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LICENSE AGREEMENT FOR THE SOFTWARE
PLEASE READ THE TERMS AND CONDITIONS OF THISLICENSE CAREFULLY BEFORE OPENING
THE SEALED ENVELOPE CONTAINING THE SOFTWARE. BY OPENING THISENVELOPE, YOU
SIGNIFY THAT YOU HAVE ACCEPTED THESE TERMSAND CONDITIONS.
If you do not accept the terms of this license, promptly return the unopened CD-ROM packaging as well as the other
parts of the product. Y ou will be reimbursed the price you paid for the product. No reimbursements will be made for
products whose original CD-ROM packaging has been opened, or when parts are missing, or when the request for
reimbursement takes place more than ten (10) days after the date of delivery that appears on your receipt.

DEFINITION
The Software designates the programs and its associated documentation.

GRANT OF LICENSE

- This license authorises software use for the personal computers.Y ou only have the right to use the software for print-
out on asingle multi-function terminal. Y ou cannot loan or cede the right to use the Software to a third party.

- You are authorised to make one backup copy.

- Thislicense is non-exclusive and non-transferable.

OWNERSHIP

The manufacturer retains ownership of the Software. Y ou only have ownership of the CD-ROM. Y ou may not modify,
adapt, decompile, translate, create a derivative product, lease or sell the Software or the documentation. All rights not
explicitly granted are reserved by the manufacturer.

TERMINATION

This license shall remain valid until it is terminated. Y ou may terminate the license by destroying the program and the
documentation along with any copies thereof. This license shall be terminated automatically if you do not respect the
terms of this license agreement. In case of termination, you agree to destroy al the copies of the program and the
documentation.

WARRANTY

The Softwareisprovided on an "asis" basis, with no explicit nor implied warranties, including but not limited to implied
warranties of merchantability and fitness for a particular purpose. The user shall be liable for al risks involving the
results and performance of the Software. If the program should prove defective, all the repair and restoration expenses
shall be at the user’s expense.

Thelicense holder nonethel ess has the following warranty: The CD-ROM on which the Software is recorded will be free
of material or manufacturing defects under normal use and operating conditions for a duration of ninety (90) days from
the date of delivery that appears on your receipt. If adefect on the CD-ROM occurs following an accident or improper
use, the CD-ROM will not be replaced under the terms of this warranty.

LIABILITY

The only responsibility of your dealer and your only recourse is the replacement of any CD-ROM that do not meet the
terms of the warranty, and which have been returned with a copy of your receipt. Neither the manufacturer nor any other
party involved in the creation, development, sale or delivery of this program shall be held liable for any damages
whatsoever, be they direct, indirect or immaterial including, but not limited to, the loss of information, time, operations,
revenue, or customers arising out of the use or inability to use this program.

EVOLUTION
In our constant efforts to improve the program, the manufacturer reserves the right to modify the characteristics of the
Software without prior notice. If the product evolves, your license does not give you the right to free upgrades.

JURISDICTION
This Agreement is governed by the laws of France. Any litigation arising from the interpretation or execution of this
license shall be submitted to the Paris Tribunal.

Due to the on-going evolution in technology, the manufacturer reserves the right to modify the technical characteristics
indicated for this product, at any time and with no prior notice, and/or discontinue production of this product. All brand
and product names may be registered trademarks of their respective holders and are hereby acknowledged.
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INTRODUCTION

Companion Suite Pro enables you to connect a PC to a compatible multifunction
terminal.

From the PC you can:
* Manage a multifunction terminal, configure it to your requirements,
» Send faxes and SMSs from your PC,
e Scan documents in color or black and white and touch them up on your PC, or
convert them to text using Optical Character Recognition (OCR) software,

REQUIRED CONFIGURATION

Your PC must have at least the following characteristics:

A processor of: * CD-ROM drive ;
* 500 MHz for Windows 98SE;  a network port or USB connector;
* 800 MHz for Windows Me, 2000SP3; * 600 MB free disk space for installation.
e 1 GHz for Windows XP (Home and
Pro).
RAM of:

* 128 MB minimum for Windows 98SE,
Me and 2000SP3;

¢ 192 MB minimum for Windows XP
(Home and Pro).



INSTALLATION

INSTALLING THE SOFTWARE ON YOUR PC

Under Windows 98SE/ME/2000/XP
Turn on your PC. Open an ADMINISTRATOR session except for 98SE and ME
environments.
i Open the CD-ROM drive, insert the installation CD-ROM and close the drive.
1> The installation procedure starts automatically (Autorun).
1 A window entitled COMPANION SUITE PRO LM2 is displayed

B Companion Suite

[E] Install products
Uninstall products

Browse contents

COMPANION
Suite Pro

1 Position your cursor on INSTALL PRODUCTS and left-click.



1> The Install Products screen is displayed.

B Companion Suite Pro LM

-

] Al products

Customized

Select the type of installation.

COMPANION

Suite Pro

1> Place your cursor on ALL PRoDuUCTS and left-click.

Note:

Note:

The ALL PrRoDUCTS installation procedure copies all the software required for
running the Companion Suite Pro kit onto your hard disk, i.e.:

- Companion Suite Pro (Fax and SMS communication software, Scanner
software, etc.),

- PaperPort

- Omnipage.

You may already have a version of one of the programs which are on the
installation CD-ROM.

In this case, use the CUSTOMIZED installation, select the programs you want
to install on your hard disk and confirm your selection.

The following two screens are only displayed if your version of
Windows Installer is prior to 2.0.
The installation continues and a screen shows you how far it has got.

Windows Installer [ <]
Install of Windows Installer in progress.
Thiz operation may take several minutes.

[z Siop the mtal 1

You can interrupt installation by clicking the STOP THE INSTALL button.
After a search and analysis phase of the components on your PC and the



multifunction terminal, you must restart your PC for the modifications to come
into effect.

nformation =

“¥ou musk reskarkt vour system for the configuration changes
made to Windows ko fake effect.

Click OK.

1 When your PC has reinitialized, the InstallShield Wizard screen shows you how
far preparation of the wizard has progressed.

You can stop the procedure at any time by clicking the CANCEL button.

Companion Suite Pro LW - InstallShield Wizard
Preparing Setup

Please wait while the InstallS hield Wizard prepares the setup.

Companion Suits Pra LM Setup is preparing the InstalShieid Wizard, which wil guide you
through the rest of the setup process. Please wiait

Cancel

1> The wizards stops and the welcome screen is displayed.

Companion Suite Pro Lk ¥1.4.1 E‘

Welcome to the InstallShield Wizard for
Companion Suite Pro LM

The InstalShield® Wizard will install Companion Suite Pro
LM on your computer. To cantinue, click Next




1> Click NEXT to start installation of the COMPANION SUITE PRO kit on your PC.

1> Before copying files onto your hard disk, you must accept the license contract
shown. Use the scroll bar to read the contract fully.

Companion Suite Pro Lk ¥1.4.1

License Agreement
Please read the following license agreement carefully

Press the PAGE DOWHN key to see the rest of the agreement.

