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"The true worshipers will worship the Father in spirit and truth, for they are the kind of 
worshipers the Father seeks."  (John 4:23) 
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You have lots of choices for presentation software, and we're glad you chose 
EasyWorship 2009! Softouch Development, Inc. is a team of Christian developers, 
designers and support staff out of Tulsa, Oklahoma, and we work hard to give our users 
the best solution for worship presentation software. We're committed to an excellent 
product and to serving you as our customer.  
 
As you use EasyWorship 2009, you'll notice it is both powerful and easy to use. That 
only happens as we dialogue with our customers, so please provide feedback at our 
support forum online at http://www.easyworship.com/support. The forum is read and 
answered daily by our team, and it's a place where you'll discover lots of helpful tips and 
solutions as well as a big network of users just like you. 
 
Free SupportFree SupportFree SupportFree Support is available Monday thru Friday, 9AM to 6PM CST. 
    
By Phone:By Phone:By Phone:By Phone: +1 (918) 250-1493    
By Email:By Email:By Email:By Email: support@easyworship.com    
OnlineOnlineOnlineOnline:::: easyworship.com/support  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Windows, Windows Media Player and PowerPoint are registered trademarks of the Microsoft Corporation © 2009. 
SongSelect Lyric Service is registered trademark of CCLI Inc © 2009. Quicktime is a trademark of Apple Corporation © 
2009. YouTube is a trademark of YouTube, LLC © 2009. Matrox DualHead2Go &  TripleHead2Go are trademarks of 
Matrox Graphics Inc. Copyright 2009. 
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What's New in EasyWorship 2009 

 
Display Foldback (Stage Display)Display Foldback (Stage Display)Display Foldback (Stage Display)Display Foldback (Stage Display)    

• Send Lyrics and Scripture content to stage monitors (automatically synced with 
audience output)  

• Send Alerts and custom messages to stage monitors (only seen on stage)  
• Clock Display shows the current time 
• Lyric Display, optional verse/chorus tags, shows first line of next slide, automatic 

word wrap, and more  
• PowerPoint Display shows current and next PowerPoint slides  
• Full control of format and style, including: text/font styles, custom background 

(not just black), scrolling or static alerts, and more (requires additional hardware)  
 
VJ (Video Jockey) ModeVJ (Video Jockey) ModeVJ (Video Jockey) ModeVJ (Video Jockey) Mode    

• Live background switching (with transitions)  
• Switch between Videos, Images, Feeds and Slide Backgrounds  

 
Audio IntegrationAudio IntegrationAudio IntegrationAudio Integration    

• Add audio files directly to the Schedule  
• Add audio files as backgrounds to Songs or Scripture  
• Background audio can be controlled (play/pause, volume, mute)  
• Background audio syncs with background videos (controls are synced) 

 
Web DisplayWeb DisplayWeb DisplayWeb Display    

• Easily enter URLs to display web pages  
• Integrated navigation controls (home, back, next, refresh, stop)  
• Full support for YouTube videos, and more  
• Full support for Flash-based content 

 
IntegraIntegraIntegraIntegrated Media Storeted Media Storeted Media Storeted Media Store    

• Easily browse thousands of popular Mini Movies, Motions, Countdowns and Stills  
• Preview media directly in EasyWorship  
• Integrated Downloads, automatically puts your new media where it should be (no 

need to manually find and install downloaded media)  
 
Updated User InterfaceUpdated User InterfaceUpdated User InterfaceUpdated User Interface    

• Updated buttons and icons throughout  
• Redesigned media player and interface controls for video, DVD and feeds  
• Redesigned resource area and display options (preferences) area  
• Theme aware so the look automatically customizes for XP, Vista or Windows 7  
• Redesigned control header (top bar) and pane dividers to optimize workspace  
• Redesigned to work with varying screen DPIs (large fonts) 
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Getting Started 

Activating and Registering EasyWorshipActivating and Registering EasyWorshipActivating and Registering EasyWorshipActivating and Registering EasyWorship    
 
When EasyWorship is purchased, you will receive an email with registration information 
in it or you may receive a CD with a product key attached.  Follow the instructions below 
to register EasyWorship. 
 
Register EasyWorship without a Product Key:Register EasyWorship without a Product Key:Register EasyWorship without a Product Key:Register EasyWorship without a Product Key:    
If you purchased EasyWorship and did not receive product key with the CD, check your check your check your check your 
email for aemail for aemail for aemail for a registration emailregistration emailregistration emailregistration email, or check the envelope you received the disk in for a 
registration letterregistration letterregistration letterregistration letter. Enter the registration information you received using the steps under 
Registering EasyWorship. 
 
Activate EasyWorship using a Product Key:Activate EasyWorship using a Product Key:Activate EasyWorship using a Product Key:Activate EasyWorship using a Product Key:    
 

 
 
If you receive this card with your EasyWorship CD, there are two ways to register 
EasyWorship using a product key, by phone or online activation. 

1. Call (918)250-1493 9AM - 6PM (CST) to activate by phone. 
Visit EasyWorship.com/activate to activate online. 

2. After activating via phone or online, check your email for a registration email.  
3. Enter the registration information you received into EasyWorship using the steps 

under Registering EasyWorship. 
 
 
Registering EasyWorship:Registering EasyWorship:Registering EasyWorship:Registering EasyWorship:    

1. Open EasyWorship. 
2. In the About EasyWorshipAbout EasyWorshipAbout EasyWorshipAbout EasyWorship dialog box, click RegisterRegisterRegisterRegister. 
3. In the RegisterRegisterRegisterRegister dialog box, type the registration information in the appropriate 

boxes.  
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• All of the registration information must be entered exactly as it appears in 
the registration letter. 
 

 
  

4. Click ValidateValidateValidateValidate. (The Registration fields will grey out)  
5. Click ContinueContinueContinueContinue or CloseCloseCloseClose to complete the registration. 

 
-OrOrOrOr- 
 
With EasyWorship OpenWith EasyWorship OpenWith EasyWorship OpenWith EasyWorship Open: : : :         

1. Click on the HelpHelpHelpHelp menu, click Register ProductsRegister ProductsRegister ProductsRegister Products. 
2. In the RegisterRegisterRegisterRegister dialog box, type your registration information in the appropriate 

boxes.  
• All of the registration information must be entered exactly as it appears. 

3. Click ValidateValidateValidateValidate. (The Registration fields will grey out)  
4. Click Close Close Close Close to complete the registration. 

 
 
If you have any problems See:See:See:See: Incorrect Serial Number!. You may also call us at +1 918+1 918+1 918+1 918----
250250250250----1493149314931493, or e-mail us at support@easyworship.com.  
 
 
IncoIncoIncoIncorrect Serial Number! rrect Serial Number! rrect Serial Number! rrect Serial Number!     
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This error can occur for a couple of reasons:This error can occur for a couple of reasons:This error can occur for a couple of reasons:This error can occur for a couple of reasons:    
 

1. EasyWorship has already been registered. 
• If  EasyWorship is upgraded from an older version that was already 

registered, there is no need to enter your serial number. This error will 
appear if the same registration code is entered again. 
  

• To determine if  EasyWorship is already registered, Click on the Help Help Help Help 
menu then About EasyWorshipAbout EasyWorshipAbout EasyWorshipAbout EasyWorship. If the church name and serial number are 
in the registration area at the bottom, the software is already registered. 
  

 
 
 

2. Your EasyWorship registration information has not been entered exactly as it is 
on your registration letter. 
  

• Verify that the registration information has been entered exactly as it is on the 
registration letter. The Church name, Phone Number, Serial number are all case 
and space sensitive. 

• The serial number has to be entered with the dashes included. 
• The phone number should be entered exactly as it is in the letter or email that you 

received when the software was purchased. 
 
If you continue to receive this error message call us at +1 918+1 918+1 918+1 918----250250250250----1493149314931493, or email us at 
support@easyworship.com.  
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System Requirements 

System Requirements for Desktop & Laptop ComputersSystem Requirements for Desktop & Laptop ComputersSystem Requirements for Desktop & Laptop ComputersSystem Requirements for Desktop & Laptop Computers    
 
See: See: See: See: System Requirements on EasyWorship.com for the latest information. 
 
EasyWorship is compatible with Windows 98, SE, ME, 2000, XP and Vista, and will run 
on most computers that meet the requirements for those operating systems. And since 
EasyWorship is a dual output system, you’ll need a dual output card for displaying the 
control screen separately from the live presentation output. 
 
You don’t need a fast computer to take advantage of the basic features EasyWorship 
has to offer. However, if you want to display text over moving backgrounds with video 
transitions or if you’re looking to display HD content, pay close attention to these 
requirements. 
 
The following are the preferred computer requirements for EasyWorship:The following are the preferred computer requirements for EasyWorship:The following are the preferred computer requirements for EasyWorship:The following are the preferred computer requirements for EasyWorship:  
 
Basic RequirementsBasic RequirementsBasic RequirementsBasic Requirements    
Keeping it simple? Here’s what you need to display songs and Scriptures over still 
backgrounds and to run PowerPoint slideshows  

• 500 MHz Pentium II Processor or better  
• 128 MB RAM  
• 100 MB free disk space  
• Two video cards or a dual head video card  
• CD-ROM Drive  

 
General RequirementsGeneral RequirementsGeneral RequirementsGeneral Requirements    
Here’s what you need to play DVDs and display text over video with smooth transitions.  

• 1.7 GHz Pentium 4 Processor or better  
• 512 MB RAM or more  
• 7200 RPM hard drive  
• 500 MB free disk space  
• NVIDIA G-Force 5200 video card or better (Dual output AGP or PCI Express 

video graphics card with 128 MB of dedicated video RAM)  
• Available DVD drive and recommended codecs  

 
HD RequirementsHD RequirementsHD RequirementsHD Requirements    

• 2.8 Ghz Intel dual core or quad core processor  
• 1 GB RAM or more for XP / 2 GB RAM or more for Vista  
• SATA 7200 RPM Hard Drive with 8MB cache  
• 500 MB of free disk space  
• NVIDIA G-Force 8600 video card or better (we suggest NVIDIA chipsets or PCI 

EXPRESS [x16] if supported by motherboard).  
 
Video CardsVideo CardsVideo CardsVideo Cards    
Video cards should be purchased with either an AGP or PCI Express interface. Standard 
PCI video cards will work, but you will be unable to do quality video transitions and high 
definition video. 
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LaptopsLaptopsLaptopsLaptops    
Laptop computers should meet the same requirements of a desktop computer. Verify 
with your laptop manufacturer that the video card can support Windows extended 
desktop and not just clone what is on your laptop display. Most late model laptops with 
NVIDIA, ATI or Intel graphics cards will have this ability. If you only have one monitor 
connection on your laptop, your laptop display will be your primary output (operator 
screen) and your projector will be your secondary output (live screen). 
 
See:See:See:See: Dual Monitors Explained and Laptop Setup for more info on setting up a laptop for 
Dual video output. 
See:See:See:See: Computer Requirements Unsupported    for more information about unsupported 
hardware. 
 
More Video Card infoMore Video Card infoMore Video Card infoMore Video Card info    
 

• PCIPCIPCIPCI ExpressExpressExpressExpress is faster, and slightly more expensive than PCIPCIPCIPCI. 
• There are different levels of PCI ExpressPCI ExpressPCI ExpressPCI Express, referred to as x1(by 1), x4(by 4), x8(by 

8) and  x16(by 16).  
• PCI ExpressPCI ExpressPCI ExpressPCI Express slots are usually blackblackblackblack, PCIPCIPCIPCI slots are usually whitewhitewhitewhite and if you have 

an older system, AGPAGPAGPAGP slots are usually brownbrownbrownbrown in color. Note that some 
motherboards may vary in color.  

• PCI Express 16xPCI Express 16xPCI Express 16xPCI Express 16x  is the fastest technology.  
o Choose PCI ExpressPCI ExpressPCI ExpressPCI Express over AGPAGPAGPAGP for speed if you have the option.  
o Choose AGPAGPAGPAGP or PCI ExpressPCI ExpressPCI ExpressPCI Express over Standard PCIStandard PCIStandard PCIStandard PCI if you have the option.  
o Standard PCIPCIPCIPCI is the slowest option.  It will work, but you will not have the 

best performance. 
• See picture below to determine which slot(s) you have available on your 

motherboard keeping in mind that your existing video card is normally removed 
so that slot may be available, too, and you may have more than one of each. To 
do this you will have to pop the cover off of your PC to get a look at your 
motherboard. 

• We recommend using a Single PCI Express or AGPSingle PCI Express or AGPSingle PCI Express or AGPSingle PCI Express or AGP video card with two video 
outputs over using two video cards with single outputs.  This makes setup much 
easier. 

 
The slots that you have available will determine which video card(s) you can use.  
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• All graphics cards must support DirectXDirectXDirectXDirectX in order to use all of the functions of 
EasyWorship. 

• Download the latest versions of drivers for any new hardware device from the 
manufacturer's website after you install it. 

• Many new computers will come with a less powerful graphics card already 
installed. In some cases, these cards do not handle our multimedia requirements 
well. Many times they only have the ability to display output on one monitor.   

• We recommend nVidianVidianVidianVidia graphics cards. They have proven to be the least 
problematic for EasyWorship customers and they provide the best performance 
for what we do.  

• Many of the ATI, Via S3ATI, Via S3ATI, Via S3ATI, Via S3 and SISSISSISSIS cards work.  However, when trying to use the 
DVD editor, some of them have caused an Active Movie window to appear. This 
renders the DVD editor unusable. See:See:See:See: ActiveMovie Window Over DVD Editor for 
more info. 

• When shopping for a graphics card, avoidavoidavoidavoid nVidia GeForcenVidia GeForcenVidia GeForcenVidia GeForce Cards with a model 
number ending in LELELELE or Turbo CacheTurbo CacheTurbo CacheTurbo Cache. 

• Cards with LELELELE in the name are scaled down versions of a higher end graphics 
card, and may not perform well. 

• Turbo CacheTurbo CacheTurbo CacheTurbo Cache is a new feature on nVidia video cards, that allows the video card to 
share the system memory.  These types of cards don't perform as well.  Many of 
these cards do not allow EasyWorship enough memory to enable DirectX 
support. 

• ATI has a feature like the Turbo Cache feature on the nVidia cards. It is called 
HyperHyperHyperHyper----memorymemorymemorymemory.  You may see the same results with these cards. 
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Recommended VRecommended VRecommended VRecommended Video Capture Cardsideo Capture Cardsideo Capture Cardsideo Capture Cards    
    
See:See:See:See: System Requirements on EasyWorship.com for the latest information. 
 
Recommended Capture CardsRecommended Capture CardsRecommended Capture CardsRecommended Capture Cards        
5 Volt PCI: 5 Volt PCI: 5 Volt PCI: 5 Volt PCI:     

• KWORLD X-Pert DVD Maker PCI Card VS-L883D (Vista 64/32 compatible) 
• ViewCast Osprey 100 found at viewcast.com (Vista Compatible using XP Drivers) 
• ADSTech Instant Video PCI (PTV-390) (Vista Compatible) 
• AverMedia DVD EZMaker PCI  

  
Universal PCI: Universal PCI: Universal PCI: Universal PCI:     

• ViewCast Osprey 230 found at viewcast.com (Vista Compatible using XP Drivers) 
  

PCI E X1:PCI E X1:PCI E X1:PCI E X1:    
• KWORLD PlusTV  PVRTV-PE360-A (Vista 64/32 compatible) 

  
    
USB: USB: USB: USB:     

• KWorld DVDMaker USB 2.0 (Vista 64/32 compatible) 
 
See:See:See:See: System Requirements on EasyWorship.com for the latest information. 
 
Notes:Notes:Notes:Notes: 

You may need to set your capture card to use a 320x240 or 640x480 capture resolution 
for best performance. See:See:See:See: Working with Feeds  
 
Foldback HardwareFoldback HardwareFoldback HardwareFoldback Hardware    
 
The Matrox DualHead2Go  or TripleHead2Go  box is recommended for the Foldback 
feature. See: See: See: See: Foldback Monitor Setup for help setting up EasyWorship to work with this 
device. 
 
An inexpensive pci graphics card may also be used  for foldback, but the DualHead2Go 
and TripleHead2Go are the best solution. See:See:See:See: Using Foldback with a Secondary 
Graphics Card. 
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Get To Know EasyWorship 

How it WorksHow it WorksHow it WorksHow it Works    
 
 

 
 
Work Flow:Work Flow:Work Flow:Work Flow:    
The presentation flows from the left Schedule column through the center preview column to the live 
column at the right. Clicking  the   Go LiveGo LiveGo LiveGo Live button sends the current item the center preview column to 
the right live column and to the screen. The next item in the schedule is automatically selected and 
shown in the center preview column.  When you are finished displaying the current item in the live 
column press   Go LiveGo LiveGo LiveGo Live again to display the next item in the schedule. 
        
Schedule Area:Schedule Area:Schedule Area:Schedule Area:    
The Schedule area contains selected items for a presentation.  Drag and drop the items you want to 
use in your presentation into the schedule area. You may also add PowerPoint slide shows to your 

schedule by clicking the  on the right side of the schedule window.  Use the arrow keys on the right 
side toolbar to move items around in the schedule.  You can also drag items around in the schedule. 
 Schedules can be saved for future use. 
 
Resource Area:Resource Area:Resource Area:Resource Area:    
The Resource provides access to songs, scriptures, media, and online content. 

Song Tab:Song Tab:Song Tab:Song Tab: displays the song database. 
Scripture Tab:Scripture Tab:Scripture Tab:Scripture Tab: displays the Scripture database with version option tabs at the bottom. 
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Media Tab:Media Tab:Media Tab:Media Tab: displays the Video, Images, Feeds, DVD and Audio tabs. You can double-click on an 
item to project it immediately; or you can place songs, scriptures, and media into the Schedule to 
create an ordered service. 
Online Tab:Online Tab:Online Tab:Online Tab: EasyWorship has the ability to interact with the web.  Click the Online tab to unlock 
the web features in EasyWorship.  

Downloaded Items:Downloaded Items:Downloaded Items:Downloaded Items: The downloaded items area will be blank until media or bibles have 
been downloaded from the Media store tab. 
Media Store:Media Store:Media Store:Media Store: The Media Store tab allows you to purchase and download media and bibles 
for use in EasyWorship. The media or bibles are downloaded directly into EasyWorship. 
SongSelectSongSelectSongSelectSongSelect:::: The SongSelect tab allows you to import songs directly into the songs 
database from SongSelect.  (CCLI SongSelect subscription required) 
Web:Web:Web:Web: This feature allows web pages to be added to the schedule. YouTube videos can be 
streamed in full screen mode directly from the web. This feature also allows for playback of 
SWF files. See:See:See:See:Playing Flash Content 

    

    
 

Preview Area:Preview Area:Preview Area:Preview Area:    
In the middle section, the Preview area shows the item that is currently selected either in the resource 
are or in the schedule. To move the contents to the Live Output area and display it to the congregation, 
in the Preview area, double-click on the highlighted item or click the Go Live Go Live Go Live Go Live button. 
 
Live Output Area:Live Output Area:Live Output Area:Live Output Area:    
The Live Output area in the right section displays what is currently being projected on the screen. You 
can navigate the contents and choose verses to keep up with the leader using the mouse or arrow keys. 

Video Jockey Mode:Video Jockey Mode:Video Jockey Mode:Video Jockey Mode: Video Jockey or VJ mode is enabled by clicking the drop down button at the 
top right of the Live area.  This is a feature that allows you to quickly change backgrounds on the 
fly, by just clicking on the video, image, feed or background you wish to use. 
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Running EasyWorship For The First TimeRunning EasyWorship For The First TimeRunning EasyWorship For The First TimeRunning EasyWorship For The First Time    
 
When launching EasyWorship for the first time, a prompt will appear to install the demo data that comes 
with EasyWorship. 
The demo data is not required for EasyWorship to operate.  The demo data may be installed or 
uninstalled. See:See:See:See:Adding and Removing Demo Songs. Use the instructions below to install them upon 
running EasyWorship for the first time. 
 

1. When opening EasyWorship the first 
time the Add/Remove Demo Data 
window will appear. 

2. Select "Install songs from "Install songs from "Install songs from "Install songs from 
GreatWorshipSongs.com",GreatWorshipSongs.com",GreatWorshipSongs.com",GreatWorshipSongs.com", To install 
the 100+ classic and contemporary 
songs from 
GreatWorshipSongs.com.  

3. Click Next.Next.Next.Next.  
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4. Select "Install default songs and "Install default songs and "Install default songs and "Install default songs and 
backgrounds from EasyWorship", backgrounds from EasyWorship", backgrounds from EasyWorship", backgrounds from EasyWorship", to 
install the default backgrounds and 
songs from EasyWorship.  

5. Click Next.Next.Next.Next.  
    
    
    
    
    
    
    
    
    
    
    
    

6. Click BackBackBackBack to change the previous 
selections or click Finish Finish Finish Finish to proceed 
with installation of the EasyWorship 
demo data. 

 
• A window will now appear with a 

summary of the choices selected.  
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EasyWorship HotkeysEasyWorship HotkeysEasyWorship HotkeysEasyWorship Hotkeys    
 
Presentation HotKeys:Presentation HotKeys:Presentation HotKeys:Presentation HotKeys:    
Show ControlShow ControlShow ControlShow Control    
    
HOME HOME HOME HOME ----  First Slide  
ENDENDENDEND - Last Slide  
DOWN DOWN DOWN DOWN ---- Next Slide  
UPUPUPUP - Previous Slide  
RIGHT Arrow RIGHT Arrow RIGHT Arrow RIGHT Arrow ----    Next Schedule Item  
LEFT ArrowLEFT ArrowLEFT ArrowLEFT Arrow - Previous Schedule Item  
PAGE DOWN PAGE DOWN PAGE DOWN PAGE DOWN ----    Go Live  
Ctrl+C Ctrl+C Ctrl+C Ctrl+C ----    Clear text screen 
Ctrl+B Ctrl+B Ctrl+B Ctrl+B ----    Black screen 
Ctrl+FCtrl+FCtrl+FCtrl+F - FoldBack Alert 
Ctrl+L Ctrl+L Ctrl+L Ctrl+L ----    Logo 
Ctrl+NCtrl+NCtrl+NCtrl+N - Nursery Alert 
Ctrl+MCtrl+MCtrl+MCtrl+M - Message Alert 
CtrCtrCtrCtrl+Space Barl+Space Barl+Space Barl+Space Bar  - Switches between 
live output and control screen in single 
monitor mode 

Slide ControlSlide ControlSlide ControlSlide Control    
    
V <Enter>V <Enter>V <Enter>V <Enter> - to select the first Verse 
V# <Enter>V# <Enter>V# <Enter>V# <Enter> - to select Verse #  
 
C <Enter>C <Enter>C <Enter>C <Enter> - to  select the first Chorus 
C# <Enter>C# <Enter>C# <Enter>C# <Enter> - to select Chorus #  
0(Zero)(Zero)(Zero)(Zero)<Ent<Ent<Ent<Enter> er> er> er> - to select the first Chorus 
 
R <Enter> R <Enter> R <Enter> R <Enter> ----    to select the first Pre-Chorus 
R# <Enter> R# <Enter> R# <Enter> R# <Enter> ----    to select  Pre-Chorus # 
 
T <Enter> T <Enter> T <Enter> T <Enter> ---- to select the first Tag 
T#T#T#T# <Enter> - to select Tag # 
 
B <Enter>B <Enter>B <Enter>B <Enter> - to select the first Bridge 
B#<Enter>B#<Enter>B#<Enter>B#<Enter> - to select Bridge #  
 
I <I <I <I <Enter> Enter> Enter> Enter> ----    to select the first Intro  
I#I#I#I# <Enter> - to select Intro # 
 
E <Enter> E <Enter> E <Enter> E <Enter> ---- to select the first End 
E#<Enter> E#<Enter> E#<Enter> E#<Enter> ---- to select End # 
 
Slide Number<Enter>Slide Number<Enter>Slide Number<Enter>Slide Number<Enter> - to select the slide 
corresponding to the number typed. 
Switch to the Summary ViewSummary ViewSummary ViewSummary View to see the 
slide numbers 

 
.  
 

 
Song/Scripture Editor:Song/Scripture Editor:Song/Scripture Editor:Song/Scripture Editor:    
Shift+EnterShift+EnterShift+EnterShift+Enter - In the Editor - Allows you to put extra spacing between lines of text without making the 
next line select a new slide. 
Ctrl+ACtrl+ACtrl+ACtrl+A - Selects all of the text in the text editor. 
Ctrl+CCtrl+CCtrl+CCtrl+C - Copies the selected text to the windows clipboard. 
Ctrl+XCtrl+XCtrl+XCtrl+X - Cuts the selected text to the windows clipboard. 
Ctrl+VCtrl+VCtrl+VCtrl+V - Pastes the text in the windows clipboard into the text editor. 
Ctrl+ZCtrl+ZCtrl+ZCtrl+Z - Undo - Reverses the last action taken. 
Ctrl+YCtrl+YCtrl+YCtrl+Y - Redo - Reverses and Undo. 
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Drag and Drop FeaturesDrag and Drop FeaturesDrag and Drop FeaturesDrag and Drop Features    
 
Drag and Drop refers to clicking on an item and holding down the left mouse button. As you hold down 
the button on an item, you can move it to the desired location and release or drop the item. Following 
are the areas in which you can use the Drag and Drop Feature: 
 
Items Within EasyWorship:Items Within EasyWorship:Items Within EasyWorship:Items Within EasyWorship:    

1. Click on the Songs, Scriptures or Media Tabs and select the item you wish to drag into the 
schedule. 

2. Drag the item and release it into the schedule area. 
3. To remove an item from the schedule area, click the   button on the schedule pane or right 

click on the item and click Remove from Schedule. 
4. You can also drag backgrounds onto a song in the schedule area. See:See:See:See: Assign Background to 

song 
 
Items oItems oItems oItems outside EasyWorship into EasyWorship:utside EasyWorship into EasyWorship:utside EasyWorship into EasyWorship:utside EasyWorship into EasyWorship:    
EasyWorship allows you to drag and drop saved schedules, videos, and images into EasyWorship. You 
can drop them into the following areas: Schedule, Videos resource area, Images resource area, 
Backgrounds/Options palette. 
 
Schedule Files:Schedule Files:Schedule Files:Schedule Files:    

1. Resize the working screen of EasyWorship into a smaller working window. 
2. Drag any saved schedule file from anywhere in Windows into your schedule area in 

EasyWorship 
 
 
Video, Images & Video Files:Video, Images & Video Files:Video, Images & Video Files:Video, Images & Video Files:    

1. Resize the working screen of EasyWorship into a smaller working window. 
2. Drag and drop any video file from anywhere in Windows into the Media\Videos, Images or Audio 

resource area of EasyWorship.  
 
NotesNotesNotesNotes 

EasyWorship will not copy the video or image file to Your Profile Folder Your Profile Folder Your Profile Folder Your Profile Folder /Resources/Videos, Images or 
Audio folder. This feature only adds a shortcut to the folder. If you wish to add a video to the Videos or 
Images folder, copy the file to: Your Profile Folder /Resources/Videos, Your Profile Folder /Resources/Videos, Your Profile Folder /Resources/Videos, Your Profile Folder /Resources/Videos,     Images or AudioImages or AudioImages or AudioImages or Audio    
See:See:See:See:Locating Your Profile Data to find out how to find your resources folder. 
See:See:See:See: Working with Videos,  Working with Images & Working with Audio Files 
 
 
Background Files:Background Files:Background Files:Background Files:    

1. ResizeResizeResizeResize the working screen of EasyWorship into a smaller working window. 
2. Click on the BackgroundsBackgroundsBackgroundsBackgrounds buttonbuttonbuttonbutton above the Preview area Preview area Preview area Preview area. 
3. Click on OptionsOptionsOptionsOptions. 
4. The Backgrounds OptionsBackgrounds OptionsBackgrounds OptionsBackgrounds Options window will now appear. 
5. Drag and dropDrag and dropDrag and dropDrag and drop any video file from anywhere in Windows into the Media \ Images resource area 

of EasyWorship. You will now have that background to Modify or use "as is" in the Backgrounds 
palette. Click OKOKOKOK. For more information on Modifying Backgrounds See:See:See:See: Modifying 
Backgrounds. 

 
    
NotesNotesNotesNotes 



Get To Know EasyWorship 

17 

Deleting, moving or renaming the file associated with a thumbnail in EasyWorship, will cause an 
Exclamation Point to appear. See:See:See:See: Exclamation Points On My Thumbnails 
MenusMenusMenusMenus    
    
    
    
File Menu File Menu File Menu File Menu     
    

New Schedule:New Schedule:New Schedule:New Schedule: Allows you to create a new schedule file. Much like 
creating a new Word document or PowerPoint presentation.  
The Schedule in EasyWorship contains all the songs including their 
lyrics and backgrounds, PowerPoint files, Images, Videos and feeds 
for a service. 
 
Open Schedule:Open Schedule:Open Schedule:Open Schedule: Allows you to open a previously saved schedule 
file.  This allows you to browse your hard drive to a schedule file you 
have saved, much like opening a PowerPoint presentation file. 
 
Import Schedule:Import Schedule:Import Schedule:Import Schedule: Allows you to merge two schedules together.  For 
example, if the Pastor wants to create a schedule with all the 
scriptures he wants to use and a PowerPoint slide show for his 
sermon notes, you can import that into the schedule you created for the song service. 
 
Save Schedule:Save Schedule:Save Schedule:Save Schedule: When working on a schedule you always want to save what you are working on. 
Use this function to save your schedule file. 
 
Save Schedule As:Save Schedule As:Save Schedule As:Save Schedule As: This function allows you to save your schedule in a different location or as a 
different name. 
 
Close Schedule:Close Schedule:Close Schedule:Close Schedule: Allows you to close the current schedule you are working on without closing the 
EasyWorship program. 
 
Print:Print:Print:Print: Contains multiple printing 
features.  
 
Print Schedule (Details)...:Print Schedule (Details)...:Print Schedule (Details)...:Print Schedule (Details)...: You can 
print the song lyrics for your current 
schedule. You can quickly access this 
feature by clicking the print icon on the toolbar. 
 
Print Schedule (Summary)...:Print Schedule (Summary)...:Print Schedule (Summary)...:Print Schedule (Summary)...: Prints a list of the songs used in the schedule without the song 
text. 
 
Print Song Activity Report...:Print Song Activity Report...:Print Song Activity Report...:Print Song Activity Report...: Prints a list of the songs you have added to the database, printed 
and displayed for reporting to CCLI. 
 
Print Song List Report...Print Song List Report...Print Song List Report...Print Song List Report...: Prints a list of all the songs in your song database.  
    
Reopen:Reopen:Reopen:Reopen: Allows you to quickly reopen recently created Schedules.    
    
Exit: Exit: Exit: Exit: Closes the EasyWorship program. 
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Help MenuHelp MenuHelp MenuHelp Menu    
    

Contents:Contents:Contents:Contents: Takes you to the Help file for EasyWorship.  
 
DirectX Troubleshooting:DirectX Troubleshooting:DirectX Troubleshooting:DirectX Troubleshooting: Allows you to quickly 
determine if DirectX support is enabled.  If DirectX 
support is not enabled, EasyWorship will give you the 
option of enabling DirectX support. 
 
Video Codec Troubleshooting:Video Codec Troubleshooting:Video Codec Troubleshooting:Video Codec Troubleshooting: Allows you to see how 
EasyWorship is processing the videos you are 
displaying in EasyWorship by showing you what codecs 
are being used to decode the video.  
 
Install Microsoft PowerPoint Viewer:Install Microsoft PowerPoint Viewer:Install Microsoft PowerPoint Viewer:Install Microsoft PowerPoint Viewer: Allows you to download and install PowerPoint Viewer 
2007.  This will only show up if Microsoft PowerPoint 2007 Viewer or Microsoft PowerPoint 2007 
are not installed on your computer. 
 
Register Products...:Register Products...:Register Products...:Register Products...: Allows you to enter your registration information if you haven't registered 
EasyWorship.  Also allows you to enter serial numbers for new bibles you have purchased.  If 
you are having problems registering a bible or EasyWorship, See:See:See:See:Activating and Registering 
EasyWorship, or Incorrect Serial Number! 

 
About EasyWorAbout EasyWorAbout EasyWorAbout EasyWorshipshipshipship: : : :     
    

About:About:About:About: Tells you what version of the software you have. It also tells you who the software is 
registered to and what serial number was used.        
    
License:License:License:License: Gives you the License and Warranty of the software. 
 
Copyright:Copyright:Copyright:Copyright: Gives you all of the copyright information pertaining to the bibles we offer in 
EasyWorship. This is the copyright information you would see in the front of a bible. 
 
Register:Register:Register:Register: Allows you to enter the registration information we sent to you. Once you register, you 
will have a permanent copy instead of an evaluation copy. See:See:See:See:Activating and Registering 
EasyWorship 
    

    
    
    
    
    
Live MenuLive MenuLive MenuLive Menu    
    

Go Live:Go Live:Go Live:Go Live: Allows you to send the current item in the preview 
screen to the live screen. Most people use the Go Live button 
at the top of the preview area or press the Page Down key. 
Alerts:Alerts:Alerts:Alerts:    
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Nursery Alert:Nursery Alert:Nursery Alert:Nursery Alert: Allows you to enter the number or name of a child in the child care area to notify 
the parents they are needed. See: Using Nursery Alert and Nursery Alert Tab 
 
Message Alert:Message Alert:Message Alert:Message Alert: Allows you to add messages to the screen without creating a song. See:See:See:See:Using 
Messages Alert and Message Alert Tab 
 
Hide/Show Live Output:Hide/Show Live Output:Hide/Show Live Output:Hide/Show Live Output: This turns off or on EasyWorship's output to the projector. This is the 
same as clicking the Live button at the top of the Live window. 
 
Show Logo on Live OShow Logo on Live OShow Logo on Live OShow Logo on Live Output:utput:utput:utput: This menu item sends the background you have selected to be the 
Logo to the projector screen.  See:Working With The Logo Button and Setting Transitions 
 
Blackout Live Output:Blackout Live Output:Blackout Live Output:Blackout Live Output: This feature covers the output screen with a black screen. See:See:See:See:Working 
With Black Clear and Logo Buttons and Setting Transitions. 
 
Clear Text on Live Output:Clear Text on Live Output:Clear Text on Live Output:Clear Text on Live Output: Clears the text of the current song from the screen leaving just the 
background you were using. See:See:See:See:Working With Black Clear and Logo Buttons and Setting 
Transitions 
 
TransTransTransTransitions:itions:itions:itions: This feature allows you to setup song to song, slide to slide, black/un-black, 
clear/un-clear, logo/un-logo and video transitions. 
 
Options:Options:Options:Options: Allows you to set the many different global options for EasyWorship.  See:Setting 
EasyWorship Options 

 

Profiles MenuProfiles MenuProfiles MenuProfiles Menu    
 
The Profiles menu contains multiple functions.  The primary function is 
providing the ability to select the profile you wish to use. To change 
profiles, click the Profiles menu and select the profile you wish to switch to. 
Available profiles are listed at the top of the Profiles menu. 
 

