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Penpower Technology Ltd.
Software User License Agreement

You are licensed to legally use this software program (“the Software”) by Penpower
Technology Ltd (“Penpower”) under this license agreement (“The Agreement”). If you do
not agree with any of the provisions in this Agreement, please do not install, copy or use the
Software. By using the Software, you are deemed to fully understand and accept the provi-
sions of this Agreement.

1. Intellectual Property
All intellectual property rights in the Software, together with all information and documents
included in the packaging for the Software (including but not limited to copyrights), are property
of Penpower, and are protected by relevant laws and regulations.

2. License to Use
You are authorized to use the Software on one (1) single computer only. You may not use the
Software on any other machines other than the said single computer.

3. Authority to Copy
The Software and all documents included with the Software, and copyright thereof, are property
of Penpower. You are licensed to make one (1) copy of the Software for your personal backup
purposes. All other acts of copying are strictly prohibited.

You may not sell, lease, dissemble, reverse engineer, copy, translate, adapt or derive the Software,
or obtain the source code of the Software by any other means. You may not use the Software for
any purposes other than those permitted under this Agreement.

4. Business Users
If you need to install or use the Software on more than one (1) computer, please contact Penpower
or our local distributor to purchase a license for the additional use.

5. Liability
You agree to indemnify Penpower against all losses, costs, debts, settlement payments or other
expenses (including but not limited to attorneys fees) arising from your breach of this Agreement,

and you agree to compensate Penpower for all of the above mentioned damages.

6. No Warranty
Effectiveness of a packaged software in handling information is closely related to its software and
hardware environment. The Software is published following careful development and product
testing by Penpower, but Penpower is not able to conduct tests based on all possible combinations
of software and hardware environment. Therefore, Penpower is unable to promise nor warrant
that there will be absolutely no risk of loss or damage of information, or any other kind of loss,
during installation and/or execution of the Software. You must be fully aware of your risks in us-
ing the Software.



Penpower will provide you with the Software and support services in respect of the Software to
the maximum extent permitted by law. However, Penpower does not warrant that the Software
and information included in the package of the Software contain no defects or errors. Penpower is
not liable for any indirect, special or incidental loss arising from the Software, including but not
limited to loss of profits, damage to business reputation, cessation of work, hardware malfunction
or damage, or any other commercial damage or loss arising from commercial use of the Software.

7. Limitation of Liability and Damages
The maximum amount of compensation payable by Penpower, in respect of any damage incurred
by you for any reason under this Agreement, is limited to the amount you have already paid to

Penpower in respect of the Software.

Under no circumstances will Penpower be held liable for the possibility of loss, notwithstanding

Penpower may be aware of the possibility of such loss.

8. Prohibition Against Sublicense
You are prohibited to assign the license in respect of the Software granted to you under this
Agreement, or to grant a sublicense to another person.

9. Jurisdiction
With regards to any disputes arising from this Agreement, Penpower and you agree that the court
having jurisdiction over the business location of Penpower will be the court in the first instance.

10. Miscellaneous
In the event that any provision of this Agreement is found to be invalid at law, such invalidity will
not affect the validity of any other provisions, or the legal enforceability of such other provisions.

In the event that the Software cannot be executed under conditions of normal use, due to any

damage to the original disk/s, Penpower will replace the disk/s free of charge.
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Chapter 1 Product Features

Synchronize with Applications

Save contacts in the Cloud, and then sync to PC. View, manage and organize all con-
tacts and images to maintain a database. Import/export data and sync with Microsoft
Outlook.

Organize Business Cards

After adding your business card information into WorldCard Link, WorldCard Link
software can organize, sort, search, add and delete any entries. Also, you can easily edit
any business card.

Manage Contacts Easily

WorldCard Link can also integrate Outlook contacts into the included PC software,
and then sync and upload to Cloud and iPhone. This lets you keep all your contacts
together!

Support Multiple Languages

Recognize business cards in different languages, including English, French, German,
Italian, Dutch, Swedish, Norwegian, Danish, Finnish, Russian, Polish, Turkish, Hun-
garian, Spanish(Spain and Mexico) Portuguese(Portugal and Brazil), Greek, Czech,
Slovak, Traditional Chinese, Simplified Chinese, Japanese, Korean and many more to
come.
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Chapter 2 Getting Started

2.1 Install Software

2.1.1 System Requirement

o Windows 8 desk mode / 7/ Vista / XP SP3

2.1.2 Software Installation

Place the installation CD in the CD/DVD-ROM drive and the system will automati-
cally run [Setup.exe] to begin the installation process.

