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ACTIVote
Concept

The purpose of ACTIVote is to generate user response via the ACTIV board
when called upon to do so by the presenter. It gives instant feedback on user
performance. Questions can be prepared using the Question Master software,
alternatively you may ask adhoc questions. Both of which can receive
feedback. Feedback can be displayed in various formats immediately on screen
or may be exported to a spreadsheet for further analysis.

There are several modes available when using the ACTIVote tool. The simplest
mode is the Demo mode where you use simulated devices to practice using the
program. Anonymous mode requires that physical devices are registered to the
ACTIV board and then any registered device can be used by any user. Named
mode is the most complex and offers the most features in terms of feedback on
user response. This mode not only requires that devices are registered with the
ACTIV board but that each user is allocated a specific device.

The following is a list of modes available:

e Ask an adhoc question using Anonymous mode

e Ask a prepared question using Anonymous mode

e Ask an adhoc question using Named mode

e Ask a prepared question using Named mode

e Ask an adhoc question using Demo mode (for training use only)

e Ask a prepared question using Demo mode (for training use only)
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What's New
ACTIVote
FView the response times to questions by each individual.
F Temporarily pause the timeout for further explanations or adhoc discussion.

P Overwrite the timeout of prepared questions to ensure continuity during an
ACTIVote session, by altering the timeout option in the ACTIVote Settings.

Question Master
P Select a background style from your Shared Resource Library.
k Define a font style and color for your question and answer text.

P Open question flipcharts from and save question flipcharts to your
Resource Library.

Question Library

P Open a question library or save changes to your question library in your
Resource Library.

F Type your questions and answers into a text file and import the text file
into the question library.

User Database

F Open an alternative User Database file.
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Getting Help
You can find more information about using ACTIVote in the following resources.
User Guides on product CD

You can find information about ACTIV products in the User Guides, which can
be accessed from the Product CD.

If Auto Play is enabled on your PC, the main menu screen will automatically
appear. If this menu does not automatically appear, choose Run from the
Start menu. In the Run dialog box, type the drive letter that contains the CD
and type \Menu.exe. For example d:\Menu.exe.

Click here 1o view the
ACTTVmanuals
Click on the documentation icon to access the product user
guides.

Help System

ACTIVote includes complete documentation on all of the tools and features in
this accessible help system.

The help opens in a new window. The format is designed to allow easy
navigation so you can view each topic using the contents list, or find
information about a specific topic by using the index or search options.

User Forums

The User Forum is an interactive online resource, where you can post
discussion topics and share information surrounding the use of ACTIV products
with other users around the world. It provides additional support from your
peers and allows you to combine knowledge, skills and inspiration so you get
the most out of your ACTIV products. The Forum is moderated by product
experts who can offer guidance, solutions and answer your product related
questions.

We invite all new users to register and become members of our growing online
community. You are encouraged to join and visit the forum regularly for news
about updates to the ACTIV range of products, software and resources. Visit
the forum
http://www.prometheanworld.com/common/htmi/vb_forum/index.php
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Contacting Promethean

Promethean 8601 Dunwoody Place, Suite 108, Atlanta, GA 30350
address
Website www.prometheanworld.com

Available from the website:

¢ Notification of related products or software
releases

e Free upgrades or revisions to keep you
informed of the latest features

e Access to the User Forum

e Helpful resources and education material for
you to download

e Links to useful websites

Technical Support
http://www.prometheanworld.com/uk/html/
customer_care/contact.shtml

Telephone Switchboard 888-652-2848

Numbers
Technical Support 678 762-1500

Fax Number 678-762-7700

Email For more information about Promethean products:
info@us.prometheanworld.com

Send an email to Technical Support:
support@us.prometheanworld.com
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Registration
About Registering the ACTIVote Devices

Your ACTIVote devices work by sending radio signals to and receiving them
from your ACTIV board. Therefore it is essential that before you can start using
the ACTIVote devices you must register their existence with the ACTIV board in
the room that they will be used. Once the devices are registered they can then
be used by your audience for the purpose of answering questions.

Prior to registering your ACTIVote devices it is essential that the ACTIV board is
switched on and attached to the computer as per the recommendations
contained in the ACTIV board user manual.

Note: You only need to register your devices once, once registered
they are ready to use in any of the ACTIVote modes. It is not
necessary to register your devices each time you change mode.
It is however necessary to re-register devices if you change
channels (see below) or if you have to replace the batteries in a
device.

Register ACTIVote Devices

Note: Before you can use ACTIVote in Anonymous Mode or Named
Mode, you must register the ACTIVote devices.

To register your ACTIVote devices you must run the Device Registration
program:

Click on Menu = ACTIVote > Devices

Note: If you are running ACTIVprimary, first click on the Teacher Tools
Menu button so you can access Menu > ACTIVote > Devices.

You will see the Device Registration program.
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v Device Registration 3 ,.,:'_(j

Select the counlry in which you are 1o use
ACTTVobe: A

s
- |

| e | Iimnl.-:c.-!\rl T HReniser I Cancel | IR |

Initially there will be no devices registered and the list will be empty.

First, click on the drop down arrow and select the country in which you are
using ACTIVote. When you select a country, the software will check your
hardware to ensure that it is approved for use in your selected country. If
permitted, you can then continue with registering your ACTIVote devices. If
your hardware and software combination is not permitted, a warning will be
displayed and you will be blocked from using ACTIVote. In this case, or if your
country does not appear in the list, contact Technical Support for advice.

Channels and Board ID

Because ACTIVote uses radio signals, it is possible for the system to receive
data from other ACTIVote systems in close proximity. A typical scenario would
be two adjacent rooms, each containing an ACTIV board and ACTIVote devices.

In this situation you would not want the ACTIVote devices in the first room to

interfere with the system in the second room (and vice versa).

In order to prevent radio interference between systems, the Device
Registration program provides two settings:
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Channel — This allows you to set ACTIVote devices to use one of three unique
channels.

Board ID — This allows you to set the ACTIV board to be defined with one of 99
unique ID numbers.

Therefore with systems in close proximity, you should set the channel and
Board ID to different values in each room. Continuing with our example, you
could set the following values:

Room 1 : Channel =1 and Board ID =1

Room 2 : Channel = 2 and Board ID = 2

Whilst potential interference problems are negligible when systems are over 20
meters apart, it is good practice to always set different board IDs and channel
numbers for ACTIVote systems within the same building.

Registering Devices

Once you have chosen the appropriate channel and board 1D, perform the
following:

Click on the Register button.

The registration button of the ACTIVote image will flash with a yellow border to
indicate that the program is now waiting for you to register the first device.
The top row of the list will highlight in red, this indicates that the ACTIV board
is in registration mode and is searching for signals from any ACTIVote device.

Take the first ACTIVote device and depress the Registration button, hold it
down until you see the red LED flash briefly followed by a longer intermittent
flash from the green LED. You will see the ACTIVote device has been registered
and allocated a device name. The red highlight has moved down a line, waiting
for the next device to be registered.

Repeat the above procedure for each device you wish to register.

Once you have successfully registered all devices click on the Stop button.

Naming your ACTIVote devices

Each device is automatically given a Device
Name (A1, A2, A3 etc). It is possible to assign

any name you wish to each device. These names |Device Device Mame
will be used later within the software in 1 Tom
Anonymous mode and are an easy way for you 2 Dave

to monitor which devices are registered. ’ihﬂaﬁheM
4 a4

Note: It is NOT possible to have NO Device
name.

Click into the Device Name field and type in a
suitable name that would uniquely identify the
device.
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Adding Further Devices

It possible at any time to return to the Device Registration program and click
once more on the Register button. Follow the procedure outlined above to add
more devices to the list.

Removing Devices

It is possible to remove selected devices or all devices from the list. To remove
all devices click on the Remove All button. To remove selected devices simply
highlight the devices you wish to remove and click the Remove button.
Battery Low Warning

When you register a device, the software interrogates each device to ascertain

the power level of the batteries powering the device. If a device reports back
that the batteries are low then the software will display a warning:

Device |Device Mame

1 A1

2 A 2 (Battery Low)
3 A3

4 A4

If this occurs you are recommended to physically remove the device from use
until the batteries have been replaced. In addition remove the registration
information for that particular device by selecting the device name in the list
and clicking on the Remove button.

Please refer to the Device Maintenance section for further details on battery
replacement.

Exiting the Device Registration Program
Click onto the OK button
The device registration file will be recorded.

If you try to exit the device registration program by clicking the Cancel button,
you will be prompted to save the registration information.

Choose Yes to record the registration information. The program will now close
and the ACTIVote devices are ready for anonymous mode. If you do not wish
to record the changes you have made then press No, the program will close.
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Device Testing

The Device Registration program also has a test facility. This is useful at the
beginning of the day to check that all devices are functioning correctly and in
addition have sufficient power levels.

To test your registered devices run the device registration program once more:
Click on Menu > ACTIVote > Devices

Note: If you are running ACTIVprimary, first click on the Teacher Tools
Menu button so you can access Menu > ACTIVote > Devices.

Click on the Test button

All registered devices in the list will highlight in red, we recommend that you
take one device at a time. Press one of the keypad letters in order to send a
signal to the ACTIV board. Once the signal is received the red highlight for the
device will turn off and display in white. If at the end of testing any devices are
still highlighted in red then they have not successfully communicated with the
ACTIV board.

Click on the End Test button if all devices tested OK you will be returned to
the Device Registration program. You may now exit by clicking the OK button.

Undetected Devices

If you have devices that failed the test then you will receive a warning. The
warning advises you that one or more devices remained undetected and asks
you if you would like to remove those devices from the list.

