN
¢ You will now find that the inventory has been moved to the room selected.

Administration Help

| Cultivation ' Inventory | Reports |

| Current | | Manif | Quality A Shortcuts
(2 15 Day Invento Transfer Invento
Room | Safe ‘ v HMcve Items &5 Refresh yg v = v
Product [ Strain Type | Available ‘oA | status | == s
|
~ [ ] Food Grade Solvent Extract (1) 90.00g Products Rooms
Strains Transport Manifest

%,

€:

Vehicles Search
o ©,
Employees Vendors
jde

-, *J‘-.
- p )

o
i

Switch Location

fel
>

al

Details

I

Adjust

J[ J( I ]

Print Barcode Sample QA Testing

Create Lot Convert

I

Sub Lot/Batch

I I ]

Destroy
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Chapter 10: Transportation Manifests

In this chapter, you will learn how to:

v' Generate a Transportation Manifest
v' Modify a Transporation Manifest

Regulations

WAC 314-55-083

(3) (f) All marijuana or marijuana-infused products that are intended to be removed or
transported from marijuana producer to marijuana processor and/or marijuana processor
to marijuana retailer shall be staged in an area known as the "quarantine" location for a
minimum of twenty-four hours. Transport manifest with product information and weights
must be affixed to the product. At no time during the quarantine period can the product be
handled or moved under any circumstances and is subject to auditing by the liquor control
board or designees.

(4) (g) There is a twenty-four hour mandatory waiting period after the notification described in
this subsection to allow for inspection before a lot of marijuana is transported from a producer to
a processor;

WAC 314-55-085
(3) Transportation manifest. A complete transport manifest containing all information required
by the board must be kept with the product at all times.
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Create a Transportation Manifest

To create the standardized Washington Marijuana Transportation Manifest for outbound

shipments, you will need to access the Transportation Manifest screen.
e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Transportation Manifest” button located on the right-hand side of the

screen.

Administration Help

| Cultivation | Inventory | Reports |

[ Current ':ITransfe‘ | Quality A Shortcuts
T 15 Day Inventory || Transfer Inventory
Room | Bulk Inventory v || Move Items &5 Refresh
| =
Product Strain Type Available QA Status |
> ] Clone (2) 197
roducts Rooms
b [ Other Material (8) 3659.00g9
b [ Seed (3) 599 E ®
> [] Plant Tissue (1) 30
> [ Mature Plant (2) 62 Strains Transport Manifest
i
» [] Flower Lot (5) 1545.00g — TV
» [ Other Material Lot (2) 965.00g —
> ] Waste (10) 4627.00g Vehicles Search
2T,
Employees Vendors
. N
4 v
Switch Location QA Labs
al ] B o ]jljp
[ Details ] [ Adjust ] [ Print Barcode ] [ Sample ][ QA Testing ] |
[ Create Lot l | Conve | [ Destroy ] [ Sub Lot/Batch l

e This will bring up the Transportation Manifest screen.

Transportation Manifest I ¢

Training Producer

[02/17/2014 5:29:15 PM =+ | | NewStop |

‘vHoznﬂzom 5:59:15 PM = |

_.:' Instructions | /stop 1
focreatea [~||[-

new — ||  Departure
manifest log .

chose the Arrival
vendor you Route

are
transporting
your
inventory to
from the

Clear

Arrival drop

down. Strain

Item Type
If you do not
see the
‘endor you
are
transfering
to, the
‘endor must
be added
using the
endors
button found '—
below the
[Transport
Manifest
button in the

Inventory
tab.

Available

Select the

departure ||| Generate Empluyeel

BT

| v ]\.'ehicle [
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e Select the destination Licensee from the “Arrival” dropdown. If the intended
recipient is not found within the dropdown, you will need to add the recipient to
your Preferred Vendor List as described in Chapter 4: Vendors.

Transportation Manifest ‘
Instructions Stop 1
[laee Departure Training Producer 02/17/2014 5:33:59 PM =+ | | MewStop |
ifest |
rc?ﬁ:?:t;e e Arrival v |02/17/2014 6:03:59 PM =+
vendor you .
are Route 1Patrick Producer |  clear |
transporting q q -]
your Patrick Retail
A i Patrick Second Retail
from the
PR SO Training Processor
down. Itam ¢ — :
Training Retail
If you do not
se’é the 420Angell ProdProc (Producer + Processor)
Vend . .
pelnssEe 420Angell Retail (Retailer)
E?’é;f:'ing 420Byron ProdProc (Producer + Processor)
Vendor must 420Byron Retail (Retailer)
be added
using the 420Farley ProdProc (Producer + Processor)
Vendors
button found 420Farley Retail (Retailer)
below thi . . "
rznor] 420Smith Retail (Retailer)
Manifest f :
R 4205teenhout Retail (Retailer)
't”‘{f”t“’b' 420Vo Retail (Retailer)
ab.
Select the —_— —_—
de;:lrartnltre‘ v | Generate | Employee ‘ v |Vehic|e | v | | x Close

e Once “Arrival” is selected, the system automatically completes a default driving
“Route” and lists all of the available inventory items that can be included on the
manifest.

Transportation Manifest |

Instructions Stop 1

/o create a Departure Training Producer 02/17/2014 5:33:59 PM =+ | New Stop |
manifest lo T
chose the g Arrival Training Processor v ||02/17/2014 6:03:59 PM Ev

d
;S: RITEE Route Head north. Turn right toward 4th Ave W. Turn right onto 4th Ave W. At the traffic
transporting circle, continue straight to stay on 4th Ave W. Turn right onto Franklin 5t SE
your
inventory to
from the
Wrrival drop
down.

Clear ‘

Item Strain Type Available
If you do not [~ (] Flower Lot

ii;’;fycu 710000 0001 0000 0104 Blue Dream Flower Lot 500.00
are i 710000 0001 0000 0097 Blue Dream Flower Lot 210.00
R 10000 0001 0000 0096 Blue Dream Flower Lot 680.00
Vendor must ~ [ ] Other Material Lot

ey the (0000 0001 0000 0103 Blue Dream Other Material Lot 200.00
\Vendors (710000 0001 0000 0079 Blue Dream Other Material Lot 765.00
button found
below the
[Transport
Manifest
button in the
Inventory
tab.

Select the —_— —
dep‘am:lrel v | Generate ‘ Employee| v |Vehic|e| v ‘ | x Close |

e Ifthe receiving Licensee is a Producer, only Seeds, Clones, Mature Plants, and Plant
Tissue will be available for selection.

e Ifthe receiving Licensee is a Processor, only Flower Lots and Other Material Lots
that have a status of “Passed QA” will be available for selection.
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e Within the inventory section, select the item(s) to be included on this manifest.
e Select the Employee and Vehicle that will be transporting the inventory.
e Select the expected departure date/time and the expected arrival date/time.

Transportation Manifest I vy

| Instructions | [Stop 1|

focreatea - peparture Training Producer 02/17/2014 6:38:20 PM =~ || New stop |
manifest log . o
chose the Arival | Training Processor | v |
d
;S: Rirg Route Head north. Turn right toward 4th Ave W. Turn right onto 4th Ave W. At the traffic Clear
transporting circle, continue straight to stay on 4th Ave W. Turn right onto Franklin St SE
'your
inventory to
[from the
Wrrival drop
down.

02/17/2014 7:08:20 PM E~

Item Strain Type Available

If you do not ~ [ Flower Lot

e e 10000 0001 0000 0104 Blue Dream Flower Lot 500.00
‘endor you .

are

transfering

to, the

Vendor must

000 0001 0000 0096 Blue Dream Flower Lot 680.00
aterial Lot
Py 10000 0001 0000 0103 Blue Dream Other Material Lot 200.00
Vendors 70000 0001 0000 0079 Blue Dream Other Material Lot 765.00
button found '—
below the
[Transport
Manifest
button in the
Inventory

tab.
Select the
departure ||| | Generate EmployeeIMiChael Anderson ‘v VehicIeIVanZ |V

e C(lick “Generate” when all of the manifest components have been completed.