1. Please select an installation language and click [Next] to install.

Install [ cgeck [ tews | [ Cancel |

2. You will see the installation wizard on the screen. Please click [Next] to continue.

WorliCard Link

PENPOWER

all PENPOWER WorldCard Link.

WorldCard Link

Install§ <[ [H25) F—




@ WorldCard Link

3. Please read the license agreement carefully and check [I accept the terms of the

license agreement]. Then click on [Next] to continue.

WorliCend Link

Penpower Technology Ltd.
Software User License Agreement

PENPOWER

You are liexsed 1o legally e this software prograa (“the Sofbwaze”) by Penower
Technology Lid (“Penporwer”) under this liense sgreement (“The Agreement”). If you do
ot e with any of the provisions in this Agreemen, please do not instel, copy or use
the Softweae. By using the Software, yom aze dseme to flly wnderstand end accept the
provisions of this Agreeent

L Intellestual Property

the Software, together

¥ liited
copyrights), ae property of Fenpower or have been liemsed to Penpovre, end are
protected by relevant laws and regulations.

License to Use

WorldCard Link

Isfall} gk || New> Corcel |

4. At the folder selection screen, you can use the system default folder or click on [Browse]
to select an installation folder. Click on [Next] to continue.

WorldCard Link

Choose Destination Location

PENPOWER

WorldCard Link

InstallSh <Back || [Heiy] Foo—
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6. Click [Install] to begin the installation. If you want to change the path, please click
[Back] to return to the previous step.

WorldCard Link

Ready to Install the Program

PENPOWER

WorldCard Link

Install§ <k || [insal] Cancel

7. Click Finish to complete installation. If you do not want to restart now, click [No, I
will restart my computer later.]

WorliCand Link

InstallShield Wizard Complete.
PENPOWER

WorldCard Link

Install ook [ nin Cancel
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2.2 Launch WorldCard Link

Run WorldCard Link from [Start/All Programs/Penpower WorldCard Link/

WorldCard Link] or click the [WorldCard Link] desktop icon w to launch World-
Card Link.

2.3 Software Activation

You can find an activation code in the package. Please activate the software with this
activation code to obtain a lincense. Enter the activation code and required information,

and then you can start to use WorldCard Link.

4 please activate product E.‘
Please input date and press Activate to gt software license
e E— TS
email(Required) [ | coter your email address, which is your id for yaur
activation code.
Confirm email 0/
Computer Name
L Register offline
If this device (phone [ computer) has no access to Internet, please press Register offline

(© How to get the software activation code

Please click How to get the software activation code if you did not find the activation

code in the package, or forgot your activation code, or want to buy more activation codes.

Q PENPOWER

AcTwATIC

[ EXPLAIN

EXPLAIN

(“AcTivaTion cope

g’ ﬁ
Not yet registered to activate Activated already o activate more than one device  Contact Customer Service

No software activation code Make query the original Please purchase more software
Registration information Activation codes
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® Activate without Internet

Internet connection is required for software activation. If you do not have Internet ,
please click [Regiser Offline] and follow the instructions to activate the software.

4 please activate product

Plezss input date and press Activate to get softwars licsnse

aiatonCoc How to get the software activation code

‘email(Required) [ ] enteryour cmailaddress, which is yourd for your
activation code.

Confirm email ]

4 offtine activation

Computer Name.
I —
1f this device (phone / computer) has no access to Intermet, please press | Redister offine

‘The offine activation steps are as follows:

1. [Input data and generate licens file

2..Go to penpower offiial website http:

upload the license file(*.bin),and get the activation file

3. Import the software activation fle(*.waf) and press start button

\

2.4 Online Help

WorldCard Link provides excellent online help info:

1. Click [About/Help] to find the user manual.

Help
CustoTrer service

Eegister
About

2. Click [About/Customer service], you can refer to the FAQ or go to Penpower Technol-
ogy Ltd. official website.

3. Click [About/Register] to register for receiving the warranty service.

4. Click [About/ About] to view more information about WorldCard Link.
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Chapter 3 Workspace

WorldCard Link allows you to categorize contacts, send email by contact, add
new cards to a group, merge and separate business cards, search cards by various data
fields, encrypt files to protect your card database, import/ export/ synchronize contact
information, and etc. It provides two contact's sources, Local Contacts and Cloud
Contacts. Local Contacts can be used to manage contacts which can be synchronized
with Microsoft Outlook contacts. Cloud Contacts can be used to manage contacts which
can be synchronized with Google contacts in Google account.

