


Contents

Ta] e T 13 Tox 1o ] o PSSR R 2
Y (=TT =T [ 1= 1= OSSR 3
1T 2= 1= 1 10T o PSSR RRR 3
Custom Name Of the KIP TraCK fIEIAS ......c..eoiuiiieeeeee ettt ettt et e nae e e 6
S R = Yo [ U =PRSS 6
1< 0] o I L = Ve G I - - WSS 6
Enter and UpPload KIP TFACK D@ALA .......cc.eoiuiiiiiieeie ettt st e it sae e sbe e saeenbeenneenns 7
UL N O VAo P 1 2= I (o] g X = = o SRR 7
PEOTNPDE SELUP vttt ettt ettt ettt e et e et e et e n e e et e et e n e e et e Rt e e e e et e n e e R e e R e e Rt e n e e r e e n e ne e n e e re e n e e ne e neere s 12
Advanced Features AAVANCEA TAD ............uuuiieiiiieiiieiee e e e ssiiiteeeaa e s e sssttaeeea e s s s s aaaeeeaaaeaaasaataeeaaeeasssasaeeeaessasssssseseaaeseansssnnns 12
L TR 7 RSP 13
COMMAN INE OPTIONS ...ttt ettt e s bt e s bt e be e bt e s bt e b e e be e be e beesbe e b e e ebeesbeenbeesbeenbeenbeenbeenbeenns 14
Rules to fOllow fOr Creating CSV flES: ...t b e b ne e reene s 14
KIP COPY @NA SCAN KIP TIFACK ... .eitietieitieitieitie sttt ettt ettt ettt b e bttt e bt e b e e bt e b e e b e e b e eane e neenneebeennean 15
S 2 = 10 ) SRS 15
KIP AULOCAD DIV I ...ctietieitee ittt sttt ettt e te e st e e s bt e bt e bt e bt et e e st e et e be e s s e eneeenbeenbeenbeenseenbeenbeenbeenbeenbeenbeenseenteenteennean 16
S R = 11 4NN PR STRTR 17
KIP WWINOWS DIIVET ...ttt ettt ettt et ettt et et et e bt et e et e et e e et em bt e s bt en b e en st e st e enbeenbeenbeenbeenbeenbeenbeanbeennean 17
R LAV S = Yo [ D T = TSRS 18
L 1 = Vo Gl o o £ USSR 19
Copying and Printing LOQ FOMMIAT ........oouiiiiiiieiieiees ettt s e b e s b e e sbeesbeenbeesneenneenns 19
R oz=1 gl (e i1 [ =3 o T F RO PR PP PR 22
OVerall SQUATE/LINEAI COUNT .......eiiiiiiiieeit ettt e b e e s bt e s b e e s bt e s beeabe e s beesbeesbeeabeeabeeabeesbeesbeeabeeabeesneenns 23
KIP TrACK DAta IN EXCOI ...ttt ettt ettt et e et e et e e bt e e e st e e s s b e e sateeembe e embeeebeeeamneesaneesnneesnneaanns 24

FOIMATEING ThE DALAL .....c.eeiiieitieiee et b e bt b e b e bt e s bt e s bt e s be e e b e e s beenbe e ebeesbeenbeenneenns 27

Creating the PIVOT TADIE ...t b e s b e s b e s be e s beeeaeesbeenbeenneenns 30

ol a T L] e TR T = o ] OSSPSR 32
Creating A PIvOt TAbIE iN EXCEI 2013 .......ooiiieiii et teeetee et e sate e ste e ste e st e aaeesneeesseeesnseesnseeanseeenneeennseesnseesnnenn 35

Inserting a Pivot Table i EXCEI 2013 ... ..ottt ettt n e e e s neeneesnesnneennesnnesnne e 35

No part of this publication may be copied, reproduced or distributed in any form without express written permission
from KIP. © 2014 KIP.
-1-



Introduction

With the KIP Track Configuration application, you can take a significant step to change your document services from costs into
profits. By enabling tracking for all printing, copying and scanning jobs, it ensures all work is charged to the appropriate user,
department or project. So not only are all costs accounted for, but at the same time, can be used for accurate reimbursement from

project owners. Engineers and Architects need a way to bill back printing for particular projects or departments.

FM suppliers need a way to easily produce reports at the end of the month to review the print and scan volumes. KIP
Track features built in to every KIP printer allow companies to control costs of copying, scan-to-file and network printing
of wide format data. Configuration of data and “rules” takes place in KIP Print or at the KIP. Rules allow for “requiring”
the user to select specific data and provide a password to use the KIP Track data. All KIP software applications can utilize
one set of KIP Track data that is configured remotely then uploaded to the controller inside the KIP printer. Those KIP
Track rules and data then transfer down to the KIP suite of applications: KIP Touchscreen copy, print and scan
applications, KIP Print, KIP Color Pro and Advance (copy, print, and scan-to-file), KIP PrintNET, KIP AutoCAD Driver, KIP
RIP and the KIP Windows Driver. Usage information is automatically collected by the KIP during regular printing.
Production reports can be created from the data using the KIP Print software or via the ASCIl data when it is imported

into any spreadsheet

e TheKIP is the hub of the system; responsible for storing the KIP Track data and collecting the information after
printing/copying/scan-to-file is complete.

e Each KIP software component obtains the KIP Track data and uses the “rules” to allow printing.

KIP AP1 KIP AuloCAD
Driver
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System Requirements

Recommended PC Specifications:

= 3.0 GHz processor speed

= 1 GBRAM
= Harddisk of 100 GB or more
= DVD-ROM

= USB-connection
=  Windows 7or Windows 8
= 32/64 bit OS compatible

Installation

To install the KIP Track Configuration Application please follow these steps:

1. Browse to the location the KIP Track Configuration
Application package has been saved to.
2. Run the installer by double clicking the executable.

3. The following window will open, select the Next button.

Welcome to the InstallShield Wizard for KIP
Accounting Configuration Application

The InstallShield(R) Wizard will install KIP Accounting
Configuration Application on your computer. To continue, dick
Next.

WARNING: This program is protected by copyright law and
international treaties.

< Back | Hext > i [ Cancel

]

4. Select the “l accept the terms in the license agreement”.
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5.

6.

7.