Transportation Manifest I |

5

| Instructions | [Stop 1|

o=@ | Departure Training Producer (02/17/2014 6:38:20 PM =~ | NewStop |
manifest log . . —
chose the Arrival Training Processor | v ”02 /17/2014 7:08:20 PM Ev ‘

d
;?: oryeu Route Head north. Turn right toward 4th Ave W. Turn right onto 4th Ave W. At the traffic Clear

transporting circle, continue straight to stay on 4th Ave W. Turn right onto Franklin St SE
'your
inventory to
ffrom the
Wrrival drop
down.

Item Strain Type Available
If you do not ~ [ Flower Lot
ffe lihcs 10000 0001 0000 0104 Blue Dream Flower Lot 500.00
‘endor you
cloa (N x/ 0000 0001 0000 00 Blue U a 0 U
{[f";:fj""g 10000 0001 0000 0096 Blue Dream Flower Lot 680.00
Vendor must = (] Other Material Lot
g;;;igg 10000 0001 0000 0103 Blue Dream Other Material Lot 200.00
Vendors [T 0000 0001 0000 0079 Blue Dream Other Material Lot 765.00
button found '
below the
[Transport
Manifest
button in the
Inventory
tab.

Select the
departure ||

GenemteIEmpluyeelMichael Anderson ‘ v lVehicIeIVan 2 | v ]
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e The following notice confirms (1) the Traceability System’s receipt of the digital
copy of the manifest, (2) the to-be-shipped items movement to the quarantine room
within the Traceability System, and (3) the start of the 24-hour waiting period.

Your manifest has been processed and your items have been moved to the quarantine room. The

24 waiting period will now begin.
OK

e Depending on your internet browser and your settings, your computer may
automatically begin downloading a pdf version of the manifest, or may prompt you
to allow, keep, or accept the file.

Administration Help
| Cultivation | Inventory | Reports |
| Current | Transfers | Manifests = Quality Assurance | Shortcuts
Room | Bulk Inventory | v H Move Items &5 Refresh 2 Daylﬁentcw Transfer Irlv|entory
Product Strain Type Available QA Status | - g‘
=[] Clone (2) 197
roducts Rooms
(1 0000 0001 0000 0100 ChemDawg Clone 197
=[] Other Material (8) 3659.00g9 i 0
(11616 9191 7352 5467 Blue Dream Other Material 1000.00g Wet
70358 3930 3884 4213 Blue Dream  Other Material 26.00g Siiaine U TS
11874 4833 9784 8537 Blue Dream Other Material 500.00g Wet — @ %//
18157 8367 6439 7776 Blue Dream Other Material 400.00g Wet —
(15109 3696 4816 0483 Blue Dream Other Material 300.00g Wet Vehicles Search
712361 1674 3491 3090 Blue Dream Other Material 100.00g Wet o,
12436 2914 5228 7205 Blue Dream Other Material 1111.00g Wet o Q
714847 2486 3641 6849 Blue Dream Other Material 222.00g
Employees Vendors
= [ Seed (3) 599
710000 0001 0000 p#99 Blue Dream  Seed 100 — @
(1 0000 0001 00Q# 0085 ChemDawg Seed 200 -
10000 0001 @00 0094 Northern Lights Seed 299 [E]| Switch Location QA Labs
al ] ] !
l Detail l Adjust I [ Print Barcode J [ Sample J [ QA Testing ] o ‘j‘)—ﬁj

I manifest (30).pdf = i - _T:- & Showall | x

e The inventory will automatically be moved to the Quarantine room for the
mandatory 24-hour waiting period.
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Administration Help

| Cultivation ' Inventory | Reports |

| Current | Transf | Quality A Shortcuts
T 15 Day Invento Transfer Inventor
Room |Quarantine | v || Move Items 4 " : v
Product Strain Type Available QA Status | s
~ [ Flower Lot (5) 1010.00g Products Rooms
71 0000 0001 0000 0078 Blue Dream Flower Lot 800.00g Transpo
1 0000 001 6000 s [ | S
Strains Transport Manifest
® | =
Vehicles Search
o d (0;
Employees Vendors
@ ¢
‘:H ) IE‘ Switch Location QA Labs
I Details l [ Adjust ] [ Print Barcode ] I Sample H QA Testing ] o Ij]p
[ Create Lot ]| Conve | Destroy /[ sublowBatch |

Multi-Stop Transportation Manifests

Perform the following steps to create a transportation manifest with multiple delivery

stops.

e After completing the first stop on the manifest, click on the “New Stop” button.

WSLCB I :
| Instructions .". /stop 1|
o createa | peparture Training Producer [02/17/2014 7:00:54 PM - || NewsStop |
ifest |
R?,I;I:tie 9 Arrival 420Angell ProdProc (Producer | v Hoz /17/2014 8:17:08 PM Ev ‘
wendor you =
Route urn right onto Mall Loop Dr SW. ~
[FET— ake the 1st left toward Black Lake Blvd SW. '
our P 9 urn right onto Black Lake Blvd SW.
‘ifnventory to urn left onto the ramp to I-5/Seattle/Portland.
lfrom the Mgeontn U101 S. ’ ~
Wrrival drop " el -
down. Item Strain Type Available [~
If you do not <[] Clone
iee the 710000 0001 0000 0100 ChemDawg Clone 197.00
‘endor you
are &l Seed
transfering
o, the | ||| I ek S
Vendor must 10000 0001 0000 0085 ChemDawg Seed 200.00
ey the 10000 0001 D000 0094 Northern Lights Seed 299.00
Vendors (] Plant Tissue
putton found 10000 0001 0000 0101 Northern Lights Plant Tissue 30.00 a
Eanﬁfpﬂzt - [] Mature Plant
R 10000 0001 D000 0084 ChemDawg  Mature Plant 12.00
't"\i-‘]E"tUTY 710000 0001 0000 0095 Sour Diesel Mature Plant 50.00
ab.
<[] Flower Lot [~
Select the
departure ||| Generate EmployeelAnthony Rogers ‘ v lVehicIElTruck 1 | v ]

e Atab for a subsequent stop will appear with the Departure location pre-populated
with the Arrival location of the previous stop (e.g., if Licensee 123 is the destination
of the first delivery, then License 123 will be the starting point for the second

delivery).
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WSLCB ‘
Instructions _W;m ‘
[fo create a Departure_420Angell ProdProc (Producer + Processor) [02/17/2014 8:15:54 PM =+ | | New Stop |
manifest lo
thosethe | | |amival |420Byron ProdProc (Producer - ~ [02/17/2014 11:01:48 PM %+
d

hre Yo Route  Head west on NE 85th St toward 120th Ave NE. [ Clear |
transporting Merge onto I-405 S via the ramp to Renton. —
your ake exit 2A to merge onto WA-167 S toward Kent/Auburn.
inventory to ake the exit onto WA-18 W toward I-5/Federal Way.
from the ake the Interstate 5 S exit. -
larrival drop Merne nntn I-5 S
down. Item Strain Type Available
If you do not b [ Clone
see the b [ Seed

‘endor you .
are b [ Plant Tissue
transfering M
ko, the b [l Mature Plant

endor must =[] Flower Lot
e [7 0000 0001 0000 0104 Blue Dream  Flower Lot 500.00
bendm: ; 770000 0001 0000 0096 Blue Dream Flower Lot 680.00

It — .
b:m?:“?:n ~ [ Other Material Lot
Transport =
Manifest -
button in the [T 0000 0001 0000 0079 Blue Dream Other Material Lot 765.00
Inventory
tab.
Select the —_—
departure v | Generate |Emplcyee ‘Anthony Rogers v |Vehicle |Truck 1 v | | € close

e C(lick on the “Generate” button when all stops have been created.

