2T0 u Ch 1230 Lexington Avenue Mansfield, Ohio 44907 www.2touchpos.com 888.756.7994

Simply flexible

2TouchPOS

Financial Exports




Z{ L

T\

V

\\

2Tﬂuch 1230 Lexington Avenue Mansfield, Ohio 44907 www.2touchpos.com 888.756.7994

YW Simply flexible

Overview

2TouchPOS has the ability to export its financial data to external sources. Currently QuickBooks, Microsoft Dynamics
GP (formerly Great Plains) and Generic XML files are supported. For each Z report that runs, 2TouchPOS will create
an export file that can be manually imported into one of the supported accounting packages.

All of the settings for enabling and configuring 2TouchPOS to generate an export file are located under Options-
>Admin-Financial.
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The Financial Package section is used for general settings dealing with the type of export, were the files will be
produced, and the method for processing the file.

The Char of Accounts section is used to import, add, delete, and edit your chart of accounts.
The Vender section is used to import, add, delete, and edit your vendors.

The Reporting Revenues section is used to assign GL codes from your chart of accounts to the figures used in
2TouchPOS.
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The Recreate Export section is used to view the exports created by 2TouchPOS. This screen will enable you to see
what was generated in the export file and help you troubleshoot journal entries that may be out of balance, add
journal entries and reprocess particular days.

Enabling Your Accounting Package

In order to enable the financial export feature, you must configure a few basic settings. Press the Financial Export
Package button located under the Options->Admin->Financial menu. The first time you press this button you will be

prompted for an authorization key. This key must be obtained from your dealer or reseller. Once the screen appears it
will look similar to the one below.

Financial Package Settings
v Activated

Package Type |Generic XML -|
QOutput Data
File Path |
File Name |C:\f°°-°5"’ V¥ Create Dated Journal Entries

Example: C:iTwotouchiUitilities\EServicestCompleteic:ifoo_2010-02-08 csv

Process Method

+ MNet Department
Gross + Category

Close

You need to check the Activated Checkbox, and then choose the appropriate Package Type from the drop down list.

In the Output Data section specify the full file path and file name where 2TouchPOS will generate the export file. If

you select the Create Dated Journal Entries checkbox, 2TouchPOS will append the date of the data being exported
to the file name.

The Process Method section determines which sales figures will be available to link to your chart of accounts in the
Reporting Revenues Section. If Net is chosen the category or department sales figures will not include comps and
discounts. If Gross is chosen category or Department sales figures will include comps and discounts.

Use the Department and Category radio buttons to determine whether category or department sales figures will be
used. This selection will determine what will be available on the Reporting Revenue setup screen later.

Vendors

Using the Options->Admin->Financial->Vendors button will display the setup screen for vendors. You can either
import a list of vendors exported from QuickBooks (see your QuickBooks documentation for details on how to do
this), or you can add vendors manually.
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Use the Import Drive drop down to select on which disk the vendor import file is located. Navigate to the file using the
list box of directories and files below the Import Drive drop down. Once you have selected the correct vendor import
file, press the OK button and the vendors will be imported.

Vendors can also be modified from this screen. Just select the vendor you want to change in the list on the left, make

the appropriate changes on the right and press the Save button. Any changes you make will not be exported back to
QuickBooks.

Chart of Accounts

Your chart of accounts is maintained using the Options->Admin->Financial->Chart of Accounts screen. Your chart of
accounts must be manually added and can be edited from this screen.

Chart of Accounts Description
(10000)-Operating Accou
(10050)-Credit Card Account
10081)-Credit Card AccountAmerican Express
10062)-Credit Card Account Discover
10053)-Credit Card Account MasterCard Vendor | j
0054)-Credit Card AccountVisa
0100)-Sales Tax Account .
2300)-Accounts Receivahle el il et |<NONE> j
2301 )-Accounts Receivable:House
12302)-Accounts Recervable: Trade
12400)-Food Inventory
12401)-Food Inventory. Banguets
12402)-Food Inventory: Catering
1
1

|0perating Account

Account Number |10000

1
1
1
1

2403)-Food Inventary: Restaurant
5000)-Furniture and Equipment

Account Assignment Filter
v Show Credits v Show Debits
v Show Unassigned

(
(
{
(
{
(
(
{
(
{
(
(
f

«/)

Delete

You can export your chart of account for use at additional 2Touch sites. To import a chart of accounts from another
site, Press the Import button and you will presented with the standard file selection screen. This screen is the same
one used to import vendors. Once you have selected the file and imported your chart of accounts you will not see
anything in the list box unless you check the Show Unassigned checkbox inside of the Account Assignment Filter
area. Once checked the screen will look similar to this:
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Chart of Accounts Description
{10000

