NAVIGATING
FORM W-4 2020

Employee Withholding Certificate




Purpose of the W4 redesign:

The redesign Is supposed 1o make the
form simpler to complete and easier for

workers to accurately tell employers how

much federal Income tax 1o withhold from
their paychecks.




Using the new W4 2020

Starting in 2020, workers completing a W-4 will need to use the updated
form - whether it's for a new job, to account for a life change (such as
marriage or having a baby), or simply to adjust their withholding amount.

b

If your employee already has a W-4

on file and doesn’t wish to make any ISolved supports both the old
changes, the employee is NOT and the new form W-4
required to complete a new W-4.
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Tax advice

|\
- DON'T DO IT!

o While it may be tempting to help
during a transitional period like this,
remember employers are not
allowed to provide “tax advice” to
employees.

o Direct your employees to the IRS’
ready resources...




IRS RESOURCES

1. Tax Withholding Estimator

Developed by the IRS, this online tool helps taxpayers identify their
withholding to help them have the right amount of tax withheld
from their paychecks. Helps with steps 2,3, and 4 of the new form
www.irs.gov/W4APP

2. FAQs on the 2020 Form W-4

From the purpose behind the redesign to varying tax situations, the
IRS addresses taxpayer questions.
hitps://www.irs.gov/newsroom/fags-on-the-draft-2020-form-w-4
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Because the new form requires detailed knowledge of the prior
year's tax return, it may be helpful to permit new employees
additional fime and a private room to complete the form or permit
new employees to take the Form W-4 home for completion.



https://www.irs.gov/individuals/tax-withholding-estimator
http://www.irs.gov/W4APP
https://www.irs.gov/newsroom/faqs-on-the-draft-2020-form-w-4
https://www.irs.gov/newsroom/faqs-on-the-draft-2020-form-w-4

New Form W-4 2020

There are five sections on the 2020 Form W-4
Only step 1 and 5 are required to be filled out

W-4 v
: ‘ v’ Step 1 - Basic personal information and filing

Status - required

v Step 2 — only necessary if the employee has
gy e more than one job or is married filing jointly with
e a working spouse

e v Step 3 - Complete if the employee is claiming
= - ——— | Tax Credits for dependents
B, e T v’ Step 4 - For employees with other adjustments

e GG (additional income such as inferest, dividends
= | e and/or any additional tax the employee wants
= T withheld)

v Step 5 - Signature - required

iSolved accommodates the W-4 changes in both the wizard and on the Tax
Information page under Employee Pay




Transposing the paper W4 2020 into iSolved

Tax Information

Tax Info Other Taxes Additional States

Save 'O Cancel

Federal Income Tax
Filing Status:| Married
Block Tax
Exemptions:| 1

Additional $:

I A
\

/A
Vi

State Income Tax (Residence)

Tax Description: VIRGINIA WH

Dollars

Tax Location

* Residence Location:
* Work Location:

Taxable School District:

Reciprocity Rule:

Filing Type Override:

VA0851320

RICHMOND, VA v

City Income Tax (Residence)

Tax Description:

No city income tax for current residence




(Step 1)Filing Status Form W-4 2020

1 -

__| Single or Married filing separately
__| Married filing jointly (or Qualifying widow(er})
| Head of household (Check only if you’re unmarried and pay more than half the costs of keeping up a home for yourself and a qualifying individual.)

The tax information screen in iSolved has

changed to accommodate the new filing D
statuses listed on the Form W-4 2020
*When making tax updates, do not chose * Dt Amourc| arie g oy
“single” or “married” as a filing status
VA State Income Tax (R| Single or Married Filing Separately

*The 2019 Filing Statuses of “single” and '
“married” will continue to appear in the

drop-down to accommodate those nof Exempcons

electing fo make a change to their tax
information —




Changing the Filing Status

o Once a filing status has been
changed to one of the new 2020
withholding statuses:

o Single or Married filing separately
o Married Filing Jointly

ng Status:| Married Filing Jointly

o Head of Household

Additional boxes will appear to
accommodate the employee’s
information completed on steps 2,3
and 4 from the new 2020 W-4
withholding certificate

Block Tax




Standard Deductions

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, when to use the online estimator, and privacy.

Form W-4 2020 2017 'Rszggnmm DEglififlzlgt:tus
If the employee only wants the standard %f: Z:’;i‘;g H‘*'” —
deduction associated with their filing status, they §2700  $26,400 Marred flingjointl
WOUld Skip S'I'eps 2_4 Ond Sign on S'I'ep 5 $6,350  $12,200 Married filing separately
$12700  $24,400  Qualifying widow(er)

R Muiltiple Jobs or Spouse Works isolved

e e e To accommodate employees who only

Peducions Amoun: " complete step 1 and 5 on the Form W-4

Do T 2020 leave these boxes blank and click
save.




