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8023 E. 63" Place Suite 255
Tulsa, OK 71433

"The true worshipers will worship the Father in spirit and truth, for they are the kind of
worshipers the Father seeks.” (John 4.23)



Welcome to EasyWorship 2009

You have lots of choices for presentation software, and we're glad you chose
EasyWorship 2009! Softouch Development, Inc. is a team of Christian developers,
designers and support staff out of Tulsa, Oklahoma, and we work hard to give our users
the best solution for worship presentation software. We're committed to an excellent
product and to serving you as our customer.

As you use EasyWorship 2009, you'll notice it is both powerful and easy to use. That
only happens as we dialogue with our customers, so please provide feedback at our
support forum online at http://www.easyworship.com/support. The forum is read and
answered daily by our team, and it's a place where you'll discover lots of helpful tips and
solutions as well as a big network of users just like you.

Free Support is available Monday thru Friday, 9AM to 6PM CST.

By Phone: +1 (918) 250-1493
By Email: support@easyworship.com
Online: easyworship.com/support

Windows, Windows Media Player and PowerPoint are registered trademarks of the Microsoft Corporation © 2009.
SongSelect Lyric Service is registered trademark of CCLI Inc © 2009. Quicktime is a trademark of Apple Corporation ©
2009. YouTube is a trademark of YouTube, LLC © 2009. Matrox DualHead2Go & TripleHead2Go are trademarks of
Matrox Graphics Inc. Copyright 2009.
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What's New in EasyWorship 2009

Dlsplay Foldback (Stage Display)

Send Lyrics and Scripture content to stage monitors (automatically synced with
audience output)

¢ Send Alerts and custom messages to stage monitors (only seen on stage)

e Clock Display shows the current time

e Lyric Display, optional verse/chorus tags, shows first line of next slide, automatic
word wrap, and more

e PowerPoint Display shows current and next PowerPoint slides

e Full control of format and style, including: text/font styles, custom background
(not just black), scrolling or static alerts, and more (requires additional hardware)

VJ (Video Jockey) Mode
e Live background switching (with transitions)
e Switch between Videos, Images, Feeds and Slide Backgrounds

Audio Integration
e Add audio files directly to the Schedule
¢ Add audio files as backgrounds to Songs or Scripture
e Background audio can be controlled (play/pause, volume, mute)
e Background audio syncs with background videos (controls are synced)

Web Display
o Easily enter URLSs to display web pages
¢ Integrated navigation controls (home, back, next, refresh, stop)
e Full support for YouTube videos, and more
e Full support for Flash-based content

Integrated Media Store
e Easily browse thousands of popular Mini Movies, Motions, Countdowns and Stills
¢ Preview media directly in EasyWorship
¢ Integrated Downloads, automatically puts your new media where it should be (no
need to manually find and install downloaded media)

Updated User Interface

e Updated buttons and icons throughout
Redesigned media player and interface controls for video, DVD and feeds
Redesigned resource area and display options (preferences) area
Theme aware so the look automatically customizes for XP, Vista or Windows 7
Redesigned control header (top bar) and pane dividers to optimize workspace
Redesigned to work with varying screen DPIs (large fonts)






Getting Started

Activating and Registering EasyWorship

When EasyWorship is purchased, you will receive an email with registration information
in it or you may receive a CD with a product key attached. Follow the instructions below
to register EasyWorship.

Register EasyWorship without a Product Key:

If you purchased EasyWorship and did not receive product key with the CD, check your
email for a registration email, or check the envelope you received the disk in for a
registration letter. Enter the registration information you received using the steps under
Registering EasyWorship.

Activate EasyWorship using a Product Key:

Activate Your Product Key Today
Vit e your product key and contact information 10
hefp you get up and running with EasyWorship

ACTIVATE ACTIVATE
ONLINE “PHONE

srert Contact us onkng o via phona with your product
key and contact information ready

8TEr2 Chack your emal lor registration informalion

sTer3 Ender registration information in EasyWorship

ik EasyWorship wil tima ool in 30 days uniess activated by waeb or phoma

If you receive this card with your EasyWorship CD, there are two ways to register
EasyWorship using a product key, by phone or online activation.
1. Call (918)250-1493 9AM - 6PM (CST) to activate by phone.
Visit EasyWorship.com/activate to activate online.
2. After activating via phone or online, check your email for a registration email.
3. Enter the registration information you received into EasyWorship using the steps
under Registering EasyWorship.

Registering EasyWorship:
1. Open EasyWorship.
2. In the About EasyWorship dialog box, click Register.
3. In the Register dialog box, type the registration information in the appropriate
boxes.
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4.

o All of the registration information must be entered exactly as it appears in

the registration letter.

About Easy'Worship
Register: EasyWorship
About _W st e v
License You can register onfine using a Visa, MasterCard, America
Express, or Discover Card.
Copyright To oader Online wisit Wity fwww easywaorship com/stare

T oadden by phone call - BE53) 876-4004 | (315 1501403

Onice you have recenved your registration information, enter it
below to proceed,

MName Your Church Name
Phone Number 555-123-4567 Yalidate |
Senal Mumber  01234-56730 UlEH'Sﬁ?Bﬂ':'HNl

i_ {.nnl:lnue. Qunt

Click Validate. (The Registration fields will grey out)

5. Click Continue or Close to complete the registration.

-Or-

With EasyWorship Open:

1.
2.

If you have any problems See: Incorrect Serial Number!. You may also call us at +1 918-

Click on the Help menu, click Register Products.
In the Register dialog box, type your registration information in the appropriate
boxes.

o All of the registration information must be entered exactly as it appears.
Click Validate. (The Registration fields will grey out)
Click Close to complete the registration.

250-1493, or e-mail us at support@easyworship.com.

Incorrect Serial Number!

Wiarning @

!  Incorrect Serial Murmber!
1

Please verify that the Mame and Phone Mumber you
have entered appears exactly the way it appears in the
information you received when you registered.
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This error can occur for a couple of reasons:

1.

EasyWorship has already been registered.

If EasyWorship is upgraded from an older version that was already
registered, there is no need to enter your serial number. This error will
appear if the same registration code is entered again.

To determine if EasyWorship is already registered, Click on the Help
menu then About EasyWorship. If the church name and serial number are
in the registration area at the bottom, the software is already registered.

About EasnVorship

About

TR

easyworship

License

EasyWorship

Easy'Worshap &
Professional Fresentation Sofmware

Copynight € 20491- 2099 Softopuch Development, Inc

Al nghvts resenved Softowch Development, Inc

Copyright
Version M

Register

This product 1s hoensed to

Hame Uraegistered

Serial Humber:  Evaluation Copy

Wish ws at: hitp: Swvew easypworship. com

LClase

on your registration letter.

registration letter. The Church name, Phone Number, Serial number
and space sensitive.
The serial number has to be entered with the dashes included.

received when the software was purchased.

If you continue to receive this error message call us at +1 918-250-1493, or
support@easyworship.com.

Your EasyWorship registration information has not been entered exactly as it is

Verify that the registration information has been entered exactly as it is on the

are all case

The phone number should be entered exactly as it is in the letter or email that you

email us at






System Requirements

System Requirements for Desktop & Laptop Computers
See: System Requirements on EasyWorship.com for the latest information.

EasyWorship is compatible with Windows 98, SE, ME, 2000, XP and Vista, and will run
on most computers that meet the requirements for those operating systems. And since
EasyWorship is a dual output system, you’ll need a dual output card for displaying the
control screen separately from the live presentation output.

You don’t need a fast computer to take advantage of the basic features EasyWorship
has to offer. However, if you want to display text over moving backgrounds with video
transitions or if you're looking to display HD content, pay close attention to these
requirements.

The following are the preferred computer requirements for EasyWorship:

Basic Requirements
Keeping it simple? Here’s what you need to display songs and Scriptures over still
backgrounds and to run PowerPoint slideshows
¢ 500 MHz Pentium Il Processor or better
128 MB RAM
100 MB free disk space
Two video cards or a dual head video card
CD-ROM Drive

General Requirements

Here’s what you need to play DVDs and display text over video with smooth transitions.
¢ 1.7 GHz Pentium 4 Processor or better

512 MB RAM or more

7200 RPM hard drive

500 MB free disk space

NVIDIA G-Force 5200 video card or better (Dual output AGP or PCI Express

video graphics card with 128 MB of dedicated video RAM)

e Available DVD drive and recommended codecs

HD Requirements
e 2.8 Ghz Intel dual core or quad core processor
1 GB RAM or more for XP / 2 GB RAM or more for Vista
SATA 7200 RPM Hard Drive with 8MB cache
500 MB of free disk space
NVIDIA G-Force 8600 video card or better (we suggest NVIDIA chipsets or PCI
EXPRESS [x16] if supported by motherboard).

Video Cards

Video cards should be purchased with either an AGP or PCI Express interface. Standard
PCI video cards will work, but you will be unable to do quality video transitions and high
definition video.
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Laptops

Laptop computers should meet the same requirements of a desktop computer. Verify
with your laptop manufacturer that the video card can support Windows extended
desktop and not just clone what is on your laptop display. Most late model laptops with
NVIDIA, ATI or Intel graphics cards will have this ability. If you only have one monitor
connection on your laptop, your laptop display will be your primary output (operator
screen) and your projector will be your secondary output (live screen).

See: Dual Monitors Explained and Laptop Setup for more info on setting up a laptop for
Dual video output.

See: Computer Requirements Unsupported for more information about unsupported
hardware.

More Video Card info

e PCI Express is faster, and slightly more expensive than PCI.

e There are different levels of PCI Express, referred to as x1(by 1), x4(by 4), x8(by
8) and x16(by 16).

e PCI Express slots are usually black, PCI slots are usually white and if you have
an older system, AGP slots are usually brown in color. Note that some
motherboards may vary in color.

e PCI Express 16x is the fastest technology.

o Choose PCI Express over AGP for speed if you have the option.

o Choose AGP or PCI Express over Standard PCI if you have the option.

o Standard PCl is the slowest option. It will work, but you will not have the
best performance.

e See picture below to determine which slot(s) you have available on your
motherboard keeping in mind that your existing video card is nhormally removed
so that slot may be available, too, and you may have more than one of each. To
do this you will have to pop the cover off of your PC to get a look at your
motherboard.

¢ We recommend using a Single PCI Express or AGP video card with two video
outputs over using two video cards with single outputs. This makes setup much
easier.

The slots that you have available will determine which video card(s) you can use.
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AGP

PCIl Express x1

All graphics cards must support DirectX in order to use all of the functions of
EasyWorship.

Download the latest versions of drivers for any new hardware device from the
manufacturer's website after you install it.

Many new computers will come with a less powerful graphics card already
installed. In some cases, these cards do not handle our multimedia requirements
well. Many times they only have the ability to display output on one monitor.

We recommend nVidia graphics cards. They have proven to be the least
problematic for EasyWorship customers and they provide the best performance
for what we do.

Many of the ATI, Via S3 and SIS cards work. However, when trying to use the
DVD editor, some of them have caused an Active Movie window to appear. This
renders the DVD editor unusable. See. ActiveMovie Window Over DVD Editor for
more info.

When shopping for a graphics card, avoid nVidia GeForce Cards with a model
number ending in LE or Turbo Cache.

Cards with LE in the name are scaled down versions of a higher end graphics
card, and may not perform well.

Turbo Cache is a new feature on nVidia video cards, that allows the video card to
share the system memory. These types of cards don't perform as well. Many of
these cards do not allow EasyWorship enough memory to enable DirectX
support.

ATI has a feature like the Turbo Cache feature on the nVidia cards. It is called
Hyper-memory. You may see the same results with these cards.
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Recommended Video Capture Cards
See: System Requirements on EasyWorship.com for the latest information.

Recommended Capture Cards

5 Volt PCI:

KWORLD X-Pert DVD Maker PCI Card VS-L883D (Vista 64/32 compatible)

¢ ViewCast Osprey 100 found at viewcast.com (Vista Compatible using XP Drivers)
¢ ADSTech Instant Video PCI (PTV-390) (Vista Compatible)

¢ AverMedia DVD EZMaker PCI

Universal PCI:
¢ ViewCast Osprey 230 found at viewcast.com (Vista Compatible using XP Drivers)

PCI E X1:
e KWORLD PlusTV PVRTV-PE360-A (Vista 64/32 compatible)

USB:
e KWorld DVDMaker USB 2.0 (Vista 64/32 compatible)

See: System Requirements on EasyWorship.com for the latest information.
[#Notes:

You may need to set your capture card to use a 320x240 or 640x480 capture resolution
for best performance. See. \Working with Feeds

Foldback Hardware

The Matrox DualHead2Go or TripleHead2Go box is recommended for the Foldback
feature. See: Foldback Monitor Setup for help setting up EasyWorship to work with this
device.

An inexpensive pci graphics card may also be used for foldback, but the DualHead2Go

and TripleHead2Go are the best solution. See: Using Foldback with a Secondary
Graphics Card.
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Get To Know EasyWorship

How it Works
[0 EasyWorship 2809 - Default Profile = o
Menu Bar —E File Schadule Somgs Live Profiles  Halp
Tcnlhars-[ 1 B S AR - Backgroumd * & Golive 1w rr || Leve
1 Seheisile - UMTITLED B Preview - A Mighily Feities B Ou Ged S ®  Lige - A Heait Like Thine o
db & Heart Liks Thins -
“ 4 tes o fortress & our God,
- s & Mighty Fartress s Our God == :Em:z :m pa—
RoTE « Open He Fourtsin and deanse e
Busbriark e adleg, B fGive me o heart & baart B Thine. ¥
Schedule &  Pbubiarknover faling,
Area S A bubvark rever Fadling, Gve me a love thal krows eo il
i baibuark raver Faling iHve me the grace to do Thy will,
Pardon and chanes this soul of ming
Wi bt b aimid thes, e me & el ke Thne
Flood oir helpsr s,
o hsipesr it Flocd, ity & iy, & Faw) brisl yoars,
- fof mortal ils prewaling, Oniy & dream, & vale of bears;
= Mad el ibs peesraling,
Songt | Serptuses | Media | Online = | o s thin warld, 1o resicn 3
Title & Mighty Fortress Is Own Ga [Fllvl‘ﬂn = -
A Heat Like Thine - ¢ i E ’E
& Mhghty Fortress b Ous Gad ﬁ.l"hiﬂl‘lt‘p‘ fortress Al - =~ o
Resources AR Sy e omeitojmy'soul,
F— & Rabe 0F White ¥
Area N blessed Jesus.
Hhvidde With Me A bulwark never failing, Hear e ine
Alas And Did My Savies Bleed A bulwark never fii“l‘lﬂ, r &
Alree Forever Amven
Al Creatures OF Our God B Kmg
Search A& mughty fantress i ous Gad
[ | Il |
Preview Area Live Area
Work Flow:

The presentation flows from the left Schedule column through the center preview column to the live
column at the right. Clicking the #=/Go Live button sends the current item the center preview column to
the right live column and to the screen. The next item in the schedule is automatically selected and
shown in the center preview column. When you are finished displaying the current item in the live
column press “=lGo Live again to display the next item in the schedule.

Schedule Area:
The Schedule area contains selected items for a presentation. Drag and drop the items you want to
use in your presentation into the schedule area. You may also add PowerPoint slide shows to your

schedule by clicking the & on the right side of the schedule window. Use the arrow keys on the right
side toolbar to move items around in the schedule. You can also drag items around in the schedule.
Schedules can be saved for future use.

Resource Area:
The Resource provides access to songs, scriptures, media, and online content.
Song Tab: displays the song database.
Scripture Tab: displays the Scripture database with version option tabs at the bottom.

11
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Media Tab: displays the Video, Images, Feeds, DVD and Audio tabs. You can double-click on an
item to project it immediately; or you can place songs, scriptures, and media into the Schedule to
create an ordered service.
Online Tab: EasyWorship has the ability to interact with the web. Click the Online tab to unlock
the web features in EasyWorship.
Downloaded Items: The downloaded items area will be blank until media or bibles have
been downloaded from the Media store tab.
Media Store: The Media Store tab allows you to purchase and download media and bibles
for use in EasyWorship. The media or bibles are downloaded directly into EasyWorship.
SongSelect: The SongSelect tab allows you to import songs directly into the songs
database from SongSelect. (CCLI SongSelect subscription required)
Web: This feature allows web pages to be added to the schedule. YouTube videos can be
streamed in full screen mode directly from the web. This feature also allows for playback of
SWEF files. SeePlaying Flash Content

T3 Eanyivorsmg 100 - ifuatt Prafie N
File Sghedule Songe [me Profien  Help
T e IE=1 -RE PO | K
Sehesduile - UNTITLED D= | Modu Sore | Song Select | Weh
E £ & Meart Like Thine

E_ & Mighty Fartress L Our Gosd -

. b
Sengn | Sampboses | Medka | Onbne FRFF devanload

Americin Standad Ve tion {
Downloaded - M FREE doviriloal
ltems Al i an Bilibe (ALE
- flne - Benpléed Bilg (AMF 4279.00 dovinlnad m
- i Enclish (BBE FREE dovisload
- Darby Trarelation [DAREY) FREE dovnload
] | e T}
Online Area Web Navigation Area
Preview Area:

In the middle section, the Preview area shows the item that is currently selected either in the resource
are or in the schedule. To move the contents to the Live Output area and display it to the congregation,
in the Preview area, double-click on the highlighted item or click the £<Go Live button.

Live Output Area:

The Live Output area in the right section displays what is currently being projected on the screen. You

can navigate the contents and choose verses to keep up with the leader using the mouse or arrow keys.
Video Jockey Mode: Video Jockey or VJ mode is enabled by clicking the drop down button at the
top right of the Live area. This is a feature that allows you to quickly change backgrounds on the
fly, by just clicking on the video, image, feed or background you wish to use.
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Live - & Heat Like Thine

Give e & heart a heart IheTHna.-

Give e & love that krows ra il
Give rme the grace bo do Thy wil.
Pardon and dearsa this soul of mine,
{awe me a heort ke Thine,

Cniby & joy, & Fesss brief years,
COniby & dream, a vale of bears;
Wain i this world, [ row resign.
Give e & heart ke Thine,

1. Videos

BLEP01-106 .. BGEFDIL-114... PGSR

. BGEPO1-1Z0... BGEPOL-1ZE...

8 LS leop D40 PW loop D3

BGEP01-100

e

EGSPOY

LS _leap 6

-IE-E

. BGEPO1-112

ii

Fav_loop D3,

LIPS, BGEPDN-1IT. E

Video Jockey
Control Area

125, BGEPON-126.

. P _kap 0.

-

Running EasyWorship For The First Time

When launching EasyWorship for the first time, a prompt will appear to install the demo data that comes

with EasyWorship.

The demo data is not required for EasyWorship to operate. The demo data may be installed or
uninstalled. See:Adding and Removing Demo Songs. Use the instructions below to install them upon

running EasyWorship for the first time.

1. When opening EasyWorship the first
time the Add/Remove Demo Data
window will appear.

Select "Install songs from
GreatWorshipSongs.com", To install
the 100+ classic and contemporary
songs from
GreatWorshipSongs.com.

3. Click Next.

Add/Remove Demo Data

Chioogs Oplional Rezowce Data
Chioope aphonal resounce data bo add o remowve fom Eagy

g orshil

snngsp

Inztall top song bwicz Bee God of \Wonders, Mapesty and others, coutesy of
Greatw orshipSonge com. Over 100 zongs absolubely FREE!

GreatworshipS ongs. com Songs
@ Install sorgs fom Greate!orship'S ongs cam
Uringtall zonge from GreafWorshipSong.com

) Do not irestall songs fiom GreafworhipSongs.com

Space requited 1.4MB tcee irdormation at Greate/crshipSongs cam

) Gl |

Baci
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4. Select "Install default songs and | Add/Remove Demo Data
backgrounds from EasyWorship", to
install the default backgrounds and
songs from EasyWorship.

5. Click Next.

Chooge Optional Rezouwnce Data

Chisoes aphonal resounce data bo add o remosve fom Ea i
i easyworship

Ingtall the defaull songs and backgrounds from Easyw/oehip

Dedaut Easywarship Songs and Backgrounds
@ |netall dedauk zongs and back grounds am Eashyorship
Urmstall default songs and backgrounds from Easyorzhip

Dvor it ireztall default 2onge and backgrounds from E sy ceship

Space requited 16 THB

cBack |[ Mew> | [ Cancal

6. Click Back to change the previous

selections or click Finish to proceed
with installation of the EasyWorship Choase Oplional Resouce Data
demo data. Chiodss ophonal resounce data bo add of remove fram Eagworskep
e A window will now appear with a "o have chicen the following oplions for installng o removing 1esource daba fu Easiworship

summary of the choices selected.

Resouce Diata Summary

Install songs fam Greats/orshipSongs com ot 1.4MB
Install dedail songs and backgrounds lram Easiworskp & 16.TMB

Space requied 18 1MB

<Back |[ Ensh | [ Cancal
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EasyWorship Hotkeys

Presentation HotKeys:
Show Control

HOME - First Slide

END - Last Slide

DOWN - Next Slide

UP - Previous Slide

RIGHT Arrow - Next Schedule ltem
LEFT Arrow - Previous Schedule ltem
PAGE DOWN - Go Live

Ctrl+C - Clear text screen

Ctrl+B - Black screen

Ctrl+F - FoldBack Alert

Ctrl+L - Logo

Ctrl+N - Nursery Alert

Ctrl+M - Message Alert

Ctrl+Space Bar - Switches between
live output and control screen in single
monitor mode

Song/Scripture Editor:

Get To Know EasyWorship

Slide Control

V <Enter> - to select the first Verse
V# <Enter> - to select Verse #

C <Enter> - to select the first Chorus
C# <Enter> - to select Chorus #
0(Zero)<Enter> - to select the first Chorus

R <Enter> - to select the first Pre-Chorus
R# <Enter> - to select Pre-Chorus #

T <Enter> - to select the first Tag
T# <Enter> - to select Tag #

B <Enter> - to select the first Bridge
B#<Enter> - to select Bridge #

| <Enter> - to select the first Intro
I# <Enter> - to select Intro #

E <Enter> - to select the first End
E#<Enter> - to select End #

Slide Number<Enter> - to select the slide
corresponding to the number typed.
Switch to the Summary View to see the
slide numbers

Live - A New Name In Glory

@ Full View |
2 - Farther% @ Summary View i
gl v | | :

I was an| [
T — |

Shift+Enter - In the Editor - Allows you to put extra spacing between lines of text without making the

next line select a new slide.

Ctrl+A - Selects all of the text in the text editor.

CtrlI+C - Copies the selected text to the windows clipboard.

Ctrl+X - Cuts the selected text to the windows clipboard.

Ctrl+V - Pastes the text in the windows clipboard into the text editor.
Ctrl+Z - Undo - Reverses the last action taken.

Ctrl+Y - Redo - Reverses and Undo.
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Drag and Drop Features

Drag and Drop refers to clicking on an item and holding down the left mouse button. As you hold down
the button on an item, you can move it to the desired location and release or drop the item. Following
are the areas in which you can use the Drag and Drop Feature:

Items Within EasyWorship:

1. Click on the Songs, Scriptures or Media Tabs and select the item you wish to drag into the
schedule.

2. Drag the item and release it into the schedule area.

3. Toremove an item from the schedule area, click the == button on the schedule pane or right
click on the item and click Remove from Schedule.

4. You can also drag backgrounds onto a song in the schedule area. See. Assign Background to
song

Items outside EasyWorship into EasyWorship:

EasyWorship allows you to drag and drop saved schedules, videos, and images into EasyWorship. You
can drop them into the following areas: Schedule, Videos resource area, Images resource area,
Backgrounds/Options palette.

Schedule Files:
1. Resize the working screen of EasyWorship into a smaller working window.
2. Drag any saved schedule file from anywhere in Windows into your schedule area in
EasyWorship

Video, Images & Video Files:
1. Resize the working screen of EasyWorship into a smaller working window.
2. Drag and drop any video file from anywhere in Windows into the Media\Videos, Images or Audio
resource area of EasyWorship.

[#Notes

EasyWorship will not copy the video or image file to Your Profile Folder /Resources/Videos, Images or
Audio folder. This feature only adds a shortcut to the folder. If you wish to add a video to the Videos or
Images folder, copy the file to: Your Profile Folder /Resources/Videos, Images or Audio

See:Locating Your Profile Data to find out how to find your resources folder.

See: Working with Videos, Working with Images & Working with Audio Files

Background Files:

Resize the working screen of EasyWorship into a smaller working window.

Click on the Backgrounds button above the Preview area.

Click on Options.

The Backgrounds Options window will now appear.

Drag and drop any video file from anywhere in Windows into the Media \ Images resource area
of EasyWorship. You will now have that background to Modify or use "as is" in the Backgrounds
palette. Click OK. For more information on Modifying Backgrounds See. Modifying
Backgrounds.

aogrwbp =

[#¥Notes
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Deleting, moving or renaming the file associated with a thumbnail in EasyWorship, will cause an
Exclamation Point to appear. See: Exclamation Points On My Thumbnails
Menus

File Menu

Schedule Songs L

New Schedule: Allows you to create a new schedule file. Much like
G Mew Schedule

creating a new Word document or PowerPoint presentation.

The Schedule in EasyWorship contains all the songs including their =" Open Schedule
lyrics and backgrounds, PowerPoint files, Images, Videos and feeds Import Schedule
for a service.

Save Schedule
Open Schedule: Allows you to open a previously saved schedule
file. This allows you to browse your hard drive to a schedule file you
have saved, much like opening a PowerPoint presentation file.

Save Schedule As

Close Schedule

Import Schedule: Allows you to merge two schedules together. For G | Prnt "
example, if the Pastor wants to create a schedule with all the Exit

scriptures he wants to use and a PowerPoint slide show for his

sermon notes, you can import that into the schedule you created for the song service.

Save Schedule: When working on a schedule you always want to save what you are working on.
Use this function to save your schedule file.

Save Schedule As: This function allows you to save your schedule in a different location or as a
different name.

Close Schedule: Allows you to close the current schedule you are working on without closing the
EasyWorship program.

Print: Contains multiple printing

Print Print Schedule {Details)...
features. ' .

Reopan » Print Schedule (Sumrmar...
Print Schedule (Details)...: You can Print Song Activity Report.,
print the song lyrics for your current Exit

. . Print Song List Report,..
schedule. You can quickly access this : i

feature by clicking the print icon on the toolbar.

Print Schedule (Summary)...: Prints a list of the songs used in the schedule without the song
text.

Print Song Activity Report...: Prints a list of the songs you have added to the database, printed
and displayed for reporting to CCLI.

Print Song List Report...: Prints a list of all the songs in your song database.
Reopen: Allows you to quickly reopen recently created Schedules.

Exit: Closes the EasyWorship program.
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Help Menu

Contents: Takes you to the Help file for EasyWorship.

DirectX Troubleshooting: Allows you to quickly Shliis

determine if DirectX support is enabled. If DirectX DirectX Troubleshooting
support is not enabled, EasyWorship will give you the

option of enabling DirectX support. Video Codec Troubleshooting

&5 Install Microsoft PowerPoint Viewer

Video Codec Troubleshooting: Allows you to see how

EasyWorship is processing the videos you are Register Products...
displaying in EasyWorship by s.howing you what codecs Bboid EeAVurtin.
are being used to decode the video.
Install Microsoft PowerPoint Viewer: Allows you to download and install PowerPoint Viewer
2007. This will only show up if Microsoft PowerPoint 2007 Viewer or Microsoft PowerPoint 2007
are not installed on your computer.

Register Products...: Allows you to enter your registration information if you haven't registered
EasyWorship. Also allows you to enter serial numbers for new bibles you have purchased. [f
you are having problems registering a bible or EasyWorship, See.Activating and Registering
EasyWorship, or Incorrect Serial Number!

About EasyWorship:

About: Tells you what version of the software you have. It also tells you who the software is
registered to and what serial number was used.

License: Gives you the License and Warranty of the software.

Copyright: Gives you all of the copyright information pertaining to the bibles we offer in
EasyWorship. This is the copyright information you would see in the front of a bible.

Register: Allows you to enter the registration information we sent to you. Once you register, you

will have a permanent copy instead of an evaluation copy. See:Activating and Registering
EasyWorship

Profiles Hel_p

Live Menu Go Live

18
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Go Live: Allows you to send the current item in the preview i | Alerts

screen to the live screen. Most people use the Go Live button
at the top of the preview area or press the Page Down key.
Alerts: P | Show Logo on Live Qutput

P Blackout Live Cutput

Show Live Qutput

Clear Text on Live Output

L Transitions

B Options
Foldback Options
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Nursery Alert: Allows you to enter the number or name of a child in the child care area to notify
the parents they are needed. See: Using Nursery Alert and Nursery Alert Tab

Message Alert: Allows you to add messages to the screen without creating a song. See:Using
Messages Alert and Message Alert Tab

Hide/Show Live Output: This turns off or on EasyWorship's output to the projector. This is the
same as clicking the Live button at the top of the Live window.

Show Logo on Live Output: This menu item sends the background you have selected to be the
Logo to the projector screen. See\Working With The Logo Button and Setting Transitions

Blackout Live Output: This feature covers the output screen with a black screen. See\Working
With Black Clear and Logo Buttons and Setting Transitions.

Clear Text on Live Output: Clears the text of the current song from the screen leaving just the
background you were using. See:\Working With Black Clear and Logo Buttons and Setting
Transitions

Transitions: This feature allows you to setup song to song, slide to slide, black/un-black,
clear/un-clear, logo/un-logo and video transitions.