If the default install location is acceptable select the Next
button.
Note: If a different location is to be used select the Change

button and browse to the desired location for install.

Select the Install button to begin the Installation.

Installation process will begin and display the progress.

Destination Folder \
Click Mext to install to this folder, or dick Change to install to a different folder,

D Install KIP Accounting Configuration Application to:

C:\Program Files\KIP\Accounting Configuration’,

Instalshield

[ < Back [ Mexts [ Cancel J

Ready to Install the Program \
The wizard is ready to begin installation.

Click Install to begin the installation.

If you want to review or change any of your installation settings, dick Back. Click Cancel to
exit the wizard.

Instalishield

[ < Back |f Install i [ Cancel J

Installing KIP Accounting Configuration Application
The program features you selected are being installed,

Please wait while the InstallShield Wizard installs KIP Accounting
Configuration Application. This may take several minutes,

Status:

(

InstallShield

< Back MNext >
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8. When installation is complete the following message will be displayed. Select Finish to complete the installation.

InstallShield Wizard Completed

The Installshield Wizard has successfully installed KIP
Accounting Configuration Application. Click Finish to exit the
wizard.

O Launch KIP Accounting Configuration Application

Note: select the “Launch KIP Track System Application” checkbox to open software up at this time. The following

window will then open:

| Password Required

|asmrd:
KIP - -

The password is only available to KIP Service personnel. Contact KIP support if you have attended training but do not
remember the password.
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Custom Name of the KIP Trackr fields

Each of the labels for the three available fields can be customized by the KIP Track Configuration Tool for specific

customer requirements.

Names of those fields are displayed on the Touch screen of the copier for use in copying and scan-to-file as well as

within KIP Print, KIP PrintNET AutoCAD and Windows Driver.

Iser Mame:

Job Number:

Description:

KIP Track Rules

e Configuration of the customer requirements and printing rules takes place in KIP Print or at the KIP.

e Administrators can include the ability to “require” the user to enter or choose data and request a password prior
to printing. Once the proper information is supplied, the printing takes place.

e The KIP Track rules then apply to all the KIP software applications: KIP Print, KIP (copy and scan-to-file), KIP
PrintNET, KIP AutoCAD Driver, KIP Windows Driver.

Setup KIP Track Data

e KIP Track data can be created in KIP Print or this KIP Track Tool and then “pushed” to the KIP.
e KIP Track data can be created/edited in KIP PrintNET.
e KIP Track data can be created in Excel or third party KIP Track packages and then imported via a this KIP Track

tool run in a command line (silent mode) for scripted updates to the IPS.
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Enter and Upload KIP Track Data

To add data, simply type in the ENTRY and PASSWORD columns. Press enter to store each data entry. When
complete, select SAVE to store the data locally, then UPLOAD to transmit it to the IPS.

If you wish update the data, be sure to exit the KIP Track tool prior to importing new or recent data as it will
append it to the existing data. Exiting the tool ensures that you are starting with fresh local data or importing it
from an IPS prior to editing or appending.

Use CSV data for KIP Track

It is easy to manually add KIP Track entries into KIP Print’s KIP Track fields. But what if there are hundreds or
thousands of entries to add and/or modify? KIP provides a utility called KIP Track Tool to import and export

standard CAV text data into the KIP Track fields.

Step 1: Close KIP Print if it is running. (It is required to have KIP Print installed on the same workstation that KIP

Track Tool is on.)

Step 2: Create a text file.

Use Notepad or another ASCII text editor to create a standard text file with comma-delimited KIP Track data.
Or use Microsoft Excel to create a comma separated file with a .CSV extension and then manually change this
to a .DAT file extension (once saved as .csv right click on the file and choose rename, change extension to
.dat). Note: the easiest method to review the format of the .DAT file is to first create one using the KIP Track
Tool and then use the Export function to export the .DAT file for review. It is assumed that

Field# 1 = User Name Field# 2 = Job Number Field# 3 = Description

The data format is:

(Field#),(Admin-defined Entry Name),(Admin-defined Entry Password)

Examples:
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|'l, "admin","ip=",,
1!’ “B'Db“f " “F F

1! “Jim“! " “f r
1,"Joe","",,

2,"Job 2012-001",""
2,"Job 2012-002","" Do you wish to append the current accounting data?

2,"Jokb 2012-003","ips"

|I Yes J | Mo

1,admin,ips creates a User Name entry for admin, with the

password ips

1,Bob, creates a User Name entry for Bob, with no password

2,Job 2012-001, creates a Job Number entry for Job 2012-001with no password

2,Job 2012-003, creates a Job Number entry for Job 2012-003, with the password ips

A comma is needed after the 2nd column of data. (Even though no password is desired, three columns of data
must be defined.)

= Import.dat will contain data for all three KIP Track fields (User Name, Job Number, and Description). All data
will merge at one time. It is not necessary to create separate files for User Name, Job Number, and Description
fields.)

= Entries do not have to be in order, or sorted by field. New entries for all fields can be added at the end of the
list. KIP Print will sort them when the program launches.

= Please do not use blank lines in the list

= Please do not use carriage returns at the end of the list

Step 3: Save the file.

Save the file to c:\ (or the desired folder) on your local drive.

Step 4: Open IPSTrack.exe, Login - A login screen will prompt the user Password Required

to input the password. This is the same PIN Number used to get into the Password:

service menu on the IPS. It is not listed in this documentation for security KI P L| ] [ ]|

reasons. Upon starting, the KIP Track Tool will automatically find the

existing KIP Track.dat file on the local computer and open with all the data displayed in the appropriate
fields. If you have a large amount of data this process might take a few minutes. There will be a prompt to

choose between appending or overwriting the existing KIP Track information.

[$electing Yes will keep the current KIP Track data and any new KIP Track data will be added.

No part of this publication may be copied, reproduced or distributed in any form without express written permission
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[$electing No will not preserve any existing KIP Track data.

