ECCLES HEALTH SCIENCES LIBRARY
Building: 589, Phone: 801-581-8771

EMERGENCY INFORMATION

UNIVERSITY POLICE AND DISPATCH............cocoeh . 5-2677 (5-COPS)
MEDICAL EMERGENCY ... e 5-2677 (5-COPS)
HOSPITAL OPERATOR ... 1-2121
UNIVERSITY PLANT OPERATIONS.........ccoiii . 1-7221
ENVIRONMENTAL HEALTH & SAFETY ........covinnin. 1-6590

POISON CONTROL CENTER ..o, 800-222-1222

*1f dialing from a cell phone, put 58 in front of Univ. prefixes (e.g. 585-2677).
** |f dialing from a Univ. landline phone, put 9 in front of off-campus calls (e.g. 9-911)

Health Sciences Education Building is Bldg 575 Updated June 2008
WHEN IN DOUBT, DIAL 911

Spancer 5. Eccles
Health Sclences Libeary



In the event of a MEDICAL EMERGENCY::

Remain with the person and tell a specific bystander to call 5-2677 (5-COPS) or call
9-911 from a University phone (or call 911 on a cell phone if available).

If there is no other threat to the person: Do NOT move them!

If there is an external life-threatening hazard (e.g. building fire, chemical hazard, etc.)
to the person: carefully move the person being cautious to Keep the Spine Aligned
If University Police are not on scene, send someone outside to direct the emergency
responders to the location of the medical emergency.

The Utah Good Samaritan Act (Utah Statute 78-11-22) states, “A person who renders
emergency care at or near the scene of, or during an emergency, gratuitously and in
good faith, is not liable for any civil damages or penalties as a result of any act or
omission by the person rendering the emergency care, unless the person is grossly
negligent or caused the emergency.”

Injured Library staff who are ambulatory:
e Can obtain medical assistance at Redwood Clinic Ph. # (801) 213-9900.
¢ If the clinic is not open, go to the emergency room at University of Utah Hospital.
e Supervisor should be notified & Workers Comp form filled out (not urgent).




In the event of a UTILITY FAILURE, Administration or the Supervisor in charge of the library
should:
e Call 1-7221 from a Univ. phone (or 581-7221 from a cell phone) OR 24/hrs call 5-2677 (5-
COPS) (or 585-2677 from a cell phone)
Give exact location (Building: 589 for Eccles or 575 for HSEB)
o If the duration of the utility failure will require library closure, alert Eccles Library Priority
Contacts on Telephone Tree.

If all power and lights are out when people are in the building:
e Check elevator for occupants; follow procedures in ELEVATOR EMERGENCY Tab
¢ With a Flashlight, check areas with no natural lighting:
o lower level (including mailroom)
0 bathrooms on all levels
¢ Yellow Emergency Flashlights are available in the library. Do not use open flames for
lighting
e Be aware that the doorway book security system will not be working.
o Station an employee at door to perform item checkout, if needed.
0 Use Manual Checkout forms noting date, patron barcode, and item barcode on
clipboard at Circulation Desk
e Follow plan in BUILDING EVACUATION Tab if instructed to do so by: Director or Deputy
Director; Head of Public Services or Technical Services; Circulation Supervisor; or Disaster
Team

*Rolling Emergency Kit is located in Duplication. In the event of Evacuation, someone should be
assigned to bring Emergency Kit.




In the event of an ELEVATOR EMERGENCY
In the event someone is trapped in the elevator, talk to the person(s) and tell them that help is
forthcoming. Advise them to use the phone if they find that reassuring. The phones are connected to
campus Police. Then observe the following procedures:
During regular working hours:
e Inform Administration Office or Supervisor who will contact Plant Operations at 1-7221 for
assistance. If they are not available, the person who discovered the problem should call.
e Tell them someone is trapped in an elevator and that help is needed immediately.
e Specify it is the Eccles Library (Bldg. 589) elevator that is not working.
Evenings and weekends:
Call Plant Operations at 1-7221.

In the event of a WATER LEAK

Non-emergency Situation

e Call Plant Operations at 1-7221. Report the problem and the exact location (building, floor, room).
e Take any necessary steps to minimize damage using emergency supplies in the custodial closets.