Options: Allows you to set the many different global options for EasyWorship. See.Setting
EasyWorship Options

Profiles Menu
Help

The Profiles menu contains multiple functions. The primary function is o | [Betat

providing the ability to select the profile you wish to use. To change
profiles, click the Profiles menu and select the profile you wish to switch to. Shared

Available profiles are listed at the top of the Profiles menu. :
Profiles Manager...

Database Tools L4

Profiles Manager: Allows you to edit and create profiles in EasyWorship. See:Understanding
Profiles

Database Tools:

Add/Remove Demo Data: Allows you to -pmmes Hel
uninstall or install the demo songs and : P

backgrounds that come with EasyWorship. | @ Default
Shared
Rebuild/Fix Database: This is a tool that _
checks the database for errors and fixes Profiles Manager.. |
them. Database Toals . Add/Rermove Derno Data...

FebuildfFix Database
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Schedule Menu
Schedule | Songs  Live Profiles Help

Edit Song in Schedule: Allows you to edit the currently (% Edit Song in Database..

selected song in the schedule. This is also a right click : _
feature. Right clicking a song in the schedule will give you the Reset ta Automatic Background
same option. See: To edit a song in the schedule only Edit Motes

Reset to Automatic Background: Resets the background for 4+ Add 5ong to Schedule

the currently selected song to Auto instead of the assigned == Remove Item from Schedule
background. This is also a right click feature.

Move Scheduled Itern Up
Edit Notes: Allows you to change the notes for a song in the B et e e
schedule. This is also a right click feature.

&} Add a PowerPoint Presentation...

Add Song to Schedule: Adds the song selected in the

database to the current schedule. This is a right click feature E e e

and a drag and drop feature. Check Schedule for Errors...
Remove Item from Schedule: Removes the selected item in Hide Schedule Toolbar

the schedule from the schedule. This is also a right click . , ;
feature. File Options

Move Schedule Item Up: Moves the selected item up in the schedule. This is a right click, drag
and drop and schedule toolbar feature.

Move Schedule Iltem Down: Moves the selected item down in the schedule. This is a right click,
drag and drop and schedule toolbar feature.

Add a PowerPoint Presentation...: Allows you to find a PowerPoint file on your hard drive and
add it to your schedule.

Check Schedule for Changes...: Checks the items in the schedule against the database. If an
item is different from what is already in the database or a new item, EasyWorship will give you
choices for what to do with that item. See.Check schedule for Changes

Check Schedule for Errors...: Checks the schedule to make sure it can find all of the images,
videos and backgrounds used in the schedule. If EasyWorship cannot find one of them, it will
ask you what to do about the error. See.Check Schedule for Errors

Hide/Show Schedule Toolbar: Turns off or on the Schedule toolbar on the right side of the
schedule area.

Songs Menu

Edit Song in Database...: Allows you to edit the currently selected _ Live Profiles Help
song in the database. This is also a right click feature. Right clicking (@ Edit Song in Database..
the song will give you the same option. SeeEditing Songs
(4 New Song
New Song: Creates a new song in the Song database. See:Adding Delete Song

Songs . ;
SongSelect Lyric Service
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SongSelect Lyric Service: Allows you to import songs directly from the CCLI SongSelect
website. See.Downloading Songs from the CCLI SongSelect Lyric Service

Delete Song: Removes the currently selected song in the database from the database. Caution:
There is no recycle bin or trash for EasyWorship songs. When you delete it, it is gone.

Toolbars
EasyWorship Main Toolbar

Live

i Sy | T g| Ey

(]- New Schedule: Allows you to create a new schedule file. Much like creating a new Word document
or PowerPoint presentation.

The Schedule in EasyWorship contains all the songs including their lyrics and backgrounds,
PowerPoint files, Images, Videos and feeds for a service.

- Open Schedule: Allows you to open a previously saved schedule file. This allows you to
browse your hard drive to a schedule file you have saved, much like opening a PowerPoint
presentation file. The Drop Down arrow gives you the option to select a previously saved
schedule from a list.

k=l- Save Schedule: When working on a schedule you always want to save what you are
working on. Use this function to save your schedule file.

(#- New Song: Creates a new song in the Song database. See:Adding Songs
(@- Edit Song: Edits the currently selected song. See.Editing Songs
- Print Schedule (Details)...: You can print the song lyrics for your current schedule.

E. Options: Allows you to set the many different global options for EasyWorship. See:Setting
EasyWorship Options

E%- Transitions: This feature allows you to setup song to song, slide to slide, black/un-black,
clear/un-clear, logo/un-logo and video transitions.

i P Logo P Black Clear Live

Live - A Heart Like Thine -

AvvAlerts -
Nursery Alert: Allows you to enter the number or name of a child in the child care area to
notify the parents they are needed. See: Using Nursery Alert and Nursery Alert Tab

Message Alert: Allows you to add quick alert messages to the Front of House screen.
SeeUsing Messages Alert and Message Alert Tab
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Foldback Alert: Allows you to add quick alert messages to the Foldback screen.
P Logo - Turns Logo on or off. See:\Working With The Logo Button
P Black - Blacks the screen out. See\Working With Black Clear and Logo Buttons

Clear - Clears the text of the current song from the screen. SeeA\Vorking With Black Clear and
Logo Buttons

Live - Turns EasyWorship output on or off.

(-]

Full View - Shows the full text of each slide in the song.

@ || Full View
Summary View Summary View - Shows the first line of each slide.
Video Jockey Mode ‘ Video Jockey Mode - Enables the VJ control window at the bottom of

the live area, allowing you to change backgrounds on the fly.

['ﬂ, ,'] When using PowerPoint files, the drop down arrow allows you to change the size of
the thumbnails.
See.Using PowerPoint Files

3%
Live - Genesis L4 {KJV) TE -

|.|5.ru:| God saw the light, that [it was] good: and God divided |

When going live with a scripture while showing a PowerPoint slide show,

100% EasyWorship allows you to jump back into the PowerPoint file you were displaying
by clicking the PowerPoint button. This feature only works with PowerPoint files

and Scriptures.

Progress Ball Mute
00
P Rewind | Fast Forward Volume

Play/Pause
VCR Controls - Allows you to pause, play, rewind, fast forward, mute, adjust volume and turn looping on
and off for videos, DVD clips and audio files. Not all functions are available when using a video as a
background.
Preview

Background = 4o Go Live

Preview - A Heart Like Thine -
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Background - Allows you to select a global background for the songs in the schedule and currently
being previewed.

4<Go Live - Sends the current item in the Preview area to the Live area.

=)

e

Full Wiewy

Surnmary Wiew

Full View - Shows the full text of each slide in the song.
Summary View - Shows the first line of each slide.

['ﬂ, ,'] When using PowerPoint files, the drop down arrow allows you to change the size of

25%
33%
50%
63%
15%
83%

100%2

the thumbnails. SeeUsing PowerPoint Files

VCR Controls - Allows you to pause, play, rewind, fast forward, mute, adjust volume and turn looping on
and off for videos, DVD clips and audio files. VCR controls are not displayed for video backgrounds in
the Preview pane.

Schedule Toolbar

Progress Ball

oop

Play/Pause

Bl & B | 4

Rewind | Fast Forward Volume
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- Add Item to Schedule: Adds the song selected or media item to the current schedule. This is
a right click feature and a drag and drop feature.

== - Remove Item from Schedule: Removes the selected item in the schedule from the
schedule. This is also a right click feature.

4- Move Schedule Item Up: Moves the selected item up in the schedule. This is a right click,
drag and drop and schedule toolbar feature.

#- Move Schedule Item Down: Moves the selected item down in the schedule. This is a right,
drag and drop and schedule toolbar feature.

[©- Add a PowerPoint Presentation...: Allows you to find a PowerPoint file on your hard drive
and add it to your schedule.

Editor Toolbar

24

Title  Alive Forever Amen i) | = L:—:,|| a [ 05 ""'?#| =

Times Mew Roman v] 1 = I g @@| A v| Background = Reset Attributes

Title Alive F A .
- ki bbb Type the name of the Song or Scripture verse here.

&Click to enter copyright information for a song.
¥ TClick to import text from a text file.

EPrint

% Cut

i:DCopy

EiPaste

“JUndo

+% ¥ Increase / Decrease editor text size. This only affects the editor window and not the song
or scripture font size.

dimes New Roman Y /Select font drop down box.

10 = . .
“Font size by screen percentage not point.
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Bold
Italic
Underline
@Shadow
@Outline

4 ~Font color
Background ¥ Click to display background list.

Reset Attributes Regets the text attributes e.g. bold, italic, underline... back to the default settings.
Black, Clear and Logo Buttons

The black clear and logo buttons appear at the top right of the Live area.
They are toggle on and off buttons. When toggled, on these buttons will blink red.

P Logo - Brings an image or video to the screen that you have already defined. See\Working
With The Logo Button

P Black - Transitions to Black and From Black. See. Setting Transitions

Clear - Clears the text from the screen leaving the background running. See: Setting
Transitions

Using The Logo Button

EasyWorship allows you to easily display a background assigned to the Logo button. The button
appears next to the Black and Clear buttons above the Live area. This is a toggle button that will toggle
on and flash red and can be toggled off just as you would the Black or Clear buttons.

A P Black Clear | Live

Assign a background to the Logo button:
1. Click the Background button above the Preview area.
2. The Background palette window appears displaying the thumbnails of the backgrounds you
have added to this palette.
3. Right click on the image or video you want to assign to the Logo button.
4. Click Set as Logo.
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1

=

[#Notes
To add a background to the background palette, See: Adding Backgrounds.
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Monitor Setup

Dual Monitors Explained

EasyWorship is designed for dual monitor display. This means that EasyWorship
displays two different monitor screens at the same time. Monitor #1 (or the primary
monitor) displays the working or control screen, and Monitor #2 (or the secondary
monitor/projector) displays the output screen that is projected to the congregation. Dual
monitors make it possible to work and set up new songs and scriptures in EasyWorship,
while the congregation is viewing only the current song, scripture, video, or feed.

EasyWorship uses Windows extended desktop to accomplish this. Windows 98 SE or
later is required to enable Windows Extended desktop. The following are three different
video card configurations that will allow you to use Windows Extended desktop.

Two video cards with a single output on each card (not recommended)

A single video card with two outputs (recommended)

A laptop with a video output on the back of the laptop.

Here are the most common ways to setup a computer for dual monitor output.
Split the second monitor display signal and send one cable to a second
computer monitor and the other to the projector.

EasyWorship may also be setup with a single monitor on the desk to control the
software and use your projector as the secondary monitor.

Customers using laptops will use their laptop monitor as Monitor #1 and the
output on the back of the laptop for Monitor #2.

You may also add a video splitter to the output on the laptop in order to utilize a
second monitor on the desk and a projector.

Here are the most common ways to setup a computer for dual monitor output.
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[#Notes

Projection bulbs are very expensive and have a use life. A monitor may be less
expensive and doesn't require that you run your projector while setting building
schedules during the week!

See: Can | Run EasyWorship in Single Monitor Mode? for more information about
running EasyWorship with only one video output.

See: Enabling Windows Extended Desktop for instructions on how to check a computer
for Dual Monitor compatibility and for instructions on setting up Dual Monitors to use with
EasyWorship.

See: Computer Requirements Video Card and Computer Requirements Unsupported for
help with choosing the correct video card for your system.

See: Dual Monitor Troubleshooting if you are having problems with your dual monitor
setup.

Dual Monitor Setup
If you are using a laptop computer See: Laptop Setup

Enabling Windows Extended Desktop
1. Right Click on the Windows desktop.
2. Select: XP: Properties Vista: Personalize, 7: Screen Resolution skip to step 4.
3. Click the Settings Tab or the Display Settings Link.
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=R S)
i “\..) - |'_‘.I « Displ.. » Screen ... - | “f| | Sear

Change the appearance of your displays

Display: ’2, SyncMaster v]

Resolution: 1024 = 768 (recommended)

Multiple displays: ’5hurw desktop only on 1 v]

Make this my main display Advanced settings

Make text and other iterns larger or smaller

What display settings should I choose?

oK ] [ Cancel Apply

[#Notes

If display 1 and 2 boxes do not appear, your computer does not have dual monitor
capability, or you do not have a projector or monitor plugged into the secondary video
output on the computer.

4. Select monitor 2.

5. Select the Extend my Windows desktop onto this monitor or Select Extend these
displays from the drop down list..

[T Useth i I ko,
Ertend my *indows deskiop onta this maonitar,

|dentify | Troubleghoat. . |

Windows XP/Vista
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Display: 2. SyncMaster -

Besolution: 1024 = 768 (recommended)

Multiple displays: [.’Shu-w desktop only on 1 v]

Duplicate these displays
NEITR TN IE: Extend these displays | settings

Show desktop only en 1
Make text and other 20OW deikt':'p only on 2

Windows 7

6. Setthe Screen area resolution.

Standard 4:3 - 800 X 600 or 1024 X 768

Widescreen 16:9 - 852x480, 1280x720 or 1920x1080

Widescreen 16:10 - 1280x768, 1280x800 or 1440x900

Verify the color setting for monitor number 2 is set to 32 bit.

Click Apply then OK. If prompted to keep the settings click yes.

. Open EasyWorship.

0. Follow the instructions below to setup EasyWorship to use your second monitor.

= © 00 N

Setting EasyWorship to use your second monitor:
1. Click on the Live menu.
2. Click Options.
3. The Options dialog box appears.

s =
) General
WHE
Somphure bk
Rl Screen Margin % Test Blargin % Bleed Margin %
Top 1] - Top 0 - Top ]
Capypnghd Info
Bottom O 5 Bottom 0 v Bottomn 0
Advanced
Left 1] : Left [ ; Left o
Right @ ; Reght 0 2 Right 10

Sebeat Dt il Bbasiiitoi

Chatput Manitar LSanundlyhhnm v] e
Lowd you are beaitiful, Prermary Maniber 22k
wils to you, e
e el Can touch Custerm Positan
my heart blee you do,
Pravies Live Output QK ! Lamcel |

3. On the General tab Select Secondary Monitor under Select Output Monitor
4. Select the Enable DirectX Support check box.
5. Click OK.
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See:Dual Monitor Troubleshooting if you are having problems with your dual monitor
setup.

See: Can | Run EasyWorship in Single Monitor Mode? for more information about
running EasyWorship if your computer isn't able to support dual monitors.

Display Foldback Monitor Setup

Matrox DualHead2Go or TripleHead2Go Setup:

When using a Matrox DualHead2Go or TripleHead2Go box, the secondary output from
the video card is spanned across two monitors. The screen resolution for that monitor is
double wide. For example, two monitors at 1024x768 would be 2048x768 using the
Matrox DualHead2Go. EasyWorship is able to use half of that screen for the front of
house and half for the foldback.

Finding the Width and Height of both Monitors:
1. Right Click on the Example:
Windows desktop.
2. Select: XP: Properties, ]
Vista: Personalize, 7:
Screen Resolution skip to ; ﬂ
step 4. \
3. Click the Settings Tab or :
the Display Settings Link. 1024768 2048x768
4. Click each monitor to
determine the size.
5. The size will be displayed
in the Resolution area.
e.g. 1024x768
[#Notes

In the example to the right Monitor 1 is 1024 wide by 768 tall and Monitor 2 is 2048 wide
by 768 tall. Write this information down for use in the following steps.

Front of House Settings:

1. In EasyWorship click the Example:
options button on the
toolbar. Primary  Front of House Foldback

2. Under General select
Custom Position from the
Output Monitor drop down
box.

3. Change Left to equal the e —— . —
width of monitor 1. 1024x768 1024x768 1024x768

4. Change Top to 0. . , , , .
5. Change Width to half the With these display settings in Windows, use

width of monitor 2. the following custom position settings in
6. Change Height to match EasyWorship Options.

the height of monitor 2.
7. Click OK. Left: 1024 Top: 0

Width:1024 Height:768
See the Example to the right.
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Foldback Settings:

1.

8.

In EasyWorship click the
Live menu, then Display
Foldback Options.

Check Enable support for
display foldback (stage
display) under Monitor
Options.

Select Custom Position
from Foldback Monitor
drop down box.

Change Left to the width of
monitor 1 + Half the width
of monitor 2

Change Top to 0.
Change Width to half the
width of monitor 2.
Change Height to match
the height of monitor 2.
Click OK.

See the Example to the right.

Example:

Primary  Front of House Foldback

@) ::

= 2048 Left
Position

1024 + 1024

With these display settings in Windows, use the
following custom position settings in
EasyWorship Display Foldback Options.

Left:2048
Width: 1024

Top: 0
Height:768

Using Foldback with Secondary Graphics Card:
Using the TripleHead2Go or DualHead2Go box is the recommended way to use
foldback; however, an inexpensive secondary video card may be used for foldback

purposes. Using the secondary card for the control monitor is ideal in the situation. This
allows you to use the more powerful primary graphics card for the foldback and front of
house display. The secondary graphics card usually will show up in the windows display
settings as monitor 3. Extend the desktop to monitor 3 and set it as the primary monitor,
then follow the instructions below. See: Dual Monitor Setup for help with extending the
desktop.

Front of House Settings:
1. In EasyWorship click the options button on the toolbar.
2. Under General, Select Output Monitor, Change Output Monitor to Primary
Monitor.
3. Click OK.

Foldback Settings:
1. In EasyWorship click the Live menu then Display Foldback Options.
2. Under Monitor Options, Select Foldback Monitor, Change Foldback Monitor to
Secondary Monitor.
3. Click OK.
Laptop Setup
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Connecting A Laptop:

1. With the laptop tumed off, turn on the projector, or second monitor.

2. Connect the second monitor cable from the projector, or second monitor to the
back of the laptop. Make sure the projector, or second monitor, is on and in the
right mode to receive a computer signal.

3. Now turn on the laptop. The Laptop screen will be monitor 1 and the SVGA or
DVI connector on the back or side of the laptop will be monitor 2 which will be the
Projector.

4. Follow the steps in Dual Monitor Setup . For laptops with Intel Graphics cards
See.intel Graphics Laptop Monitor Setup . For Laptops with ATl Graphics cards
See: ATl Graphics Laptop Monitor Setup

What Graphics Card Do | have?:

The type of graphics card you have can be determined by following the steps below.
Right Click on the Windows desktop.

Click on Properties or Personalize.

Click the Settings Tab or the Display Settings Link .

Check the Display: drop down box for the type of video card.

Windows 7: Click the Advanced Settings link on the right to view the video card

type.

N

Ay

1. 50MY SDM-573 on NVIDIA GeForce 6200 i

Screen resommtmors — Color cualiy
{ e ‘ | Highest (32 bit |

This computer has a NVIDIA GeForce 6200 Graphics Card.

See: Dual Monitors Explained for more information about how laptops work in dual
monitor mode.

See: Can | Run EasyWorship in Single Monitor Mode? for more information about
running EasyWorship if your computer isn't able to support dual monitors.

Intel Graphics Laptop Monitor Setup

1. Right click on the Windows Desktop.
2. Click Graphics Properties.

A window like this window will appear.
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Mobile Intel(R) 915GM/GMS,910GML Express Chipset Fam... [?|X]

Devices ] Colar ] Schemes1 Hot Ke_l,ls] Hntatinn] DpenGL] Infnrmatiun]
Extended Dezktop Settings

Televizion

{

ftehonk Primary Device Matebaak :J
b anitar
Secondary Device Televizion

3

dtehanl

Intel[R] Lol
Dizplay Clone
ﬂ Device Settings...
Estended Deskiop »
[ntellR] Zoorm Ltility

] | Cancel

Under the Devices tab,click on the Extended Desktop option.

The Primary Device should be Notebook.

The Secondary Device should be Monitor.

Click OK.

Follow the instructions below to setup EasyWorship for using your second
monitor.

NoOakW

Setting EasyWorship to use your second monitor:
1. Click on the Live menu.
2. Click Options.
3. The Options dialog box appears.
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3 options el
. General
HA
Scrplure Flarqns
Rl Screen Margin % Test Blargin % Bleed Margin %
Top 1] - Top 0 - Top ]
Capypnghd Info
Bottom O 5 Bottom 0 v Bottomn 0

Advanced

Left 1] : Left [ ; Left o

Right 0 ; Faght 0 : Right 0

Sebeat Dt il Bbasiiitoi

Chatpart Manitor LS:ﬂurb_dIyl‘-'lm'lnr v] Lo Do

Promary Manitor
Secondary Monitor
Custorn Pagitsan

Pravies Live Output K | | Eamcel

4. On the General tab Select Secondary Monitor under Select Output Monitor
5. Select the Enable DirectX Support check box.
6. Click OK.

See:Dual Monitor Troubleshooting if you are having problems with your dual monitor
setup.

See: Can | Run EasyWorship in Single Monitor Mode? for more information about
running EasyWorship if your computer isn't able to support dual monitors.

ATI Graphics Laptop Monitor Setup

If you are using a laptop and an ATI graphics card appears after the monitor name in the
Display box, use the function keys on the laptop keyboard to tum off the signal to the
projector. On the laptop keyboard hold down the fn key and press the appropriate F key
at the top of the keyboard to switch the display mode. Press this key combination
multiple times will cycle through the different display possibilities for the laptop. Then
follow the instructions to Enable The Windows Extended Desktop. If this is not done first,
the video card will make the projector the primary monitor and the laptop screen the
secondary monitor.

See: Enabling Dual Monitors if you are unsure of how to access the display settings in
Windows.
Dual Monitor Troubleshooting

Issue: | see the same thing on my second monitor as | see on my primary monitor.
Cause: Your windows desktop has not been extended to the second monitor.
Resolution: Enable the windows extended desktop. See: Dual Monitor Setup

Issue: | enabled the windows extended desktop, but it disables itself after | apply the
setting.

Cause: You have an Intel Graphics card, or you do not have your projector connected to
your secondary video port, or the projector is not turned on.
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Resolution: Use the instructions in Setting Up Dual Monitors to enable the windows
extended desktop for your Intel Graphics card. Connect your projector or secondary
monitor to the secondary monitor port on your graphics card and make sure that the
monitor, or projector, is turned on.

Issue: Windows extended desktop is enabled, but EasyWorship still displays the output
on my primary monitor.
Cause: The secondary monitor is not selected as the output monitor in EasyWorship.

Resolution: Click on the Live menu, then Options. Select the Secondary Monitor at the

bottom left of the General tab under Select Output Monitor. Click OK.

Contact Customer Support if your problem cannot be resolved by following the steps

above.

Using Custom Position

Here are a couple of reasons to use the custom position.
Building services at home so that the display matches the presentation computer.
Using the Foldback feature with the Matrox DualHead2Go and TripleHead2Go

Building Services At Home:

If a schedule is built on a computer using a different output resolution than the
presentation computer, the songs will not display correctly on the presentation computer.

Setting a custom resolution on the source computer will correct this problem.

On the Presentation Computer
Determine the output screen size of
the presentation computer.

1.

2.
3.

Open display settings on the
presentation computer.

Click on the second monitor.
The resolution for that screen
will be displayed there. e.g.
1024x768.

On the Home Computer

1.

2.
3.

36

Open EasyWorship on your
home computer.

Click on the B2 options button
on the toolbar.

Under General, Select Output
Monitor, Change Output
Monitor to Custom Position.
Change the Width and Height
to match the presentation
computer computer.

Click OK.

Select Gutpast Momton

Cutput Manttor | Custom Position

Custom Position

Left 0
Top 0
Width 1024

Height Ta8
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Using Foldback:
See: Foldback Monitor Setup

EasyWorship Settings
General Options

The General tab allows you to choose an output monitor, and set screen margins. You
can also enable DirectX Support.

Setting general options:
1. Click the Options B2 button on the toolbar.
2. In the Options window, click General.
Below is an explanation of the options available in the General area.

CJ optons =
General
Songs
Sanipture Marging
Abeits Sereen Margin o Test Margin %o Bleed Margin %=
Tap L] % Tap ] 0 Tap L] =
Copynight Into
Bottam 0 x Battamn @ : Battomn @ x
Advanced
Left L] = Left ] = Left ]
Right 9 - Right ] - Fighst L]

Sedect Dutgrul Mionito

Outpurt Monitor iPrlmar_q Muaonstar b Cstnin Fastion

Lord your are beautiful,
I raise miy hands to you,
Mo one else can touch

my heart like you do,

1024

Preview Live Output gk i | LCancel

Margins:

Screen Margin % allows you to set the percentages of screen to indent, due to the
projector over shooting the physical output screen.

Text Margin % allows you to set the margins that you want around the text. These
margins only affect the text, not the background.

Bleed Margin % allows you to set margins for the message alert, nursery alert and
copyright information to bleed over. These settings are typically used when you
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are over and under scanning your output by sending it to a TV and a Projector at
the same time.

Select Output Monitor:

Output Monitor Click the monitor that you want to use to display your presentation
to the congregation. The Select Output Monitor list only contains outputs that you
have enabled in Windows.

Primary Monitor allows the live output to be displayed on the Primary Monitor
behind the EasyWorship control screen.

Secondary Monitor allows the live output to be displayed on a secondary monitor.
SeeDual Monitor Setup

Custom Position allows you to specify an absolute position and size to project the
output.

Custom Position Settings, type or select the desired positions. The custom
positions are set in Pixels. The default settings are Left: 0 Top: 10 Width: 426
Height: 341. This places the live output box at the top left of your monitor. See:
Using Custom Position

Songs

Songs allows you to customize how songs are displayed. You can chose text alignment;
font size, style, color and capitalization rules. You can also choose whether or not to
display labels, and specify their location, size, style and color.

Setting Songs options:

38

1. Click the Options B2 button on the toolbar.
2. In the Options window, click Songs.
Below is an explanation of the options available in the Songs area.
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'mum = |

Coemveral

o 0Nt

Landg Bplions

Sdrigdure

Aleits Test Aligrrment  Center -|

Copyright Info Vertical Align Ceniter - |

Advaticad Desired Font Height Percentage 14 2 - Song Font !

Werse/Chorus Label Options

Show Verse/Chorus Labels

Select label colar eoding for song previesws ! Coler Coding
Word Forneatting Dpliens

< Autematically wrap wards if needed
Capitalize all words
Capitalize firgt character on each line
Automatically capitalize first character of these words
Lord you are beautiful, HEFIET =
I raise my hands to yods, FATHER
No one else can touch =00 =
my heart ke you do, HE

Preview Live Dutput ok | | Concel

Song Options:
Under song options make changes to font types, styles, output dimensions, etc., without
having to worry about going back and modifying all your songs to fit the screen.

Text Alignment sets the desired horizontal position for the text.

Vertical Align sets the desired vertical position for the text.

Desired Font Height Percentage sets the desired font size.

Song Font allows you to control the song font, style, color, shadow and outline.

Verse/Chorus Label Options:
Show Verse/Chorus Labels enables the verse, chorus, and other tags on the live
output screen.
Label Location sets the desired position for the label.
Label Indent indents the verse, chorus... label when displayed on the output
screen.
Label Size sets the desired size for the label.
Color Coding specifies a color scheme for the Preview and Live output areas.
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¢ In the appropriate lists, click the desired colors. The Sample area
on the right displays the color scheme. Click OK when you are
satisfied with the color scheme.
(Tabal Color Cotng

Pre-Chorus Text Color '_—_"‘I

Pre-Chorus BK Color I_ =

Charus Text Color ||— =
Chorus Background Color |_ "!

Bridge Test Color [ —")

Bridge Background Color |_ ""i
Tag Text Color |I— -

Tag Background Color !_ -

Intro Text Color 1=

Intre Background Color |_ =|

ample End Tat

End Test Coler [ —

|
End Background Color | "'i

QK Cancel

Label Font allows you to control the Verse/Chorus font, style, color, shadow and
outline.

Word Formatting Options:
e Specify whether or not words wrap, set capitalization rules, and add
words to the auto capitalize list.

[#Notes
EasyWorship uses font sizes differently than other Windows applications. See: Font
Sizing Explained

Scripture

Scripture allows you to customize how scriptures are displayed. You can choose
scripture alignment; and font size, style, and color. You can also specify reference font
size, style, and color.

Setting Scripture options:
1. Click the Options button on the toolbar.
2. In the Options window, click Scripture.
Below is an explanation of the options available in the Scripture area.
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£ Options R
Gremenal .
Scripture
SoMmgE
— Loripture Opliois
Coriplure
Aleits ' Enable Scripture Support
Copyright Into Text Alignment | Center -
Adwan<ed Vertical Align Centter '!'.
Desired Font Height Percentage 12 Senpture Font |

Lempture Reference

T the beginning God created % %
the heaven and the earth. - Reference Location | Battom Right X

Teererain 131

Reference Size | Smaller - |
| Reference Indent

| Shew Reference lf?nl:,.' | Reference Font |

Preview Live Output ok | [ cancs

Scripture Options:
Enable Scripture Support enables the scriptures tab in the resources area.
Text Alignment sets the desired horizontal position for the scripture.
Vertical Align sets the desired vertical position for the scripture.
Desired Font Height Percentage sets the desired font size. EasyWorship uses this
font size for all scriptures.
Scripture Font allows you to control the scripture font, style, color, shadow and
outline.

[#Notes
EasyWorship uses font sizes differently than other Windows applications.
Seefont Sizing Explained

Scripture Reference:
Reference Location sets the desired position for the scripture reference.
Reference Size sets the desired size for the scripture reference.
Reference Indent indents the scripture reference.
Show Reference Only causes EasyWorship to only display only the scripture
reference.
Reference Font allows you to control the reference font, style, color, shadow and
outline.
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Alerts
Set Alerts options:
1. Click the Options B2 button on the toolbar.
2. In the Options window, click Alerts.
Below is an explanation of the options available in the Alerts area.
[ options e
General
Alerts
Soags
scriptuse Mamrsery Alert Qhptions
m +|Enable Mursery Alert

Copyiight Infa Seresn Location Bottom Left -

Advanced Height Percentage 10 =
Background Calor _ vl
Display Seconds 60 x | Mursery Fant :

Mesiage Aleil Oplicns

4 Enable Message Alert
Screen Location Bottom -

Lord you are beautiful, :

3 e Height Percentage 10 =

an touch -
my heart like you do, SACkpa ok !