3.1 Workspace Overview

@ Categories Pane
® Menu © Toolbar © Contact Information

A WerCasd Lisd & =]

WorldCard Link

~ Hame ¥ Company Offca TEL Cco Emad
| Ex L} ‘Witined Frebothe  Elayre MaTraes et wifelayne. com co Sales Sect
A 1 A = Feonds Catuon [ (408)562-4700 eonsctris@rastares com Sales St
Custzmas [2) ‘“ =1 Pad Momand WorkdCard 1604-2TEH1T paaffrworidcard com Technical D
Al
A | [ Mehas Subeabr Pergose 15608.278.6227 aflpanpoans £om Professicna
) Rty Engw Woddsard 16042755227 o@ard com Testrasal O
€| @ JownDow Karstsn 10-897-££00 salesfperpont rat Job Dok §
B o Pargower 1604-278-622T contetnis@pinpover com  Profesions o
€ »
= @ b
wdi B= W
® Recycle Bin @ Business Card Image

WorldCard Link provides two contact’s sources, Local
Contacts and Cloud Contacts. You can add, use, manage,
and export contacts. Local Contacts can be used to manage
contacts which can be synchronized with Microsoft Outlook
contacts. Cloud Contacts can be used to manage contacts
which can be synchronized with Google contacts.

Menu File, Edit, View Mode, Settings, Run, and About.

Sync, Send Email, Open website, find address on maps,
Import/Export, Options, and View mode.

Categories Pane

Toolbar

Contact Information | View contact information or click any contact to edit.
Recycle Bin Collect deleted data and you can return them from here.
Business Card Image |Show the business card image if there is any.
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3.2 Toolbar

A B C D E F G H
A: Synchronize with Outlook/ Google E: Import/ Export
Contacts F: Settings
B: Send Email G: View Mode
C: Open Website H: Search Box

D: Display Map of Address

3.3 Files Pane

There are two view modes: List Mode and Card Image Mode .
© List Mode

List Mode lists the contact information in the upper right management pane and
displays the front and back side images of the business card in the lower right pane. In
the upper right management pane, you can quickly see how many contacts are in each
category. Click a contact to edit. For easy organization, the highlighted entries indicate
contacts that have not been edited or verified yet. Click the field name to sort the contact
information alphabetically, in addition to the contact information, you can also quickly
figure out the single [s=| and double sided card =] by their different icons.

EEE

WorldCard Link

= Hame ¥ Company L Office Emad Tile =
Bl = vakied Frabome. Eiayme i £ wiielaryre com co Sales Sectc
Al (3 1 . Ronds Carteon ) 405)5 contachniarastenmg com Sabes Sectx
Cetomes (2) Y B PaMootant  WorkdCard 1604-2TH622T pairworidcard com Techrical D
F:I v Mizhasl Ssbenbi  Porgowsr 14604, L6127 fofipenponn com Professionra
W By Engle Woddeand 1-604-2T8622T info@eand com Tectrical D

¥ John Dow Karstan 108074200 sasfpancoses rat Jokn Dow &

v - Jow Prisrgarner 14604-2786227 eontmtnia@penpower com  Profssions
¢ »
= & =

Recycle B 1)

Tip: There are three icons on the top of the card image pane. Click L& to show the single side

of the card image, and you can click *% to see the other side of the card image; click @
to show the front and back side of the card image.
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© Image Mode

In Image Mode E, contacts display with card images. Click the image to edit
contact information. Click W@" button to view the front sides of all business cards. Click

the IEN’ button to view the back side of all business cards. Adjust the image size by mov-

ing the sliding bar.

EEE

WorldCard Link

=
Elaynn

3.4 Alphabet Index

There are different types of indexes can be used to manage your contacts. Click

EN. button to set the index as 7F (Chinese ZhuYin), #f (Chinese Hanpin), 12..(Chinese
Stroke), EN(English Alphabet), H (Japanese Phonetic), or €HKorean Phonetic).

You can set the index sorted by Name A or Company @l . When Name K is
selected, the contacts will be sorted by display name. When Company @ is selected,
the contacts will be sorted by company name. If the display name or company name of

the contact cannot be sorted by the index, the contact will be put in the # group.
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3.5 Menu

There are six main menus, appearing at the top of the screen: [File], [Edit], [View
Mode], [Settings], [Run], and [About].

%l WorldCard Link

File Edit View Settings REun

® File

File Edit View 3e

MNew 4
Database 3
Set database password
Sync »
Irnport

Export

Exit

Add new contact information by selecting [Empty Card] or
[Cards from the same company |, and add new categories by
selecting [Categories].

Bakup, restore, or clear all data in WorldCard Link. You can also
change the path to save WorldCard Link’s data. The default path is
My Documents/ WorldCard Link.

Set a password to protect your contact information.