View Manifests

Once a transportation manifest has been entered into the Traceability System, you may re-
download it at any time by navigating to the Manifests tab.

e Narrow the results by selecting a start-date and an end-date.

e Select the desired manifest and then click on the “View Manifest” button.

Administration Help

Cultivation ' Inventory | Reports

| Current | Transf i Quality A Shortcuts
— 15 Day Inventory || Transfer Inventory
start:[02/16/2014 | End:|02¥86/2014 || & Refresh & o
Departure Time Manifest | Stops Item Count Status Destination == g

02/16/2014 6:36 PM 4039 7753 6226 5817 2 2 Quarantined 420Angell ProdProcw ProdProc

Strai

o
5
]

Transport Manifest

Vehicles

i@
O [

Employees Vendors
Switch Location QA Labs

View Manifest Void Manifest |

Void a Manifest
You may void a transportation manifest should it be necessary (e.g., the sale is cancelled or
the manifest needs to be changed), but only if the manifest’s status is still “Quarantined”.

e Navigate to the Manifests tab.
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e Narrow the results by selecting a start-date and an end-date.
e Select the to-be-voided manifest and then click on the “Void Manifest” button.

Administration Help

| Cultivation  Inventory | Reports |

| Current | Transfers | Manifests | Quality Assurance | Shortcuts
15 Day Invent Transfer Invent:
start: [02/16/2014 | en: [0FKg/2014 | & Refresn EEE" ofy || Transter nusntory
Departure Time | Manifest Im [ Stops |ltem Count | Status | Destination pu— @
02/16/2014 6:09 PM 3607 6833 6198 9409 1 1 Quarantined Training Processor
Produ Rooms

v

E]

@
1l

Vehicles Search

T

¢
®

Employees Vendors
o)

l Switch Location QA Labs

View Manifest Void Manifest

L
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To void a partial manifest:

1. Click the Manifest tab and select the scheduled manifest you want to void.

WSLCB Traceability System | X
Administration Help
y Cultivation STITTT™™A Reports
| Current Transfers ATTTY7TT™N Quality Assurance | Shortcuts
start: 06/23/2015 | End:[07/03/2015 || & Refresh 25 Oay Jevnenyy; || Trsaster iusabry
File Time Nenarture Time Manifest IN Stans Item Count Status Manifest Tvne Destination & s
D6/25/2015 12:18 PM 06/26/2015 12:48 PM 1740 6710127164901 1 Quarantined Regular Manifest 420 Grow Ao
: B S
Strains Transport Manifest
® E
Vehicles Search
T Q
Employees Vendors
& ¥
Y /51| Switch Location QA Labs
View Manifest || Modify Manifest Void Manifest Lib]
. PR . ,
2. Click the ‘Void Manifest’ button.
Vehicles Search
T
To QO
Employees Vendors
~ qd"‘.
=’ i
| B Switch Location QA Labs
Void Manifest 0 ljjh;l

78
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3. The ‘Void Manifest Assistance’ screen displays. Click the desired button. Here, we
will click the ‘T'd like to void specific items on this manifest’ button.

Void Manifest Assistance | x
Manifest ID: 1740 6710 1271 6490

I'd like to void specific items on this manifest

| I'd like to void a specific stop on this manifest |

| I'd like to void the entire manifest |

4. In the ‘Void Manifest Item Selection’ screen, select the item you want to void and

click the OK button.
Void Manifest Item Selection | X
[ Instructions The following items are scheduled for Manifest 1740 6710 1271 6490, please choose one:
Nou can see a list of the No. Inventory ID Quanti Description Stop Compan License

manifest stops to the right.
After selecting one or more
items, you will be able to
void the selected items
below.

| Cancel |
5. The ‘OK’ screen displays to confirm that the manifest\item has been voided. Click
the ‘OK’ button.
pE ot
[The selected manifest items have been voided.
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6. The manifest has been voided and removed.

WSLCB Traceability System x
Administration Help
[ Cultivation ATTTTTT:A Reports |
[ Current | Transfers MYFT7 1A Quality Assurance | Shortcuts
15 Day Inventory || Transfer Inventory
start: 06/23/2015 | End: [07/03/2015 || Refresh | :
File Time Departure Time Manifest ID Stops Itern Count Status Manifest Type Destinatio | s
Products Rooms
Strains Transport Manifest
< =,
Vehicles Search
& Q
Employees Vendors
-
4 i J
E" ] B Switch Location QA Labs
| view Manifest | | Modify Manifest | Vaid Manifest

By clicking ‘I'd like to void a specific stop on this manifest’ on the ‘Void Manifest Assistance’
screen, the ‘Void Manifest Stop Selection’ screen displays.

Void Manifest Assistance x
Manifest ID: 1740 6710 1271 6490

I'd like to void specific items on this manifest l

I'd like to void the entire manifest
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1. Select the ‘Manifest Stop’ you want to void and click the ‘OK’ button.

Note: click the check box under the Stop column to select the item.

Void Manifest Stop Selection
I instructions | The following stops are scheduled for Manifest 3777 7720 7610 8519, please choose one:

T(ou canseea Iist. of the Stop Departure Time Item Count Company License
manifest stops to the right.
After selecting one, you will
be able to void that specific
stop.

a7

N |

2. The ‘Ok’ screen displays to confirm that the manifest\item has been voided. Click
the ‘OK’ button.

ok E

IThe selected manifest stop has been voided.

3. The Manifest Stop has been voided and removed.

WSLCB Traceability System

Administration Help

| Cultivation NTTTTTTTA Reports |
| Current TransfersQuality Assurance | Shortcuts
15 Day Inventory || Transfer Invg
start:[06/23/2015 | eno: (07/03/2015 | & Refresh |
File Time Departure Time Manifest ID Stops Item Count Status Manifest Type Destinatio - s’
Sradlcts Roomg|
Strains Transport Mg
=~
@ ~
Vehicles Search
Ly = o
ot %
Employees Vendor|
T y 51| Switch Location || QA Lab|

By clicking ‘I'd like to void the entire manifest’ on the Void Manifest Assistance screen, the
‘Question’ screen displays.
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Void Manifest Assistance | x
Manifest ID: 2617 8106 3645 1567 i

| I'd like to void specific items on this manifest |:

| I'd like to void a specific stop on this manifest |

1. Click the ‘Yes’ button to confirm that you want to void the entire manifest.

Question | x
Are you sure you want to void the entire manifest?
Yes | Mo |

2. The ‘OK’ screen displays to confirm that the manifest has been voided. Click the
OK button.

ok |i|

The manifest has been voided.‘

cm
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3. The Manifest has been voided and removed.