Step 5 Import button allows for Importing the data from the local PC (with KIP Print installed) or from the IP Address of
the IPS (if data currently exists). Click on the Import button and browse to the location of the KIP Track file you wish to

import or enter the IP address of the IPS.

t: " Prompt Setup " Advanced " Options

No part of this publication may be copied, reproduced or distributed in any form without express written permission
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Step 6: As changes are made to the ENTRY or PASSWORD, press ENTER to save the changes. Click on SAVE to
store the .DAT file locally.

| User Name: | Job Number: || Department: || Prompt Setup | Advanced || Options |

No part of this publication may be copied, reproduced or distributed in any form without express written permission
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Step 7: UPLOAD the KIP Track file using one of two
methods. Click on the Upload button and type in
the IP Address of the target KIP.

Step 8: at this point the tracking data is

automatically updated. However the requirements

Accounting MOD

IP Address

and pull down menu labels will not be changed

until an administrator imports this data as noted below.

On the Monochrome system select the “?” button and then log into

Service. Go to page 2 and select Import settings.

On the Color system select the Config button and then log into

Service. Go to page 2 and select the Accounting Info button.

£
3

rter
rter
rter

i

Gernce Szhesre Fugen Turvar fmin) Ancoing o Dealer idarmasan
[ =]
Caler Grouging Uy 5*:’*“
(=] -
S e
= (=] e
Hartwieh. 18 St
(=]
Koy Cade Cowrdl Fla wdat Tir
=i e, ET =
L BBEE] .
& [] 2 ] Service - 2 o
Media l Print ' Frint Quaua Lag In
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Prompt Setup

Here you are able to change the KIP Track requirements for each of the 3 pull down fields.

User Name: is a pulldown

User Name: is required

Job Number: is a pulldown

OEO=E

Job Number: is required

Deparment: is a pulldown

H‘

Department: is required

Advanced Features Advanced Tab

Here you are able to change the master password along with the descriptions/labels for the 3 pull down
menus.

User Name: | Job Number: | Description: | Prompt Setup | Advanced

Value:

First Pulldown User Name:

Second Pulldown: Job Number:

Thid Pulldown: Description:

No part of this publication may be copied, reproduced or distributed in any form without express written permission
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Options Tab

Here you are able to set up the KIP Printer to Enable a Card Reader and to Enable LDAP importing. This will look

at the system and load the necessary names and passwords etc.

User Name: | Job Number: | Department: || Prompt Setup | Advanced

Card Reader
Enable Card Reader [

Senial Card Reader Pot | COME

LDAP
Enable LDAP Importing []

Import

Export

This will create a formatted comma separated file (CSV) on the local workstation. The filename must have a

.DAT file extension to be imported later.
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Command line options

If you wish to encrypt and transmit the KIP Track data to the IPS without using the Ul, it is necessary to use a
command line to run the KIP Track which has the capability to process the .DAT, encrypt the data and transmit
it to the IPS without user intervention. Options can be specified:

-? — Help screen

-p [password] — Password (available to service personnel only)

-i [[paddress] — the IPAddress of your IPS

-f [file location] - Comma separated file with .DAT extension to import

-a [yes or no] — use “yes” to append the data on the IPS

-A — Auto mode, if this switch is used, —i, -p, and -f must be specified. This switch will automatically open the KIP
Track software, import, save and upload to the IPS without any user intervention.

Example:

To automatically (sient command) import a file to the IPS the command line would look like this.

IPSTrack.exe -A —f “C:\ KIP Track directory\ KIP Track.dat” —p [password] -i [your printer ip address]

Rules to follow for creating CSV files:

1. Note: due to various versions of CSV files that have been used in the past, it is easiest to review the
current format of the CSV by first using the KIP Track to tool to make a few entries, SAVE the data, then
EXPORT to the data to a .DAT file.

Each record is one line (with exceptions)

Fields are separated with commas

Leading and trailing space-characters adjacent to comma field separators are ignored

o > 0N

Fields with embedded commas must be delimited with double-quote characters Example:(1, "John, Da
Man",Doe would be John, Da Man)

6. Fields that contain double quote characters must be surrounded by double-quotes, and the
embedded double-quotes must each be represented by a pair of consecutive double quotes.
Example:(1, "John "'Da Man"",Doe would be John “Da Man”)

7. Fields may always be delimited with double quotes

No part of this publication may be copied, reproduced or distributed in any form without express written permission
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KIP Copy and Scan KIP Track

When Account tracking is being used users can be required to log in with specific information to be able to do the

following:

e KIP Track during Copying
e KIP Track during Scan-to-file

Lisar MName: Job Number:

Deseription: “ n — u

(o) )

Bl

A _swem | Iﬂﬁlﬁ

Vi .

Derek L]
ustin
B
admin
< P < FRERES > I <) S

KIP Print

Search

ﬂﬂ nmn
<] oo | b

EEH.-C

KIP Print allows configuration and usage of KIP Track data. If KIP Track is turned on during install of the KIP Print software

at the workstation (or manually in the IPSPrint/Winreq.ini after install) the user requirements will be pulled from the IPS.

If the Admin is setting up the
prompts this will be done by opening
KIP Print and then going to ‘Options’
and then ‘Prompt Setup’ (if set - a

Password will be required).

m

Make Tistribution:' & reguired
I:‘ x|

D Make 'Description’ & reguired
Figld

[[] Make 'User:* a required Field Field

hake the =er:’ Field a

D Make the 'Distribution:' Field a D Make the 'Description’ Field a
Pulldorwn henu

D Pulldavern kMernu Pulldorwn hdenu

[] Detautt 'Fold' Checkha: ta ON

[] Detaut 'Stamg' Checkbox ta OM
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KIP AutoCAD Driver

KIP AutoCAD Driver uses the same KIP Track data and rules as KIP Print. If KIP Track is turned on during install of the KIP

AutoCAD Driver at the workstation (or manually in the properties of the driver after install) the user requirements will

be pulled from the KIP.

Machine: KIP3000

Roll 1: 36.0" Bond
Totat 9,101 Linear Feel- Sleep Mode

Roll2 24.0" Bond

T Lenane]
Proect Nunbes

Brioriy:|

Stanp

PLEASE ENTER
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] a1x
‘Waming: Usemame: Invalid
| e Please press buttons to set values o identify plot.
i
= }‘s C
E ENTER
o ‘
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KIP PrintNET

Utilize the same KIP Track data when sending print data from KIP PrintNET to the KIP Printer. If KIP Track has been set
through the KIP Track System Application when a user opens KIP PrintNet they will be prompted to login in order to send

a

PrintNET English | Japanese | German | Other Languages...

b KIP 9 @?—"_QD = @ ?