Click Yes to remove the undetected devices from the list

Click No to leave the undetected devices in the list

Battery Low Warning

When you test a device the software interrogates each device to ascertain the

power level of the batteries powering the device. If a device reports back that
the batteries are low then the software will display a warning:

Device | Device MName

1 A1

2 A 2 [(Battery Low)
3 A3

4 A4

If this occurs you should remove the device from use until the batteries have
been replaced. In addition, remove the registration information for that
particular device by selecting the device name in the list and clicking on the
Remove button.
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User Device Allocation

Note: Before you can use ACTIVote in Named Mode, you must add your
users to the User Database so you can allocate a user to each
ACTIVote device.

The following procedure assumes that the All Users folder, created during
installation, is intact.

Start a Named Mode session
Click on Menu = ACTIVote > Session.

Note: If you are running ACTIVprimary, first click on the Teacher Tools
Menu button so you can access Menu > ACTIVote > Session.

You will be presented with the ACTIVote Session Program:

When you do this for the first time there will
Seleck (@ corilim] your pecwind ALT Yols spssiarc not be any ACTIVote devices allocated to
e foned| = fhan=ttide Users. You need to click onto the Users...
ﬁﬁ button to associate each member belonging
W el - - to one of your ACTIVote groups with the
ACThats ﬂﬂ? He ACTIVote devices.
I~ Demo Mode allocated o wers

Note: For purposes of training, if a
group already exists and is listed,
continue with the following
procedure to learn how to
associate users with devices.

Click on the Users.. button now.

IF this list does not mabch
your eLelent sudisnes yeu
g ra-select users

Uzess.., I

You will see the User Device Allocation program:

10
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4 User-Device Allocation E -I:I .K.
Llzer Name | Davice | Abszent

E Available Groups

o e i
|
|
4]

== | Ayrailabile
Sub Falder Prmilable

#llen, Stephen
Andarson, Zak
fisnden, Jil
Astan, John
Baker, Sussn
Backsiem, David
Binst, Grore

Alocats Dpioes

Exit

Select the User Database

The User Device Allocation program automatically opens the default User
Database, as specified in the ACTIVote Settings.

To open an alternative User Database, click on the Open button then navigate
to the required .udb file. Click on the filename to select it, then click Open to
open the User Database file, or Cancel to use the User Database which is
currently open.

Select User Names

If you are using the default database, the All Users folder will be automatically
selected in the Folder list. This is a folder containing lots of typical names that
you can choose for your voting activities until you construct your own.

Alternatively, if you have already constructed a folder of names, you can
choose a different folder by clicking on the Folder down arrow and selecting a
name from the list.

11
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EI.. e
Bieckham, Devdd _-I—
Besl, Georgs
Firkmretaffs bdsroarst

Note: If you have selected an alternative folder, it may contain a list of
names within a series of sub folders. In this case, click on the
Sub Folder down arrow to see a list of names contained in that

sub folder.
Open
Folder
|r.-1am T ﬂ
Sub Folder
|r.-'iﬂli&|ﬂ -

Select User Names for Registered Devices

If the folder list contains the same amount of names as devices registered,
click on the Select Group button. All names in the folder list will be added to
User Name list. Example:

12
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User-Device Allocation

=10 x|

ﬁ Available Groups

User Name

| Davice

| Abzent

Mewille, Gary

Open
Folder _I Mewille, Fhilip

‘A'.railabla
HAuailable

[manuTD x| | | Sadler, Caid

Syailable

Sub Falder
ID:izrdﬂ'ﬂ ;‘

Nevilla, Gary
Hevil, Philp
Sanker, David
Seprsy, Alex -

Ltz Corsice Alocaion

Test |mml
Carval

e Ulsars

Alocate Devices

Exit

Stepney, Alex

Hyrmilable

To add individual names to the list, highlight the user you want to add then

click on the Select button il to add the user. You can also use the Shift and
Ctrl keys to select a group of user names in the folder list. Example:

User-Deyice Allocation

=15

Liser Mame

| Device

| Abzent

Anderson, Zak  Ausilable
Howard, Martyn | Awailable

Susailable

Arailable

13
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Use the Clear Users button to remove all users from the allocation list.

You may use the Absent column to exclude a user who is unable to participate
with the group. This facility allows you to select whole groups from your User
Database and selectively remove those that may be absent. To declare
someone absent, click into the Absent column for the user name to mark the
column with a cross.

Allocate Devices

Once a User Name list has been created you now need to allocate devices to
each of the users in your list.

Click on the Allocate Devices button. The screen will update to display the
User Name list with a unique three letter code displayed at the side of each
User.

Anderson, Zak FDC
Howard, Martyn DCD
Pickup. lan FCD
Riley, Matthew BDB

It is now up to each user to enter their associated code on their ACTIVote
device. All users may submit this at the same time, there is no need to do this
one at a time.

You will also notice the following instruction dialog:

Uszer-Device Allocation

2) Wait until both

1) Fress the red and green
and hold lights turn on

the

Register

button

3) Release the
Register button and
enter your three
letter user code by
pressing each letter
in turn

You may close this window if it is in the way of the User Names. Otherwise
leave it displayed for instructional purposes.

1. Ask each user to press and hold down the orange Register button on
their device until both red and green LED lights indicate on their device.
Remember that the devices use radio frequencies and do not need to be
pointed towards the ACTIV Board.

14
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2. Each User must now enter their three letter code which is displayed at
the side of their name.

Sequence: There is a feedback sequence that will occur via the LED lights
located on the ACTIVote device.

User enters first letter - Red light goes out, Green is still on
User enters second letter - Red light comes on, Green goes out
User enters third letter - Red light goes out, Green light flashes then goes out

At the end of this sequence the User Name will update in the software program
and display in green to indicate that the device has been allocated successfully
to the user.

Anderson, Zak |FDC
Howard, Martyn DCD
Pickup. lan FCD
Riley, Matthew BDB

If the User name remains red then the device has not been allocated correctly -
this is usually due to mis-keying letters. Ask the user to try once more taking
care to follow the correct procedure and key in the correct letters.

POINT TO CONSIDER

If someone enters a code by mistake, that has already been allocated to a
different user then two things will occur:

e The user who just submitted the code will not be successful and their
User Name will remain highlighted in red.

e The user who already entered that code successfully will no longer be
associated with that device and their User Name will revert to red once
more.

This is open to misuse of course in that a malicious user may purposely ‘wipe
out' another users device allocation. More probably it could happen if a user
misreads his/her code by mistake.

If this happens then both users must re-enter their correct codes.
Once all users have successfully entered their codes you need to click on the

Back button located at the lower right hand corner of the screen. You will be
returned to the initial view of the Device Allocation program.

Lzer Marme Device Absent
Anderson, fak | Allocated - & 1
Howard, Martyn |Allocated @ A 2
Fickup, lan Auailable

Riley, Matthew |Allocated © A 4

15



ACTIVote User Guide

The Device list will now show that, in this example four people successfully
registered their three letter code and a device is now allocated to each of those
users. This information will now be used by ACTIVote to display the user name,
when that person takes part in an ACTIVote Named Mode Session.

Battery Low Indicator

If you notice whilst users are keying in their three letter codes that a User
Name has been allocated successfully but in addition to the User Name cell
turning green you also notice the Low Battery Warning indicator X against a
User Name. This is informing you that the batteries in the ACTIVote device are
nearly exhausted.

Anderson, Zak FDC
Howard. Martyn DCD xu
Pickup. lan FCD
Riley, Matthew BDB

This warning will also appear in the listing of Allocated devices:

Llser Mame Device Absent
Anderson, fak Allocated : A 1

Howard, Martyn Allocated : & 2 (Battery Low)

Fickup, lan Available

Riley, Matthew Allocated A 4

The device will probably work satisfactorily for that particular session and we
recommend that the device is used in this session. However, you should
change the batteries in the device before the next session.

See Device Maintenance for details of what to do if a registered ACTIVote
device requires new batteries. It is important to follow the procedure outlined
in this section to correctly re-register the device.

Exiting the program

Click on the Exit button to conduct a Named Mode Session, asking questions
using adhoc Mode or using Prepared Question Mode.

If you elect to exit the User-Device Allocation program by clicking on the
Cancel button you will be prompted to save the changes you have made.

Click Yes to save the Device registration file and exit the program.
Click No to exit the program without saving any changes you have made.

Click Cancel to return to the User Device Allocation program.

16
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Device Maintenance
Changing batteries in a device that has been registered.

When you remove batteries from an ACTIVote device it will lose the settings it
stores within the device, and the device will need to be registered with the
system once more. Before you replace the batteries, it is recommended that
you remove the existing registration details for this device from the Device
Registration program.

How do | know which device entry needs to be removed?

To be absolutely sure you should use the Test routine. Open the Device
Registration program:

Click on Menu = ACTIVote > Devices.

Note: If you are running ACTIVprimary, first click on the Teacher Tools
Menu button so you can access Menu > ACTIVote > Devices.

Click the Test button, then press one of the keypad buttons on the device you
suspect has low battery power.

Assuming the device communicates with the program, it will turn off the red
highlight for that particular device, it will also report back that the battery level
is low.

Stop the test by clicking on the End Test button, You will receive a warning
dialog, click No to leave the undetected devices in the list.

Highlight the entry for that particular device which should be the only one
reporting (Battery Low) then click on the Remove button. This device will now
be removed from the list of registered devices.

Replace Batteries

Now that you have removed the registration entry for the device that reported
a Low Battery you may now change the batteries.

When replacement of the batteries is necessary, remove the anti tamper screw
with the tool provided. Carefully slide the carriage out of the main ACTIVote
body. Remove the old batteries and replace with 3 new AAA alkaline cells.
Observe the battery icons on the carriage which indicate which way the
batteries should be inserted. Slide the carriage back into the main body and
gently tighten the anti tamper screw.

To re-register the device containing the new batteries, click on the Register
button in the Device Registration program. For full information on registering
devices see the Register ACTIVote Devices section.
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ACTIVote Modes
Demo Mode using adhoc question
You may use Demo Mode along with the concept of the adhoc question.