WSLCB Traceability System

Administration Help

| Cultivation BT A Reports |

[ Current | Transfers MPTN T 78 Quality Assurance |

Shortcuts

start:[06/23/2015 |End: [07/03/2015 || & Refresh |

File Time Departure Time Manifest ID Stops Item Count Status

Manifest Type

Destinatior

15 Day Inventory

Transfer Inv|

= %
Products Room
Strains Transport M
Vehicles Searc
P Q
Employees Vendol
e A
-’ @

]

View Manifest || Modify Manifest

Void Manifest

Switch Location

Q

Chapter 11: Wholesale Inventory Transfers - Outbound

In this chapter, you will learn how to:

v Complete an outbound inventory transfer

Initiating an Inventory Transfer

To receive inbound shipments and send outbound shipments in the Traceability System,

you will need to

¢ Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Transfer Inventory” button located on the right-hand side of the screen.
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Administration Help
‘;' Culti\ration‘; Inventory ‘.‘Reporls ‘gl
| Current | Manif | Quality A Shortcuts
Room | Bulk Inventory\ ~ HMuve Items 2 Refresh| 15 Daw Transfer Inventory
N
Product \ [ Strain [ Type [ Available oA I Statu - - s
= [ Clone (2) 197 Products Rooms
[ 0000 0001 0000 0100 ChembDawg Clone 197
=[] Other Material (8) 3659.00g9 0
1616 9191 7352 5467 Blue Dream Other Material 1000.00g Wet
70358 3930 3884 4213 Blue Dream  Other Material 26.00g Stralns Transport Manifegy
111874 4833 9784 8537 Blue Dream Other Material 500.00g Wet || @ ﬁ
18157 8367 6439 7776 Blue Dream Other Material 400.00g Wet
715109 3696 4816 0483 Blue Dream Other Material 300.00g Wet Vehicles Search
712361 1674 3491 3090 Blue Dream Other Material 100.00g Wet =, @
12436 2914 5228 7205 Blue Dream Other Material 1111.00g Wet ot LY
714847 2486 3641 6849 Blue Dream Other Material 222.00g
Employees Vendors
v [] Seed (3) 499 "
[ 0000 0001 0000 0085 ChembDawg Seed 200 % My')
710000 0001 0000 0094 Northern Lights Seed 299 :
<[] Plant Tissue (1) 30 v Switch Location QA Labs
L< ) >)
[ Details ] I Adjust l [ Print Barcode l [ Sample ] I QA Testing ] |j}—ip
[ Create Lot ] | Convert |[ Destroy ] [ Sub Lot/Batch ]

e The following pop-up appears:

I'm expecting an inbound shipment

I'd like to send an outbound shipment
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Outbound Shipment
To send an outbound shipment,
e C(lick on “I'd like to send an outbound shipment”

I'm expecting an inbound shipment

I'd like to send an outbound shipment

e Alistof all currently filed but un-shipped outbound manifests to vendors appears.
e C(lick on the checkbox to the left of the manifest being shipped.
e C(lick “OK”.

Shipments
Instructions The following shipments have been scheduled, please choose one:
You can see a list of your Departure Time Manifest ID Stops Item Count Destination
currently filed manifests to [£102/16/2014 6:09 PM 3607 6833 6198 9409 1 1 Training Processor
the right. After selecting one
you will be able to enter ( /16/2014 6:36 PM 4039 7753 6226 5817 2 2 420Angell ProdProc, 420B)

payment information and
complete the shipment.

>

| cancel || ok |

e The Sales Price screen, which lists the inventory associated with the manifest,
appears. Note that though the example illustrates only one item, multiple items may
be associated with the manifest and each item will have its own line accordingly.

Shipments |
Instructions Listed below are the transportation items. Please provide sale information:
To complete the inventory Training Processor
jransteyprocessisimplyg Barcode ID: 0000 0001 0000 0097 (Blue Deram)
provide sale data to the right.

Once you have filled out sale Sale Price “ |
information for all stops, you

may click OK to complete the
inventory transfer process.

Shipment Quantity: 210.00

Total Sale Price (Calculated Above)

Cancel ‘ | OK
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e Enter the Sales Price of each item that is on the manifest.

o NOTE: BE SURE TO INCLUDE THE 25% EXCISE TAX IN THE SALES PRICE
ENTERED, BUT NOT STATE OR LOCAL TAXES.

o Example: if the pre-tax price of the item in the below example is $1,852, then
the Sales Price with the 25% excise tax equals $2,315 before state or local
taxes.

e C(lick “OK” after all sales prices are entered (the total sales price is automatically
computed within the greyed-out box).

Shipments

Instructions Listed below are the transportation items. Please provide sale information:
To complete the inventory Training Processor
transfer process simply Barcode ID: 0000 0001 0000 0097 (Blue Deram)
provide sale data to the right.
Once you have filled out sale Sale Price |2315| I
information for all stops, you
may click OK to complete the Shipment Quantity: 210.00

inventory transfer process.
Total Sale Price (Calculated Above)

Cancel || OK |

e The Traceability System automatically moves the inventory on the manifest out of
the Quarantine room.
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Chapter 12: Destruction Events

In this chapter, you will learn how to:

v Schedule inventory for destruction

Regulations

WAC 314-55-083

(4) (f) There is a seventy-two hour mandatory waiting period after the notification described in
this subsection is given before any plant may be destroyed or a lot or batch of marijuana or
marijuana-infused product may be destroyed;

Schedule Inventory Destruction

This function allows you to schedule inventory for destruction. This event begins the 72-
hour waiting period before the Destroy Inventory function may be called on the inventory
item.

¢ Navigate to the Inventory Room within which the to-be-destroyed inventory is
located (make sure that you are within the Inventory tab and the Current sub-tab).

e C(lick on the checkbox to the left of the item to be destroyed.

e C(lick on the “Destroy” button at the bottom of the screen.

Administration Help
Cultivation Inventory Reports

Current Transfers Manifests Shortcuts
. 15 Day Inventory || Transfer Inventory
Room | Bulk Inventc| v | Move ltems & Refresh = i
Product Strain Type Available Status — #
b [ Kief (1) 10.00g Product Product Cat .
v Toducts roduc ategories
b Flower (3) 277.00q9
P [ ] Other Material (10) 8178.00g
b [ Seed (3) 198 E
b (] Plant Tissue (1) 1
b (] Mature Plant (5) 9 Ut B
b (7] Flower Lot (9) 4963.00g n S @
b [ ] Other Material Lot (8) 5001.009 “
PO :ub:l:szl;(ash H) :i;lgg Transport Manifest Vehicles
< (& Hasl .00g - -
il i To—
0001 0000 0045 ChemDawg Hash 195.009 o
v []cao h Oil (1) 77.009 Search Employees
0000 1 0000 0050 White Widow CO2 Hash Qil 77.009 =
b (] Solid Marijuana Infused Edible (2) 20 Q‘\\
b [ Waste (55) 20466.30g ~ b -
Details | Adjust Print Bjcode Sample S o L]
‘ﬁ g
Create Lot | Convert Destroy Sub Lot/Batch Expand All ¢ L

e A pop-up window appears wherein you type the reason the item is being destroyed.
Click “OK” when completed.
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This will initiate the 72 hour waiting period.

Please enter the reason for scheduling this destruction:

[ Cancel ] [

ox]

e Another pop-up window appears notifying you that the Traceability System has
accepted the scheduled destruction.

|

The items were successfully scheduled for destruction.

OK

e Note that the inventory item’s Status is updated to “Destruction Scheduled for

MM/DD/YYYY".

Administration Help

| C

y | Rep

Current Transfers "‘. Manifests Shortcuts
In 15 Day Inventory Transfer Inventory
Room | Bulk Inventc| v || Move Items & Refresh ﬁ 5
Product Strain Type | Available Status - s
b [ Kief (1) 10.00g -
b () Flower (3) 277.00g Products Product Categories
b (] Other Material (10} 8178.00g i é
b () Seed (3) 198
b [7] Plant Tissue (1) 1 g
b (] Mature Plant (5) 2 Rooms Sl
b [ Flower Lat {7) 4638.00g 0 6
P [] Other Material Lot (8) 5001.00g
b [ Bubble Hash (1) 45.009 Transport Manifest Vehicles
= [ ] Hash (2) 210.% -
............. Ct Dawg as 00g '!;/,' ey
emDawg as| .00g =
b [7) €02 Hash Oil (3) 88.009 Saarch Emplyses
b (] Selid Marijuana Infused Edible (2) a0
b 7] Waste (55) 20466.30g (0] ﬁ
[ Detais | Adjust | PrintBarcode |  Sample Switch Location Vendor
| Create Lot || Convert | Destroy ‘| Sub Lot/Batch \ Expand All 0 *,\_y
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Destroy Inventory
This function allows you to destroy an inventory item. Inventory may only be destroyed
after the waiting period has expired.

e Navigate to the Inventory Room within which the inventory scheduled for
destruction is located (make sure that you are within the Inventory tab and the
Current sub-tab).

e (lick on the checkbox to the left of the item scheduled for destruction.

e C(lick on the “Destroy” button at the bottom of the screen.