Administrstion Printer Config IPS MailBoxes Queus / Status  Historical Download
Queus Software:

File Count:

0
3 B 3 ® 7 =

B e

User Name: Job Number: Description: H
\ Sumit

\ | Retatinn ‘ orce Size | i
Selected Files Stamp Fold I_ Fo Size / Enlarge / Reduce | Copies
User Hame:

KIP Windows Driver

Utilizes the same KIP Track data when sending print data from KIP Windows Driver to the KIP Printer. If KIP Track is to be

used when printing from the Windows driver the Administrator has the ability to Unified Accounting

turn this on by logging into KIP PrintNet and then going to the Administration

= Unified Accounting
tab. Once here the Administrator can enable KIP Track for the Windows Driver. Enable Unified Accounting

Job Owner

_— . . . * User Name:  jsmith
When printing from the Windows driver users will be prompted to

Job Mumber:  joh ABC-123

enter in their information in order to send the files. L
Description:  For Production

* Reguired Information

No part of this publication may be copied, reproduced or distributed in any form without express written permission
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Retrieve KIP Track Data

KIP Track data can be utilized in several different ways:

Quick reports for Printing or Scanning can be created by KIP Print.

Reports include: Copy, Network printing, and Scan volumes.

Raw data can easily be downloaded and used within any spreadsheet software.

Use KIP Cost Review Application (or Cost Calculator)

Using KIP Print:

* Under ‘Manager — Print Reports’ the noted screen appears Printer Serial Number

* SetaDate Range

e Obtain Printing Report

e Obtain Scanning Report

* Obtain Meter Reading report.
e Send report to a Windows

Printer or Notepad

¢ Obtain the raw data and

manipulate it in a spreadsheet.

No part of this publication may be copied,
from KIP. © 2014 KIP.

Production Report

Printer Infa:

Printer Mame:  C7S00
Dealer Mame
Serviced

Host Mame or IP Address 10,101 174~C7800

Options: Online, Postscript, Metwaork Printer, Scan to File

Type
(%) Printing () Scanning ) Meter &

E Start Date: Iil End Date: |10/ 82011 F

Output
() Send To Printer (%) Send To Notepad

) File

Courier New 12 Pairts

reproduced or distributed in any form without express written permission
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KIP Track Logs

There are three separate logs on the KIP:

1. Network Printing and Copying volume.
2. Scan-to-file volume.
3. Overall Square and Linear volume.
e Each logis stored on a monthly basis
e Easily retrieved via KIP Print or through KIP PrintNet (Email Meter Read).
e Each logis ASCII data that utilizes standard comma separated values easily read by spreadsheet

software.

When importing the raw log files into Excel the column headers will be the following:

Copying and Printing Log format

When reviewing the raw log data of the file named “MonoLog-MMMYY.log” or “ColorLog-MMMYY.log”, the columns
represent the following:

A —KIP Job Code Name

B — Page Number

C — Total Pages

D — Set Number

E — Total Sets

F — User Name (From the User Name field in KIP software)

G - Job Number (From the Job Number in KIP software)

No part of this publication may be copied, reproduced or distributed in any form without express written permission
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H — Description (from the Description field in KIP Software)

| — File name

J- Original Size X direction (pixels)

K- Original Size Y direction (pixels)

L — Original DPI

M- Output Size X direction (pixels)

N- Output Size Y direction (pixels)

O — Output DPI

P —Square footage (square meter for metric)

Q — Media Type

R — Media Number (used by KIP color systems)

S — Sub Media Type Number (used by KIP color systems)
T — Roll size (inches or mm)

U — Page size (if available)

V - Date/Time started

W — Date/Time finished

X — Cyan percent coverage (used by KIP color systems)
Y - Magenta percent coverage (used by KIP color systems)

Z - Yellow percent coverage (used by KIP color systems)

AA - Black percent coverage (used by both KIP mono and KIP color systems)

AB — Overall percent coverage

No part of this publication may be copied, reproduced or distributed in any form without express written permission
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KIP Track Accounting System;

AC - Rotation — 0 — 3 in 90 degree increments.

AD — Fold (0 for no fold, 1 for yes fold)

AE - C for copy, P for Print

AF — Graphics setting of Lineart , Graphics, or Custom
AG — Quality Mode of Quality or Normal

AH - English or Metric mode (E/M)

Al — Color or Mono

AJ — application used: Touchscreen, KIP Print, KIP Windows Driver, KIP AutoCAD Driver, PrintNET, Cloud, SCP,

LPR, Caldera, EFI, Flexi

No part of this publication may be copied, reproduced or distributed in any form without express written permission
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Scan to File Log

A — KIP Mailbox or FTP Location (file name)
B — User Name

C —Job Number

D — Type (SCAN or FTP)

E — Location (FILE or FTP site address)

F — Number of copies

G - Size in bytes

H — Dimensions (square foot or square meters)
| — Date started

J —Time started

K — Date finished

L — Time finished

M — English or Metric (E, M)

N — Description

No part of this publication may be copied, reproduced or distributed in any form without express written permission
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KIP Track Accounting System;

Overall Square/Linear Count

A — Date the reading was taken

B — Time the reading was taken (once per hour)

C — Reading of Meter A that matches the front of printer.
D — Unit of measure of Meter A (Sq. ft/Lin ft.)

E — Reading of Meter B (KIP 8000 only)

F — Unit of measure of Meter B (Sq. ft/Lin ft.)

G — Reading of Total Run secondary meter (linear)

No part of this publication may be copied, reproduced or distributed in any form without express written permission
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KIP Track Data in Excel

The KIP Track software provided by KIP for Data Tracking is by far the most complete in the industry.

These simple steps will allow you to take full advantage of its rich features utilizing MS Excel.

Importing the Data

The KIP Log data is accessed from the IPS in one of several ways:

1.

2.

Access the desktop of the IPS and browse to D:\monpath\Logdir

Use the KIP Cost Review Application to Import the data and then manually access the %temp%

directory of the PC.

Configure PrintNET with the necessary email settings to email the log data. Eg: Use PrintNET, login as

admin, then configure the SMTP info and Monthly Meter Report details.