LICENSE AGREEMENT FOR THE SOFTWARE ~
FLEASE READ THE TERMS AND CONDITIONS OF THIS LICENSE =
CAREFULLY BEFORE OPENING THE SEALED ENVELOPE CONTAINING
THE SOFTWARE. BY OPENING THIS ENVELOPE, YOU SIGNIFY THAT
YOU HAVE ACCEPTED THESE TERMS AND CONDITIONS.

If vyou do not accept the terms of this license, promptly
return the unopensd CD-ROM packaging as well as the 3

Do you aceept all the terms of the preceding Livense Agreement? If wou seleet No, the setup wil
close. To install Comparion Suite Pra LM, you must acoept this agrsement

<Back | yes | [ Mo

15> Click YES.
1> The final installation is ready to be run.

Companion Suite Pro Lk ¥1.4.1

Ready to Install the Program

The wizard is 1eady to begin installation

Click Irstall to biegin the: installation

IF yau wrant ta review ar change any af your installation setfings, click Back. Click Cancel ta et
the wizar

<Back | Instal | [ Cancel

15" Click INSTALL.



1> A window shows you how far installation has progressed.

Companion Suite Pro LM ¥1.4.1

Ready to Install the Program
The wizard is readly to begin installation.

Click Install to begin the installation.

If you want to review or change any of pour installation settings. click Back. Click Cancel to exit
the: wizard.

<Back |i_nstal | [ Caneel

1> Companion Suite Pro has been installed on your PC.

Companion Suite Pro LM ¥1.4.1 @
Setup Status

Companion Suite Pio LM Setup is perfoming the requested operations.

Canhcel

1> Click CONTINUE to copy the utilities and programs which accompany the kit
(PaperPort SE and Omnipage SE).



1> At the end of the installation you must restart your PC for the system files to be
updated.

Must rehoot to complete operation

@ tres, |wantto restart my computer now

© Mo, Lwill restart my computer later

Do not rermove the CO-ROM from the reader. Click "Finish" to complete the installation
(wou can remove the CO-ROM after you hawve restarted the computer).

| Fnin |

1> Make your selection and click FINISH.

Your "Companion Suite Pro" kit has been successfully installed on your PC.

I You can start your multifunction terminal's management software by selecting
PROGRAMS > COMPANION SUITE > COMPANION SUITE PRO LM2 > MF DIRECTOR
from the STArRT menu or by clicking the MF DIRECTOR icon on the desktop.

Important: If you have a firewall installed, this will ask you, when
the PC is restarted after installation, whether you want
to authorize the MFServices application to access the
network. Click Yes or Authorize (depending on your
firewall) to authorize MFServices.exe to access the
network. NB: Windows XP with Service Pack 2 and
above has a firewall installed by default




INSTALLATION OF A NETWORK PRINTER

Note: Companion Suite Pro LM2 must be installed to carry out this operation.

1> Run the application by selecting PROGRAMS > COMPANION SUITE > COMPANION
SUITE PRO LM2 > ADD A PRINTER from the START menu.

1> Click NEXT to run the installation procedure

Add Wireless or Network Printer Wizard @

This Wizard helps you to install your Printer for
Wireless or Network printing,

Before proceed, make sure that:

- your printer is on,

- the WiFi dongle or network cahle is plugged,
- wour Metwork parameters are valid.

Click "Mext" to continue

The following screen shows the list of compatible devices detected on the
network.

Add Wireless or Network Printer Wizard @

Select the device to install
Devices found:

IP Address MName

10.205.100.122 mmffv2_2
10.205.100.77 rffv2_1
10.205.100.203 mfhv3_1

Devices ietisval

Please wait

[ Refresh ] [ Mot in the list ]

< Back Next > Cancel

You can carry out a new search on the network by clicking the RerresH button.



Note: Itis possible that a device may not be shown in the list. In this case, click the
NOT IN THE LIST button. The following window is displayed :

Companion Suite Pro - Add Manually

Enter IP address or NetBIOS Name of the device

|

l Ok 1 [ Cancel ]

Enter the IP address or the NetBIOS name of the device you want to add.
You can test the connection between the PC and the device by clicking the
TEST button. Click OK.

1> Select the device you want to add from the list. Click NEXT.

1> The following window lists the different properties of the printer about to be
installed. Click NEXT.

Add Wireless or Network Printer Wizard @

“ou are now ready to proceed

Click "MNext" to automatically add a Laser Pro LM Printer
in the printer folder or click "Cancel" to abort.

Printer to install

- Printer Mame = "Laser Pra LM Metwork"
- Madel Mame = "Laser Pro LM"
-IP=10.205.100.77

-MNETBIOS Name = "mffv2_1"

- Port Name = "mffv2_1"

< Back Next > Cancel

1> A window showing that installation was successful is displayed. Click
FINISH.



CONNECTIONS

If you use a terminal connected to the network:
1> Connect your PC to the network.
1> Connect your multifunction terminal to the network.
1> Check they each have a valid IP address.

If you use a terminal connected via a USB link:
1> Connect your PC to the multifunction terminal using the USB cable.

REMOVING THE SOFTWARE FROM YOUR PC

Run program deletion by selecting PRogRaMs > COMPANION SUITE > COMPANION SUITE
PRO LM2 > DEINSTALLATION from the STarT menu.

1> A preparation screen is displayed.

Companion Suite Pro LM - InstallShield Wizard

Preparing Setup
Please wait whik the InstallShisld Wizard prepares the setup.

Companion Suits Fio LM Setup is preparing the Instal hisld Wizard. which wil guide you
through the rest of the selup process. Plese wail

Canhcel

1> A confirmation screen is displayed. Confirm by clicking OK.

Confirm Uninstall

Do you want to completely remove the selected application and all of its features?

[ QK | [ Annuler

-10-



1 A screen shows you how far deinstallation has progressed.

Companion Suite Pro LM ¥1.4.1 E‘

Setup Status

Companion Suite Pio LM Setup is performing the requested aperations.

Carcel

1> At the end of the procedure, you must restart your system. Close all running
programs, select YES, | WANT TO RESTART MY COMPUTER NOw and click FINISH.

Companion Suite Pro LM ¥1.4.1 3

Your system must be restarted in order to complete the uninstall
operation

Please disconnect your device in order to avaid an automatic
redetection the next time the computer is restarted

(@ es, | wart o restart my computer now,

O Mo | will restart my computer later

Remove all disks from drives then click “Finish" button to
complete the deinstallation.

<Back | Fnsh ] [ Cancel

-11-



MONITORING THE MULTIFUNCTION TERMINAL

The software you have installed contains two applications for managing the
multifunction terminal, MF DIRECTOR and MF MONITOR, which allow you to:
« Check that your multifunction terminal is correctly connected to your PC,
» Gain quick access to image touchup, OCR and fax receive/send software as well as
your device's web pages.

To manage the multifunction terminal, run MF Director by clicking the icon on your
desktop or by selecting Procrams > COMPANION SUITE > COMPANION SUITE PROLM2
> MF DIRECTOR from the StarT menu.

CHECKING THE LINK BETWEEN THE PC
AND THE MULTIFUNCTION TERMINAL

The connection may be checked using the monitor tab which lists all the devices on
which the PC is registered.
« If the line for a device is green, the PC and the device are connected,
« |f the line for the device is red, there is no connection between the PC and the device,
« If the line for the device is yellow, the PC is in the process of connecting to the device.