 
 

Profiles Manager:Profiles Manager:Profiles Manager:Profiles Manager: Allows you to edit and create profiles in EasyWorship. See:See:See:See:Understanding 
Profiles 

    
    
    
Database Tools:Database Tools:Database Tools:Database Tools:    

Add/Remove Demo Data:Add/Remove Demo Data:Add/Remove Demo Data:Add/Remove Demo Data: Allows you to 
uninstall or install the demo songs and 
backgrounds that come with EasyWorship. 
 
Rebuild/Fix Database:Rebuild/Fix Database:Rebuild/Fix Database:Rebuild/Fix Database: This is a tool that 
checks the database for errors and fixes 
them. 
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Schedule MenuSchedule MenuSchedule MenuSchedule Menu    
    

Edit Song in Schedule: Edit Song in Schedule: Edit Song in Schedule: Edit Song in Schedule: Allows you to edit the currently 
selected song in the schedule. This is also a right click 
feature.  Right clicking a song in the schedule will give you the 
same option. See: See: See: See: To edit a song in the schedule only 
 
Reset to Automatic Background:Reset to Automatic Background:Reset to Automatic Background:Reset to Automatic Background: Resets the background for 
the currently selected song to Auto instead of the assigned 
background. This is also a right click feature. 
 
Edit Notes:Edit Notes:Edit Notes:Edit Notes: Allows you to change the notes for a song in the 
schedule. This is also a right click feature. 
 
Add Song to Schedule:Add Song to Schedule:Add Song to Schedule:Add Song to Schedule: Adds the song selected in the 
database to the current schedule.  This is a right click feature 
and a drag and drop feature. 
 
Remove Item from Schedule:Remove Item from Schedule:Remove Item from Schedule:Remove Item from Schedule: Removes the selected item in 
the schedule from the schedule. This is also a right click 
feature. 
 
Move Schedule Item Up:Move Schedule Item Up:Move Schedule Item Up:Move Schedule Item Up: Moves the selected item up in the schedule.  This is a right click, drag 
and drop and schedule toolbar feature. 
 
Move Schedule Item Down:Move Schedule Item Down:Move Schedule Item Down:Move Schedule Item Down: Moves the selected item down in the schedule.  This is a right click, 
drag and drop and schedule toolbar feature. 
 
Add a PowerPoint PrAdd a PowerPoint PrAdd a PowerPoint PrAdd a PowerPoint Presentation...:esentation...:esentation...:esentation...: Allows you to find a PowerPoint file on your hard drive and 
add it to your schedule. 
 
Check Schedule for Changes...:Check Schedule for Changes...:Check Schedule for Changes...:Check Schedule for Changes...: Checks the items in the schedule against the database. If an 
item is different from what is already in the database or a new item, EasyWorship will give you 
choices for what to do with that item. See:See:See:See:Check schedule for Changes 
 
Check Schedule for Errors...:Check Schedule for Errors...:Check Schedule for Errors...:Check Schedule for Errors...: Checks the schedule to make sure it can find all of the images, 
videos and backgrounds used in the schedule.  If EasyWorship cannot find one of them, it will 
ask you what to do about the error.  See:See:See:See:Check Schedule for Errors 
 
Hide/Show Schedule Toolbar:Hide/Show Schedule Toolbar:Hide/Show Schedule Toolbar:Hide/Show Schedule Toolbar: Turns off or on the Schedule toolbar on the right side of the 
schedule area. 

 

Songs MenuSongs MenuSongs MenuSongs Menu    
    

EdiEdiEdiEdit Song in Database...:t Song in Database...:t Song in Database...:t Song in Database...: Allows you to edit the currently selected 
song in the database.  This is also a right click feature.  Right clicking 
the song will give you the same option.  See:Editing Songs 
 
New Song:New Song:New Song:New Song: Creates a new song in the Song database. See:Adding 
Songs 
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SongSelect Lyric Service:SongSelect Lyric Service:SongSelect Lyric Service:SongSelect Lyric Service: Allows you to import songs directly from the CCLI SongSelect 
website. See:Downloading Songs from the CCLI SongSelect Lyric Service 
 
Delete Song:Delete Song:Delete Song:Delete Song: Removes the currently selected song in the database from the database. Caution: 
There is no recycle bin or trash for EasyWorship songs.  When you delete it, it is gone.    

    
ToolbarsToolbarsToolbarsToolbars    
EasyWorship Main ToolbarEasyWorship Main ToolbarEasyWorship Main ToolbarEasyWorship Main Toolbar    

 
 

- New Schedule: Allows you to create a new schedule file. Much like creating a new Word document 
or PowerPoint presentation. 
The Schedule in EasyWorship contains all the songs including their lyrics and backgrounds, 
PowerPoint files, Images, Videos and feeds for a service. 
 

- Open Schedule:Open Schedule:Open Schedule:Open Schedule: Allows you to open a previously saved schedule file.  This allows you to 
browse your hard drive to a schedule file you have saved, much like opening a PowerPoint 
presentation file. The Drop Down arrow gives you the option to select a previously saved 
schedule from a list. 
 

- Save ScheduleSave ScheduleSave ScheduleSave Schedule:::: When working on a schedule you always want to save what you are 
working on. Use this function to save your schedule file. 
 

- New Song: New Song: New Song: New Song: Creates a new song in the Song database. See:See:See:See:Adding Songs 
 

- Edit Song: Edit Song: Edit Song: Edit Song:  Edits the currently selected song. See:See:See:See:Editing Songs 
 

- Print Schedule (Details)...: Print Schedule (Details)...: Print Schedule (Details)...: Print Schedule (Details)...: You can print the song lyrics for your current schedule.  
 

- Options: Options: Options: Options: Allows you to set the many different global options for EasyWorship.  See:See:See:See:Setting 
EasyWorship Options 
 

- Transitions: Transitions: Transitions: Transitions: This feature allows you to setup song to song, slide to slide, black/un-black, 
clear/un-clear, logo/un-logo and video transitions. 

    
LiveLiveLiveLive    

 
 

 
 
 

AlertsAlertsAlertsAlerts -  
Nursery Alert:Nursery Alert:Nursery Alert:Nursery Alert: Allows you to enter the number or name of a child in the child care area to 
notify the parents they are needed.    See:See:See:See: Using Nursery AlertUsing Nursery AlertUsing Nursery AlertUsing Nursery Alert and Nursery Alert Tab 
  
Message Alert: Message Alert: Message Alert: Message Alert: Allows you to add quick alert messages to the Front of House screen. 
See:See:See:See:Using Messages Alert and Message Alert Tab 
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Foldback Alert: Allows you to add quick alert messages to the Foldback screen. 
 

LogoLogoLogoLogo - Turns Logo on or off. See:See:See:See:Working With The Logo Button 
 

Black Black Black Black - Blacks the screen out. See:See:See:See:Working With Black Clear and Logo Buttons 
 

ClearClearClearClear - Clears the text of the current song from the screen. See:See:See:See:Working With Black Clear and 
Logo Buttons 

 
Live Live Live Live - Turns EasyWorship output on or off. 
 

 
Full ViewFull ViewFull ViewFull View - Shows the full text of each slide in the song. 
 
Summary View Summary View Summary View Summary View ----    Shows the first line of each slide. 
 
Video Jockey Mode Video Jockey Mode Video Jockey Mode Video Jockey Mode - Enables the VJ control window at the bottom of 
the live area, allowing you to change backgrounds on the fly. 

 
When using PowerPoint files, the drop down arrow allows you to change the size of 
the thumbnails. 
See:See:See:See:Using PowerPoint Files 
 
 
 

 
When going live with a scripture while showing a PowerPoint slide show, 
EasyWorship allows you to jump back into the PowerPoint file you were displaying 
by clicking the PowerPoint button. This feature only works with PowerPoint files 

and Scriptures. 
 
 

 
VCR ControlsVCR ControlsVCR ControlsVCR Controls - Allows you to pause, play, rewind, fast forward, mute, adjust volume and turn looping on 
and off for videos, DVD clips and audio files. Not all functions are available when using a video as a 
background.  
PreviewPreviewPreviewPreview    
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BackgroundBackgroundBackgroundBackground - Allows you to select a global background for the songs in the schedule and currently 
being previewed. 
 

Go LiveGo LiveGo LiveGo Live - Sends the current item in the Preview area to the Live area. 
 

 
Full View - Shows the full text of each slide in the song. 
Summary View Summary View Summary View Summary View ----    Shows the first line of each slide. 
 

When using PowerPoint files, the drop down arrow allows you to change the size of 
the thumbnails. See:See:See:See:Using PowerPoint Files 
 
    
    
    
    
    
    
    
    
    

    
    
VCR ControlsVCR ControlsVCR ControlsVCR Controls - Allows you to pause, play, rewind, fast forward, mute, adjust volume and turn looping on 
and off for videos, DVD clips and audio files. VCR controls are not displayed for video backgrounds in 
the Preview pane. 

 
 
 

Schedule ToolbarSchedule ToolbarSchedule ToolbarSchedule Toolbar    
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- Add Item to Schedule: Add Item to Schedule: Add Item to Schedule: Add Item to Schedule: Adds the song selected or media item to the current schedule.  This is 
a right click feature and a drag and drop feature. 
 

- Remove Item from Schedule:Remove Item from Schedule:Remove Item from Schedule:Remove Item from Schedule: Removes the selected item in the schedule from the 
schedule. This is also a right click feature. 
 
- Move Schedule Item Up:Move Schedule Item Up:Move Schedule Item Up:Move Schedule Item Up: Moves the selected item up in the schedule.  This is a right click, 

drag and drop and schedule toolbar feature. 
 
- Move Schedule Item Down: Move Schedule Item Down: Move Schedule Item Down: Move Schedule Item Down: Moves the selected item down in the schedule.  This is a right, 

drag and drop and schedule toolbar feature. 
 

- Add a PowerPoint Presentation...: Add a PowerPoint Presentation...: Add a PowerPoint Presentation...: Add a PowerPoint Presentation...: Allows you to find a PowerPoint file on your hard drive 
and add it to your schedule. 
    
    

Editor ToolbarEditor ToolbarEditor ToolbarEditor Toolbar    
 
 

 
 

Type the name of the Song or Scripture verse here. 
 

Click to enter copyright information for a song. 
 

Click to import text from a text file. 
 

Print 
 

Cut 
 

Copy 
 

Paste 
 

Undo 
 

Increase / Decrease editor text size.  This only affects the editor window and not the song 
or scripture font size. 
 

Select font drop down box. 
 

Font size by screen percentage not point. 
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Bold 
 

Italic 
 

Underline 
 

Shadow 
 

Outline 
 

Font color 
 

Click to display background list. 
 

Resets the text attributes e.g. bold, italic, underline... back to the default settings. 
Black, ClBlack, ClBlack, ClBlack, Clear and Logo Buttonsear and Logo Buttonsear and Logo Buttonsear and Logo Buttons    
 
The black clear and logo buttons appear at the top right of the Live area. 
They are toggle on and off buttons. When toggled, on these buttons will blink red. 
 

Logo Logo Logo Logo ---- Brings an image or video to the screen that you have already defined. See:See:See:See:Working 
With The Logo Button 
 

BlackBlackBlackBlack - Transitions to Black and From Black. See:See:See:See: Setting Transitions 
 

Clear Clear Clear Clear ----    Clears the text from the screen leaving the background running. See:See:See:See: Setting 
Transitions 

    
UsUsUsUsing The Logo Buttoning The Logo Buttoning The Logo Buttoning The Logo Button    
 
EasyWorship allows you to easily display a background assigned to the Logo button.  The button 
appears next to the Black and Clear buttons above the Live area.  This is a toggle button that will toggle 
on and flash red and can be toggled off just as you would the Black or Clear buttons. 
 

 
 
Assign a background to the Logo button:Assign a background to the Logo button:Assign a background to the Logo button:Assign a background to the Logo button:    

1. Click the BackgroundBackgroundBackgroundBackground button above the PreviewPreviewPreviewPreview area. 
2. The Background palette window appears displaying the thumbnails of the backgrounds you 

have added to this palette. 
3. Right clickRight clickRight clickRight click on the image or video you want to assign to the LogoLogoLogoLogo button.  
4. Click Set as LogoSet as LogoSet as LogoSet as Logo. 
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NotesNotesNotesNotes 

To add a background to the background palette, See:See:See:See: Adding Backgrounds.  
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Monitor Setup 

DuDuDuDual Monitors Explainedal Monitors Explainedal Monitors Explainedal Monitors Explained    
 
EasyWorship is designed for dual monitor display. This means that EasyWorship 
displays two different monitor screens at the same time. Monitor #1 (or the primary 
monitor) displays the working or control screen, and Monitor #2 (or the secondary 
monitor/projector) displays the output screen that is projected to the congregation. Dual 
monitors make it possible to work and set up new songs and scriptures in EasyWorship, 
while the congregation is viewing only the current song, scripture, video, or feed.   
 
EasyWorship uses Windows extended desktop to accomplish this.  Windows 98 SE or 
later is required to enable Windows Extended desktop.  The following are three different 
video card configurations that will allow you to use Windows Extended desktop. 
Two video cards with a single output on each card (not recommended) 
A single video card with two outputs (recommended) 
A laptop with a video output on the back of the laptop.   
 
Here are the most common ways to setup a computer for dual monitor oHere are the most common ways to setup a computer for dual monitor oHere are the most common ways to setup a computer for dual monitor oHere are the most common ways to setup a computer for dual monitor output. utput. utput. utput.     
Split the second monitor display signal and send one cable to a second 
computer monitor and the other to the projector.  
 
 
 
 
 

 
EasyWorship may also be setup with a single monitor on the desk to control the 
software and use your projector as the secondary monitor. 
 
 
.  
 
 
 
Customers using laptops will use their laptop monitor as Monitor #1 and the 
output on the back of the laptop for Monitor #2.   
 
 

 
 
 
You may also add a video splitter to the output on the laptop in order to utilize a 
second monitor on the desk and a projector. 
 
Here are the most common ways to setup a computer for dual monitor output.  
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NotesNotesNotesNotes 
Projection bulbs are very expensive and have a use life. A monitor may be less 
expensive and doesn't require that you run your projector while setting building 
schedules during the week! 
 
See:See:See:See: Can I Run EasyWorship in Single Monitor Mode? for more information about 
running EasyWorship with only one video output. 
 
See:See:See:See: Enabling Windows Extended Desktop for instructions on how to check a computer 
for Dual Monitor compatibility and for instructions on setting up Dual Monitors to use with 
EasyWorship. 
  
See:See:See:See: Computer Requirements Video Card and Computer Requirements Unsupported for 
help with choosing the correct video card for your system. 
 
SeeSeeSeeSee:::: Dual Monitor Troubleshooting if you are having problems with your dual monitor 
setup. 
 
    
Dual Monitor SetupDual Monitor SetupDual Monitor SetupDual Monitor Setup    
If you are using a laptop computer See: See: See: See: Laptop Setup 
    
Enabling WindowsEnabling WindowsEnabling WindowsEnabling Windows Extended Desktop Extended Desktop Extended Desktop Extended Desktop    

1. Right ClickRight ClickRight ClickRight Click on the Windows desktop. 
2. Select: XP:XP:XP:XP: Properties Vista:Vista:Vista:Vista:  Personalize, 7:7:7:7: Screen Resolution skip to step 4. 
3. Click the Settings Tab Settings Tab Settings Tab Settings Tab or the Display Settings LinkDisplay Settings LinkDisplay Settings LinkDisplay Settings Link. 
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NotesNotesNotesNotes 
If display 1 and 2 display 1 and 2 display 1 and 2 display 1 and 2 boxes do not appear, your computer does not have dual monitor 
capability, or you do not have a projector or monitor plugged into the secondary video 
output on the computer.   
 

4. Select monitor 2monitor 2monitor 2monitor 2.  

 
  

5. Select the Extend my Windows desktop onto this monitor or Select Extend these 
displays from the drop down list.. 

           
Windows XP/Vista  
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Windows 7 

  
6. Set the Screen area resolution.     

Standard 4:3 Standard 4:3 Standard 4:3 Standard 4:3 ---- 800 X 600800 X 600800 X 600800 X 600 or 1024 X 7681024 X 7681024 X 7681024 X 768     
Widescreen 16:9 Widescreen 16:9 Widescreen 16:9 Widescreen 16:9 ---- 852x480852x480852x480852x480, 1280x7201280x7201280x7201280x720 or 1920x10801920x10801920x10801920x1080     
Widescreen 16:10 Widescreen 16:10 Widescreen 16:10 Widescreen 16:10     ---- 1280x768, 1280x800  1280x768, 1280x800  1280x768, 1280x800  1280x768, 1280x800 or 1440x9001440x9001440x9001440x900 

7. Verify the color setting for monitor number 2 is set to 32 bit32 bit32 bit32 bit. 
8. Click Apply Apply Apply Apply then OKOKOKOK. If prompted to keep the settings click yesyesyesyes. 
9. Open EasyWorship. 
10. Follow the instructions below to setup EasyWorship to use your second monitor. 

 
Setting EasyWorship to use your second monSetting EasyWorship to use your second monSetting EasyWorship to use your second monSetting EasyWorship to use your second monitor:itor:itor:itor:    

1. Click on the LiveLiveLiveLive menu. 
2. Click OptionsOptionsOptionsOptions. 
3. The Options dialog box appears. 

 
 

3. On the GeneralGeneralGeneralGeneral tab Select Secondary MonitorSecondary MonitorSecondary MonitorSecondary Monitor under Select Output Monitor 
4. Select the Enable DirectX SupportEnable DirectX SupportEnable DirectX SupportEnable DirectX Support check box. 
5. Click OKOKOKOK. 
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See:See:See:See:Dual Monitor Troubleshooting if you are having problems with your dual monitor 
setup. 
See: See: See: See: Can I Run EasyWorship in Single Monitor Mode? for more information about 
running EasyWorship if your computer isn't able to support dual monitors. 
Display Foldback Monitor SetupDisplay Foldback Monitor SetupDisplay Foldback Monitor SetupDisplay Foldback Monitor Setup    
 
Matrox DualHead2Go or TripleHead2Go Setup:Matrox DualHead2Go or TripleHead2Go Setup:Matrox DualHead2Go or TripleHead2Go Setup:Matrox DualHead2Go or TripleHead2Go Setup:    
When using a Matrox DualHead2Go or TripleHead2Go box, the secondary output from 
the video card is spanned across two monitors. The screen resolution for that monitor is 
double wide.  For example, two monitors at 1024x768 would be 2048x768 using the 
Matrox DualHead2Go.  EasyWorship is able to use half of that screen for the front of 
house and half for the foldback. 
    
Finding the Width and Height of both Monitors:Finding the Width and Height of both Monitors:Finding the Width and Height of both Monitors:Finding the Width and Height of both Monitors:    

1. Right ClickRight ClickRight ClickRight Click on the 
Windows desktop. 

2. Select: XP:XP:XP:XP: Properties, 
Vista:Vista:Vista:Vista: Personalize, 7: 7: 7: 7: 
Screen Resolution skip to 
step 4. 

3. Click the Settings Tab Settings Tab Settings Tab Settings Tab or 
the Display Settings LinkDisplay Settings LinkDisplay Settings LinkDisplay Settings Link. 

4. Click each monitor to 
determine the size.  

5. The size will be displayed 
in the Resolution area. 
e.g. 1024x768 

    Example:Example:Example:Example:    
    

 

 
NotesNotesNotesNotes 

In the example to the right Monitor 1 is 1024 wide by 768 tall and Monitor 2 is 2048 wide 
by 768 tall. Write this information down for use in the following steps.  
 

 
Front of House Settings:Front of House Settings:Front of House Settings:Front of House Settings:    

1. In EasyWorship click the 
 options button on the 

toolbar.  
2. Under GeneralGeneralGeneralGeneral select 

Custom PositionCustom PositionCustom PositionCustom Position from the 
Output MonitorOutput MonitorOutput MonitorOutput Monitor drop down 
box.  

3. Change LeftLeftLeftLeft to equal the 
width of monitor 1. 

4. Change TopTopTopTop to 0.   
5. Change WidthWidthWidthWidth to half the 

width of monitor 2. 
6. Change HeightHeightHeightHeight to match 

the height of monitor 2. 
7. Click OKOKOKOK. 

 
See the Example to the right. 

    Example:Example:Example:Example:    
    

 
 
With these display settings in Windows, use 
the following custom position settings in 
EasyWorship Options. 
  
Left:Left:Left:Left:1024         Top:Top:Top:Top: 0    
Width:Width:Width:Width:1024     Height:Height:Height:Height:768    
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Foldback SettingsFoldback SettingsFoldback SettingsFoldback Settings::::    

1. In EasyWorship click the 
Live menuLive menuLive menuLive menu,    then Display Display Display Display 
Foldback OptionsFoldback OptionsFoldback OptionsFoldback Options.  

2. Check Enable support for  Enable support for  Enable support for  Enable support for 
display foldback (stage display foldback (stage display foldback (stage display foldback (stage 
display) display) display) display) under Monitor Monitor Monitor Monitor 
OptionsOptionsOptionsOptions. 

3. Select  Custom PositionCustom PositionCustom PositionCustom Position 
from Foldback MonitorFoldback MonitorFoldback MonitorFoldback Monitor 
drop down box.  

4. Change LeftLeftLeftLeft to the width of 
monitor 1 + Half the width 
of monitor 2 

5. Change TopTopTopTop to 0. 
6. Change WidthWidthWidthWidth to half the 

width of monitor 2. 
7. Change HeightHeightHeightHeight to match 

the height of monitor 2. 
8. Click OKOKOKOK. 

 
See the Example to the right. 

Example:Example:Example:Example:    
    

 
 
With these display settings in Windows, use the 
following custom position settings in 
EasyWorship Display Foldback Options. 
 
Left:Left:Left:Left:2048           Top:Top:Top:Top: 0     
Width:Width:Width:Width:1024       Height:Height:Height:Height:768    

    

 
    

Using Foldback with Secondary Graphics Card:Using Foldback with Secondary Graphics Card:Using Foldback with Secondary Graphics Card:Using Foldback with Secondary Graphics Card:    
Using the TripleHead2Go or DualHead2Go box is the recommended way to use 
foldback; however, an inexpensive secondary video card may be used for foldback 
purposes. Using the secondary card for the control monitor is ideal in the situation.  This 
allows you to use the more powerful primary graphics card for the foldback and front of 
house display.  The secondary graphics card usually will show up in the windows display 
settings as monitor 3. Extend the desktop to monitor 3 and set it as the primary monitor, 
then follow the instructions below.   See: See: See: See: Dual Monitor Setup for help with extending the 
desktop. 
 
Front of House Settings:Front of House Settings:Front of House Settings:Front of House Settings:    

1. In  EasyWorship click the  options button on the toolbar.  
2. Under GeneralGeneralGeneralGeneral, Select Output MonitorSelect Output MonitorSelect Output MonitorSelect Output Monitor, Change Output MonitorOutput MonitorOutput MonitorOutput Monitor to Primary Primary Primary Primary 

MonitorMonitorMonitorMonitor. 
3. Click OKOKOKOK. 

 
Foldback Settings:Foldback Settings:Foldback Settings:Foldback Settings:    

1. In EasyWorship click the Live menu Live menu Live menu Live menu then Display FoldbaDisplay FoldbaDisplay FoldbaDisplay Foldback Optionsck Optionsck Optionsck Options. 
2. Under Monitor OptionsMonitor OptionsMonitor OptionsMonitor Options, Select Foldback MonitorSelect Foldback MonitorSelect Foldback MonitorSelect Foldback Monitor, Change Foldback MonitorFoldback MonitorFoldback MonitorFoldback Monitor to 

Secondary MonitorSecondary MonitorSecondary MonitorSecondary Monitor. 
3. Click OKOKOKOK. 

Laptop SetupLaptop SetupLaptop SetupLaptop Setup    
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Connecting A Laptop:Connecting A Laptop:Connecting A Laptop:Connecting A Laptop:    
1. With the laptop turned offlaptop turned offlaptop turned offlaptop turned off, turn on the projector, or second monitor. 
2. Connect the second monitor cable from the projector, or second monitor to the 

back of the laptop. Make sure the projector, or second monitor, is on and in the 
right mode to receive a computer signal. 

3. Now turn on the laptop. The Laptop screen will be monimonimonimonitor 1tor 1tor 1tor 1 and the SVGA or 
DVI connector on the back or side of the laptop will be monitor 2monitor 2monitor 2monitor 2 which will be the 
Projector. 

4. Follow the steps in Dual Monitor Setup . For laptops with Intel GraphicsIntel GraphicsIntel GraphicsIntel Graphics cards 
See:See:See:See:Intel Graphics Laptop Monitor Setup . For Laptops with AAAATI GraphicsTI GraphicsTI GraphicsTI Graphics cards 
See: See: See: See: ATI Graphics Laptop Monitor Setup 

 
What Graphics Card Do I have?:What Graphics Card Do I have?:What Graphics Card Do I have?:What Graphics Card Do I have?:    
The type of graphics card you have can be determined by following the steps below.  

1. Right ClickRight ClickRight ClickRight Click on the Windows desktop. 
2. Click on Properties Properties Properties Properties or Personalize Personalize Personalize Personalize. 
3. Click the SSSSettings Tab ettings Tab ettings Tab ettings Tab or the Display Settings LinkDisplay Settings LinkDisplay Settings LinkDisplay Settings Link . 
4. Check the Display:Display:Display:Display: drop down box for the type of video card.    

Windows 7:Windows 7:Windows 7:Windows 7: Click the Advanced Settings link on the right to view the video card 
type. 
  

 
This computer has a NVIDIA GeForce 6200 Graphics Card. 

 
See:See:See:See: Dual Monitors Explained for more information about how laptops work in dual 
monitor mode. 
 
See:See:See:See: Can I Run EasyWorship in Single Monitor Mode? for more information about 
running EasyWorship if your computer isn't able to support dual monitors. 
 
Intel Graphics Laptop Monitor SetupIntel Graphics Laptop Monitor SetupIntel Graphics Laptop Monitor SetupIntel Graphics Laptop Monitor Setup    
    

1. Right click on the Windows Desktop. 
2. Click Graphics PropertiesGraphics PropertiesGraphics PropertiesGraphics Properties. 

 
A window like this window will appear. 
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3. Under the DevicesDevicesDevicesDevices tab,click on the Extended Desktop Extended Desktop Extended Desktop Extended Desktop option. 
4. The PrPrPrPrimary Deviceimary Deviceimary Deviceimary Device should be NotebookNotebookNotebookNotebook. 
5. The Secondary DeviceSecondary DeviceSecondary DeviceSecondary Device should be MonitorMonitorMonitorMonitor. 
6. Click OKOKOKOK. 
7. Follow the instructions below to setup EasyWorship for using your second 

monitor. 
 
Setting EasyWorship to use your second monitor:Setting EasyWorship to use your second monitor:Setting EasyWorship to use your second monitor:Setting EasyWorship to use your second monitor:    

1. Click on the Live Live Live Live menu. 
2. Click OptionsOptionsOptionsOptions. 
3. The Options dialog box appears. 
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4. On the GeneralGeneralGeneralGeneral tab Select Secondary MonitorSecondary MonitorSecondary MonitorSecondary Monitor under Select Output Monitor 
5. Select the Enable DirectX SupportEnable DirectX SupportEnable DirectX SupportEnable DirectX Support check box. 
6. Click OKOKOKOK. 

 
See:See:See:See:Dual Monitor Troubleshooting if you are having problems with your dual monitor 
setup. 
See: See: See: See: Can I Run EasyWorship in Single Monitor Mode? for more information about 
running EasyWorship if your computer isn't able to support dual monitors. 
ATI Graphics Laptop Monitor SetupATI Graphics Laptop Monitor SetupATI Graphics Laptop Monitor SetupATI Graphics Laptop Monitor Setup    
 
If you are using ausing ausing ausing a laptop laptop laptop laptop and an ATI graphics cardATI graphics cardATI graphics cardATI graphics card appears after the monitor name in the 
Display box, use the function keys on the laptop keyboard to turn off the signal to the use the function keys on the laptop keyboard to turn off the signal to the use the function keys on the laptop keyboard to turn off the signal to the use the function keys on the laptop keyboard to turn off the signal to the 
projectorprojectorprojectorprojector. On the laptop keyboard hold down the fn fn fn fn key and press the appropriate FFFF key 
at the top of the keyboard to switch the display mode. Press this key combination 
multiple times will cycle through the different display possibilities for the laptop.     Then Then Then Then 
follow the instructionsfollow the instructionsfollow the instructionsfollow the instructions to Enable The Windows Extended Desktop. If this is not done firstIf this is not done firstIf this is not done firstIf this is not done first, 
the video card will make the projector the primary monitor and the laptop screen the 
secondary monitor. 
 
See:See:See:See: Enabling Dual Monitors if you are unsure of how to access the display settings in 
Windows. 
DuaDuaDuaDual Monitor Troubleshootingl Monitor Troubleshootingl Monitor Troubleshootingl Monitor Troubleshooting    
   
Issue:Issue:Issue:Issue: I see the same thing on my second monitor as I see on my primary monitor.    
Cause:Cause:Cause:Cause: Your windows desktop has not been extended to the second monitor.    
Resolution:Resolution:Resolution:Resolution: Enable the windows extended desktop. See: See: See: See: Dual Monitor Setup 
 
 
Issue:Issue:Issue:Issue: I enabled the windows extended desktop, but it disables itself after I apply the 
setting.    
Cause:Cause:Cause:Cause: You have an Intel Graphics card, or you do not have your projector connected to 
your secondary video port, or the projector is not turned on.    
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ResolutiResolutiResolutiResolution:on:on:on: Use the instructions in Setting Up Dual Monitors to enable the windows 
extended desktop for your Intel Graphics card. Connect your projector or secondary 
monitor to the secondary monitor port on your graphics card and make sure that the 
monitor, or projector, is turned on. 
 
 
Issue:Issue:Issue:Issue: Windows extended desktop is enabled, but EasyWorship still displays the output 
on my primary monitor.    
Cause:Cause:Cause:Cause: The secondary monitor is not selected as the output monitor in EasyWorship.    
Resolution:Resolution:Resolution:Resolution: Click on the Live menu, then Options. Select the Secondary Monitor at the 
bottom left of the General tab under Select Output Monitor. Click OK. 
 
Contact Customer Support if your problem cannot be resolved by following the steps 
above. 
UsiUsiUsiUsing Custom Positionng Custom Positionng Custom Positionng Custom Position    
 
Here are a couple of reasons to use the custom position.   

• Building services at home so that the display matches the presentation computer. 
• Using the Foldback feature with the Matrox DualHead2Go and TripleHead2Go  

 
Building Services At Building Services At Building Services At Building Services At Home:Home:Home:Home:    
 

If a schedule is built on a computer using a different output resolution than the 
presentation computer, the songs will not display correctly on the presentation computer. 
 Setting a custom resolution on the source computer will correct this problem. 
 
On the Presentation ComputerOn the Presentation ComputerOn the Presentation ComputerOn the Presentation Computer    
Determine the output screen size of 
the presentation computer.   

1. Open display settings on the 
presentation computer.  

2. Click on the second monitor. 
3. The resolution for that screen 

will be displayed there. e.g. 
1024x768. 
  

On tOn tOn tOn the Home Computerhe Home Computerhe Home Computerhe Home Computer    
1. Open EasyWorship on your 

home computer.  
2. Click on the  options button 

on the toolbar.  
3. Under GeneralGeneralGeneralGeneral, Select Output  Select Output  Select Output  Select Output 

MonitorMonitorMonitorMonitor, Change Output Output Output Output 
MonitorMonitorMonitorMonitor to Custom PositionCustom PositionCustom PositionCustom Position.  

4. Change the WidthWidthWidthWidth and HeightHeightHeightHeight 
to match the presentation 
computer computer.  

5. Click OKOKOKOK. 
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Using Foldback:Using Foldback:Using Foldback:Using Foldback:    
See:See:See:See: Foldback Monitor Setup 

EasyWorship Settings 

General OptionsGeneral OptionsGeneral OptionsGeneral Options    
 
The General tab allows you to choose an output monitor, and set screen margins. You 
can also enable DirectX Support. 
 
Setting general options:Setting general options:Setting general options:Setting general options:    

1. Click the Options  button on the toolbar.  
2. In the OptionsOptionsOptionsOptions window, click GeneralGeneralGeneralGeneral. 

Below is an explanation of the options available in the General area. 
    

 
 
 
Margins:Margins:Margins:Margins:    
 

Screen Margin %Screen Margin %Screen Margin %Screen Margin % allows you to set the percentages of screen to indent, due to the 
projector over shooting the physical output screen. 
Text Margin %Text Margin %Text Margin %Text Margin % allows you to set the margins that you want around the text. These 
margins only affect the text, not the background. 
Bleed Margin %Bleed Margin %Bleed Margin %Bleed Margin % allows you to set margins for the message alert, nursery alert and 
copyright information to bleed over. These settings are typically used when you 
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are over and under scanning your output by sending it to a TV and a Projector at 
the same time. 

 
 
Select Output Monitor:Select Output Monitor:Select Output Monitor:Select Output Monitor:    
 

Output MonitorOutput MonitorOutput MonitorOutput Monitor Click the monitor that you want to use to display your presentation 
to the congregation. The Select Output Monitor list only contains outputs that you 
have enabled in Windows. 
Primary MonitorPrimary MonitorPrimary MonitorPrimary Monitor allows the live output to be displayed on the Primary Monitor 
behind the EasyWorship control screen. 
Secondary MonitorSecondary MonitorSecondary MonitorSecondary Monitor allows the live output to be displayed on a secondary monitor. 
See:See:See:See:Dual Monitor Setup 
Custom PositionCustom PositionCustom PositionCustom Position allows you to specify an absolute position and size to project the 
output. 
Custom Position SettingsCustom Position SettingsCustom Position SettingsCustom Position Settings, type or select the desired positions. The custom 
positions are set in Pixels.  The default settings are Left:Left:Left:Left: 0 Top:Top:Top:Top: 10 Width:Width:Width:Width: 426 
Height:Height:Height:Height: 341. This places the live output box at the top left of your monitor. See:See:See:See: 
Using Custom Position 

SongsSongsSongsSongs    
 
Songs allows you to customize how songs are displayed. You can chose text alignment; 
font size, style, color and capitalization rules. You can also choose whether or not to 
display labels, and specify their location, size, style and color. 
 
Setting Songs options:Setting Songs options:Setting Songs options:Setting Songs options:    

1. Click the Options  button on the toolbar.  
2. In the OptionsOptionsOptionsOptions window, click SongsSongsSongsSongs. 

Below is an explanation of the options available in the Songs area. 
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Song Options:Song Options:Song Options:Song Options:    
Under song options make changes to font types, styles, output dimensions, etc., without 
having to worry about going back and modifying all your songs to fit the screen. 
 

Text AlignmentText AlignmentText AlignmentText Alignment sets the desired horizontal position for the text. 
Vertical AlignVertical AlignVertical AlignVertical Align sets the desired vertical position for the text. 
Desired Font Height PercentageDesired Font Height PercentageDesired Font Height PercentageDesired Font Height Percentage sets the desired font size. 
Song FontSong FontSong FontSong Font allows you to control the song font, style, color, shadow and outline. 
 