Administration Help
Cultivation Inventory Reports

Current Transfers Manifests Shortcuts
= 15 Day Inventory || Transfer Inventory
Room Bulk Inventc| ~ | Move |tems & Refresh =
<L r
Product Strain Type Available Status — 3

3 Kief (1) 10.00g
Flower (3) 277.00g
Other Material (10) 8178.00g
Seed (3) 198
Plant Tissue (1) 1

b Products Product Categories
3
b
14
b Mature Plant (5) 94
3
3
b
-

Flower Lot (9) 4963.00g9
Other Material Lot (B) 5001.00g

Bubble Hash (1) 45.009 Transport Manifest Vehicles
Bl Hash (2) 210.00g = _
5l = Co?
0001 0000 0045 ChemDawg  Hash 195.00g :
v [ cO h Ol (1) 77.00g9 Search Employees
0000 081 0000 0050 White Widow ~ CO2 Hash Oil 77.00g =
b [ Solid Marijuana Infused Edible (2) 90 Q\
b (] Waste (55) 20466.30g ~ A e
Details | Adjust Print Bjtode Sample 5“"“"2""“” Vendors
5
Create Lot | Convert Destroy Sub Lot/Batch Expand All t’ o o

e Iftheitem’s 72-hour waiting period has elapsed, then the item is destroyed in the
Traceability System.

e Should you attempt to destroy the inventory item prior to the 72-hour waiting
period expiring, a pop-up window appears to inform you how many hours remain in
the waiting period before that plant may be destroyed.

One of the items you have selected still has approximately 72 hour{s) remaining before it may
be destroyed.

OK

NOTE: Destroving an Inventory Item does not delete any of that item’s alread
submitted Traceability System data. It simplv removes the inventory from use
moving forward and that inventory will be identified as having been destroyed.

\ Washington State .
/A Liquor Control Board 89 @BIOW‘BCKTHC




Washington State .
@ Liquor Control Board 20 @BlOﬂ‘aCkTHC




Chapter 13: Samples

In this chapter, you will learn how to:

v Account for inventory deductions resulting from samples

Regulations

WAC 314-55-083

(4) The following information is required and must be kept completely up-to-date in a

system specified by the board:
(n) All free samples provided to another licensee for purposes of negotiating a sale;
(o) All samples used for testing for quality by the producer or processor;

(6) Free samples of useable marijuana may be provided by producers or processors, or

used for product quality testing, as set forth in this section.
(b) Samples are limited to two grams and a processor may not provide any one licensed
retailer more than four grams of usable marijuana per month free of charge for the
purpose of negotiating a sale. The processor must record the amount of each sample and
the retailer receiving the sample in the traceability system.
(c) Samples are limited to two units and a processor may not provide any one licensed
retailer more than six ounces of marijuana infused in solid form per month free of charge
for the purpose of negotiating a sale. The processor must record the amount of each
sample and the retailer receiving the sample in the traceability system.
(d) Samples are limited to two units and a processor may not provide any one licensed
retailer more than twenty-four ounces of marijuana-infused liquid per month free of
charge for the purpose of negotiating a sale. The processor must record the amount of
each sample and the retailer receiving the sample in the traceability system.
(e) Samples are limited to one-half gram and a processor may not provide any one
licensed retailer more than one gram of marijuana-infused extract meant for
inhalation per month free of charge for the purpose of negotiating a sale. The
processor must record the amount of each sample and the retailer receiving the
sample in the traceability system.
(g) Processors may sample one unit, per batch of a new edible marijuana-infused
product to be offered for sale on the market. Sampling for quality may not take place
at a licensed premises. Only the processor or employees of the licensee may sample
the edible marijuana-infused product. The processor must record the amount of
each sample and the employee(s) conducting the sampling in the traceability
system.
(h) Processors may sample up to one quarter gram, per batch of a new marijuana-
infused extract for inhalation to be offered for sale on the market. Sampling for
quality may not take place at a licensed premises. Only the processor or
employee(s) of the licensee may sample the marijuana-infused extract for
inhalation. The processor must record the amount of each sample and the
employee(s) conducting the sampling in the traceability system.
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Account for Free Sample

This function will notify the Traceability System of inventory deductions resulting from
free samples provided to another licensee for purposes of negotiating a sale and samples
provided to processor/employee for quality sampling. Though the example screen shots
illustrate the accounting for product quality samples, accounting for sale negotiation

samples follows the same path.

Navigate to the Inventory Room within which the to-be-sampled inventory is

located (make sure that you are within the Inventory tab and the Current sub-tab).

available inventory.

Administration Help
Cultivation Inventory Reports

Current Transfers Manifests

Room | Bulk Inventc| v | Move Items & Refresh
Product Strain Type Available Status
b (] Kief (1) 10.00g
b [] Flower (3) 277.00g
b (] Other Material (10) 8178.00g
b [] Seed (3) 198
b [ Plant Tissue (1) 1
b [] Mature Plant (5) 94
b [ Flower Lot {10) 5240.00g
b [] Other Material Lot (8) 5001.00g
P [7] Bubble Hash (1) 45.00g
b [] Hash (2) 210.00g

0000 0001 0000 0040 ChembDawg Salid Marijuana Infused Edible 45

0000 0001 0000 0038 Northern Lights Solid Marijuana Infused Edible 45
P ['Yaste (55) 20466.30g

Details | Adjust Print Barcode Sample
Create Lot | Convert Destroy Sub Lot/Batch Expand All
e C(lick on the checkbox to left of the item to be sampled.

Administration Help
c )

P

Current Transfers Manifests

Click on the “Sample” button at the bottom of the screen

If the product groups are collapsed, click on the expand arrow to view all of the

Shortcuts
15 Day Inventory || Transfer Inventory
\'_k g
Products Product Categories

ein

G| E

Transport Manifest Vehicles
= St

- S

Search Employees
K‘% -
Switch Location Vendors

©Q @5

Shortcuts
15 Day Inventory || Transfer Inventory
R'_|= $~
Products Product Categories

e

¢ H

Room | Bulk Inventc| v || Move Items & Refresh
Product Strain Type Available Status
b [ Kief (1) 10.00g
b [] Flower (3) 277.00g
b [] Other Material (10) 8178.00g
P[] Seed(3) 198
p [ Plant Tissue (1) 1
b [] Mature Plant (5) 94
b (] Flower Lot (10) 5240.00g
b [_] Other Material Lot (8) 5001.00g
b [C] Bubble Hash (1) 45.00g
b [ Hash (2) 210.00g
- |3 Solid Marijuana Infused Edible (2) 90

=l
Northern Lights Solid Marijuana Infused Edible 45
20466.30g

0 0001 0000 0038
b w (35)

Details | Adjust Print Barcode
Create Lot | Convert Destroy Sub Lot/Batch Expand All

Transport Manifest Vehicles
w‘v‘« & D' r
Search Employees
© -
Switch Location Vendors
‘J <
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e This will bring up the Sample screen.

| Instructions Product [Cookie lStrain [ChemDawg |
Please select whether the ) n
recipient of the sample will | Barcode |0000 0001 0000 0040 | Type | Solid Marijuana Infused i

be another vendor or an _
employee. Once selected, Sample Duantlh‘[ |
you will also need to enter
the quantity of the product
that is being sampled. Vendor [ v

or

Employee [ 4

| Clear |

Cancel ] [ OK l

e From the Sample screen,
o Enter the Sample Quantity, and
o Select the recipient of the sample from either
=  Vendor dropdown (if for negotiating a sale) or
= Employee dropdown (if product quality sample).

| Instructions Product [Cookie }Straln[ChernDawg |
Please select whether the n =
recipient of the sample will| Barcode [0000 0001 0000 0040 | Type |Solid Marijuana Infused |

be another wvendor or an .
employee. Once selected, SampleQuantltyll

you will also need to enter
the quantity of the product
that is being sampled. Vendor [CannaStore (Retailer)

AMERICAN CANNABIS (Producer + Processor)
ARTIZEN CANNABIS COMPANY (Producer + Processor)
BLUE ROOTS CANNABIS (Producer + Processor)
CANNA, DELTA 9, LLC (Producer + Processor)
CANNABIS AQUACULTURE (Producer + Processor)

Employee

20466.309 rage 24 (Producer)

e C(lick on the “OK” button when complete.
Note: The sample generates a barcode to be placed on the manifest.