-12-



MF DIRECTOR

This graphic interface lets you run utilities and programs to manage your
multifunction terminal.

GRAPHIC DESCRIPTION

Run the application by clicking the icon on your desktop or by selecting ProGrAmMS
> COMPANION SUITE > COMPANION SUITE PRO LM2 > MF DIRECTOR from the START menu.

ComPANION

By default, MF DIRECTOR displays as a dark blue rounded shape. By right-clicking,
you can change the shape to square,

COMPANION
siuitie P RO

-13-



and you can choose from the following colors:

Light Green

S14-



ACTIVATING UTILITIES AND APPLICATIONS

The CoMPANION SUITE PRO graphic interface lets you run utilities and programs to:
1 Change the PARAMETERS of the connected terminal. Refer to the manual for the

terminal for details of its parameters.

View the sTATUS of the multifunction terminal,

Manage the ADDRESS BOOK,

Get HELP from this documentation,

Run ScaAN To to execute a preconfigured action on the multifunction terminal.
The scan is carried out, the image sent to a Scan To PaperPort directory, and
PaperPort is launched. If PaperPort has not been installed on your PC, the
image file is saved on your desktop. If you have an e-mail application, you can
configure ScanTo to send the image by e-mail,

1 Run the Optical Character Recognition program (OCR - OmniPage SE) to
process a document scanned from the multifunction terminal,

555§

87 Untitled OmniPage Document - DmniPage SE

File Edit “iew Fomat Took Process Help

D3HIEZIs2Balw @z &He|
it | i) ' 0
L posmme

[RORFCR R Nl < > Rl = =

H A P ’EEEW [Far Help, press F1 | ’_-,é
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1> Run the utility to redirect and manage faxes or SMSs (Short Message Service),

Companion - Manager BEE
| Fle Edt Tooks 2
] ® | & 0]
New Delete Pint Preview Adesses Stop
T ] sms | m 3
04012004 ()
Dossiers
=45 Fix manager
g Inbox L
<Z} Outbox &9 ra
Sent items
G Deleted tems Inbox 0
B Draits Outbox u]
Reception log
Send log Draft(s) 0
@ Smis
Inbox [}
Cutbox 2
Draft(s) [}
=
A

1> To launch PaperPort (Doc Manager).

L'é!!PaperPorl
Ele Edit Wew Item Tools Help

B & &  E.E B X 9|5 & .08 . B .M.

Sean Get Search | Folders

Folders X

=1 [@] Mes documents PaperPort e
+-(] Articles [ ——
(27 Cartes de visite
=142 Exemples
(13 Phatos
(2 Fax
(23 mmabilier
+ ) Impfits Fleurs
+-{_] Inwestissements Bienwenue Primevére
(L) Pages Weh
{21 Photos
(271 Présentations
(21 Regus

+-{Z7] Relevés bancaires

Hawai

2 @& VvV @ 4 @8 72 7 5 9

Faolder: Exemples (4 items).

To run a utility or program from the COMPANION SUITE PRO kit, left-click it.

-16-



MF MONITOR

GRAPHIC DESCRIPTION

Run the application by clicking the MF Monitor icon on your desktop or by selecting
PROGRAMS > COMPANION SUITE > COMPANION SUITE PRO LM2 > MF MONITOR from the

START menu.

Using the tabs below, you can configure your multifunction terminal from this screen:

Omvico selection | Consumabies | Links |

Monitor

(=

# A C—

Canert <ot [Mrsnonac] Stah [Connection]
= N

\

« DEVICE SELECTION: to add, select and configure devices.

« LINKsS: links to dedicated web sites for managing the multifunction terminal (network

connection only).

-17 -



DEVICE MANAGEMENT

This tab shows the list of devices managed by the multifunction terminal.

Adding a device connected to the network
iz Click the plus sign or ADD to open the hardware add window which shows the
list of devices detected on the network.

| —
E Maniter
Devics selecton | Gonsumaies| Links |
Cunert. Iertiis Meremori] Wal;wmcﬁo'\]
g e
?
L _A

Each device detected on the network is listed with:
 Its NetBIOS name (which identifies the hardware uniquely) or its IP address (the

device's identifier on the network)
* Its name (user-defined). To define the name of a device, please refer to the user

manual for the device.
1> To update the list, click REFRESH.

[ J—
H Add a device
ek e o W adhers. st d
St e o % ackwrss | mare |
Wi_c1znan g
O CABEE
MF_CGOTGIRGAT
IO BT
G Peirash + Ak rarnanky
? &k X
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Note: Only devices found on the same local subnetwork as the PC are detected
and displayed automatically in the list. To add a device located on a
subnetwork other than that on which your PC is situated, you have to use
manual add.

To add a device shown in the list, click the corresponding line to select it then click OK.

[ —

H Add a device

ot s o F kT s

| etk rme o avess e

MF_00604cABERIE

[

MF_O0R04 CABED:

s Petrash * Aga marunty
2] %

1> The device registration window is displayed. Enter the name you want the
device to use to designate the PC and which is shown in the menus for the
device and click OK.

E Registration on the device

ahix P
Thix nevmer wil e b dfe dlaviee's mances,

IName 10 refer 10 Bhes P

My Computer

1> A window reminds you that you can configure the ScanTo parameters of the
device in the DeVICE tab by clicking PROPERTIES. Click OK to return to the list of
registered devices.

ScanTo Hint

Mote : to configure the ScanTo, click on the
device tab in Monitor, then select your device

and click on properties




Manually adding a device connected to the network

Add manual lets you add a device directly using its IP address or its NetBIOS name
and manage it on a subnetwork other than the one on which your PC is situated.

To add a device manually, click ADD MANUALLY.

s Ttz *mm

?7 % X
- >

The "Add manually a device" window lets you enter the NetBIOS name or IP address
of a device.

Note: The IP address can vary depending on the configuration of the device. You
are recommended to use the NetBIOS name to identify the device.

When a device is registered using its IP address, a confirmation message asks if you
want to use its NetBIOS name if the device is on the same subnetwork as the PC. To
use the NetBIOS name with devices situated on different subnetworks, the PC and
the device need to be registered on a WINS server.

()]

You have
S as to avoid problems due to address changs,

(Click "Yioes" i yOu B SUre you wiant 10 LS B P addness of T’ S0 85 10 U thi NRBIOS narme.

S
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1= Click TEST THE CONNECTION to check that the device is definitely connected to
the PC.

Add manually a device

e ooy, cfick Jhet
Bt 30 a2 fo chaci Xt deviss b2 renchas

Mtwork e OF I address ©
WE_D0RN4 CEREN4T

A Testthe conrsction

L - oK

1> If there is a problem with the connection, an error message is displayed.

Connection test

1> Click OK to acknowledge the error message. Check that the device is correctly
connected to the network, or that the NetBIOS name or IP addresses you
entered are correct, then test the connection again.

1= When the connection test completed successfully, an information message is
displayed.

Connection test

The connection test has succeeded
The device is reachable

-21-



1 The device registration window is displayed. Enter the name you want the
device to use to designate the PC, then click OK.

E Registration on the device

Enver K oty PT
Thia nama wif aoenr n e dlavize's mans.

e 10 refer 10 Thes PIC 0

My Computer

= An error message is displayed if a problem is found during registration. If this
problem occurs, check that your PC is not already on the device's list of
registered PCs.