 

Verse/Chorus Label Options:Verse/Chorus Label Options:Verse/Chorus Label Options:Verse/Chorus Label Options:    
Show Verse/Chorus LabelsShow Verse/Chorus LabelsShow Verse/Chorus LabelsShow Verse/Chorus Labels  enables  the verse, chorus, and other tags on the live 
output screen. 
Label LocationLabel LocationLabel LocationLabel Location sets the desired position for the label. 
Label IndentLabel IndentLabel IndentLabel Indent indents the verse, chorus... label when displayed on the output 
screen. 
Label SizeLabel SizeLabel SizeLabel Size sets the desired size for the label. 
Color Coding Color Coding Color Coding Color Coding     specifies a color scheme for the Preview and Live output areas. 
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• In the appropriate lists, click the desired colors. The Sample area 
on the right displays the color scheme. Click OKOKOKOK when you are 
satisfied with the color scheme. 

 
 

Label FontLabel FontLabel FontLabel Font allows you to control the Verse/Chorus font, style, color, shadow and 
outline. 
 

Word Formatting Options:Word Formatting Options:Word Formatting Options:Word Formatting Options:    
• Specify whether or not words wrap, set capitalization rules, and add 

words to the auto capitalize list. 
 
NotesNotesNotesNotes 

EasyWorship uses font sizes differently than other Windows applications. See:See:See:See: Font 
Sizing Explained 

 
 

ScriptureScriptureScriptureScripture    
 
Scripture allows you to customize how scriptures are displayed. You can choose 
scripture alignment; and font size, style, and color. You can also specify reference font 
size, style, and color. 
    
Setting Scripture options:Setting Scripture options:Setting Scripture options:Setting Scripture options:    

1. Click the Options  button on the toolbar.  
2. In the OptionsOptionsOptionsOptions window, click ScriptureScriptureScriptureScripture. 

Below is an explanation of the options available in the Scripture area. 
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Scripture Options:Scripture Options:Scripture Options:Scripture Options:    
Enable Scripture SupportEnable Scripture SupportEnable Scripture SupportEnable Scripture Support enables the scriptures tab in the resources area. 
Text AlignmentText AlignmentText AlignmentText Alignment sets the desired horizontal position for the scripture. 
Vertical AlignVertical AlignVertical AlignVertical Align sets the desired vertical position for the scripture. 
Desired Font Height PercentageDesired Font Height PercentageDesired Font Height PercentageDesired Font Height Percentage sets the desired font size. EasyWorship uses this 
font size for all scriptures.  
Scripture FontScripture FontScripture FontScripture Font allows you to control the scripture font, style, color, shadow and 
outline. 
 
NotesNotesNotesNotes 

EasyWorship uses font sizes differently than other Windows applications. 
See:See:See:See:Font Sizing Explained 
 

Scripture Reference:Scripture Reference:Scripture Reference:Scripture Reference:    
Reference LocationReference LocationReference LocationReference Location sets the desired position for the scripture reference. 
Reference SiReference SiReference SiReference Sizezezeze sets the desired size for the scripture reference. 
Reference IndentReference IndentReference IndentReference Indent indents the scripture reference. 
Show Reference OnlyShow Reference OnlyShow Reference OnlyShow Reference Only causes EasyWorship to only display only the scripture 
reference. 
Reference FontReference FontReference FontReference Font allows you to control the reference font, style, color, shadow and 
outline. 
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AlertsAlertsAlertsAlerts    
 
Set Alerts options:Set Alerts options:Set Alerts options:Set Alerts options:    

1. Click the Options  button on the toolbar.  
2. In the OptionsOptionsOptionsOptions window, click AlertsAlertsAlertsAlerts. 

Below is an explanation of the options available in the Alerts area. 
 

 
Nursery AleNursery AleNursery AleNursery Alert Options:rt Options:rt Options:rt Options:    
The Nursery Alert Options allows you to chose whether or not a message can be 
displayed to the congregation. You may also specify its location, height, font, background 
color, and length of display.  
 

Enable Nursery AlertEnable Nursery AlertEnable Nursery AlertEnable Nursery Alert makes the Nursery Alert option appear under the alerts drop 

down  in the Live area. 
Screen LocationScreen LocationScreen LocationScreen Location allows you to set the location of where the alert appears on the 
screen. 
Height PercentageHeight PercentageHeight PercentageHeight Percentage allows you to set the desired height percentage for the nursery 
alert text. 
BackgroundBackgroundBackgroundBackground Color Color Color Color allows you to select the desired color for the background of the 
nursery alert. 
Display SecondsDisplay SecondsDisplay SecondsDisplay Seconds specifies the number of seconds that you want the nursery alert 
to display. 
Nursery FontNursery FontNursery FontNursery Font allows you to control the alert font, style, color, shadow and outline. 

 
 
Message Alert Options:Message Alert Options:Message Alert Options:Message Alert Options:    
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The Message Alert Options allows you to chose whether or not a message can be 
displayed to the congregation. You may also specify its location, height, font, background 
color, and display method and speed.  
 

Enable Message Enable Message Enable Message Enable Message AlertAlertAlertAlert makes the Message Alert option appear under the alerts 
drop down  in the Live area. 
Screen LocationScreen LocationScreen LocationScreen Location allows you to set the location of where the alert appears on the 
screen. 
Height PercentageHeight PercentageHeight PercentageHeight Percentage allows you to set the desired height percentage for the 
message alert text. 
Background ColorBackground ColorBackground ColorBackground Color allows you to select the desired color for the background of the 
message alert. 
Desired Display MethodDesired Display MethodDesired Display MethodDesired Display Method 

• StaticStaticStaticStatic displays the entire message at once. 
• Scroll Scroll Scroll Scroll displays the message moving across the screen from right 

to left. 
• SSSScroll if Neededcroll if Neededcroll if Neededcroll if Needed displays the message moving across the screen 

only if it is too long. 
  

Speed SliderSpeed SliderSpeed SliderSpeed Slider sets the desired speed to control how long the message is displayed, 
or how quickly it will scroll. 
Message FontMessage FontMessage FontMessage Font allows you to control the alert font, style, color, shadow and outline. 

    
Copyright InfoCopyright InfoCopyright InfoCopyright Info    
 
The Copyrights Tab allows you to chose whether or not the copyright for a song is 
displayed, and allows you to specify its font, style, color, shadow, outline, and height. 
You can also choose to display your CCLI# or other license information.  
 
Notes 

The copyright information for a song is only available if you have entered the information 
into the Song Information dialog box in the Editor. For details on entering copyright 
information for a specific song, See:See:See:See: Displaying Copyright Information 

 
Setting copyright options:Setting copyright options:Setting copyright options:Setting copyright options:    

1. Click the Options  button on the toolbar.  
2. In the OptionsOptionsOptionsOptions window, click Copyright InfoCopyright InfoCopyright InfoCopyright Info. 

Below is an explanation of the options available in the Copyright Info area. 
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Display Copyright InformationDisplay Copyright InformationDisplay Copyright InformationDisplay Copyright Information causes the copyright information to be displayed at 
the bottom left of the screen.. 
FontFontFontFont allows you to select the desired font for the copyright. 
StyleStyleStyleStyle allows you to select the desired style for the copyright. 
ColorColorColorColor allows you to select desired color for the copyright. 
Shadow Color Shadow Color Shadow Color Shadow Color when checked enables the shadow on the copyright text. The color 
may also be selected from the drop down list. 
Outline Color Outline Color Outline Color Outline Color when checked enables the outline on the copyright text. The color 
may also be selected from the drop down list. 
Height PercentageHeight PercentageHeight PercentageHeight Percentage allows you to set the desired height percentage for the 
copyright text. 
License Info License Info License Info License Info is where you enter a CCLI license number, or any other license 
information that you want to display. 

 
NotesNotesNotesNotes 

• For More information on how to obtain a copy license go to www.CCLI.com. 
• To view the Copyright information's size and placement on the Output monitor, on 

the Live menu, click Options, click the Copyrights tab, and then click Preview Live 
Output check box. You can also view the Copyright information's size and 
placement on the Monitor icon. 

Advanced OptionsAdvanced OptionsAdvanced OptionsAdvanced Options    
 
The advanced options allow you to choose Live, PowerPoint, DVD and DirectX options. 
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Setting Advanced options:Setting Advanced options:Setting Advanced options:Setting Advanced options:    
1. Click the Options  button on the toolbar.  
2. In the OptionsOptionsOptionsOptions window, click AdvancedAdvancedAdvancedAdvanced. 

Below is an explanation of the options available in the Advanced area. 
    

 
 
Live Options:Live Options:Live Options:Live Options:    

Show live screen on startupShow live screen on startupShow live screen on startupShow live screen on startup when checked will enable the live output when 
EasyWorship opens. The last used background will display on the output screen. 
 Advance Schedule after Go LiveAdvance Schedule after Go LiveAdvance Schedule after Go LiveAdvance Schedule after Go Live is pressedis pressedis pressedis pressed enables EasyWorship to select the 
next item in the scheduled automatically, when the Go LiveGo LiveGo LiveGo Live button is clicked. 

 
PPPPowerPoint Options: owerPoint Options: owerPoint Options: owerPoint Options:     

Use PowerPoint application instead of ViewerUse PowerPoint application instead of ViewerUse PowerPoint application instead of ViewerUse PowerPoint application instead of Viewer, enables EasyWorship to load the 
full version of PowerPoint to display PowerPoint slide shows. 

• If PowerPoint is not installed on this computer, leave this option 
unchecked to use the PowerPoint viewer that is installed with 
EasyWorship. 

Build thumbnails with PowerPoint ApplicationBuild thumbnails with PowerPoint ApplicationBuild thumbnails with PowerPoint ApplicationBuild thumbnails with PowerPoint Application enables EasyWorship to create 
thumbnails using the full PowerPoint application. 

 
DVD Options:DVD Options:DVD Options:DVD Options:    

User Preferred Video CodecsUser Preferred Video CodecsUser Preferred Video CodecsUser Preferred Video Codecs causes EasyWorship to look for and use either the 
Cyberlink or Dscaler mpg2 if they are available.  EasyWorship ignores other 
decoders if one of these two codecs are available.  
Prevent DVD SpinDownPrevent DVD SpinDownPrevent DVD SpinDownPrevent DVD SpinDown keeps the DVD in the drive spinning at all times to reduce 
the amount of time needed to send a DVD clip to the screen. 
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DirectX Options:DirectX Options:DirectX Options:DirectX Options:    

Enable DirectX SupportEnable DirectX SupportEnable DirectX SupportEnable DirectX Support enables EasyWorship to use the DirectX to display 
transitions and text over video backgrounds.  
Vertical Retracing Checking 

• AutoAutoAutoAuto allows DirectX control when Vertical Retrace Checking is 
used. 

• OnOnOnOn uses DirectX to create a smooth transition between slides, and 
produce the cleanest output. 

• OffOffOffOff turns this fuction off. 
NotesNotesNotesNotes 

The advantage of using vertical retrace checking is that it creates a smooth 
transition and a clean video playback. The disadvantage of using vertical retrace 
checking is that it slows down processing time. 
 

Video QualityVideo QualityVideo QualityVideo Quality    
• Move the slider toward QualityQualityQualityQuality to increase the time EasyWorship 

allocates for displaying videos or live feeds. The higher the quality, the 
smoother the playback. Setting the Video Quality all the way to QualityQualityQualityQuality, 
can cause some computers to run slower.  

• Move the slider toward SpeedSpeedSpeedSpeed to decrease the time EasyWorship 
allocates for displaying videos or live feeds. This reduces the quality of 
the playback.  

NotesNotesNotesNotes 
 Usually, placing the slider in the center provides the best quality without too much 
overhead on the computer. 
Setting TransitionsSetting TransitionsSetting TransitionsSetting Transitions    
 
EasyWorship allows you to easily set impressive transitions for songs, slides, black 
screen, clear screen, and video. You can choose one transition or many different 
transitions for your presentation. 
 

1. Click the TransitionsTransitionsTransitionsTransitions icon  on the toolbar. 
Below is an explanation of the options available in the Transitions area. 
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Selecting a transiSelecting a transiSelecting a transiSelecting a transition:tion:tion:tion:    

Black Screen:Black Screen:Black Screen:Black Screen: Select different transitions for BlackBlackBlackBlack screen and unununun----BlackBlackBlackBlack screen.  
Clear Screen:Clear Screen:Clear Screen:Clear Screen: Select different transitions for ClearClearClearClear screen and unununun----ClearClearClearClear screen. 
Logo:Logo:Logo:Logo: Select different transitions for LogoLogoLogoLogo screen and unununun----LogoLogoLogoLogo screen. 
Advanced:Advanced:Advanced:Advanced:    

EnableEnableEnableEnable Video Transitions Video Transitions Video Transitions Video Transitions Allows for the transition from one video 
background to the next. 
Disable the more complex video transitionsDisable the more complex video transitionsDisable the more complex video transitionsDisable the more complex video transitions disables 3D transitions for 
slower computers. 
Always pause videos when transitioning from video to another element 
pauses the video when transitioning from one element to the other. 

 
NotesNotesNotesNotes 

Use the Shift keyShift keyShift keyShift key or the Ctrl keyCtrl keyCtrl keyCtrl key to choose multiple transitions from the list. Multiple Multiple Multiple Multiple 
transitionstransitionstransitionstransitions are applied in the order they are selected to your songs and slides. 
Displaying Copyright InformationDisplaying Copyright InformationDisplaying Copyright InformationDisplaying Copyright Information    
 
EasyWorship allows you to display copyright information for the displayed song. First you 
must enter your CCLI#. Which will appear in each copyrighted song, automatically. 

1. To enter copyright information: 
2. On the LiveLiveLiveLive menu, click OptionsOptionsOptionsOptions. 
3. Click the CopyrightsCopyrightsCopyrightsCopyrights tab. 
4. Enter your CCLI# in the License Info box (e.g., CCLI 123456789). 

• The CCLI# will appear on every copyrighted song. You can modify the 
size, color, font, and placement of the CCLI# on the slide.  
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5. Select the Display Copyright InformationDisplay Copyright InformationDisplay Copyright InformationDisplay Copyright Information check box to display the author, title, 

administrator, and copyright information for specific songs. EasyWorship allows 
you to edit and add to the author, title, and copyright information. 

6. Click OKOKOKOK. 
    
EdEdEdEdit or Add Information to a Song:it or Add Information to a Song:it or Add Information to a Song:it or Add Information to a Song:    

1. Right-click on the desired song and click Edit SongEdit SongEdit SongEdit Song. 
2. Click the Information iconInformation iconInformation iconInformation icon on the toolbar. 
3. The Song InformationSong InformationSong InformationSong Information dialog box appears.  

 
4. Type the information in the appropriate boxes. 
5. Click in the Copyright box, and then click the Copyright icon to add the copyright 

symbol and automatically turn on the CCLI# function . You can also add a date 
after the Copyright symbol. 

6. The Song NumberSong NumberSong NumberSong Number box is for assigning a CCLI Database Song Number from the 
CCLI Song Select web site. This is for song reporting with CCLI and not for 
display. 

7. Click OKOKOKOK. 
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Display Foldback 

Display FoldbackDisplay FoldbackDisplay FoldbackDisplay Foldback    
 
Display Foldback allows EasyWorship to take advantage of a third video output to 
display content for stage monitors.  Additional hardware is required to use this feature. 
 The Matrox DualHead2Go or TrippleHead2Go box is recommended for this feature. 
 You may also use an inexpensive pci graphics card for this feature. See:See:See:See: Display 
Foldback Monitor Setup and Foldback Hardware 
 
Foldback Features:Foldback Features:Foldback Features:Foldback Features:    
    

• Send Lyrics and Scripture content to stage monitors (automatically synced with 
audience output)  

• Send Alerts and custom messages to stage monitors (only seen on stage)  
• Clock Display shows the current time 
• Lyric Display, optional verse/chorus tags, shows first line of next slide, automatic 

word wrap, and more  
• PowerPoint Display shows current and next PowerPoint slides  
• Full control of format and style, including: text/font styles, custom background 

(not just black), scrolling or static alerts, and more (requires additional hardware) 
 
See:See:See:See: Monitor Options, Songs Text, Scripture Text, PowerPoint Options, and Alerts and 
Time    
Monitor OptionsMonitor OptionsMonitor OptionsMonitor Options    
 
Setting Monitor Options:Setting Monitor Options:Setting Monitor Options:Setting Monitor Options:    

1. Click the Live MenuLive MenuLive MenuLive Menu then Display Foldback OptionsDisplay Foldback OptionsDisplay Foldback OptionsDisplay Foldback Options.  
2. In the Display Foldback OptionsDisplay Foldback OptionsDisplay Foldback OptionsDisplay Foldback Options window, click Monitor OptionsMonitor OptionsMonitor OptionsMonitor Options. 
Below is an explanation of the options available in the Monitor Options area. 
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Enable Display Foldback:Enable Display Foldback:Enable Display Foldback:Enable Display Foldback:    
Enable support for display foldback (stage display)Enable support for display foldback (stage display)Enable support for display foldback (stage display)Enable support for display foldback (stage display) enables the foldback feature. 
 

Margins:Margins:Margins:Margins:    
Screen Margin %Screen Margin %Screen Margin %Screen Margin % allows you to set the percentages of screen to indent, due to the 
projector over shooting the physical output screen. 
Text Margin %Text Margin %Text Margin %Text Margin % allows you to set the margins that you want around the text. These 
margins only affect the text, not the background. 
Bleed Margin %Bleed Margin %Bleed Margin %Bleed Margin % allows you to set margins for the message alert, nursery alert and 
copyright information to bleed over. These settings are typically used when you 
are over and under scanning your output by sending it to a TV and a Projector at 
the same time. 
 

Select Foldback Monitor:Select Foldback Monitor:Select Foldback Monitor:Select Foldback Monitor:    
Click the monitor that you want to use to display your presentation to the congregation. 
The Foldback Monitor list only contains outputs that you have enabled in Windows. 

Primary MonitorPrimary MonitorPrimary MonitorPrimary Monitor allows the live output to be displayed on the Primary Monitor 
behind the EasyWorship control screen. 
Secondary MonitorSecondary MonitorSecondary MonitorSecondary Monitor allows the live output to be displayed on a secondary monitor. 
See:See:See:See:Dual Monitor Setup 
Custom PositionCustom PositionCustom PositionCustom Position allows you to specify an absolute position and size to project the 
output. 
Custom Position SettingsCustom Position SettingsCustom Position SettingsCustom Position Settings, type or select the desired positions. The custom 
positions are set in Pixels. See:See:See:See: Using Custom Position 
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Song TextSong TextSong TextSong Text    
 
Song Text allows you to customize how songs are displayed on the foldback screen. You 
can chose text alignment; font size, style, color and capitalization rules. You can also 
choose whether or not to display labels, and specify their location, size, style and color. 
 
Setting Song Text options:Setting Song Text options:Setting Song Text options:Setting Song Text options:    

1. Click the Live MenuLive MenuLive MenuLive Menu then Display Foldback OptionsDisplay Foldback OptionsDisplay Foldback OptionsDisplay Foldback Options.  
2. In the Display Foldback OptionsDisplay Foldback OptionsDisplay Foldback OptionsDisplay Foldback Options window, click Song TextSong TextSong TextSong Text 
Below is an explanation of the options available in the Song Text area. 

 

 
 
Song Options:Song Options:Song Options:Song Options:    
Under song options make changes to font types, styles, output dimensions, etc., without 
having to worry about going back and modifying all your songs to fit the screen. 
 

Text AlignmentText AlignmentText AlignmentText Alignment sets the desired horizontal position for the text. 
Vertical AlignVertical AlignVertical AlignVertical Align sets the desired vertical position for the text. 
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Desired Font Desired Font Desired Font Desired Font Height PercentageHeight PercentageHeight PercentageHeight Percentage sets the desired font size. 
Song FontSong FontSong FontSong Font allows you to control the song font, style, color, shadow and outline. 
Show first line of next slideShow first line of next slideShow first line of next slideShow first line of next slide enables EasyWorship to display the first line of the next 
slide or the title of the next item in the schedule. 
First Line FontFirst Line FontFirst Line FontFirst Line Font allows you to control the first line font, style, color, shadow and 
outline. 
 

Verse/Chorus Label Options:Verse/Chorus Label Options:Verse/Chorus Label Options:Verse/Chorus Label Options:    
Show Verse/Chorus LabelsShow Verse/Chorus LabelsShow Verse/Chorus LabelsShow Verse/Chorus Labels  enables  the verse, chorus, and other tags on the live 
output screen. 
Label LocationLabel LocationLabel LocationLabel Location sets the desired position for the label. 
Label Size Label Size Label Size Label Size sets the desired size for the label. 
Indent LabelIndent LabelIndent LabelIndent Label indents the verse, chorus... label when displayed on the output 
screen. 
Label FontLabel FontLabel FontLabel Font allows you to control the verse/chorus label font, style, color, shadow 
and outline. 

 
Word Formatting OptionsWord Formatting OptionsWord Formatting OptionsWord Formatting Options    

• Specify whether or not words wrap, set capitalization rules, and add words to the 
auto capitalize list.  

 
 
 
NotesNotesNotesNotes 

EasyWorship uses font sizes differently than other Windows applications. See:See:See:See: Font 
Sizing Explained 
Scripture TextScripture TextScripture TextScripture Text    
 
Scripture Text allows you to customize how scriptures are displayed on the foldback 
screen. You can choose scripture alignment; and font size, style, and color. You can also 
specify reference font size, style, and color. 
 
Setting Scripture Text options:Setting Scripture Text options:Setting Scripture Text options:Setting Scripture Text options:    

1. Click the Live MenuLive MenuLive MenuLive Menu then Display Foldback OptionsDisplay Foldback OptionsDisplay Foldback OptionsDisplay Foldback Options.  
2. In the Display Foldback OptionsDisplay Foldback OptionsDisplay Foldback OptionsDisplay Foldback Options window, click Scripture TextScripture TextScripture TextScripture Text. 

Below is an explanation of the options available in the Scripture Text area. 
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Scripture Options:Scripture Options:Scripture Options:Scripture Options:    
EnEnEnEnable Scripture Supportable Scripture Supportable Scripture Supportable Scripture Support enables the scriptures tab in the resources area. 
Text AlignmentText AlignmentText AlignmentText Alignment sets the desired horizontal position for the scripture. 
Vertical AlignVertical AlignVertical AlignVertical Align sets the desired vertical position for the scripture. 
Desired Font Height PercentageDesired Font Height PercentageDesired Font Height PercentageDesired Font Height Percentage sets the desired font size. EasyWorship uses this 
font size for all scriptures.  
Scripture FontScripture FontScripture FontScripture Font allows you to control the scripture font, style, color, shadow and 
outline. 
 
NotesNotesNotesNotes 

EasyWorship uses font sizes differently than other Windows applications. 
See:See:See:See:Font Sizing Explained 

 
Scripture Reference:Scripture Reference:Scripture Reference:Scripture Reference:    

Reference LocationReference LocationReference LocationReference Location sets the desired position for the scripture reference. 
Reference SizeReference SizeReference SizeReference Size sets the desired size for the scripture reference. 
Reference IndentReference IndentReference IndentReference Indent indents the scripture reference. 
Show Reference OnlyShow Reference OnlyShow Reference OnlyShow Reference Only causes EasyWorship to only display only the scripture 
reference. 
Reference FontReference FontReference FontReference Font allows you to control the reference font, style, color, shadow and 
outline. 

PowerPoint OptionsPowerPoint OptionsPowerPoint OptionsPowerPoint Options    
 
Setting PowerPoint Options:Setting PowerPoint Options:Setting PowerPoint Options:Setting PowerPoint Options:    

1. Click the Live MenuLive MenuLive MenuLive Menu then Display Foldback OptionsDisplay Foldback OptionsDisplay Foldback OptionsDisplay Foldback Options.  
2. In the Display Foldback OptionsDisplay Foldback OptionsDisplay Foldback OptionsDisplay Foldback Options window, click PowerPoint OptionsPowerPoint OptionsPowerPoint OptionsPowerPoint Options. 

Below is an explanation of the options available in the PowerPoint 
Options area. 
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Slide Preview:Slide Preview:Slide Preview:Slide Preview:    

Show Slide PreviewShow Slide PreviewShow Slide PreviewShow Slide Preview enables the viewing of the full PowerPoint slide on the 
foldback screen instead of just thumbnails. 
Mirror Live OutputMirror Live OutputMirror Live OutputMirror Live Output allows EasyWorship to display animations that are also 
displayed on the front of house screen. 
Update SpeedUpdate SpeedUpdate SpeedUpdate Speed controls how quickly EasyWorship updates the foldback screen. 
 Slow will cause the animations to be more choppy, while Quality will make them 
more fluid. 

 
Thumbnails:Thumbnails:Thumbnails:Thumbnails:    

Show ThumbnailsShow ThumbnailsShow ThumbnailsShow Thumbnails enables viewing thumbnails of the PowerPoint slides on the 
foldback screen. 
Screen LocationScreen LocationScreen LocationScreen Location controls the location of the thumbnails on the foldback screen.  
Thumbnail SizeThumbnail SizeThumbnail SizeThumbnail Size controls the size of the thumbnails on the foldback screen. 

Alerts and TimeAlerts and TimeAlerts and TimeAlerts and Time    
 
To set Alerts and Time options:To set Alerts and Time options:To set Alerts and Time options:To set Alerts and Time options:    

1. Click the Live MenuLive MenuLive MenuLive Menu then Display Foldback OptionsDisplay Foldback OptionsDisplay Foldback OptionsDisplay Foldback Options.  
2. In the Display Foldback OptionsDisplay Foldback OptionsDisplay Foldback OptionsDisplay Foldback Options window, click Alerts and TimeAlerts and TimeAlerts and TimeAlerts and Time. 

Below is an explanation of the options available in the Alerts and Time 
area. 
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Clock Options:Clock Options:Clock Options:Clock Options:    

Enable ClockEnable ClockEnable ClockEnable Clock shows the clock on the foldback screen. 
Screen LocationScreen LocationScreen LocationScreen Location controls the location of the clock on the foldback screen. 
Height PercentageHeight PercentageHeight PercentageHeight Percentage controls the size of the clock font. 
Background ColorBackground ColorBackground ColorBackground Color sets the color of the background behind the clock. 
Clock FontClock FontClock FontClock Font allows you to control the clock's font, style, color, shadow and outline. 
    

Foldback Alert Options:Foldback Alert Options:Foldback Alert Options:Foldback Alert Options:    
The Foldback Alert options allows you to chose whether or not an alert can be displayed 
on the foldback screen. You may also specify its location, height, font, background color, 
and display method and speed.  
 

Enable Foldback AlertEnable Foldback AlertEnable Foldback AlertEnable Foldback Alert makes the Foldback Alert option appear under the alerts 

drop down  in the Live area. 
Screen LocationScreen LocationScreen LocationScreen Location allows you to set the location of where the alert appears on the 
screen. 
Height PercentageHeight PercentageHeight PercentageHeight Percentage allows you to set the desired height percentage for the foldback 
alert text. 
BackgrouBackgrouBackgrouBackground Colornd Colornd Colornd Color allows you to select the desired color for the background of the 
foldback alert. 
Desired Display MethodDesired Display MethodDesired Display MethodDesired Display Method 

• StaticStaticStaticStatic displays the entire message at once. 
• Scroll Scroll Scroll Scroll displays the message moving across the screen from right 

to left. 
• Scroll if NeededScroll if NeededScroll if NeededScroll if Needed displays the message moving across the screen 

only if it is too long. 
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Speed SliderSpeed SliderSpeed SliderSpeed Slider sets the desired speed to control how long the message is displayed, 
or how quickly it will scroll. 
Alert FontAlert FontAlert FontAlert Font allows you to control the alert font, style, color, shadow and outline. 

Video Jockey 

Video JockeyVideo JockeyVideo JockeyVideo Jockey    
 
Video Jockey or VJ  is a feature that allows you to quickly change backgrounds on the 
fly, by just clicking on the video, image, feed or background you wish to use while 
displaying a song or scripture. 
 
Using VJ:Using VJ:Using VJ:Using VJ:    

1. Open EasyWorship. 

2. In the Live Area, click the  button at the top right.  
3. Select VJ ModeVJ ModeVJ ModeVJ Mode.  
4. The lower section of the Live area will now display tabs at the bottom for Videos, 

Images, Feeds and Backgrounds.  
5. Click on any video, image, feed or background to change the background of the 

song, or scripture this is live. 
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Schedules 

Building and Running an EasyWorship Schedule Building and Running an EasyWorship Schedule Building and Running an EasyWorship Schedule Building and Running an EasyWorship Schedule     
 
EasyWorship allows you to easily create and save a list of items to be displayed in your 
service. This list of items is called a Schedule. Songs, Scriptures, Videos, PowerPoint 
slides, Feeds, DVD clips, Audio Files and Web Content can be added to the Schedule. 
EasyWorship schedule files include all of the information needed to display song text 
with the appropriate background, images, PowerPoint slide shows. With the pack videos pack videos pack videos pack videos 
in schedulein schedulein schedulein schedule feature, video and audio added to the schedule will also be contained in the 
schedule file.  
 
Creating and Saving a Schedule: Creating and Saving a Schedule: Creating and Saving a Schedule: Creating and Saving a Schedule:     
When EasyWorship is opened, a blank schedule is automatically created. Click the 

create a new schedule icon  on the toolbar to start over with a new 

schedule. Click the Save Schedule  icon to save the schedule, or click the File menu, 
then Save Schedule As.  
   
Adding Content To The ScheAdding Content To The ScheAdding Content To The ScheAdding Content To The Schedule: dule: dule: dule:     
   
Using Drag And Drop: Using Drag And Drop: Using Drag And Drop: Using Drag And Drop:     

1. Drag a resource (Song, Scripture, Video, Feed, Image, DVD Clip, Audio file) from 
the Resource window below the schedule into the Schedule window.  

2. You may drag items up and down in the schedule for appropriate placement in 
the schedule.  

 
Using the Schedule Toolbar: Using the Schedule Toolbar: Using the Schedule Toolbar: Using the Schedule Toolbar:     

1. In the Resource window,click the appropriate tab, 
Songs, Scriptures or Media.   

2. Select a Song, Scripture, Video, Feed, Image, DVD 
Clip, Audio file  

3. Click the  icon to add it to the Schedule.  
4. Click the Delete  icon to remove a resource from 

the Schedule. 

5. Click the Up Arrow and Down Arrow  icons to 
place the resources in the desired order. 

 

 

 
Adding PowerPoint: Adding PowerPoint: Adding PowerPoint: Adding PowerPoint:     

1. Click the PowerPoint  icon to add a PowerPoint file to the Schedule. 
2. Browse to the PowerPoint file you wish to use using the browse window that 

appears.  
3. Select the PowerPoint file and click OpenOpenOpenOpen. For more information See:See:See:See: Using 

PowerPoint Files 
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Adding Web Content:Adding Web Content:Adding Web Content:Adding Web Content:    
1. Click the OnlineOnlineOnlineOnline tab, then WebWebWebWeb tab. 
2. Browse to the web page you would like to display.  
3. Click the ScheduleScheduleScheduleSchedule button at the top right. 

 
 

   
Pack Video And Audio Into Schedule: Pack Video And Audio Into Schedule: Pack Video And Audio Into Schedule: Pack Video And Audio Into Schedule:     
 
EasyWorship will allow you to bring video and audio with you via the schedule file.  You 
no longer have to worry about the audio or video files being available at the computer 
you are taking the schedule to. 
 

1. Click the FileFileFileFile menu then,  Save Schedule AsSave Schedule AsSave Schedule AsSave Schedule As. 
2. At the bottom of the Save Schedule As screen, the Pack videos in schedulePack videos in schedulePack videos in schedulePack videos in schedule box. 
3. Type the name of the file in then click SaveSaveSaveSave. 

 
 
Schedule Views: Schedule Views: Schedule Views: Schedule Views:     

1. Summary View is a view that will only show the icon and title of each item in the 
schedule. 

 
   

   

  

 
2. Full View is a view that will also show a thumbnail of the background associated 

with that song or the default background (aut). Click the down triangle at the top 
right of the schedule area to change views.  It also displays the notes for each 
schedule item.  
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Right Click Options: Right Click Options: Right Click Options: Right Click Options:     

• Edit Song in ScheduleEdit Song in ScheduleEdit Song in ScheduleEdit Song in Schedule - Allows you to edit a song in the active schedule without 
saving the changes to the Song database. See:See:See:See: Editing Songs in the Schedule. 

 
  

 
• Reset to Automatic BackgroundReset to Automatic BackgroundReset to Automatic BackgroundReset to Automatic Background - Resets a song with an assigned background to 

the default (auto) background.  
• Edit NotesEdit NotesEdit NotesEdit Notes - Use this feature to type in notes for each song. This will only appear 

in the schedule area.  See:See:See:See: Working with Notes in the Schedule 
• Add Song to ScheduleAdd Song to ScheduleAdd Song to ScheduleAdd Song to Schedule, Remove from ScheduleRemove from ScheduleRemove from ScheduleRemove from Schedule, Move UpMove UpMove UpMove Up, Move DownMove DownMove DownMove Down all work 

just as they are defined. 
• Add a PowerPoint PresentationAdd a PowerPoint PresentationAdd a PowerPoint PresentationAdd a PowerPoint Presentation - Allows you to browse to your files and add a 

PowerPoint file to the schedule area.  
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See: See: See: See: Using PowerPoint Files 
Editing Songs in the Schedule Editing Songs in the Schedule Editing Songs in the Schedule Editing Songs in the Schedule     
 
EasyWorship allows for the modification of Songs in the schedule area. All aspects of a 
song can be edited from this area.  Use the following instructions for editing songs in the 
schedule.  When editing a song in the schedule, EasyWorship doesn't automatically 
update the database.  If you would like the song to be updated in the database and the 
schedule at the same time, you can edit the song in the schedule. If you have already 
created your schedule and want to compare the schedule to the database, use the 
Check schedule for Changes feature. 
 
See: See: See: See: Building and Running a Schedule and Editing Songs    
Using the ScheduleUsing the ScheduleUsing the ScheduleUsing the Schedule    
 
The schedule area of EasyWorship is located on the left side of the screen above the 
Songs, Scriptures and Media tabs. A schedule is like a playlist of songs, images, videos, 
DVD clips and PowerPoint presentations you wish to use in your service.  You can 
create your schedule and use it immediately See:See:See:See: Building and Running an EasyWorship 
Schedule or save the schedule for future use on another computer See:See:See:See: Saving 
Schedules.  Once the schedule is built or opened, it is very easy to display the content of 
that schedule on the projector screen.  
 

1. Create a new schedule or open an existing schedule by clicking the  on the 
toolbar. See: See: See: See: Building and Running an EasyWorship Schedule 

2. Select the item in the schedule you want to send to the screen. 

 
 

3. Click GoLive GoLive GoLive GoLive . 
4. Click on each slide in the live window to display the text from that slide on the 

projector. 
5. Notice that the PreviewPreviewPreviewPreview window now contains a preview for the next item in the 

schedule. 
6. Click GoLiveGoLiveGoLiveGoLive again to send that song to the projector. 

 



Schedules 

61 

 
 
Saving SchedulesSaving SchedulesSaving SchedulesSaving Schedules    
 
Saving A Schedule:Saving A Schedule:Saving A Schedule:Saving A Schedule:    
After setting up a schedule, it can be saved for future use. 

