ANUS

National University
of Singapore

User Guide for

Logic University - Stationery Store Inventory System

GDipSA45 AD Project

Team 4



1. DOCUMENT TITLE: USER GUIDE

This document illustrates the required steps to perform operations in Logic University Stationery Store Inventory System.

2. DOCUMENT DETAILS

Name User guide for Logic University Stationery Store Inventory System
Description This document illustrates
e Sequence steps to for the operation.
Version 1.0
Prepared On 31/01/2018
Prepared By Team 4
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5. SYSTEM OVERVIEW

5.1. MODULES

This system is divided into 4 modules:

e  Purchasing Module -to process the requisitions raised by the departments, purchase order to vendors and item

receiving from vendors.

e Inventory Module - to process the stationery movements in the store. This module includes the charge-back

mechanism and the supplier and stationery maintenance.

e Retrieval and Disbursement Module - to process the issuing of stationery to the departments.

e Administration Module - to process the access level.

5.2. ABBREVIATION

REQ: Requisition PO: Purchase Order DISB: Disbursement

REP: Report INV: Inventory ADM: Administration

TRN: Transactions

5.3.POINT OF CONTACTS

1800-HELPDESK  during office hours
90HELPME during non office hours

5.4. USER ACCESS LEVEL

Administrator

Department Head

Store Clerk

Delegated Department Head (Deputy Head)

Store Supervisor

Department Representative

Store Manager

Department Staff




6. ADMINISTRATION MODULE

6.1. GETTING STARTED - LOGGING ON FOR ALL USERS

Click here to log on to Logic University - Stationery Store Inventory System.

& Cc 0O \ iss-bor31106/LogicUniversityTeam4, o ﬁ!

ACCOUNT LOGIN

USERNAME

miki

PASSWORD

sessssesenane



http://iss-bor31106/LogicUniversityTeam4

6.2. UNDERSTANDING THE SYSTEM MENU

Logic University

@ Requisition

@ Inventory

@ Report

@& Admin

iss-bor31106/LogicUniversityTeamd/ADM/Default.aspx#

elcome admin.

These are the 5 modules.

. Purchasing Module
- to process the requisitions
raised by the departments,
purchase order to vendors
and item receiving from
vendors.

° Inventory Module -
to process the stationery
movements in the store. This
module includes the charge-
back mechanism and the
supplier and stationery
maintenance.

. Retrieval and
Disbursement Module - to
process the issuing of
stationery to the
departments.

3 Administration
Module - to process the
access level.

View Notifications

Maintain Profile

Access to each menu is granted individually for each role.

Please refer to the section 6 to 10 in this user guide for the target users of each menu.




6.3. MAINTAINING PROFILE FOR ALL USERS

To change your profile, follow the red arrow in the following image for steps 1,2 and 3 in sequence.

iss-bor31106/LogicUniv

[l
&« C ) | @ iss-bor31106/LogicUniversityTeam4/ADM/Default.aspx

Logic University

@ Requisition View Notifications

Maintain Profile

Personal-Update Personal Info 2
LastName: Rusly

FirstName: Miki

HomePhone: 551111

Extension: 1111

Email: mikiRusly@logicUniv.com

6.4. UNDERSTANDING THE NOTIFICATIONS FOR ALL USERS

The bell icon (red arrow 1 in the image below) reflects the number of unread notifications. Click on red arrow 1 and 2 in
sequence to list out all the unread notifications.

To close a notification, tick on the notification record and click the Seen button (the red arrow 3 and 4 in the image below).

L W
- C ) | ® iss-bor31106/LogicUniversityTeam4/ADM)/Default.aspx *aB em @

[ iss-bor31106/LogicUniv

Logic University

@ Requisition View Notifications 1

Maintain Profile

Personal-u pdate Personal Info
Persona l-My Notifications

B From Type Context Date

Requisition You have a new requisition request pending 1/2/2018 8:51:57
Request approval, PM

J | Xixi

Seen Back

4




6.5. DELEGATING A STAFF FOR DEPARTMENT HEADS

Use this function to delegate a deputy for your department. You can specify the service duration. To do so, follow the red
arrows step 1,2 and 3 below. At arrow step 2, enter the candidate and duration of service.

