
Cigna + Oscar coverage is insured by Cigna Healt h and Life Insurance Company. 

How t o: 
Quote
Cigna + Oscar
Small Group
Plans 



Before you begin, creat e an account  or log in t o t he Oscar Broker Port al at  
business.hioscar.com

St ep 1: Once you've logged in, click ?Group book? at  t he t op right  of t he screen t o 
navigat e t o your Small Group book of business.

St ep 2: Click on t he ?Quot e group? but t on.

How to: Quote Cigna + Oscar 
Small Group Plans
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St ep 3:  Ent er in all required f ields: Business name, Business Zip code, and request ed 
Coverage st art  dat e. 
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St ep 4: Fill out  t he employee census in order t o get  t he most  accurate rates for your client . 

Manual:
- Make sure ?Manual? has a blue line underneat h. If it  doesn?t , click t he word ?Manual.?

- Enter all of t he required informat ion for each employee (First  name and Last  name 
f ields are opt ional). 

- To add dependent s t o each household, click on ?Add spouse? or ?Add child.?

- Click on ?Add anot her employee? t o get  quot ing informat ion for all employees. 

- Save t he employee census informat ion by clicking on t he ?Save? but t on.

Quot ing Inst ruct ions

Click here t o save employee census informat ion.
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St ep 4: (cont inued) 

Upload:

Click t he ?Upload? t ab t o upload a csv.

Click t he "Download t emplat e" but t on. Your browser will aut omat ically download 
t he Rost er t emplat e. Ent er employee informat ion int o t he t emplat e.

Upload t he complet ed f ile by clicking ?Upload rost er f ile? and t hen select  your 
employee rost er f ile. 

Choose t o overwrit e your exist ing census informat ion or  add (append) t o your 
exist ing census informat ion. 

Once you?ve complet ed St eps 1- 3, click on ?Import .?
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St ep 5: Once you've complet ed input t ing t he group employee census informat ion, click 
?Next : Select  Plans.?

Quot ing Inst ruct ions

Click here t o select  plans
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St ep 6: Cigna + Oscar?s small group port folio will be on display. Adjust  your plan view:

Filt er plans by met al t ier, plan t ype, net work, deduct ible, MOOP, and mont hly t ot al.

Sort  t he order of plans by MOOP, deduct ible, and mont hly t ot al. 

Click int o each plan t o view quick plan det ails including: PCP, Specialist , ER, and 
Prescript ion drug cost  shares. 

All plans also include a link t o net work informat ion, t he plan?s SBC, and plan 
spot light  (easy- t o- read one pager t o share wit h client s and employees).
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St ep 7: (Opt ional) You have t he abilit y t o add t he cont ribut ion amount  by Percent age or 
dollar Amount . To get  a preview of what  t he employer might  pay in premium vs. 
employees, click on t he blue ?Add company cont ribut ion? t ext  at  t he t op. 
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Once t he cont ribut ion amount s have been ent ered, all plan informat ion will be refreshed 
t o show t he employer versus employee?s share of t he premium.
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St ep 7: (cont inued) Once t he cont ribut ion amount s have been entered, all plan informat ion 
will be refreshed to show t he employer versus employee?s share of t he premium.
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Not e: You can set  percent age amount s for holders/ dependent s. Ex. You can set  
cont r ibut ion amount s -  60% for holders, 25% for dependent s. You cannot  mix and mat ch 
cont r ibut ion amount s by percent age and dollar amount .

Not e: ?Base plan? cont r ibut ion amount s are not  available (coming soon!). If  you set  a 
percent age, it  will apply t o all plans select ed in your quot e. 

Click here t o edit  t he company 
cont r ibut ion amount
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St ep 8: Select  up t o 5 plans for quot ing. Once you?ve complet ed your select ion, click on 
?Next : Review quot e.?

Not e: If  you wish t o quot e more t han 5 plans for your client , t he easiest  way is t o 
duplicat e your quot e. This will carry over all t he same business and group informat ion.  
(See St ep 10)

Learn more at hioscar.com/ brokers/ cigna  | 10

Quot ing Inst ruct ions

Cigna + Oscar coverage is insured by Cigna Health and Life Insurance Company. CA: benefits administered by Oscar Health Administrators. Other states: benefits administered by 
Oscar Management Corporation. Pharmacy benefits provided by Express Scripts, Inc. Cigna + Oscar health insurance contains exclusions and limitations. For complete details on 
product availability and coverage, please refer to your plan documents or contact a representative. 
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https://hioscar.com/brokers/cigna


Review Quot e page. On display, you?ll see a quot e summary page wit h age- rat ed and 
composit e rat e pricing and select ed plan det ails. 

Not e: Composit e rat es are available only for Georgia and Tennessee.

Not e: You will only be able t o generat e a composit e rat ed quot e for businesses wit h 5 or 
more enrollees. For businesses wit h fewer t han 5 enrollees, please reach out  t o 
quot es@hioscar.com and provide a member level census cont aining DOBs along wit h 5 
plans t o quot e. 
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St ep 10: Take act ion on your quot e.

Save your quot e -  Be sure t o save your quot e before you t ake any addit ional st eps, t his 
will allow you t o save your progress and ret urn t o t he quot e in t he Quot e Dashboard. 
(see pg. 14 for more det ails)

(Opt ional) Edit  t he name of your quote before saving, or else a default  name will be provided.
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Click on t he ?More? but t on t o: 

- Duplicat e your quot e -  If you wish t o quot e more t han 5 plans for your client , t he 
easiest  way is t o duplicat e your quot e. This will carry over all group informat ion.

- St art  new quot e
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St ep 11: (Opt ional) Export  your quot e. Click on t he ?Export  PDF? but t on. The export ed 
PDF will include t he following:

- A cover page wit h t he Cigna + Oscar logo and legal disclaimer 

- A summary of t he quot e, pricing, and plan select ions

- Plan highlight s for each plan included in t he quot e 
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St ep 12: Once you?ve complet ed all act ions wit h your quot e, scroll t o t he bot t om of t he 
?Review quot e? page. Click on ?Save and Exit .?
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Congrat s! You complet ed a quot e for Cigna + Oscar small group healt h insurance plans. 

In t he quot ing dashboard, you?ll see all of your saved quot es. Your saved quot es are 
searchable by business t it le and quot e name. Quot es can have t he following st at uses:

Saved -  An edit able quot e for a fut ure enrollment  dat e
Applied -  A quot e t hat  you?ve used for a group applicat ion. 
Expired -  A quot e for a past  effect ive dat e. These quot es cannot  be edit ed.
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Next , convert  your quot e t o a small group applicat ion for enrollment . 
See enrollment  inst ruct ions for det ails.
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