Emergency Situation

e Call Campus Police at 5-2677 (5-COPS). Report nature and severity of the problem and the exact
location (building, floor, room). Give your name and a callback number.

e DO NOT STAND IN OR WALK THROUGH WATER THAT MAY BE IN CONTACT
WITH LIVE WIRES!

e |f safe to do so, turn off and unplug all electrical equipment in the affected area.

e |f evacuation is necessary, see BUILDING EVACUATION tab in this emergency chart.

e Evenings and weekends: After calling 5-2677 (5-COPS), notify the Circulation Supervisor who will
contact the Disaster Recovery Team, if necessary, and other appropriate personnel (see Emergency
Phone Numbers). If the Circulation Supervisor is unavailable, notify the Director.

ELEVATOR OR WATER EMERGENCY



In the event of a SECURITY EMERGENCY, when there is imminent danger to the safety or well-
being of any staff or patron, ANY individual may contact the University Police 5-2677 (5-COPS).
Security emergencies may include:

e Suspicious package left unattended inside or outside of the building

e Suspicious individual lurking in or around the building

e Threats to an individual or over the phone
Contact the University Police 5-2677 (5-COPS) on a University phone. Give description of
person/incident and exact location:

e Eccles Health Sciences Library, Bldg 589, and location within building.

e Health Sciences Education Building, Bldg. 575, and room number

Suspicious Package or Letter
¢ Do not handle or move the package or envelope.
e Clear the immediate area of patrons and personnel. Isolate the scene and deny entry.
e Call University Police: 5-2677 (5-COPS) (or 585-2677 from a cell phone). Campus Police
will contact Salt Lake City police if they determine it is necessary.

If the situation has escalated to include a security emergency such as:

e Hostage situation inside the building or immediately outside

¢ Anindividual openly displays a weapon OR threatens to harm or has harmed anyone,
contact University Police by calling 5-2677 (5-COPS) or Police by calling 9-911 from a University
phone. Give description of person/incident and exact location:

e Eccles Health Sciences Library, Bldg 589, and location within building

e Health Sciences Education Building, Bldg. 575, and room number
If possible, seal off your area and contact other staff members by telephone or IM to alert them to
stay in their offices with the doors closed and locked.

Note: University Police should be notified of all cases of mental health crises (suicide attempts,
disorientation, etc.).

PANIC BUTTON: The “panic button” will silently call Campus Security and is located on the far
right side under the counter of the main Public Services desk.




In the event of FIRE, UNEXPLAINED SMOKE or UNKNOWN EXPLOSION, perform the
following:

Rescue those in immediate danger

Activate the nearest fire alarm pull station *

Contain the fire — close doors and clear the corridors of all equipment

Extinguish the fire by using the fire extinguishers * (if fire is wastebasket sized or smaller)

How to use a fire extinguisher

Pull the pin

Aim for the base of the fire

Squeeze the handle

Sweep back and forth across the fire pushing it back until it is extinguished

FIRE OR EXPLOSION EVACUATION

If the fire alarm pull station has been activated and the audible horn and flashing strobes have started,
evacuate the building immediately. Refer to the BUILDING EVACUATION tab in this emergency
chart.

*Fire alarm pull stations and extinguishers are located near the stairwells. See building maps at end of
this flip chart.

Note: Rolling Emergency Kit is located in Duplication. In the event of evacuation, assign someone
to bring Emergency Kit.

In the event of ODD ODORS

Odd odors are often the result of vehicles idling in the loading dock, or other activity near the air
intakes in that area. Check the loading dock to attempt to identify the source of the odor. If the
source is a vehicle, you may ask the driver to turn off or move the vehicle. Otherwise, from 7am-
5pm, call Environmental Health & Safety at 1-6590.




In the event of an EVACUATION ALERT, staff should:

Pull the fire alarm

Report to the evacuation area in the west parking lot. Exiting through an alarmed door
creates an added alarm.
e Loudly warn others to leave the building.

e Close office doors.

e Bring personal belongings if safely accessible.
Do NOT use the elevator during a building evacuation — use ONLY stairs.
The Public Services Supervisor/staff should:

e Ensure that the Emergency Kit is taken.

e If possible, close and lock cash register and remove the key.