1l
(]

Logic University

@ Requisition View Notifications

Maintain Profile

Administration Delegate Authority

Please Select Candidate:| Lisa ¥

# Eurchase Orde : From:02/01/2018 TO{W‘
. Delegate jj‘iil Kz
) 3 1f| 2ff 3fl 4 s5{| 6

7|l 8| 9| o 11| 12| 13

@ Inventor) i Bt B0 B 5 g

21| 22| 23 24 25| 26/ 27

28| 29| 30 31

@ Report




6.6. ASSIGNING DEPARTMENT REPRESENTATIVE FOR DEPARTMENT HEADS

Click this icon to assign or change your department representative. You can only assign one representative for your
department.

/ [} iss-bor31106/LogicUniv

& C ) | ® iss-bor31106/Logicl

IniversityTeam4/ADM,

Logic University

1]
D

@ Requisition

Administration Change Department Representative

Department: English Dept
Current Representative: Amy
Change To: [Jack v]

@ Report

iss-bor31106/LogicUniversityTeam4/ADM/Default.aspi#




7. PURCHASING MODULE

7.1.RAISING A REQUISITION FOR DEPARTMENT STAFFS

Step 1. Go to menu "Requisition" > "Raise Requisition" (refer to the red arrow 1)

Step 2. The system will prompt the requisition form, enter the item to requisite (red arrow 2) and click to "Search"

[} iss-bor31106/LogicUnive X

& C )} | ® iss-bor31106/LogicUniversityTeam4/ADM/Default.aspx
Logic University
@ Requisition View Notifications

Maintain Profile

il

fluisition -raise Requisition

#DDS1292018

Add a new item:

Please enter a description:

pencil

Step 3. The system will prompt all items related to "pencil” (implied by the above example).
Select the item and enter the quantity you intend to requisite for.

Step 4. Click to "add to list".

Req UiSitiO N -Search Item

ItemCode Description uomM
pPo4z Pencil 2B Dozen
_ Pencil 2B with Eraser End

PO44 Pencil 4H Dozen
PO45 Pencil B Dozen
PO46 Pencil B with Eraser End Dozen

Quantity:|ll] Add to List




Step 5. Repeat step 2 and 3 to requisite more items, or click to "Submit" the requisition.

Req uisition -raise Requisition

#DD51252018
5
Add a ne&n:

Please enter a description:

|

Code Desc Uom Oty

P043 Pencil 2B with Eraser End Dozen 10

Submit Clear

Step 6. Take note of the requisition number (arrow 5) for your reference.

7.2. APPROVING THE REQUISITION

To approve the requisitions raised by the staffs in your department, Department heads may perform the following steps.

Stepl.

Step 2.

Log on to the system and access the menu path: "Requisition" > "Approve Requisition".
System will list out all the requisitions that are pending for approval.

[ iss-bor31106/LogicUnive X

“

C ) | ® iss-bor31106/LogicUniversityTeam4/ADM/Default.aspx

Logic University

@ Requisition

_ o Non‘:!catlons

Maintain Profile

ReqUiSition -Pending Requisition

Requisition#iRequested On Requested By|Details
DDS1192018 [23/1/2018 12:00:00 AM[Miki Rusly Details

Click the Details button to see the requisition items.

Req uisition -Requisition Details

ItemCode Requested Quantity UoM UnitPrice TotalPrice Supplier Priority
P043 11 33 363 ALPA 1
Remarks

P

Step 3. Click to "Approve" or "Reject" accordingly.

FOR DEPARTMENT HEADS



8. DISBURSEMENT MODULE

8.1. RETRIEVING THE STATIONARY FORM. FOR STORE CLERKS

Step 1: Go to menu "Inventory" > "Generate Retrieval Form".
The system will list all approved requisitions in the university that have not been disbursed.