Desired Display Methed | Static =| | MessageFont |
Slow L Fast

Preview Live Output ok | | Canesl

Nursery Alert Options:

The Nursery Alert Options allows you to chose whether or not a message can be
displayed to the congregation. You may also specify its location, height, font, background
color, and length of display.

Enable Nursery Alert makes the Nursery Alert option appear under the alerts drop
down 447 in the Live area.

Screen Location allows you to set the location of where the alert appears on the
screen.

Height Percentage allows you to set the desired height percentage for the nursery
alert text.

Background Color allows you to select the desired color for the background of the

nursery alert.
Display Seconds specifies the number of seconds that you want the nursery alert

to display.
Nursery Font allows you to control the alert font, style, color, shadow and outline.

Message Alert Options:
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The Message Alert Options allows you to chose whether or not a message can be
displayed to the congregation. You may also specify its location, height, font, background
color, and display method and speed.

Enable Message Alert makes the Message Alert option appear under the alerts
drop down £4* in the Live area.
Screen Location allows you to set the location of where the alert appears on the
screen.
Height Percentage allows you to set the desired height percentage for the
message alert text.
Background Color allows you to select the desired color for the background of the
message alert.
Desired Display Method
e Static displays the entire message at once.
e Scroll displays the message moving across the screen from right
to left.
e Scroll if Needed displays the message moving across the screen
only if it is too long.

Speed Slider sets the desired speed to control how long the message is displayed,
or how quickly it will scroll.
Message Font allows you to control the alert font, style, color, shadow and outline.

Copyright Info

The Copyrights Tab allows you to chose whether or not the copyright for a song is
displayed, and allows you to specify its font, style, color, shadow, outline, and height.
You can also choose to display your CCLI# or other license information.

[#Notes

The copyright information for a song is only available if you have entered the information
into the Song Information dialog box in the Editor. For details on entering copyright
information for a specific song, See: Displaying Copyright Information

Setting copyright options:
1. Click the Options B2 button on the toolbar.
2. In the Options window, click Copyright Info.
Below is an explanation of the options available in the Copyright Info area.
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() Options =
Caembiznal C : h I f
SONE Dpyrlg t r' 0
Seripture Copyright Display Options
Aleits < Display Copyright Infermation
. : Famnt |Taiwma -
gt Infc |
Adwanced Seyle | Bald "_
Calor | -
| Shadow Color !_ T
Lord you are beaurtiful, i ——
I raise my b 3 o | Dutline Colar I_ v
No one else can touch ; -
my heart like you do, Height Percentage b
e, T License Infa
Preview Live Ouitpust QK LCancel

Display Copyright Information causes the copyright information to be displayed at
the bottom left of the screen..

Font allows you to select the desired font for the copyright.

Style allows you to select the desired style for the copyright.

Color allows you to select desired color for the copyright.

Shadow Color when checked enables the shadow on the copyright text. The color
may also be selected from the drop down list.

Outline Color when checked enables the outline on the copyright text. The color
may also be selected from the drop down list.

Height Percentage allows you to set the desired height percentage for the
copyright text.

License Info is where you enter a CCLI license number, or any other license
information that you want to display.

[¥Notes

For More information on how to obtain a copy license go to www.CCL/.com.

To view the Copyright information's size and placement on the Output monitor, on
the Live menu, click Options, click the Copyrights tab, and then click Preview Live
Output check box. You can also view the Copyright information's size and
placement on the Monitor icon.

Advanced Options

The advanced options allow you to choose Live, PowerPoint, DVD and DirectX options.
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Setting Advanced options:
1. Click the Options B2 button on the toolbar.
2. In the Options window, click Advanced.
Below is an explanation of the options available in the Advanced area.

£ Options CS

Gervenal

Advanced
Songs

Live {hptions
Sonipbure
Aletts + | Show live screen on startup

| Advance Schedule after Go Live is pressed

oy B bk Il

Use PowerPomt application instead of Viewer
App
DD Options
| Use Preferred Video Codecs

+| Prevent DVD SpinDewn

Lord you are beautiful, Ditect¥ Dptions
nands to you,
No one else can touch ¥ Enable Direct¥ Support
my heart like you do,
Wertical Retrace Checking | Auta -
i i
Widea Cuality Speed L Quality
Preview Live Output |_ QK _| LCancel

Live Options:
Show live screen on startup when checked will enable the live output when
EasyWorship opens. The last used background will display on the output screen.
Advance Schedule after Go Live is pressed enables EasyWorship to select the
next item in the scheduled automatically, when the Go Live button is clicked.

PowerPoint Options:
Use PowerPoint application instead of Viewer, enables EasyWorship to load the
full version of PowerPoint to display PowerPoint slide shows.
¢ |f PowerPoint is not installed on this computer, leave this option
unchecked to use the PowerPoint viewer that is installed with
EasyWorship.
Build thumbnails with PowerPoint Application enables EasyWorship to create
thumbnails using the full PowerPoint application.

DVD Options:
User Preferred Video Codecs causes EasyWorship to look for and use either the
Cyberlink or Dscaler mpg2 if they are available. EasyWorship ignores other
decoders if one of these two codecs are available.
Prevent DVD SpinDown keeps the DVD in the drive spinning at all times to reduce
the amount of time needed to send a DVD clip to the screen.
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DirectX Options:
Enable DirectX Support enables EasyWorship to use the DirectX to display
transitions and text over video backgrounds.
Vertical Retracing Checking
¢ Auto allows DirectX control when Vertical Retrace Checking is
used.
e On uses DirectX to create a smooth transition between slides, and
produce the cleanest output.
e Off turns this fuction off.
[#Notes
The advantage of using vertical retrace checking is that it creates a smooth
transition and a clean video playback. The disadvantage of using vertical retrace
checking is that it slows down processing time.

Video Quality

e Move the slider toward Quality to increase the time EasyWorship
allocates for displaying videos or live feeds. The higher the quality, the
smoother the playback. Setting the Video Quality all the way to Quality,
can cause some computers to run slower.

e Move the slider toward Speed to decrease the time EasyWorship
allocates for displaying videos or live feeds. This reduces the quality of
the playback.

[#Notes

Usually, placing the slider in the center provides the best quality without too much
overhead on the computer.
Setting Transitions

EasyWorship allows you to easily set impressive transitions for songs, slides, black
screen, clear screen, and video. You can choose one transition or many different
transitions for your presentation.

1. Click the Transitions icon % on the toolbar.
Below is an explanation of the options available in the Transitions area.
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[ Teansitions [l
R — Song Transitions
e
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sound!
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Held down the Shift or Ctr Key while using the mouse to select multiple Transitions.

[ ok || Conca

Selecting a transition:
Black Screen: Select different transitions for Black screen and un-Black screen.
Clear Screen: Select different transitions for Clear screen and un-Clear screen.
Logo: Select different transitions for Logo screen and un-Logo screen.
Advanced:
Enable Video Transitions Allows for the transition from one video
background to the next.
Disable the more complex video transitions disables 3D transitions for
slower computers.
Always pause videos when transitioning from video to another element
pauses the video when transitioning from one element to the other.

[#Notes

Use the Shift key or the Ctrl key to choose multiple transitions from the list. Multiple
transitions are applied in the order they are selected to your songs and slides.
Displaying Copyright Information

EasyWorship allows you to display copyright information for the displayed song. First you
must enter your CCLI#. Which will appear in each copyrighted song, automatically.

1. To enter copyright information:

2. On the Live menu, click Options.

3. Click the Copyrights tab.

4. Enter your CCLI# in the License Info box (e.g., CCLI 123456789).

e The CCLI# will appear on every copyrighted song. You can modify the
size, color, font, and placement of the CCLI# on the slide.
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That our God iIs an
awesome God

Awesome God - Rich Mullins; CCLI # Goes Here
1988 BMG Songs, Inc.

Select the Display Copyright Information check box to display the author, title,
administrator, and copyright information for specific songs. EasyWorship allows
you to edit and add to the author, title, and copyright information.

6. Click OK.

Edit or Add Information to a Song:
1. Right-click on the desired song and click Edit Song.
2. Click the Information icon ¥on the toolbar.
3. The Song Information dialog box appears.

Song Information
Title Anointing Fall On Me
Author Donn Thomas
Copyright 1892 Paragon Music Corporation ©|

Administrator  Brentwood-Benson Music Publishing, Inc,
Song Mumber 859126

[ Ok ] ’ Cancel

4. Type the information in the appropriate boxes.

5. Click in the Copyright box, and then click the Copyright icon to add the copyright
symbol and automatically turn on the CCLI# function . You can also add a date
after the Copyright symbol.

6. The Song Number box is for assigning a CCLI Database Song Number from the
CCLI Song Select web site. This is for song reporting with CCLI and not for
display.

7. Click OK.
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Display Foldback

Display Foldback allows EasyWorship to take advantage of a third video output to
display content for stage monitors. Additional hardware is required to use this feature.
The Matrox DualHead2Go or TrippleHead2Go box is recommended for this feature.
You may also use an inexpensive pci graphics card for this feature. See: Display
Foldback Monitor Setup and Foldback Hardware

Foldback Features:

e Send Lyrics and Scripture content to stage monitors (automatically synced with
audience output)

¢ Send Alerts and custom messages to stage monitors (only seen on stage)

e Clock Display shows the current time

e Lyric Display, optional verse/chorus tags, shows first line of next slide, automatic
word wrap, and more

e PowerPoint Display shows current and next PowerPoint slides

e Full control of format and style, including: text/font styles, custom background
(not just black), scrolling or static alerts, and more (requires additional hardware)

See: Monitor Options, Songs Text, Scripture Text, PowerPoint Options, and Alerts and
Time
Monitor Options

Setting Monitor Options:
1. Click the Live Menu then Display Foldback Options.
2. Inthe Display Foldback Options window, click Monitor Options.
Below is an explanation of the options available in the Monitor Options area.
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[ Display Foldback Options o
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scriptuse Tent Enabile Dizplay Foldb.asck
PowerPoint Oplicns | Enable support for display foldback (stage display)
Alerts and Time Kargans
Screen Margin % Text Margin % Bleed Margin %
Top ] B Top id - Tep ]
Battem 0 - Battern 0 - Bottern O
Left 0 - Left 2 - Left o
Right 0 = Right O = Right O

Select Foldlsach Mondtor

Cheorues

Custom Position

Lord you are beautiful, Foldback Monitor | Pnmary Monitor - -
I raise my Pl
Mo o 2l

Preview Foldback Output . 0K J. | Lancel

Enable Display Foldback:
Enable support for display foldback (stage display) enables the foldback feature.

Margins:
Screen Margin % allows you to set the percentages of screen to indent, due to the
projector over shooting the physical output screen.
Text Margin % allows you to set the margins that you want around the text. These
margins only affect the text, not the background.
Bleed Margin % allows you to set margins for the message alert, nursery alert and
copyright information to bleed over. These settings are typically used when you
are over and under scanning your output by sending it to a TV and a Projector at
the same time.

Select Foldback Monitor:
Click the monitor that you want to use to display your presentation to the congregation.
The Foldback Monitor list only contains outputs that you have enabled in Windows.
Primary Monitor allows the live output to be displayed on the Primary Monitor
behind the EasyWorship control screen.
Secondary Monitor allows the live output to be displayed on a secondary monitor.
See:Dual Monitor Setup
Custom Position allows you to specify an absolute position and size to project the
output.
Custom Position Settings, type or select the desired positions. The custom
positions are set in Pixels. See: Using Custom Position
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Song Text

Song Text allows you to customize how songs are displayed on the foldback screen. You
can chose text alignment; font size, style, color and capitalization rules. You can also
choose whether or not to display labels, and specify their location, size, style and color.

Setting Song Text options:
1. Click the Live Menu then Display Foldback Options.
2. Inthe Display Foldback Options window, click Song Text

Below is an explanation of the options available in the Song Text area.

[T Display Foldback Options [ssiie]
Momtan Ogetions S T
e V09 Tet
Sonipbure Teut S o
PoweiPoimt Oplions Text Nu;nrnent :Eenr.er E
Aleits and Time WVertical Ml;n _Cenur -
Desired Fort Height Percentage 14 5 Sang Font
+ | Shaw first line of next shide
First Line Height Percentsge 8 = First Line Font
Verse/Chiorus Label Options
| Show Verse/Chorus Labels
Label Location | Top Center -
Lakbel Size | Normal -
7 Indent Label Label Font |
Vaord Fornsalling Oplicsns
Automatically wrap words f needed
Capitalize all words
{.apl'lnllze first character on each lme
Cheorus ) Amnmaﬂ:ally capataloe first character of these words
Lord you are beautiful,
I raise my hands to you, "HRIST E
Mo one else can touch FATHES
my hieart like you do, L E
ST LIS Thi i et s ot HE
; ';!- |
HIM -
| Background
Preview Foldback Output 0K | Lancel

Song Options:

Under song options make changes to font types, styles, output dimensions, etc., without

having to worry about going back and modifying all your songs to fit the screen.

Text Alignment sets the desired horizontal position for the text.
Vertical Align sets the desired vertical position for the text.
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Desired Font Height Percentage sets the desired font size.

Song Font allows you to control the song font, style, color, shadow and outline.
Show first line of next slide enables EasyWorship to display the first line of the next
slide or the title of the next item in the schedule.

First Line Font allows you to control the first line font, style, color, shadow and
outline.

Verse/Chorus Label Options:
Show Verse/Chorus Labels enables the verse, chorus, and other tags on the live
output screen.
Label Location sets the desired position for the label.
Label Size sets the desired size for the label.
Indent Label indents the verse, chorus... label when displayed on the output
screen.
Label Font allows you to control the verse/chorus label font, style, color, shadow
and outline.

Word Formatting Options
e Specify whether or not words wrap, set capitalization rules, and add words to the
auto capitalize list.

[#Notes

EasyWorship uses font sizes differently than other Windows applications. See: Font
Sizing Explained

Scripture Text

Scripture Text allows you to customize how scriptures are displayed on the foldback
screen. You can choose scripture alignment; and font size, style, and color. You can also
specify reference font size, style, and color.

Setting Scripture Text options:
1. Click the Live Menu then Display Foldback Options.
2. In the Display Foldback Options window, click Scripture Text.
Below is an explanation of the options available in the Scripture Text area.
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[T Display Foldback Options e

Momiton Opbions

Scripture Text
Song Text

m Soniplune Oplions
phure Tex

PaweiPaiiit Opliods « | Enable Scripture Support
Alerts and Time Text Alignrnent :Eenter v!
Vertical Align | Center -
= Desired Font Height Percentage 14 |m_
In the beginning God Soripture Beference

oreated the heaven

and the earth. . Reference Location | Bettom Right =

Genesis 1:1

Reference Size Mormal -
DT LN Thin e it i _ !

| Reference Indent

| Show Reference Onby Reference Font |
i_B;::kgrnur;
Preview Foldback Output le_j | Lancel
Scripture Options:

Enable Scripture Support enables the scriptures tab in the resources area.

Text Alignment sets the desired horizontal position for the scripture.

Vertical Align sets the desired vertical position for the scripture.

Desired Font Height Percentage sets the desired font size. EasyWorship uses this
font size for all scriptures.

Scripture Font allows you to control the scripture font, style, color, shadow and
outline.

[#Notes
EasyWorship uses font sizes differently than other Windows applications.
Seefont Sizing Explained

Scripture Reference:
Reference Location sets the desired position for the scripture reference.
Reference Size sets the desired size for the scripture reference.
Reference Indent indents the scripture reference.
Show Reference Only causes EasyWorship to only display only the scripture
reference.
Reference Font allows you to control the reference font, style, color, shadow and
outline.

PowerPoint Options

Setting PowerPoint Options:
1. Click the Live Menu then Display Foldback Options.
2. In the Display Foldback Options window, click PowerPoint Options.
Below is an explanation of the options available in the PowerPoint
Options area.
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[T Display Foldback Options g
Momiton Opbions : .
PowerPoint Options
Song Text
Sanipbure Text SRO Fhow.
| Poweointoptions | 7] Show Slide Preview
Alerts and Time 7] Mirrer Live Output
Update Speed  Shew 07 Quality
- Thanmbssails
In the beginning God 7| Show Thumbnals
oreated the heaven
and the earth. . Screen Location Bottormn |
Genesis 1:1 -
Thurnbnail Size 50% -
T LINE: This b it et B N
i_B;::kgrnur;
Preview Feldback Output OK | | Concel

Slide Preview:
Show Slide Preview enables the viewing of the full PowerPoint slide on the
foldback screen instead of just thumbnails.
Mirror Live Output allows EasyWorship to display animations that are also
displayed on the front of house screen.
Update Speed controls how quickly EasyWorship updates the foldback screen.

Slow will cause the animations to be more choppy, while Quality will make them
more fluid.

Thumbnails:
Show Thumbnails enables viewing thumbnails of the PowerPoint slides on the
foldback screen.
Screen Location controls the location of the thumbnails on the foldback screen.
Thumbnail Size controls the size of the thumbnails on the foldback screen.
Alerts and Time

To set Alerts and Time options:
1. Click the Live Menu then Display Foldback Options.
2. Inthe Display Foldback Options window, click Alerts and Time.

Below is an explanation of the options available in the Alerts and Time
area.
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[T Display Foldback Options e

Moasitor Opetions

Alerts and Time

Somig Texk

Clock Opt
Scriphure Teut e .
PowetP ol Oplioans | Enable Clack

ETOTII sontccen  [TopRgh -~

Height Percentage &

Bér.kgrhu nd Calar _ "! | Clock Font
FoldBack Alert Options

< Enable Foldback Alert

= Screen Location ISD‘H:D"'I- = |
Chiorus

Lord you are beautiful, Height Percentage 10
I raise my hands to you, I

No one else can touch Rk rt L =

my heart like you do, Desired Display Methad | Static =

Slow = Fast | AlertFont |
i Background
1

Preview Foldback Output QK | LCancel

Clock Options:
Enable Clock shows the clock on the foldback screen.
Screen Location controls the location of the clock on the foldback screen.
Height Percentage controls the size of the clock font.
Background Color sets the color of the background behind the clock.
Clock Font allows you to control the clock's font, style, color, shadow and outline.

Foldback Alert Options:

The Foldback Alert options allows you to chose whether or not an alert can be displayed
on the foldback screen. You may also specify its location, height, font, background color,
and display method and speed.

Enable Foldback Alert makes the Foldback Alert option appear under the alerts
drop down Ay¥ in the Live area.
Screen Location allows you to set the location of where the alert appears on the
screen.
Height Percentage allows you to set the desired height percentage for the foldback
alert text.
Background Color allows you to select the desired color for the background of the
foldback alert.
Desired Display Method
e Static displays the entire message at once.
e Scroll displays the message moving across the screen from right
to left.
¢ Scroll if Needed displays the message moving across the screen
only if it is too long.
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Speed Slider sets the desired speed to control how long the message is displayed,
or how quickly it will scroll.
Alert Font allows you to control the alert font, style, color, shadow and outline.

Video Jockey

Video Jockey

Video Jockey or VJ is a feature that allows you to quickly change backgrounds on the
fly, by just clicking on the video, image, feed or background you wish to use while
displaying a song or scripture.

Using VJ:
1. Open EasyWorship. -
In the Live Area, click the ! # ¥ | putton at the top right.
Select VJ Mode.
The lower section of the Live area will now display tabs at the bottom for Videos,
Images, Feeds and Backgrounds.
Click on any video, image, feed or background to change the background of the
song, or scripture this is live.

Videos E]

BGEPO-114... BGSPOI-115... BGSPOM-117... BGSPO1-125... BGSPO1-126... ‘F‘

LS loop_ O35, L5 loop O46... P _loop_03... PW_loop O4... S0 loop_01...
_\l'll"u"idEUS}:II'I'IHQIESJI{FEEHS;{BHCkgr‘CILlr'llElS,l'll

B wn

o

56



Schedules

Building and Running an EasyWorship Schedule

EasyWorship allows you to easily create and save a list of items to be displayed in your
service. This list of items is called a Schedule. Songs, Scriptures, Videos, PowerPoint
slides, Feeds, DVD clips, Audio Files and Web Content can be added to the Schedule.
EasyWorship schedule files include all of the information needed to display song text
with the appropriate background, images, PowerPoint slide shows. With the pack videos
in schedule feature, video and audio added to the schedule will also be contained in the
schedule file.

Creating and Saving a Schedule:
When EasyWorship is opened, a blank schedule is automatically created. Click the

File Schedule 5o

create a new schedule icon = B on the toolbar to start over with a new

schedule. Click the Save Schedule = icon to save the schedule, or click the File menu,
then Save Schedule As.

Adding Content To The Schedule:

Using Drag And Drop:
1. Drag a resource (Song, Scripture, Video, Feed, Image, DVD Clip, Audio file) from
the Resource window below the schedule into the Schedule window.
2. You may drag items up and down in the schedule for appropriate placement in
the schedule.

Using the Schedule Toolbar:
1. In the Resource window,click the appropriate tab,
Songs, Scriptures or Media.
2. Select a Song, Scripture, Video, Feed, Image, DVD
Clip, Audio file

3. Click the ¥ icon to add it to the Schedule.
4. Click the Delete == icon to remove a resource from
the Schedule.
s

5. Click the Up Arrow and Down Arrow ¥ icons to
place the resources in the desired order.

B & B | +

Adding PowerPoint:

1. Click the PowerPoint ' icon to add a PowerPoint file to the Schedule.

2. Browse to the PowerPoint file you wish to use using the browse window that
appears.

3. Select the PowerPoint file and click Open. For more information See: Using
PowerPoint Files

57



EasyWorship 2009 Manual

Adding Web Content:
1. Click the Online tab, then Web tab.
2. Browse to the web page you would like to display.
3. Click the Schedule button at the top right.

%00 @ x| TTHITTETTIIRTY - [ schedie |

| Fdedia Stare I Song;Select| Web |

Pack Video And Audio Into Schedule:

EasyWorship will allow you to bring video and audio with you via the schedule file. You
no longer have to worry about the audio or video files being available at the computer
you are taking the schedule to.

1. Click the File menu then, Save Schedule As.
2. At the bottom of the Save Schedule As screen, the Pack videos in schedule box.
3. Type the name of the file in then click Save.

Schedule Views:
1. Summary View is a view that will only show the icon and title of each item in the
schedule.
|
Schedule - 08-06-00.EWS [+ R 3
I1x Angels From The Re Full View

L@: Silent praver & scrip @
W 09 Saved by Grace o
Q‘ EasyWorship Church Presentation Software ...
= background. 19.jpg

fER BGSPO1-105.mpa

@ Camera 1

=) All The Earth Will 5ing Your Praises

Summary View

B 4 »

2. Full View is a view that will also show a thumbnail of the background associated
with that song or the default background (aut). Click the down triangle at the top
right of the schedule area to change views. It also displays the notes for each
schedule item.
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Schedule - 03-06-00.EWS 5 - |
J‘J) Angels Fr| @&  Full View
notes

Sumrmary View

- L'L Silent pral, -
notes
- @ 09 Saved by Grace.wma
notes

J‘J) Anainting Fall On Me
notes W
EasvWorship Church Presentation...
notes
= backaground. 19,jpg
notes
=l BGSPO1-105.mpg
notes
: E;, Camera 1
: notes
o All The Earth Will Sing Your Praise...
notes

g5l & o

-

Right Click Options:
e Edit Song in Schedule - Allows you to edit a song in the active schedule without
saving the changes to the Song database. See: Editing Songs in the Schedule.

Edit Song in Schedule...

Edit Motes

Reset to Autornatic Background

Rermowve Audio Track
Set Aspect Ratio k

Add Song to Schedule

Remowve from Schedule

Move Up

Move Down

Add a PowerPoint Presentation...

¢ Reset to Automatic Background - Resets a song with an assigned background to
the default (auto) background.

¢ Edit Notes - Use this feature to type in notes for each song. This will only appear
in the schedule area. See:\Working with Notes in the Schedule

¢ Add Song to Schedule, Remove from Schedule, Move Up, Move Down all work
just as they are defined.

e Add a PowerPoint Presentation - Allows you to browse to your files and add a
PowerPoint file to the schedule area.
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See: Using PowerPoint Files
Editing Songs in the Schedule

EasyWorship allows for the modification of Songs in the schedule area. All aspects of a
song can be edited from this area. Use the following instructions for editing songs in the
schedule. When editing a song in the schedule, EasyWorship doesn't automatically
update the database. If you would like the song to be updated in the database and the
schedule at the same time, you can edit the song in the schedule. If you have already
created your schedule and want to compare the schedule to the database, use the
Check schedule for Changes feature.

See: Building and Running a Schedule and Editing Songs
Using the Schedule

The schedule area of EasyWorship is located on the left side of the screen above the
Songs, Scriptures and Media tabs. A schedule is like a playlist of songs, images, videos,
DVD clips and PowerPoint presentations you wish to use in your service. You can
create your schedule and use it immediately See. Building and Running an EasyWorship
Schedule or save the schedule for future use on another computer See. Saving
Schedules. Once the schedule is built or opened, it is very easy to display the content of
that schedule on the projector screen.

1. Create a new schedule or open an existing schedule by clicking the = *onthe
toolbar. See. Building and Running an EasyWorship Schedule
2. Select the item in the schedule you want to send to the screen.

Schedule - SUNDAYSERVICE.EWS 3w

m I1v Abide With Me

notes
W L Alive Forever Amen

< notess

v Praise You

: notes
H i.'?); Silent prayer & scripture slicle s...

notes

3. Click GoLive 4=.

4. Click on each slide in the live window to display the text from that slide on the
projector.

5. Notice that the Preview window now contains a preview for the next item in the
schedule.

6. Click GoLive again to send that song to the projector.

&l | +
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File Scheduls Songs Live Profiles Help
&-dr@a®| b

Schedule - SUNDAYSERVICEEWS L0 d

Background = 4 Golwe | /iy~ ¥ logo P Black
L

Freview - Praise You ﬂ *
+ FraiseYou praise You praise You
Let iy ife prass You

Liwe - Alive Forever Anven

£y Abide With Me

dedwem
Hallehsjah slive

4 Praise You praise You pratss You =
g ¥e O Lord praise You

Pratse and glory to the Lamb
Alrve alve alive haleluish

. 4y Praise Tou
L < Nakes

e Shlent prayer & scripture slid., =
- fotes

Rl Forever amen

Lioed I came bo You today

[With a simple prayer to pray Chorus
Ehaheaive sve

{In everything I do

Hdielu]ah alive
Let my Wfe O Lord praise You |

| T T P

~ cem | ()

R

e ow |

Sangs Iﬂpmu; l Media | Online

Title Praize You Favonites
[Praise My Soul The King Of Heaven. | =
Praise Sang

Praise The Lord e Heavens Adore Him

Praize The Smnar

Praise T The Lard The Almighty

Praize You

Rejoice The Lord Is King

Rernain In Me

Rewnve Ls Again

Ring The Bells Of Heaven

Rock Of Ages

Satishie -

Search Praise You praise You praise You

'\ Videos | Tmages | Faeds | Backgrounds

Saving Schedules

Saving A Schedule:
After setting up a schedule, it can be saved for future use.
1. Click on the File menu.

Schedules

Live Output Screen

2. Click on Save Schedule, click Save Schedule as or click the = button on the

toolbar.

If schedule is being saved for the first time, or if Save Schedule as is selected from the

file menu, the Save Schedule as window will appear.

[7) Save Schedule As
Savein: [ Desktop - O30
L e
Lihrariﬁ
< B L
Recent Places
\ Cumpl.rter
Sunda:ﬁen.-lce
Vorship Sehedule File
J—I.II
Libranies
@ Nl.-twurt
Computer
Metwork
Fila pame: 03053 -
Savesstpe: [EamyMonhp Schede () )
?: Pack widens in schedule

—!

3. Browse to the location on the hard drive that the file is going to be saved.
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4. Type in the name of the schedule file in the File name: box.

5. Click the Pack videos in schedule if you have videos in the schedule that you
want to transfer to another computer.

6. Click the Save button.

After the file has been saved the first time, clicking the & button or clicking file, Save
Schedule will save the file without asking where to save the file.

If the file needs to be saved as a different file name or into a new location, click file, Save
Schedule as again.
Transferring Schedules

The easiest way to move presentations from one computer to another is to use the
Schedule area. Simply drag the desired files into the Schedule area, save the Schedule
as an * .ews file, and then re-open the *.ews file Schedule on the destination computer.

Transferring a Schedule to another computer:

Computer A (Source)

1. On the Source computer, save the schedule you wish to transfer ( *.ews file
name) on CD, USB media or through your network. Be sure and check Pack
Videos if you wish to transfer video backgrounds. For more information See:
Transferring Songs Images and Videos via the Schedule.

Computer B (Destination)

On the Destination computer, insert your CD or USB drive.

On the top menu bar, click File.

Click on Open Schedule.

The Open Schedule window will appear.