Use KIP Print to retrieve the Monochrome log data

First retrieve the .log file from the IPS by following these steps:

a. From Print go to “Manage”

b.

C.

d.

Select “Print Reports”

Under Output select “File”

Save the .log file(s) for the months you would like to analyze to the desired location
Open Excel

Choose Data at the top, Import External Data, Import Data

Browse to the folder that contains your file

Change the file type option to All Files, then highlight the file you would like to see

and click Open

No part of this publication may be copied, reproduced or distributed in any form without express written permission
from KIP. © 2014 KIP.

- 24 -



Select Data Source

2]
Lockin: [ KIP 6000 Log Files = =~ | & ¥ O E - Tools -
I 2] Marna.Log
Hiskary

@

My Documents

Favarites

= File name: -
o Mew Source... Open
[y Metwork. I J - | 2

Places  Files of tyoe: - FEEtGRA A ~ | Cancel

i
States, then click Next

Test Import Wizard - Step 1 of 3

The Text Wizard has determined that wour data is Delimited.
If this is correct, choose Mext, of choose the data bype that best describes your data.
riginal data bype
Choose the file type that best describes your data:

- Characters such as cammas or tabs separate each field.
th - Fields are aligned in columns with spaces between each field.

Skark impart at row: |1 E‘ File: arigir: I 437 1 OEM United States ﬂ

Preview of file C:iMy Documents\Mew Sales Class\09_Log File ExampletkI...\Mar03.Log.

'HOMOMOQO" , "Alan Able", "Job-A","Regquest", "Bond", "6" "2" "26_ 002 ﬂ
"YIEEMELI","Bill Bright","Job-E","Requast", "Bond","1" "1","1.1%2

"NIHAFUPA" ,"Calwin Coole","Job-C", "Request”, "Bond", "1", "1" "1Z_
"HEDAQOTA", "Dan Deal”,"Job-D", "Recquest", "Bond","1","1", "12. 0668
'QEYOREJU", "Ed Evans",'Job-E',"Request","Bond","1","1","0","3/3] ¥ |

| I3
Cancel | < Back | [ext = I Einish |

a [fen e oo oo [

Ensure that Comma is the only box checked, and then click Next

Make sure Delimited is selected, Start import at row is set to 1, and File origin is 437 : OEM United
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Test Import Wizard - Step 2 of 3

This screen lets vou set the delimiters your data contains. You can see
haw your kext is affected in the preview below,

El [ Treat consecutive delimiters as one

r [~ Semicclon v Comma

[~ Space [ Other: I Tewk gualifier: I j'

rData preview
PIOMOMOQOD @Rlan Able Hob-& Regquest Pond g E Pe.00zEe [B/3/012
[fIBEEMELI Eill Bright [Job-B [Redquest Bond [1 L L.1Z29Z6 /370
FIHAFUPA [Calwin Coole [Job-C [Pedquest Bond 1 L LZ.0EE8E BS2/0
HEDAQOTA [pan Deal Hob-D Request Fond |1 iN LE_ 086858 [FS350
NEYOREJT Ed Evans Hob-E Fequest Fond [1 i 1 F/370 vI
il | i
Cancel | < Back | Mext = I Finish |

j-  Make sure that the Column data format is General, and then click Finish.

Text Import Wizard - Step 3 of 3

This screen lets you select each column and set

the Data Format

‘General canverts numeric values to numbers, date
wvalues to dates, and all remaining values to kext.

Advanced... |

olumn data Format
* General

" Text
" Date: IMDV 'I

" Do nat impott column {skip)

Geperalbeneral GeperlGeperiGoperbonargl  Geper

Hob—& [Recuest Bond g E EE. 00258 Brf3s0 ﬂ

Hob-B [Recquest Bond [1 L L.lzz9z6 prfas0

Hob—C [Recuest Bond [1 L Lz 06688 B30

Hob-D [Recuest Pond [1 L Lz 06688 B30

Mob-E Recquest Pond |1 il ] r3r0{w|
| ]

Caneel | < Back | Iext = |

Choose Existing worksheet with field being named exactly as above...

=$A%$1 and then click OK
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Impork Data ﬂ

Where do you wank to put the daka?

{* Existing worksheet:
B

' Mew worksheet

Cancel

it

Create a PivotTable report,..

Properties... | Parameters...l Edit: Query.. ., |

k. You should see something that looks like this:

=
020 8 O | 21 W g | etk e e ot e
Bl pe pE e et gme [k QR e isb

W

Doy @RY hio-@z-H BT 2w = slm sy EERM e %, W B[ T
A1 £

i .25 D Y S 5 S o e o [t o Bl Y20 - |
Job-A Foguest Bond BOOME OO0 82130 1000 SIAME
JobeB Roguest Beod 1120006 10003 11:2848 30003 11661 E
1206608 II0003 123544 360005 2B E
1206558 300003 125049 160003 175103 E
U 330003 141748 I0003 1846 E
B9 E03E 330003 141846 330003 142715 E Test - Do Not Bl
0 A000E 170046 A0 10 ST E
b UGN 161703 MO0 161306
B WACIH 164554 MACOT) TEEE0 E
6 MACOOS 164947 00000 16360 €
TET WeO00N 17700 AeC00Y 1176 6
12 LRGN 11830 VL0008 171841 E
7 30003 172016, L0003 17: 2071 E Foe InHous Use Oaly
6 JWE003 17021 IWE0E TNHE "
36 3OO0 17177 G003 171 S0E
SEEMET IS0005 BALTE ISCO0G B0HE
5EMITS ISO003 BASDE ASCO0 BESE
6056125 35 RIS 150003 BEHE
SESIET L0 BEI SO0 Bor¥ E TEST
e
0483w
[]
3
[
[
[
B

JebeiC 3t Bend
kD Fnguest Bond

[

1

1

1

1

8

1

JobeH Faguest Bond 1

Jobel  Fioguest Bond 1

Jobed Flogeest Bond 1

Jobek Froguest Bond 1

JebeL Foguest Bond | 1

Jeb-M Regeost Bead | 1|

JobeN Fequent Walkm 1

Ceme Otbermn b0 Rwuant Bend | 1

Jeb P Pagust Beed | 1

Ouiecy Ounlan JobD Ruguest Bend | 1

Jeb R Fageest Bend | 1

Job5 Finguent Valkm 1
1 BEISH VAo B8 E TEST
1 L0 G50 E TEST

1 ISCO03 12AT2 VEL00Y 12NN E ral

1 LEC003 133043 WACO0S 13044 B ]

1

1

1

1

1

1

1

]

4

Jeb-B Ruguest Bend
deb-H  Faguest Bend
Jeb-A Faguest Bend
o Faguent Bond

)

PP G 00 N LU N 0 AN AR R, [N

TGS VSOOON 1GT VSCOM 16075 E
2376 WHROE 161561 WO 161607 -
Fesset s e || | 1 zll'J

L% utesia

CROORR AW E W
g [ (o= . W OOH A IR >-L-A-=7E00.
Fnady.