Logic University

@ festr S ki

Maintain Profile

Repo rt-outstanding Approved Requisitions

Request Date Description Reque:sted UoM
Quantity
) 2/1/2018 ) .
CPSC |DD51142018 |MrsLilyGreen Clips Double 1 15 Dozen
12:00:00 AM
20/1/2018
A/ Clips Double 1" 10 Dozen
12:00:00 AM
DD51112018
20/1/2018 ) )
Clips Double 2" 10 Dozen
12:00:00 AM
20/1/2018
1/ Clips Double 1" 5 Dozen
12:00:00 AM
DD51122018 | MrMikiRusly
20/1/2018
Envelope Brown 1 5 Each
12:00:00 AM
2/22018
/2 Clips Double 2" 10 Dozen
12:00:00 AM
DD51132018
2/2/2018
Envelope Brown 1 6 Each
12:00:00 AM
) . |9/1/2018 ) N
ENGL|DDS51152018 | MrsDaisySmith Clips Double 1 5 Dozen
@& Report . 12:00:00 AM
S/1/2018
it Clips Double 2" 10 Dozen
12:00:00 AM

PRCTTAINTS [ RArlaclitlhita

Step2: Click to generate the Retrieval Form. System will merge the items and generate the total quantity for each items and
breakdown by department. Change the actual retrieved quantity accordingly and click the Confirm button.

Report -Stock Retrieval Form

Total Quantity

Bintt Description Needed Retrieved
39 Clips Double 1" 35 35
99 Clips Double 2" 35 33
99 Clips Double 3/4" 10 10
1 Discontinued Item - you guery should exclude this 25 25
99  Envelope Brown 1 26 26

Breakdown By Department

Bin# Description Dept Meeded Retrieved
39 |Clips Double 1" CPSC |15 15
99 | Clips Double 1" ENGL |20 20
99 | Clips Double 2" ENGL |35 35
33  Envelope Brown 1 ENGL |26 26
1 Discontinued Item - you query should exclude this ENGL |25 25
99 | Clips Double 3/4" ENGL |10 10



Step 3: System will prompt you the Disbursement List. Click to Confirm to send a stationery collection notification to the
department representative.

Report -pisbursement List

at 1/2/2018 10:55:21 PM

Collection Department

Stationery Description Quantity Department

Point Representative
Clips Double 1" 15 CPSC Mr John Tiong
Clips Double 1" 20
Clips Double 2" 35

Medical
Envelope Brown 1 26 ENGL School Mr Amy Cheong

Discentinued Item - you query should exclude 25
this
Clips Double 3/4" 10

Confirm and Notify

8.2. PLACING PURCHASE ORDERS FOR STORE CLERKS

Step 1. Go to menu "Purchase Order" > "Create Purchase Order"

Step 2.  Enter the Supplier and required date information. Click to add new item into the purchase order.

|E=TFET ]
[ iss-bor31106/LogicUnive X
& CcC 0O 0 iss-borSliOg’chicUm'nerswt‘,‘Tear‘w-’l'ADM ’De"au\tva;; = == ‘ﬁ' aBgem ®
5 = 5 o
Logic University = Q

Maintain Profile

Purchase Order -cenerate Purchase Order

PO Number: 200000008

Order Date: 1/2/2018 12:00:00 AM

Supplier: 'ALPHA Office Supplies v
Made By: Wong

Required Date:

Submit PO




Step 2.  System will prompt all the items that need to be purchased.
Select the item and enter the quantity to be purchased for. The click to "Add to List".

Purchase Order -search for item

Supplier:ALPHA Office Supplies @ﬂ

ItemCode CategoryName Description UnitsinStock ReorderLevel ReorderQuantity Price Priority

Coo1 Clip Clips Double 1" |Dozen 100 50 30 1 1

coo2 Clip Clips Double 2" |Dozen 100 50 30 2 1

) Clips Double

Coo3 Clip Dozen | 100 50 30 16 |1
3/4"

coo4 Clip Clips Paper Large |[Box 100 50 30 16 |1

Co05 Clip Clips Paper M Box |100 50 30 16 |1

Cooe Clip Clips Paper s Box |100 50 30 16 |1
Envelope Brown

E002 Envelope 2 Each |100 600 400 200 |1
Envelope Brown

E0D3 Envelope 3 Each |100 600 400 200 |1
Envelope Brown

E0D2 Envelope s Each |100 600 400 200 |1
Envelope White

E005 Envelope 1 Each |100 600 400 200 |1
Envelope White

E006 Envelope Each |100 600 400 200 |1

2

Step 3. The selected item will appear in the Purchase Order screen.
Enter the required date and click to "Save the PO" (red arrow below)