The term 'adhoc’ is used to represent 'on the spur of the moment' questions.
For example you may think of a question whilst half way through a
presentation. At this point, you could either ask the question to your audience
or write it on a Flipchart page. The system has been designed to easily
accommodate the asking of such adhoc questions.

1. Click on Menu = ACTIVote > Session.

Note: If you are running ACTIVprimary, first click on the Teacher Tools
Menu button so you can access Menu > ACTIVote > Session.

2. Choose Demo Mode. #
Select jor confirm) pour iegured ALTIV obe session
3. Click in the box and type in the Do Hida
number of ‘assumed' devices you " Mamed Mode
require
L
. L]
4. Click on the OK button ey e robar o
* Demo Mode! attumed dewices:

To use this feature, Turn to a new Flipchart
Page and either ask your audience a 12
question and give possible answers verbally
or write the question and possible answers
onto a new Flipchart Page using the
ACTIVpen.

Caed | [ ok ]

5. When ready to accept your audience response, click on the ACTIVote
tool button. The timeout bar will appear.

Anonymous Mode using adhoc Question

Note: You must have done the following before you can use this
ACTIVote mode:

1. You must have registered your ACTIVote devices.
You may use Anonymous Mode along with the concept of the adhoc question.
The term 'adhoc’ is used to represent 'on the spur of the moment' questions.

For example you may think of a question whilst half way through a
presentation. At this point, you could either ask the question to your audience
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or write it on a Flipchart Page. The system has been designed to easily
accommodate the asking of such adhoc questions.

To use this feature, open a new Flipchart Page then ask your audience a
question and give possible answers either verbally or by manually writing the
question and possible answers onto the new Flipchart Page using the ACTIVpen
(recommended).

Procedure:

1. Click on Menu > ACTIVote > Session.

Note: If you are running ACTIVprimary, first click on the Teacher Tools
Menu button so you can access Menu > ACTIVote > Session.

You will be presented with the ACTIVote Session Program:

2. Choose Anonymous Mode, select
Seect [or confim] your requited ACT Vats session: the number of devices to use (i.e. one
il T LI per user) then click the OK button.

& Anonymous 1. The ACTIVote session program will
S '=:> 12 devices 2re cunetilly close.
regislered far
" Demo Mode ARORMoEs mods ) )
3. Ask Your adhoc question or write your
Sefect tha number of .
devicns o b usadin adhoc question on the current
Ihs sessiore Flipchart Page using the Pen Tool.
g =
E a] 4. Click on the ACTIVote tool button.
7 You will see the timeout bar appear
% at the top of the screen.
|f“'_t1'¢d=l'l::'1] i
devices, ol o s
TECIEtEr MORe..-
Devices,., I
coeal | [ ok ]

Named Mode Using adhoc Question

Note: You must have done the following before you can use this
ACTIVote mode:

1. You must have registered your ACTIVote devices.

2. You must add users to the User Database in order that you
can choose them from the user group selection screen,
however a sample group is provided for training purposes.

3. You must have allocated ACTIVote Devices

You may use Named Mode along with the concept of the adhoc question.
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The term 'adhoc’ is used to represent 'on the spur of the moment' questions.
For example you may think of a question whilst half way through a
presentation. At this point, you could either ask the question to your audience
or write it on a Flipchart Page. The system has been designed to easily
accommodate the asking of such adhoc questions.

If you require feedback on how individual users voted you will need to switch
to Named mode.

Procedure:

1. Click on Menu > ACTIVote > Session.

Note: If you are running ACTIVprimary, first click on the Teacher Tools
Menu button so you can access Menu > ACTIVote > Session.

You will be presented with the ACTIVote Session Program:

2. Click on Named Mode

ACTIVote Session

Select [or confirm] your required ACT Wote seszion;

~ Anonymous

Mode

= Demo Mode

Cancel

—Mamed Mode

)

b devices are cumently
regiztered ko the following
Lzers:

Agton, John

Best, George

Cole, Andy

Kidd. Erian

Lavi, Denriz
Sherringham, Teddy

[f thiz lizt does naot match
wour current audience youl
must re-zelect uzers

|Jzers. . |

| ]

|Your current users should be

listed since you were asked at
the beginning of this section to
register users. If your current
users are not listed then refer to
the section on Allocating
Devices.

3. Click the OK button.

4. Turn to a new Flipchart
Page then either ask your
adhoc question or write
your adhoc question on
the current Flipchart Page
using the Pen Tool.

5. When ready to accept the
response tell your users
to observe the ACTIV
board and click once on
the ACTIVote tool button.

The timeout bar will appear at the top of the screen.
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Demo Mode using a Prepared Question

Note: You must have done the following before you can use this

ACTIVote mode:

1. You must have created your Flipchart containing your
guestions. You can use the Question Master program to do

this.

Procedure:

1. Open the Flipchart containing your questions.

2. You will automatically be asked to
choose the type of ACTIVote session
you require, choose Demo.

3. Click in the box and type in the
number of 'assumed' devices you
require

4. Click on the OK button

5. Turn to the first question page and
when ready click once on the
ACTIVote tool button.

Sedect [or canfimn] pour requred ACTIVobe sessionm
— Drermo Mode
" Hamed Mode
L1
C Mode
IIIIIIIIIIIIIIIIII Speciy the number af
* Demo Mode] aspumed devices:
12
e | [0k ]

You will see the timeout bar appear at the top of the screen.

Anonymous Mode using a Prepared Question

Note: You must have done the following before you can use this

ACTIVote mode:

1. You must have registered your ACTIVote devices.

2. You must have created your Flipchart containing your
guestions. You can use the Question Master program to do

this.

Procedure:

1. Open the Flipchart containing your questions.
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2. You will automatically be asked to ACTIVate Session ]
choose the type of ACTIVote session  Seket o confim] your requied ACT Vate sessian:
you require, choose Anonymous. PR s

3. Select the number of devices you will = Anonymous 1.
use (i.e. one per user). pees = 12 devices are cunerilly

regezlened for
. FAPMCE: Moo
4. Click on the OK button. ‘i e
Sslla-t:tlm ruTi:-m'nf

5. If you elected to have a title page in m'ﬁﬁﬁ:ﬂ;
your question Flipchart then this page 5 =]
will be displayed now. g &]
This is your cue to introduce your i
question paper and give any ]
instructions you feel are necessary. IFibere am}? _

devices, pout o e
Tepister more. -
Devices,., I
cweal | [ ok ]

6. Turn to the first question page.

Give your users appropriate reading time, then to instigate the response
click once on the ACTIVote tool button.

The timeout bar will be displayed.
Named Mode using a Prepared Question

Note: You must have done the following before you can use this
ACTIVote mode:

1. You must have registered your ACTIVote devices

2. You must add users to the User Database in order that you
can choose them from the user group selection screen,
however a sample group is provided for training purposes.

3. You must have allocated ACTIVote Devices

4. You must have created your Flipchart containing your
guestions. You can use the Question Master program to do

this.

If you require feedback on how individual users answered on your question
Flipchart you will need to switch to Named mode.

Procedure:

1. Open the Flipchart containing your questions.
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ACTIVote Session | You will automatically be asked
Select [or confirm] your required ACT IWate session; to choose the type of ACTIVote
—Mamed Mode——————— Session you require - choose

o

it Your current users should be

I:> Named
B

e Anonymous

Mode E devices are currsntly listed si_ncg you were ask(_ed at

regiztered to the Follawing the beginning of this section to

= Demo Mode LIZETS] register users. If your current
ston. John users are not listed then refer to
Best, George the section on Allocating
Cole, Andy devices.
¥.idd, Erian
Law, Denniz -
Sheriingharn, Teddy Click the OK button

2. If you elected to have a
title page in your
Question Flipchart then
this page will be displayed

[f thiz izt does nat match

wour current audience you now.
mugt re-select uzers L i
This is your cue to introduce your
Users... | question paper and give any
instructions you feel are

necessary.

Cancel | ] 4 I

3. Turn to the first question
page

Give your users appropriate reading time, then click once on the ACTIVote tool
button.

The timeout bar will be displayed.

About the Timeout Bar

When ready to accept your audience response, click on the ACTIVote tool
button to display the timeout bar.

After a few seconds the timeout bar will say Answer Now and will start to
shrink, indicating the time remaining:

Answer Now |
HHHEEE

Click on the Pause button E to temporarily pause the countdown. The

symbol on the button will change . Click on this button once more to
restart the countdown.

The timeout bar will remain on screen until one of the following occur:
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1. The ACTIV board has accepted all responses from your audience,
whereupon it will disappear from the screen.

2. The timer has timed out having accepted all responses received within
the set timeout period. Whereupon it will disappear from the screen.

3. It has received no responses, whereupon the message No answers
received! will appear.

4. All simulated responses have been received (Demo Mode ).

Once ACTIVote has accepted all responses it will automatically display the
results in the form of a graph, see:

Demo Mode Graph Output
Anonymous Mode Graph Output
Named Mode Graph Output

Change how ACTIVote behaves by altering the ACTIVote settings, see the
ACTIVote Options section for more information.

Question Master

In addition to asking adhoc questions it is also possible to pre-prepare one or
more questions and store them in a Flipchart for subsequent presentation. To
simplify the task of preparing Flipchart questions, you can use the Question
Master software.

1. Click on Menu > ACTIVote > Question Master.

Note: If you are running ACTIVprimary, first click on the Teacher Tools
Menu button so you can access Menu > ACTIVote > Question
Master.

You will be presented with the Question Master program.
Device Type

The ACTIVote device type you are using will be auto-detected, so that the
software imaging and procedures will reflect the devices you have. In addition,
the correct help file will be loaded to suit your device type.

Quick Guide

The Question Master program uses the following procedure to create a question
Flipchart.