1. Click on the File menu.Click on the File menu.Click on the File menu.Click on the File menu.    

2. Click on Save Schedule, click Save Click on Save Schedule, click Save Click on Save Schedule, click Save Click on Save Schedule, click Save Schedule as or click the Schedule as or click the Schedule as or click the Schedule as or click the  button on the  button on the  button on the  button on the 
toolbar.toolbar.toolbar.toolbar.    

If schedule is being saved for the first time, or if Save Schedule asSave Schedule asSave Schedule asSave Schedule as is selected from the 
file menu, the Save Schedule asSave Schedule asSave Schedule asSave Schedule as window will appear. 

 
 

3. Browse to the location on the hard drive that the file is going to be saved. 
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4. Type in the name of the schedule file in the File name:File name:File name:File name: box. 
5. Click the Pack videos in schedulePack videos in schedulePack videos in schedulePack videos in schedule if you have videos in the schedule that you 

want to transfer to another computer.  
6. Click the SaveSaveSaveSave button. 

 

After the file has been saved the first time, clicking the  button or clicking file, Save 
Schedule will save the file without asking where to save the file. 
 
If the file needs to be saved as a different file name or into a new location, click file, Save Save Save Save 
ScheduleScheduleScheduleSchedule asasasas again. 
Transferring SchedulesTransferring SchedulesTransferring SchedulesTransferring Schedules    
 
The easiest way to move presentations from one computer to another is to use the 
Schedule area. Simply drag the desired files into the Schedule area, save the Schedule 
as an * .ews file, and then re-open the *.ews file Schedule on the destination computer. 
 
Transferring a Schedule to another computer:Transferring a Schedule to another computer:Transferring a Schedule to another computer:Transferring a Schedule to another computer:    
    
Computer A (Source)Computer A (Source)Computer A (Source)Computer A (Source)    

1. On the Source computer, save the schedule you wish to transfer ( *.ews file 
name) on CD, USB media or through your network. Be sure and check Pack Pack Pack Pack 
VideosVideosVideosVideos if you wish to transfer video backgrounds. For more information See:See:See:See: 
Transferring Songs Images and Videos via the Schedule. 

 
Computer B (Destination)Computer B (Destination)Computer B (Destination)Computer B (Destination)    

1. On the Destination computer, insert your CD or USB drive.  
2. On the top menu bar, click FiFiFiFilelelele. 
3. Click on Open ScheduleOpen ScheduleOpen ScheduleOpen Schedule. 
4. The Open Schedule window will appear. 

 
5. Select the media or drive on which you saved the *.ews file. 
6. Select the file and click Open. 
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7. The Update local computer window may appear.  This window will allow you to 
update songs in the database with the songs in the schedule, or import new 
songs in the schedule into the database.  

8. If there are any errors in the schedule another window will appear, allowing you 
to resolve the problem.  

 
NotesNotesNotesNotes 

To check schedule for Changes: See:See:See:See: Check schedule for Changes 
For transferring the entire Song database, to another computer, See:See:See:See: Backing up your 
Database 
To check schedule for errors: See:See:See:See: Check Schedule for Errors 
 
 
 
Check schedule for Changes Check schedule for Changes Check schedule for Changes Check schedule for Changes     
   
EasyWorship allows you to use all of the content in a schedule on any other computer 
that has EasyWorship installed.  This is useful for updating songs in the database with 
new lyrics or backgrounds and transferring videos, images and PowerPoint files from 
one computer to another in one schedule file.  When EasyWorship detects new or 
changed content in the schedule, it will allow you to import that content. EasyWorship will 
automatically check the schedule for changes when it opens the schedule. This can also 
be a manual process.   
 

1. On the top menu bar, click ScheduleScheduleScheduleSchedule. 

 
2. Click on Check Schedule for ChangesCheck Schedule for ChangesCheck Schedule for ChangesCheck Schedule for Changes. 
3. The Update Local Computer window appears. 
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3. When each item in the list is selected, EasyWorship will allow you to do the 

following: 
Click the Compare buttonCompare buttonCompare buttonCompare button - 
The compare button will 
appear if you have a song 
in the schedule that has 
the same name, but has 
different attributes than 
what is already in the 
database. Use the 
Compare feature to view 
the song from the 
schedule and from the 
database side by side. 
 This will allow you to pick 
which song you want to 
use. 
 
Select Do Nothing Do Nothing Do Nothing Do Nothing ---- Ignore Ignore Ignore Ignore 
this song itemthis song itemthis song itemthis song item if you want 

to use the item in this 

schedule only without 

updating the EasyWorship 

database. 
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Select Insert Insert Insert Insert ---- Add the song to  Add the song to  Add the song to  Add the song to 
the song database the song database the song database the song database to add a 
new song to the Song 
database. 

 
Choose to use only the song 
lyrics or backgrounds or both. 

 
Click the Apply to All Apply to All Apply to All Apply to All button at 
the bottom right to duplicate 
the same settings for all items 
like the item selected. 
 
 
 
 
 
 
 
 
Select Import Import Import Import ---- Add this  Add this  Add this  Add this 
(video, image, presentation ) (video, image, presentation ) (video, image, presentation ) (video, image, presentation ) 
as a (media, PowerPoint) as a (media, PowerPoint) as a (media, PowerPoint) as a (media, PowerPoint) 
resourceresourceresourceresource to import a video, 
image or PowerPoint 
presentation into the media 
resource area. 
 

 

 

 

 

 

 

 

 

 

 

 
Images,Images,Images,Images, Videos, Audio Files, or PowerPoint files imported will be saved to the following  Videos, Audio Files, or PowerPoint files imported will be saved to the following  Videos, Audio Files, or PowerPoint files imported will be saved to the following  Videos, Audio Files, or PowerPoint files imported will be saved to the following 
location: location: location: location:     

Windows XP: C:\Documents and Settings\All Users\Shared 
Documents\Softouch\EasyWorship\Profile Folder\Resources 
Windows Vista & 7: C:\Users\Public\Public 
Documents\Softouch\EasyWorship\Profile Folder\Resources 
Videos: Videos: Videos: Videos: \Videos 
Audio: Audio: Audio: Audio: \Audio 
Images: Images: Images: Images: \Images 
PowerPoint:PowerPoint:PowerPoint:PowerPoint: \Presentations 
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NotesNotesNotesNotes  
If EasyWorship doesn't automatically check schedule for changes when they are 
opened follow the instructions below.  

1. Open a schedule with items in it that don't match the database. Or, create 
an item in the schedule that doesn't match what is in the database. 

2. Click on the ScheduleScheduleScheduleSchedule menu. 
3. Click on Check Schedule for Changes...Check Schedule for Changes...Check Schedule for Changes...Check Schedule for Changes... 
4. Click the box at the bottom by Show this window when a Show this window when a Show this window when a Show this window when a schedule is schedule is schedule is schedule is 

openedopenedopenedopened. 
5. Click FinishFinishFinishFinish. 

 
 

Import a Schedule Saved intImport a Schedule Saved intImport a Schedule Saved intImport a Schedule Saved into an Active Schedule o an Active Schedule o an Active Schedule o an Active Schedule     
 
EasyWorship allows you to merge two or more schedules into one schedule.  
 
With songs and items already in a schedule, or after opening a saved *.ews schedule 
file, follow these steps.  

1. On the top menu bar, click on FileFileFileFile. 
2. Then click Import ScheduleImport ScheduleImport ScheduleImport Schedule. 

 
3. Browse to and select the *.ews schedule file you wish to import. 
4. Click OpenOpenOpenOpen. 
5. The newly imported items from the schedule will now be added to the bottom of 

the current schedule. You may save and rename this newly merged schedule.  
 
   

Notes in the ScheduleNotes in the ScheduleNotes in the ScheduleNotes in the Schedule    
   
You can add notes for your tech team or users that will appear with each item in the 
schedule area. When you hover your mouse pointer over each item the entire note will 
appear in the pop up window. These notes will display just under the item name in the 
schedule area.  
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To add a note to a schedule item: To add a note to a schedule item: To add a note to a schedule item: To add a note to a schedule item:     
1. Highlight any item in the schedule area. Notice the word <notes> is already 

present.  
2. Right click and select 

edit notes. The Notes 
field will now contain 
a blinking cursor. 

3. Type your notes. 
When finished, click 
outside the notes field.        
 

 
 
 

 NotesNotesNotesNotes 
The notes can be saved with that schedule. They cannot be saved to the 
database. 

 
Notes Inside a Song:Notes Inside a Song:Notes Inside a Song:Notes Inside a Song:  
Notes can be added next to any song tag.See:See:See:See: Add Notes In A Song 
    
    
Check Schedule for Errors Check Schedule for Errors Check Schedule for Errors Check Schedule for Errors     
   
When opening a schedule, EasyWorship checks it to make sure it can access all of the 
content in that schedule.  If it detects an item that cannot be found, a list of Unresolved 
schedule items will be displayed. When building a schedule you can manually check the 
schedule for errors.  The following instructions will help you understand and use the 
Check Schedule for ErrorsCheck Schedule for ErrorsCheck Schedule for ErrorsCheck Schedule for Errors feature.  
   
To check for those errors: To check for those errors: To check for those errors: To check for those errors:     

1. On the top menu bar, 
click ScheduleScheduleScheduleSchedule. 

 

2. Click on Check Check Check Check 
Schedule Schedule Schedule Schedule for Errorsfor Errorsfor Errorsfor Errors. 
The Open Schedule 
window will appear. 

3. Select one of the 
following options: 
 
Do NothingDo NothingDo NothingDo Nothing - Ignore 
all schedule items 
with unresolved 
properties.  

Remove Remove Remove Remove ----    Delete all 
schedule items or 
properties that cannot 
be resolved. 
    
ResolveResolveResolveResolve - Correct 
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each schedule item 
or property 
individually. 
 

4. Click the NextNextNextNext button. 
5. Selecting ResolveResolveResolveResolve 

and clicking NextNextNextNext will 
display the following 
options: 
Do NothingDo NothingDo NothingDo Nothing - Ignore 
this item.  

RemoveRemoveRemoveRemove - Delete this 
item from the 
schedule. 
 
Locate this file Locate this file Locate this file Locate this file ----    Click 
the Browse button to 
find the file on your 
hard drive. When the 
video is located and 
selected, click OpenOpenOpenOpen 
and then FinishFinishFinishFinish. The 
item will now be 
added to the item in 
the Schedule area. 
 

6. Select an option and 
click FinishFinishFinishFinish. 

 

     
NotesNotesNotesNotes  

If you wish to transfer images and videos via the schedule file See: See: See: See: Transferring 
Songs Images and Videos via the Schedule.  
 
 

   

Transferring Files via the ScheduleTransferring Files via the ScheduleTransferring Files via the ScheduleTransferring Files via the Schedule    
 

Pack Videos and Images in SchedulePack Videos and Images in SchedulePack Videos and Images in SchedulePack Videos and Images in Schedule    
 

EasyWorship automatically packs songs, images, DVD clips andpacks songs, images, DVD clips andpacks songs, images, DVD clips andpacks songs, images, DVD clips and PowerPoint PowerPoint PowerPoint PowerPoint slide 
shows into the schedule, but it doesn't automatically pack videosdoesn't automatically pack videosdoesn't automatically pack videosdoesn't automatically pack videos into the schedule. 
When saving a schedule, check Pack Videos in schedulePack Videos in schedulePack Videos in schedulePack Videos in schedule on the Save Schedule AsSave Schedule AsSave Schedule AsSave Schedule As 
screen.  
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EasyWorship will then pack the video files into one schedule file, allowing for the transfer 
of videos from one computer to another, without having to transfer the video files 
separately.  When opening the schedule on the other computer, select  IIIImportmportmportmport - "Add this 
video item as a media resource" at the update local coupdate local coupdate local coupdate local computermputermputermputer screen if you would like a 
copy of your video on the hard drive of that computer.   

 
 
 See: See: See: See: Check schedule for Changes for more information on importing videos and images 
into your media area from your schedule. 
EasyWorship Doesn't Automatically Check for ChangesEasyWorship Doesn't Automatically Check for ChangesEasyWorship Doesn't Automatically Check for ChangesEasyWorship Doesn't Automatically Check for Changes    
If EasyWorship doesn't automatically compare the songs in your schedule with the songs 
in the database when you open your schedule See:  See:  See:  See: EasyWorship doesn't automatically 
check for changes for instructions on how to correct this problem. 
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Songs 

Adding SongsAdding SongsAdding SongsAdding Songs    
 
The EasyWorship New Song dialog box allows you to add a new song to the songs 
resource area database by typing it, or by importing it. In addition, you can use common 
Windows features such as cut/copy and paste to enter text into EasyWorship. 
EasyWorship can import Rich Text, HTML, Word, Windows Write, WordPerfect, and 
Works for Windows files. You can also save miscellaneous text to use in your 
presentations. Miscellaneous text is saved into the songs database, so make sure that 
you name it something that you can easily find (e.g., Misc. Text...). 
 

1. Click the New Song New Song New Song New Song  icon  on the toolbar. 
2. The New SongNew SongNew SongNew Song dialog box appears.  

 
    
Typing a song:Typing a song:Typing a song:Typing a song:    

1. Type a name for the song in the TitleTitleTitleTitle box. 
2. Click the desired font and size for the text, and use the toolbar buttons to choose 

a style, color, and fill effects for the text. For more information on using the Fill 
Effects dialog box See: See: See: See: Adding Backgrounds. 

3. If you want to add a tag (color label) to the slide, right click in the text box, point to 
Insert Song TagInsert Song TagInsert Song TagInsert Song Tag, and then click one of the tag types. The desired tag appears in 
the text box.  

• EasyWorship will automatically recognize the song tag when it is typed in 
and will color code it for you.  

• Notes can also be added to the song tag. See: See: See: See: Notes Inside a Song 
4. Type the lyrics for the song in the Text box. 
6. To add a new slide, either insert another tag in the text box, or press ENTERENTERENTERENTER.  

• If you want to place a blank line(s) within a slide, press SHIFT+ENTERSHIFT+ENTERSHIFT+ENTERSHIFT+ENTER. 
7. Click OKOKOKOK when you are satisfied with the song. 

 
Importing a song or text:Importing a song or text:Importing a song or text:Importing a song or text:    
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1. Click the Import icon . The Windows OpenOpenOpenOpen dialog box appears allowing you 
to locate the desired file. 

2. Click OKOKOKOK when you have located the file. The song or text appears in the Text box 
where you can edit and format it. 

 
NotesNotesNotesNotes 

• Many of the toolbar buttons have a third state; red. The red state indicates 
that the default setting has been overridden and that you have edited the 
text attributes. To change the text attributes back to the default, click the 
Default button, or click the down arrow next to the paint can, and then 
click Automatic.  

• You can also copy and paste the text into the Text box. 
• EasyWorship has an auto format feature which makes the text always fit 

on the slide. Even if enough lines are added, the text gets smaller. 
• To edit the appearance of song tagssong tagssong tagssong tags: on the LiveLiveLiveLive menu, click OptionsOptionsOptionsOptions, 

click the SongsSongsSongsSongs tab, and then click LLLLabel Color Codingabel Color Codingabel Color Codingabel Color Coding. 
Editing SongsEditing SongsEditing SongsEditing Songs    
 
The EasyWorship Editor allows you to edit songs, miscellaneous text, and song 
information. You can choose to edit songs in the schedule for changes saved to the song 
only for that schedule and/or you can edit permanent changes for the song in the song 
resource area.  
 
Edit a song in the schedule:Edit a song in the schedule:Edit a song in the schedule:Edit a song in the schedule:    

1. In the Schedule area, select the song to be edited 
2. Right click on the song. 
3. Click on Edit Song in ScheduleEdit Song in ScheduleEdit Song in ScheduleEdit Song in Schedule. 

  
 

4. The Editor window appears. 
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5. Use the text area as a standard text editor to type in text or change text as 

needed.  
6. Use the toolbar to change the font and size of the text, the style, the color, and 

the fill effects or background.    
See:See:See:See: Font Sizing Explained 

7. Click OKOKOKOK when you are satisfied with the song.  
  

Add a new slide:Add a new slide:Add a new slide:Add a new slide:    
1. Press ENTER (Return)ENTER (Return)ENTER (Return)ENTER (Return) in the text where the new slide is to be added, and then 

type the new slide text. 

 
    
Inserting Song Tags:Inserting Song Tags:Inserting Song Tags:Inserting Song Tags:    

1. Right click in the text box where the new slide will be added. 
2. Click on Insert Song TagInsert Song TagInsert Song TagInsert Song Tag.  



EasyWorship 2009 Manual 

74 

 
3. Then select one of the tag types.  
4. The tag appears in the text box. 
5. Then press ENTERENTERENTERENTER to type the new song text.  

 
To edit copyright information, author information, etc. See:  See:  See:  See: Editing Copyright information 
under notes. 
 
 
To edit a song in the database:To edit a song in the database:To edit a song in the database:To edit a song in the database:    

1. In the Resource area, click on the SongsSongsSongsSongs tab. 
2. Select the song you wish to edit. 
3. Right clickRight clickRight clickRight click on the song. 
4. Click on edit song in the databaseedit song in the databaseedit song in the databaseedit song in the database. 

The Editor dialog box appears. 
5. Use the toolbar to edit the song text. You can change the font and size of the text, 

the style, the color, and the fill effects or background.    
See:See:See:See: Font Sizing Explained 

6. To add a new slide, press ENTERENTERENTERENTER in the text box where you want to add the 
slide, and then type the new song text. 

----OrOrOrOr----    
1. Right click in the text box where you want to add the slide.  
2. Select Insert Song TagInsert Song TagInsert Song TagInsert Song Tag.  
3. Then click one of the tag types. The tag appears in the text box.  
4. Click in the tag to add additional text to the tag. You can also add parentheses 

and text. See:See:See:See: Notes_Inside_a_Song 
5. To Adjust text, as you type, the words all fit on the slide and continue to get 

smaller, unless you break the verse up by pressing Enter (page breaks, or slide 
breaks). You can also add blank lines which will decrease the size of the text by 
holding down the Shift and Enter. 
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6. To edit copyright information, author information, etc. See: See: See: See: Editing Copyright Editing Copyright Editing Copyright Editing Copyright 
informationinformationinformationinformation under notes. under notes. under notes. under notes. 

7. Click OKOKOKOK when you are satisfied with the song. 
 
See:See:See:See: Using the Background Designer in the Song Editor and  Using the Background 
Designer 
 
 
NotesNotesNotesNotes 

• To set global options that are applied to all songs, See:See:See:See: Song Options. 
• Many of the toolbar buttons have a third state; red. This indicates that the default 

setting has been overridden and that you have edited the text attributes. To 
change the text attributes back to the default, click the Default button, or click the 
down arrow next to the paint can, and then click Automatic. If you delete or 
change the actual text, you can use CTRLCTRLCTRLCTRL----ZZZZ to undo the changes. 

• EasyWorship uses font sizes differentlyEasyWorship uses font sizes differentlyEasyWorship uses font sizes differentlyEasyWorship uses font sizes differently than other Windows applications. 
EasyWorship font sizes are relative to the overall size of the slide screen. The 
text will never be larger than this relative percentage, which allows you to 
predetermine font size. Therefore, song text will never appear larger and you can 
keep the font size consistent. For example, in the New Song dialog box you can 
type new songs and EasyWorship automatically formats your slide as you type. 
You can highlight text and select the desire font height percentage while also 
decreasing it for other text on the same slide. For more information, See:See:See:See:Song 
Options . 

• If you need to place a blank line within a slide, press SHIFT+ENTERSHIFT+ENTERSHIFT+ENTERSHIFT+ENTER. You will 
notice that more blank lines fill the slide and cause the text size to decrease. 

• Click in the tag to add additional text to the tag.  
• To set global options that are applied to all songs, SeeSeeSeeSee: Song Options. 
• Editing Copyright Information:Editing Copyright Information:Editing Copyright Information:Editing Copyright Information: The CCLI # appears by default. A song is 

copyrighted, or you can add the copyright symbol and date to the information in 
the song editor. Once you have entered the CCLI#, it will automatically appear in 
each copyrighted song. To add CCLI #, See:See:See:See: Displaying Copyright Information.  

* Click the Information icon to display the Song Information dialog box.  
* Edit the desired information.  
* Click OKOKOKOK. 
 
 
Deleting SongsDeleting SongsDeleting SongsDeleting Songs    
 
WARNING:WARNING:WARNING:WARNING: The following procedure permanently deletes the selected song from the 
EasyWorship Songs database. 
 
To delete a song:To delete a song:To delete a song:To delete a song:    

1. In the Resource area, locate the song that you want to delete. 
2. Right click on that song, click Delete Song. 
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3. Click Yes to permanently delete the song from the songs database. 

  

 
Font Sizing ExplainedFont Sizing ExplainedFont Sizing ExplainedFont Sizing Explained    
 
EasyWorship uses an auto font sizing feature that makes sure that your text always fits 
the screen. EasyWorship will use the largest size font possible to display your songs and 
scriptures.  The following information explains how font sizing works in EasyWorship. 
 
Desired Font Height Percentage:Desired Font Height Percentage:Desired Font Height Percentage:Desired Font Height Percentage:    
EasyWorship sets the maximum size of the font by using the Desired Font Height 
Percentage to make sure the text doesn't get too large.  The desired font Height 
Percentage is set for a percentage of the screen size instead of a point font size like 
most text editing programs. 
See:See:See:See: Songs Tab for more info on changing the Desired Font Height Percentage.  
 
No Minimum Font Height Percentage:No Minimum Font Height Percentage:No Minimum Font Height Percentage:No Minimum Font Height Percentage:    
There is no minimum font size.  When you begin to type text into a slide, the text will 
appear using the Desired Font Height Percentage. After you reach the maximum number 
characters that can fit on a line using the Desired Font Height Percentage, EasyWorship 
will either wrap the text to the next line or, if wrapping is no longer an option, 
EasyWorship will make the text smaller with the addition of more characters. 
 

Example:Example:Example:Example: When you begin to type text into a song, you could be typing at 10%. If 
you continue to type without creating new slides, EasyWorship will continue to 
make the text smaller.  The more text there is the smaller the text appears. 

 
Text Size Continuity Within a Song:Text Size Continuity Within a Song:Text Size Continuity Within a Song:Text Size Continuity Within a Song:    
By default EasyWorship will make all of the text in a song the same size.  In order to 
accomplish this, EasyWorship looks at the slide with the most text on it to determine the 
text size of the rest of the slides.  If you put more text on a slide than can fit using the 
desired font height percentage, EasyWorship will resize the text to fit.  EasyWorship will 
then use that slide to determine the text size for the rest of the slides. 
 
All text in a song is sized by the longest line of text in the entire slide set for that song. In 
the event that you have a line that is too long, you may break that line into multiple lines 
by pressing enter where the line wraps.  If you press enter twice it will send the text after 
the cursor to a new slide.  This, will reduce the amount of text on the slide to allow the 
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text to appear larger.  You will notice that the text in all of the slides will appear larger 
when that line or slide is split into a new line or slide. 
 
NotesNotesNotesNotes 

Auto wrapping can be disabled in Live/Options/Songs tab under Advanced.  With auto 
wrapping turned off, EasyWorship will automatically start resizing the text when you have 
reached the maximum amount of text that can fit on a line.  You will have to press enter 
at the end of the line to make sure the text isn't resized until you have reached the 
maximum amount of text for the slide. 
 
Changing Text Size Within A Slide:Changing Text Size Within A Slide:Changing Text Size Within A Slide:Changing Text Size Within A Slide:    
You may select part of the text in a slide and increase the text size up to the Desired 
Font Height Percentage.  EasyWorship may have to reduce the size of the other text in 
the slide in order for the selected text to appear larger.  The font size in the song editor is 
a proportional size.  It makes the selected text look larger, by shrinking the size of the 
other text. If you select the whole slide and try to increase the size, the size will not 
change.  EasyWorship has already made the text on that slide as large as it can be for 
that slide.  If this is not the case, you may need to check other slides in the song.  See:See:See:See: 
Text Size Continuity Within a Song 
 
Importing Songs from SongSelect Lyric Service Importing Songs from SongSelect Lyric Service Importing Songs from SongSelect Lyric Service Importing Songs from SongSelect Lyric Service     
 
CCLI’s™ SongSelect Lyric Service allows you to download songs from thousands of 
songs on their web site for a nominal monthly/yearly fee. This Lyric Service is provided 
by Christian Copyright License International. To use the CCLI's™ SongSelect Lyric 
Service, you must be a member with a valid User ID and Password. If you are not a 
current member, you can subscribe to this service at http://www.ccli.com.  
 
Downloading Songs from SongSelect Lyric Service:Downloading Songs from SongSelect Lyric Service:Downloading Songs from SongSelect Lyric Service:Downloading Songs from SongSelect Lyric Service:    

1. Click the OnlineOnlineOnlineOnline tab in the resources area.  
2. Click the SongSelectSongSelectSongSelectSongSelect tab in the web navigation area.  
3. Log in if  prompted and click Launch SongSelectLaunch SongSelectLaunch SongSelectLaunch SongSelect. 
5. Click on the link for the song that you want to import. 
6. When the song lyrics appear, click the ImportImportImportImport button at the top right. 
7. Click Add to ScheduleAdd to ScheduleAdd to ScheduleAdd to Schedule, if you want the song to be added to the schedule. 

 
 

8. The Copy Song to EasyWorshipCopy Song to EasyWorshipCopy Song to EasyWorshipCopy Song to EasyWorship dialog box appears. 
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9. Make any changes you would like, then click OKOKOKOK to copy the song to 
EasyWorship. 

The song is copied to the EasyWorship Songs database for later use. To edit the 
song, See:See:See:See: Editing Songs. 

 
NotesNotesNotesNotes 

• You must be connected to the Internet to download a song from CCLI's™ 
SongSelect Lyric Service. See: See: See: See: Internet Connectivity under Troubleshooting if 
you are unable to access SongSelect from EasyWorship. 

• You must have a CCLI™ License and SongSelect SubscriptCCLI™ License and SongSelect SubscriptCCLI™ License and SongSelect SubscriptCCLI™ License and SongSelect Subscriptionionionion to use this feature. 
 Go to www.ccli.com to find out how to get an account. 

No Songs Or Backgrounds in My New InstallNo Songs Or Backgrounds in My New InstallNo Songs Or Backgrounds in My New InstallNo Songs Or Backgrounds in My New Install    
 
If you did not load the demo songs, See:See:See:See: Adding and Removing Demo Data 
 
Reporting and Printing SongsReporting and Printing SongsReporting and Printing SongsReporting and Printing Songs    
 
EasyWorship allows you to track and generate the usage of songs for reporting and 
managing your repertoire of songs. For information on reporting the usage of songs, 
please contact Christian Copyright License Int'l. (CCLI) at www.CCLI.com. EasyWorship 
also will print the list of the songs in your Songs resource area database. Each time you 
add, print or project a song, EasyWorship tracks that action and stores it for you in a 
viewable and printable file. 
 
Printing a Song Activity Report:Printing a Song Activity Report:Printing a Song Activity Report:Printing a Song Activity Report:    

1. On the Top Menu Bar, click on FileFileFileFile. 
2. A drop down menu will appear, highlight Print Print Print Print. 
3. A side menu will appear, click on Print a Song Activity ReportPrint a Song Activity ReportPrint a Song Activity ReportPrint a Song Activity Report. 
4. The Select Report Period window will appear. Enter the report period dates for 

which you need an activity report. 
5. The report will appear and you can navigate the top menu bar for options on 

saving, printing, etc. 
 
Printing a Song List Report:Printing a Song List Report:Printing a Song List Report:Printing a Song List Report:    
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1. On the Top MenuBar, click on FileFileFileFile. 
2. A drop down menu will appear, highlight PrintPrintPrintPrint.  
3. A side menu will appear, click on Print a Song List Report Print a Song List Report Print a Song List Report Print a Song List Report.  
4. The Song List will appear showing the numeric and alphabetical listing of the 

songs in your Songs resource area database. You can navigate the top menu bar 
options for printing, saving etc. 

 
Printing a Schedule:Printing a Schedule:Printing a Schedule:Printing a Schedule:    
You can print the schedule you have saved. This is helpful to pass out to your staff so all 
can see the agenda for each presentation. You can print the schedule in both views, 
either details or summary view. 
    
Printing Schedule (details) Printing Schedule (details) Printing Schedule (details) Printing Schedule (details)     

1. On the Top Menu Bar, click on FileFileFileFile. 
2. A drop down menu will appear, highlight PrintPrintPrintPrint.  
3. A side menu will appear, click on Print Schedule (details)Print Schedule (details)Print Schedule (details)Print Schedule (details).  
4. Each song or item in the schedule will be available for printing, page by 

page, including all the words on each slide of that song, and the song 
information of copyrights, author, etc. 

5. Navigate the top menu bar for options in printing and saving the detailed 
schedule report. 

6. The report is saved in a proprietary form called a *.qrp file. 
 
Printing Schedule (summary)Printing Schedule (summary)Printing Schedule (summary)Printing Schedule (summary)    

1. On the Top Menu Bar, click on FileFileFileFile. 
2. A drop down menu will appear, highlight PrintPrintPrintPrint.  
3. A side menu will appear, click on Print Schedule (summary)Print Schedule (summary)Print Schedule (summary)Print Schedule (summary).  
4. Each song or item in the schedule will be available for printing, only by file name 

as it appears in the schedule. 
5. Navigate the top menu bar for options in printing and saving the detailed 

schedule report. 
6. The report is saved in a proprietary form called a *.qrp file. 

    
Using .qrp files:Using .qrp files:Using .qrp files:Using .qrp files:    
The qrp files can be opened using EasyWorship. 

1. Click on FileFileFileFile. 
2. Click PrintPrintPrintPrint, then Song List ReportSong List ReportSong List ReportSong List Report. 
3. Click the Load ReportLoad ReportLoad ReportLoad Report button at the top of the report screen. 
4. Browse to the .qrp file saved from EasyWorship. 
5. Select it and click OpenOpenOpenOpen. 

Text Over VideoText Over VideoText Over VideoText Over Video    
 
EasyWorship layers text over video, images, colors, gradients and feeds.  
 
Using Text Over Video:Using Text Over Video:Using Text Over Video:Using Text Over Video:    

1. In the Resource area, click the Songs tab. 
2. Click on the title of the song; it will be highlighted. 
3. Click on the Background button above the center column Preview Area. The 

palette of background thumbnails will appear. Click a video thumbnail  . 
 (See:See:See:See: Adding Backgrounds) 
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4. Click the Go LIVE  button and the song will appear layered over the video. 
• You may also attach a video background to a song in the song database. 

(See:See:See:See: How Do I Save A Background to a Song?) 
• Attach a video from the Media tab or Background palette by dragging and 

dropping to a song in the schedule, changing it for that schedule only.  
 
NotesNotesNotesNotes  

DirectX is required for EasyWorship to display text over video. Click on Help, then 
DirectX Troubleshooting to verify that DirectX is enabled. 
 
See: See: See: See: Text Over Video Troubleshooting under Troubleshooting, If you are having 
problems with Text Over Video. 
Using SongsUsing SongsUsing SongsUsing Songs    
 
EasyWorship songs are saved in the songs resource area database for easy retrieval 
and efficient song management. You can search for songs by title or by the first line of 
any slide, verse, or chorus. The Favorites button enables you to select songs that you 
use the most and need to access quickly. When clicking the Favorites button only the 
selected songs will appear.  
 
EasyWorship allows you to import songs, type your own songs or text, and edit songs. 
You can also download songs from CCLI's™ Song Select Lyric Service.  
 
Locate and display a song:Locate and display a song:Locate and display a song:Locate and display a song:    
    

1. In the Resource area, click the 
Songs tab. 

2. Type the name of the song in the 
Title box.  

3. Begin typing the name of the 

desired song. You only have to 

type enough characters for 

EasyWorship to locate the song. 
For exampleFor exampleFor exampleFor example: to locate Amazing 
Grace, type Am. 

-Or- 
• If you do not know the title, begin 

typing the first line of the slide, 
verse, or chorus in the SearchSearchSearchSearch 
box.  

For exampleFor exampleFor exampleFor example: to find Amazing 
Grace, you could type "Twas Grace 
that" in the SearchSearchSearchSearch box.  

• EasyWorship locates, highlights, and displays the chosen song in the Preview 
area. The first line of the selected verse is displayed in the Search box. 

 
NotesNotesNotesNotes 

EasyWorship reads numbers first, for example, if you name a song "1 Amazing Grace" it 
will appear first in the Resource area. This allows you to type a number and enter if you 
want to list songs numerically.  
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4. After you locate the desired song, add the song to the schedule. See: See: See: See: Building 
and Running an EasyWorship Schedule 

-Or- 
• Click on the Background button and select a background from the thumbnails, 

then click Go LiveGo LiveGo LiveGo Live or, double-click the song to send it directly to the live output 
area and immediately display it to the congregation. 

 
NotesNotesNotesNotes 

To display text over video, the video thumbnails in the Background palette will have film 
strip edges. You can click on a song, then the video background thumbnail and then click 
Go LiveGo LiveGo LiveGo Live .To save a video as a background to a song to be used each time you view the 
song from the database, See:See:See:See:    Assign Background to song. 
    
Follow along with your worship leader:Follow along with your worship leader:Follow along with your worship leader:Follow along with your worship leader:    
    

• Click on each verse in the Live area and follow your leader. You can click the 
verses in any order. 

         ----OrOrOrOr---- 
• Use the UPUPUPUP and DOWN ARROWDOWN ARROWDOWN ARROWDOWN ARROW keys to follow through the verses. 

      ----OrOrOrOr---- 
• Type 1 and press the ENTERENTERENTERENTER key, 2 and the ENTERENTERENTERENTER key, etc., as they 

correspond to the verses 1-8; 9, 0, C corresponds to the chorus; T T T T for TagTagTagTag; EEEE for 
EndEndEndEnd; BBBB for BridgeBridgeBridgeBridge; and SSSS for slideslideslideslide. There is a small down arrow at the top right of 
the Live area. Click it and drop down the choice to see songs displayed in 
summary or full view. The numbers correspond to the slide in the summary view. 

    
Right Click Features on Songs:Right Click Features on Songs:Right Click Features on Songs:Right Click Features on Songs:    
    

• Edit Song in DatabaseEdit Song in DatabaseEdit Song in DatabaseEdit Song in Database - allows 
you to edit the song and save it 
that way in the Songs resource 
area database. See: To edit a 
song in the song Resource area 
database 

• New SongNew SongNew SongNew Song - Opens the new 
song editor window for typing a 
new song.  

See:See:See:See: Adding Songs 
 

 
 

Adding Songs to the Favorites List:Adding Songs to the Favorites List:Adding Songs to the Favorites List:Adding Songs to the Favorites List:    
1. Click on the SongsSongsSongsSongs tab. 
2. Click in the second column next to the 

song you want to add to the favoritesfavoritesfavoritesfavorites list. 
 
 

3. When you click the Favorites tab you will 
see a list of just the songs you selected. 
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To Add New Songs:To Add New Songs:To Add New Songs:To Add New Songs:    
See:See:See:See: Adding Songs, Editing Songs,    Downloading Songs from the CCLI SongSelect Lyric 
Service 
How Do I Use The Favorites Button?How Do I Use The Favorites Button?How Do I Use The Favorites Button?How Do I Use The Favorites Button?    
 