Note: Check also that the maximum number of PCs which may be registered on
this device has not been reached.

Warning

N

An error occured during the registration on the device

1> A window reminds you that you can configure the ScanTo parameters of the
device in the DEVICE tab by clicking PROPERTIES.

ScanTo Hint

W1
Mote : to configure the ScanTo, click on the
device tab in Monitor, then select your device

and click on properties

-22-



If you try to add a device when the maximum number of devices has been reached,
a message warns you that you have to delete a device from the list before you can
add another.

2 The maximum devices amount has been reached
Remove a device from the list before adding a new one

y

Adding a device connected via a USB link

The connection between the PC and the terminal must be via a shielded USB 2.0
cable with a maximum length of 3 meters.

Warning - You are recommended to install Companion Suite Pro on your PC
first before connecting the USB cable to your terminal.
If you connect the USB cable before installing Companion Suite Pro, the
Plug and Play software recognition system automatically recognizes
that a new device has been added. To install the drivers for your
terminal, follow the instructions shown on the screen. A window asking
where the drivers are located may display. If so, specify the installation
CD-ROM.

-23-



Identify the connectors of your USB cable, and connect them.

g &

Turn your multifunction terminal on.
The add device wizard is displayed.

Click NEXT.

Select FIND THE APPROPRIATE DRIVER FOR MY DEVICE (RECOMMENDED). Click
NEXT.

1> Select the location where the system is to look for the driver. Only check the CD-
ROM DRIVES box if the Windows asks where the drivers are located. Click NEXT.
The search takes a few moments.

A window indicates that the driver has been found. Click NEXT.

8 &

A window tells you that the software has been installed. Click FINISH.

If the Wizard is displayed again, refer to the third step of this procedure and
follow the instructions. This procedure has to be carried out a total of three
times.

8 & 8

You can now use the multifunction terminal to print or scan your documents.

_24-



Selecting the current device

Only one device at a time may be connected to the PC. The current device may be
selected by clicking the radio button for the line corresponding to the device.

)

Doevicn satechon | Comurmities| Uk |

\ =

Status of the connection

The status of the connection between the current device and the PC is indicated by
a color:
* Yellow means the connection is in the process of being established

Ly R 1] ICONNECTING._JLAN)
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» Green means the connection is OK

Monitor

. / ? ™

» Red means the computer cannot connect to the device.

Monitor

. / ? ™

-26-



Parameters for the device
1> Select a device by clicking its line in the list and click Properties to configure the
scanning parameters to be applied for this device when you click the Scan To

button.

1 Choose the scan MODE by selecting from the drop-down menu,

Properties of mffv2_1

Colour

Black and white
Girey scale

Colour

200 dpi -
PapeiPort POF -

-27 -



1> Choose the scan RESOLUTION by selecting from the drop-down menu,

\ % X J

1> Choose the output format of the Scan To function. The possible choices are
given in the table below:

Choice Action

When a ScanTo PC is carried out from the terminal,
the document is put into PDF format and saved in the
ScanTo directory. To view the PDF, right click the file
and select "Open".

PaperPort PDF

When a ScanTo PC is carried out from the terminal,
PaperPort TIFF  the document is put into TIF format and saved in the
ScanTo directory.

When a Scan To PC is carried out from the terminal,
your e-mail application is launched and the document
analyzed is attached as an attachment to a new
message.

e-mail PDF

-28-



Note: To use the e-mail PDF option, an e-mail client must be configured on your
computer.

If the device supports DUPLEX (both sides) mode, you can set this mode by checking
the box.

Removing a device
1 Select the device from the list and click the minus sign or REMOVE.

- Monitor —




1= To confirm you want to remove the device, click Yes. To cancel the removal
operation, click No.

Warning




LINKS

Note: The following tabs are only shown when the multifunction terminal is

connected to the terminal.

The LINKS tab of the Monitor gives access to the dedicated site and to the pages for

displaying and changing the software parameters.

©
E Monitor
Dweicn sabechon| Comumatien Links |
T ovics R 8 s i . S8 0 10 DL 0 S T ik
comtratir:
PARAMETERS
STATUS
DRECTORY
oK

To close the Monitor, click OK or the cross on the top right of the window.
1> the PARAMETERS link opens a dedicated web page which displays information
relating to the parameters of the terminal. To find out what these parameters

refer to, please refer to the user manual for the multifunction terminal.

sl Indereet Lepborer

e Ed Pew Fportes Took Heb

- s @A A Dsewch [ajravorie

ooy | Ty S

1Bl

=] oo | |unis ™

Ao [ ] b ek _deceine

o Phone network
o Prefixe
o Local netwaork
= Login Domain
o SNIP Server
6. Technical
7. SMS
8. Misc,
9. Copy
10 Scanner and printer
1L Internet
= Initialisation
o Settings
o Telemaintenance settings
12, Maintenance

PARAMETERS
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1 The STATUS link opens a dedicated web page which displays the status of the
multifunction terminal,

N (2 @ ey
€] D x] [2] R P Prtees @k @) -5 B -
s [ ) et oo ot inf 1Sk, el S R el CEA

STATUS

PERIPHERAL STATUS
PRINTER : PRINTER MISSING
SCANNER :
ACTIVITES
COMMUNICATION : Idle
COMMUNICATION HET : Idle
COPY LOCALLY : Idle
PC ECANHER : Idle

ol ntranet

| Eisns

1 The DIRECTORY link opens a web page dedicated to managing the directory,

Qo - Q- @ @G Lot yrooss @t @3- 5 B -1
iuieis | ) e isagmpof hrrassan bim o B ks ™
DIRECTORY
Add o
Add kst
Madsfy
Bemove
Refresh
Fird
< "
| TR S Lol ntranet
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PRINTING

When the software is installed, two printer drivers are installed on your PC:
» Laser MULTIFUNCTION: for printing your documents on the terminal.
» COMPANION SUITE FAX: for faxing a document from an application.

PRINTING ON THE MULTIFUNCTION TERMINAL

To print a document on your terminal from your PC, proceed as for any normal print
operation under Windows (use the PRINT command from the FILE menu of the
application currently open on the screen). Select the LASER MULTIFUNCTION printer.

If your terminal is fitted with a duplex module (varies with the model), you can print
your documents on both sides.

The configuration parameters for duplex printing are located in different places
depending on the version of Windows installed.

The paths are as follows:

» Under Windows 98 and Me: START>PARAMETERS>PRINTERS>LASER
MULTIFUNCTION>PROPERTIES>MORE OPTIONS.

2%

Printing on both zides [duplex printing)

[5@ " Flip on long edge

|
& " Flip o shott edge

oK I Cancel Restore Defaults
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¢ Under Windows 2000 and XP: START>PARAMETERS>PRINTERS AND FAX
MACHINES>LASER MULTIFUNCTION>Select the printer, right click and choose
>PROPERTIES>PRINT OPTIONS...