I

| Instructions Product [Cookle ]Slrain[cnemDawg ‘
Please select whether the . m
recipient of the sample will | Barcode [0000 0001 0000 0040 | Type | Solid Marijuana Infused |

be another vendor or an .
employee. Once selected, | Sample Ouantlw[l ‘
you will also need to enter
the quantity of the product
that is being sampled. Vendor [CannaStore (Retailer) v

or

Employee [ | v ‘

| Clear |

e The Traceability System automatically deducts the sample quantity from inventory.
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Approve Sample for Retesting
Once a valid item has been selected to sample, the same item needs additional approval to
be re-tested.

1. Create a sample by clicking on the ‘Sample’ button.

AT Transters | Maniests | Quality ASsurance |

Room |Bu|k Inventory w~ H Move Items | | &2 Refresh |
Product Strain Type | Available QA Status

'

b [[] Clone (5) 7

b [ Other Material (34) 999999999999999939709166371603178586112.00g

b [ Seed (6) 40

b [ 1 Mature Plant (17) 47

b [ Flower Lot (26) 2273.00g

b [ 1 Other Material Lot (5) 111.00g

b [ Waste (32) 1001122222222222167691540687749120.00g

| Details | | Adjust | | Print Barcode QA Testing | | Uncheck All |

| Create Lot | | Destroy ub CofBa Adjust Usable | | Expand All |

2. The ‘Question’ screen displays. Click the ‘Yes’ button.

Question | b 4

You did not select a valid item to sample.

Would you like some help with this process?

3. The ‘Sample Assistance’ screen displays. Select the ‘Inventory Type’ and the eligible
strain.

Washington State 94
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This screen can assist you in
choosing an item to sample.
Select the inventory type you

Sample Assistance

Inventory Type IFIower Lot v ‘

Select an inventory type above, then select an eligible item below:

wish to sample from the drop-
down to the right.

Once you have done this, you
will see a list of eligible
items in the box below.

Select one (1) of the items by
checking the box to the left
of the item. You may then
proceed by clicking OK to
begin the process of
providing details for who will
be sampling the item.

19999 9999 6000 1313 Northernberry
19999 9999 6000 1367 Northernberry
[13065 6231 4292 1516 Northernberry
10006 0358 5518 5509 Northernberry
[10450 6737 6258 8646 Northernberry
[15355 1363 6179 5449 Northernberry
[15071 9710 7633 3618 Northernberry
[17227 8172 5070 0235 Northernberry

K

[

4. The ‘sample’ screen displays.

5. Enter the ‘sample quantity’.

6. Select the ‘vendor’.

7. Click the ‘OK’ button.

| Instructions |
Product

Please select whether the

be another vendor or an
employee. Once selected,
you will also need to enter
the quantity of the product
that is being sampled.

recipient of the sample will Barcode

Vendor

Employee

Sample Quantity [ 1.00g

Sample |i

[ I Strain [Northernberry I

[9999 9999 6000 1005 lType [Flower Lot I

|

[420 Grow (Producer + Processor #412200) v |

| v
| Clear |

| Cancel | 0K |

8. The ‘Confirm’ screen displays. Click ‘Proceed’.
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Confirm

|x Cancel |

| x

Please review your data before proceeding.

<! Proceed

9. Click the ‘OK’ button.

Ok

B2

The sample was successfully processed.

10. From the Current Inventory screen, click the ‘QA Testing’ button.

[ Cultivation BT A Reports |
__Transfers Manifests Quality Assurance |
Room | Bulk Inventory ~ || Move Items ‘ &2 Refresh |
Product Strain Type | Available QA Status
r
B [ Clone (5) 7
b [[] Other Material (34) 999999999999999939709166371603178586112.00g
b [ Seed (6) 40
b [ Mature Plant (17) a7
P [ Flower Lot (27) 2273.00g
b [] Other Material Lot (5) 111.00g
b [ Waste (32) 1001122222222222167691540687749120.00g
| Details | | Adjust | ‘ Print Barcode ‘ | Sample Uncheck All |
.
| Create Lot | ‘ Destroy ‘ | Sub LotyBatch oruet Uean Expand All |

11. The ‘Question’ screen displays. Click the ‘Yes’ button to view valid items.

Question

You did not select a valid item to Q& test.

Would you like some he

Ip with this process?

X

Mo |
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12. Select the same ‘Inventory Type’ and eligible item as the previous sample that was

created.

13. Click the ‘OK’ button.

This screen can assist you in
choosing an item to QA test.
Select the inventory type you

down to the right.

Once you have done this, you
will see a list of eligible
items in the box below.

Select one (1) of the items by
checking the box to the left
of the item. You may then
proceed by clicking OK to
begin the process of
providing the QA details.

wish to QA test from the drop-

QA Assistance

Inventory Type | Flower Lot

Select an inventory type above, then select an eligible item below:

Barcode ID Strain
|51 9999 9999 6000 1005 MNorthernberry

[19999 9999 6000 1122 Northernberry
19999 9999 6000 1313 Northernberry
19999 9999 6000 1367 Northernberry
[13065 6231 4292 1516 Northernberry
10006 0358 5518 5509 Northernberry
10450 6737 6258 8646 Northernberry
[[15355 1363 6179 5449 Northernberry
16671 6375 4091 2233 Northernberry
[[15105 3438 6541 3560 Northernberry

‘ Cancel

14. The ‘QA Test’ screen displays. Enter the ‘Sample Quantity’.

15. Select the ‘Lot Use’.

16. Select the ‘QA Lab’.

17. Click the ‘OK’ button.
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QA Test | x
s | | strain | Northernberry |
Please select the lab you will
be sending the QA sample to. | Barcade 19999 9999 6000 1005 | Type |Flower Lot ]
Once selected, you will also
need to enter the quantity of -
the product that is being bample Quantity §1.00 g l
sampled. -
IUsabIe Marijuana v |
| Analytical 360, LLC. v
| Clear |
| QA Tests Regquired |
The following tests will be required
|5l Moisture Content
[E Potency Analysis
|5 Foreign Matter Inspection
|5 Microbiological Screening

| Cancel | OK

18. The ‘Confirm’ screen displays. Click the ‘Proceed’ button.

Confirm | x

Please review your data baks

19. The ‘Error’ screen displays. The sample was already tested and needs to be

approved for re-testing.

You attempted to QA sample an inventory item that has already been successfully tested. It will need to be approved for re-testi

Chapter 14: Inventory Adjustments

In this chapter, you will learn how to:
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v Adjust Inventory

Inventory Adjustments

This function will notify the Traceability System of inventory deductions that are not
attributable to sales, samples, or destruction. The four types of adjustments are: Inventory
Audit; Theft; Seizure by Federal, State, Local, or Tribal Law Enforcement; and Mistake. The
following paragraph provides some guidelines with respect to when each type should be
used.