See:See:See:See:Adding Songs to the Favorites List 
Using the Background Designer in the Song EditorUsing the Background Designer in the Song EditorUsing the Background Designer in the Song EditorUsing the Background Designer in the Song Editor    
 
The Background Designer can be utilized from the Song editor. This will allow for more 
control over how text is displayed on the screen. 
 

1. In the song editor, click on the BackgroundBackgroundBackgroundBackground button. 

 
 

2. Select Background DesignerBackground DesignerBackground DesignerBackground Designer. 
 

* From the Background DesignerBackground DesignerBackground DesignerBackground Designer, the font formatting, location and size of the text box , 
Vertical and Horizontal text alignment can be changed. 
See: See: See: See: Using the Background Designer for more information on how the background  for more information on how the background  for more information on how the background  for more information on how the background 
designer works.designer works.designer works.designer works. 
 
NotesNotesNotesNotes 

It will not update the thumbnail in the Backgrounds palette. That must be done from the 
Backgrounds button in the preview window. 
The text box formatting is attached to the background of the song.  When the 
background for the song is changed, the text box settings will be reset. 
Text Box Resizing in the EdiText Box Resizing in the EdiText Box Resizing in the EdiText Box Resizing in the Editor Windowtor Windowtor Windowtor Window    
 
You can also adjust the text box in a background by clicking on the thumbnail picture in 
the editor window, both in the edit song in the Resource area or edit song in the 
schedule.  
 
To resize a text box on a background:To resize a text box on a background:To resize a text box on a background:To resize a text box on a background:    
In the Song Editor: 

1. Click on the song preview area to the right of the text area. 
2. Resizing handles will appear.  
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3. Resize and move the text box to the desired location in the preview area 

.   
• If you wish to have less text in the box, you will need to separate lines and text in 

the song editor using Enter. ( See:See:See:See: Working with Songs.) 
 
NotesNotesNotesNotes 

The text box formatting is attached to the background of the song.  When the 
background for the song is changed, the text box settings will be reset. 
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Scriptures 

Adding More Bible VersionsAdding More Bible VersionsAdding More Bible VersionsAdding More Bible Versions    
 
EasyWorship offers many free and copyrighted bibles. Copyrighted bibles are available 
for $29.00 each. 
See: See: See: See: Bibles on the Media Store tab  for a list of available bibles. 
 
To Purchase a To Purchase a To Purchase a To Purchase a Bible: Bible: Bible: Bible:     
Bibles can be purchased via the Media Store tab or by calling us at +1 918-250-1493.  If 
EasyWorship was purchased via a dealer, contact them to purchase. After the bible is 
purchased, we will send a new serial number to you via e-mail.  Follow the instructions 
below to register your new bible.  
 

1. Open EasyWorship. 
2. Click the Help Help Help Help menu. 
3. Select Register Products Register Products Register Products Register Products. 
3. In the Serial NumberSerial NumberSerial NumberSerial Number field type in the new serial number.  
4. Click ValidateValidateValidateValidate. 
5. The Validate button will grey out. 
6. Click CloseCloseCloseClose. 
7. Click on the ScriScriScriScripturespturespturesptures tab. 
8. The tab for your new bible will 

show up at the bottom of the 
scriptures area. 

9. If the message This Version of the This Version of the This Version of the This Version of the 
bible is not installedbible is not installedbible is not installedbible is not installed appears, Click 
download and install it nowdownload and install it nowdownload and install it nowdownload and install it now. 

• If you do not have an internet connection, you may download the text from our 
web site onto a computer that has internet access and install the bible text 
manually. See:See:See:See:Installing Bible Text Manually 

 
 
Installing Bible Text Using the Media Store: Installing Bible Text Using the Media Store: Installing Bible Text Using the Media Store: Installing Bible Text Using the Media Store:     

1. Click on the Online tab in the resource area. 
2. Click the Media StoreMedia StoreMedia StoreMedia Store tab. 
3. Click on BiblesBiblesBiblesBibles. 
4. Click downloaddownloaddownloaddownload next to the scripture you wish to install. 
5. The scripture will download and install automatically. 
• If you haven't purchased the scripture yet, click Add To Cart and go through the 

checkout process. 
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Installing Bible Installing Bible Installing Bible Installing Bible Text Manually:Text Manually:Text Manually:Text Manually:        
    

1. At a computer with internet connection, 
browse to 
http://www.easyworship.com/bibles. 

2. Click on the download link for the bible you 
want to download. 

3. Save the file to a disk. 
4. Take the disk to the computer you want to 

install the bible on. 
5. Click the Scriptures tab. 

6. Click the  button to the right of the 
Bible version tabs. 

7. Click Install Bibles From DiskInstall Bibles From DiskInstall Bibles From DiskInstall Bibles From Disk. 
8. Browse to and select the bible file you saved to the disk. 
9. Click OpenOpenOpenOpen. 
10. The Scripture text will now appear. 

 
Enabling Scripture Version TabsEnabling Scripture Version TabsEnabling Scripture Version TabsEnabling Scripture Version Tabs    
 
NotesNotesNotesNotes 

Not all scriptures are free. Please see How Can I Add More Bible Versions? for info on 
how to purchase or add new bibles to EasyWorship. 
    
Enabling Bible version Tabs:Enabling Bible version Tabs:Enabling Bible version Tabs:Enabling Bible version Tabs:    

1. Click on the ScripturesScripturesScripturesScriptures tab in the resource area. 
2. Notice the version tabs at the bottom. 

3. To the right of the version tabs, click on the  button. The available version 
tab names will appear. 

4. Select the versions you wish to enable. 
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The ScrThe ScrThe ScrThe Scriptures Tabiptures Tabiptures Tabiptures Tab    
 
There are several Bible versions resident in EasyWorship to be used in your 
presentations. You can easily locate and display chapters and verses from any book of 
the Bible from the Scriptures tab.  
 
The EasyWorship ScripturesScripturesScripturesScriptures resource area automatically contains the HCSB, ASV, KJV 
& RVA bibles.  Other versions are available.  Not all version s are free. See:See:See:See:Adding More 
Bible Versions for more info on adding more bibles to EasyWorship. Check our website 
for the latest listing. http://www.easyworship.com   
 
Also See:See:See:See:Enabling Scripture Version Tabs and Using Scriptures 
 
Using ScripturesUsing ScripturesUsing ScripturesUsing Scriptures    
 
Add a scripture to your schedule:Add a scripture to your schedule:Add a scripture to your schedule:Add a scripture to your schedule:    

1. Click on the ScripturesScripturesScripturesScriptures tab in the resource area. 
2. Click the tab of the Bible version you want to use. 
3. Type the scripture reference in the Scripture field at the top of the Scriptures tab.  

• For example, if you are looking up a scripture in 1 Thessalonians, you 
would type 1 The1 The1 The1 The.  EasyWorship will then auto-complete the book name 
for you.  

 
  

•  Press the right arrow key then type in the verse address in the following 
format 1:31:31:31:3----5555. 

 
  

4. Click the green plus sign on the schedule toolbar or drag and drop the selected 
scripture to the schedule area. 

 
NotesNotesNotesNotes 

When Selecting multiple scriptures, the scripture text will be added to one slide. Editing 
of the scripture may be needed.  

    
Using Scripture on the Fly:Using Scripture on the Fly:Using Scripture on the Fly:Using Scripture on the Fly:    

1. Click on the ScripturesScripturesScripturesScriptures tab in the resource area. 
2. Select the Bible version you want to use. 
3. Type the scripture reference in the Scripture fieldScripture fieldScripture fieldScripture field at the top of the Scriptures tab. 
4. Double clickDouble clickDouble clickDouble click the selected scripture to make it Go Live. 

 
Editing Scriptures:Editing Scriptures:Editing Scriptures:Editing Scriptures:    

1. Right clickRight clickRight clickRight click on a scripture in the schedule. 
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2. Click on Edit Scripture in Edit Scripture in Edit Scripture in Edit Scripture in 

ScheduleScheduleScheduleSchedule.   
3. Make the changes you need using the Scripture editor. (The scripture editor 

works the same as the song editor)    
See:See:See:See:Editing Songs for more info on formatting your Scripture text. 

 
 
Using Non Consecutive Scriptures:Using Non Consecutive Scriptures:Using Non Consecutive Scriptures:Using Non Consecutive Scriptures:    
You may want to use multiple non consecutive scriptures such as Genesis 1:1-5 and 
1:11-15. 
You can add each set of scriptures to the schedule separately. 
This can also be accomplished without having to add multiple scriptures to the schedule. 

1. Add verses 1-5 to the schedule.  
2. Select verses 11-13 in the scripture look up area. 

• You may type the reference in or hold down Shift and select the 
scriptures. 

3. Right click on the highlighted text and click on Copy Text to Clipboard. 

 
4. Right click on the scripture in the Schedule and edit it. 
5. Paste the text into the editor. 
6. Remove the scripture reference at the beginning of the pasted text and the bible 

version information at the end of the text. 
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7. Add returns (Enter) where you want the text to be broken into slides. 
8. Change the title to Genesis 1:1-5, 11-13. 

 
9. Click OKOKOKOK. 

 

Media 

Setting the Aspect Ratio for Image, Video, Feed & BackgroundSetting the Aspect Ratio for Image, Video, Feed & BackgroundSetting the Aspect Ratio for Image, Video, Feed & BackgroundSetting the Aspect Ratio for Image, Video, Feed & Background    
 
The aspect ratio for images, backgrounds and feeds can now be changed. 
 
What is Aspect Ratio?What is Aspect Ratio?What is Aspect Ratio?What is Aspect Ratio?    
 
AsAsAsAspect Ratiopect Ratiopect Ratiopect Ratio refers to the ratio of width to height of a picture. This term is most 
commonly used with working with video output.  Standard definition projectors, 
televisions and computer monitors use a 4:3 aspect ratio which looks like a square. High 
definition projectors, televisions and computer monitors use a 16:9 aspect ratio which 
looks like a rectangle. 
 
Aspect Ratio Settings Definitions for EasyWorship:Aspect Ratio Settings Definitions for EasyWorship:Aspect Ratio Settings Definitions for EasyWorship:Aspect Ratio Settings Definitions for EasyWorship:    
    

• AutomaticAutomaticAutomaticAutomatic - Maintains the original aspect ratio of an image, video or feed by 
default, but automatically stretches it to fit the screen when used as a background 
for text. 

• MaintainMaintainMaintainMaintain - Maintains the original aspect ratio of the video, image, feed regardless 
of use.  

• StretchStretchStretchStretch - Stretches the video, image or feed fit the screen regardless of use.  
• ZoomZoomZoomZoom - Zooms in on the video, image or feed cropping the edges regardless of 

use. 
 
Setting Image, Feed and Video Aspect Ratio:Setting Image, Feed and Video Aspect Ratio:Setting Image, Feed and Video Aspect Ratio:Setting Image, Feed and Video Aspect Ratio:    
 

1. Right click on an image, feed or video.  
2. Select the Set Aspect RatioSet Aspect RatioSet Aspect RatioSet Aspect Ratio option. The options available are AutomaticAutomaticAutomaticAutomatic, 

MaintainMaintainMaintainMaintain, StretchStretchStretchStretch or ZoZoZoZoomomomom.  
 
Setting the Aspect Ratio on a Song Background: Setting the Aspect Ratio on a Song Background: Setting the Aspect Ratio on a Song Background: Setting the Aspect Ratio on a Song Background:     
 

1. Right click on a song in the schedule. 
2. Select Set Aspect RatioSet Aspect RatioSet Aspect RatioSet Aspect Ratio.  The same options will be available as with images, 

videos and feeds.     
Note: Note: Note: Note: The Set Aspect Ratio option will not be available if a background has not 

been assigned to the song and the thumbnail has the word AutoAutoAutoAuto on it. 
 
Setting the Aspect Ratio on a background in the Background Database:Setting the Aspect Ratio on a background in the Background Database:Setting the Aspect Ratio on a background in the Background Database:Setting the Aspect Ratio on a background in the Background Database:    
 
This allows you to  use a specific aspect ratio each time you use a specific background.  

1. Click on the BackgroundBackgroundBackgroundBackground button. 



EasyWorship 2009 Manual 

90 

2. Click on OptionsOptionsOptionsOptions. 
3. Select the background you want to modify. 
4. Click the ModifyModifyModifyModify button. 
5. Select the Aspect ratio from the Drop down list.. 
6. Click OKOKOKOK. 

 
 
Codecs ExplainedCodecs ExplainedCodecs ExplainedCodecs Explained    
 
What is a codec? What is a codec? What is a codec? What is a codec?             
CodecCodecCodecCodec - (enCOder/DECoder or COmpressor/DECompressor) - software (or hardware) 
that compresses and decompresses audio and video data streams.  
 
The purpose of codecs is to reduce the size of digital audio samples and video frames in 
order to speed up transmission and save storage space.    

• For More information go to http://www.free-
codecs.com/guides/What_you_need_to_know_about_codecs.htm  

 
When you play a video, or sound file through EasyWorship, it has to know how to decode 
that file. A codec is a piece of software that tells EasyWorship how to decode the video 
or audio file. If you don't have the proper codec installed on your computer, EasyWorship 
won't be able to play your multi media file.  
 

• Standard codecs that are included automatically in Windows Media Player are :  
Video:Video:Video:Video: Mpeg1, AVI, WMV .  
Audio:Audio:Audio:Audio: MP3, WAV,WMA  
EasyWorship can use any of these types of files without installing extra codec software.  
 

• EasyWorship can play many other types of files as long as you have a codec for 
EasyWorship to decode the file with. Mpeg2, Mpeg4, Divx, Mov files require extra 
codec software.  

 
• Avoid downloading codec packs that claim to have a codec for every type of file. 

Many times they will install software that conflicts with EasyWorship and can 
cause your media files to play incorrectly. The only codec pack we current 
recommend is the K-Lite codec pack.  We have specific instructions for installing 
it.  

 
• We recommend Gabest, DScaler or PowerDVD6 or 7 codecs for playing Mpg2 

files and DVDs. See:See:See:See: Recommended DVD & Mpg2 Decoders 
AudioAudioAudioAudio    
Using Audio FilesUsing Audio FilesUsing Audio FilesUsing Audio Files    
EasyWorship is able to play audio files from your schedule.  The following formats are 
supported by EasyWorship: MP3, WAV, WMA, MID, AAC.  Audio content can be 
accessed by clicking the Media tab, then the Audio tab. 
 
    
    
Adding Audio Files:Adding Audio Files:Adding Audio Files:Adding Audio Files:    

1. Open EasyWorship. 
2. Click the Media tab. 
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3. Click the Audio Tab. 
4. Click the Add button. 
5. Browse to and select the audio files you wish to add.  
6. Click the Open button. 

    
Playing Audio Files: Playing Audio Files: Playing Audio Files: Playing Audio Files:     

1. Open EasyWorship. 
2. Click the Media tab. 
3. Click the Audio tab.  
4. Drag and drop an audio file into the schedule area. 
5. Click Go Live to play the audio. 

• Audio files may also be played from the preview column. 
• With the Logo enabled, Go Live with an audio file then click the play 

button in the Live area.   
The audio will play with the logo showing on the screen 

 
Attach Audio To A Song:Attach Audio To A Song:Attach Audio To A Song:Attach Audio To A Song:    

1. Open EasyWorship. 
2. Add a song to the schedule.See:See:See:See: Building and Running an EasyWorship 

Schedule 
3. Click the Media tab. 
4. Click the Audio tab. 
5. Drag an drop an Audio file from the Audio tab onto a song in the schedule. 

 
 
NotesNotesNotesNotes 

Songs must be added to the schedule before audio can be attached to them. 
    
DVDDVDDVDDVD    
    
DVDs ExplainedDVDs ExplainedDVDs ExplainedDVDs Explained    
 
EasyWorship enables you to utilize the on board DVD ROM drive on your presentation 
computer for displaying DVDs or portions you create as clips. This is a different 
application of displaying DVD than capturing a DVD feed through a capture card (See:See:See:See: 
Working with Feeds) 
    
DVD StructureDVD StructureDVD StructureDVD Structure    
 
The video content in a DVD is divided into titles and menus. Titles are further divided into 
units called parts of titles (PTTs). More often, these are called scenes, chapters or 
segments. These could be compared to using folders and sub folders in your directory 
tree structure of a computer. The viewer can navigate to specific titles or chapters within 
titles. Each individually separated video file on a DVD may be referred to as a segment. 
 
The author of a DVD decides how to divide the content into titles and chapters. When a 
DVD contains a feature-length film, the entire film is often placed in one title or segment, 
and sometimes divided into chapters for the individual scenes. Extra features on the 
DVD, such as trailers or deleted scenes, are placed in separate titles or segments. 
However, these divisions are arbitrary, and many DVDs are organized differently. 
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The EasyWorship DVD editor can play the entire movie, predefined segments or you can 
select parts of the DVD called clips. Predefined Clips are segments that you can choose 
when loading a DVD and those segments will automatically be ready with the proper 
Mark In and Mark Out points. For example, if you load an i-Worship type DVD, all the 
songs would be predefined and load into the database area when you select Predefined 
Clips. On any DVD, you may set Mark In and Mark Out points to edit a clip. You may 
define a clip name for that edited clip. The DVD from which you wish to play a clip must 
remain in the DVD ROM drive. EasyWorship does not copy the DVD or segments, only a 
path to turn on that selected segment or clip. If you have multiple drives, EasyWorship 
will remember the drive from which you edited your specific clip. Multiple clips or 
segments may be chosen from your DVD. 
 
EasyWorship requires a DVD Decoder to be installed in order to create and play DVD 
clips. See:See:See:See: Recommended DVD Decoders for more information. 
 
Also See:Also See:Also See:Also See: DVD Clip Editor Overview, To play a DVD (whole movie at once), To edit and 
play a DVD clip (a small piece of a movie) and To play DVD (Predefined Clips) for help 
with creating DVD clips in EasyWorship. 
    
DVD RegionDVD RegionDVD RegionDVD Region    
    
In order to create DVD clips in EasyWorship, the DVD region has to be set on the DVD 
player in the computer. Many DVD drives come from the factory with no region set.  If the 
wrong region or no region is set, you will be able to create clips, but will not be able to 
play them back after removing and reinserting the DVD into the drive.  Follow the 
instructions below to set the region on the DVD drive in the computer. 
 

1. Open ComputerComputerComputerComputer or My ComputerMy ComputerMy ComputerMy Computer.  
2. Right click the DVD drive.  
3. Click PropertiesPropertiesPropertiesProperties.  
4. A properties window will appear. 
5. Click the Hardware Hardware Hardware Hardware tab.  
6. Select the DVD drive from the list.  
7. Click the Properties Properties Properties Properties button at the bottom. 
8. The properties window for the DVD drive will appear.  
9. Windows 7Windows 7Windows 7Windows 7 users click the Changes settingsChanges settingsChanges settingsChanges settings button at the bottom of the General 

tab. 
10. Click the DVD RegionDVD RegionDVD RegionDVD Region tab.  
11. Select the appropriate country. 
12. Click OKOKOKOK. 

 
Notes:Notes:Notes:Notes: 

The DVD region can only be changed a maximum of 5 times. 
DVD Clip Editor OverviewDVD Clip Editor OverviewDVD Clip Editor OverviewDVD Clip Editor Overview    
 
DVD Player WindowDVD Player WindowDVD Player WindowDVD Player Window    

1. In the resource area, click on the MediaMediaMediaMedia tab, click on the DVDDVDDVDDVD tab. 
2. Click on the AddAddAddAdd button at the bottom of the Media resource window. The Select Select Select Select 

ClipClipClipClip window will appear. 
 



Media 

93 

 
 
 

 
Clip NameClip NameClip NameClip Name    -     Field in which you create a name for your clip. 
 
ThumbnailThumbnailThumbnailThumbnail    -     Small picture associated with the Clip Name, which will appear in the DVD 
resource 
area. 
 
Set Thumbnail ButtonSet Thumbnail ButtonSet Thumbnail ButtonSet Thumbnail Button    -    Click this button at the frame you choose for your thumbnail. 
 

 
Edit ModeEdit ModeEdit ModeEdit Mode    -    Two choices appear for editing clips: Loop Segment and Continuous Play. 
Click on the down triangle for selection. Loop Segment loops only the current segment 
you are editing. Continuous Play plays the entire DVD allowing you to edit it. 
 
TitleTitleTitleTitle    - The Main Menu or Main Segments of the DVD. 
 
PositionPositionPositionPosition    - The numerical elapsed time and current location in the DVD. You can increase 
or decrease mark in and mark out points by navigating the triangles and editing the 
number fields. 
 
CCCChapterhapterhapterhapter    - Sub-menu segments under each title. 
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Clip StartClip StartClip StartClip Start    -    The position at which you Mark In the starting point of your edited clip. 
 
Clip EndClip EndClip EndClip End    - The position at which you Mark Out the ending point of your edited clip. 
 
Select SegmentSelect SegmentSelect SegmentSelect Segment    ---- Click this button when you wish to select the entire segment you are 
playing. It will automatically set the Mark In and Mark Out at its beginning and ending 
points. 
 

 
DVD Drive and NameDVD Drive and NameDVD Drive and NameDVD Drive and Name    ---- Displays the name of the DVD and the drive playing. If you have 
multiple drives you can click the down triangle and select additional DVDs. 
 
Disk NameDisk NameDisk NameDisk Name    - You can create a disk name to recognize as it appears in the DVD resource 
database area. 
 
 
 

 
 
Position Scrolling BallPosition Scrolling BallPosition Scrolling BallPosition Scrolling Ball    ---- A visual tracking of the position of the DVD. It can be scrolled 
forward and backward to new locations on the segment.  
 
Edit ModeEdit ModeEdit ModeEdit Mode    - Click this button to edit your clips. 
 
Preview ModePreview ModePreview ModePreview Mode    ----    Click this button to preview your edited clip. 
 
DVD MenusDVD MenusDVD MenusDVD Menus    ----    Each DVD will have different menus for displaying the Title, Root, 
Subtitles ( lyrics ), Audio ( split tracks, click tracks, Stereo, Surround, etc. ), 
Angle (the camera angles available), and Chapter Menus. 
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* For additional instructions See:See:See:See: Creating & Managing DVD Clips, Using DVD Clips, 
Using Predefined Clips 
DVD Clip Database OverviewDVD Clip Database OverviewDVD Clip Database OverviewDVD Clip Database Overview    
    

    
    
 

 
DVD Clips Database ViewsDVD Clips Database ViewsDVD Clips Database ViewsDVD Clips Database Views - In the DVD clip database there are two views available. 
 The All DVD Clips list and the Available DVD Clips list.  All DVD Clips shows a list of all 
the DVD clips created.  Available DVD Clips displays a list of clips created for the DVD 
that is currently in the DVD drive.  DVD clips listed under All DVD Clips cannot be edited, 
but can be deleted. 
    

 
AddAddAddAdd - When clicked the Select Clip window appears allowing you to create a new DVD 
clip. 
 
DeleteDeleteDeleteDelete - Removes the selected DVD clip from the DVD clip database. 
 
EditEditEditEdit - When clicked the Select Clip window appears allowing you to make changes to an 
existing DVD clip. 
 

 
Add New DVD Clip...Add New DVD Clip...Add New DVD Clip...Add New DVD Clip... -    When clicked the Select Clip window appears allowing you to 
create a new DVD clip. 
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Add New From Selected Add New From Selected Add New From Selected Add New From Selected - When clicked creates a copy of the selected clip and loads the 
Select Clip window allowing you to create a new DVD clip. 
 
Add/Update Predefined Clips...Add/Update Predefined Clips...Add/Update Predefined Clips...Add/Update Predefined Clips... - Allows you to add DVD clips to the database that have 
already been created for certain DVDs. 
 
 
* For additional instructions on how to set up different kinds of DVD clips See:See:See:See: Creating & 
Managing DVD Clips, Using DVD Clips, Using Predefined Clips 
    
Creating & Managing DVD ClipsCreating & Managing DVD ClipsCreating & Managing DVD ClipsCreating & Managing DVD Clips    
 
Creating DVD Clips:Creating DVD Clips:Creating DVD Clips:Creating DVD Clips:    

1. Insert a DVD into the DVD ROM drive. 
2. Click on the MediaMediaMediaMedia tab in the Resource area. 
3. Click on the DVDDVDDVDDVD tab. 
4. Click the AddAddAddAdd button. 

The Select ClipSelect ClipSelect ClipSelect Clip window will appear. 
5. Type the clip name in the Clip Name Clip Name Clip Name Clip Name field at the top left. 
6. Click the item you want to play in the DVD menu to the right . 
7. As video plays, click the Mark InMark InMark InMark In button to select the beginning of your clip. 
8. Click the Mark OutMark OutMark OutMark Out button to select the end of the clip. 

NotesNotesNotesNotes    
• To play the whole DVDwhole DVDwhole DVDwhole DVD click Select Segment.  
• For  iWorship DVDs and others like it, you may click Select Segment 

when the video starts playing.  EasyWorship will set the Mark In and Mark 
Out points at the beginning and end of the song  for you.  

9. The PreviewPreviewPreviewPreview button will allow you to preview your edited clip in the window. Click 
the EditEditEditEdit button to resume editing. 

10. Scroll the clip to find the frame you wish to use for a thumbnail and click Set Set Set Set 
ThumbnailThumbnailThumbnailThumbnail. 

11. Click OKOKOKOK. The clip and thumbnail will appear in the DVD clip database. 
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Editing DVD Clips:Editing DVD Clips:Editing DVD Clips:Editing DVD Clips:    
1. Select a clip in the DVD clip database. 
2. Click the EditEditEditEdit button.  
3. The Select ClipSelect ClipSelect ClipSelect Clip window will appear, allowing you to make changes to the DVD 

clip. 
4. Click OKOKOKOK to apply the changes. 

 
Deleting DVD Clips:Deleting DVD Clips:Deleting DVD Clips:Deleting DVD Clips:    

1. Select a clip in the DVD clip database. 
2. Click the DeleteDeleteDeleteDelete button.  
3. Click YesYesYesYes on the prompt that appears to verify that you want to delete the clip. 

 
 
See:See:See:See: DVD Clip Editor Overview, Using DVD Clips, Using Predefined Clips 
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Using DVD ClipsUsing DVD ClipsUsing DVD ClipsUsing DVD Clips    
    
Using DVD Clips in the Schedule:Using DVD Clips in the Schedule:Using DVD Clips in the Schedule:Using DVD Clips in the Schedule:    

1. Select a    DVD clip in the DVD 
clip database. 

2. Click the  on the schedule 
toolbar. 

3. When it is time for the DVD clip 
to be played in the service, just 
click Go Live . 

 
Notes:Notes:Notes:Notes: 

• You may also drag and drop a 
clip from the database to the 
schedule. 

• Go Live with a DVD clip 
directly from the database by 
double clicking it.  

• The DVD has to be in the drive 
for the clip to play. 

• DVD clips can be transferred 
via the schedule to another 
computer. 

• Clips are forward compatible 
but not backward compatible. 
Clips created on Windows 9x 
will work on Windows XP but 
clips created on XP will not 
work on 9x.  Clips created on 
Windows 9x-XP will not work 
on Windows Vista-7 and vise versa.    

    
See:See:See:See: DVD Clip Editor Overview and Creating & Managing DVD Clips 
    
Using Predefined ClipsUsing Predefined ClipsUsing Predefined ClipsUsing Predefined Clips    
 
Predefined clips are predefined with the proper start and stop points already set. This 
saves you the time of having to edit each segment to prepare a DVD clip for the DVD clip 
database. For example, if you have an iWorship type DVD which contains 7 songs, you 
can select Add/Update Predefined ClipsAdd/Update Predefined ClipsAdd/Update Predefined ClipsAdd/Update Predefined Clips  and each of the 7 songs will now appear in the 
DVD clip database, predefined and ready to play. Not all DVDs will support predefined 
clips. 
 
NotesNotesNotesNotes    

EasyWorship does not copy the electronic image of the DVD. It only creates a bookmark 
to a location on the DVD according to how you edited or saved that clip. You still must 
have the DVD inserted into the drive to play the clips. 
 
If the DVD has segments that have lyrics on lower, upper, or middle thirds, you can 
select these predefined clips in that format. This is also true for split tracks, click tracks 
and no lyric tracks. If the DVD has those segments, you can now save the same song in 
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different formats. For exampleFor exampleFor exampleFor example, You may wish to save the song "Open the Eyes of My 
Heart" in upper thirds, lower thirds, and center. Or upper thirds click track, lower thirds 
split track. Then when you have a presentation, you can select the format predefined and 
ready for projection. 
 

1. Insert a DVD into the DVD ROM drive. 
2. Click on the MediaMediaMediaMedia tab. 
3. Click on the DVDDVDDVDDVD tab.  
5. Click the drop down triangle on the AddAddAddAdd button, then click Add/Update Predefined Add/Update Predefined Add/Update Predefined Add/Update Predefined 

clips.clips.clips.clips. 

 
 

6. The Select Predefined DVD ClipsSelect Predefined DVD ClipsSelect Predefined DVD ClipsSelect Predefined DVD Clips window will appear. 

 
 

7. Check Check the internet for the latest clip info Check the internet for the latest clip info Check the internet for the latest clip info Check the internet for the latest clip info if you want EasyWorship to 
connect to the EasyWorship predefined clip site to check for new or updated DVD 
clips for this DVD. 

8. Check Show this window when a new DVD is insertedShow this window when a new DVD is insertedShow this window when a new DVD is insertedShow this window when a new DVD is inserted to be prompted if there are 
any predefined clips for a DVD when it is inserted into the drive. 

9. If predefined clips are available, they will appear in the window. 
10. Check the boxes next to types of clips you wish to use. 
11. Click OKOKOKOK. 
12. Check Clear any predefined clips Clear any predefined clips Clear any predefined clips Clear any predefined clips that are not selected and have not been edited that are not selected and have not been edited that are not selected and have not been edited that are not selected and have not been edited 

to    clear any predefined clips already loaded for that DVD. Clips that have not 
been edited and are not selected in this window will be cleared. 

13. The selected predefined clips will now appear in the DVD clip database. 
 
NotesNotesNotesNotes 

Predefined DVD clips can be edited by selecting the clip and click the edit button at the 
bottom of the DVD clip database. See:See:See:See:Creating & Managing DVD Clips 
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DVD Decoder UtilitiesDVD Decoder UtilitiesDVD Decoder UtilitiesDVD Decoder Utilities    
 

•  Microsoft WinMicrosoft WinMicrosoft WinMicrosoft Windows XP Video Decoder Checkup Utilitydows XP Video Decoder Checkup Utilitydows XP Video Decoder Checkup Utilitydows XP Video Decoder Checkup Utility is a utility from Microsoft 
that will help you see and choose what DVD MPEG2DVD MPEG2DVD MPEG2DVD MPEG2 decoder you have installed. 
Click Here to download the utility. 

 
• You can also find out what codec Windows/EasyWorship is using by going to 

StStStStartartartart---->Run, type dvdupgrd /detect>Run, type dvdupgrd /detect>Run, type dvdupgrd /detect>Run, type dvdupgrd /detect and click OKOKOKOK. This will bring up a dialog stating 
the DVD codec information that is being used. This command only works for 
Windows 9x - XP. 

 
 

• Click on HelpHelpHelpHelp, Video Codec TroubleshootingVideo Codec TroubleshootingVideo Codec TroubleshootingVideo Codec Troubleshooting inside EasyWorship. This will tell 
you what codecs are being used to display the video. 

 
 

• In EasyWorship click HelpHelpHelpHelp, DirectX troubleshootingDirectX troubleshootingDirectX troubleshootingDirectX troubleshooting.  This will verify that DirectX 
support is enabled. If it is not enabled, you will be prompted to enable it.  
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• Check out our Knowledge Base and Support Forum for the latest information. 
 
* For more info about codecs See: See: See: See: Recommended DVD Decoders 
    
    
Recommended DVD DecodersRecommended DVD DecodersRecommended DVD DecodersRecommended DVD Decoders    
    
Most problems with DVDs in EasyWorship are caused by a codec that is not compatible 
with EasyWorship. Below is a list of codecs that work and a list of known problematic 
codecs. 
 
Decoders That Work:Decoders That Work:Decoders That Work:Decoders That Work:    
    
GabestGabestGabestGabest    
Installed with K-Lite Codec Pack 
Click here to install the K-Lite Codec Pack. 
 
DScaler DScaler DScaler DScaler     
DScaler is an open source codec that works pretty well. It works on all computers except 
for systems with SoundBlaster Sound Cards. We have found that the audio will not work 
when using DScaler with some SoundBlaster cards. Here is the link to the DScaler 
MPEG decoder install. Download DScaler 
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PowerDVD SE PowerDVD SE PowerDVD SE PowerDVD SE         
Try DScaler or Gabest first before buying a codec.Try DScaler or Gabest first before buying a codec.Try DScaler or Gabest first before buying a codec.Try DScaler or Gabest first before buying a codec. 
The PowerDVD codecs have been the most compatible for us. When DScaler does not 
work, we recommend this codec. The  trial will not play audio on protected content. Get 
the trial from here Cyberlink  
The PowerDVD SEPowerDVD SEPowerDVD SEPowerDVD SE plugin for Windows Media player has proven to work well for us and 
is the least expensive.  and PowerDVD SE from here Vista | XP 
 
Decoders That Do Not Work:Decoders That Do Not Work:Decoders That Do Not Work:Decoders That Do Not Work:    
   

WinDVDWinDVDWinDVDWinDVD    
This decoder does not work. It will show up as InterVideo in your codec list. 
   
Sonic/RoxioSonic/RoxioSonic/RoxioSonic/Roxio    
This decoder does not work and may cause EasyWorship to lock up when trying to 
create a clip or play a clip. 
 
OpenSourceOpenSourceOpenSourceOpenSource    
This codec is distributed with another worship software and does not work well with 
EasyWorship. You may need to remove it before using videos in EasyWorship. It can be 
found going to C:C:C:C:\\\\windowswindowswindowswindows\\\\system32system32system32system32\\\\. Renaming the file osmpegviddec.axosmpegviddec.axosmpegviddec.axosmpegviddec.ax will resolve 
any problems caused by this codec. 
 
 
See: See: See: See: DVD Decoder Utilities to find out what decoder is installed on your computer. 
 
Troubleshooting DVD IssuesTroubleshooting DVD IssuesTroubleshooting DVD IssuesTroubleshooting DVD Issues    
 
Issue:Issue:Issue:Issue: I can create a DVD Clip and play it in the preview window; but I only get a black 
screen when you Go Live with the clip. 
Cause:Cause:Cause:Cause: An incompatible DVD Decoder or DirectX support is not enabled. 
Resolution:Resolution:Resolution:Resolution: Install a compatible DVD Decoder See:See:See:See: Recommended DVD & Mpg2 
Decoders for a list of compatible DVD decoders. 
You may also need to enable DirectX support by clicking on Help, DirectX 
troubleshooting. 
 
Issue:Issue:Issue:Issue: You can create a DVD Clip and play it in the preview window, but EasyWorship 
locks up when you Go Live with the clip. 
Cause:Cause:Cause:Cause: An incompatible DVD Decoder 
Resolution:Resolution:Resolution:Resolution: Install a compatible DVD Decoder. See:See:See:See:Recommended DVD & Mpg2 
Decoders for a list of compatible DVD decoders. 
 