(Step 2) Households with
Multiple Jolbs (of similar pay)

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works

(a) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step (and Steps 3-4); or

(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate withholding; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This option
is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld . . . . . >

TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. If you (or your spouse) have self-employment
income, including as an independent contractor, use the estimator.

iSolved
To accommodate Step 2 (c)on
the Form W-4 2020, check the
multiple job or Spouse works box

Muitiple Jobs or

Form W-4 2020

If the employee has two
jobs of similar pay or the
employee and spouse
have two jobs of similar
pay, this box should be
checked (both spouses
should check this box)

Spouse Works




(Step 2) Households with Multiple
Jobs (with different pay amounts)

Step 2: Compilete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse

Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works (a) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step (and Steps 3-4); or
(b) Use the Muitiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate withholding; TO geT Th e mOST accCcu rOTe
e s ™ M N\ | withholding amount use
TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. If you (or your spouse) have self-employment The eShmqtor OT
income, including as an independent contractor, use the estimator. WWerSQO\//W4ADD

Multiple job worksheet will give you a roughly

accurate withholding

Only one wage earner needs to enter the : Block Tax

additional tax amount calculated from Multiple Jobs or Spouse Works

the worksheet or estimator in box 4(c) Dependents Amount

(additional $ in iSolved) Smerinceme e



http://www.irs.gov/W4App

(Step 3)Claiming Tax Credits for
Dependents

Step 3: If your income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim ‘
Dependents Multiply the number of qualifying children under age 17 by $2,000 > $

Multiply the number of other dependentsby $500 . . . . » §
Add the amounts above and enter the totalhere . . . . . . . . . . . . . 3 |$
(]
|SOIVed Federal Income Tax
To accommodate the Filing Staus

total amount for
dependents from the

form W-4 2020, enter the /3'
amount from Step 3 here

Additional $: Dollars v

Multiple Jobs or Spouse Works

S

Dependents? A

)
. (4

Form W-4 2020
Total amount for dependents
is displayed here

Dependents are
only claimed by
one wage earner




(Step 4) Other Adjustments

Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you expect
(optional): this year that won't have withholding, enter the amount of other income here. This may FOI‘m W'4 2020

include interest, dividends, and retirementincome . . . . . . . . . . . . 4(a) |$ onc o
Other Additional deductions or tax
Adjustments (b) Ded If | ded her th h dard ded

uctions. If you expect to claim uctions other than the standard deduction H 1 H
and want to reduce your withholding, use the Deductions Worksheet on page 3 and WITh held IS ACCOU nTed for N
entertheresulthere . . . . . . . . . . . . . . . . . . . .. 4(b) |$ S-I-ep 4 Of Form W_4 2020
(c) Extra withholding. Enter any additional tax you want withheld each pay period . |4(c)|$
iSolved

To accommodate any additional adjustments
listed on Step 4 of Form W-4 2020, iSolved use
these boxes \ Federal lr“t:cl-w.‘.e Tax

Take careful note of box 4(c). This is the only box e

and amount that is a per paycheck amount. Al ple s ar spouse ers

others are per year amounts \ Dependents Amount
Other Income Amount

After filling in these boxes, the Form W-4 has been e
transposed into iSolved. Click Save

A

4(a)
4(b)
Dollacs ¥ 4(C)

A

E S




QUESTIONS?

SEND TO TRAINING@DOMINIONPAYROLL.COM

Next Up — Tax Updates Wizard




Tax Updates Wizard

o The Tax Updates Wizard in iSolved will
guide employees through the creation

Employee Profile Picture

of the new Form W-4

Benefit Enroliment

Benefits Summary

o *The IRS recommends employees re-

Documents

evaluate their tax withholdings every

ye O r Employee Contacts

o To begin the tax update/change
process the employee should
navigate to Employee Self Service >
Tax Updates Wizard

Name and Contact Information

Direct Deposit Updates

he menu Tax Updates Wi

zard

Employee Withholding Resource Center

The assistant can guide you to the correct forms. You can also choose which
forms you would like to fill out if you're certain

X Sign out




To use ISolved 1o determine
withholding, choose the following

(‘
Fecera

('
Virginia Resident




Chose one and click next

Tax Updates Wizard

© Check my progress Choose one:

Foreign Eamed Income Exclusion — | éxpect 10 qualify for the foreign eamed inCome exclusion under
either the bona fide residence or physical presence test for calendar year or other tax year

Nonresident Alien — | am exempt from withholding on compensation for independent (or eligible
dependent) personal services of a Nonresident Alien Individual Instructions for Form 8233

Quéero continuar en Espaiiol

® | wani to continue in English

€ Back




Click Start

Tax Updates Wizard

© Check my progress Based on answers you provided, we have determined the following

Federal withholding form(s) may apply to you.