[} iss-bor31106/LogicUnive X

& c O !@i55<b0r31i0(;“ch\cUmvas‘t;T;ar'w;;‘ADf\/‘l““De.‘;;\t.aspx a8 am ® :
Logic University = a\

@ Requisition View Notifications

Maintain Profile

Purchase Order -Generate Purchase Order

PO Number: 200000008

Order Date: 1/2/2018 12:00:00 AM
Supplier: ‘7ALPHA Office Supplies Y
Made By: Wong

tem Item Name Total Quantity Unit Price Supplier Total Price

C002 Clip 10 2 ALPA 20 Edit

Required Date: ‘




8.3.RECEIVING INCOMING GOODS PURCHASE ORDERS FOR STORE CLERKS

Step 1. Go to the menu: Purchase Order > Receive Goods
System will list out all the Purchase Orders.

[ iss-bor31106/LogicUniv

e

C ) | ® iss-bor31106/LogicUniversityTeam4/ADM/Default.aspx
Logic University

@ Requisition

Purchase Order -receive Incoming Goods

Received = (Ordered . = IReceived

PO# temC; .. [Received Quantity &
Date Quantity IQuantity
[28/2/2018

00000008(12:00:00 C001 [Clips Double 1" |50 50 Receive
AM
[28/2/2018 3
00000008(12:00:00 |C002 [Clips Double 2" |1 1 Receive
AM
[28/2/2018
Envelope Brown -
00000008{12:00:00  [E001 " R Recewe‘
AM
[28/2/2018
Envelope Brown 5
00000008(12:00:00 [E004 A R Rece:ve‘
AM
[28/2/2018 :
Envelope White |
nnnnnnnRlt2-nnnn - IFnns b Raceive

Step 2.  Enter the actual received quantity and click to "Receive" the purchase order line(s).
After the receiving, the actual received quantity will be added to the existing on-hand quantity and the PO will be
closed.



9. INVENTORY MODULE

9.1. CREATING AND UPDATING STATIONARY FOR STORE CLERKS

Step1l. Go to Menu: "Inventory" > "Maintain Catalog"

Logic University

Invento I'Y-Maintain Catalog

Category: Clip v W
ItemCode IemName Priority UoM  Price Category  Supplier

@ Purchas

@& Inventory

ALPHA
O Maintain Catalog Select|C001 Clips Double 1" 1 Dozen |1 [Clip Office
Supplies
Select|C001 Clips Double 1" 2 Dozen |1 Clip BANES Shop
ALPHA
Select|C002 Clips Double 2" 1 Dozen |2 Clip Office
Supplies
& Admin Select|C0O02 Clips Double 2" 2 Dozen |3 |Clip BAMES Shop
Select|E00L Envelope Brown 1 1 Each |3 Envelope |BANES Shop
) 3 ALPHA
Discontinued Iterm - you guery should 3
Select|FOO1 ) haha |1 Scissors | Office
exclude this )
Supplies
Discontinued Item - you guery should ~
Select|FO01 2 haha |1 Scissors  |BANES Shop
exclude this
Discontinued Item - you query should Cheay
Select|FOO1 ) youguery haha |1 Scissors .D
exclude this Stationer
ALPHA
Select|C003 Clips Double 3/4" 1 Dozen (16 |Clip Office
iss-bor31106/LogicUniversityTeam4/INV/MaintainCatalogULaspx Supplies

Step 2.  You may want to filter by category to narrow down your working list.