First Check device type and select the appropriate radio button then:
Step 1 Set Title Page

Step 2 Set Questions

Step 3 Flipchart Options

Step 4 Create Flipchart
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Once you have created your Flipchart you may wish to save the source file you
have just been working on. This is a separate step from creating and saving
the Flipchart.

Step 1 - Set Title Page

You can elect to include a title page or not, the default is that a title page will
be included. If you wish to include a title page, click in the Title text box and
type in a suitable heading representing the topic of your Flipchart questions.
Now click into the Description text box to provide a suitable description for
your question paper. You may choose to type instructions here for users
undertaking your test. Having done this a Checkmark will appear next to the
Set Title Page step. A Checkmark is used to indicate the steps you have
completed.

If you do not require a title page, click onto the check box that is labeled Add
Title Page to remove the Checkmark. The text input boxes will be grayed out
and a tick will appear in the Set Title Page step to indicate that the step is
complete.

Click the Next> button to progress to step 2.
Step 2 - Set Questions

1. The cursor will ready for you to type in your first question. Otherwise,
click on the New Question button to add a new question.

2. Now choose the Question Type. Choose one of the following question
types:

ezdMo
True/Falze
kultiple Choice 2
kultiple Choice 3
bultiple Choice 4
Multiple Chiice 5
iMultiple Choice &

3. Choose the Correct Answer by clicking on the down arrow and choose
the corresponding letter for the correct answer. This will be used by the
output graph to indicate the correct answer. You can omit this stage if
you wish to manually chose the correct answer when providing feedback
to your users, or if the question does not have a correct answer.

4. You may specify a Timeout by selecting the checkbox then entering a
time in seconds into the text box that appears. Each question can have
the same or a different timeout value. If you elect not to use the
timeout feature then you will need to click on the ACTIVote stop button
to manually end the timeout period.

5. Next Select a Layout. Choose from the following layout types:
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Short Question - Long Answers S

Long Question - Short Answers

Short Question - Image with optional label Answers w———

Long Question - Image with optional label Answers

Short Question + Medium Image - Short Answer ¢,

Long Question + Large Image - Short Answer

It is possible to alter the Layout of a question at any time without losing
your answers.

4. If you would like to use the same layout for all of your questions, select
the Use this layout for all guestions checkbox. This eliminates the
need to manually select the layout you require each time.

5. If you chose a multiple choice type question as your question type,
enter your possible answers to the current question by typing each
answer in the text boxes of the Answers column.

Note: Depending upon the Question type and Layout chosen you will
need to type in the answer and, if an image layout is chosen,
select suitable images that go with your questions. See how to
insert images in the topic about Image Questions and Text with
image Questions topics.

Having finished inputting Question 1 you may now add new questions by
clicking on the New Question button. When you have inputted all your
questions, click on the Next> button to move onto Step 3.
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Step 3 - Flipchart Options

Having input all of your questions you can now choose a style for your
Question Flipchart and also the screen resolution that it will be created in.

Style

This option allows you to output your Question Flipchart in a variety of styles
from very simple black on white to detailed texture rich backgrounds.

The program points to a folder called Question Master, located in your shared
backgrounds folder. This gives you a greater choice of styles because it allows
you to choose from any background which has been placed in this folder. When
you have selected a background, it will be tiled to fit the page if it is smaller
than the page.

You can choose not to apply a background style, in which case your page will
contain a plain white background instead.

Font

Select a specific font to use in your Question and Answer text by clicking on the
drop down arrow and selecting a font from the list.

Color

To select a color for your Question and Answer text, click on the color box and
select or create a color from the Windows Color Palette.

Size
You can increase or decrease the relative sizes of the Question and Answer text

size, use the up or down arrows to change the font size as you require. The
range is from 20/18 point size 28/26 point size.

—Font Size Font Size

Question llQuestion

Answer Answer
4 F

ﬂ 2018 pts ﬂ £8/2h pts

Click on the Next> button to proceed to Step 4.
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Step 4 - Create Flipchart

Having entered your questions and possible answers, using the layout and
styles of your choice, it is now time to output this as a Question Flipchart.

Clicking onto the Create Flipchart tab will open up the Create Flipchart dialog.
This points to the Flipchart resources folder in your personal Resource Library.

Type in a suitable file name reflecting the type of questions you have used then
click on the Save button.

At this stage you can leave the Question Master open and switch to the
program to view your generated Question Flipchart. Open the Question
Flipchart like you would for a normal Flipchart.

Refer to the appropriate ACTIVote mode to read about using a prepared
Question Flipchart.

Click on the Exit button to close Question Master program, or click on
Maintain Library to open the Question Library.

When you exit Question Master you will be asked to save your Question Master
Source File. See Saving your Question Master Source File for more
information.

Question Types

Text only Questions

There are two text layouts you can apply within the Question Master program.

Layout 1 Short Question - Long Answers

This question style is used where your answers may require more
— detail

This type of question requires you to input your question and
choose the question type (i.e. multiple choice, yes/no, or
true/false). If you choose a multiple choice question type you will
need to type in your possible answers. Select the correct answer
from the drop down list.

Layout 2 Long Question - Short Answers

=== This question style is used where your answers may require less
= (etail

This type of question requires you to input your question and
choose the question type (i.e. multiple choice, yes/no, or
true/false). If you chose a multiple choice question type you will
need to type in your possible answers. Select the correct answer
from the drop down list.
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Image Questions

There are two image layouts you can use within the Question Master program.

Layout 3 Short Question - Image with optional label Answers

b Jh b
b Jh Ji

This question style is used where your answers require the use of
images.

This type of question requires you to input your question and
choose the question type (i.e. multiple choice, yes/no, or
true/false). If you choose a multiple choice question type you will
need to type in your possible answers.

You also need to locate appropriate images for each possible
answer.

To locate an image click in the image field and then click on the
Browse ‘...” button

Answers to Question 1 Image

| >

A Yes

B Mo

You will be presented with the Select Image File dialog. This
points to the images folder in your personal Resource Library.

Highlight the image you require and click the Open button, you
will see a thumbnail of your selected image appear.

Answers to Question 1

| >

A ez

B Mo

Note: When you include images with your Question Master
files, you are loading the location reference only into
Question Master, not the image itself. If the image is

subsequently moved or deleted then the reference to
the image will be lost.
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You are advised to copy all images used in your
Question Flipcharts into a known place in your
Resource Library, to prevent such an occurrence. The
Flipchart itself will still contain all images since
copies of the images are embedded into the Flipchart.

Select the correct answer from the drop down list.
Layout 4 Long Question - Image with optional label Answers

E E This question type is the same as above except that you have
much more space for a longer question, and the images are
== E E displayed at the side of the question.

Text with Image Questions

There are two text with image layouts you can apply within the Question
Master program.

Layout 5 Short Question + Medium Image - Short Answer

=== == This question style is used where your question is to be supported
ig:_ by the use of an image
This type of question requires you to input your question and
choose the question type (i.e. multiple choice, yes/no, or
true/false). If you choose a multiple choice question type you will
need to type in your possible answers.

You also need to locate an appropriate image to support your
question.

To locate an image click in the image field and then click on the
Browse button.

You will be presented with the Select Image File dialog. This
points to the images folder in your personal Resource Library.

Highlight the image you require and click the Open button, you
will see a thumbnail of your selected image appear:
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Answers to Question 1

B Marz

| Wenus

O | Meptune

Image:

Browze. .. |

Note: When you include images with your Question Master
files, you are loading the location reference only into
Question Master, not the image itself. If the image is
subsequently moved or deleted then the reference to
the image will be lost. You are advised to copy all
images used in your Question Flipcharts into a
known place in your Resource Library, to prevent
such an occurrence. The Flipchart itself will still
contain all images since copies of the images are
embedded into the Flipchart.

Select the correct answer from the drop down list.

Layout 6 Long Question + Large Image - Short Answer

This question type is the same as above except that you have
much more space for a longer question, and a larger image, the
s=— :=_ answers are displayed beneath the image.
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Question Library
Add Question from Library

The Question Library is a utility that allows you to very quickly add questions to
your project from pre-written questions.

To add a question to your current question paper:

1. Click on the Show Library button.

The Answers column will be replaced by the Question Library column:

Antwers o Question 1 ﬁil Questian Library
+ Folder:
_ i Queziicnd |
B | Lverpod Sub Folder
C Lerdan ;I
L Dliasstions:
0 Yk Baicalna i he capital cily ol Span?

el i e capld ety of Fiarca?
‘wihal is the capld citp of the United Siabes of Aerencs?
E ‘wihak iz the Capitel Cily ol England?

e i |

The default view displays All Questions

If you have organized your questions into Folders and Sub Folders, you
can navigate through the folder structure by using the down arrows to
display the questions according to the categories you have setup.

2. Click on the question(s) you require and click on to the Use Question
(s) button.

The question(s) will be added to your current project, you may at this stage
edit the question if you wish.
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Add Question to Question Library

In addition to outputting your question to a Flipchart and saving it within the
Question Master Source file, you can also add your question to the Question
Library. The Question Library is a utility that allows you to very quickly create a
question paper from pre-written questions.

To add a question to the library:

1. Click on the question you wish to save so that it is highlighted.
2. Click on Question on the menu.
3. From the popup choose Add to Library.

You question will be added to the question library. It will not at this stage be
categorized. You may wish to organize the question within the question library,
see Maintaining the Question Library for more information.

Deleting Questions From Your Source File
To delete a question from your Question Master source file:

1. Click on the question(s) you wish to delete.
2. Click on Question from the menu.

3. From the popup choose Delete Question(s). You will be prompted with
the Delete Question(s) dialog:

Delete Question[z] |

@ Thiz will permanently remowe all highlighted questions.

Are you sure pou want bo continue?