Synchronize Local Contacts in WorldCard Link with Microsoft
Outlook Contacts, or synchronize Cloud Contacts in WorldCard
Link with Google Contacts.

Import [Microsoft Outlook], [WorldCard Exchange file(.wcxf)],
or [Image] into WorldCard Link for managing contacts.

Export WorldCard Link’s data to [Microsoft Outlook], or export
the data as [WorldCard Exchange file(.wexf)], [Image], or [Text
file].

Close WorldCard Link.
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© Edit

un A

Chut Ctil+

Copy Cti+C
Paste Ctei+V
Select Al Crel+ds
Delete Del
Mark as Edited

Mark as Unedited

Setting Category

Cut the selected contacts and then you can paste them in different
contact categories.

Copy the contact information.

Paste the cut or copied contacts in the selected category.

Select all contacts in the current category.

Delete the selected contacts.

Mark the selected contacts as edited and the entries in the list
mode will show in normal font.

Mark the selected contacts as unedited and the entries in the list
mode will show in bold font.

Set the selected categories as the main category, add new catego-
ries, or rename and delete selected categories.

® View Mode

_ Select to view your contacts with List mode or Card Image mode.
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© Settings

Field Display

Sync, Export, Inpoct
Reoognize

User defined fields

Set the sequence of name display. Select [Local Contacts] to
show Local Contacts in the main screen.

Select the displayed fields to show in the list mode.

Set related information for Synchronization, Import, and
Export.

Set recognization language and other options.

In addition to the default display fields in WorldCard Link,
you can add new fields by yourself. You can also set a key
word for the user defined field.

® Run

Merze
TUnMerge

Send E-Wail 4
Display map of Addmess
Open WehSite

Sorial Metworking 4

Merge two contacts with single-sided card images into on
entry, including merging contact information and images.

Separate a contact with a double-sided card into two sepa-
rate entries.

Send Email to the selected contacts or attach the contact
information to send to others.

View the address of the selected contact on Google Maps.

Open the website on contact information.

Search contacts on the social networking: FaceBook, Like-
dIn or Twitter.
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® About

Refer to the user manual.

Refer to the FAQ or connect to Penpower website.

To register for receiving the warranty service.

See more information about WorldCard Link.
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Chapter 4 Manage Contacts

4.1 Add New Contacts

4.1.1 Add an Empty Card

1. Click [File\ New\ Empty Card] from the menu on the main screen. This will open the
Editing window. Then, type your new contacts information into the fields.

2. You can click on the image next to the name field to select a photo for this con-
tact.

3. Click on to return to main screen and save the contact.

% WorldCard Link.

Edit About

Local T ] | ] | ] |
Contacts Contacts

Coworker (0)
Famiy (0)

Prefix Suffix
corinne Aur. i Kathy Englar

Michael Sie._} Joe [ ]
witred Frei. J} yonn oow Company <

T 2]

Pau\Monla\d' Ronda Car. . = S

Tile

(Empty) . 444 Organization Group

Office TEL ~|

1434 Nerme o

4.1.2 Add a Card from the Same Company

WorldCard Link allows you to add contact information for a new colleague from a
company that is already in your database.

Select a contact who is the new colleague’s coworker, and select [File\New\ Cards
from same company]|. This will open the editing window. The new colleague’s company
information will be filled in and displayed. You can type your new contacts information
into the fields.
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4.2 Synchronization

WorldCard Link provides two contact sources, Local Contacts and Cloud Con-
tacts. Local Contacts can be used to manage contacts which can be synchronized with
Microsoft Outlook Contacts. Cloud Contacts can be used to manage contacts which can
be synchronized with Google Contacts in Google account.

4.2.1 Synchronize with Microsoft Outlook Contacts

1. Before sync, please go to [Settings/ Syne, Import, Export] to select a folder in
Outlook you want to synchronize with.

2. In Local Contacts, select [File/ Sync/ Outlook Contacts] or click button on tool-
bar.

3. The system will remind you how many contacts will be added, modified, and deleted.
Click [Sync] to start the synchronization or click [Exit] to cancel this synchronization.

" Synchronizing with Microsoft Ontlook El
Local Contacts Outlook Contacts
Totsl 322242 21 =x 41
Add. n 25
Modify 1} 6
Delet: 0 5

4. Click [Finish] when the synchronization is completed.
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4.2.2 Synchronize with Google Contacts

1. Before sync, please go [Settings/ Sync, Import, Export option] to set your Google
account, or click [Google ID] below Cloud Contact tag on the main screen to enter
your Google account and password.