 
Issue:Issue:Issue:Issue: DVD doesn't play in the clip editor window. The clip editor window displays the 
message "Please insert DVD into drive...". 
Cause:Cause:Cause:Cause: No suitable DVD decoder was found to play the DVD. The disk you have in the 
drive is not a DVD. 
ReReReResolution:solution:solution:solution: Install a compatible DVD Decoder. See:See:See:See: Recommended DVD & Mpg2 
Decoders for a list of compatible DVD decoders. Try another DVD. 
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Issue:Issue:Issue:Issue: DVD plays on both monitors instead of just the live monitor. 
Cause:Cause:Cause:Cause: Your Video Card settings are set to play the video on both monitors. 
Resolution:Resolution:Resolution:Resolution: Disable the full screen options on your Video Card. For most graphics cards, 
this setting is under the advanced area of your display settings. 
 
Issue:Issue:Issue:Issue:  I can create a DVD clip but after removing the disk from the drive and inserting it 
again, the clips I created don't work. 
Cause:Cause:Cause:Cause: The DVD region hasn't been set on the DVD drive in the computer.  
Resolution:Resolution:Resolution:Resolution: Set the DVD region for the DVD drive in the computer. See: DVD Region 
 
 
FeedsFeedsFeedsFeeds    
    
Add a Feed to BackgroundsAdd a Feed to BackgroundsAdd a Feed to BackgroundsAdd a Feed to Backgrounds::::    
You can add a feed to the background palette and use it as a live background. The feed 
must be added to the Videos Resource area to appear in the Add area. 

1. Click the MedMedMedMediaiaiaia tab. 
2. Click the FeedsFeedsFeedsFeeds tab. 
3. Right click a feed, then click Add Feed to BackgroundsAdd Feed to BackgroundsAdd Feed to BackgroundsAdd Feed to Backgrounds. 
4. The feed is now available in the background palette.  

 
TipsTipsTipsTips    

• Use the VJ  feature for camera switching. 
• Add camera feeds to backgrounds, use the background designer to make text 

appear on the lower third, then use the VJ feature to switch cameras behind text. 
 
For more details on working with backgrounds, See:See:See:See: Using Backgrounds, Working With 
Backgrounds and Using Video Jockey Mode 
Using FeedsUsing FeedsUsing FeedsUsing Feeds    
 
EasyWorship can project images from your computer through external devices (DVD, 
VHS, Camera(s), and Mixer) using a capture card. Most capture cards are PCI cards that 
are installed into PCI slots on the motherboard of your computer. Each capture card has 
its own input connections. Some are RCA (composite) jacks, some are S-video, and 
some are FireWire IEEE1392. It is important that you determine the type of interface 
cable desired before you order your capture card. 
 
NotesNotesNotesNotes 

FireWire IEEE1392 has some latency that is noticeable. This option may not be 
desirable if your audience can see the source and output screen.  Some capture cards 
do not work well with multiple cards of the same type. Please go to the System 
Requirements on www.easyworship.com for a list of suggested cards. 
 
Adding a feed:Adding a feed:Adding a feed:Adding a feed:    

1. Open  EasyWorshipEasyWorshipEasyWorshipEasyWorship. 
2. In the Resource area, click the MediaMediaMediaMedia tab. 
3. Click the FeedsFeedsFeedsFeeds tab.  
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5. Click AddAddAddAdd. 
6. The Add FeedAdd FeedAdd FeedAdd Feed dialog box appears with the installed capture cards listed under 

Available Input Devices.  
 

 
 

7. Click the capture card to which you want to connect the device. 
8. Type a name for the device in the NameNameNameName box. 
9. Select the type of device from the Device listDevice listDevice listDevice list. 
10. Click AdvancedAdvancedAdvancedAdvanced. 
11. The Advanced Feed OptionsAdvanced Feed OptionsAdvanced Feed OptionsAdvanced Feed Options dialog box appears. 
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1. In the Input DeviceInput DeviceInput DeviceInput Device list, click whether you are connecting by Composite or Composite or Composite or Composite or 

SSSS----videovideovideovideo.  
2. In the ResolutionResolutionResolutionResolution list, set the resolution to at least 320x240 320x240 320x240 320x240 or 640x480640x480640x480640x480. 
3. Leave the Frame RateFrame RateFrame RateFrame Rate at the default setting of 29.9729.9729.9729.97. 
4. Leave the Video StandardVideo StandardVideo StandardVideo Standard at the default setting. 
5. Leave the ColoColoColoColor/Compressionr/Compressionr/Compressionr/Compression at the default setting.  
6. Click OK OK OK OK to return to the Add FeedAdd FeedAdd FeedAdd Feed dialog box. 

 
10. Click OKOKOKOK when you are done. 

The added device appears in the Resource area. To add additional devices repeat steps 
1-10. 
    
Deleting Feeds:Deleting Feeds:Deleting Feeds:Deleting Feeds:    

1. In the Resource area, click the MediaMediaMediaMedia tab. 
2. Click the FeedsFeedsFeedsFeeds tab. 
3. Click the device that you want to delete. 
4. Click DeleteDeleteDeleteDelete.  
5. A message appears asking you if you want to permanently delete the feed. 
6. Click YesYesYesYes to delete the feed. 

 
Editing Feeds:Editing Feeds:Editing Feeds:Editing Feeds:    

1. In the Resource area, click the MediaMediaMediaMedia tab. 
2. Click the FeedsFeedsFeedsFeeds tab. 
3. Click the feed that you want to edit. 
4. Click EditEditEditEdit. 
5. Make the desired changes. 
6. Click OKOKOKOK. 
7.  

    
ImagesImagesImagesImages    
    
Using ImagesUsing ImagesUsing ImagesUsing Images    
 
Follow the instructions below to use the images tab.  
 
    
Displaying ImDisplaying ImDisplaying ImDisplaying Images: ages: ages: ages:     
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1. Click the MediaMediaMediaMedia tab. 
2. Click on the ImagesImagesImagesImages tab, then drag and drop the image to the ScheduleScheduleScheduleSchedule Area.  
3. Select the image in the ScheduleScheduleScheduleSchedule area and click Go Live Go Live Go Live Go Live . You may also double 

click the image to make it go to the Live area.  
 
Adding Images:Adding Images:Adding Images:Adding Images:    
EasyWorship comes with images ready for you to use in your presentations. 
EasyWorship can import images that you have produced, or additional images you have 
purchased. Create your image using the appropriate software. 
 
NotesNotesNotesNotes 

EasyWorship will display .bmp, .jpg, .wmf and .ico files. For the best results store all 
images in Your Profile/images folder.  See: See: See: See: Locating Your Profile Data to find out how to 
located your images folder. 
 

1. Click the MediaMediaMediaMedia tab. 
2. Click the ImagesImagesImagesImages tab. 
3. Click the AddAddAddAdd button to access the Add Im Add Im Add Im Add Imagesagesagesages dialog box. 
4. Locate and highlight the image that you want to import.  
5. Click OpenOpenOpenOpen. 
6. The imported image appears in the Images area. 

 
Right Click Features:Right Click Features:Right Click Features:Right Click Features:    
When you right click on a thumbnail in the Images resource area, you have the following 
options: 

• AddAddAddAdd Images Images Images Images - this is a shortcut to adding additional images you might have on a 
CD. 

• Delete ImagesDelete ImagesDelete ImagesDelete Images - deletes the image from the resource area. It will prompt you to 
delete it completely from the / Resources / Images folder.  

• Add Image to SchedulAdd Image to SchedulAdd Image to SchedulAdd Image to Schedule - adds image to the schedule. 
• Add Image to BackgroundsAdd Image to BackgroundsAdd Image to BackgroundsAdd Image to Backgrounds - allows you to add images to the Backgrounds 

palette directly from this view. 
 
Drag and Drop Features:Drag and Drop Features:Drag and Drop Features:Drag and Drop Features:    

• Add to ScheduleAdd to ScheduleAdd to ScheduleAdd to Schedule - Drag and drop an image into the schedule from the Images 
tab. 

• Use as BackgroundUse as BackgroundUse as BackgroundUse as Background - Drag an image onto a song in the schedule to assign that 
image to a song as a background. 

• Add a New ImageAdd a New ImageAdd a New ImageAdd a New Image - Drag and Drop images from any folder in Windows to the 
images area. EasyWorship will then add a shortcut to that image into your 
images tab. 

VideosVideosVideosVideos    
    
Using VideosUsing VideosUsing VideosUsing Videos    
EasyWorship can play any video format that Window Media Player supports. 
See:See:See:See:Codecs Explained 
 
Playing Videos:Playing Videos:Playing Videos:Playing Videos:    

1. In the Resource area, click the MediaMediaMediaMedia tab.  
2. Click the VideoVideoVideoVideo tab.  
5. Drag and drop the video thumbnail to the Schedule area 
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6. Highlight that video and click the Go Live Go Live Go Live Go Live button. 
 
Adding Videos:Adding Videos:Adding Videos:Adding Videos:    
EasyWorship comes with videos ready for you to use in your presentations. 
EasyWorship can import videos that you have produced, or additional videos you have 
purchased. Create your video using the appropriate software. 
 

1. Click the MediaMediaMediaMedia tab. 
2. Click the VideosVideosVideosVideos tab. 
3. Click the AddAddAddAdd button to access the Add VideosAdd VideosAdd VideosAdd Videos dialog box. 
4. Locate and highlight the video that you want to import.  
5. Click OpenOpenOpenOpen. 
6. After the video is added to the videos area you may right clickright clickright clickright click on it and click 

select thumbnailselect thumbnailselect thumbnailselect thumbnail.  

 
7. Scroll to the frame you wish to display as the thumbnail in your videos palette. 

 
8. Click away from the select thumbnail box to set the thumbnail. 

 
 
Deleting Videos:Deleting Videos:Deleting Videos:Deleting Videos:    
In the Resource area: 

1. Click the MediaMediaMediaMedia tab. 
2. Right ClickRight ClickRight ClickRight Click the video that you want to delete. 
3. Click DeleteDeleteDeleteDelete.  
4. A message appears asking if you want to permanently delete the video. 
4. Click YesYesYesYes to delete the video. 

 
Right Click Features:Right Click Features:Right Click Features:Right Click Features:    
When you right click on a thumbnail in the Videos resource area, you now have the 
following options: 

• Add VideosAdd VideosAdd VideosAdd Videos - this is a shortcut to adding additional videos you might have on a 
CD. 

• Delete the VideoDelete the VideoDelete the VideoDelete the Video - deletes the video from the resource area. It will prompt you to 
delete it completely from  Your Profile/ Resources/Videos folder.  See:See:See:See: Locating 
Your Profile Data 

• Add Video to ScheduleAdd Video to ScheduleAdd Video to ScheduleAdd Video to Schedule - adds video to the schedule. 
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• Add Video to BackgroundsAdd Video to BackgroundsAdd Video to BackgroundsAdd Video to Backgrounds - allows you to add this video to the Backgrounds 
palette from this view. 

• Select Thumbnail from ViSelect Thumbnail from ViSelect Thumbnail from ViSelect Thumbnail from Videodeodeodeo - allows you to preview the video and set the 
thumbnail for that video. 

 
Drag and Drop Features:Drag and Drop Features:Drag and Drop Features:Drag and Drop Features:    

• Add to ScheduleAdd to ScheduleAdd to ScheduleAdd to Schedule - Drag and drop a video into the schedule from the Images tab. 
• Use as BackgroundUse as BackgroundUse as BackgroundUse as Background - Drag a video onto a song in the schedule to assign that 

image to a song as a background. 
• Add a New VideoAdd a New VideoAdd a New VideoAdd a New Video - Drag and Drop a video from any folder in Windows to the 

images area. EasyWorship will then add a shortcut to that video into your images 
tab. 

 
NotesNotesNotesNotes 

• When displaying a video the video does not appear in the Live Output area 
because it takes excessive amounts of memory to display the video clip in the 
Preview and Output areas simultaneously.  

• EasyWorship will play files supported by Windows Media Player and some 
Quicktime®  files if the K-Lite codec pack is loaded on the computer.  

• FLV Flash files can now be played with the K-Lite codec pack loaded on the 
computer.  

• The path where you want to store your videos is: Your Profile/Resources/ Videos 
At this point you may wish to create sub folders to better categorize your 
collection. See:See:See:See:How Can I Organize Images and Videos? See:See:See:See: Locating Your 
Profile Data.  

• You can also copy and paste to add new videos into Your 
Profile\Resources\Videos. 

 
See:See:See:See: How do Videos, Images & Backgrounds Work? and Codecs Explained under media 
if you are having problems with videos. 
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Online 

Online ContentOnline ContentOnline ContentOnline Content    
 
EasyWorship allows you to schedule online content to be displayed during a 
presentation.  Clicking the Online tab in the resource area unlocks EasyWorship's online 
options.  When clicking the Online tab, you will notice that the Preview and Live columns 
are now replaced with a web browser with three tabs at the top left. The Media Store Tab 
allows you to purchase and download media and bibles directly to EasyWorship.  The 
SongSelect Tab allows you to import lyrics via the SongSelect lyric service. This allows 
you to keep the SongSelect open and available at all times for quick access.  The Web 
Tab allows you to add web sites to the schedule to be displayed during a presentation. 
The Web tab also allows you to schedule flash content.  
 
See:See:See:See:Media Store Tab, SongSelect Tab, and  Web Tab for more information. 
 

    
Media Store TabMedia Store TabMedia Store TabMedia Store Tab    
 
Using the media store built into EasyWorship will help simplify the process of purchasing 
and adding media to EasyWorship. Using the media store allows you to purchase, 
download and display media quickly.  
 
Using the Media Store Tab: Using the Media Store Tab: Using the Media Store Tab: Using the Media Store Tab:     

1. Click the OnlineOnlineOnlineOnline tab in the resource area.  
2. Click the Media Media Media Media StoreStoreStoreStore tab at the top left of the web browser area to the right.  
3. Browse the media store, and add videos, images or bibles to your cart. 
4. After you check out, links will be provided to download the items you have 

purchased.  
5. Click the links to start the download process. 
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6. During the download process, the items will appear in the Online tab as Store 
Downloads with the progress shown underneath. 

7. The videos and images will automatically appear in their respective tabs under 
the Media tab.  

8. Bibles will install automatically.  Free bibles will appear immediately in the 
Scriptures tab. Purchased bibles require you to enter the new serial number you 
received via email. See:See:See:See:Installing Bible Text Using the Media Store 

SongSelect TaSongSelect TaSongSelect TaSongSelect Tabbbb    
 
See:See:See:See:Importing Songs from SongSelect  
 
Web TabWeb TabWeb TabWeb Tab    
 
Using the Web Tab: Using the Web Tab: Using the Web Tab: Using the Web Tab:     

1. Click the OnlineOnlineOnlineOnline tab. 
2. Click the WebWebWebWeb tab at the top left of the web browser area to the right. 
3. Type the web address into the address bar and press enter. 
4. Click the Schedule button to add that web page to the schedule. 

 
Playing YouTube Content:Playing YouTube Content:Playing YouTube Content:Playing YouTube Content:    

1. Click the OnlineOnlineOnlineOnline tab. 
2. Click the WebWebWebWeb tab at the top left of the web browser area to the right. 
3. Enter www.youtube.com into the address bar and press enter. 
4. Click the video you want to play.  
5. When the video appears click the ScheduleScheduleScheduleSchedule button. 
6. The following prompt will appear, "Would you like EasyWorship to automatically 

display this video full screen when you go live?" 
If this prompt doesn't appear, the full screen option is not available for this video. 

7. Click YesYesYesYes or NoNoNoNo. 
    
Playing Flash Content: Playing Flash Content: Playing Flash Content: Playing Flash Content:     

1. Click the OnlineOnlineOnlineOnline tab. 
2. Click the WebWebWebWeb tab at the top left of the web browser area to the right. 
3. Type in the address to the flash content and press enter.  
4. Click the ScheduleScheduleScheduleSchedule button.  

 
Playing Flash Content From the Hard Drive:Playing Flash Content From the Hard Drive:Playing Flash Content From the Hard Drive:Playing Flash Content From the Hard Drive:    

1. Click the OnlineOnlineOnlineOnline tab. 
2. Click the WebWebWebWeb tab at the top left of the web browser area to the right. 
3. Type in C:C:C:C:\\\\ in the address bar at the top. 
4. Press EnterEnterEnterEnter 
5. Browse to the folder containing the swf or html file. 
6. Type the name of the swf or html file in at the end of the path. 

Example: Example: Example: Example: C:\FlashFiles\RubberChickenDance\RCD.swf or 
C:\FlashFiles\RubberChickenDance\index.html 

7. Press EnterEnterEnterEnter. 
8. Click the ScheduleScheduleScheduleSchedule button. 
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Backgrounds 

Adding BackgroundsAdding BackgroundsAdding BackgroundsAdding Backgrounds    
 
Adding BackgroundsAdding BackgroundsAdding BackgroundsAdding Backgrounds    
EasyWorship allows you to choose backgrounds for your songs and scriptures. 
Backgrounds can be gradients, colors, pictures, videos, or live feeds. You can also 
customize your backgrounds using the Background Designer. EasyWorship comes 
standard with backgrounds, but you may wish to add others also. The Options button in 
the Background Options dialog box allows you to add, remove, modify, and customize 
backgrounds. 
 
Adding multiAdding multiAdding multiAdding multiple backgrounds to the background palette:ple backgrounds to the background palette:ple backgrounds to the background palette:ple backgrounds to the background palette:    

1. Click the BackgroundBackgroundBackgroundBackground button. 
2. Click OptionsOptionsOptionsOptions. 
3. Click Add MultipleAdd MultipleAdd MultipleAdd Multiple. 
4. Browse to and select the videos or images to be added. 
5. Click OpenOpenOpenOpen.  

The selected pictures/videos appear in the background palette. 

    
    
Adding a singleAdding a singleAdding a singleAdding a single background to the background palette: background to the background palette: background to the background palette: background to the background palette:    

1. Click the BackgroundBackgroundBackgroundBackground button. 
2. Click OptionsOptionsOptionsOptions. 
3. Click AddAddAddAdd. 

 
The Fill Effects dialog box appears with five 
tabs 
 
Adding a color background:Adding a color background:Adding a color background:Adding a color background:    

1. Click the ColorColorColorColor tab to choose a color 
from the color palette, or click 
Custom Color to select a solid color 
background. 

2. Click OKOKOKOK to add that color to the 
background palette.  



EasyWorship 2009 Manual 

112 

    
Adding a gradient background:Adding a gradient background:Adding a gradient background:Adding a gradient background:    

1. Click the GradientGradientGradientGradient tab to choose 
the desired color from the Color 1 
and Color 2 lists. 

2. Click the desired Shading StyleShading StyleShading StyleShading Style. 
The Variants boxes allows for 
previewing the gradient. 

3. Click the desired VariantVariantVariantVariant and click 
OK.OK.OK.OK. 

    
    
    
    
    
    
    
    
    
Adding an Image background:Adding an Image background:Adding an Image background:Adding an Image background:    

1. Click the Picture Picture Picture Picture  
2. Click BrowseBrowseBrowseBrowse to add an image 

background. 
3. Browse to the image to be added. 
4. Select the image file. 
5. Click Open.Open.Open.Open. 
6. The selected picture appears with 

its path displayed below it. 
7. The image can be tiled by clicking 

Tile Image.  
        
    
    
    
    
    
    
    
Adding a Video background:Adding a Video background:Adding a Video background:Adding a Video background:    

1. Click the VideoVideoVideoVideo tab to add a video 
background. 

2. Click the BrowseBrowseBrowseBrowse button. 
3. Browse to the video to be added. 
4. Select the video file. 
5. Click OpenOpenOpenOpen. 
6. Use the video controls in the Video 

tab to preview the video. 
7. Use the Set ThumbnailSet ThumbnailSet ThumbnailSet Thumbnail button to 

set a different thumbnail for the 
video. 

8. Click OKOKOKOK.  
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Adding a Feed background:Adding a Feed background:Adding a Feed background:Adding a Feed background:    
1. Click the FeedFeedFeedFeed tab to add a feed 

background.  
2. Select a feed. 
3. Click OKOKOKOK.     

    
See:See:See:See: Working with Feeds for more 
information about using feeds as 
backgrounds.  

 
    
    
    
    
    
    
    
        
Removing a background:Removing a background:Removing a background:Removing a background:    

1. Click on the BackgroundBackgroundBackgroundBackground 
button. 

2. Click on OptionsOptionsOptionsOptions. 
3. Select the background to be 

removed. 
4. Click the DeleteDeleteDeleteDelete button. 
5. Click the YYYYeseseses button to remove 

the background 
    
     
Right Click Features: Right Click Features: Right Click Features: Right Click Features:     

• Assign a background to the Logo button by 
selecting Set as LogoSet as LogoSet as LogoSet as Logo. 

• Set background for Foldback screen by 
selecting Set as FoldbackSet as FoldbackSet as FoldbackSet as Foldback 

• Move a background up and down in the 
background palette by selecting Move ItemMove ItemMove ItemMove Item 
UpUpUpUp or DownDownDownDown.  

• Add a single background to the background 
palette by selecting Add...Add...Add...Add... 

• Add a single background to the background 
palette by selecting Add Multiple...Add Multiple...Add Multiple...Add Multiple... 

• Modify a background by selecting Modify...Modify...Modify...Modify...  
• Remove a background by selecting 

RemoveRemoveRemoveRemove.  
• Right clicking a thumbnail in the Videos, 

Images or Feeds resource area displays a 
menu to: Add a Video, Image or Feeds to Add a Video, Image or Feeds to Add a Video, Image or Feeds to Add a Video, Image or Feeds to 
BackgroundsBackgroundsBackgroundsBackgrounds - allows you to add this video to the Background palette from this 
view. 
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Background OptionsBackground OptionsBackground OptionsBackground Options    
 
The Options button in the Background Options dialog box allows you to add, remove, 
modify, and customize backgrounds. 
 
See:See:See:See: Adding Backgrounds, Using the Background Designer and Modifying Backgrounds 
 
Right Click Features:Right Click Features:Right Click Features:Right Click Features:    

• Assign a background to the Logo button by selecting Set as LogoSet as LogoSet as LogoSet as Logo. 
• Move a background up and down in the background palette by selecting Move Move Move Move 

ItemItemItemItem UpUpUpUp or DownDownDownDown.  
• Add a single background to the background palette by selecting Add...Add...Add...Add... 
• Add a single background to the background palette by selecting Add Multiple...Add Multiple...Add Multiple...Add Multiple... 
• Modify a background by selecting Modify...Modify...Modify...Modify... 
• Remove a background by selecting RemoveRemoveRemoveRemove. 

 
 
 
 
 
Modifying BackgroundsModifying BackgroundsModifying BackgroundsModifying Backgrounds    
 
Modifying a background:Modifying a background:Modifying a background:Modifying a background:    

1. Click on the BackgroundBackgroundBackgroundBackground button. 
2. Click on Options. Options. Options. Options. 
3. Select the background to be modified. 
4. Click ModifyModifyModifyModify to access the Fill EffectsFill EffectsFill EffectsFill Effects dialog box.  

 
• Set a different frame in a video clip for the thumbnail, using the slider ball 

under the video window and the Set ThumbnailSet ThumbnailSet ThumbnailSet Thumbnail button. 



Backgrounds 

115 

 
  

• For picture backgrounds, select Tile PictureTile PictureTile PictureTile Picture to tile that background picture 
when it is displayed. 

 
 
Using BackgroundsUsing BackgroundsUsing BackgroundsUsing Backgrounds    
 
If a schedule item has the word AutoAutoAutoAuto on it, a background has nothas nothas nothas not been assigned to that 
song. That song is using the last background selected under the BackgroundBackgroundBackgroundBackground button in 
the PreviewPreviewPreviewPreview area. 
 
Setting a global background:Setting a global background:Setting a global background:Setting a global background:    

1. Click the background button at the top 
of the preview window. 

2. Click on the background to be used on 
all songs that don't have a background 
assigned to them.  
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Assign a Background to a Song:Assign a Background to a Song:Assign a Background to a Song:Assign a Background to a Song:    
Drag and Drop:Drag and Drop:Drag and Drop:Drag and Drop:    

1. Click the BackgroundBackgroundBackgroundBackground button at the top of the preview window. 
2. Drag and drop the background onto a song in the schedule.  

(This does not update the database.)    

 
    
In the Song Editor:In the Song Editor:In the Song Editor:In the Song Editor:    

1. Create a New Song or Right click on a song in the database or schedule and 
select edit song. 

2. In the Song editor window click on the BackgroundBackgroundBackgroundBackground button. 
3. Select the background to be assigned to that song. 
4. Click the OKOKOKOK button. 

    
Using a background that is not in the backgrounds list:Using a background that is not in the backgrounds list:Using a background that is not in the backgrounds list:Using a background that is not in the backgrounds list:    

1. Click Fill EffectsFill EffectsFill EffectsFill Effects. 
2. Select the tab for the type of background you want to use. 
3. If you are not using a Color or Gradient, Click the Browse ButtonBrowse ButtonBrowse ButtonBrowse Button at the bottom 

right. 
4. Browse to the file or feed you wish to use 
5. Select the file or feed and click open 
6. Click OKOKOKOK.  The background will now be saved to the song in the song resource 

area.  You can also click the Automatic button to choose the default background 
for all songs to be applied to this song as well.  No background will be saved to 
the song when choosing Automatic.  See:See:See:See: Adding Backgrounds 

7. You can also use Text Box Resizing here in this editor. 
• Click on the picture in the editor widow.  Resizing buttons will appear. 
• Set the size and location of the text box and save to the song.  

See:See:See:See: Text Box Resizing in the Editor Window 
    
Using Video Jockey (VJ) ModeUsing Video Jockey (VJ) ModeUsing Video Jockey (VJ) ModeUsing Video Jockey (VJ) Mode    
 
Video Jock or VJ is a feature that gives you access to Media and Backgrounds at your 
fingertips.  When clicking media or backgrounds in the VJ Control Area, the live 
background will change on the fly as you click. Follow the steps below to enable and use 
VJ. 
 

1. Click the down arrow at the top right of the Live 
area. 

2. Select Video Jockey Mode from the list. 
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3. The VJ control area will replace the live preview area.  

 
4. Click on any Video, Image, Feed or Background.  
5. The background on the output screen will change on the fly as you click. 

 
Using the BacUsing the BacUsing the BacUsing the Background Designerkground Designerkground Designerkground Designer    
 
EasyWorship allows for image and video backgrounds to be altered. Backgrounds that 
are Altered using the Background Designer appear in the background palette with an "AAAA" 
in the upper left corner. 
 
Before altering an image or video background, create a duplicate so that there will be a 
copy of the original in the background palette. 
 
To add a duplicate picture or video:To add a duplicate picture or video:To add a duplicate picture or video:To add a duplicate picture or video:    
See:See:See:See: Adding Backgrounds 
    
Accessing the Background Designer:Accessing the Background Designer:Accessing the Background Designer:Accessing the Background Designer:    

1. In the Background OptionsBackground OptionsBackground OptionsBackground Options 
window, click the background 
that you want to customize. 

2. Select the Override Global Override Global Override Global Override Global 
Options for this BackgroundOptions for this BackgroundOptions for this BackgroundOptions for this Background 
check box. 

3. Click the Background Designer Background Designer Background Designer Background Designer 
button. 
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4. The Background Designer dialog box appears 
5.  

Moving and resizing the Text Box:Moving and resizing the Text Box:Moving and resizing the Text Box:Moving and resizing the Text Box:    
1. Click on the picture. 
2. Resizing handles appear in all corners and in the center of each side of the text 

box. 
3. Resize the frame using the resizing handles. 
4. Click and drag the text box to the desired location. 
5. Click OK when all changes are complete.  
 

Using the Formatting Toolbar:Using the Formatting Toolbar:Using the Formatting Toolbar:Using the Formatting Toolbar:    
    

    
1. Click the Font NameFont NameFont NameFont Name drop down box to select the font to be used. 

2. Change the Font size percentage using the up and down arrows . 
3. Use the BBBB and IIII  buttons to turn on BBBBold and IIIItalics. 
4. Use the SSSS and OOOO buttons to turn on SSSShadow and OOOOutlining. 
5. Click the arrow next to AAAA, S S S S,    and O  O  O  O buttons to select 

the Font, Outline and Shadow color. 
6. Click the button    to change the fill effectsfill effectsfill effectsfill effects. 

 
 
 
 
 
 
 
 

7. Click the text alignment buttons on the toolbar to 
change the vertical and horizontal alignment of the text.    
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Right Click Features:Right Click Features:Right Click Features:Right Click Features:    

1. Right click the text box. 
2. Click on Reset Text Margins Reset Text Margins Reset Text Margins Reset Text Margins to reset the text box location and size back to 

default. 
    
    
    
 
 
 
 
 
 
 
 
 
 
 
Attach A Background To A SongAttach A Background To A SongAttach A Background To A SongAttach A Background To A Song    
 
You can save a background so that it appears with the song each time you select the 
song from the database. When you add that song to the schedule, the background will 
stay attached to the song. 
 

1. Click on a Song in the Songs resource area. 
2. Right click and choose Edit SongEdit SongEdit SongEdit Song. 
3. The Edit Song window appears. Click on the Backgrounds button. The images 

and videos in the background palette now appear in this editor window. 

 
 

4. Select the background of choice.  
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5. Click OKOKOKOK. 

 
Using a background that is not listed in your backgrounds list:Using a background that is not listed in your backgrounds list:Using a background that is not listed in your backgrounds list:Using a background that is not listed in your backgrounds list:    

1. In the song editor click the background button. 
2. Click on Fill EffectsFill EffectsFill EffectsFill Effects. 
3. Select the tab for the type of background you want to use. 

 
    

4. Click the SelectSelectSelectSelect Button at the bottom right.  
5. Browse to the file you wish to use. 
6. Select the file and click OpenOpenOpenOpen. 
7. After selecting background and OKOKOKOK. The background will now be saved to the 

song in the song resource area. You can also click the AutomaticAutomaticAutomaticAutomatic button to 
choose the default background for all songs to be applied to this song as well. 
Actually, no background will be saved to the song when choosing Automatic. 
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PowerPoint 

Using PowerPoint 2007 FilesUsing PowerPoint 2007 FilesUsing PowerPoint 2007 FilesUsing PowerPoint 2007 Files    
 
Requirements for Using PowerPoint 2Requirements for Using PowerPoint 2Requirements for Using PowerPoint 2Requirements for Using PowerPoint 2007 files: 007 files: 007 files: 007 files:     
 

• Windows 2000 SP4 or later, Windows XP SP1 or later, Windows Server 2003 or 
Windows Vista. 

• Microsoft PowerPoint 2003 with the Office 2007 compatibility pack installed, 
Microsoft PowerPoint 2007 Viewer or Microsoft PowerPoint 2007.  

   
NotesNotesNotesNotes  

Windows 98 and ME users will not be able to use PowerPoint 2007 files.  Microsoft 
PowerPoint 2003, Microsoft PowerPoint 2007 Viewer, Microsoft PowerPoint 2007 cannot 
be installed on Windows 9X and ME versions.  
 
Installing PowerPoint Viewer 2007: Installing PowerPoint Viewer 2007: Installing PowerPoint Viewer 2007: Installing PowerPoint Viewer 2007:     
 
Upon the first attempt to use a PowerPoint 2007, EasyWorship will prompt you to 
download PowerPoint Viewer 2007 onto your computer. This will only occur if you do not 
have  Microsoft PowerPoint 2007 Viewer or Microsoft PowerPoint 2007 installed. Do not 
install PowerPoint 2007 viewer if you already have PowerPoint 2007 installed on the 
computer.  
   

 
 

1. Click the Download button. 
2. Click the Download Button on the web page that appears. 
3. Click SaveSaveSaveSave on the window that appears. 
4. Browse to your desktop and click Save.  
5. After the file has downloaded. Open the file and follow the Wizard to install 

PowerPoint Viewer 2007. 
 
NotesNotesNotesNotes  

You may also start the download of the PowerPoint Viewer by clicking on Help, Install 
Microsoft PowerPoint Viewer.  
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Using PowerPoint Files With Audio & Video Using PowerPoint Files With Audio & Video Using PowerPoint Files With Audio & Video Using PowerPoint Files With Audio & Video     
   
EasyWorship allows you to use PowerPoint Files with Audio and Video in the slide show. 
 The following information will help you make sure  these files will always work when you 
use them in EasyWorship.  
 
Method 1: Method 1: Method 1: Method 1:     All Versions of PowerPoint All Versions of PowerPoint All Versions of PowerPoint All Versions of PowerPoint     
Create the PowerPoint slide show on the Presentation computer. 
This will make sure that PowerPoint can find all of the media files it needs to access, 
when EasyWorship displays it. 
 
Method 2: All Versions of PowerPointMethod 2: All Versions of PowerPointMethod 2: All Versions of PowerPointMethod 2: All Versions of PowerPoint    
Making changes to your file organization structures can also help make sure audio and 
video always works in your PowerPoint slide shows. 
 

1. Create a folder on the root of your C: drive on your computer and the 
Presentation computer like, "PowerPointsPowerPointsPowerPointsPowerPoints". 
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2. Inside that folder, create another folder called audio. 

 
 

3. Copy the audio files you want to use for your presentation into the audioaudioaudioaudio folder. 
4. Add the audio files to your PowerPoint slide show. 
5. Save the slide show in the PowerPoints folder. C:C:C:C:\\\\PowerPointsPowerPointsPowerPointsPowerPoints 
6. Copy the PowerPoint and audio files from C:C:C:C:\\\\PowerPointsPowerPointsPowerPointsPowerPoints to a CD or Memory 

Stick. 
7. At the Presentation computer, copy the files into the same location on that hard 

drive. Copy the PowerPoint file to CCCC::::\\\\PowerPointsPowerPointsPowerPointsPowerPoints and Audio files to 
C:C:C:C:\\\\PowerPointsPowerPointsPowerPointsPowerPoints\\\\audioaudioaudioaudio.   

8. Add the PowerPoint slide show to your schedule. See:See:See:See:Using PowerPoint Files 
 
NotesNotesNotesNotes  

The audio folder is not necessary, but helps keep the files tidy. 
 
Method 3: PowerPoint 2003Method 3: PowerPoint 2003Method 3: PowerPoint 2003Method 3: PowerPoint 2003    
With PowerPoint 2003 you can use the Package for CD...Package for CD...Package for CD...Package for CD... feature.  

1. Create the PowerPoint slide show. 
2. Click on FileFileFileFile 
3. Click Package for CD...Package for CD...Package for CD...Package for CD... 
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4. Click Copy To folder...Copy To folder...Copy To folder...Copy To folder... 

  
5. Under Folder name:Folder name:Folder name:Folder name: Type the name of the folder. 
6. Click the BrowseBrowseBrowseBrowse button. 
7. Browse to the folder you want to save the slide show in. 
8. Click SelectSelectSelectSelect. 
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7. Click OKOKOKOK. 
8. Click CloseCloseCloseClose. 
9. You can now transfer the folder with the presentation and audio files in it to your 

Presentation Computer. 
10. Add the PowerPoint to your schedule. See:See:See:See:Using PowerPoint Files 
11. Disable the option to use PPPPowerPoint application instead of viewerowerPoint application instead of viewerowerPoint application instead of viewerowerPoint application instead of viewer.  See: See: See: See: Use 

PowerPoint application instead of Viewer for info on how to make that change. 
(You should only have to make this setting change once) 

 
Using PowerPoint Files Using PowerPoint Files Using PowerPoint Files Using PowerPoint Files     
   
Microsoft PowerPoint files can easily be integrated into the schedule. Follow the 
instructions below to add a PowerPoint slide show to the schedule.  
 