[T Open Schedule [t
@@ﬂ ¢ Libranes » Documents » Schedules - *;r' eorch Schedules 2

Organize = Mew folder - il ﬁ'

N

J

¢ Favorites = Documents library
B Desktop Schedules
& Downloads

Arrange by:  Folder «

i+ Recent Places

o Libraries m m

| Documents
&' Music 08-06-00 SundayService
e Pictures
B videos
‘B Cneninuter X
File pame  SundaySeraice - |Eis)-'ﬂmship Schedule (*.ews) -

Open vl | Cancel

5. Select the media or drive on which you saved the *.ews file.
6. Select the file and click Open.
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7. The Update local computer window may appear. This window will allow you to
update songs in the database with the songs in the schedule, or import new
songs in the schedule into the database.

8. If there are any errors in the schedule another window will appear, allowing you
to resolve the problem.

[#Notes

To check schedule for Changes: See: Check schedule for Changes

For transferring the entire Song database, to another computer, See: Backing up your
Database

To check schedule for errors: See: Check Schedule for Errors

Check schedule for Changes

EasyWorship allows you to use all of the content in a schedule on any other computer
that has EasyWorship installed. This is useful for updating songs in the database with
new lyrics or backgrounds and transferring videos, images and PowerPoint files from
one computer to another in one schedule file. When EasyWorship detects new or
changed content in the schedule, it will allow you to import that content. EasyWorship will
automatically check the schedule for changes when it opens the schedule. This can also
be a manual process.

1. On the top menu bar, click Schedule.

Schedule | Songs Live Profiles Help

(@ Edit Song in Database...
Reset to Automnatic Background

Edit Motes

Add Song to Schedule

== Remove Item from Schedule

Move Scheduled Item Up

Move Scheduled Item Down
| lemy Add a PowerPoint Presentation...

Check Schedule for Changes...
Check Schedule for Errors...

Hide Schedule Toolbar

File Options s

2. Click on Check Schedule for Changes.
3. The Update Local Computer window appears.
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@

Ty s ey

Import schedule items
Individually sedect which kems o peoperties to update,

E v Angels Fram The Flesims OF Glay

. v Al Crestunes OF Dur Gad And King
. 41 Arnomting Fal On Me

Update Bngels From The Realms OF Gloy' 2ong » databass
@ Do Nething - [gnore this sang fem

_ Beveil - Update sang in the schadule wath the pocs lam the datsbase

Updsle - Updste sang in the dalsbase from the schedule

. LCompare. . .

Sang lwics Background nlfomaton and impoll media
Apply ta All Updabe Sangs |
(7] Show this: window when 2 schedula i opaned

3. When each item in the list is selected, EasyWorship will allow you to do the

following:
Click the Compare button -
The compare button will
appear if you have a song
in the schedule that has
the same name, but has
different attributes than
what is already in the
database. Use the
Compare feature to view
the song from the
schedule and from the
database side by side.
This will allow you to pick
which song you want to
use.

Select Do Nothing - Ignore
this song item if you want
to use the item in this
schedule only without
updating the EasyWorship
database.
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Maw proclaim Messish's birth,
Come and worship, come and worship;
‘worship Cheist, the nes-bom King!
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.l_.!-st_:t.hq Seng | Song Datebase

Wakrhing o'er your Fladks by night; -

| .'Snng words or formatting are different

E5!'|Ep|'n=r|:|-:- in the fislds shiding,
|whabching o'er your flocks by might;
| G0 wath man & now residing,




Select Insert - Add the song to
the song database to add a
new song to the Song
database.

Choose to use only the song
lyrics or backgrounds or both.

Click the Apply to All button at
the bottom right to duplicate
the same settings for all items
like the item selected.

Select Import - Add this
(video, image, presentation )
as a (media, PowerPoint)
resource to import a video,
image or PowerPoint
presentation into the media
resource area.

Schedules

I Tl O

Import schedule items
Individuzlly sedect which bams o properties to ypdate.

2]

== B Argels Fram The Aealms OF Glay
- —

. A Al Cregtures O Ow God énd Kirg
. 45 Anonting Fal OnMe

Inzei ‘Yrgels Fram The Realms OF Gloy' sang inlo dalabass

Lo Moehing - lgrone this song kem
@ |nzert - Add thi song fo the song database

< Sang s Background mbomaton and import media

Apply to Al braest Songs

of| Show thiz window when a schaduls iz opaned Firuzh

Update Local Computer

2]

Import schedule items
Individuzlly sedect which bams o properties to ypdate.

E LS _laop_ 035 WarshipScapes_mlv3mpg

lmpon 'LS_loop_ 035 WorshipS capes_ml w3 mpg' video froe schedule

[ro Moehing - lgrone this vide item
@ |mpcet - Add this video item a3 a media rezouce

Lpple to Al Videos

Erish |

of| Show thiz window when a schaduls iz opaned

Images, Videos, Audio Files, or PowerPoint files imported will be saved to the following
location:

Windows XP: C:\Documents and Settings\All Users\Shared
Documents\Softouch\EasyWorship\Profile Folder\Resources
Windows Vista & 7: C:\Users\Public\Public
Documents\Softouch\EasyWorship\Profile Folder\Resources

Videos: \Videos

Audio: \Audio

Images: \Images
PowerPoint: \Presentations
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[¥Notes

If EasyWorship doesn't automatically check schedule for changes when they are
opened follow the instructions below.

1.
2.
3.
4

5.

Open a schedule with items in it that don't match the database. Or, create
an item in the schedule that doesn't match what is in the database.

Click on the Schedule menu.

Click on Check Schedule for Changes...

Click the box at the bottom by Show this window when a schedule is
opened.

Click Finish.

[¥] Shows thiz window when a schedule iz opened

Import a Schedule Saved into an Active Schedule

EasyWorship allows you to merge two or more schedules into one schedule.

With songs and items already in a schedule, or after opening a saved *.ews schedule
file, follow these steps.

1. On the top menu bar, click on File.

2. Then click Import Schedule.

ok w

Schedule Sengs L

| Mew Schedule
Open Schedule
Import Schedule

Lﬂ Save Schedule
Save Schedule As
Close Schedule

| =y Print »
Recpen ’
Exit

Browse to and select the *.ews schedule file you wish to import.
Click Open.
The newly imported items from the schedule will now be added to the bottom of

the current schedule. You may save and rename this newly merged schedule.

Notes in the Schedule

You can add notes for your tech team or users that will appear with each item in the
schedule area. When you hover your mouse pointer over each item the entire note will
appear in the pop up window. These notes will display just under the item name in the
schedule area.
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To add a note to a schedule item:

1.

Highlight any item in the schedule area. Notice the word <notes> is already
present.

Right click and select
edit notes. The Notes
field will now contain
a blinking cursor.
Type your notes.
When finished, click Schedule - UNTITLED
outside the notes field.

Edit Song in Schedule..,
Edit Motes

H s AHeart Like Thine
J‘J}'Ar-laﬁr-lameln Glary
notes

Notes
The notes can be saved with that schedule. They cannot be saved to the
dalabase.

Notes Inside a Song:
Notes can be added next to any song tag.See: Add Notes In A Song

Check Schedule for Errors

When opening a schedule, EasyWorship checks it to make sure it can access all of the
content in that schedule. If it detects an item that cannot be found, a list of Unresolved
schedule items will be displayed. When building a schedule you can manually check the
schedule for errors. The following instructions will help you understand and use the
Check Schedule for Errors feature.

To check for those errors:

1.

2.

On the top menu bar,
click Schedule.

Click on Check Open Schedule

Schedule for Errors. Unresolved schedule items

The Open Schedule I 'Y Thie Followiig schaduls propertiss could nct ba faund or tesobved
window will appear.

Se|eCt one Of the =0 LS _boop_035_WorshipScapas_miv3mpg

following options: -

Do Nothing - Ignore
all schedule items
with unresolved

proper‘ues. Optiore

Huowi weculd you like to handle the schedule bems with ureesclved propaities?
Remove - Delete all @ Do Nothing « lonore all schedule ilems that have urnesobeed peoperties
schedule items or Bemowe - Delete all schedulie bams o properies that cannot be resobed
properties that cannot Fagobe - Comact each schedule bam o progesty individually
be resolved.

Resolve - Correct
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o &

each schedule item
or property
individually.

Click the Next button.
Selecting Resolve
and clicking Next will
display the following
options:

Do Nothing - Ignore
this item.

Remove - Delete this
item from the
schedule.

Locate this file - Click
the Browse button to
find the file on your
hard drive. When the
video is located and
selected, click Open
and then Finish. The
item will now be
added to the item in
the Schedule area.

Select an option and
click Finish.

[¥Notes

Open Schedule
Unresolved schedule items
I A Individually sedect how o 1ezabe sach schadule propesty.

“ L% _loop 035 WarshipScapas_mlva mpg

Wideo LS _loop 035 WarshipSeapes_mlvimpg not lound
@ Do Nothing - lgnone this video item
Bemowe - Delete thiz video ibem from the schadule
Leabe this videa file  C

[ Bek [ pren ]

If you wish to transfer images and videos via the schedule file See: Transferring
Songs Images and Videos via the Schedule.

Transferring Files via the Schedule

Pack Videos and Images in Schedule

EasyWorship automatically packs songs, images, DVD clips and PowerPoint slide

shows into the schedule, but it doesn't automatically pack videos into the schedule.
When saving a schedule, check Pack Videos in schedule on the Save Schedule As
screen.
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EasyWorship will then pack the video files into one schedule file, allowing for the transfer
of videos from one computer to another, without having to transfer the video files
separately. When opening the schedule on the other computer, select Import - "Add this
video item as a media resource"at the update local computer screen if you would like a
copy of your video on the hard drive of that computer.
Update Local Computer

'9 Import schedule items
Individually sedect which kems o properties fo update.

iy LS _laop_ 035 wWarshipScapes_mlv3 mpg

lemport 'LS_locp 035 WorshipScapes_mlv3mpg' video flom schedule

Lo Mothing - lgrone this vide item
@ |mpcet - Add this ideo item a3 & media rezouce

Lppke o Al Videos

of| Show thiz window when a schaduls iz opaned FEiruzh

See: Check schedule for Changes for more information on importing videos and images
into your media area from your schedule.

EasyWorship Doesn't Automatically Check for Changes

If EasyWorship doesn't automatically compare the songs in your schedule with the songs
in the database when you open your schedule See: EasyWorship doesn't automatically
check for changes for instructions on how to correct this problem.
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Adding Songs

The EasyWorship New Song dialog box allows you to add a new song to the songs
resource area database by typing it, or by importing it. In addition, you can use common
Windows features such as cut/copy and paste to enter text into EasyWorship.
EasyWorship can import Rich Text, HTML, Word, Windows Write, WordPerfect, and
Works for Windows files. You can also save miscellaneous text to use in your
presentations. Miscellaneous text is saved into the songs database, so make sure that
you name it something that you can easily find (e.g., Misc. Text..).

1. Click the New Song icon [# on the toolbar.
2. The New Song dialog box appears.

m Mew Song |? E” 23

Title B a3 PR | PO

[Defaultﬂ'ahomaj vl 2] : I U @@| A v| Background =  Feset Attribotes

0K ] [ Cancel

Typing a song:

1. Type a name for the song in the Title box.

2. Click the desired font and size for the text, and use the toolbar buttons to choose
a style, color, and fill effects for the text. For more information on using the Fill
Effects dialog box See: Adding Backgrounds.

3. If you want to add a tag (color label) to the slide, right click in the text box, point to
Insert Song Tag, and then click one of the tag types. The desired tag appears in
the text box.

e EasyWorship will automatically recognize the song tag when it is typed in
and will color code it for you.
¢ Notes can also be added to the song tag. See: Notes Inside a Song

4. Type the lyrics for the song in the Text box.

6. To add a new slide, either insert another tag in the text box, or press ENTER.

e If you want to place a blank line(s) within a slide, press SHIFT+ENTER.

7. Click OK when you are satisfied with the song.

Importing a song or text:
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1. Click the Import icon ™ ~. The Windows Open dialog box appears allowing you
to locate the desired file.

2. Click OK when you have located the file. The song or text appears in the Text box
where you can edit and format it.

[#Notes
e Many of the toolbar buttons have a third state; red. The red state indicates

that the default setting has been overridden and that you have edited the
text attributes. To change the text attributes back to the default, click the
Default button, or click the down arrow next to the paint can, and then
click Automatic.
You can also copy and paste the text into the Text box.
EasyWorship has an auto format feature which makes the text always fit
on the slide. Even if enough lines are added, the text gets smaller.

e To edit the appearance of song tags: on the Live menu, click Options,
click the Songs tab, and then click Label Color Coding.

Editing Songs

The EasyWorship Editor allows you to edit songs, miscellaneous text, and song
information. You can choose to edit songs in the schedule for changes saved to the song
only for that schedule and/or you can edit permanent changes for the song in the song
resource area.

Edit a song in the schedule:
1. In the Schedule area, select the song to be edited
2. Right click on the song.
3. Click on Edit Song in Schedule.
Schedule - UNTITLED

' A Heart Like Thine

Edit Song in Schedule...
Edit Motes

4. The Editor window appears.
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" Editor o[ ]
Title A Heart Like Thine 8l smBED| L L

’Defaul‘tl{'l'ahoma] v] 1[] : Ir g [E][_E—” A '| Backgraund =

- 18
Come ko my soul, blessed Jesus, =
Hear me, O Saviar divine,

Cpen the Fountain and cleanse me,
Give me a heart a heart like Thine,

m

IGomeitoimy!soul;
blessedBests.

Give me a love that knows noill,
Give me the grace to do Thy wil,
Pardon and cleanse this soul of mine,
Give me a heart like Thine,

Hear.me,@Savior; divine.

only & joy, a Few brief vears,
Only a dream, a vale of tears;

ALy ) e e : i TR A e T )

ok | [ Cancel

5. Use the text area as a standard text editor to type in text or change text as
needed.

6. Use the toolbar to change the font and size of the text, the style, the color, and
the fill effects or background.
See: Font Sizing Explained

7. Click OK when you are satisfied with the song.

Add a new slide:
1. Press ENTER (Return) in the text where the new slide is to be added, and then
type the new slide text.

Jesus loves me this T kniow

For the bible tells me so
Press Enter Here s———

Little ones to Him belong
They are weak but He is strong

Yes Jesus Loves me...

Press Enter Here ——w—

Inserting Song Tags:
1. Right click in the text box where the new slide will be added.
2. Click on Insert Song Tag.
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3.
4.
5.

|
| Undao Ctrl+Z

———————
Orly 3 Cut Ctrl+X
only a
Yain is Copy Ctrl+C
Give m
Paste Ctrl+V
|
Select All Ctrl+A
There Insert Song Tag ] Werse
Give
Chorus
5 Pre-Ch |
Fillows rivy head upon Thy breast, re-L.norus
Shelter ry soul and give me rest,
Fill e with love as I recline, Bridge
Give me a heart like Thine.
Tag
Intro
Ending
Slide

Then select one of the tag types.
The tag appears in the text box.
Then press ENTER to type the new song text.

To edit copyright information, author information, etc. See: Editing Copyright information
under notes.

To edit a song in the database:

N

o

-Or-
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In the Resource area, click on the Songs tab.

Select the song you wish to edit.

Right click on the song.

Click on edit song in the database.

The Editor dialog box appears.

Use the toolbar to edit the song text. You can change the font and size of the text,
the style, the color, and the fill effects or background.

See: Font Sizing Explained

To add a new slide, press ENTER in the text box where you want to add the
slide, and then type the new song text.

Right click in the text box where you want to add the slide.

Select Insert Song Tag.

Then click one of the tag types. The tag appears in the text box.

Click in the tag to add additional text to the tag. You can also add parentheses
and text. See.: Notes_Inside_a_Song

To Adjust text, as you type, the words all fit on the slide and continue to get
smaller, unless you break the verse up by pressing Enter (page breaks, or slide
breaks). You can also add blank lines which will decrease the size of the text by
holding down the Shift and Enter.
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6. To edit copyright information, author information, etc. See: Editing Copyright

information under notes.

7. Click OK when you are satisfied with the song.

See: Using the Background Designer in the Song Editor and Using the Background
Designer

[¥Notes

To set global options that are applied to all songs, See: Song Options.

Many of the toolbar buttons have a third state; red. This indicates that the default
setting has been overridden and that you have edited the text attributes. To
change the text attributes back to the default, click the Default button, or click the
down arrow next to the paint can, and then click Automatic. If you delete or
change the actual text, you can use CTRL-Z to undo the changes.

EasyWorship uses font sizes differently than other Windows applications.
EasyWorship font sizes are relative to the overall size of the slide screen. The
text will never be larger than this relative percentage, which allows you to
predetermine font size. Therefore, song text will never appear larger and you can
keep the font size consistent. For example, in the New Song dialog box you can
type new songs and EasyWorship automatically formats your slide as you type.
You can highlight text and select the desire font height percentage while also
decreasing it for other text on the same slide. For more information, See:Song
Options .

If you need to place a blank line within a slide, press SHIFT+ENTER. You will
notice that more blank lines fill the slide and cause the text size to decrease.
Click in the tag to add additional text to the tag.

To set global options that are applied to all songs, See: Song Options.

Editing Copyright Information: The CCLI # appears by default. A song is
copyrighted, or you can add the copyright symbol and date to the information in
the song editor. Once you have entered the CCLI#, it will automatically appear in
each copyrighted song. To add CCLI #, See: Displaying Copyright Information.

* Click the Information icon to display the Song Information dialog box.
* Edit the desired information.
* Click OK.

Deleting Songs

WARNING: The following procedure permanently deletes the selected song from the
EasyWorship Songs database.

To delete a song:

1.

In the Resource area, locate the song that you want to delete.

2. Right click on that song, click Delete Song.
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All My F'ra,i Edit Song in Database...
AllPeople  New Song..

Alleluia Al Delete Song
Amazing q
; Add Song to Schedule
Armerica
3. Click Yes to permanently delete the song from the songs database.

m Confirm |E§_

[01 Are you sure you want to permanently delete the song
¥ Al Hail The Power Of Jesus Name"?

Font Sizing Explained

EasyWorship uses an auto font sizing feature that makes sure that your text always fits
the screen. EasyWorship will use the largest size font possible to display your songs and
scriptures. The following information explains how font sizing works in EasyWorship.

Desired Font Height Percentage:

EasyWorship sets the maximum size of the font by using the Desired Font Height
Percentage to make sure the text doesn't get too large. The desired font Height
Percentage is set for a percentage of the screen size instead of a point font size like
most text editing programs.

See: Songs Tab for more info on changing the Desired Font Height Percentage.

No Minimum Font Height Percentage:

There is no minimum font size. When you begin to type text into a slide, the text will
appear using the Desired Font Height Percentage. After you reach the maximum number
characters that can fit on a line using the Desired Font Height Percentage, EasyWorship
will either wrap the text to the next line or, if wrapping is no longer an option,
EasyWorship will make the text smaller with the addition of more characters.

Example: When you begin to type text into a song, you could be typing at 10%. If
you continue to type without creating new slides, EasyWorship will continue to
make the text smaller. The more text there is the smaller the text appears.

Text Size Continuity Within a Song:

By default EasyWorship will make all of the text in a song the same size. In order to
accomplish this, EasyWorship looks at the slide with the most text on it to determine the
text size of the rest of the slides. If you put more text on a slide than can fit using the
desired font height percentage, EasyWorship will resize the text to fit. EasyWorship will
then use that slide to determine the text size for the rest of the slides.

All text in a song is sized by the longest line of text in the entire slide set for that song. In
the event that you have a line that is too long, you may break that line into multiple lines
by pressing enter where the line wraps. If you press enter twice it will send the text after
the cursor to a new slide. This, will reduce the amount of text on the slide to allow the
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text to appear larger. You will notice that the text in all of the slides will appear larger
when that line or slide is split into a new line or slide.

[#Notes

Auto wrapping can be disabled in Live/Options/Songs tab under Advanced. With auto
wrapping turned off, EasyWorship will automatically start resizing the text when you have
reached the maximum amount of text that can fit on a line. You will have to press enter
at the end of the line to make sure the text isn't resized until you have reached the
maximum amount of text for the slide.

Changing Text Size Within A Slide:

You may select part of the text in a slide and increase the text size up to the Desired
Font Height Percentage. EasyWorship may have to reduce the size of the other text in
the slide in order for the selected text to appear larger. The font size in the song editor is
a proportional size. It makes the selected text look larger, by shrinking the size of the
other text. If you select the whole slide and try to increase the size, the size will not
change. EasyWorship has already made the text on that slide as large as it can be for
that slide. If this is not the case, you may need to check other slides in the song. See:
Text Size Continuity Within a Song

Importing Songs from SongSelect Lyric Service

CCLI's™ SongSelect Lyric Service allows you to download songs from thousands of
songs on their web site for a nominal monthly/yearly fee. This Lyric Service is provided
by Christian Copyright License International. To use the CCLI's™ SongSelect Lyric
Service, you must be a member with a valid User ID and Password. If you are not a
current member, you can subscribe to this service at http://www.ccli.com.

Downloading Songs from SongSelect Lyric Service:

Click the Online tab in the resources area.

Click the SongSelect tab in the web navigation area.

Log in if prompted and click Launch SongSelect.

Click on the link for the song that you want to import.

When the song lyrics appear, click the Import button at the top right.
Click Add to Schedule, if you want the song to be added to the schedule.

NoOwh =

Add to SChEdute( Import ]

— | » Advanced
3 - Title & AKA ~  All v

8. The Copy Song to EasyWorship dialog box appears.
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mf_opy Song to EasyWership = |[& ][

Title Cpen The Eyes Of My Heart Q‘.I| = E';| & B WS | 8 B

lDefault (Tahoma) v] lﬂ. : I

@@| A v| Background + FEeiet Attnbutes

I

Cpen the eves of my heart Lord e
Cpen the eves of my heart op'-En the eyes of

my heart Lord
Open the'eyes of my heart

I want to see You
T want ko see You

m

i I want to see You
I want to see You

T ee You high and lifted up
shining in the light of Your glory

Pour out Your power and love
As we sing holy holy holy

| ok || Canca

9. Make any changes you would like, then click OK to copy the song to
EasyWorship.
The song is copied to the EasyWorship Songs database for later use. To edit the
song, See: Editing Songs.

[#Notes
¢ You must be connected to the Internet to download a song from CCLI's™
SongSelect Lyric Service. See: /nternet Connectivity under Troubleshooting if
you are unable to access SongSelect from EasyWorship.
e You must have a CCLI™ License and SongSelect Subscription to use this feature.
Go to www.ccli.comto find out how to get an account.

No Songs Or Backgrounds in My New Install

If you did not load the demo songs, See: Adding and Removing Demo Data
Reporting and Printing Songs

EasyWorship allows you to track and generate the usage of songs for reporting and
managing your repertoire of songs. For information on reporting the usage of songs,
please contact Christian Copyright License Int'l. (CCLI) at www.CCLI.com. EasyWorship
also will print the list of the songs in your Songs resource area database. Each time you
add, print or project a song, EasyWorship tracks that action and stores it for you in a
viewable and printable file.

Pr|nt|ng a Song Activity Report:

On the Top Menu Bar, click on File.

A drop down menu will appear, highlight Print.

A side menu will appear, click on Print a Song Activity Report.

The Select Report Period window will appear. Enter the report period dates for
which you need an activity report.

The report will appear and you can navigate the top menu bar for options on
saving, printing, etc.

SESINES

o

Printing a Song List Report:
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On the Top MenuBar, click on File.

A drop down menu will appear, highlight Print.

A side menu will appear, click on Print a Song List Report.

The Song List will appear showing the nhumeric and alphabetical listing of the
songs in your Songs resource area database. You can navigate the top menu bar
options for printing, saving etc.

N

Printing a Schedule:

You can print the schedule you have saved. This is helpful to pass out to your staff so all
can see the agenda for each presentation. You can print the schedule in both views,
either details or summary view.

Pr|nt|ng Schedule (details)

On the Top Menu Bar, click on File.

A drop down menu will appear, highlight Print.

A side menu will appear, click on Print Schedule (details).

Each song or item in the schedule will be available for printing, page by

page, including all the words on each slide of that song, and the song

information of copyrights, author, etc.

5. Navigate the top menu bar for options in printing and saving the detailed
schedule report.

6. The report is saved in a proprietary form called a *.qrp file.

Awn=

Printing Schedule (summary)

On the Top Menu Bar, click on File.

A drop down menu will appear, highlight Print.

A side menu will appear, click on Print Schedule (summary).

Each song or item in the schedule will be available for printing, only by file name
as it appears in the schedule.

Navigate the top menu bar for options in printing and saving the detailed
schedule report.

6. The report is saved in a proprietary form called a *.qrp file.

N

o

Using .grp files:
The grp files can be opened using EasyWorship.
1. Click on File.
2. Click Print, then Song List Report.
3. Click the Load Report button at the top of the report screen.
4. Browse to the .qrp file saved from EasyWorship.
5. Select it and click Open.
Text Over Video

EasyWorship layers text over video, images, colors, gradients and feeds.

Using Text Over Video:
1. In the Resource area, click the Songs tab.
2. Click on the title of the song; it will be highlighted.
3. Click on the Background button above the center column Preview Area. The

palette of background thumbnails will appear. Click a video thumbnail :
(See: Adding Backgrounds)
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4. Click the Go LIVE 4= button and the song will appear layered over the video.
e You may also attach a video background to a song in the song database.
(See:How Do | Save A Background to a Song?)
e Attach a video from the Media tab or Background palette by dragging and
dropping to a song in the schedule, changing it for that schedule only.

[#Notes
DirectX is required for EasyWorship to display text over video. Click on Help, then
DirectX Troubleshooting to verify that DirectX is enabled.

See: Text Over Video Troubleshooting under Troubleshooting, If you are having
problems with Text Over Video.

Using Songs

EasyWorship songs are saved in the songs resource area database for easy retrieval

and efficient song management. You can search for songs by title or by the first line of
any slide, verse, or chorus. The Favorites button enables you to select songs that you
use the most and need to access quickly. When clicking the Favorites button only the

selected songs will appear.

EasyWorship allows you to import songs, type your own songs or text, and edit songs.
You can also download songs from CCLI's™ Song Select Lyric Service.

Locate and display a song:

1. In the Resource area, click the

Songs tab Sangs | Scriptures I IMedia | Onlinei
2. Type the name of the song in the Title A Heart Like Thine
Title box. A Heart Like Thine B
3_ Begin typing the name Of the A Mighty Fortress Is Our God 4
. A Mew I In GI
desired song. You only have to AR:;\; Oafr::hi:e e
type enough characters for Abide With Me
EasyWorship to locate the song. i:_a”;”" iz i"}' S fleed
. e Farever Amen
For example to Iocate AmaZIng All Creatures Of Our God And King
Gl’ace, type Am All Hail The Power Of lesus Mame
-Or- All My Praise
 If you do not know the title, begin L TR
. . . . A
typing the first Ilng of the slide, Ar:;z'::g G:::
verse, or chorus in the Search America
bOX. America The Beautiful =
FOI' example tO f|nd AmaZing Search Come ta my soul blessed Jesus

Grace, you could type "Twas Grace
that" in the Search box.
o EasyWorship locates, highlights, and displays the chosen song in the Preview
area. The first line of the selected verse is displayed in the Search box.

[#Notes

EasyWorship reads numbers first, for example, if you name a song "1 Amazing Grace" it
will appear first in the Resource area. This allows you to type a number and enter if you
want to list songs numerically.
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After you locate the desired song, add the song to the schedule. See. Building
and Running an EasyWorship Schedule

Click on the Background button and select a background from the thumbnails,
then click Go Live or, double-click the song to send it directly to the live output
area and immediately display it to the congregation.

[#Notes

To display text over video, the video thumbnails in the Background palette will have film
strip edges. You can click on a song, then the video background thumbnail and then click
Go Live .To save a video as a background to a song to be used each time you view the
song from the database, See: Assign Background to song.

Follow along with your worship leader:

-Or-

-Or-

Click on each verse in the Live area and follow your leader. You can click the
verses in any order.

Use the UP and DOWN ARROW keys to follow through the verses.

Type 1 and press the ENTER key, 2 and the ENTER key, etc., as they
correspond to the verses 1-8; 9, 0, C corresponds to the chorus; T for Tag; E for
End; B for Bridge; and S for slide. There is a small down arrow at the top right of
the Live area. Click it and drop down the choice to see songs displayed in
summary or full view. The numbers correspond to the slide in the summary view.

Right Click Features on Songs:

Edit Song in Database - allows
you to edit the song and save it
that way in the Songs resource
area database. See: To edit a

song in the song Resource area A Heart Like

Songs | Scriptures I Pedia I Gnl'me|

Title A Heart Like Thine

database A Mighty Fortr el AL
* New Song - Opens the new A New Name I Mew Song...
S0ng Sdilor window fortyping 2 | | Robe Of Wi Daet Song
. ) Abide With Me
See: Adding Songs
g g Alas And Did M Add Song to Schedule
Adding Songs to the Favorites List:
1. CI|Ck lon the Songs tab SCII"IE]S 'Scrip-tu[eg I Mecha I Gn[ine|
2. Click in the second column next to the _
song you want to add to the favorites list. | Title Abide With Me
A Mighty Fortress Is Our Goed
3. When you click the Favorites tab you will A New Mame In Glory
see a list of just the songs you selected. A Robe Of White
Abide With Me
Alas And Did My Savior Bleed
Alive Forever Amen L
All Creatures Of Our God And King
All Hail The Power Of lesus Mame 25
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To Add New Songs:

See: Adding Songs, Editing Songs, Downloading Songs from the CCLI SongSelect Lyric
Service

How Do | Use The Favorites Button?

See:Adding Songs to the Favorites List
Using the Background Designer in the Song Editor

The Background Designer can be utilized from the Song editor. This will allow for more
control over how text is displayed on the screen.