&% Laser Multifunction Printing Preferences i B

Layout | Paper/Quality I

— Origntati

r— Print on Both Sides(Diuplex] —
* MNone

£~ Flip on Long Edae
" Flip on Short Edge

— Page Order
£ Front bo Back
= Back ta Front

Fages Per Shest: I 1 Vl

Advanced... |
Ok, I Cancel I Lpply |

Note: If your device does not have a duplex module, you can specify this in the
printer installation parameters so as to adapt the printer options which may
be accessed.

START > PARAMETERS > PRINTERS AND FAX MACHINES > LASER MULTIFUNCTION
> Select the printer, right click and choose > PROPERTIES > DEVICE
PARAMETERS > INSTALLATION OPTIONS.



&% Laser Multifunction Properties 2l

Generall Sharingl Ports I Advancedl Security  Device Settings I

@ Laser Multifunction Device Settings
E|. @ Form To Tray Assignment
: Auto: Letter
............. Upper Paper Tray: Letter
Lower Paper Tray: Letter
I — Manual Paper Feed: Letker
EI [5E] Installable Options

Full duplex madule: I Installed b3 I

ok I Cancel | Apply |

Note: Whatever the installation parameters, the duplex print options have no effect
if your device does not have a duplex module.

FAXING A DOCUMENT FROM AN APPLICATION

This function is carried out using the COMPANION SUITE FAX printer. For more details,
please refer to paragraph Sending a document from an application.
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ANALYZING A DOCUMENT

There are two ways of analyzing a document, either using SCAN To or directly from
an application.

ScaAN To

The ScAN To function starts up
« by pressing the ScanTo button on the device

e
or by clicking the following icon in the MF Director window:a ScanTo starts
scanning the document and saves it in a scan folder in the PaperPort directory, then
opens PaperPort. If PaperPort is not installed, the image is saved on the desktop.

2 PaperPort

Fie Edit Yiew [tem Tooks Help

B & @ n e BE X9 9% & B.8.

Sean  Get | Searh | Folders smange  ems

Folders @) x &

= (&0 Mes documents PaperPart B

=0 Articles e

(1 Cartes de visite

= {23 Exemples
{1 Photes

{1 Fax

3 1mmobilier
-2 Impéts 1=ml Fleurs
- Investissements Bienvenue Primevére

{Z Pages Web age L 3

{21 Phates

() Présentations

(1 Regus

w (1] Relevés bancares

Hawal

S @ VvV eodezss e

Folder: Exemples (4 tems).

If there is a communication error with the scanner, an error message is displayed.
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ANALYZING FROM A TOUCH-UP PROGRAM

Note: To use a touch-up program other than that supplied on the installation CD-
ROM, it must be compatible with the TWAIN standard (most programs are

compatible).

= Run the image touch-up program then run the acquisition command.
The following window is displayed.

Pass-through
scanner |

Flatbed __—"|

scanner et pream—
Pre-selection J Newy
ﬁ B Save
Pardéfaut | ==
Image: 28.7 % 21.0 cm, 2.8 MB

a Startscan @ Start preview

"~

1> Select the scanner to be used (flatbed or pass-through).
1 Set your parameters (contrast, resolution, etc.) before starting the scan.
1> Once scanned, you can archive or touch-up the document.

>
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THE ADDRESS BOOK

You use the Address book to save the phone numbers of your usual contacts. This
function makes it easier for you to enter the number of your contact when requesting
to send an SMS or fax. If you want, you can print the list of numbers saved in the
Directory.

You can also create groups of contacts in the address book. This enables you to
group contacts together, for example in the same company or department, to whom
you frequently send common documents.

Note: The software also enables you to manage the address books specific to the
operating system or e-mail application installed on your PC. The procedures
for using these will not be described in this manual - please refer to the on-
line documentation for the programs concerned for more details.

ADDING A CONTACT TO THE TERMINAL'S ADDRESS BOOK

1> Click the ADDRESS BOOK link in the MF DIRECTOR window.
The address book is displayed.

g8 Companion - Address book El@l@l
Fle Edit View
any =
E=| ® &
Mew Print
lE MFPrinter Laser Pro LM Pcl [~ Find in the list below —
X " M FAX
W3 }Wmdnws gme
< >

1> Select the address book for the terminal.
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1> Press NEw and select CONTACT from the menu displayed.
The data entry window for the contact's details is displayed.

oxx‘/‘
7

1> Enter the name of your contact, their fax or GSM number, their fax transmission
speed, associated shortcut key, e-mail address and default send format (PDF

or image). Press OK.

The new contact is added to the list.

ADDING A GROUP TO THE TERMINAL'S ADDRESS BOOK

1" Click the ADDRESS BOOK link in the MF DIRECTOR window.

B Companion - Address book

File Edit ‘View

an

I T

Mew Print
E MFPrinter Laser Pro LM Pcl — Find In the list below —
< Name FAX
5D Windows

|l

[

1> Select the address book for the terminal.
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1 Press New and select GRoup from the menu displayed.

& roup o
HAME [
Ha 1
oK X
"~ =

1 Enter the name of the group. The group can include contacts in the address
book or new contacts.

Case 1: the members are in the address book.
Press the SELECT MEMBERS button.
The selection screen is displayed.

elect members

82

Address book Members
Nare | o

& ke N
Select a contact or a group in the ADDRESS BOOK area, press the ® button (you

can also add a contact to the group by double clicking it directly).
Press OK.

Case 2: you want to add new contacts.
Press the NEw button, then enter the information for the new contact using the
same procedure as for adding a contact.



1> When the group is completed, press OK.

The new group is added to the list.

MANAGING THE ADDRESS BOOK

When you are in the directory, you can do the following:
« Print the list of contacts in your address book,
* Delete a contact or a group from your address book,

* Look for a contact or a group in the address book by entering the first few letters of
the name,

« View the record of a contact or group if you want to change it.

Changing the information for a contact

1> Select the contact you want to change.

1> Click PROPERTIES.

1> Make the desired changes in the ADDRESS BOOK window.
1 Click OK.

Changing a group

1> Select the group from the address book list.
1 Click PROPERTIES.

1> Make the desired changes.

1> Click OK.

Deleting a contact or a group from the Address book

1> Select the name of the contact or group you want to delete.
15> Click DELETE.

Note: When a contact is deleted from the directory, it is also automatically deleted
from any groups containing it.

Printing the Address book

1> Click PRINT.
The list of contacts in the address book is printed on the terminal (if no contact
has been selected).
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IMPORTING OR EXPORTING A DIRECTORY

Importing a directory

Importing a directory avoids the need to enter contacts one by one.
1 Select IMPORT from the FILE menu in the ADDRESS BOOK window.
1 Select the file to be imported and press OPEN.

Saving your address book

This function allows you to save your address book to a file.
1> Select EXPORT from the FILE menu in the ADDRESS BOOK window.
1> Enter the name of the file, select its destination folder and press SAVE.
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FAX COMMUNICATION

Use fax communication to:

« Send documents from one of your terminal's scanners, from the disk or from the
screen as faxes,

* Receive faxed documents,
e Track communications using the Outbox, Inbox, Sent items, Send log and
Reception log.

Parameters are available to change how your terminal deals with fax communication.
You can change these parameters to adapt fax communication to your requirements;
to find out how, please refer to paragraph Fax parameters.

