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1. USER AND ROLE MANAGEMENT OF STANDARD USER

1.1 Introduction to User and Role Management (Standard User)
The QuickTrack Laptop Monitoring System lets the standard user view the
history of their transaction as well as requesting for laptop.

1.2 Viewing Profile User Roles
The main page of the standard users is the view of their profile. Down below,
is an example of Standard users profile the will be shown after the standard
users logs in.

Sy Profile

frul ictery User Profile

B Request Form
Employee ID: 000-999
Username: 5 carl
Current Laptop
Department |.T Department
Supervisor Antonio Bravo
Role Software Developer
User Type Standard User

CJ Nierva Gorgonia Contact No. 946478466
Address Makati City
Edit Profile &

Standard User can edit your profil
1. Click the Edit Profile button
» Modal form will ap
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Edit Profile & e

Last Hame Role
First Name Contact No.

Middle Name Address

2. Fill-out new data on the provided field.
3. Click Save button to save the new information and Close button to cancel.

1.3 Viewing the history
Standard Users can view the previous history of their transactions
regarding to their requests on borrowing laptops and gate passes.
1. Select History in the navigation pane.
» A page will appear with 2 sub-categories of history, Choose the
following as listed below:

1.3.1 Viewing the History of Requests
Standard Users can view the pre [ ed laptops.
They can also view the status [

1. Select History in the navig pane.
» The page will ap
2. Click the tab History of P¢ g Requests
» Previous list of b ed laptops will appes:



OHep 2,

Sy Prafile

P History

Request Form

Show g v entries

b
=k Brand Model Date From Date To

Purpose status

1 081172017 08/31/2017 Borrow Disapproved Request

Showing 110 1 of 1 entries

4

1.3.2 Viewing the History of Borrowed Laptops
Standard Users can view the previous history of Borrowing Laptop
Requests. These will make the users see how many times they’d
requested for a laptop from the admin.
1. Select History in the navigation pane.
» A page will appear.
2. Click the tab History of Borro
» Previous lists of bg

S Profile

[P History

Request Form

Show 1p v entries

v
L Brand Model Date From Date To

Purpose Status

1 Acer Aspiron 37 08/30/2017

08/31/2017 Borrow Received

Showing 110 1 of 1 entries

4




1.4 Request From
Standard User can borrow and surrender the borrowed laptops by the
provided request form
1. Click Request Form on the side bar.

» Request Form will appear

OHep N, welcome, carl~

S Profile
P History

i Request Form REQUEST TO BORROW A LAPTOP

INSTRUCTION:
If you elick the Progeed bution below i means you are requesiing o the admin for borrowing a lapiop under your name. If you are using a different account, please
gign in Using yor own account {0 avoid any problems in ihe fufure.

NOTE: You can only request ONE lapiop &t & time

Date From = Date To =
] [ |-/ No definite date of return

Purpose *

Proceed

2. Fill-out all required field.
3. Click Proceed button
» Validation message

Are you sure?

ou are trying to save the event.

4. Click Yes button to send the request to ancel button to

terminate the request.
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» After Sending the request to the admin, a new form will be
displayed on the screen

Otelp N, welcome, ca

Profile @ / Request Form

25

P Histary

Request Form
PENDING REQUEST

Date From Date To
[ 08/31/2017 ] l 10/21/2017 ]
Purpose

Borrow |

Cancel Request

Note: Standard User can cancel the request by clicking the Cancel Request
button if the admin hasn’t seen or approved the request. Otherwise, if
approved Surrender form will appear. After the request is approved a
notification will be displayed at the upper left of the screen regarding to the
due date of borrowed laptop.

ne, carll -

Sy Profile

P History
SURRENDER BEORROWED LAPTOP
Request Form

INSTRUCTION:
If YOU Click the SWOmIE BUION BEIO0W, 1t MEENS Yol &re SURENCENG the (a0fog (0 the ORIR. If YOU &re USIRG & dIferent ROCOUNT PIERSE SIG I USING oL oWn &ccount
to avoid any problems in the fuiure.

Date From Date To

[ 08/31/2017 ] I 10/2172017 ]
Laptop RFID Brand Model

[ BE324]225430 I I ACer ] I Aspiron 57 I
Purpose

Surrender



_
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1.4.1 Surrender the borrowed Laptop

After the admin approved the requests, the standard users can
surrender the laptop before the due date

1. Select Request Form in the Side bar.
» A Surrender Request Form will appear

i, Profile

P Histary

SURRENDER BORROWED LAPTOP
Request Form

INSTRUCTION:

If you click the Submit bLifon belDw; it Means you are surrendening the (gptap to the admin. If you are Lsing & different accoun, piease sign in using your own account
0 auoid any problems in the future.

Date From Date To
[ 08/31/2017

] I 10/21/2017 ]

Laptop RFID Brand

Model
[ ££324]225430 I [ Acer

) (o )

Purpose

Surrender

2. Fill-out the ‘purpose’ field.
3. Click Surrender button

» After sending a surrende
message will appear

to the admin, this

A Profile

@ / Request Form

P History

Request Form

Your current surrendered laptop has not been approved by the admin.

Note: The admin has not approved the reqTet. If approved, then the

standard users can request for another laptop in the Request Form
page.
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1.5 Settings
Standard User can borrow and surrender the borrowed laptops by the
provided request form

1.5.1 Account Settings
Standard User can change or update its password as well as
the email.

1.5.1.1 Update Password
1. Click the navigation bar at the upper right of the
screen
» Drop-down menu will appear.

JL Welcome, Adminl -

O Settings
() Logout

2. Choose Settings
» Settings Page will appear

3. Click Account Settin
» Settings

Settings:

Accourt Setings

Old Password:

4. Fill-out the required fiele
5. Click Update Password b

» Validation Message will appear.
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@

Update?

You are trying to change your password?

6. Click Yes if the ad irect to the login
page to test the new pass ay button if
the admin wishes to remain o

v

Success!

Fassword has been changed, Logout to test your passwiord?

Confirm Account

Flease enter your password

n wishes to proceed to
change the e-mail or click the Cancel button if the
admin wishes to keep the email

4. Enter the new email.



Change E-mail

Flease enter your new E-mail:

admin@gmail.com

email and Cancel

button to prevent fro

n, a success
e recorded
dard user

Note: Once the admin clicke
message will appear. Changin
in the audit trail for both the acc
and Admin.

v

Nice!

Your newy E-mail is: admin@amail com
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Show 10 v entries

4
D User ID Name of Employee Date / Time

User Type Operation

1 X1zt . Super Admin 2017-07-29 18:94:596 Logged-in

2 K137 . Super Admin 2017-07-25 19:06:82 Logged-out

H13v7 Super Admin 2017-07-26 10:56:06 Logged-in

K137 Super Admin 2017-07-26 14:11:29 Logged-in

K137 Super Admin 2017-07-26 14:35:25 Logged-in

000-993 Gargonia, CJ Nigrva Standard User 2017-07-26 15:52:16 Logged-in

000-393 Gargonia, CJ Nierva Standard User 2017-07-26 15:52.46 Profile Updated

000-999 sorgonia, CJ Migrva Standard User 2017-07-26 13:93:12 Profile Updated

000-999 Gorgonia, CJ Nigrva Standard User 2017-07-26 15:84:21 Profile Updated

000-393

Gargonia, CJ Nierva Standard User 2017-07-26 17:44:02 Request a laptop

Previous [