Formatting the Data

a. Right Click on Row 1 and click Insert

b. Add Column Headers according the type of data in each field
(Note, you do not have to label every field, only the ones you need)
The headers are as follows:

A —KIP Job Code Name
B — Page Number

C — Total Pages

D — Set Number

No part of this publication may be copied, reproduced or distributed in any form without express written permission
from KIP. © 2014 KIP.
.27 -



E — Total Sets

F — User Name (From the User Name field in KIP software)
G - Job Number (From the Job Number in KIP software)

H — Description (from the Description field in KIP Software)
| — File name

J- Original Size X direction (pixels)

K- Original Size Y direction (pixels)

L — Original DPI

M- Output Size X direction (pixels)

N- Output Size Y direction (pixels)

O — Output DPI

P —Square footage (square meter for metric)

Q — Media Type

R — Media Number (used by KIP color systems)

S — Sub Media Type Number (used by KIP color systems)
T — Roll size (inches or mm)

U — Page size (if available)

V —Date/Time started

W — Date/Time finished

X — Cyan percent coverage (used by KIP color systems)

Y - Magenta percent coverage (used by KIP color systems)
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Z - Yellow percent coverage (used by KIP color systems)

AA - Black percent coverage (used by both KIP mono and KIP color systems)
AB — Overall percent coverage

AC - Rotation — 0 — 3 in 90 degree increments.

AD - Fold (0 for no fold, 1 for yes fold)

AE - Cfor copy, P for Print

AF — Graphics setting of Lineart , Graphics, or Custom

AG — Quality Mode of Quality or Normal

AH - English or Metric mode (E/M)

Al — Color or Mono

AJ — application used: Touchscreen, KIP Print, KIP Windows Driver, KIP AutoCAD Driver, PrintNET, Cloud, SCP,
LPR, Caldera, EFI, Flexi

I s
' . ;:1‘:11.‘2::: ;«;-‘: ‘;’-‘- = e smetninter | B
c. You may delete columns if you do not wish cesossns svasinn @ e L

LY 3 i, E F G [ 1 ] 3 I L
. . . [E (6 Cade  Fomplogen  .ish Mumbar Medla i];p'. |3|i«'lﬂ?i Aquace b '|Jl'ﬁﬁ'§l&iiijfi:sﬁjmwﬁ'ﬁ_ﬁ!'iﬂ'ﬁﬁﬁii -
t th h b R ht CI k th 3| NONEMOO0 skl kA Dend € @ maw o and  wEdy  dna
O see em here by Rig ICKINg on € [Slkenes abam e s Tl Tims dwmn nme s ma i
LA [MHAFURE  Cabee Cosls b Bend 1 ] 12 eEs8 23 A0 123656
5 [MEDACOTA  Can Dwal ol Beng 1 1 12 00600 ] 250043 o] 125103
. & OFFrAfLl Fd P bl Rerd 1 1 n 4T Aoy RLREY )
Column Letter at the top and choosing [ies @i o B—=1 9 == zm anp 2 gigeeeme
p g 3 BASETE  Gia Grogn_ eb% i (T U NI TR N T
[ [POBOAIVE bamy Famssr, ek H Bend [ 5 aAmm)  celnm Swmes G105
IO[FEGERATU kg b e sont ) B NUE B4R AN BASON
AE[MANSYORL Jay Jabnsar kbl e 0o R Haga) WO G
Delete iFlerme  wmedy ek Beng [ ET FITH  SAEGS TN
AFLOUAED L L bl Ao 1 1 12 o LALE a3 EALRE]
[JAIFOCAZOB0 Masel Mereley JobM Dend 1 1 T oo TH AT 7 2021 Fer beHouse Usa Or
TBIFUUNENE  hancy Melos  JobN el 1 1 13 s A ALY o
[38[krwrcnnss  Cu Ovborma kb0 Berd 1 T
TP WICCENE  Paat Parry " ey 11 smaer o Badih AONE Ha0R
SR MUSOWE  Curty Chaalin k-0 Bend 1 1 541305 2600 B4R SN B& S
9 CLOFADL  Fud Fobeils  Jub R Dend 1 1 GO9S P D465 et ]
‘?“mmw fam e obS el 1T BESMET  WAONN M8 MEOM a3 TEST
_._|cowwct T Tage ok Berd 1 vamm Mo BadEE MO IG04 THET
B2TUATN  Uneds ieh el send 11 peamEem s BN FMEE g TES
[ 33| CEROMONE i Vegs ek W Send {1 E 2| SO0 1
o Wil Wik oW Beng 1 ! [ NS00 AW VEECN EECET 1
[[WFPCOE punedoms obE e 3 B WOtk v et 1
FIATAFTCY e Telow  obT Dend [ ] 6 aomm Jan0r ey 1800 1
: e e F 6 M s segws 1
12|BEDO\00M| i W Bend 1 1 & 35000 FE0A SE0003 38042 1
BCOEVALE  raen Telow b8 Bend 1 ] 3 W00 X510 ALY 35118 1
0P Ta Bl Fase b Rerd 1 1 61205 o el 0 Y LR
I IIEMERY T Zasde b Beng 11 s mom e T
[R1S0FUFAYE 2ot Tusdee bl Hent 4 1 uw Gl ] -
o 4 R sk Isl T
fome [ fapettogma= . A COCEHAGERE »-Z-A-ES=ES00 .
Reas,
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Creating the Pivot Table

a. Choose the Data option, then click Pivot Table and Pivot Chart Report

PivotTable and PivotChart Wizard - Step 1 of 3 2] x|
where is the data that you want ko analyze?