1. In the song editor, click on the Background button.

.
) Editor =]

Title  Our God Reigns o = I il W
(s o 5 (B) ¢ v (0] 4 -|[FE=)
- | I
S0 much holy
5o divine
aurs and so much ming
Ery thie morming

Light: is thire
Perfect by desgn

Mighicy b men

Light: of the =arth
Serdinng the don

T acha his worth
Breabozr of sn

wirner of souls

Every creature will krow

Badkground Designer.,

2. Select Background Designer.

* From the Background Designer, the font formatting, location and size of the text box ,
Vertical and Horizontal text alignment can be changed.

See: Using the Background Designer for more information on how the background
designer works.

[#Notes

It will not update the thumbnail in the Backgrounds palette. That must be done from the
Backgrounds button in the preview window.

The text box formatting is attached to the background of the song. When the
background for the song is changed, the text box settings will be reset.

Text Box Resizing in the Editor Window

You can also adjust the text box in a background by clicking on the thumbnail picture in
the editor window, both in the edit song in the Resource area or edit song in the
schedule.

To resize a text box on a background:

In the Song Editor:
1. Click on the song preview area to the right of the text area.
2. Resizing handles will appear.
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Title A Heart Like Thine Pl sBED| P e

IDefaultﬂ'ahcrma:l v] 0 = I U @@| A v‘ Background = Reset Attributes
—

-
Zome ko iy soul, blessed Jesus, &
Hear me, O Savior divine, | I
pen the Fountain and cleanse me. |= i
Give me a heart a heart like Thine, | |

Come to my soul,
blessed Jesus.
Hear me, O Savior divine.
Open the fountain
Give me a love that knows no ll, and cleanse me.
Give me the grace to do Thy wil., Give me a heart a

Pardon and cleanse this soul of mine, g =
Give me a heart like Thine. heart like Thine.

[¥] Apply changes to songs in schedule (linked) oK ] [ Cancel

3. Resize and move the text box to the desired location in the preview area

10 = I U @@| A 1|'| Background = es

[ e ] e
Come to my soul, blessed Jesus.
Hear me, O Savior divine.
Open the fountain and cleanse me. ™
Give me a heart a heart like Thine.

& et U Pk - S T GoBaaias
el M

hedule (linked) ok || Cancel |

¢ If you wish to have less text in the box, you will need to separate lines and text in
the song editor using Enter. ( See. Working with Songs.)

[¥Notes

The text box formatting is attached to the background of the song. When the
background for the song is changed, the text box settings will be reset.
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Adding More Bible Versions

EasyWorship offers many free and copyrighted bibles. Copyrighted bibles are available
for $29.00 each.
See: Bibles on the Media Store tab for a list of available bibles.

To Purchase a Bible:

Bibles can be purchased via the Media Store tab or by calling us at +1 918-250-1493. If
EasyWorship was purchased via a dealer, contact them to purchase. After the bible is
purchased, we will send a new serial number to you via e-mail. Follow the instructions
below to register your new bible.

PN RWLN =

Open EasyWorship.

Click the Help menu.

Select Register Products.

In the Serial Number field type in the new serial number.
Click Validate.

The Validate button will grey out.
Click Close.

Click on the Scriptures tab.

The tab for your new bible will
show up at the bottom of the
scriptures area. If wou wish to du:uwnlu:-ad rt uzing ancther computer, g0 to
fthe message This Version of the  IMZieesruorsh conbiietex oy e
bible is not installed appears, Click  =ic to in=tall it from a disk.

download and install it now.

If you do not have an internet connection, you may download the text from our
web site onto a computer that has internet access and install the bible text
manually. See:installing Bible Text Manually

This wersion of the bible iz not installed. Click here to
dovvnioad and install it nowe .

Installing Bible Text Using the Media Store:

cOoRrLON=

Click on the Online tab in the resource area.

Click the Media Store tab.

Click on Bibles.

Click download next to the scripture you wish to install.

The scripture will download and install automatically.

If you haven't purchased the scripture yet, click Add To Cart and go through the
checkout process.
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Installing Bible Text Manually:

1.

W

o o

7.
8.
9
1

0.

At a computer with internet connection,

browse to

http://www.easyworship.com/bibles.
Click on the download link for the bible you

want to download.

Save the file to a disk.
Take the disk to the computer you want to

install the bible on.

Click the S__(_:___rip_tures tab.

Click the | * ™| button to the right of the

Bible version tabs.

Click Install Bibles From Disk.
Browse to and select the bible file you saved to the disk.

Click Open.

The Scripture text will now appear.

Enabling Scripture Version Tabs

[fNotes
Not all scriptures are free. Please see How Can | Add More Bible Versions ?for info on
how to purchase or add new bibles to EasyWorship.

Enabling Bible version Tabs:

1.
2.

3.
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Click on the Scriptures tab in the resource area.
Notice the version tabs at the bottom.

To the right of the version tabs, click on the (%) button. The available version

tab names will appear.

Select the versions you wish to enable.

Scriptures | Media | Online

1:2

anil
des
upa

1.3
ther

1:4
goo
the

AS

ot B B

bl 0

--- INSTALLED BIBLES ---

ASY
HCSB
KW
RVA

Download Mew Bible Text
Install Bibles From Disk

Scripture m L1

heavens and the earth.

--- INSTALLED BIBLES ---

LLE
A5
BEE
HCEE
kI
Ruo,

Dowrload Mew Bible Text
Install Bibles From Disk

1:1 In the beginning God created the
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The Scriptures Tab

There are several Bible versions resident in EasyWorship to be used in your
presentations. You can easily locate and display chapters and verses from any book of
the Bible from the Scriptures tab.

The EasyWorship Scriptures resource area automatically contains the HCSB, ASV, KJV
& RVA bibles. Other versions are available. Not all version s are free. See:Adding More
Bible Versions for more info on adding more bibles to EasyWorship. Check our website
for the latest listing. http://www.easyworship.com

Also See:Enabling Scripture Version Tabs and Using Scriptures
Using Scriptures

Add a scripture to your schedule:
1. Click on the Scriptures tab in the resource area.
2. Click the tab of the Bible version you want to use.
3. Type the scripture reference in the Scripture field at the top of the Scriptures tab.
e For example, if you are looking up a scripture in 1 Thessalonians, you
would type 1 The. EasyWorship will then auto-complete the book name

for you.
Songs | Scriptures | Bedia |Gnline|

Scripture IR ssaloniansEl

e Press the right arrow key then type in the verse address in the following
format 1:3-5.

Scriptures | pMedia | Online

Scripture L Thessalonians 1:3-5]

4. Click the green plus sign on the schedule toolbar or drag and drop the selected
scripture to the schedule area.

[#Notes
When Selecting multiple scriptures, the scripture text will be added to one slide. Editing
of the scripture may be needed.

Using Scripture on the Fly:
1. Click on the Scriptures tab in the resource area.
2. Select the Bible version you want to use.
3. Type the scripture reference in the Scripture field at the top of the Scriptures tab.
4. Double click the selected scripture to make it Go Live.

Editing Scriptures:
1. Right click on a scripture in the schedule.
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2. Click on Edit Scripture in

Edit Scripture in Schedule..
Edit MNotes

Schedule.
Make the changes you need using the Scripture editor. (The scripture editor
works the same as the song editor)

See£diting Songs for more info on formatting your Scripture text.

£ Edit Scripture == ==

Title | Genesis 1:1-4 i q_,l = %| & [ @ "-f)| )

’Defaul:tl{'[ahum]l vl E_!{wj I o @EH A "| Background «

In the beginnig God created the heavens

and the earth, I ' ._'_.

Mow the earth was Formless and emptey, g
datkness covered the surface of the watery | | g e
depths, -

and the Spirit of God was hovering over the | || Initheibeginningjtod created the

surface of the waters. heavensjandithe earth.- i
Genesis 1:1-4

Then God said, “Let there be light," and there
was light, God saw that the light was good,

and God separated the light from the
darkness,

Using Non Consecutive Scriptures:

You may want to use multiple non consecutive scriptures such as Genesis 1:1-5 and
1:11-15.

You can add each set of scriptures to the schedule separately.

This can also be accomplished without having to add multiple scriptures to the schedule.

88

Add verses 1-5 to the schedule.

2. Select verses 11-13 in the scripture look up area.

e You may type the reference in or hold down Shift and select the
scriptures.
Right click on the highlighted text and click on Copy Text to Clipboard.

Scripture  Genesis L11-13

1:11 And God said, Let the earth put forth arass. herbs vielding [§
seed, [and] frurt-trees bei Copy Text to Cliphoard
seed thereof, upon the ez )

Add Scripture to Schedule

Right click on the scripture in the Schedule and edit it.
Paste the text into the editor.

Remove the scripture reference at the beginning of the pasted text and the bible
version information at the end of the text.
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7. Add returns (Enter) where you want the text to be broken into slides.
8. Change the title to Genesis 1:1-5, 11-13.

Title Genesis1:1-5,11-13
9. Click OK.

Media

Setting the Aspect Ratio for Image, Video, Feed & Background
The aspect ratio for images, backgrounds and feeds can now be changed.
What is Aspect Ratio?

Aspect Ratio refers to the ratio of width to height of a picture. This term is most
commonly used with working with video output. Standard definition projectors,
televisions and computer monitors use a 4:3 aspect ratio which looks like a square. High
definition projectors, televisions and computer monitors use a 16:9 aspect ratio which
looks like a rectangle.

Aspect Ratio Settings Definitions for EasyWorship:

¢ Automatic - Maintains the original aspect ratio of an image, video or feed by
default, but automatically stretches it to fit the screen when used as a background
for text.

¢ Maintain - Maintains the original aspect ratio of the video, image, feed regardless
of use.

e Stretch - Stretches the video, image or feed fit the screen regardless of use.

e Zoom - Zooms in on the video, image or feed cropping the edges regardless of
use.

Setting Image, Feed and Video Aspect Ratio:
1. Right click on an image, feed or video.
2. Select the Set Aspect Ratio option. The options available are Automatic,
Maintain, Stretch or Zoom.
Setting the Aspect Ratio on a Song Background:
1. Right click on a song in the schedule.
2. Select Set Aspect Ratio. The same options will be available as with images,
videos and feeds.
[#Note: The Set Aspect Ratio option will not be available if a background has not
been assigned to the song and the thumbnail has the word Auto on it.
Setting the Aspect Ratio on a background in the Background Database:
This allows you to use a specific aspect ratio each time you use a specific background.
1. Click on the Background button.
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2. Click on Options.

3. Select the background you want to modify.

4. Click the Modify button.

5. Select the Aspect ratio from the Drop down list..
6. Click OK.

Codecs Explained

What is a codec?
Codec - (enCOder/DECoder or COmpressor/DECompressor) - software (or hardware)
that compresses and decompresses audio and video data streams.

The purpose of codecs is to reduce the size of digital audio samples and video frames in
order to speed up transmission and save storage space.
e For More information go to http://www.free-
codecs.com/guides/What_you_need_to_know_about_codecs.htm

When you play a video, or sound file through EasyWorship, it has to know how to decode
that file. A codec is a piece of software that tells EasyWorship how to decode the video
or audio file. If you don't have the proper codec installed on your computer, EasyWorship
won't be able to play your multi media file.

e Standard codecs that are included automatically in Windows Media Player are :
Video: Mpeg1, AVI, WMV .
Audio: MP3, WAV,WMA
EasyWorship can use any of these types of files without installing extra codec software.

e EasyWorship can play many other types of files as long as you have a codec for
EasyWorship to decode the file with. Mpeg2, Mpeg4, Divx, Mov files require extra
codec software.

e Avoid downloading codec packs that claim to have a codec for every type of file.
Many times they will install software that conflicts with EasyWorship and can
cause your media files to play incorrectly. The only codec pack we current
recommend is the K-Lite codec pack. We have specific instructions for installing
it.

e We recommend Gabest, DScaler or PowerDVD6 or 7 codecs for playing Mpg2
files and DVDs. See: Recommended DVD & Mpg2 Decoders
Audio
Using Audio Files
EasyWorship is able to play audio files from your schedule. The following formats are
supported by EasyWorship: MP3, WAV, WMA, MID, AAC. Audio content can be
accessed by clicking the Media tab, then the Audio tab.

Adding Audio Files:
1. Open EasyWorship.
2. Click the Media tab.
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Click the Audio Tab.

Click the Add button.

Browse to and select the audio files you wish to add.
Click the Open button.

o0k w

Playlng Audio Files:
Open EasyWorship.
Click the Media tab.
Click the Audio tab.
Drag and drop an audio file into the schedule area.
Click Go Live to play the audio.
¢ Audio files may also be played from the preview column.
e With the Logo enabled, Go Live with an audio file then click the play
button in the Live area.
The audio will play with the logo showing on the screen

QAP

Attach Audio To A Song:
1. Open EasyWorship.
2. Add a song to the schedule.See: Building and Running an EasyWorship
Schedule
3. Click the Media tab.
4. Click the Audio tab.
5. Drag an drop an Audio file from the Audio tab onto a song in the schedule.

[#Notes
Songs must be added to the schedule before audio can be attached to them.

DVD

DVDs Explained

EasyWorship enables you to utilize the on board DVD ROM drive on your presentation
computer for displaying DVDs or portions you create as clips. This is a different
application of displaying DVD than capturing a DVD feed through a capture card (See:
Working with Feeds)

DVD Structure

The video content in a DVD is divided into titles and menus. Titles are further divided into
units called parts of titles (PTTs). More often, these are called scenes, chapters or
segments. These could be compared to using folders and sub folders in your directory
tree structure of a computer. The viewer can navigate to specific titles or chapters within
titles. Each individually separated video file on a DVD may be referred to as a segment.

The author of a DVD decides how to divide the content into titles and chapters. When a
DVD contains a feature-length film, the entire film is often placed in one title or segment,
and sometimes divided into chapters for the individual scenes. Extra features on the
DVD, such as trailers or deleted scenes, are placed in separate titles or segments.
However, these divisions are arbitrary, and many DVDs are organized differently.
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The EasyWorship DVD editor can play the entire movie, predefined segments or you can
select parts of the DVD called clips. Predefined Clips are segments that you can choose
when loading a DVD and those segments will automatically be ready with the proper
Mark In and Mark Out points. For example, if you load an i-Worship type DVD, all the
songs would be predefined and load into the database area when you select Predefined
Clips. On any DVD, you may set Mark In and Mark Out points to edit a clip. You may
define a clip name for that edited clip. The DVD from which you wish to play a clip must
remain in the DVD ROM drive. EasyWorship does not copy the DVD or segments, only a
path to turn on that selected segment or clip. If you have multiple drives, EasyWorship
will remember the drive from which you edited your specific clip. Multiple clips or
segments may be chosen from your DVD.

EasyWorship requires a DVD Decoder to be installed in order to create and play DVD
clips. See: Recommended DVD Decoders for more information.

Also See:DVD Clip Editor Overview, To play a DVD (whole movie at once), To edit and
play a DVD clip (a small piece of a movie) and To play DVD (Predefined Clips) for help
with creating DVD clips in EasyWorship.

DVD Region

In order to create DVD clips in EasyWorship, the DVD region has to be set on the DVD
player in the computer. Many DVD drives come from the factory with no region set. If the
wrong region or no region is set, you will be able to create clips, but will not be able to
play them back after removing and reinserting the DVD into the drive. Follow the
instructions below to set the region on the DVD drive in the computer.

Open Computer or My Computer.

Right click the DVD drive.

Click Properties.

A properties window will appear.

Click the Hardware tab.

Select the DVD drive from the list.

Click the Properties button at the bottom.

The properties window for the DVD drive will appear.
Windows 7 users click the Changes settings button at the bottom of the General
tab.

10. Click the DVD Region tab.

11. Select the appropriate country.

12. Click OK.

CoNURWN =

[#Notes:
The DVD region can only be changed a maximum of 5 times.
DVD Clip Editor Overview

DVD Player Window
1. In the resource area, click on the Media tab, click on the DVD tab.
2. Click on the Add button at the bottom of the Media resource window. The Select
Clip window will appear.
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B select = .
Clip Name )
Above &)l | Set Thurnbnail

VD Mavigation
Edit Made |Lacp Segment -
Tithe 11 = Chapter 2

] Position  00:00:14.15 x

Chp Start and Stop Points

Start Position 00:00:04.15 = | Mark]n
End Position  00:04:52.28 = | Mark Qut
Seleck Segrment

Select Drive
&% DVD/CD-RW Drive (Ot} WORSHIP_HOF =
Disk Mame DWD/CD-RW Drive (D) IWORSHIF

* Same DVD's may have limited :dl‘l:lng :apublﬁ'll:s &% defermined I:rythe manufacturer | 0K | | Cancel

Clip Mame

Clip Name - Field in which you create a name for your clip.

Thumbnail - Small picture associated with the Clip Name, which will appear in the DVD
resource

area.

Set Thumbnail Button - Click this button at the frame you choose for your thumbnail.

DVD Mavigation
Edit Mode |Loop Segment b
Title 1 : Chapter 2 =

-

Postion  00:00:14 .15 =

Edit Mode - Two choices appear for editing clips: Loop Segment and Continuous Play.
Click on the down triangle for selection. Loop Segment loops only the current segment
you are editing. Continuous Play plays the entire DVD allowing you to edit it.

Title - The Main Menu or Main Segments of the DVD.

Position - The numerical elapsed time and current location in the DVD. You can increase
or decrease mark in and mark out points by navigating the triangles and editing the
number fields.

Chapter - Sub-menu segments under each title.
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Clip Start and Stop Points
Start Position 00:00:04.15 = Mark In

-

End Position 00:04:52.28 = | Mark Out

Select Segment

Clip Start - The position at which you Mark In the starting point of your edited clip.
Clip End - The position at which you Mark Out the ending point of your edited clip.

Select Segment - Click this button when you wish to select the entire segment you are
playing. It will automatically set the Mark In and Mark Out at its beginning and ending
points.

Select Drive
% DVDYCD-RW Drive (D:) INORSHIP_HOP

Disk Mame DVD/CD-BW Drive (D) IWORSHIF

DVD Drive and Name - Displays the name of the DVD and the drive playing. If you have
multiple drives you can click the down triangle and select additional DVDs.

Disk Name - You can create a disk name to recognize as it appears in the DVD resource
database area.

Position

Scrolling Ball
ovD

Menus
Edit
Mode

Previous Mext pute  Volume
Chapter | Chapter Control

Play/Pause

Preview
Mode

Position Scrolling Ball - A visual tracking of the position of the DVD. It can be scrolled
forward and backward to new locations on the segment.

Edit Mode - Click this button to edit your clips.
Preview Mode - Click this button to preview your edited clip.
DVD Menus -Each DVD will have different menus for displaying the Title, Root,

Subtitles ( lyrics ), Audio ( split tracks, click tracks, Stereo, Surround, etc. ),
Angle (the camera angles available), and Chapter Menus.

94



Media

* For additional instructions See: Creating & Managing DVD Clips, Using DVD Clips,
Using Predefined Clips
DVD Clip Database Overview

| Songs | Scr':ptures| Media

| Available DVD Clips v

Above All
DVD/CD-RW Dirpe...

. Trading My Sorr...
. . DVD/CD-RW Dire...

- Add v = Delete | [2Edit
"'-l‘..-ficlens,-{Inmges,-{FeecI;}-lDVD,-’E

|50ngs |5criptures Media | Online

Available DVD Clips
Available DVD Clips
Al DVD Clips

[ |
DVD Clips Database Views - In the DVD clip database there are two views available.
The All DVD Clips list and the Available DVD Clips list. All DVD Clips shows a list of all
the DVD clips created. Available DVD Clips displays a list of clips created for the DVD
that is currently in the DVD drive. DVD clips listed under All DVD Clips cannot be edited,
but can be deleted.

‘- Add ¥ = Delete | [ Edit

Add - When clicked the Select Clip window appears allowing you to create a new DVD
clip.

Delete - Removes the selected DVD clip from the DVD clip database.

Edit - When clicked the Select Clip window appears allowing you to make changes to an
existing DVD clip.

[[4 Add [ = Delete | (PEdit
Add New DVD Clip...
Add Mew from Selected

Add/Update Predefined Clips...

Add New DVD Clip... - When clicked the Select Clip window appears allowing you to
create a new DVD clip.
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Add New From Selected - When clicked creates a copy of the selected clip and loads the
Select Clip window allowing you to create a new DVD clip.

Add/Update Predefined Clips... - Allows you to add DVD clips to the database that have
already been created for certain DVDs.

* For additional instructions on how to set up different kinds of DVD clips See: Creating &
Managing DVD Clips, Using DVD Clips, Using Predefined Clips

Creating & Managing DVD Clips

Creating DVD Clips:

1

LN

NG

9.

Insert a DVD into the DVD ROM drive.

Click on the Media tab in the Resource area.
Click on the DVD tab.
Click the Add button.
The Select Clip window will appear.
Type the clip name in the Clip Name field at the top left.
Click the item you want to play in the DVD menu to the right .
As video plays, click the Mark In button to select the beginning of your clip.
Click the Mark Out button to select the end of the clip.
[#Notes
e To play the whole DVD click Select Segment.
e For iWorship DVDs and others like it, you may click Select Segment
when the video starts playing. EasyWorship will set the Mark In and Mark
Out points at the beginning and end of the song for you.
The Preview button will allow you to preview your edited clip in the window. Click

the Edit button to resume editing.

10. Scroll the clip to find the frame you wish to use for a thumbnail and click Set

Thumbnail.

11. Click OK. The clip and thumbnail will appear in the DVD clip database.
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Clip Name .~ SteP 5 Step 10
[ Above All ] et Thumbnai

DVD Mavigation
Edit Mode ’Continuous Play v]

Title 1 |  Chapter |1

N | Position  [00:00:00.00 =

Clip Start and Stop Points
: = [P <
Start Position 00:00:04.15 ||
a3 = ~
End Position 00:04:52.28 | %]

N - T,

L1 !

Select Drive
2% DVDYCD-RW Drive (D:) IWORSHIP_HOP -

Disk Mame DVD/CD-RW Drive (D:) IWORSHIF

F
* Some DVD's may have limited editing capabilities as determined by the manufacturer ( OK j [ Cancel

%

Editing DVD Clips:
1. Select a clip in the DVD clip database.
2. Click the Edit button.
3. The Select Clip window will appear, allowing you to make changes to the DVD

clip.
4. Click OK to apply the changes.

Deleting DVD Clips:
1. Select a clip in the DVD clip database.
2. Click the Delete button.
3. Click Yes on the prompt that appears to verify that you want to delete the clip.

See: DVD Clip Editor Overview, Using DVD Clips, Using Predefined Clips
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Using DVD Clips

Using DVD Clips in the Schedule:

1.

2.
3.

Select a DVD clip in the DVD
clip database.

Click the ¥ on the schedule
toolbar.

When it is time for the DVD clip
to be played in the service, just
click Go Live &=

[#Notes:

You may also drag and drop a
clip from the database to the
schedule.

Go Live with a DVD clip
directly from the database by
double clicking it.

The DVD has to be in the drive
for the clip to play.

DVD clips can be transferred
via the schedule to another
computer.

Clips are forward compatible
but not backward compatible.
Clips created on Windows 9x
will work on Windows XP but
clips created on XP will not
work on 9x. Clips created on
Windows 9x-XP will not work

Guriol 2] S =]

DVD Clips

In Schedule ||

Schedule - 08-09-09.EW5S o |
. (- Above All 3 +
notes
:} Tracling My Sarr...| =
. “nates= ) &
&
(=

| Sangs I Scriptures

Media | Opline

DVD Clip

| Available DVD Clips -|

Above All
DVD/CD-BW Driv...

Datahase

Trading My Sorr...
DVD/CD-RW Drv...

on Windows Vista-7 and vise versa.

See: DVD Clip Editor Overview and Creating & Managing DVD Clips

Using Predefined Clips

Predefined clips are predefined with the proper start and stop points already set. This
saves you the time of having to edit each segment to prepare a DVD clip for the DVD clip
database. For example, if you have an iWorship type DVD which contains 7 songs, you
can select Add/Update Predefined Clips and each of the 7 songs will now appear in the
DVD clip database, predefined and ready to play. Not all DVDs will support predefined

clips.

[#Notes
EasyWorship does not copy the electronic image of the DVD. It only creates a bookmark
to a location on the DVD according to how you edited or saved that clip. You still must

have the DVD inserted into the drive to play the clips.

If the DVD has segments that have lyrics on lower, upper, or middle thirds, you can
select these predefined clips in that format. This is also true for split tracks, click tracks
and no lyric tracks. If the DVD has those segments, you can nhow save the same song in
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different formats. For example, You may wish to save the song "Open the Eyes of My
Heart" in upper thirds, lower thirds, and center. Or upper thirds click track, lower thirds
split track. Then when you have a presentation, you can select the format predefined and
ready for projection.

awn =

8.
9.
10.
11.
12.

13.

Insert a DVD into the DVD ROM drive.
Click on the Media tab.
Click on the DVD tab.
Click the drop down triangle on the Add button, then click Add/Update Predefined
clips.

| = Aclclﬁ| = [Delet | [ Edi
Add Mew DVD Clip...

Add Mew from Selected

Add/Update Predefined Clips...

The Select Predefined DVD Clips window will appear.

Select Predefined DVD Clips
I F'n:sentl:,- there is no predefined clhp information available for this disk.
Clear any predefined clips that are not selected and have not been edited
Salact Disk &% DVD/CD-RW Drive (D:) IWORSHIP_HOME 1 2
Check the internet for the latest clip info | | |
| ¥how this window when a new DVD is inserted ok Lancel l

Check Check the internet for the latest clip info if you want EasyWorship to
connect to the EasyWorship predefined clip site to check for new or updated DVD
clips for this DVD.

Check Show this window when a new DVD is inserted to be prompted if there are
any predefined clips for a DVD when it is inserted into the drive.

If predefined clips are available, they will appear in the window.

Check the boxes next to types of clips you wish to use.

Click OK.

Check Clear any predefined clips that are not selected and have not been edited
to clear any predefined clips already loaded for that DVD. Clips that have not
been edited and are not selected in this window will be cleared.

The selected predefined clips will now appear in the DVD clip database.

[#Notes
Predefined DVD clips can be edited by selecting the clip and click the edit button at the
bottom of the DVD clip database. See.Creating & Managing DVD Clips
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DVD Decoder Utilities

e Microsoft Windows XP Video Decoder Checkup Utility is a utility from Microsoft
that will help you see and choose what DVD MPEG2 decoder you have installed.

Click Here to download the utility.

¢ You can also find out what codec Windows/EasyWorship is using by going to
Start->Run, type dvdupgrd /detect and click OK. This will bring up a dialog stating
the DVD codec information that is being used. This command only works for

Windows 9x - XP.

Detected D¥D decod x|
DShow Sy
Mame; "Mpegvideo, dil
_ 2] %] Comnpary Marne:"D5caler Team"

Version: 0.0,6.0

= Tyvpe the name of a program, folder, document, or E::?g;;t Eerﬂsngg.ﬂg.ﬁ.ﬂ

3 Inkernet resaurce, and Windows will open it For wau, D0 SR EImEE

(]a= P Bl dupgrd fdetect j w2k Upgrade=no
WinS:x Upgrade=no
LZID=0409

(8.4 I Cancel | Browse. .. |

¢ Click on Help, Video Codec Troubleshooting inside EasyWorship. This will tell

you what codecs are being used to display the video.

[Fiele ]

| Contents

Direct® Troubleshooting
Wideo Codec Troubleshooting

&5 Install Microsoft PowerPaint Wiewer

Register Products..,
Shout EasyWorship..,

Videa Codec Troubleshooting

Below iz a list of the lazt video codecs used foi
dizplaging videos. feeds. or DVD clips.

Last Video Codecs Used

C: A zers\Publc \Documents' S oftouch\E asyworshiph Def sul\ Hesouces
MPEGH Siream Spliter

MFEG Video Decoder

Viden Renderner

——

e In EasyWorship click Help, DirectX troubleshooting. This will verify that DirectX
support is enabled. If it is not enabled, you will be prompted to enable it.
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(Help |

Contents

Directx Troubleshooting
Video Caodec Troubleshooting

(1]

Install Bicrosoft PowerPoint Yiewer

Register Products...
Shout EasyWifarship..

m Canfirm @

@ Vvou do not have DirectX enabled. Would you like to try
¥ tg enable it now?

e Check out our Knowledge Base and Support Forum for the latest information.

* For more info about codecs See: Recommended DVD Decoders

Recommended DVD Decoders

Most problems with DVDs in EasyWorship are caused by a codec that is not compatible
with EasyWorship. Below is a list of codecs that work and a list of known problematic
codecs.

Decoders That Work:

Gabest
Installed with K-Lite Codec Pack
Click here to install the K-Lite Codec Pack.

DScaler

DScaler is an open source codec that works pretty well. It works on all computers except
for systems with SoundBlaster Sound Cards. We have found that the audio will not work
when using DScaler with some SoundBlaster cards. Here is the link to the DScaler
MPEG decoder install. Download DScaler
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PowerDVD SE

Try DScaler or Gabest first before buying a codec.

The PowerDVD codecs have been the most compatible for us. When DScaler does not
work, we recommend this codec. The trial will not play audio on protected content. Get
the trial from here Cyberlink

The PowerDVD SE plugin for Windows Media player has proven to work well for us and
is the least expensive. and PowerDVD SE from here Vista | XP

Decoders That Do Not Work:

WinDVD
This decoder does not work. It will show up as InterVideo in your codec list.

Sonic/Roxio
This decoder does not work and may cause EasyWorship to lock up when trying to
create a clip or play a clip.