Inventory Audit. If after performing an inventory audit you find that actual inventory
quantities do not match quantities as reported in the Traceability System, and you are
unable to determine an explanation for the difference.

Theft. If inventory loss is determined to be due to theft.

Seizure by Federal, State, Local, or Tribal Law Enforcement. If inventory loss occurred
because of non-WSLCB law enforcement seizure.

Mistake. If it is determined that prior data submitted to the Traceability System was keyed
incorrectly. (This is the only type of adjustment that could result in an inventory increase).

Though the example screen shots illustrate an inventory adjustment due to theft, all of the
inventory adjustment types follow the same path.

e Navigate to the Inventory Room within which the to-be-adjusted inventory is
located (make sure that you are within the Inventory tab and the Current sub-tab).

e C(lick on the checkbox to the left of the item to be adjusted.

e C(lick on the “Adjust” button at the bottom of the screen.

Administration Help
Cultivation Inventory Reports

Current Transfers Manifests Shortcuts
. 15 Day Inventary || Transfer Inventory
Room |Bulk Invente, v~ | Move Items &5 Refresh =
Product Strain Type Category Available Status b= = $
b Plant Tissue (1) 1 -
b [] Mature Plant (5) % Products Product Categories
b (] Flower Lot (12) Default Category 8234.00g o
= [ Other Material Lot (9) 13373.009 E
0000 0001 0000 0044 ChemDawg Other Material Lot 5700.00g
0000 0001 0000 0014 Haze Other Material Lot 280.00g Roos SUSUS
0000 0001 0000 0015 Haze Other Material Lot 20.009 > @
5 b
mﬂl 0000 0032 Haze Other Material Lot 1932.00g9 Transport Manifest Vehicles
01 1001 0000 0008 Northemn Lights Other Material Lot 984.00g9 ——
0000 0601 0000 0033 Northem Lights r Material Lot 1140.00g = _;‘
0000 0001 0000 0031 Sour Diesel ther Material Lot 2669.00g -
b [] Bubble Hash (1) 45.00g Sasreh Employees
b (] Hash (1) 15.00g
b Solid Marijuana Infused Edible (2) Brownies 90 @
b [] Waste (55) 20466.309 A -
Details Print Barcode Sample S""‘hia"“” o
3
Create Lot \ Convert Destroy Sub Lot/Batch Expand All ‘0 o WA

e This will bring up the Inventory Adjustment screen.
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| Instructions

To make an inventory
adjustment, simply weigh
the inventory and the new
amount will be shown to the
right. When you are finished,
click OK.

Product |0ther Material Lot ‘ Strain | Haze

Barcode |0000 0001 0000 0030

‘Type [Other Material Lot

Current Weight |648.00 g

New Weight |

Adjustment Type |

Comments

Cancel | |

From the Inventory Adjustment screen,
o Enter the New Weight (current actual weight that needs to be reflected in the

Traceability System
o Select the Adjustme

), and
nt Type via the dropdown.

0K

| Instructions

To make an inventory
adjustment, simply weigh
the inventory and the new
amount will be shown to the
right. When you are finished,
click OK.

Product |Otner Material Lot | Strain | Haze

Barcode |0000 0001 0000 0030

|Type IOther Material Lot

Current Weight |648.00 g

New Weight  [645.00 g

Adjustment Type |

Inventory Audit
Theft

Mistake

Seizure by Federal, State, Local or Tribal Law Enforcement

| cancel H

oK |

o Type in a detailed explanation for the inventory adjustment within the

Comments box.

Click the “OK” button when complete.

Instructions

To make an inventory|
adjustment, simply weigh
the inventory and the new
amount will be shown to the
right. When you are finished,
click OK.

Product |Other Material Lot ‘ Strain | Haze

Barcode |UUUU 0001 0000 0030

Current Weight | 648.00 g

New Weight |645.00 g

|
‘Type [Other Material Lot |
|
|

Adjustment Type | Theft

Comments

Stolen by employee #1234 who has been terminated.

—issallpl| 0%

oK

The item now reflects the actual weight and the reason for the discrepancy has been

submitted to the WSLCB.

)
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Administration Help

Shortcuts

LS J Y \Bapera)
| Current Transfers Manifests

15 Day Inventory Transfer Inventory ]

@

0030 Other Material Lot
0 Other Material Lo

Northemn Lights Other Material Lot

Room | Bulk Inventc| v ”Move Iltems
Product " Strain Type | category Available Status (A = |
b 7] Plant Tissue (1) 1
b ] Mature Plant (5) 76 Products Product Categories
b ("] Flower Lot (12) Default Category 8234.00g i
= [*] Other Material Lot (9) 13370.00g [ ] |
7 0000 0001 0000 0044 ChemDawg Other Material Lot 5700.00g =
[ 0000 0001 00O 0014 Haze Other Material Lot 280.00g Eooms Straice
1 D000 0001 0DOO 0015 Haze Other Material Lot e
R 0000 0001 D000 “ ]
Vehicles

Transport Manifest
—

"1 0000 0001 DOOO 0008

[71 0000 0001 0000 0033 Northern Lights Other Material Lot 1140.00g

[ 0000 0001 0000 0031 SourDiesel  Other Material Lot 2669.009
e o | e
b (] Seolid Marijuana Infused Edible (2) Brownies a0 Q
b [] Waste (55) 20466.30g o ]
|  Details ||  Adjust || PrintBarcode | Sample SNEpoctoy
l Create Lot H Convert ]I Destroy \ | Sub Lot/Batch J Expand All 0 J
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Chapter 15: Tax Obligation Report

In this chapter, you will learn how to:

v Access and submit the Tax Obligation Report

Regulations
WAC 314-55-089
What are the tax and reporting requirements for marijuana licensees?
(1) Marijuana licensees must submit monthly report(s) and payments to the board. The
required monthly reports must be:
(a) On a form or electronic system designated by the board;
(b) Filed every month, including months with no activity or payment due;
(c) Submitted, with payment due, to the board on or before the twentieth day of each
month, for the previous month. (For example, a report listing transactions for the
month of January is due by February 20th.) When the twentieth day of the month falls
on a Saturday, Sunday, or a legal holiday, the filing must be postmarked by the U.S.
Postal Service no later than the next postal business day;
(d) Filed separately for each marijuana license held; and
(e) All records must be maintained and available for review for a three-year period on
licensed premises (see WAC 314-55-087).

(3) Marijuana processor licensees: On a monthly basis, marijuana processors must
maintain records and report purchases from licensed marijuana producers, production of
marijuana-infused products, sales by product type to marijuana retailers, and lost and/or
destroyed product in a manner prescribed by the board. A marijuana processor licensee
must pay to the board a marijuana excise tax of twenty-five percent of the selling price on
each wholesale sale of usable marijuana and marijuana-infused product to a licensed
marijuana retailer.

WAC 314-55-092

What if a marijuana licensee fails to report or pay, or reports or pays late?

(1) If a marijuana licensee does not submit its monthly reports and payment(s) to the
board as required in WAC 314-55-089: The licensee is subject to penalties.

Penalties: A penalty of two percent per month will be assessed on any payments
postmarked after the twentieth day of the month following the month of sale. When the
twentieth day of the month falls on a Saturday, Sunday, or a legal holiday, the filing must be
postmarked by the U.S. Postal Service no later than the next postal business day.

(2) Failure to make a report and/or pay the license taxes and/or penalties in the manner
and dates outlined in WAC 314-55-089 will be sufficient grounds for the board to suspend
or revoke a marijuana license.
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Accessing the Tax Obligation Report

You will need to access the tax obligation report section in order to view, electronically
confirm, export, and print your monthly tax obligation report.