Supervisors are responsible for making sure all of their staff members are accounted for.
Deputy Director or Director should be advised of missing persons using the telephone tree
lists.

Do not re-enter the building until the University police, health and safety officer, or the fire
marshal gives approval.

Evacuation of Persons with Disabilities

Staff should be alert to persons with disabilities who might need evacuation assistance. In case of fire
or power failure, take people in wheelchairs and with other mobility impairments to the nearest exit
where they can wait until emergency personnel (fireman, police, EMTS) arrive to evacuate them.
Direct emergency personnel as they arrive to the location of people who need assistance.

In the event of a TORNADO

When a tornado warning has been announced, all staff and patrons should move to the lower level of the
library. Public Services staff should announce that the East side (cement wall) of the lower level of the
library is the safest place until we are advised that the warning has been cancelled. Remain in the
lower level until notified.

BUILDING EVACUATION / TORNADO



In the event of an EARTHQUAKE

Take cover immediately.
e Minimize your movements to a few steps to a nearby safe place:
o Under a desk, table, or chair
o Between seating rows in lecture halls
o Against a corridor wall (cover head and neck)
o Outdoors--in open area, away from buildings
o Grab personal emergency kit if easily accessible

Stay indoors until the shaking has stopped and you are sure exiting is safe. Avoid potential falling hazards.
Be alert for aftershocks. Some earthquakes are actually foreshocks and a larger earthquake might occur.

Minor Quake (brief rolling motion)
o Examine area for damage,
e Report damage/hazardous materials releases to
o Plant Operations: 1-7221 or from a cell phone (801) 581-7221
o Library Director: 1-8771 or from a cell phone (801) 581-8771
e Await instructions, evacuations are unlikely

Major Quake (violent shaking)

e Assist with injuries following MEDICAL EMERGENCY procedures.
Evacuate carefully, following BUILDING EVACUATION procedures.
Be alert for aftershocks
Take emergency supplies
Do not use elevators
Do not enter buildings until they are examined
Await instructions, be patient, help others

If trapped under debris
e Do not light a match.
e Do not move about or kick up dust.
e Cover your mouth with a handkerchief or clothing.
o Tap on a pipe or wall so rescuers can locate you. Use a whistle if one is available. Shout only as a
last resort. Shouting can cause you to inhale dangerous amounts of dust

EARTHQUAKE



Bomb Threat Checklist

*Keep the caller on the line as long as possible*

Call Univ. Police immediate after the threat at
5-2677 (5-COPS) or 9-911 from a Univ. phone

Questions to ask:
1. When is the bomb going to explode?

2. Where is it right now?

3. What does it look like?

4. What will cause it to explode?
5. Did you place the bomb?

6. Why?

7. What is your name?

8. What is your address?

Exact wording of the threat:

Time: Date:

Sex: Age:

Call Duration:

Caller’s Voice:

___ Calm ___Angry
__ Slow ___ Rapid
_ Loud __ Laughter
____Normal ___ Distinct
___ Nasal ____ Stutter
____ Raspy __ Deep

__ Clearing Throat __ Deep Breathing
___ Cracking Voice ___ Disguised
__Accent ____ Familiar

Background Sounds:
Street noises

____Factory machinery

__ Crockery/dishes ___ Animal noises
____Voices ___ Clear

_ PA System __ Static

___ Music ____House noises

__ Local Call ___Long Distance Call
____ Motor ____ Office equipment
____ Other:

Threat Language:

____Incoherent ___ Well-spoken/educated
___Foul ____Taped/Recorded
___lrrational ____Message Read/recited
Remarks:

Phone number where call received:
Building and room where received:

Name of person receiving the call:

Phone number(s) where Police can reach you:

__ Excited
____ Soft
_ Crying
____Slurred
___Lisp
___Ragged



suayshs mm Wm" uwﬁ_.?
_ _ 7 - il __ .
..... pnll ==t

Ww

2uIIpay jo
AJOLSIH

wAHSINgNLE B (2 waviv 3 [4]
IoE ARESHANE W a3 Aevdnosas
wounta onvd * ALMKT LB LAY Hd T

mmmmmmmmm wd | ol —

J1aHENgea O dvdAdd @




MAIN LEVEL

E— STVNONOT  —
= WO e

T

L0E AINEZEENE

FLOOR MAPS




TVYIINVHIIW

7
=t
= = m 5
29 8 o |l B
28 |98 | 2| %
voorn |16 |25 | 2|3
=
o NIRI
. 4] _.
\J., rfl_\lv. W/
s o :
AT
UH E |........................\.f v o
= el B
G S —— A
: 321440

¥ Jd 399V 81 0d

HAHSINEIMLLE FHId

L3 AOMNIAEHINT

HOLLOE DY

ASAd A3NALES NOEDYE

AT1FHEAI0E

i WavTy 33 [#]

Y 2Un0¥ LX3 AEVANGDES
. N0 LT AIVAR

] S5v19 —
o eV




¥T.¥-6e2(€0€)
IIA uoifiay

uohenlasald Jl0ISIH % JUsWuodInug L]

VYIN3I4-1T2¢9-008
aoueISISSY Jaisesiq e

VYINTH

2.26-82€-008-T HO 000.-£2€(T08)
SS01D pay

€2T1-9€5(T08) sds apiou| 1o

0S¥8-785(T08) / 0029-8€6 (T08)

Aioresoqe] » ABojoiwapid3

TTT9-8€S (T08) J01081a
juswredaq yijeaH

ZST0-Te (1T08) 49bed OId L/2
T9¥¥5-96T (08T) Old
$921MI8S Aduabiawg Jo 3210 areIs

5685-ev. (T08) 82O SHIBYS
uswabeuey Aousblawg Ajuno)d

0€09-G€S (T08)
uswabeue Aouabiaw3 AlD

T16-6
40

(Sd02-9) £292-986 (T08)
juawadlojug me / Juswiedaq adljod

116-6
d0
(Sd0D-5) £292-585 (T08)
aJueINquly / [ealpa Aouabiawg

T16-6
40

(Sd0D-8) 2292686 (T08)
u:w_ttmawﬁ_ allH

SH3ANOdS3Y 1Sdid

6T95-18S (T08) / 08Y2-186 (T08)
9210 S, )uspIsald 9IA SH

T16-6
40

(Sd00-S) £292-585 (T08)
(1ay10) uoissaiddns al4

9£90-585(T08) uewunyL I
dO v¥T10-T0Z (1T08) 118D
9¥€€-68S (T08) IPgqdwed ueosung
— pJeon
0626-58S (T08) suurely
walsAs Alunoas

(sdo wueld) T22.-186 (T08)
slorens|3

(wwoo18N) 000t-186 (T08)
auoydajal

(sdo wueld) T222-186 (T08)
seo

(sdo weld) T222-186 (T08)
A1ou1093

(sdo wueld) T222-186 (T08)
Jlaquin|d

(sdo wueld) T222-186 (T08)
a|geiod — Jarepn

(sdo wueld) T222-186 (T08)
sIapuuds a4 — Jarepn

S3ALLITILN ONIATINg

npa’ cm«:.cwE.Q__@mcmo_
§6.6-2.5 (T08) / T..8-18S (T08)
ueppols ‘N ueor

€ JIaquIB|N

jbm.cm.,_s.U@E.n__@_wu___gc_
8/£-996 (T08) / ¥€55-18S (T08)
1ayIn® alne

¢ 1IsqWia|N

JoU'suonn|oso I

npa gein pawrq@bueol

€8//-28S (108) / 69¢5-186 (T08)
AiobBalo ueor

T laquisiy

wod’ rewb®@Jiagamadie
npayeinpaw-qi®iagome
S¥0g-€¥9 (T08)
/ 6815-€85 (T08) / L¥26-.86 (T08)
18gaM °| 821V

JapeaT wea |

wea] laisesig

npa yein paw-qiosueol
§6.6-225 (108) / T..8-185S (T08)
ueppois ‘N ueor

SAAIYQIY / SUOIID9||0D [el10adS

:U@.:S:.U&E.Q__@_>ocmc
6298-958 (T08) 1190
/ €€19-99% (T08) / T¥2S-186 (T08)
oprequio AoueN