Click the Yes button to remove the question(s).
Click the No button to leave the question in place.
Random Generation of Questions
To add a random set of questions to your project:

1. Click on Question on the menu

2. From the popup choose Random Generation. You will be presented
with the Random Question Selector dialog:

33



ACTIVote User Guide

{T¥Random Question Selector |

Please choose your
question group

Folder:

Al Questiong

Sub Falder:

El

[luestion Lizt:

Barcelona iz the capital city of Spain?

Wwhat iz the capital city of France?

What iz the capital city of the United States o
What iz the Capitol City of England?

Mumber of Queshons: |-| vI
Exit | Select |

By default All Questions will be displayed. You can use the Folder and
Sub Folder groups to randomly select questions from a particular topic,

provided you have setup these topics and populated them with
questions.

2. Click on the down arrow and select the Number of Questions you wish
to add.

3. Click on the Select button. The questions will be added to your project.

You may click the Exit button if you change your mind about adding random
questions.

Note: Question Master will not add multiple instances of the same
guestion

Saving Your Question Master Source File

Having generated your Question Flipchart, you may at this stage exit the
Question Master program. You may choose to save the current question project
for later use. Saving your Question Master source file enables you to re-load
this question set for further editing or outputting in different styles or layouts.

1. Click File.
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2. Select Save to... and select whether to save it to your personal or
shared Question Master resource folder, or browse to save it in another
location.

3. Type in a suitable filename for your Question Master Source File, then
click on the Save button. The file will be saved with a .gmf extension.

Opening a Question Master Source File
To open an existing source file:

1. Click on File.

2. Choose Open from... and select whether to open a source file from
your personal or shared resource library, or from another location.

If you have previously been working on a question project and have not
saved it you will be prompted to save changes. Click Yes to save your
current question project. Your current Question Master source file will
be saved. If you have not yet given your current project a filename you
will be prompted with the Save Question Master File dialog. Type in a
suitable filename and click on the Save button to save your current
project.

The Open Question Master File dialog will then be displayed.

Locate and click on your question master project file, which will have the
extension .gmf. Then click on the Open button.

Your Question Master source file will open so you can edit the file or output
your Question Flipchart.

Starting a New Question Master Source File
To start a new question master project:

1. Click on File.
2. Click on New.

If you have previously been working on a question project and have not yet
saved it, you will be prompted to save changes. Click Yes to save your current
question project. If you have not yet given your current project a filename, you
will be prompted with the Save Question Master File dialog. Type in a
suitable filename and click on the Save button to save your current project.
Click No to abandon your current file.

All information in Question Master will now be reset as if the program was
newly opened with a blank project.

You may now start to compile your new question project.
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Maintain Question Library

Maintaining the Question Library

In order to use the Question Library effectively it will need to be organized.
Click on the Maintain Library button to open the Question Library:

fi emctns Linmy - cectchadntyyonncyreonme gz

1o Fobder 6 | Fobder ™ | Folder | Fobder 3| Fobder 10 |
Weoie ] | Fobda 2| Febda 3| Feldas] Fadas
S Foide 6| SunFoise 7| SubFode s SubFoss 3| SubFods 10
F 1
e [ - W5t Foice: ) | S Fokde 2 | Sk Fobda 3 | S0k Fobder 4 | S0t Folda§ ll—l'

[Earcoiora i the cazhal 2y of Span?

Test b Hhecoagatad iy of Fusrioe? -

‘WWhiak it tha capital oty of b U rded Shaler o Sranca?
est b thee gl Tty id England T

All questions added to the question library are placed in the main index, it is up
to you to categorize and organize your questions into Folders and Sub Folders,
so that they are readily available by topic.

Creating Categories

You need to create topics and sub-topics by renaming main Folders and their
associated Sub Folders.

1.

Double click on the Folder 1 tab to open a text box where you may
enter a classification or category.

Type in your chosen folder name. For example, '‘Mathematics'.
Click the OK button to rename the Folder label.

Double click on the Sub Folder 1 tab and type in a suitable name, for
example 'Equations'.

Click the OK button to rename the Sub Folder label.

Folder 6 | Folder 7 | Folder 8 | Folder3 | Folder 10 |
Bk athematics | Folder 2 | Folder 3| Folder4 | Folder 5 |
Sub Folder 6 | Sub Folder 7 | Sub Folder 8 | Sub Folder3 | Sub Folder 10
MIE quations | Sub Folder 2 | Sub Folder 3 | Sub Folder 4 | Sub Folder 5 |—I

Continue to rename the Folders and Sub Folders according to your
preference
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Naming convention is entirely dependant upon the type of questions you
generate. You may, for example, be the math teacher and have your questions
categorized by syllabus subject and by level, or you may categorize your
questions by suitability for various classes etc.

Adding Questions to Categories

Having established your question categories you can now start to move your
questions into suitable categories:

1. Highlight the question(s) you wish to categorize.

2. Select the Folder and Sub Folder you require into which you want to
copy the questions.

3. Click on the Arrow to copy the highlighted questions to the selected
Folder.

Sort Questions in Library
To sort the list of questions into alphabetical order:

1. Click on the Question menu item.
2. Click on Sort Questions.

The Question file will be sorted into ascending alphabetical order.
Add to Library
To add new questions directly to the library:

1. Click on Question.

2. Click on Add to Library. The Add Question dialog will be displayed:
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Use the Add Question dialog to:

e Type in a new question
e Type in the possible answers

e Select the type of question, for example change from a Multiple Choice
6 to a Multiple Choice 4

e Select the correct answer setting
e Set a timeout in seconds

e Choose a question layout. For example you may choose a long question
short answer type or a short question with Image and short answer type
layout.

Once you have added your new question, click on the OK button to add your
new question to the library.

Click on the Cancel button to exit the editor without adding your new question.
Import Questions from CSV File

This import feature allows you to type your questions into a text file or Excel
spreadsheet, in a format that you can import into the question library. This
may be more convenient than entering the questions and answers in the
normal manner.

Enter data into Text File

Open a text file and enter your data. Each part should be separated by a
comma in the following format:

Row 1 = Title (or leave blank, since the import will always start from row?2)
Row 2 = Question,Number of answers,Correct answer (numerical
value),Answerl,Answer2,Answer3,Answer4,Answer5,Answer6, Timeout
(optional numeric value)

Example:

Capital Cities

What is the capital of France?,2,1, Paris,London,,,,,10

If your data, such as your question, contains a comma within it, make sure
that you surround that part with quote marks (*'). This ensures that the comma
is treated as normal data.

Ensure that you save your file with the filename extension .csv. If your text
editor does not allow you to do this, you will have to rename the file within

Windows Explorer so that the file extension reads '.csv'. This file is then ready
to import.
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Enter data into Excel Spreadsheet

Open a new spreadsheet and enter your data so that each part of your
question resides in its own cell. Enter the data in the same order as described
in the text file method above.

Example:
A |Blc| D E [FIGIHII|J
1 |Capital Cities
2 WWhat is the capital of France? (21| Paris Londan 10

Save the file as a comma separated variable (.csv) file. This file is then ready
to import.

Import Question

Click on the Question menu and select Import questions from csv file from
the menu.

Navigate to your csv file and click Open. A message will be displayed to tell
you if the import has been successful. When imported, your question will
appear in the library.

Remove Question from Question Library
To remove redundant questions from the library

1. Highlight the question(s) you wish to remove.
2. Click on Question.
3. Click on Remove from Library.

Edit Question in Library

The Question Library has a built in facility to edit any question previously
added to the library.

Procedure:
1. Highlight the question you wish to edit.

2. Click on Question.

3. Click on Edit Question. The Edit Question dialog is displayed:
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Anzwer E | Monaco

Angwer F | Flome

From here you can:

e Re-type or edit the question
e Re-type or edit the possible answers

e Alter the type of question, for example change from a Multiple Choice 6
to a Multiple Choice 4

e Change the correct answer setting
e Alter the timeout setting

e Alter the question layout, for example you may switch from a long
question short answer type to a short question with Image and short
answer type.

Once you have edited the question, click on the OK button to save your
changes.

Click on the Cancel button to exit the editor without saving any changes.
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Save a Copy of the Question Library

Since the Question Library automatically saves any editing or additions to the
library, there is another facility available that allows you to save a copy of your
library. This allows you to share your question files with other users.

1. Click on File.

2. Choose Save to... and select whether to save a copy of the question
library to your personal or shared Question Master resource folder, or
browse to save it in another location. You will be prompted with the
Save Question File dialog box.

3. Type in a suitable filename for your question library file. The file will be
saved with a .gns extension.

Note: If you save the file to a shared area, other users will be able to
see your saved question library file if they use the Merge
command.

Merge Question Library
This facility allows you to load a different question library file into your own:

1. Click on File.

2. Click on Merge. You will be presented with the Merge Question File
dialog.

You can select any file that has the extension .gns. If you can't locate the file
you require, you will need to ask the user to save their question library into a
shared resource folder. You may also browse to the users folder and locate the
file you require. You should of course ask for the users permission before you
do this.

Note: The default .gns file is used by all users. This file should not be
altered in any way.

3. Once you have chosen a question library file to merge, click on the
Open button

The questions in the chosen library file will be merged. If any questions match
existing questions in your library, then you will be prompted to overwrite your
existing question. Click Yes to have the new question overwrite your existing
question. Click No to retain your question and prevent the new question being
merged.

Once all questions have been merged you will need to copy them to the
appropriate categories. Refer to Maintaining the Question Library for more
information about how to organize your questions.
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Exit Library

Click on the Exit Library button to exit the Question Library when you have
completed any maintenance.

If you have not saved any changes you may have made you will be prompted
to save. Click Yes to save your changes and return to the Question Master
program. Click No to abandon any changes and return to the Question Master
program. Click Cancel to return to the Question Library program.