OpenSource

This codec is distributed with another worship software and does not work well with
EasyWorship. You may need to remove it before using videos in EasyWorship. It can be
found going to C:\windows\system32\. Renaming the file osmpegviddec.ax will resolve
any problems caused by this codec.

See: DVD Decoder Utilities to find out what decoder is installed on your computer.

Troubleshooting DVD Issues

Issue: | can create a DVD Clip and play it in the preview window; but | only get a black
screen when you Go Live with the clip.

Cause: An incompatible DVD Decoder or DirectX support is not enabled.

Resolution: Install a compatible DVD Decoder See: Recommended DVD & Mpg2
Decoders for a list of compatible DVD decoders.

You may also need to enable DirectX support by clicking on Help, DirectX
troubleshooting.

Issue: You can create a DVD Clip and play it in the preview window, but EasyWorship
locks up when you Go Live with the clip.

Cause: An incompatible DVD Decoder

Resolution: Install a compatible DVD Decoder. SeeRecommended DVD & Mpg2
Decoders for a list of compatible DVD decoders.

Issue: DVD doesn't play in the clip editor window. The clip editor window displays the
message "Please insert DVD into drive...".

Cause: No suitable DVD decoder was found to play the DVD. The disk you have in the
drive is not a DVD.

Resolution: Install a compatible DVD Decoder. See: Recommended DVD & Mpg2
Decoders for a list of compatible DVD decoders. Try another DVD.
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Issue: DVD plays on both monitors instead of just the live monitor.

Cause: Your Video Card settings are set to play the video on both monitors.

Resolution: Disable the full screen options on your Video Card. For most graphics cards,
this setting is under the advanced area of your display settings.

Issue: | can create a DVD clip but after removing the disk from the drive and inserting it
again, the clips | created don't work.

Cause: The DVD region hasn't been set on the DVD drive in the computer.

Resolution: Set the DVD region for the DVD drive in the computer. See. DVD Region

Feeds

Add a Feed to Backgrounds:

You can add a feed to the background palette and use it as a live background. The feed
must be added to the Videos Resource area to appear in the Add area.

Click the Media tab.

Click the Feeds tab.

Right click a feed, then click Add Feed to Backgrounds.

The feed is now available in the background palette.

N

HTips
e Use the VJ feature for camera switching.

¢ Add camera feeds to backgrounds, use the background designer to make text
appear on the lower third, then use the VJ feature to switch cameras behind text.

For more details on working with backgrounds, See: Using Backgrounds, Working With
Backgrounds and Using Video Jockey Mode
Using Feeds

EasyWorship can project images from your computer through external devices (DVD,
VHS, Camera(s), and Mixer) using a capture card. Most capture cards are PC/cards that
are installed into PCI slots on the motherboard of your computer. Each capture card has
its own input connections. Some are RCA (composite) jacks, some are S-video, and
some are FireWire IEEE1392. It is important that you determine the type of interface
cable desired before you order your capture card.

[#Notes

FireWire IEEE1392 has some latency that is noticeable. This option may not be
desirable if your audience can see the source and output screen. Some capture cards
do not work well with multiple cards of the same type. Please go to the System
Requirements on www.easyworship.com for a list of suggested cards.

Adding a feed:
1. Open EasyWorship.
2. In the Resource area, click the Media tab.
3. Click the Feeds tab.
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Media | Qnline

| Songs | Scriptures

Tufimer

 Add | = Delete | [ Edit
H'-l‘;r-‘i.n:lr;e.cu.s;{Iiﬁ-ag-.as-:-'-lFv.=_~u.=_~r:ls,-'il::l.‘-.:f[:l,-'? Eﬂ

5. Click Add.
6. The Add Feed dialog box appears with the installed capture cards listed under
Available Input Devices.

Add Feed
Aspect Ratio ’Autnm atic -

Hide YCR Controls

[¥] Favar Capture instead of Preview Pin

Available Input Devices Preview

<unassigned =
LISE 2860 Device

Please select an available videa device fram ahave,

Ok ‘ ’ Cancel

7. Click the capture card to which you want to connect the device.
8. Type a name for the device in the Name box.

9. Select the type of device from the Device list.

10. Click Advanced.

11. The Advanced Feed Options dialog box appears.
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m Advanced Feed Options

Input Device |5-‘u‘idecr vl
Resolution |320 x 240 v
Frame Rate 29.97

Video Standard | NTSC_M -

Color / Compression |‘f’U‘f‘2 - @ L]

| ok || Cancel |

—

In the Input Device list, click whether you are connecting by Composite or
S-video.

In the Resolution list, set the resolution to at least 320x240 or 640x480.
Leave the Frame Rate at the default setting of 29.97.

Leave the Video Standard at the default setting.

Leave the Color/Compression at the default setting.

Click OK to return to the Add Feed dialog box.

Oakwh

10. Click OK when you are done.
The added device appears in the Resource area. To add additional devices repeat steps
1-10.

Deleting Feeds:

In the Resource area, click the Media tab.

Click the Feeds tab.

Click the device that you want to delete.

Click Delete.

A message appears asking you if you want to permanently delete the feed.
Click Yes to delete the feed.

ok wh =

Editing Feeds:

. In the Resource area, click the Media tab.
Click the Feeds tab.

Click the feed that you want to edit.

Click Edit.

Make the desired changes.

Click OK.

NoORWN =

Images
Using Images

Follow the instructions below to use the images tab.

Displaying Images:
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Click the Media tab.

Click on the Images tab, then drag and drop the image to the Schedule Area.
Select the image in the Schedule area and click Go Live £=. You may also double
click the image to make it go to the Live area.

wnh =

Adding Images:

EasyWorship comes with images ready for you to use in your presentations.
EasyWorship can import images that you have produced, or additional images you have
purchased. Create your image using the appropriate software.

[#Notes

EasyWorship will display .bmp, .jpg, .wmf and .ico files. For the best results store all
images in Your Profile/images folder. See: Locating Your Profile Data to find out how to
located your images folder.

Click the Media tab.

Click the Images tab.

Click the Add button to access the Add Images dialog box.
Locate and highlight the image that you want to import.
Click Open.

The imported image appears in the Images area.

ounkwn =

Right Click Features:
When you right click on a thumbnail in the Images resource area, you have the following
options:
¢ Add Images - this is a shortcut to adding additional images you might have on a
CD.
¢ Delete Images - deletes the image from the resource area. It will prompt you to
delete it completely from the / Resources / Images folder.
¢ Add Image to Schedule - adds image to the schedule.
e Add Image to Backgrounds - allows you to add images to the Backgrounds
palette directly from this view.

Drag and Drop Features:
e Add to Schedule - Drag and drop an image into the schedule from the Images
tab.
e Use as Background - Drag an image onto a song in the schedule to assign that
image to a song as a background.
¢ Add a New Image - Drag and Drop images from any folder in Windows to the
images area. EasyWorship will then add a shortcut to that image into your
images tab.
Videos

Using Videos
EasyWorship can play any video format that Window Media Player supports.
See:Codecs Explained

Playing Videos:
1. In the Resource area, click the Media tab.
2. Click the Video tab.
5. Drag and drop the video thumbnail to the Schedule area
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6. Highlight that video and click the Go Live £=button.

Adding Videos:
EasyWorship comes with videos ready for you to use in your presentations.

EasyWorship can import videos that you have produced, or additional videos you have
purchased. Create your video using the appropriate software.

1. Click the Media tab.
2. Click the Videos tab.
3. Click the Add button to access the Add Videos dialog box.
4. Locate and highlight the video that you want to import.
5. Click Open.
6. After the video is added to the videos area you may right click on it and click
select thumbnail.
Add Videos...
Delete Video

Delete Invalid Shortcuts

Add Video to Schedule
Add Video to Backgrounds

Select Thurnbnail from Video

Set Aspect Ratio k

7. Scroll to the frame you wish to display as the thumbnail in your videos palette.

BGSPOL-113.mpg
00:00:00

=
—

8. Click away from the select thumbnail box to set the thumbnail.

Deleting Videos:

In the Resource area:

Click the Media tab.

Right Click the video that you want to delete.

Click Delete.

A message appears asking if you want to permanently delete the video.
Click Yes to delete the video.

bl

Right Click Features:
When you right click on a thumbnail in the Videos resource area, you now have the
following options:
e Add Videos - this is a shortcut to adding additional videos you might have on a
CD.
¢ Delete the Video - deletes the video from the resource area. It will prompt you to

delete it completely from Your Profilel Resources/Videos folder. See: Locating
Your Profile Dala

e Add Video to Schedule - adds video to the schedule.
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Add Video to Backgrounds - allows you to add this video to the Backgrounds
palette from this view.

Select Thumbnail from Video - allows you to preview the video and set the
thumbnail for that video.

Drag and Drop Features:

Add to Schedule - Drag and drop a video into the schedule from the Images tab.
Use as Background - Drag a video onto a song in the schedule to assign that
image to a song as a background.

Add a New Video - Drag and Drop a video from any folder in Windows to the
images area. EasyWorship will then add a shortcut to that video into your images
tab.

[¥Notes

When displaying a video the video does not appear in the Live Output area
because it takes excessive amounts of memory to display the video clip in the
Preview and Output areas simultaneously.

EasyWorship will play files supported by Windows Media Player and some
Quicktime® files if the K-Lite codec pack is loaded on the computer.

FLV Flash files can now be played with the K-Lite codec pack loaded on the
computer.

The path where you want to store your videos is: Your Profile/Resources/ Videos
At this point you may wish to create sub folders to better categorize your
collection. See.How Can | Organize Images and Videos? See. Locating Your
Profile Data.

You can also copy and paste to add new videos into Your
Profile\Resources\Videos.

See: How do Videos, Images & Backgrounds Work? and Codecs Explained under media
if you are having problems with videos.
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Online Content

EasyWorship allows you to schedule online content to be displayed during a
presentation. Clicking the Online tab in the resource area unlocks EasyWorship's online
options. When clicking the Online tab, you will notice that the Preview and Live columns
are now replaced with a web browser with three tabs at the top left. The Media Store Tab
allows you to purchase and download media and bibles directly to EasyWorship. The
SongSelect Tab allows you to import lyrics via the SongSelect lyric service. This allows
you to keep the SongSelect open and available at all times for quick access. The Web
Tab allows you to add web sites to the schedule to be displayed during a presentation.
The Web tab also allows you to schedule flash content.

See:Media Store Tab, SongSelect Tab, and Web Tab for more information.

0 Earyening 1003 - Difucst Brafite P
Fie Sgheduls Songe Lee Profien Help
Tk e | BBy AR NI &
Saheduile - UNTITLED Be | Modu So
& M= Lik e Thine

E v & Wagiity Tartress b Gt el -

et | Somphases | Media | Onbne

Aewteian Stanidand Ve iion |
Downloaded - FREE duwnload

ltems - Al s Eilsbe: [ALE]
-.._ CELTER PRI oo o canr |
m-

Albgrean Bhle (ALE FREE dovamload

sic Enghish (BAE FREE duwinload

Darby Trarslation [DAREY) FREE dewnload

Online Area Web Navigation Area

Media Store Tab

Using the media store built into EasyWorship will help simplify the process of purchasing
and adding media to EasyWorship. Using the media store allows you to purchase,
download and display media quickly.

Usmg the Media Store Tab:

Click the Online tab in the resource area.

Click the Media Store tab at the top left of the web browser area to the right.
Browse the media store, and add videos, images or bibles to your cart.
After you check out, links will be provided to download the items you have
purchased.

Click the links to start the download process.

YIRS

o
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6. During the download process, the items will appear in the Online tab as Store
Downloads with the progress shown underneath.

7. The videos and images will automatically appear in their respective tabs under
the Media tab.

8. Bibles will install automatically. Free bibles will appear immediately in the
Scriptures tab. Purchased bibles require you to enter the new serial number you
received via email. See.installing Bible Text Using the Media Store

SongSelect Tab

See:importing Songs from SongSelect

Web Tab

Usmg the Web Tab:

N

Click the Online tab.

Click the Web tab at the top left of the web browser area to the right.
Type the web address into the address bar and press enter.

Click the Schedule button to add that web page to the schedule.

Playlng YouTube Content:

S N

7.

Click the Online tab.

Click the Web tab at the top left of the web browser area to the right.

Enter www.youtube.com into the address bar and press enter.

Click the video you want to play.

When the video appears click the Schedule button.

The following prompt will appear, "Would you like EasyWorship to automatically
display this video full screen when you go live?"

If this prompt doesn't appear, the full screen option is not available for this video.
Click Yes or No.

Playing Flash Content:

1.
2.
3.
4.

Click the Online tab.

Click the Web tab at the top left of the web browser area to the right.
Type in the address to the flash content and press enter.

Click the Schedule button.

Playing Flash Content From the Hard Drive:

oukwh=

o~
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Click the Online tab.

Click the Web tab at the top left of the web browser area to the right.
Type in C:\ in the address bar at the top.

Press Enter

Browse to the folder containing the swf or html file.

Type the name of the swf or html file in at the end of the path.
Example: C:\FlashFiles\RubberChickenDance\RCD.swf or
C:\FlashFiles\RubberChickenDance\index.html

Press Enter.

Click the Schedule button.



Backgrounds

Adding Backgrounds

Adding Backgrounds

EasyWorship allows you to choose backgrounds for your songs and scriptures.
Backgrounds can be gradients, colors, pictures, videos, or live feeds. You can also
customize your backgrounds using the Background Designer. EasyWorship comes
standard with backgrounds, but you may wish to add others also. The Options button in
the Background Options dialog box allows you to add, remove, modify, and customize

backgrounds.

Adding multiple backgrounds to the background palette:

1. Click the Background button.
2. Click Options.
3. Click Add Multiple.

4. Browse to and select the videos or images to be added.

5. Click Open.

The selected pictures/videos appear in the background palett1e.

[ Background Options

Youare beautiful,
¢ hands to You,

No ke can touch

my heart ke You do,

COweerride Global Options |

this Background

4 Add

Add Multiple | = Delete

Edit

| Presiew Live Qutput

ok |

Camcel

Adding a single background to the background palette:

1. Click the Background button.
2. Click Options.
3. Click Add.

The Fill Effects dialog box appears with five
tabs

Adding a color background:

1. Click the Color tab to choose a color
from the color palette, or click
Custom Color to select a solid color
background.

Click OK to add that color to the
background palette.

(Pl Effects

Color :Gradmnt |.]m-_g_|_: |1|'id:u |.F:l.'d

EEEEEE. .
(e 4 Bk Rl
MEENE .-
[T T [
EECOCOCOEEC

Lord you are beautiful,
I raise my hands to you,
Mo one else can touch

my heart like you do,

T | Custern Calor

oK |

| Preview Live Qutput Cancel
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Adding a gradient background:

1.

Click the Gradient tab to choose
the desired color from the Color 1
and Color 2 lists.

Click the desired Shading Style.
The Variants boxes allows for
previewing the gradient.

Click the desired Variant and click
OK.

Adding an Image background:

1

2.

o0k w

~

Click the Picture

Click Browse to add an image
background.

Browse to the image to be added.
Select the image file.

Click Open.

The selected picture appears with
its path displayed below it.

The image can be tiled by clicking
Tile Image.

Adding a Video background:

112

1.

QoA WN

~

Click the Video tab to add a video
background.

Click the Browse button.

Browse to the video to be added.
Select the video file.

Click Open.

Use the video controls in the Video
tab to preview the video.

Use the Set Thumbnail button to
set a different thumbnail for the
video.

Click OK.

(Pl Etfects

Color

Shadlng El':,'le-:.

Honzantal @ Disgonal up
Lord you are beautiful,
I raise my hands to you, Vertical Disgonal dewn
Mo one else can touch
my heart like you do, Variants

Preview Live Qutput | QK = Cancel

("Fill Etfects

Color | Gradient | Im2ge |Video | Feed |

Lord you are beautiful,
I raise my hands to you,
Mo one else can touch
my heart like you do,

Browse

Preview Live Qutput | QK = Cancel

("Fill Etfects

Color | Gradient I Image .il':'"i-'fjléﬂl'mi Feed |

Lord you are beautiful,
I raise my hands to you,
Mo one else can touch

my heart like you do,

Browse

Preview Live Qutput | QK = Cancel




Adding a Feed background:
1. Click the Feed tab to add a feed

background.
2. Select a feed.
3. Click OK.

See: Working with Feeds for more
information about using feeds as

Backgrounds

("Fill Etfects

Color _[_Eradlmt |.]mi_g_|_: |1|'id:u | Feed

Select Feed

Lord you are be; :IJ'I‘lﬁI'
I raise my b
Mo one else can ul.u.h

my heart like you do,

backgrounds.

| Preview Live Qutput

Add or edit feeds under the Media tsb m the
main part of the pragram.

oK | Cancel

Removing a background:

1. Click on the Background
button.

2. Click on Options.

3. Select the background to be
removed.

4. Click the Delete button.

5. Click the Yes button to remove
the background

Canfirm

-

Right Click Features:

e Assign a background to the Logo button by
selecting Set as Logo.

e Set background for Foldback screen by
selecting Set as Foldback

e Move a background up and down in the
background palette by selecting Move Item
Up or Down.

e Add a single background to the background
palette by selecting Add...

e Add a single background to the background
palette by selecting Add Multiple...

¢ Modify a background by selecting Modify...

¢ Remove a background by selecting
Remove.

¢ Right clicking a thumbnail in the Videos,
Images or Feeds resource area displays a
menu to: Add a Video, Image or Feeds to

=
7

g Mowve Ttern Up

Set as Logo
Set As FoldBack

kdove Itern Dowen

Sdd..,
Sdd Multiple..,

+ Add | Ag Madify.

Rermowve
[ Ok

Backgrounds - allows you to add this video to the Background palette from this

view.
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Background Options

The Options button in the Background Options dialog box allows you to add, remove,
modify, and customize backgrounds.

See: Adding Backgrounds, Using the Background Designer and Modifying Backgrounds

Right Click Features:

e Assign a background to the Logo button by selecting Set as Logo.

e Move a background up and down in the background palette by selecting Move
Item Up or Down.
Add a single background to the background palette by selecting Add...
Add a single background to the background palette by selecting Add Multiple...
Modify a background by selecting Modify...
Remove a background by selecting Remove.

Setas Logo
Set A5 FoldBack

Mowe Tkern Up

kdowe Itern Down

Sdd...
Add Multiple..

4 Add | Ag Madify...
Rermove S—
[ nli J l Zan

Modifying Backgrounds

Modifying a background:
1. Click on the Background button.
2. Click on Options.
3. Select the background to be modified.
4. Click Modify to access the Fill Effects dialog box.

e Set a different frame in a video clip for the thumbnail, using the slider ball
under the video window and the Set Thumbnail button.
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Fill Effects
| Color [ Gradient | Image E":"-i-&:a“i_ Feed |

Lord you are beautiful,
I raise my hands to you,
Mo one else can towuch
my heart like you do,

Preview Live Cutput | QK | Camcel

e For picture backgrounds, select Tile Picture to tile that background picture
when it is displayed.

| Fill Effects

| Color [ Gradl:ﬂt. Image | Video | Feed |

Lord you are beautiful,
I raise my hands to you,
Mo one else can towuch
my heart like you do,

& Irmage | Brewse |

Preview Live Cutput | QK | Camcel

Using Backgrounds

If a schedule item has the word Auto on it, a background has not been assigned to that
song. That song is using the last background selected under the Background button in
the Preview area.

Setting a global background:
1. Click the background button at the top [—~] S E— —
of the preview window. . Bﬁckg_m""d i Eae B
2. Click on the background to be used on
all songs that don't have a background
assigned to them.

(Copens |
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Assign a Background to a Song:
Drag and Drop:
1. Click the Background button at the top of the preview window.
2. Drag and drop the background onto a song in the schedule.
(This does not update the database.)
Schedule - UNTITLED B> | Prey [

. A Heart Like Thine
ViCViTg

J'np Alive Forever Amen
- notes

- R Alleluia Alleluia

: notes

B @@ & | 4

In the Song Editor:
1. Create a New Song or Right click on a song in the database or schedule and
select edit song.
2. In the Song editor window click on the Background button.
3. Select the background to be assigned to that song.
4. Click the OK button.

Using a background that is not in the backgrounds list:
1. Click Fill Effects.
2. Select the tab for the type of background you want to use.
3. If you are not using a Color or Gradient, Click the Browse Button at the bottom
right.
4. Browse to the file or feed you wish to use
5. Select the file or feed and click open
6. Click OK. The background will now be saved to the song in the song resource
area. You can also click the Automatic button to choose the default background
for all songs to be applied to this song as well. No background will be saved to
the song when choosing Automatic. See: Adding Backgrounds
7. You can also use Text Box Resizing here in this editor.
¢ Click on the picture in the editor widow. Resizing buttons will appear.
e Set the size and location of the text box and save to the song.
See: Text Box Resizing in the Editor Window

Using Video Jockey (VJ) Mode

Video Jock or VJ is a feature that gives you access to Media and Backgrounds at your
fingertips. When clicking media or backgrounds in the VJ Control Area, the live
background will change on the fly as you click. Follow the steps below to enable and use
VJ.

1. Click the down arrow at the top right of the Live (3=
area. :
2. Select Video Jockey Mode from the list. @  Full View

Summary View

Video Jockey Mode
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3. The VJ control area will replace the live prewew area.
Jiw ¥ Loge ¥ Black | Clear |

Live - & Heat Like Thine

Give e & love that krows ra il
Give e the grace bo do Thy wil.
Pardon and dearsa this soul of mine,
{awe me a heort ke Thine,

Cniby & joy, & Fesss brief years,
COniby & dream, a vale of bears;
Wain i this world, [ row resign.
Give e & heart ke Thine,

Ll

L

1. Videos

-.E-E

BGEP01-106... BGEPDI-113... BLEFOL114... BGSARL-

BGEP01-190... BGEPD1-120... BGEPOL-12X... BGSPOE.I25... BGSPON-126.

RN L joop 040, FWW Joop DZ.. P loop 03.. P loap 03, =

[
5. BGZPRON-1ET. E_
|= Video Jockey
i Control Area

\._MN!,‘:_[NGEHJ{F'I_‘MS_;':_EJﬂ-‘;lNl.lI'Idi_,

4. Click on any Video, Image, Feed or Background.
5. The background on the output screen will change on the fly as you click.

Using the Background Designer

EasyWorship allows for image and video backgrounds to be altered. Backgrounds that
are Altered using the Background Designer appear in the background palette with an "A"

in the upper left corner.

Before altering an image or video background, create a duplicate so that there will be a
copy of the original in the background palette.

To add a duplicate picture or video:
See: Adding Backgrounds

Accessing the Background Designer:

1. In the Background Options
window, click the background
that you want to customize.

2. Select the Override Global
Options for this Background
check box.

3. Click the Background Designer
button.

[ background Designer =

Default (Tahoma) Ju E[Bli[So) a~s~-o~=|=~-=~
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4. The Background Designer dialog box appears
5.
Moving and resizing the Text Box:
1. Click on the picture.
2. Resizing handles appear in all corners and in the center of each side of the text
box.
Resize the frame using the resizing handles.
Click and drag the text box to the desired location.
Click OK when all changes are complete.

o R w

Using the Formatting Toolbar:

Default (Tahoma) MR 1(s]fo) a~s~-0~ =]

1. Click the Font Name drop down box to select the font to be used.

[l
4
i
4

2. Change the Font size percentage using the up and down arrows uE

3. Use the B and / buttons to turn on Bold and ltalics.

4. Use the S and O buttons to turn on Shadow and Outlining.

5. Click the arrow next to A, S, and O buttons to select

the Font, Outline and Shadow color. A 9 8~0 =

6. Click the &= button to change the fill effects. ——
| Automatic |:||
EEEEEEER
HEEEEEEENR
EEEEEEEDE
EOCNEENEO
BECOCMEC]

Pare Calors...

7. Click the text alignment buttons on the toolbar to
change the vertical and horizontal alignment of the text.

_Ea%v .

= Default Text Alignment | = Default Vertical Alignrment

£ Leftilign =, Top &lign
= Center = Center
= Right &lign =, Bottam Align
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Right Click Features:
1. Right click the text box.
2. Click on Reset Text Margins to reset the text box location and size back to
default.

e e —
E ‘

Youare a mighiu- e Ny
There'is none like you, betore you'l Tall,

1 ‘s iy poes @ - M Taylor
19999 M Tawplor

Attach A Background To A Song

You can save a background so that it appears with the song each time you select the
song from the database. When you add that song to the schedule, the background will
stay attached to the song.

1. Click on a Song in the Songs resource area.

2. Right click and choose Edit Song.

3. The Edit Song window appears. Click on the Backgrounds button. The images
and videos in the background palette now appear in this editor window.

[0 editor fo)ro e |

Tile  Alive Foreves Amen o '@ | & | | B ¥

| Default (Tahoma) »| w = [B) 1 u[S)[0] A -|(racaround~)
Ehowse 4

| He's alve alive alve
| Halsluish slivs

4. Select the background of choice.
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)
B Editor

Title  Our God Reigns

o .

= T
| Default (Tahomal - w Z[B) 1 u[s)o] a
«| I
S maach holy
5o divine
Yaurs and 5o much ming
Ery thie morming
Light: is thire
Perfect by desgn

Shide 2

Mighicy b men

Light: of the =arth
Serdinng the don

T acha his worth
Breabozr of sn

wirner of souls

Every creature will krow

5. Click OK.

B

]
Backgrounc

B

*
-

'l

|

L

]

-__r_
LA
TUER
BN

Filll Effects..
Badkground Designer.,

Using a background that is not listed in your backgrounds list:

1. In the song editor click the background button.
2. Click on Fill Effects.
3. Select the tab for the type of background you want to use.
Fill Effects
Color | Gradient | Im2ge | Video | Feed
oLich
ﬂli:r-"',l-rl'i.'l"ﬁﬁ.‘
%,
Aspect Ratio lsl::t:h - Ch A\ Tulipsgpg
[ Tibe Image | Browse |
] Preview Live Dutput [ ok || canca
4. Click the Select Button at the bottom right.
5. Browse to the file you wish to use.
6. Select the file and click Open.
7.

After selecting background and OK. The background will now be saved to the

song in the song resource area. You can also click the Automatic button to
choose the default background for all songs to be applied to this song as well.
Actually, no background will be saved to the song when choosing Automatic.
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Using PowerPoint 2007 Files
Requirements for Using PowerPoint 2007 files:

e Windows 2000 SP4 or later, Windows XP SP1 or later, Windows Server 2003 or
Windows Vista.

¢ Microsoft PowerPoint 2003 with the Office 2007 compatibility pack installed,
Microsoft PowerPoint 2007 Viewer or Microsoft PowerPoint 2007.

[¥Notes

Windows 98 and ME users will not be able to use PowerPoint 2007 files. Microsoft
PowerPoint 2003, Microsoft PowerPoint 2007 Viewer, Microsoft PowerPoint 2007 cannot
be installed on Windows 9X and ME versions.

Installing PowerPoint Viewer 2007:

Upon the first attempt to use a PowerPoint 2007, EasyWorship will prompt you to
download PowerPoint Viewer 2007 onto your computer. This will only occur if you do not
have Microsoft PowerPoint 2007 Viewer or Microsoft PowerPoint 2007 installed. Do not
install PowerPoint 2007 viewer if you already have PowerPoint 2007 installed on the
computer.

Install PovierPaint Wiewer

Install Latest PowerPoint Yiewer

The lategt verzion of the Microsoft PowerPaoint Yiewer can be
downloaded and installed from kicrosaft at s, microsoft, com.

Once you have downloaded and installed the latest PowerPaoint
Wiewer you may import PowerPoint prezentations into Easyworship

[ Download ” Cancel

1. Click the Download button.
2. Click the Download Button on the web page that appears.
3. Click Save on the window that appears.
4. Browse to your desktop and click Save.
5. After the file has downloaded. Open the file and follow the Wizard to install
PowerPoint Viewer 2007.
[#Notes

You may also start the download of the PowerPoint Viewer by clicking on Help, Install
Microsoft PowerPoint Viewer.
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About EasyWorship...

Using PowerPoint Files With Audio & Video

EasyWorship allows you to use PowerPoint Files with Audio and Video in the slide show.
The following information will help you make sure these files will always work when you
use them in EasyWorship.

Method 1: All Versions of PowerPoint

Create the PowerPoint slide show on the Presentation computer.

This will make sure that PowerPoint can find all of the media files it needs to access,
when EasyWorship displays it.

Method 2: All Versions of PowerPoint
Making changes to your file organization structures can also help make sure audio and
video always works in your PowerPoint slide shows.

1. Create a folder on the root of your C: drive on your computer and the
Presentation computer like, "PowerPoints".

B

J File Edit Yiew Favorites Tools Help ;l,'r":
J.ﬁ.gldress G ) j 50
J ek ~ &3 - ¥ | - search | Folders | -

Al
i — PDOxUSRS MNET
System Tasks = ET File
; 13KE
7] Hide the conkents of
) khis drive ¥ Thurrbs, db
iy Addor remove - Diata Base File
programs S1KE
Search For files ar |
Folders = ¥aerver bxk
== | TextDocument
= 1KE

»

File and Folder Tasks

Iﬂﬂ Rename this Folder
iy Move this folder

| K

|1 objects selected | | d My Compuker
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2. Inside that folder, create another folder called audio.

B
J File Edit Wiew Fawvoribes Tools  Help '#:
J.ﬁ.gldress I[lj s\ PowerPoints j g

| @Back ~ ) - (T | ) search [ Folders | (3~

F

File and Folder Tasks & .

