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A. Selection of the contract items to be audited. 

 
1. Select the largest valued items that total at least 30% of the final total contract amount.  

Exclude non-work lump sum items including, but not limited to, mobilization, 
inspector's field office, maintenance and protection of traffic, survey items. 
 

2. Random sample the remaining contract items. 
 
a. Print the list of construction items or a Crystal Report of Final Quantities. 

 
(1) List of all items (excluding non-work lump sum items) sorted by the largest 

item total with an accumulative total which will show you the 30% mark. 
 

b. Number all remaining items that do not fall under A.2.a.(1) above. 
 

c. To determine the sample size, take 10% of the last line number and round-off to the 
next highest whole number. 
 

d. Use the Random Number Table in PTM 1 to identify the contract items that will be 
audited as a part of this sample: 
 
(1) To determine the first contract item to be audited, enter the Random Number 

Table at the line number corresponding to the current date or the date that the 
audit was initiated and multiply the decimal fraction in Column X by the last 
line number on estimate and round-off to the nearest whole number. 
 

(2) The whole number obtained by A.2.d.(1) above will be the line number of the 
report referenced by 2.a. above for the contract item to be audited. 
 

(3) Continue this process using consecutive decimal fractions from Random 
Number Table until the required sample of items as determined in A.2.c., is 
obtained. 

 
3. In addition to the items identified for audit by A.1. and A.2. above, all work order items 

that are price adjustments should be audited. 
 

B. Selection of the Item Estimate Book / Items Quantities Report line items comprising a 
contract item. 
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1. Consecutively number the plan station line items for each selected contract item in the 

left margin of the Items Estimate Book / Items Quantities Book. 
 
2. To determine the sample size, take 10% of the total number of line items counted and 

round-off to the highest whole number. 
 

3. Use the Random Number Table in PTM 1 to identify the plan stations that will be 
audited for each contract item in this sample: 
 

(1) To determine the first line item to be audited, enter Random Number Table at 
the line number used in A.2.d(1) and multiply the decimal fraction in Column 
Y by the line number and round-off to the nearest whole number. 

 
(2) Continue this process using consecutive decimal fractions from Random 

Number Table until the required sample as determined in A.2.c., is obtained. 
 

4. Circle the line item numbers selected for audit. 
 

C. Sample audit forms are shown on the following pages.  These forms are provided to assist in 
the determination and identification of items to be audited, using the methods described in 
this section. 
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Sample Audit Forms 
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Sample Audit Forms (Continued) 
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