EasyWorship can project a PowerPoint slide show and allow changes to be made the 
schedule without interrupting the slide show. PowerPoint slide shows can be easily 
navigated by clicking on the slide you wish to project in the Live area.  Slide shows with 
automatic timings and transitions may also be used.  
 
If  Microsoft PowerPoint is not installed on the computer, EasyWorship will use 
PowerPoint viewer 2003 to display the slide show. If PowerPoint 2007 files are used, 
PowerPoint 2007 or PowerPoint Viewer 2007 must be installed on the computer. See: See: See: See: 
PowerPoint 2007  
   
To add a PowerPoint file to your preTo add a PowerPoint file to your preTo add a PowerPoint file to your preTo add a PowerPoint file to your presentation:sentation:sentation:sentation:    

1. In the Schedule area, click on the 

PowerPoint icon   
2. The Add PowerPoint Presentation dialog 

box appears. 
2. Locate and select the desired 

PowerPoint file. 
3. Click OpenOpenOpenOpen.   
4. The Importing PowerPoint Slides dialog 

box appears showing the progress. 
5. Once the slide show is imported, it will 

appear in the Schedule area. 
6. Clicking GoLiveGoLiveGoLiveGoLive sends it to the LIVE 

Output area 
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 NotesNotesNotesNotes 
You can save the Schedule and use it to copy or move the PowerPoint file. See:See:See:See: 
Transferring Songs Images and Videos via the Schedule  
EasyWorship packs the PowerPoint file into the schedule. When the schedule is opened 
it will use the original  file from the hard drive if it is available.  If the original file isn't 
available it uses the packed PowerPoint in the Schedule.  See:See:See:See:Check schedule for 
Changes for the options available when opening a schedule with a PowerPoint file in it.    
   
Thumbnail Sizing: Thumbnail Sizing: Thumbnail Sizing: Thumbnail Sizing:     

1. Click the drop-down arrow at the top right of the 
Preview area or the Live area to change the size of 
the slides in that area. 

2. Click the Go LiveGo LiveGo LiveGo Live button to automatically display the 
slides to the congregation; or double-click a particular 
slide to display it to the congregation. 

 
    
Jump In and Out of PowerPoint:Jump In and Out of PowerPoint:Jump In and Out of PowerPoint:Jump In and Out of PowerPoint:    

1. While displaying a 
PowerPoint presentation, 
click on the Scriptures Tab in 
the Resource area 

2. Find a scripture, press 
ENTERENTERENTERENTER or click Go LiveGo LiveGo LiveGo Live.    The 
scripture is immediately 
projected . Then, a 
PowerPoint button appears at 
the top of the LIVE LIVE LIVE LIVE area. 

3. Click the PowerPoint button, 
the PowerPoint presentation 
projects again at the same 
place you exited to project 
the scripture.  

 
This is a great resource for jumping 
in and out of a .PPT presentation 
and keeping up with a sermon. For 
more information See:See:See:See: Building and 
Running an EasyWorship Schedule.  

 

 
 
 
 NotesNotesNotesNotes 
The slides and files designed in PowerPoint are displayed in EasyWorship exactly as 
they were designed in PowerPoint. In addition, the animations, sounds and timings 
created in PowerPoint work in EasyWorship. EasyWorship has the ability to update the 
slide show in the schedule from the original.  If  a change is made to a PowerPoint file 
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and saved while EasyWorship is open, EasyWorship will update the PowerPoint 
automatically when it is selected in the schedule. It can also update the PowerPoint file 
from check for changes SeeSeeSeeSee:::: Check schedule for Changes. 
 
NotesNotesNotesNotes  

If your PowerPoint slide presentation has timings or animations, it will run the transitions 
automatically. Clicking BlackBlackBlackBlack or LogoLogoLogoLogo while an automatic slide is running pauses the 
presentation until you un-black or logo the screen.  
See:See:See:See:PowerPoint Troubleshooting under troubleshooting if you are having problems with 
PowerPoint files in EasyWorship. 

Alerts 

How Do I Delete Messages From the Message Alert List?How Do I Delete Messages From the Message Alert List?How Do I Delete Messages From the Message Alert List?How Do I Delete Messages From the Message Alert List?    
 
In the Message Alert winIn the Message Alert winIn the Message Alert winIn the Message Alert window:dow:dow:dow:    

1. Click on the MessageMessageMessageMessage drop down box. 
2. Use the arrow keys on your keyboard to select the message you want to remove. 
3. Press the deletedeletedeletedelete key on your keyboard. 

 

 
 

Using Foldback AlertUsing Foldback AlertUsing Foldback AlertUsing Foldback Alert    
 
EasyWorship allows you to display messages to the congregation. You can add, remove, 
hide, and scroll messages. You can also set a priority message, and control the order in 
which messages are displayed. 
 

1. Click the AlertsAlertsAlertsAlerts icon  on the Live toolbar, the Foldback Alert Foldback Alert Foldback Alert Foldback Alert or press 
CTRL+CTRL+CTRL+CTRL+FFFF. 

2. The Foldback Alert dialog box appears.  
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Adding a message:Adding a message:Adding a message:Adding a message:    

1. In the MessageMessageMessageMessage box, type or select the message that you want to display. 
2. In the CountCountCountCount box, type or select the number of times that you want to display the 

message. 
3. Click AddAddAddAdd to add the message to the Current Running Messages list.  

 
 

• The messages in the Current Running Messages list are displayed to the 
congregation in the order that they appear in the list.  

• The Arrow to the left of the Count column indicates which message is currently 
being displayed.  

• The Count column shows a "count down" of the messages as they are displayed. 
• If you do not want the messages displayed to the congregation, click Hide. 
• To display the messages again, click Show. 

 
Removing a message:Removing a message:Removing a message:Removing a message:    

1. In the Current Running Messages list, click the message that you want to 
remove. 

2. Click RemoveRemoveRemoveRemove. 
 
Select a priority message:Select a priority message:Select a priority message:Select a priority message:    

1. In the Current Running Messages list, click the message that you want to display 
first. 

2. Click Select PrioritySelect PrioritySelect PrioritySelect Priority. 
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• You can also manually control the order of the messages as they are being 
displayed to the congregation using the Display Next command. 

 
Select the next message:Select the next message:Select the next message:Select the next message:    

1. In the Current Running Messages list, click the message that you want to display 
next. 

2. Click Display NextDisplay NextDisplay NextDisplay Next. 
 
Changing the Foldback Alert optionsChanging the Foldback Alert optionsChanging the Foldback Alert optionsChanging the Foldback Alert options: : : :     

1. On the LiveLiveLiveLive menu click Display Foldback OptionsDisplay Foldback OptionsDisplay Foldback OptionsDisplay Foldback Options. 
2. Then click Alerts and TimeAlerts and TimeAlerts and TimeAlerts and Time.  
• For more info, See:See:See:See: Alerts and Time in the Display Foldback Options section. 

 
Deleting a message from the Message drop down list:Deleting a message from the Message drop down list:Deleting a message from the Message drop down list:Deleting a message from the Message drop down list:    

1. Click the drop down list to show the list of messages already entered. 
2. Use the arrow keys on the keyboard to select the message you want to delete. 
3. Press the delete key on the keyboard. 
 

Using MessageUsing MessageUsing MessageUsing Message Alert Alert Alert Alert    
 
EasyWorship allows you to display messages to the congregation. You can add, remove, 
hide, and scroll messages. You can also set a priority message, and control the order in 
which messages are displayed. 
 

1. Click the AlertsAlertsAlertsAlerts icon  on the Live toolbar, then Message Alert Message Alert Message Alert Message Alert or press 
CTRL+MCTRL+MCTRL+MCTRL+M. 

2. The Message Alert dialog box appears.  

 
 
 
Adding a message:Adding a message:Adding a message:Adding a message:    

1. In the MessageMessageMessageMessage box, type or select the message that you want to display. 
2. In the CountCountCountCount box, type or select the number of times that you want to display the 

message. 
3. Click AddAddAddAdd to add the message to the Current Running Messages list.  
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• The messages in the Current Running Messages list are displayed to the 
congregation in the order that they appear in the list.  

• The Arrow to the left of the Count column indicates which message is currently 
being displayed.  

• The Count column shows a "count down" of the messages as they are displayed. 
• If you do not want the messages displayed to the congregation, click Hide. 
• To display the messages again, click Show. 

 
Removing a message:Removing a message:Removing a message:Removing a message:    

1. In the Current Running Messages list, click the message that you want to 
remove. 

2. Click RemoveRemoveRemoveRemove. 
 
Select a priority message:Select a priority message:Select a priority message:Select a priority message:    

1. In the Current Running Messages list, click the message that you want to display 
first. 

2. Click Select PrioritySelect PrioritySelect PrioritySelect Priority. 
• You can also manually control the order of the messages as they are being 

displayed to the congregation using the Display Next command. 
 
To select the next message:To select the next message:To select the next message:To select the next message:    

1. In the Current Running Messages list, click the message that you want to display 
next. 

2. Click Display NextDisplay NextDisplay NextDisplay Next. 
 
Changing the message alert options: Changing the message alert options: Changing the message alert options: Changing the message alert options:     

1. On the LiveLiveLiveLive menu click Options 
2. then click the Message AlertMessage AlertMessage AlertMessage Alert tab.  
• For more options, See:See:See:See: Alerts in the EasyWorship Options and Settings section. 

 
Deleting a message from the Message drop down list:Deleting a message from the Message drop down list:Deleting a message from the Message drop down list:Deleting a message from the Message drop down list:    

1. Click the drop down list to show the list of messages already entered. 
2. Use the arrow keys on the keyboard to select the message you want to delete. 
3. Press the delete key on the keyboard. 
 

Using Nursery AlertUsing Nursery AlertUsing Nursery AlertUsing Nursery Alert    
 
EasyWorship allows you to quickly display a number, or set of numbers, which you have 
assigned to each child in the nursery. You can alert the parents in the congregation by 
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displaying their child's number in one of the corners of the screen. This lets a parent 
know when they are needed in the nursery.  
 
Add or Remove a nursery alertAdd or Remove a nursery alertAdd or Remove a nursery alertAdd or Remove a nursery alert::::    

1. Click the AlertsAlertsAlertsAlerts icon  on the Live toolbar, then Nursery Alert Nursery Alert Nursery Alert Nursery Alert or press 
CTRL+NCTRL+NCTRL+NCTRL+N. 

2. The Nursery Alert dialog box appears. 

 
3. Enter the parent number or name in the Nursery NumberNursery NumberNursery NumberNursery Number box. 
4. Click AddAddAddAdd to display the nursery alert. 
• Click Remove to take the number off the display. 
5. You can type multiple numbers or names separated with a space. Using a 

comma separator works, however when removing then message from the screen 
you have to click remove for each number or name. 

 
 

NotesNotesNotesNotes    
To change the nursery alert options, on the LiveLiveLiveLive menu, click OptionsOptionsOptionsOptions, and then click 
Alerts.Alerts.Alerts.Alerts. For more details, See: See: See: See: Alerts in the EasyWorship Options and Settings section. 

Profiles 

Creating ProfilesCreating ProfilesCreating ProfilesCreating Profiles    
 
EasyWorship will create a default profile automatically when it is installed.  If another set 
of data or settings is desired, creating a new profile can accommodate this need. 
 
Creating a New Profile:Creating a New Profile:Creating a New Profile:Creating a New Profile:    

1. Open EasyWorship 
2. Click on the Profiles menuProfiles menuProfiles menuProfiles menu. 
3. Click on Profiles Manager.Profiles Manager.Profiles Manager.Profiles Manager. 
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4. The Profiles Manager screen appears.    

 
5. Click on Create a new application ProfileCreate a new application ProfileCreate a new application ProfileCreate a new application Profile under Manage application profiles.    

 
6. Type the name of the profile in the Profile NameProfile NameProfile NameProfile Name area. For Example:For Example:For Example:For Example: Youth, 

Pastor, Contemporary... 
 
Profile Information:Profile Information:Profile Information:Profile Information:    

7. Under Create a new application Create a new application Create a new application Create a new application 
data instance data instance data instance data instance the default path for 
the profile data will be displayed. 
 Click BrowseBrowseBrowseBrowse to select a different 
location. 
 

• You may use another profile's set 
of data if you don't want to create a 
new set of data.  See:See:See:See:Using A 
Shared Database 
  

• The default profile data will be in 
Shared or Public Shared or Public Shared or Public Shared or Public 
DocumentsDocumentsDocumentsDocuments\\\\SoftouchSoftouchSoftouchSoftouch\\\\EasyWorshipEasyWorshipEasyWorshipEasyWorship 

 
8. A new folder for the profile data can be created in the default location, another 

place on the hard drive, on a server or shared network folder. Click Make New Make New Make New Make New 
FolderFolderFolderFolder in the browse window to create a folder.  
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NotesNotesNotesNotes 
Shared or Public DocumentsShared or Public DocumentsShared or Public DocumentsShared or Public Documents can be located in different locations depending on your 
Operating system.  For Windows XPWindows XPWindows XPWindows XP it will be in My ComputerMy ComputerMy ComputerMy Computer\\\\C:C:C:C:\\\\Documents and Documents and Documents and Documents and 
SettingsSettingsSettingsSettings\\\\All UsersAll UsersAll UsersAll Users\\\\Shared DocumentsShared DocumentsShared DocumentsShared Documents  for Windows VistaWindows VistaWindows VistaWindows Vista it will be located in 
ComputerComputerComputerComputer\\\\C:C:C:C:\\\\UsersUsersUsersUsers\\\\PublicPublicPublicPublic\\\\Public DocumentsPublic DocumentsPublic DocumentsPublic Documents. 
    
Application Options:Application Options:Application Options:Application Options:    

8. Create a name for options to be used on 
this profile. 

• If Create a new application data Create a new application data Create a new application data Create a new application data 
instanceinstanceinstanceinstance is selected, there will be no 
profile options to select from the drop 
down list. EasyWorship will 
automatically create an application 
options name. 

• If Use an existing application data Use an existing application data Use an existing application data Use an existing application data 
instanceinstanceinstanceinstance is selected, type in the desired 
name for this profile's options or select a 
name from the drop down list. 
 
 
 
 
 
 
 
    

• To create a new set of application 
options type the name for the new 
options in the "new application options "new application options "new application options "new application options 
name"name"name"name" box.  
    

9. Click Save ProfileSave ProfileSave ProfileSave Profile. 
10. The new profile will now show up in the 

profiles list.  
 
NotesNotesNotesNotes 

If you want to return to the Profiles Manager 
after creating the new profile.  uncheck, the option for "Start Using this profile when "Start Using this profile when "Start Using this profile when "Start Using this profile when 
complete"complete"complete"complete". 
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Editing ProfilesEditing ProfilesEditing ProfilesEditing Profiles    
 
To change the settings or folder location of a profile:To change the settings or folder location of a profile:To change the settings or folder location of a profile:To change the settings or folder location of a profile:    

1. Open EasyWorship 
2. Click on the ProfilesProfilesProfilesProfiles menu. 
3. Select Profiles ManaProfiles ManaProfiles ManaProfiles Managergergerger. 
4. Select the profile to be edited. 
5. Click Edit the selected profile  

  
  
  
 

6. The Edit Application Profile Edit Application Profile Edit Application Profile Edit Application Profile window 
appears. 

    
Profile Information:Profile Information:Profile Information:Profile Information:    

• Create a new application data instanceCreate a new application data instanceCreate a new application data instanceCreate a new application data instance    
Allows you to select another location 
to store the application data for this 
profile.  

• Use an existing application data instanceUse an existing application data instanceUse an existing application data instanceUse an existing application data instance    
Uses the original application data 
location assigned when the profile 
was created. 

 
Application options:Application options:Application options:Application options:    

• Type in the name of a new set of options 
for this profile.  

• Select another set of options for this 
profile. 

    
 
 
 
 

 
 

    
Locating Your Profile DataLocating Your Profile DataLocating Your Profile DataLocating Your Profile Data    
 
You may eventually need to transfer your database from one computer to another or 
copy videos or images into the resources folder. To find the location of the data for your 
profile use the following steps. 
 

1. Open EasyWorship. 
2. Click on the ProfilesProfilesProfilesProfiles menu. 
3. Click on Profiles ManagerProfiles ManagerProfiles ManagerProfiles Manager. 
4. Select the profile.  
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5. Click on Edit the Selected ProfileEdit the Selected ProfileEdit the Selected ProfileEdit the Selected Profile at the bottom of the window. 
6. Click in the "Use an existing applicati"Use an existing applicati"Use an existing applicati"Use an existing application data instance"on data instance"on data instance"on data instance" field, to show the location 

of the profile on the hard drive. Use the right arrow key to scroll the text for 
viewing the end of the file path.  

 
7. Using My Computer or Windows Explorer Browse to that location on your hard 

drive to find your data files. 
    

• The databases will be stored in a Databases folder in a folder called Data. 
• Videos and Images will be stored in the Resources folder. 
• Options for the profile will be stored in the Options folder. 
 
 

Understanding ProfilesUnderstanding ProfilesUnderstanding ProfilesUnderstanding Profiles    
 
Profiles consist of both User Settings and Application data.  Application Data consists of 
databases such as songs and backgrounds, along with videos, images, feeds and DVD 
clips.  User Settings consist of settings like font size, color and transition settings.  It also 
contains information about the EasyWorship window size and location.  Settings like the 
output monitor setting are global settings that will affect all users and are not part of the 
profile settings. Profiles combines the ability of allowing EasyWorship to store application 
data in different locations with the ability to have multiple sets of user settings for that 
application data. 
 
The profile data can be stored on the local hard drive, on a server or shared network 
folder.  EasyWorship will create a Default profile in the following location. Common Common Common Common 
DocumentsDocumentsDocumentsDocuments\\\\SoftouchSoftouchSoftouchSoftouch\\\\EasyWorshipEasyWorshipEasyWorshipEasyWorship. 
 
NotesNotesNotesNotes 

Common Documents Locations By Operating System: 
Windows XPWindows XPWindows XPWindows XP  -  C:\Documents and Settings\All Users\Shared Documents 
Windows Vista & 7Windows Vista & 7Windows Vista & 7Windows Vista & 7  - C:\Users\Public\Public Documents 
    
Possible Configurations of Profiles:Possible Configurations of Profiles:Possible Configurations of Profiles:Possible Configurations of Profiles:    

• Use the same set of application data as another profile but different user settings. 
• Use a different set of application data with the same user settings as another 

profile. 
• Use a different set of application data and a different set of user settings. 

 
EasyWorship also allows for easy hot swapping between profiles.  This means that 
EasyWorship doesn't have to be closed when switching from one profile to another. 
 
See:See:See:See: Creating Profiles , Locating Your Profile Data and Using Profiles for more 
information about using profiles. 
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Using a SharedUsing a SharedUsing a SharedUsing a Shared Database Database Database Database    
    
Profile Information:Profile Information:Profile Information:Profile Information:    

1. Open EasyWorship 
2. Click on the ProfilesProfilesProfilesProfiles menu. 
3. Click on Profiles ManagerProfiles ManagerProfiles ManagerProfiles Manager 
4. The Profiles Manager screen appears 
5. Click on Create a new Application ProfileCreate a new Application ProfileCreate a new Application ProfileCreate a new Application Profile. 
6. Type the name of the profile in the Profile Profile Profile Profile 

NameNameNameName area. For Example:For Example:For Example:For Example: Shared, 
Network... 

7. Select Use an existing Application data Use an existing Application data Use an existing Application data Use an existing Application data 
instanceinstanceinstanceinstance.  

8. Click BrowseBrowseBrowseBrowse to locate the shared profile 
folder. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

9. For network databases browse to 
Network or My Network Network or My Network Network or My Network Network or My Network 
PlacesPlacesPlacesPlaces\\\\Computer Name (Computer Name (Computer Name (Computer Name (e.g. e.g. e.g. e.g. 
WorshipPCWorshipPCWorshipPCWorshipPC))))\\\\ SharedDocs or  SharedDocs or  SharedDocs or  SharedDocs or 
PublicPublicPublicPublic\\\\SoftoSoftoSoftoSoftouchuchuchuch\\\\EasyWorshipEasyWorshipEasyWorshipEasyWorship\\\\ 

10. Select the profile folder ((((e.g. Default)e.g. Default)e.g. Default)e.g. Default).  
11. Click OK.OK.OK.OK. 
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Profile Options:Profile Options:Profile Options:Profile Options:    
12. Type in the name you want to 

use for this profile's options or 
select a name from the drop 
down  list. 

13. Click Save ProfileSave ProfileSave ProfileSave Profile.  
14. The profile you created will now 

show up in the profiles list. 
 
NotesNotesNotesNotes    

If you want to return to the Profiles 
Manager after creating the new profile. 
 uncheck, the option for "Start Using this profile when complete""Start Using this profile when complete""Start Using this profile when complete""Start Using this profile when complete". 
Using ProfilesUsing ProfilesUsing ProfilesUsing Profiles    
 
ChanChanChanChanging Profiles:ging Profiles:ging Profiles:ging Profiles:    
 
EasyWorship allows you to change profiles giving  you the ability to use different 
databases and settings.  
Switching from one profile to another is Easy. 
 

1. Click on the profile menu. 
2. Select the profile you want to use. 
3. EasyWorship will load that profile.  

 
 
If you have a schedule open, EasyWorship will ask you to close it before loading the 
selected profile. 

 
 
Determining which profile is currently loaded is also Easy. The current profile is 
displayed in the title bar at the top left of the window. 
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Presenter Remotes 

Recommended Presenter RemotesRecommended Presenter RemotesRecommended Presenter RemotesRecommended Presenter Remotes    
Most EasyWorship customers are familiar with using a presenter remote for advancing 
slides in PowerPoint slide shows.  Many remote controls purchased for this purpose use 
hard coded keyboard Hotkey combinations that work with PowerPoint.  EasyWorship 
requires different Hotkey combinations than PowerPoint.  A Programmable presenter 
remote is the best solution for use with EasyWorship. Below is a list of remote controls 
that allow the buttons to be programmed to match the Hotkeys for EasyWorship.  See:See:See:See: 
EasyWorship Hotkeys for a list of EasyWorship hotkeys. 
 
Recommended Presenter Remotes:Recommended Presenter Remotes:Recommended Presenter Remotes:Recommended Presenter Remotes:    
        
Interlink Remotes:Interlink Remotes:Interlink Remotes:Interlink Remotes:    
(http://www.smklink.com/presentation_remotes/index.html) 
 

VP4450VP4450VP4450VP4450 - RemotePoint Emerald Navigator (Get Key Programming 
Utility Here) 
 
 

VP4300VP4300VP4300VP4300 - RemotePoint Presenter Special Edition 

VP4810VP4810VP4810VP4810 - RemotePoint RF (Get Drivers Here) 

VP4910VP4910VP4910VP4910 - RemotePoint Jade (Get Key Programming Utility Here) 
 
NotesNotesNotesNotes 

• All of the Interlink wireless presenters listed here have four programmable 
buttons.  
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• The bottom of the wheel on the emerald is an unmarkedunmarkedunmarkedunmarked programmable button 
•  Software for the VP4300 is not available for download.  All other utilities are 

available via the Interlink Download Center. 
 
Honeywell Remotes:Honeywell Remotes:Honeywell Remotes:Honeywell Remotes:    
(www.powerremote.com) 

PowerPresenter RFPowerPresenter RFPowerPresenter RFPowerPresenter RF     See:See:See:See: Changing the Remote Key Strokes in the 
Manual 

         PowerPresenter PlusPowerPresenter PlusPowerPresenter PlusPowerPresenter Plus (Includes 128mb Flash memory) See:See:See:See: How to 
Change the Remote Key Strokes in the Manual 

 
NotesNotesNotesNotes 

• This remote requires no software to program. 
• It has two programmable buttons and allows for three functions.  Each button has 

its own command.  Pressing both buttons allows for a third command.  It also 
includes another button for a laser pointer.   

 
Can I use a Remote that can't be programmed? 
Yes, some non-programmable remotes will work. Changing the hotkeys in EasyWorship 
is required.  See: See: See: See: Using a Non Programmable Presenter Remote 
 
Using a NonUsing a NonUsing a NonUsing a Non----Programmable Wireless PresenterProgrammable Wireless PresenterProgrammable Wireless PresenterProgrammable Wireless Presenter    
 
Most wireless presenters are programmed to emulate keyboard key combinations that 
trigger functions in PowerPoint. If the key combinations can't be changed, EasyWorship's 
Hotkeys have to be changed to match the key combinations used on the presenter you 
have. 
 
Click Here to Visit our online KB article about Non Programmable Presenter Remotes for 
more information. (Requires an Internet connection to view) 
 
See:See:See:See: Changing EasyWorship Hotkeys  
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Tips And Tricks 

The Latest Tips and TricksThe Latest Tips and TricksThe Latest Tips and TricksThe Latest Tips and Tricks    
 
Get the latest tips and tricks from the beyond basics section of the 
blog.easyworship.com.  
 
"Send To" Shortcut "Send To" Shortcut "Send To" Shortcut "Send To" Shortcut for Copying Mediafor Copying Mediafor Copying Mediafor Copying Media    
 
The instructions for setting this shortcut up are on the blog. 
 
Adding Notes In A SongAdding Notes In A SongAdding Notes In A SongAdding Notes In A Song    
 
Notes can easily be added to a song.  Use the instructions below to add notes to a song. 
 

1. Edit or create a new song. 
2. Enter an open parenthesis after any song tags. 
3. Enter the text to be displayed as a note. 
4. Enter a closed parenthesis at the end of the note. 

 
 

 
 

Adding a Blank Slide To a Song Adding a Blank Slide To a Song Adding a Blank Slide To a Song Adding a Blank Slide To a Song     
   
A blank slide can easily be added to a song.  Use the instructions below to add a blank 
slide to a song. 
 

1. Right click in the place where you want the slide. 
2. Select the Slide song tag. 
3. Press Enter. 

 
There will now be a blank slide in the song.  
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Changing EasyWorship HotkeysChanging EasyWorship HotkeysChanging EasyWorship HotkeysChanging EasyWorship Hotkeys    
 

1. Browse to the following path. 
Windows 9x / ME:Windows 9x / ME:Windows 9x / ME:Windows 9x / ME: C:\WINDOWS\All Users\Application 
Data\Softouch\EasyWorship\SEttings\hotkeys.ini  
Windows 2000 / XP:Windows 2000 / XP:Windows 2000 / XP:Windows 2000 / XP: C:\Documents and Settings\All Users\Application 
Data\Softouch\EasyWorship\Settings\hotkeys.ini 
Windows Vista / 7:Windows Vista / 7:Windows Vista / 7:Windows Vista / 7: C:\Program Data\Softouch\EasyWorship\Settings\hotkeys.ini 

2. Double Click the HotKeys.iniHotKeys.iniHotKeys.iniHotKeys.ini file to open it.   
 
It will open in notepad allowing you to make changes. 
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3. Make the following changes, adding the numbers in bold to make EasyWorship 

match your non-programmable presenter remote.  
 

Next SlideNext SlideNext SlideNext Slide      - SlideNextKeys= 78, 40, 32, 34343434 
Previous SlidePrevious SlidePrevious SlidePrevious Slide - SlidePrevKeys= 80, 38, 8, 33333333 
Black ScreenBlack ScreenBlack ScreenBlack Screen  - BlackScreenKeys= C-66, 66666666 
GoLiveGoLiveGoLiveGoLive           - GoLiveNextKeys=  0000 
Go ToBridgeGo ToBridgeGo ToBridgeGo ToBridge  - JumpBridgeKeys= 0000 
 
NotesNotesNotesNotes This will disable the following hotkeys in EasyWorship. 

PageDownPageDownPageDownPageDown = Go Live 
PageUpPageUpPageUpPageUp=Go Live Previous (Currently not active in 
EasyWorship) 
BBBB = Jump to bridge 
 
NotesNotesNotesNotes This will also setup the following PowerPoint HotKeys to 

work in EasyWorship. 
PageDownPageDownPageDownPageDown = Next Slide 
PageUpPageUpPageUpPageUp = Previous Slide 
BBBB = Black Screen 

 
4. After making changes, Click FileFileFileFile then SaveSaveSaveSave. 
5. Close the window. 

 
• You will need to know what each value is. Each item can have multiple keys 

separated by comas; for example, SlideNextKeys = "78, 40, 32" which is 'N', 
Down Arrow, and Space. 

 
• If you want to use the CTRL or ALT, key simply precede the number with 'C-', or 

'A-' or 'CA-' for both CTRL and ALT together; for example, BlackScreenKeys = 
"C-66" which is CTRL-B.  
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Here is a list of keys:Here is a list of keys:Here is a list of keys:Here is a list of keys:    

Commonly UsedCommonly UsedCommonly UsedCommonly Used Keys Keys Keys Keys::::    
BBBB = 66 
CCCC = 67 
NNNN = 78 
PPPP = 80 
BackSpaceBackSpaceBackSpaceBackSpace = 8 
LeftArrowLeftArrowLeftArrowLeftArrow = 37 
UpArrowUpArrowUpArrowUpArrow = 38 
RightArrowRightArrowRightArrowRightArrow = 39 
DownArrowDownArrowDownArrowDownArrow = 40 
SpaceBarSpaceBarSpaceBarSpaceBar = 32 
PGUPPGUPPGUPPGUP = 33 
PGDNPGDNPGDNPGDN = 34 
EndEndEndEnd = 35 
HomeHomeHomeHome = 36 
.(Period).(Period).(Period).(Period) = 190 
Escape(ESC)Escape(ESC)Escape(ESC)Escape(ESC) = 27 

AlphabetAlphabetAlphabetAlphabet    
A A A A ---- Z Z Z Z = 65 -90 
AAAA=65 
BBBB=66 
CCCC=67 
DDDD=68 
EEEE=69 
FFFF=70 
GGGG=71 
HHHH=72 
IIII=73 
JJJJ=74 
KKKK=75 
LLLL=76 
MMMM=77 
NNNN=78 
OOOO=79  

PPPP=80 
QQQQ=81 
RRRR=82 
SSSS=83 
TTTT=84 
UUUU=85 
VVVV=86 
WWWW=87 
XXXX=88 
YYYY=89 
ZZZZ=90 

 
See:See:See:See: What HotKeys are available in EasyWorship? 
 
Creating Congregational PromptsCreating Congregational PromptsCreating Congregational PromptsCreating Congregational Prompts    
 

1. Edit or create a new song. 
2. Select all of the text in the song and set the text size, e.g. 30%.  
3. In the song editor Press Shift+EnterShift+EnterShift+EnterShift+Enter to create spacing between the song text and 

the prompt. 
4. Type in the prompt, e.g., a prompt for offertory. 
5. Select the prompt text and set lower the size of it.  Use the up and down arrow 

keys next to the font size to make it smaller or larger. 
6. Copy and paste the prompt onto the slides you wish to use it on. 
7. Select the prompt text and set the color you wish to use. 
8. Click OKOKOKOK. 

 
NotesNotesNotesNotes 

If you don't want these changes to be permanent, make the changes to the song in the 
schedule and not the database.  
Font sizing can be different for each computer depending on the screen resolution being 
used for the output screen.  Use a custom position that matches the output screen at 
your church, and the text will always show up the same. 
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Organizing Images and VideosOrganizing Images and VideosOrganizing Images and VideosOrganizing Images and Videos    
 
To organize images and videos in folders:To organize images and videos in folders:To organize images and videos in folders:To organize images and videos in folders:    

1. Browse to Your ProfileYour ProfileYour ProfileYour Profile\Resources\ Videos or Images. See:See:See:See:Locating Your Profile 
Data 

2. Create any folders you would like to create. 
3. Copy your images or videos into any of the folders you would like. 
4. In the Resource area, click the MediaMediaMediaMedia tab. 
5. Click on the Images or Videos tab. 
6. Click on the folders button at the top right. 

 
7. Select the folders of images or videos you wish to display as thumbnails in the 

videos palette, and click OKOKOKOK. 
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8. Thumbnails for the data in that folder appear in the Media area.  

 
NotesNotesNotesNotes 

If you add images or videos when displaying a folder, it will cause the image or video you 
added to be added to the folder you are currently viewing.  
 
Playing Flash ContentPlaying Flash ContentPlaying Flash ContentPlaying Flash Content    
 
To play SWF files. See:See:See:See: Playing Flash Content in the web section. 
For playing FLV files install the K-Lite codec pack. 
 
Playing Quicktime Files In EasyWorshipPlaying Quicktime Files In EasyWorshipPlaying Quicktime Files In EasyWorshipPlaying Quicktime Files In EasyWorship    
 
Natively, EasyWorship and Windows don't support Quicktime files. However, with the 
proper video codecs installed, EasyWorship will play most Quicktime files.  This Codec 
pack will allow you to play Mp4, H.264 and most Mov files along with FLV files.  
See: See: See: See: Installing the K-Lite Codec Pack  on the online Knowledge Base. 
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Running EasyWorship in Single Monitor ModeRunning EasyWorship in Single Monitor ModeRunning EasyWorship in Single Monitor ModeRunning EasyWorship in Single Monitor Mode    
 
If the computer being used for EasyWorship doesn't  have dual monitor capability, it is 
best to purchase and install a video card that supports dual monitor capability.  
See:See:See:See:Computer Requirements Video Card for more information on the best type of video 
card to purchase. 
See:See:See:See:Dual Monitors Explained for more information about how dual monitors work. 
 
EasyWorship can run in single monitor mode although it is not recommended, nor 
designed for this purpose. 
 
Working in Single Monitor Mode:Working in Single Monitor Mode:Working in Single Monitor Mode:Working in Single Monitor Mode:    

1. After clicking Go Live Go Live Go Live Go Live with the presentation, hold the CTRL + SPACE BARCTRL + SPACE BARCTRL + SPACE BARCTRL + SPACE BAR and 
the working screen will disappear, leaving only the output screen. 

2. Navigate using the EasyWorship HotkeysHotkeysHotkeysHotkeys on the keyboard. 
• Use the Arrow DownArrow DownArrow DownArrow Down key to advance the next verse or slide of a song. 
• Use Page DownPage DownPage DownPage Down key to advance the next item in the schedule. 
• Use Left ArrowLeft ArrowLeft ArrowLeft Arrow Key to select the previous item in the schedule. 
• Use ESC ESC ESC ESC or  CTRL + SPACE BAR CTRL + SPACE BAR CTRL + SPACE BAR CTRL + SPACE BAR to bring the working screen back and 

discontinue the live output of the working screen. 
 
See:See:See:See:What Hotkeys are available in EasyWorship? for a more extensive list of Hotkeys. 
 
Using Custom PositionUsing Custom PositionUsing Custom PositionUsing Custom Position    
 
Here are a couple of reasons to use the custom position.   

• Building services at home so that the display matches the presentation computer. 
• Using the Foldback feature with the Matrox DualHead2Go and TripleHead2Go  

 
Building Services At Home:Building Services At Home:Building Services At Home:Building Services At Home:    
 

If a schedule is built on a computer using a different output resolution than the 
presentation computer, the songs will not display correctly on the presentation computer. 
 Setting a custom resolution on the source computer will correct this problem. 
 