2. In Cloud Contacts, select [File/ Sync/ Google Contacts] or click E button on tool-
bar.

3. The system will remind you how many contacts will be added, modified, and deleted.
Click [Sync] to start the synchronization or click [Exit] to cancel this synchronization.

L Synchronizing with Google Contacts X

Clond Contacts Google Contacts
Total 322 1::3
Add 0 3
Modify o a

Delete o 1

4. Click [Finish] when the sychronization is completed.
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4.3 Import

You can also add contact information into WorldCard Link by [Import] function.
There are three sources you can import into WorldCard Link, [Microsoft Outlook],
[WorldCard Exchange file(.wexf)], and [Image].

4.3.1 Import from Microsoft Outlook

1. Please go to [File/ Import] to select Microsoft Outlook or click on [ button and se-
lect Microsoft Outlook. Then, Click [Next].

2. Select a folder you want to import into WorldCard Link. Click [OK] to import data.

i Import from Microsoft Ontlook
TImport Folder

Outlook Contact Folder  Defanlt Folder

4. Click [OK] when the import is completed.
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4.3.2 Import from WorldCard Exchange file (.wcxf)

WorldCard Link allows you to import contacts in .wcxf files from another World-
Card series product, such as WorldCard Link iPhone App or WorldCard Mobile. World-
Card will import the .wexf file, which is compatible with all WorldCard Series products.

1. Please go to [File/ Import] to select [WorldCard Exchange file(.wcxf)] or click on
button and select [WorldCard Exchange file(.wexf)]. Then, Click [Next].

2. Click Browse to select a .wcexf file in your computer and click [OK] to import data.

Imags

o Import from Worldcard Data Exchange files

Import

E:\Documents and Settings\J.Lin\Desktop\Unknavin.wad |

e e

4. Please click [OK] when the import is completed.
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4.3.3 Import from Images
You can directly import business card images to add contacts into WorldCard Link.

1. Please go to [File/ Import] to select [Image] or click on - button and select [Image].
Then, Click [Next].

2. Select card images you want to import into WorldCard Link.

3. Select the recognition language for card images. Click [OK] to import data.

4 Import

Please select software

Tarest
Misrossft Ontlook

WaldCaxd Eschangs file (vexd)
[raag

4 Import from Image
Language Setlings

Progess
Image Count 1

Last Recognized Card

i 1

Wext

Previous

4. Click [OK] when the import is completed.
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4.4 Export

You can export contacts from WorldCard Link to Microsoft Outlook, or export con-
tacts as .wexf files and share them with WorldCard series products. Moreover, you can
select to only export image or text files.

4.4.1 Export to Microsoft Outlook

In addition to synchronizing WorldCard Link with Microsoft Outlook, you can ex-
port contacts in WorldCard Link to Microsoft Outlook to manage.

1. Please go to [File/ Export] to select [Microsoft Outlook] or click on & button and
select [Microsoft Outlook]. Then, Click [Next].

2. Follow the instructions given in the Export Wizard dialog box to select the export do-
main. Then click Next.

3. Click [Browse] to select a folder to export contacts to. Click [OK] to export contacts.

4. After exporting is completed, click [OK] to close the Export Wizard dialog box.

T Export to Microsoft Outlook

et Esport Folder
A1l carls inthe preview s
Selected Record Outlock Contsct Folder  Default Folder e
!: Export to Microsoft Outlook m
Export Folder
Outiosk Contsct Felder Default Folder
Progress

Exporting: Joe

WorldCard Link (]

Export Success
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4.4.2 Export WorldCard Exchage file (.wcxf)

1. Please go to [File/ Export] to select [WorldCard Exchange file (.wexf)] or click on
- button and select [WorldCard Exchange file (.wexf)]. Then, Click [Next].

2. Follow the instructions given in the Export Wizard dialog box to select the export do-
main. Then click Next.

3. Click [Browse] to select the folder to export contacts to. Select [Open folder after ex-
port] option to open the folder after the exporting is completed. Click [OK] to export
contacts.

4. After exporting is completed, click [OK] to close the Export Wizard dialog box.

Please select software

Target

[o
&1 cauls inthe preview aredlail¥ Export to WorldCard Exchange file{ wext)
Selected Recond

Exgort o
| CDactment and Setings\ITL bty DoctmereiTakocw e |
[Z10pen Felder after exgort
T, Export to WorldCand Exchange file(wexf) [x]
Export lifo
| CADooments and SettingsT Linbly Documents\Unkniosn wi ‘
[
[ |
WorldCard Link (5]
Export Success
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4.4.3 Export Image/ Text File

1. Please go to [File/ Export] to select [Image] or [Text File], or click on button and
select [Image] or [Text File]. Then, Click [Next].