Administration Help

Navigate to the “Reports” tab found in the top-left corner of the screen, and then
click on the “Favorite Reports” dropdown located on the left-hand side of the screen.

| Inventory ' Reports |

Report Title

Running Transaction General Reports

Select your report below:

‘; Favorite Reports

Hover the cursor over “Tax Reports” and then click on “Tax Obligation Report”.

Administration Help

| Inventory | Reports |

Report Title

Running Transaction and General Reports

Select your report below:

& Favorite Reports

L Inventory
5o QA Results

& Sales

v v v

Viewing the Tax Obligation Report

[ ]
than one) for the report.

Using the provided dropdowns select the desired year, month, and location (if more

Administration Help

| Inventory ' Reports |

Report Title

Running Transaction and General Reports

Select your report below:

| */ Tax Obligation Report

T
Location:lm'T
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e  When complete, click

‘View Report”.

”

Administration Help
Inventory Reports
Running Transaction and General Reports

—
C\ !a\> Select your report below:

| %) Tax Obligation Report

View Report
A,

Location: | BioTrackTHC Processor 2 |~

Report Title

The primary window will populate with the Reporting Period, Privilege Type, Gross

Sales, Marijuana Excise Tax, and Amount Due to the WSLCB.

Administration Help

Inventory  Reports
Running Transaction and General Reports

—
C\ !a\,) Select your report below:

‘ *)Tax Obligation Report

Year:| 2014 v |
Munth:| March ~ |
Locatinn:l BioTrack THC Processor 2 v |

Tax Obligation Report

Reporting Period Privilege Type
3/1/2014 - 3/31/2014 0393

Gross Sales Marijuana Excise Tax Amount Due to WSLCB

113,500.00 28,375.00 28,375.00

NOTE: IF YOUR INTERNAL RECORDS DO NOT MATCH THE REPORT, PLEASE
REVIEW THE LAST SECTION OF THIS CHAPTER, TITLED “SALES REPORTS”, SO YOU

CAN RECONCILE SUBMITTED TRACEABILITY DATA WITH YOUR INTERNAL

RECORDS.
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Confirming and Electronically Submitting the Tax Obligation Report
Once you have verified that the reporting period’s gross sales match your internal records,
you will need to electronically submit the tax obligation report to the WSLCB through the
Traceability System.

e (lick on the “Confirm Report” button.

Administration Help

Inventory Reports
Running Transaction and General Reports Tax Obligation Report

‘.f\\ Reporting Period Privilege Type Gross Sales Marijuana Excise Tax Amount Due to WSLCB
C.\ ) 3/1/2014 - 3/31/2014 0393 113,500.00 28,375.00 28,375.00
!' . Select your report below:
| */Tax Obligation Report v

ER

View Report Confirm Report

Print

Year:| 2014 v |

Munth:‘ March v ‘

Lucatiun:‘ BioTrackTHC Processor 2 v ‘

e A prompt will appear warning you that once the tax obligation report is confirmed,
you may no longer adjust sales data for that specific period. Click “Yes” when you
wish to confirm.

Confirm ‘

You are about to CONFIRM the Tax Obligation Report. Do you wish to continue?

Please note: Once submitted, you cannot adjust your sales data for that specific period.
| Yes | | No |

¢ You will see the following notification when the WSLCB has received the
confirmation of the reporting period’s tax obligation report.

Notification ‘

Your reported values for the period beginning on 2/1/2014 and ending on 2/28/2014 were
successfully submitted.

o< |

e NOTE: IF YOU DISCOVER AN ERROR IN THE REPORTING PERIOD AFTER THE
CONFIRMATION HAS BEEN PROCESSED, YOU WILL NEED TO CONTACT THE
WSLCB TO HAVE THE REPORTING PERIOD TEMPORARILY UNLOCKED IN ORDER
TO MAKE THE NECESSARY PRIOR-PERIOD REPORTING ADJUSTMENTS.
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Downloading and Printing the Tax Obligation Report
Once you have confirmed the Tax Obligation Report within the Traceability System, you

must download and print the tax obligation report for the purposes of sending it to the

WSLCB with payment due.
e C(lick on the “Print” button.

Administration Help

Inventory Reports |

Running Transaction and General Reports Tax Obligation Report
Privilege Type Gross Sales Marijuana Excise Tax

113,500.00 28,375.00 28,375.00

Amount Due to WSLCB

Reporting Period
3/1/2014 - 3/31/2014 0393
| Select your report below:

v

Confirm Report

[£ Tax Obligation Report

View Report

Year:| 2014 |~

v

Month:[March

Lacaticn:[BiuTrackTHC Processor 2 ‘ v ]

Depending on your internet browser and your settings, your computer may
automatically begin downloading a pdf version of the tax obligation report, or may

prompt you to allow, keep, or accept the file.

WSLCB Traceability System (Training Mode) b4

Administration Help

| Inventory ' Reports |
Tax Obligation Report

Running Transaction and General Reports
Reporting Period Privilege Type Gross Sales Marijuana Excise Tax Amount Due to WSLCB
3/1/2014 - 3/31/2014 0393 113,500.00 28,375.00 28,375.00

i Select your report below:

|*/ Tax Obligation Report

Coni epor

Year: 2014 [~]
Month: [March | v ]
Location: [BinTrackTHC Processor 2 | v ]

& Show All | x

Open and print the tax obligation report pdf file and follow its instructions for
remitting the hardcopy of the report and payment to the WSLCB.

'@ excise (9).pdf
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Sales Reports
You may view your sales activity—as entered into the Traceability System—by looking up
the sales reports within the Reports tab.

e Navigate to the Reports Tab and click on the “Favorite Reports” dropdown

WSLCB Traceability System (Training Mode)

Administration Help
| Inventory ' Reports |
Running meon and General Reports Report Title

Select your report below:

|& Favorite Reports

e Hover your cursor over the “Sales” category and then select the licensee-type that
you would like to look-up.

WSLCB Traceability System (Training Mode)

Administration Help
| Inventory Reports |
Running Transaction and General Reports Report Title

Select your report below:

|2 Favorite Reports

& Inventory >
5 QA Results >
& Sales
| Tax Reports ! *|[# sales by Product Type

N | sales to Processors
[ sales to Producers
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e Three dropdown menus will appear on the left-hand side. Select the year, month,
and location (if you have multiple locations under the same UBI) that you would like

to look-up and then click on the “View Report” button.

WSLCB Traceability System (Training Mode) b4

Administration Help
| Inventory | Reports |
Running Transaction and General Reports

Report Title

Select your report below:

[ sales to Retailers

Month: March ]
Location: I BioTrackTHC Processor 2 v I

e Abreakdown of total sales to each licensee for the reporting period selected will
display in the primary report window.

WSLCB Traceability System (Training Mode) *»

Administration Help
| Inventory | Reports |
Running Transaction and General Reports

Sales to Retailers
Business Address

License Number Privileg

. WA 98501 9960004 0393

Reporting Period Trade Name
March 2014 BioTrackTHC Processor 2 3000 Pacific Ave SE, Olympia
Select your report below:

Sales Amount

[ sales to Retailers v | |28.600.00 BioTrackTHC Retail 3000 Pacific Ave SE, Olympia, WA 98501 9970001 0394

28,600.00 BioTrackTHC Retailer 1 3000 Pacific Ave SE, Olympia, WA 98501 9970001 0394

113,500.00 BioTrackTHC Retailer 2 3000 Pacific Ave SE, Olympia, WA 98501 9970002 0394
Year: 2014 [~]
Month: [March | v ]
Location: | BioTrackTHC Processor2 | v |

Washington State .
@ Liquor Control Board 108 @BIO-E‘ECI(THC