On the Presentation ComputerOn the Presentation ComputerOn the Presentation ComputerOn the Presentation Computer    
Determine the output screen size of the presentation computer.   

1. Open display settings on the presentation computer.  
2. Click on the second monitor. 
3. The resolution for that screen will be displayed there. e.g. 1024x768. 

  
On the Home ComputerOn the Home ComputerOn the Home ComputerOn the Home Computer    

1. Open EasyWorship on your home computer.  
2. Click on the  options button on the toolbar.  
3. Under GeneralGeneralGeneralGeneral, Select Output Monitor Select Output Monitor Select Output Monitor Select Output Monitor, Change Output MonitorOutput MonitorOutput MonitorOutput Monitor to Custom Custom Custom Custom 

PositionPositionPositionPosition.  
4. Change the WidthWidthWidthWidth and HeightHeightHeightHeight to match the presentation computer computer. 
5. Click OKOKOKOK.
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FAQ 

How Do I Add Videos To the Background Palette?How Do I Add Videos To the Background Palette?How Do I Add Videos To the Background Palette?How Do I Add Videos To the Background Palette?    
 
Adding Video to the Background Palette:Adding Video to the Background Palette:Adding Video to the Background Palette:Adding Video to the Background Palette:    
See:See:See:See:Adding Backgrounds 
How Do I Edit Scriptures?How Do I Edit Scriptures?How Do I Edit Scriptures?How Do I Edit Scriptures?    
 
See:See:See:See: Using Scriptures Under Scriptures. 
How Do I Use the Schedule?How Do I Use the Schedule?How Do I Use the Schedule?How Do I Use the Schedule?    
 
See:See:See:See: Using the Schedule 
 
How Do Videos, Images & Backgrounds Work?How Do Videos, Images & Backgrounds Work?How Do Videos, Images & Backgrounds Work?How Do Videos, Images & Backgrounds Work?    
 
Images & VideosImages & VideosImages & VideosImages & Videos    
EasyWorship reads the resources folder in your profile to display the thumbnails for 
Images and Videos. The files aren't stored in a database. Only the thumbnails are in a 
database. When you add videos and images to the Media tab from another location on 
your hard drive, such as My Documents, EasyWorship will create a shortcut to the video 
or image in your profile resources folder.  
 
If you delete the video from its original location (My Documents), an exclamation point 
will appear on the thumbnail for that video or image. The exclamation point means that 
EasyWorship can't find the file. 
 
If you add a video or image to the media area from an external disk like a CD or memory 
stick, EasyWorship will copy the actual file to the resources folder in your profile.  
 
When adding images or videos, you may manually copy your files directly to the video or 
images folder in resources folder located in Your Profile. This is the preferred method. 
This way you keep all of your images and videos in the same place. In the event that you 
want to transfer all of your backgrounds and songs from one computer to another, all you 
would have to transfer is the data folder and the resources folder.  
 
See:See:See:See:Locating Your Profile Data to find out how to located your resources folder. 
 
BackgroundsBackgroundsBackgroundsBackgrounds    
Backgrounds work differently than the Images and Videos tabs. Backgrounds is an 
actual database of links to the files you have added to your backgrounds palette. It also 
contains thumbnails of those images or videos. The actual videos and images aren't in 
the database. When you add an image or video to the background palette, EasyWorship 
creates an entry in the database telling it where to look for that file with an attached 
thumbnail for that file. This is why we recommend keeping all videos and images in the 
Resources folder mentioned above.  
 
If you add a video or image to the media area from an external disk like a CD or memory 
stick, EasyWorship will not copy the actual file to the database. It will only create a link to 
the external drive. When you take that disk out or disconnect the drive, an exclamation 
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point will appear on the thumbnail for that background. The exclamation point means that 
EasyWorship can't find the file. 
 
What HotKeys Are Available In EasyWorship?What HotKeys Are Available In EasyWorship?What HotKeys Are Available In EasyWorship?What HotKeys Are Available In EasyWorship?    
 
See:See:See:See: EasyWorship Hotkeys 
 
SongSongSongSongs Included With EasyWorships Included With EasyWorships Included With EasyWorships Included With EasyWorship    
 
A full list of songs that come with EasyWorship has been published to our online 
Knowledge Base.  Click Here to access the list. 
 
Where Is the Manual That ComesWhere Is the Manual That ComesWhere Is the Manual That ComesWhere Is the Manual That Comes With EasyWorship? With EasyWorship? With EasyWorship? With EasyWorship?    
 
EasyWorship has a Documentation Manual available under the Documentation folder on 
your EasyWorship cd. It can be accessed from the install menu that appears when you 
insert the cd into your drive. You may also download the most recent version from our 
web site. 

Maintenance 

Adding and Removing Demo DataAdding and Removing Demo DataAdding and Removing Demo DataAdding and Removing Demo Data    
 
You may have said no to this option during installation. At any time you may Add or 
Remove these song lyrics from your Song resource area database. 
 

1. Click ProfilesProfilesProfilesProfiles on the top menu bar. 
2. Click Database toolsDatabase toolsDatabase toolsDatabase tools, then Add/Remove Demo DataAdd/Remove Demo DataAdd/Remove Demo DataAdd/Remove Demo Data 

  

 
  

3. The Add/Remove Demo Data window will appear. 
 
Adding Demo Data: Adding Demo Data: Adding Demo Data: Adding Demo Data:         

1. To install the 100+ classic and contemporary songs from 
GreatWorshipSongs.com, Select "Install songs from GreatWorshipSongs.com "Install songs from GreatWorshipSongs.com "Install songs from GreatWorshipSongs.com "Install songs from GreatWorshipSongs.com 
now"now"now"now"  

2. Click Next.Next.Next.Next.  
  

• The same process applies for removing these songs from your Song resourceSong resourceSong resourceSong resource 
database 
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• To See a list of the songs from GreatWorshipSongs.com that are available in 
EasyWorship Click Here. 

 

 
 

• You now have the option to add the songs and backgrounds from EasyWorship. 
This will install public domain songs like Amazing Grace and the free images and 
videos that come with EasyWorship ( about 116 images, 21 videos and 223 
songs ). 

• Click Here to view a list of the Standard EasyWorship demo songs. 
 

6. To install the default backgrounds and songs from EasyWorship, Select "Install "Install "Install "Install 
default songs and backgrounds from EasyWorship"default songs and backgrounds from EasyWorship"default songs and backgrounds from EasyWorship"default songs and backgrounds from EasyWorship" 

7. Click Next.Next.Next.Next.  

 
 

• Now a window will appear giving you the summary of your song database 
choices.  
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8. Click FinishFinishFinishFinish to proceed with installation of the EasyWorship demo data or 
click BackBackBackBack to change your previous selections or. 

 
 
 
Remove Demo Data:Remove Demo Data:Remove Demo Data:Remove Demo Data:    

1. Click the ProfilesProfilesProfilesProfiles menu on the top menu bar. 
2. Click Database toolsDatabase toolsDatabase toolsDatabase tools, then Add/Remove Demo DataAdd/Remove Demo DataAdd/Remove Demo DataAdd/Remove Demo Data 
3. The Add/Remove Demo Data window will appear. 
4. Select Uninstall songs from GreatWorshipSongs.com. 
5. Click NextNextNextNext. 
6. Then select Uninstall Default songs and backgrounds from EasyWorship. 

• This feature also removes the backgrounds installed with EasyWorship. 
• This feature may not be available if you upgraded from a previous version 

of EasyWorship. 
7. Click FinishFinishFinishFinish. 

 
NotesNotesNotesNotes 

Removing the demo data will not remove any songs or backgrounds that have been 
modified or added to the database. 
 
Databases and Profile BackupDatabases and Profile BackupDatabases and Profile BackupDatabases and Profile Backup    
 
It's a good idea to make a backup of your database. You can also use the backup to 
move songs, scriptures, and presentations from one computer to another.  
 

1. Open EasyWorship. 
2. Click on the ProfilesProfilesProfilesProfiles 

menu. 
3. Click on Profiles Profiles Profiles Profiles 

ManagerManagerManagerManager. 
4. Select the profile. 
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5. Click on Edit the Edit the Edit the Edit the 
Selected ProfileSelected ProfileSelected ProfileSelected Profile at the 
bottom of the window. 

 
 
 
 

6. Click in the "Use an "Use an "Use an "Use an 
existing application existing application existing application existing application 
data instance"data instance"data instance"data instance" field, to 
show the location of 
the profile on the hard 
drive. Use the right 
arrow key to scroll the 
text for viewing the end 
of the file path. 

 

 
 
 

 
 

7. Click the browse button.  
8. In the browse window, right click the appropriate folder.  
9. Select Send to 
10. From the drop down list select either the CD/DVD burner, External HardDrive 

or Memory Stick. 

 
• The databases will be stored in a Databases folder in a folder called Data. 
• Videos and Images will be stored in the Resources folder. 
• Options for the profile will be stored in the Options folder. 
 

Transferring the EasyWorship Database To Another ComputerTransferring the EasyWorship Database To Another ComputerTransferring the EasyWorship Database To Another ComputerTransferring the EasyWorship Database To Another Computer    
 
See:See:See:See: Transferring The EasyWorship Database To Another Computer under How To’s on 
the online Knowledge Base http://www.easyworship.com/support/kb. 
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Using Command Line SwitchesUsing Command Line SwitchesUsing Command Line SwitchesUsing Command Line Switches    
 
EasyWorship now allows you to assign values to the EasyWorship shortcut to change 
the behavior of the program when it opens.  These values are called command line 
switches. 
 
Available Command Line Switches: Available Command Line Switches: Available Command Line Switches: Available Command Line Switches:     
 

o  ProfileName="a_profile_name"ProfileName="a_profile_name"ProfileName="a_profile_name"ProfileName="a_profile_name" (start EasyWorship with a selected profile)  
o /RebuildDatabase/RebuildDatabase/RebuildDatabase/RebuildDatabase (force the database to rebuild and then rebuild the SongKeys) 
o /RebuildSongKeys/RebuildSongKeys/RebuildSongKeys/RebuildSongKeys (force EasyWorship to rebuild SongKeys) 
o /ConvertDatabase/ConvertDatabase/ConvertDatabase/ConvertDatabase (force EasyWorship to make sure the database is up to date) 
o /ResolveShortcuts/ResolveShortcuts/ResolveShortcuts/ResolveShortcuts (force EasyWorship to make sure it's internal media shortcuts 

are resolved if possible) 
 
Setting a Command Line Switch:Setting a Command Line Switch:Setting a Command Line Switch:Setting a Command Line Switch:    
 

1. Right click on the EasyWorship icon on the Desktop. 
2. Click on properties. 
3. Click on the shortcut tab. 
4. In the Target field after the last quotation mark Type a space using the space bar 

key.  
5. Type in the command line switch you desire to use after the space. 
6. Click OK to apply and save the settings. 

 

 
 
NotesNotesNotesNotes 

Command line switches are designed for advanced users.  If you have any problems 
with or questions regarding command line switches, please contact support at 
support@easyworship.com. 
 
Using the Rebuild Database UtilityUsing the Rebuild Database UtilityUsing the Rebuild Database UtilityUsing the Rebuild Database Utility    
 
EasyWorship has a utility to correct database problems. You may lose the song you 
were inputting at the time, but will retain all your other songs and graphics.  
 
Rebuild Database Utility:Rebuild Database Utility:Rebuild Database Utility:Rebuild Database Utility:    

1. Click on StartStartStartStart. 
2. Select Programs or All Programs.  
3. Select EasyWorshipEasyWorshipEasyWorshipEasyWorship. 
4. Select Rebuild EasyWorship DatabaseRebuild EasyWorship DatabaseRebuild EasyWorship DatabaseRebuild EasyWorship Database. 
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5. The EasyWorship Splash Screen will appear with a progress bar at the bottom 
right.  

6. When the rebuild is complete, EasyWorship will open. 
 
NotesNotesNotesNotes 

The Rebuild Database feature will automatically backup your database into a folder 
called rebuild backup. 
 
This usually fixes any database error messages. However, if you still have a problem, 
check our knowledge based technical support at http://www.easyworship.com. Click on 
Support on the top menu bar and select Knowledge Base and Technical Questions. 
The link info is: http://www.easyworship.com/support/kb Or call technical support for any 
other error messages.+1 918-250-1493. 

Troubleshooting 

ActiveMovie Window Appears Over My DVD EditorActiveMovie Window Appears Over My DVD EditorActiveMovie Window Appears Over My DVD EditorActiveMovie Window Appears Over My DVD Editor    
 
See:See:See:See:DVD Plays on Both Screens  for instructions on correcting this issue. A video codec 
can also cause this problem.  See:See:See:See:Recommended DVD & Mpg2 Decoders for info on 
what codecs should be used.   
 
Audio Pauses During TransitionAudio Pauses During TransitionAudio Pauses During TransitionAudio Pauses During Transition    

 
Some customers that use Media player to play audio while using EasyWorship to display 
lyrics, have seen this issue. During the transition from slide to slide or song to song, the 
music pauses. This problem can be corrected easily. 
 

1. Click on the Live menuLive menuLive menuLive menu. 
2. Click on OptionsOptionsOptionsOptions. 
3. Click on AdvancedAdvancedAdvancedAdvanced. 
4. Slide the Video QualityVideo QualityVideo QualityVideo Quality slider to the middle of the Speed - Quality bar.  
5. Click OKOKOKOK. 

 

 
 
 

Borland Database Engine Error $2108Borland Database Engine Error $2108Borland Database Engine Error $2108Borland Database Engine Error $2108    

 
An error occurred while attempting to initialize the Borland An error occurred while attempting to initialize the Borland An error occurred while attempting to initialize the Borland An error occurred while attempting to initialize the Borland Database Engine (error Database Engine (error Database Engine (error Database Engine (error 
$2108 ) $2108 ) $2108 ) $2108 )     

1. Browse to C:\Program Files\Common Files\, in my Computer or Windows 
Explorer. 

2. Rename the Borland SharedBorland SharedBorland SharedBorland Shared folder to Borland Shared oldBorland Shared oldBorland Shared oldBorland Shared old. 
3. Click on StartStartStartStart. 
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4. Click on runrunrunrun. 
5. Type in regeditregeditregeditregedit in the Run box. 
6. Click OKOKOKOK. 
7. Browse to go to HKHKHKHKEY_LOCAL_MACHINEEY_LOCAL_MACHINEEY_LOCAL_MACHINEEY_LOCAL_MACHINE\\\\SOFTWARESOFTWARESOFTWARESOFTWARE\\\\.... 
8. RenameRenameRenameRename the BorlandBorlandBorlandBorland folder to Borland OldBorland OldBorland OldBorland Old. 
9. Close the registry editor. 
10. ReinstallReinstallReinstallReinstall EasyWorship. 

 

 

Borland Database Engine Error $251EBorland Database Engine Error $251EBorland Database Engine Error $251EBorland Database Engine Error $251E    

 
An error occurred while attempting to initiaAn error occurred while attempting to initiaAn error occurred while attempting to initiaAn error occurred while attempting to initialize the Borland Database Engine (error lize the Borland Database Engine (error lize the Borland Database Engine (error lize the Borland Database Engine (error 
$251E ) $251E ) $251E ) $251E )     

1. Browse to C:\Program Files\Softouch\EasyWorship, in My Computer or 
Windows Explorer. 

2. Right click on the EasyWorship.exeEasyWorship.exeEasyWorship.exeEasyWorship.exe file. 
3. Click on properties. 
4. Click on the CompatibilityCompatibilityCompatibilityCompatibility tab. 
5. Make sure the compatibility mode box is not checked. 
6. Click OKOKOKOK. 

 
If an EasyWorship upgrade has been installed without installing a full version first, 
installing the full version may fix this problem. 
 
DVD Plays on Both ScreensDVD Plays on Both ScreensDVD Plays on Both ScreensDVD Plays on Both Screens    

 
The video Card is set up to play the video on both monitors.  
Disabling the full screen options on your Video Card will correct this problem. 
 
nVidia cards: nVidia cards: nVidia cards: nVidia cards:     

1. Click StartStartStartStart. 
2. Click Control PanelControl PanelControl PanelControl Panel. 
3. Click on DisplayDisplayDisplayDisplay. 
4. Click on the SettingsSettingsSettingsSettings tab. 
5. Click on Advanced.Advanced.Advanced.Advanced. 
6. Click on the GeForceGeForceGeForceGeForce Tab  

A box will appear the left of the window.  
• If Launch PageLaunch PageLaunch PageLaunch Page and Control Panel User InterfaceControl Panel User InterfaceControl Panel User InterfaceControl Panel User Interface appear in the box follow the 

instructions below. 
If not skip to step 7777. 

1. Click on Control Panel User InterfaceControl Panel User InterfaceControl Panel User InterfaceControl Panel User Interface. 
2. Select Classic NVIDIA ControlClassic NVIDIA ControlClassic NVIDIA ControlClassic NVIDIA Control Panel Panel Panel Panel. 
3. Click ApplyApplyApplyApply. 
4. Go to step 7777. 
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7. Click on Full Screen VideoFull Screen VideoFull Screen VideoFull Screen Video. 
8. Select disable under Full screen deviceFull screen deviceFull screen deviceFull screen device.  
9. Click OKOKOKOK. 
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ATI Cards:ATI Cards:ATI Cards:ATI Cards:    

1. Click on StartStartStartStart. 
2. Open Control PanelControl PanelControl PanelControl Panel. 
3. Open the Catalyst Control PanelCatalyst Control PanelCatalyst Control PanelCatalyst Control Panel.  
4. Go to VideoVideoVideoVideo, Theater ModeTheater ModeTheater ModeTheater Mode. 
5. Select Main DisplayMain DisplayMain DisplayMain Display. 
6. Change the Overlay Display Setting to StandardStandardStandardStandard.  
7. Click ApplyApplyApplyApply then DoneDoneDoneDone. 
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Exclamation Points On My ThumbnailsExclamation Points On My ThumbnailsExclamation Points On My ThumbnailsExclamation Points On My Thumbnails    
 
This error appears when EasyWorship cannot link the thumbnail in your Videos resource 
area to the actual location of the video.  This may be caused when you delete, rename or 
move the video or image file.   
 
See: See: See: See: How do Videos, Images & Backgrounds Work? 
 
To remove the exclamation points: To remove the exclamation points: To remove the exclamation points: To remove the exclamation points:     

1. Open EasyWorship. 
2. Click on the Media TabMedia TabMedia TabMedia Tab in the resources area 
3. Click on the VideosVideosVideosVideos or ImagesImagesImagesImages tab. 
4. Select the thumbnail with the exclamation point 
5. Click the DeleteDeleteDeleteDelete button below. 
6. If you wish to re-add that same video or image file thumbnail, click the AddAddAddAdd 

button.   
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Please get in the habit of storing Videos anPlease get in the habit of storing Videos anPlease get in the habit of storing Videos anPlease get in the habit of storing Videos and Images in this location: d Images in this location: d Images in this location: d Images in this location: Your 
Profile\Resources\Videos or Images  
See:See:See:See:Locating Your Profile Data for help finding your EasyWorship profile data. 
Adding your videos and images to the Videos or Images folder will make the videos or 
images automatically show up in EasyWorship without having to add them using the add 
button. See:See:See:See: Send To Shortcut for Copying Media 
 

7. Click in the Look In field and follow the above path to locate and store your 
videos.  When you highlight the video file and click Open, the thumbnail will now 
be added to the Video Resources Area in EasyWorship. Open EasyWorship 
again and see if this fixes your error. 

 
NotesNotesNotesNotes 

Anytime you add videos from the Videos Resource Area, for example,  from a Worship 
Films videos volume CD, the file is stored in Your Profile\Resources\Videos.  This is the 
default path to which EasyWorship auto formats.  That is why it is a good idea to store 
files constantly in this path.  See:See:See:See:Locating Your Profile Data for help finding your 
EasyWorship profile data. 
 
'Index: Title Author''Index: Title Author''Index: Title Author''Index: Title Author'     Error Error Error Error    
 
If you receive the Index Title Author Error message, follow these steps:If you receive the Index Title Author Error message, follow these steps:If you receive the Index Title Author Error message, follow these steps:If you receive the Index Title Author Error message, follow these steps:    
 

1. Close EasyWorship. 
2. Right clickRight clickRight clickRight click on your EasyWorship icon on your desktop. 
3. Click on properties.properties.properties.properties.         
4. Click on the Find TaFind TaFind TaFind Target rget rget rget button on the Shortcut tab. 
5. Look for the DATA  DATA  DATA  DATA folder and open it 
6. Rename the VersionVersionVersionVersion or Version.datVersion.datVersion.datVersion.dat file to oldversion oldversion oldversion oldversion or oldversion.datoldversion.datoldversion.datoldversion.dat 
7. Start EasyWorship again. 
8. It will go through the conversion process and fix the problem.  
9.  

Internet ConnectivityInternet ConnectivityInternet ConnectivityInternet Connectivity    
 
EasyWorship doesn't require an internet connection for you to use it. However, there are 
some functions that require an internet connection. Here are some issues that may occur 
when using these features. 
 
Issue:Issue:Issue:Issue: Action Canceled or You are not Authorized message appears when trying to 
access the tabs in the Online Area. 
Cause:Cause:Cause:Cause: Your internet connection is limited or disconnected. You may have a firewall 
blocking EasyWorship's access to the internet.  
Resolution:Resolution:Resolution:Resolution: Make sure you can access the internet through an internet browser. Make 
sure your firewall software hasn't added EasyWorship to a block list.  
 
Issue:Issue:Issue:Issue: Unable to get available bibles message appears when trying to download bibles. 
Cause:Cause:Cause:Cause: Your internet connection is limited or disconnected. You may have a firewall 
blocking EasyWorship's access to the internet.  
Resolution:Resolution:Resolution:Resolution: Make sure you can access the internet through an internet browser. Make 
sure your firewall software hasn't added EasyWorship to a block list.  
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Contact Customer Support if your problem cannot be resolved by following the steps 
above. 
 
No SoundNo SoundNo SoundNo Sound    
 
When playing video clips or audio files through EasyWorship, sound should come from 
either the speakers connected to the computer or the sound system already in place in 
the building.  Please check the following if you are unable to hear sound from audio 
sources in EasyWorship.  
 
Check the Mute Button in EasyWorshipCheck the Mute Button in EasyWorshipCheck the Mute Button in EasyWorshipCheck the Mute Button in EasyWorship    
        
When playing a video or audio file in EasyWorship the VCR controls will appear in the 
Preview area and or the Live area.  The audio can be muted and un-muted there by 
pressing the speaker icon.  
 

 
 

Check Cables and ConnectionsCheck Cables and ConnectionsCheck Cables and ConnectionsCheck Cables and Connections    
    
The connection to the computer's audio output jack must be connected.  Verify that the 
computer is plugged into the  speakers or sound board. Also, check the audio cable to 
the sound equipment for any kind of  damage. 
 
Check the Sound Board Mute Button and VolumeCheck the Sound Board Mute Button and VolumeCheck the Sound Board Mute Button and VolumeCheck the Sound Board Mute Button and Volume    
 
Many customers connect their computer to a sound board that controls the audio to the 
sound system.  Verify that the channel on the sound board for the computer is not muted 
and the fader for the audio is at an appropriate level.  Also, verify that the master volume 
is at an appropriate level. 
 
'Path Not Found' C:'Path Not Found' C:'Path Not Found' C:'Path Not Found' C:\\\\............\\\\Temp... ErrorTemp... ErrorTemp... ErrorTemp... Error    
 
If you receive this error follow the instructions below:If you receive this error follow the instructions below:If you receive this error follow the instructions below:If you receive this error follow the instructions below:    
 

1. Close EasyWorship. 
2. Open EasyWorship. 
3. Close it again.   
4. Reopen it again. 

 
The error should be corrected. 
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NotesNotesNotesNotes    
This process clears out all of the temp files for the schedules. Sometimes EasyWorship 
will try to access an old temp file that has already been removed.  This resets the temp 
folder so it won't try to access the file again. 
 
PowerPoint TroubleshPowerPoint TroubleshPowerPoint TroubleshPowerPoint Troubleshootingootingootingooting    
 
Issue:Issue:Issue:Issue: PowerPoint slide show with audio doesn't play the audio in EasyWorship. 
Cause:Cause:Cause:Cause: PowerPoint isn't able to find the audio file. 
Resolution:Resolution:Resolution:Resolution: First, make sure the audio file is on the computer's hard drive, preferably in 
the same folder as the PowerPoint file. Open the PowerPoint file in the PowerPoint 
program, then run the slide show so that it can find the audio files. Save the PowerPoint 
file and close PowerPoint. It should now play the audio in EasyWorship. 
 
Issue:Issue:Issue:Issue: EasyWorship is unable to add a PowerPoint slide show to your schedule. A 
message appears saying the file is corrupt. 
Cause:Cause:Cause:Cause: Usually, this is caused by editing a PowerPoint file that has been created on a 
newer version of PowerPoint with an older version of PowerPoint. 
Resolution:Resolution:Resolution:Resolution: Import the original PowerPoint file. 
 
Issue:Issue:Issue:Issue: Out of memory error when adding a PowerPoint to your schedule, or when 
opening a schedule with a PowerPoint file in it. 
Cause:Cause:Cause:Cause: The schedule file has corrupted, or the PowerPoint file is too large.  
Resolution:Resolution:Resolution:Resolution: Recreate the schedule. Try reducing the size of the PowerPoint file before 
adding to your schedule. 
 
Issue:Issue:Issue:Issue: PowerPoint doesn't display correctly 
Resolution:Resolution:Resolution:Resolution: Click on the Live menu, click on options, then the Misc tab. Try toggling the 
Use PowerPoint application instead of viewer off or on. 
 
Issue:Issue:Issue:Issue: Thumbnails don't display properly. 
Resolution:Resolution:Resolution:Resolution: Click on the Live menu, click on options, then the Misc tab. Try toggling the 
Build Thumbnails with PowerPoint Application instead of viewer off or on. 
 
Contact Customer Support if your problem cannot be resolved by following the steps 
above. 
 
PSAPI.DLL ErrorPSAPI.DLL ErrorPSAPI.DLL ErrorPSAPI.DLL Error    
 
The procedure entry point GetProcessImageFileNameW could not be located in the The procedure entry point GetProcessImageFileNameW could not be located in the The procedure entry point GetProcessImageFileNameW could not be located in the The procedure entry point GetProcessImageFileNameW could not be located in the 
dynamic link library PSAPI.DLL.dynamic link library PSAPI.DLL.dynamic link library PSAPI.DLL.dynamic link library PSAPI.DLL.    
 
First, read the information on this Microsoft Help Article. 
http://support.microsoft.com/default.aspx/kb/932540 
This problem usually occurs after upgrading to Internet Explorer 7.  This error occurs 
when clicking the Songs menu, then SongSelect Lyric Service.  
 

1. Click on StartStartStartStart. 
2. Click on SearchSearchSearchSearch. 
3. Select the option to search for all files and foldersall files and foldersall files and foldersall files and folders.  
4. Type in PSAPI.DLLPSAPI.DLLPSAPI.DLLPSAPI.DLL 
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5. Click the Search button. 
6. RenameRenameRenameRename all instances of PSAPI.DLL. PSAPI.DLL. PSAPI.DLL. PSAPI.DLL.  
7. Restart Wndows. 

 
NotesNotesNotesNotes 

Be sure notnotnotnot to delete or rename any other files with the PSAPI.DLL in the file name. 
 Rename only the files with PSAPI.DLL as the exact file name .  
 

 

My Schedule Won't SaveMy Schedule Won't SaveMy Schedule Won't SaveMy Schedule Won't Save    

 
This usually occurs with a song that had a background added in the database and the 
background has been removed from the hard drive.  The song is still referencing the 
image or video.  When EasyWorship tries to save the schedule, it's unable to do so 
because it can't find one of the images or videos to add it to the schedule. Follow the 
instructions below to correct this problem. 
 

1. Click on the scheduleschedulescheduleschedule menu. 
2. Click on check schedule for errorscheck schedule for errorscheck schedule for errorscheck schedule for errors. 
3. EasyWorship will display an Unresolved schedule itemsUnresolved schedule itemsUnresolved schedule itemsUnresolved schedule items window. 
4. Select RemoveRemoveRemoveRemove - Delete all schedule items or properties that cannot be resolved. 
5. Click FinishFinishFinishFinish. 

 
 
 
Song Editor Loads SlowlySong Editor Loads SlowlySong Editor Loads SlowlySong Editor Loads Slowly    
 
Some customers have experienced slow response when creating a new song, editing a 
song, opening options or opening the background designer.  A large font database in 
Windows will cause this slow response.  EasyWorship has to load all of the fonts in the 
Windows fonts database when opening these windows.  Having thousands of fonts in the 
Windows font database can cause these windows to load slowly.  Removing some of the 
fonts in the Windows font database will correct this problem. 
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Text Over Video TroubleshootingText Over Video TroubleshootingText Over Video TroubleshootingText Over Video Troubleshooting    
 
Issue:Issue:Issue:Issue: My video shows up as a still image when I set it as a background. 
Cause:Cause:Cause:Cause: DirectX is not enabled. 
Resolution:Resolution:Resolution:Resolution: Click on help, DirectX troubleshooting. A message will appear "You do not 
have DirectX enabled. Would you like to try to enable it now?" Yes No Cancel Click yes 
to enable DirectX. 
 
Issue:Issue:Issue:Issue: Only part of the text appears over the video background. 
Cause:Cause:Cause:Cause: You do not have enough video memory to display text over video. 
Resolution:Resolution:Resolution:Resolution: Upgrade your video card to a video card with 128 mb video ram. You may 
also try reducing the color quality for one, or both of your monitors under your video 
settings in Windows. 
 
Issue:Issue:Issue:Issue: The video speeds up and slows down when transitioning from one song or slide to 
the next. 
Cause:Cause:Cause:Cause: Your video codec isn't handling the video properly. 
Resolution:Resolution:Resolution:Resolution: Try downloading a new video codec such as DScaler. See:See:See:See: Recommended 
DVD & Mpg2 Decoders 
 
Contact Customer Support if your problem cannot be resolved by following the steps 
above. 
 
 
 
Transitions FlickerTransitions FlickerTransitions FlickerTransitions Flicker    
This is an issue that only occurs with nVidia 6, 7 and 8 series graphics cards using the 
latest drivers on Windows Vista.   
 
To resolve this issue, change the theme in windows to the classic theme. Or, change the 
screen resolution on both screens to the same resolution.  
 
To Change the theme:To Change the theme:To Change the theme:To Change the theme:    
    

1. Right clickRight clickRight clickRight click on the desktop. 
2. Click on PersonalizePersonalizePersonalizePersonalize. 
3. Click on the ThemeThemeThemeTheme.  
4. Change the theme to ClassicClassicClassicClassic. 
5. Click OKOKOKOK. 

 
To Change the Screen resolution on both monitors:To Change the Screen resolution on both monitors:To Change the Screen resolution on both monitors:To Change the Screen resolution on both monitors:    
 

1. Right clickRight clickRight clickRight click on the desktop. 
2. Click on PersonalizePersonalizePersonalizePersonalize. 
3. Click on Display SettingsDisplay SettingsDisplay SettingsDisplay Settings. 
4. Click on monitor 1 and set the resolution to the same resolution as monitor two. 

(1024x768 or lower is recommended for monitor two) 
5. Click OKOKOKOK. 
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Troubleshooting Images Troubleshooting Images Troubleshooting Images Troubleshooting Images     
 
Issue:Issue:Issue:Issue: I can see my image in the image tab, but EasyWorship will not allow me to add it 
to my schedule. 
Cause:Cause:Cause:Cause: The image resolution is too large. 
Resolution:Resolution:Resolution:Resolution: Edit the image using an image editing software such as Microsoft Office 
Picture Manager to resize the image to 800x600 or 1024x768. You are not limited to 
these resolutions; however, they are the most common resolutions used. 
 
 
IsIsIsIssue:sue:sue:sue: My image is stretched. 
Cause:Cause:Cause:Cause: EasyWorship automatically stretches your image to fit the screen. If it is not the 
same resolution as the screen, EasyWorship will stretch it. 
Resolution:Resolution:Resolution:Resolution: Use an image editor such as paint to increase the size of the picture. You 
may also add the image to a PowerPoint slide show. You can tell EasyWorship to tile the 
picture under Background, Options, select the picture and click modify. Check the box to 
Tile Picture. 
 
 
 
Contact Customer Support if your problem cannot be resolved by following the steps 
above. 
 
Unable to Create Back Surface Error MessageUnable to Create Back Surface Error MessageUnable to Create Back Surface Error MessageUnable to Create Back Surface Error Message    
 
This error usually appears when there are issues with the memory insufficiency in your 
video graphics card. You may also have your color quality settings set too low. Many 
times it is fixable. However, the video card may need to be upgraded.  
 
See:See:See:See: Computer RequirementsComputer RequirementsComputer RequirementsComputer Requirements under Computer RequirementsComputer RequirementsComputer RequirementsComputer Requirements to see if your computer 
meets the requirements to use the DirectX functionality of EasyWorship. 
 
Follow these steps to adjust your video setting for a possible solution:Follow these steps to adjust your video setting for a possible solution:Follow these steps to adjust your video setting for a possible solution:Follow these steps to adjust your video setting for a possible solution:    
 

1. Close EasyWorship. 
2. Right ClickRight ClickRight ClickRight Click on the Windows desktop. 
3. Click on: XP:XP:XP:XP: Properties Vista:Vista:Vista:Vista:  Personalize, 7:7:7:7: Screen Resolution 
3. Click the Settings Tab Settings Tab Settings Tab Settings Tab or the Display Settings LinkDisplay Settings LinkDisplay Settings LinkDisplay Settings Link. 
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6. Click on Monitor 2Monitor 2Monitor 2Monitor 2. 
7. In the Color QualityColor QualityColor QualityColor Quality area, verify that the color quality isn't 8bitisn't 8bitisn't 8bitisn't 8bit.  If it is, change the 

color quality to Highest (3Highest (3Highest (3Highest (32bit)2bit)2bit)2bit). 
8. Click ApplyApplyApplyApply. You will be asked if you wish to keep these settings. Click YesYesYesYes. 
9. Close out all these windows and OpenOpenOpenOpen EasyWorship again and see if this will fix 

your error. 
 
If the steps above don't fix your error:If the steps above don't fix your error:If the steps above don't fix your error:If the steps above don't fix your error:    
Make sure your computer has at least 64 MB of video ram. 

1. Follow steps 1-5 above. 
2. Select Monitor 2Monitor 2Monitor 2Monitor 2. 
3. Click the AdvancedAdvancedAdvancedAdvanced button at the bottom right. 
4. Click the AdapterAdapterAdapterAdapter tab. 
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• If the Memory Size or Dedicated Video Memory is less than 64 MB, you will have 
to upgrade your video card. 

• If the Memory Size or Dedicated Video Memory  is N/A, your video card isn't 
reporting the amount of memory available for the second monitor. You will 
probably need to upgrade the video card in your computer. Contact tech support 
before upgrading your video card. 

 
DVD ProblemsDVD ProblemsDVD ProblemsDVD Problems    
 
See:See:See:See: Troubleshooting DVD Issues 
 