Invento I'Y-Maintain Catalog

Category: Clip v W

ItemCode tem

Priority UoM  Price Category

Envelope
Eraser ALPHA
Select COO1 Clipg Exercise 1 Dozen 1 Clip Office
File Supplies
elec ips ozen i 0
Select €001 Clipg &N 2 D 1 |[Clip BANES Shop
Puncher
Pad ALPHA
Select |C002 Clips Paper 1 Dozen |2 | Clip Office
Ruler Supplies
Select |C002 Clipg Scissors 2 Dozen |3 | Clip BANES Shop
Select E001 | Enve Sharpener 1 Each |3  |Envelope |BANES Shop
Shorthand
ALPHA
Disc( Stapler you guery should )
Select |FOO1 1| Tape 1 haha |[1 Scissors | Dffice
EXC )
Tacks Supplies
Disc| Tperenc ou query should
Select FOO1 I Tfag,r / LR 2 haha |1 |Scissors |BANES Shop
EXC




Step 3.

Step 1.

The image below is the example list of item of "Clip" category. Click Edit button.

Invento I'Y-Maintain Catalog

Category:

Select
Select
Select
Select
Select
Select
Select
Select
Select
Select
Select
Select
Select
Select
Select

Select

ltemCode
Co01
Co01
Co02
Co02
Coo3
Coo4
€005
C006
Coo3
Coo4
€005
C006
Coo3
Co04
€005
C006

Clip v
ItemName
Clips Double 1"
Clips Double 1"
Clips Double 2"
Clips Double 2"
Clips Double 3/4"
Clips Paper Large
Clips Paper M
Clips Paper 5
Clips Double 3/4"
Clips Paper Large
Clips Paper M
Clips Paper S
Clips Double 3/4"
Clips Paper Large
Clips Paper M
Clips Paper S

] it

9.2. CHANGE REORDER LEVEL

Priority UoM

1
2
1
2
1
1
1
1
2
2
2
2
3
3
3
3

Dozen
Dozen
Daozen
Dozen
Dozen
Box
Box
Box
Dozen
Box
Box
Box
Dozen
Box
Box

Box

Price Category Supplier

1

1

2

¥

16
16
16
16
16
16
16
16
16
16
16
16

Go to Menu: "Inventory" > "Change Reorder Level".

Enter the item code or description to search for.

Inventory

Change Reorder Level

@ Report

@& Admin

Clip
Clip
Clip
Clip
Clip
Clip
Clip
Clip
Clip
Clip
Clip
Clip
Clip
Clip
Clip
Clip

Invento I'Y-Change Reorder Level

Item Code

Description

pencil

ALPHA Office Supplies
BANES Shop

ALPHA Office Supplies
BANES Shop

ALPHA Office Supplies
ALPHA Office Supplies
ALPHA Office Supplies
ALPHA Office Supplies
BANES Shop

BANES Shop

BANES Shop

BANES Shop

Cheap Stationer
Cheap Stationer
Cheap Stationer
Cheap Stationer

FOR STORE CLERKS



Step 2.  Select the item from the list to edit

Invento I'Y-Change Reorder Level

Item Code

¥IDescription pencil

ItemCode Description ReorderLevel ReorderQuantity

Po4z Pencil 2B 100 50 Edit |Delete
Po43 Pencil 2B with Eraser End 100 50 Edit |Delete
PO44 Pencil 4H 100 50 Edit |Delete
Po4s Pencil B 100 50 Edit |Delete
PD46 Pencil B with Eraser End 100 50 Edit |Delete

Step 3.  Enter the new quantities and click to "Update"

Invento 'Y-Change Reorder Level

Item Code

#|Description pencil

HemCode Description ReorderLevel ReorderQuantity

Po42 Pencil 2B 100 50 Update Cance
Pencil 2B with _

P043 100 50 Edit Delete
Eraser End

PO44 Pencil 4H 100 50 Edit Delete

P45 Pencil B 100 50 Edit Delete
Pencil B with Eraser .

PO46 100 50 Edit Delete
End

9.3. CHARGING TO THE DEPARTMENT FOR STORE CLERKS

| nventory-Perform Charge Back

Select Department: [English Dept \4

Select Period: From# |To:{ |

1D Total Disbursed Amount Department Code Acknowledged By Acknowledged On Charge This

1 |45.0000 ENGL 7 24/12/2017 12:00:00 AM

2 |25.0000 ENGL 7 10/1/2018 12:00:00 AM |
3 |43.0000 ENGL 7 8/1/2018 12:00:00 AM

4 55.0000 ENGL

6 |193.0000 ENGL O
7 |160.0000 ENGL O
8 |20.0000 ENGL [m]

Send Invoice



9.4. COUNTING AND ADJUSTING STOCK FOR STORE CLERKS

Step 1. Go to Menu: "Inventory" > "Check Stock".
System will list out the current on-hand quantities.