& Microsoft Excel list or database

£~ External data source

£~ Multiple consolidation ranges

€ another PivotTable report ar PivobChart repork

What kind of report da you want ko create?
 PivatTable

& PivatChart report (with PivatTable reporti:

Cancel | = Back | Mext = I Finish |

b. Choose Microsoft Excel list or database and PivotChart report, then click Next
PivotTable and PivotChart Wizard - Step Z of 3 2]
“where is the data that vou want to use?
Range: || ﬂ\__q‘] Browse. ., |
Cancel | < Back | Mext = I Finish | I
c. Click the box to the right, indicated by the red arrow above, then Click and Drag over all of the
data in the spreadsheet, including Column headers
d. Your results should look like this:
‘Where is the data that vou want to use?
Range: ISheet1!$.ﬁ.$1:$L$525 3{ Browse. .. |
Cancel | < Back | fext = I Finish |
e. Click Next
f. Choose New worksheet and then click Finish

No part of this publication may be copied, reproduced or distributed in any form without express written permission

PivotTable and PivotChart Wizard - Step 3 of 3 e

PivotChart reparts must be linked to a PivotTable report. The
PivotChart repart will be created on a new sheet,

‘Where do vou want to put the PivotTable report?
1% iew warkshest:
"~ Existing warksheet

=$1$538 1]

lick Finish to create your PivotTable report,

Layout... | Options... I Cancel | < Back | Next = I Einish I
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KIP Track Accounting System

3-—

Your spreadsheet should look as follows:

 Wew [remt Tgmat Tode Chit Windw b Tym & unshon for help i 900G
| B Ll | ) W gt | el wah Chanes.. Ed s :
DSES8 8RR m(--@=-800 2 S HesuEsaEex, 9o-%4- T
&

S

Diop Page Fields Here
" Field List. %

mfhldl

MR E

Drop Calegory Fields Here |
=l g

cAR-LA-==reE.
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Formatting the Table

a. The following format will work well for users that wish to track User Name (Employee), Job

Numbers, and Descriptions along with Square Footage

b. In the PivotTable Field List you should see the same names that you typed in for Column Headers

c. From the Field List drag the following categories into the appropriate areas:

1.

2.

Drag Square Feet to the section labeled “Drop Data Items Here”
Drag Employee to the section labeled “Drop Category Fields Here”
Drag Job Number to the section labeled “Drop Page Fields Here”

a. Dragging the Media type to this same location will allow to see printing based on Bond,

Vellum, Film, or All Media Types
Drag Description to the section labeled “Drop Series Fields Here”

a. Note: Switching the placement of the Employee and Job Number fields also creates a

functional report that may be more useful to some.

b. Yourscreen should now look like this:

E) He G Wew [t Fomat Tock Chat Widew teb pp—————
k2 tad T ¥ O B G vy ek chinoe. EndRnden
ISR &RAY Mo Q-8 B@ 2 [ Jesru/EEIE 0%, W L34 ¥

Fiold Bidton ... = ~
=] =
| Sunn of Square Feat)
1400
1200
Toa0 m@lank)
mTest- Do ot Bill
OTEET
W BRush Please
& Priority dvemight
00 WFor In-House Lige Onl
D Desrgand
e
0 4 i
Bl
00 <
! ) ; 5E
s = 23 s - s & ;
283 ¥ §83:8¢cs i
Sy %S £EEgiZgz £
=& 3z a4 23352k fr:
& 3 38 L | o
Emaloves + =
W4 b witharny {Sests [ shast { shewtz [ shests [/ £} [+
Iowe [} goshepess % W OOMADHE S-L-A-E=E0E .
Feady
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By Clicking on the Sheet4(Usually) Tab at the bottom left hand section of the screen you can

see the data presented to you in the following format:

B3 Microsoft Excel - Bookl mEE
113 €2 %8 A T WA | ) B 62 | veresly with Changes... End Revisw...
B Ele Edit Wew [nsert Format ook Data  Window Hel Type 5 question for help = & X
Deday SRy @ o- @z -40E 2im ‘0 - BIU[ES=E($%, W[ -H-A- 2
G37 - a3
| A I ] e[ o [ E 7] F I [ [ " T 17 7 4 I K [ T W
ok Number Al - =
Surm of Squars Fest |Description | *
Emploves ] 112 123 Disregard _|For In-House Use Only |Priority Owerniaht_Rush Please [TEST Test - Do Hot Bil_(blank) Grand Total
| 5 [Alan Able 06516665 06516665 211.5051036 | 2126084368
| 6 |l Bright 88.59561 | 1188875 432426624 532912984
| 7 |calvin Coole 5 57085 317.2022456 | 3259107466
| & |Dan Deal 5 5.20785 8069118 394 B0B5356 | 4659075656
| & |Ed Evans g 225633519 231 533519
| 10 |Fres Finny g 1.301667 54412 6095038 530,3841506 | 1152.730818
| 11 |sina George 2603333 323,3026566 | 325.9060016
| 12 |Harry Harson 550625 113525 1.301667 275,9119988 | 399.1449158
113 gy vans 350,526743 350526743
| 14 | Jay Johnson 2205867 94863335 289423242 | 301 0954426
| 15 |¥im ety 5260668 7124667 300.8385086 | 3132520648
|16 |Lisa Lane 2603333 290.234555| 292897888
|17 |Mabel Moreley 7 27 394533 234185683 5213351| 320719732
| 16 |Nancy Metson 5616654 217.1881166 | 2286179705
18 |otto Osborme 6599933 6.821378 17.10718 145083808 237012466
| 20 |Paul Perry 40.053208| 40058208
| 21 |duincy Guinlan 33 5342073 35035621 | 92356351
| 22 |Fod Roberts 07s 520785 §2.322448|  58.280298
| 23 | Sam Sneed 5551667 109.510997 | 115.062684
| 24 | Tam Tingle 3 71223 1393333 105 4403108 | 119.9559438
| 25 |Ursuia Urich 5999375 16.90214 1.5123| 0.4476889 278,975827 | 3038535309
| 26 | vinnie vega 6| 6823334 16.8588334 274.598831 | 304.2509984
| 27 wiie wilson 12 8727395 205705322 227432718
| 26 | avier Xenox 5 46670353 157.736506| 210406865
| 28 | vanni Yellow 6 6 561 333.8306868 | 351 5406889
30 | Zoe Zander 5 1330167 57 566385 805 3333276 | 8822213826
31 [Grand Total 16 45 18.112223 103775927 337903419 114.2505165 117 693691 73086669935 4434585 6730.130519] 8450 706944
3
33
[34]
35
E3
12 — -
E
S| Jﬂ
l«l i