Altering Question Order
To alter the order of the questions in your question file:

1. Click on the question you wish to move.

. . + .
2. Click on either the up ﬂ or down J arrow to move the question up or
down the list of questions:
Highlizht the Question to be moved

File:

Questions Add Question Hide Library

Click on the up arrow
to move a question up =P
aplace i1 the list

2 What is the capital city of the United States of America?

3 Wwhat is the Capitol City of England’?

Click on the down arrow
to move the question dovwn =
aplace in the list

To move multiple questions at once, use the Shift and Ctrl keys to select the
questions you want to move, then click the up or down arrows.

Altering Answer Order
To alter the order of your answers:

1. Highlight the answer you wish to move.

. . +
2. Click on either the up ﬂ or down J arrow to move the answer up or
down the list of possible answers:
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Highlight the answer you wish to move

Answers to Question 1
Click on the up atrow
to tmove the angwer Up g =
place in the list
B | Bordeaus
C|Panz
D | Bruszels
E | Monaco
F | Rome

Click o the down arrow
to move the answer dowtie
a place in the st

To move multiple answers at once, use the Shift and Ctrl keys to select the
answers you want to move, then click the up or down arrows.

Note: If you have previously selected the correct answer as being for
example answer number three, then move answer number three,
the correct answer indicator will move with the answer to the
new location.

Adjusting line width
To alter the width of the question and answer placeholders:

Note: You should only need to do this if your Questions or Answers are
particularly long.

1. Position the screen cursor on the line between any two questions or

answers:
File:
Buestions Add Question Shaw Library
. . i i | r
Position your cursor in 4 "What is the capital city of France?
between the rows of either 71 g yhat is the Capitol City of England?
the gquestions or angwers to =g
resize the text boxes C wWhat is the capital city of the United States of America?
D which planet pazses closest to earth?
E | which planet iz nearest the sun?

2. Click and drag downwards to widen or drag upwards to narrow the text
boxes containing either your questions or answers:
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File:

Quesztions Add Huestion Shows Library

s YWhat iz the capital city of France?
— A

Text box widened —%

E wWhat iz the Capitol City of England?

C 'what iz the capital city of the United States of Amenca?

+

D *hich planet passes closest to earth?

Exiting Question Master

To exit from the Question Master program, click on File > Exit.

If you have not saved you will be prompted to do so:

Click Yes to save your Question Master source file. If you have not previously
saved your work, you will be prompted to type in a suitable filename and click
the Save button.

Click No to close down the program instantly and not save your source file.

Click Cancel to return you to the Question Master program.

User Database

The user database is a separate program that allows you to organize your
users by adding them to the database and associating them with ACTIVote
groups.

To open the User Database, click on Menu > ACTIVote > User Database.

Note: If you are running ACTIVprimary, first click on the Teacher Tools
Menu button so you can access Menu > ACTIVote > User
Database.

You will be presented with the User Database program:
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L1 Hegiskbiakion: Ueer Databate - o aclresluilinhuiess udl

Filz Ll EptDatabese

I Desonphions

Fobder | Foloer 7 | Folder ] F:i.‘m'!l]\ I-IanLITI:II

WFcide 1 | Fobder 7 | Foen 3 | Fokder & | Fokser § :
'SLded:'ElSuﬁFﬁﬂm?]\SLdehElISLﬁFddmﬂl b Folder 10
B Folder 11 | S Foin 2

Sut Foboat 3 | S0b Fddes 4 | $me~5|I-'

Atztan Jokn
[izckham. Daved
Besl Gamgs
Chiaken, Bebkas
Ciile, sl
Gigg:, Fysn
Iroiri i
Feaws Ry
K, Bnidn
Lawy, Drenmiz
Hewills, Gay
Herells. Phip
Rk, Bings
Sadid, Dased
Shemmghamn, Teddy
Slennen, e
Shaz. Mot

JE3

Lisex Duicaption: |'\-"‘DEI

Initially this will only contain the Man UTD folder with three sub folders, this is
provided for training purposes and is referenced in this help system. You will
need to decide how you will categorize your groups of users, this may be by
class name or subject group etc. or any classification that uniquely identifies
them as the group of users you will use the ACTIVote devices with.

Add Users to Database

1. Click on User = Add. You will be presented with the Add User dialog:

Use the Description field to

S urraer
Joknson
Ciaeir

A | Fravezs [1a
Sanpson | Finchael iL]
Sek: [ Jizreng [1a

_Fum _Dnmbﬁm |I:II:IB
| Hichael 1a

Slirsw Ta

[12004920 |M
21001558 M
R
| 23111526

[czoansa |

enter information that will

| | | uniquely identify individual
= | | | users in the event of two or
more users with the same
name.

Add all users in your group then click
on the OK button. The main user list
will update to include the newly added
users:

Giggz, Rvan
[rwin, Dennis
K.eene, Roy

K.idd, Brian

Lawi, Denriz
Meville, Gary
Meville, Philip
Raobzon, Bran
Sadler, D avid
Sherringham, Teddy
Stepriey, Alex
Stiles, Maorbert
Jaohnzan, Michael
Craven, Steve

Your users will now need to be copied to appropriate groups.
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Description Field

Depending upon how many users are added to the database you will
undoubtedly come across a situation where you will add users to the database
who have the same name. The description field of the database allows you to
type in some information that will uniquely identify which of the users are
referenced. You may choose to use class groups as a description, you may
decide to input more personal descriptions such as 'the cheeky one'. However
you decide to distinguish them it is important that you do so, since all users
are entered into a single list. It only becomes crucial if you have users of the
same name within the same groups.

To help to identify individual users you can switch this field on by clicking the
Descriptions checkbox:

Class 2o | Clasz 3a | Clazs 3b | Clazs 42 | Clazz 4b |
BClass 1a | Clazz 1b | Clasz 1c | Clazs 2a | Class 2b i

Engish | French| RE| Geslogy| PE |
MGeography I Mathematicsl .-'-‘«rtl F'h_l,lsicsl Histur_l,li

Johnzon, Michael  1a Johnzon, Michael  1a

Crawven, Steve  1a Craven, Steve  1a Ll
Ali, Raveed Ta Ali, Raveed 1a

Simpzon, Rachael 1a Simpzon, Rachael  1a

Scholls, Jenny  1a = I Scholls, Jenny  1a

Simpson, Rachael  4b

Student Description: I

Deleting Users from Database
To delete users from the database:

Highlight the user(s) you want to remove, click on the User menu, then click
on Remove.

A warning message is displayed asking if you want to remove the highlighted
users. Click the Yes button to remove the users, or the No button to cancel
the operation.

You may use the following key strokes in combination with mouse clicks to
modify your selection. for example holding down the Shift key whilst clicking
on user names will select a range of users in-between the first selected user
and the second selection. You may also use the Ctrl key to add individual users
to the selected group. Each click on a user will add them to the selection.
Further clicks onto the selected users will remove them from the selection.

Editing Existing User Details
You may need to edit the database to reflect a change in one or more of your
users, for example a school pupil may have changed classes from class 1a to

class 2a.

1. Highlight the user or users you want to edit.
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2. Click on User.

3. Click on Edit. The database grid will open displaying the details for the
users you selected.

4. To make a change, click in the field against the user name and type in
your alteration to the database record.

5. Repeat this until all editing has been completed.
6. Click on the OK button to update the database.

Changing your mind

If you are not happy with the editing you have done it is possible to reset the
database to how it was when you first opened it.

1. Click on File.
2. Click on Reload.

This action reloads the database file, overwriting any changes you have made.

Note: This function will work provided that you do not save the
database before reloading. Once you issue the save command it
will overwrite the database file.

Remember to save your database on exit. Any changes are not written to disk
until you save them.

Define Groups

The next stage is to define your ACTIVote groups. You will need to rename the
Folder and Sub Folder tabs with suitable names reflecting your activity. The
following illustration shows grouping by class and sub-grouping by subject.

1. Double click on the Folder 1 tab. A text box will open where you may
enter a classification or category:

'ﬁ‘ﬁ Users - Text Input Form
B Enter the folder name

S

IEIass 14

Cancel I ] I

2. Type in your chosen category name.

3. Click the OK button to rename the group label.

Folder & | Folder 7 | Folder 8 | Folder 3| ManUTD
MICiass Ta | Folder2 | Folder 3| Folder 4 | Folder 5 |
Sub Folder 6 | Sub Folder 7 | Sub Folder 8 | Sub Falder 9 | Sub Folder 10
MSub Folder 1 | Sun Folder 2 | Sub Folder 3 | Sub Folder 4 | Sub Folder 5 |—

4. Double click on the Sub Folder 1 tab and rename it to your choice.
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5. Continue to rename the tabs according to your preference. When you
have finished re-naming the Folder and Sub Folder tabs it may look like
the illustration below:

Clasz 2o I Clazz 3a | Clazs 3b | Clazz 4a | Clazz 4b |
MClass 15 | Class 1b | Class 1c | Class 2a | Class 26 |
Engiish | French| RE| Geology| PE |
[~ Descriptions MGeography I Mathematicsl f-\rtl F'h_l,lsicsl Histnr_l,li .
Johnzon, Michael
Craven, Steve Ll
Ali, Raveed
Simpson, Rachael
Schaolls, Jenmy = I

Student Dezcription; I

Add Users to Groups

In order to use Named Mode you must add the appropriate users to the
ACTIVote user groups that they belong to.

To add users to the Geography ACTIVote group, you must first ensure that you
have selected the Class la Folder, and then select the Geography Sub Folder
by clicking onto the tab. Now click and drag over the user names until all are
highlighted. You can also use the Shift and Ctrl keys to select multiple names.
Click onto the arrow and all of the highlighted users will be added to the
Geography ACTIVote Sub Folder.