Locality Name Title Status

@ Federal W-4 Employee's Withholding Not
Certificate completed

€ Back




Choose one and click next

Tax Updates Wizard

Are you 2 nonreside

Note: There is an access
tab available throughout
Selecting Yo will resultn selecting a maral stats of Single regardiess of actual mantal status. See Notice the entire process for the
S IRS form W-4 and

Notios: Nonresident afiens may be exempt from wage wihholding 0n part of a8 of thek compenaation for instructions if needed

dependent personal services under an inCcome tax treaty. If you are claiming a tax treaty withholding

exemption, do not complete Form W-4. Instead, complete Form 8233, Exemption from Withholding on

Compensation for Independent (and Certain Dependent) Personal Services of a Nonresident Alien Individual
and give it 10 each withholding agent from whom amounts will be received

T




Select One and Click Next

Tax Updates Wizard

Select one

e | want to file this form

I am exempt from 2020 withholding

To be exempt, you must meet the following requirements

« For 2019, you had no federal income tax liability; AND
» For 2020, you expect to have no federal income tax liability

(Bmk@




© Form and

Determine your filing status

Tax Updates Wizard

© Check my progress

>

Select a filing status

Single or Married filing sepafately

Married Filing Jointly

This also applies to @
qualifying widow (er)

Note: New Head of
Household Status — for
employees that are
unmarried and pay more
than half the cost of
keeping up a home for
themselves and a qualifying
individual




As incomes rises, tax rates increase. If an employee holds more
than one job at a time or is married filing jointly and their spouse
works, these choices will help determine the correct amount of

withholding

Tax Updates Wizard

e

@ Check my progress

Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
also works. The correct amount of withholding depends on income earned from all of these jobs.

Choose one

O I want to use the worksheet to calculate roughly accurate withholding

(O There are only two jobs total. This option is accurate for jobs with similar pay; otherwise, more tax than
necessary may be withheld.

This choice helps you
navigate the Multiple Job
Worksheet and calculations
to arrive at a roughly
accurate withholding. (same

calculations as the paper W4
Form 2020)

This choice is for
employees with
only one job

® None of the above This choice is for situations
where there are only two jobs
total and the jolbs are of similar
pay. If both the employee and
their spouse work, that would
be considered two jobs total.




Accounting for dependents

If you select yes, you
will be redirected to
this page

Tax Updates Wizard

[ @ Form and Instructions ‘

@ Check my progress

Would like to claim any de

Other tax credits (such as education tax credits and the foreign tax credit)

D) Yes
Nonresident Alien 4
No Tax Updates Wizard
Filing Status > To qualify for the child tax credit, the child must: NI © =orm and instructions
R > « be under age 17 as of December 31 AND © Checkmy progiess Number of dependents under the age of 17
=xemption » be your dependent who lives with you for more than half the year AND
« have a valid social SeCUnfy number [ Nonresident Alien >
g ep 2 Surve > Number of other dependents
You also can include other tax credits, such as education tax credits and the foreign tax credit. I Exemption >
l Filing Status | 4




Additionadl

Tax Updates Wizard

R o Adjustments
© Check my progress Would you like to complete step 4 (Other Adjustments) for other income, deductions, and extra
withholding? If an employee wants
N Yoo additional fax withheld
- No from other income (other
- than jobs) like interest or
¢ Back V203
- dividends or deductions
> ~— other than the standard
> deductions, they should

select yes and they will be
redirected




Additional

Tax Updates

Wizard

Deductions

Federal = Employee's Withholding Certificate = W-4

/ have withholding,
enter the amount of

4a. If you want tax withheld for other incol
interest, dividends, and retirement income.

e you expect this year that will no olding, enter the amount of other inc

4b. Select one

D | expect to claim deductions other than the standard deduction and want to reduce your withholding

D 1 will claim the standard deduction

Enter in this step any additional tax y u want withheld from you! p y ach pay period, | any amounts from the Multiple Jobs Worksheet, line 4.

Entering an amount hei ewul educe your paycheck and will either increase your refund or reduce unt of tax that you owe.

4c. Enter any additional amount you want withheld each pay period

Self determined additional
amount to be withheld

ome here. This may include

To have tax withheld
to cover additional
income that doesn't

that income here

Additional deductions such as
home mortgage interest,
charitable contributions, state
and local taxes, student loan
intferest, IRA contributions and/or
other adjustments are recorded
here. Click to be redirected to
the deduction worksheet.




Deductions Worksheet

E0007 2% 03UMIIE Of yOur 200 MEMYENE GeTuCDONS SuCN 00UCDONS MI) INK W0 QudITY g HOMme MOMpIge INEMNIL CRAMADIe COMIBUDONE. YL ING

Additional deductions
must exceed the

standard deduction
based on the filing

status to be able o
actually claim any
additional deductions

This box is for student
loan interest, IRA
contributions, and
certain other
adjustments




Electronic Signature Page

e I[ Below the green submit form

button is the new IRS Form W-4
filed in for review

Please review the document below

IT you would like 1o make any changes, you may return to the previous page.

If you would like 10 submit this form, please agree to the terms below

This is the electronic signature

feer penanes o page. Complete and submit
form. The updated form can
Ploass varlly the accw be accessed under
PIN is the last fou

documents - payroll




QUESTIONS

Send to Training@dominionpayroll.com



mailto:Training@dominionpayroll.com