Ii:III Rename this Folder
_%- Maove this Falder
) Copy this Folder

@ Publish this Folder ko the
Weh

k! Share this Folder
’_-j E-mail this Folder's files
¢ Delete this Folder

MNkhau Al -n- M j
|1 objects selected | | d My Compuker o
3. Copy the audio files you want to use for your presentation into the audio folder.
4. Add the audio files to your PowerPoint slide show.
5. Save the slide show in the PowerPoints folder. C:\PowerPoints
6. Copy the PowerPoint and audio files from C:\PowerPoints to a CD or Memory
Stick.
7. Atthe Presentation computer, copy the files into the same location on that hard

drive. Copy the PowerPoint file to C:\PowerPoints and Audio files to
C:\PowerPoints\audio.
8. Add the PowerPoint slide show to your schedule. See:Using PowerPoint Files

[#Notes
The audio folder is not necessary, but helps keep the files tidy.

Method 3: PowerPoint 2003

With PowerPoint 2003 you can use the Package for CD... feature.
1. Create the PowerPoint slide show.
2. Click on File
3. Click Package for CD...
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File I Edit  Wiew Insert Faormat  Tools

Bew. .. kiR
&M, Chrl+0

B
15

Close

-

Save Chrl+5
Save fAs...
Save as PDE

Save as Web Page...

£ e [

File Search...

Petrnission ]

| Package For CD...

Web Page Previem
Page Setup...
Prinkt Presiew

Print... Chrl+P

W e

Send To 3
Properties

1., \Desktopitest\MFL. ppk

2. \Oowner\DeskiophMEL, ppk

34, \My DocurmentsiLicense . ppk
44...\Do You Hear What I Hear, ppt

Exit

4. Click Copy To folder...

Package for CD X|

& Copy presentations to a CD that will play on computers
;‘:*‘{e;j running Microsoft Windows 98 Second Edition ar laker, even
withaut PaveerPaink,

‘resentation”D

Mame the CD;

Files ko be copied:

Presentation3. ppk &dd Files... |

Linked Files and the PowerPaint Yiewer are
included by default, To change this, click Options,

Copy to Eolder, .. Copy ko CD I Close

Qpkions. ..

Under Folder name: Type the name of the folder.

Click the Browse button.

Browse to the folder you want to save the slide show in.
Click Select.

NG
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Copy to Folder x|

Copy files ko a new Folder with a name and locakion wou specify,

Folder name:; ISunday Service 2-11-07|

Location: IC:'I,D::n:umenI:s and SettingsiCwneri iy Browse, ., |
| (4 I Zancel |

7. Click OK.

8. Click Close.

9. You can now transfer the folder with the presentation and audio files in it to your
Presentation Computer.

10. Add the PowerPoint to your schedule. SeeiJsing PowerPoint Files

11. Disable the option to use PowerPoint application instead of viewer. See. Use
PowerPoint application instead of Viewer for info on how to make that change.
(You should only have to make this setting change once)

Using PowerPoint Files

Microsoft PowerPoint files can easily be integrated into the schedule. Follow the
instructions below to add a PowerPoint slide show to the schedule.

EasyWorship can project a PowerPoint slide show and allow changes to be made the
schedule without interrupting the slide show. PowerPoint slide shows can be easily
navigated by clicking on the slide you wish to project in the Live area. Slide shows with
automatic timings and transitions may also be used.

If Microsoft PowerPoint is not installed on the computer, EasyWorship will use
PowerPoint viewer 2003 to display the slide show. If PowerPoint 2007 files are used,
PowerPoint 2007 or PowerPoint Viewer 2007 must be installed on the computer. See:
PowerPoint 2007

To add a PowerPoint file to your presentation:
1. In the Schedule area, click on the

PowerPoint icon & - ¥iLogo ¥ Elack [ers

2. The Add PowerPoint Presentation dialog G
box appears.

2. Locate and select the desired
PowerPoint file.

3. Click Open.

4. The Importing PowerPoint Slides dialog
box appears showing the progress.

5. Once the slide show is imported, it will
appear in the Schedule area.

6. Clicking GoLive sends it to the LIVE
Output area

Live - Rar. 64 anmounce neenis, it

al
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[#Notes

You can save the Schedule and use it to copy or move the PowerPoint file. See:
Transferring Songs Images and Videos via the Schedule

EasyWorship packs the PowerPoint file into the schedule. When the schedule is opened
it will use the original file from the hard drive if it is available. If the original file isn't
available it uses the packed PowerPoint in the Schedule. See.Check schedule for
Changes for the options available when opening a schedule with a PowerPoint file in it.

Thumbnail Sizing:
1. Click the drop-down arrow at the top right of the ["-Kt-_ﬂ
Preview area or the Live area to change the size of

the slides in that area. 5%

2. Click the Go Live button to automatically display the e 3%
slides to the congregation; or double-click a particular 500

slide to display it to the congregation.

63%
15%
83%
L0

Jump In and Out of PowerPoint:

1. While displaying a
PowerPoint presentation,
click on the Scriptures Tab in
the Resource area

2. Find a scripture, press
ENTER or click Go Live. The
scripture is immediately
projected . Then, a
PowerPoint button appears at

the top of the LIVE area. T -
3. Click the PowerPoint button, ive - Genesis L:

the PowerPoint presentation |.|5.ru:| i3od saw the light, that [it was] good: and God divided |
projects again at the same

place you exited to project

the scripture.

This is a great resource for jumping
in and out of a .PPT presentation
and keeping up with a sermon. For
more information See: Building and
Running an EasyWorship Schedule.

[#Notes

The slides and files designed in PowerPoint are displayed in EasyWorship exactly as
they were designed in PowerPoint. In addition, the animations, sounds and timings
created in PowerPoint work in EasyWorship. EasyWorship has the ability to update the
slide show in the schedule from the original. If a change is made to a PowerPoint file
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and saved while EasyWorship is open, EasyWorship will update the PowerPoint
automatically when it is selected in the schedule. It can also update the PowerPoint file
from check for changes See. Check schedule for Changes.

[#Notes

If your PowerPoint slide presentation has timings or animations, it will run the transitions
automatically. Clicking Black or Logo while an automatic slide is running pauses the
presentation until you un-black or logo the screen.

See:PowerPoint Troubleshooting under troubleshooting if you are having problems with
PowerPoint files in EasyWorship.

Alerts

How Do | Delete Messages From the Message Alert List?

In the Message Alert window:
1. Click on the Message drop down box.
2. Use the arrow keys on your keyboard to select the message you want to remove.
3. Press the delete key on your keyboard.

=

Message Alert

=)
(¥ ET. 1 Is Available, See the Ushers at the Back]®s
c " Please Silence Your Cell Phone or Pagers . .
sk Child Care Is Available, See the Ushers at t S

Current Running Messages Hide

There are no running messages.
Select Priority

Select Mext

Cloze

Using Foldback Alert

EasyWorship allows you to display messages to the congregation. You can add, remove,
hide, and scroll messages. You can also set a priority message, and control the order in
which messages are displayed.

1. Click the Alerts icon £~ on the Live toolbar, the Foldback Alert or press
CTRL+F.
2. The Foldback Alert dialog box appears.
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FoldBack Alert
Current Running Messages

Select Priority

Select Mext

A
|
=

Cloze

Adding a message:
1. In the Message box, type or select the message that you want to display.
2. Inthe Count box, type or select the number of times that you want to display the

message.
3. Click Add to add the message to the Current Running Messages list.
FoldBack Alert - . ;
b \;‘_ears,
Message Y. . > @nly'a dream, a
Count 2 % Remove i el e wvalelofitears;
: th ) esign. Vain|isithisiworld
Current Running Messages Hide = [ Tl I now resign. !

Give meajheartlike Thine.
Select Priority Please Announce Blue Toyota's Lights s i—ee— .

Foldback Screen Front of House Screen

Select Next

P i Close

¢ The messages in the Current Running Messages list are displayed to the
congregation in the order that they appear in the list.

e The Arrow to the left of the Count column indicates which message is currently
being displayed.

¢ The Count column shows a "count down" of the messages as they are displayed.

¢ If you do not want the messages displayed to the congregation, click Hide.

e To display the messages again, click Show.

Removing a message:
1. In the Current Running Messages list, click the message that you want to
remove.
2. Click Remove.

Select a priority message:
1. In the Current Running Messages list, click the message that you want to display

first.
2. Click Select Priority.
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¢ You can also manually control the order of the messages as they are being
displayed to the congregation using the Display Next command.

Select the next message:
1. In the Current Running Messages list, click the message that you want to display
next.
2. Click Display Next.

Changing the Foldback Alert options:
1. On the Live menu click Display Foldback Options.
2. Then click Alerts and Time.
e For more info, See: Alerts and Time in the Display Foldback Options section.

Deleting a message from the Message drop down list:
1. Click the drop down list to show the list of messages already entered.
2. Use the arrow keys on the keyboard to select the message you want to delete.
3. Press the delete key on the keyboard.

Using Message Alert

EasyWorship allows you to display messages to the congregation. You can add, remove,
hide, and scroll messages. You can also set a priority message, and control the order in
which messages are displayed.

1. Click the Alerts icon £ ¥ on the Live toolbar, then Message Alert or press
CTRL+M.
2. The Message Alert dialog box appears.

Message flert
(¥ EET. 1 |5 Available, See the Ushers at the BackiiRg

ay

x

-

Count 15 = Remowve

Current Running Messages Show

JCuunt!MEssaqe —
k1 Please Silence Your Cell Phone or Pagers Select Priority
Child Care Is Available, See the Ushers at th

Select Mext

= b Close

Adding a message:
1. In the Message box, type or select the message that you want to display.
2. Inthe Count box, type or select the number of times that you want to display the
message.
3. Click Add to add the message to the Current Running Messages list.
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[Message Alert 1 -
Onlyia‘joy, a few
Message - Add ¥ gl : &
ef years,
Only a dream, a
Current Running Messages

vale of tears;
Please Silence Your Cell Phone or Pagers vain iS thiS WO I'ld,

Child Care Is Available, See the Ushers at the -
Select Next I now resign.
. ' Give me a heart like Thine.
< [ 3

[l Please Silence Your Cell Phone or

¢ The messages in the Current Running Messages list are displayed to the
congregation in the order that they appear in the list.

e The Arrow to the left of the Count column indicates which message is currently
being displayed.

¢ The Count column shows a "count down" of the messages as they are displayed.

¢ If you do not want the messages displayed to the congregation, click Hide.

e To display the messages again, click Show.

Removing a message:
1. In the Current Running Messages list, click the message that you want to
remove.
2. Click Remove.

Select a priority message:
In the Current Running Messages list, click the message that you want to display
first.
. Click Select Priority.
¢ You can also manually control the order of the messages as they are being
displayed to the congregation using the Display Next command.

To select the next message:
1. In the Current Running Messages list, click the message that you want to display
next.
2. Click Display Next.

Changing the message alert options:
1. On the Live menu click Options
2. then click the Message Alert tab.
e For more options, See: Alerts in the EasyWorship Options and Settings section.

Deleting a message from the Message drop down list:
1. Click the drop down list to show the list of messages already entered.
2. Use the arrow keys on the keyboard to select the message you want to delete.
3. Press the delete key on the keyboard.

Using Nursery Alert

EasyWorship allows you to quickly display a number, or set of numbers, which you have
assigned to each child in the nursery. You can alert the parents in the congregation by
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displaying their child's number in one of the corners of the screen. This lets a parent
know when they are needed in the nursery.

Add or Remove a nursery alert:

1. Click the Alerts icon ££.™ on the Live toolbar, then Nursery Alert or press

CTRL+N.
2. The Nursery Alert dialog box appears.
Mursery Slert
Nursery Number 10| Add

Remowve

3. Enter the parent number or name in the Nursery Number box.

4. Click Add to display the nursery alert.

e Click Remove to take the number off the display.

5. You can type multiple numbers or names separated with a space. Using a
comma separator works, however when removing then message from the screen
you have to click remove for each number or name.

[#Notes

To change the nursery alert options, on the Live menu, click Options, and then click
Alerts. For more details, See: Alerts in the EasyWorship Options and Settings section.

Profiles

Creating Profiles

EasyWorship will create a default profile automatically when it is installed. If another set
of data or settings is desired, creating a new profile can accommodate this need.

Creating a New Profile: BreRler] Hel
1. Open EasyWorship =r
2. Click on the Profiles menu. ©  Default
3. Click on Profiles Manager. Shared

Profiles Manager..,

Database Tools L4
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4. The Profiles Manager screen appears.

[ Profiles Manager

Select Application Profile

Profiles allows you to change the location of the application
data and/or the application options used.

Select the application profile you would like to start wsing,

| Default
Shared

Ilanage application profiles

Create a new applicatian prafile
Edit the selected application profile
Delete the selected application profile
Wit is an application profile? | Sajact |_-.m|'||.e] | Cancel

=]

5. Click on Create a new application Profile under Manage application profiles.

Manage application profiles
Create a new application profile
Edit the selected application profile
Delete the selected application profile

6. Type the name of the profile in the Pro
Pastor, Contemporary...

Profile Information:

132

7. Under Create a new application
data instance the default path for
the profile data will be displayed.

Click Browse to select a different
location.

You may use another profile's set
of data if you don't want to create a
new set of data. SeeUsing A
Shared Database

The default profile data will be in
Shared or Public
Documents\Softouch\EasyWorship

8.
place on the hard drive, on a server or
Folder in the browse window to create

file Name area. For Example: Youth,

Create Application Profile

Profiles allow you to change the location of the
application data and/or the application options used.

Type a name to identify this application profile,
Youth|

Profile information

@ Create a new application data instance

C:\...\Softouch’\EasyWership\Youth

(") Use an existing application data instance

browsze for application data location

A new folder for the profile data can be created in the default location, another

shared network folder. Click Make New
a folder.

Browse...
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[#Notes

Shared or Public Documents can be located in different locations depending on your
Operating system. For Windows XP it will be in My Computer\C:\Documents and
Settings\All Users\Shared Documents for Windows Vista it will be located in
ComputenC:\Users\Public\Public Documents.

Application Options:
8. Create a name for options to be used on Application options
this profile. o Type a name to create a new set of
e [f Create a new app|lcat|0n data annlicatinn nntinns or select an existinn
instance is selected, there will be no

profile options to select from the drop = PEW SpRICRN ptions hame
down list. EasyWorship will

automatically create an application

options name.

. !f Use an existing application data @ Use an existing application data instance
instance is §elect§d: typelln the desired \\R..\EasyWorship\Default\
name for this profile's options or select a
name from the drop down list. Application options

Type a name to create a new set of
annlicatinn antinns or select an existinn

Youth
i@ ‘ [_}efault - ’
Shared

e To create a new set of application

options type the name for the new @ Use an existing application data instance

options in the "new application options WAL \EasyWorshiph Default,
name" box. Aoobat :
pplication options
9. Click Save Profile Type a name to create a new set of
10 The new profile WI” now show up in the annlicatinn netinns or celect an exvicting
profiles list. @  Youth
#Notes @) | Default

If you want to return to the Profiles Manager
after creating the new profile. uncheck, the option for "Start Using this profile when
complete".

133



EasyWorship 2009 Manual

Editing Profiles

To change the settings or folder location of a profile:

1. Open EasyWorship

2. Click on the Profiles menu.

3. Select Profiles Manager.

4. Select the profile to be edited.
5. Click Edit the selected profile

6. The Edit Application Profile window
appears.

Profile Information:

¢ Create a new application data instance
Allows you to select another location
to store the application data for this
profile.

e Use an existing application data instance
Uses the original application data
location assigned when the profile
was created.

Application options:
¢ Type in the name of a new set of options
for this profile.
e Select another set of options for this
profile.

Locating Your Profile Data

Help
[ @ Default
Shared

Profiles Manager..,

Database Tools L4

Profiles Manager

Ecit Application Profile
Profiles allow you to change the location of the
application data and/or the application options used.

Type a name to identify this application profile.

ahared

Prafile information

Creste a new apphcation data instance
R..\EasyWorshiph Default E
@ Lse an exsting npp!l;atlcn data mstance

AR EasyWorshiphDefault, Browse... i

Apphication options

Type a name to create a new set of
annlicatinn nntinns or celect an evistinn

@ lShamd -

| Start using this profile when saved.

What i an application profile? | Save profile | | Cancel

You may eventually need to transfer your database from one computer to another or
copy videos or images into the resources folder. To find the location of the data for your

profile use the following steps.

1. Open EasyWorship.

2. Click on the Profiles menu.
3. Click on Profiles Manager.
4. Select the profile.

Select the application profile you would like to start using.

Default
Shared
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5. Click on Edit the Selected Profile at the bottom of the window.

6. Click in the "Use an existing application data instance" field, to show the location
of the profile on the hard drive. Use the right arrow key to scroll the text for
viewing the end of the file path.

@ Use an existing application data instance

ocs\Softouch'\EasyWorship\Default)| | | Browse...

7. Using My Computer or Windows Explorer Browse to that location on your hard
drive to find your data files.

e The databases will be stored in a Databases folder in a folder called Data.
e Videos and Images will be stored in the Resources folder.
e Options for the profile will be stored in the Options folder.

Understanding Profiles

Profiles consist of both User Settings and Application data. Application Data consists of
databases such as songs and backgrounds, along with videos, images, feeds and DVD
clips. User Settings consist of settings like font size, color and transition settings. It also
contains information about the EasyWorship window size and location. Settings like the
output monitor setting are global settings that will affect all users and are not part of the
profile settings. Profiles combines the ability of allowing EasyWorship to store application
data in different locations with the ability to have multiple sets of user settings for that
application data.

The profile data can be stored on the local hard drive, on a server or shared network
folder. EasyWorship will create a Default profile in the following location. Common
Documents\Softouch\EasyWorship.

[#Notes

Common Documents Locations By Operating System:

Windows XP - C:\Documents and Settings\All Users\Shared Documents
Windows Vista & 7 - C:\Users\Public\Public Documents

Possible Configurations of Profiles:
e Use the same set of application data as another profile but different user settings.
¢ Use a different set of application data with the same user settings as another
profile.
e Use a different set of application data and a different set of user settings.

EasyWorship also allows for easy hot swapping between profiles. This means that
EasyWorship doesn't have to be closed when switching from one profile to another.

See: Creating Profiles , Locating Your Profile Data and Using Profiles for more
information about using profiles.
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Using a Shared Database

Profile Information:

oakwh=

9.

Open EasyWorship

Click on the Profiles menu.

Click on Profiles Manager

The Profiles Manager screen appears
Click on Create a new Application Profile.
Type the name of the profile in the Profile
Name area. For Example: Shared,
Network...

Select Use an existing Application data
instance.

Click Browse to locate the shared profile
folder.

For network databases browse to
Network or My Network
Places\Computer Name (e.g.
WorshipPC)\ SharedDocs or
Public\Softouch\EasyWorship\

10. Select the profile folder (e.g. Default).
11. Click OK.
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Profiles | Help

| &  Default
‘ Shared
I Profiles Manager..,
‘ Database Tools r
[ Profiles fdanager @

Create Application Profile
Profiles allow you to change the location of the

application data and/or the application options used.
Type a name to identify this application profile.
Shared

Prafile information
Create a new apphcation data instance

Softouch’EasyWorship' Shared

@ Lse an exsting appin;.pthn data mstance

alicn dala lbcation Browse..,

Apphication options

Type a name to create a new set of
annlicatinn nntinns or celect an evistinn

a niew apolication oplion Ty

| Start using this profile when saved.

What is an application profil=? | Saye profile | Cancel |

Browne For Falder

=

Select an existing application data location

@ § SharedDocs -
j Py Plasic
E Ity Pickures
! M:,-' Videos 3
- Softauch
4 L EasyWaorship
4 | Default
. [atabases
Optians

Resources

MakeHewFoder | | ok || cancel
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Profile Options:

12. Type in the name you want to : e i :
use for this profile's options or @ Use an existing application data instance
select a name from the drop WAL \EasyWorshiph Default,
down list.

13. Click Save Profile.

14. The profile you created will now
show up in the profiles list.

Application options
Type a name to create a new set of
annlicatinn netinns or celect an exvicting
@ Youth
[#Notes
If you want to return to the Profiles
Manager after creating the new profile.
uncheck, the option for "Start Using this profile when complete".
Using Profiles

Default

Changing Profiles:

EasyWorship allows you to change profiles giving you the ability to use different
databases and settings.
Switching from one profile to another is Easy.

1. Click on the profile menu.
2. Select the profile you want to use.
3. EasyWorship will load that profile.

Help

& Default
Shared

Profiles Manager...

Database Tools L4

If you have a schedule open, EasyWorship will ask you to close it before loading the

selected profile.
m Canfirm

i "‘. The current schedule is not saved. Would you like to
: save it now?

L Yes |[ Mo H Cancel I

Determining which profile is currently loaded is also Easy. The current profile is
displayed in the title bar at the top left of the window.

m EasyWorship 2009 - Default Profile
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Presenter Remotes

Recommended Presenter Remotes

Most EasyWorship customers are familiar with using a presenter remote for advancing
slides in PowerPoint slide shows. Many remote controls purchased for this purpose use
hard coded keyboard Hotkey combinations that work with PowerPoint. EasyWorship
requires different Hotkey combinations than PowerPoint. A Programmable presenter
remote is the best solution for use with EasyWorship. Below is a list of remote controls
that allow the buttons to be programmed to match the Hotkeys for EasyWorship. See:
EasyWorship Hotkeys for a list of EasyWorship hotkeys.

Recommended Presenter Remotes:

Interlink Remotes:
(http://www.smklink.com/presentation_remotes/index.html)

VP4450 - RemotePoint Emerald Navigator (Get Key Programming
Utility Here)

VP4300 - RemotePoint Presenter Special Edition

VP4810 - RemotePoint RF (Get Drivers Here)

VP4910 - RemotePoint Jade (Get Key Programming Utility Here)
[#Notes

e All of the Interlink wireless presenters listed here have four programmable
buttons.
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¢ The bottom of the wheel on the emerald is an unmarked programmable button
e Software for the VP4300 is not available for download. All other utilities are
available via the Interlink Download Center.

Honeywell Remotes:
(www.powerremote.com)

PowerPresenter RF See. Changing the Remote Key Strokes in the
Manual
PowerPresenter Plus (/ncludes 128mb Flash memory) See: How to
Change the Remote Key Strokes in the Manual

[#Notes
¢ This remote requires no software to program.
e It has two programmable buttons and allows for three functions. Each button has
its own command. Pressing both buttons allows for a third command. It also
includes another button for a laser pointer.

Can | use a Remote that can't be programmed?

Yes, some non-programmable remotes will work. Changing the hotkeys in EasyWorship
is required. See: Using a Non Programmable Presenter Remote

Using a Non-Programmable Wireless Presenter

Most wireless presenters are programmed to emulate keyboard key combinations that
trigger functions in PowerPoint. If the key combinations can't be changed, EasyWorship's
Hotkeys have to be changed to match the key combinations used on the presenter you
have.

Click Here to Visit our online KB article about Non Programmable Presenter Remotes for
more information. (Requires an Internet connection to view)

See: Changing EasyWorship Hotkeys
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The Latest Tips and Tricks

Get the latest tips and tricks from the beyond basics section of the
blog.easyworship.com.

"Send To" Shortcut for Copying Media

The instructions for setting this shortcut up are on the blog.

Adding Notes In A Song

Notes can easily be added to a song. Use the instructions below to add notes to a song.
Edit or create a new song.

Enter an open parenthesis after any song tags.

Enter the text to be displayed as a note.
Enter a closed parenthesis at the end of the note.

o=

Title A Robe Of White

Default (Tahoma) v] 10 [ I

_horus 1 (Solo on verse, Repeat Chorus 210
For Jesus TS Ty oawar
He paid iy debt on Calv'ry's mounkain;

I'm happy in His whndrous love
I'm drinking, ves,
I'm drinking at the Fountain,

1
& robe of white, a crown of gold,
& harp, a home, a mansion Fair;

A wickor's palm and joyv untold,
Are mine when I get there,

Adding a Blank Slide To a Song

A blank slide can easily be added to a song. Use the instructions below to add a blank
slide to a song.

1. Right click in the place where you want the slide.
2. Select the Slide song tag.
3. Press Enter.

There will now be a blank slide in the song.
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" editor
Title A Heart Like Thine O =3 4EBD| p 2
’Defauhﬁahnma] v] 10 ;i—; . I U @@| | Background =

Cu:ume t-:u my soul, blessed Jesus,

Hear me, O Saviar divine,

Cpen the Fountain and cleanse me,
Give me a heart a heart like Thine,

Give me a love that knows noill,
Give me the grace to do Thy wil.

Pardon and cleanse this soul of mine.
Give me a heart like Thine, -

]
=

| | Cancel

Changing EasyWorship Hotkeys

1. Browse to the following path.
Windows 9x / ME: C:\WINDOWS\AIl Users\Application
Data\Softouch\EasyWorship\SEttings\hotkeys.ini
Windows 2000 / XP: C:\Documents and Settings\All Users\Application
Data\Softouch\EasyWorship\Settings\hotkeys.ini
Windows Vista / 7: C:\Program Data\Softouch\EasyWorship\Settings\hotkeys.ini
2. Double Click the HotKeys.ini file to open it.

It will open in notepad allowing you to make changes.
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-l

File Edit Format Yew Help

[[HoTkews] “
slideNextkeys=78, 40, 32 'J
slidePrevkeys=80, 38, 8
SlideFirstkeys=36

slideLastkeys=35

SchedulenNextkeys=39

schedulePrevkeys=37

GoLiveNextkeys=34

GoLiwePrevkeys=33

Blackscreenkeys=_C-66
Clearscreenkeys=C-67
Logoscreenkeys=C-76

Jumpversekeys=86

JumpChoruskeys=567

JumpBridgekeys=566

JumpT agkeys =584

JumpsTidekeys=83

JumpEndingkeys=59

JumpIntrokeys=73

-

4] AW

3. Make the following changes, adding the numbers in bold to make EasyWorship
match your non-programmable presenter remote.

Next Slide - SlideNextKeys= 78, 40, 32, 34
Previous Slide - SlidePrevKeys= 80, 38, 8, 33
Black Screen - BlackScreenKeys= C-66, 66
GolLive - GoLiveNextKeys= 0

Go ToBridge - JumpBridgeKeys=0

[#Notes This will disable the following hotkeys in EasyWorship.
PageDown = Go Live

PageUp=Go Live Previous (Currently not active in
EasyWorship)

B = Jump to bridge

[#Notes This will also setup the following PowerPoint HotKeys to
work in EasyWorship.

PageDown = Next Slide

PageUp = Previous Slide

B = Black Screen

4. After making changes, Click File then Save.
5. Close the window.

¢ You will need to know what each value is. Each item can have multiple keys
separated by comas; for example, SlideNextKeys = "78, 40, 32" which is 'N',
Down Arrow, and Space.

e If you want to use the CTRL or ALT, key simply precede the number with 'C-', or

'A-' or 'CA-' for both CTRL and ALT together; for example, BlackScreenKeys =
"C-66" which is CTRL-B.
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Here is a list of keys:

Commonly Used Keys: | Alphabet
B =66 A-Z=65-90
C =67 A=65
N=78 B=66

P =80 C=67
BackSpace = 8 D=68
LeftArrow = 37 E=69
UpArrow = 38 F=70
RightArrow = 39 G=71
DownArrow = 40 H=72
SpaceBar = 32 I=73
PGUP = 33 J=74
PGDN = 34 K=75
End =35 L=76
Home = 36 M=77
.(Period) = 190 N=78
Escape(ESC) = 27 0=79

00 00 O 00 00 oo OO
cno-n-bwmfo

1l
o)
~

N<XXsS<Cc-HoIOT
© 00 0
O © 0

See: What HotKeys are available in EasyWorship?

Creating Congregational Prompts

wh =

[#Notes
If you don't want these changes to be permanent, make the changes to the song in the

oNOe Gk

Edit or create a new song.
Select all of the text in the song and set the text size, e.g. 30%.

In the song editor Press Shift+Enter to create spacing between the song text and
the prompt.
Type in the prompt, e.g., a prompt for offertory.
Select the prompt text and set lower the size of it. Use the up and down arrow
keys next to the font size to make it smaller or larger.

Copy and paste the prompt onto the slides you wish to use it on.

Select the prompt text and set the color you wish to use.

schedule and not the database.

Font sizing can be different for each computer depending on the screen resolution being
used for the output screen. Use a custom position that matches the output screen at

your church, and the text will always show up the same.
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S E=S EcB
Title  Alive Forever Amen i) | = = | a5 [E Qil 55 | ol
lDefauIt (Tahoma) v] a0 =~ F S ) E][E” A v| Background = Reset Attributes

He's alive alive alive

Hallelujah alive|

|
L]

Prepare bo worship through the giving of our tithes and offerings

Praise and glory to the Lamb
Alive alive alive hallzhsjah

Prepare ko warship through the giving of our tithes and offerings
Alive Forever amen

Prepare bo worship through the giving of our tithes and offerings

[¥] Apply changes to songs in schedule (linked) oK l ’ Cancel

Organizing Images and Videos

To organize images and videos in folders:
1. Browse to Your Profile\Resources\ Videos or Images. See.Locating Your Profile
Data
Create any folders you would like to create.
Copy your images or videos into any of the folders you would like.
In the Resource area, click the Media tab.
Click on the Images or Videos tab.
Click on the folders button at the top right.

|5:rr|.g:s IEcriptmes Media | Online
L Videas

7. Select the folders of images or videos you wish to display as thumbnails in the
videos palette, and click OK.

oukwd
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Select Folder
[ L i | Videos |
-f> ., Beach

o . Christmas
-y Easter

b Fall
b
*
[

»

m

. Spring
. . Waterfalls and Streams
p - ) Winter
----- H BGSP01-114
----- B BGSP01-115
----- B BGSP01-117
----- B BGSP01-125
----- E BGSP01-126
----- E L5 loop 035_WorshipScapes_mlv3 -

| ok || cance

8. Thumbnails for the data in that folder appear in the Media area.
| Songs | Ecriptures| Media |Gntine|

, Waterfalls and Streams

B

BGSPO1-119..  BGSPO-121...  BGSPO1-1:2...