(10050)-Credit Card Account

10051)-Credit Card Account: American Express
100582} Credit Card Account:Discover
10053)-Credit Card Account MasterCard Vendor | j
10054)-Credit Card Account:Visa

I
e
;
10100)-Sales Tax Account . .
12300)-Accounts Receivable Assignment |<NON E> J
2
¥
e
I
I
e

{

(

{

{

(

{

(12301)-Accounts Receivable:House
(12302)-Accounts Recervable Trade
(12400)-Food Inventory

{

{

(

{

|Dperating Account

Account Number |10000

12401)-Food Inventory:Banguets
12402)-Food Inventory: Catering

12403)-Food Inventory Restaurant ‘
15000)-Furniture and Equiprment
Account Assignment Filter

¥ Show Credits ¥ Show Debits

v Show Unassigned

Notice that each chart of account is preceded by its account number.

For each chart of account in the list on the left, you will need to assign it either as a Debit, Credit, or leave it
unassigned. Typically, not all of your chart of accounts will map to export fields in 2TouchPOS. Assigning your
accounts is done with the Assignment drop down list:

Description |Hunt|ngton Checking
Assignment [<NONE> -
vendor <DEBIT>

=CREDIT=

You can also assign a vendor to a chart of account using the Vendor drop down list:
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Description Sales Tax Payable
Assignment [<NONE> [
Vendor | j

State of Ohio

The only time assigning a vendor is required is when QuickBooks requires that a vendor be assigned to a particular
chart of account in a journal entry. If you do not assign a vendor, and QuickBooks requires one, you will be notified
when you try to import the file into QuickBooks.

As alluded to above, the Account Assignment Filter can be used to change what is visible in the Chart of Accounts
list. Using the checkboxes you can show or hide accounts assigned as credits, debits, or unassigned.

As mentioned above, there is no way to add, remove, or edit a chart of account. This must be done in QuickBooks

and then re-imported into 2TouchPOS. Re-importing your chart of accounts will not lose any assignments you have
made to accounts that have not changed.

Reporting Revenues (Chart of Account Assignments)

The Options->Admin->Financial->Reporting Revenues screen is where you link your chart of accounts to sales
figures in 2TouchPOS.
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Chart Of Accounts Assignments
Type |<All> | chart o Account | <None> B
" Reverse Journal Entry

Type | Diescription | Cheaurt O Accourt | Fieverse |
Z Revenue s r i
znt'EME,Sniu’ '_ i
Z Revenue |Emg Discounts r
Z Revenue |piscounts r
Z Revenue .-;'mms r
Z Revenus .Sn:i..'l_l: '
Z Revenas .E'rru_l Digcounts m
7 Revenus [piscounts O
7 Revenus .nlmn Baex M
7 Revenue [casn sates -
Z Revenue |customer Account Sales M
Z Revenue |Foreign currency In sales r
Z Revenue |cash Received for Sales r
Z Revenue |eredit Card for Sales r
Z Bevenue [Ttem sales r
Z Revenas .[l||!:ll Credit Card Charges r
Z Bevenas .l:llll‘ll Beer m | A
Z Revenus .l:llmn Beer M
Show |{,N|} j List Count: 172 /

Listed in the grid are all of the different figures that can be assigned to a chart of account and exported in the export
file. Using the Type drop down list:

Type |<All> o
Z Revenue
Type Department
T Revenne | pa“j In

Z Revenue 3 paid w
£ Revenue b F'ayment Ty'pe Gﬂﬂﬂnﬂ
£ Rewenue I Taxes

I —— o

You can narrow down the grid to a particular type of figure. The Department type will read Category if your Process
Method is Category on the Financial Export setup screen.

For each line item that you want to appear in the export file, you need to assign a chart of account. This is done by
selecting the row in the grid you want to assign and choosing the appropriate account from the Chart of Account drop
down list.

The Reverse Journal Entry checkbox can be used to flip a chart of account form a debit to a credit for just that
particular line item.
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The Show drop down list:

show |<All> -

Assigned Only
Unassigned Only

is used to filter the grid to all line items, unassigned line items, or only items that have a chart of account assigned to
them.