2. Follow the instructions given in the Export Wizard dialog box to select the export do-
main. Then click Next.

3. Click [Browse] to select the directory to export contacts to. Select [Open folder after
export] option to open the folder after the exporting is completed. Click [OK] to ex-
port contacts.

4. After exporting is completed, click Finish to close the Export Wizard dialog box.

4.5 Settings

WorldCard Link has many selectable Setting options to allow you to configure the
operational functions of Name display, Field Display, Synchronization, Export, Import,
Recognize, and User Defined Fields.

Select [Settings] on the tool menu, or click button on the toolbar.

5 Bun Ahout

Field Display

Sync, Export, Inpoct
Reoognize

User defined fields

4.5.1 General

Name display: Set name display sequence for Asian characters (Chinese, Japanese and
Korean) and Non-Asian characters.
Contacts view: Select [Local Contacts] to show Local Contacts on the interface, or

cancel the selection to hide Local Contacts from the interface. Cloud Contacts is default
to select. It cannot cancel selection.
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4.5.2 Field Display

To set the Field Display options of the List Mode, open the Setting dialog box as de-
scribed in the preceding section of this chapter.

Select any available field from the Available Field menu on the left side of the dialog
box to add it to the Displayed Field list. The selected field will be added to the applicable
WorldCard Link screens.

To remove a field, click the desired field in the Displayed Field list. Then click Re-
move to delete the field from your WorldCard screen views. You may also set field op-
tions from the available options on the right side of the Field Display window. Once you
have completed your changes, click Apply to apply any changes.

4 Setting X
Gansral
Fiold Displey Aailble Field Disglaed Field
Syme,Export Inport
Feeogrize ) Wans Neme Fisld Detal:
Tserdetined fields o
) Phos Oifize TEL Witth: [140 | poal
Offis Ernsil
) s
Departrient Alignment :
) Bl
S Title () Align Left
) Wt Offis Addess
Align G
) IMS Office FAX O Align Canter
A t
o Mobile TEL (O Align Righ
b Otfiss Weh Site
) ek Miodified tme
< ome oot e
) DssrDefined Company 2
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4.5.3 Sync, Export, Import
© Google Contacts

Google Account and Password: Click [Reset ID] to enter your Google account and
password. If you want to use another Google account to synchronize with WorldCard
Link, please click [Clear account information] and reset your new account and
password. Please note that change Google account will clear all data of Cloud Contacts
synchronization area for original Google account. For example, if you want to change
account A to account B, the data in the Cloud Contacts which is synchronized with
account A will be cleared.

Conflict Rule: Conflict means after previous synchronization, the contact information
has been changed in both Google Contacts and WorldCard Link which causes Conflict.
The Conflict Rule option can be set to manage any conflicts which may occur during the
synchronization operation.

Sync Record:Once you synchronize, a relationship is established, the data on both sides
will be the same every time you synchronize. For example, if you clear all the contacts
in one side, next time synchronization will remove all the contacts in another side as
well. Therefore, if you want to synchronize the contacts on both side but don't want to
delete contacts, you can click [Delete Sync Record]. When you reset sync relationship,
next time your synchronization will be a new initial synchronization to merge the data in
Cloud Contacts and Google Contacts. Please note that it may result in duplicate.

U, Setting ]
Gz
Fisld Display
Syne Expod,lmport
Fecogrize — ,—‘
Userdetined fields

e Reset 1D Clear accout infoy

Conflict Rule
(O Replase WoddCard by ipplication
(S Replare & pplication by WorldCaml
(O Replare previous data by eeent data,

Sy wcomd,

Dielete Syne recou,

0K ] [ Can
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® Microsoft Outlook

Conflict Rule: Conflict means after previous synchronization, the contact information
has been changed in both Outlook Contacts and WorldCard Link which causes Conflict.
The Conflict Rule option can be set to manage any conflicts which may occur during the
synchronization operation.

Syne Record: Once you synchronize, a relationship is established, the data on both sides
will be the same every time you synchronize. For example, if you clear all the contacts
in one side, next time synchronization will remove all the contacts in another side as
well. Therefore, if you want to synchronize the contacts on both side but don't want to
delete contacts, you can click [Delete Sync Record]. When you reset sync relationship,
next time your synchronization will be a new initial synchronization to merge the data in
Local Contacts and Outlook Contacts. Please note that it may result in duplicate.

Sync Folder: Click [Browse] to select a folder in Outlook to synchronize with
WorldCard Link.

Import: Select [Check duplicated import?] to have a system reminder when you
import the dupicated data. Select [Import category information?] to together import the
category information when you import contacts from other application.