THE FAX WINDOW

4 5 6

Fa::m i:"\S \ \ \\)\ BoE
AT




Key Action
1 Create a new fax

Delete a fax from one of the folders of the Fax
2 manager. For the SEND LOG and RECEPTION LOG, this
command has the effect of deleting the whole log.

Print a fax from one of the folders of the Fax

3
manager.

4 View a fax using the Viewer.

5 Access the address book.

6 Stop the transmission of a fax (only active for the
outbox).

7 View all faxes present in the fax manager folder
selected.

8 Preview faxes.

9 Fax manager folders.

10 Device used for sending the fax.

SENDING A FAX

Sending a fax from the hard disk or the terminal

15> Click the Q icon in the MF DIRECTOR window.



=== Click NEw then FAX.

- Jr—
- Send FAX
Emicsion | Cover page| Advanced opsions |
- Bources r - Cover page '
a e @ Memeony : Document .
‘Gelect 3 source |
- Address books i Ftipirts i
MFPriter Laser Pro LM Pel [ 4 | ¥ e A |
Hame Fazz N*
Mame | Fax He |
| 2
Q sy

1= In the SOURCES area, select SCANNER if your document is in paper format or
MEMORY if the document is a computer file located on your hard disk (this file
must be in TIFF or FAX format).

1> To send your document to a contact, enter their number in the RECIPIENTS field
and press the ¥ button or select a contact (or group) from one in the directory
in the ADDRESS BOOK field and press the » button.

Repeat this operation as many times as necessary (use the & putton to delete
a contact from the Recipient list).
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I Set any advanced options required (deferred send and resolution) in the
ADVANCED OPTIONS tab

R

\

Emission| Cover page  Advanced options |

Resolution [nomat |

—Date time

O Send Later

[« | 2006 janius [+ ]
H K G Cs P Sm W

1Tz 3 4
5 7 &8 3 10 1
1213 14 15 16 17 18
19 20 w2 B M I
® 7 o2 B/ W

\ OKX/

1> To attach a cover page, select the COVER PAGE tab then check the WITH COVER
PAGE box. Select the cover page you want to attach from the drop-down menu,
or create a new one. For more information please refer to paragraph Cover
page.

1> Click OK to send your fax to all the contacts in the recipient list.

Your send request can be viewed in the Outbox if required.

Note: To send a fax, the current device, which you select by clicking the radio
button in front of it in the list of devices added in the PERIPHERAL SELECTION
tab of the Monitor, must be able to send a fax.

Sending a document from an application

This method lets you send a document which you created with a desktop application,
directly without printing it beforehand.
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1 Select PRINT from the FILE menu of your desktop application.

Print _'
~— Pririter
Mame: Companion Suite Pra L Fax Properties
Status: Ready
Type: Companion Suite Pro Lk Fax
‘where:  CSPLMFAR_1
Comment:
~ Print range Copie:
oAl Number of copies: |1 3:
€ Pages from: to I
¥ Callate
£ Selection
cos |

1 Select the COMPANION SUITE FAX printer and press OK.
The fax send window is displayed.

@
- Send FAX
Emission | Cover page | Advaned options |
Sources Cover page
None @
a Scannet Mermoes. Document
Selecta source m|
Address books
Reciplents
MFPanter Lager Pro LM Pel |4 [ ancthes reckpient v E
Hanie Fax N®
Mame | Fax M™ |

.

OKXJ

1> To send your document to a contact, enter their number in the RECIPIENTS field
and press the ¥ button or select a contact (or group) from one in the directory
in the ADDRESS BOOK field and press the » button.

Repeat this operation as many times as necessary (use the Remove button to
delete a contact from the Recipient list).
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I Set any advanced options required (deferred send and resolution) in the
ADVANCED OPTIONS tab

1> To attach a cover page, select the COVER PAGE tab then check the WITH COVER
PAGE box. Select the cover page you want to attach from the drop-down menu,
or create a new one. For more information please refer to paragraph Cover

page.
1> Click OK to send your fax to all the contacts in the recipient list.

Your send request can then be viewed in the Outbox if required.

RECEIVING A FAX

The MF MaNAGER and MF DIRECTOR windows send you a message when a fax is
received. The 2 icon is shown at the bottom of the MF MANAGER window and the

£ icon appears on the task bar.

You can print faxes automatically when they are received. To do this, you must define
a parameter, please refer to paragraph Fax parameters.

Note: The multifunction software can be connected to several PCs , but only one
computer can be defined as receiving PC to which faxes are to be sent. To
find out more about how to choose the receiving PC, please refer to the user
manual for the device.

Note: A PC can be receiver for a device which is not its current device.

Note: When a PC is on standby, it cannot receive faxes. The Tools menu of the
Manager can be used to prevent a PC going into standby mode so that it can
always receive faxes.

TRACKING FAXES

Faxes can be tracked by means of the:
* QOutbox,

* |Inbox,

* Sent items,

» Send log,

» Reception log.



These services give you precise information about the communication activity of the
Terminal for both sending and receiving.

The send and reception logs print automatically when their contents fill an A4 sheet.
After this automatic print, the Terminal creates a new log.

The Outbox

The fax outbox contains the following:
» Requests in process of sending,
* Deferred send requests,

* Requests which have already undergone several attempts at sending and which
will soon be tried again,

* Rejected requests (calls which have not succeeded),

Companion - Manager HEE
| Fie Edt Took 7
| | ®
New Delete
Fax | Sme | Priarkey | Size Dewice:
B [Hermal i pace ]
=43 FAY manager
B mbox
B Sent tems
- 1g Deleted kems
B Drafts
-4 Reception log
43 Sendlog
1] | 2]
L
| .
Fan sms & 4

Requests are shown in the order in which they are executed.
The terminal automatically tries calls again at an interval of a minimum of 5 minutes.

Rejected requests are put at the end of the list to make them more accessible if you
want to retrieve them (to request they be sent again) or delete them.
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Sent items
Sent items holds all the faxes you have sent.

Sent Items contains the following information:
» Fax recipient,

* Date the fax was created,

» Date the fax was sent,

* The size of the fax.

Send log

The Send log allows you to keep a history of fax communications (successful or
rejected) dealt with by your terminal. The log is printed

automatically when an A4 page is filled.

Note: The DELETE button deletes the whole log and not only the message(s)
selected.

The send log contains the following information:

 Fax recipient,

* Date the fax was sent,

« Status (sent, rejected, etc.).

Reception log

The Reception log allows you to keep a history of fax communications received by
your terminal. The log prints automatically when an A4 page is filled.

Note: The DELETE button deletes the whole log and not only the message(s)
selected.

The reception log contains the following information:

* Fax sender,

« Date the fax was received,

* Status.
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FAX PARAMETERS

Accessing fax parameters

1> Click the icon in the MF DIRECTOR window.

1" Select OpTioN > FAX from the TooLs menu.

1> Make the necessary settings by referring to the descriptions of the parameters

below and press OK to confirm.

Description of the LO6s AND REPORTS tab

(

Iogs and reports

—Reception
(o]

(o]
(3]

Fa parameters

Autemalic printing of a received document
Frint a reception iepart

Automalic: printing of 3 reception log

—Emission

(7]
(]
(o)

Automalic: printing of the snt dosument

Piint the send report

Print the send log

oxx/

Field

Automatic printing of a
received document

Print a reception report

Automatic printing of a
reception log

Automatic printing of the
sent document

Description

The fax is printed automatically when it is
received.