You can use the General Ledger Linkage report to help you understand what is and is not yet linked to a chart of
accounts. Options\Admin\Reports\Miscellaneous\General Ledger Linkage

GENERAL LEDGER LINKAGE REPORT

DEMO MODE

Darid's Sports Bar & Grill
GENERAL LEDGER LIHEAGE REPORT

RUH BY: Adam Admin - TwoTouchPO0OS
DATE/TIME RUN: 020872010 7:24 PM

Reports: Het Sales By Category

REPORT SECTIOH
LOCATION REPORT DESCRIFPTIOH CHART OF ACCOUHT ASSIGHMEHT

Sales By Category

cat. Appetizer

Cat. Beer

Cat. Beverages

Cat. Billiards {01-1234-56)-C0GS Software
Cat. Breakfast

Cat. Cigs

Cat. Coffee

Cat. Cordials

Cat. Deli Sandwiches
Cat. Desserts

Cat. Entrees

Cat. Guest

Cat. Liguor

Cat. Martini

Cat. Merch

Cat. Mixed Drinks A-D
Cat. Mixed Drinks E-L
Cat. Mixed Drinks M-0

Printer ‘Receipt j Export Drive @ @

%

|' Save Report
5 to File

| Email Report

Let the Exporting Begin

Now that you have finished the setup, 2TouchPOS will attempt to generate an export file when your Z report is run.
As long as the debits and credits balance to $0.00 an export file will be created. It is a bookkeeping effort to get the
debits and credits to balance. Seek your accountants advise should you need help

Using the Options->Admin->Financial->Recreate Export screen allows you to see each journal entry for a given
export, make modifications, compare with the Z report from that day and a few other handy tools.
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Financial Export
Start Date |10/01/2008 | EndDate 10/10/2008 Batch | j
Journal Seq_| Chart 04 Account Diescription Debit| Credit|

< L&

Total Debit $0.00 Total Credit: $0.00

Select a Start Date and an End Date in the upper left hand corner. Once you select a date range you will be able to
select a Batch (which is a Z report) from the batch drop down. Select a batch, and the screen will look similar to this:

10
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Financial Export
startDate [10/01/2008 || EndDate [10/10/2008 | Batch |66 -
el Cradit|
] {41001} -SALES : BEVERAGE SAIES:1BEER Sh Heer 50.00 51.077.82
1 |;unul.}—sms.-mnu3 ERIES:POF & B Beverage 50 .00 5¥34 .07
2 {40100) ~SALES : FOOP SALES : FOOD SALES- |Food 50,00 §1,955. 59
3 {41005) -SALES ; BEVERAGE SALES : SALES - |Liguer 50,00 5T96.99
1 {41010} -SALES ; BEVERAGE SALES: SALES - |Wine 0,00/ 550,061
5 |{-:.nmu}—5n_35:ruun SALES FOOD SALES-|Open Food 50,00 515854
B {23000} -SALES TAX PAYARHLE BROSS TAX 50. 00 5266 .46
T |liﬂ8?ﬂ\—m‘55:f‘ﬂ“ SALES: COMPS - PRO| Compa §62.15 50,00
& {41820) -SALES : BEVERAGE SALES:SALES -|Spille §27.50 S0, 00
9 |unann:.—sn.ns-.rnnn SALES : COUPDHE/DIS Discounts Sﬂ.ﬂll §£5.91
10 {40050} -SALES 1 FOOD SALES | FMPLOYEE ME|Emp Discounts £30.79| 50,00
11 |uzmn}—a1rr CERTIFICATES 50LD/REDEE Gift Cards Redeemed 26,37 50.00
12 {40800) ~SALES : FOOD SALES : COUPONS /DTS | Coupansa 5307, 60 50,00
13 { BOSD0) -ADMINISTRATIVE EXPENSES:CRED|Tip Discount 50,00 513.08
14 { BOS00) -APMINIS TRATIVE EXPENSES : CRED|Auto Tip Discount §0.00) §0.10 5
13 I{Bl?!ﬂ}—\'l’enrl.lrw Inoome Emoke s SIL[II- £19.00
16 {73000} -OFERATING EXPENSES :MUSIC & F|Karaoke 5175.00 50.00 v
17 [r @y 2nn cwFum TR TECME Wil T san_mn S
Total Dabit: $4 578.37  Tetal Cradit: $4,5768.37

Each line in the grid is a journal entry in the export file. The total of the debit and credit columns needs to be $0.00.
The View History Button will show a screen detailing the history for each journal entry in the export.
The Print Button will print the grid.