Step 2.  Enter the actual quantity.

Step 3. Click to "Save and Adjust Inventory"

iss-bor31106/LogicUniv:

C 0O (D iss-bor31106/ LcUcUmxms«t 'Tﬁ 4/ADM/Default. aspx

Logic University

@ Requisition

Inventory-stock Check
Code Description UoM InStock Actual :Iri:tm.
o] e
Select E002 |Envelope Brown 2 Each 100
Select EO03 Envelope Brown 3 Each 100 —‘

Save And Adjust Inventory

Step 4.  System will calculate and display the discrepancy. Enter the reason for the discrepancy and click to send for
approval

Invento I'Y-Adjust Inventory

Code Description Discrepancy  UnitPrice TotalPrice Reason

E0D2 |Envelope Brown 2 -1 200 -200 | missing |

Request Adjust Approval

Status: pending

pending

10. REPORTS USER GROUPS




10.1. STATISTIC CHART STORE CLERKS

B 4 ‘ B3 waiting for response fi ‘ & storeClerk - Google EikiE | +

< - O @ @ localhost/LGFOur/REP

Report -view statistic Chart

equisitions

@ Chart OPurchaseorsers

a
Department: English Dept |
Add group

150 +—

100 +—

501+—

Envelope Seissors
Cip Erasar Try

ES) ‘ B “waiting for response fi X ‘ & store Clerk - Google Ei%iE ‘ + v

& > O ® @ lochost/lGrourRep

Report -view statistic Chart

equisitions

®PurchaseOrsers

vear: 2018 v
supplier: Cheap Stationer ~
Add group

2000 1—

1000 +—

Emvelope File

Cip Eraser Seissors

B 4 ‘ B "Waiting for response fi % ‘t_ Store Clerk - Google ZikH | +

< > 0O @ @ localhost/LGFOur/RE

Report -view statistic Chart

®Requisitions

@ Chart urchaseOrsers

@ Admin . .-

Department:

Add group

180 {—

100 +—

Envelope Saissors
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10.2. ITEMS LIST ALL USERS



/ [ iss-bor31106/LogicUnive X

&~ C 1} | ® iss-bor31106/LogicUniversityT

am4/ADM/Default.aspx | &

Logic University

= S _ —

Maintain Profile
Invento I'Y-Maintain Catalog

Category: Clip v
@ Purcha rde < ItemCode ItemName Priority UoM  Price Category  Supplier

ALPHA
Select|C001 Clips Double 1" 1 Dozen 1 |Clip Office
Supplies
Select|C001 Clips Double 1" 2 Dozen |1 |Clip BANES Shop
ALPHA
Select|C002 Clips Double 2" 1 Dozen |2 (Clip Office
Supplies
Select|C002 Clips Double 2" 2 Dozen |3  [Clip BANES Shop
Select |E001 Envelope Brown 1 1 Each |3 Envelope |BANES Shop
Discontinued It hould i
iscontinued Item - you query shou
Select | FOO1 3 YL i} haha |1 Scissors | Office
exclude this :
Supplies
Discontinued Item - you query should
Select |FO01 youquery 2 haha |1  |Scissors |BANES Shop
exclude this
Discontinued Item - you query should Cheap

Select FOO1 ) 3 haha |1 Scissors i
@& Report exclude this Stationer

@& Admin

iss-bor31106/LogicUniversityTeam4/ADM/Default.aspx®
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Logic University =

@ Requisition View Notifications

Maintain Profile

Inventory-add New item

Item Code:

@ Purchase Order Category Code: Clip d
Description:
UoM:
Please arrange the Suppliers from 1-3, 1 being the most preferred.
Supplierl: ALPHA Office Supplies v Price:
SupplierZ:LALPHA Office Supplies ' Price:

% Inucotory Supplier3] ALPHA Office Supplies v Price:

Reorder level:

Reorder Quantity:

@& Admin

iss-bor31106/LogicUniversityTeam4/ADM/Default.aspx®



/ [ iss-bor31106/LogicUniv

< C Y | ® iss-bor31106/L

Logic University =

\otifications

Vi

@ Requisition

Maintain Profile

Cheap
Select S101 Sharpener 3 Each 16 Sharpener 2
Stationer
Chea
Select | TOO1 Thumb Tacks Large 3 Box |3 Tacks ) P
Stationer
@ PurchaseC _ Cheap
Select T002 Thumb Tacks Medium 3 Box 3  Tacks 3
Stationer
Chea
Select T003 Thumb Tacks Small 3 Box 3 Tacks ) P
Stationer
Cheap
Select | T0O20 Transparency Blue 3 Box |33 Tperency i
Stationer
@ Invento Cheap
Select T021 Transparency Clear 3 Box 166 Tperency &
Stationer
Cheap
Select | T022 Transparency Green 3 Box (33 Tperency :
Stationer
Cheap
Select T023 Transparency Red 3 Box 33 Tperency ¥
Stationer
Cheap
Select T024 Transparency Reverse Blue 3 Box 33 Tperency 3
Stationer
Cheap
Select| T025 Transparency Cover 3M 3 Box 166 Tperency i
Stationer
Cheap
Select T100 Trays In/Out 3 Set 6  Tray 2
Stationer

o ]

bor31106/LogicUniversityTeam4/ADM/Default.aspx®

[ MaintainCatalogULaspx X

& C ) | ® iss-bor31106/LogicUniversityTeam4/INV/MaintainCatalogULaspx | a 8 o] ®
2 Apps Jk Bookmarks $® Settings MyEbookmarks & @ M @& GPhotos @ GPho-New @® Ginger [[] KeepVid [ AudConv [} datatext/html, <htm

LtenCode Itcatome Priority Category Supplier

[coor Clips Double |1 Dozen ’ crip ALFiA Orfice
[ Supplics

[coor Clips Double |2 ozen ' C1ip BANES Shop
e

ooz Clips Double |1 ozen 2 cLip ALPIA Office
2 Supplies

[cooz Chips boucle 2 ozen 3 cLip BANES Shop

E001 Envelope 1 Each 3 Envelope BAnES shop
Bromn |

Fo01 biscontimed 1 haha ' Scissors L Ortice

- plics

query should
exclude this

Fo01 Discontinued |2 haha ' Scissors BANES Shop

uers should
oxciude this

Fo01 Discontinued |3 haha T Scissors Creap
Iten = you Stationer
wery shoul
Cxciue this
[cooa Clips Dauble |1 Dozen 16 cLio ALPIA Office
4 plies
[coos Clips Paper 1 o 16 cLip ALPIN Office
Lorge upplics
[coos Clips Paper N |1 ox 16 crip 1 orrice
plics
006 Clips Paper 5 ox 6 cLio ALPIA Office

Envelope. 200 Eavelope
Brown 2 Suppl

E003 Envel 1 Each 200 Enve lope e Ofice
Bromn Supplics

E004 Envelope T Each 200 Envelope AP Office
Brown 4 plics

E005 Enve lope. 1 Each 200 Eave lape ALPI Office
White | plics

E00 Envel 1 Each 200 Envelope ALPILL Office

ihi te Suppl ie:
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Report -View Department Information

Department Name . Ietchnn Representative Contact Phone Fax
Medical
COMM Commerce Dept school Vina Mr Mohd. Azman 8741284 8921256
Computer Science  Medical )
CPsSC John Mr Wee Kian Fatt 8901235 8921457
Dept School
Medical
ENGL English Dept school Amy Mrs Pamela Kow 8742234 8921456
chool
Medical
REGR Registrar Dept school Sarah Ms Helen Ho 8501266 8321465
chool
Medical Mr Peter Tan Ah
Z00L Zoology Dept Tyler 8501266 8921465
School Meng