11/ 193110 >©O_Oc_._o®._. uoljew.iojui

scw.cma:.cm_t.n__@mcmo_
§6.6-2.5 (T08) / T..8-185S (T08)
ueppols ‘' ueor

18214J0 suole|ay 21 jqnd

npa-yein-uiwpe @ paije-Anal
¥2GT-9GG (T08)

/ 6250-19Z (T08) / 0655-185 (T08)
paJ|v Auar
10e1U0D |adueInsu|

npa-yein-uiwpe @ paije-Anal
¥/GT-9GG (T08)

/ 6250-19Z (T08) / 0655-185 (T08)
paJ|v Auar
labeue 3sSiy

('1u09) S1OVINOD T¥YNOILNLILSNI

npa‘yen wj@sunye uyol
(swoy) zs6. -296 (T08)
/ (I199) €9T0-¥SS (T08)
SuMly uyor

S9JIAISS [ellolluer

8516-05S (T08)
/ 1929-¥8% (T08) / TT€6-58S (T08)
aneys Auepn

A1afes 7 yljeaH [eiuswuoliAug

npa yein pawqi@bJagpuess
ZvT19-v8v (T08) / T.28-18S (108)
Biagpues uAjpiays

(ss@29y Bulpjing) A1unoas

npa‘yein wj@sunie uyol
(swou) zg6. -296 (T08)
1 (199) €9T0-+SS (T08)
Suppv uyor

Jabeue Buipjing / sanioe4

npa yemn paw qi@ibuen
20.22-€€¥ (108) / L925-18S (T08)
uel] Buel)

1URIUNODJY / S9JIAJSS [eloueUlH

wod‘rewb@iagam-adie
npa yemn paw-qioJiagame
S¥0g-€79 (T08)
/ 681G-€8G (T08) / L¥26-.8G (T08)
1903 '| 921V

Jabeue Aousabiawg

npa‘yeinpawr-qgi@sueo]
§6.6-225 (T08) / T..8-18S (T08)
ueppols ‘' ueor

1010841 Aindag

npa-yein paw-qiosueol
G6.6-2.5 (T08) / T..8-18S (T08)
ueppols "\ ueor

10103l1g

S1OVLINOD TVNOILNLILSNI

800Z ‘T 'ldy :pasinai areq
SU01199]|0D 10} Ue|d asuodsay 18)00d
Areiq1q seoualds yijesH s8(093

7))
oY
L]
o0
=
)
pd
LU
Z
O
L
ol
>
O
pd
L]
O
o
Ll
p=
LUl



mailto:joans@lib.med.utah.edu
mailto:joans@lib.med.utah.edu
mailto:aweber@lib.med.utah.edu
mailto:alice.weber@gmail.com
mailto:trangt@lib.med.utah.edu
mailto:john.atkins@fm.utah.edu
mailto:ssandberg@lib.med.utah.edu
mailto:john.atkins@fm.utah.edu
mailto:jerry.allred@admin.utah.edu
mailto:jerry.allred@admin.utah.edu
mailto:joans@lib.med.utah.edu
mailto:nancyl@lib.med.utah.edu
mailto:joans@lib.med.utah.edu
mailto:aweber@lib.med.utah.edu
mailto:alice.weber@gmail.com
mailto:joang@lib.med.utah.edu
mailto:jmg@csolutions.net
mailto:jquilter@lib.med.utah.edu
mailto:joans@lib.med.utah.edu

	Eccles_FLIP CHART_Compiled_08_18_2008.pdf
	Eccles_FLIP CHART_Compiled_08_18_2008.pdf
	Eccles_FLIP CHART_Compiled_08_18_2008.pdf
	Eccles_FLIP CHART_051908.pdf
	lower_level.pdf
	main_level.pdf
	upper_level2.pdf
	FlipEmergPhonesPrint.doc

	FLIPPHONECHART.doc

	FlipEmergPhonesPrint8-18-2008.doc

	MAIN LEVEL.doc