4 Serting 3]
Gensral Mistosoft Owtlook -
Fisld Display
" oL Condliot Rris
ecogize
User defined fields (O)Replace WoddCard by ipplisation

(9 Rexlase & pplication by WorldCard
(O)Reglace previous dota by meent data

Sy o
Syne Folder
Outlock Contaet Felder  World Card

Linport

[Z1Check dwplicated impart ?
[Ellimport categrry information 7

[ Apply ] [ 0K ] [ Carcel
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© WorldCard Exchange file(.wcxf)

Import: Select [Check duplicated import?] to have a system reminder when you
import the dupicated data. Select [Import category information?] to together import the
category information when you import contacts from other application.

© Image

Import: Select [Check duplicated import?] to have a system reminder when you import
the dupicated data.

4.5.4 Recognize

Character Set: Select recognition languages for the contact information on business
cards.

Chinese Option: WorldCard Link software has optical character recognition (OCR)
capabilities designed to work specifically with Chinese characters. To optimize the
settings for recognition of a Chinese language card, you can select Traditional Chinese or
Simplified Chinese by this option.

Name Option: Select [Capitalization] to recognize the first letter of thecontact's name to
a capital letter. The other letters of the name will be recognized to lowercase letters.

4 Setting E|
General
Field Disploy Charsoter set
Sy, Bxpeit, Lmport
Recogrize Front ide | English <

Wser defined fields
BackSide

Chinsse option
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4.5.5 User Defined Fields

In addition to the default fields displayed in the preceding picture. You may define
other user-specified fields to be displayed in your WorldCard Link screens. To define a
field, click [Add New] to add a new field and enter the new field name and click [Update].
Then, you can select [Recognize from business card automatically] to set a keyword
for this new user defined field. Next time WorldCard Link recognizes the contacts with
this keyword, the data for this keyword will be added in this user defined field automati-
cally.

4 Setting X
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Field Display Userdefined fislds
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4.6 Search Contacts

WorldCard Link software allows you to quickly find a specific contact by typing key-
word in the search box on main interface.

In addition, you can click I8l button next to the search box to have advanced search.
In the Advanced Search pane, you can enter your search criteria by category. You may
select from categories in any one of three option windows. If you have several cards with
similar criteria in your database, you may narrow your search further by using more than
one of the search criteria menus.

After a category for your Advanced Search is selected from one or all three category
options, you may enter an appropriate search string in the text field of each category. A
completed search will appear.

Please also note that the Search Criteria options include the [and] operator and the
[or] operator . You may use these operators to further define your Advanced Search. The
[and] operator defines that your search results contain the criteria listed in all three search
fields. Using the [or] operator, a valid result must only match one of any of the three fields
to be a valid result.

You can further define your Advance Search Criteria by using a specified Category. To
select a specific category, select Select Category and specify a category.

You may also define your Advanced Search by calendar dates. To define a period for
an Advanced Search by Dates, select Select Dates icon and make date selection available.

40 Advanced Search E|
Lirciteel fisld
‘ Company v| _ ‘wmdcm ‘
Naroe = = John
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Chapter 5 Edit and Use Contact Information

The Edit window allows you to edit the information of individual business cards.

In the management pane, to right-click on the contacts in the list menu can edit, cut,

copy, and export these contacts, or can move them to Local Contacts/ Cloud Contacts and
etc.

5.1 Edit Window

The Edit window allows you to edit the information of individual business cards.

Double-click any contact in the list menu of the management pane to open Edit
window. The WorldCard Link Edit window has three panes: the [Category] pane, the
[Contact Information] pane and the [Business Card] pane.

A WorldCard Link

Edit  Abont

. |

= = T o
Contacts | =) 8 & l
= Name B
) D FoxNare  Jon o e
Cowerker (0) Middle Name |
Family (0} = LastName  Dow
Friend (0) v Prefix  Suffix i Business Card
Corinne Aur ' Kathy Englar . il =e]G o) |
Michael Sie Joe org

Company Karsten
Wilfried Frei ' John Dow ' D
Pau\Montard. Ronda Carl ' Contact Information

430 Organization Goup
Category Phone

Office TEL (510)897-6600
Office FAX (510)897-6606

Address

|
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5.1.1 Edit Contact Information

In [Contact Information] pane, you can directly modify the contact information. If
you want to modify another contact, you can select the contact from the [Category] pane
and edit the contact. Click the logo image next to the name field you can upload a photo

for this contact. Click button to exit and save the modification.