A reception report is printed for each fax
received.

The log is automatically printed when it fills
an A4 page.

The fax is printed automatically when it is
sent.
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Field Description

A send report is printed when each fax is

Print the send report
sent.

The log is automatically printed when it fills

Print the send log an A4 page

Description of the FAX PARAMETERS tab

-

logs and reports | Fax paramelers |

—Properties of the line:

Sending speed
Ling number
Dialing prefix
Dialing type

Header

ocal fisquency -
withaut -

O ECM([Enor canection )

—Resend after failure

Mumber of tries

Interval between tries

2 -
B0 Seconds e

\

o X

Field
Sending speed

Line number

Dialing prefix

Dialing type

Header

Description
Default transmission speed for faxes.

Number of the telephone line to which
your terminal is connected

The Dialing prefix will be automatically
inserted before the number before the fax
is transmitted on this line.

Must be configured according to the type
of telephone switchboard to which your
terminal is connected.

Shows a communication identification line
on documents you send or receive.
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Field Description

Corrects communication errors arising
from interference on the line. This option
enables the integrity of documents
received to be guaranteed, but
communication times may be a lot greater
if the line has a lot of interference.

ECM

Number of times the Terminal is to try

Number of tries when the send fails.

Interval between tries Time between two transmission attempts.

COVER PAGE

The cover page is a part of the fax document generated automatically by your
terminal which shows information about the sender, recipient, date and time fax was
requested to be sent, comments, etc.

This page can only be sent at the front of a fax document and in the same
communication as it. A document with a cover page can be sent from a multifunction
terminal or from the CPU. In the latter case, you may supply some of the information
contained in the cover page during the transmission request. A cover page template
must be created before sending a fax which uses it. On the other hand, once created,
the cover page may be used an infinite number of times.

Your terminal allows you to create and customize several cover page templates from
which you can choose when you send a fax.

Creating a cover page
Note: A cover page template must be created before sending a fax which uses it.

1> Press the NEw button from the COVER PAGE tab.
1> Select the cover page template you created from the FILE menu.
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The window containing the cover page template you created is displayed:

CoverPage.Mifr -

File isw Fields of the cover page 2.
| J & Ol &=
Open Save Fields Zoomin Minimize
Date : Date
Time
~ unher af page dnoliuding thie oney - NUITIEE
Recipient : Recipient : Company sender: Sender : Company
Name f firsname : RECIpient : Name \ame ! finame : Sender : Nar
Tax number : Recipient : FAX Number Faxoumber : Sender : FAX N
Phonc number : SeNnder : Telep
Fnail address : Recipient : Email address Kmail address : Sender : Ema
4| Ll_l

4

1> Click the uf‘. icon to show the list of available fields.

Sender | Recipient| Others| Sender  Recipient | Others|

Name O Name
Service: D Service:
Telephone Telecopy
Telecopy E-mail
E-mail

&

Sender| Redipient  Others

Murmber of pages
Dats
Time
Subjet
Comments




To add a field, proceed as follows:

- Select the field you want to insert by checking it in the list of available fields.
Your mouse cursor changes to a "rubber stamp" icon.

- Click where you want to put the field.
- You can move or increase the size of the field as desired.

Note: Adjust the size of the field boxes to make the text readable.

1> When you have inserted the fields, save the cover page.

This cover page may be selected from the COVER PAGE window in the fax send page.

Description of the COVER PAGE tab

]

Emission Cower page Advancedoptlunsl

| with the corver page

Sender

Narme Jog

Company name
Email address

Fax Mumber

0102030405

Telephone number

Recipient 5

Name

Company name

I
I
Email address I
FAX Mumber I

Fill out automatically

Comments

Preview
Subjet | ‘ =
Comments ;I = =
-
[-|
ok X
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Field Description

This is either the default page or you may

With the cover page select the page you want.

Sender You may enter information about the sender.

You may enter information about the
recipient.

If the word Auto is present in one of the
fields, the field is updated during
transmission if the recipient is in the
directory, favorites, a group or a
distribution list.

Recipient: Name,
Company, Department

This is a text window with all the basic
facilities of a text editor and which enables

mmen . . .
Comments you to enter text which will be sent in the
cover page.

Preview The preview lets you see the cover page

you are about to send.

Creating a cover page template
Follow the instructions below:

Creating a cover page enables you to create a template whose fields (fax number,
comments, subject, etc.) will be filled in automatically by the Fax application
according to information supplied for each document recipient.

Creating a cover page template is done in two stages:

» First stage: Create a background image with the desired logos and page
formatting.

» Second stage: Add the fields you want displayed on the cover page: fax number,
comments, subject, etc. As mentioned previously, these fields will be filled out by
the fax application when the fax is sent.

For the first stage, there are two ways of creating the background image.

You can either:

» Option (A) : Create the background image in another application (e.g. Word, Excel,
etc.)

OR
» Option (B) : Scan a sheet of paper containing the formatting of the cover page.
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More information on Options A and B:

« Option (A) : Open the desired application to be used to produce the background
(Word, Wordpad, etc.). Draw the background image then print this document on the
"Companion Suite Fax" printer. At this point, the MFSendFax dialog box is
displayed:

Send FAX
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Add recipients to the list of recipients. Click the "Advanced options" tab and select
Fine Resolution as shown below:

Send FAX

ton Tue Wed Thu
a1 2
78 9
14 15 16
oo
26 *ER 30 1
5 & 7 8

Lastly, click the "Save draft" button in the bottom right corner (this is the button with
the diskette icon). The background image is created in the C:\Program Files \
Companion Suite Pro LM\ Documents \ FAX \ Temporary folder with a .fax extension.



¢ Option (B): Run MFManager, select "New Fax", select the scanner as source as
shown below:

Add recipients to the list of recipients. Click the "Advanced options" tab and select
Fine Resolution as shown below:

an
o
4
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Lastly, click the "Save draft" button in the bottom right corner (this is the button with
the diskette icon). The background image is created in the C:\Program Files \
Companion Suite Pro LM\ Documents \ FAX \ Temporary folder with a .fax extension.

Whether option A or option B is used, you end up with a background image with .fax
extension in folder C:\Program Files \ Companion Suite Pro LM \ Documents \ FAX \
Temporary.

=» You can then go on to the second stage below.

For the second stage:

The background image is created in folder C:\Program Files \ Companion Suite Pro
LM\ Documents \ FAX \ Temporary and you can now add fields to it.

Follow the procedure below:

(@) Launch MFManager, select "New Fax", click the "Cover Page" tab and click the
"with cover page" box.

(b) Click the New button which displays a new window entitled "Cover page
creation".

(c) Click the "Open" button in the toolbar, set the file filter to *.fax and navigate down
to the folder C:\Program Files \ Companion Suite Pro LM \ Documents \ FAX \
Temporary which contains the background image created at the first stage.

(d) Click the "fields" button in the toolbar. A window opens allowing you to add fields
to the background image.

(e) Click the "Save" button to save the cover page template and exit this window.