P _loop_02...

[#Notes
If you add images or videos when displaying a folder, it will cause the image or video you
added to be added to the folder you are currently viewing.

Playing Flash Content

To play SWF files. See: Playing Flash Content in the web section.
For playing FLV files install the K-Lite codec pack.

Playing Quicktime Files In EasyWorship
Natively, EasyWorship and Windows don't support Quicktime files. However, with the
proper video codecs installed, EasyWorship will play most Quicktime files. This Codec

pack will allow you to play Mp4, H.264 and most Mov files along with FLV files.
See: Installing the K-Lite Codec Pack on the online Knowledge Base.
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Running EasyWorship in Single Monitor Mode

If the computer being used for EasyWorship doesn't have dual monitor capability, it is
best to purchase and install a video card that supports dual monitor capability.
See.Computer Requirements Video Card for more information on the best type of video
card to purchase.

SeeDual Monitors Explained for more information about how dual monitors work.

EasyWorship can run in single monitor mode although it is not recommended, nor
designed for this purpose.

Working in Single Monitor Mode:
1. After clicking Go Live £=with the presentation, hold the CTRL + SPACE BAR and
the working screen will disappear, leaving only the output screen.
Navigate using the EasyWorship Hotkeys on the keyboard.
Use the Arrow Down key to advance the next verse or slide of a song.
Use Page Down key to advance the next item in the schedule.
Use Left Arrow Key to select the previous item in the schedule.
Use ESC or CTRL + SPACE BAR to bring the working screen back and
discontinue the live output of the working screen.

e o o o N

See\What Hotkeys are available in EasyWorship? for a more extensive list of Hotkeys.
Using Custom Position

Here are a couple of reasons to use the custom position.
e Building services at home so that the display matches the presentation computer.
e Using the Foldback feature with the Matrox DualHead2Go and TripleHead2Go

Building Services At Home:

If a schedule is built on a computer using a different output resolution than the
presentation computer, the songs will not display correctly on the presentation computer.
Setting a custom resolution on the source computer will correct this problem.

On the Presentation Computer
Determine the output screen size of the presentation computer.
1. Open display settings on the presentation computer.
2. Click on the second monitor.
3. The resolution for that screen will be displayed there. e.g. 1024x768.

On the Home Computer
1. Open EasyWorship on your home computer.
2. Click on the B2 options button on the toolbar.
3. Under General, Select Output Monitor, Change Output Monitor to Custom
Position.
4. Change the Width and Height to match the presentation computer computer.
5. Click OK.
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How Do | Add Videos To the Background Palette?

Adding Video to the Background Palette:
See:Adding Backgrounds

How Do | Edit Scriptures?

See: Using Scriptures Under Scriptures.
How Do | Use the Schedule?

See: Using the Schedule
How Do Videos, Images & Backgrounds Work?

Images & Videos

EasyWorship reads the resources folder in your profile to display the thumbnails for
Images and Videos. The files aren't stored in a database. Only the thumbnails are in a
database. When you add videos and images to the Media tab from another location on
your hard drive, such as My Documents, EasyWorship will create a shortcut to the video
or image in your profile resources folder.

If you delete the video from its original location (My Documents), an exclamation point
will appear on the thumbnail for that video or image. The exclamation point means that
EasyWorship can't find the file.

If you add a video or image to the media area from an external disk like a CD or memory
stick, EasyWorship will copy the actual file to the resources folder in your profile.

When adding images or videos, you may manually copy your files directly to the video or
images folder in resources folder located in Your Profile. This is the preferred method.
This way you keep all of your images and videos in the same place. In the event that you
want to transfer all of your backgrounds and songs from one computer to another, all you
would have to transfer is the data folder and the resources folder.

Seeiocating Your Profile Data to find out how to located your resources folder.

Backgrounds

Backgrounds work differently than the Images and Videos tabs. Backgrounds is an
actual database of links to the files you have added to your backgrounds palette. It also
contains thumbnails of those images or videos. The actual videos and images aren't in
the database. When you add an image or video to the background palette, EasyWorship
creates an entry in the database telling it where to look for that file with an attached
thumbnail for that file. This is why we recommend keeping all videos and images in the
Resources folder mentioned above.

If you add a video or image to the media area from an external disk like a CD or memory

stick, EasyWorship will not copy the actual file to the database. It will only create a link to
the external drive. When you take that disk out or disconnect the drive, an exclamation
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point will appear on the thumbnail for that background. The exclamation point means that
EasyWorship can't find the file.

What HotKeys Are Available In EasyWorship?
See: EasyWorship Hotkeys

Songs Included With EasyWorship

A full list of songs that come with EasyWorship has been published to our online
Knowledge Base. Click Here to access the list.

Where Is the Manual That Comes With EasyWorship?

EasyWorship has a Documentation Manual available under the Documentation folder on
your EasyWorship cd. It can be accessed from the install menu that appears when you
insert the cd into your drive. You may also download the most recent version from our
web site.

Maintenance

Adding and Removing Demo Data

You may have said no to this option during installation. At any time you may Add or
Remove these song lyrics from your Song resource area database.

1. Click Profiles on the top menu bar.
2. Click Database tools, then Add/Remove Demo Data

Help
| @ Default
Shared |

Profiles fanager...

Database Tools Add/Rermove Demo Data..,
' Rebuild/Fix Database

3. The Add/Remove Demo Data window will appear.

Adding Demo Data:

1. Toinstall the 100+ classic and contemporary songs from
GreatWorshipSongs.com, Select "Install songs from GreatWorshipSongs.com
now"

2. Click Next.

e The same process applies for removing these songs from your Song resource
database
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e To See a list of the songs from GreatWorshipSongs.com that are available in
EasyWorship Click Here.

Add/Remove Demo Data

Chioogs Oplionzl Retowce Data
Chisoee aphonal resounce data bo add ol remowve fnom Eagy

Install top song beics Bue God of \Wonders, Magety and others, coutesy of
GreatsorshipSongs. com. Over 100 zongs absolubely FREE!

GreatworshpSongs com Songs
@ |nstall songs nom Graatw'orshipSonge com
Uringtall zonge fiom GreafworshipSonge.com

) Do mot iretal zongs fiom GrealfworshipS ongs.com

Space requited 1.4MB tlcee irdormation &t Greste/ orshipSongs cam

Back Met> | | Cancel

¢ You now have the option to add the songs and backgrounds from EasyWorship.
This will install public domain songs like Amazing Grace and the free images and
videos that come with EasyWorship ( about 116 images, 21 videos and 223
songs ).

e Click Here to view a list of the Standard EasyWorship demo songs.

6. To install the default backgrounds and songs from EasyWorship, Select "Install
default songs and backgrounds from EasyWorship"
7. Click Next.

Choose Optionzl Resowce Data :
Chisoee aphonal resouice data bo add o remove fom Eagyhye !

easyworship
Ingtall the defaull somgs and background: from Easwonship

Dedauk Easywarship Songs and Backgrounds
@ |netall defauk songs and back grounds am Eashsorship
Urristall defaut songs and backgrounds from Easyorship
Dior mot irsztall default 2onge and backgrounds from E azyld/ceship

Space requited 16 7HB

| <Bock |[ e | [ Concel

¢ Now a window will appear giving you the summary of your song database
choices.
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[ Add/Remave Demo Data

Choagse Optional Besouwce Data
Chisoes aphonal resounce data bo add of remove fom Eazgshworship

“fou have chisen e following oplions for instaling of removing resowce data o Easfwiorship
Resouce Dista Summany

Install sargs from GreatwershpSaongs com ot 1.4ME
Install dedail songs and backgrounds lram Eas?worskp &t 16.7TMB

Space requied 18 1MB

| <Back || Enish Cancel

8. Click Finish to proceed with installation of the EasyWorship demo data or
click Back to change your previous selections or.

Remove Demo Data:
Click the Profiles menu on the top menu bar.
Click Database tools, then Add/Remove Demo Data
The Add/Remove Demo Data window will appear.
Select Uninstall songs from GreatWorshipSongs.com.
Click Next.
Then select Uninstall Default songs and backgrounds from EasyWorship.
e This feature also removes the backgrounds installed with EasyWorship.

¢ This feature may not be available if you upgraded from a previous version
of EasyWorship.
7. Click Finish.

oukwn =

[#Notes
Removing the demo data will not remove any songs or backgrounds that have been

modified or added to the database.
Databases and Profile Backup

It's a good idea to make a backup of your database. You can also use the backup to
move songs, scriptures, and presentations from one computer to another.

1. Open EasyWorship.
2. Click on the Profiles

menu.

3. Click on Profiles Select the application profile you would like to start using.
Manager.

4. Select the profile. Default

Shared
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5. Click on Edit the
Selected Profile at the
bottom of the window.

6. Click in the "Use an
existing application
data instance" field, to
show the location of
the profile on the hard
drive. Use the right
arrow key to scroll the
text for viewing the end
of the file path.

Click the browse button.

Select Send to

S © N

or Memory Stick.
4 | Softouch i
El Eazy\Warship
iefasch
| B

1 Open as Notebook in OneMote
Pulslic
Pulblig
Pulblig
Publid
D edis Send to

m |

Share with
Restore previows versions
[nclude in brary

Cut

w Folder |
e Copy

Dielete
Rename
M

Properties

Troubleshooting

Manage application profiles
Create a new application profile
Edlit the selected application profile
Delete the seledted application profile

@ Use an existing application data instance

ocshSoftouchh\EasyWorship\Defa ult‘al Browse...

In the browse window, right click the appropriate folder.

0. From the drop down list select either the CD/DVD burner, External HardDrive

k1, Compressed (zipped] folder
Desktop (create shomtcut)

Documents

Fax recipient

Mail recipient

Flappy Disk Drive (A)
AD-5TICK (E:)

)

)

Wl LUE

e The databases will be stored in a Databases folder in a folder called Data.
¢ Videos and Images will be stored in the Resources folder.
e Options for the profile will be stored in the Options folder.

Transferring the EasyWorship Database To Another Computer

See: Transferring The EasyWorship Database To Another Computer under How To’s on
the online Knowledge Base http://www.easyworship.com/support/kb.
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Using Command Line Switches

EasyWorship now allows you to assign values to the EasyWorship shortcut to change
the behavior of the program when it opens. These values are called command line
switches.

Available Command Line Switches:

ProfileName="a_profile_name" (start EasyWorship with a selected profile)
/RebuildDatabase (force the database to rebuild and then rebuild the SongKeys)
/RebuildSongKeys (force EasyWorship to rebuild SongKeys)

/ConvertDatabase (force EasyWorship to make sure the database is up to date)
/ResolveShortcuts (force EasyWorship to make sure it's internal media shortcuts
are resolved if possible)

O O O O O

Setting a Command Line Switch:

Right click on the EasyWorship icon on the Desktop.

Click on properties.

Click on the shortcut tab.

In the Target field after the last quotation mark Type a space using the space bar
key.

Type in the command line switch you desire to use after the space.

Click OK to apply and save the settings.

o=

oo

| Geneml | Shorteut | Compatibiity |

@ EasyWorship 2005

Target type: Application

Target location: EasyWarship 2005

Target: [ “EasyWarship exe"[dmil=

[#Notes

Command line switches are designed for advanced users. If you have any problems
with or questions regarding command line switches, please contact support at
support@easyworship.com.

Using the Rebuild Database Utility

EasyWorship has a utility to correct database problems. You may lose the song you
were inputting at the time, but will retain all your other songs and graphics.

Rebuild Database Utility:
1. Click on Start.
2. Select Programs or All Programs.
3. Select EasyWorship.
4. Select Rebuild EasyWorship Database.
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5. The EasyWorship Splash Screen will appear with a progress bar at the bottom
right.
6. When the rebuild is complete, EasyWorship will open.

[#Notes
The Rebuild Database feature will automatically backup your database into a folder
called rebuild backup.

This usually fixes any database error messages. However, if you still have a problem,
check our knowledge based technical support at http://www.easyworship.com. Click on
Support on the top menu bar and select Knowledge Base and Technical Questions.
The link info is: http://www.easyworship.com/support/kb Or call technical support for any
other error messages.+1 918-250-1493.

Troubleshooting

ActiveMovie Window Appears Over My DVD Editor

SeeDVD Plays on Both Screens for instructions on correcting this issue. A video codec
can also cause this problem. See.Recommended DVD & Mpg2 Decoders for info on
what codecs should be used.

Audio Pauses During Transition

Some customers that use Media player to play audio while using EasyWorship to display
lyrics, have seen this issue. During the transition from slide to slide or song to song, the
music pauses. This problem can be corrected easily.

Click on the Live menu.

Click on Options.

Click on Advanced.

Slide the Video Quality slider to the middle of the Speed - Quality bar.
Click OK.

RN

DHirect X Chpstiscnns

Enable Directy Support

Vertical Retrace Checking |_Autn -

Videa Quality Speed Quality

Borland Database Engine Error $2108

An error occurred while attempting to initialize the Borland Database Engine (error

$2108)
1. Browse to C:\Program Files\Common Files\, in my Computer or Windows
Explorer.

2. Rename the Borland Shared folder to Borland Shared old.

3. Click on Start.
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SoENO oA

Click on run.

Type in regedit in the Run box.

Click OK.

Browse to go to HKEY_LOCAL_MACHINE\SOFTWARE\.
Rename the Borland folder to Borland Old.

Close the registry editor.

0 Reinstall EasyWorship.

Borland Database Engine Error $251E

An error occurred while attempting to initialize the Borland Database Engine (error
$251E)

1.

onkwn

Browse to C:\Program Files\Softouch\EasyWorship, in My Computer or
Windows Explorer.

Right click on the EasyWorship.exe file.

Click on properties.

Click on the Compatibility tab.

Make sure the compatibility mode box is not checked.

Click OK.

If an EasyWorship upgrade has been installed without installing a full version first,
installing the full version may fix this problem.

DVD Plays on Both Screens

The video Card is set up to play the video on both monitors.
Disabling the full screen options on your Video Card will correct this problem.

nVidia cards:

oukwd=

Click Start.

Click Control Panel.

Click on Display.

Click on the Settings tab.
Click on Advanced.

Click on the GeForce Tab

A box will appear the left of the window.

N
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If Launch Page and Control Panel User Interface appear in the box follow the
instructions below.

If not skip to step 7.

Click on Control Panel User Interface.

Select Classic NVIDIA Control Panel.

Click Apply.

Gotostep 7.
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48 Plug and Play Monitor and N¥IDIA GeForce 62001

General | Adapter
Colar Management

2%

bl omitor I Troublezhoot

&4 GeForce G200

Laurch Page
Cantral Panel User Interface

<X

R =Rl

p— S

" Clazsic NVIDIA Control Panel

Lzer interface since itz incephion.

— T F

=

- |

BVIDIA,

" Mew N¥IDIA Control Panel [Recommended]
MWD 1A has delivered the most zignificant update to the Control Panel

MDA has a brand new uzer inteface in regponze bo customer needs and
functionality. Select the uszer interface you wigh to uze.

The uszer interface you are uzing right fow. Thiz interface iz provided
for legacy purposes anly. All new features and enhancements are anly
applied ta the new NYIDIA Cantrol Panel,

—'mw.—.—:l |
B N = — -
= = ¥ 9 .
()4 | Cancel Apply

7. Click on Full Screen Video.
8. Select disable under Full screen device.

9. Click OK.
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8 Plug and Play Monitor and N¥IDIA GeForce EZ rii llll

General I Adapter | Maonitar | Troubleshanot |

Color kM anagement &4 GeForce 5200
e e --- ~]
[=)- GeForce 6200 |
- e Display Setings ?IVIDlA J
- Performance & Quality Settings - ;
: Full zzreen video zoom controlz
repicrbanestion Select zoreen region bo zoom
- Video Overlay Settings =
- Full Sereen Widea e el
- Tools
- MR atate I LI
- Screen Resolutions & Refresh Rates [t Iri
[+ Desktop Management 1
- Menu Editing | J ;
- Cantral Panel zer Interface
~ Full zcreen videa contrals
Full screen device
I Dizable j Color Correction |
[ Track overlay rotation
Restore Defaults |
K Cancel Appli |

ATI Cards:

Click on Start.

Open Control Panel.

Open the Catalyst Control Panel.

Go to Video, Theater Mode.

Select Main Display.

Change the Overlay Display Setting to Standard.
Click Apply then Done.

NoOORWN =
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v i { | CATALYST™ Control Center |

= - el el Tl T
=r=View - Hotkeys ~+ g Profles ~ M Preferences - "? Help -

Graphics Settings

@ Welcome A =
B Dispizys Mariager Overlay Video \.\.\

< 30
© Color Graphics Adapter: | 1.RADEON X800 XT Platinum Edition

B ) video Video Preview
Standard Settings

Oveday/VIDEOVIS T |
L Theater Mode _"f.
S SMARTGART™ _

[ -r* VP Recover

& Peformance

-IS‘ecnr:hy Display

Owverlay Display in Clone Mode
(®) Standard () Theater Mode () Same on all

Theater Mode Settings

() Match the source video () Scale to full screen

(3 4:3 [Standard TV] (1 16:9 Widescreen]

Done | Apply | Discard

Exclamation Points On My Thumbnails

This error appears when EasyWorship cannot link the thumbnail in your Videos resource
area to the actual location of the video. This may be caused when you delete, rename or
move the video or image file.

See: How do Videos, Images & Backgrounds Work?

To remove the exclamation points:

Open EasyWorship.

Click on the Media Tab in the resources area

Click on the Videos or Images tab.

Select the thumbnail with the exclamation point

Click the Delete button below.

If you wish to re-add that same video or image file thumbnail, click the Add
button.

oukwh =
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Please get in the habit of storing Videos and Images in this location: Your
Profile\Resources\Videos or Images

Seeiocating Your Profile Data for help finding your EasyWorship profile data.

Adding your videos and images to the Videos or Images folder will make the videos or
images automatically show up in EasyWorship without having to add them using the add
button. See:Send To Shortcut for Copying Media

7. Click in the Look In field and follow the above path to locate and store your
videos. When you highlight the video file and click Open, the thumbnail will now
be added to the Video Resources Area in EasyWorship. Open EasyWorship
again and see if this fixes your error.

[#Notes

Anytime you add videos from the Videos Resource Area, for example, from a Worship
Films videos volume CD, the file is stored in Your Profile\Resources\Videos. This is the
default path to which EasyWorship auto formats. That is why it is a good idea to store
files constantly in this path. See.lLocating Your Profile Data for help finding your
EasyWorship profile data.

'Index: Title Author' Error

If you receive the Index Title Author Error message, follow these steps:

1. Close EasyWorship.
2. Right click on your EasyWorship icon on your desktop.
3. Click on properties.
4. Click on the Find Target button on the Shortcut tab.
5. Look for the DATA folder and open it
6. Rename the Version or Version.dat file to oldversion or oldversion.dat
7. Start EasyWorship again.
8. It will go through the conversion process and fix the problem.
9.
Internet Connectivity

EasyWorship doesn't require an internet connection for you to use it. However, there are
some functions that require an internet connection. Here are some issues that may occur
when using these features.

Issue: Action Canceled or You are not Authorized message appears when trying to
access the tabs in the Online Area.

Cause: Your internet connection is limited or disconnected. You may have a firewall
blocking EasyWorship's access to the internet.

Resolution: Make sure you can access the internet through an internet browser. Make
sure your firewall software hasn't added EasyWorship to a block list.

Issue: Unable to get available bibles message appears when trying to download bibles.
Cause: Your internet connection is limited or disconnected. You may have a firewall
blocking EasyWorship's access to the internet.

Resolution: Make sure you can access the internet through an internet browser. Make
sure your firewall software hasn't added EasyWorship to a block list.
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Contact Customer Support if your problem cannot be resolved by following the steps
above.

No Sound

When playing video clips or audio files through EasyWorship, sound should come from
either the speakers connected to the computer or the sound system already in place in
the building. Please check the following if you are unable to hear sound from audio
sources in EasyWorship.

Check the Mute Button in EasyWorship
When playing a video or audio file in EasyWorship the VCR controls will appear in the

Preview area and or the Live area. The audio can be muted and un-muted there by
pressing the speaker icon.

Progress Ball 19 Mute
P Rewind | Fast Forward Volume

Play/Pause

Check Cables and Connections

The connection to the computer's audio output jack must be connected. Verify that the
computer is plugged into the speakers or sound board. Also, check the audio cable to
the sound equipment for any kind of damage.

Check the Sound Board Mute Button and Volume

Many customers connect their computer to a sound board that controls the audio to the
sound system. Verify that the channel on the sound board for the computer is not muted
and the fader for the audio is at an appropriate level. Also, verify that the master volume
is at an appropriate level.

'Path Not Found' C:\...\Temp... Error

If you receive this error follow the instructions below:
Close EasyWorship.

Open EasyWorship.

Close it again.
Reopen it again.

o=

The error should be corrected.
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[#Notes

This process clears out all of the temp files for the schedules. Sometimes EasyWorship
will try to access an old temp file that has already been removed. This resets the temp
folder so it won't try to access the file again.

PowerPoint Troubleshooting

Issue: PowerPoint slide show with audio doesn't play the audio in EasyWorship.

Cause: PowerPoint isn't able to find the audio file.

Resolution: First, make sure the audio file is on the computer's hard drive, preferably in
the same folder as the PowerPoint file. Open the PowerPoint file in the PowerPoint
program, then run the slide show so that it can find the audio files. Save the PowerPoint
file and close PowerPoint. It should now play the audio in EasyWorship.

Issue: EasyWorship is unable to add a PowerPoint slide show to your schedule. A
message appears saying the file is corrupt.

Cause: Usually, this is caused by editing a PowerPoint file that has been created on a
newer version of PowerPoint with an older version of PowerPoint.

Resolution: Import the original PowerPoint file.

Issue: Out of memory error when adding a PowerPoint to your schedule, or when
opening a schedule with a PowerPoint file in it.

Cause: The schedule file has corrupted, or the PowerPoint file is too large.
Resolution: Recreate the schedule. Try reducing the size of the PowerPoint file before
adding to your schedule.

Issue: PowerPoint doesn't display correctly
Resolution: Click on the Live menu, click on options, then the Misc tab. Try toggling the
Use PowerPoint application instead of viewer off or on.

Issue: Thumbnails don't display properly.
Resolution: Click on the Live menu, click on options, then the Misc tab. Try toggling the
Build Thumbnails with PowerPoint Application instead of viewer off or on.

Contact Customer Support if your problem cannot be resolved by following the steps
above.

PSAPI.DLL Error

The procedure entry point GetProcessimageFileNameW could not be located in the
dynamic link library PSAPI.DLL.

First, read the information on this Microsoft Help Article.
http://support.microsoft.com/default.aspx/kb/932540

This problem usually occurs after upgrading to Internet Explorer 7. This error occurs
when clicking the Songs menu, then SongSelect Lyric Service.

Click on Start.

Click on Search.

Select the option to search for all files and folders.
Type in PSAPI.DLL

N
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5. Click the Search button.
6. Rename all instances of PSAPI.DLL.
7. Restart Wndows.

[#Notes
Be sure not to delete or rename any other files with the PSAPIL.DLL in the file name.
Rename only the files with PSAPI.DLL as the exact file name .

My Schedule Won't Save

This usually occurs with a song that had a background added in the database and the
background has been removed from the hard drive. The song is still referencing the
image or video. When EasyWorship tries to save the schedule, it's unable to do so
because it can't find one of the images or videos to add it to the schedule. Follow the
instructions below to correct this problem.

Click on the schedule menu.

Click on check schedule for errors.
EasyWorship will display an Unresolved schedule items window.

Select Remove - Delete all schedule items or properties that cannot be resolved.
Click Finish.

Open Schedule

RN

Unresolved schedule items
I L] The Following schaduls propertia: could not ba found or resoked

u L% _loop 035 WarshipScapas_mlva mpg

Optiars
sz wiouikd you ke to handie the schedule bems with ureezclved propeaities 7
@ Do Neghing - Ignore al schedule items that have wiesobved properie:
Bemove - Delete al schedule bams of propertes that cannot be resobed
Riagobe - Comact each schedule ham o propesty indvvidually

Firich |

Song Editor Loads Slowly

Some customers have experienced slow response when creating a new song, editing a
song, opening options or opening the background designer. A large font database in
Windows will cause this slow response. EasyWorship has to load all of the fonts in the
Windows fonts database when opening these windows. Having thousands of fonts in the
Windows font database can cause these windows to load slowly. Removing some of the
fonts in the Windows font database will correct this problem.
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Text Over Video Troubleshooting

Issue: My video shows up as a still image when | set it as a background.

Cause: DirectX is not enabled.

Resolution: Click on help, DirectX troubleshooting. A message will appear "You do not
have DirectX enabled. Would you like to try to enable it now?" Yes No Cancel Click yes
to enable DirectX.

Issue: Only part of the text appears over the video background.

Cause: You do not have enough video memory to display text over video.

Resolution: Upgrade your video card to a video card with 128 mb video ram. You may
also try reducing the color quality for one, or both of your monitors under your video
settings in Windows.

Issue: The video speeds up and slows down when transitioning from one song or slide to
the next.

Cause: Your video codec isn't handling the video properly.

Resolution: Try downloading a new video codec such as DScaler. See: Recommended
DVD & Mpg2 Decoders

Contact Customer Support if your problem cannot be resolved by following the steps
above.

Transitions Flicker
This is an issue that only occurs with nVidia 6, 7 and 8 series graphics cards using the
latest drivers on Windows Vista.

To resolve this issue, change the theme in windows to the classic theme. Or, change the
screen resolution on both screens to the same resolution.

To Change the theme:

1. Right click on the desktop.
2. Click on Personalize.
3. Click on the Theme.
4. Change the theme to Classic.
5. Click OK.
To Change the Screen resolution on both monitors:

Right click on the desktop.

Click on Personalize.

Click on Display Settings.

Click on monitor 1 and set the resolution to the same resolution as monitor two.
(1024x768 or lower is recommended for monitor two)

Click OK.

N
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Troubleshooting Images

Issue: | can see my image in the image tab, but EasyWorship will not allow me to add it
to my schedule.

Cause: The image resolution is too large.

Resolution: Edit the image using an image editing software such as Microsoft Office
Picture Manager to resize the image to 800x600 or 1024x768. You are not limited to
these resolutions; however, they are the most common resolutions used.

Issue: My image is stretched.

Cause: EasyWorship automatically stretches your image to fit the screen. If it is not the
same resolution as the screen, EasyWorship will stretch it.

Resolution: Use an image editor such as paint to increase the size of the picture. You
may also add the image to a PowerPoint slide show. You can tell EasyWorship to tile the
picture under Background, Options, select the picture and click modify. Check the box to
Tile Picture.

Contact Customer Support if your problem cannot be resolved by following the steps
above.

Unable to Create Back Surface Error Message

This error usually appears when there are issues with the memory insufficiency in your
video graphics card. You may also have your color quality settings set too low. Many
times it is fixable. However, the video card may need to be upgraded.

See: Computer Requirements under Computer Requirements to see if your computer
meets the requirements to use the DirectX functionality of EasyWorship.

Follow these steps to adjust your video setting for a possible solution:

Close EasyWorship.

Right Click on the Windows desktop.

Click on: XP: Properties Vista: Personalize, 7: Screen Resolution
Click the Settings Tab or the Display Settings Link.

Wwh =
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OZ:) - |‘!. « Displ... » Screen ... - | "r'f| | Searc

Change the appearance of your displays

Display: ’2, SyncMaster - ]

Resolution: 1024 = 768 (recommended)

Multiple displays: IShD'W desktop only on 1 v]

Make this my main display Advanced settings

Make text and other iterns larger or smaller

What display settings should I choose?

[ oK ] [ Cancel Apply

Click on Monitor 2.
In the Color Quality area, verify that the color quality isn't 8bit. If it is, change the
color quality to Highest (32bit).

N o

8. Click Apply. You will be asked if you wish to keep these settings. Click Yes.
9. Close out all these windows and Open EasyWorship again and see if this will fix
your error.

If the steps above don't fix your error:

Make sure your computer has at least 64 MB of video ram.
Follow steps 1-5 above.

Select Monitor 2.

Click the Advanced button at the bottom right.
Click the Adapter tab.

o=
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Generic PrP Monitor and NVIDIA GeFarce 6200 Properties [
Adapter |Hun1::|' | Troubleshoot | Colar Managemerit
ﬁ-dap‘.brTs.rpe
‘ NVIDLA GeForce 6200
Adapter Information
Chip Type: GefForoe 6200
DAC Type: Initegrated RAMDAC
Adapter Shing:  GeForcs G200
Bios Information: Verson 5.44.a2.11.2c
Total Avaiable Graphics Mamary: 527 MB
(( Dedicated Video Memery: 256 M )
System Yideo Memary: omE
Shared System Memary: Fral
List All Mades
1]
oK [ concel || aop

¢ |f the Memory Size or Dedicated Video Memory is less than 64 MB, you will have
to upgrade your video card.

¢ |f the Memory Size or Dedicated Video Memory is N/A, your video card isn't
reporting the amount of memory available for the second monitor. You will
probably need to upgrade the video card in your computer. Contact tech support
before upgrading your video card.

DVD Problems

See: Troubleshooting DVD Issues
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