The Arrow will display
n Bold when user names

are highlichted

The database will update as follows:

Clasz 2o I Clazz 3a | Clazs 3b | Clazz 4a | Clazz 4b |
MClass 15 | Class 1b | Class 1c | Class 2a | Class 26 |
Engiish | French| RE| Geology| PE |

[~ Descriptions MGeography I Mathematicsl f-\rtl F'h_l,lsicsl Histnr_l,li .
|
Johnzon, Michael Johnzon, Michael
Craven, Steve Craven, Steve Ll
Ali, Raveed &li, Raveed
Simpson, Rachael Simpson, Rachael
Schaolls, Jenmy I Schalls, Jenm

Student Dezcription; I

Continue adding users to all appropriate ACTIVote groups.
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Removing Users from a Group

To remove an individual user or multiple users from an ACTIVote group you
must display the ACTIVote group in question.

Select the user(s) you want to remove, then click on the left arrow il to
remove them from the group.

Clasz 2o I Clazz 3a | Class 3b | Class 4a | Claszz 4b I
MIClass 15 | Class 1b | Class 1o | Class2a| Class2b |

Englsh | French| RE| Geology| PE |

[~ Descriptions MG eography I Mathematics | 4] Physics | History | d
|
Johnzon, Michael Johnzon, Michael
Craven, Steve Craven, Steve Ll
Ali, Faveed Ali, Raveed
Simpzon, Rachael Simpzon, Rachael
Schollz, Jerny A3 | Schalls, Jenny

Student Description: I

Note: This action only removes the names of users from ACTIVote
groups, it does not delete the user from the database.

Copying Users Between Folders

You may have setup an ACTIVote group consisting of a selection of people who
will form the basis of other ACTIVote groups.

An easy way to add this selection of people to another group is to display the
Folder and Sub Folder that contains them e.g. the Class 1a Folder along with
Geography Sub Folder as shown below:

Clazs 2c I Clazs 3a | Clazz 3b I Clazz 4a | Clazs 4b |
BWIClasz 14 | Class 1b | Class 1o | Class 2a | Class 26 |

English | French | RE| Geologu| PE |
WGeography | Mathematicsl .-'-‘-.rtl F'h_l,lsicsl Histu:ur_ui

Johnzan, Michael
Craven, Steve Ll
Ali, Ravesd
Simpzan, Aachael
=> | Schollz, Jenny

In order to copy the group to another Sub Folder, you need to highlight the

users you wish to copy, then click on the Up Arrow A
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Clazs 2c I Clazz 3a | Clazs 3b I Clazs 4a | Class 4b |
BWIClasz 14 | Class 1b | Class 1c | Class 2a | Class 26|
English | French| RE| Gealogy| PE |

WG eography | Mathematics | Art| Physics | Histary | .

When you click on the arrow you will be presented with the Folder Selection
dialog:

Folder Selection |

Select a Sub Folder into which to copy the selected students. .

Faolder 1: Sub Folder 1 -
Folder 1: Sun Falder 2 —
Falder 1: Sub Falder 3

Falder 1: Sub Folder 4 b
Folder 1: Sub Folder &

Falder 1: Sub Falder &

Faolder 1: Sub Folder 7

Folder 1: Sub Folder 8

Falder 1: Sub Falder 9

Faolder 1: Sub Folder 10

Falder 2: Sub Falder 1

Faolder 2: Sub Folder 2

Faolder 2: Sub Folder 3

Falder 2: Sub Falder 4

Folder 2: Sub Folder &

hd
CAld~r 7. & L CAld~r T

Cancel

If necessary, use the vertical scroll bar to locate the correct folder, then click

on the folder you require. The selected users will be copied to the chosen
folder.

Repeat this procedure for each group you wish to copy.

Saving User Database

When you have added your users, created ACTIVote groups and associated
your users with appropriate groups you will need to save the database. Click on

File > Save to save the database in the program folder.

If you edit the database in any way without saving, then close the program
down, a message will be displayed asking if you want to save:

Click Yes to save the database and exit the program.

Click No to exit the program immediately and not update the database with
any changes you may have made.

Click Cancel to return to the database for further editing.
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Importing User Details

A facility exists that will allow you to import database information from other
sources. You must save the information from your other database file in the
form of a comma de-limited file. The file must have the extension .csv in order
for it to be imported. Most database programs have the facility to do this, it is
usually an export feature, consult the documentation that accompanies your
proprietary database for further information. Basically the data will be saved as
a simple text file and each row of data will usually be separated by a comma:

Example:

Employee ID,Last Name,First Name,Title, Title of
1,"Davolio","Nancy","Sales Representative"”,"Ms."
2,"Fuller","Andrew","Vice President Sales","Dr."
3,"Leverling","Janet","Sales Representative","Ms"
4,"Peacock”,"Margaret","Sales Representative","Mrs."
5,"Buchanan"”,"Steven","Sales Manager","Mr."
6,"Suyama”,"Michael","Sales Representative","Mr."
7,"King","Robert","Sales Representative","Mr."
8,"Callahan","Laura","Inside Sales Coordinator","Ms."

9,"Dodsworth","Anne","Sales Representative","Ms."

In the case of this example csv file, the first row contains the field names. Each
field of information is separated by a comma. The field names may or may not
match the fixed ones in the User Database, it is not essential that they match
since you are given the opportunity to map the User Database field name to
your imported data.

Procedure:

1. Create your csv text file from your proprietary database program.

Ensure that you save it with the filename extension .csv. If your
database does not allow you to do this you may rename the file within
Windows Explorer (a file management utility of the Windows operating
system, consult your windows documentation for further details). Also
ensure that you use a comma as the separator if given a choice.

2. Within the User database program click on File = Import. You will be
presented with the Import comma-delimited file dialog. Browse your
system to locate the csv file you wish to import.

3. Click on the CSV file you require then click the Open button. You will be
presented with the CSV Import dialog:
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LC5% Impart E[=1E3

Import Comma Delimited File

lorie | Mok Mapped Mok Mapped Mok Mappad Not Mapped Mo M appe=d N
ErmplopasiD Lasame FinstM e Tite: TitkedICoutesy B
1 Davaia Marey Saler Repeatenizliva s &

2| Ful= Andew Yice Piezdent, Sal=s Cir. 1

3 Leverirg Jaret Sadez Representalive Iels, 3

4 Paacoch taigore Sales Flopensontalive Itz T

b Buchanan Shervan Sdes Manage 28 4.

B Supaing td-chasl Saas Repraentalive bt 2

7| King Ficker! Saes Fepresenizlne I, -

E Callshan Lawa Inside Sales Cooedmaton | Bs. a

A Dodswaoith Aren Sales Represontalive s 2

]

Carcel | ot |

You will notice that each field is separated and currently has the Not
Mapped status. Also note the first gray column entitled Ignore. This
column is used to exclude records from the import.

You may need to exclude the first row from being imported, this would
be the case if the first row of information is the field names from the
original database.

4. To exclude a row, click once in the gray column at the side of any entry
you wish to exclude.

|gnore | Hat tapped Mot kapped Mot kM apped M at b apped Mot tapped
#  EEmployeelD | Lasth ame Firzth amne TitleOfCourtesy

1 Davolio Mancy Salez Reprezentative bz,

You may also go through the list and exclude any users you do not
require in the same way.

You now need to map your CSV file to match the data to the appropriate
field name in the user database

5. Click onto the red Not Mapped window above the column that contains
the Last Name of the users in the imported file, you will see a drop
down arrow appear. Click on the arrow to reveal a list of field names
that are available. In this case the field in question contains the
Surname information.

Igriore | Hat Mapped Mat Mapped _~ | Mot Mapped
# | EmployeslD FirztM arme
1 Mancy
7| Forenaes &ndrew
Dreszcription
3 DOE Jaret
45 Margaret
5 Buchanan Steven
B Suyama Michael

52



ACTIVote User Guide

Once you click on the Surname entry the list will close and the data,
when imported, will be mapped to the Surname field:

|gnare | Mat Mapped Surname Mot b apped
EmployesD Lazth ame Firztt ame
1 Davolio Maney
> 21 Fuller Andrew

6. Repeat the procedure for each field of information you require to
import. In this example, the first name field needs to be mapped to the
User database Forename.

Note: Leave any un-required fields in the not mapped state. This
information will then be ignored during the import process.

7. Once you have mapped all appropriate fields you may continue. Click on
the Import button.

A message will be displayed when the User Database has finished
importing the information. Click the OK button to see the new users
appended to the end of your existing database.

You may now go through the process of selecting and copying the new
users to appropriate ACTIVote groups

Save your database before exiting, see Saving User Database for
more information.

Sorting Your User Database
To sort your database records into alphabetical order:
Click on User = Sort.

The database file will be sorted in ascending alphabetical order.
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Exiting User Database
To exit the user database click on the Exit Database menu button.

If you have not saved any changes to the database, you will be prompted to
save:

Click Yes to save the database and exit the program.

Click No to exit the program immediately and not update the database with
any changes you may have made.

Click Cancel to return you to the database for further editing.

Graphical Output

Demo Mode Graph Output

Demo mode is intended for training purposes, in that you can practice using
the software without having to use physical ACTIVote devices.

All adhoc question graphs output from Demo mode assume the correct answer

to be answer number three, you can of course change the Correct answer
setting by clicking on an answer button of your choice.

Fesponses

|—l|l'\.'an.'l_E.U'I

AlB|lC|D|JE]|F
83 a0 |a3 [ar7]ra7]es0r

You can take a look at Who Answered What style graph. Each device is listed
and you can see at a glance the number of people who submitted a response
for each possible answer.
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Device 1
Device &
Device 3
Device 4
Dewvice 5
Device b
Device 7 .
Device 8

Device 3

Dewvice 10
Dewice 11
Device 12

|
LI |
lI |

I=
m
[
-
]
-

You can view a pie chart showing the percentage of who got it right, wrong or
didn't know/respond

Diont Know 0.0%%

The correct answer will be displayed provided it was chosen during creation of
prepared question.