Employees, and Selected Descriptions by clicking the drop down arrows for the item you wish to

change. These are noted with Red Stars.

on the individual tab, or by right clicking to bring up the Tab Color option.

information related to a specific Job Number, Employee, or Description. Making these changes

also affects the Chart.

employee printed on all Job Numbers, for all possible Descriptions; a total of the square feet for

each Description for every Employee, as well as Grand totals for all jobs.
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It is now possible to manipulate the data by selecting individual Job Numbers, Selected

It is also possible to change the nhames and colors of the tabs at the bottom by double clicking

Changing what data is displayed will change the entire chart, and allow you to see only

Notice that in the above Pivot Table, it is possible to see how many square feet any given



Notice how the chart

e. Below you will see a Pivot Table and Chart for a specific Job Number.

changes based on the changing Job Number
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[ & |Frod Firey 54212 54417]
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|10 logy wans 0 740470] 36 TASATY)
[11 .1y Jobreon 0 BE16EER 0 BE166ES|
12 Nancy Nelson [i 0|
[ 13 Otia Osborms 545 E45)
I Faul Pary 3 Y
| 15 Rod Roberts 075 a7
 Virnio Vags 06323334 £ ARZIELL
120w Zarder B0 GO0t
18 | Grand Totel 075 54413 1334 01 E33REM C
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Creating A Pivot Table in Excel 2013

Inserting a Pivot Table in Excel 2013

The way that | use pivot tables the most often it to quickly total amounts that are associated with different rows.
For example, | have created a very simple spreadsheet below that lists sales amounts for three different
members of a sales team. There is only a small amount of data in this table in an effort to keep this as simple as
possible, but this same process can easily be expanded to handle much larger amounts of data, and prevent you
from needing to write any formulas or macros to get the information that you want. We are going to create a
simple pivot table that takes these 8 sales and combines them into a three-row report that shows the name of the
salesperson and their total sales. So read below to learn how to create this type of pivot table in Excel 2013.

Step 1: Open the Excel 2013 spreadsheet that contains the data that you want to put into a pivot table.

Step 2: Use your mouse to highlight all of the data that you want to include in the pivot table.
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H = 2=« =
FILE HOME INSERT
Fr=—] ] =
o B

PivotTable Recommended Table

PrvotTables

. Tables

PivotTable

A B c
- 2 |Mike Smith 1029.56

3 [Tom Anderson 234.23

4 |Kelly Thomas 1456.79

6 |Tom Anderson 678.9

7 |Kelly Thomas 567.89

8 |Tom Anderson 23456

9 |Kelly Thomas 654.22)

m.

1

Highlight the data you want to include in the pivot table

Step 3: Click the Insert tab at the top of the window, then click the PivotTable icon in the Tables section of the
ribbon. This opens a Create PivotTable window.

PAGE LAY

Easily arrange and summarize
complex data in a PivotTable,

= FYT: You can double-click a value to
see which detailed values make up
the summarized total.

g

Pictures Or

Picd
£ s

C

| 9 Tell me more
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Click Insert, then PivotTable

Step 4: 1 am going to leave these settings at their defaults, which will create a new worksheet for the pivot table.
Click the OKbutton to continue.

r - - - - - .. T -1
Create PivotTable |2 [

Choose the data that you want to analyze

@ Select atable or range

Table/Range: | SheetlSAS1:5859

i1 Use an external data source

Choose Connection., |

Connection name;
Choose where you want the PivotTable report to be placed
@ Mew Worksheet
() Existing Worksheet
Location: ;Ei

Choose whether you want to analyze multiple tables

["] Add this data to the Data Model

oy

Click the OK button

Step 5: Check the box to the left of each of your column names in the PivotTable Fields column at the right
side of the window.
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B PivotTable Fields L

Choose fields to add to report: 2 -

Check the box to the left of each column to include in the PivotTable

Step 6: View your pivot table in the spreadsheet. You will see that the initial data from my spreadsheet has been
combined into easy to read totals that give me the totals that | wanted from my data.

PivotTable Active Field
A3 | 1| x v & || RowLabels
A | B |
1
2
3 |Row Labels El:‘-um of Sale amount
4 |Kelly Thomas 2679
5 |Mike Smith 1153.01
6 Tom Anderson _ _ 1147.69
7 Grand Total 4979.7
8
2 op
10
"

Sample PivotTable
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1
2.
i-lmw Labels = |Count of Sale amount |

4 |Eelly Thomas 3
5 |Mike Smith 2
& Tom Anderson 3
7 |Grand Total 8
B i
g 4
m 1

11
12 |
13 |
14
15 |
16 |
17 |
ls.
19 |
20

-
Value Field Settings

Now that your data is in the pivot table, you can manipulate it by double-clicking a column heading, then
changing a setting on that screen. For example, if | wanted to view the number of sales instead of the total sales
amount, I could change the option under Summarize value field by to Count instead of Sum.

Sourte Name: Sale amodund
Custom tlame: | Ecunt of Sale amount

Summarze Values By -H!!‘P* \rﬂuuA_.!. |

Summarive value fisld by
Choose the type of caloulation that you want to wse to summarnize
data from the selected Tield
[sum

a
Iﬂ.‘l‘mn! |%|I
Max

bAin

|Product

Humber Format

Now that you have seen how a basic pivot table works, take some time to experiment with the feature to see
what different types of data you can produce from your spreadsheets. Pivot tables are incredibly helpful for
reducing the amount of manual addition that anyone should have to do with Excel data that can’t be easily

Change your PivotTable options

totaled with a formula, so it can be a real time-saver.

No part of this publication may be copied, reproduced or distributed in any form without express written permission

from KIP. © 2014 KIP.
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