5.1.2 Edit Business Card

If there is a business card image, you can see the card image on the bottom right of
the edit window. Click or EX to see the front and back side of the card. Click [ /' |
to to see a bigger image or back to original view. Click & to save card image and click

X to delete the card image. For more function, please refer to the followings.

(® Recognizing Partial Content of a Card Entry

In some cases, the information of a business card may not be completely recognized.
You may use the Partially Select and Recognize command of the Edit window. To select

Partially Select and Recognize, click this icon

After clicking the Partially Select and Recognize, you can use the mouse to select
the specific area that contains the correct data.

After selecting the area, select the appropriate field for the information which has
been highlighted.

[ m & &
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© Reframing Command

The reframing manually command allows you to select a specific area of a business
card to save. After the appropriate area is selected, a box will be drawn around the
selected data. If the data selected to be modified is correct, click Yes in the dialog box.
The data outside of the selection box will be changed to white.

-@&*EEI'J

Please select the area to save, the rest will be removed.

WorldCard Link

Are you sure ko modify?

fes Mo

JONN DOW zaie Section Hanage

43500 Fremert B, Sure 10, Framom, CA 9538
TEL S10-8076000 A 5104076608
sales@oenpmeer el

s pnpover not I

© Rotating Card

If the card image shows an incorrect orientation, you can use the Rotate Card

command. To use the rotate card command, click the button F3g* in the Editor window.
After you click the button, the rotation angle options will appear. Select the appropriate
angle of rotation and then click the Rotate button. The card image will then rotate to the

selected orientation.
= @

Ange| 90 | |Rotate

John Dow seies Secion fianager
48520 Fremort Blud. Suita 510, Fremant. CA 54535
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(© Recognizing Again

After adjusting a card image with any commands of the Editing window, you can
recognize the business card again to update the image processing of your revised card
image.

This task can be accomplished by clicking the Recognize again icon (& from the
Editing window.

Select the appropriate language(s) for the front and/or back side of the card. Then,
select the correct region for the language.

You may use the Auto detection feature in the geographic region selection. If the
card is double-sided, select the Both Sides command to recognize each side. You may
then proceed with the Recognize again command by clicking the Recognize button. Note
that the card information will be cleared when you recognize the card again.

a w[F]

Back2ide Language

8

John DOW Seles Secicn tianager
46520 Fremart Blvd, Suita 610, Fremant, CA 84535

Tip: If the business card is double sided, you can click ﬁj button to switch the front side and
back side.
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5.2 Merge and split Cards

WorldCard Link allows you to merge two business cards into one card entry. To
merge two cards into one, press [Ctrl] key on your keyboard and select two cards in the
management window. Right-click on these two contacts and select [Merge].

Select the appropriate card as the front side of the merged card entry , and this action
will merge the cards into one entry.

Splitting double-sided cards into two distinct card entries can also be accomplished
with WorldCard Link. To split a double-sided card into two separate entries, select the
appropriate card from the management window. Then, right-click on the contact and
select [UnMerge]. The double-sided card is separated into two separate entries in the
appropriate category.
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5.3 Deleting/Restoring Contacts

Right click on a contact and then select [Delete] from the pop-up menu if you want
to delete the selected contact.

Click Recycle Bin button to view the contacts which have been deleted. You can
delete the contacts permanently by right-clicking on the contacts and select [Delete] or
restore the contacts by select [Undo].

rm- G Source Name Company Office TEL Office Email
Contacts (=1 Local Contasts _Michael Sieber penpower +1(604)278-6227 info@penpovercom
Al (4) (== Local Conta 3:':: gi.z Penpovier +1(604)278-6227 info@penpower com
Carzizr (1) [ Local Contacts  Wilfried Freibot Elayne 0187/999 455
(remally @ (5 Local Contacts Paul Montard  WorldCard +1(604)278-6227  pai@worldcard.com

Friend (0)
Unfiled (4)

|~

g

Michael Siebenbrodt

| ReykBn@® |
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5.4 Send Email

To send email to the contacts, click the Email button and select [To], [CC],
[BOC], or [Attachment]. WordCard Link will add the email addresses of the selected

contacts into your default email software. Also the Email editing window will then open
with the appropriate contact list.

Tip: If you select [Attachment], the card images and text files of the selected contacts will be
attached.

5.5 Open Website

If there is any URL in the contact information, you can right-click on the contact and
select [Open Website], or click - button to open this website.

5.6 Display Map of Address
Right-click on a contact and select [Display Map of Address] or click button

to view the address information for the selected contact on the Google Map.

5.7 Search on Social Networks

Right-click on a contact and select [Social Networking]| to search the selected
contact on [Facebook], [Twitter], or [LinkedIn].
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