Anonymous Mode Graph Output
adhoc Question
Once all responses have been accepted, the results will be displayed in the

form of a graph. It is then possible for you to indicate the correct answer to
your adhoc question by clicking on the appropriate answer button.
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None is the default until you Fesponses
select the correct response

5

4

3

2]

| |

Assuming answer B is correct, Fesponses
selecting button B will now give a
visual indication of how many

participants gave the correct Z
answer.
4
3
.

| |

You can also Paste this result into your current Flipchart page by clicking on the
Paste button.

Prepared Question

Graphs output from Prepared questions will have the correct answer displayed
provided that it was set during the creation of the prepared question.

Named Mode Graph Output
adhoc Question
Once all responses have been accepted, the results will be displayed in the

form of a graph. It is then possible for you to indicate the correct answer to
your adhoc question by clicking on the appropriate answer button.
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The graphical output is the same no matter what ACTIVote mode you are in.
However Named Mode allows you to see the registered names appearing in a
list with an indication of how they voted. This information is only available in
the Who Answered What style graph:

Aston, John -

Best, George

Cole, Andy .

kidd. Erian

Law:, Dennis

Sherringham, Teddy .
A|lB|C|D|E|F

You can paste this result into your current Flipchart page by clicking on the
Paste button.

Prepared Question

Graphs output from Prepared questions will have the correct answer displayed
provided that it was set during the creation of the prepared question.

Generate Overall Scores Graph
To generate the overall results from all questions asked:

1. Display the graph on any question page. If this is not already visible,
right click on the page and choose ACTIVote > Results..., or
ACTIVote Results... if you are using ACTIVprimary.

2. Click on the Overall Scores radio button.

The Flipchart pages will be read and the result will be displayed as a
graph. This will show the number of correct answers against either the
device name in Anonymous and Demo Mode or against the named
individual in Named Mode.
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Total Cuestions : 7

User SCOrE Ec
AT R 714
A2 2 286
A3 1 143
A4 1 143
A G 4 R
A B 3 429
Total Questions : 3
User Score %
Astan, Jahn 0 0.a
Best George Z B6.7
Cole, Andy 0 0.0
Kidd. Brian 1 333
Law. Dennis Z BE.7
Sherrngham, Teddy 0 0.0

The information provided here tells you how many questions each anonymous
device or named user got right.

View Response Times

Select the Response Times checkbox to view how long it took each individual
to answer each question. The time is displayed in seconds.

Display the graph on any question page (if not already visible, right click and
choose ACTIVote > Results..., or ACTIVote Results... if you are using

ACTIVprimary.

Click on the Response Times checkbox.
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Device 1 -

Device 2 -
pevice 3 R

Dewvice 4 -
pevice s | |

Device B -

A B C B E F

When the checkbox is selected, the graph will display the response time, in
seconds, for each individual to answer each question.

Note: The response time will only be displayed on graphs which show
individual user feedback.

Summary Graph

Having generated an overall score you will also be able to see the summary
graph:

o] Q2 03 Q4 0s O 07

A1

A2

A3

A4

A5

Ak

i

The information presented here is a detailed list of each device (anonymous) or
user (named) and what they voted for in each question. The number in the box
underneath each question indicates the answer they chose. The color indicates
if they got it right (green) or wrong (red) or didn't respond (gray). If the color
in the box is blue, it indicates that a correct answer was not set. For example,
if None was set as the answer.

Note: You may click on the Summary radio button before choosing the
Overall Score, either option will generate both sets of data.
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View ACTIVote Results
The results of each question asked are stored in the current Flipchart page.
Prepared Question Flipchart

When using a prepared question Flipchart, the results will be stored on each
question page and can be viewed immediately or you may go back to a
question page and use the right click popup to view the ACTIVote results.

adhoc Question Flipchart

When using adhoc questions the results are also stored in the Flipchart page.
However they are not linked with any particular question as in the prepared
method. Subsequent questions asked on the same Flipchart page will overwrite
previous results. Therefore the best way to use the adhoc system is to turn to
a new Flipchart page for each question. In addition you should write the
question and possible answers on each Flipchart page, then when the results
are stored and later viewed, they relate to the correct question. If you ask your
question rather than write it down, it would be a good idea to at least write
something on the Flipchart page that will remind you of the question you
asked.

Saving Your Results

It is possible to save your Flipchart containing the results. If you have a
prepared question Flipchart you will be asked to provide a filename. This is so
that you do not overwrite the original question Flipchart. If your Flipchart
contains results from an adhoc question, then you will also need to provide a
filename for your Flipchart.

When you re-open such a Flipchart, you can view the results by turning to the
question page then right click and choose ACTIVote > Results... from the
popup menu, or ACTIVote Results... if you are using ACTIVprimary.

Exporting Results
Exporting Text Results

You can export the ACTIVote results in order to have hard copy for yourself or
to provide feedback to your users. This method outputs the results to a file,
indicating the results of each of the questions that have taken place and are
stored in the current Flipchart.

In ACTIVstudio, click on Menu > Flipchart = Export = ACTIVote Results >
TXT (Notepad)

In ACTIVprimary, click on Teacher Tools Menu button > Menu > ACTIVote
> Export Results to Notepad.

The output will be generated for each page containing a result. When finished
your default text reader will open and display the textual results.
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Exporting ACTIVote Results to Excel
You can export the results in the current Flipchart to Excel.
Having conducted your ACTIVote session:

In ACTIVstudio, click on Menu > Flipchart > Export > ACTIVote Results >
XLS (Excel)

In ACTIVprimary, click on Teacher Tools Menu button > Menu > ACTIVote
> Export Results to Excel.

An Excel worksheet will be generated that contains the overall results
summary. If you wish to save the Excel worksheet use the File, Save routine of
the Excel program.

ACTIVote Options

There are several options that you can alter, that effect the way the ACTIVote
system works:

To access the ACTIVote options:
Click on Menu > ACTIVote > Settings...

Note: If you are running ACTIVprimary, first click on the Teacher Tools
Menu button so you can access Menu > ACTIVote > Settings.

The ACTIVote settings allow you to define options for setting up and voting
with the ACTIVote system.

Display results

You may elect to have the graph automatically display after all responses are
received. If you choose not to display the graph, but then decide you would
like to see it, right click on the Flipchart page and select ACTIVote > Results,
or ACTIVote Results if you are using ACTIVprimary, to view them.

Automatic page advance

Check this option if you the page to be turned automatically after receiving
answers when using a Question Flipchart. This would be a useful option if you
require to give your audience a timed question paper. Use this in association
with the timeout setting of each question.

ACTIVote User Database

Displays the location of the User Database used by the ACTIVote program.
Click on the Browse button to select another database.
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Question
timeout

Apply
timeout to
prepared
guestions
Results to
new
Flipchart
page

Fullscreen
shapshot
(ACTIVstudio

only)

Answers

Take users
first answer
only

Allow users
to alter
their
answer

Display
names

Fill in

Adhoc/demo mode

You can set a default timeout that will be used when you
ask an adhoc question and also when you are using Demo
Mode. To change the default timeout, type in a new value.

Apply the question timeout for prepared questions.

Select this option if you would like to save the results of
the current question on a new Flipchart page. Each
subsequent question, will create a new Flipchart page for
the purposes of storing the question results. Clear this
option to paste the results in the current Flipchart page, in
which case subsequent responses will overwrite any
existing results.

Allows you to capture the screen associated with the adhoc
question you are asking. This will take a full screen
snapshot and place it on either the current page if the
setting 'Results to new Flipchart page' is off. If the
preceding option is set to on then the snapshot will be
taken after all of the answers are received and the
resultant image will be placed on a new Flipchart page
along with the results.

If selected, your users will only be allowed to submit one
response and further responses will be ignored. When all
devices have voted, the timeout will stop immediately and if
set the graph will be displayed.

If selected, your users can answer, change their mind and
submit further answers during the timeout period. They can
continue to submit answers for the duration of the timeout
period. When the timeout period has ended, further
answers will be ignored and the results will be displayed, if
Display Results has been selected.

This option will display user names during Named Mode or
device names during an Anonymous or Demo Mode. The
names will be displayed beneath the timeout bar and will
light up when a response is received from the user. The
display allows you and the group to see who has answered
and who has not by using color indicators:

Gray: No response from user
Valid Answer from user

Out of range answer from user (e.g. the user
pressed 3 to a question with 2 answers)

Yellow:
Black:

This option gives you the ability to allow your users further
chances to answer the question set. For example if you
have a large audience say 50 people it is possible that not
all users will answer in the allotted timeout period.
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Question Flipcharts

If you open a Flipchart that contains ACTIVote questions then you will
immediately be presented with the ACTIVote Session window:

Note: If the Flipchart also contains results (from a previous ACTIVote
session), you will see the warning message 'The current
Flipchart contains results.."

ACTI¥ote Session . A
Select [or confirm] your required ACT [Yate seszion:

— Demo Mode
{" Mamed Mode

Anonymous
. Mode

Specify the number of
* Demo Mode E> azzumed devices:

—

The current
flipchart
contains
results._.

Femove Resultz

Cancel |

Click on the Remove Results button if you want to remove the results and
use the question Flipchart with a new group. You also have the option the leave
the results in place if you wish to review them.

You may also at this time choose the Mode you require if you intend to use the
question Flipchart with a user group.
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Update Thumbnails

Note: This information is relevant to ACTIVstudio users only.

~E=ll || The Question Master software will have generated outline
— thumbnail images, these images are used by the Page Selector
e to show previews of each page in a Flipchart. These images are
not a true thumbnail of the actual page.

The diagram to the left shows the thumbnails as generated by
Question Master. Note the black blocks representing images.

—————==| It is however, possible for the correct images to be generated.
To do this, select Menu = Flipchart > Update Thumbnails.
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