The View Z Report Button will display the Z report from which these journal entries were created:

11
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Financial Export
StartDate [10/01/2008 || EndDate [10/10/2008 || Batch |66 -
Fe———— | Diescription | .Dabil : .'?"Hdlﬁl
DATLY ¥ EEFORT Beer 50.00 51.077.82
10/1/2008 - 10/2/2008 |Beu=1'a.ge | 50,00 5234.07
BUN BY: Jonah Swafford - ALL Food 50,00 §1,055.50
DATE TIME RUN: 107022008 2:46 aH -
lz Report wusber: 66 ]uqun: | 50,00 5796.99
Transactions: 349 Hins S0, l]CII 550,61
——————— GROSS SALES BY DEPARTHMENT --------— ]llnen Food | s0.00 5158. 54
— snTES sarEgk | |ERDSS TAX 50,00 5266.46
|trump: | 662,15 50.00
Baer 1077.82 24 35%
sverage 234.07 5.90% |Spills 527,50 50,00
oo 105555 44.189% . T
o 106 98 18 015 lll:l.suuunl: | 50.00] §5.91
ne 50.81 1.15% Emp Discounts 530,79 50,00
an Food 158.54  3.58% 1
BOSSE SUBTOTAL 497382 ]B:I.tt Cards Hedeesmed | 526.37 S0.00
ROSE TAX 206,46 6.02% Coupons 530760 s0.00
TAL 454028
ompe -62.15 -1.40% |'r:p Piscount | 50,00 513.08
fpills -27.50 -0.62% E
E-ouunt.l 5.91 0.13% Auto Tip Discount S0, 00 S0.1m
mp Discounts -30.79 -0.70% |Io e Sl}.l]tll 19,00
TAL EALES 4425.75 100. 00% ] »
Karaoke $175.00 so.00| %
SALES BY DEPARTHMENT
[1nen fame | San nn =R nn
Total Debit: $4,578.37  Total Credit: 457637
.'I
m s “/ Variance: $0.00

7 e | &
REQIOCESS W i = Clossa

This button will change to Hide Z Report if the Z report is showing.

The Export Button will produce the export file for this particular batch. If the Variance is not $0.00 the file will not be
generated. This file will be placed in the output directory and named according to the setup on the Financial Export
settings screen.

The Reprocess Button will force 2TouchPOS to recreate the journal entries for the current batch. This is useful when
you have made changes to the reporting revenues and you want to see what effect it has on the variance.

The Show Verification Button will display the Z report from which these journal entries were created. For each line
item that produced a journal entry in the export, the dollar figure will be replaced with the chart of account number.

12
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Financial Export

StartDate |10/01/2008 | End Date |10/10/2008 |

The Barley Houss
£ VERIFICATION REPORT
1012008 - 102 2008

EUH BY: Jonah Swafford - ALL
DATE/TIME RUH: 10702 /2008 2:46 AM
|z Repoxrt Number: 66

Transactions: 349

DEPT SALES SALES%
Lo ©41001
VR AR c41004
o C40000
U CA1005
i C41010
an Food C40100

ROSE SUBTOTAL 4273.82

ROSE TAX 23000
TAL 4540, 28

O CA0BZ0

Spilles CA1B20
isoounts 40800
mp Discounts 40850

TAL SALES 4425.75 100.00%

AV

Batch |66 E
Diescription Dishit| Cradit
Beer 5000 51,077.82
Bewerage $u.nn| 5234.07
Foaid S0 . 00 51,955, 59
Liguor su.un| $796. 09
Wine S0. 00 50,61
' Dpen Food $u.un| $150. 54
GROSS TAX 5000 526645
Comgs 562 u| 50,00
Spills 52750 S0, 00
Discounts su.un| 85,91
Emp Discounts S30.79 S0, 00
Gift Cards Redeemed szs.:1| s0.00
Coapons 5307 .60 &0. Do
Tip Discount su.uo| 513,08
Auto Tip Digcount S0 .00 S0.10 s
Smakes sn.uu| §19.00
Earacke 5175.00 S0.00 v
WA Bame sam nnl &0 nn

Total Debit: $4.5T83T  Total Credit: $4,578.37

Variance: $0.00

This is useful for determining what accounts have been matched to particular line items on the Z. You will find this
very helpful when trying to get a $0.00 variance.

This button will change to Hide Verification if the verification is showing.

The New Button allows you to manually add a journal entry to this batch.

13
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Wew Entry For Batch 66

Chart Of Account | -

Description |

Debit Amount |
Credit Amount |

Select the chart of account, add a description and enter either a debit amount or credit amount.

The Edit Button allows you to edit a particular journal entry in the current batch. Select the line item you would like to
edit and press the button. A screen similar to the New Entry screen will appear allowing you to change the chart of
account, description, and debit or credit amount.

The Close button is pretty self explanatory.

14