(f) The "New fax" window is displayed. You can now choose which cover page
template you want to use. If you double click the preview in the bottom right
corner, another window is displayed showing a preview of the cover page with
the fields filled out with the recipient's details.
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SMS COMMUNICATION

SMSs are sent using the modem in your multifunction laser printer. For more details
please refer to the user manual for your multifunction laser printer.

Warning - The SMS service is dependent on country and operator.

Your PC kit lets you easily process single or multiple-destination sends using
distribution groups.

Sends are tracked using the Outbox, Send log, and Sent items. You can optionally
track receives using a reception log and Inbox.

THE SMS WINDOW

1 2 3 4 5 6
Cowpanion - Manager E‘
| File\ Edt Tooks ¢
J 2| e M o]
New Delete Prin Preview Addresses Stop

Fax S I Creation date Status Emission date Priorit: Size Desvice

Folders

B 55 Manager —_— 7

- ms
Gjf Deleted items

B Drafts \10
- Reception log

Send log

Kl |

Created the : 09/16/2005 at
05h18

Sender:

L e

Status TWaiting to send

N

Fax sm & %
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10

Key

Action
Write an SMS

Delete an SMS from one of the folders of the SMS
manager. For the SEND LOG and RECEPTION LOG, this
command has the effect of deleting the whole log.

Print an SMS from one of the folders of the SMS
manager.

View an SMS using the Viewer.
Access the address book.

Stop the transmission of an SMS (only active for
the outbox).

View all SMSs present in the SMS manager folder
selected.

Preview SMSs.
SMS manager folders.

Device used for transmission.
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SENDING AN SMS

1> Click the SMS ICON ]

sug

1" Click NEw then SMS.

@&

—Message

&) Smiley @ Patner

) Unhappy Laugh }‘-\=
»

in the MF DIRECTOR window.

Contentof the message

G Supised () Seeyou
Signature

Tme  [E Date [

— Recipients
Telephone number

Contact list: r v E
MFPrinter Laser Pro LI Pel I 41
i List of recipients:
Name Fax N° [ T [Fax |

Mo recipient

\ @, OK>(_///

1> Enter your message in the CONTENT OF THE MESSAGE field provided.
You can use the buttons and "smileys" located to the left of the entry field to
customize your message or insert the date and time automatically.

1> To send your SMS to a contact, enter their number in the TELEPHONE NUMBER
field in the RECIPIENTS section and press the W button or select a contact (or
group) from one in the directory shown in the CONTACT LIST and press the »
button.
Repeat this operation as many times as necessary (use the Remove button to
delete a contact from the Recipient list).
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I Set any advanced parameters required (for deferred send or to give a priority
level to the SMS), by pressing the ADVANCED PARAMETERS button

— Schedule

[} Activate defered sending

|22 4331

|« | janvier 2004

lun._mar,_mer. jeu ven sam. dm.
28 30 31 1 2 3 Al
5 5 7 8 9 10 1
12 13 14 15 16 17 18
19 20 21 2 B M B
% 7 B W WA
2 3 4 5 6 7 8

—Miscellaneous

- Feceint askrowledasment

Priority Nomale =]

Q x %)

1> Click OK to send your SMS to all the contacts in the RECIPIENT LIST.

Your send request can be viewed in the Outbox if required.

RECEIVING AN SMS

SMSs received arrive directly in the Inbox. When one is received, the 2 icon

appears at the bottom of the MF MANAGER window and the £ icon appears in the
task bar.

you can automatically print SMSs when they are received. To do this, you must define
a parameter, please refer to paragraph SMS parameters.



TRACKING SMSs

SMSs can be tracked by means of the:

» OQutbox,

* Inbox,

* Sent items,

 Send log,

* Reception log.

These services give you precise information about the communication activity of the
Terminal for both sending and receiving.

The send and reception logs print automatically when their contents fill an A4 sheet.
After this automatic print, the Terminal creates a new log.

The Outbox

The SMS outbox contains the following:
* Requests in process of sending,
* Deferred send requests,

* Requests which have already undergone several attempts at sending and which
will soon be tried again,

* Rejected requests,

Companion - Manager EE

JFMe Edt Tools 7

lJ 2l 2

Dekts Pint Previsy
Fat  oms |

O]

Addresses Stop

Creation date Status Erission date Pririty | Size Device

HNor

Folders
243 5MS Manager
Tnbox
Quthax
-4 Sent items
{g Deleted tems
B Drafts
Reception log

43 gendlog

| |

Created the : 09/16/2005 at
05h18

LY

Sender:

Status Waiting to send
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Send log
The Send log enables you to keep a history of SMS communications
(both successful and rejected) processed by your terminal. The log is printed
automatically when an A4 page is filled.

Note: The DELETE button deletes the whole log and not only the message(s)
selected.

The send log contains the following information:
* Recipient of the SMS,

* Date the SMS was sent,

« Status (sent, rejected, etc.).

Reception log

The Reception log allows you to keep a history of SMSs received by your terminal.
The log prints automatically when an A4 page is filled.

Note: The DELETE button deletes the whole log and not only the message(s)
selected.

The reception log contains the following information:
* Sender of the SMS,

» Date the SMS was received,
» Status.

Sent items
Sent items holds all the SMSs you have sent.

Sent Items contains the following information:
* Recipient of the SMS,

* Date the SMS was created,

» Date the SMS was sent,

* Size of the SMS.

- 66 -



SMS PARAMETERS

Accessing SMS parameters

|’H
1> Click the SMS ICON ] in the MF DIRECTOR window.

pored

1z Select OpTioN > SMS from the TooLs menu.

1> Make the necessary settings by referring to the descriptions of the parameters

below and press OK to confirm.

Description of the "Logs and reports" tab

(

o v et |

— Reception
o}

2
2

baoemalic: prinking of a inceived document
Priek & secepion repoit
Sasomalic prirkng of a recaplion log

Emigsion
2

2

B

Pakomsali: pring of the seri document
Frint the send repon
Pt the sond lng

.

oxxf)

Field

Automatic printing of a
received document

Print a reception report

Automatic printing of a
reception log

Automatic printing of the
sent document

Print the send report

Print the send log

Description

The SMS is printed automatically when it
is received.

A reception report is printed for each SMS
received.

The log is automatically printed when it fills
an A4 page.

The SMS is printed automatically when it
is sent.

A send report is printed when each SMS is
sent.

The log is automatically printed when it fills
an A4 page.
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OPTICAL CHARACTER RECOGNITION (OCR) PROGRAM

Optical character recognition enables a file of data which can be used by desktop
applications to be created from a paper document or an image file.

Character recognition can only be done on printed characters such as those from a
printer or typed text. However, you can ask it to keep a block of handwritten text (a
signature for example) by enclosing it with a graphic type field.

If you are not well-acquainted with the software, use the OCR wizard. This will take
you step-by-step through the recognition process.

CHARACTER RECOGNITION

15 Click the OCR icon E in the MF DIRECTOR window.
The window of the program is displayed.

22 Untitled OmniPage Document - OmniPage SE

Fie Edt Yiew Fomat Jook Process Help

| E= | [onx | @

M‘ |8 Scan Buw | [ avtomatic | |8 Save as Fiie
[=IE3

\

1" Press the OCR WIizARD button and follow the instructions.

Note: For more details on using the software, please refer to the on-line help for the
product.
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